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Pabouas mporpamma nucummmabl b1.B.05.03 «Ynpasinenne apxXxuBHOU
JIeSITEIbHOCTBIO» COCTaBlIeHa B COOTBETCTBUHU C (hefiepajbHBIM TOCYIapCTBEHHBIM
oOpa3oBaTelbHBIM ~ CTaHJApTOM Bbicmiero obpazoBanusi (OI'OC BO) 1o

HAIPaBJICHUIO TIOATOTOBKK / crenuanbHOCTH 46.03.02 JIOKyMEHTOBENICHUE U

APXUBOBCACHHUC
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Tonuka Mapuna BsiuecnaBoBHa,
JOIIEHT Kadeaphl,

KaHIUJAT UCTOP. HAyK, JOLECHT

Jlanckas Jlapesa BnagumuposHa,
W.o. 3aBenyrommii kadenpoii,
KaHJI. 9KOH. HayK, IOLEHT
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PaGouas mnporpamma muctumunasl  b1.B.05.03  «Ynpasnenue apXUBHOU
NESATEIbHOCTBIO» YTBEPKIEHA

Ha 3acefaHuu Kadeapsl o011ero,

CTPATErun4eCcKoro, MH(HOPMALIMOHHOTO MEHEIKMEHTA
1 OM3HEC-TIPOIIECCOB

npotokoist Ne 6 «11» ampens 2023 .

HN.o. 3aBenyrommii kapeapon,

KaHJI. 9KOH. HayK, TOIIEHT

YTBepxkaeHa Ha 3aceTaHUH Y4EOHO-METOINYECKON KOMUCCUH (DaKybTeTa
YIPABJICHUS U TICUXOJIOTUU

npoTokod Ne 4 «17» anpens 2023 1. , /5/

[Ipencenarens YMK dakynsreta mo0yns E.FO.

ITOJIHCH

PenieH3eHThI:

Heryna Cepreii AnexceeBud - PykoBoautens [0CcynapCTBEHHOTO Ka3€HHOTO
yupexaenus Kpacnomapckoro kpas «l ocynapctBenHslil apxuB KpacHogapckoro
Kpasi».

Kinouko Enena HukonaeBra— JI-p skoH. Hayk, nmpodeccop Kapeapbl MEHEKMEHTA
OI'BOY BO «KybaHckwuii rocynapcTBEHHBIN arpapHbld yHUBEPCUTETY, HOIICHT.



1 Hdesan v 3ap1aum U3y4YeHUs JUCUMILIMHBI (MOTYJIA)

1.1 Heab ocBOEHUS TUCHTUILIHHBI

YCBOUTH OCHOBBI YIIPABJIECHUS apXUBHOM AEATENBHOCTBIO C yYETOM HOPMAaTUBHO-IIPAaBOBON 0a3bl,
[I0Ka3aTesiel OCHOBHBIX HAIIPABJIEHUH U pE3yJIbTATOB JEATEIbHOCTH apXUBOB.

1.2 3agauy JUCHUILINHBI

- U3yYUTh HOPMATHUBHO-TIPABOBYIO 0a3y (GyHKIIMOHUPOBAHUS apXUBHOW OTPACIIH;

- ACCIIEI0BATh I10KA3aTEIM OCHOBHBIX HAIPABICHUN U PE3YJIbTATOB EATEIbHOCTH APXUBOB;

- IPHOOPECTH U 3aKPEMHUTh HABBIKH aHAIN3a aKTyaJIbHBIX MPOOJIEM Pa3BUTHS apXUBHOW OTpaciu
Y TIONCKA ONTUMAJIBHBIX IIyTE€H UX PEILICHUS.

1.3 Mecto aucuuninHbl (MOAYJisl) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl
Hucuunmua b1.B.05.03 «YnpaBineHue apXWBHOM AESATEIbHOCTbIO» OTHOCUTCA K bioky
Jucuummmnel (MOAynu), GOpMHPYEMON yUYaCTHUKOM OOpa3oBaTeNbHBIX OTHOIIEHUI Momayib 5
«OKOHOMMKO-YIIPABICHUYECKUI 1 MHPOPMALMOHHBINY» y4eOHOro I1aHa. Jucuumnimaa u3yqaercs
B 4 cemecTpe Ha 0UHOM (opMe U Ha 2 Kypce 3a04HOM POpMbI 00ydeHus1, 0a3upyeTcs Ha 3HAHUSAX,
YMEHMSAX W HAaBBIKAX, IIOJIYYCHHBIX Ha IIEPBOM Kypce IOATOTOBKM. B cBOH oyepenp oHa
o0OecrieunBaeT M3yuyeHUE CIEIYIOMIMUX TUCLUIUIMH: ApPXUBOBEJACHUE, DJIEKTPOHHBIE apXUBHI U
apXMBHBI ayTCOPCHUHI, JIOKYMEHTAllMOHHBIH M apXWBHBIM MEHEIKMEHT U JAp. YueOHas
nporpamma  aucuumiauHel - Bb1.B.05.03  «YmpaBieHnue = apXMBHOH  J€ATEIbHOCTHIO»
npeaycMaTpuBaeT IpOBEACHUE 3aHATHH B (opMe nekuuid, npakTtudeckux 3aHsaTuil. OHa
MOJIFOTOBJIEHA B COOTBETCTBUM TPEOOBAHUSAMH, NPEabsABICHHbIMU ¢ TpeboBanusmu OI'OC BO
3++. JlocTikeHue 1ieu CONPOBOXKIACTCA PACKPBITHEM Iepe]] CTyAeHTaMHu (yHIaMEHTaIbHbIX
3HAHUM OCHOB YIIPABIEHUS SKOHOMUKOW apXMBHOM OTpaciv, KOTOpPbIE B COBOKYIHOCTH C
HENpepbIBHBIM OOHOBJICHUEM U M3MEHEHMSIMU B aIlllapaTHBIX CPEICTBAX HAXOAST BaKHOE MECTO
B (QopMHpOBaHWU HWH(POPMAIMOHHO- TEXHOJOTHYECKOTO0 TOTEHIMANa NPEANPHUSITHS, YTO
o0ecrneynT NpoYyHOe U CO3HATEIbHOE OBJIAJICHUE CTYJIEHTAMHU OCHOBAMH 3HAHUH O Ipoueccax
NOJIYYCeHHUsI, XPAHEHUS, MIepeaiadd v Mpeodpa3zoBaHuss HHPOPMALUU. 3HAHWE OCHOB yIPaBJICHUS
SKOHOMHUKOM apXMBHOM OTpacid HEoOXoIuMo A ycmexa Jiro0oro cnenuainucra B chepe
JOKYMEHTOBEICHUsT M  apxuBoBeleHHMs. llepex cTyaeHTaMu pacKpblBalOTCA 3HAuEHUs
uHpOpPMaLlUU B Pa3BUTHM COBPEMEHHOro olmiecTBa. B xoxe oOydeHus CTYIEHTBHI JOJIKHBI
HAy4YUThCS CO3HATEJIBHO W pPAallMOHAJIbHO HCIIOJIb30BaTh BO3MOYKHOCTH, IPEAOCTaBIISIEMbIE
KOMITbIOTEPHOM TEXHUKOH, JUI peLIeHHUs pa3HOOOpa3HbIX YIIPABICHUECKUX 3ajiau.

1.4 IlepeyeHb IUIAHUPYEeMBIX Ppe3yJbTATOB O0y4YeHUS] MO JAWCHMILIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJIbLHOM IPOrPaMMBbI
W3ydyenue naHHOM y4eOHON AMCUMILIMHBI HAIpaBl€HO Ha (HOpPMHUpPOBAHHE Yy OOyYaroIMXcs
YHHMBEPCAJIbHBIX U 00IIeNpOdeCCHOHATBHBIX KOMITETEHIIHINA:

Kox v HanmenoBanue
HHAUKATOpa*

Pe3ynbrarsl 00y4eHHs MO JMCUMILINHE (3HACT, yMeeT, BJajeeT
(HABBIKM W/MJIM ONBIT IEATEJIbHOCTH))

I1K-9. Cioco6eH K BHEJIPEHUIO CUCTEMBI AJIEKTPOHHOTO apXMBa OpraHu3aluu

I1IK-9.1.
JleMOHCTpUpYyEeT 3HaHUS
TEXHOJIIOTUH  CHUCTEMBI
ANIEKTPOHHOT'O
XpaHEHUsl JI0OKyMEHTOB
B OpraHu3auu

3HaeT TEeXHOJOTUU CHCTEMBI QJICKTPOHHOT'O XpaHCHHUA JOKYMCHTOB
B OpraHu3anuu

YMmeer pa6OTaTL C TCEXHOJOImsMHM CHCTCMBI
XpaHCHUA JOKYMCHTOB B OpraHuU3alunu

SJICKTPOHHOT'O

Bnageer TEXHOJNOTMSMU CHCTEMBI JIEKTPOHHOIO XpaHEHMS
JOKYMEHTOB B OpraHM3aliy JUIs 3aJa4 B OOJNacTH YNpaBICHUS
ApPXMBHOH OTPACIIBIO

[1K-9.2.  Opranusyer
BHEJIDEHUE  CHUCTEMBI
AJIEKTPOHHOTO apXHBa B
OpraHu3aluu

3HaeT MpoIeaypy BHEAPECHHUS] CUCTEMBI JJIEKTPOHHOTO apXuWBa B
OpraHu3aIuu

YMmeer BHCAPATH CHMCTCMBI 3JICKTPOHHOT'O apXHBa B OPraHu3aiuu

Braneer HaBblkaMHM BHEAPEHUSI CUCTEMBI SJIEKTPOHHOTO apXHvBa B
OpraHu3aIu




PesynbraTel 00yueHHs MO JUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYIIECTBIECHUS BCEX BHUIOB
KOHTAKTHOM M CaMOCTOSTENIbHOM pabOThl OO0YyYaromMXCs B COOTBETCTBUU C YTBEPXKICHHBIM

y4eOHBIM TIJTAHOM.

2. CTpyKTypa U cojep:KaHMe JUCHUILIIHHBI

2.1 PacnpenesieHue TPYA0€MKOCTH JUCHUILJIMHBI 10 BUJAaM padoT
OO6mas TpynIo€MKOCTh TUCHUILIMHBI cocTaBiser 3 3ad. ex. (108 waca), ux pacmnpeneneHue I1mo

BU/1aM pa0oT NPeICTaBIEHO B TabIMIe

Bunabi pador

Bcero uacos

dopma 00yueHus

OYHas1

3a04YHas

3
ceMecTp

4

ceMecTp

2 kypc

KonTakTHas pa60Ta, B TOM YHCJIC:

AyauTOpHBIE 3aHATHS (BCEro):

3aHATHA JICKOIMOHHOI'O THUIIA

30

10

JlaGoparopHble 3aHATHS

3aHATHST CEMUHApCKOro TUMNa (CEMHHApHI,
IIPAKTUYECKHE 3aHATHS)

30

HNuas koHTaKTHas1 padora:

KonTpons camoctostensHor pabotsl (KCP)

[Ipomexyrounas arrectauus (MKP)

0,2

0,2

CamocrosiTesibHass padoTa, B TOM YHCJIE:

45,8

84

Kypcosas paboma/npoexm (KP/KII)
(noocomoexa)

Koumponvnas paboma

Pechepam/>cce (noocomosxa)

CamocmosmenvHoe — usyueuue  pazoenos,
Camono020mosKa (npopabomka u
nosmopenue JIeKYUOHHO20 Mamepuana U
mamepuana y4eOHUKo8 u yueOHbIX NnocooOull,
no02omoeKa K J1abopamopHbvim u
NPAKMUYECKUM 3AHAMUAM, KOJIOKSUYMAM U

m.o.)

