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1 Hesm v 3a1auM U3yYeHU S TUCHMILUIMHBI (MOTYJIA)

1.1 Heuan AMCHUILUIMHBI SBIsETCS (GOpMUPOBaHKE 3HAHUN O TEOPETHYECKUX OCHOBAX ayIuTa
U €r0 NPOBEICHUH B IOKYMEHTOBEACHUN B PA3JINYHBIX OPraHU3aLUAX.

1.2. 3apauu TMCUMIIMHBI:

Teopemuueckas KOMNOHEHMA:

— U3y4YEHHUE TEOPETUUECKUX OCHOB ayJUTa;

— OCBOEHHE NMPHUHIIUIIOB, METOAOB, GYHKIIMI U HHCTPYMEHTAPUS ayAHUTa;

— c(hOpMHPOBATh y CTYACHTOB CTPOMHYIO CUCTEMY TIPEICTABICHUH 00 ay/IuTe B COBPEMEHHOMN
OpraHH3allNH;

— c(opMHUPOBATh Yy CTYI€HTOB CIIOCOOHOCTH K MJIAHUPOBAHUIO U ITPOBEJCHUIO ayAuTa B cepe
JIOKYMEHTOBE/ICHUS, pa3paboTKe Mep M0 ONTHUMH3AIHMH JOKYMEHTO000poTa.

Iloznasamenvuas komnonenma:

— YMETh UCNOJIb30BaTh METO/IbI IJITAHUPOBAHMSI, OPTraHU3ALMH JJOKYMEHTHOTO ayINTa;

— YMETb aHAJM3UPOBATh JaHHBIE M HHPOPMALIUIO O COCTOSHIH JOKYMEHTAIIMOHHOW CUCTEMBI,
npoOJIEMHBIX CUTYalUsIX B OpraHU3allny;

— BIIQJICTh HAaBBIKAMHU pa3pabOTKa MpPOEKTa IMPOBEACHUS ayAWTa M peleHus npodieM u
npoOJIEMHBIX CUTyalui.

1.3. MecTo ACUMIVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

HuctunnnHa «OCHOBBI JIOKYMEHTHOTO ayAWTa» OTHOCHTCA K 4YacTH, QopMupyemas
YYaCTHHKaMU 0Opa30BaTeNbHBIX OTHOIIEHMH Moxyns 5 «OKOHOMHUKO-yIpaBIEHYECKUH U
nH(GOPMAITMOHHBI» y4eOHOro rmiaHa. M3ydaercs oHa B ceIbMOM CEMECTpE YETBEPTOro Kypca Ha
OYHOH M 3204HOU (popMax oOyueHus:, u Oa3upyeTcs Ha 3HAHUIX, YMEHUSAX U HaBBIKAX, MOJy4YEHHBIX B
X0/ U3YYEHHUS CAEAYIOUIMX TUCLUIUIMH: OCHOBBI IPOEKTHOM €ATEIbHOCTH B JOKYMEHTOBEICHUHU U
apXMBOBEACHUHU, OPraHU3aLMsl FOCYAAPCTBEHHBIX YUpeKAeHUI B Poccuu, Topus TOKyMEHTa U CUCTEM
JOKYMEHTAIMH, OPTaHN3aIsl U TEXHOJIOTHS TOKYMEHTAllMOHHOTO 00eCTIeUeH sl YIIPaBIeHHs, OCHOBBI
JUCKPETHOM MaTeMaTHMKH U ONTUMH3alUM JOKYMEHTONOTOKAa, pa3paboTKa HOPMAaTHUBHO —
MeTonuveckass 0a3a JOKYMEHTHOM JEATENbHOCTH B OpraHU3allH, CHUCTeMa JOKYMEHTAIlH
opraHu3aiyy, “HHOPMAIMOHHO- TOKYMEHTAIIMOHHOE O0ecTieueHre TPYIOBBIX OTHOIIEHUH, OCHOBBI
WHGOPMAITMOHHOTO MEHE/DKMEHTA, JIOKYMEHTAIIMOHHBIN 1 apXWBHBIM MEHEPKMEHT. B cBOTO ouepenn
oHa oO0ecrevynBaeT W3yYE€HHUE OCHOBBI KOHTPOJBHOW MAESITETPHOCTH B JIOKYMEHTOBEACHHU U
ApPXUBOBEICHUH, MTPEITUIUIOMHYIO TIPAKTUKY U TIOJIOTOBKY BBIITYCKHOM KBaTU(PUKAITMOHHOW paOOTHI.

VYyeOnass mnporpamMma  AMCHMIUIMHBL ~ «OCHOBBI ~ TE€OpPUHM  JIOKYMEHTHOTO  ayAHuTa»
IpelyCMaTPUBAET MIPOBEACHHUE 3aHATUI B OpME JIEKIUI U IPAKTHUECKUX paboT. OHa MOATrOTOBIEHA
B COOTBETCTBUM TPEOOBAaHUAMM, ITpebsiBIeHHbIMU ¢ TpeOoBaHusIMU PI'OC BO 3++.

JlocTrkeHue 3ToM 1esu CONpOBOKAAETCA POPMUPOBAHUEM 3HAHUM O TEOPETUUECKUX OCHOBAX
ayIuTa U ero MPOBEICHUH B JOKYMEHTOBEICHHHM B OpraHax rOCYIapCTBEHHON W MYHHUIIUIAIbHOM
BJIACTH, B KOMMEPYECKMX U HEKOMMEPUECKUX opraHu3anusax. OCHOBHbIE MOJOXKEHHS AUCLUIUIMHBI
UCTIONB3YIOTCS  KaKk (QYHOAMEHT Ui W3YYEeHHS OCHOB KOHTPOJBHOW JIEATEIHHOCTH B
JOKYMEHTOBEJICHHH M AapXWBOBEICHHH, a TaKXKe IPOXOXKICHUH TNPAKTHK, KypCOBBIX paboT
HAIKUCAaHUH BBITYCKHOHN KBaTU(PHUKAIIMOHHON PabOTHI.

1.4. TpeGoBaHMsA K YPOBHIO OCBOECHHS IMCIHUIIHHBI
W3yuenne naHHOl y4eOHOW NMCHUIUIMHBI HANpaBIeHO HA (POpPMHUpPOBAHHE y OOYHAIOLIHXCS
CIENYIOINX KOMIIETEHIINN:

Kon n HanmeHoBaHME MHAUKATOPA Pe3ynprarel 00y4eHns IO AUCIUTUTHHE
JIOCTHYKCHUSI KOMIICTCHIIUH

YK 1. Crioco0eH ocyniecTBIATh NONCK, KPUTHYECKHI AaHAJIN3 U CHHTe3 HH(OpManuH,
NMPUMEHSITh CHCTEMHBII MOAXO0/ IS PellleHUs MOCTABJIEHHBIX 32124
NYK-1.1. OcyrmiecTBisieT MonucK 3HaeT Kak HalTH MH()OPMAIIUIO, OITUPASICh Ha
HeoOXxoamMon nH(OpMAaITiH, ONTUPasICh HA | PE3yJIbTATHI aHAJIN3a IOCTABJICHHON 33/1a4H.
pe3yJIbTaThl AaHAJIN3A [TOCTABIEHHOM 3a1a4u | YMeeT HCKaTh He0OX0AMMY0 HH(OpMALUO, ONTHPasICh
Ha pe3yJbTAThl aHAIN3A MTOCTABICHHOHN 33134
Brageer MeToiaMu moricka HeoOX0IuMO# HHpOpMaITUN




PeCcypCcoB U OrpaHuYeHu il

YK 2. Cnoco0eH onpenejsitb Kpyr 3aJa4 B pAMKaX OCTABJIEHHOI LeJId U BLIONPATH
ONTUMAJbHBIE CIIOCOOBI UX PelIeHUs], HCXO0A U3 AeiiCTBYIOIIMX MPABOBBIX HOPM, HMEIOLIUXCSI

NVYK 2.1. [TornmaeT CynHOCTh MPaBOBBIX
HOPM, LIEJIU U 337a4l HOPMATUBHBIX
IIPaBOBBIX AKTOB

3HaeT U IOHUMAaEeT MMPUHOUIIBI TPOBCACHUSA
JOKYMEHTHOT'O ayauTa, KaK IIPOCKTa.

YMeer Ha3BaTh 3Talbl JOKYMEHTHOTO ayAUTa U
PacKpBITh MX COAEpKAHUE.

HMMeeT HaBBIK IMPaBOBLIX HOPM, LICIIU U 3aJa4n
HOPMATHBHBIX ITPABOBEIX aKTOB.

NYK 2.2. OcymecTBiseT onucK
HE00X0IMMOH MpaBoBOW MH(OPMAIMHN IS
peueHus npodecCHoHANBHBIX 33134

3HaeT nepeyeHb MEPOIPUATHH JOKYMEHTHOTO ayIUTa,
BKJIFOUAEMBIX B IPOrpaMMy JEHCTBUH.

Bnaneer onenkoit JOKYMCHTHBIX PUCKOB B

OpraHu3alMH.
HmeeT HaBBIK IMMOMCKA HEOOXOMMOM TTPaBOBOM
WHQOPMALIUK JJIsl pelieHusI TPpoecCHOHANBHBIX 3a1a4
IIK 4. CniocodeH ocymecTBJIATh padoThI 0 NPOEKTHPOBAHUIO U BHEPEHHUIO CHCTEMBI
3J1eKTPOHHOI'0 JOKYMEHT0000poTa B c(hepe 10KYMEHTALMOHHOIO YIIPABJIEHUs OPraHu3anuu

3HaeT MEeTObl aHAJIN3a COCTOSHUS CUCTEMBI
JIOKYMEHTAIIHOHHOTO 00eCTIeYeHNUs YIIPaBICHUS
OpraHu3alMy ¥ IOHUMAET UX COACpKaHME.

Brnaneer kputepusMu U IOKa3aTENIMU OLICHKU
COCTOSIHUS CUCTEMBI JOKYMEHTAIIMOHHOTO 00eceueHHs
YIpaBJIeHUs OpraHu3aIiu

Hmeet HaBBIKK pabOTHI IO IPOCKTHPOBAHUIO U
BHE/IPEHUIO CHCTEMBI 3JIEKTPOHHOTO IOKYMEHT0000poTa
B cepe TOKYMEHTAIIMOHHOTO yIpaBJIeHHs OPTaHU3aluU
3HaeT CYyUIHOCTh METO/I0B ONITUMH3AIIH
YIPaBJIEHYECKOT0 JOKYMEHTOO00POTa OpraHu3aluu
‘YMeeT Ha3BaTh TPaJIUIIMOHHBIE MEPHI 110 ONITUMHU3ALUH
YIPaBJIEHYECKOT0 JOKYMEHTO000POTa OpraHU3aIiH
Brnaneer cucremamu 3J€KTPOHHOI'O IOKYMEHTOO00pOTa
B chepe TOKYMEHTAILIMOHHOT'O yIIPaBJICHHUs OPTaHU3aluu

HUIIK 4.1. YyactByeT B paboTe 1Mo
MMPOCKTUPOBAHUIO U BHCAPCHUIO CUCTCMBI
AIIEKTPOHHOTO TOKYyMEHT0000poTa B cepe
JTOKYMEHTAIIMOHHOTO yTIPABICHHS
OpTaHu3aIun

UIIK 4.2. Cnoco0GeH NpUMEHSTh CUCTEMBI
AIIEKTPOHHOTO TOKYMEHT0000poTa B cepe
JOKYMEHTAIIMOHHOTO yTPaBJICHHS
OpraHu3aIun

Pe3ynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYILIECTBJICHHS BCEX
BUJIOB KOHTAaKTHOM M CAMOCTOSITENIbHOM pabOThl 00Yy4arOIIKXCsl B COOTBETCTBUH C YTBEPKICHHBIM
y4eOHBIM IIJIAHOM.

