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1 Heau u 3a7a4u M3y4YeHUS TUCUUTLTHHBI (MOTYJIs1)

1.1 Heab ocBOeHMS AMCHMIUIMHBI «YTPaBICHUE JJICKTPOHHBIMU JOKYMEHTAMH U
KOPIOPATUBHBIM KOHTCHTOM)» SIBJISICTCS TMOATOTOBKA CIyIIaTelied 10 OCHOBHBIM BOMpPOCaM
TEOPUHM U  TPAKTUKH TMPOEKTUPOBAHMS W  HUCIHOJIB30BAHUSA  CHUCTEM  JJIEKTPOHHOTO
JIOKYMEHTOO00POTa U yIpaBiieHUs MU(PPOBBIMUA JOKYMEHTAMHU B OPTraHU3aIUsX.

Hean n3yvyenus IuCHUNIHHBI:

1) hopmupoBanue Hay4HOrO MPeICTABIEHHE O CTPYKTYPE U OCHOBAX (PYHKIIMOHUPOBAHHS
CHUCTEM DJIEKTPOHHOI'O JOKYMEHTOOOOpOTa, MX COBPEMEHHOM COCTOSSHUM W TIEPCIIEKTUBAX
pa3BUTHS;

2) npuoOpeTeHye 3HAHMH O KOHIIEMIHUAX, JeKAIUX B OCHOBE HH(OPMAIMOHHBIX CHCTEM
JIOKYMEHTO000pOTa;

3) oBnajeHne HMHCTPYMEHTAMH M TEXHOJOTHMSMH CO3JAHMS, MApIIPYTH3ALUU U
apXUBHUPOBAaHMSI TOKyMEHTOB B CO/I;

4) HpI/IO6peTeHI/IC IMPAKTHUYCCKUX HABBIKOB pa60TI)I C KOHKPCTHBIMH IHPEACTABUTCIISIMU
CUCTCM JJICKTPOHHOT'O I[OKyMCHTOOGOpOTa OpraHu3anuu,

5) ynpasnenne KoprnopaTHBHBIM KOHTEHTOM H IE(POBEIMH JOKYMEHTAMH.

JlucuuiuinHa ~ paccMaTpUBaeT — JBOJIOLUIO  pa3BUTUSL  CUCTEM  BJIEKTPOHHOIO
JIOKYyMEHTO000pOTa, METOIBI cOOpa, cHucTeMaTu3aluu M xpaHeHus uHpopmanuu B COJI, ux
IpEeuMyIecTBa B CPaBHEHUU C TPAJAMLMOHHBIMH METOJAaMH JEJONpPOU3BOJACTBA, a TaKXKe
yIpaBJIeHUE KOPIOPATHBHBIM KOHTEHTOM M HUQPPOBBIMH JOKyMeHTaMu. Oco0oe BHHMaHHE
yaeNseTcss H3Y4YEeHUIO KOoHUenuuid O0e30yMakHOro JAEJONpOM3BOJACTBA W Iepexoja K
AJIEKTPOHHOMY JIOKYMEHTALIHOHHOMY COIIPOBOK/IEHHUIO MTPOLIECCOB YIIPABIECHUSI KOPIIOPATUBHBIM
KOHTEHTOM U LIU(POBBIMU JJOKYMEHTAMHU.

1.2 3apauu AUCHUNIMHBI

Jlnist focTHKEeHUs Leslel pelaroTesl caelyoIue 3a1a4i U3y4EeHUs TUCLUILIIHHBL:

Teopemuueckas KOMHOHEHMA

1) u3ydeHre OCHOBHBIX TEXHOJOTUIl JOKYMEHTHPOBAHUS,

2) u3y4eHHEe TEPMHHOB B  OOJIACTM  3JCKTPOHHOTO  JOKYMEHTOOO0OpOTa |
JIeJIOTIPOU3BO/ICTBA;

3) u3ydyeHue MeETONMK (OPMUPOBAHUS TPEOOBAHUI YIPABICHUS KOPIOPATHBHBIM
KOHTEHTOM U IIM(POBBIMU JJOKYMEHTaMHU B OpraHU3alllu;

4) u3y4eHue METO/IOB aHalM3a NMU(PPOBBIX JOKYMEHTOB M MPOrPaMMHBIX TaTdopm s
UX pealln3alny.

Iloznasamenvnasn komnonenma

5) u3ydeHHe OBOJIOLUUHM PAa3BUTHS CHCTEM DIICKTPOHHOTO JIOKYMEHTOOOOpoTa W
KOHUEMNINI TOKyMEHTUPOBAHUSI YIIPABIEHYECKON JeSITENbHOCTH;

6) dopmupoBaHue PEICTABICHUS O METOIOJIOTHUECKUX OCHOBAX CO3JIQHMUS TTOJICHCTEMbI
JIEJIONPOU3BO/ICTBA Ha 0a3e U POBBIX TEXHOIOTHIA;

7) wu3ydeHHE METOJMKU YIPABICHHUS KOPIOPATUBHBIM KOHTCHTOM M HU(PPOBBIMH
JIOKYMEHTaMU OpraHU3allly;

IIpakmuyeckasa komnonenma

9) ymenue chopmynupoBaTh TpeOOBaHUS K CUCTEME IJIEKTPOHHOTO JOKYyMEHTOO0OpOTa
KOMITaHUHY;

10) mpuoOpereHue oOmbpITa peHIeHUs NPAKTHUECKUX 3a/ad CpelCTBaMU CHCTEM
AIIEKTPOHHOT'0 IOKYyMEHTO000pOTa;

11) mpuoOpereHne HaBBIKOB pabOThl C KOPIOPATUBHBIM KOHTEHTOM M LU(POBBIMHU
JIOKYMEHTaMU OpraHHU3aliHy.

1.3 MecTo AucuuninHbl (MOAYJIs1) B CTPYKType 00pa3oBaTe/ibHOM MPOrpaMMbl

JucuumimHa  «YHOpaBiIeHWE DJIEKTPOHHBIMM  JOKYMEHTAaMH U KOPIOPAaTUBHBIM
KOHTEHTOM» OTHOCUTCA K bioky [ucummmunael (Momynu), (opMHPYeMOil y4acTHHKOM
oOpa3oBaTenbHBIX OTHOmEHUH Monyns 4  "LludppoBble TEXHOJOTMM B  YIpPaBICHUU
JTIOKyMeHTaIMen" yueOHoro riaHa.



Nzyuaercs ona B 4 cemecTpe Ha 04HOU (hopMe U Ha 2 Kypce 3a0uHOi (Popmbl 00yUeHUS,
0a3upyeTcs Ha 3HAHUSAX, YMEHUSX M HABBIKAX, OJYYEHHBIX HA TIEPBBIX TPEX KypcaxX MOATOTOBKH.
B cBoro ouepenb oHa obecrieurBaeT U3ydeHHe CAeAyIOUNX JUCHUILIIH: DJIeKTPOHHBIE apXUBBI U
apXUBHBIN ayTtcopcuHr, L[{udpoBble TEXHOJIOTMH B JOKYMEHTOBEICHWHW H apXUBOBEICHUHU,
OCHOBBI KOHTPOJIbHOM JI€ATEIbHOCTH B JOKYMEHTOBEIEHHWU U apXUBOBEJIEHUH, TEXHOIOrHu
BOCCTAHOBJICHHSI M OITU(POBKH JOKYMEHTOB U JIp.