[ToaroToBka K TEKyIIEMy KOHTPOJIIO

KoHnTpoJs:

[ToaroroBka K 3aueTy

3,8

O0mas Tpy10eMKOCTh

yac.

108

108

B TOM 4YHcJe
KOHTAKTHAasl
padora

62,2

20,2

3a4. €11

2.2 CTpyKTypa IMCHHILIHHBI

Pacnpenenenne BuoB y4eOHOM pabOThI U UX TPYJOEMKOCTH IO pa3zesiaM AUCIUILIHNHBL.

Paznensl (TeMbl) AUCHUIUIMHBL, H3y4aeMble Ha 2 Kypce (3aouHas opma 00ydeHus)




KonnuecTBo vacos
Breaynut
Ne HammenoBanne paznenos (Tem) AyautopHas opHas
Bcero pabora
pabora
JI 113 JIP CPC
PA3JIEJI I YnpaBnenue apxuBaMu
HopwmaruBro-mipaBoBast 6a3a GyHKINOHUPOBAHUS apXUBHON 12 | | 10
L oTpaciu
Iloka3arenu OCHOBHBIX HApPaBICHUHN U PE3yJIbTAaTOB
JIeSITeNIbHOCTH (DefiepaTbHBIX TOCYIaPCTBEHHBIX apPXHBOB,
2. TOCYIapCTBEHHBIX apXUBOB CyOBbeKkToB Poccuiickoit 12 1 1 10
®denepanyy, MyHUIIUIAIBHBIX ApXUBHBIX YUPEKIACHUN Ha
2022 rop
3. Konuenus pazsutus apxusBHoro aeia B Poccuiickoit 14 ) ) 10
®denepaunn
PA3JIEJI II ApXvBHBIA MEHEIKMEHT
Hcroprueckue acreKTsl CTAHOBICHUS apXUBHOTO
4. MeHepkMeHTa B Poccnn. Cuctema apXUBHBIX yupekaeHud | 12 2 10
B PO.
5. KagpoBas nonntuka B apxuBax. 14 2 2 10
OcHOBHBIE POOIEMBI B OPraHU3aIUN U ACITEIbHOCTH
6. COBPEMEHHBIX apXUBOB U IEPCIEKTUBHBIC ITyTH UX 22 2 20
pelieHusl.
AKTyanpHBIE TIPOOJIEMBI KOMIUIEKTOBAaHMS, OMTUCAHIS, yUeTa
7 |4 ucrionb3osanms JIOKyMEHTOB B FOCYIapCTBCHHBIX U 16 2 14
MYHMIIMIATbHBIX apXHUBaX
HUTOI'O no pazoenam oucyuniumvl 102 | 10 8 84
Kontpons camocrositensHOH padotsl (KCP) 2
IIpomexyrounas arrectamus (MKP) 0,2
ITonroToBka K T€KyIIeMY KOHTPOJIIO 3,8
OO61mas TpyI0eMKOCTh 1O JUCIUILTHHE 108

[Tpumeuanwue: JI — nexkuuu, [13 — nmpaktuueckue 3ansaTus / cemuHapsl, JIP — mabopatopHbie
3anstusa, CPC — camocrosiTenbHast paboTa cTyJieHTa

2.3 Conepxanue pa3jiesioB (TeM) THCHHIINHBI
2.3.1 3aHATHSA JEeKIMOHHOIO THIIA

Ne HaumenoBanue Conep:xanue pasaena (Tembl) dopma
pa3aeJia (TemMbl) TeKyLIero
KOHTPOJISA
1 HopmarugHo- O0630p akTyanpHOW HOpMATHUBHO-MeTonU4Yeckoi | KoHcmekT
npaBoBast 0a3a | TOKyMeHTalnu, OOECIICUYNBAIOIICH MOAJECPKKY | JICKIUH,
yIpaBIeHUs Mo ympaBJeHHWIO JoKyMeHTamueil B Poccum. | axcmpecc-
JIOKYMEHTAITUEH. MesxTyHapOIHBIE HOPMBI U CTaHJAPTHI B cepe | Ompoc
uHpopmanuu u aokymentanuu B MCO. MCO
5127-2017 «WUuadopmanust ¥ ITOKYMEHTAIIHS.
CrnoBape» (ISO 5127:2017 Information and




documentation — Foundation and vocabulary).
HNCo 15489-1:2016 «udopmarus u
JOKYMEHTAIMsl. YTIpaBlIeHUE JOKYMEHTaMHU.
[Monsatus w npuamune (ISO 15489-1:2016
"Information and documentation - Records
management - Part 1: Concepts and principles").
NCO 23081- 1:2017 «HWudopmamust u
JIOKYMEHTAaIHSl. [Ipoueccsl yIpaBiIeHUS
noKyMeHTaMu. MeTrananubie 10kyMeHToB» (ISO
23081-1:2017 Information and documentation
— Records management processes — Metadata
for records — Part 1: Principles). UCO 22310
«Mupopmanust u nokymenrtanus. TpeGoBaHus K
yOpPaBIEHUIO JOKYMEHTaMHUCOJEepKalluecs B
cragnaprax» (ISO/DIS 22310 Information and
documentation. Requirements for
records/documents management in standards).

[Toxazarenu Obecneuenue COXPAaHHOCTHU NoKyMeHTOB | Koncnekr
OCHOBHBIX ApxuBHoro ¢onna Poccuiickoii ®Denepauuu. | JTeKIuH,
HAIPaBIICHUI u | ®opmupoBanne ApxuBHoro ¢Gonma Poccuiickoit | sxcmpecc-
pe3yJIbTaTOB Oenepaunn.  Coszmanue  yuetHbix bJI  u | ompoc
JESATEIIBHOCTH asromarusupoBanHoro HCA. IlpenocraBnenue
(denepanbHbIX WHPOPMAIMOHHBIX YCIYI W HCIOJb30BaHHE
roCy1apCTBEHHBIX JIOKYMEHTOB
apXHBOB,
roCy1apCTBEHHBIX
apXuBOB CyOBEKTOB
Poccuiickoii
®denepanuu,
MYHHIMITAIBHBIX
ApXUBHBIX
yupexaenuit Ha 2021
roJ
Hcropuueckue Hcropus coznanus rocy1apcTBEHHBIX apXuBOB B | KoHCIIEKT
aCIIEKThI Poccun. Hcrtoprueckuii  ONBIT  yIPABJICHMS | JEKIIHH,
CTaHOBJICHUS JNokyMeHTanuen u apxuBamu B P®. Cozganue | sxcnpecc-
apXHUBHOT'O roCcyJJapCTBEHHOMN MH(OPMALIMOHHOHN | OMPOC
MEHEDKMEHTA B | uHOGpacTpyKTypsl. HMctopuss u  TeHIEHUUU
Poccun. Cucrema | pa3BuTusi MHGOPMALMOHHOTO MEHE)KMEHTa B
apXUBHBIX Poccun. CucreMa apXxuBHBIX yupexaeHuii B PO.
yupexaeHui B PO.
Kanposast monutuka B | TpeboBanus k crneuuanuctam, padotaromux B | KoHcmekr
apxuBax. apxuBHOUM otpacnu. [lombop W pampoHanmbHAs | JEKIWH,
paccTaHOBKa KaapoB. AJITOPUTM pa3pabOTKH U | dKCIIpecc-
BHEJIPEHUS CTpaTeruu o Pa3BUTHIO | OIIPOC
YEJI0BEYECKOI0 Karnurana B apXuBax.
Opranmszanusg TpyJa IEepCcOHAIa  apXuBa.
Crenuduka ycnoBuid Tpynaa Ui pabOOTHHKOB
apxuBoB. HopMmaTuBbl BpeMeHHM Ha pabOTHI B
apxXuBax
OcHoBHble npo0semsl | TexHuueckoe coctossiHue apxuBoB. HexBarka | KoHcnekT
B OpraHM3allid M | MecTa NpHU TPATUIMOHHOM croco0e XpaHEeHHs | JISKIUH,




JESATEIILHOCTH JNOKYMeHTOB. HopMmaTHBHOE peryianpoBaHUE M | IKCIpecC-

COBPEMEHHBIX Metononiorus. IlpoGnema oneHKu BHYTpEHHEH | orpoc

apXUBOB U | 3HAUUMOCTH JOKyMeHTOB. [IpoGiema HexBaTKu

NEePCIEeKTUBHBIC MYTH | KBAIM(DULIUPOBAHHBIX KaJIpoB. 3amura

UX pELICHUS. uH(pOpMAIHH. [Tpobnema YHUUYTOXKEHHUS
JIOKYMEHTOB.

6 Konnenuus passurus | 'ocynapcTBeHHbIE u HalnuoHabHble | KoHCIIEKT
apXMBHOIO JieJa B | IPOrpaMMBbl, B KOTOPBIX Y4acTBYET | JIEKLIHH,
Poccniickoit ®enepanpHOE apXUBHOE areHTCTBO. KoHuenuus | skcrpecc-
®denepanuu. pa3BUTHSL apXUBHOTO Jneila B Poccuiickoi | onpoc

@enepallii:  OCHOBHBIE  HAIpPaBJIECHUS U
MIOKa3aTeNH

2.3.2 3aHaATHA  CEMHHAPCKOro Tuma (NmpaKkTuyeckue /  CceMHHAPCKHe
3aHATUsA/1a0opaTopHble padoThI)

Ne | HaumenoBanme pa3nena (tembl) | Comepxxanne pasaesia (TeMbl) ®opma
TeKylIero
KOHTpPOJIst

1 HopmaTtusHO-11paBoBas 6a3a | Pa3Butue KoHuenuuu | Pedepar

yIpaBJIeHUS TOKyMEHTALUEH. AJIEKTPOHHOI'O MpPaBUTENIbCTBA B
Poccuu 1 3a pybexom

2 [Toxazarenu ocHOoBHBIX | LHudpoBoe Oynymiee apxusHoii | Onpoc,
HaIpaBJICHUH W  PE3yJIbTAaTOB | OTPACIIU. OcCHOBBI | JUCKYyCCHS
JeSTEIIbHOCTH (benepanbHBIX | IPOSKTUPOBAHUS UPPOBBIX
roCy1apCTBEHHBIX apXuBOB, | apXxuBOoB. (OCHOBBI yIIPaBJICHUS
roCy/1apCTBEHHBIX apXuBOB | HU(POBBIMU  TOKYMEHTAaMU U
CyOBEKTOB Poccuiickoii | apxuBamu.

Qenepaniyi,  MYHHUIUINAIbHBIX
apXUBHBIX yupexaeHuil Ha 2021
roJ

3 Ucropuueckue acniekTsl | ApxuBHblie pedopmbr 1990-2000 | Ompoc,
CTaHOBJICHUS apXUBHOIO | TOIOB M WX BIUSHUE HA | JUCKYCCHS
MeHekMenTa B Poccun. Cuctema | coBpeMeHHbIe TpaauLuu
apXUBHBIX yupexaeHuil B PO. apXUBHOTO MEHEIKMEHTA.

WNupopmarninoHHo-
JIOKYMEHTallMOHHbIE aCIIEKTBI
MEXXBETOMCTBEHHOTO
B3alMOJICUCTBUSL.

4 Kanposas nonmruka B apxuBax. Pazpabotka u mmaH BHeApeHus | BoimosnHeHnue
CTpaTeruu 1o Pa3BUTHIO | IPAKTUYECKUX
YeJIOBEYEeCKOro  KamuTaia B | 33JaHui
apXuBax.

