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1. Ileau mpakTHKH.

[eab0 NMpoxoxkIaeHuss ydeOHON NTPOCKTHOW MPAKTHUKU ([anee MPAKTHUKH) SBISICTCS
JOCTIKEHUE CIEeTYIONUX PE3yIbTaTOB 00pa30BaHus:

— 3aKpeIUICHHE TEOPETHUYECKHX 3HAHWW IO YIPABICHUIO MPOEKTaMU U IMPOEKTHOMY
VIPaBICHUIO U TIOJYYCHUE HABBIKOB UX MPAKTHYECKOTO TPUMCHCHUS;

— OCBOEHME YMEHHUU OIpelneisITh HalpaBlIeHUS MPOEKTHON paldoThl, CTaBUTh LEIH U
dbopMyIUpOBaTh 3a/1a4M MPOEKTHOUW JEATEIHHOCTH B c(hepe TOKYMEHTAIIMOHHOTO O0ECIIeueHUs
yIpaBiIeHUS U TOKYMEHTHOM J1eATeIbHOCTH OPraHU3alllu;

—o0yueHHe HaBBIKAM pEIICHUS NPAKTHYECKUX 33ad MPOEKTHOTO YIIPaBJICHHUS
JIOKYMEHTHOM CHCTEMOM U JOKYMEHTOOOOPOTOM OpTraHU3alllu;

— (opmupoBanue nMpohecCHOHATBFHONW MO3ULIUU JTOKYMEHTOBEIA, MUPOBO33PEHUS, CTUIIS
MOBE/ICHUSA, OCBOEHUE NPO(GECCHOHATBHOW ITHUKU MPOEKTHOH NeATEIbHOCTH B JAOKYMEHTHOMU
cdepe opraHu3anuy,

— 3HAKOMCTBO CO CIleUU(UKON MPOSKTHON NEATEIbHOCTH AOKYMEHTOBENIA B PA3IUYHBIX
MPEIMETHBIX O0JIACTSX NEATEITPHOCTH OPTaHU3AIINH;

— pa3BUTHE JUYHOTO OMBITA IPOEKTHOM NEATENBHOCTH B chepe pa3paboTKu, co3laHusi U
COBEPILICHCTBOBAHUS IOKYMEHTHOM CUCTEMBI M JOKYMEHTOO00POTa OpraHU3aIlty.

2. 3a1a4u NPaKTHKHU:

— O3HAKOMJIEHHE C JOKYMEHTHOM JeATEeIhbHOCThIO Ha MaTepuane KOHKPETHOM
OpraHu3aIluy;

— BBISIBJICHHE W M3yUYEHUE AaKTyallbHBIX NPOOJIeM JOKYMEHTHOW JesSTeNIbHOCTH
OpraHu3aIuy,

—y4acTue B pa3pabOTKe MporpaMM HAyYHO-UCCIIEOBATEIbCKOM U  MPOEKTHOM
JESATETLHOCTH 1O pa3paboTKe, CO3/IaHUI0 M COBEPIICHCTBOBAHUIO JTIOKYMEHTHON CHCTEMBI
MPEIPUATHS, a TAKXKE B UX BBIMOJTHEHUH;

— O3HAKOMJICHHE W HW3Yy4Y€HUE OPraHU3alMOHHO-YIPABICHUYECKUX MOJIETIEH MPOIIECCOB,
OCBOEHME METOJOB YIpPaBJICHUS MPOEKTAMH W TNPOEKTHOTO YIPABICHHS HCIOJIb3YEMBIX B
OpraHu3aIuy,

—cbop, oOpaboTka, aHANM3 W CHCTEMAaTH3allUs JAHHBIX MO TEME WHIUBUAYaTbHOTO
y4eOHOT0 MPOEKTA;

— MOATOTOBKA MyONMUKaluu (TE3UCOB BBICTYIUICHHS), 0000IIaroNell pe3ylbTaThl
MIPOEKTHOM EeITEILHOCTH B OpTraHU3aIMU U BBIMIOJHEHUS WHIUBUIYAIbHOTO Y4€OHOTO MPOEKTA;

— MOJTOTOBKA OTYETa O MPOXOXKIECHUHN YIeOHOM MPOEKTHON MPAKTHKHY;

— orieHKa 3((PEKTUBHOCTH TMPOCKTHON NESITEIHLHOCTH OpraHM3allMid M KadecTBa CBOEH
JUYHOHN paboTHI,

— ¢hopMHUpOBaHUE npoecCHOHATbHBIX MIPUOPUTETOB TUTST JaTbHENTIIETO
po(hecCHOHANBFHOTO Pa3BUTHUS B 00JIACTH MPOEKTHOTO YIPABJICHHS U YIPaBIEHUS MPOCKTaAMH B
paMKax MOAroTOBKH 1o HarpasieHuto 46.04.02 JlIokyMeHTOBEIEHUE U apXUBOBEICHUE.

