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1. He.ﬂl/l H 3aJa4Y4 U3YyYCHUA TUCIHUITIINHBI

1.1 Heau AuCIUILIMHBI

OcnoBHo#t nenpro auctuiuabl «b1.B.04.06 {udpoBbie TEXHONIOTUU B JOKYMEHTOBEICHUH U
apXMUBOBEICHUM» SIBJISIETCS TMOATOTOBKA CTYJEHTOB IO OCHOBHBIM BOMPOCAM TEOPUH U MPAKTUKHU
WCII0JIH30BaHUS IIU(PPOBBIX TEXHOJIOTHH B 00JIACTH JOKYMEHTOBEICHUH U apXHUBOBEIACHUH.

1.2 3agauu AUCHUILIUHBI

1) U3y4uTh NPUHIMITEI OPraHU3AIUU CUCTEM 00pa0OTKHU IM(POBBIX TAHHBIX, UX Ha3HAYCHHE U
(yHKIMOHATBHBIE BO3MOXKHOCTH,;

2) U3yYUTh OCHOBHBbIC IM(PPOBBIE TEXHOJOIWH, MPHUMEHSCMble B TMPO(ECCHOHATBHOW W
MCCIIEI0OBATENBCKON eI TEIBHOCTH JOKYMEHTOBEIA M apXHUBOBEIA,

3) u3y4HuTh OCHOBHBIC (hOPMATHI IIPEICTABICHHUS B JICKTPOHHOM BHUJI€ TEKCTOBOM, rpaduyecKoit
U MyJIbTUMEIUHHON MHPOPMAITIH.

4) U3y4uTh COBPEMEHHBIC MPOTPaMMHBIC CpeacTBa IH(POBO 00pabOTKM U aHaIM3a
nH(bOpMAIHH;

5) u3ydyeHHe OSBOJIONMU PA3BUTHS CHCTEM JOKYMEHTHPOBaHHS M 00pabOTKH HU(PPOBOIi
uHpOpManuy,

6) paboTath C COBPEMEHHBIMH IPUKIAJHBIMH IpOrpaMMaMu 00pabOTKKM HH(DOPMAIUH,
npeacTaBiIeHus HHPOopMaLnu, ¢ 6a3aMu JaHHBIX.

1.3 Mecto aucunninnsl B ctpykrype OIIOII BO

Jucunmmna «b1.B.04.06 LlndpoBsie TEXHOIOTHH B TOKYMEHTOBEIACHUU U apXWBOBEICHHUI
INPUHAIICKUT K JUCHMIUIMHAM 4acTH, (GOPMHPYEMOM ydacTHUKaMH 0Opa3oBaTEIbHBIX OTHOLICHUH
6moka b1 "Iucuumumnas! (Moaynn)" yueOHOTO TUTaHa.

JUis ycnemHoro yCBOEGHHS IUCLMIUIMHBI HEO0O0XOAMMO, 4TOObl MarucTpaHT HMeJN 3HaHuf,
YMEHUs, BJIaJICHHE U HaBBIKH B 00beMe TpeboBanuil ruciuiuing: « Mapopmatnkay, « Teopus rokymeHTa
U CUCTeM JOKyMeHTauuw», «JlokymeHToBeneHue», «Opranuzamus u TtexHonorus JOVYy,
«ApPXUBOBEJICHHEY», N3YYaeMBIX B OaKaiaBpHare.

B cBoro ouepenp, H3ydeHHE JUCHUIUIMHBI 00ECHEYMBAET BO3MOXHOCTh YCHEIIHOTO
MPOXOXKICHHUS CTYJISHTaMH TPEAIUIUIOMHON TIPAaKTHUKH, TIOATOTOBKM W 3allUTHl BBITYCKHOMN
KBAJTM(PUKAIIMOHHON paboTBHI.

1.4 llepeuyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHS MO JMCHHUITIHHE, COOTHECEHHBIX C
INIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00Pa30BaTeIbHOM MPOIrPaMMbl

N3ydyeHue naHHON yueOHOW IUCIUIUIMHBI HampaBieHO Ha (OPMUPOBAHHME Yy OOyYaroIIMXcs
CJIEAYIOIINX KOMIIETEHLUN!
KOZ[ 1 HAUMCHOBAHUEC MHJAUKATOPA | PeSyJ’ILTaTBI O6y‘IGHI/I$I 110 JTUCHUITIJIMHE
[IK-4. Crioco0eH oCyIIecTBIATh padOTHI IO IPOSKTUPOBAHHIO W BHEIPSHUIO CHCTEMBI JICKTPOHHOTO
JIOKYMEHT0000pOTa B chepe TOKYMEHTAIMOHHOTO YIIPABICHHS OPTaHU3AIIH

[IK-4.1. YgacTByeT B pabote 1o 3HaTb:
HPOCKTHPOBAHUIO ¥ BHEIPCHHUIO CHCTEMBI - PBIHOK MPOrPaMMHBIX MPOIYKTOB U HUPPOBBIX TEXHOJIOTHIA
3JIEKTPOHHOTO JJOKyMEHTOO00poTa B chepe MO0 aBTOMATH3AIMM JOKYMEHTAIIMOHHOTO 00ecredyeHus
JOKYMEHTAllHOHHOTO YIIPaBIEHUs OpraHU3al1H yIpaBICHUS,

Ymers:

[1K-4.2. CriocoGeH NpUMEHSATh CUCTEMBI
JIEKTPOHHOTO JJOKyMEHT0000poTa B chepe
JOKYMEHTAI[HOHHOTO YIIPaBJICHUS OPTaHU3aINN

- Pabotath ¢ OJICKTPOHHBIMU 6azamu JaHHBIX, CHCTEMaMH
QJICKTPOHHOI'O ,HOKyMeHTOO60pOTa OpraHu3aluu,

BianeTs:

- TEXHOJOTMSAMH pabOThl C JIOKYMEHTaMH pPa3IHYHbIX
($hopMaToB 1 pasHON NMPHUPO/BI;




- COBPEMCHHBIMH LU(POBBIMU TEXHOJIOTHAMH 00pabOTKH
nHdopmauny,

ITK-9 CriocoOeH K BHEAPSHUIO CHCTEMBI 3JICKTPOHHOTO apXHMBa OpraHu3alliu

UIIK-9.1 JleMoHCTpUpYET 3HAHHUA TEXHOJOTHH
CHCTEMBI SJIEKTPOHHOTO XPaHEeHHs JOKYMEHTOB B
OpraHU3aLUH

3HaTh:
- OcHoBHl 3akoHOmaTensCTBa Poccuiickoit Denmepamuu B
oOmacTi 00pabOTKH, XpaHEHHS SJIEKTPOHHBIX JOKYMEHTOB;

UIIK 9.2 Oprasuszyer BHEOPEHHE CHUCTEMBI | - MH(GPOBBIE TEXHOJOTMH W  CHCTEMBI 00pabOTKH
JIEKTPOHHOTO apXHBa B OPraHU3aINI nHpopmanum.
YMmers:

- HACcTpauWBaTh IpOrpaMMHOE oOecreueHue IS BBOJA,
00pabOTKM W 3alUTHl JaHHBIX B CHUCTEME 3JICKTPOHHOTO
JIOKYMEHT0000poTa

Bnaners:

- COBPCMCHHBIMH IU(PPOBBIMU TEXHOJOTHSIMH OOpabOTKH
nH(pOPMAIINH,

PesynbraThl 00y4eHUs MO TUCHUIUIMHE JTOCTUTAIOTCS B paMKax OCYLIECTBICHHS BCEX BHJIOB
KOHTAKTHOM M caMOCTOATENbHON paboThl 00yUYarOIIKUXCsl B COOTBETCTBUM C YTBEPXKAECHHBIM YUEOHBIM
IUTAHOM.