5 OcHoBHbIE po0sIeMbl B | YnpaBieHue ANEKTPOHHBIMU | BeimonHeHue
OpraHM3alMl W JEATEIBHOCTH | apXUBaMU B 3apyOEKHBIX | MPAKTUYECKUX
COBpPEMEHHBIX apXUBOB U | CTpaHax. Pernamenranus | 3amaHuit
NEPCIIEKTUBHbBIE yTH UX | TOCYJapCTBEHHOTO u
pelieHusl. BEJJOMCTBEHHOT'O XpaHeHus

uH(OpPMALIUY U JOKYMEHTAIlMU Ha
HETPaJUIIMOHHBIX HOCUTESIX




6 Konuenmnus pa3BuTHs apXUBHOTO | YTNpaBiIeHHUE anekTpoHHbIMU | Ompoc,
nena B Poccuiickoit @enepanuu. | apxuBamu B 3apyOC)KHBIX | TUCKYCCHUS
CTpaHax. PermamenTanus
rocyJapCTBEHHOT O u
BEJJOMCTBEHHOI'O XpaHeHus
uH(pOpMaLIMU U IOKyMEHTAllUU Ha
JIEKTPOHHBIX HOCUTEIISIX.

[Ipu n3yueHuu AUCUUILTUHBI MOTYT IPUMEHSITCS SJIEKTPOHHOE 00y4YeHHE, TUCTAHIIHOHHBIE
obpasoBaresnbHble TexHONIOTHH B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 JIaGopaTopHble 3aHATHS.
JlaGopaTopHbIe 3aHATHS - HE TIPEIYCMOTPEHEI

2.3.4 IlpumepHasi TeMaTUKA KypPCOBbIX PadoT (IIPOEKTOB)

Kypcogas paboTa 1o 1uCUUILIMHE HE TPEIYCMOTPEHA.

2.4 IlepeyeHbp Y4eOHO-METOAMYECKOr0 oO0ecmevyeHHs [JIA CAMOCTOSITEIbHON PpadoThl
00y4aroIUXCH M0 JMCUUILTHHE (MOIYJII0)

[lepeyenp  y4eOHO-METONMYECKOTO  OOECIEeUeHUs  JUCHUIUIMHBI  T10

Ne Bug CPC BBITIOJITHCHHIO CAMOCTOSTEIILHON PabOThI
1 Pedepar, Mertoauyeckre pPEeKOMEHAAIMU TI0 TMPOBEACHUI0 CEMHHAPCKUX 3aHSATHH,
acce, TeCT KpYIIBIX CTOJIOB, IUCKYyCCHI: MeTol. pekomernnanuu / B.B. Epmonenxo, [1.B.

Jlanckass, M.A. Mupomnndyenko, M.P. 3akapsu, M.B. Tomuxka, A.IL
Caguenko, J{.A. JletkuHa. MUHUCTEPCTBO HayKU U BBICIIETO 00pa30BaHUS
Poccuiickoit ®enepanuu, KyOaHckuii rocynapCTBEHHBIH YHUBEPCHUTET. -
Kpacnonap: Kybanckuii roc. yu-T, - 2022. - 87 c.

IlogroroBka k|MeTogudeckue PeKOMEHIAINH I10 TOATOTOBKE MUCHMEHHBIX PadOT CTyIECHTaMH:

ompocy u|yuebHO-MeToauueckoe rnocooue / B.B. Epmonenko, M.P. 3akapsH, /I.B. JlaHnckas,
3KCHpecc- M.A. Mupomanuenko, A.Il. Cauenxo, [.A. [leTkuna. MUHHCTEPCTBO HAYKU U
omnpocy BEICIIero oOpasoBaHusi Poccuiickoit ®enepanmu, KybaHCKWI rocynapCTBEHHBIIH

yauBepcuteT. 2022. - 73 c., yTBep)KAeHHbIe Kadeapoil o01ero, CTpaTernaeckoro,
WHPOPMAIIMOHHOTO MEHEKMEHTa W OH3HecC-TpoIeccoB, MpoTokonm Ne2 or
22.02.2022r.

IToaroroBka k|MeToguuecKue PEeKOMEHAAMH MO MOATOTOBKE NMUCHMEHHBIX PAa0OT CTyIEHTAMHU:

YYaCTHIO B|yueOHO-MeTonudeckoe nocodue / B.B. Epmonenko, M.P. 3akapsn, [1.B. Jlanckas,

IpyIIIOBOU M.A. Mupomnnuenko, A.Il. Casuenko, [[.A. Jlerkuna. MUHHCTEPCTBO HAYKH U

JIUCKYCCUU BEICIIero oOpasoBaHusi Poccuiickoit ®enepannu, KybaHCKWE rocymapCTBEHHBIIH
yauBepcuteT. 2022. - 73 c., yTBepKAeHHbIe Kadeapoil o0mero, CTpaTernaeckoro,
WHPOPMAITMOHHOTO MEHEKMEHTAa U OW3HeC-TpoIeccoB, MpoTokonm Ne2 or
22.02.2022r.

Pedepar Mertoauueckue peKOMEHIAMH N0 MOATOTOBKE NMUCHMEHHBIX Pa0dOT CTYIEHTaMH:

yueOHo-MeToanueckoe nocooue / B.B. Epmonenko, M.P. 3akapsn, /1.B. Jlanckas,
M.A. Mupomanuenko, A.Il. Casuenxo, [[.A. [leTkmaa. MUHUCTEPCTBO HAYKH W
BeIciiero obpasoBanust Poccuiickoit ®enepaunn, KybaHckuil rocynapcTBeHHBIN
yauBepeuteT. 2022. - 73 c., yTBepkaeHHbIe Kadenpoil o0Iiero, cTparernieckoro,
WHPOPMAIIIOHHOTO MEHEKMEHTa W OH3HEeC-TPOIeccoB, MpoTokonm Ne2 or
22.02.2022r.

Y4ueOHO-MEeTOANYECKHE MaTepuaibl IS CaMOCTOATEIRHONH pabOThl 00yYaromuxcs W3 4YHCIa
WHBAJIHUJIOB U JIUI[ C OTPAaHUYEHHBIMH BO3MOKHOCTSMH 3710poBbsi (OB3) mpemocraBisioTcs B
dopMax, afanTUPOBAHHBIX K OTPAHUYEHHSIM UX 370POBbS U BOCIIPUATHS UH(POpMALIUK:

JList TuI ¢ HapyIICHUSIMH 3PEHHUS:



— B IIEYaTHOUW (popMe yBEITUUCHHBIM MIPUPTOM,

— B (popMe 3IEKTPOHHOTO IOKYMEHTA,

— B (hopme aynuodpaiina,

— B meyatHoi (hopme Ha si3bIke bpaiins.

JUJist U1 ¢ HapYIICHUSIMH CITyXa:

— B miedaTHoi opme,

— B opMe DIIEKTPOHHOTO JIOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEJIBHOTO anmapara:
— B [IeYaTHOM (opme,

— B (popMe 2IEKTPOHHOTO IOKYMEHTA,

— B (hopme ayuodaiina.

JlaHHBIi MEepevYeHb MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
oOyyJaronuxcs.

[Ipu n3yueHnn AUCUUILTUHBI MOTYT IPUMEHSATCA 3JEKTPOHHOE 00y4eHUe, AUCTAHIIMOHHbIE
obpazoBarenbHble TexHONIOTHH B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 JIaGopaTopHble 3aHATHS.
JIaGopaTtopHble 3aHATHS - HE IPEAYCMOTPEHBI

2.3.4 IlpumepHas TeMaTHKAa KyPCOBBIX padoT (IIPOEKTOB)
KypcoBast paboTa 110 AUCIUIUIMHE HE TIPETyCMOTpPEHA.

4. OueHoOYHbIE U METOANYECKHE MATEePHAJIbI

4.1 OueHo4HbIe CPEACTBA A/ TEKYLIEr0 KOHTPOJISI YCIIeBAeMOCTH U MPOMEKYTOYHOM
arrecTaumuu

OrueHouHbIE CpeACTBa MpeIHA3HAYEHBI ISl KOHTPOJIS U OLUEHKHU 00pa30oBaTelbHBIX JOCTHKEHUN
00y4JarmMXcsi, OCBOMBIIMX IMporpammy yuyebHoi mucuumuinabl b1.B.05.03 «VYmopasnenue
apXUBHOHN nearenbHOCTH». OIICHOYHBIE CPEACTBA BKIKOUAET KOHTPOJBHBIE MaTepuasbl AJis
MIPOBEJICHUS TEKYIIEro KOHTPOJIs B (hopMe MPAaKTUUYECKUX, Ja00paTOpHBIX 3a/laHui, pedepara u
IPOMEXYTOYHOI aTTecTaluy B (popMe BOIPOCOB K IK3aAMEHY.

OueHouHble CpeACTBa JUIsl UHBAJIUAOB U JIMIl C OIPAaHUYEHHBIMH BO3MOXHOCTSAMHU 370POBbS
BBIOMPAIOTCS C YyUETOM UX MHIUBHUYAJIbHBIX MCUXO(U3NIECKUX 0COOEHHOCTEH.

— IpU HEOOXOAMMOCTH HMHBAIMJAM U JIMIAM C OrPAaHUYEHHBIMH BO3MOXHOCTSMHU 3/10pPOBbS
IIPEOCTABIIAETCS JOMOJIHUTENBHOE BPEMsI ISl IIOATOTOBKU OTBETA HA 3K3aMEHE;

— IpHU TPOBEIEHUU NPOLENYypbl OLIEHWBAHUS PE3YJIbTATOB OOyUeHUS WHBAIMJIOB U JIHI C
OTpaHMYEHHBIMH BO3MOXKHOCTSIMHU 3/I0pPOBbsl IIPEAYCMAaTPUBAETCS UCIIOJIb30BAHUE TEXHHUYECKHUX
CPEICTB, HEOOXOIMMBIX UM B CBSI3U C MX MHAMBHUIYyaJIbHBIMH OCOOEHHOCTSIMU;

— TpU HEOOXOOUMOCTH JUIsl OOy4aroIMXcs C OrpaHUYEHHBIMH BO3MOMKHOCTSIMH 3/10pOBBSI U
MHBAJINJIOB MPOIEypa OLICHUBAHUS PE3YIbTaTOB 00yUYEHHS MO AUCIUILIINHE MOXKET IPOBOIUTHCS
B HECKOJbKO 3TamoB. [Iponenypa oleHUBaHMS pe3ylbTaToB OOyYeHHUs MHBAJIUIOB M JIMI[ C
OTpaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbSl O JUCHUIUIMHE (MOIYNIO) TNpeaycMaTpuBaeT
npenocraBieHue UHGopManuu B (opmax, aJanTUPOBAHHBIX K OTPAHUYECHUSM HX 37I0POBbSI U
BOCHPUSTHS HH(DOPMALIUU:

Jlis nu1 ¢ HapyIEHUSIMU 3pEHUS:

— B IIeYaTHOM (hopMe YBEIMUEHHBIM HIPUPTOM,

— B (popMe 3IEKTPOHHOTO JOKYMEHTA.

