AnHOTaIms K pabodeit mporpaMMbl JUCHUTUIUHEL
51.0.20 OcHOBBI OPraHU3aliMOHHOI0 NPOEKTHPOBAHMUS JOKYMEHTHBIX CHCTEM

(K00 U HauMeHoBaHue OUCYUNTUHDBL)

O0beM TPYI0EMKOCTH: _3 3aYETHBIX CIUHUIL
Heab aucuumIMHbL, (QOPMUPOBAHHE U PA3BUTUE Y CTYAEHTOB JIMYHOCTHBIX KayecTB U
¢dopmupoBanue OOIIEKYIbTYPHBIX (oOmIeHayYHBIX, COLIMAJIbHO-JIMYHOCTHBIX,
UHCTPYMEHTAJIbHBIX) U NPOPECCHOHATIBHBIX KOMIIETEHLIMH B 00JacTH METOJOJOIMYECKOro M
METOAMYECKOTO OOEeCIeUeHHsI OPraHU3allMOHHOTO TPOEKTUPOBAHUS JIOKYMEHTHBIX CHUCTEM,
HAIIPaBJICHHOIO HA OCYLIECTBJICHHUE HENPEPBIBHOIO HMHHOBALMOHHOIO OPraHU3alliOHHOIO
COBEPULICHCTBOBAHUS U PA3BUTHUS JOKYMEHTHBIX CUCTEM.
3apaun aucuumnHbl. ObpasosamenvHvle 3a0a¥u OCEB0EHUS MeOPemuieckKol KOMNOHEHmMbL.
1) uzyueHue 0a30BBIX METOJOJOTMYCCKUX IPUHIUIIOB OPraHU3AIMOHHOTO MPOCKTHPOBAHMS;
2) uzydeHne (QyHIAMEHTAIBHBIX METOJOJIOTMYECKUX TIOHATHA M  KaTeropHalbHOIO U
TEPMHHOJIOTMYECKOI0 arapara METOA0JI0I MM OPraHU3allMOHHOIO IPOEKTUPOBAHNUS; 3) U3yUEHHE
U TPUBUTHE YMEHHUs NPaBUIbHO BBIOMpPATh METOJbl, METOAMKM M (HOpMUpPOBaTh IMpaBHIIa
OpPraHM3al[MOHHOTO IPOEKTHUPOBAHUS B 3aBUCUMOCTM OT BO3MOXHOCTEH JIOCTYIHBIX
KOMMYHHKAIIMOHHBIX CPEL;
Obpazosamenvuvie 3a0ayu 0C80EHUS NO3HABAMENbHOU KOMNOHenmbl. 1) H3ydyeHUE HOBBIX
METOJOJIOTUYECKUX IOAXOA0B, OCHOBAaHHBIX HAa COBPEMEHHBIX IPEICTABICHUSAX O CUCTEME
yIOpaBieHUs, €€ KOMMYHUKALMOHHOW Cpele, K OpraHU3allMOHHOMY IPOEKTUPOBAHUIO
JOKYMEHTHBIX cHCTeM; 2) (OpMHUpPOBaHHE COBPEMEHHOI'O IMPEJCTaBIEHUs O MpPHUPOJE,
CONCpKAaHWU ¥ PAa3BUTHH METOAOJIOTMYECKOH CHCTeMBbI, obecneunBaronieid >PQPeKTHBHOE
OpraHU3alMOHHOE NTPOEKTUPOBAHKUE JOKYMEHTHOM cucTeMbl; 3) U3ydyeHHEe IPUHLIMUIIOB U IPaBUII
JIOTUKO-CMBICIIOBOTO  KOHCTPYUPOBAHMSI METOJIOJIOTMYECKON cucTeMbl, o0ecreunBaromen
3¢ (}eKTUBHOE OPraHMU3aLMOHHOE IPOEKTUPOBAHHE JIOKYMEHTHOH CHCTEMBbl B YCIOBUSX
COBPEMEHHBIX KOMMYHUKAI[MOHHBIX cpell; 4) U3yuyeHUE UCTOPUUECKON JaHHOCTH, COBPEMEHHOTO
COCTOSIHUSL M IIEPCIEKTUB Ppa3BUTHS METONOJIOIMYECKMX CHCTEM U1 OCYIIECTBIICHUS
OpPraHU3aL[MOHHOTO MPOEKTUPOBAHUS JOKYMEHTHON CUCTEMBI.
Obpaszosamenvhvle 3a0a4u 0C60€HUS NPAKMUYECKOU KOMNOHeHmbl. 1) OCBOEHHE COBPEMEHHBIX
METOJUK  TPOBEJCHMS  HUCCIEJOBAaHMM 1O  aKTyaJbHbIM  @poOjieMaM  MOCTPOEHUs
METOJOJIOTUYECKUX CHCTEM JUIl OCYHIECTBJIEHUS OPraHU3allMOHHOIO IPOEKTHUPOBAHUS
JIOKYMEHTHBIE CHCTEMBbI; 2) OCBOCHHE COBPEMEHHBIX METOJOB M TEXHOJOIMI MOCTpOEHUs
METOMOJIOTUYECKMX  CHCTEM JUIsl  OCYIIECTBICHHUS A(PGHEKTUBHOIO  OpPraHU3alMOHHOTIO
IPOEKTUPOBAHUS IOKYMEHTHBIE CUCTEMBI B YCIOBHSIX COBPEMEHHBIX KOMMYHUKALIMOHHBIX CPE;
3) OCBOGHME COBPEMEHHOIO WHCTPYMEHTAapUsi MOCTpPOeHHS S(P(EKTUBHBIX  CHCTEM
METOJIOJIOTUYECKOTO W METOAMYECKOT0 O00ecleueHusl OpraHU3allMOHHOTO IPOEKTHPOBAHUS
JIOKYMEHTHBIE CHCTEMBl B YCIOBUSX pPa3BUTHS HHPOPMAIMOHHOTO U  (HOPMHUPOBAHUS
MHTEJJIEKTYaJIbHOT0 00111ecTBa; 4) MPUOOPETEHNE ONBITa METO/I0JIOTMYECKOT0 U METOAUYECKOTO
o0ecreyeHns OpraHu3alMOHHOT0 TPOSKTUPOBAHHUS IOKYMEHTHbIE CUCTEMBI B YCIIOBUSAX Pa3BUTHUSA
MH(OPMALIMOHHOTO U (POPMUPOBAHUS UHTEIIIEKTYaJIbHOTO OOIIECTBA.
MecTo AMCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