NHnukaTopsl  JOCTHXKEHUS  KOMIIETEHIIMH  CUMUTAIOTCS  C(HOPMUPOBAHHBIMH  TIPHU
JTOCTHKEHUH COOTBETCTBYIOIINX UM PE3yJIbTaTOB O0yUEHHUSI.
OYHIAMEHTAIBHOCTh ~ TOJTOTOBKH  CTYJIEHTOB II0 JUCIMIUIMHE OOeCreyruBaeTcs

M3YYEHHEM KaTerOpHii ammapaTHBIX W TMPOTPAMMHBIX CPEJICTB BBIYHCIUTEIBHON TEXHUKH,
METOANYCCKUM 000CHOBaHHEM mponeccoB B3aI/IM0I[CI\/JICTBI/I$[ I/IH(i)OpMaHI/II/I, JAaHHBIX 1 MCTOJ0B.

[IpuknanHas HampaBICHHOCTh AUCHUIUIMHBI Oa3upyeTcs Ha HU3YYEHHH KOHKPETHBIX
KOMIIBIOTCPHBIX IIPpOrpamMm, 06ecnqu/IBa}0me ABTOMAaTU3allI0 YIIPABJICHUSA OpF&HH?;ﬁIIPICﬁ,
pEIIeHHH TECTOB U YYacTHH B KOMIIBIOTEPHBIX JKCIEPUMEHTaX, PACCMOTPEHHUU OCHOBHBIX
CpEACTB, IPUEMOB U METOJOB IIPOIrpaMMUPOBAHUA.

Jlis  aKkTUBM3AIlMM TO3HABATENILHOM JIEATENHHOCTH CTYACHTOB TpU TPOBEACHUU
MPAKTUUYECKUX U JAaOOpaTOPHBIX 3aHATHH MCIONb3YIOTCS aKTUBHBIE METOAbl OOYy4EHHUS:
POOJIEMHBIN U METOJT KOHKPETHBIX CUTYAIIHiA.

CucTeMHO-esTeIbHOCTHBIN MTOX0]1 B 00yUYEHUH CTYJICHTOB pean3yeTcs MMyTeM peLIeHHs
NPUKIATHBIX 3a7a4 (CUTyaluid) Ha MoJensx Oyaymiedl mpodecCHOHaIbHOU IesSTeNbHOCTH B
mporiecce 1a00paTOPHBIX 3aHATHM.

Jlis  pa3BUTHS HABBIKOB CaMOCTOATENBHOW pabOThIl CTyACHTaMH BO  BpeMs
CaMOCTOSITENIbHOW pa0OTHl BBIMOTHSIOTCS TBOpPYECKHE pabOTHI, dCce, CBsI3aHHBIE ¢ Ooiee
yTIyOJIeHHBIM U3YYEHHEM TEXHOIOTUN 00padOTKH TEKCTOBOM MH(OPMAIIMY U YUCIOBBIX TaHHBIX.



VYcBoeHne y4eOHOro Marepuana CTyIEeHTaMH OCYLIECTBIISICTCS MPENOJaBaTelieM B
XO0JIe TEKYIIETO U UTOTOBOTO KOHTPOJIS:

- meKywWull KOHmpoib 3HAaHUM, YMEHUM ¥ HaBBIKOB MPOBOAMUTCS IIPHU BBINOJHEHUN
7a00paTOPHBIX M MPAKTHUECKUX padOT Ha 3aHATUAX, a TaKKe IIyTeM YCTHOTO Ompoca,
KOHTPOJIBHBIX Pa0OT, TECTUPOBAHUS U BBICTYIIJICHUS C HAYYHBIMHU COOOLICHUSMH U JCCe.

- UMo208blll KOHMpPOb TO JIUCHUIUIMHE OCYIIECTBISIETCS B XOJE HJK3aMEHa B
CelbMOM ceMecTpe 0uHOU (popMbl 00ydeHUs WK Ha 4 Kypce 3a04HOM GOopMbI 00yUeHH S, KOTOPBIH
HPOBOANTCS B YCTHOW WJIM MUCBMEHHOM (popMe C y4eTOM pe3yabTaTOB TEKYIIETO KOHTPOJIS B XO/I€
00yueHusl.

2. CTpyKTypa M coJep:KaHue TUCHUILIMHBI
2.1 Pacnipenesienne TPyA0EMKOCTH IMCHUIJIMHBI 110 BUIaM padoT

Dopma o0yueHUs
Bcero
Buner pabot OYHas 3a04Has
4acoB
7 cemecTp 4 kypc

KonTakTHasi padoTa, B TOM 4HcCJIe:
AyauTopHble 3aHATHS (BCEro):
3aHATHUS JICKIIMOHHOTO THIIA 16 4
J1aA00PATOPHBIC 3aHSATHUS
MIPaKTHYECKUE 3aHATHUS 34 4
CEMHHAPCKHUE 3aHSITHUS
Vxazviearomes 6uovt pabom 6 coomsememeuu ¢
YueOHbIM NAAHOM
HMuast koHTaKTHas1 padoTa:

KonTposb camocrositenbHol padotsl (KCP) 2
[Tpomexyrounas arrectarms (KP) 0,3 0,3

CamocTosiTeIbHAasi padoTa, B TOM YHCJIe: 56 127
Kypcosas paboma/npoexm (KP/KII) (noozomosxa)
Koumponvnas paboma
Pacuémmno-epagpuueckas paboma (PI'P) (noozomoska)
Peghepam/acce (nodzomosxa)

CamocmosimenvHoe uzyuenue pazoenos,
camonoozomoska  (npopabomka U NOGMOPEHUE
JIEKYUOHHO20 MAMepuana u Mamepuana y4eOHUuKos u
VUEOHbIX NOCOOUll, NO02O0MOBKA K 1ADOPAMOPHBLIM U
NPAKMUYECKUM 3aAHAUSIM, KOTTOKSUYMAM U M.0.)
[oaroToBka K TeKyIeMy KOHTPOITIO
KoHnTpoJn:

[ToaroroBKa K 3K3aMeHY 35,7 8,7

Oomas yac. 144 144
TPYA0EMKOCTh B TOM YHCJIE KOHTAKTHas padora 52,3 8,3
3a4. efl 4 4




2.2 Cogepxanue TMCUUNIMHBI
Pacripenenenue BuoB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3/ieiaM JUCITUILIAHBL.
Pazaenbl (TemMbl) AMCHUIUIMHBI, U3y4aeMble Ha 4 Kypce (3aouHas popma oOydeHus)

Ne HaumeHnoBanue pa3zaenos (Tem) Bcero KosanuecTBo yacos
AynutopHas Bueaynu-
pabora TOpHAast

pabora
JI 113 | JIP CPC
1 2 3 4 5 6 7
Paznen 1. OcHoBbI ayauTa HW ayJAUMTOPCKOIl 16 2 14
AesiTeILHOCTH
1 | OcHoOBHI ayanTa: CYIIHOCTb, LIEH U 337291 14 14
2 | HopmaTuBHbIE aKTBhl, pernmaMeHTUpYIOLIKe 17 2 15
npoBeneHue ayauta. Buapsl ayanrta
Paspnen 2. Konuenuusi aynura B
JOKYMEHTOBeIeHUHU
3 | [lnanupoBanue, opranu3anys 1 MPOBEACHUE ayaNTa. 17 15
Ortarsl MpOBEACHUS ayIuTa
4 | OueHka pe3ynbTaTOB TIPOBENEHUS aymurta cdepe 16 2 16
JOKYMEHTAIIMOHHOT'0 00eCTIeUeHUsI
5 | dokymeHnranus ayauta. l[lopsygok — odopmiieHus 22 20
JIOTOBOPOB Ha MPOBEICHUE Ay IUTa
6 | Texnomoruu ayaura B cdepe AOKYMEHTAIIHOHHOTO 22 2 20
obecrieuenusi. (OcoOEHHOCTH ayAWTa KaJpPOBOTO
JIeTIONPOU3BOJICTBA
Pa3znen 3. AyTCOpCHHI B TIOKYMEHTOBEeHUHU
7 | ®opmbl ayTCOpCUHTa 14 14
8 | Ilonsarue, LIEJIH, MIPAaKTHKA HCIIOJIb30BaHUS 14 14
aytcopcunra B Poccun
HTOI'O no pazoenam oucyuniuHul 135 4 4 127
KonTtpouns camocrositensHoit paboTst (KCP)
ITpomesxytounas arrecrarus (MKP) 0,3
IToaroroBka K TeKynieMy KOHTPOIIO 8,7
OO61mast TpyA0EMKOCTb 110 TUCITUTUINHE 144

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) THCHUIIAHBI
2.3.1 3aHATHA JeKUMOHHOTO THIIA

HaumenoBanue pasnena

®opMa TeKyILIero

MpaKkTUKa
HCIIOJIb30BaHUA
ayTcopcunra B Poccuu

TEXHOJIOTHH ayTCOpCcHHra. MoJIesin ayTCOPCHHTA B
1U(POBOI SIKOHOMUKE 3HAHU I

Ne (Tembl) Coneprxanne paszena (TEMBbI) KoHTpOIA
1. |OcHoBrl aynuTa: MecTo BHYTpEHHETO ayIuTa B CUCTEME YIIPABICHUS Yemuwvui onpoc
CYLIHOCTb, LIETH U opranuzaiuu. [Torstue u 3ama4ym ayaura. DTansl
3a1a4u ayauTa. AHANN3 AEATEIIbHOCTH KOMITAaHUH B O0JIACTH
JOKYMEHTAIIHOHHOTO 00eCTIeYeHHs YIPaBICHUSL.
ITpoBepka HOKyMEHTAIMK Ha IIPEIMET COOTBETCTBUS
3aKOHOAaTenbCTBY Poccuiickoi denepaunu u
BHYTPEHHHUM JIOKAJIbHBIM aKTaM, a TaKXkKe
OpraHm3anuy padoThl ¢ JOKYMEHTaMH. AYIUT B
LIMPOKOM CMBICIIE CJIOBA U B y3KoM. Llemnu,
TIPUHLIMIIBI U TIPaBUJIa IPOBEICHHUS
2. |HopMaTuBHBIC aKThI, TpeboBanus 3akoHa «O0 ayaAUTOPCKOMH Yemmuwiii onpoc
periiaMeHTUPYIOIINE nearensHocT» 0T 07.08.2001 Ne 119-®D3. BHemnuit
MIPOBEICHUE AyAUTA. Y BHYTpeHHHUU ayauT. [11aHOBBINA U BHEIJIAHOBBIH
Bunpr aynura ayaut. [OCT P CO 9001 - 2008 «Cuctemsl
MeHe/DKMEeHTa KadecTBa. 1peboBaHus» (MACHTHICH
MexayHaponHomy craaaapty [SO 9001:2008). 6
00s13aTeNBHBIX JOKYMEHTHPOBAHHBIX IPOLIEAYP
(cTaHIapTOB).
3. |[Imammposanwue, IInan npoBenenus aynura. Cxema IpoBEpKU Yemmuwiii onpoc
opraHu3zanus u JeJIONIPON3BOJICTBA. DTalbl OPraHU3alMU ayAnuTa.
MIPOBEJICHNE ayIUTa. Oco0EHHOCTH KOMIUICKTOBAaHHSI KOMHCCHH TIO
OTarbl MPOBEICHUS MIPOBEJICHUIO ayAUTa. AITOPUTM IPOBEACHUS ayIUTa
ayaura. JIeJIOTIPON3BOICTBA
4. |Onenka pe3ynbTatoB  [OTYET O TEKYIIEM COCTOSHUH JEJIONPOU3BOCTBA. Yemuwui onpoc
NPOBENICHUS ayauTa IToaroroBka peKOMEHAALMI M0 YCTPaHEHHIO
ctepe BEISIBJIICHHBIX HapymieHUH (0muoO0K).
JIOKYMEHTAI[HOHHOTO
obecreyeHusl.
5. |Hdoxymenranus aynuta. |[{oroBop Ha MpoBeACHHUE ayaUTa Yemmuwiii onpoc
[opsinok odopminenns |BHyTpeHHUH ayuT y9eTHON OTUTHKH
JIOrOBOPOB HA BHyTpeHHu ayIuT IpoLeccoB IpoOU3BOJCTBA U
IIPOBEJICHUE ayJUTa POJAXKH.
6. |Texuomorum aynura B |lIpoBenenue BHyTpeHHero ayanta. OneHka 3
chepe COCTOSTHHSI BHYTPEHHETO KOHTPOJISI B OpTraHU3aI|H.
JokyMeHTalimoHHOro  |[ToaroToBka pabo4nx JOKYMEHTOB.
oOecrieyeHusl. Oco0eHHOCTH BHYTPEHHETO ayJUTa B OpPraHU3alusIxX
OcobeHHocTH ayuTa  [Masioro 6usHeca. BHyTpeHHMI ayIUT B YCIOBUSIX
KaJpOBOTO U POBU3ALINY.
JISIIONPON3BO/ICTBA
7. |®opmer aytcopcunra  |@opmel ayTrcopeunra. [lepenaya BHyTpeHHETO 3
ayJnTa Ha ayTCOPCHHT. BBIro/IbI OT ayTCOpCcHHTa.
8. |llonsrtue, nenm, Poccwiickas u 3apy0exkHast MpakTHKa MPUMEHEHUS 3