YueOHasi mnporpaMma AUCHUIUIMHBI «OCHOBBI 3JEKTPOHHOTO JOKYMEHTO0OOpOTa B
OpTraHHU3aIN» MPEIyCMaTPUBACT MPOBEACHHUE 3aHATUH B hopMe JIEKIIUH, TabOpaTOpHBIX padoT,
MpaKTHYeCKUX 3aHsATUI. OHA MOArOTOBIIEHA B COOTBETCTBUH TPEOOBAHUSMU, IPEABIABICHHBIMU C
tpeboBanusimu OI'OC BO 3++. [locTkeHHe LENu COMPOBOXKIACTCA PACKPBITUEM TEpes
CTyJaeHTamMH (yHIaMEHTAIbHBIX 3HAHUN B OOJACTAX CBA3AHHBIX C CHUCTEMaMH JJIEKTPOHHOIO
nokymentoobopota (CD/I), KoTopsie BCIEICTBHE HEMPEPHIBHOTO OOHOBIICHUS M M3MCHCHHUS B
anmapaTHbIX CpEeACTBaX HAXOASAT BakHOe MecTo B (opMHUpoBaHHHM HH(OPMALMOHHO-
TEXHOJOTMYECKOTO TOTCHIMANA MPEANPUATHS, YTO OO0ECIEeYUT MPOYHOEC M CO3HATEIHHOE
OBJIaJICHUE CTYJIEHTAaMH OCHOBAMHU 3HAHUM O Mpoleccax MOJIY4YEHHs, XpaHEHUs, Nepeaayu 1
npeoOpazoBanus uHpopMaruu. 3Hanus nmoctpoeHus COJI, pa3paboTku, aIMUHUCTPUPOBAHUS U
TEXHOJOTHHM JOCTyHa HEOOXOJUMO AJis ycliexa Jr00ro CrenuanucTa mo WH(OpPMalMOHHBIM
cuctemam. llepen cTyneHTaMu pacKpBIBAIOTCS 3HAYCHUS HH(DOPMAIMOHHBIX 0a3 JaHHBIX B
pa3BUTUHU COBPEMEHHOT0 0011ecTBa. B X0/1€ 00yUueHUs CTyA€HTHI JOHKHBI HAy4aTCsl CO3HATEIHHO
U PaMOHAIBHO UCIIOIB30BaTh BOZMOKHOCTH, TIPEAOCTABIISICMbIC KOMITBIOTEPHOU TEXHUKOM, IS
pelieHus pa3HOo0Opa3HbIX YIPaBICHUYECKHUX 3a/au.

1.4 Ilepevyenb MIaHMPyeMbIX Pe3yJIbTATOB O0OY4YeHHUS] MO JUCHUILIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHNPYEeMbIMH Pe3yJIbTATAMH OCBOEHHS 00pPa30BaTeJbHOM IPOrPaMMBbl

W3ydenne naHHOM y4yeOHOM AMCLUMIUIMHBI HAalpaBlieHO Ha (OpPMHpPOBAHUE Y
00yJarouXxcs CICIYIONUX KOMITETEHIIUN

Pe3y.HI)TaTLI OGy‘ICHI/IH MO AUCHHUITIIMHE

Kon v HauMeHOBaHUE MHIUKATOpa™

(3naem, ymeem, enadeem (HAGbIKU U/ULU ONbIM
OesmenbHocmit))

IIK- 4. CnocoGeH ocyumecTBIsATH
3J1eKTPOHHOI0 IOKYMEHT0000poTa B

PaGoThl MO MNPOEKTHPOBAHMI0O M BHEAPEHHIO CHCTEMBI
cepe TOKYMEHTAIHOHHOTO YIIPABJIEHHUS] OPTaHU3ALUHA

UIIK- 4.1. YyactByet B pabote 1o

3HaeT CUCTEMBI HJIEKTPOHHOTO JIOKYMEHTO000POTa

MMPOCKTUPOBAHUIO U BHCAPCHUIO
CHUCTCMBI DJICKTPOHHOI'O

Ymeer paboraThb c cHUCTEMaMH 3JIEKTPOHHOTO
JOKYMEeHT0000poTa

JIOKYMEHT0000pOoTa B chepe
JIOKYMEHTAIIMOHHOT'O yIIPABJICHHSI
OpraHu3aIuu

Brageer cucreMamu 3IEKTPOHHOTO JIOKYMEHTOOOOpOTa B
cdepe TOKYMEHTAIIIOHHOTO yIPaBIIeHHUS OpTaHU3aIuN

UIIK- 4.2. CriocobeH npuMeHSITh
CHCTEMBI SJIEKTPOHHOTO

3HaeT NPUHIMIBI MPOEKTUPOBAHUS CHCTEM 3JIEKTPOHHOTO
JIOKYMEHT0000poTa

JIOKYMEHT0000pOoTa B cthepe

Vmeer BHCAPATH CUCTCMBI SJICKTPOHHOI'O ):lOKyMGHTOO60pOTa

JIOKYMEHTAIIMOHHOTO YTIPABICHUS
OpraHu3anuu

[IpumeHseT cUCTEMBI BIIEKTPOHHOTO JIOKYMEHTOO0OpOoTa B
chepe JTOKYMEHTAIIMOHHOTO YIIPABJICHUs OPraHu3alliu

IIK- 9. CniocofeH K BHEIPEHHIO CHCTEMBI JIEKTPOHHOT0 aApPXHBa OPraHu3aluu

UIIK- 9.1. JleMoHCTpUPYET 3HAHUS
TEXHOJIOTHH CUCTEMBI 3JIEKTPOHHOT'O

XPaHEHUsI TOKYMEHTOB B
OpraHu3aInN

3HaeT TIPUHIIUTIILI CHCTEMBI SJICKTPOHHOI'O XpaHCHHUA
JAOKYMCHTOB B OpraHu3almn
VYmMmeer BHCIPATH CHCTEMBI SJICKTPOHHOI'O XpaHCHHUA

JOKYMCHTOB B OpraHu3anin

HpI/IMCHSICT TCXHOJIOTUHU CHUCTEMBI JJICKTPOHHOI'O0 XpaHCHUSA
JAOKYMCHTOB B OpraHu3almn

HIIK- 9.2. Opraamu3yet BHeAPEHNE

3HaeT 3TaIbl BHCAPCHUA CUCTEMBI JJICKTPOHHOI'O apxXvBa B

CHUCTEMBI DJICKTPOHHOI'O apXuBa B OpraHu3aiulo
OpraHusaluu Vmeer BHCAPATH CHUCTCMbI SJICKTPOHHOT'O apxuBa B
OpraHu3anuro
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PesynbTathl 00y4YeHHS TIO JUCIUTLINHE

Kon n nanmenoBanue HHANKATOpa™ (3Haem, ymeem, énradeem (HABBIKU U/UU ONbLM
OesimenbHOCmU))

BHenpsieT cUCTEMBI 3JICKTPOHHOTO apXUBa B OpTraHU3aIHI0

PesynpraTel 00yueHHMs MO JUCHMIUIMHE JOCTHTAIOTCS B paMKaX OCYIIECTBIECHHUS BCeX
BUJIOB KOHTaKTHOM M CaMOCTOSITENILHOM pabOThl 00y4arOIIKXCsl B COOTBETCTBUU C YTBEPKICHHBIM
y4eOHBIM TIJTAHOM.

Wuaukatopel  JOCTMXKEHUS KOMIIETEHLUH  CUMTAlOTCA  C(OPMHPOBAHHBIMU  TPU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTATOB O0YUYEHHUS.

@OyHIaMEHTATBHOCTh MOATOTOBKM  CTYACHTOB 10 JUCHUIUIMHE 00ecreunBacTcs
M3y4YeHUEM MOoHATHH, Kareropuid COJ] B JOKYMEHTAllUOHHOM YIIPABJICHUU OPraHU3alMU U
IIPOM3BOJICTBA, METOAMUYECKUM 000CHOBaHHEM MpuMeHeHust COJ B opraHu3aluy.

[TpuknanHas HanpaBIEHHOCTh AUCLUILIMHBI Oa3upyeTcs Ha U3y4eHUH KOHKpeTHbIX CO/I,
00eCTeynBarOIIUX aBTOMATH3AIMIO YIPABICHUS JTIOKYMEHTOOOOPOTOM OpraHM3alUH, PEIICHUU
TECTOB U y4aCTUH B ONITUMU3ALNAN JEIIONPOU3BOACTBA.