JucuumnuHa «OCHOBBI OPraHU3AllMOHHOTO TMPOEKTHUPOBAHUS JTOKYMEHTHBIX CHUCTEM)
OTHOCUTCSI K o0s3aTenbHOM vactu broka 1 "lucummmussl (Moxynu)" ydeOHOro miaxHa. B
COOTBETCTBUU C PaboYnMM y4eOHBIM TUTAHOM JUCHUIUIMHA W3y4daeTcs Ha 3 Kypce B 5 ceMecTpe.
Bun npomexyTouHoi arTecTanuu: 3a4er. JucumiinHa 6a3upyroTcs Ha TaKUX AUCHUILUIMHAX KaK
«OCHOBBI IPOEKTHOM JEATENBHOCTH B JOKYMEHTOBEJICHHHM W ApXUBOBEACHUN», «CHCTEMHBIN
AQHAJIN3 U IPUHATHE PELICHUH B JOKYMEHTOBEIEHUHU U apXUBOBEACHHUEY, «Y IIPABIIEHUE apXUBHON
JeSTEIbHOCTBION, «YTIPaBIIEHNE 3JIEKTPOHHBIMU JTOKYMEHTAMU M KOPIOPATUBHBIM KOHTEHTOM,
«OCHOBBI OpPraHU3allMOHHOTO IPOEKTHUPOBAHUS JOKYMEHTHBIX CHCTEM» U Jpyrux. B cBoro
ouepeslb JAUCHUIUIMHA 0o0ecrevyrBaeT yCIENIHOEe H3YyYeHHE BCEX KOMIUIEKCHBIX M CHCTEMHBIX
JUCLUMIUIMH TporpaMMbl OakanaBpuara, B 4acTHOCTH, «Opranuzanus u texHonorus JOVY»,
«MHpOopMaIIOHHO-TOKYMEHTAaLlMOHHOE o0ecreyeHne TPYAOBBIX OTHoIeHui». Kpome Toro,
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JOKYMCHTHBIX CHUCTEM» U ((9J'I€KTpO

HHBIH OQHUC» U O00ECIEUYMBACT YCIEIIHOE IMPOXOXKICHHE

NPEIAUTUIOMHOM MPAKTHUKHU U BBIMOJIHEHHE BBITYCKHOW KBaTM(PUKALIMOHHON pabOTHI.
TpeOoBaHMsi K YPOBHIO OCBOCHUS M CIAIIINHbBI

N3yuenue

JaHHOW y4eOHOW JAMCIUILIMHBI

HampaBlieHO Ha (HOpPMUPOBAHHE
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00yJaronUXxCsl CICTYIONUX KOMIIETCHITUMN

KOZL 1 HAUMCHOBAHUE UHAMUKATOPA
JOCTHXCHUS KOMIICTCHIIUH

Pe3ynbTaThl 00y4eHUs MO TUCIIUILTHHE
(3Haem, ymeem, e1adeem (HABbIKU /Ui ONBIM 0eAMeNIbHOCMU))

cBoeil Npo(ecCHOHAJIBLHOM AeATEeJbHOCTH

OIIK-2 Cnoco0eH HaX0IMTh OPraHM3alMOHHO-YIPABJEeHYeCKHe pPelleHHsl MPH pelieHHH 3aa4 B cdepe