2.3.2 3aHsATHS CEMHUHAPCKOT0 TUNA (MPaKTHYeCKUe / CEeMUHAPCKHUE 3aHATHS)

®dopma
HaumenoBanue pasnena N
Ne (Temb) Tematuka 3ansTuii / paboT TEKYILIETO
KOHTPOJISI

1. |OcHoBEI aynuTa: IIpaBuna npoBeeHUs ayuTa B OpraHU3alyu U Omnpoc no
CYIHOCTb, LIEJINA U UX COZIEP KAHHUE. BOIIPOCAM TEMBI.
3a/1auu

2. |HopmaTuBHbIE aKThI, IIpaBoBbIE HOPMBI, PETYJIUPYIOLIUE Ay JUT Omnpoc no
periJaMeHTUpyoIne BOIIPOCAM TEMBI.
IIPOBEJCHHUE AyANTA.

Bunsr aynura

3. ([InanupoBanmue, Crparerus npoBeeHus ayauTta. PaspadoTka ['pynnoBas
OopraHu3anus u IUIaHA [IPOBEJICHUS ayuTa pabora
IIPOBEJCHUE AyANTA.

OraInsl NpoBeIEHUs
ayJuTa.

4. |OueHka pe3yJbTaToB [Topsiiok cocTaBieHUs 3aKIIOUYNTEILHOTO ['pynmoBas
IIPOBEJECHUS ayuTa JIOKYMEHTa 110 BHYTPEHHEN ayJUTOPCKOU pabora
cthepe npoBepke. BrisiBiieHne npobiieM B
JOKYMEHTallHOHHOI'O OpraHu3anuu
o0ecre4yeHus.

5. |[lokyMmeHTanus ayaura. |OTarlbl IPOBEACHUS BHYTPEHHETO ayuTa I'pynnosas
[Mopsimox opopminenuss  |[[ImanupoBaHme pabOTHI CITy>KOBI BHYTPEHHETO pabora
JIOTOBOPOB Ha aynura
IIPOBEJICHUE ayAUTA Oco0eHHOCTH OIIEHKA COCTOSIHUSI BHYTPEHHETO

KOHTPOJISI B OpraHu3aluu

6. |TexHonmoruu ayura B IIpuHIUIIBI IPOBEIEHNS JOKYMEHTHOTO I'pynmioBas
chepe ayJuTa, Kak IIpOeKTa. METObl aHAJIN3a pabora
JIOKYMEHTallMOHHOT'O COCTOSIHUSI CUCTEMBI IOKYMEHTAIIHOHHOTO
o0ecrieyeHusl. oOecrieyeHus ynpaBJIeHUs] OpraHU3alHH.

OcoOeHHocCTH ayuTa OcoOeHHOCTH ayuTa KagpoBOro
KaJpOBOTO JIEJIONPOU3BOJCTBA
JIJIONPOU3BOJICTBA

7. |POpMBI ayTCOPCUHTA [TpunsTHE pelIeHus o neperadl BHYTPEHHETO Huckyccus

ayJiuTa Ha ayTCOPCHHT

8. |[lonsrtue, nenw, IlepcnexTrBa NpUMEHEHUS ayTCOPCUHTA B Huckyccns
IIPAKTHKA cdepe nMPpoBOro T0KyMEHTOBEICHHS B
UCIIOJIb30BaHUS Poccun
aytcopcunra B Poccun

IIpy  u3yyeHMHM  JUCHMIUIMHBI MOTYT  TPUMEHATCS  3JEKTPOHHOE  OOYyYeHHe,
JTUCTaHIIMOHHBIE 00pa3oBaTeNbHble TeXHOI0ruH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 JIaGopaTopHbIe 3aHATHS.
JIaGopaTopHble 3aHATHS - HE TPETYyCMOTPEHbI

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX PadoT (IIPOEKTOB)
KypcoBast paboTa 1o AUCHUILUIMHE HE MIPELyCMOTpPEHA.



2.4 IlepeyeHb y4eOHO-METOAUYECKOT0 O0ecnevYeH sl HJIA CAMOCTOATEILHOH padoThI
00y4YaIIHUXCS M0 JUCHHUILINHE (MOYJII0)

[TepeueHsb yueOHO-METOIUIECKOTO 00ECTICYCHUST TUCITUTUIUHBI 110

Ne Bun CPC BBITIOJIHCHUIO CAMOCTOSITEIIbHON PabOThI
1 Pedepar, | Memoouueckue pexomernoayuu no npogeoenuro CeMuHapCcKux 3aHAmuil,
Jcce KpYenvlX Cmosos, OUCKyccuul: memoo. pekomenoayuu / B.B. Epmonenxo,

J.B. Jlanckasn, M. A. Mupownuuenxo, M.P. 3axapan, M.B. Toouka, A.Il
Casuenxo, J[.A. [emkuna. Munucmepcmeo HayKu u 6bicuieco
oopaszosanusi Poccutickou ®edepayuu, Kybanckuii eocyoapcmeeHHblll
yHusepcumem. - Kpacnooap: Kybancxuii 2oc. yn-m, - 2022. - 87 c.

2 Onpoc o  |Boponuna, JI. U. Medcoynapoonvie cmanoapmoet ayouma. meopus u NpaKmuka :
TeMawm, yueonux / JLU. Boponuna. - Mockea : UH®PA-M, 2020. - 456 c¢. - URL:
muckyceust  |Nttps://znanium.com/catalog/product/1037951

VY4eOHO-MeTOIUYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPabOThl 00ydaroIUXCs U3
YHCJIa MHBAIKU/IOB U JIUI C OTPAaHUYEHHBIMHU BO3MOXKHOCTSMHU 3/10poBbsi (OB3) mpenocrapistoTcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JOPOBbS U BOCIIPUITHS HH(POpPMALIUU:

JUist I ¢ HapyIIEHUSIMU 3pEHMSL:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B popMe ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JUig U1 ¢ HapyLIeHUsIMU CiyXa:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOT'0 IOKYMEHTA.

JUist 11 ¢ HapyIIEHUSIMU OTIOPHO-/IBUTATEJIBHOTO amnapaTra:

— B mieyaTHoOU hopme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,

— B popMme ayauodaiina.

JlaHHBINA TepeyeHb MOXET OBbITh KOHKPETU3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA
oOyyJarouuxcs.

3. OOpa3oBaTesibHbIEe TEXHOJIOTMH, NPHMeHsieMble NPH OCBOCHMHU JIUCHUILINHBI
(Mmoxy.ns)

B npenonaBanuu Kypca HCIOJIB3YIOTCS COBPEMEHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHU:

- MYHI)TI/IMGI[I/II\/'IHBIG JICKIUHA C DJICMCHTAMU JUCKYCCUU,

- JICKIMH-AUCKYCCHU;

- I/IH(i)OpMaIII/IOHHO'KOMMYHI/IKaTI/IBHI)Ie TEXHOJOI'MHU, HCCICAOBATCIBCKUE MCETOAbBI B
o0ydeHuu, mpobieMHoe 0OydeHue.

KomMmeTeHTHOCTHEIN noaxoa B paMKax IMpernoaaBaHWs AWUCHHUILIMHBI PEaIu3yCTCA B
UCTIOJIb30BAaHUM WHTCPAKTHBHBIX TEXHOJIOTMH M aKTHBHBIX METOJMOB (MPOCKTHBIX METOJHK,
MO3rOBOrO MITypMa, pa30opa KOHKPETHBIX CUTyallMid, aHaju3a MeAarornyeckux 3ajad,
MEeIarOrMYECKOTr0 SKCIIEPUMEHTA, UHBIX JOPM) B COUECTAaHHH C BHEAYIUTOPHON pabOTOM.

Ha JICKOUAX U3JIararoTCad OCHOBHBLIC TCOPECTHUYCCKHUE ITOJOXKCHHA W KOHICIIIHUMU Kypca,
JIAFOIIUE CTyIEHTaM WH(POPMAIIHIO, COOTBETCTBYIOIIYIO ITPOrpamMme.

3ajadya CEMUHAPCKUX 3aHATUH — pPAa3BUTHE Y CTYJAEHTOB HABBIKOB II0 MPUMEHEHHIO
TEOPETUYCCKHUX TOJIOKEHUI K PEIICHHUIO MpakTHYeckux mpobieM. C 3Tol 1eNb0 pa3paboTaHbl
3aaaHu JJIA BBIIIOJHCHHUS Ha CEMHUHAapax. OHH COCTOSIT U3 U ynpa)KHeHI/Iﬁ, OpPHUCHTHUPOBAHHBIX Ha
YCBOEHHME TEOPETUYESCKOTO MaTepraja U yMEHUS €ro UCIOJIb30BAaTh JIJIS PEIICHUS MPAKTHUECKUX
3aj1a4.



Ha cemmnape oTBOAMTCA BpeMs Il IUCKYCCHH, B KOTOPOH YYacTBYIOT AOKJIAIUHK,
MOJATOTOBUBLIMIA COOOIIEHUE 110 KaKOW-THO0 MPaKTHIECKOH mpobieme, ero onmoHeHTs (1 mim 2
YeJI0BEKa), MOArOTOBUBILNE KOHTPAPTYMEHTBI, U JPYyTUE CTYAEHTHI IPYIIIIHL.

Eme ogna ¢opma opranmszanuu pabOThl CTYICHTOB — IMOJTOTOBKA YCTHBIX JOKJIAJOB,
KOTOpbIE MpeACTaBIsAeT cOOOH HeOOoJbILIOe UCCIe0BaHUE 0 3ajaHHON Teme. [l oTBETOB Ha
VHMBUyaJIbHBIE BOIPOCHI, & TAKXKE JUIsl IOMOIIM B ITOATOTOBKE JI0KJIa/10B U UHMBUYaJIbHBIX
3a[JaHui IPEAyCMOTPEHbl HHIUBUAYaIbHbIE KOHCYJIbTALIUH IIPENIOJAaBATEII.