3.  Mecto npaktuku B cTpykrype OOIL.

VYuebHas NpoekTHas NpaKTUKa OTHOCUTCS K 0a3o0Boii/o0s3arenbHOM wactu biok 2
«[Ipaktuka» u umeet uuaekc 652.0.01.01(Y)

[IpakTrka 6a3upyercss Ha OCBOCHUU CIEAYIOUIMX JUCIUILINH:

JAUCIMITIIMHBI 1-To ceMeCTpa

b1.0.01 CuCTeMHBIN aHAIN3 U IPUHATHE PELIEHUN B JOKYMEHTOBEACHUN
U apXHUBOBEICHUU

b1.0.06 [Tcuxonorus npoeccuoHAIBHON AeITeTbHOCTH

b1.0.07 YnpaBieHne rocy1apCTBeHHBIMA U MYHHIIUTIATBHBIMA apXHBaMHA

b1.0.08 CucreMbl rocy1apCTBEHHOTO U MYHHUILIMIIAJIBHOTO YIIPABICHUS



b1.0.11 NudopmaninoHHbIe TEXHOJIOTHH B JOKYMEHTOBEICHUH U

apXUBOBEIACHUU

b1.B.01 VYrpaBieHue opraHu3amuen

b1.B.05 HopMaTuBHO-MeTOIMYECKOE 00ECTIEYEHUE 3IEKTPOHHOTO
JIOKyMEHTO000poTa

b1.B.JIB.11.1 Nudopmanronnas 6€30macHOCTh B ITU(DPOBOI IKOHOMHKE

b1.B./IB.11.2 HNudopmannoHHOE MPeINpUHIMATEIBCTBO U PHIHOK
MH(OPMALIMOHHBIX YCIIYT

b2.0.02.01(IT) [Tegarornyeckas npakTHKa

Jucuuniauuel 2-ro cemectpa

b1.0.02 VYrpaieHue npoekTaMmu JOKYMEHTOBEACHUS U apXUBOBEICHUS

b1.0.03 JlunepcTBO M KOMaH000pa3oBaHue

b1.0.05 [TpakTiKa MEXKYJIbTypHON KOMMYHHUKALIUU B
npodeccuoHabHOU cepe

b1.0.10 WNupopMainoHHbIH MapKETUHT

b1.B.02 [{udpoBuzanus cucTeMbl yIIpaBlIeHUs

b1.B.03 HudopmaninonHoe odecreueHre 3eKTPOHHOTO IPaBUTEILCTBA

b1.B.04 DJIeKTPOHHBIE TOKYMEHTHI B KaJIpOBOM paboTe

B cBoro o4epenp mpakTHKa 00eCIIeUnBAET BHIIOJIHEHHE BBITYCKHON KBATU(PUKAIIMOHHON
paboTHI.

4. Tun (¢popma) u ciocod NpoBeeHUs NPAKTHKH.

VYyeOHasi mpoeKTHas MPaKTUKA MIPOBOAUTCS B MPOQPHIBHBIX OpraHU3aIUsIX U MOXKET OBITh
OpraHM30BaHa B [MOJPA3/CJICHUAX JEJIONPOU3BOACTBA, JOKYMEHTAllMOHHOIO o0ecreuyeHus
YIOPABICHUS APXUBHOW JEATEIBHOCTU PA3JIMYHBIX TIOCYJAPCTBEHHBIX, MYHULMNAIBHBIX U
KOMMEPYECKHX OpraHU3altil, a TAK)Ke B CTPYKTYPHBIX IOJIPA3ICICHUSAX YHUBEPCUTETA.

Crnioco6 u ¢opma mpoBeeHuss yueOHONW MPOEKTHON MPAKTUKU KOHKPETH3UPYETCS NMpHU
3aKIIOUYEHUH C TpOPUIBLHOM OpraHu3anueld JoroBopa O TPAKTUYECKOW TMOATOTOBKE
oOydaromuxcs (mpuiioxenue 1).

5. IlepeueHb MIaAHUPYEMBIX Pe3yJabTATOB 00y4eHHs MPH MPOXO0KAEHUU MPAKTUKH,
COOTHECEHHBIX € MJIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMMBbI.

