AHHOTAaIUA K padoyeii mporpaMMe TUCHHIINHBI
B1.B.04.12 DJIEKTPOHHBII O®UC

O6bem TpynoemkocTu:108 yac = 3 3aUeTHBIX EAMHHUIIBI

Henp qucuMmiInHbl, «DIEKTPOHHBIA OodHc» SABISAIOTCA (pyHIaMEHTAbHBIE 3HaHUSA B 00JaCTAX,
CBA3AHHBIX C YJIEKTPOHHBIMH APXHBAMH, HJIEKTPOHHBIMU JOKYMEHTaMH M 3JIEKTPOHHBIM IIPaBUTEIBCTBOM
C WCIOJb30BaHUEM HWH()OPMAIMOHHBIX CHCTEM M KOMIBIOTEPHBIX 0a3 JaHHBIX, MHCTPYMEHT IS
ONTUMM3ALUHI Haubosee TPyLOEMKHUX OU3HEC-IIPOLIECCOB, KOTOPBIH 1MO3BOJIsIET padoTaTh C BHYTPECHHEH U
BHEILHEH HHpOpMaLel KOMIIAaHUN B €IUHOM HH(OPMALMOHHOM IIPOCTPAHCTBE.

3HaHUs TOCTPOCHUS, pa3pabOTKU M pabOTHl C BIEKTPOHHBIMU JTOKYMEHTaMH, 0a3aMH JaHHBIX,
aJMUHUCTPUPOBAHUS M TEXHOJOTMM AOCTyNa HEO0OXOAWMO Ui yclexa Jo00ro CchenuanucTa B
COBPEMEHHOM OOIIIECTBE.

JocTtrxeHnne 3ToH el CONTPOBOKIAETCA PAaCKPbITHEM NEpe]] CTYACHTAaMH 3HAUYEHUS 3JIEKTPOHHBIX
JOKYMEHTOB B pa3BuTHH LU(poBoro odbmectBa. B xome oOyueHHs CTyHEHTHI IODKHBI HAYYHTHCS
CO3HATEIIFHO U PallMOHATIBHO UCIIONB30BATh BO3MOKHOCTH, IPEAOCTABIIEMbIE KOMIIBIOTEPHON TEXHHUKOM,
IUIS PELIEHUs pa3HOOOPA3HBIX YIPABICHUECKUX 3a/a4.

3agaum IMCHUIINHBI

s nocTrKeHns LeNled pelaroTcs CIeIyoIne 3a0a9d U3yYEHNs] TUCIUTINHBL:

Teopemuueckas Komnonenma:

—  H3YYUTHh TEOPETUYECKUE OCHOBBI MOCTPOEHUS M (PYHKLUHOHUPOBAHHMS JIEKTPOHHOrO odruca,
COBPEMEHHBIX CHCTEM JJIEKTPOHHOTO JOKyMeHTooOopora (C3JI), coBpeMeHHBIE TEXHOJIOTUH
opranuzauuu b/I;

—  H3YYUTbH MYTH Pa3BUTHA dIIEKTPOHHOTO oduca B Poccuu kak HOBOH POpMBI yIIpaBIeHHUS;

—  HCCIIeOBaTh 337a49¥ U QYHKIMH DIIEKTPOHHOTO ouca;

—  HW3Y4YUTHh IpaBwia pa3paboTku cTpykTypbl COJ/] W co3maHus MPUKIAIHOTO MPOrPaAMMHOTO
o0ecreyeHus ¢ UCIIOJIb30BaHUEM CUCTEM YIIPABJICHHUS 3JICKTPOHHBIM IOKYMEHTO000POTOM;

—  H3YYUTbh OCHOBHBIE UJIEU U METOJIbI, UCTIONb3yEMBbIE B COBpeMeHHBIX CO/I;

—  u3yuuThb B3auMocBa3b COJl M Apyrux HaydHBIX IUCHUIUIMH M oOsacTedl MpakTU4ecKon
JIeSITeIbHOCTH Y€JIOBEKa;

Ilosnasamenvhas KomMnowenma:

—  TIOJYYHTb MPEJICTABICHUE O POJIH U MECTE ANEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX apXHBOB,
UCIIOJIb3YEMBIX B MH(OPMALMOHHBIX cucTeMax 1 0a3zax naHHbIX (BJ]) B aBTOMaTH3MpOBaHHBIX CUCTEMAX,
0 HA3HAUYEHUHM U OCHOBHBIX XapaKTEPUCTUKAX PA3IUYHBIX CHUCTEM YIIpaBJeHUs 0a3aMu NaHHBIX, HX
(YHKIIMOHATLHBIX BO3MOXHOCTSIX;

—  MOJYYHTh NPAKTHUECKHE HABBIKH 110 CUCTEME JIEKTPOHHOTO 0uca;

—  MONYYWTh MPEJCTABICHUE O Pa3BUTUH MporpaMMbl « OTKPBITOE MPAaBUTENLCTBOY, «LludpoBas
9KOHOMHUKa».

