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1. Ileau mpakTHKH.

Ilesib10 MPOX0:KIEHUs TPOU3BOICTBEHHON MPETUTIIIOMHON TTPAKTUKH (J1ajiee MPAKTHKH)
SBIISICTCS AOCTIDKEHHE CIEAYIOUINX Pe3yJIbTaTOB 00pa30BaHUs:

— OBIIQJICHHE  CTYJEHTAaMH HAy4YHBIMH METOJaMH IPOBEIEHUS AaHAIUTUYECKUX
UCCIICIOBaHUI TPOOJIEeMbl COBEPIICHCTBOBAHUS JIEJIONMPOU3BOJCTBA, JOKYMEHTAIMOHHOTO
oOecrieueHHs YINpaBJiCHMs, APXUBHOTO XPAaHEHHUS JIOKYMEHTOB OpraHHU3allMd B YCJIOBHSX
u(poBoro o0IIEeCTBA,;

— OBJIQJICHHE  CTY/JGHTAMU HAyYHBIMM METOJAAMH  TPOBEACHUS  TEOPETUUYECKUX
UCCIIEOBAaHMM 1O  M3BICKAHMIO  IYTEHl  COBEPILIEHCTBOBAHUS  JIEJIONPOMU3BOJICTBA,
JIOKYMEHTAIMOHHOT0 00eCIIeYeH sl yIIpaBIeHUsI, ApXUBHOTO XpaHEHHSI JOKYMEHTOB OpraHu3alluu
B IIU()POBOM OOIIIECTBE;

— OBJIICHHE CTYACHTaMU HAYYHBIMU METO/IaMU MPOBEICHUS MPUKIIATHBIX IMIHUPUYECKUX
UCCIICIOBaHU TI0 OOOCHOBAaHUIO MOeJed NOCTpOoeHUs >(PQPEKTHBHBIX JEIONPOU3BOJICTBA,
JIOKYMEHTAIMOHHOT0 00eCcIIeYeH sl yIIPaBIeHUs, ApXUBHOTO XpaHEHHsI JOKYMEHTOB OpraHu3aluu
Ha OCHOBE MPUMEHEHUS I (PPOBHIX TEXHOJIOTHIA;

— OBIIQJICHUE  CTYJEGHTAMH METOJlaMU  IPOCKTHPOBAHHS  COBPEMEHHBIX CHCTEM
JIeNTOTIPOU3BOJICTBA, JOKYMEHTAIIMOHHOTO OOECIICYCHUsI YIIPABICHUS, APXMBHOTO XPAHEHHUS
JIOKYMEHTOB OpTaHU3alllH, OTBEUYAIOLIUM TpeOOBaHUIM HU(POBOTO 0OIIECTRA,;

— pUOOpeTeHne HaBbIKa BBIOOpa W OOOCHOBAHHWS aKTyalbHON HAay4yHOW MPOOIIEMBI,
HAlpaBlieHUs, LEIM M 3a7ad HCCICNOBAaHUN 110 M3BICKAHUIO MYyTeH COBEPIICHCTBOBAHUS
JIeNTOTIPOU3BOJICTBA, JOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABICHUS, APXUBHOTO XPAHEHHUS
JIOKYMEHTOB OpraHu3alui B HU(poBoM 00IIecTBE U cOOp U MOATOTOBKA MATEPUANIOB IO ATOU
TeMe JUIsl HAalTMCAaHUs BHITYCKHOM KBaTM(UKAITMOHHON paOOTHI.

2. 3aia4yu NPaKTHKHU:

— BBIOOp KOHKPETHOTO MPEANpPHUSATHS Ui WHHOBALIMOHHOTO COBEPIICHCTBOBAHHUS €€
JIeNTOTIPOU3BOJICTBA, JOKYMEHTAIIMOHHOTO OOECIICYCHUsI YIPABICHUS, APXUBHOTO XPAHEHHUS
JIOKYMEHTOB B YCJIOBUSIX IU(POBOro 00IIECTBA,;

— IIOCTaHOBKA MPOOJIEMBI COBEPIICHCTBOBAHUS JICTIOMPOU3BOJICTBA, JOKYMEHTAITHOHHOTO
o0ecrieyeHHs YNpPaBICHUs, APXUBHOIO XpaHEHUs JOKYMEHTOB OpraHU3alUd B YCIOBHSIX
nrudpoBoro odIeCTBa;

— NPOBEJICHNE aHAJTMTUYECKUX UCCIIE0BAHUM TPOOIEMBI U COCTABICHHE aHATTUTUYECKOTO
0030pa 1o nmpobiieme;

— O3HAKOMJIEHHE W HM3y4YeHHE OpraHU3aIMOHHO-YIPAaBIEHUYECKUX MOJENeld MNpOoILecCcoB,
JIeTTOTIPOU3BOJICTBA, JIOKYMEHTAIIMOHHOTO OO0ECIIEYEeHHUsI YIPaBICHHs, apXWBHOTO XpaHEHHUs
JIOKYMEHTOB, HCIIOJIb3YEMbIX B OpraHU3al1H;

— MPOBEJICHUE TEOPETUIECKHUX MCCIIEIOBAHUN TTPOOIEMBI M COCTABIICHHE TEOPETUIECKOTO
oTYeTa 1o npoodieme;

— MPOBEJICHUE TPUKIIAIHBIX SMIHPUIECKAX HCCIIEAOBAHUHA MPOOJEeMbl Ha BBIOpAaHHOM
HOpeANpUATHH IO 000CHOBAHUIO MTyTeH pelieHus MpoOIeMbl Ha MPEeIPUITHH,

— IMOATOTOBKA OTYETA O MPOXOXKIACHUH MPOU3BOACTBEHHON TPEITUTUIOMHOMN MPaKTHKH;

— NIPOBEJICHUE TMPOEKTHBIX HCCIENIOBAaHUNA Ha BBHIOPAHHOM NPEANPHUSATHH U pa3paboTka
KOHIICTIIIUN TIOCTPOCHUS MHHOBAIIMOHHBIX CHCTEM JIEJIIOTIPOU3BOJICTBA, JIOKYMEHTAIHOHHOTO
oOecrieyeHHs YNpaBJICHUS, APXUBHOI'O XPAHEHHUS JOKYMEHTOB B YCIOBHUSX C INPHUMEHEHHEM
U (POBBIX TEXHOJIOTHH.

3.  Mecto npaktuku B cTpykrype OOIL.

IIpou3BoacTBEHHAs NPEAJUIUIOMHAs MPAaKTHKAa OTHOCUTCS K 0a30BOi/00s3aTebHON
yactu biok 2 «IIpaktuxa» u umeer nnaexc b2.0.02.03(I1x)

[IpakTrka 6a3upyercss Ha OCBOCHUHU CIEAYIOUIMX JAUCIUILINH:

ﬂucuunﬂuH, U3ydaemvblx 6 nepeom cemecmpe



b1.0.12 BBeneHune B HarpaBiieHUE MTOATOTOBKH

B1.0.06 Pycckuii s13b1K 1 OCHOBBI JIEJIOBOM KOMMYHUKAIIUU

b1.0.07 Ucropust Poccun

b1.0.13 Opranu3zanys rocy1lapcTBEHHbIX yupexaeHuil B Poccun

b1.0.14 BBenenne B MHQOpPMAITMOHHBIE TEXHOJIOTHH.

b1.0.21 OCHOBBI IUCKPETHONM MaTEMATUKH U ONITUMU3ALUS
JIOKYMEHTOTIOTOKA

b1.B.05.02 OcHOBBI HTHGOPMAITMOHHOTO MEHEKMEHTA

ﬂucuunﬂuH, usydaemvlx 60 6mopom cemecmpe

b1.0.03 OCHOBBI IPOEKTHOM 1€ATENBHOCTH B IOKYMEHTOBEEHUH U
ApXMBOBEJCHUN

b1.0.09 be3zonacHOCTh KU3HEASATETLHOCTH

51.0.10 DKOHOMHKA

b1.0.17 JlokyMeHTOBeIeHHE

b1.B.05.04 OCHOBBI TEOpUH YIIPABIICHUS

b1.B./IB.01.01 NudopManinoHHO-T0KYMEHTAIIMOHHOE 00ECIICYeHUE TPaXIaaH U
IoCeTUTeNeH

b1.B.JIB.01.02 [udposas npuemuas

b1.B.JZIB.04.01 PedepupoBanue u peakTHpOBAaHUE HAYYHBIX TEKCTOB

b1.B./1B.04.02 CTunmucTuka 1 TUTEPaTypHOE PENAKTUPOBAHUE

b1.B./1B.04.02 CTriiicTUKA U INTEPATypHOE PEIaKTHPOBAHKE

ﬂMCl/}MI’UZMH, Uusydaemsvlx 6 mpenibem cemecnipe

b1.0.07 dunocodus

b1.0.09 [Icuxonorus

b1.0.15 JIoKyMEeHTHas TMHTBUCTHKA

b1.0.16 Teopus TOKyMeHTa U CUCTEM JOKYMEHTALUU

b1.B.01.01 Pa3paboTka HOpPMATHBHO-METOJUYECKUX JOKYMEHTOB
OpraHu3aluu

b1.B.01.02 Cucrema TOKyMEHTAIIMU OPTaHU3aluN

b1.B.04.02 NudopmanmonHbie cucTeMbl U 0a3bl TaHHBIX

b1.B.04.05 WMHCTpyMEHTBI NOATOTOBKU MYJIbTUMEAUWHBIX JaHHBIX U

MPE3CHTAIMOHHBIX MAaTCPUATIOB

,ZZMCL!MI’UZMH, U3ydaembsplx 6 4emeepmom cemecnipe

b1.0.05 WNHocTpaHHBIN A3bIK
b1.0.22 NudopManinoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH U aHAIIA3
JTAHHBIX

b1.B.02.07 OCHOBBI O€pPEKITMBOTO TTPOU3BOCTBA



b1.B.04.07

AJIMUHHCTPUPOBAHHE U YIPaBICHUE IIUPPOBHIM KOHTEHTOM

b1.B.04.08 VYrpasieHnue 3J€KTPOHHBIMHM JOKYMEHTAMU U KOPIOPAaTUBHBIM
KOHTEHTOM

b1.B.05.03 VYipaBieHrne 3KOHOMUKON apXUBHOW OTpaciu

b1.B.05.05 OcHOBBI HTHGOPMAITMOHHOT'O MAPKETHHTA

b1.B.JIB.02.01 HopmatuBHO-MeTOnueckas 6a3a TOKYMEHTHOH JCSTEIBHOCTH B
OpraHu3aluu

b1.B./1B.02.02 CranmapTsl B 00J1aCTH YIPaBICHUS TOKYMEHTaIIUeH

Hucyunnun, uzyuaemvix 6 namom cemecmpe

b1.0.19 ApxuBoBeJieHUE

b1.0.20 OCHOBBI OPraHU3alMOHHOTO TPOEKTUPOBAHUS JOKYMEHTHBIX
cucTeM

b1.B.02.05 HubopMalinoHHO - TOKYMEHTAllMOHHOE O0ecreueHne
JeSITEIbHOCTH HEKOMMEPUECKUX OpraHu3alui

b1.B.02.08 3amuTa “HPOpMAUK U KOH(UIEHIIMATIBHOE J1€0IPOU3BOJICTBO

b1.B.04.09 HccnenoBanue JTOKYMEHTHBIX CHCTEM

b1.B.04.11 OCHOBBI JIEKTPOHHBIX JOKYMEHTOB B KaJIpOBOM padoTe

b1.B.04.12 DIIEeKTPOHHBIN oduc

b1.B.05.01 BBenenue B 5KOHOMUKY U OCHOBBI YIIPaBJICHUS 3HAHUI

Hucyunnun, uzyuaemvix 6 uwiecmom cemecmpe

b1.0.18 Opranuzanus u texnonorus J10Y

b1.B.02.02 HNHpopMalMoHHO - JOKYMEHTAIlMOHHOE 00ecreueHue TPyA0BbIX
OTHOILICHUN

b1.B.02.03 Opranu3anroHHoe, THPOPMALMOHHO - JOKYMEHTAIlMOHHOE
o0ecrnieyeHne AesITeNbHOCTH PYKOBOAUTENS OPTaHU3aluH

b1.B.02.04 WNH(popMalinoHHO - TOKYMEHTAllMOHHOE O0ecreueHne
MIPEJICTaBUTENIbHBIX OPraHOB BJIACTH U YIIPABICHUS

b1.B.02.06 PernamenTanus OusHec- IpOLECCOB B KOMMEPUECKOH
OpraHu3aluu

b1.B.03.03 CucreMsl )XU3HE0OeCTIeYeHUS] apXHBOB

b1.B.05.07 CrpaTterndyeckoe ynpapiieHUE JOKYMEHTAIIMENH OpraHUu3auu

Hucyunnun, uzyuaemuix 6 ceObMom cemecmpe

b1.B.03.01 JIOKyMEHTalMOHHBIN U apXUBHBI MEHEKMEHT

b1.B.04.01 OCHOBBI AJIEKTPOHHOT'O JJOKYMEHTO00O0POTa B OpraHu3aIiui

b1.B.04.03 BepcTka 10KyMEHTOB U PEIAaKTOPCKUE CUCTEMBI

b1.B.04.10 BryTpuopranusanoHHas KyJapTypa

b1.B.05.08 OcHOBBI HH(OPMAIIMOHHOTO MPEAIIPUHUMATEILCTBA



b1.B.05.09 OCHOBBI JOKYMEHTHOTO ayJIuTa

b1.B.05.10 CaMOMEHEeIKMEHT
b1.B./IB.03.01 DJIEKTPOHHBIE TOPTU U 3aKYIKH
b1.B.JIB.03.02 [{udpoBoe UCTOYHUKOBEICHUE
Jucyunnun, uzyuaemvix 6 60cbMom cemecmpe
b1.B.03.02 DJIEKTPOHHBIE apXUBBI U APXUBHBIA ayTCOPCUHT
b1.B.03.04 TexHonoruu oun(pPOBKH U PETPOKOHBEPCHSI JOKYMEHTOB
b1.B.04.06 [udpoBbie TEXHOIOTUU B TOKYMEHTOBEICHUN M apXHUBOBEICHUH
b1.B.05.06 OCHOBBI KOHTPOJIbHOM AEATEILHOCTU B JOKYMEHTOBEICHUH U
aApXUBOBEICHUU

4. Tun (¢popma) 1 ciocod NpoBegeHUs NPAKTHKH.

Tun (BMA) NPaKTHKH —  T[POMU3BOJACTBEHHAsA  NPEIAMILUIOMHAs  NPAKTHUKA.
[IpousBoacTBEHHAss MNPEIAUIIIOMHAsT TPAKTUKA IMO3BOJISIET 3aKPENUTh 3HAHUA U YMEHUs
UCCIICIOBATEIbCKOW UM TNPOEKTHOM JeSITeNbHOCTH U c(OpMUpOBaTH HEOOXOJUMBIN JUIs
BBIMIOJTHEHUSI BBIMYCKHON KBaJM(UKALIMOHHOW pabOThl KOHKPETHHIE HABBIKM B BBINOJIHEHUU
IPOEKTHO-MCCIIEI0BATENbCKUX PadOT B JOKYMEHTHOU cepe u obecrnednBaeT MOTUBALUIO IS
ycnemHoro ee (BKP) Boimonnenust.

Cnoco6 — cranmoHapHas (Bble3Has1) npakTHka. [IpenMyIecTBeHHO MPaKTUKa IPOXOAUT
Ha npeanpuarusax ropoaa KpacHonapa. BeiezqHas npakTuka 10MycKaeTcs: Kak UCKIIOUEHUE.

®opma — HempepslBHO, JMOO ImyTeM uyeperoBaHus. PaGounii yueOHbIM 1UIaH
npeaycMaTpuBaeT HeMpephIBHYIO (hopMy mpoBeeHus npakTuku. [IpepriBHas popma npoBeneHus
IIPAKTHKY JOIyCKAeTCs KaK UCKIYEHUE B MHANBUYAIBHOM MOPSIKE.

[IpousBojcTBEHHas  MpeNIUIUIOMHAs  IMPaKTUKAa  MPOBOJUTCA B MNPOUIbHBIX
OpraHu3alsX M MOXeT ObIThb OpraHM30BaHa B MOJAPa3AEICHUAX JIEIONPOU3BOJICTBA,
JOKYMEHTAllMOHHOTO  OOEcleYeHus] yIpaBJ€HUs, AapXMBHOW JI€ATENbHOCTH  Pa3IMYHbIX
rOCy/IapCTBEHHBIX, MyHUIIMIIAJBLHBIX 1 KOMMEPUYECKUX OPraHU3allui, a TaKXKe B CTPYKTYpPHBIX
MOJIpa3/IeJICHUsAX YHUBEPCUTETA.