Jlis mur ¢ HapylIeHUsIMU CiyXa:

— B I1e4aTHOH (opme,

— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

Jlis i1 ¢ HapyLIeHUSIMHA OIIOPHO-JBUTATENBHOIO anmapara:

— B Ile4atHou opme,



— B (popMe 2IEKTPOHHOIO JOKYMEHTA.
JlaHHBI TIepeueHb MOXET ObITh KOHKPETU3MPOBAaH B 3aBHUCUMOCTH OT KOHTHMHIEHTA

00y4JaroIINXCHI.
CTpyKTypa OlleHOYHBIX CPEACTB JIsl TeKYIIeil H MPOMEKYTOUHOI aTTecTaluu

Kon n HanmeHnoBanue | Pesynbrarsl o0y4eHus o | Hammenosanue OLIEHOYHOI'0
WHJUKATOpA JUCLUILUINHE CpencTBa
JOCTHUXKECHUSA Texymni IIpomexyTouHas
KOMITETEHIIUU KOHTPOJIb arrecranus
[K-9.1. 3Haer TE€XHOJIOTUU cuctemsl | Ompocsl, Bompocsr Ha
HeMoHCTpHpyeT 3IEKTPOHHOTO XPaHEHHsI JOKYMEHTOB | AUCKYCCHH, 3auete: 25-27
3HAHUS TEXHOJIOTHH | B OpPraHM3allid, HCXOAS W3 OCHOB | MPAKTHYECKHE
CHCTEMBI JIEKTPOHHOTO | YIPaBJICHUS TOKYMEHTaHeH 3aJaHus
XpaHEeHUs: JOKYMEHTOB | YMeeT  NPUMEHSTb  TEXHOJIOTUH
B OpraHM3aIiH CHUCTEMBI  JJICKTPOHHOTO  XPaHEHUS

JIOKYMEHTOB B OpPTaHU3AIUH, HCXOIS U3

OCHOB YITIPaBJICHUS TOKYMEHTAIMEN

Bnageer HaBblIKaMuM TPUMEHEHUSA

TEXHOJIOTHI CHCTEMBI

3JIEKTPOHHOTO XpaHeHUs

IOKYMEHTOB B  OpraHW3alllH,

HUCXONs U3 OCHOB YIpPaBJIEHUs

JIOKYMEHTalHen
[IK-9.2.  Opranmsyet | 3Haer Kak opranu3oBarh | lIpakrudeckue Bomnpocsl Ha
BHEAPCHUE CHUCTEMBI BHEIPEHUE CUCTEMBI DJIEKTPOHHOTIO 3a1aHUA. 3a4eCTe: 17, 28
DJIEKTPOHHOTO APXHBA B | apxyiBa B OpraHU3ALIH
OpTaHu3alun

Ymeet OpraHnu30BaTb BHCIAPCHUC
CUCTCMbI JJICKTPOHHOI'O apxWBa B
OpraHu3annu

BJ'IaI[CeT HaBbIKaMW OpraHu3aluu
BHCAPCHUSA CUCTEMBI DJICKTPOHHOT'O
ApXWBa B OpraHru3alnnn

TunoBble KOHTPOJILHBIE 32JaHUSI MJIM MHbIE MaTepuaJibl, He00X0AMMBbIe ISl OLeHKH
3HAHMI, YMeHHil, HABBIKOB M (WJHM) ONBITA JAeATEIbHOCTH, XaPAKTEPU3YIOIIHMX 3Tamnbl
(hopMHpoOBaHMs KOMIIETEHIIUIl B Mpolecce OCBOeHUsI 00pa3oBaTeIbHON NMPOrpaMMbl: TEMbI
scce, pedepaToB, NepedeHb Ja00paTOPHBIX 3aJaHUH U KOHTPOJIBHBIX padOT XpaHATCs Ha Kadepe.

IIpuMepHBIN epedYeHb BOIIPOCOB U 3aJaHUI

Kontpoabnas padora

1. CoBpemeHHOE cocTostHUE apXUBHOTO Jena B Poccuiickoit denepann.
2. OcHoBbl 3akoHOAarenbcTBa Poccuiickoit @enepannu 06 ApxuBHoMm Gonae PO u apxupax.
3. CoBpemeHHbIe (enepanbHble rocylapcTBeHHbIe apxuBbl Poccuiickoit denepanuu: KpaTtkui

0030p.

4. ®enepanbHbIi rocygapcTBeHHBIN apxuB Poccuiickoil @enepanyi: UCTOPHS, XapaKTEPUCTUKA,
aHanu3 GoHI0B (Ha BEIOOD).
5. TocynapcTBeHHblil apxuB cyObekta Poccuiickoit ®eneparnuu: HCTOpHUs, XapaKTEpUCTHKA,
aHanu3 GoHa0B (Ha BEIOOD).
6. BenomcTBeHHOE apXMBHOE YUpexkJEHHe: HCTOpPHs, XapaKTepUCTHKa, aHaiu3 (OHIOB (Ha

BBIOOD).

7. Poccuiickoe 00IIECTBO UCTOPUKOB-apXUBUCTOB: UCTOPHUS U POJIb B COBPEMEHHOM apXHUBHOM

Iete.

8. BnusiHue mommMTHYECKOH, SKOHOMUYECKOH, COlManbHOM U Apyrux cdep KU3HU o0IIecTBa Ha
M3MEHEHUS B apXUBHOM JIElIe.




9. llemo3uTapHOoe XpaHEHHE TOKYMEHTOB TrOCylapcTBEHHOW dYacTu ApxuBHOro (onma PO u
BOTIPOCHI IOCTYITHOCTH apXUBHOU MH(POPMAIIH.

10. Iopsinok 3KCHepTH3bl IIEHHOCTH JOKYMEHTOB B TOCYIapCTBEHHOM apXuBe. ABTOMaTH3AIUsS
apxusHoro jiena B 1980-1990-e rr.

11. ApxuBHbBIE HHPOPMAILIMOHHBIE TEXHOJIOTUH HA COBPEMEHHOM JTarle.

12. TlpumeHeHue aBTOMAaTU3UPOBAHHBIX CHUCTEM OOpaOOTKM W300pakeHW Ui pecTaBpanuu
JTOKYMEHTOB.

13. DTuka B apXuBax: MEXIyHAPOIHbBIC ITUUECKHUE HOPMBI TIOBEICHHS apXUBHUCTOB.

14. OcHoBHbIE MpaBuia pabOThl FOCYAAPCTBEHHBIX M BEIOMCTBEHHBIX apXHWBHBIX OpraHU3aIuil.
15. ConmanbHO-IICUX0JIOTHYECKHE aCIIEKThI MPO(EeCcCUu apXuBUCTA

Tecm

Bapuanm 1

1. B Hacrosimee Bpemsi (efepaibHBIM OPraHOM HCIIOJHUTEIIBHOW BIACTH, OCYIIECTBIISIOIIAM
(GYHKITUH 110 OKa3aHUIO TOCYIAPCTBEHHBIX TO JIeIIa, SIBISICTCS:

a) ['maBHOe apxuBHOE ynpasienue (I'maBapxuB);

0) denepaibHOE apxuBHOE areHTcTBO (PocapxuB);

B) ®enepanpHas apxusHas ciyxoa (DAC).

2. Ortpacnb apXMBOBEIEHUS, 3aHUMAIOIIASCS PACCMOTPEHUEM MPHUHIUIIOB M METOOB,
H€06XO[[I/IMI)IX AJI ITIOATOTOBKH JOKYMCEHTOB K Hy6n1/11<au1/m, Ha3bIBACTCA:

a) apXUBHAasl CTAaTHCTUKA;

0) apxeorpadusi;

B) apXHUBHOE TIPABO.

3. Pacronoxute HAaMMEHOBaHMs XpPAHWIMIL HIUCbMEHHBIX MaTepuajoB B MOpPSJIKE HX
cymectBoBanus ¢ XI mo XIX B. (o1 GoJsiee paHHETO K MMO3HEMY):

a) XpaHWJIUIIA IPU KOJUIETHSIX;

6) Hapckuii (I'ocynapcTBEHHBIN) apXUB;

B) ['ocynapea Ka3zHa;

r) ApxuB Munucrepcrsa mneparopckoro JlBopa.

4. OpraHuzanus Wid JMIO, B JAEATEIbHOCTH KOTOPBIX OOpa3yeTcsl TOKyMEHTAJIbHBIM (OHT,
Ha3bIBACTCS

5. JlaiiTe HauMeHOBaHMA KIacCU(UKAMOHHBIX TPU3HAKOB IPYIITUPOBKY JIeN B Ipezenax GpoHaa:
a) 10 CYIIECTBOBABIINM U CYIIECTBYIOIIMM CTPYKTYPHBIM MOIpa3/IeJICHUSM — ;
0) 1O YyupexIeHUsM M JMLaM, COCTOSIBIIMM B Iepenucke ¢ (onmgooOpa3oBaTeneM —

b

B) 110 Ha3BaHUSAM YUPEXKIECHUH WM (haMUIInsAM JIUI — aBTOPOB JOKYMEHTOB —

6. CucTeMaTH4ecKoe IIOIOJIHCHHUE apxuBa HNOKYMCHTaMH B COOTBCTCTBHU C C€Io HpO(bHHCM
Ha3bIBACTCA

7. TeMaTH4eCKUM 3aIpOCOM Ha3bIBAETCS:

a) 3ampoc, HaMpaBJICHHBIM Ha oOecredyeHrue MpaB U WHTEPECOB TpaxkaaH (O TPYJAOBOM CTaxke,
pasMepe 3apabOTHOM TIJIaThI U T.1.);

0) 3ampoc, HaMpaBJICHHBI Ha BBIABIEHHE HWH(OpPMAMKM TIO KOHKPETHOM TeMe W
JIOKYMEHTaJIbHOE TOTBEPIKICHIE KaKoro-Tn00 (axra;

B) 3ampoc 00 UCTOPHH CEMbHU, POAA.



8. Crnenyronue yciyrd rocyJapCTBEHHBIM apXHWB HE MPABOMOYEH MPENOCTABIATh HA IUIATHOU
OCHOBE:!

a) KOMMPOBAHHUE WM BBIABICHHE JIOKYMEHTOB IS OPTaHOB MPOKyparypsl, cyaa, MBJl u ®Cb,
KOMUCCHH TI0 peabUIUTAIINH KEPTB TOJUTHUECKHUX PEIPECCHH, 1Tl OPraHOB MPEICTABUTEIHHON
U UCTIOJHUTEIHHON BIIACTH;

0) UCTIOJTHEHUE TeHEAIOTMYECKUX 3aIIPOCOB, 3aIPOCOB MO UCTOPUH YUPEXKICHUN U OpraHu3aluii;
B) CPOYHOE MPEAOCTaBICHHE [ Ui pabOoThl B YUTATLHOM 3aJle.

9. Hayano cTuUXuilHOM KOMIIbIOTEpU3ALMH TOCYJIApCTBEHHBIX apXWBOB B Poccuu, co3nmaHue
cTpaxoBoro ¢oHaa U (GoHAa MONTB30BAHUS IMyTeM OLUGPOBAHHS MCTOYHUKOB XapaKTEPHO IS
nepuoa;

a) ¢ konna XIX B. 10 nepBoit mosoBuHbl 1950-X rT.;

0) ¢ 1950-x no nepBoii motoBuHBI 1980-X IT.;

B) BTOpO# 1osioBuHBI 1980—1990-x rT.

10. B 1917 r. Coro3 poccuiickuX apXUBHBIX JA€ATEICH BO3IIaBUIL:
a) A.C. Jlanmo-/laHuIeBCKHIA;

6) M.H. [ToxpoBckuii;

B) C.O. llImuar.

11. K dbenepanbubiM OpranaM UCHOIHUTENBHOM BJIACTH, YIIOJIHOMOYEHHBIM B 00JIACTH apXHUBHOTO
7ierna, He OTHOCUTCSL:

a) denepanpHoe apxuBHOE areHTcTBO (Pocapxus);

0) Bcepoccuiickuit eHTpaJIbHBIA UCIIOTHUTEIIbHBIA KOMUTET

(BLUK);

B) MuHucTepcTBO KynbTypbl Poccuiickoii denepanui.

12. OTpaciib apXHBOBEACHNUS, 3aHUMAIOIIASCS pPa3padOTKOM U HCIIOJIb30BAaHUEM KOJINYECTBEHHBIX
METO/I0B 10 OTHOILIEHUIO K JJOKYMEHTHOW MH(POPMALIMU U MACCOBBIM UCTOUHHUKAM, Ha3bIBACTCS:
a) apXMUBHasl CTATUCTHKA;

0) apXUBHBII MEHEIKMEHT;

B) apXMBHOE TEPMUHOBEJICHHE.