WHAMKaTOpBl AOCTHKEHHUS KOMIIETEHIIMHA CUUTAIOTCA CPOPMHUPOBAHHBIMU TIPH JOCTHKEHUH
COOTBETCTBYIOLUX UM PE3yJIbTaTOB O0YUYEHHUSI.

2. CTpyKTYypa H cojiep:KaHne TUCIUTTIHHbI
2.1 Pacnpenesienne TPyA0EMKOCTH JUCHMILIMHBI 110 BUIaM padoT

OO0mmas TpyI0éMKOCTh JUCIUILIMHBI cocTaBisieT 3 3a4. ea. (108 1) mis cryaerroB ODPO u 300,
UX pacrpee/ieHre Mo BUaaM paboT MpeACTaBIeHO B TaOJIHIIE.

Bun yuebHoI paboThI 0P0 300
Bcero CemecTpbl Bcero Kype
JacoB 5 6 4acoB 3 4
AynuTopHbIe 3aHATHS (BCEro) 48 48 24 24
B toMm uncre:
3aHsaTHA JIEKIIMOHHOTO TUIIA 16 16 12 12
J1a00paTOPHEIE 3aHATHUS
MPAKTUYECKUE 3aHITHS 30 30 12 12
CEMHMHAPCKHUE 3aHSITHUS
HNuas koHTaKTHas1 padoTa:
[Ipomexxyrounas arrectanus (MKP) 0,3 0,3 0,3 0,3
KCP 2 2 2 2
CamocrosiTeqibHasi padoTa, 24 24 73 73
B TOM YHCJIE
Pedepar, nokuan 5 5 10 10
CamocTosiTelIbHOE H3YUYEeHHUE Pa3JIeoB 14 14 50 50
[oaroToBka K TeKyIeMy KOHTPOIIIO 5 5 10 10
Kourtpoas:
[ToaroroBka K 3K3aMeHy 35,7 35,7 8,7 8,7
OO0mas TpyI0eMKOCTh yac 108 108 108 108
B T.4. KOHTaKTHas pabora | 48,3 48,3 26,3 26,3
3ad. efl. 3 3 3 3




2.2. CTpyKTYypa IMCHUNIMHBI

Pacnipenenenne BuoB yueOHOM padOTHI U UX TPYAOEMKOCTH 110 paszzaenam aucuurinael (0DO).

HaumenoBanue pa3zzenosB (Tem)

KomnuecTBo yacos

Bcero

AynutopHas

pabota

Breayaut
opHas
paboTa

=
W

JIP

CPC

[onsiTHe 1MPPOBHIX TEXHOJIOTUI

Knaccudukanus nudpoBbIX TEXHOJIOTHH 00paboTKH
nHdopmManuu

Buyibl 1indpoBbIx MHQOpMALMOHHBIX pECypcoB

KopnopatuBHble 0a3bl JAHHBIX

ABTOMaTI/I?)I/IpOBaHHI:IC TEXHOJIOTHHU B 00JIaCTH KOMILIEKTOBAHHUS
M OKCHOCPTHU3BI ICHHOCTU TOKYMCHTOB

CucTeMbl MoMcKa HHGOPMAITUH

CucteMbl aBTOMaTH3UPOBAHHOTO aHAIM3a TEKCTa U
pedepupoBaHus
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IIpomexxyTounas arrectanus (MKP)

KCP

HOILFOTOBKa K 3K3aMCHY

OO61mmas TpyJ0eMKOCTb 1O JUCIMILTHHE

Pacnipenenenne BU0B y4eOHO paOOThI U UX TPYJIOSMKOCTH 110 pasjenam auciuiinael (300).

KonmuecTBo yacos
Breayaut
Ne HanmeHoBaHue pa3ziesioB (TeM) AymuTopHas opHyaa
Bcero pabora
pabora
J 113 JIP CPC
1. ITonsTHE MUPPOBBIX TEXHOJOTHUH 10 1 - 9
Knaccudukanus mudpoBEIX TEXHONIOTHH 00pabOTKH
2. 12 1 2 9
HHpOpMALUH
3. Buie! 1iidpoBhIX HHPOPMAIIMOHHBIX PECYPCOB 12 1 2 9
4. KopmopaTrBHble 0a3bl JaHHBIX 13 2 2 9
5 ABTOMATH3UPOBAHHBIC TEXHOJIOTHU B 00JACTH KOMILIEKTOBAHUS 13 2 2 9
Y DKCIIEPTU3BI ICHHOCTH JOKYMEHTOB
6. CucTeMsl morcka HHPOPMALUH 13 2 2 9
CucTeMbl aBTOMaTH3UPOBAHHOTO aHAIN3a TEKCTa U
7. 12 1 2 9
pedepupoBaHUs
8. udposoe obmecTBO U nHppoBas IKOHOMHUKA 12 2 - 10
HTOI'O no pasdenam oucyuniumvl 97 12 12 73
KCP 2
[IpomexxyTtounas arrecranus (UKP) 0,3
[ToaroToBKa K 9K3aMEHY 8,7
OO0mast TPyAOEMKOCTb 10 TUCIHAILUIHHE 108
2.3. Coaep:xaHue pa3iesioB U TeM JUCHUNINHBI
2.3.1. 3aHATHSA JIEKIMOHHOI0 THIIA
®opma
Ne HaunmMenoBanue pasjnena 1 TeMbl Conepxanue paszzena (TeMbl) TEKYIIEro
KOHTPOJISI
1 udpoBsie TEXHOIOTHH B COBPEMEHHOM OOIIECTBE. -

[MonsTre 1M POBBIX TEXHOIOTHIA

Wndopmarnzarus pa3HsIx chep AesITeTbHOCTH. DTAIIbI
nHpopmatuzanun. OneIT nHbPopMaTH3anuu B Poccnn
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Boruncnurensasle cucteMsl. CTpyKTypa

uudpoBas SKOHOMHUKA

WHuTemnekTyanbHBI  KamuTall Kak OCHOBHOW (hakTop
KOHKYPEHTOCIIOCOOHOCTH KOMITaHHH.

Knaccuduranus 1u(poBbIX pacrpeneneHHbIX BBIYUCIUTENbHBIX CUCTEM
TEXHOJIOTUil 00paboTku
nHdopmanuu

3 JlokanapHbIC BRIUMCINUTEIbHBIC CETH. [ 100aIbHbBIC pi |
BHIH,I HI/I(I)I)OBLIX BBIYMCIIUTEIILHBIE CETU: apXUTEKTYPa U IMIPUHIUIIBL
nH(OPMaLMOHHBIX PECYPCOB paboTs

4 KopmopaTtuBabie 0a3pl naHHBIX. TpeOOBaHUSA K CHCTEMaM -
KOpIOpaTHBHBIE Ga3b TAHHBIX XpaHEHUs AaHHBIX. Pe3epBHOE KONMPOBAHNE JAHHBIX.