HOIIK-2.1 Criocoben pemath 3amaqm
B OpraHu3alyy U JTOKYMEHTAITHOHHOM

3HaeT OCHOBHBIC AaCMEKTHI peEHmICHUSA 3adad B 00JacTH
JIOKYMEHTOBEJICHUS M apXHBOBEICHUS

o0ecTeYeHnH yIpaBIIeHHsI

Ymeer NOPpUMCHATL 3HAHUA OCHOBHBIX A4CICEKTOB PCHICHUA
3aga4d B obactu JOKYMCHTOBCACHHUA M apXHWBOBCACHHSA B
IIPAKTHUKE HOKYMGHTHOﬁ JACATCIIBHOCTHU

obiacTu
MPAKTHKE

Baageer acmektamMm — pemieHHs — 3aaad
TOKYMEHTOBEICHUSI W apXUBOBEICHUS
JIOKYMEHTHOH JeSITeIhbHOCTH

B
B

HOIIK-2.2 VYuactByer B pa3paboTke
OpTaHU3aIMOHHO-YIIPABICHUECKUX

3HaeT MeTOABI Pa3paboTKH U peain3aliy HOCTABICHHBIX
3a]a4d B 00J1aCTH IOKYMEHTOBEICHHS U apDXUBOBEICHUS

peleHni B chepe cBOeH
npohecCHOHATBHOMN e TEIbHOCTH

YMeer TpUMEHSTh 3HAHUS METONOB pPa3paboOTKH U
peanuzanuu MOCTaBJICHHBIX 3a71a4 B obactu
JOKYMCHTOBEICHUS M  apXMBOBEIEHHs B  IPAKTHKE

I[OKyMeHTHOﬁ JCATCIIBHOCTH

Bnaneet MeToiaMu pa3pabOTKU M pEaIA3AIUN TOCTABICHHBIX
3ama4 B 00JacTH JOKYMEHTOBEACHHS W ApXWBOBEICHHS B
MIPAKTUKE TOKYMEHTHOU JesITeTbHOCTH

IK-2. CnocobeH K opraHu3anuu

JOKYMCHTHPOBAaHUSA ynpaBﬂquecxoﬁ JACATCJIbHOCTH B

ACATCIIBHOCTH B OpraHru3alluu

OpraHM3anuM
HIIK-2.1. Opranusyer | 3Haer TEOPETUKO-METOIUYECKUE OCHOBBI aHanusa
JOKYMEHTHUPOBAHUE YIPABJICHUYECKOW | AEATEJBHOCTH IO  JAOKYMEHTAMOHHOMY  OOECHEeYeHHIO

YIPABJICHHsI OpraHu3alueit

YMeeT NMpUMEHATH 3HAHUS TEOPETUKO-METOIUYECKUX OCHOB
aHam3a JIeSITEIIbHOCTH 1o JTOKYMEHTAIIHOHHOMY
00€eCIIeYeHUI0 YIpaBJIeHUs OpraHu3auen

Bnaneer 0a30BbIMM MeTOJaMH M METOAMKAMHU aHaIH3a
NESTeNbHOCTH TI0  JOKYMEHTAMOHHOMY  OOECHEeYeHHIO
yTpaBJIeHHs OpraHu3anyen

3HaeT OCHOBBI NpPUMEHEHHS WH(POPMAIMOHHBIX CHCTEM B
YIPABJICHYECKOU JESITEIBHOCTU B OpraHu3aluu

HIIK-2.2. ITpumensier
“H(GOPMAIUOHHBIC CUCTEMBI B
YIpaBIEHYECKOH  JeSTENPHOCTH B
OpraHH3alnN

YmMmeer MIPUMCHATDH 3HaHUA OCHOB MIPUMCHCHUS
I/IH(bOpMaI_II/IOHHLIX CUCTEM B praBJ’IeH‘IeCKOﬁ ACATCIBbHOCTHU
B OpraHu3anuu

Bnaneer 6a30BbIMM METOJIAMH M METOJIUKAMHU PUMEHCHHS
“H(OPMAITMOHHBIX CUCTEM B YIPABICHUECKOH AEeITEIHbHOCTH
B OpraHu3auuu

IIK-3 Cnoco0eH K Be1eHHI0 JOKYMEHT0000P0TAa B OpraHu3auuu

HIIK-3.1 Peanmm3yer ympaBiieHUECKHE
peuieHus B OopraHu3anuu

3HaeT OCHOBHBIE AaCIEKTHl pPEATU3AIUH YIPABICHYECKUX
peleHnd B OpraHu3alii JOKYMEHT0000pOoTa B OpraHu3aliu