JUia akTUBHU3allMM IO3HABATEJIbHOM JIEATENbHOCTH CTYAEHTOB IpU IMPOBEACHUU
IPAKTUYECKUX 3aHSATHM HCHOJb3YIOTCS AKTHBHBIE METO/bI OOY4YEeHMs: MPOOJIEMHBI U METOA
KOHKPETHBIX CUTYyalLUi.

CucTeMHO-eSITeTLHOCTHBIHN TOXO0/1 B 00YYEHUH CTYACHTOB PEAIN3yeTCs Iy TEM PEIICHHS
3ajau (cuTyauuil) Ha Monensix Oyaymied npodecCHOHaIbHOM IesTeNbHOCTH B Ipolecce
IIPaKTUYECKHUX 3AHATHH.

JUis  pa3BUTUS HAaBBIKOB  CAMOCTOSITENIbHOW  pabOThl  CTyJIE€HTaMH BO  BpeMs
CaMOCTOSITENIbHOM pabOThl BBIIOJIHSIOTCS TBOpPYECKHE pabOThl, 3Cce, CBS3aHHbIE € Oolee
yri1yOJIeHHBIM U3y4YeHHEeM MH()OPMAIMOHHBIX CUCTEM U 0a3 JaHHBIX.

VYcBoeHune yuyeOHOro mMarepualia CTyJIEHTaMHU OCYILIECTBIIAETCS MPENoJiaBaTeieM B
X0JI€ TEKYILIEr0 U UTOIOBOTO KOHTPOJIA:

- meKywjutl KoHmpoab 3HaHUW, YMEHUM U HAaBBIKOB IIPOBOAMTCS IIPU BBINOJIHEHUN
IPAaKTUYECKUX DPAa0OT Ha 3aHATUAX, a TaKKe IIyTeM YCTHOIO OMNpoca, KOHTPOJIbHBIX pPadoT,
BBICTYIUIEHUSI C HAyYHBIMH COOOIIEHUSAMHU, peepaTaMu 1 3cce.

- UmMo2086biti KOHMPO.Ib TIO TUCHUIUIMHE OCYIIECTBIISIETCA B X0O/I€ 3aueTa B 4 cemecTpe
ouyHOU Gopmbl 00yueHus u Ha 2 kypce 3P0, KOTOPbII MPOBOIUTCS B YCTHOM MIIM MUCbMEHHOMN
dopMe Cc y4eToM pe3yIbTaToB TEKYIIEr0 KOHTPOJIS B X0/1€ 00yUeHusl.

2. CTpyKTYypa M coiep:KaHue M CHHIJIMHbI
2.1 PacnipenesieHue TPy10éMKOCTH AMCHUILIMHBI 10 BUAAM padoT

OO6rast TpyI0EMKOCTh TUCHUIUTHHBI cocTaBisieT 3 3adeTHble equuuipl (108 gac.), ux
pacripeziesieHue 1o BujaM paboT MPeICTaBICHO B Ta0IHIIE

®dopma o0yueHHs
Busibt pabor Bcero OYHasl 3a04Hast
4acoB 3 4 2
ceMecTp ceMecTp Kypc

KoHTakTHasi pa6oTa, B TOM YHCJIe:
AyauTopHbIe 3aHATHS (BCEr0): 60 12
3aHSITHS JISKIIMOHHOTO THUIIa 30 4
na00paTopHbIE 3aHATHUS
MPaKTHYECKUE 3aHATHS 30 8
CEMHHAPCKUE 3aHSTHsI
HNHasi kKoHTaKTHas padoTa:
KonTpons camoctosTenpaol pabotsl (KCP) 2 2
[IpomexxyTounas arrecrarus (MKP) 0,2 0,2
CamocTosiTesibHAasi padoTa, B TOM YHCJIEe: 45,8 90




Kypcogas padora/mpoekt (KP/KII) (moaroroska) - -
Pedepar/acce (moaroroska) 10 20
CamocTosiTelIbHOE N3yUYeHUE pa3/iesioB, CAMOIIOI'OTOBKA 10 50
[ToaroroBka K TeKyIieMy KOHTPOJIIIO 25,8 20
KontpoJsb:
IToAroTOBKA K 3a4€Ty 3,8
O6mas gac. 108 108
TPYA0EMKOCTH B TOM 4HcJie KOHTAKTHas padoTra 62,2 14,2
3a4. el 3 3

2.2 Copep:xanve TUCUUIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl M UX TPYJOEMKOCTH IO pa3ienaM JAUCHUIIUHBI.
Pa3nensl (TeMbl) TMCHMIUIMHBI, H3ydaeMbie B 4 cemectpe (ouHast popma oOyueHus)

KonnuectBo yacos
Bueaynu-
Ne HaunmenoBanue pasennos (Tem) AyaaTopHas TOpI—}IIa)I
Bcero pabota
pabora
JI 113 JIP CPC
1. OCHOBHI 3JICKTPOHHOT'O JOKYMEHTO000pOTa 21 6 6 9
2. Opranu3zaiysi CHCTEMBI DJIEKTPOHHOTO IOKYMEHTooO0opoTa | 21 6 6 9
3. Crnemuduka Baenpenus: COJI B kopnopaiyu 21 6 6 9
4. YnpaieHue KOpnopaTUBHbIM KOHTEHTOM 21 6 6 9
5. CucrteMbl yIpaBJeHHs KOPIOPaTUBHBIMU 3HAHUSIMU 218 | 6 6 9,8
UTOI O no pazdenam oucyuniumsl 105,8| 30 30 45,8
KypcoBas pabora
KoHTpoas camocTosrensHoM padoTsl (KCP) 2
IIpomexxyTounas arrectanus (MKP) 0,2
[ToaroToBKa K TEKYIIEMY KOHTPOIIO
OO61as TpyJ0eMKOCTh O JUCITMILTHHE 108

Pa3zzesbl (TeMbl) TUCIUTUIMHBI, U3yYaeMble Ha 2 Kypce (3ao4Has popma o0ydeHwHs)

KonmuecTBo yacos
Bueaynu-
Ne HanmeHoBaHue pa3ziesios (TeM) AyauTopHas TOp}}IIaSI
Bcero pabora
pabora
J 113 JIP CPC
1./OcHOBBI 2JIEKTPOHHOTO JJOKYMEHTO000pOoTa 19 1 - 18
2.|Opranuzanmsi CHCTEMEBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa | 21 1 2 18
3.Cremnduka Baeppennss C3J1 B kopropaiuu 20 - 2 18
4.'YpaBieHre KOPIOPATUBHBIM KOHTEHTOM 11 2 2 18
5./CucreMsl yripaBieHUs] KOPIIOPATUBHBIMU 3HAHUSIMU 20 - 2 18
HUTOI'O no pazdenam oucyuniunbl 102 4 8 90
Kypcoas pabota
KonTtpons camocrosrensHo# padotsl (KCP) 2
[IpomexyTounas arrecramus (MKP) 0,2
[ToAroToBKa K TEKYLIEMY KOHTPOJIO 3,8
OO1mas Tpy10eMKOCTb 0 AUCIUTUINHE 108

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3ausTus / cemunHapol, JIP — maGopartopHbie
sanastusi, CPC — camoctosiTenbHast paboTa cTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) IMCUUILTHHBI
2.3.1 3aHATHHA JEKIMOHHOTO THIIA