Cnoco6 u ¢Qopma mpoBeneHUS MNPOU3BOJACTBEHHON MPEAIUIUIOMHON NPaKTUKU
KOHKPETH3UPYETCsl IPU 3aKI0YEHUH C MPOPUIbHON OpraHu3aluei 10roBopa 0 MpaKTHUYECKOM
HOJAroTOBKe oOyuaromuxcs (mpuioxeHue 1). 3akiroueHue JaHHOTO JIOTOBOpa OCYIIECTBIISETCS
anbo B pe3yabpTaTe MpsIMON 10roBopeHHOCTH KyOaHCKOro rocyJapcTBEHHOTO YHUBEPCUTETA C
npodwIbHONW OpraHu3anuei, 1100 Ha OCHOBaHMM MUCHMEHHOT'O 3asiBJIEHHUS 00YYaroLIerocs o
MECT€ MPOXOXKIACHHSI MPOU3BOJICTBEHHOW NPEJAUINIOMHONM MPAaKTUKU (TpUJIOkKeHHe 2),
OCHOBaHMEM Ui KOTOPOrO CIY)KUT TapaHTUHHOE MHUCHbMO MNPOQWIBHOW OpraHu3aluu
(mpunoxenuu 3). Bo BTOpoM ciiydae, Npu MPOXOXKIEHUU MPAKTUKH MO MECTY JKHUTEIbCTBA,
CTYJEHT TaKXe IHUIIET 3asiBJICHHE O pa3pelieHUH MPOXOKICHHUS IPOU3BOJCTBEHHOU
NPEIIUIUIOMHON MPAKTUKU B NPOGUIBHONW OpraHU3aluy MO MECTY KHUTEIbCTBA U OTKa3e OT
BO3MEULICHMSI PacXOJ0B Ha MpOe3] M NPOKUBAHHME, CBA3AHHBIX C MPOXOKIEHUEM NPAKTHKH
(mpunoxenue 4).

5. IlepeueHb NIaHUpPYEeMBIX Pe3y1bTATOB 00y4eHHs NMPHU MPOXO0:KACHUHU MPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEMBbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTEJbHOM NPOrPAMMBI.

B pesynpraTe NpOXOKAEHUS MPAKTUKH CTYJIEHT JOJDKEH NpUOOpecTH Cleayrolne
komrereHIu B cooTBeTcTBUM ¢ PI'OC BO 1 pabounm y4eOHBIM IJIAHOM.



Kon Cozepixanue [Tnanupyemsble pe3yabTaThl IpU IPOXOKACHUN
Ne N
- KOMIIETEe | KOMITETCHIIUHU (HJIu eé PAKTHKHA
| HOMH 4acTH) (MHIMKATOPHI JOCTHKEHHSI KOMIIETEHIINH)
1 2 3 4
NK-1 CriocobeH | MITK-1.1. PaspaGaTbiBaTh JTOKANbHBIE HOPMATHBHBIC
1. |IIK-1.1 |pa3pabathiBath HlakTel 1O  JOKYMEHTALlUOHHOMY  OOECIIEYECHUIO
BHCIPATE  JIOKAJIBHBIC | ymipapiieHus opraHu3anuei
HOPMAaTUBHBIE AKThI 10
JOKYMEHTAITUOHHOM
M Y MIK-1.2. Bueapser nokaabHble HOPMATUBHBIE aKThI IO
00ecreveHuno
2. |TIK-1.2 JOKYMEHTAIlMOHHOMY  OOECIICUCHHUIO  YIpaBJCHUS
yIpaBJICHUS .
. oprasHuzanuei
OpraHu3anuen
NK-2  Cnocober  k|UIIK-2.1. Opranusyer JOKYMEHTUPOBaHHUE
3. |IK-21 | opranmsanun i
P 10 YIIPaBJIEHYECKOH IEITETLHOCTH B OpPraHU3aluu
JIOKYMEHTHUPOBAHUS
YIIPABJIECHYECKOU UYK-2.2 T
-2.2. UMeHsIeT UH(GOPMAIMOHHBIE CHUCTEMBI B
4 [IK-2.2 |nesTenbHOCTH B P o (opman
YIIPaBJIEHYECKOH IESTETLHOCTH B OpPraHU3aluu
OpraHu3aIuu
5 K-3.1 HUIIK-3.1. Peanusyer ymnpaBlieHYECKHE pEUICHUS B
' "~ |IIK-3 Chocoben  k|opraHu3aluu JOKyMEHTO000pOTa B OpraHu3aluu
BEJICHUIO
JIOKyMEHTOO0OOpoTa B
™ P HIIK-3.2. VYuacTByeT B OpraHu3aluud MPUHATHUS
OpraHu3aIH <
6 [1K-3.2 yIpaBIE€HYECKUX pelieHui B BEJICHUU
JIOKyMEHTO000poTa
IIK-4 Cnocoben
OCYILECTBIATL PAGOTHI HIIK-4.1. YyactByeT B paboTe MO NPOEKTUPOBAHUIO U
7. |IK-4.1 |4, NpoeKTHpoBaHuio 1 |BHEAPEHHIO CHCTEMBI DIEKTPOHHOTO JIOKYMEHTO0000poTa
BHE/IPEHUIO  CHCTEMBI B c(hepe TOKyMEHTAIIMOHHOT'O YIIPaBJIEHUS OpraHu3aluu
AIIEKTPOHHOTO
JOKYMEHTO00OopoTa B
chepe NYK-4.2. Crnocoben MIPUMEHSATD CUCTEMBI
8 [1K-4.2 |0OKYMEHTAI[MOHHOTO |3JIEKTPOHHOTO JIOKyMEHTO00O0pOoTa B chepe
yIIpaBJICHUS JOKYMEHTAIMOHHOTO YIIPABIICHUS OpPTraHU3aIuN
OpraHu3aIH
IK-5 Crnioco6en | MIIK-5.1. JlemoHCcTpHpyeT BJIaJICHUE
9. |IIK-5.1 |ocyuiecTBasTH MHPOPMALIMOHHBIMM ~ TEXHOJOTHAMU B pabore C
UH(POPMAIIHOHHO- JIOKYMEHTaMH OpraHu3aluu
CIpaBOYHbIE PAOOTHI C
10 |OKs2 |Roxymentamn HUIIK-5.2. Tlpumensier uH()OPMAIIMOHHO-CIIPABOYHBIC
OpraHu3aLuu CHCTEMBI B pabOTe ¢ JOKYMEHTAMH OpraHH3aIun
IK-6 CriocobeH | MITK-6.1. Perynupyer KOHTPOJb MPOIECCAa M CPOKOB
1. |IK-6.1 |ocymecteasts
ym WCIIOJIHEHUS JJOKYMEHTOB B OpraHU3alluu
KOHTpOJb IIpolecca M
CPOKOB  HCIIOJTHEHUS
MNYK-6.2. OcymiecTBisieT KOHTPOJIbH esITeTIbHOCTD
12 |IIK-6.2 |mOKyMEHTOB ym P yio 1

OopraHu3alnuunu

B JOKYMCHTOBCACHUHN U apXUBOBCACHNU OpTraHHU3allun




1 2 3 4
IIK-7 Croocoben k
HIIK-7.1. Bener onepaTuBHOE XpaHEHHE TOKYMEHTOB B
13. |IIK-7.1 |BemeHHIo 2 P p JOKyM
OpraHu3aluu
OTIEPaTHBHOTO
XpaHEHUs JOKYMEHTOB
B OpraHusaimuu "
14 IK-72 nepenaun  gen  Juist| MIIK-7.2. YyacTByeT B OpraHu3alliy M Mepeaayu Jaei
' " |mocienyrouero JUTSI TIOCJIETYIOIIEr0 XpaHeHust
XpaHeHUs
K-8 CriocoGen HIIK-8.1. JleMoHCTpUpYyeT 3HAHHS  IOCTPOCHUS
15. |TIK-8.1 CHUCTEMBbl apXWBHOTO XpaHEHUs Jen (JOKYMEHTOB) B
MOCTPOUTH  CHCTEMBI
OpraHu3aIuu
ApPXUBHOTO  XpaHEHUS
Ac  (IOKYMCHTOB) B MNYK-8.2. VYuactByer B (OpMHpPOBAHHH CHUCTEMBI
16. |IIK-8.2 |opranusanuun
apXUBHOT'O XpaHEHUsI JieN (AOKYMEHTOB) B OpraHU3aliuu
HUIIK-9.1. JlemoHCTpuUpyeT 3HAHHMS  TEXHOJOTUH
17. |TIK-9.1 (IIK-9 CnocoGeH K|CHCTEMBI 3JIEKTPOHHOTO XpPaHEHHs JIOKYMEHTOB B
BHEJIPEHUIO  CHCTEMBI | OpraHu3alu
9JIEKTPOHHOTO apXuBa
18, |[IK-9.2 |OpraHuzaiun NYK-9.2. Opranusyer BHEJIpEHUE CHUCTEMBI
' ' AIIEKTPOHHOT'O apXMBa B OpraHU3aINH
1 2 3 4

6. CTpyKTypa M coepKaHHe MPAKTUKH
OObeM TpakTHKK cocTaBisger _12 3adetHbix enauHuI] (432 yacoB), 2 yaca BBIICICHBI HA

KOHTAaKTHYIO paboTy oOydaronmxcsi ¢ npenogaBareneM u 430 4acoB Ha CaMOCTOSTEIBHYIO paboTy

cTyzeHToB, B ToM unciie _308 dacoB B (hopMe MpaKTHUIECKOW MOATOTOBKHU. [IpoOmKUTETHHOCTD

npakTuku _8 Hezenb. Bpems npoBeneHus npakTuku _8 cemectp.
IIpou3sBoacTBEHHAS NIPEIANUIUIOMHAS IIPAKTUKA B COOTBETCTBUM C PEIIAEMBIMU CTYJEHTaMH
3a71a4aMHM JIOTHYECKHU pa30MTa Ha CIIEAYIOUIMX IISITh 3TAIllOB €€ MPOXO0KICHHUS

— IIOATOTOBUTEILHBIN OTall,

— nHGOPMALIMOHHBIH FTaIl,

— ACCIEIOBATEIILCKUH dTall,

- TBOp‘{eCKI/Iﬁ oTarl,

— 3aKJIIOYUTEIILHBINA ATaIl.

Coneprkanue pasiesioB MpOrpaMMBbI TPAKTHKH, pacipeesieHHe O KETa BPEMEHH MPAKTHKH

Ha WX BBIITIOJTHCHUEC MTPEICTABIICHO B Ta6J'II/H_[e




Paznenbr (9Tarbn)
IMMPAKTUKHU 110 BUAAM
y4eOHOH NI TeTLHOCTH,
BKJTIOYAs
CaMOCTOSITEIIbHYIO PaboTy

Coneprxanue pasuena

brogxer
BpEMEHHU,
(uachr)

2

3

4

TloaroroBUTENBHBIN dTA

Ilomyyenue 3amad  Ha  NPOU3BOJACTBEHHYIO
NPEIUIUIOMHYI0O  TPAaKTUKy ©  pa3padoTka
KaJeHIapHOro IjiaHa ux peanuzauuu. Ha stom
JTane OCYIIECTBISIETCA BBIOOD OpraHU3alUu
(TpenmpusaTHs), 3aKJTI0YCHHC JIOTOBOPA,
MOJy4YeHHEe  MHOMBHIAYalbHOTO  3aJaHus Y
PYKOBOIUTEIS MIPOM3BOACTBEHHOMN
NPEIJUIUIOMHON NMPAKTUKH B COOTBETCTBUH C €€
HENIMU U 3a/la4aMH, a TaK)Ke B COOTBETCTBUH C
BBIOpaHHON TEMOH BBIITYCKHOMN
KBaTM(UKAMOHHON  paboTel.  BrmomHsercs
oopMIIeHHE, COTIacOBaHUE W  YTBEPXKICHUE
JIOKyMEHTOB, HEOOXOJIUMBIX JUIS TPOXOXKICHUSI
MPaKTUKU. [IpoBoautcs YCTaHOBOYHAs
KOH(EepeHIus

6 (1 gaca
KOHTaKTHasI
paborta)

NudopmanmoHHbIi Tan

O3HakOMJIEHHE C CHCTEMOW  JOKYMEHTHOM
nesitebHOCTH Oa3oBoro mpennpusitus. [louck u
OpraHu3aLys JocTyna K HUCTOYHUKAM
WHPOPMAIUH, COJCPIKAIIUM CBEJICHHS O CUCTEME
I[OKYMCHTHOﬁ ACATCIIBHOCTH, €€ OpraHu3aluu U
ynpasieHnn Ha npeanpustan. Coop nHbpopMaun
u3 AOKYMCHTHBIX HCTOYHUKOB u IIyTEM
HEIMMOCPEACTBCHHOI'0 HU3YUCHHUA OpraHu3allui H
yIOpaBlieHUsT JOKYMEHTHOH JEATEJIbHOCThIO B
CTPYKTYPHBIX ~TOAPA3ACICHUSX MpeNIpUsiTHS,
OCYIIECTBISIIOMIMX ~ JIEATETBHOCTh B cdepax
JIeJIOTIPOU3BOJICTBA, JOKYMEHTALIHOHHOTO
oOecrieyeHust yIpaBIICHUS, OpraHu3aluu
JIOKYMEHT0000pOTa, CO3JaHUsl KOPIOPAaTUBHBIX
JOKYMEHTHBIX cucTeM. [loaroroBka nabopMamm
K CHUCTEMHBIM HccienoBaHusM. CucremaTu3aunus
MaTepHaIoB Il mepBoro pazzaena BKP

108

HccnegoBarenbCKuii 3Tan

[IpoBenenue CHUCTEMHBIX HUCCIIEN0BaHUN
COCTOSIHMSI CUCTEMbI JOKYMEHTHOH AESITEIbHOCTH
Ha 0a30BOM NPEANPHUATHH C LEIbIO ONPEACICHHS
(aKTUYECKOTO COCTOSIHUS €€ TEXHOJIOIMYECKOM,
WHQPACTPYKTYPHOH, HOPMATHUBHO-TIPABOBOH U
TEOPETUKO-METOJIOJIOTUIECKON 0a3bl U BHISBICHUS
CHUCTEMHBIX HECOOTBETCTBHH. ITocTanoBka
POOIEMBI COBEPIIICHCTBOBAHHUS CHCTEM
JIOKyMEHTHOW  JIeSITEIBHOCTH Ha  0a30BOM
MPEANPUATANA. Y TOUHEHUE TIPOOJIIEMBI B CHUCTEME
JIOKYMEHTHOM EATENLHOCTHA 0a30BOI0
MPEeNNpUiThs, Ha pEeIIeHHe KOTOpod Oyzaer
HampaBlieHa  BBHIMYCKHAs  KBaJM()HUKAIMOHHAS
pabora. Tounoe dopmynupoBanme OOBEKTA,
npeAMeTa, Leld U 3aJa4  HUCCIEeJOBaHUMU.
Cucrtematuzanuss MaTepuagoB IJIi  BTOPOTO
pazaena BKP

100




1 2 3 4

4. TBOpYeckuii aTamn BripaboTka u 000CHOBaHUE uieu
COBEPIICHCTBOBAHHSI ~ CHCTEMBI  JJOKYMEHTHOMN
JeSTEIbHOCTH 6a3oBoro TPEATPHSATHSL,

OCYILIECTBIICHHE KOTOPOW TMO3BOJIUT PELIUTh
MOCTaBIEHHYIO TpobiieMy. Bbibop n o6ocHOBaHmE
Hay4YHOTO0 IOAXO0Ja, KOHLENLUH, TEOpUd U
METO/OJIOTUH, B PaMKax KOTOPBIX OyIyT pelieHbl
MOCTaBIICHHBIE  33Ja4dl  MCCIEJOBaHUA  TI0 100
COBEPILEHCTBOBAHUIO CHCTEMbl JOKYMEHTHOH
JesTeIbHOCTH 0a30Boro mpeanpustus. TodHoe
dopMynupoBaHHE  OXUAAEMBIX  PE3yJbTAaTOB
HCCIIEA0BAHUM no BBIITYCKHOM
KBATH(UKAIMOHHOW  pabore ®  pa3paboTka
KaJCHAapHOro IiaHa-rpaduka ee 3aBepIICHUS U
MOJATOTOBKH K 3aIIUTE. CucreMmatuzarus
MaTepHuanoB il TpeThero pasaena BKP

5. 3aKJ'H-O"II/ITe_]'[LHLII/I aTall HOI[I‘OTOBKa u IIPOBCIACHUEC HUTOI'OBOU
KOH(epeHLIUH 5 o _pesyabTaTaM | 4 (1 uac
NPOU3BOJCTBEHHOW MPEIUIIOMHON TPAKTUKH, B
N KOHTaKTHast
X0AC KOTOPOU NPOXOAUT arTrecTalurd CTYJACHTOB U
pabora)

BBICTABIISIETCS UTOr0Bast OLIEHKa 3a
MPOM3BOJCTBEHHYIO NPEAIUIIIOMHYIO IPAKTHKY.

[TponomkUTenbHOCTh KaXI0ro BHAAa paboT, MPEAyCMOTPEHHOrO IUIAHOM, YTOYHSETCS
CTY/IEHTOM COBMECTHO C PYKOBOJUTENEM IIPAKTUKU.
dopma NpOMEKYTOUHOM aTTecTalliy — 3a4eT 0e3 BHICTABJICHUS OLIEHKH.