5 OnexTpoHHbIH apxuB. CTPYKTypa dJIEKTPOHHOTO apXuBa. -
ABTOMaTH3NPOBAHHbIC IO 1yist OpraHu3auy IEKTPOHHOTO apXHBa
TCXHOJIOTHH B 001aCTH | Ofecrieuenne ayTeHTHIHOCTH H IOPHAHYECKOH CHITbI
KOMILIEKTOBAHHSL  IKCIEPTU3BI | 5exrponHOro gokymenta. DI
LIEHHOCTH JOKYMEHTOB

6 OBomOIUsl  METOJOB W TEXHONOTHH  00paboTKH Pl
CrcTeMs! ionicka nidopmamym | HHOpMAnmm.

OBOJIONNS CUCTEM ITOHUCKA HHPOPMAIHN

7 TexXHOIOTHH ¥ METO/IBI aHANIN3a TEKCTOB.
CucTeMbl aBTOMaTH3HPOBaHHOTO | OOnauHble TEXHOJNOTMU: TOHATHE, Kiaccudukarms,
aHanM3a TeKCTa U | IpUHIUOBI pabOTHI.
pedepupoBanus

8 udposas sxoHoMuka 3Hanui. [lepexos or ynpaBineHus bl

JaHHBIMM K YIIPaBJICHHIO 3HAHMSAMH. Bunbel 3HaHUIL.

Hudposoe 001ecTBO 1 | Bocnpou3BOACTBO 3HAHHIA.

[Ipumeuanue: [l — yqactue B JTUCKYCCHH.

[Tpyu u3yueHU TUCHUIUIMHBI MOTYT IPUMEHSATHCS ANEKTPOHHOE 00ydeHre, TUCTaHI[MOHHBIE
oOpazoBarenbHble TexHoJoruu B cooTBeTcTBUM ¢ ®I'OC BO.

2.3.2 3aHATHS CeMHHAPCKOro THNA (MPAKTHYeCKHe / CeMMHAPCKHUeE 3aHATHSI/
JadopaTopHbie padoThl)

®opma
No HaumenoBanue paszzena u TeMbl Temaruka 3aHsTHR/PabOT TEKYLLETO
KOHTPOJIS
1 Pazren 1. TeopeTHueckue | pyacopduxanus uudpoBbIX TEXHOIOMHi 06paGOTKH P
OCHOBBI nH(POBBIX MH(bOpMaLHH
TEXHOJIOTHii
2 1P
Buns! rdpoBeIX HHPOPMAITMOHHBIX PECYPCOB
3 1P
CTpyKTypa KOpIIOpaTHBHEIX 0a3 TaHHBIX
4 Paznex 2. ABTOMAaTH3UPOBAHHbIE  TEXHOJIOTMM B o0mact 1P
IIpakTH4yeckoe TNPHUMEHEHUE | KoMIICKTOBAHUS U AKCIIEPTHU3BI IEHHOCTH JOKYMEHTOB
UM(pPOBLIX  TEXHOJOrWil B P
HCTEMBI TOMCKA HHPOPMALTHU
AOKYMEHTOBeeHUH " Cucre owcKa HHpopMAL
apXuBOBEACHNH CucreMsl aBTOMATU3MPOBAHHOI'O aHajiM3a TEKCTa U 1P
pedepupoBaHus
7 I1p
[Mudposoe obmecTBO 1 1(POBas SKOHOMHUKA




Knaccupukanus 1UPpOBEIX TEXHOJOTHH 00pabOTKH 1P

nH(pOpMAITHH

[Tpumeuanue: [1P — oTuer 1o mpakTU4YECKOi padoTe.

2.3.3 IlpumMepHasi TeMaTHKAa KypCOBBIX padoT

KypcoBbie paboThl HE IPeTyCMOTPEHBI

2.4. IlepeyeHb yueOHO-MeTOAUYECKOT0 00ecriedeH s IJIsl CAMOCTOSITEIbHOI PadoThI
00y4YaKOIIHUXCS 10 TUCHHILINHE

Ne Bung CPC

[TepeueHp y4eOHO-METOUUECKOTO 0OECTICUEHH s AUCIUIUTMHBI IO BBITOJIHEHHIO
CaMOCTOSTENILHOM PabOTHI

1 CamocrosTensHOe N3Yy4YCHUC
TEM

MeTtoaudeckue peKOMEHIAINK MO MPOBEACHUI0 CEMUHAPCKUX 3aHATHUM, KPYIJIBIX
CTOJIOB, IUCKYCCHI: MeTO/I. pekomeraanuu / B.B. Epmonenko, /I.B. Jlanckas, MLA.
Mupomamaenko, M.P. 3akapsa, M.B. Tomuka, A.Il. CaBuernko, [.A. [leTkunHa.
MuHHCTEpCTBO HayKHd U BHICHIeTo oOpa3oBaHusi Poccmiickoit ®eneparmm,
Ky6anckuit rocynapcTBeHHbIH yHEBEpCHTET. - KpacHomap: Kybanckwuii roc. yH-T, -
2022. - 87 c.

2 |Hammcanme pedepara

Meroauyeckne peKOMEHIAlMU TI0 TOATOTOBKE MHCBMEHHBIX pabOT CTyICHTaMH:
yueOHOo-MeTonmdeckoe mocodue / B.B. Epmonenko, M.P. 3akapsn, I.B. Jlanckas,
M.A. Mupomnnyenko, A.Il. CaBuenko, /[[.A. JleTkuHa. MUHUCTEPCTBO HAyKH U
BhIciIero obpazoBaHus Poccuiickoit ®eneparun, KybaHckuit rocyqapcTBeHHBIN
yHuBepcuteT. 2022. - 98 c.

Y4eOHO-MEeTOINYECKHE MaTepUallbl ISl CAMOCTOSITENIFHOW pabOThl OOYYaIONMXCsl W3 YHUCIia
WHBAJIHUJIOB U JIMI] C OTPAaHUYCHHBIMH BO3MOKHOCTSMU 310poBbst (OB3) npenocrasusiorcs B popmax,
aJanTUPOBAHHBIX K OTPAHUYCHUSIM UX 3JJ0POBbS U BOCIIPUATHS UHPOPMALIUU:

Jlist muI ¢ HapyIIeHUSIMU 3PEHUS:

— B TIe4aTHOU (popme yBeHMUECHHBIM MIpU(TOM,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTAa,

— B ¢popMe ayauodaiina,

— B r1e4aTtHoM (hopme Ha si3bike bpaiins.
Jlns man ¢ HapylIeHHUsIMU CltyXa:

— B 1e4aTtHo opme,

— B (popMe PIIEKTPOHHOIO TOKYMEHTA.
Jlnist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOT' O IOKYMEHTA,

— B ¢popMe ayauodaiina.

I[aHHBIfI IMEpEUCHb MOXKCT OBITh KOHKPETU3UPOBAH B 3aBUCUMOCTHU OT KOHTHUHI'CHTA

oOydJaronuxcs.

3. O0pa3oBaTejbHBIC TEXHOJIOTHH, HCII0JIb3yeMble HA ayAUTOPHBIX 3AHATHAX

OOpazoBaTenbHble TEXHOJIOTHH, MCIONb3yEeMble NPU pealu3aliy pa3InYHbIX BUAOB Y4eOHOI

ACATCIIBHOCTHU

— JIGKIIMU: JIEKLHUS ¢ KOMITbIOTEPHBIMU MPE3EHTALSIMHU, HHTEPAKTUBHBIE TPOOJIEMHBIE JIEKIINH;

— TMpakTHueckas paboTa: Meron oOyueHHs, HpU KOTOPOM CTYIEHTHl MOJ PYKOBOJCTBOM
IIPENOIAaBaTeIIA 110 3apaHee HAMEUYECHHOMY IUIaHY BBIIOJIHSIOT ONIPEIEIICHHbIE IPAKTHYECKUE 3aJaHUs U
B IIpOIlecce X YCBAaUBAIOT HOBBIN y4eOHBIN MaTepua;

— TIpynmoBas JUCKyCCHUsS: METOJl OOy4yeHHs, HalpaBJIEeHHBIH Ha pPa3BUTHE KPUTHYECKOIO
MBIIUIEHUS] W KOMMYHUKATHUBHBIX CIIOCOOHOCTEH, Mpennoyiaraloivii IeJeHanpaBleHHbIH U
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YHOpSAAOYEHHBIH OOMEH MHEHHUSIMH, HANpaBICHHBI Ha COTJIACOBAHHME MPOTHUBOIOJIOKHBIX TOYEK
3peHus ¥ MPUXO K 00IIeMYy OCHOBAHHIO.