13. Haumenblnas enuHMIIA CUeTa KOJUYECTBA JOKYMEHTOB, TPEJCTABISAIOMIAast CO00
COBOKYITHOCTh JIOKYMEHTOB JMOO OTHENbHBIA (u3uuecku 00O0COOTEHHBIH JOKYMEHT,
MTOMEIICHHBIN B OTJAEIBHYIO 00JI0KKY, Ha3bIBACTCSI

14. JlaiiTe HanMeHOBaHUS KITaCCU(PUKAITMOHHBIX TPHU3HAKOB TPYIITMPOBKH JIEN B Tpeeax (GoHa:
a) Mo MepUoiaM U JjaTaM, K KOTOPbIM OTHOCSTCS JIOKYMEHTBI — ;

0) 1Mo BUJIaM ¥ Pa3HOBUIHOCTSIM JIEJI U JOKYMEHTOB — ;

B) ¢ yueToM (QyHKIUHU (oHA000pa3oBaTeNs — ;

15. COBOKYHHOCTL 0co00 HCHHBIX W YHUKAJIBHBIX JOKYMCHTOB, XpPAaHUMbBIX Ha CIICIIHAJIbHBIX
3alIUIICHHBIX HOCHUTEIAX Ha cnyqaﬁ YTpaThbl OpUruHaia, Ha3bIBACTCsA

16. ConnanpHO-PaBOBBIM 3alIPOCOM HA3bIBACTCS:

a) 3a1poc 00 UCTOPHH CEMbH, POJA;

0) 3ampoc, HalpaBJICHHBI Ha BbIABIEHHE HWHGMOpPMAMKM IO KOHKPETHOM TeMmMe WM
JOKYMEHTaJIbHOE MOATBEPKICHNUE KaKOro-110o (akra;

B) 3aIpoC, HAaNpaBJIeHHbIN Ha oOecrieueHne npaB 1 HHTEPECOB

rpax/at (0 TpPyZAOBOM CTa)ke, pa3Mepe 3apadOTHON IUIaThl U T.1.).



17. Cnenyroniue yciayru rocyapCTBEHHBIM apXUB MOKET MPEJOCTABIIATh HA IUNIATHOM OCHOBE:

a) COILMAJIbHO-TIPABOBBIEC 3aAMPOCHI TPAXIAH O PENPEecCUsix, pacKylauuBaHWHU, NMPeObIBAHUU B
KOHIIJIArepsix;

0) NOAroTOBKAa M MPOBEAECHHUE BBICTABOK JIOKYMEHTOB, 3KCKYpCUH 110 apXWBY, JIEKLUH,
TEMaTUYECKUX BEUEPOB;

B)  IIPElOCTAaBJIEHHWE  JIOKYMEHTOB  BO  BPEMEHHOE  II0JIb30BAHHWE  OPraHU3aLUsAM-
(doHn000pa3oBaTesIAM AJIs CIYKEOHOTO MOJIb30BaHMUS.

Bonpocsl 1151 OATOTOBKH K 3a4€TY:

1.HopmaruBHO-nipaBoBas 6a3a (pyHKIIMOHHUPOBAHUS apXUBHOM OTpaCIIH.

2. Ananu3 nokasarenieil OCHOBHBIX HAIIPABICHUH U PE3YyNbTaToOB JESATEIbHOCTH (peaepanbHbIX
roCyJapCTBEHHBIX apXUBOB, IOCYJIapCTBEHHBIX apXWBOB cyObekTOB Poccuiickoit ®enepanuu,
MYHULUIAJIBHBIX apXUBHBIX yupexaeHui Ha 3a 2010-2020 rr.

3. Iloka3arenb OCHOBHBIX HAllpaBICHUN U pE3yJbTATOB JEATEIBHOCTH apXxuBOB: ObecrneueHue
COXPaHHOCTH JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit deneparuu.

4. Iloka3aTesib OCHOBHBIX HallpaBICHUN U PE3YyIbTAaTOB AEATEIbHOCTU apXUBOB: DopMHUpOBaHUE
ApxusHoro ¢onaa Poccuiickoii Denepanun.

5. Iloka3zarenb OCHOBHBIX HANpaBIEHUW W PE3YJIbTATOB ICATEIBLHOCTH apxuBoB: Co3maHue
yuetHbIX b/l n aBTomarusuposanHoro HCA.

6. Iloka3arenb OCHOBHBIX HalpaBICHUM U pe3yJIbTaTOB JIeATENbHOCTH apXuBoB: IIpenocrasnenue
UH(POPMALMOHHBIX YCIIYT ¥ UCIOJIb30BaHUE JOKYMEHTOB.

7. IlopTper COBPEMEHHOTO apXUBHUCTA.

8. LlnudpoBbie koMIETEHIMU paOOTHHUKA apXHBA.

9. CpencrBa AONOJHEHHOW M BUPTYaJbHOM PEATbHOCTH B MOJATOTOBKE CIIELMATIUCTa apXUBHOU
OTpAacCIIH.

10. Ananu3 KaJJpoBOro cOCTaBa apXuBa.

11. ITpoGieMbl MOATOTOBKH CHEIIMATUCTOB apXUBHOM OTpaciy.

12. IIpaBoBbI€ BOITPOCHI KOMIUIEKTOBAHHS apXUBOB JIOKYMEHTaMU JIMYHOTO MPOUCXOKIEHUS U UX
MCIIOJIb30BaHMS.

13. DneKkTpoHHbIE TOKYMEHTBI JIMYHOTO MPOUCXOXKIECHUS KaK HOBBIM OOBEKT KOMIUIEKTOBAHUS
rOCyAapCTBEHHBIX U MyHULIMIIAIBHBIX apPXHUBOB.

14. IlpeameTtsl B cocTaBe JIMYHOrO (oHIA: MpoOIeMbl IIpHEMa Ha XpaHEHUE, ONHUCAHUs, y4YeTa,
WCIIOJIb30BaHUS.

15. OcobenHoctu opraHuzanud padOThl C ay[IMOBU3YAJIbHBIMM JOKYMEHTaMH JIMYHOIO
IIPOUCXOKICHUS B CIIELUAIM3UPOBAHHBIX U HECTIELUATN3UPOBAHHBIX apXUBaXx.

16. TocynapcTBeHHbIE M HallMOHAJbHBIE NPOTPaMMbl, B KOTOpPBHIX yudacTByeT PDenepajibHOE
ApXUBHOE areHTCTBO.

17. Konnenuus pa3BuTHs apXuBHOrO fena B Poccuiickoin denepanyiv: OCHOBHBIE HAIIPABICHUS U
NoKa3aTenn

18. Pesynmbratel mporpammbl mHGopMatuzanuu DdenepanrbHOr0 apXMBHOTO areHTCTBa U
MOJBEAOMCTBEHHBIX eMy yupexaeHuil Ha 2020 — 2030 rr.

Kpurtepun oneHuBaHus mo 3a4ery:

«3aUTEHO»: CTYAECHT BIIAJEET TEOPETUUECKUMHU 3HAHUSMHU 110 JAaHHON TUCLUILINHE, 3HAET
KOMIUIEKC MHCTPYMEHTOB BHEAPEHHSI U PAa3BUTUS OEPEKIMBOTO YMPABIECHUS M MPOU3BOJICTBA,
JIOTTYCKaeT HE3HAYUTENIbHbIE OMIMOKH; CTYAEHT yMeeT NpPaBUIBLHO OOBSICHATH Marepuan Io
METOJUKE OLICHKH U YIIyUIIeHUs Pe3yIbTaTUBHOCTH (DYHKIIMOHHUPOBAHUS CUCTEMbI MEHEIXKMEHTA
Ka4eCTBa KOMITAHUH, WITIOCTPUPYS €ro IpUMEPAMHU.



«HE 3aYTCHO»: MaTepual He YCBOCH HWJIM YCBOCH YACTUYHO, CTYICHT 3aTPYIHSETCS
NPUBECTH MPUMEPHI MO KOMIIETCHLUSAM W TEOPETUYECKOMY MaTepHaily, yueOHble 3aJaHusi He
BBIMOJTHII, TPAKTHUCCKHE HABBIKUA HE CPOPMHPOBAHBI, IOBOJILHO OTPaHHMYCHHBIA 00beM 3HAHU
POTrPaMMHOTO MaTepHaa.

O11eHOYHBIE CPENICTBA 11 HHBAIHM/IOB U JIUI] C OTPAHUYECHHBIMHA BO3MOXKHOCTSIMHU 37I0POBbSI
BBIOMPAIOTCS C YUETOM UX MHIUBHUIYATbHBIX MCUXO(U3NIECKUX 0COOCHHOCTEH.

— IpY HEOOXOAMMOCTH MHBAIH/IAM H JIUI[AM C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3710POBbSI
NPEAOCTABIISCTCS TOTOJHUTEILHOE BPEMs JIJIs IIOAITOTOBKH OTBETA HA 3K3aMEHE;

— MPU TMPOBEACHUH TPOIETYPhI OIICHUBAHUS PE3YJIbTATOB OOyUCHHS WHBAJIHUIOB M JIUIL C
OIrpaHUYCHHBIMH BO3MOKHOCTAMHU 300POBBA IMPECAYCMATPUBACTCA HCIIOJIB30BAHUC TCXHHUYCCKHUX
CPENICTB, HEOOXOAUMBIX UM B CBSI3M C MX MHAUBUIYaIbHBIMUA OCOOCHHOCTSIMH;

— [Ipu HeO6XOI[I/IMOCTI/I JJIS 06yt1a10u11/1xc;1 C OrpaHMYCHHBIMU BO3MOKHOCTAMU 310POBbBA
U WMHBAIMAIOB MpOIEAypa OICHUBAHHUS pPE3YJIbTAaTOB OOYYCHHUS TI0 AUCIMIUIMHE MOYKET
MIPOBOJMTHCS B HECKOJILKO ATAIIOB.

[Mporenypa OleHUBaHUS PE3YJIBTATOB OOYYEHHS WHBAJIMIOB U JIMI[ C OTPaHHYCHHBIMHU
BO3MO)KHOCTSIMH  37I0POBbSI 110 JUCIHMILIMHE (MOMIY/II0) MPEIyCMaTPUBACT MPEIOCTABICHUE
uHpopmanuu B QGopMmax, aganTHPOBAHHBIX K OrPAaHHUYCHUSAM HX 370POBbS W BOCIIPHSITHS
uHpopManuu: [l 1ui ¢ HapyIEeHUsIMU 3pEHUSL:

— B Ie4aTHo# (hopme yBeTMISHHBIM HIPUPTOM,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

JIoist LT ¢ HAPYIICHUSIMHE CITyXa:

— B TICYATHOH (opme,

— B (hopMe TEKTPOHHOTO JTOKYMEHTA.

Jnis i ¢ HapyUIeHUsSIMU OMTOPHO-ABHUTATeIbHOTO ammapara: — B me4aTHou ¢opme, — B
dopMe DIEKTPOHHOro JOKyMmeHTa. JlaHHBIA TEepeYeHb MOXET ObITh KOHKPETH3UPOBAaH B
3aBUCHUMOCTH OT KOHTUHICHTA O6y‘-IaIOHII/IXC$I.

5. [lepeyeHb y4eOHOI JuTEPATYPHl, HHPOPMANMOHHBIX PECYPCOB U TEXHOJIOTHA

[TeuarHbie uznanus, BkiroueHHsle B PIIJ[, orpakeHsl B aeKTpoOHHOM Kartajore HayuHoi
oubnuotexu Kyol'Y mo agpecy: http://megapro.kubsu.ru/MegaPro/Web u cooTBETCTBYIOT HOpMaM
obecnieyeHHOCTH JuTepatTypoil cormacio PI'OC BO 3++.