7. ®opMbl 00pa30BaTeIbHOM AeSITeILHOCTH B X0/1e NPOXO0KICHHUS 00y4aroIMHMCs
NPaKTHKH

[IpakTuka nmpoBoauTcs B (opMe KOHTAKTHON pabOThl 0O0YYArOMIMXCS C PYKOBOJIUTEIEM
MIPAKTUKH OT YHUBEPCUTETA U BKIIOYACT B c€0s MPOBEJICHUE YCTAHOBOYHOW ¥ 3aKJTFOUUTEIIBHON
KOH(epeHIMii, cocTaBieHne pabodero rpaduka (IUiaHa) MPOBEACHUS MPAKTHKH, pa3padOTKy
WHVBUIYAIGHBIX 3aJ]aHWH, BBIMOJTHIEMBIX B TICPUOJ TPAKTHKH, OKa3aHWE METOJIHYECKOM
MOMOIIM 1O BOMPOCAM MPOXOXKIACHUS TMPAKTHUKU, OCYIIECTBICHHE TEKYIIEr0 KOHTPOJS
YCIIEBACMOCTH M IIPOMEKYTOTHON aTTeCTAIlNH.

Ha undopmaiimonHoM, uccieaoBaTeIbCKOM U TBOPUECKOM dTarax MpakTHKa MPOBOAUTCS
B (hopMe MpaKkTUYECKOW MOATOTOBKH ITyTeM HEMOCPEICTBEHHOT'O BBITIOJHEHUS 00YJaIOIUMUCS
MCCIIEIOBATENILCKUX U MPOEKTHBIX BHUJIOB pabOT, CBA3aHHBIX C Oyayiied mnpodeccuoHanbHON
JeSATeIbHOCTRIO B (hopmupoBanueM komnetenmmii [1K-1, TTK-2, T1K-3, T1K-4, T1K-5, TTK-6, ITK-7,
IIK-8, I1K-9;

Ha Bcex aTamax BBITOJTHEHUS MPAKTUKH pean3yeTcss popma caMOCTOSTEILHOM paboOThI
oOyJaromuxcsi Kak OCHOBHasi (hopMa 00pa3oBaTeNbHOMN IeATEIHHOCTH.

K wHBIM Qopmam pabOTBI CTYJACHTOB TIPH IPOXOXKJICHUU IPAKTUKA OTHOCSTCS
I (13 % 01105

— IIPOBEJICHUE PYKOBOJUTEIEM NPAKTHKU OT NMPOMUIHLHOW OpraHM3alMi WHCTPYKTaXKa
CTYJIEHTOB IO O3HAKOMIICHHIO C TpeOOBAaHUSMHU OXpaHBl TpPyAa, TEXHUKH O€30MacHOCTH,
MO’KapHOU OE30MMaCHOCTH, a TAKXKE C TIPABHJIAMU BHYTPEHHETO TPYIOBOTO PACTIOPSIKA,

— COTJIacOBaHWE WHAMBHUIYAIbHBIX 3aJaHU, COACPIKAHUS U TUIAHUPYEMBIX PE3yJIbTaTOB
NPAKTUKH,

— OCYIIECTBJICHHE KOOPIMHAITMOHHON PabOTHl M KOHCYJIbTHPOBAHUS CTYJICHTOB B TIEPHO/
MIPOXOXKACHUS TIPAKTUKH,

— OIIEHKA PE3yJbTAaTOB MPOXOXKICHHS MPAKTUKH,



— COCTaBJICHHUE XaPaKTEPUCTUKH (OT3bIBA) O MPOXOKIACHUH MPAKTUKHY.

8. ®opMBbI OTYETHOCTH NIPAKTHKH.

B kadecTBe OCHOBHOI (POPMBI OTYETHOCTH O MPAKTUKE YCTAHABIMBAETCS MHCbMEHHBIN
oTdyeT. MakeT oT4yeTa IO MpakTUKe mpuBeneH B mnpuiokenunu 5 k PIIII. Kpome Ttoro, k
IIMCbMEHHOMY OTYETY IpUIaraeTcs MHAMBUAYAIbHOE 3aJaHue (IPUI0KEHUE 6), THEBHUK MPAKTUKU
(mpuitoxkeHue 7), OLUEHOYHbIM JIMCT (IpUIoXKeHue 8), CBEAEHHsA O MPOXOXKAEHUM HMHCTPYKTaxa
(mpuitoxkenue 9) U OT3bIB PYKOBOAUTENSI OT MPOQHIIbHON opranu3aimu (nprioxenue 10)

9. OOpa3zoBaTe/bHBbIE TEXHOJIOTHH, HCIIOJIb3yeMble Ha IPAKTHKE.

Ilpn mnpoBeneHMM IPAaKTHKU HCIOJIB3YIOTCS 00pa3oBaTeNbHbIE TEXHOJIOTMM B (opme
KOHCYJIBTAllMiI PYKOBOJMTENIEH IPAKTUKA OT YHUBEPCUTETA U PYKOBOAWTENECH IPAKTUKUA OT
npo(MIBHOM OpraHu3alny, a TAKXKe B BUE CAMOCTOATENbHONU pabOThI CTYAEHTOB.

Kpome TpamuimoHHbIX 00pa30oBaTelbHBIX, HAYYHO-UCCIIEIOBATEILCKUX TEXHOJIOIUH,
UCIIOJIb3YEMBIX B IIPOLECCE INPAKTHYECKOM [JESTENBHOCTH, HCIONIB3YIOTCS M HWHTEPAKTHBHBIC
TEXHOJIOTMH (aHAJIN3 U pa300p KOHKPETHBIX CUTYAIHi, IOArOTOBKA HA UX OCHOBE PEKOMEHIAIUI) C
BKJIFOUEHHEM IPAKTUKAHTOB B aKTUBHOE B3aUMOJIEMCTBUE BCEX YYACTBYIOLIMX B IIPOLIECCE AETIOBOTO
O0LLEeHuS.

10.  YueOHO-MeTomAMUYECKOE OGecreYeHHEe CaMOCTOSITENIbHOW PadoThl CTYJAEHTOB Ha
NMpPaKTHKE.
VY4eOHO-METOIMYECKMM ~ O00ECIIEYeHHEM CaMOCTOSTENIbHOH — pabOThl  CTYICHTOB TIpH

IIPOXOKIEHUH IIPAKTUKH SIBJISIIOTCS:

1. yaeOHas muTeparypa;

2. HOPMaTHUBHBIE IOKYMEHTBI, PErIIaMEHTUPYIOIINE TPOXOXKIECHUE ITPAKTUKU CTYACHTOM;

3. MeToaMuYecKue pa3paboTKU /I CTYIEHTOB, ONPENENSIONNe MOPSIIOK NPOXOKACHHUS U
CoZiepyKaHKe MPaKTUKH

CamocrosTenbHas padoTa CTyJEHTOB BO BpeMsl IPOXOXKIEHUS MPAKTUKU BKIIIOYAET:

— BEJICHUE JTHEBHUKA [TPAKTUKU;

— o(hopmIIeHHE UTOTOBOTO OTYETA MO MPAKTHKE.

— aHaJIN3 HOPMATUBHO-METOJMYECKON 0a3bl OpraHu3alvy;

— aHaJIM3 HAay4YHbIX MyOJIMKAlIMU 10 3apaHee ONpeeNEHHON pyKOBOIUTEIEM IPAKTUKU TEME;

— aHanmu3 U 00paboTKy MH(pOPMALIUH, TOITYYEHHON UMH IIPU NMPOXOXKJICHUH [TPAKTUKU

— paboTy ¢ Hay4YHOH, y4eOHOW 1 METOANYECKOH JIUTEPaTypoil,

— pabota ¢ KoHcrieKTamu Jiekiuid, IbC.

—HUTA.

JInst caMOCTOSITENbHOM pabOTHI MPECTABIAETCS ayJUTOPHSI C KOMITBIOTEPOM U JJOCTYIIOM B

WHTEepHET, K 2J1eKTPOHHOI 6MOIMOTeKe By3a M K MH(OPMAIIMOHHO-CIIPABOYHBIM CHCTEMaM.

11. @DoH/I OLECHOYHBIX CPEICTB VI IPOBEICHHHA IPOMEKYTOYHOH aTTecTaluU
00y4aroIuxcs 1o NPpaKTHKe.
DopMa KOHTPOJIA NPAKTHKH 110 ITanam (popMrupoBaHUsA KOMIIETEHIMHI



Paznensl (aTams) Kox Onucanue
MIPAKTUKH TI0 BUIAM MoKasarteJie u
N KOHTPOJIAPY
y4eOHOU JeSATSITbHOCTH, . KPHUTEPHUEB
No eMon DopMBI TEKYIIIETO
BKJIIOYast OLIEHUBAHUS
/o KOMIIETEHIIN KOHTPOJIS .
1 (o ce KOMITETEHIIMH Ha
CaMOCTOSITEIIbHYIO Pa0doTy wacty) Pa3IMYHBIX dTAIax ux
oOyuaromuxcs (hopMupoBaHUs
1. IToaroroBUTeNLHBIN 3TAIT [TK-1, I[IK-2, | [TnanupoBaHme Hanuuue B roroBoMm
[TK-3, [IK-4, | ocBocHHS rpaduke MpoXOKICHHS
IIK-5, IIK-6, | xoMIeTeHIu MPaKTUKH
TIK-7, IIK-8,
T1IK-9
2. WudopmannoHHbIi 3Tan [1K-1, IIK-2, | CobecenoBanue 1o
3HaeT coiep)KaHue 1Mo
[TK-3, T1K-4, | pe3ynbTatam
CYLIECTBY
[IK-5, TTIK-6, | TeopeTryeckoro OCBANBACMOI
I1K-7, 1IK-8, | uzyuenus KOMIETEHLII
I1K-9 KOMIIETEHIIUU 1
3. HccnenoBarenncKuii dTall IIK-1, I[IK-2, | Bemonuenue
[1K-3, IIK-4, | npakTuueckoro
I1K-5, I1K-6, | 3amanus mmo VMeeT [DABIILHO
ITK-7, TIK-8, | pesyxuTatam oc eCTI;JI;ITb 3a/laHue
ITK-9 MPaKTUYECKOTO ym A
OCBOEHUSA
KOMIIETEHIIUU
4, TBopYeckuii sTan IIK-1, TIK-2,
Oruer 00
I1K-3, I1K-4, DOM3BOACTECHHOG Otpaxkaet xon 1
T1K-5, TIK-6, npe HH”;OMHOPVI pe3yNbTaThl OCBOCHUS
T1K-7, T1K-8, npaf([ilHKe KOMIIETEHIIUHN
TK-9 p
5. 3aKIFOYNTENBHBIN 3Tall IIK-1, TIK-2, V6enTennHas
IK-3, 11K-4, Jlokman Ha Il esiHTa s
IK-5, IIK-6, KOH(bCI[eH 15051 Ie)3 JII)Ta;TIOB OCBOCHHSA
IK-7, 1IK-8, pert IIZOI\ZIHGTCH 15071
TK-9 H

Tekymii KOHTPOJIb IPETOaracT KOHTPOJb €XKEIHEBHOH TOCEIAeMOCTH CTyAEHTaMH PabOUHX MECT
B OpraHU3alMH ¥ KOHTPOJIb IPAaBUIIBHOCTH (DOPMHUPOBAHNS KOMITETEHITHH.

IIpoMexyTOUHBI KOHTPOJIb IPEANONAraeT IPOBEACHUE II0 OKOHYAHUM IPAKTUKU IPOBEPKH
JIOKYMEHTOB (OTYeT, THEBHUK, XapaKTEPHCTUKA CTyjEHTa, MOpTdoano, 0T3biB). JIOKYMEHTHI 00s3aTeIbHO
JIOJDKHBI OBITH 3aBEPEHBI MMONUCHI0 PYKOBOAUTENS MIPAKTHKH.



YpoBHHK Kon
Ne | chopMupOBaHH | KOHTPOJIHPYEMOWH
OCHOBHBIE IPU3HAKH YPOBHS (JECKPUITOPHBIE XapaKTEPUCTUKN)
n/n OCTH KOMITETEHIIUU
KOMIETeHIUHU | (WK ee 4yacTH)
1 2 3 4
1. |Iloporosesrit I1K-1 Criocoben |3naTh: Kak B THHOBBIX YCIOBHSAX OCYIIECTBIIATH pa3paboTKy U
pa3pabaTeiBaTh U | BHEAPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
BHEIPATH JOKYMEHTAllMOHHOMY 00€CIEUCHHIO YIIPABICHUS OpraHu3aluei
JIOKaJIBHBIE YMmerb: OcymecTBIsATh B THUIIOBBIX YCIOBHAX pPa3paboOTKy u
HOpMaTHBHbIE BHEIPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
aKTBHI 110 JOKYMEHTAIIHOHHOMY 00€CIICUCHHIO YITPABIICHUSI OpraHu3alue
TMIOKYMEHTAIMOHH | BnageTs: Pa3paboTkoil 1 BHEIpeHHEM JOKATbHBIX HOPMATHBHBIX
oMy aKTOB II0 [OKYMEHTAllMOHHOMY OOECHEUCHHMIO YIPAaBICHUS
o0ecreueHuIo OpraHu3anyell B TUMOBBIX YCIOBUSAX
bazoBblit YHpaBJICHUA 3narb: Kak B HEIITaTHBIX YCIOBHAX OCYHIECTBIISATH pa3padOTKy U
OpraHusanuei BHEIPATH JIOKaJIbHBIE HOPMAaTHUBHEIE aKTBI 110
JOKYMEHTAllHOHHOMY 00€CIeUCHHIO YIIPABIICHUS OpraHu3aluei
YMmern: OcymecTBIsITh B HEIITATHBIX YCIOBHUSX Pa3pabOTKy U
BHEJPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
JOKYMEHTAllHOHHOMY 00€CIeUCHHIO YIIPABICHHUS OpraHu3alue
Baaners: Pa3paboTkoiil 1 BHEIpeHUEM JTOKaTHHBIX HOPMAaTHBHBIX
aKTOB TI0 JOKYMEHTAI[MOHHOMY OOECICUCHHIO YIpPaBICHUS
OpraHH3alMel B HEIITATHBIX YCIOBHSIX
[IponBuHYTHII 3HaTh: Kak B HOBBIX YCIOBHAX OCYIIECTBISTH Pa3pabOTKy U
BHEJPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
JOKYMEHTAIIHOHHOMY 00ECIICUEHHIO YITPABIICHHUSI OpraHu3aliue
YMmerb: OcymiecTBIIT B HOBBIX YCJIOBUSIX pa3pabOTKy H
BHEIPATH JIOKAJIbHBIE HOpPMaTHBHBIE aKTBI o
JOKYMEHTAIIHOHHOMY 00€CTICUEHHIO YITPABIICHUSI OpraHu3aliue
Baaners: PazpaboTkoii 1 BHEIPEHNUEM JIOKATBHBIX HOPMATHBHBIX
aKTOB TI0 JOKYMEHTAallHOHHOMY OOECHECUCHHIO YIPABICHUS
OpraHM3alyel B HOBBIX YCIOBHSIX
2. |Iloporogsrii INK-2 Criocoben |3naTh: Kak B THUIOBBIX YCIIOBUSIX OCYIICCTBIISATH OPTraHU3aIIUIO
K OpTaHM3alii | JOKYMEHTHPOBAHHUS yIpaBIeHYECKON JIeATeIbHOCTH B
JIOKyMEHTUPOBAH | OpraHu3aluu
us Ymerb: OcCylIECTBIATh B THIOBBIX YCIOBUSX OPraHU3aLUIO
YIIPaBJIEHYECKOH | TOKYMEHTHPOBAHHUSI yIpaBIeHYECKOM NeSITeTbHOCTH B
JIEATEILHOCTH B | OpraHu3aIuu
OpraHu3alNH Baapern: OpraHuzanuedl JOKYMEHTHPOBAHMS YIIPABICHYECKON
JIESITEIbHOCTH B OPTaHU3AIlMHU B TUITOBBIX YCIIOBHUSIX
bazoBbrit 3naTh: Kak B HEIITaTHBIX YCIOBUSAX OCYIIECTBISATH OPraHU3aIUI0
JOKYMEHTHPOBaHHUS YIPaBIEHUECKOU JESATENTbHOCTH B
OpraHH3alNN
YmeTb: OCyIIeCTBIATh B HEMITATHBIX YCIOBHSX OPTaHU3aAIUIO
JIOKYMEHTHPOBAHHS YIpaBIeHIECKOM JIesATeIbHOCTH B
OpraHH3alNN
Bnapers: Opranuzanueil JOKYMEHTHPOBAHMS YIIPABIECHYECKON
JIESITEIbHOCTH B OPTaHU3aIlMH B HEMITATHBIX YCIOBHAX
IIponBuHyTHII 3naTh: Kak B HOBBIX YCIOBHAX OCYIIECTBIIATH OPraHU3AIUIO

JIOKyMEHTUPOBAaHHUS yIPaBIEHUECKON JIEeATEIbHOCTH B
OpraHu3aliu
Ymerb: OcymecTBIsITh B HOBBIX YCIOBHSIX OpraHU3AINIO
JIOKyMEHTUPOBAaHHUS yIpaBIEHUECKON JIEeATEIbHOCTH B
OpraHu3aluu