B pesynpTaTe NpOXOXKIEHUS MPAKTUKH CTYIEHT JOJDKEH NPUOOpECTH Cleayrolne
koMmrieteHuu B cooTBeTcTBHHM ¢ PI'OC BO u paboynm yueOHBIM MIIaHOM.

Ko 1 HanmeHoBaHMe MHUKaTopa™® | PesynbpTaThl IpOX0XKIAECHUS IPAKTUKU

YK-2 Cnoco6eH ynpasJisiTb IPOEKTOM Ha BCeX 3TANAX €ro ;KM3HEHHOIr0 LHUKJIa

NVYK 2.1 — ucmoms3yeT NPHUHIUNGIL, | 3HAET MPUHIMIIEI, METOIBI M MOZEIH ITPOSKTHOTO MEHEKMEHTA
METOIBl M  MOJEIM  HPOEKTHOTO
MEHEKMEHTa B pemeHnn
po¢eCCHOHATBHBIX 3a7ad

Vmeer NPUMEHATL MPUHOUIIBI, METOAbI W MOACJIN MPOCKTHOTO
MCHC/P’KMCHTA B pCHICHUN HpO(I)CCCI/IOHaJ'IBHI)IX 3a7a4 Ha IMPaKTHUKE

BJ'IaZlGCT MGTOZ[OHOFI/Ieﬁ H TEXHOJIOTUEH MPOCKTHOI'O MEHC/IPDKMCHTA

NVYK 2.2 — pa3pabareiBaeT nporpaMMmy | 3HaeT METOAbI pa3pabOTKH MPOTrpaMM ACWCTBUM IO PEIICHHWIO 3a1ad
JeHCTBUI MO pEeIIeHHIO 3a1a4 MPOEKTa | MPOEKTa Ha OCHOBE OIIEHKH PHCKOB M PAIlMOHAIBHOTO MCIIOJIB30BAHUS
n o0ecreYnBaeT €ro BEHIIOIHEHHE B | PECypCcOB

COOTBETCTBMM C  YCTaHOBJICHHBIMH
LeJIIMU, HA OCHOBE OLIEHKU PHCKOB U
palnMoHaIBLHOTO yIpaBJIeHUS
pecypcamu

Ymeer paszpabareiBaTh NpPOrpaMMy JCHCTBHH 10 PEIICHHIO 3ajad
IpoekTa M oOo0ecHeyuBaTh €€ BBINOJIHEHHE B COOTBETCTBUH C
YCTAHOBJICHHBIMH LIEJISIMHU, HA OCHOBE OIIEHKH PUCKOB U PALMOHAIBEHOTO
yIIpaBJIEHUs pecypcaMmu




KOH W HAMMCHOBAHUC I/II~I[[I/IK.':1TOpEl>I<

P€3yJ'II>TaTI)I MPOXOKACHUS MTPAKTUKU

Brageer WHCTpyMEHTaJIbHO-METOIUYECKAM amlIapaToM pa3paboOTKH
IIporpamMM JAeHCTBUI MO PEIIeHHIO 3a/ad NMPOEKTa Ha OCHOBE OLEHKU
PHUCKOB M paIliOHAIIFHOTO MCTIONB30BaHHUS PECYPCOB

OIIK-1 CnocodeH mpuMeHSTh (pyHAaAaMeHTA/IbHBbIE 3HAHHS, NMOJYy4YeHHble NMPH OCBOEHHU MPOTrPaMMBbI
MarucTparypbl, NIpH pa3padoTke U OCYIIeCTBJICHUH COHATILHO 3HAYHMBIX IIPOEKTOB

Bnaneer q)yH,HaMeHTaHLHI)IMI/I 3HAHUSMH B 00aCTH JOKYMCHTOBCIACHUA
1 apXHUBOBCICHUA

HOIIK 1.1 — BIAJEET
(yHIAMEHTAIbHBIMU ~ 3HAHUAMH B
obmacTu JIOKYMEHTOBEICHUS i
apXMBOBCICHUS

HOIIK 1.2 — croco0eH HCIOIb30BaTh
(yHOAMEHTANIPHBIMH ~ 3HAaHWAMH B
obnactu IOKYMEHTOBEICHUS i
apXWBOBEACHUS  IpH  pa3paboTke