HaumenoBanue pasgena

dopMa TeKy1Lero

Ne (Tembl) Coneprxkanue paszzena (TeMbl) KoHTpOIS
1. |OcHOBBI 25ieKkTpOHHOTO |BBesieHne. XapakTepucTuka y4eOHON TUCITUTUINHBI, ee
JOKYMEHT0000poTa MECTO H POJIb B CUCTEME 3HAHUH, CBA3 C IPYTUMHU
mucuumimHaMu. CucTeMbl HHPOPMALMOHHOTO H -
JIOKYMEHTAIIMOHHOT0 o0ecrieueHus ympasineHus. O6mas
xapakrepuctuka COJ]
2. |OpraHu3anusi CUCTEMbl |ABTOMAaTH3aLUs XPaHEHHUS IICKTPOHHBIX JOKYMEHTOB.
3JIEKTPOHHOIO Crpyxrypa u pynxnum CI/
JOKyMEHT0000poTa CucTeMsl ynpaBieHHs KOPIOPATUBHBIM KOHTEHTOM
(CMS). )
CucTeMsbl, OpHEHTHPOBaHHbBIE HA OM3HEC-TIPOLIECCHI.
Cucremsl ynipaBieHus notokamu pabot (workflow).
3. |Cnenmduika BHEAPCHHS |[TpeaBapuTenbublii anamus cuctemsl JIOY. Bribop COJ]
CO/1 B xopriopauit 4 | qyig aenpenus. OGydeHne NoIb30BaTelel 1 HACTPOKa
YIpaBJICHHUC CO/1. Ouenka 3¢ (heKTUBHOCTH U BO3BpaTa HHBECTUIUI A
KOpHOPATHBHBIM OT BHEJIPEHUS CHCTEMBI JOKYMEHTO000pOTa
KOHTEHTOM
4. |Yupaenenue ITonsiTHE KOPIIOPATUBHOTO KOHTEHTA, €r0 POJIb B
KOPIIOPaTHBHBIM ynpaBneHun komnanueid. CocTaB U CTpyKTypa
KOHTEHTOM HNCTOYHUKOB KOHTEHTa. DOPMBI IPEACTABICHUS. A
OcHoBHble 3tansb! XKL koHTeHTa. 3a1aun ynpaBiIeHHs
KOHTEHTOM
S. |Cuctems! yripaBienusi  |[loHATHE KOPIIOPATHBHOTO 3HAHMS U KOPIIOPATHBHOM
KOPIOPaTUBHBIMU naMsTh. JBodrouus cucteM COJ1 B CTOPOHY yIpaBiICHUS
3HAHUSIMU 3HaHusIMA. OCHOBHBIC 331241 U CTPYKTYpa
koprnoparuBHbIX CY 3. [loncucrema dopmannzanuu A
3Hanuil. [logcucrema TupaXupoOBaHUs 3HAHUN U
o0Oyuenus. [Togcucrema mnoucka.
2.3.2 3aHATHSA CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / CEMMHAPCKHE 3AHATHA)
Ne Hanverosanne Temaruka 3ausatuit / paboT Popwma Tekyuero
paznena (Tembl) KOHTPOJIS
1. |OcHOBBI
CucreMbl HHPOPMAITMOHHOTO U JJOKYMEHTAIIMOHHOTO
AIEKTPOHHOTO I1P
oOecrieyeHus ynpaBJeHuUsI.
JIOKYMEHT0000pOTa
2. |Opranuzanusi Crpykrypa u yskiun CIOJ]
CHUCTEMBI Cucrembl yrpasieHus koprnopatuBHbIM koHTeHTOM (CMS). TP
AJIEKTPOHHOTO CucTeMbl, OpHEHTHPOBaHHbBIE HA OW3HEC-TIPOIIECCHI.
JokyMeHTooboporta |CrucTeMbl ypasieHust motokamu padbot (workflow).
3. |Cremnuduka
BHenpeHus: COJI B
KOpIOpauuu u Bri6op C3/1 anst BHEpEHMUSL. TP
yIIpaBJICHHUE Metoauka BHeaperust CO/J{
KOPIOPaTHBHBIM
KOHTEHTOM
4. |Yupaenenue
KOPHOpATHBHbIM IIpoekTHpOBaHKE CHCTEMBI YTIPaBJICHNUs KOHTEHTOM P
PazpaboTka nHGOpMAIIMOHHOTO caiiTa KOMIIAHUU
KOHTEHTOM
5. |Cucrembl
yIIpaBJICHUS OcCHOBHBIE 3a7]a91 U CTPYKTypa KopriopatuBHbIX CY3. P
KOPIIOPaTHBHBIMU
3HaHUSIMU




3amrura taboparoproit pabotsr (JIP), oTueT mo nmpaktrueckomy 3amanuio (I1P).
[Ipy wW3yYyeHWUM  OUCHUIUIMHBI ~MOTYT  TPUMEHSTCS  DJIEKTPOHHOE  OOYyYeHHeE,
JTMCTaHIIMOHHBIE 00pa3oBaTeIbHbIC TEXHOIOTHU B cooTBeTcTBHU ¢ DI'OC BO.

2.3.3 [IpuMepHasi TeMaTHKa KYpPCOBBIX padoT (MP0EKTOB)
KypcoBbie paboTbl 10 AUCIUIIMHE HE TPEAYCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHUsl AJIs1 CAMOCTOATEIbHONH padoThl

00y4YAOILIHUXCH 110 JUCHHUILIMHE (MOAYJII0)

HCpe‘-ICHB y‘-IC6HO'M€TOI[I/I‘-IeCKOI‘O obecneueHus JAWUCHUILINHBI 110 BBIIIOJTHCHHUIO
CaMOCTOSATENFHON pabOTHI

1 | Peghepam, Dcce | Yuebnoe nocodoue. Mupomnuuenko M. A., MupomHndenko A. A.

«ONEeKTpPOHHOE TPAaBUTENHCTBO. llpemocTaBneHne rocygapCTBEHHBIX U

MYHHIIUTIANBHBIX YCIyT». YdeOHoe mocobue ¢ rpudom YMO. KpacHomap,

Ne Bung CPC

2014. 240 c.
2 | Koumponvnaa | Mupownuuenxo M.A. lludposas TpanchopManus: pocCUHCKHE MPUOPUTETHI
paboma (dhopmupoBanus i poBoit akoHOMUKH. Monorpadus. Kpacnonap: Kybanckuit
roc. yu-T, 2021. — 224 c.
3 Tecm Yyebnoe nocodoue. Mupomnndaenko M. A., MupomHuveHKO A. A.

«DNEKTPOHHOE TMPaBUTENbCTBO. [IpegocTaBieHHE TOCYAapCTBEHHBIX U
MYHHIIUIAIBHBIX YCIyr». YdeOHoe mocobue ¢ rpudom YMO. KpacHonmap,
2014. 240 c.

VY4eOHO-MeTOIUYECKUE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaroIUXCs U3
YHCiIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTAMHU 3710poBbs (OB3) npenocrapistorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JOPOBbSI U BOCIIPUITHS HH(POpMALIUU:

JUist I ¢ HapyIIEHUSIMU 3pEHMSL:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B popMe ayauodaiina,

— B reyatHo (opme Ha si3bike bpaitns.

Jljig U1 ¢ HapyLIeHUsIMU CyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUig au1 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEIBHOTO alapara:

— B TIe4aTHOM opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,

— B popMme ayauodaiina.

JlaHHBINA TepeyeHb MOXeT OBbITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
oOyyJarouuxcs.



3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH IHCHUILIUHBI
(Mmomyuis)

OOpa3zoBarenbHbIE TEXHOJIOTUH, WCIOJIb3yEeMbIE IPH pealu3alliil pPa3IUuYHbIX BHJOB
y4eOHOI e TeTbHOCTH:

—JIEKIIUM: HWHTEpPaKTHBHbIE (JUAJOTOBbIE) W HPOOJEMHBIE C KOMIIBIOTEPHBIMHU
IPE3CHTALUSIMU;

— IIPaKTUYECKUE 3aHATHSL, J1TaOOpPaTOpHbIE PaOOTHI;

— KOMIIbIOTEPHAsI MOJICJIMPOBAHUE.

Tpaauumonnsie 00pa3oBaTeNbHbIC TEXHOJIOTUU: JIEKIIUHU, IPAKTHUECKUE 3aHITHS.