Bnapers: Opranuzanueil JOKYMEHTHPOBAHHS YITPABIEHYECKON
JIeSTEIIbHOCTHA B OPraHU3alMK B HOBBIX YCJIOBHSIX
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TToporoBwsiit

ba3oBrrit

IIponBuHyTHII

ITK-3 Cnocoben
K BEJICHUIO
JIOKYMEHT0000PO
Ta B OpraHu3aIiu

3unaTh: Kak B THIOBBIX YCIOBHSAX BECTH TOKYMEHTOOOOPOT B
OpTraHM3alNN

YMerb: B TuIOBBIX YyCIOBHAX BECTH [OKYMEHTOOOOPOT B
OpraHu3alun

Bnaperb. BemeHHEeM JTIOKYMEHTOOOOpPOTa B OpraHM3aldd B
THUTIOBBIX YCIIOBHSIX

3narb: Kak B HEIUTATHBIX YCIOBHUAX BECTH JOKYMEHTOOOOPOT B
OpraHu3alun

YMerh: B HeTaTHBIX YCIOBHAX BECTH IOKYMEHTOOOOPOT B
OpraHH3alNN

Bnaperb: BemeHHeM [TOKYMEHTOOOOpPOTa B OpraHM3alndd B
HEIITATHBIX YCIOBUSAX

3narb: Kak B HOBBIX YCJIOBHSIX BECTHM IOKYMEHTOOOOPOT B
OpraHH3alun

Ymerb. B HOBBIX YCIIOBHSIX BECTH JOKyMEHTOOOOpPOT B
OpraHu3alun

Bnaanern: BeneHneM TOKyMEHTOOOOPOTa B OPraHU3AIUN B HOBBIX
YCIOBUSIX

[Toporosslii

bazoBrrit

[IpoaBunyTHIH

[1IK-4 Criocoben
OCYLIECTBIATh
paboTHI IO
MPOCKTHPOBAHHIO
Y BHEJPEHUIO
CHUCTEMbI
3IIEKTPOHHOTO
JIOKyMEHTO000PO
Ta B chepe
JOKYMCHTallMOHH
Oro yNpaBICHUS
OpraHu3aIuu

3HaTh: Kak B THIOBBIX YCIIOBHSAX OCYIIECTBIATH PAOOTHI IO
MPOCKTHUPOBAHUIO M  BHEAPCHHUIO CHCTEMBI  DJIEKTPOHHOTO
JIOKYMEHT0000pOoTa B chepe JOKYMEHTAIMOHHOTO YIPaBIICHUS
OpraHu3aIuu

YMerb: B TUNOBBIX YCIOBUSAX OCYLIECTBIATH pabOThl MO
MPOCKTHUPOBAHUIO M  BHEAPEHUIO CHCTEMBI  3JIEKTPOHHOIO
JOKyMEeHT0000opoTa B cdepe AOKYMEHTALMOHHOIO YIIPaBICHUS
OpraHM3alnn

Baaners: Pabotamu 1o MpoeKTHPOBAHHIO U BHEJPEHHUIO CUCTEMBI
ANIEKTPOHHOTO JIOKYMEHT0000poTa B cepe JOKyMEHTaIlMOHHOTO
yIpaBieHUS OPraHU3alMU B TUIIOBBIX YCIIOBHAX

3narp: Kak B HEITATHBIX YCIIOBHSX OCYLIECTBIISATH PabOTHI MO
MPOEKTHPOBAHUIO M  BHEJIPEHHIO CHCTEMBI  JJIEKTPOHHOTO
JOKYyMEHT0000poTa B cdepe AOKyMEHTALMOHHOIO YIPaBICHHS
OpraHM3aluu

YMers: B HeEmITaTHBIX YCIOBHSX OCYHIECTBISATH pabOTHI O
MPOCKTHUPOBAHNUIO M  BHEAPEHHUIO CHCTEMBI  3JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO YIPaBIICHUS
OpraHu3aIuu

B.]IaZIeTL: PaGoramu o MMPOCKTUPOBAHNIO U BHCAPCHHUIO CHUCTCMbI
QJICKTPOHHOT'O }_IOKYMCHTOO6OPOT3 B cq)epe JAOKYMCHTAIUOHHOT'O
YIIpaBJICHUA OpTraHU3allu B HCIITATHBIX YCIIOBUAX

3nate: Kak B HOBBIX YCIIOBUSIX OCYIIECTBISATH pPaOOTHI IO
MPOCKTUPOBAHUIO W  BHEAPCHHUIO CHUCTEMBI  DJIEKTPOHHOTO
JOKYMEHT0000poTa B cdepe JTOKyMEHTAIIMOHHOIO YIIPaBIICHHS
OpraHH3aIun

Ymerb. B HOBBIX yCIHOBHSX OCYIIECTBIATH pPabOTHI  TIO
NPOCKTUPOBAHUIO U  BHEAPECHHUIO CHUCTEMBI  3JIEKTPOHHOI'O
JIOKYMEHTO000poTa B chepe JOKyMEHTAIMOHHOTO YIPaBIICHUS
OpraHu3aInA

Baapers: PaboTamu 1o MpoeKTHPOBAHUIO U BHEIPEHHUIO CHCTEMBI
3NIEKTPOHHOTO JOKYMEHTO000pOTa B cdhepe TOKyMEHTAMOHHOTO
YIIPABJICHUs OPraHU3AlUU B HOBBIX YCIIOBHSX
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IToporossrit IIK-5 Criocoben |3nath: Kak B THNOBBIX  YCIIOBHSIX  OCYIIECTBISITH
OCYILECTBIIATD WHPOPMALMOHHO-CIIPaBOYHbIE ~ paboTbl ¢ JOKyMEHTaMu
WHQOPMAIIMOHHO |OpraHnu3aliH
-CIIPaBOYHbBIE
paboThI € YMeTh: B TUNOBBIX YCIOBHSAX OCYLIECTBISTH MH(DOPMAIMOHHO-
JOKYMEHTaMH CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpraHU3alun
OpraHu3alyu
Baaners  MuadopmanuoHHO-CIpaBOYHBIMH ~ paboTamMu ¢
JOKYMEHTaMH OpPTaHU3allli B TUTIOBBIX YCIOBHSX
Bba3zoBbiit 3nar: Kak B  HEmTAaTHBIX  YCIOBHAX  OCYIIECTBISATH
nH(OPMAITMOHHO-CITPAaBOYHBIE ~ pabOTBI € JOKyMEHTaMHu
OpraHu3aluu
YMers: B HemITaTHBIX YCIOBUAX OCYIIECTBIISATH HHPOPMAIIMOHHO-
CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpraHU3alun
Bnagern:  UudbopManmoHHO-CIPaBOYHBEIMH ~ paboTamMu €
JOKYMCHTaMHU OpraHv3alyiyi B HCIITATHBIX YCJIOBHAX
IIpoBUHYTHII 3narb: Kak B HOBBIX YCIIOBHSIX OCYIIECTBISATH HH(OPMAIIMOHHO-
CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpTraHU3alun
YMerb: B HOBBIX yCIOBHSX OCYLIECTBISTH HH(DOPMAIMOHHO-
CIIpaBOYHBIC pa60Tm C JOKYMCHTaMHU OpraHusalvn
Bnagern:  UubopManmoHHO-CIPaBOYHBEIMH ~ paboTamMu €
JOKYMEHTaMH OpPTaHU3allli B HOBBIX YCIOBHUSIX
IToporosslii I1IK-6 Cnocober |3naTh: Kak B THNOBBIX YCIOBHSX OCYIIECTBIISITH KOHTPOJIb
OCYILECTBIIATD mpoliecca U CPOKOB UCTIONHEHHUS IOKYMEHTOB B OpTaHU3aIH
KOHTPOJIb
nporecca 1 YMerb: OCyIIECTBIATh B TUIIOBBIX YCIIOBHAX KOHTPOJIb IIpoLiecca
CPOKOB U CPOKOB HCIIOJTHEHUS! IOKYMEHTOB B OpTaHU3aluN
HUCIIOJIHCHUA
JIOKYMEHTOB B Baaners: KonTponem mporecca ¥ CPOKOB  UCIIOJHEHHS
opraHnu3anuu JOKYMCHTOB B OpraHu3alivi B TUIIOBBIX YCJIOBUAX
BbazoBsrii 3narb: Kak B HeWTAaTHBIX YCIOBUSX OCYLIECTBISTH KOHTPOJIb
Ipolecca U CPOKOB UCTIOJIHEHHUS IOKYMEHTOB B OpraHU3aL1H
YMeTh: OCYHIGCTBJBITI) B HCHITAaTHBIX YCJIOBUAX KOHTPOJIb
mporiecca u CpOKOB UCTIONTHEHHUS JIOKYMEHTOB B OpTaHU3aIH
Baaners: KonTponem mpomecca M CPOKOB  HCIIOJIHEHHS
JOKYMEHTOB B OPraHH3aliH B HEIITATHBIX YCIOBHAX
IIponBuHyTHII 3naTh: Kak B HOBBIX YCIIOBHSIX OCYIIECTBIIATH KOHTPOJIb IIpoOIIecca

" CPOKOB HCIIOJHECHUA NTOKYMECHTOB B OpraHU3alliv

YMmets: OCYH_IGCTBJ'ISITB B HOBBIX YCJIOBUAX KOHTPOJIb IIpoHecca u
CPOKOB UCHOJHCHUA JOKYMCHTOB B OpraHU3aIliuu

Bnapers: KonTponem mpomecca ©  CpPOKOB
JIOKyMEHTOB B OPTaHHU3AITUH B HOBBIX YCIIOBHSIX

HUCITOJITHCHUA
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TToporossiit

baz3oBbrii

IIpoBUHYTHII

IIK-7 Criocoben
K BEICHUIO
OIIEPAaTUBHOTO
XpaHeHUs
JIOKYMCHTOB B
OpraHu3aIMy ’
nepeaayn e
IUIS
MOCJIETYOIIEro
XpaHEeHHs

3narp: Kak B THIOBBIX YCIOBUSAX OCYUICCTBISATH BEICHUE
OTIEPAaTUBHOI'O XPAHECHUSI TOKYMEHTOB B OPTaHHU3AIMU U TIepelad
JIeJT JJTST TIOCTIeIYFOIIET0 XPaHeHHS

YMmeTh: OCYHICCTBJ'IHTL B  THUIIOBBIX  YCJIOBHUAX  BCIACHUC
OINCPATUBHOI'O XPpAHCHUA JOKYMCHTOB B OpraHru3alliy U rnepeaavyun
ACIT OJI NOCICAYIOIICTO XpaHCHUA

Baapers: OniepaTHBHBIM XpaHEHHEM JOKYMEHTOB B OPTaHH3AINN
¥ Tiepemader Aen i MOCTEeAYIOMIer0 XpaHeHUS B THITOBBIX
YCIOBUSIX

3narb: Kak B HEIITATHBIX YCJIOBUSIX OCYIIECTBISATH BEICHUE
OTIEPAaTUBHOI'O XPAHECHUSI TOKYMEHTOB B OPTaHHU3AIMU U TIepelad
JIeJT JJTS1 TIOCTIeIYFOIIET0 XpaHeHHS

YMmeTh: OcyH_IeCTBJ'ISITI) B HCIOTATHBIX YCJIIOBHUAX BCIACHHC
OIICPATUBHOI'O XPpAHCHUA JOKYMCHTOB B OpraHru3alliy U repeaaqyu
ACIT IJId NOCICAYIOIICTO XPaHCHU A

Baaners: OnepaTuBHBIM XpaHEHHEM IOKYMEHTOB B OpraHU3aluN
U mepepader Aen A MOCIEAYIOIIEro XpaHEHWs B HELITAaTHBIX
YCIOBHAX

3naTrh: Kak B HOBBIX YCIOBHAX OCYIIECTBIATH BEACHUE
OIIepaTHUBHOIO XpaHEHHs JOKYMEHTOB B OPraHHU3allMU U Mepeavu
JieJ1 TSI TOCTIEAYIOLIET0 XPaHEHHs

YMmeTh: OCYHICCTBJ'I?ITL B HOBBIX YCJIOBHUAX BCICHHUC
OIICPATUBHOI'O XpaHCHUSA JOKYMEHTOB B OpraHu3allur U repcaaqyu
ACIT IJId NOCICAYIOIICTO XPaHCHU A

Baapers: OnepaTUBHBIM XpaHEHHEM JOKYMEHTOB B OPTaHU3aLIMU
U Tmepefadel Aen Uil MOCHENYIOIIEr0 XpaHEHHs B HOBBIX
YCIIOBHSX

[ToporoBssiii

bazoBrrit

IIponBuHyTHII

ITK-8 Cniocoben
MOCTPOUTH
CHCTEMBI
ApXUBHOTO
XpaHeHUs Jiel
(IOKyMEHTOB) B
OpraHM3aIu

3naTh: Kak B THUNOBBIX YCIIOBHSIX OCYIIECTBIATH IMOCTPOCHHE
CUCTEMBI apXUBHOTO XpaHEHUs JIeT (JOKYMEHTOB) B OpraHu3allui

YMmeTh: OCYIHCCTBJIHTB B THUIIOBBIX YCJIOBUAX TIOCTPOCHUEC
CHUCTCMbI ApXUBHOI'O XpaHCHUSA AT (Z[OKYMGHTOB) B OpraHu3anuu

B.]IaIIeTL: HOCTpOﬁHI/IeM CUCTCMbI ApXWBHOI'O XPAaHCHUA [CJI
(Z[OKyMeHTOB) B OpraHu3alii B TUIIOBBIX YCIIOBUAX

3naTh: Kak B HEMITaTHBIX YCIOBUSAX OCYIIECTBIISTH IMOCTPOCHUE
CUCTEMBI apXUBHOTO XpPaHEHUs JIeT (JOKYMEHTOB) B OpraHU3allui

YMmeTh: OCYIIIGCTBJBITI) B HCIUTATHBIX YCJIOBHAX IIOCTPOCHUC
CHUCTCMbI apXUBHOI'O XpaHCHUSA ACIT ():[OKYMCHTOB) B OpraHu3anuu

BJIaZIeT]:: HOCTpOGHI/ICM CUCTCMbI ApXWBHOI'O XpPaHCHUA [CJI
(,I[OKyMeHTOB) B OpraHu3ain B HCIITATHBIX YCIIOBUAX

3nath: Kak B HOBBIX YCIOBHSX OCYIIECTBISTH ITOCTPOCHHE
CHCTEMBI apXUBHOTO XpaHEHUs JIeT (JOKYMEHTOB) B OpraHU3allni

YMmeTh: OCYIlIeCTBHSITB B HOBLIX YCJIOBHAX ITOCTPOCHUE CUCTEMBI
APXUBHOT'O XPpAHCHUA ACJT (,Z[OKYMeHTOB) B OpraHu3anuu

BJIaZIeT]:: HOCTpOGHI/IeM CUCTCMbI ApXWBHOI'O XpPAaHCHUA [CJI
(,Z[OKyMeHTOB) B OpraHu3aliui B HOBLIX YCJIOBHAX
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8. |Iloporoserii IMK-9 Cnocoben |3naTh: Kak B THIOBBIX YCIOBHSX OCYIIECTBIISCTCS BHEIPCHHEC
K BHE/IPCHUIO CHCTEMBI 3JICKTPOHHOTO apXWBa OpraHu3aluu
CHUCTEMBI
HIIEKTPOHHOTO YMmers: OcylecTBIATH B THIIOBBIX YCIOBHUSX BHEAPEHUE CUCTEMBI
apxuBa 3JIEKTPOHHOTO apXUBa OpraHU3alun
OpraHu3alyu

OpraHu3aiu B TUTIOBBIX YCJIIOBUAX

Baaners: BHenpeHueM  CHUCTEMBI  3JIEKTPOHHOTO  apXHBa

CHUCTEMBI DJICKTPOHHOI'O apXrBa OpraHu3anun

bazoBrhiit 3uarth: Kak B HEelITaTHRIX YCJIOBHAX OCYHICCTBJIACTCA BHCAPCHUC

CHUCTCMBbI 3JICKTPOHHOI'O apXKrBa OpraHu3anun

YMmeTh: OCYHICCTBJ'IHTL B HCHITAaTHBIX YCJIOBUAX BHCIAPCHUC

opraHusalli B HEMITATHBIX YCJIIOBUAX

Baagers: BHenpeHueM — cHCTEMBI  3JIEKTPOHHOTO  apXuBa

[IponBuHYTHII 3naTrh: Kak B HOBBIX YCJIOBHUSIX OCYLIECTBIISIETCSI BHEIPEHUE
CUCTEMBI 3JIEKTPOHHOI'0 apXHBa OpraHU3aIiu

3JIEKTPOHHOTO apXHBa OpraHU3alun

YMmeTh: OCyHICCTBJ]HTI) B HOBBIX YCJIOBHAX BHCAPCHHUEC CUCTCMBI

OpraHus3anuu B HOBBIX YCJIOBUAX

Baagerb: BHeapeHueM — cHCTEMBl  3JEKTPOHHOTO — apXuBa

KpuTtepuu oieHKH OTYETOB I10 TIPOXOXKIACHUIO TIPAKTHUKH .