B xome o0ydenuss mpuUMEHSAIOTCS cleayromue (opMbl ydyeOHOro mpolecca: JEKIHH H
MPAKTUYECKUE 3aHATUSI, TPYIIIOBBIE JUCKYCCUU U KPYTJIbIE CTOJIbI, CAMOCTOSITENIbHAS BHEAYAUTOPHAS
pabora. B kadecTBe MeTolla MPOBEPKU 3HAHUI HCIOIB3YEeTCS YCTHBIM OMPOC CTYIEHTOB, 3alllUTa
1a00paTOPHBIX PabOT, y4acTHE B AUCKYCCHH.

Jis nun ¢ OrpaHMYEHHBIMM BO3MOXHOCTSMHU 3/I0POBbSl  NPEAYCMOTpPEHA OpraHHu3aIus
KOHCYJIbTAIlUM C UCIOJIb30BAaHUEM HJIEKTPOHHOMN MOYTHI.

4. OueHo4YHbIE CPeACTBA /ISl TEKYIIero KOHTPOJIS YCIeBAeMOCTH U NPOMEKYTOYHOM
arrecTanuu

OneHouHble CpeicTBa MPEAHA3HAYEHBI U1 KOHTPOJIS ¥ OLIEHKH 00pa30BaTeNIbHBIX JOCTH)KEHUI
00yYaromuxcs, OCBOMBIIUX MTPOrpamMMy Y4eOHOU AUCIUTUINHBIL.

OneHouHBIE CpENCTBAa BKIIOYAET KOHTPOJIBHBIE MaTepHalbl JUlsl NPOBEACHUA TEKYIIEro
KOHTPOJIs B hopMe TeM Ui 00CY>KACHUS Ha TPYIIIOBOM IUCKYCCUU U MPOMEKYTOYHOH aTTecTAluu
B (hopMe BOIPOCOB K IK3aMEHY.

CTpyKTypa OlIeHOYHBIX CPEACTB Al TEKYIIeil 1 MPOMEKYTOYHOM aTTeCTAlMH
HaunmenoBanme OIICHOYHOro CpcaAcCTBa

Ne Kona u nHanmeHnoBaunue ~
PesynbraTel 00y4deHus Texkymuit IIpomexyTounas
/i HHAWKaTOpa
KOHTPOJIb aTTecTays

[IK-4.1. YuactByer B 3HaTb: I'pynnosas Bompock! Ha 3k3aMeHe

paboTe 1o - PBIHOK IIPOTPAMMHBIX IIPOXYKTOB U | ITHUCKYCCHS

MIPOEKTUPOBAHUIO U TUPPOBBIX TEXHOJIOTUH mo | JlaboparopHsie

BHE/IPEHHIO CHCTEMbI aBTOMATH3ALNH JOKYMEHTalUOHHOTO | paboThI

IEKTPOHHOTO obecrieueHuns yIpaBJieHNUS;

YMmeTs:

- PabotaTth ¢ 3JCKTPOHHBIMU Oazamu
JaHHBIX, CHUCTEMAaMU JJICKTPOHHOI'O
JIOKYMEHTO0000pOTa OpraHU3aIiH;

JOKyMEHT0000pOTa B
cthepe J0KyMEHTAIIMOHHOTO
YIpaBICHUS OPraHU3AINU
[IK-4.2. Criocoben

Bnaners:
HUPUMEHATH CHCTEMBI - TexXHOJOTMAMH  paboTHl ¢
SIEKTPOHHOIO JOKYMEHTAMH Pa3IMYHBIX (OPMATOB
I[OKyMeHTOO60pOTa B u pagHQI}'I pr[p()ﬂ}_,];
cdepe T0KyMEHTALMOHHOIO | - COBPEMEHHBIMU IA(PPOBHIMU
yIpaBJIeHUs OpraHU3aIUN TEXHOJIOTHSIMU 00pa0OTKH

nHpOpMAIH,
UIIK-9.1 HemoHcTpupyet | 3HaTh: I'pynnosas Bormpock! Ha sk3aMene
3HAHMSA TEXHOJIOTHH | - OcHOBBI 3aKOHOJIATENbCTBA | JAUCKYCCHS
CHUCTEMBI anekTpoHHOTO | Poccuiickoit @enepanun B obmactu | JlaboparopHbie
XpaHeHHs JIOKYMEHTOB B | 00paOOTKM, XpaHEHHs 3JEKTPOHHBIX | pabOTHI
OpTraHu3aIIH JIOKYMEHTOB;
HUIIK 9.2 Opranuzyet - 1M(pPOBBIC TEXHOJOTUU M CHUCTEMbI
BHEJIPEHUE CUCTEMBbI 00paboTky nHGOpMAaIUH.
3JIEKTPOHHOTO apXHBa B YmeTs:
OpraHH3aIin - HacTpanBaTh MpOTrpaMMHOE

obecriedeHre Ui BBOJA, 00pabOTKHU
M 3aliMThl JAHHBIX B CHCTEME
ANIEKTPOHHOTO IOKYMEHTO00O0pOTa
Bianers:

- COBPEMCHHBIMH I (PPOBBIMU
TEXHOJIOTHSIMHA 00pabOTKH
nHpOpMaIUN

TunoBble KOHTPOJIbHbIE 32JaHWSl WJIH HHbIE MAaTepPUaJIbl, HEOOXOAUMBbIE [JISl OLEHKH
3HAHM, YMEHHIi, HABBIKOB M (WJHM) ONBITA [AeATEJbHOCTH, XAPAKTEPU3YIOIIMX 3TANbI
¢GopmMupoBaHKsI KOMIIETEHIMIA B Ipollecce OCBOCHUS 00Pa30BaTEeILHON POrPAMMBI.
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Tembl 111 TPYNIIOBOH IMCKYCCHHU

1. CoBpeMeHHBIE TEHACHIUHN Pa3BUTHS HU(POBBIX KOMITBIOTEPHBIX TEXHOIOTUN

2 OcHoBHBIC (henepanbHbIC MPOrpaMMbl B 00acTH 1 poBU3aIuu pa3mudHbix cdep B Poccun.

3 Ob6nauHbIe TEXHOJIOTHH PAOOTHI C IOKYMEHTaMH: COBPEMEHHOE COCTOSTHHE U TIEPCIIEKTHBBI
pasBUTHS

4. ITpobaemb! nHGOPMAITMOHHON 6€30aCHOCTH NPU PabOTE € AEKTPOHHBIMHU TOKYMEHTAMU

3a‘leTHO-3K3aMeHaIII/IOHHLIe MaTepuaJabl 1JIs1 HpOMe)KyTO'lHOﬁ aTTeCTallun

Bonpocs! k 3k3amMeHy

Hudposuzanus B coBpemeHHoM obiiectBe. MHpopmaTuzaius pasHeix chep 1esTenbHOCTH.
Oransl nudposoit Tpanchopmanuu. OneiT nHGOpMaTU3anuu B Poccun
Knaccudukanms nudpoBbIX TEXHOIOTHH 00pab0TKK HH(OpMAITUH.
CTtpyKTypa pacrpeieleHHbIX BBIYUCIUTEIbHBIX CHCTEM
CpencrtBa onuppoBKH TEKCTOBBIX JOKYMEHTOB. Pacrio3naBanue TekcTa
DNeKTpOHHBIE Ta0IHIIbI, TAOIMYHBIN aHa U3 TaHHBIX. PaboTa ¢ TabmuuHOoM nHpopManmei
TpeboBanus k cucremam xpaHeHus 1aHHbIX. RAID-maccuBblL.
PesepBHOE KONMPOBAaHNE TaHHBIX.
OnexTpoHHbIH apxuB. CTpykTypa siekTpoHHoro apxuBa. IIO mna opranuzanuu
AJIEKTPOHHOTO apXHUBa