B mepeueHp BKIIIOUEHBI TOJIBKO HEOOXOMMMBIE sl u3ydeHus AucHUIumHbl ObC,
npodeccuoHanbHble 0a3bl  JaHHBIX, HWH(GOPMAIMOHHBIE CIPABOYHBIE CHUCTEMBI, PECYPCHI
CBOOOJTHOTO JIOCTyIa, COOCTBEHHBIE OAIIEKTPOHHBIE 00pa3oBareiabHbIE W HMHPOPMAIMOHHBIC
pecypcbl KyoI'V.

5.1 YueOnas suTeparypa:

1) TenpuapoB, A.Jl. ApxuBoBenenue: YueOHoe nocobue ans Oakanaspos / A.J[. TenpuapoB. —
Mocksa: JlamxkoB u K, 2020. - 184 c. - URL: https://znanium.com/catalog/product/1091155 (nara
oOpamenus: 12.02.2021. - ISBN 978-5-394- 03033-8. - TekcT : 2eKTPOHHBII.

2) Koznos, B. I1. ApxuBoBeneHue: yueOHUK U TpakTuKyM Uit By30B / B. I1. Ko3noB. — MockBa
: M3narensctBO FOpaiT, 2021. — 329 ¢. — (Bricmee obpazoBanne). — ISBN 978-5- 534-14066-
8. — Tekct : nsnexrponHblii // OOpa3zoBarenbHas miatrgopma FOpaiit [caiir]. — URL:
https://urait.ru/bcode/467743

3) Packun, /1. U. ApxuBoBenenue: yueOnuk s By3oB / JI. W. Packun, A. P. CokonoB. — MockBa
: M3narensctBO FOpaiit, 2021. — 383 ¢. — (Bricmee obpazoBanne). — ISBN 978- 5-534-00870-
8. — Tekct : nsnexrponHblii // OOpa3oBarenbHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/468969.

5.2. lepuoanueckasi JuTepaTypa


http://megapro.kubsu.ru/MegaPro/Web
https://urait.ru/bcode/467743
https://urait.ru/bcode/468969

IleuaTHBIC NEPUOANYICCKUC H3JAHUA BXOIIAT B «HepequL NMEYaTHBIX HNECPUOANYCCKHX

U3JaHUi, XpaHALUXCS B ¢bonne Hayunoit oubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WW  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHUA, C
yKa3aHUEM aJipeca caiTa 3JIEeKTPOHHOH BEPCUM XKypHana, U3 0a3 JaHHBIX, JOCTYN K KOTOPHIM
umeet KyoI'VY:

1. basel gansHbix kommanuu «MBUHC» https://eivis.ru/ 2. DnekrpoHHas OuONMHOTEKa
GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJIe COBPeMEHHbIe MNpo(eccHOHAIbHbIE 0a3bl
AAHHBIX U HH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
OnekTpoHHO-0nbIMoTeunsie cuctemsl (3bC):
1. O6pasoBarensHast miarhopma «FOPAWT» https://urait.ru/
2. 9BC « YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAVIH» http://www.biblioclub.ru/
3. OBC «BOOK .ru» https://www.book.ru
4. 9bC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com
IIpodeccuonanbubie 6a3bl JAHHBIX
1. BuptyanbeHbIil unTansHbi 3a1 Poccuiickoit rocynapcteernoi ouonuoreku (PI'b) https://Idiss.rsl.ru/;
2. XKXypHan «Ycnexu HU3HIECKUX HayK» (AIEKTpOHHAs Bepcus) https://ufn.ru/;
3. MUAH. [TomHoTeKCTOBas KOJUICKIIMS MaTeMaTnIeCKuX )ypHaJioB http://www.mathnet.ru/;
4. XKypnan «KBanToBast 2eKTpoHHKa» (dIIeKTpoHHAs Bepcus) https://quantumelectron.lebedev.ru/arhiv/
5. Hayunas smekrponnas onbnmmoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;
6
7
8

. HatimonanwHas anekrponHas oubnuoreka https://rusneb.ru/;
. [Ipesunenrckas 6ubnuoreka um. b.H. Enpuunna https://www.prlib.ru/;

B[l CSD-Enterpris KemOpmmkckoro meHTpa Kpuctamiorpapudeckux maHHeix  (CCDC)
https://www.ccdec.cam.ac.uk/structures/;
9. BA xypHalioB 1O  pa3nuuHBIM  oTpaciusiM  3HaHuii  Wiley  Journals  Database
https://onlinelibrary.wiley.com/;
10. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
11. [TomHOTEKCTOBAS KOJMJIEKIHS )KYPHAIOB KOMIAHUK AMEPHUKAaHCKOTO (pU3NUecKoro obmiecTBa American
Physical Society (APS) https://journals.aps.org/about;
12. BJ] marentHOoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;
13. Pecypcwl Springer Nature (kypHanbl, kHuru): https://link.springer.com/ https://www.nature.com/
https://experiments.springernature.com/sources/springer-protocols http://materials.springer.com/
14. ApxuBbl HayuHBIX >XypHasioB Ha Poccuiickoil miardopme HayuHbix >KypHamoB HOMKOH
http://archive.neicon.ru/;
15. YauBepcurerckas uadopmanuonnas cuctema POCCHUSA (YUC Poccus) http://uisrussia.msu.ru/;
16. "Jlexkropuym TB" - Buneonekuu Bexymmx ekropoB Poccun http:// www.lektorium.tv/;
17. BJl SciFindern (CAS) (onnaiiH-cepBuC a1l TIoMcka MHGOpMaLuK B OONAaCTH XUMHH, OMOXUMMHU,
XUMUAYECKOW WH)KEHEPUH, MaTepUAIOBEICHHSI, HAHOTEXHOJIOT U, U3UKH, T€OJIOTHH, METAJUTYpTHUU U JIp.)
https://scifinder-n.cas.org/;
18. Freedom Collection — MOTHOTEKCTOBAS KOJUIEKITUS SIEKTPOHHBIX )KYPHAIOB 10 Pa3IMYHBIM OTPACIIsIM
3HaHMii u3narenbcTBa Elsevier https:// www.sciencedirect.com/;
19. BJ] Academic Reference (CNKI) (eaunas mouckoBasi miargopma 1O HayYHOUCCIIEIOBATEIBCKUM
paboram  KHP.  Temarmka  mMOKpbhIBaeT  BCE  OCHOBHBIC  JUCIHUIUIMHAPHBIE  00JACTH
https://ar.cnki.net/ ACADREF.
HNudopmannonnbie cipaBoYHbIe CHCTEMbI
1. Koncynsrant Ilmoc - cnpaBoyHas mpaBoBasi cucteMa (JIOCTYN IO JIOKaJbHOM CETH ¢ KOMIIBIOTEPOB
OMOIHOTEKH)
Pecypcel cBoboHOTO JOCTYNa
1. KuGepJleannka http://cyberleninka.ru/;
2. AMepuKaHCKas mareHTHas 0asa JaHHbIX http://www.uspto.gov/patft/
3. MuHuCTEPCTBO HayKHu U BBICIIIETO o0Opa3oBaHus Poccuiickoi Denepanuu
https://www.minobrnauki.gov.ru/;
4. ®enepanbHsiii mopran "Poccuiickoe oopazoBanue” http://www.edu.ru/;
5. Enunas xomnexius udpoBsIx 00pa3zoBarenbHBIX pecypcoB http://school-collection.edu.ru/ .
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6. IIpoext l'ocymapcTBeHHOTO MHCTHTYyTa pycckoro si3bika mMmeHH A.C. Ilymkmaa "OOpa3oBaHme Ha
pycckom" https://pushkininstitute.ru/;

7. CnpaBoyHO-HH(OPMAMOHHEIHN opTan "Pycckuii a3pIk" http://gramota.ru/;

8. Cnyx0a TeMaTHYeCKHUX TOJIKOBBIX CI0Bapei http://www.glossary.ru/;

9. CrnoBapu u sHmmKIoneann http://dic.academic.ru/;

10. O6pazoBarensHBIHA mopTan "Yueba" http://www.ucheba.com/.

CoOcTBeHHbBIE J1eKTPOHHBIE 00pa3oBaTeIbHbIe M HH(popMannoHHbIe pecypcsl Kyol'yY

1. DnexrponnsIit Karanor Hayunoit 6ubmmorexknu Kyol'Y http://megapro.kubsu.ru/MegaPro/Web

2. DnexTpoHHas OMbIHOTeKa TPyIOB yueHbix KyolyY

http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

3. OTkpbITas cpefa MOIYIBHOTO quHaMuueckoro ooyuenus Kyol'V https://openedu.kubsu.ru/

4. baza y4eOHBIX TIUIAHOB, YYEOHO-METONWYECKHX KOMIUIEKCOB, IyOnmuKamuii W KoH(pepeHIHun
http://infoneeds.kubsu.ru/

5. OnexrponHsbIi apxuB gokymeHToB KyOI'Y http://docspace.kubsu.ru/

6. MeTonnyeckue ykazaHus /s 00y4aOIMXCs 10 OCBOEHUIO M CHUIITMHBI (MOAYJIsI)

Ilo xypcy mnpenycMOTpeHO NpOBEJCHHME JIEKLIMOHHBIX 3aHATUH, HAa KOTOPBIX JAETCs
OCHOBHOW CHCTEMAaTH3UPOBAHHBIM MaTepua, MPaKTHUECKUX 3aHATHH, KOTOpbIe HANpaBJIeHBI HaA
(dbopMHUpOBaHUE 3HAHUN U YMEHUH, IPETyCMOTPEHHBIX KOMIIETEHIUSIMH.

OcBoeHHMe AMCUUIUIMHBI TIPEAYCMATPUBACT MPOCITYIIMBAHUE JIEKIMA M MPOBEACHUE
HPaKTUYECKUX paboT.

Jlist TIyOOKOTO M3y4YeHHUs AUCIUIUINHBI HACTOSITETIbHO PEKOMEH Ty eTCSI:

— CHCTEMaTHYEeCKH TOTOBUTBHCS K IMPAKTHMYECKUM 3aHATUSAM 110 y4eOHBIM IOCOOUSM,
HAYYHBIM CTaThsIM B )KypHaJax, a TAKKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBINIOJIHATH IPAKTUUECKHUE 3aJaHNs, TOTOBUTH pedepaTsl U CCe.

BaxnelmuM »3TaroM Kypca SBISIETCS CaMOCTOSTeNbHas padoTa IO TUCIHILINHE
«YIpaBieHUEe apXUBHOM 1€ TEIbHOCTHION.

KoHTpoITs caMOCTOSITENTEHOM paOOThI OCYIIECTBISICTCS

a) TeKYLIHH KOHTPOJIb OCYIECTBIISIETCS €KECHEIENIbHO B COOTBETCTBUE C IPOrPaMMOii
3aHATHH;

0) MNPOMEXKYTOYHBIH KOHTPOJIb [0 HWTOraM OCBOEHHS pa3feiioB JUCIUILIMHbBI
OCYIIIECTBIIAETCS B pOpMe 3aueTa.

Ha cemuHapckux 3aHATHSX W IpU HOATOTOBKE K HUM (caMocTosiTenbHas paboTta)
NPUMEHSIOTCS MHTEPAaKTHBHBIE 00pa30BaTeNIbHBIC TEXHOIOTHH.