1. ITonHOTa IpeACTAaBICHHOr0 MaTepraja B COOTBETCTBUHU C UHAMBHIyalbHbBIM 3aJaHUEM;
2. CBOeBpeMEeHHOE TpeICTaBICHNE O0TIYETA, Ka4eCTBO O()OPMIICHUS

3. 3amuTa 0TYéTa, KAYECTBO OTBETOB HA BONPOCHI

Ioka3aTe iy, KPpUTEPHHU U IIKAJIA OLEHKH C(POPMUPOBAHHBIX KOMIIETEHIUH
O1eHKa «3a4TEHO» 32 OCBOEHHE KOMIIETEHIIMH CTABUTCS, €CIIM YPOBEHb OCBOCHMSI
KOMIIETEHIIMY HE HUKE ITIOPOrOBOr'0 YPOBHS.
O1eHKa «He 3a4TE€HO» 3a OCBOEHUE KOMIIETEHIIUN CTaBUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIIETEHIIMY HUKE ITIOPOrOBOr'0 YPOBHS.

12. Y4eOHO-MeTOoqHYecKOe M HHPOPMALMOHHOE 00ecnedeHHe POU3BOACTBEHHOM
NpeJNIIOMHON NPAKTUKHU
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Kysnuenos, U. H. JlokymeHTanimoHHoe oOecriedyeHre ympapieHus. JJokyMeHTooO0opoT u
JIETIOTIPOM3BOJICTBO: YU€OHUK M TTpakTUkyM /it By30B / U. H. Ky3HernoB. — 3-e u3g., mepepad. u
norn. — Mocksa: UznarensctBo FOpaiit, 2021. — 461 c. — (Bricmee obpazosanue). — ISBN
078-5-534-04275-7. — Tekct: osnekrponnsii // OBC HOpaiitr [caiit]. — URL:
https://urait.ru/bcode/468462 (nara obpamenus: 13.08.2021).

Moxkuii, M. C. MeTononorusi Hay49HbIX HCCIEIOBAaHUMN: y4eOHUK I OakaaBpaTypsl /
M.C. Mokwuii, A.JI. Hukudopos, B.C. Mokuii; non pen. M.C. Mokus. — M.: M3ngarenscTBo
IOpaiir, 2017. — 255 ¢. — Cepus: bakanaBp. — ISBN 978-5-9916-1036-0. — Pexxum noctyma :
www.biblio-online.ru/book/SEB3B996-0248-44E1-9869-E8310F70F6AS.

B) NepHOANYECKUE U3TaAHNS.

1. OTreyecTBEHHBIE ApPXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectnuk apxusucrta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe jeno, http://sekretarskoe-delo.ru/.

7. JemompousBoacTBo u AoKymMeHTo000poT Ha mpennpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccwuiickuii )xypran meremxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnemsl Teopun u npaktuku ynpasienus (BAK), http://www.uptp.ru/.

5. MenemxmenT B Poccuu 3a pydexxom (BAK), http://www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Nadopmanmonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl saxonomuku (BAK), http://www.vopreco.ru/.

9. Uudopmanuonnsiii 6romierens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeyenr pecypcoB HH(POPMANMOHHO-TEJEKOMMYHMKAIMOHHON  ceTH
«HTEpHET», HEOOXOAMMBIX /1JI51 OCBOEHHS PAKTHKH

[IpodeccronanbHpie 0a3bl  JaHHBIX, HH()OPMALMOHHBIE CHPAaBOYHBIE CHCTEMBI U
SIIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI:

1. DnexktpoHHBIH crnpaBouHUK «HPOpPMUO» anIs BHICHIMX YYEOHBIX 3aBEICHUIA
(www.informuo.ru);

2. YuuBepcureTckas oubmuotexa on-line (www.biblioclub.ru);

3. becnuiatHas oanekTpoHHas Oubnumoreka onHinaiH «EauHOe OKHO JocTyma K
oOpa3oBaTenbHbIM pecypcam» // http://window.edu.ru/;

4.  Poccuiickoe  oOpazoBanue.  @DenepanpHbli  00pa3oBaTeNbHBIN  MOPTAJL.
/Ihttp:/lwww.edu.ru/

5.http://www.csocman.edu.ru - denepanbHblii 00pa3oBaTeNbHbIA TOpTAT "DKOHOMHKA,
Conmonorusi, JJokyMeHTOBeIeHUE U apXUBOBEICHHE" .

6.http://www.college.ru - oTkpbIThIe Kypchl OM3HECA U IKOHOMHUKH.

7. http://www.cfin.ru - caiitr KopriopaTuBHBIN MEHEIKMEHT.

8. http://www.aup.ru - aiMUHHCTPATHBHO-YIIPABICHYCCKUIT TOPTAJL.

9. http://www.thecorporatelibrary.com - Gubnnorexka KOPHOPAaTHBHOTO YIpaBICHHS -
HOBOCTH KOPTIOpAIHii, MEPONPUATHs, 0a3a JaHHBIX 1O KOMIIAHHUSAM U JCUCTBHSM aKI[HOHEPOB,
MCCIIeI0BATEIbCKHUI IICHTP, OMOIMoTeKa.

10. http://www.biblio-online.ru—snexTpontsie yueOHbIE TOCOOMS.

11. http://www.advertology — ayano Kypcel 10 MEHEKMEHTY.

12. http://bigc.ru - buznec Umxunupunr ['pynm: OnTuMusanys opranu3aiuii


http://www.biblio-online.ru/book/5EB3B996-0248-44E1-9869-E8310F70F6A5
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

14. TlepeyeHb HHGOPMALMOHHBIX T€XHOJIOTHii, HCIOJIb3YeMBbIX IPH OCYLIECTBIEHUH
o0pa3oBaTeIbHOr0 mpolecca MO0 NPaKTHKe, BKJIWYas IMepedeHb MPOrPaAMMHOIO
obecnieyeHusi 1 UHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

B mnpomecce opranuzanuu MpakTUKWA MPUMEHSIOTCS COBPEMEHHBbIE HH()OpPMAIOHHBIE
TEXHOJIOTHH:

1) MynabTUMeNUIHbIE TEXHOJIOTHH, AJI Yero O3HAKOMHTENbHBIC JIEKIIUH U MHCTPYKTAXK
CTYACHTOB BO BpeMsl NPAKTUKUA MPOBOJATCS B TOMEIIEHUSAX, OOOPYJOBAHHBIX HKPAHOM,
BUJICONIPOECKTOPOM, IEPCOHAIBHBIMU KOMITbIOTEPaAMHU.

2) KOMITbIOTEPHbIE TEXHOJOTHH U MPOTrPaMMHBIE MPOIYKTHI, HEOOXOAUMBIE Al cOopa U
cUcCTeMaTu3aluy nHpopManuu, TpoBeeHHs TPeOyeMbIX MPOrpaMMO MTPAKTUKU PACYETOB U T.1I.

[Tpu TpOXOKACHUU TPAKTHKH CTYIACHT MOXKET HCIIOJIb30BaTh MMEIOIIMECS Ha Kadenpe
o0miero, CTpaTeruyeckoro, HUH(POPMAIIMOHHOTO  MEHEKMEHTa U  OH3HEeC-IPOIeCCOB
nporpammHoe ooecrniedenue u HTepHeT-pecypebl.

14.1 TlepeyeHb JIMIEH3HOHHOTO MPOrPAMMHOI0 00eCeYeHHUsI:

Adobe Acrobat X Pro cozganue penakrupoBanue PDF nokymeHTOB

Omnepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

[Maker oucubix mporpamm Microsoft Office 2010.

I"apanTt CipaBoYHO-TIpaBOBas CUCTEMA

KoncynpranT + CpaBoyHO-IIpaBoBasi cuctemMa

WInRAR 3x IIporpamMmma — apxuBarop.

Kaspersky Endpoint Security s 6usneca — Cranmaptaeiid Russian Edition

14.2 TlepeuyeHb HHGOPMALTMOHHBIX CIIPABOYHBIX CHCTEM:

1. HWudopmanmonHo-npaBoBas cuctema «l'apant» [DnekTpoHHbIil pecypc] — Pexum
nocryna: http://garant.ru/

2. Hudopmanmonno-npaBoBas cuctema «Koncynsrant [lnrocy [DnekTpoHHBIH pecypc]
— Pexxum nocryna: http://consultant.ru/

3.  DneKTpoHHO-OMOIMOTEeUHAS cucremMa «KoHCynbTaHT CTYICHTa)
(www.studmedlib.ru);

4. Dnexkrponnas oubanoreynas cucteMa eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanyeckne  yKa3aHHsl JUIL  OOy4YAalOIIUXCS MO  MPOXOXKIEHUIO
NPOU3BOICTBEHHOI NMPEITUIIOMHOI MPAKTHKH.

[lepen HawaaoM MPOM3BOJACTBEHHOW NPEAIUILTIOMHON MPAaKTUKKH Ha MPEANPUSTHH
CTyJIEeHTaM HEO0OXOIMMO 03HAKOMHTHCS C ITPAaBUIIaMK 0€301acHON pabOThI M POUTH HHCTPYKTAXK
10 TEXHUKE 0€30MacHOCTH.

B coorBercTBUM ¢ 3agaHMEM Ha NPAKTUKY COBMECTHO C PYKOBOJIUTEIEM CTYIEHT
COCTaBJISIET IUIaH MIPOXOKICHHS MIPAKTUKHU. BrIMoaHEeHNe 3TUX paboT MPOBOAMTCS CTYICHTOM IIPH
CUCTECMATHUUYCCKUX KOHCYJIbTAlUAX C PYKOBOJAUTCIIEM ITIPAKTHUKH OT MPCAIIPUATHUS.

CTyzneHTbl, HampaBIsieMbIe Ha MIPAKTUKY, O0S3aHBI:

— SIBUTHCSI HA YCTAaHOBOYHOE COOpaHue, MPOBOJIMMOE PYKOBOAUTENEM MPAKTUKH;

— JeTalbHO 03HAKOMUTBCS C MPOTrPaMMOil ¥ paboYnM IUTAHOM TPaKTHKH;

— SABHUTHCA HA MECTO MMPAKTUKH B YCTAHOBJICHHBIC CPOKHU,

— BBINIOJHATH MPaBHJIa OXPaHbI TPY/a M PaBUJIa BHYTPEHHETO TPYI0BOTO PACTIOPS/IKA,;

— BBIIIOJIHATHE YKAa3aHUA PYKOBOJAUTCIIA TPAKTHKKU, HCECTH OTBCTCTBCHHOCTHL 3a
BBITIOJIHSIEMYIO PaboTYy;

— IMPOABJIATE HHUIWATUBY U MAKCUMAJIbHO HMCITI0JIB30BaTh CBOW 3HAHHWA, YMCHHA U HABBIKU
Ha MPaKTHUKE,;

— BBIIIOJIHUTE MHpOorpaMMy MW ILUIaH IPAKTUKH, PEIINTH IMOCTABJICHHBLIC 3adadyud U
CBOEBPEMEHHO MOJrOTOBHTH OTYET O MPAKTHKE.


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

[TpakTuka nst 00y4JarommuXxcsi ¢ OrPAaHMYEHHBIMUA BO3MOKHOCTSIMH 3/I0POBbSI 1 UHBATHIOB
MPOBOAMUTCS C YYETOM OCOOEHHOCTEH HX ICHUXO(PHU3UUYECKOrO Pa3BUTHSI, HHIWBUIYaJIbHBIX
BO3MO>KHOCTEHN U COCTOSIHUSI 3J0POBBAL.

16. MaTepI/IaJILHO-TeXHI/I‘leCKOC o0ecrneyeHue MPaKTUKH
HJ’IH INOJIHOLCHHOI'O IIPOXOXKIACHUSA HpOHSBOHCTBCHHOﬁ IMPpAaKTUKH, B COOTBCTCTBUU C

3aKJIIOYCHHBIMU C MPCANPUATUAMUA JOTOBOPaMU, B PACIIOPSAIKCHHUEC CTYICHTOB IIPCAOCTABIIACTCA
HeO6XOI[I/IMOC JJIs1 BBIIIOJTHCHHA HWHIAWBUAYAJIBHOI'O 3aJaHUA IIO IIPaKTHKE O60py,I[OBaHI/Ie, u

MaTepHabl.
HaumenoBanue
CHELHAIBLHBIX*
No MIOMEIIEHUN U [lepeuens 000pyIOBaHUS M TEXHHUYECKHUX CPEICTB
B MIOMENIeHUH AJis o0y4eHus
CaMOCTOSTEIIBHOU
paboThI
1. VYuebnas ayautopus aiia | YueOHas — ayquTopus  JUISL  TPOBEACHUS  3aHATHUM
TPYIIIOBBIX U | TPYNNOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTAIIUMN, TEKYIIETO
WHUBUYaJIbHbBIX KOHTpOJII M MNpoMexyTouHou arrectanuu (350040 r.
KOHCYJIbTaLNI Kpacunognap, yn. CtaBpononsckas, 149). No 408A, 412A,
413A
2. Tekymero KoHTposist U | YdeOHasi ayIUTOPHS JUIsl IPOBEACHUSI TEKYIIETO KOHTPOJIA
MPOMEKYTOUYHOU u npomexyrounoi arrecrauuu (350040 r. Kpacnonap, yi.
aTTeCTalNu CraBponoiibckasi, 149). No 412A, 413A
3. [Tomemenue UIs | AyauTopus JUIsl CaMOCTOSITEIbHOM paboThl OCHaIIeHa
CaMOCTOSITEIIBHOU KOMIIBIOTEPHOU TEXHHUKOMN c BO3MO>XHOCTBIO
paboThI noJKJItoueHus: Kk cetn «lMHTepHeT» U oOecnedeHHbIH
JIOCTYIIOM B 3JIEKTPOHHYIO MH(QOpMallOHHO-
oOpa3oBaTenpHyl0 cpeay yHuBepcurera (350040 r.
Kpacnonap, yn. CtaBpomnomnsckas, 149). Ne 403H.
YyeOHas meOenb, MepCOHAbHBIM KoMIbloTep — 15 mT. €
noctynom Kk cetu "MHTepHeT" 1 obecrieueHueM J1I0CTymna B
AJIEKTPOHHYIO MH(POPMAIIMOHHO-00Pa30BaTEIbHYIO Cpeny
OpraHu3alu
4. ITomenenus s | [Tomemienue B kopmycax A, H. (350040 r. Kpacuoaap, yi.
XpaHEHUs u | CraBpononbckas, 149).
npo(UIAKTHIECKOTO
00CITyKUBaHUS

y4eOHOro 000pyI0BaHUS




[Ipunoxenue 1

Jorosop Ne
0 IPAKTHYECKOH NMOATOTOBKe 00y4AIOIINXCs
r. Kpacnonap «_» 20 T

OI'bOY BO «KybaHckuii rocynapCTBEHHBI YHUBEPCUTET» HMEHYEMOE B JTaJIbHEHIIIEM
"Opranu3zanus’, B JUIE MPOPEKTOpa MO yueOHOH padoTre, KauyecTBy OOpa3oBaHUsS - TIEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT
01.03.2021 Ne 170/01., c oiHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIIeM "TIpoduipHas opranuzanus", B J1ie
, JEUCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UME€HyeMble Mo OTAelbHOCTH "CTOopoHa", a BMmecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIMN J[oroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero [loroBopa sBIsi€TCS OpraHu3alMs NPAKTHUECKOW MOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpaMMbl), KOMIOHEHTbI 00pa30BaTEeNIbHONW MPOrpaMMBbl,
IIPU peaIn3alui KOTOPBIX OPTaHU3YETCs MPAKTHUECKAs! MOATOTOBKA, KOJIMIECTBO O0yUYArOIINUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aIiy MPAKTHYECKOW MOATOTOBKH, cornacyioTcs CTOpOHAMU U SBISIFOTCS HEOTHEMIIEMOM
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanuzanuss KOMIIOHEHTOB 00pa3oBaTEIbHOM MpPOrpaMMbl, corjacoBaHHbIX CTOpOHAMH B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (Jajsiee - KOMIIOHEHTHI 0Opa3oBaTelIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MoMeneHnsax [IpodunbHol opranusamnmu, nepedeHb KOTOPBIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He mo3zaHee, yeM 3a 10 pabouux AHEN 10 Hayana MPaKTUUYECKOW MOJATOTOBKU MO KAXKAOMY
KOMIIOHEHTY o0O0pa3oBaTelbHOM mporpammsl mpeactaButh B IIpodunbHyro opranuzanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYNUTh PYKOBOAMTEIS IO MPAKTUYECKON MOATr0TOBKE OT Opranu3aium, KOTOpbIil:
o0ecrieynBaeT OpraHu3alMio o00pa30BaTENIbLHONW JIEATENILHOCTH B (GopMe NPaKTUYECKOH
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT y4yacThe oOy4aroIlMXCs B BBIIOJIHEHUH ONpPEENICHHBIX BUIOB Pa0OT, CBSI3aHHBIX C
Oynymieit mpodeccuoHaTbHOM AESITEIBHOCTHIO;
OKa3bIBAaeT METOJMYECKYIO0 TOMOIIb OOYYaroIUMCS IPH BBITOJHEHUU OIpPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunbsHoii opranuzanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeIbHON MporpaMmbl B (hopMe MPaKTUYECKOI MOArOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOydarommxcs U paboTHUKOB OpraHuszanuu, coOII0eHHEe UMHU TPaBUI
IPOTHBONOXKAPHOW OE30MaCHOCTH, IPABUJ OXpaHbI TPY/Ia, TEXHUKH O€30MaCHOCTH U CAHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAMTEIS MO MPAKTHYECKOW MOATOTOBKE B JBYXIHEBHBIH CPOK COOOITUTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIbl Y4E€OHOW JEATEIBHOCTH, TMPAKTUKHM U HHbIE KOMIIOHEHTHI
o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaMBaeMble OOy4aromUMHUCS B (opMe NpPaKTUYECKOH
IIOATOTOBKH, BKJIIOUYAsi MECTO, POJIOJDKUTEIIBHOCTD U IEPUOJ] UX PEaTn3aliy;