Texnonorus npobiaemMHOro oOyueHMs: JEKIHUs — JUCKYCCHsl, HpoOJeMHas JeKLus,
KOMITBIOTEpHAS Mpe3eHTanus. Ha Jlekuusx u3mararoTcss OCHOBHBIE TEOPETUYECKHE TTOJI0KEHUS U
KOHIIETIUS Kypca, Jaroliye CTyJeHTaM HH(OpMaIiK, COOTBETCTBYIOILYIO IPOrpaMMe.

3amadya MPAaKTUYECKUX 3aHSATHH — PAa3BUTHE Y CTYACHTOB HAaBBIKOB I10 NPUMEHEHUIO
TEOPETUYECKUX IOJIOKEHUM K peIIeHuI0 NpakThueckux 3aaad. C 3Tol 1enbro pa3paboTaHbl
3aJaHusl Ui BBIMOJIHEHHS TNPakTHUeCKuX paborT. OHM COCTOAT M3 337a4 U yNpaKHEHHH,
OpPUEHTHPOBAHHBIX HAa YCBOEHHE TEOPETHUYECKOI'0 MaTepualla U YMEHHUS €ro MCIOJIb30BaTh IS
peleHus 1TabopaTopHbIX (MPAKTUYECKUX) 3aIaHHH.

Ha kaxxaoM NpakTUYECKOM 3aHSATHM OTBOJAUTCS BpeMsl IJI JUCKYCCHU, B KOTOPOH
YUYacCTBYIOT JOKJIAJUYHK, IIOATOTOBUBIINI COOOIIEHNE IO KaKOi — TMO0 MPaKTHUECKOW Mmpobdiieme
MH(POPMALIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro onnoHeHTH! (1 nim 2 yenoBeka), MOArOTOBUBIIHNE
KOHTPapryMEHTBHI, U IPYTHE CTYACHTHI TPYTIIIbIL.

Hpyras ¢dopma opraHuzanuss paboOThl CTYJEHTOB — HalucaHue pedepaTta, KOTOpoe
Ipe/CTaBIseT CO00H HEOOIBIIOE HCCIeA0BaHNE KaKOH — JIN0O MPOOIeMbl KacaoIeecs: TCOPUU
IOPAaKTUKA MH(MOPMALMOHHBIX CHUCTEM M 0a3 JaHHBIX C HPEUIOKEHHEM BapHUaHTOB DPELICHUs
JAHHOW TIPOOJIEMBI.

JUis OTBETOB Ha MHJMBHUAYyaJbHbIE BOIPOCHI, a TaKXe JIi MOMOILIM B IOATOTOBKE
pedepaToB 1 HaMKMCAHUS ICCE MPEAYCMOTPEHBI MHANBUIYAIbHBIE KOHCYJIbTAIIMH TIPETIOaBaTEIs.

JUis auIl ¢ OrpaHUMYEHHBIMM BO3MOXKHOCTSIMU 3/10pOBbsSI IIPEYyCMOTpPEHA OpraHHu3alus
KOHCYJIBTAIMH C MCIIOJIb30BAaHUEM DJICKTPOHHOH TTOYTHI.

4. OueHo4YHbIe CPeACTBA IJIsl TEKYlIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHO
aTTecTaluu

OneHouyHble CpeAcTBa IMpeIHa3HAYeHbl A KOHTPOJS M OLEHKH 00pa30BaTENIbHBIX
JOCTMDKEHUH 00y4YarolMXcsi, OCBOMBLIMX NpPOTrpaMMy Y4eOHON AMCHUIUIMHBI «YTIpaBlieHUE
AIIEKTPOHHBIMU JIOKYMEHTaMH U KOPIIOPAaTUBHBIM KOHTEHTOM.

OneHouHbIEe CpecTBa BKIKOYAET KOHTPOJIbHBIE MAaTEpHaibl JUIsl IPOBEACHUS TEKYUIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/laHUM, JTOKJIaJa-Ipe3eHTalud MO MPOOJIEMHBIM BOIIpOCaM,
pPa3sHOYpPOBHEBBIX 3a/laHUM, pOJIEBOM WIPhI, CUTYallMOHHBIX 3ajgad (yka3aTb HWHOE) H
NPOMEKYTOYHOM aTTecTaluy B (opMe BOIPOCOB U 3aJaHUI K 3a4eTy.

CTpyKTypa OlIeHOYHBIX CPEeACTB AJIsl TEKYIIeid U MPOMEKYTOUHOM aTTeCTANMU

HanmenoBanue OLICHOYHOTI'O CpEACTBA
Ne Koxa u nanmeHnoBaunue
PesynbraTel 00y4ueHus . IIpomexxyTouHas
n/n HHAMKaTOpa Texkylmuil KOHTPOJIb
aTrTeCcTanusa

HIIK- 4.1. 3HaHUS CUCTEM Juckyccus Bonpoc na 3aueme

VY4acTByeT B paboTe | 3JIEKTPOHHOTO Ilpakxmuueckue 1-4

10 MPOEKTHPOBAHUIO | JOKYMEHT0000pOTa pabombl

Y BHEJPEHUIO HaBwiku BajeHus IIpaxmuueckue Bonpoc na 3aueme
1 | cuctemsl CHCTEMaMH JIEKTPOHHOTO | pabomul 5-8

3JIEKTPOHHOTO JOKyMeHT0000poTa B

JTOKyMeHTo000poTa | chepe

B cthepe JIOKYMEHTAI[HOHHOTO

JOKYMEHTAllMOHHOI'O | YMpaBJICHHUs] OpraHu3aI[iu




yIpaBIICHHSI
OpraHu3aIuu
UIIK- 4.2. 3HaHUS TPUHIIUIIOB Juckyccus Bonpoc na 3aueme
Crocoben [IPOEKTUPOBAHUA CUCTEM | [Ipakmuueckue 9-12
MPUMEHSTH CUCTEMBI | DJIEKTPOHHOTO pabomoi
3NEKTPOHHOTO JIOKYMEHT0000poTa

2 | noxymeHTo000pOTa Ipaxmuueckue Bonpoc na 3aueme
B chepe HaBbiku paGoThI ¢ pabomwl 13-15
JOKYMEHTALIUOHHOI'O | CHCTEMaMH 3JEKTPOHHOTO
YIpaBJICHUSI JIOKYMEHT0000poTa
OpraHu3aIuu
HIIK- 9.1. 3HaHUS TEXHOJIOTUH Juckyccus Bonpoc na 3aueme
JeMoHCTpUpyeT CHCTEMBI SJICKTPOHHOT'O Ipaxmuueckue 16 - 18
3HAHUSI TEXHOJIOTHI | XpaHEHHsA JOKYMEHTOB B | pabomul

5 | cucTembl OpraHu3alyu
3NEKTPOHHOTO HaBwiku paboTsl ¢ Ipaxmuueckue Bonpoc na 3aueme
XpaHeHUs CHUCTEMaMH 3JICKTPOHHOIO | pabombl 19-21
JIOKYMCHTOB B XpaHCHUs TOKYMEHTOB B
OpraHu3aIuu OpraHu3aluu
HUIIK- 9.2. 3HaHUS CUCTEMBI Jucxyccus Bonpoc na 3aueme
Opranusyer 3JIEKTPOHHOTO apX¥Ba B Ipaxmuueckue 22 -24

4 | BHGADEHHE CHCTEMBI | OpraHM3aLHH pabomvi
3NEKTPOHHOTO HaBwiku BHEIpEHUS Ipaxmuueckue Bonpoc na 3aueme
apxuBa B CUCTEMBI 3JIEKTPOHHOTO pabomvi 25-27
OpraHu3aluu apXx¥Ba B OpraHu3aluu

TunoBblie KOHTPOJIbHBIE 3aIaHUA UJIX UHBIC MaTEpUaJibl, H606XO]II/IMI>IC AJI OHCHKH

3HAHMH, YMEHHUH, HABBIKOB M (MJIH) ONBITA [ESITEJbHOCTH, XapPaKTePU3YIOUIUX 3Talbl

(opMupoBaHHsA KOMIIETEHIHII B Mpolecce 0CBOEHHUsI 00Pa30BaTe/JbHOI MPOrpaMMbl. TEMbI
acce, pedeparoB, epeyeHb MPaAKTUUECKUX 3a/1aHuH, JTa0OPATOPHBIN MPAKTUKYM U KOHTPOJIBHBIX

paboT xpaHsTCS Ha Kadeape.
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3ayeTHO-IK3aMeHAMOHHbIE  MaTepHadbl  (BONPOCHI) JIA  MPOMEXKYTOYHOM
aTTecTanuu (3a4er)

ABTOMaTH3UPOBAHHBIE CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

OcHOBHOE Ha3HaUYCHUE U 00nacTu ucoab3oBanus COJI.