MecTo (ucuMIIMHBI (MOYJISI) B CTPYKTYpe 00pa30oBaTe/ibHOI NPOrpaMMbl

HucuuniuHa «NeKTpoHHbI oducy oTHocuTcs K broky uctmmimael (Moaymm), GopMupyeMoit
YYaCTHUKOM 00pa3oBaTeNnbHbIX OTHomeHnd Moayne 4 "LudpoBble TEXHONOTHH B YIpPaBICHUU
JIOKyMEeHTaIuen" y4eOHoro riaHa.

N3zyuaercss oHa BO 5 cemecTpe Ha ouHoW (opme M Ha 3 Kypce 3a04HOH Qopme oOyueHwHs,
OasupyeTcs Ha 3HAHHUIX, YMEHHSAX M HaBBIKaX, MOJYYEHHBIX HA MEPBOM Kypce MOATOTOBKH. B cBOrO
ouepeab OHa OOecHeYMBAET M3YyYEHHE CIEAYIOIINX AWCLUIUIMH: ODJIEKTPOHHBIE apXWBbI W apXUBHBIN
ayTrcopcuHr, OCHOBBI 3JEKTPOHHOTO JOKYMEHTO0OOpoTa B opranusanud, LludpoBbie TexHomoruu B
JIOKyMEHTOBEJIEHUN M apXuBOBeAeHHH, OCHOBBI KOHTPOJIBHOM JAEATENHHOCTH B JOKYMEHTOBEACHHU U
ApPXUBOBENICHUU U JIP.

VYuebHas nmporpaMma JUCHUIUIMHBL «DIEKTPOHHBIA 0(hrCy MpeaycMaTpuBaeT IPOBEACHUE 3aHITUI
B (dopMme NEeKNWA W TpakTHUecKuX 3aHsATHH. OHa TOATOTOBIICHA B COOTBETCTBHH TPEeOOBaHUSIMH,
npenbsaBieHHbIME ¢ TpeboBanusIME PI'OC BO 3++.

JocTrmxeHne 1enu CONMPOBOXKAACTCS PACKPBITUEM IEpeN CTYJACHTAMHM 3HAYEHHS 3JIEKTPOHHOTO
NPaBUTENLCTBA B Pa3BUTUH COBpEMEHHOTro IM(poBoro odmecTBa. B xone o0ydeHus: CTyJeHTHI AOJIKHBI
HAay4YUTHCS  CO3HATENIbHO W  pAaIiOHANBHO  HCIIOJNB30BaTh  BO3MOXKHOCTH,  IIPEIOCTaBISIEMbIE
MH(POPMAaLMOHHBIM 0OecTieYeHreM, IS peIieHHs] Pa3HOOOPa3HBIX YIPaBIEHUECKUX 3a/1a4.

IlepeyeHb NJIAHMPYEMBIX Pe3YJIbTATOB 00y4eHUsI MO JUCHUIIUHE (MOAYJII0), COOTHECEHHBIX C
IUIAHMPYEeMBbIMHU Pe3yJbTATaAMH 0CBOEHHS 00pa3oBaTeIbHOI MPOrpaMMbl



Uzydenne naHHON y4eOHON JMCIUILTMHBI HAmpaBlieHO Ha (OPMHPOBaHHE y OOydaroluxcs
CJIETYIOIINX KOMITETCHIIAH:

PesynbpTarel 00y4yeHHs IO TUCHUTUINHE
Kon u HaumeHoBaHue HHIUKATOpa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UTU ONbIM
OdesmenbHoCmu))