2.1.5 nampaButh oOyuatommxcsi B [IpoduibHyi0 opraHu3anuio JUisi OCBOSHHS KOMIIOHEHTOB
00pa3oBaTeNbHON IPOrpaMMBbl B (hopMe MPAKTHUECKOW MO OTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON MOArOTOBKHU, IPEJOCTaBUTh O0OPYAOBAaHUE U TEXHUUYECKUE CpeicTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBHINONHATH OIpEJeIeHHbIe BHABI paldoT, CBs3aHHBIE € Oyaymiei
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyOIIEE TpeOOBAHUAM TPYIOBOIO
3akoHozaarenbcTBa Pocculickor denepanuu O AONYCKE K IEAArOrMYECKON IEATEIbHOCTH, U3
yrciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
pea3aly KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbI B (hopMe MPaKTUYECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;

2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealln3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMbl
B (OopMe NPaKTUYECKOH MMOATOTOBKH, BBIMOJHEHHE MPABUJ MPOTHBOIOKAPHOW OE30MacHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH M CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouMX MECTax, UCHOJb3YyEMbIX IPU pealn3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MpOrpamMmbl B (hopMe MPaKTHUECKOW TOATOTOBKHU, U COOOIIATh
pykoBoguTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 mpOBECTHM MHCTPYKTAX OOYyYaIOIMIUXCSA IO OXpaHE TPyla M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;

2.2.8 npeAocTaBUTh OOYYAIOIIMMCA W PYKOBOJUTENIO MO MPAKTHUYECKOW IOATOTOBKE OT
Opranuzanyyd  BO3MOXKHOCTh TOJb30BaThCs mnomemieHusMu IlpodunbHoOlt  opranuzanum,
cornacoBanHbiMU  CtopoHamu (mpumiioskeHue Ne2 k Hacrosumemy JloroBopy), a Takke
HaXOJSAIIMMHUCS B HUX 000PYJOBAHUEM U TEXHUYECKUMU CPEICTBAMH 00YUECHHUS;

2.2.9 0060 Bcex ciaydasx HapylIeHUs OOYyYaloUUMHCS MpPaBUI BHYTPEHHErO TPYJOBOTO
pacnopsiika, OXpaHbl Tpyda M TEXHUKM O€30MacCHOCTH COOOIIUTh PYKOBOJIUTENIO IO
IIPAKTUYECKON MOAroTOBKE 0T OpraHu3anuu.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 ocCywecTBIATb KOHTPOJIb COOTBETCTBUS  YCJIOBUHM  peanu3ald  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMMbl B (hopMe NMPAaKTUYECKOH MOJArOTOBKM TPeOOBAHUSM HACTOSILIETO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAaKTUYECKON MOATOTOBKH, B TOM YHCIIE O
KayecTBe M 00beMe BBIINOJHEHHBIX OO0yJalomumucs paloT, CBs3aHHBIX C Oyaylei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opraHuszaiys uMeeT IpaBo:

2.4.1 TpeboBaTh OT 0OyHAIOUIMXCS COOJIIOJICHHS MPABUJI BHYTPEHHETO TPYAOBOTO PacHopsIKa,
OXpaHbl Tpylda W TEXHHKH O€30MacCHOCTH, pexuMma KOH(QUICHIMAIBHOCTH, MPHUHSITOIO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
NpEeNOTBpallleHHe  CUTyallud,  CHOCOOCTBYIOIIEH  pa3rjalleHHui0  KOH(HIAEHIMATbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHUS (haKTa HAPYIICHUs] 00yJalOIUMICS CBOMX 00sI3aHHOCTEN B TIEPHO/T
OpraHu3alMi MPAKTUYECKOH TOATOTOBKH, pPEXKUMa KOH(PHUIEHIMAILHOCTH MPUOCTAaHOBHUTH
pean3annio KOMIIOHEHTOB 00pa30BaTeNbHOM MPOrpaMMbl B (popMe MpaKTUYECKON MOATOTOBKH B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJiHUTeIbHBbIE YCJIOBHUS
3.1. IIpakTuyeckass MOArOTOBKAa OOYYAIOUIMXCSI C OPAHUYEHHBIMH BO3MOKHOCTSIMH 3J0POBbS
OPOXOTUT C Y4ETOM OCOOCHHOCTEH TCUXO(MU3MUECKOTO pPA3BUTHUS, WHIAUBHIYAITbHBIX
BO3MOJKHOCTEH M COCTOSIHUS 3I0POBBS (4acTh 3 cTaThs 79 denepanbHOTO 3aK0HA OT 29 nexadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrostmmii JloroBop BCTymaeT B CHIIY IMOCJE €ro MOJINUCAHUS U JIEUCTBYET A0 IOJIHOTO
ucnonHeHus: CTopoHamu 00s3aTeNbCTB.

5. 3akaouyuTebHbIE MOJI0KEHHS
5.1. Bce cnopsl, Bo3HuKawomue Mexay CrtopoHamu 1o Hacrosimemy Jlorosopy, pasperiarorcs
CTtopoHamu B NMOPSJIKE, YCTAHOBIEHHOM 3aKOHOIaTenbCTBOM Poccuiickoi denepanuu.
5.2. U3menenue Hactosiero JloroBopa ocyuiectisiercs mo coryameHuto CTOpOH B MUCbMEHHOM
dbopMe B BHJIE JOMOJIHUTEIBHBIX COTJIAICHHH K HacTosemMy JloroBopy, KOTOpBIE SIBISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosiuuii JloroBop coctaBieH B ABYX 3K3EMIUISIpaX, O OJHOMY JUIsl Kaxaoi u3 CTOpOH.
Bce sx3eMmisipbl IMEIOT OIMHAKOBYIO IOPUIUYECKYIO CUITY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
obpazoBanus «KybaHCkHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacronap yn. CtaBpornosbckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdunumanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHoM padoTe, PykoBogutens
KauecTBY 00pa30BaHUs — IEPBBIA MPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHabHOi 00pa30BaTeIbHON MPOTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 1.

46.03.02 Jloxymenmogeoenue u apxusogeoenue (Mudopmaunonno-ooxymenmauuonmoe

obecneyenue ynpaeJjieHuA ODZCZHMS’CZI/H/!eIZ)

MNpCAAUIIIOMHAs IPAaKTHKa

No Haumenosanue KonnuectBo Cpoku O0BEM BpemMeHH,
/1 KOMITOHECHTA oOyJaromuxcs, OpTraHU3aIIN OTBOJUMBIN Ha
o0Opa3oBaTelbHOI OCBaMBAIOIINX MIPaKTUYECKON peanu3aiumo
MIPOrPaMMBI, KOMITOHCHT MOJITOTOBKHU TIPH KOMITOHCHTA
peanuzyemoro B popme | oOpa3zoBaTeNbHOI peanuzanuu o0pa3oBaTenbHOI
MPAKTUIECKON TIOJITOTOBKH MIPOTPaMMBbI KOMITOHCHTA MIPOrPaMMBI B
/®UO crynenTa | oOpazoBaTeIIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHUYeCKHX
yacax WM 3.€.)
1 b2.0.02.03(I1x) 18.03.2026 r. —|432(123.e.)
[Ipou3BoacTBEHHAS 22.05.2026 r.

gl wIN

Opranu3anus

denepanbHOE TOCYIAPCTBEHHOE OI0PKETHOE
00pa3oBaTeNbHOE YUPEKIEHHE BBICIIETO
oOpazoBanus «Kybanckuit
rOCy/IapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacuoxgap yin. CtaBporosibckas,
149,

Ten. 8(861)219-95-02 dakc. 8(861)219-95-17
Odunmansuelii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopexTop no yuebHOM pabdoTe,
Ka4yeCcTBY 00pa30BaHUs — MEPBBI IPOPEKTOP

T.A. Xarypos

IMpoduabHas opranusanus

PykoBoaurenn

(moxnuck)

(®.J.0.)



mailto:rector@kubsu.ru

[Ipunoxenne Ne 2
K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne

oT I.

r. Kpacnonap « »

20 T.

HawnmenoBaHne 0CHOBHO# MpodecCHOHAIBHOM 00pa30BaTeIbHOM IPOrPaMMBI
46.03.02 Jlokymenmosgeoenue u apxugogeoerue (Mudopmauuonno-0oxymeHmayuoHHoe

obecneyenue ynpaeJjierHusd ODZCIHMS’CII/H/Iel:Z)

Neo HanmeHoBaHWe nomelleHn Appec nomeleHuA
n/n NpPodMNbHON OpraHn3aLmm, npodunbHON
Ncnoab3yemblx Ana opraHusauum
OpraHn3aunm NPaKTUYECKom MCNoab3yemoro gna
NnoAroTOBKM opraHusauum
NpaKTUYeCcKoM
NoAroTOBKM

ObecneyeHune
TEXHUKOM
(obopynoBaHunem) B
NOMELLEHUSAX,
NCcnoab3yemMblx Ana
opraHusauuu
npaKkTU4ecKkom
noArotoBku (aa/Her)

CTOpOHBI MOATBCPIKAAIOT, YTO IOMCIICHUSA OTBCUAIOT 0e301acHBIM YCJIO0BUSAM OpTraHHU3alnn

HpaKTquCKOﬁ noATOTOBKH, TCXHHUKA (060p}/')10BaHI/Ie), KOTOpas UCHOJIB3YCTCA I OpraHu3aliun
HpaKTquCKOﬁ IMOATOTOBKH o6y11a101u1/1xc;{, HaXoauTCd B TCXHUYCCKH UCIIPABHOM COCTOSHHUU

Opranunsanus Ipopuniabnan
denepanbHOE roCy1apCTBEHHOE

opraHu3anus

010/KeTHOEe 00pa30BaTEIbHOE YUPEXKICHUE

BhIciIero oopaszoBanus «Kybanckuit

FOCY,[[apCTBeHHHﬁ YHUBCPCUTCT»

350040, r. Kpacnonap yi.

CraBpomnosbckas, 149,

TeIL. 8(861)219-95-02 (hakc. 8(861)219-95-17

Odunmansuelii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopexTop no yuebHOM pabdoTe, PykoBoaurenn

Ka4yecTBY 00pa30BaHuUs — MEPBHIii

IIPOPEKTOP ( )
T.A. Xarypos (mozumce) (@.1.0.)



mailto:rector@kubsu.ru

[Ipunoxenue 2

3aBenyroniemy kadenpoii obmiero,
CTPaTeruyecKoro, HUH(OPMALIMOHHOTO
MEHE[KMEHTA u OM3HEC-TIPOLIECCOB
dakynpTeTa yOpaBiIeHUS U MCUXOJIOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
HKOHOMUYECKUX HayK, JIOLICHTY
Epmonenko Biiagumupy BanentunoBuay

OT CTYyJIEHTa

(p1.0)
ISTOTO Kypca 3a09HON (POPMBI 00YUEHHS 110
Hanpasienuto 46.03.02 [lokymeHnToBeIcHHE
U apXUBOBE/ICHHE

3ASBJIEHUE

[Ipolry c4uTaTh MECTOM MPOXOXKICHUS MTPOXU3BOICTBEHHON NPEAAUIIIIOMHON
IPAaKTHK (KOMITOHEHT oOpa3oBatenbHON mporpammel b2.0.02.03(T1x)) B dhopme
MPaKTUYECKON moArotoBku ¢ 18 maprta 2026 roma mo 22 mas 2026 roga B

OpraHu3aluu

(monHbIe pekBU3UTHI opranuzanuu, ©.1.0., ToMKHOCTh PYKOBOIUTENS).

« » 2025 . CryneHr ( )
MHOJIHUCH ®.1N.0.




[Ipunoxenune 3

Pextopy ®I'BOY BO «Kyo6I'V»
M.B. AcranoBy

OT JupeKTopa (Ipe3uIeHTa,
npejacenaress IpaBIeHUs U T.11.)
(Ha3BaHME OpPraHU3aLUN)
(®.1.0 pykoBoautesnsi)

Opranmzanusi (HazéaHue opeanuzayuu) HE BO3PAXKAET O MPOXOXKICHUU
MIPOU3BOICTBEHHOW MPEIIUIUIOMHON MTPAKTUKHU CTYJEHTOB TIEPBOM TPYIIITHI MISTOTO
Kypca, 3a04HOi (opMbl 00yUYeHHUs, 00yUYaIOIIUXCS 110 HAMPABICHUIO MOJATOTOBKU
46.03.02 [JoxymenmosedeHnue u apxusosedenue.

Opranmsanus  (naseanue  opeanuzayuu) TOATBEPKIACT T'OTOBHOCTD
0o0ecCreyuTh TMPOXOXKIACHUE TMPOU3BOJCTBEHHOM MPEIIUIUIOMHON  MPAKTUKU
crynenta (@.1.0 cmyodenma) B cpoku ¢ 18 mapta 2026 roga no 22 mas 2026 roga
B COOTBETCTBHUU C MPOrPAMMOM MPAKTUKH.

PykoBoguTenemM Nnpou3BOJACTBEHHOM NPENIUITIOMHONM MPAKTUKH CTYAEHTa
(D.U.O. cmyoenma) ot opranuzanuu HazHadaetrcs (D.U.O. pykosooumens),
KOHTaKTHBIN TeledoH (HOMEP KOHTAKTHOTO TeliepoHa PYKOBOJIUTENS IPAKTUKH ).

Ha3HaueHHbIH PYKOBOJIUTENh COOTBETCTBYET TPEOOBAHUSM TPYIOBOIO
3akoHomarenbcTBa Poccuiickon @Penepanui 0 JONYCKE K MEAArOTMYECKOU
NEeSATEITbHOCTH.

JIOIKHOCTh pyKOBOJIUTEIIS
MpEaIPUATHS ( )
MOAINKCH ®.1.0.

« » 2025 .




[Ipunoxenue 4

3aBenyronemy kadenpoii o0miero,
CTPaTeruyecKoro, UH(OPMALIMOHHOTO
MEHE[KMEHTA u OM3HEC-TIPOLIECCOB
dakynpTeTa ymOpaBiIeHUS U ICUXOJOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
HKOHOMUYECKUX HayK, JIOLICHTY
Epmonenko Biianumupy BanentunoBuay

OT CTYyJIEHTa

(p1.0)
ISITOTO Kypca 3a09HON (POPMBI 00YUEHHS 110
Hanpasienuto 46.03.02 JlokymeHTOBeICHHE
U apXUBOBE/ICHHE

3ASBIIEHUE

[Ipomy pa3peminth NPOXOKICHHUS MPOU3BOJCTBEHHON MPEAIUILIOMHON
NpakTUK (KOMIOHEHT oOpasoBaTenbHOl mporpammbl b2.0.02.03(I1x)) B dopme
MpaKkTU4YeCKOM mnoAroToBku ¢ 18 mapra 2026 roma nmo 22 mas 2026 roga B

opraHmusanuun

(mosHble pekBU3UTHI opranuzauu, ©.1.0., 107KHOCTb PYKOBOIUTENS).

1O MCCTY XKUTCIILCTBA.

B BO3MCHICHNH PACXOA0B HA IIPOC3a U IIPOKHUBAHUEC HE HYXKIAOCh.

« » 2025 . CryneHnt ( )
MOAIHNCH ®.1N.0.




[Tpunoxxenue 5

MHWHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHU S POCCUMCKOM ®EJEPAIHN
denepanbHOE TOCYIAPCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE YUPEIKICHHE
BBICIIIETO 00pa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HHGOpMauuoOHHOT0 MEHEKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MPOXOKJIAEHUM ITPOW3BOJCTBEHHOM MPAKTUKH
b2.0.02.03(IT)ITpeqaunioMHas MPaKTHUKA

nepuon ¢ 18 mapra 2026 roga o 22 mast 2026 roga

(®.1.0. ctynenTa)
ctyneHTa _ 1 rpynmsl _ 5 Kypca 3a04HOU (hOpMBbI 00yUeHUS

Hanpasienne moaroroBku 46.03.02 Joxymenmosgedenue u apxugogedenue

Hanpasnennocts (nmpoduns) _Hugopmayuornno-0okymenmayuorHoe obecneyenue ynpasienusl
opeanuzayuen

PYKOBOI[I/ITCJ'IL IMPAKTUKU

(y4eHas creneHb, y4eHOE 3BaHHe, TOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Tognuce PYKOBOAUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, noxamuce)

Kpacnomap 2023 r.