MeToauuyeckne peKOMEHIAIUH 110 HATTMCAHUIO KOHCIIEKTA HA JIEKIHOHHOM 3aHATHHU

PexomeHmanmm CTyeHTy 10 HalMCAHWIO KOHCTIEKTA Ha JICKIHOHHOM 3aHITHU:

—  HEOOXOAMMO MOJHOCTBIO MpPOCIyIIaTh HEeOONbIION HH(POPMAIMOHHBIA OJOK H3
OJTHOTO MJIM HECKOJBKHUX MPETIOKEHUH, KOTOPBIE pACCKa3bIBAET MPETIOIaBaTelb B PAMKaX TEMBI;

— HEoOXOAMMO COKpaTUTh €ro, OCTaBUB Haubosiee CYIIECTBEHHBIE 3JIEMEHTHI, He
3aIMChIBasi BBOJAHBIE CI0BA M N30BITOYHBIC MTOSCHEHHS,

—  peKoMeHJyeTcsi o0s3aTelIbHO HCIOJNb30BaTh IEPEYeHb COKpAIIEHUWH MO JaHHOM
JVCIIATUTHAHE;

—  HEoOXOAMMO OTMEYaTh B KOHCIIEKTE Hanbosee CIOKHbIE JJIsi TOHUMAaHUs MOMEHTHI,
Ha KOTOpBIE, B TOM YHCIIE, YKAa3bIBACT U MPEIIOaBaTENb;

— 1O OKOHYaHWU JIEKIMH PEKOMEHAyeTcs 3aJaTh  YTOYHSIOIIUE  BOMPOCHI
NPETOIaBaTeNI0 U TOJIYYHTh PAa3bsCHEHHS IO TOJIOKCHUSIM MPOMIEHHON JIEKINH, KOTOpHIC
BBI3BIBAIOT HEMTOHWMAaHHE WM COMHEHHUS;

—  CIIeTbI0 JOPaOOTKH TEKCTa HEOOXOIMMO B IIEPHOI I1ay3 Ha JICKIHH HITH TIOCIIE JIEKITUU
BOCCTAaHOBHUTh TEKCT B IaMATH, WCHPAaBUTh OIIMOKH, pacmiupoBarh HE MPUHATHIE paHee
COKpAIIIEHUS U 3aMOJTHHUTH MPOITyIIeHHBIE MECTa

—  OKOHYAaHMHU JIEKIIMH PEKOMEHIYETCS BBLACIUTH MAPKEPOM OMpPEIeNeHHs KIFOUEBBIX
TEPMUHOB, Ha3BaHHUS TEOPHI U TTOIXOI0B, DJIEMEHTHI KJIacCU()UKAIIUH U T.1I.

MeToauuyeckue peKoOMeHAalMH M0 MOAT0TOBKe YCTHOIO I0KJIA/1a
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Pedepar kak Bug camMocToATEeNbHOH pPabOTBI B Y4eOHOM IIporecce CIocOOCTBYET
(GhOpMUPOBAHUIO HABBIKOB UCCIIEIOBATEIBCKON pa0OThI, pACIIMPSET MMO3HABATEIBHBIE HHTEPECHI,
pa3BUBAET HABBIKM KPUTUYECKOTO OCMBICICHHUS MOJIy4aeMoil HHPOpMAaLIUU.

[Ipu moaroroBke pedepara Mo 3aJaHHON TeMe CTYACHT COCTaBISeT IUIaH, MOAOMpaeT
OCHOBHBIE HMCTOYHHKU. B mporecce paboThl ¢ UCTOUHHKAMU CHUCTEMATU3UPYET MOJTY4YCHHbIE
CBEJIEHUSI, JieTlaeT BBIBOJIBI M 0000meHus. K 1oknany mo TeMe MOTryT MpHUBIEKaThCs HECKOJIBKO
CTYJIEHTOB, MEX/1y KOTOPBIMU PACIIPEAEISIOTCS BOMPOCH BHICTYIUICHHUS.

Bri6op Temsl.

Tematuka nokiana oObIYHO OMpeeNsieTcs MpernoaaBareieM, HO B ONPECICHUN TeMbl
WHUIMATUBY MOXET MPOSIBUTH CTYZIEHT. [Ipekie ueM BeIOpaTh TeMy, aBTOpY HEOOXOAMMO BBISIBUTH
CBOW MHTEpeC, ONpeACNIUTh, HaJ Kakoi mpolieMol oH Xotes Obl paborarh, Oojiee TIIyOOKO ee
U3YYUTh.

Oransl paboThl CTyJIeHTa HaJl pedepaTom:

1) dbopmynupoBaHHe TEMBI, IPUYEM OHA JOJDKHA OBITH HE TOJIBKO aKTyaJbHOM 110 CBOEMY
3HAYEHUI0, HO U OPUTHHAIIHOM, UHTEPECHON IO COJEPIKAHUIO;

2) mox0op M U3yYCHHE OCHOBHBIX HCTOYHHUKOB IO TeMe (KaK MPaBHILHO, IIPH pa3paboTKe
UCIIONIB3YeTCS HEe MeHee 3-5 pa3IMyHbIX HCTOUHUKOB);

3) cocraBiieHHE CHUCKA UCIOJIb30BaHHBIX MCTOYHMKOB. OOpaboTKa M cucTeMaTu3alus
uHpopmanuu;

4) pa3pabotka maHa pedepara;

5) moaroroBka pedepara U Mpe3eHTaUY;

6) myOIMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOMPOCHI CIyIIATENEH U 00CYKICHUE JUCKYCCUOHHBIX MMOJIOKEHUH.

Cooeporcanue peghepama:

1) BBemeHHE — 3TO BCTyNHUTENbHAs YacTh HAy4YHO-HCCIIEAOBATENbCKOM paboThl. ABTOD
JIOJDKEH TI0Ka3aTh aKTyaJlbHOCTh TE€MBI, PACKPBITh MPAKTUYECKYIO 3HAYUMOCTD €€, ONPEICIIUTh
LEJIH U 33]]a4¥ SKCIIEPUMEHTA UITU ero (pparMeHTa;

2) OCHOBHas 4acTh — B HEH pacKpbIBaeTcs coaepkanue. Kak mpaBuiio, OCHOBHAs 4acTh
COCTOUT M3 TEOPETHUECKOro M MPAaKTUYECKOro pas3fenoB. B Teopernyeckom pasnene
PaCKpBIBAIOTCS HWCTOPUST M TEOPHS HCCIEIYyeMOH MpOoOJIeMbl, TaeTcs KPUTHYECCKHA aHau3
JTUTEpaTypbl U MOKA3bIBAIOTCS MO3UIUH UCCliefoBaTeNel. B mpakTuyeckoM paszziene u3naraircs
METOIBI, XOJA, M PEe3yJAbTaThl CAMOCTOSITEIBHO IPOBEACHHOTO WCCIEOBaHUS (€CIH OHO
npeanonaraercs). B oCHOBHON 4acTH MOTYT OBITh TaK)Ke MPEACTABIEHBI CXEMbI, TUATPAMMBI,
TaOJUIBI, PUCYHKH, KOTOpbIE HAa MyOJIMYHOM BBICTYIUICHUH MOTYT OBITH TPEICTABIICHHI B
KauecTBE WJLTIOCTPAIMOHHOTO MaTepuarna;

3) 3aKiOYEeHUE — CONEP)KUT HTOTH PAaOOTHI, BBHIBOABI, K KOTOPBIM IPHIIEN aBTOp, U
pEKOMEHJANUU. 3aKIIOUeHHe JIOJDKHO OBITh KpaTKUM, OOS3aTeNbHBIM M COOTBETCTBOBATH
MIOCTaBJICHHBIM 33]1a4aM;

4) 0030p UCHOIB30BAHHBIX HCTOUHUKOB.

[TpumepHas nporeaypa myOIMIHOTO MPEACTABICHNUS JOKIa a;

— BBICTYIUICHUE JIOKJIaAYUKa (JIOKIaTYUKOB);

— CIIYIIATENN M MPEToIaBaTelb 3aJal0T YTOYHSIOIINE BOIIPOCKHI HA IIOHNMaHUE,

— NOKJAIYUK (AOKIAIUYMKH) OTBEYAIOT Ha BOTIPOCHI;

— CIIyIIaTeN! 337af0T JUCKYCCHOHHBIE BOIPOCH! M BEICKAa3bIBAIOT OIICHOUHBIC CY)KICHHS,

— NOKJAIYUK (HOKIAIUYMKH) OTBEYAIOT Ha BOTIPOCHI;

— MpeToiaBaTesb MOIBOANT UTOTH U BHICKA3bIBACT OIEHOYHBIC CY)KIICHHSI O TOKIIAIC.

[To ycMoTpeHuIo TipernoaBaTens JOKJIaabl MOTYT OBITh IPEICTABICHBI HA CEMUHAPAX,
HayYHO-TIPAKTUIECKUX KOH(PEPEHIIHSIX, a TAK)KE UCTIOIb30BaThCs KaK (POPMBI TEKYIIETO
KOHTPOJIS TIO IPOHICHHBIM TEMaM.

[TpumepHBIe KPUTEPHUH OIICHKH pedepara:

— aKTyaJIbHOCTh TEMBI UCCIICJIOBAHNUS,

— COOTBETCTBHE CO/ICPKAHUS TEME;



— yOuHa mpopaboTKKU Marepuana; coOoaeHne TpedoBaHui K 0(hOpMIICHHIO; YMEHHE
JienaTh BBIBOJBL.

Kpurepun oneHku:

O1eHKa «OTIAMYHOY» — BBIIIOJHEHBI Bce TPEOOBAaHUS K HAIIMCAHUIO U 3aIuTe pedepara:
o0o3HaueHa mpobiemMa U 00OCHOBaHA €€ aKTyaJdbHOCTb, CIHENIaH KpaTKUil aHallu3 pa3IudHbIX
TOYEK 3pEHHS Ha paccMaTpUBaeMylo MpoOieMy M JIOTUYHO U3JI0KEeHa COOCTBEHHas MO3UIIHS,
copMynupOBaHbl BBIBOABI, TeMa pPACKpPbITA IOJHOCTHIO, BBIAEPKAH OOBEM, COOIIOIEHBI
TpeOoBaHUSI K BHEIIHEMY OG(OPMIICHHUIO, JaHbl NPAaBHIbHbIE OTBEThl Ha JOMOJHUTEIbHBIC
BOIIPOCHI.

OrneHka «XOpoIIo» — OCHOBHBIE TpeOoBaHUs K pedepary U €ro 3alluTe BBITOIHEHBI, HO
[P 3TOM JOIYIIEHbI HeloueThl. B yacTHOCTH, HMEIOTCS HETOUHOCTH B M3JIOKEHUU MaTepuarna;
OTCYTCTBYET JIOTHUECKasi MOCIIEOBATEIbHOCTh B CYKICHHIX; HE BbLAEpKaH o0beM pedeparta;
MMEIOTCS YIyIIeHUsI B 0pOPMIICHUH; Ha AOMOJHUTENIbHbBIE BOMPOCHI IIPU 3aIIUTE aHbl HEMOJIHbIE
OTBETHI.

OneHka «y10BIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHbIE OTCTYIUIEHUS OT TPeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OCBEUICHA JIMIIb YaCTHYHO; AOMYIICHBI (haKTUYECKHE
OMMOKH B COZIEP)KaHUM pedepara WM MPU OTBETE HA JOMOJHHUTEIbHBIE BOIPOCH]; BO BpeMs
3alUThl OTCYTCTBYET BBIBOJI.

OneHka «HEYIOBIETBOPUTEIBHO» — TeMma pedepara HE pacKpbiTa, OOHApYKUBAETCA
CYIIECTBEHHOE HEMTOHUMAHHUE POOJIEMBI.

Konmpons camocmoamenvnon pabomsi. Tekymuil KOHTPOJIb OCYIIECTBISETCS
€XKEHENIeTbHO B COOTBETCTBHE C pACHUCAaHUEM 3aHATUH HAa CEMUHAPCKOM 3aHSTHU;
POMEKYTOYHBI KOHTPOJb IO WTOTaM H3yYeHHs IUCUUIUIMHBI OCYHIeCTBIsieTCs B (hopme
OILICHKH YCTHBIX WUJIM MUCbMEHHBIX OTBETOB HA 3aU€Te M MHUCHhMEHHBIX WJIH YCTHBIX OTBETOB I10
BOIPOCHI OUJIETA.