10. Buasl noucka. [Touck nmo atpubyram.

11. TMonHoTekcTOBBIN MOUCK. MHAEKCalNsI TOKYMEHTOB.

12. CemaHTHUYECKUI TOUCK IOKYMEHTOB

13. OGecneveHre ayTeHTUIHOCTH M FOPUIUIECKON CHITBI 3JISKTPOHHOTO JToKymenTta. DLII1T.

14. 3ammra OT HeCaHKIIMOHUPOBAHHOTO focTyna. Bupycsl u antusupycuoe I10.

15. DBousronMst METO/I0B U TEXHOJIOTUN 00pabOTKH HHPOPMALIIH.

16. OO6srauHbIe TEXHOJIOTUU: TTOHATHE, KJIACCU(UKAITUS, TTPUHITUIIBI PAOOTHI.

17. Tlepexox OT ynpaBiieHUs JAaHHBIMH K YIIPABICHUIO 3HAHUSAMU. Buspl 3HaHui. OTUyXKIeHHE U
TUPAXUPOBAHUE 3HaHUN. BOCIIpOU3BOACTBO 3HAHUM.

18. TloHsATHE HIIEKTPOHHOTO JOKYMEHTOO00POTa. ABTOMATU3HPOBAHHBIE CHCTEMBI JIEKTPOHHOTO
JTOKYMEHTO000pOoTa.

19. TIpoGnemsl mepexo/ia OT OYMa)xXHOTO K JICKTPOHHOMY JIOKYMEHTOOOOPOTY.

20. Hudposoe o011ecTBO U IUPPOBast IKOHOMHUKA

CoNoO~wWNE

KpuTtepun oneHuBaHus pe3ya1bTaTOB 00y4eHUs

Orenka Kpurepuu orieHuBaHuUs 10 IK3aMEHY

Bhicokuit OLEHKY «OTJIHYHO» 3aCIy’KUBACT CTYICHT, OCBOMBUINHM 3HAHUS, yMeHus,
YDOBEH «5% KOMITETCHIINH U TEOPETUUECKHI MaTepua 0e3 mpoOesIoB; BHITTOJIHUBIITHI
(oTHuHO) BCE 3aJlaHUs, NPEIyCMOTPEHHbIE Y4YeOHBIM IUJJAHOM Ha BBICOKOM
KaueCTBEHHOM YpOBHE; MPaKTUYECKHE HABBIKH MPOPECCHOHAIBHOTO

MIPUMEHEHHS OCBOCHHBIX 3HAHUU C(HOPMUPOBAHBI.
Cpennuit OIIEHKY «XOpPOUIO» 3aCIy>KMBAE€T CTYJEHT, MPAKTUUYECKH MOJHOCTHIO
YPOBEHB «4» OCBOMBIITMH 3HAHUS, YMEHHSI, KOMIIETCHIINH U TEOPETHUECKUI MaTepural,
(xoporti0) y4ueOHBbIC 3a/laHdsl HE OIICHEHbl MAaKCHUMAJIbHBIM YHCIOM OajioB, B

OCHOBHOM C(hOPMHUPOBAIT MPAKTUIECCKUE HABBIKHU.
[Toporossiii OIICHKY «Yy/JOBJIETBOPUTENILHO» 3aCiy’KHUBAa€T CTYJIEHT, YacCTUYHO C
YPOBEHB «3» mpoOenaMyd  OCBOMBIIMK  3HAHWS, yMEHHS, KOMIIETEHIIUH W
(YIOBNETBOPUTE | TEOPETUYECKUH Marepuall, MHOTHe YyueOHble 3aJaHus Jubo He
JILHO) BBITIOJIHWI, JIMOO OHU OICHEHBI YHCJIOM OaIOB OJWM3KUM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTHUECKHE HABBIKUA HE CPOPMHUPOBAHBL.
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MuHUMANBHBIA | OLIEHKY «HEYJAOBJIETBOPUTEIBHO) 3aCILy)KUBAET CTYAEHT, HE OCBOUBIINHI
YPOBEHB «2» 3HAHUS, YMEHUS, KOMIIETEHIIUN U TEOPETUUYCCKUI MaTepual, ydeOHbIe
(HeyIOBJIETBOPH | 3aJaHUs HE BBIIOJIHWI, IPAKTUYECKHE HABBIKU HE C(HOPMHUPOBAHBI.
TEJILHO)

OmueHOYHbBIE CpENCTBA JUIsi MHBAJIMIOB M JIMI C OTPAaHHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbS
BBIOMPAIOTCS C YUETOM MX WHAWBUIYAIBHBIX MCUXO(U3NIECKUX OCOOCHHOCTEH.

— IpU HEOOXOAMMOCTH HWHBAJIMAAM M JIMIAM C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI
MIPEOCTABIISCTCS TOTIOJIHUTEIILHOE BPEeMSs JIs IIOATOTOBKU OTBETA HA 3K3aMEHE;

— IpU TIPOBEACHHM TPOLEIYPHl OICHUBAHUS PE3YJIbTATOB OOYUYCHHS WHBAIMAOB W JIHIl C
OTPaHUYEHHBIMH BO3MOXHOCTSIMH 3J0POBBSl IPEAYCMATPUBACTCS HCIOJIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAMMBIX UM B CBSI3U C UX MHIUBHIYILHBIMH OCOOCHHOCTSIMH;

— NpU HEOOXOAMMOCTH JUIsI OOYYAIOUIMXCSl ¢ OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 3I0POBBS H
MHBAJIMJIOB TIPOLEypa OLCHUBAHUS PE3yJbTaTOB OOYUYCHHS IO JAUCIMIUIMHE MOXKET HPOBOAWUTHCS B
HECKOJIbKO JTAIoB.

[Tpouenypa oneHUBaHMS pe3yJIbTATOB OOYyYEHHsS HWHBAJIMIOB M JHI C OrPaHUYCHHBIMH
BO3MOYKHOCTSIMH ~ 370pPOBbSl 110  JUCHUIUIMHE (MOMYJIO) TpPEAyCMaTpUBaeT IPEIOCTaBICHUE
uHpopMalmy B popmax, aJanTHPOBAHHBIX K OTPAHUYCHHUSM HX 3I0POBbs M BOCHIPUATHA HH(POpManuu:

JUist T ¢ HApyIICHUSIMH 3PEHHSL:

— B IIeYaTHOW (hOpMe YBEINYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst I ¢ HapyIIeHUsIMH CITyXa:

— B mieyaTHOU hopme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII IepedeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHTE€HTa 00Y4alOMInXCsl.