COJAEPXAHUE

Beenenue (IloaroroBuTenbHbIN dTAM: 11€]1b, 33/1a41 U PE3YJIbTATHI TPOU3BOJACTBEHHOMN

NPEIUIUIOMHON MTPAKTHUKH )

1. PeaynbTarsl nH(pOpMAIMOHHOTO 3Tana. O01mas XxapakTepucTUKa JOKYMEHTHOH JIeATeIbHOCTH

TPEIPHUATHS U TPOOJIeMa €€ COBEPIICHCTBOBAHUSI.

1.1 Opranusauus v yrpaBjieHHE JEI0IPOU3BOJCTBOM B CUCTEME TOKYMEHTHOH €ATEIbHOCTH

OPEIIPUATHS U TPOOJIEMBI €70 COBEPIICHCTBOBAHHUS

1.2 CtpykTypa cucTeMbl TIOKYMEHTALlMOHHOTO 00eCIIeYeHHsI YIPaBICHUS IPEIIPUITUS U

np06neMa €ro COBCpUICHCTBOBAHUSA

1.3 Opranuzauus 1 GyHKIMOHHUPOBAHUE CUCTEMBI JOKYMEHTOO00POTa HA IPEIPUITHH U

np06neMa €TI0 COBCPIICHCTBOBAHUA

1.4 Opranuzauus v yrnpaBjieHHE apXUBHOM JEATEIbHOCTBIO HA MIPEANIPUATHH U TpodiieMa ee

COBCPUICHCTBOBAHUA

1.5 O6ocHoBanMe akTyaabHON mpoOieMbl. CuctemMaTuzanus HHQOPMAIUH I CHCTEMHBIX

ucciaeoBaHui. XapakTepucTuKa pabounux MaTepraioB EPBOro paszera.

2. PGSyJ'IBTaTBI HCCIICO0OBATCIILCKOI'O JTaIla. CucTeMHBIN aHAJINW3 B ITOCTAaHOBKA HpO6J'IeMBI

COBCPHICHCTBOBAHUS CHUCTCMbI ﬂOKYMCHTHOﬁ JACATCIIBHOCTH Ha 06a30BOM MMpCAINPUATHH

2.1 MeTtoauka CHCTEMHOT'0 aHaJIu3a CUCTEMbI ,Z[OKYMGHTHOI‘/‘I JACATCIIbHOCTH Ha 0a30BOM

HpENPUATHH.

2.2 CucremMHas o1leHKa (PaKTHUECKOTO COCTOSTHUS TEXHOJIOTHIECKOW, MHPPACTPYKTYPHOM,
HOPMAaTHBHO-TIPABOBON U TEOPETUKO-METO0JIOTHUECKOM 0a3bl CHCTEMBI IOKYMEHTHOU

JACATCIIBHOCTH

2.3 CucremMHas OlleHKa BO3MOXKHOT'O COCTOSIHUSI TEXHOJIOTUYECKOM, HH(PACTPYKTYPHOH,
HOPMAaTHUBHO-IIPABOBOM U TEOPETHKO-METOA0IOTNYECKOM 0a3bl CUCTEMbI JOKYMEHTHOM

ACATCIIBHOCTH

2.4 CucreMHas TIOCTAaHOBKA HpO6J’ICMLI COBCPHICHCTBOBAHUS CUCTCMbI HOKYMGHTHOﬁ

NeSTEIbHOCTH Ha 0a30BOM MPENNPUSATHH.

2.5 O0BexT, mpeaMerT, 1elb | 3a/1a49u uccieaoBanuii mo teme BKP. Xapakrepructuka pabounx

MaTepualioB JiJis BToporo paszzaena BKP

3 Pesynbratel TBOpUeckoro 3tama. BeipaboTka uaen u 000CHOBaHUE HAYYHBIX MTOAXO0B,

KOHICIIIHUHU, TCOPUU U METONOJIOTUN HJIA €€ OCYIICCTBIICHUSA .

3.1 BBIpa6OTKa HJIeH COBCPIICHCTBOBAHUA CUCTCMbI ,HOKYMCHTHOﬁ JACATCIIBHOCTH Ha 0a3o0BOM

pEaNpUATHH

3.2 O0ocHOBaHUE HAayYYHBbIX NOAXO0J0B U KOHICTIIIUHA COBCPIICHCTBOBAHNA CUCTCMbI

JIOKYMEHTHOM J1eTeNbHOCTH 0a30BOTO MPEANpUATHS



3.3 TeopeTnyeckre U METOI0JIOTUIECKHIE OCHOBHI COBEPIICHCTBOBAHUS CUCTEMBI JJOKYMEHTHON

JeSITeIbHOCTH 0a30BOT0 MPEANIPUATHUS

3.4 HanpaBnenue uccienoBaHuid U oxugaeMble pe3ynbratel BKP. Xapakrepucruka pabounx

MaTepHalioB K TpetbeMy pasnerny BKP
3aKkiroueHue

[Tpunoxenust



[punoxenue 6

WHIAUBUAYAJBHOE 3ATAHUE, BBIIIOJIHSIEMOE B IEPHO/
IMPOBEJAEHMUSA ITPOU3BOJACTBEHHOU INPEJJAUIIIOMHOMU IMTPAKTUKHA

CtyneHt

(hamunus, ums, omuecmso NOIHOCMbIO)
Hanpasnenue noaroroBku 46.03.02 Jokymenmosedenue u apxugogederue

MecTo IpOX0KICHUS IPAKTUKU

Cpok npoxoxaeHus npakTuku ¢ 18 mapra 2026 rozna no 22 mas 2026 roga

[lenb NMpakTUKKU — OBJIAJEHUE CTYAEHTAMU HAyYHBIMH METOAAMU IIPOBEICHUS aHATUTHUECKUX
UCCIICIOBaHUNM NPOOJIEMbl COBEpIICHCTBOBAHUS JI€IONPOM3BOJICTBA, JAOKYMEHTAIL[HIOHHOIO
o0OecrieueHUs YIpaBJICHUs, ApPXUBHOIO XpaHEHUS [JOKYMEHTOB OpraHU3allid B YCIOBUSX
uppoBOro  OOIIECTBAa; OBJAJEHUE CTYAEHTAaMM HAay4YHbIMH METOJaMH  IPOBEACHUS
TEOPETUYECKUX HCCIET0BAHUMN MO M3BICKAaHUIO MyTEl COBEPLIEHCTBOBAHUS JEJIONPOU3BO/ICTBA,
JIOKYMEHTAILMOHHOT'O 00€CIIeYeHUs yIIpaBIeH!s], ApXUBHOTO XPAHEHUs JOKYMEHTOB OpraHu3aluu
B IIM()pOBOM OOIIECTBE; OBJIAJCHUE CTYICHTAMI HAYYHBIMUA METO/IaMH MPOBECHUS IPUKIIATHBIX
SMIMPUYECKUX HCCIEIOBaHUI 1O OOOCHOBAaHUIO MoJelell MOoCTpoeHus 3 (PEeKTUBHBIX
JIEJIONPOU3BOJICTBA, JIOKYMEHTALlMOHHOIO OO0ECIEeUeHHs] YIpaBICHUs, apXMBHOI'O XPAHEHUs
JOKYMEHTOB OpraHu3alMd Ha OCHOBE IPUMEHEHHUs LM(POBBIX TEXHOJOTUH; OBJIaJCHHUE
CTyJEHTaMM METOJaMU  IPOECKTHUPOBAaHUS  COBPEMEHHBIX CHCTEM  JIEJIONPOU3BOJICTBA,
JOKYMEHTAllMOHHOTO ~ O0EclleYeHusi  yNpaBJICHUs, AaPXUBHOI'O  XPAaHEHHUsS  JIOKYMEHTOB
OpraHu3aIiy, OTBEYAIOIINM TpeOoBaHUIM HHU(POBOTO 00IIECTBA; MPUOOpPETEHNE HAaBBIKA BEIOOPA
U 000CHOBAHUS aKTyalbHON HayuyHOU POOJIEMbl, HAIIPABICHUS, LIEJIU U 3a/1a4 UCCIIEJOBaHU 110
M3BICKAHUIO MYTEH COBEPIICHCTBOBAHUS AEIONPOU3BOACTBA, TIOKYMEHTALIMOHHOTO O0ecieueHus
yIIpaBJIEHUs, ApPXUBHOI'O XPaHEHUsS! JOKYMEHTOB OpraHu3alnuu B HU(ppOBOM 00IIeCTBE U cOOp U
MOJIFOTOBKA MaTEpUaJIOB 10 3TOM TeMe JJIs HaMCaHUsl BHITYCKHOW KBaJIM(UKAIIMOHHON padoTHl,
(dbopmupoBaHue craenyomux KomnereHImi, pernmaMmenTupyeMbix @I'OC BO u yueOHbIM M1aHOM:

Kon Conepxanue
Ne " [Tnanupyemsie pe3yabTaThl IPU NPOXOKIECHUH TPAKTHKH
KOMIIETeH| KOMIIETeHIINHU (MU e€
ILIL. (MHIUKATOPBI JOCTHXKEHUST KOMIIETEHITUH )
1805041 JacTH)
1 2 3 4
MK-1 Cnocobex
. 11 pa3paGaTEIBaTh | AIIK-1.1. PaspaGatsiBath J'IOI%aJ'ILHBIe HOPMATHUBHBIE AKTHI IO
. IK-1. BHE/ISATH nokasbHere | AOKYMEHTALHOHHOMY o0ecrieueHuIo YIpaBIeHUS
HOpMATUBHBIE aKThl o |OPTaHH3alNCH
JOKYMEHTAIIHOHHOMY
B — HIIK-1.2. BHenpser JOKadbHblE HOPMATHBHBIE AKTHI IIO
2 IK-1.2 yTIpaBeHHUs ZI0KYMEHTALOHHOMY obecreueHuIo YIIPaBJICHUS
oprasusaIeit opraHu3anuen

IIK-2 Crocoben K

1 K21 |opramusamun HIIK-2.1. Opranu3yeT JOKYMEHTHPOBAHUE YIPABICHYECKOM

ACATCIIBHOCTH B OpraHru3aluu

JOKYMEHTHPOBaHUS
YIIpaBJICHUYECKON

2 [K-22 | mesrenprocTn 5| AYK-2.2. HpI:IMeHﬂET “H(OPMAIIMOHHBIE CHUCTEMBI B
OpraHuzaII yIpaBiIeHUYECKON AEATETLHOCTH B OpraHU3aluu

1 [K-3.1 MK-3 Crocoben k|AMK-3.1. Peamusyer ynpaBjeHUYECKHE PpEIICHUS B
BEJICHUIO OpraHu3alMy JIOKYMEHTO000pOTa B OpraHu3alluu

2 K-3.2 JOKYMEHT0000poTa B|AIIK-3.2. VYyactByer B  OpraHu3aldd  HpPUHATHS

OpraHusanuu YIPABJICHYCCKUX pe].HeHI/Iﬁ B BCICHHUHA ):[OKYMGHTOO60p0Ta




3

1. [1K-4.1

2 [1K-4.2

MK-4 Criocoben
OCYIIECTBISTH PaOOTHI TIO
MPOEKTHPOBAHHIO "
BHEIPEHHIO CUCTEMBI
3IIEKTPOHHOTO
TOKYMEHTO000poTa B
chepe
JOKYMEHTAIIMOHHOTO
YIIPaBJICHUSI OpTaHU3aLUH

HIIK-4.1. YgactByer B paboTe MO NPOEKTHPOBAHUIO U
BHEJIPCHUIO CHUCTEMBI JJIEKTPOHHOTO JOKYMEHTO00OpOTa B
chepe TOKYMEHTAIIMOHHOTO YIPaBICHHS OPTaHU3aINN

HNYK-4.2. CrnocobeH NPUMEHSITh CHCTEMBI 3JIEKTPOHHOTO
JIOKyMeHTooOopoTa B cdepe  JOKYMEHTAIMOHHOTO
YIPaBJICHHUS OpraHU3aIH

1. IK-5.1

2 IK-5.2

K-5 Crniocoben
OCYIIECTBIISThH
WHPOPMALTUOHHO-
CIIpaBOYHBIE PabOTHI C
JOKYMECHTaMH
OpraHu3aIuu

HIIK-5.1. [lemoHCTpupyeT BiaJieHWe HH()OPMAIHOHHBIMHU
TEXHOJIOTHSMH B paboTe ¢ JOKyMEHTaMH OpPTraHu3aIlun

HIIK-5.2. [lpumensier  UHPOPMAMOHHO-CIIPABOYHBIE
CHCTEMBI B paboTe C TIOKyMEHTaMH OpPTraHnu3aIiu

1. [1K-6.1

2 [1K-6.2

IIK-6 Cnocoben
OCYIIECTBIISITh KOHTPOJIb
mporiecca W CPOKOB
HNUCIIOJTHCHUA HOKyMCHTOB
B OpraHu3aluu

HIIK-6.1. PerynupyeT KOHTpOJb TMpolecca H CPOKOB
UCTIONTHEHUS JOKYMEHTOB B OpTaHHU3aIHN

HNYK-6.2. OcymiecTBisieT KOHTPOIBHYIO JeSTENFHOCTh B
JOKYMEHTOBEICHUH M ApXUBOBEICHUN OPTaHU3aUH

1. [K-7.1

2 [1K-7.2

InK-7 Crocoben K
BEJICHUIO OIEPATUBHOTO
XpaHCHHH HOKyMCHTOB B
OpraHu3aliy U Tepeavn
JeN JUIsl TTOCTETYIOIEero
XpaHEeHUs

HUIIK-7.1. Beaer omepaTMBHOE XpaHEHUE JIOKYMEHTOB B
OpraHu3aluu

HUIIK-7.2. YyacTByeT B OpraHu3alliy U Mepeaadyu e JUIs
MOCJICAYIOIIETO XPaHEHUS

1. IK-8.1

2 I1K-8.2

I1K-8 Criocobex
MOCTPOUTH CHUCTEMBI
ApXUBHOTO XpaHEHUs JieN
(mOKyMEHTOB) B
OpraHu3alyu

HIIK-8.1. JleMoHCTpHpYyeT 3HAHUS IMOCTPOCHUS CUCTEMBI
apXUBHOTO XpaHEHHMs Jiell (IOKYMEHTOB) B OPraHU3aIiu

MNYK-8.2. YuactByeT B OPMUPOBAHUN CHCTEMBbI apXUBHOTO
XpaHeHHs Jiell (JOKyMEHTOB) B OpraHU3aIiu

1. I1K-9.1

2 I1K-9.2

IIK-9 CriocobeH K
BHEJIPESHUIO CHCTEMBI
3JIEKTPOHHOTO apxuBa
OpraHu3aluu

HIIK-9.1. JleMoHCTpHpYyeT 3HAHUS TEXHOJOTUHA CUCTEMBI
3IIEKTPOHHOTO XpaHEHHUs JOKYMEHTOB B OpraHU3aIlH

MNYK-9.2. Opranmsyer BHeJpEeHHE CUCTEMBI HJIEKTPOHHOTO
apXuBa B OpraHu3alyu

3

4

[TepeueHs BOnpocoB (3aaHuil, MOPyUYEHUI) IS IPOXOXKACHUS TPAKTUKU:

1. O3HakomileHHE C CUCTEMOM JIOKYMEHTHOM JeATeNbHOCTH 0a3zoBoro npeanpustus. [louck u
OpraHu3aiysi JOCTylma K HCTOYHHMKAaM HWH(OpPMAallMU, COAEp)KALIUM CBEJCHHUS O CHCTEeMe
JIOKYMEHTHOM JI€STEIbHOCTH, €€ OpraHU3alMK U YIPaBICHUU Ha NPEIIPUATHN.

2. Coop nH(pOpMAINH U3 TOKYMEHTAIHHBIX HCTOYHHKOB U ITyTEM HETOCPEJACTBEHHOTO M3YICHUS
OpraHu3aluy U YIpPaBICHUsS JOKYMEHTHOW HEATENBHOCTBIO B CTPYKTYPHBIX IOAPA3ACIICHUAX
MIPEANPHUATHS, OCYHIECTBISIIOIINX  JESTENbHOCTD B chepax  JeJIONPOU3BOJICTBA,
JIOKYMEHTAITMOHHOTO O0ECTeYeHUsl YIpaBJIeHUs, OpraHU3alMy JOKYMEHTO000pOTa, CO3daHHUs
KOPIOPAaTUBHBIX JOKYMEHTHBIX CUCTEM.

3. BreiBienue mpoOieM B cHCTEME TOKYMEHTHOH JEATEIbHOCTH 0a30BOTO TPEANPHSTHS U
MOJATOTOBKAa MHGOPMAIMU K CHUCTEMHBIM HccleqoBaHusM. CHcTeMaTu3allus MaTepuaioB s
niepBoro paszaena BKP.