JOKYMEHTO000pOTa B OpraHu3aluu

YMeeT NpUMEHATh 3HAHHUS OCHOBHBIX ACIEKTOB pEaM3aliu
YIPaBICHYECKUX perieHnit B OpraHu3annu
JOKYMEHT0000pOTa B OpraHu3aliu

B.Haz[eeT ACIICKTAMU pCain3allui yIpPaBJICHUYCCKUX peIHCHI/Iﬁ
B OpraHusalu JIOKYMGHTOO60pOTa B OpraHu3anuun




KO}_'L 1 HAUMCHOBAHUEC MHAMUKATOPA
JOCTHXCHHUS KOMIICTCHIIUH

Pesynbrathl 00y4eHUs MO TUCIUILUTHHE
(3naem, ymeem, gnadeem (HABbIKU U/UTU ONLIM OesTMeIbHOCMU))

NIIK-3.2 VYdacTByeT B OpraHn3anvu
MPUHATHS YIPABICHYCCKUX PEIICHUN
B BEJICHUH JJOKYMEHTO000pOTa

3HaeT TEOPETHKO-METOAMYECKHE OCHOBBHI IUIAHUPOBAHHS
B3aUMOJICUCTBUA TOAPA3ACIICHUI OpraHU3alliK M0 BOIIpocaM
paboThI ¢ JOKYMEHTaMHU

YMeeT NpuUMEHATH 3HAHUSI TEOPETUKO-METOIUYECKUX OCHOB
IJIAaHUPOBAHUS B3aUMOJICUCTBUA MoJpa3iejeHun
OpTraHM3aIMY TI0 BOMPOCcaM pabOTHI ¢ JOKYMEHTAMH

Baaneer 6a30BbIMU METOIAMH U METOIMKAMHU TJIAHUPOBAHHUS
B3aMMOJICHCTBUS TOAPa3ACICHUI OpraHu3aluy 1Mo BOIPOcaM
paboTHI C TOKyMEHTaMHU

Conep:xkanue 1ucHUILIMHBL: Pacnipenenenue BUI0B yueOHON pabOTHI M UX TPYIAOEMKOCTH IO
paszenaM AMCLUUILUIMHBL, 3a04Hast popMa 00ydeHusl.

KonnuecTBo yacos
AynuTtopHas Breay i
Ne HaummenoBanue pa3zznenos (Tem) TOpHast
Bcero paborta
pabota
J | 113 JIP CPC
Pazpen 1. TeopeTuko-MEeTOOOJIOTMYECKHE OCHOBBI
|  |OPraHM3AlMOHHOTO  MPOCKTHPOBAHMUS. Cnenunduka 26 5 2 ) 29
OpPTaHU3AIMOHHOTO  MPOEKTHUPOBAHUS  JOKYMEHTHBIX
cucTeM
Paszpen 2. Texnonoruu OpraHU3aLMOHHOTO
MPOEKTHUPOBAHUSL. Cnemupuka W OCOOCHHOCTH
2.  |TEXHOJOTHH OpPTraHU3aIMOHHOTO mpoekTupoBanus | 26 2 2 - 22
JOKYMEHTHBIX CHCTEM, CTaHJapThl MO YIIPaBICHUIO
JOKYMEHTaMH
Paznen 3. CoBpemeHHas uHPpPaCTPYKTypa
OpraHM3allMOHHOTO MNpoeKTHpoBaHus. Crnenuduka wu
3. 0COOEHHOCTH COBpEMEHHON nHGpacTpyKTyphI | 25 2 2 - 21
OpPTaHU3AIMOHHOTO  MPOEKTHUPOBAHUS  JOKYMEHTHBIX
cucTeM
Pazmen 4. JlelicTByromass HOpMaTHBHO-TIpaBoBas 0asa
OpraHM3allMOHHOTO NpoekTHpoBaHus. Crnenudpuka wu
4. 0COOCHHOCTH JICHCTBYIOIIEH HOPMaTUBHO-TIPaBOBOM 0a3bl | 25 2 2 - 21
OpPTaHU3AIMOHHOTO  MPOEKTHUPOBAaHUS  JOKYMEHTHBIX
cucTeM
UTOI'O no pazoenam oucyuniurvl 102 8 8 86
KonTposs camocrositensHol pabotsl (KCP) 2 -
ITpomexxyrounas arrectais (MKIT) 0,2 -
[MoaroToBka K TeKyIeMy KOHTPOITIO 3,8
OO0mas TpyT0eMKOCTb IO AUCIUTUTHHE 108

KypcoBble pabdoTsl: (He npedycmompena)
®dopMa npoBeeHNUs ATTECTALMH 0 AUCHHUILINHE: (3auem)

Astop M.P. 3axapsn, 0Oou. kageopul, KaHo. MexH. HayK, OOYEeHm