CrpykTypa v QyHKIIUN CUCTEM DJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

OyHkuuu U 3a1a4u, pemaemble COJ1 (MapmpyTu3anus, pasrpaHiueHue J0CTyIa U

Eall A

Ap.).

5. OcnoBubie kiaccel COJI. CucreMbl ynpaBieHHUS KOPIIOPATHBHBIM COJEPKUMBIM
(CMS). CucteMsl paboOThI ¢ U300paKCHUSIMHU.

6. OcnoBubie kmaccel CDJI. Cucrempl, OpUEHTUPOBAHHBIC Ha OW3HEC-TIPOIIECCHI.
Cucremsl ynpasieHus norokamu padot (workflow).

7. OcHoBHbIE CTpYKTypHble 37eMeHThl COJ[ (XpaHmiuina HOKYMEHTOB W KapTOUYeK,
MOy OU3HEC-TIOTHKH).

8. OcHoBuble 3neMenTsl COJ] (XpaHUIUIIa JOKYMEHTOB M KapTOueK, MOAYJIH OU3Hec-
noruku). VIX cTpykTypa ¥ QyHKIIMOHATBHOE TIPEeIHA3HAYCHHE.

9. Poccuiickuii ¥ 3amaJHbIi MOAXOJ K MOCTPOEHUIO JOKyMeHToobopoTa. Crneunduka
POCCHUICKOr0 JOKYMEHTOO00pOTA.

10. Tennpenuuu pa3Butus peiaka CO/I.

11. T'pynnoer COJ] Ha poccuiicKOM pbIHKE (OpUTMHAJIBHBIE POCCHICKUE pa3paldoTKH,
MoaudUKaMK 3anaJHBIX MPOrpaMMHBIX miuatdopm). [IpenmyiiecTBa U HEIOCTATKH OCHOBHBIX
MPEACTABUTENEN ITUX TPYIIIL.

12. OcHoBHBIE UTPOKHU Ha poccuiickoM poiHke CO/I. Tennenuuu pa3sutus peiaka CO/1.

13. TIpouecc BeiOOpa COJI mist opranuzanuu. Kpurepuu Beioopa.

14. TIpouecc BwiOOopa COJl mna opraHu3zanuu. TeXHOJOTUU CPABHUTEIHLHOTO aHAIN3a
CO/.

15. Beibop CDBJI. Meroaukn o0CienOBaHHUS NOPEANPUATAS W ONpPEICICHUs
¢yHKIMOHAIBHBIX TpeboBaHui k CO/I.

16. Texuonoruu Baenpenust COJ1. bapbepsl npu BHEAPEHUU CUCTEM JTOKYMEHTOOO0POTA.

17. Dranbr BHenpenus COJ[. CTOMMOCTh U MPOJOHKUTEIBHOCT MPOIECCa BHEIPEHUS.
bapbepbl npu BHEAPEHUU CHCTEM.

18. 3arpatsr u 3pdexTsl oT BHEApeHuss COJl B opranuzaium.

19. VmpaBneHue JOKyMEHTaMH — 3KCIIOPT, UMIOPT, KOHTPOJIb Bepcuii, 0€30MacHOCTh U
CITY>KOBbI OMOIMOTEK IS IETOBBIX TOKYMEHTOB.

20. YnpaBienue oOpa3aMu JOKYMEHTOB — 3aXBaT, MPEOOpa3oOBaHHE W YIpaBICHUE
OyMaXHBIMU JJOKYMEHTaMHU.

21. YupasieHue 3allUCIMHU — JIOJITOCPOYHOE apXHBUPOBAHUE, aBTOMATHU3AIMS TIOTUTHK
XpaHEHUsT W COOTBETCTBUS HOPMaM PETyJIUPYIOLUIUX OpPraHoB, OOecleuyeHHEe COOTBETCTBUS
3aKOHO/IATEILHBIM U OTPACJIEBBIM HOPMaM.

22. Yupasienue morokamu padot (workflow) — momepskka Ou3HeC-IpoIeccoB, nepeaada
KOHTEHTA M0 MapIIpyTam, Ha3HadeHHe padounX 3a7a4 U COCTOSIHUHN, CO3/JaHKe )KYPHAJIOB ayAUTA.

23. Yupasneane BeO-koHTeHTOM (WCM) — aBromarm3amus pojiw BeO-MacTepa,
yIpaBlieHUE THHAMUYECKIM KOHTEHTOM U B3aMOJICHCTBHEM IOJIH30BATENEH .

24. Yupasienue MmyibTuMenuakoHTeHTOM (DAM) — ynpaBneHue rpadudecKuMu, BUAECO
1 ayjarodaiiamMu, pa3TAIHBIMA MapKETHHTOBBIME MaTepuaiaMu, Harpumep, (iernr-0anuepamu,
PEKIaMHBIMU POJTUKAMH.

25. YnpaBieHrHe 3HAHUSAMH — TIOAJEP)KKA CHCTEM /ISl HAKOIUICHWS M JOCTaBKH
peneBaHTHOM /1 Ou3Heca HHPOPMAIUH.
26. JIOKyMEHTOOPHEHTHUPOBAaHHOE B3aUMOJICWCTBUE — COBMECTHOE HCIOJIb30BAHUE

JIOKYMEHTOB TOJIb30BaTENIIMU U TOJIJIEPIKKA MTPOEKTHBIX KOMaH/I.
27. YnupaBieHue KOpIOPaTUBHBIM KOHTEHTOM. 3alaul YIPaBJIeHNUs KOHTEHTOM.
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https://ru.wikipedia.org/wiki/%D0%A3%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D0%B8%D0%B5_%D0%B7%D0%B0%D0%BF%D0%B8%D1%81%D1%8F%D0%BC%D0%B8

Kpurtepun oneHuBaHus mo 3avery:

«3aumeno»: CTyACHT BJIaJIE€T TEOPETUUECKUMH 3HAHUSMHU 110 JaHHON NUCLMIUIMHE, 3HACT
KOMILJIEKC MHCTPYMEHTOB BHEAPEHMS U Pa3BUTHUsA OEpEKIMBOIO YIpPaBICHHUS M IPOU3BOJCTBA,
JIOTYCKaeT HE3HAUUTENbHbIE OIIMOKM; CTYIEHT yMEET MPAaBUIbHO OOBSACHATH Marepual I0
METOAMKE OLIEHKU U YJIy4lIeHUs pe3yJIbTaTUBHOCTU (DYHKIIMOHUPOBAHUS CUCTEMbl MEHEIKMEHTA
KAa4eCTBa KOMIIaHUH, WILTIOCTPUPYSI €70 IIPUMEPAMH.

«He 3aumeHOo». MaTepuajg HE YCBOEH WJIM YCBOEH 4YaCTUYHO, CTYIEHT 3aTpyIHSAETCS
IPUBECTU NPUMEPHI IO KOMIIETEHIUSAM U TEOPETHUYECKOMY MaTepuaily, y4yeOHblE 3aJaHUs He
BBINOJIHUII, IPAKTUYECKUE HABBIKK HE C(hOPMUPOBAHBI, IOBOJIBHO OTPaHUYEHHBIN 00bEM 3HAHUI
IIPOrpaMMHOI0 MaTepHuaa.