4, HpOBe}IeHI/Ie CUCTEMHBIX I/ICCJ'ICJIOBaHI/Iﬁ COCTOSIHHUSA CHCTEMBI JIOKYMGHTHOI)'I JCATCIIBHOCTH Ha
0a3oBoM npeanpusaATHU C LSO ONPCACICHUA (I)aKTI/I"ICCKOI“O COCTOSAHHA €€ TCXHOHOFHHCCKOﬁ,



UHPPACTPYKTYPHOM, HOPMAaTHBHO-TIPAaBOBOM U TEOPETUKO-METOI0JIOTHUECKOM 0a3bl M BBISBICHUS
CHUCTEMHBIX HECOOTBETCTBHH.

5. CucreMHas TMOCTaHOBKa TPOOJEMBbI COBEPIICHCTBOBAHUS CHCTEMbI JIOKYMEHTHOMU
JESATEIIbHOCTH Ha 0a30BOM TMPEANPHUSTHH. YTOYHEHHE NPOOJIIEMbI B CHCTEME JOKYMEHTHOM
JeATEeTLHOCTH 0a30BOr0 MPEANPUSITHS, HAa PEIICHHE KOTOpOW OyAeT HampaBiieHa BBIMYCKHAs
kBaM(ukanuonHas pabora. Tounoe QopmynmpoBaHue OO0BEKTa, MpeaMeTa, LT W 3aaad
uccienoBanuii. CucrteMaru3aius MaTepualioB Jijisi BToporo pazzaena BKP.

6. BeipaboTka 1 000CHOBaHUE U/IEU COBEPILIEHCTBOBAHUS CUCTEMbl JOKYMEHTHOH A€ATEIbHOCTH
0a30BOr0 NMPEIIPUATHS, OCYIIECTBIEHNE KOTOPOH O3BOJIUT PELIUTH IOCTaBICHHYIO IIPOOIEMYy.
7. Bpibop 1 000CHOBaHHME HAayYHOTO MOJAXOA, KOHIICTIINU, TEOPUU U METOJI0JIOTUH, B PAMKax
KOTOPBIX OyyT pelLIeHbI HOCTaBICHHbIE 3a[au UCCIIEI0BAaHUMN 110 COBEPLIEHCTBOBAHHUIO CHCTEMbI
JOKYMEHTHOM JeSITeIbHOCTH 0a30BOT0 MPEATIPUATHUSI.

8. Tounoe ¢dopmynupoBaHHE OXUAAEMBIX PpE3YJIbTATOB HCCICIOBAHUNA IO BBITYCKHOMN
KBAJITM(HUKALIMOHHON paboTe M pa3paboTka KaJleHIApHOTo IjaHa-rpaduka ee 3aBeplieHHs U
NOJArOTOBKH K 3amuTe. CucremMarusalys MaTepralioB A Tperbero paszaena BKP.

KOHerTHI)IG HHIWBUAYAJIbHBIC JAHHBIC JJIS PCUICHUA C(i)OpMy.HI/IpOBaHHI)IX 3aga4:

— mema BKP:

— npobaemHasn obracmo:

— 00beKm UCCIe006aHUSL.

— npeomem Uccied08aHusl.

— CMpPYKmMypHOoe noopazoeienue:

— Yyeib uccneo0o8anusl.

O3HakoMJIeH (CTY/IEHT)

®HO, noamnuck
PykoBoauTenb OT yHUBEpCUTETA

®OUO, nmoanuce

Pa6ounii rpadguk (mi1aH) npoBeaeHns IPAKTHKH

Ne Otanbl paboThl (BUIbI AEATEIBHOCTH) MPH MPOX0KICHUH TPAKTUKU Cpoku

2 3

1 | O3HakoMJIEHHE C CUCTEMOM JOKYMEHTHOW JeATeNbHOCTH 0a30BOTO MPEANPUATHA. | 2 AHA™
[Tock w opraHuzamus AOCTyNNa K HCTOYHMKAM HHGOpMALUU, COAEpKaIIUM
CBEJICHUS O CUCTEME JTOKYMEHTHOH NEATEIIBHOCTH, €€ OPraHU3aluy U YIIPaBICHUU
Ha NPEeANPUITHH

2 | Coop uH(popMaIuK U3 JOKYMEHTAIbHBIX HCTOYHUKOB M ITyT€M HETOCPEACTBEHHOTO | 3 THA™
W3y4YEeHUs OpraHM3ali W YIpaBI€HUsS JAOKYMEHTHOW JESATEIbHOCTBIO B
CTPYKTYPHBIX MOJPA3ACICHUSAX MPEANPHUIATHS, OCYILIECTBISIONINX ACSITEIbHOCTD B
chepax JeIONPOU3BOJCTBA, JJAOKYMEHTAIIMOHHOTO OOECHe4YeHUs YIpaBlICHUS,
OpraHu3aly JOKyMEHT0000pOTa, CO3/1aHusI KOPIOPATUBHBIX JOKYMEHTHBIX CUCTEM

3 | BeisBienue mpoOiieM B CHUCTEME JIOKYMEHTHOH  JICSITENBHOCTH  0a30BOTO | 2 THSA™
OPEeInpusITHs. W TOJATOTOBKa HH(OpPMAIMM K CHUCTEMHBIM HCCIIEIOBAaHUSIM.
CucreMaru3aiysi MaTepHaJIOB JIJi epBoro pasnaena BKP




[N

2

IIpoBeneHue CHUCTEMHBIX HWCCIENOBAHUA COCTOSIHUSI CHUCTEMBI JOKYMEHTHOM
JEATeILHOCTH Ha 0a30BOM MPEANPHUATHU C IEJIbI0 ompeneiacHuss (PaKkTHIECKOro
COCTOSIHUSI €€ TEXHOJOTMYecKoH, MH(PPACTPYKTYpHOH, HOPMATHBHO-TIPABOBOM H
TEOPETHKO-METOI0JIOTMYECKOM 0a3bl 1 BBISBIICHUS CUCTEMHBIX HECOOTBETCTBHIA.

3 qua*

CucreMHasi MOCTAaHOBKA TMPOOJIEMBbI COBEPIICHCTBOBAHUS CHUCTEMBI JTOKYMEHTHOMN
NESATENIbHOCTH Ha 0a30BOM MPEANPUATHU. YTOUYHEHHE NpoOJieMbl B CHCTEME
JIOKYMEHTHOU JIeATETHbHOCTH 0a30BOT0 MPEINPHUSITHS, HA PEIICHUE KOTOPOH Oyaer
HaIpaBlieHa BBHINYCKHAs KBanudukanuoHHas padora. TouHoe dopMynupoBaHue
00BeKTa, IIpeIMeTa, LEJIN U 3a1a4 uccienoBanuil. CucrtemaTu3anus MaTepuaoB AJis
BTOpOTO pasjaena BKP

2 naHA*

BripaboTka u 000CHOBaHHME HJIEH COBEPIICHCTBOBAHHMS CHUCTEMBI JIOKYMEHTHOM
JIeATEIbHOCTH 0a30BOT0 MPEANPUSATHSI, OCYIIECTBICHHE KOTOPOU MO3BOJIUT PEIIUThH
MOCTABJICHHYIO MPOOJIeMy

3 qua*

Br16op 1 000cHOBaHKE HAYYHOTO MOAX0/1a, KOHIEHIUHN, TEOPHUH U METOJOJIOTUH, B
paMKax KOTOpbIX OyJIyT pelIeHbl IOCTaBJICHHbIE 3a/Jayd MCCIEAOBAHUN 11O
COBEpIICHCTBOBAHUIO  CHUCTEMBl  JIOKYMEHTHOW  JeATeIbHOCTH  0a30BOro
PEITPUATHS

3 muga*

TouHoe GpopMynUpOBaHUE O0KUAAEMBIX PE3YJIbTATOB UCCIIEAOBAHUH IO BBITYCKHOM
KBAJTM(HUKAIIMOHHON paboTe M pa3paboTKa KaJEHAAPHOTO IUIaHA-Tpauka ee
3aBEpILICHMSI U MMOATOTOBKH K 3amure. CHcTeMaTu3alus MaTepualioB Ui TPEThETO
paznena BKP

2 nasa*

*yCHOBHLIe BPEMCHHBIC 3aTpaThl UCXOAd U3 H}ITI/I}IHCBHOﬁ pa6oqe171 HEOCIN IJId KaJICHAApHOTO MJIaHUPOBAaHUSA.

O3HaKOMJIEH

«

nOONUCL CMyOeHma pacuugposxka noonucu
» 20 T

PykoBoguTens oT yHuBEpcuTeTa

®UO, noanuck




[Ipunoxenue 7

JTHEBHUK MPOXOJKIEHMS ITPON3BOJICTBEHHOI NPEINIIJIOMHOI
MPAKTUKH

Hamnpasnenue noarotosku (mpoduis) 46.03.02 JlokyMeHTOBeIeHHE U apXUBOBEICHUE
(UudbopmanmoHHO-T0KYMEHTAIIMOHHOE 00eCIIeUeHUE YITPABJICHUS OpraHU3aIuei)

®amunus N.0O. crynenta

Kypc 9)

Cpoxu npoxosxaeHus npakTuku ¢ 18 mapra 2026 rona no 22 mas 2026 roga

OTMeTKa pyKOBOAUTEIS
Hata CopepxaHue BBITIOTHSAEMBIX paboT MPAKTUKU OT TPOGUIHLHON
OpraHu3anuu (IoANNCh)




®amummus N.0 crynenra

OLIEHOYHBI JIUCT

[Tpunoxenue 8

pEe3yJIbTaTOB MPOXOXKICHHS MPOU3BOACTBEHHON TPEATUTIIOMHOMN MTPAKTHKH
10 HAIPaBJICHUIO MOATOTOBKH (mpoduis) 46.03.02 JlokyMeHTOBEIEHUE 1 apXHUBOBEICHUE
(MudopMaImoHHO-T0KYMEHTAIIMOHHOE 00ecTIeYeHUe YIIPABICHUS OpraHU3aIuei)

Kypc 9)
OBIIIAS OLIEHKA OrneHka
Ne (oT™MewaeTcst pyKOBOJUTENIEM MPAKTUKU OT PO UITEHOM 5 4 3 5
OpraHu3alym)

1. YpoBeHb NOATOTOBIEHHOCTH CTYJICHTA K IPOXOXKICHHIO MPAKTUKU
2. YMeHune npaBuiIbHO ONpeAessiTh U 9)(EKTUBHO peliaTh OCHOBHBIC

3a1a4n
3. CTerneHp CaMOCTOSTENEHOCTH ITPH BBITIOIHEHUH 331aHHS 110

MPaKTHUKE
4. OneHKa TPyI0BOH JUCIUIUTHHEI
5. CooTBeTcTBHE IPOrpaMMe NPAKTHKN paboT, BEITOTHAEMBIX

CTYACHTOM B X04€ NPOXOKACHUU NNPAKTUKHU

PykoBoauTeNb MPaKTUKK OT TPOGUILHONW OpTaHU3aAIIH

(noonucw)

(pacwugposka noonucu)

COOPMUPOBAHHBLIE B PE3YJIbTATE [IPAKTUKHA

Ornenka

Ne KOMIIETEHIIMUA 5 4 3 2
(oTMeuaeTcsi pyKOBOJUTENIEM NPAKTUKK OT YHUBEPCHUTETA)

1. IIK-1 Croocobexn paspabaTeiBaThb W BHEIPATH  JIOKAJbHBIC
HOPMAaTUBHBIE aKThl 10 JOKYMEHTAllMOHHOMY ofecredeHuro | +
YIPABJICHHsI OpraHu3aluei

2. MK-2 Coocoben Kk  opraHu3andd  JIOKYMEHTHPOBAHHS
YIpaBJIEHYECKOH AEATEIILHOCTH B OPraHU3allu

3. IK-3 CriocobeH Kk BEJIeHHUIO TOKYMEHTO000pOTa B OpraHU3aIiH

4, IK-4 CrocoOeH OCyIIECTBIATh PaOOThI MO NMPOCKTUPOBAHUIO U
BHEJIPEHUIO CHUCTEMBI DJIEKTPOHHOTO JIOKYMEHTO00OpoTa B cthepe
JOKYMEHTAIIMOHHOT'O yNIPaBJICHHs OPraHU3allu

5. IIK-5 CrnocobeH ocymecTBisATs HH(GOPMALMOHHO-CIIPABOYHBIE
paboThI ¢ IOKYMEHTaMH OpraHU3aIH

6. IK-6 CrocobeH OCYIIECTBIAThL KOHTPOJIb IMPOIECCa U CPOKOB
WCTIOJIHEHMsSI JOKYMEHTOB B OpPraHU3alluu

7. IK-7 CnocoOeH K BeIeHHIO OIEPATHBHOTO XPaHEHUs! JOKYMEHTOB
B OpTaHU3alli{ ¥ NIepeiadn e I OCJIEAYIONIEro XpaHeH s

8. K-8 CrocobeH MmoCTPOUTh CHCTEMbI apXUBHOTO XPaHCHHS el
(IIOKYMEHTOB) B OpraHH3aLlH

9. IIK-9 CnocobeH K BHEOPEHHIO CHCTEMBI 3JIEKTPOHHOTO apXHBa

OpraHU3alAN

PykoBoauTenb NpakTUKKA OT YHUBEPCHUTETA

(noonucs) (pacwuughposka noonucu)
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CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHsbl TpyJla, TEXHUKE O€30MaCHOCTH, MOKAPHON 0€30MACHOCTH, a TAKKE
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTa mpoBeIeHNSI UHCTPYKTaXa

1. MHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHBbI TPYAA

[Iposen

(momxHOCTH, DUO coTpyaHHKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAIHUCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOAUBIIEI0 HHCTPYKTAXK, IIOAINCE)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOAUBIIET0 HHCTPYKTAXK, IIOAINCH)
[Ipocnyman

(®PUO, moxnuck cTyaeHTa)
4. UHCTPYKTAaXK 110 MPABUJIAM BHYTPEHHEr0 TPYA0BOI0 PacnOpPsiAKa

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



ITpunoxxenue 10
YTBEPXIAIO

Ha 61aHKe 6a3bl NPAKTUKK, C

yKa3aHMeM UCXOAALLEro Homepa 3aMecTHUTeNb FeHepaIbHOr0 JUPEKTOpa

OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » OKTsI0pst 2025r.

OT3bIB
o ctyaente (ke) 5 kypca dakynprera ynpasnenus u ncuxonorud ®I'bOY BO «Kybanckoro
rocyJapcTBEHHOro yHUBepcurera» MBanosoit Mapuu KOpbeBHe, mpoXoauBLIeil TPOU3BOICTBEHHYIO
NpeIIUIIIOMHYIO IPAaKTUKY B oTene kadectBa [IAO «KybanbsHepro»

HBanosa M.IO. mpoxoauiia mpou3BOACTBEHHYIO NPEIAUIUIOMHYIO MPAKTUKY B OTIEINE
kagectBa [IAO «Ky6aHbsHepro» Ha JIOJDKHOCTH IJIaBHOT'O CIIELUANINCTA OTeNna B nepuoj ¢ 18
mapta 2026 roga no 22 mas 2026 rona

NBanosa M.IO. npomuia HHCTpYKTaX IO MpaBHjiaM U MepaM 0€e30M1acCHOCTH U TPYLOBOMY
pacropsaKy JTHsL.

3a sroT nepuoa Meanosa M.IO. BbInosHMIa HHANBUAYAIBHOE 33JJaHNE, B YACTHOCTU:

O3HAaKOMMUJIACK ...... ;

npoBena ...;

BBISIBHIIA ...

[Ipunsna ywyactue B pa3paboTke ...... IPOEKTa « » ITAO «KybGanbsHepro»,
POSIBUB npu TOM XOpOIIHe 3HAHUS B obsactu
, yMeHHe paboTaTh C

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B nepuon npoxoxaeHusi Npou3BOICTBEHHON NpeaauIIoMHON npakTuku MBanosa M.IO.
MPOSIBUJIA KAYECTBA:

JIMYHOCTHBIE: , , ,

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanosoit M.FO. oTmMedaroTcst cienyromue CUibHbIE
CTOpPOHBI:

B xone mpaktuku ocBomia npodeccruonanpabie komnerenmuu [1K-1, TTK-2, TIK-3, T1K-4,
IIK-5, IIK-6. ITIK-7, I1K-8, TIK-9.
Bmecte ¢ Tem HMBamoBa M.IO. mokaszama HemocTaTOYyHOE 3HaHMS B oOjacTu

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO IIOATOTOBKY, a TaKiKe
KOMIIETCHIIUNU B obnactn N TOTOBAa K HCIOJIHCHHIO

JOJKHOCTHBIX ~00SI3aHHOCTEH, CBSA3aHHBIX C IPOEKTHBIM YIPABIEHHEM U YIpPaBICHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM EATEIbHOCTH OpTraHU3AIMM.

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HavyaJbHUK OT/ejIa KauecTBa C.U. Kpyrnosa
(Kpyrnas neyaTb opraHuMsaLum)