5. Ilepedyenn y4eOHOM JIuTEpPaTyphl, HHPOPMALMOHHBIX PECYPCOB M TEXHOJIOTHIA

5.1. YueOHasi 1uTepaTypa

1. MadopmarnmoHHbIe TEXHOJIOTHU B JIOKYMEHTAIIMOHHOM O0ECIIEYeHUH YIIPaBICHUS U
apxuBHOM jiene : yueOnuk s By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A. T
®abpuunos / mox o6t pea. H. H. KynsieBa. - Mocksa : Jloroc, 2020. - 408 c. - ISBN 978-5-98704-
786-6. - Tekcr : anekrponHsIit. - URL: https://znanium.com/catalog/product/1211641 (nara
oobparenus: 04.06.2023). — Pexxum qocTyma: mo moAMUcKe.

2. [TudpoBu3anus: MpakTHYECKUE PEeKOMEHIAIMH 10 TIepeBOIy OM3Heca Ha ITU(POBHIE
texnonoruu / penakrop E. [Ipuropesa. - Mocksa : Anbnuna [Tadnurep, 2019. - 252 c. - URL:
https://znanium.com/catalog/product/1222514.

3. Ceprees, JI. 1. [udposast sxoHOMuEKa : yueOHHK 1715t By30B / JI. . Ceprees, A. JI. FOnaHoBa ;
noj penakiueit JI. M. Cepreesa. - Mocksa : FOpaiit, 2020. - 332 c. - URL: http://www.biblio-
online.ru/bcode/466115 (nara obpamenus: 18.11.2020); ISBN 978-5-534-13619-7.

4. MyxuH, H. I1. KomnbroTepHble CHCTEMBI YIIPaBIE€HUS JOKYMEHTOO00POTOM [ DIIeKTPOHHBIN
pecypc] / H. T1. Myxun. M. : Jlaboparopust Kuuru, 2013.
http://biblioclub.ru/index.php?page=book&id=87235..

5. Herecosa, O. 0. HpopmanimoHHbIe CUCTEMBI U TEXHOJIOTMH B SKOHOMHUKE [ DIEKTPOHHBIN
pecypc] : yaeOHOe mocoOue JiIs By30B. 3-€ U3I., HCIIp. | J0IL. - Mocksa : FOpaiit, 2018. - 146 c.
https://biblio-online.ru/book/252563FB-FE6B-4038-9FE7-AB5FEC2B6711.

6. OnunnoB, b. E. MadopmanmonHsie cucteMsbl yrpasieHus () (HEeKTHBHOCTBHIO OM3HECa
[DnekTpoHHBIH pe-cypc] : y4eOHHK U MPaKTUKyM s OakanaBpuara u maructparypsl / b. E.
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Onunios. - M. : FOpaiir, 2017. - 206 c. - https://biblio-online.ru/book/A776D72A-816A-
4037-A427-23F71AF28852.

7. KokanoBa P.A. KommnbioTepHbie HHOOpPMALIMOHHBIE TEXHOJIOTUH B JOKYMEHTAIMOHHOM
obecnieuenuu ynpasieHus [Tekcer] @ yaueOHOe mocoOue st CTYIEHTOB, 00yJatomuXcst o

Hanpasienuio "JlokymeHroBenenue u apxuBoseacaue” / aBr.-coct. P. A. Kokanosa, A. @. Kiimmosa. -
Mocksa : KHOPVYC, 2016, 2016. - 109 c.

5.2. llepuoanueckas Jureparypa

Jlenonpoun3BoICTBO ¥ JOKYMEHTOOOOPOT HA MPEAIPHITHIX
NunoBanuu

NHTemiekTyanbHble CUCTEMbI B POU3BOJICTBE
Jenonpon3BoicTBO

ApXuBHOE €50

agsrwONE

5.3. IHTepHET-peCYpPChl, B TOM YHCJIe COBPeMeHHbIe MPo(pecCHOHAJIbHbIE 0a3bl TAaHHBIX U

HH(opMaNOHHBbIE CIIPABOYHBbIE CHCTEMBI
DJIeKTPOHHO-0MOIMoTeuHbie cucteMbl (DBC):

1. DBC «FOPAMT» https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonaibubie 6a3bl JAHHBIX:

1. BuptyanbpHblii unTanbHbIl 3a1 Poccuiickoit rocynapcrsenHoit oubnuorexu (PI'b)
https://Idiss.rsl.ru/;

2. Hayunas snekrponnas 6ubnuorexa eLIBRARY.RU (HOB) http://www.elibrary.ru/;

3. HaumoHnanwsHas sexkTpoHHas oubaunoreka https://rusneb.ru/;

3. [Ipesunentckas 6udmmorexa uMm. b.H. Enbpriuna https:// www.prlib.ru/;

4. B]1 )xypHaoB 10 pa3nu4yHbIM oTpacisaM 3HaHui Wiley Journals Database
https://onlinelibrary.wiley.com/;

5. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

6. Pecypcor Springer Nature (sxypraunsi, kauru): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

7. ApxuBBI Hay4HBIX KypHaJIOB Ha Poccuiickoii miatdopme HayuHbsIx xKypHasoB HOMKOH
http://archive.neicon.ru/;

8. Yuuepcurerckas unpopmarmonnas cuctema POCCUSA (YUC Poccust)
http://uisrussia.msu.ru/;

9. "Jlektopuym TB" - Buneonekmu Bexynmx gekropos Poccun http://www.lektorium.tv/;

10. Freedom Collection — monHOTEKCTOBas KOJIEKIINS 3JIEKTPOHHBIX JKYPHAIOB 110 Pa3TUYHBIM
oTpaciisiM 3HaHuit u3naarenscra Elsevier https://www.sciencedirect.com/;

11. BJ] Academic Reference (CNKI) (equnas nouckosas miardopma nmo Hay4dHo-
uccnenoBatenbckuM padoram KHP. TemaTrka nokpsiBaeT Bce OCHOBHbIE JUCIUIUITMHAPHBIE 0071aCTH
https://ar.cnki.net/ ACADREF.

HNHpopmannoHHbIE CIPABOYHbIE CHCTEMbI:
1. Koncynbsrant Ilntoc - cnpaBo4Hasi mpaBoBasi cUcTeMa (AOCTYII 10 JIOKAIbHON CETH C
KOMITBIOTEPOB OMOIMOTEKH )

Pecypcol cBOOOHOTrO fOCTYHA:
1. KubGepJlenunka http://cyberleninka.ru/
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2. MUHHCTEpPCTBO HAYKHU U BHICIIET0 oOpa3oBanus Poccuiickoit denepanun
https://www.minobrnauki.gov.ru/;

3. ®enepanbhslii mopran "Poccuiickoe oOpasoBanue" http://www.edu.ru/;

4. Enunas xosutekuus mudpoBbix oOpasoBaTenbHbIX pecypcoB http://school-collection.edu.ru/

5. Ilpoext I'ocynapcTBeHHOTO HHCTUTYTA pyccKkoro sizbika uMeHu A.C. [Tymxkuna "OOpa3oBanue

Ha pycckom" https://pushkininstitute.ru/

6. CripaBouHo-nH(popManMoHHbIH mopTain "Pycckuii si3p1k" http://gramota.ru/;

7. Cimyx0a TeMaTH4eCKUX TOJIKOBBIX clioBapeit http://www.glossary.ru/;

8. CnoBapu u suiukinoneauu http://dic.academic.ru/;

9. ObpazoBarenbHbIii mopTan "Yueda" http://www.ucheba.com/

Co0OcTBeHHbIE JIeKTPOHHBIE 00pa3oBaTe/bHble H HH(pOPMaHOHHbIEe pecypchIKyoI'Y:

1. DnexTpoHHBIH KaTajor Hayunoii OMOIMOTEKH KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

2. Cpena MOIyJILHOTO TUHAMHUYECKOro oOydenus http://moodle.kubsu.ru

3. DnexTpoHHas oubimoreka TPYIOB YUEHBIX KyoIl'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

4. DnexktpoHHbIi apxuB nokymentoB KyoI'Y http://docspace.kubsu.ru/

5. baza y4eOHBIX IIaHOB, y4eOHO-METOJUYECKUX KOMILIEKCOB, MyOIHKaIMi 1 KOHpEepeHIui
http://infoneeds.kubsu.ru/

6. MeToauueckue yKa3aHusi JAJsl 00y4arOUIUXCS MO0 OCBOCHUI0 TUCHUILIUHBI (MOTYJIs1)

Kypc mpeaycmaTpuBaeT 3aHSTHS B KOMIIBIOTEPHOM Kilacce, MOAKIOYeHHOM K WHTepHeTy c
YCTAHOBJICHHBIM CIICHUAJIM3VUPOBAHHBIM HPOIPaAMMHBIX O6€CH€‘I€HI/ICM. HpeIIYCMOTpeHI)I JICKIIMU,
MIPAKTUYECKHUE 3aHSITHUS.

I[J'ISI 3(1)(1)6KTI/IBHOFO N3YyUCHUA Hp&KTH‘IGCKOﬁ qacTu JUCHUITIIMHBI HACTOATCIIbHO
PEKOMEHAYETCS:

— CHUCTCMATHYCCKU BBIIIOJHATL IMOATOTOBKY K IMPAKTHYCCKUM 3aHATUAM 110 MPCAJTOKCHHBIM
mpernojaBaTesieM TeMaM;

— CBOCBPEMCHHO BBINNOJIHATE NPAKTUYCCKUEC 3aJaHH.

CamocTtosTenbpHas padoTa CTyAeHTa - OMH U3 BAXKHEUIIINX 9TANOB B MOATOTOBKE CIEIIHATUCTOB.
Ona mnpuoOIIaeT CTyJACHTOB K HCCIEAOBATeIbCKON paboTe, oOoramaer ONbITOM H 3HAHUSIMH,
HEOOXOUMBIMHU JIJIsl JANbHEUIIEr0 UX CTAaHOBIIEHUS KaK CIEIUANINCTOB, IPUBUBAECT HABBIKU PabOTHI C
JINTEPATYPOH.

[lenb camoCTOSTENBHOW pabOTHI - CHUCTeMaTH3alus, 3aKpeIlUieHHe W  pacllupeHHe
TCOPCTUYCCKUX U MPAKTHYCCKUX 3HaHUH C MCIIOJL30BaHHUEM COBPEMECHHBIX I/IH(l)OpMaHI/IOHHBIX
TEXHOJIOTUN W IUTEPaTypHbIX HCTOYHHKOB. /I pa3BUTHUsI HABBIKOB CaMOCTOSITENILHON pabOTHI
CTYACHTaMH BO BpEMs CaMOCTOSITEIILHOU pa6OTI)I BBITIOJTHAROTCA .

— JOKJaabl TO TpobiieMaM COBPEMEHHBIX TEHIEHIMH pa3BUTHSA HUQPPOBBIX TEXHOJIOTHI
YIPaBIICHUS;

— JIOMalTHUe 3aJaHusl Mo MOUCKy B MHTepHeTe mHpopMaIuy Ha 3aJaHHYIO0 HAy4YHYIO TEMY H
MOATOTOBKE JIOKJIA/A.

Joknan wnmm pedepar TOTOBUTCA CTYJEHTOM CaMOCTOATEIbHO, B HEM 0000IIAIOTCS
TEOpEeTUYeCKHe MaTepuajibl [0 HCCIeIyeMOl TeMe C HCIOJIb30BaHUEM MAaTepuajoB U3
OOIIETEeXHUYECKOW M CIeUUaJbHOW  JUTEpaTypbl,  HOPMATHBHO-NPABOBBIX  JOKYMEHTOB,
CTaHJAPTU3UPYIOIINX paccMaTpuBaeMyto cepy. B comeprkannu qokmaaa 10mKeH ObITh COOCTBEHHBIHN
aHaJIM3 ¥ KPUTHYECKUH MOIXO0/T K PELISHUIO TPOOJIEMBI IO BRIOPAaHHOM TeMe rccleaoBanus. MaTtepuaribl
JOJI’KHBI OBITE HU3JIOKEHEI HAa BEICOKOM TECOPETUICCKOM YPOBHE, C IPUMCHCHHUEM IIPAKTHYCCKUX TaHHBIX,
MIPUMEPOB.
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CryneHTaM peKOMEHAYEeTCs HEMPEPHIBHO MPOBOIUTH HAYYHBIE UCCIIETOBAHUS O] PyKOBOJICTBOM
npernojaBaTens Kapeapsl M0 M30paHHONW TeMe M TOTOBUTH COOOILICHMS HA HAay4Hble KOH(EpEHIIHH,
ctatb B COOpPHUK MOJIOJBIX HCCIIEA0BATENEH U HAyYHbIE Ky PHAIIBI.

OOyueHue CTYIEHTOB C OIPAaHUYEHHBIMU BO3MOXHOCTSMHU OPraHU3YETCsl B COOTBETCTBUHU C
TpeboBaHusIMU «METOANMUECKUX PEKOMEHJAIMIl M0 OpraHu3aluud 00pa3oBaTEeNILHOTO Mpolecca AJis
0o0y4YeHHs HMHBAJIUAOB W JIMI C OTPaHUYECHHBIMH BO3MOXKHOCTSIMH 37I0POBbS B 00pa30BaTENbHBIX
OpraHU3aIMAX BBICIIET0 MPOGEeCCHOHATBHOTO 00pa3oBaHus» oOT «8» ampens 2014 T.

B ocBoeHuyM quCHUIUIMHBI MHBAIXAMU U JIULIAMH C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 3/I0POBBS
OO0JIbIIIOE 3HAYCHHE MMEET WHIMBHIyallbHas y4yeOHas paboTa (KOHCYJIbTAIMH) — JOMOJHHUTEILHOES
pa3bsCHEHUE Y4eOHOTro MaTepuania.

WuauBuayanbHble  KOHCYJIbTAllMM MO  TPEAMETY  SIBISIIOTCS  BaXXHBIM  (paKTOpPOM,
CIOCOOCTBYIOUIMM MHIUBUAYATU3AUH 00yYCHHS M YCTAaHOBJICHUIO BOCITUTATEILHOTO KOHTAKTa MEXKITY
npenojaBaTesieM U OOy4YaloIMMCS WHBAJIMAOM WIH JUIOM C OTIPAaHMYEHHBIMH BO3MOXXHOCTAMU
3J10pOBBSI.

7. MaTepuajibHO-TeXHHYECKOE ofecriedyeHue Mo JUCIUITHHE (MOYJTI0)

[To BceM BugaM ydueOHOH NESTEIBLHOCTH B PaMKax TUCIMIUTHHBI HCIOJB3YHOTCS ayJIUTOPHUH,
KaOWHETBl W JIA0OPATOPHH, OCHAIICHHBIC HEOOXOAMMBIM CICIUATM3UPOBAHHBIM H JIA0OPATOPHBIM
00opyI0BaHUEM.