WNudopmanroHHble TEXHOIOTUH, TPUMEHSIEMbIE ITPH U3YYEHUH TUCIUILTHHBL:
UCMOJIb30BaHUE  MH(MOPMALMOHHBIX  PECYpCOB,  JOCTYHNHBIX B HMH(GOPMALMOHHO
TEJICKOMMYHUKAIIMOHHOMU ceTu MHTepHeT.

Pemienue ropuanyecknx, SKOHOMUYECKUX (APYTuX) 3a/1a4 ¢ MPUMEHEHUEM CIIPaBOYHbIX
cucreM «l'apanT», «KOHCYNIbTaHT +».

AnantuBHble 00pa30BaTEIbHbIC TEXHOJIOTUH, IPUMEHSIEMbIE TPU U3YUEHUH AUCLUIUINHBI
— JUId JML C OrpaHMYEHHBIMH BO3MOXHOCTSIMHU 3/10pOBbs IPEAYCMOTpPEHA OpraHU3alMs
KOHCYJIbTallMi C NCIIOJIb30BAHUEM DJIEKTPOHHOM IOYTHI.

4. OueHo4YHbIe CpeACcTBA IS TeKYILero KOHTPOJIsl yClleBaeMOCTH U IIPOMeKYTOYHOM
aTTecTalnu

O1cHOYHBIC CPEICTBAa MPEIHA3HAYCHBI JUISI KOHTPOJIA M OIICHKH 00pa3oBaTEebHBIX
JOCTHKEHUI OOydaroluxcs, OCBOMBIIUX HporpamMmy y4eOHOH aucuurianHbl «OcHosbl
OOKYMEHMHO20 AyOUma.

O1cHOYHBIC CPECTBA BKIIOYAECT KOHTPOJIBHBIC MAaTEPUAIIBI Il IPOBEACHUS TEKYIIero
KOHTpPOJs B dopMme pedepara mo mpoOJIEeMHBIM BOIPOCaM, Pa3HOYPOBHEBBIX MPAKTHYCCKHUX
3aJ]aHUM, TUCKYCCUU ¥ MIPOMEKYTOUYHOM aTTecTaluu B GopMe IK3aMeHa.

CTpyKTypa OLEHOYHBIX CPEICTB /sl TeKyIlleil U MPOMeKyTOYHOM aTTecTaluu

Kon u HauMeHoBaHue | Pesynmpratel  0oOyuenuss 1o | HaumenoBanue OIICHOYHOTO
WHAWKATOpa JIOCTHKEHUS | JUCIUTUINHE CpeJicTBa
KOMIIETEHIIUH Texyuuit IIpomexyTrounas
KOHTPOJIb aTTecTalus
IIK 1.1. BoisBnser | 3HaeT 3Tampl  CHCTEMHOTO | OTPOC Bonpoc Ha
MpoOJIEMHYI0 CHTYallMi0, Ha | aHalu3a MIPOOIJIEMHBIX 9K3aMeHe
OCHOBE CHCTEMHOTO TOAXO[a | CUTyallui U UX COiepKaHHe.
OCYIIECTBIISIET ee | Ymeer chopMyIupoBath | 3cca Bonpoc Ha
MHOTO(aKkTOPHBI aHaIu3 U | npoOJieMy H CTPaTerdio  ee 9K3ameHe
JTUArHOCTHKY pelieHus
HNmeer HaBBIK NpUMEHEHHUS | TPyNIIOBas Bonpoc Ha
MHOTO(aKTOPHOTO aHanu3a B | pabora 9K3ameHe
XOJle aHalM3a TMPOOIEMHBIX
CUTyaluin B oOnacTtu
JTIOKYMEHTOBE ICHUSI.
YK 2.1. Ucnionp3yet 3HaeT ¥ MOHWMAET IMPUHIIUITE | OTIPOC Bonpoc na
MIPUHLIMIIBL, METOJBI U MOJENH | IPOBEACHUS JOKYMEHTHOTO 9K3ameHe
MIPOEKTHOTO MEHEI)KMEHTA B ayJinTa, KaKk MPOeKTa.
penieHny NpoeCCHOHATBHBIX | YMeeT Ha3BaTh HTAIlbI 3cca Bonpoc na
3a1a4 JOKYMEHTHOT'O ayiuTa 1 9K3ameHe
PacKpbITh HX COAEpKAHHE.
WmeeT HaBBIK pean3aiu TpymIoBas Bonpoc na
METOJIOB IOKyMEHTHOTO pabota 9K3aMmeHe
ayJiuTa B BHJIE Pa3JIUIHBIX
MoJIesIed ceTeBOoro rpaduka.




VYK 2.2. Pa3pabatsiBaeT
NporpamMmy IeUCTBUM 1O
pelIeHH o 3a7a4 MPOeKTa 1
o0ecreynBaeT ero
BBITTOJIHCHHE B COOTBETCTBUH
C YCTaHOBIICHHBIMU TICTISIMH,
Ha OCHOBE OIICHKH PHCKOB U
PaIMOHATIBHOTO yIIPaBICHHS
pecypcamu

3HaeT nepeyeHb MEPOIPUITHI
JIOKYMEHTHOT'O ayuTa,
BKJIFOUAEMBIX B MIPOTPAMMY
JEHUCTBUM.

orpoc

Bonpoc na
aK3aMene

Bnageet onenkon
JIOKYMEHTHBIX PHCKOB B
OpraHU3alNH.

TpyImnoBas
pabora

Bonpoc na
9K3aMeHe

NmeeT HaBBIK pa3pabOTKH
MpoeKTa (TT1aHa)
JOKYMEHTHOT'O ay/INTa B
OpTraHM3aIlUU U €TO
pean3aluu.

rpynmnoBas
pabora

Bonpoc na
9K3aMeHe

I1IK 4.1. Cnocoben
aHaJM3UPOBAThH U OLICHUBATH
COCTOSIHUE CUCTEMBI
JTOKYMEHTaIlHOHHOTO
obecrniedeHus yrpaBieHUs
OpTaHu3alun

3HaeT MeTO/IpI aHATN3a
COCTOSIHUSI CUCTEMBI
JOKYMEHTAIIHOHHOTO
obecrniedeHus yrpaBlIeHUs
OpraHM3alMy U TOHUMAEeT UX
coJiepKaHue.

orpoc

Bonpoc na
9K3ameHe

Buiageer kputepusmMu u
[OKa3aTesIMU OLCHKH
COCTOSIHUSI CUCTEMBI
JOKYMEHTAIIHOHHOTO
obecrnedeHus yrpaBieHus
OpraHu3alyu

orpoc

Bonpoc na
9K3aMeHe

Hmeet HaBbIK aHANM3a U
OLIEHKH COCTOSTHUSI CUCTEMBI
JOKYMEHTAllMOHHOT'O
obecrniedeHus yrpaBIeHUs
OpraHH3alUU

rpynmoBas
pabota

Bonpoc na
9K3ameHe

[IK 4.2. ciocoben onpenensiTh
MEpHI 110 ONITUMHU3AINN
YIPaBIIEHYECKOTO
JIOKyMEHTO000pOTa
OpraHu3aIyu

3HaeT CYyUIHOCTh METOOB
ONITUMM3ALIUU
YIPaBIEHYECKOTO
JIOKYMEHT0000pOTa
OpraHu3alyu

orpoc

Bonpoc na
aK3amene

VYMeeT Ha3BaTh
TPaJIUIIMOHHBIC MEPHI 110
ONTUMHU3AIAN
YIPaBIEHIECKOTO
JOKYyMEHT0000poTa
OpraHu3aluu

orpoc

Bonpoc na
9K3aMeHe

HmeeT HaBbBIK pa3pabOTKH
KOMILTEKCA MEp OTNITUMHU3AIINN
yIPaBJICHYECKOTO
JIOKYMEHT0000pOTa
OpraHusalyu

TpyIIoBast
pabota

Bonpoc na
aK3amene

TunoBbie KOHTPOJIbHBIE 3aJaHUSI WM HHBbIE MATEPHAJIbI, HEOOXOAUMBbIE /ISl OLICHKH
3HAHMH, YMEHHUH, HABBIKOB M (MJIM) ONBITA AEATEJbHOCTH, XaPAKTEPHU3YIOUIUX ITANbI
(opMupoBaHHA KOMIIETEHIHII B Npolecce 0CBOEHHUS 00pa30BaTeIbHOI MPOrpaMMbl: TEMbI
acce, pedepaToB, IEpPEeUeHb JTA0OPATOPHBIX 3aJJaHUIN U KOHTPOJIBHBIX pabOoT XpaHATCs Ha Kadeape.

[IpuMepHBIN IepeyeHs BOOPOCOB U 3aaHUI

KonTpoabhas padora

1. KakoBa HeCJIb JOKYMCHTHOT'O ay,ZlI/ITa?




2. Buzpl ayIUTOPCKUX YCIIYT.
3. AyAUTOpPCKHE PUCKH.

Ilepeuens Tem pedepaToB (3cce)

IToHsITHE 1 LIEJN ayIUTa B ASJIONPOU3BOACTBE U apXUBHOM JCSTEILHOCTH.

TeXHOJIOrHH OCYLIECTBICHUS BHYTPEHHETO Ay IHTa.

TeXHOJIOTHH OCYLIECTBICHHUS BHELIIHETO Ay HTa.

KoMmrutekcHast OleHKa JAeONPOU3BOICTBA PEAIPHATHSL.

Kputepun onieHku 3¢ pekTHBHOCTH pabOTHI CITYKOBI JEIIONPOU3BOACTBA.

Kputepuu onieHku 3 pekTHBHOCTH pabOThI apXUBa MPEATIPHUSITHS.

AHaJnu3 1 ONMCaHne OpraHU3alluK TEKyLIeH eI TEIbHOCTH CITyKObI IETOMPOM3BOICTRA.
OTBETCTBEHHOCTh ayUTOPOB U ayAHPyEMON OPraHU3aIHi: BHIbI, MEPBI OTBETCTBEHHOCTH.
AynuT, kak GpopMa IMarHOCTUYECKOTO MCCIICIOBAHMSI.

0. Opranu3zaiys BHyTPEHHETO ayIuTa.

1. Opranu3zanusi BHEIIHETO ayaAnTa.

12. Ayaut nokansbHbIX HOPMATHBHBIX aKTOB.

13. Ayaut moKymMeHTOO6OpOTA.

14. AyauT nenonpou3BoJCTBa, €T0 3HAYCHUE B IESATEIEHOCTH MPEITIPHSATHS.

15. AyauT pacnopsauTeNbHbBIX JOKYMEHTOB.

16. Ayaut odopmiieHus ciykeOHON TOKyMEHTAIHH.

17. Bunsl HapyIeHni 1 OTBETCTBEHHOCTD B JICIIONIPOM3BOICTBE M APXUBHOM JEATEITBHOCTH.
18. Drarbl )KU3HEHHOTO [IUKJIA BHEITHUX ¥ BHYTPEHHUX JIOKYMEHTOB B OpraHU3allHH.
19. AyauT opraHu3aii apXUBHBIX 3aIIPOCOB.