IIK-4. CpnocobeH oOCylIeCTBJIATH pPaGoTbl MO MPOEKTHPOBAHMI0O M BHEAPEHHIO CHCTEMbI
3JIEKTPOHHOI'0 IOKYMEHT0000pO0Ta B c(hepe NOKYMEHTAIMOHHOI0 YIIPABJIEHHUS] OPTaHU3AMHA
UIIK- 4.1. YuacTByeT B paboTe 1o 3HaeT CUCTEMBI AJICKTPOHHOTO JIOKYMEHT0000pOTa
MPOEKTUPOBAHUIO M BHEJIPEHUIO Ywmeer paborartp c CHUCTEeMaMH JJIEKTPOHHOTO
CHCTEMBI 3JIEKTPOHHOTO JTOKYyMEHT0000poTa
JOKyMEHT0000poTa B chepe Brnanmeer cucremamMu BIEKTPOHHOTO JOKYMEHTOOOOpPOTa B
AOKYMCHTAITHOHHOT'O yIIPABJICHHUA cdepe TOKYMEHTAIHOHHOTO YIpaBJICHHUs OpraHu3alun
OpraHM3alnn
UIIK- 4.2. CnocobeH NpUMEHATH | 3HAeT NPHHUUMBI MPOCKTUPOBAHMS CHUCTEM D3JICKTPOHHOTO
CUCTEMBI 3IIEKTPOHHOTO | JIOKYMEHTO000pOTa
JIOKyMEHT0000poTa B chepe | YMeeT BHEPITH CHCTEMBI DJICKTPOHHOTO JIOKYMEHTO000poTa
TMIOKYMEHTAIIIOHHOTO  yHpaBieHus | [[puMeHseT CHUCTeMBI 3IIEKTPOHHOTO JTOKYMEHT0000poTa B
OpraHu3anuu chepe TOKYMEHTAIIMOHHOTO YIpaBJICHHsI OpraHU3aluu

Copep:xaHue IUCUMILUINHBI:
Pacnpenenenue BuaoB yueOHOH pabOThI U MX TPYAOEMKOCTH 110 Pa3lesiaM TUCHUIUINHBI.
Paznens (TeMbl) JUCHMIUIMHEL, H3ydaeMble Ha 3 Kypce (3ao4Hasi popMa 00ydeHUs)

KonnuecTBo 9acos
AynuTtopHas Breay i
No HaumeHoBaHue pasnenos (TeM) -TOpHAas
Bcero pabota
pabota
J | 113 JIP CPC
1 Beenenne. OnexktponHblii oduc. bazoBas koHIenuus u 22 2 2 18
pOccHiicKasi IpaKTHKa
OnTumuzanusi Haubojiee TPYIOEMKUX OH3HEC-TIPOIIECCOB,
2. |paboTa c BHYTpeHHEW 1 BHelNTHeW nH(popManei koMmmanu B | 22 2 2 18
eMHOM MH(OPMAIIMOHHOM IPOCTPAHCTBE
OnekTpoHHas LU(GpoBas MOINNCH — COBPEMEHHBIA KIIIOY
3 WHQOpPMATH3alMM W HMHTEHCUBHOTO  OKOHOMUYECKOTO on | o 2 20
PasBUTHSL OpraHM3alMK. YHMBEpCalIbHAs 3JIEKTPOHHAS KapTa
— B3TJIs1] B Oyyiee
CucreMa aBTOMaTU3aIMH JAEJIONPOU3BOJCTBA U DIEKTPOHHOTO
JOKYMEHT0000poTa COBPEMEHHOT'0 NPEANPUATHSL.
4. |DOnexTpoHHBIE apxuBbl — moBblLeHHEe 3pdexTuBHOCTH | 29 2 4 23
paboThl ¢  JOKyMeHTaMu. Peanmzamms  IporpaMmbl
«Indposasi 5KOHOMHKAY.
UTOI'O no pazoenam oucyuniuHul 97 8 10 79
KonTtpoias camoctositensHoi padotsl (KCP) 2
[Mpomesxyrounast arrectanus (MKP) 0,3
[TosiroToBKa K TEKYIIEMY KOHTPOJIIO 8,7
OO0u1ast TPyFOEMKOCTb IO AUCIMIUIMHE 108

[Ipumeuanue: JI — nekuuu, [13 — npaktuyeckue 3ausaTus / cemunapsl, JIP — maboparopusie 3ausatus, CPC
— caMocTosTeNIbHas paboTa cTyIeHTa

KypcoBbie paGoThl: HE IPeyCMOTPEHBI
®opMa npoBeeHUs ATTeCTAIUH MO JMCHUIUINHE: SK3aMeH

ABTOP: JI01IeHT Kadeaphl 001ero, CTpaTernaeckoro, HHHOPMAIMOHHOTO MEHEPKMEHTa 1 O13HeC-
MPOILECCOB, KaH/. 3KOH. HayK, JOIleHT MupoiHndueHko M.A.