HaunmeHnoBaHue crienuaabHBIX OCHaILIEHHOCTh CHELUATIbHBIX [epeueHb TUIIEH3MOHHOTO
OMEILEHU I OMEILEHU I IPOrpaMMHOT0 00eceueHUs

KommnbroTepHsIii kiace 15 pabouux MecT (TepMHUHAIbHbIC OducHoe I10: onepaunonHas
CTaHIIMM), OCHaIlIeH cieaytomumu | cuctema MS Windows Server,
TEXHUYECKUMU CPEICTBAMHU oducHuslii naker MS Office,
o0yueHus u 060pyAOBaHUEM:! antuBupycHoe [10 Kaspersky,
y4eOHast MeOeb, IepCOHAIBHBIC [IpaBoBas 6aza TAPAHT, 1C
KOMIIBIOTEPEI, (TEPMUHAIILHEIC [pennpusitue

CTaHINH), MyJIbTUMEIUHHBII
MPOEKTOP, IPOEKIIMOHHBIN 3KpaH.
ObecrnieueHO TPOBOTHOE
nonkatouenue [1K k JokanpHOM
cetyu U cetu MHTEpHeT.

Bo03MOXxHO ucnosp30BaHue
MOPTATUBHOTI'O MYJIBTUMEAUHHOTO
o0opyoBaHus (MyJIbTUMEIUMHHBINA
MIPOEKTOP, HOYTOYK,
ayTMOKOJIOHKH, MUKPO(OH) €
BO3MO>KHOCTBIO BHJIEO-KOH(EPEHII-
cBs3U Ha iatdpopmax MS Teams,
Zoom, Skype u 1p.

KomnerorepHslii kitacc 15 pabounx MecT (TepMHUHAIBHEIC Odwucuoe I10: omepanmuonHas
CTaHIINM), OCHAIIEH CJICTyFOIUMH cuctema MS Windows Server,
TEXHUYECKHMHU CPEICTBAMHU oducHeiit maker MS Office,
o0yueHus u 060pyAOBaHUEM:! antuBupycHoe [10 Kaspersky.

ydeOHas Me0Oenb, HepCOHAIBHBIE
KOMITBIOTEPBI, (TEpMHUHAIbHbBIE
CTaHIIUM).

O6ecmieueHo MPOBOHOE
nonkmouenue I1K k nokanpHOM
cetu u cetn MHTEpHET.
Bo3moxHO HcTIONB30BaHKE
MOPTaTUBHOTO MYJIbTUMEIHHHOTO
obopynoBanust (MyJIbTUMETUHHBIN
MPOEKTOP, HOYTOYK,
AyJIMOKOJIOHKH, MUKPO(OH)
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VYueOHast ayauTopus Juis
MPOBEICHUS 3aHATUH JIEKINOHHOTO
THIIA, 3aHATHH CEMHHAPCKOTO THIIA

30 mocamo4HBIX MECT; OCHAIIICHA
CJIC/TYIOLIMHU TEXHUYECKHMHU
cpeacTBaMu 00y4YeHUs 1
00opynoBaHueM: yucOHas MeOeb,
JIOCKa ayJJUTOPHASI.

Bo3MoxHO Bcnosap30BaHne
HOPTATHBHOTO MYJIFTUMEIUIHHOTO
obopynoBaHus (MyTbTHMEIHHHBINA
MIPOEKTOP, HOYTOYK,

Ay THOKOJIOHKH, MUKPO(OH).

OducHoe I10: onepanmonHas
cucrema MS Windows 10,
oducHuslii naker MS Office,
antuBupycHoe [10 Kaspersky

YueOHast ay TUTOpHS IS
KyPCOBOTO IIPOCKTHPOBAHUS
(BBIMIOJIHEHNUS KYPCOBBIX paboT)

8 pabounx mMecT (TepMUHATBHBIE
CTaHIIMH ); OCHAIICHO CICIYIONIMHA
TEXHUYECKUMU CPEICTBAMHU
00yueHHs U 000PYAOBaHUEM:
y4eOHast MeOeb, IePCOHANBHBIC
KOMIIBIOTEPHI (TePMUHATBHBIC
CTaHILIUM).

O6ecneueHo MpoBOJHOE
nonkatouenue 1K k nokanpHOMI
ceTH U cetd IHTepHET

Odwucuoe I10: omeparmonHas
cuctema MS Windows Server,
oducHuslii naker MS Office,
antusupycHoe [10 Kaspersky,
[TpaBoBas 6a3za TAPAHT, 1C
IIpenmnpustue

s CaMOCTOSATEIIbHON

paboThI oOyJaromuxcst

npeaAyCMOTPCHBI IIOMCIICHUA,

YKOMILUIEKTOBAHHBIC CIECIMAIM3UPOBAHHON MEOEJIbI0, OCHAIICHHBIE KOMIBIOTEPHON TEXHUKOM C
BO3MOXXHOCTBIO TMOAKIIOYeHHS K cetu «MHTepHeT» U obecriedeHHeM JOCTyIla B JJIEKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaTENBHYIO CPEly YHUBEPCHUTETA.

HanmeHnoBanue noMenieHU 1
CaMOCTOSATEIEHON PabOTHI
00yJarommxcs

OcHaIIIEHHOCTDb ITOMEIIEHUN I
CaMOCTOSATENFHON pabOTHI
00yJarOIIHXCSI

HepequL JIMIOCH3UOHHOI'O
nporpaMMHOTO obecrneueHus

ITomerienue A caMOCTOSTENILHOM
paboThI 0OydJaroImmxcst (AUTATBHBIN
3an HayuHoli OubianoTexu)

Mebenb: yaeOHas MmeOeib
KoMmmexT cnennann3upoBaHHOR
MebeH: KOMIIBIOTEPHbIE CTOJIBI
O6opynoBaHue: KOMIbIOTEpHAs
TEXHHUKA C MOJKII0YEHUEM K
HHPOPMALMOHHO-
KOMMYHMKAIIMOHHOU ceTH
«HTEpHET» U NOCTYIIOM B
3JIEKTPOHHYIO HH(OPMAIIOHHO-
00pa3oBaTeNbHYIO Cpeny
00pa3oBaTeIbHON OpraHn3aIyy,
BeO-KaMepbl, KOMMYHHKAIIHOHHOE
o0opynoBaHue, 00ecTIeYuBarOIIee
JIOCTYTI K CETH HHTEPHET
(TIpoBOIHOE COETMHEHUE U
OecrpoBOIHOE COETUHEHHUE TIO
texaonorun Wi-Fi)

Odwucuoe I10: omepanmonHas
cuctema MS Windows Server,
oducHsii naker MS Office,

antuBupycHoe [10 Kaspersky

[Tomemenue a1 caMOCTOSTEILHOM
paboTsr obyuatoruxcs (ayn.415H)

Meo0enb: yueOHas mebeb
KomriekT crieruaan3npoBaHHON
MeOeH: KOMITBIOTEPHBIE CTOJBI
8 paboumnx mMecT (TepMUHAIbHBIE
CTaHIIMH); OCHAIICHO CJICYIOIIMHU
TEXHHYECKUMH CPEACTBAMHU
o0y4eHust 1 060pyJOBaHUEM:
yueOHast MeOellb, epcoHalIbHbIe
KOMITBIOTEPHI (TepMUHAJIbHEIE
CTaHINH).

O6ecnieueHo MPOBOHOE
noaxitouenue [1K k nokanbHOM
ceT U cetu MHTEepHET

Oducnoe I1O: onepanmoHHast
cuctema MS Windows Server,
oducHeit maker MS Office,
antusupycHoe [10 Kaspersky,
ITpaBoBas 6aza TAPAHT
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