20. Aynut obecriedeH s COXPAaHHOCTH apXUBHBIX IOKYMEHTOB.

21. Ayaut paGoThl ¢ OOpAICHUSIMU TPAXKIaH.

RBPBoOoo~NoO~wNE

DK3aMeHaIMOHHbIE MaTepHaJIbl (BONMPOCHI) A/ IPOMEKYTOYHOM aTTecTannu (IK3aMeH)
. IIpaBuiia npoBeicHNs ayIUTa B OPraHU3aluu.

. [IpaBOBBIE HOPMBI, PETYIUPYIOIINE Ay IUT.

. PazpaboTka ruiana nmpoBeieHus ayanTa.

. HOpHI[OK COCTABJICHUA 3aKIHOYUTCIIBHOIO JOKYMCHTA 110 BHYTpeHHCﬁ ay,Z[HTOpCKOﬁ ITPOBCPKC.
. OLIeHKa ACATCIIBHOCTU BHYTPCHHCTO ayauTa COBETOM AUPCKTOPOB.

. DTaIsl IPOBEICHUS BHYTPEHHETO ayIUTA.

. [InannpoBanue paboThI CIyKObl BHYyTPEHHETO ayAUTA.

. IlocnenoBaTebHOCT MOATOTOBKH K IIPOBEPKE U OpraHU3alus ay AUTOPCKOrO MpoLecca.
9. AHanu3 1 KOHTPOJIb PUCKOB.

03N LN kW~

10. IlopsinOK BHYTPEHHETO ayIUTa B OPraHU3aLH.

11. IIpoBeneHne BHyTPEHHETO ayAUTa

12. OueHka coCTOSIHUS BHYTPEHHETO KOHTPOJISL B OpraHU3aluu

13. Opranusanus ciy>k0bl BHyTPEHHETO ayAMTa.

14. TpeboBaHus K CUCTEMaM BHYTPEHHETO ayJuTa. AyIuT KaJpoBOro JAeJ0NpOU3BOICTBA.
15. MeToanKa OLIEeHKH COCTOSIHHE CHCTEMBI IOKYMEHTALMOHHOTO 00EeCTIEYeHUS YIPaBICHUS
16. Mepsl 110 oNTUMHU3ALMU JOKYMEHTOIIOTOKA B OpraHU3aLUH.

17. Pemenue o nepexojie Ha ayTCOPCUHT BHYTPEHHETO AyAMTA.

Kpurtepuu onenuBanus pe3yibTaToB 00y4eHust

Orenka Kpurepuu orieHuBaHus 10 IK3aMEHY
Bricoknii OIIEHKY «OTJIMYHO» 3aCIy’KUBAET CTYJEHT, OCBOUBIIHMI 3HAHUS, YMEHUS,
YPOBEHb «5» KOMITETCHIINH ¥ TEOPETUUECKHUI MaTepras 0e3 mpoOesIoB; BHITTOJHUBIITHI




(oTIM4HO) BCE 3aJlaHus, NPEIyCMOTPEHHBIE Y4YeOHBIM IUIAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; MPAaKTHUYECKHE HAaBBIKM MPO(eCcCHOHAIHLHOTO
MPUMEHEHHSI OCBOCHHBIX 3HAHUN C(HOPMUPOBAHBI.
Cpennuii OLICHKY «XOpOLIO» 3aCIy’KMBA€T CTYIEHT, MPAKTUYECKH IOJHOCTHIO
YPOBEHb «4» OCBOUBIIIMY 3HAHUS, YMEHUS, KOMIIETEHIMU U TEOPETUUECKUIA MaTeprall,
(xopor110) y4ueOHbIE 3a/laHdsl HE OIICHEHbl MaKCUMAJbHBIM YHUCIOM OajioB, B
OCHOBHOM C()OPMHUPOBAI MPAKTUICCKUE HABBIKH.
[Toporosslii OLICHKY «YyJOBJIETBOPUTENIBHO» 3aCily’KUBAa€T CTYJAEHT, YacTUYHO C
YPOBEHBb «3» npoOenaMu  OCBOMBLIMM  3HAHUS, yMEHHUS, KOMIIETEHLUUH U
(ynoBneTBopu- TEOPETUYECKHI MaTepuaja, MHOTHe Yy4yeOHble 3aJaHusi JMOO He
TEJIBHO) BBITIOJTHWI, JIMOO OHU OIEHEHBl YHUCIOM OauioB ONU3KUM K
MUHUMAJIbHOMY, HEKOTOpbIE TPAKTUUECKHE HABBIKU HE CPOPMHUPOBAHBI.
MuHUMAIBHBIA | OLIEHKY «HEYJAOBJIETBOPUTEIBHOY 3aCIIyKUBAET CTYAEHT, HE OCBOUBIINI
YPOBEHB «2» 3HAHUS, YMEHUS, KOMIIETCHIINN U TEOPETUUYECCKUI Marepual, ydeOHbIe
(Hey1OBIETBO- 3aJJaHus HE BBITTOJIHWI, TPAKTUYECKUE HABBIKK HE CDOPMHUPOBAHBIL.
PHUTEIIBHO)

OneHouHble cpencTBa Ul HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0pOBBSI BHIOMPAIOTCS C YYETOM UX WHAMBHUIYATBHBIX TICUXO()HU3UYECKIX OCOOCHHOCTEM.

— IpY He0OXOAMMOCTH UHBAIUIAM U JINLIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMU 3710POBbS
IIPEIOCTABIISAETCS AOMOJHUTENBHOE BPEMs JUIsl TIOATOTOBKH OTBETA Ha SK3aMEHE;

— [IpU NPOBEJICHUH IPOLEAYPbl OLICHUBAHUS PE3YyJIbTATOB 00yUeHHs] HHBAINIOB U JIULL C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBS IIPEAYCMATPHBAETCS UCTIONH30BAHUE TEXHUYECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMU;

— IIpU HEOOXOAUMOCTH ISl 00YHAIOIIUXCSl C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U MHBAJIUAOB IpOLEIypa OLEHMBAHUS pE3yJbTaTOB OOYyYEHHUs MO JAUCLHUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJIBKO TAIOB.

IIponienypa oneHMBaHUsI Pe3yJIbTATOB OOYUYEHMsS MHBAIUIOB U JIUI] C OrpPaHUYECHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbSl 10 JUCHMUILIMHE (MOAYJIO) MpEeaycMaTpUBAET MPEIOCTaBICHUE
uHpopMmanuu B (opMmax, AJANTUPOBAHHBIX K OrPAaHMYCHHMSIM HX 3J0pOBbS U BOCIPHUATHUS
uH(popMauu:

Jlnist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B ieyaTHOM (popme yBeIMUEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

Jljig U1 ¢ HapyLIeHUsIMU CiyXa:

— B I1e4aTHOM (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUist i1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA
00ydaronuxcs.

5. Ilepedennb y4eOHOI JuTepaTypbl, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOTHIi

[Teuarnsie n3nanus, BkiodeHHbie B PITJI, oTpakeHsl B 31eKTpoHHOM Kataynore HayuHou
oubmorekn KyoI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM obecrniedeHHOCTH JuTepaTypoit corimacHo @I'OC BO 3++.

B mepeueHp BKIIOUEHBI TOJNBKO HEOOXOIMMBIC sl W3Yy4eHUs IUCHHUILTUHBI DBC,
npodeccuoHanbHble 0a3bl JAHHBIX, HH(OPMAllMOHHBIE CIIPAaBOYHBIE CHUCTEMBI, PECYPCHI
CBOOOJTHOTO JIOCTyIHa, COOCTBEHHBIE JJIEKTPOHHBIE O0pa3zoBaTeibHbIE M WH(POPMAlMOHHbIE
pecypcol KyoIl'Y.

5.1 Y4eOnas auTeparypa


http://megapro.kubsu.ru/MegaPro/Web

1. Tomuka, M.B. Ayaur B cepe TOKyMEHTO000POTA, IEJIOIPOU3BOACTBA M APXUBHOM
nmestesbHOCTH: yuebHOoe 1mocodome / M.B. Togura; MuHHCTEpPCTBO HAYKH M BBICIIIETO
obpasoBanus Poccutickoit ®exepariumu, Kybarckuii rocy1apcTBeHHBIN YHUBEPCUTET. —
Kpacmomap: Kybauckmii roc. ya-t, 2022. — 171 c.

2. MeHepKMEHT: yueOHUK 71 akaieMudeckoro O6akanaBpuara / D. M. KopoTkos. - 3-e u3., mepepad.
u jom. - Mocksa: FOpaiit, 2019. - 566 c. - https://www.biblio-online.ru/bcode/431744.

3. Boponuna, JI. 1. MexnyHapoaHbIe CTaHIApTHI ayIuWTa: TEOpUs M MpakTuka: ydeOHuk / JL.U.
Boponuna. - Mockaa: NHOPA-M, 2020. - 456 c. - URL:
https://znanium.com/catalog/product/1037951.

4. Aynut: yueOHUK JIs akajeMudeckoro OakamaBpuara / H. A. Kazakosa [u ap.] ; mox o6mr. pea. H.
A. KazakoBoit. - 2-¢ u3a., mepepab. u gom. - M. : Opaiit, 2018. - 387 c. - https://biblio-
online.ru/book/CDBES9BE-1424-4C78-BB9C-2C865AF804EA4.
5. Ayaut: yueOHUK M TIPaKTUKYM JUTsl OakamaBpuata U Maructpatypsl : B 2 4. U. 2 / M. A. llItedan,
O. A. 3amotaeBa, H. B. MakcumoBa, A. B. lllypsirun ; mog pea. M. A. Illredan. - M. : FOpaiit, 2017.
- 383 c. - https://biblio-online.ru/book/DC0503B1-05C0-4583-8821-626 A32F15C96.

5.2. llepuoauueckasi JuTepaTypa

[leyaTHpie nepuoanydeckue m3nanus BXoAAT B «llepeyeHb meyaTHBIX NEPUOJUYECKUX
W3/1aHHM, XPAHAIIMUXCA B donne Hayunon O6ubnIMoTeKN KyoI'V»
https://www.kubsu.ru/ru/node/15554, W/WIM  DJIGKTPOHHBIC MEPHOJUYECKHE H3JIaHUs, C
yKa3aHHUEM ajipeca caiiTa AJIEKTPOHHOW BEpPCHUHU KypHaja, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'Y:

1. baser pansbix kommanuu «MBUC»  https://eivisru/ 2. Dnektponnas Oubnmoreka
GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YMCJe COBpeMeHHble Npo(eccHOHAbLHbIE (a3bl
JAHHBIX U MH(OPMAIMOHHBbIE CTIPABOYHbIE CHCTEMBbI
DnekTpoHHO-0nOIMoTeuHbIe cucteMbl (OBC):
1. O6pasosarensras miarpopma «FOPAMT» https://urait.ru/
2. ObC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/
3. OBC «BOOK .ru» https://mww.book.ru
4. OBC «ZNANIUM.COM» www.znanium.com
5. 9BC «JIAHb» https://e.lanbook.com
IIpodeccnonanbHble 6a3b1 JAHHBIX
1. BuptyanbHblil untansHbIi 3an Poccuiickoii rocyaapctsennoit ouodanorexu (PT'B) https://Idiss.rsl.ruf/;
2. XKypnan «Ycnexu pusznueckux HayKk» (eKTpoHHas Bepcusi) https://ufn.ru/;
3. MUAH. I[MoiHOTEKCTOBAsT KOJUIEKIIUS MATEMATHUECKUX JKypHaoB http://www.mathnet.ru/;
4. Kypnan «KBaHTOBast 2JIeKTpOHHKa» (dNIeKTpoHHas Bepcus) https://quantumelectron.lebedev.ru/arhiv/
5. Hayunast snextponnas 6ubnuoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;
6
7
8