OneHouyHbIC CpEACTBA JUIsi WHBAIWAOB W JIMII C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBbSI BEIOUPAIOTCS C YIETOM MX UHIAWBUAYAIBHBIX MICUXO(QU3NIECKUX OCOOCHHOCTEH.

— IIpY HEOOXOJMMOCTH MHBATIUIAM | JIUIIAaM C OTPAaHUYCHHBIMU BO3MOXXHOCTSIMU 3I0POBbSI
NPEJOCTABIISICTCS TOTMOJIIHUTEIIFHOE BPEMs JIJIs IIOATOTOBKU OTBETA Ha 3K3aMCHE;

— MIPU MPOBEICHUU MPOIIEYPHI OLICHUBAHUS PE3yJIbTATOB O0yUEHUs HHBAIUOB U JIUIL C
OTrPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBBS IPEIyCMATPUBACTCS MCIIOJIb30BAHUEC TEXHUYCCKIX
CPEICTB, HEOOXOMMBIX UM B CBSI3H C UX HHIUBUIYATBHBIMA OCOOCHHOCTSMU;

— IIpU HEOOXOJAUMOCTH JIJIsl 00YUAKOIIUXCS ¢ OTPAHMYCHHBIMH BO3MOKHOCTSIMH 37I0POBbSI
U WHBAJIWIOB TPOIEAypa OICHUBAHUS pE3YyJIbTaTOB OOYYEHHS 1O JUCHUIUIMHE MOXKET
IPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Iponiennypa oneHMBaHUsI Pe3yJIbTATOB OOYYCHHS WHBAIWIOB U JIUI[ C OTpaHUYCHHBIMU
BO3MOXKHOCTSIMH  3JIOPOBbsSI 10 JUCHUIUITMHE (MOJIYJII0) MpeIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHUSIM WX 3J0POBbS H BOCIPHUSITHS
uHpopMmanuu:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHOW (hOpMe YBEIIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JIJ1st JIUI ¢ HApYIICHUSIMH CITyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

Jliist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTa
oOyyJaronuxcs.

12



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTH A

[Teuarnsie nznanus, BriodeHHbie B PITJI, oTpakeHsl B a1ekTpoHHOM Kataiore HayuHoi
oubmmorekn KyoI'Y mo anmpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM obecriedeHHOCTH JiuTepaTypoit corinacHo @I'OC BO 3++.

5.1 YueOnasi iuTepaTypa

1. HMuadopmannoHHbIE TEXHOJOTHH B JOKYMEHTAI[HOHHOM OOECIIEYECHUHN YIPABICHUS U
apxuBHOM jeje : yueonuk mus By3os / H. H. Kynaes, T. B. Konapaimosa, E. B. Tepenrtsesa, A.
I'. ®abpuunoB / mox odur. pea. H. H. Kynsiea. - Mocksa : Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr : snexrponnsiit. - URL: https://znanium.com/catalog/product/1211641
(mata oopamienus: 04.06.2023). — Pexxum 1ocTyma: mo moImucKe.

2. Herecora, O. 10. HuHpopMannoHHBIE CHCTEMBI M TEXHOJOTHH B SKOHOMHKE
[DnexTpoHHBIH pecypc] : yuebHOe mocobue aiist By30B. 3-€ U31I., HCIIp. U JoI. - Mocksa : FOpaiiT,
2018. - 146 c. https://biblio-online.ru/book/252563FB-FE6B-4038-9FE7-ABSFEC2B6711.

3. Uynwun, B.A. Ynpasnenue konrenrom. [Ipaktukym / B.A. Llynun, M.M. Humaryaes.
— Mocksa : Uudpa-M, 2019. — 211 c. — ISBN 978-5-16-014226-5.

4. Tennarynuna E.B. CMS — cucremsl ynipaBieHusi KOHTeHTOM: yueOHoe nmocobue / E.B.

lenunarynuna. — Hosocubupck: WMsp-so HITY, 2015. URL: https://library.kuzstu.ru/
dl.php?n=218145&type=nstu:common
5. KokanmoBa P.A.  KowmmbiorepHsle  HHPOPMAIMOHHBIE  TEXHOJOTHH B

JIOKYMEHTAIlMOHHOM o0ecrieueHnn ynpapieHus: [Tekcr]: ydueOHOEe mTocoOWe Ui CTYISHTOB,
oOydaromuxcsi Mo HampasiieHuto "JloKyMeHTOBeneHHe W apxuBoBeneHue" / aBT.-cocT. P. A.
Koxkanosa, A. ®. Kinumoga. - Mocksa : KHOPYC, 2016. - 109 c. (5 mT.)

5. Mupomanuenko M.A. Lludposas Tpancopmarius: poccuiickiue NpuopUTETHI
dopmupoBanus nudpoBoit skoHoMuku. Monorpadus. Kpacnomap: Kybanckuii roc. yu-T, 2021.
—224 c.

5.2. llepuoanyeckasi JuTepaTypa
1. ba3br manubix kommanuu «Mct Beroy http://dlib.eastview.com
2. Dnextponnas oubmuoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. NHTepHeT-pecypchbl, B TOM 4YHCJIe COBpPeMeHHbIe NpodeccHOHAIbHbIE 0a3bl
JAHHBIX U I/IH(l)OpMalll/IOHHI)Ie CIIPaBOYHBLIEC CHCTEMbI
J1eKTPOHHO-0ubImoTeuHbIe cucteMbl (IBC):
1. BBC «IOPAWT» https://urait.ru/
2. DBC « YHUBEPCUTETCKASI BUBJIMOTEKA OHJIAWH» www.biblioclub.ru
3. DBC «BOOK.ru» https://www.book.ru
4. OBC «ZNANIUM.COM)» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanibabie 6a3bl JAHHBIX:

1. Hayunas snextponHas 6ubnuoreka (HOB) http://www.elibrary.ru/

2. IlomHOTEKCTOBBIE apXUBBI BEAYIIUX 3aIaJHBIX Hay4YHBIX )KypHaIOB Ha Poccuiickoit
atgopme Hay4yHbIX xypHaaoB HOMKOH http://archive.neicon.ru

3. HammonanpHas dnekTpoHHass OuOmmoTeka (AOCTynm K DIEKTPOHHOM  OMOIMOTEKe
muccepraiuii Poccuiickoit rocynapcrsennoi oubnmoreku (PI'B) _https://rusneb.ru/

4. Tlpesunenrtckas oubnuoreka um. b.H. Expumna https://www.prlib.ru/
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6. MeToauueckue yKa3aHus JJisi 00y4alomuXcsl 0 0CBOECHUIO JUCIUIJIMHBI (MOYJIs1)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYUIMBAHUE JIEKUUHA M IPOBEJICHUE
NPaKTUYECKUX padoT.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

— CHCTEMAaTHYECKH TOTOBUTHCS K TNPAKTHUYECKUM 3aHATHSAM IO Y4EOHBIM TOCOOUSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKXkKe C UCIOJIb30BaHuEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBIMOJIHATH MPAKTHUECKUE 3a/1aHHsI, TOTOBUTH pedepaThl U 3cce.

CaMmocrosiTenbHasi paboTa CTylIeHTa - OJMH W3 BaKHEHUIIMX 3TalloB B IOJTOTOBKE
cnernuanvcToB. OHa MPUOOIIACT CTYJEHTOB K MCCIIEA0BATEIHCKOM paboTe, 00oraiaeT OmnpITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAJIbHEHIIEr0 X CTAHOBIIEHUS KAaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUIECKUMU JTAHHBIMH.