NnnuBuayanpHble KOHCYABTAlMU 10 TPEAMETY SBISIOTCA BaXHBIM  (aKTOpOM,
CIOCOOCTBYIOIIMM MHAMBUIyaJIN3allud OOY4YEeHUsI U YCTAHOBJIEHUIO BOCIIUTATEIIbHOIO KOHTAKTa
MEXIy MpenojaBareieM U OOy4arolUMMCS HWHBAIWJIOM MM JIMIOM C OTpaHUYEHHBIMU
BO3MOYKHOCTSMH 3/10POBBS.

B ocBoeHMM DUCHUIUIMHBI MHBAJIMAAMU U JIMLIAMUA C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU
3/I0pOBbsl OOJIBIIOE 3HAYEHHWE HMEET WHANBHAyalbHas ydeOHas paboTa (KOHCYJIbTAl[MH) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHUE yUeOHOro MaTepHara.

Memoouueckue pekomenoayuu, onpeoenarujue npoyeoypvl OUeHUBAHUA OMEENO8 8
npouecce yCmHuo20 uiu RUCbMEHHO20 ONPOCA:

Kpurepun onenku:

«YIOBJIETBOPUTENIBHO»/ «3aYT€HO» - CTYJIEHT UMeeT ()parMeHTapHbIe MPEJICTaBICHUS O
COJIEpKaHUM 3asdBJIEHHOW TEMbl MPOOJEMHOTO CEMHHapa, YacTMYHO OCBOWJ TOHSATHITHO-
KaTeropualbHBIN anmnapar;

«XOpOLIO»/ «3aYTEHO» - CTYJAEHT JEMOHCTPHUpPYET OOLIMe 3HAHUS MO 3asBICHHON TeMe
npoOJIeMHOTO CEMUHApa, YMEET YCTaHABIMBATh CBSI3U MEXJY TEOPETHUECKHMMHU MOHATHSIMU U
AMIUPUYECKUMHU (DaKTamu;

«OTIIUYHOY»/ «3aUTEHO» - CTYAEHT NEMOHCTPUPYET CHCTEMHbIE 3HAHUS I10 3asBICHHOM
TeMe NMPoOIEMHOTO CEMUHApa, YMEET YCTaHABIUBATh CBA3H MEXI1Y TEOPETUUECKUMU OHATUAMU
U SMIIUPUYECKUMHU (DakTaMu, GOpMyIHUpyeT aHATUTHYECKHE 000OIIEHUS U BBIBOJIBI.

Memoouueckue pexomenoauuu, onpeoenaiouiue nPouedypsl OUEHUBAHUA YUACHUS 8
ouckyccuu:

OCHOBHOM aKLIEHT MpU MPOBEACHUM JUCKYCCHU Ha CEMUHAPCKOM 3aHSTHUU JeJaeTcsl Ha
MIOMCKE HOBOTO aKTyaJlbHOTO MaTepuana K CEMHUHApy W aKTHUBHOCTH €ro oOCYXIEHHUS B XOje
nuckyccud. Jluckyccust Ha ceMUHape MPaKTUKYeTCs B ciiydae, Korjaa He0OX0IUMO TO3HAKOMUTh
CTY/IEHTOB C MPOOJIEMOM, UMEIOIIEH HEOJHO3HAYHOE OCBEIllEHHE B HayKe U ImpakTuke. [Ipu aTom
BaXXHO, YTOObI MCTOYHUKHM HWH(MOpPMALNK, KOTOPHIMH TOJB3YIOTCS CTYIEHTHI, ObUIM



pa3HOOOpa3HBIMHU, MPEACTABISUIM pa3Hble TOYKM 3peHHus Ha mnpoliemy. llpu mnpoeaenun
TUCKyCCMU B Takod (opMe mpernonaBareinh HANpPaBIsSeT AUCKYCCHIO, 3aJaeT BOIPOCHI,
OXKUBJISIONIME €€ X0/ U HAalpaBJsieT B IIIyOOKoe pyciio.

Kpumepuu oyenxu:

«OTJINYHO» / «3a4TE€HO» - CTYIEHT AaKTUBHO YYacTByeT B IUCKYCCHM, JIOTUYHO U
MOCJIEIOBATEILHO BBIPA)KA€T CBOWM OTBET, JAEMOHCTPHUPYET 3HAHUS, KOTOPbHIE COOTBETCTBYIOT
00BeMy UX PacKpPBITHS; MPABUIBLHO UCIOIb3YET HAyUYHYI0 TEPMUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHUS OOBSICHITh MPUYUHHO-CICICTBEHHBIC M (DYHKIIMOHAJIBHBIC CBS3U HA
npumepax; GopMynupoBath COOCTBEHHBIE CYKICHHUS U apTyMEHTHI.

«XOpomIo» / «3a4TeHO» - CTYISHT JOIMYCKaeT MajOo3HAYUTEIbHbIC OIIUOKH, WIH
HEJOCTAaTOYHO, MOJIHO PACKPBUI COJEp)KaHUE BOIMpOCa, a 3aTeéM HE CMOT B Ipolecce Oecelsl
CaMOCTOATENLHO AaTh HEOOXOIMMBIE TIOTPABKHU U JOTIOTHEHHUSI.

«YIIOBIIETBOPUTEIBHOY» / «3aYT€HO» - B OTBETE JOMYIIEHBI 3HAYUTENbHbIE OIINOKU, WIH
B HEM HE PACKPBITHI HEKOTOPHIEC CYIIECTBEHHBIE ACMEKThI COJEPKAHUS, UM CTYJEHT HE CMOT
MOKa3aTh HEOOXOAUMbIC YMEHHUSI.

Memoouueckue  pekomenoayuu,  onpeoensaouwiue  nNPoueoypvl  OUEHUBAHUA
mecmuposanusn 3HAHWL:

Kpumepuu oyenxu:

COTJIIMYHOY/ «3aYTEHO» - TaHO He MeHee 85% MpaBUIIbHBIX OTBETOB;

«XOPOILOY/ «3a4TEHOY» - JAHO HE MeHee 75% MpaBHIbHBIX OTBETOB;

«YIIOBIIETBOPUTEIBHOY» / «3aYTEHOY» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pexomenoayuu, onpeoenalouiue  nPoOUeoypvl - OUCHUBAHUA
UHOUBUOYAIbHO20 RUCbMEHHO20 3A0AHUS:

Kpumepuu oyenxu:

«OTJIMYHO» / «3aYTEHO» BBICTABISIETCA CTYACHTY, €CIM CTYACHT OOHApYXUJ
BCECTOPOHHEE CHUCTEMAaTHMYECKOE 3HAHUE IMPEIIOKEHHBIX IIPErnojaBareiaeM Uil aHaln3a
HAy4YHBIX TEKCTOB, MUCHMEHHO C(OPMYIHUPOBAT OTBETHl Ha MOCTABIEHHBIE BOMPOCHI, pabOTy
C/1aJl B CPOK.

«XOPOIIOY» / «3a4TEHO» BBICTABIISIETCS CTYICHTY, €CIH CTYJIEHT MPaBUJIbHO MPUMEHSET
TEOPETHUYECKUE TOJIOKEHHUS TIPU PEIICHNUU MPAKTUIECKUX BOIIPOCOB U 3a/1a4, OTHAKO IIPH OTBETE
Ha OT/JIEJIbHBIE BOIIPOCHI I0ITyCKAET HEKOTOPbIE HETOYHOCTH.

«YIIOBJIETBOPUTEIBHO» / «3aUTE€HO» BBICTABISETCSA CTYJIEHTY, KOTOPHI MUMEET 3HaHUS
TOJIKO OCHOBHOTO MaTrepuanga, HO HE YCBOWJ €ro JAeTald, JAONYCKAeT HETOYHOCTH,
HEJIOCTaTOYHO MPaBUIbHBIE (POPMYITHUPOBKHU B TUCHEMEHHOM OTBETE.

«HEYJOBIIETBOPUTEIHHO» / «HE3aYTEHO» BBICTABISIETCS CTYJIEHTY, AOMYCTHBIIEMY
MPUHIMITHATIEHBIE OMMOKH B BBIMOJTHEHUH MPETyCMOTPEHHBIX MPOTPaMMOM 3a/IaHUM.

Memoouueckue  pekomenoauuu,  onpeoenaouiue  nPoyeoypy - OUEHUGAHUSA
npezenmayuu:

Kpumepuu oyenxu:

COTIUYHOY»/ «3aYTEHOY» - MPE3CHTAIMS aJeKBATHO OTPAXKAET COACpPKAHUE U CTPYKTYpy
c(hOpMyIHPOBAHHOTO 33/JaHUS; CTYACHT TBOPUYECKH TMOAOIIEN K BU3yalIM3allMl MaTepuana; B
MyOTUYHON 3aIUTE OTPAKEHBI aHATUTHYECKHUE 0000IICHUS U BHIBOJIBI;

«XOpomio»/ «3a4TeHO» - TIPE3CHTAlMsl YacCTHYHO COOTBETCTBYET TpeOOBaHUSM,
MPEABSIBISIEMBIM K COJIEPKAHUIO W CTPYKTYpE 3aJaHus; B IMyOJUYHOM 3aIIUTE OTPaKECHBI
(dbparMeHTapHbIE AaHATUTHYECKUE 00OOIICHUSI U BBIBOIBL;

«YIIOBIIETBOPUTENBHO» / «3a4T€HO» - TPE3CHTAlUs YaCTUYHO COOTBETCTBYET
TpeOOBaHUSM, TPEABSIBIIEMBIM K COIEPKAHUIO U CTPYKType 3aJaHus; OTCYTCTBYIOT
aHAJIUTUYECKHAE 0000IIEHNS U BEIBOIDI.

7. MarepuajibHO-TeXHHYECKOe o0ecrevyeHne mo JMCcuunjianae (MoayJito)



Ilo Bcem BugaM y4yeOHOM MEATENBHOCTM B paMKaxX IUCLMIUIMHBI HCHOJIb3YIOTCS
ayIUTOpUH, KaOMHEThl M Ja0OpaToOpuu, OCHAIEHHBbIE HEOOXOJMMBIM CIEHUATU3UPOBAHHBIM U

71a00paTOPHBIM 00OPYIOBAHUEM.

HaunmenoBanue OcHalieHHOCTh [IepeyeHpb NTULIEH3MOHHOTO
CIIEIAAILHBIX TOMEILEHUHI CIIENUAILHBIX ITOMEILEHUH MIPOTrPaMMHOTO 00ECIICUEHUS
VYuebuple ayautopun ais | Mebenb: yueOHas Mebenb Microsoft Office: Word;
MPOBEICHUS 3apaTui | Texauueckue cpenctBa | Excel; PowerPoint.
JICKIIMOHHOI'O THIIA 00y4eHus:
9KpaH, TPOEKTOP, KOMIIBIOTEP
VYuebuple ayautopun A | Mebenb: yueOHas MeOenb Microsoft ~ Office: ~ Word;
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YKOMIUICKTOBAHHBIC CIICIIUATM3UPOBAHHON MEOCIIbI0, OCHAIIICHHBIE KOMIBIOTEPHON TEXHUKOU C
BO3MOXKHOCTBIO MOJAKIIOUEHUS K ceTH «HTepHeT» U obecrneueHreM JOoCTymna B 3IEKTPOHHYIO
UH(POPMATMOHHO-00Pa30BaTEIBHYIO CPEy YHUBEPCHUTETA.
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JOCTYI K CETH HUHTEepHET (TPOBOTHOE
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