. HarmonaspHast anekTpoHHas oubimoreka https://rusneb.ru/;
. [pe3unentckas 6ubnuorexa um. b.H. Enpruaa https://www.prlib.ru/;
bl CSD-Enterpris KemOpumkckoro mentpa kpucrauorpadpudeckux JnaHabix  (CCDC)

https://www.ccdc.cam.ac.uk/structures/;
9. BJ KypHaioB 1o  pa3nuuHeIM  oTpaciusiM  3HaHuii  Wiley  Journals  Database
https://onlinelibrary.wiley.com/;
10. BT eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
11. TTomHOTEKCTOBAS KOJIJICKIIHS )KYPHAIOB KOMITAHUH AMEpUKaHCKOT0 (hu3nveckoro odmecTsa American
Physical Society (APS) https://journals.aps.org/about;
12. BT marentHoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;
13. Pecypcer Springer Nature (xypuansi, kauru): https://link.springer.com/ https://www.nature.com/
https://experiments.springernature.com/sources/springer-protocols http://materials.springer.com/
14. ApxuBbl Hay4HBIX JXypHaJoB Ha Poccuiickoili mmatdopme Hay4Hbix »xypHamoB HOWKOH
http://archive.neicon.ru/;
15. Yuusepcurerckas napopmarronnas cucrema POCCUS (YUC Poccwust) http://uisrussia.msu.ru/;
16. "Jlekropuym TB" - Buneonekumu Beaynmx jgekropoB Poccun http://www.lektorium.tv/;
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17. Bl SciFindern (CAS) (onmaiiH-cepBHUC U HOMCKAa MH(POpPMALKMKU B OOJACTH XMMHUH, OMOXMMHH,
XUMAYECKOH HHKEHEPUH, MaTepPUAIOBEICHUS, HAHOTEXHOJIOTHH, (PU3UKH, T€OJIOTUH, METAJUTYPTHHU U JIP.)
https://scifinder-n.cas.org/;

18. Freedom Collection — momHOTEKCTOBasI KOJUICKIHS JICKTPOHHBIX KYPHAJIOB 110 Pa3IMYHBIM OTPACIISIM
3HaHMAU n3garenscrsa Elsevier https://www.sciencedirect.com/;

19. B/l Academic Reference (CNKI) (emuHas mowckoBas IuiatrgopMa IO HAYIHOHCCIICIOBATCIHCKAM
paboram  KHP.  Temaruka  moKpblBaeT  BCE  OCHOBHbIE  JIUCHMIUIMHApHBIE  O0JIacTu
https://ar.cnki.net/ ACADREF.

NndopmannoHHbie CipaBoOYHbIE CHCTEMbI

1. Koncynerant Ilmtoc - cnpaBovHas mpaBoBasi cucTema (JOCTYI MO JIOKAJbHOM CETH C KOMIIBIOTEPOB
OnOMMOTEKN)

Pecypchr cBoGoaHOTO HOCTYTIA

1. KubepJlenunka http://cyberleninka.ru/;

2. AMmepukaHcKkas maTeHTHas 6asa maHHbIx http://www.uspto.gov/patft/

3. MunucrepcTBo HayKd u BBICIIIETO 00pazoBaHMs Poccuiickoi ®denepanuu
https://www.minobrnauki.gov.ru/;

4. ®enepanbusiii moptan "Poccuiickoe obpazosanue" http://www.edu.ru/;

5. Enunas xosuieknus nudpoBeix 00pazoBaTeabHbIX pecypcos http://school-collection.edu.ru/ .

6. IIpoext 'ocymapcrBeHHOro MHCTUTYTa pycckoro s3bika umenn A.C. Ilymkmna "OOpa3oBanume Ha
pycckom" https://pushkininstitute.ru/;

7. CripaBouHO-MH(DOPMAIMOHHBIHA TopTan "Pycckwuii si3pik" http://gramota.ru/;

8. Ciry»x0a TeMaTHYeCKUX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

9. CrnoBapwu u sHnmKIoneauu http://dic.academic.ru/;

10. O6pazoBarenbHbIii Toptan "Yueda" http://www.ucheba.com/.

Co0cTBeHHbIE YJIEKTPOHHbIE 00pa3oBaTe/ibHble H HH(pOpManMOHHbIe pecypcbl KyoI'yY

1. Onektponnslit kKatanor Hayunoii oubmuortexu Kyol'Y http://megapro.kubsu.ru/MegaPro/Web

2. DnekTpoHHas 6ubnmoTeKa TpyAoB yueHsx Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTkphITas cpela MOyIbHOTO TuHaMu4eckoro ooyuenus Kyol'Y https://openedu.kubsu.ru/

4. baza yd4eOHBIX TUIAHOB, Y4YEOHO-METOAMYECKHX KOMIUIEKCOB, MyOIMKAaUi W KOH(epeHIHH
http://infoneeds.kubsu.ru/

5. OnextponHsblii apxus gokymeHnToB KyOI'Y http://docspace.kubsu.ru/

6. MeToauueckue ykazaHus JJisi 00y4alomuxcs 10 0CBOEHHUIO TUCIHIIMHBI (MO1YJIs1)

[lo kypcy npenycCMOTPEHO MNPOBEIEHUE JIEKIMOHHBIX 3aHSATHI, HAa KOTOPBIX JaeTcs
OCHOBHOM CHCTEMAaTHU3UPOBAHHBINA MaTepuall, MPAKTHUYECKUX 3aHSITHH, KOTOPHIE HAIPaBIEHbI Ha
dbopMHupOBaHKE 3HAHUN U YMEHHH, MPETyCMOTPEHHBIX KOMIIETEHITUSIMHU.

OcBoeHue OUCHUIUIMHBI MPEAyCMATPUBAET MPOCITYLIMBAHME JIEKIM M TNPOBEACHUE
MPAKTUYECKUX padoT.

J111s Tiry60KOro U3y4eHus: AUCIUILTUHBI HACTOATEIHLHO PEKOMEH Ty eTCS:

— CHCTEMAaTHYE€CKH TOTOBUTHCS K MPAKTHUYECKUM 3aHATUSIM IO YYEOHBIM TMOCOOUSIM,
Hay4HBIM CTaThAM B JKypHaJIaxX, a TAKXKe C UCIOJIb30BaHUEM pecypcoB IHTepHET;

— CBOEBPEMEHHO BBITIONHATH MPAKTHUECKHUE 3aJJaHusl, TOTOBUTH pedepaTsl U dcce.

Bakneimmm 3Tarnom Kypea siBIsieTcs caMoCTosATeIbHas paboTa 1o nuciuruinie « OCHOBBI
JIOKYMEHTHOTO ayIUTa.

KoHTpoib caMocTOosATeNbHON PabOTHI OCYIIECTBISIETCS

a) TEKYIIUA KOHTPOJIh OCYIIECTBIISIETCS €)KEHENECTbHO B COOTBETCTBUE C TIPOTPAMMON
3aHSATHUH;

0) TPOMEXYTOUHBIH KOHTPOJh IO MTOTaM OCBOCHHS Pa3[eloOB JTUCIUTIITAHBI
ocyIiecTBIsieTcs B hopMe 3a4era.

Ha cemuHapckux 3aHATHSX W TPH TOATOTOBKE K HUM (caMoOCTosATeNlbHas paboTa)
MPUMEHSFOTCSI HHTEPaKTUBHBIE 00pa30BaTeNIbHBIC TEXHOJIOTHH.

MeToaunuyecKkue PEKOMEHIAIHUHU ITO HANTMCAHUI0 KOHCIIEKTA HA JEKIITUOHHOM 3aHATHHA
PGKOMGHHaHI/II/I CTYACHTY IO HAITMCAHUIO KOHCIICKTA Ha JICKIHMOHHOM 3aHATHH:
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—  HEOOXOIWMO TOJIHOCTBIO MPOCTYyImaTh HEOONBbIIOW HWHPOPMAIMOHHBIN OJIOK U3
OJIHOTO MJTU HECKOJIBKUX MPEIOKEHIH, KOTOPBIC pacCKa3bIBAaET MPEIOIaBaTeIh B PAMKAX TEMBIL;

—  HEOOXOJMMO COKpAaTUTh €ro, OCTaBHUB HaWOOJee CYIICCTBEHHBIC 3JICMCHTHI, HE
3alliuChiBasi BBOAHBIC CJII0OBA U N30BITOYHEIE IIOACHCHU A,

—  pEeKOMEHIyeTcsl 00s3aTelbHO WCIIOJL30BaTh IMEPEYCHb COKPAICHHH IO JTaHHOM
JUCHHUIIIINHEC,

—  HEOOXOJMMO OTMEYaTh B KOHCIIEKTE HauOoJiee CIIOKHBIC /Il TOHUMAaHHUSI MOMEHTHI,
Ha KOTOPBIE, B TOM YHCJIC, YKA3bIBACT M MPETO/[aBATEINb;

— 1O OKOHYaHMM JICKIMM PEKOMEHIYeTCs 3aJaTh YTOUYHSIONIME  BOIPOCHI
npenoaaBaTrC/jito U IMNOJYUYUTh PA3BACHCHUA I10 ITOJOKCHHUAM HpOfII[eHHOI\/JI JICKIIMH, KOTOPLIC
BBI3BIBAIOT HETIOHMMAHUE UM COMHEHUS;

— C Henblo JopalOTKH TeKcTa HEOOXOAWMO B HEpPHOJ TMay3 Ha JIEKUUH WIN IOCTe
JICKITMA BOCCTAHOBUTH TEKCT B IIAMSATH, HCIIPABUTH OIIMOKH, paciiupoBaTh HE MPUHSITHIC paHee
COKpalICHUA U 3aIIOJIHUTh NPONMYIICHHBIC MCCTA

—  OKOHYaHWH JICKIIUM PEKOMEHIYETCS BBIACITUTh MAPKEPOM ONPEACICHHS KIIFOUEBBIX
TCPMHHOB, HA3BaAHUSA TGOpI/Iﬁ U I10AX0J0B, 9JICMCHTBI KJIaCCI/I(i)I/IKaHI/II/I HuT.O.

MeTtoauyeckue peKOMeHAAMH 110 MOATOTOBKE YCTHOIO J0KJIA/1a

Pedepar kak BHJI caMocTOSTENbHOH pabOTHl B y4eOHOM Ipolecce CHOCOOCTBYET
(OpMHPOBAHNIO HABBIKOB UCCIIEAOBATENILCKON pabOTHI, pacIIMpsieT MO3HABATEIbHBIE HHTEPECHI,
pa3BUBAET HAaBbIKM KPUTHUUYECKOT'O OCMBICIEHUS OIy4aeMoi nH(pOpMaIHH.

[Ipu monroroBke pedepara Mo 3aJaHHON TeME CTYACHT COCTABISET IUIaH, MOJOHUpaeT
OCHOBHBIC HMCTOYHMKH. B mporecce paboThl ¢ MCTOUHHMKAMHU CHUCTEMATH3UPYET MOJTy4YEeHHBIE
CBEJICHUS, JeaeT BBIBOABI U 0000menus. K gokiamy mo TeMe MOTyT MPUBJIEKAThCS HECKOJIBKO
CTYACHTOB, MEX/y KOTOPBIMH pacIlpe/leNIIIoTCsl BOIPOCH] BHICTYIICHHUSL.

Br160op Temsl.