Lenp camocTosiTeNbHOM pabOThl - CUCTeMaTH3alysl, 3aKpelUIeHHEe U pacllupeHHe
TEOPETUYECKUX U MPAKTHUYECKHX 3HAHUHU C MCIOIH30BAHUEM COBPEMEHHBIX MH(pOPMAIMOHHBIX
TEXHOJOTHI U JTUTEepaTypPHBIX UCTOYHHUKOB. J[J11 pa3BUTHSI HABBIKOB CaMOCTOSITEIBHON pabOThI
CTYZCHTaMH BO BPEMS CAMOCTOSITEIbHON PabOThI BBIITOJIHSAIOTCS:

— pedeparbl, CBs3aHHBIE C PACCMOTPEHHEM CTPYKTYpbl M MPHUHIMIIOB OpPraHU3aINH
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedepaThl, CBsI3aHHBIE C 0030pOM COBPEMEHHOI'O pBIHKA CIEIHATU3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— JIOMaIllHUE 33JaHus 10 MOUCKY B MlHTepHeTe nH(opMaIiK Ha 33JaHHYI0 HAYYHYIO TeMY
U TIOATOTOBKE JIOKJIA/a.

— pedepaTsl, CBsI3aHHBIE C MPABOBBIMHU ACIEKTAMH HCIOJIb30BaHHS MHGOPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunmm oscce TOTOBATCS CTYAEHTOM CaMOCTOATEIbHO, B HHUX 0000ImatoTcs
TEOPETUYECKHE MaTepHallbl IO HCCIEAYyeMOW TeMe C HCIOJIb30BAHMEM MAaTepHajoB U3
CHEIMAIbHOM  JUTepaTrypbl, HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, CTaHIAPTU3HPYIOIIUX
paccmarpuBaeMyio cdepy. B comepkanmm pabOT MOMKEH OBITH COOCTBEHHBIM aHAINA3 W
KPUTHYECKHI TOAXOA K PEIIeHUI0 MpoOieMbl 10 BBIOPAaHHON TeMme HCCIeI0BaHus,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropaiuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM peKOMEHAYeTCs HENpPEephIBHO NPOBOJUTH HAayuyHbIE HCCIIEAOBAHUS O]
PYKOBOJICTBOM TIpernogaBarens Kadeapsl o n30paHHON TeMe U TOTOBUThH COOOIICHUS Ha HAyYHbIE
KOH(pepeHIMH, cTaTbil B COOPHUK MOJIO/IBIX HCCIIeloBaTeIel U HaydHbIe XKy pHAIbI.

OOy4eHue CTyIEeHTOB C OTpaHMYEHHBIMU BO3MOXHOCTSIMHA OPTaHU3YETCS B COOTBETCTBUHU
¢ TpeboBaHUSIMHU «MeTOoIUYEeCKUX PEKOMEHAINI IO OpraHnu3alui 00pa3oBaTeIbHOIO Mpolecca
Uis  OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3]I0POBBSI B
00pa30BaTeNbHBIX OPraHU3alMIX BhICHIETO NMPO(ecCHOHAIBHOTrO 00pa3oBaHUs» OT «8» ampens
2014 r.

B ocBoeHHMH TUCHMITIMHBI MHBAJIUAAMU U JIUIAMU C OIPaHUYEHHBIMH BO3MOKHOCTSMHU
3/10pOBbs OOJIBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas ydyeOHas paboTa (KOHCYJbTallUu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

WupuBuayanpHble KOHCYJIBTAIMM IO TPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUAYAIN3ALUU O0YUYEHUS U YCTAHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy IMperojaBaTesieM M OOYyYaroIIMMCs WHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.
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7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKax JUCIHUIUIMHBI HCHOJB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUAITU3UPOBAHHBIM U

71a00paTOPHBIM 000PYIOBAHUEM.

HaumenoBaHue crieriaabHBIX
TMOMeEILeHU I

OcCHAaIIIEHHOCTD CITEIUAIbHBIX
OMeIeHU I

HepequL JIMIOCH3HUOHHOI'O
IMporpaMMHOTO obecneueHus

VYuebOHble ayJJUTOPHU ULt
MIPOBEACHUS 3aHATUH JEKIIMOHHOTO
THUIIA

Meo0enb: yueOHas meOeIb

Texuuueckue CpeacTBa o6yqu1/m:

9KpaH, POEKTOP, KOMIBIOTEP

Microsoft Office: Word; Excel;
PowerPoint.

YueOHbIe ayTUTOpUU s | Mebenb: yueOHas meOeIb Microsoft Office: Word; Excel,
MPOBECHUS sausTuil | TexHudyeckue cpeactsa obyuenus: | PowerPoint.
CEMHUHAPCKOr0 THIA, TPYIMOBBIX M | 3KPaH, MPOEKTOP, KOMIBIOTED
HHIMBUIYAIBHBIX ~ KOHCYymbTanmit, | O6opymoBaHue:
TEKYIIETO KOHTPOJIS 5§
MPOMEKYTOYHOM aTTECTAIUH
HJ'IH CaMOCTOSITEIbHOH pa6OTBI O6y‘laIOH_[I/IXCH npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJIEKTOBAHHBIC CIEIMATN3UPOBAHHON MeOEeb0, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM C
BO3MOXXHOCTBIO MOJKIIOUEeHUS K ceTu «/HTepHeT» U oOecreueHneM J0CTyna B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEIBHYIO CPETy YHUBEPCUTETA.

HanMenoBanne nmoMemeHui OcCHaIIEHHOCTh TOMCIICHUH IS IlepedeHp NMLIEH3MOHHOTO
JUTSL CAMOCTOSATEIHHOM CaMOCTOSTENbHOM PabOTHI 00yUAIOIINXCS MPOrpaMMHOTO 00eCIeUeHHUS
paboTHl 00yYaIOIUXCS

ITomenienue i | Mebenb: yueOHas Mebenb Microsoft  Office:  Word;

camocrosaTenbHOM  pabotel | Kommekr — cneunmanusupoBaHHoi — Mmebenu: | Excel; PowerPoint.

oOyJaromuxcs (YUTaIbHBIA | KOMITBIOTCPHBIC CTOJIBI

3an HayuHoii OMOIHOTEKH) O6opynoBaHHe: KOMIIBIOTEPHAs TEXHHKA C

MOAKITIOUYECHUEM K HH(POPMAIHOHHO-
KOMMYHHMKallMOHHON cetn «MHTepHET» U
JIOCTYIIOM B 3JCKTPOHHYIO HH()OPMAIHOHHO-
obpa3oBaTeNbHyI0 Cpely  00pa3oBaTeIbHOM
OpraHu3alluy, BeO-Kamepsbl,
KOMMYHHUKAIIMOHHOE obopyoBaHue,
obecrieynBaroiiee JOCTyll K CETH WHTEPHET
(mpoBogHOE CcOeAMHEHHWE W OECIPOBOAHOE
coenunenue no rexuonoruu Wi-Fi)

ITomenienue i | Mebenb: yuebHas mebenb Microsoft  Office:  Word;

camocTosiTennbHON  paboTel | Kommiekt — cmenmanusupoBanHoit — mebenn: | Excel; PowerPoint.

obyyaromuxcs (ay. 417) KOMIIBIOTEPHBIE CTOJIBI

O6opynoBaHue: KOMIBIOTEPHAs TEXHUKa C
MOAKITFOUYEHUEM K HHPOPMALHOHHO-
KOMMYHHMKallMOHHON cetn  «MHTepHET» U
JIOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIHOHHO-
00pa3oBaTeNbHyI0 Cpely  00pa3oBaTeIbHOU
OpraHu3alluy, BeO-Kamepbl,
KOMMYHHUKAIIMOHHOE obopyoBanue,
oOecrieunBaroImee IOCTYI K CETH HHTEPHET
(mpoBogHOE coemMHEHHWE U OECHpPOBOJHOE
coenuHenue no texuonorun Wi-Fi)
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