TemaTtuka qokiana OOBIYHO ONpEAENseTcs MPEenoAaBaTeieM, HO B ONPEACICHUN TEMbl
WHHUIMATHBY MOKET TMPOSBHUTH CTyIeHT. lIpexkme deM BHIOpaTh Temy, aBTOpY HEOOXOIUMO
BBISIBUTH CBOM MHTEpEC, ONpeNeNuTh, HaJ Kakoi mpoOsieMoil oH XxoTen Obl paboTarh, Oosee
II1yOOKO €€ U3yUHUTh.

Ortanbl paboThl CTyI€HTa Haj pedepaTom:

1) popmysmupoBaHHe TEMbI, TPUYEM OHA IOJDKHA OBITh HE TOJIBKO aKTyalbHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTHHAJIBbHOW, UHTEPECHO! 0 COAEPKAHUIO;

2) oa00p ¥ U3yYeHHE OCHOBHBIX UCTOYHUKOB IT0 TeMe (Kak MPaBUIIbHO, TIPH pa3padoTKe
UCTIOJIb3YeTCs He MeHee 3-5 pa3Iu4HbIX HICTOUHUKOB);

3) cocraBiieHHE CIUCKA WCIIOJIb30BAHHBIX MCTOYHHKOB. OOpaboTKa M CHUCTEMaTH3AIlHs
uHpOpMaInH;

4) paspaboTka miaHa pedepara;

5) moaroroBka pedepara 1 Npe3cHTALUH;

6) myOJaMYHOE BBICTYIUICHUE;

7) OTBET Ha BOIIPOCHI CIyIIaTeNeil U 00CYKICHUE AUCKYCCUOHHBIX MOJI0KEHHUH.

Cooepoicanue pegpepama:

1) BBemeHME — 3TO BCTYNHTENbHAs YacTh HAyYHO-HCCIIEIOBATEILCKOW PabOTHL. ABTOD
JOJIKEH T0Ka3aTh aKTyaJbHOCTb TEMbI, PACKPBITh NMPAKTUYECKYIO 3HAUMMOCTh €€, ONpPEeNeIUTh
LEJIU M 3a]1a4d SKCIIEPUMEHTa UJIH ero ()parMeHTa;

2) OCHOBHas 4acTh — B HEil pacKpbIBaeTcs cojepikanue. Kak mpaBuiio, OCHOBHas 4acTh
COCTOMT H3 TEOPETUYECKOr0 M TPAKTUYECKOro pasfenoB. B Teopernueckom paszneine
PacKpbIBAalOTCA HUCTOPUS M TeOpus HCCIeAyeMoil mpoOjembl, IaeTcsi KPUTHUUECKUN aHalu3
JUTEPATYpPhl U MMOKA3BIBAIOTCS MO3ULMH HCCIEN0BaTeNel. B mpakTuueckoM paszzene nsjiararoTcs
METOJIbl, XOJ, M pe3yJbTaTbl CaMOCTOSITENbHO TIPOBEIECHHOTO WCCIEIOBaHUs (€clid OHO
npeznonaraercs). B ocHOBHON yacTW MOTYT OBITh TaKkKe MPEACTABICHBI CXEMBI, TUArpaMMbl,



TaOIHIBI, PUCYHKH, KOTOpbIC Ha IyOJIMYHOM BBICTYIUIEHHH MOTYT OBITh TNPEICTABICHBI B
KaueCTBE MIUTFOCTPAIIMOHHOTO MaTepuana;

3) 3aKIOYCHHE — COAEPKUT MTOTH PabOTHI, BHIBOABI, K KOTOPHIM IPHIICI aBTOP, U
pPEKOMEHIAIMU. 3aKIIOYCHHE JOJDKHO OBITh KpPaTKUM, OOSI3aTENbHBIM M COOTBETCTBOBATH
MOCTaBJECHHBIM 3aJa4aM;

4) 0030p HCIOJIB30BAHHBIX HCTOUHUKOB.

[IpumepHas mporenypa myOJIMIHOTO MPEACTABICHHS JTOKIIAIa!

— BBICTYIUICHUE JTOKJIAA4UKa (JIOKJIATIUKOB);

— CJIyIIATENH | MPENoAaBaTeNb 3aJal0T YTOUYHSIOIINE BOMPOCHI Ha TOHUMAHUE;

— IOKJIAIYUK (JTOKJIa4YUKH) OTBEUYAIOT HA BOIIPOCHI;

— CIIyHIaTeNH 3aJal0T JUCKYCCHOHHBIC BOITPOCHI U BHICKA3bIBAIOT OIIECHOYHBIE CYKICHUS,

— IOKJIAIYUK (JTOKJIa4YMKH) OTBEYAIOT HA BOIIPOCHI;

— IIPETo/IaBaTelb MOABOJINT UTOTH U BHICKA3bIBAET OIICHOYHBIE CYXKICHUS O JIOKIIAJIE.

[To ycmoTpeHuto pernoaaBaress T0KIaabl MOTYT OBITh IPECTABICHBI HA CEMUHAPAX,
Hay4YHO-TIPAKTUYECKNX KOH(PEPEHIMIX, a TAK)KE UCIIOIh30BaThCS KaK (POPMBI TEKYIIIETO
KOHTPOJISI IT0 TIPOMICHHBIM TEMaM.

[IpumepHbIe KpUTEpUH OIICHKH pedepara:

— aKTYaJIbHOCTh TEMBI UCCIICIOBAHNS;

— COOTBETCTBHE COJICPIKAHUS TEME;

— rIyOnHa IpopaboOTKU MaTepuaia; coOIoaeHne TpeOOBaHU K 0()OPMIICHUIO; YMEHUE

JIeJIaTh BBIBOJKI.

Kpurepun oneHku:

O1eHKa «OTJIIMYHO» — BBITIOJTHEHBI Bce TpeOOBaHMS K HATMCAHUIO U 3amuTe pedepara:
o0o3HavyeHa npobiemMa U 00OCHOBAHA €€ aKTyaJlbHOCTb, CIEJIaH KpaTKUM aHaJIU3 pa3IUdHbIX
TOYEK 3pEHHUsl Ha pacCMaTpUBaeMyl0 NMpoOJIeMy U JIOTUYHO H3JI0’KE€HAa COOCTBEHHAas MO3UIMS,
c(hOpMyIMpPOBaHbl BBIBOJbI, TEMa pPACKPBITA IOJIHOCTHbIO, BbIIEPKAaH OO0BEM, COOIIOACHBI
TpeOOBaHUS K BHEIIHEMY O(GOPMIICHMIO, JaHbl IPaBHIbHbIE OTBEThl Ha JIONOJIHUTEIbHBIE
BOIIPOCHI.

O1eHKa «XOpolIo» — OCHOBHBIE TpeOOBaHUS K pedepary U ero 3aIiuTe BHIIOIHEHBI, HO
IPU 3TOM JIOIYIEHbl HEJ0UeThl. B yacTHOCTH, UMEIOTCS HETOYHOCTH B U3JIOKEHUU MaTepuaa;
OTCYTCTBYET JIOTHUECKas MOCIeI0BaTeIbHOCTh B CYXKICHUSAX; HE BBIAEpkKaH 00beM pedepara;
UMEIOTCA YIYIIEeHUs B 0pOPMIICHUH; Ha IOTIOJIHUTENIbHBIE BOIPOCHI ITPU 3aILUTE JaHbI HETIOJIHbIE
OTBETBHI.

O1eHKa «yJOBIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIIJICHUs OT TpeOOBaHUN
K pedepupoBanuio. B yacTHOCTH, TeMa OCBEIIEHA JIMIIb YaCTUYHO; JOMYILIEHbI (haKTHYecKHe
OmMOKH B COAEp)KaHUHU pedepaTa WK TPU OTBETE HA JOMOJHUTEIBHBIE BOIPOCH]; BO BpeMs
3aIIUTHl OTCYTCTBYET BBIBO/I.

OneHka «HEYJOBJIETBOPUTEIBHO» — TeMa pedepaTa He packpbiTa, OOHApYKHUBAETCS
CYIIECTBEHHOE HETIOHMMAaHHUE TPOOIIEMBI.

Koumponv camocmoamenvnoii padomwl. TeKyllnid KOHTPOJb OCYIIECTBIISIETCS
€XKEHEJICIPHO B COOTBETCTBHME C pACIHUCAHUEM 3aHITHH Ha CEMHUHApPCKOM 3aHSTHH,
MPOMEXKYTOUHBIM KOHTPOJIb MO UTOTaM HW3Y4YeHHS AUCHUILIMHBI OCYIIECTBISETCS B Qopme
OLCHKHN YCTHBIX MJIM MUCBMCHHBIX OTBETOB Ha 3a4€TC U MHNCbEMCHHBIX HJIM YCTHBIX OTBETOB IIO
BOTIPOCHI OHIIeTA.

I/IH)]I/IBI/I)IyaIIBHBIe KOHCyJIbTalU IO TMPEAMETY ABJIAIOTCA Ba’XHBIM (baKTOpOM,
CIOCOOCTBYIOIIUM WHANBUAYATH3AINN 00yUEHHUSI U YCTAHOBJICHUIO BOCIIUTATEILHOTO KOHTAKTA
MCXKAYy MperoagaBarciiceM H O6yanOHIHMCH HWHBAJIUJAOM MKW JIMOOM C OI'paHUYCHHBIMU
BO3MOKHOCTSIMU 3/10POBBbSI.



B ocBOoeHMM IHCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OTPAaHUYCHHBIMU BO3MOXXHOCTSMHU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHIyajbHas ydyeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOJIHUTEIBbHOE pa3bsiCHEHNE Y4eOHOro MaTepuara.

Memoouueckue pexomenoayuu, onpeoenaoujue npoyeoypovl OUeHUBAHUS OMEEN 08 8
npouecce yCmHo20 uiu RUCbMEHHO20 OnPoca:

Kputepuu onenku:

«YIOBIIETBOPUTEIIBHO»/ «3aUTEHO» - CTYJCHT UMEET (parMeHTApHBIC MPEACTABICHUS O
COJIEp’)KaHUU 3asiBICHHOM TeMbl NPOOJIEMHOr0 CEMHMHApa, YaCTUYHO OCBOWJI TMOHSATUIHO-
KaTeropHaJIbHbIN aIlapar;

«XOpOILIO»/ «3aU4TE€HO» - CTYACHT JAEMOHCTPUPYET OOIIMe 3HaHHS IO 3asBJICHHOW TeMe
MpoOJEMHOTO CEMUHApa, YMEET YCTAHABIMBATH CBSI3U MEXAY TECOPETUUECKUMH TMOHATUSIMHU U
SMIIUPUYECKUMU (haKTaMHu,;

COTJIMYHOY»/ «3aUTEHO» - CTYACHT JIEMOHCTPUPYET CUCTEMHBIC 3HAHUS O 3asBICHHOMN
TeMe NMPoOJIEMHOI0 CEMHHAPa, YMEET YCTaHABIMBATh CBS3U MEXKy TEOPETUUECKUMU OHATUSIMU
U OMIIAPUICCKUME PakTaMu, GOpMyTUPYET aHATUTHICCKIE 0000IICHUS U BBIBOJIBI.

Memoouueckue pekomenoayuu, onpeoenarouiue npoyeoypovl OUECHUBAHUA YUACMUA 8
ouckKyccuu:

OCHOBHOH aKILEHT MpHU NPOBEACHUN AUCKYCCUU HA CEMUHAPCKOM 3aHSATUU JI€JaeTCs Ha
MOKMCKE HOBOTO aKTyaJIbHOTO MarepHalia K CEMUHApy M aKTUBHOCTH €ro OOCYKIEHUS B XOJe
quckyccud. JIuckyccus Ha ceMHUHape IPAaKTUKYETCsl B cydae, Korjga He00X0AMMO O3HAKOMUTh
CTYJIEHTOB C TIPOOJIEMOIi, UMEIOLIEi HEOAHO3HAYHOE OCBEILIEHUE B HAYKe U MpakTuke. [Ipu aTom
BOXHO, 4YTOOBI MCTOYHHMKM HWH(OpMAIMK, KOTOPHIMU TMOJB3YIOTCA CTYACHTHI, ObUIM
pa3HOOOpa3HBIMU, MPEJCTaBISUIA pa3Hble TOYKU 3peHus Ha mnpobnemy. Ilpu mpoBeneHuu
TMCKYCCHMM B Takoi (opme TmpermomaBaTesb HAmpaBiseT IUCKYCCHIO, 33a/aeT BOIPOCHI,
O’KUBIISIFOLIME €€ X0/l U HAMpaBIsieT B IIIyOOKOe pyclo.

Kpumepuu oyenxu:

«OTIAMYHO» /| «3a4Te€HO» - CTYJICHT AaKTUBHO YYaCTBYeT B JAWCKYCCHH, JIOTHYHO H
MOCJIEZI0BATENbHO BBIPAXAaeT CBOM OTBET, JEMOHCTPUPYET 3HAHMSI, KOTOPbIE COOTBETCTBYIOT
00BEMyY UX PACKpPBITHS; MPABUIBLHO UCTIOIB3YET HAYUYHYIO TEPMUHOJIOTHIO B KOHTEKCTE OTBETA;
JIEMOHCTPHUPYET YMEHHUS OOBSACHATH MPUYMHHO-CIEJACTBEHHbIE W (YHKIIMOHAIBHBIE CBS3U Ha
npumepax; GopMyIHpoBaTh COOCTBEHHBIE CYXKACHUS U apTyMEHTHI.

«Xopomio» / «3a4TeHO» - CTYJCHT JIOMyCKAaeT MaJO3HAYUTEIbHbIC OLIMOKH, WIH
HE/I0CTaTOYHO, MOJIHO PacKpbll COAEp)KaHUE BOIPOCa, a 3aTeM He CMOT B Ipoliecce Oecelbl
CaMOCTOSITENIbHO J1aTh HEOOXOMMbIE TIOTIPABKU U JOIMOJIHEHUS.

«yJIOBJICTBOPUTEIBHO» / «3aYTE€HO» - B OTBETE JIOMYIICHBI 3HAYMTEIbHBIC OMHOKH, UITH
B HEM HE PACKPBITHI HEKOTOPHIE CYIIECTBEHHBIE ACIEKThI COJEP)KAHUS, WU CTYIAEHT HE CMOT
MOKa3aTh HEOOXOUMbIC YMEHHUS.

Memoouueckue  pekomenoauuu,  onpeoenawuiue  NPoueoypvl  OUEHUBGAHUA
mecmupoeanus 3HaAHUIL

Kpumepuu oyenxu:

COTIIMIHOY/ «3aUTEHO» - IaHO HEe MeHee 85% MpaBHIBLHBIX OTBETOB;

«XOPOIIIOY»/ «3a4TEHO» - TaHO He MeHee 75% MpaBUILHBIX OTBETOB,

«Y/IOBJIIETBOPUTEILHOY» / «3a4TEHO» - JaHO HEe MeHee 65% MpaBMIIbHBIX OTBETOB.

Memoouueckue  pexomenoayuu, onpeoeaawujue  nNPoYeoypvl  OUEHUBAHUA
UHOUBUOYAIbHOZ0 NUCOMEHHO20 3A0AHUA

Kpumepuu oyenxu:

«OTJIIMYHO» / «3a4TEHO» BBICTABISETCS CTYIEHTY, €CIH CTYACHT OOHapy KU
BCECTOPOHHEE CHCTEMATHYECKOE 3HAHWE TMPEIOKEHHBIX TMpEnojiaBaTesieM i aHaau3a



Hay4YHbBIX TEKCTOB, MMCbMEHHO C(hOPMYJIMPOBAJI OTBETHl HA MOCTABJIEHHBIE BOIIPOCHI, PabOTy
CIaJl B CPOK.

«XOPOUIO» / «3aYTEHO» BBICTABISIETCA CTYIEHTY, €CIIU CTYACHT MIPABUIBHO IPUMEHSET
TEOPETUYECKUE ITOJIOKEHUS IIPU PELICHUU IIPAKTUYECKUX BOIPOCOB U 331a4, OJJHAKO IIPU OTBETE
Ha OTJEJIbHBIE BOIIPOCHI I0IIyCKAeT HEKOTOPBIE HETOYHOCTH.

«Y/IOBJIIETBOPUTEIBEHO» / «3a4TEHO» BBICTABIIACTCS CTYACHTY, KOTOPBII MMEeT 3HAHHS
TOJIBKO OCHOBHOIO MaTe€puana, HO HE YCBOWJI €ro JeTald, JAONYCKaeT HETOYHOCTH,
HEI0CTaTOYHO MPaBUIIbHBIE (DOPMYITUPOBKU B TUCEMEHHOM OTBETE.

«HEYJIOBJICTBOPUTEIBHO» | «HE3a4TCHO» BBICTABISICTCS CTYACHTY, IOIyCTHBIIEMY
[IPUHIMIKAIBHBIE OIIMOKY B BBINOJIHEHUH IIPEAYCMOTPEHHBIX IPOrPAMMOM 3aJaHU.

Memoouueckue  pexomenoayuu,  onpeoenaruiue  npoueoypy - OUeHUGAHUA
npezeHmauuu.

Kpumepuu oyenxu:

COTIIMYHO»/ «3a4TEHO» - TPE3CHTAIMS aJ[EKBATHO OTPAXKAET COACPIKAHUE U CTPYKTYPY
c(OpMYJIMPOBAHHOTO 3aJIaHUs; CTYJCHT TBOPYECKH IMOJOIICT K BH3YyalHM3alMd MaTepuaia; B
nyOJIMYHOH 3aIUTE OTPAKEHBI AaHATUTHYCCKUE 0OOOIICHHSI U BBIBOJIBI;

«XOpOIIIO»/ «3a4TCHO» - TMPE3EHTAIMs YaCTUYHO COOTBETCTBYET TPEOOBAHUSIM,
NPEIBSBISEMBIM K COJICPYKAHHIO W CTPYKTYpE 3aJaHus; B IMyOJMYHOW 3allUTE OTPAKEHBI
(dbparMeHTapHbIC aHATUTHICCKHE 0000IIECHUS U BBIBOIBI;

«Y/IOBJICTBOPUTEIILHO» / «3a4T€HO» - TMPE3CHTAIUsl YaCTHYHO COOTBETCTBYET
TpeOOBaHUSAM, TMPEABABISAEMbIM K COJEPKAaHHUIO U CTPYKTYpe 3allaHusl; OTCYTCTBYIOT
AHAJTUTHYECKUE 000OICHHS U BBIBOJIBI.

7. MaTepuajibHO-TeXHHYECKOe o0ecrieyeHue 1Mo JUCHUIInHEe (MOY.T10)

HO BCEM BHIaAM y‘-IG6HOfI NCATCIIBHOCT B paMKax JOUCLHHUITIIINHBI I/ICHOJH)3YIOTC$I
ayJIMTOpUH, KaOUHETHl U J1a0OpAaTOPUH, OCHAIIEHHBIE HEOOXOTUMBIM CHEIHAIU3UPOBAHHBIM U
1a00paTOPHBIM 000PYI0BAaHUEM.

HanMenoBanue crienuanbHBIX OCHAIIEHHOCTH CITEIHANTBHEBIX [MepeueHs JUIIEH3UOHHOTO
MTOMEILEHU I MTOMEIEHU I POrPaMMHOT0 00eCeYeHUsI

VueOHble ayJIUTOPUU st | MebGenb: yueOHast MmeOelb Microsoft Office: Word; Excel;
MPOBEICHUSI 3aHATHI JIEKIIMOHHOTO | TeXHUUYEeCKHe Cpe/ICTBa 00yUCHHUS: PowerPoint.
THIIA JKpaH, IPOEKTOP, KOMIBIOTEP
VueOHble ayJIUTOPUU st | Mebenb: yueOHast MmeOelnb Microsoft Office: Word; Excel;
IIPOBEICHUS 3aHATHH | TexHUYeckue cpencTBa 00ydeHus: PowerPoint.
CEMHUHAPCKOr0 THIA, TPYIIOBBIX M | 3KpaH, MPOEKTOP, KOMITBIOTED
WHAWBUIYANbHBIX  KOHCYyIbTauuii, | OGopynoBaHue:
TEKYIIETO KOHTPOJIS u
MPOMEXYTOYHOM aTTecTalu

JUis  caMocToATENbHOW  paboThl  OOy4aroUIMXcs  MPEAyCMOTPEHBbl  MOMEIICHHUS,
YKOMITJIEKTOBAaHHBIE CIIEIMATU3UPOBAHHON MeOebio, OCHAIEHHbIE KOMIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO MOJKIIOUEHUs K cetu «HTepHeT» m o0ecrieueHHeM JIO0CTyNa B AIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEeIbHYIO CpEly YHUBEPCUTETA.

HaumeHoBaHue noMemieHui OCHAaIIEHHOCTh TOMEIIEHUH I IlepeueHb TUIIEH3MOHHOTO
JUISL CAMOCTOSATEbHOM CaMOCTOSTENTFHON pabOTHI 00YJIArOLTIXCS MIPOTPaAMMHOTO 0OecriedeHHs
paboThI 00YJAIOIIUXCS

IMomerenne st | Mebens: yueGHas meGertb Microsoft ~ Office:  Word;

camocrosaTeNibHOM  pabotel | Kommiekr — cnenmanusupoBaHHoi — Mmebenu: | Excel; PowerPoint.
oOydaromuxcs (YUTaIbHBIN | KOMITBIOTEPHBIC CTOJIBI

3a HayuHo#i 6ubnmorexu) OO6opynoBaHue: KOMIIBIOTEpHAsE TEXHUKa C
MO AKIIOYEHUEM K HH(POPMAIUOHHO-
KOMMYHHUKAIIMOHHON cetn  «MHTepHET» U
JIOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIHOHHO-




oOpa3oBarenbHyI0 cpely  00pa3oBaTelIbHOU
opraHuzanuu, BeO-KaMepsbl,
KOMMYHHMKALIMOHHOEC obopynoBanue,
oOecrieunBaroniee AOCTYH K CETH HHTEpHET
(mpoBomHOE coeluHEHHE U OECIPOBOAHOE
coenunenue no texuonorun Wi-Fi)

ITomemienue
CaMOCTOSTEILHOM

Ut
paboThI

obyuaromuxcs (ayx. H403)

Me0enb: yueOHas meOeb

Kommnexkt  cnenmanm3upoBaHHOH — MeOewn:
KOMITBIOTE€PHBIE CTOJIBI

O6opyznoBaHme: KOMIBIOTEPHAs TEXHHKA C
MOAKITIOYEHIEM K nH(popMannoHHO-
KOMMYHHMKallMOHHOM cetn  «MHTepHET» U
JOCTYIIOM B 3JIEKTPOHHYIO WH(OpManmuoHHO-
oOpa3oBaTenbHyI0 Ccpely  00Opa3oBaTelIbHOU
OpraHu3alyy, BeO-KaMepsbl,
KOMMYHHUKaIIMOHHOE o0opyznoBaHue,
oOecrieunBaronee AOCTYH K CETH HHTEpHET
(mpoBogHOE coeaMHEHWE W OecIpoOBOIHOE
coemuHenne no texuonorun Wi-Fi)

Microsoft  Office:
Excel; PowerPoint.

Word;