COIIMAJIbHO 3HAYUMBIX MTPOCKTOB

YMeeT wncmons30BaTh (PyHOAMEHTANBHBIMH 3HaHMAMH B 00macTu
JOKYMEHTOBEZICHUSI U apXMBOBEACHHWSA NPH pPa3pabOTKE CONMAIbHO
3HAYMMBIX IIPOEKTOB

IIK-6 YnpasiieHHe TNPOeKTaMHU

mo BHCAPECHHUIO KOpHOpaTI/lBHOﬁ CUCTEMBI IJEKTPOHHOI0

AOKYMEHT0000POTA OPraHU3ALUHU M Pa3padoTKe CTPATETHH ee PAa3BUTHSA

UIIK 6.1 — criocobeH aHaTH3UPOBATH 1
BBIOMpAaTh  ONTHMAIBHYIO  CHUCTEMY
3MEKTPOHHOTO  JOKYMEHT0000pOTa,
OTBEYAIOIIYIO 33/1a4aM OpraHH3alUuN

3HaeT MCTOAbI aHaJIM3a U ONTUMHU3AOHUU CHUCTEM DJICKTPOHHOI'O
,I[OKyMeHTOO60pOTa B COOTBCTCTBUH C 3a/la4aMHU OpTraHU3allun

YMmeeT aHaNM3UpOBaTh M BHIOMpAaTh  ONTHMAIBHYIO  CHCTEMY
3JIEKTPOHHOIO JIOKYMEHT0000pOTa, OTBEYAOLLYIO 3aza4am
OpraHu3alyu

Brnaneer HHCTPYMCHTAJIbHO-MCTOAUYCCKUM allllapaTOM aHaJiu3a H
OIITUMMU3 Al CHUCTEM 3JICKTPOHHOT' O Z[OKyMeHTOO60pOTa B
COOTBETCTBUHU C 3aJadaMU OpraHn3anuu

HIIK 6.2 — cmoco0eH IUIaHUPOBATh

9Tambl W paboTHl 1O BHEAPCHMIO
KOPIIOPaTUBHOMI CHUCTEMBI
3JIEKTPOHHOIO JOKyMEHTO000poTa
opraHu3auuu

3HaeT METO/bl IUTAHUPOBaHMUA PabOT IO BHEAPEHUIO KOPIIOPATUBHOU
CHCTEMBI AJIEKTPOHHOT'O JOKYMEHTO000pOTa OpraHU3aliu

Vmeer IJIaHUPOBATH 3TAllbl U pa6OTLI IO BHCAPCHHIO KOpHOpaTHBHOﬁ
CHUCTEMBI DJICKTPOHHOI'O ,I[OKyMCHTOO60pOTa OpraHn3anuu

BnaﬂeeT UHCTPYMECHTAJIbHO-METOANYCCKUM allllapaToM IJIAaHUPOBaAHUA
paboT MO BHEAPCHUIO KOPIOPATHBHON CHCTEMBI JJIEKTPOHHOTO
JIOKyMEHTO0000pOTa OpraHu3aIul

UIIK 6.3 — cmocobeH OpraHW30BaTh
BBINIOJTHEHHE TPOEKTA 10 BHEAPEHHUIO
CHCTEMBI JIEKTPOHHOTO
JOKyMEHTO000pOTa OpraHU3aLUH

3HaeT TCOPETUKO-MCTOAOJIOTHUICCKUEC OCHOBBI YIIPABJICHUSA ITPOCKTOM

Vmeer OpPraHM30BAThH BBINIOJTHEHUE IMPOCKTA IO BHCAPCHUIO CHCTEMbI
OJICKTPOHHOT'O I[OKyMeHTOO60pOTa OpraHu3anuun

Buageer Merononoruel ynpapieHus IPOEKTOM.

6. CTpyKTypa M coaepkaHHe NPAKTUKH
OObeM mpakTUKU cocTaBisgeT _9 3adetHbix eaunmil (324 yacoB), 2 yaca BbIJICICHBI Ha
KOHTAKTHYIO paboTy oOy4arolmxcs ¢ MpenoaaBareneM u 322 4acoB Ha CaMOCTOSITENbHYIO paboTy
CTYJICHTOB, B TOM 4uciie _48 dyacoB B (popme NpaKTUUECKOH MOATOTOBKH. IIpoonKuTeTIbHOCTD
NpaKkTUKU _6 Hezenb. BpeMs npoBeeHust IpaKTUKU _2  CEMECTP.
VYueOHasi TMpOeKTHasi MPAKTHKAa B COOTBETCTBHUHM C PEIIAEMBIMH CTYACHTAMH 3a/ladyaMy
JIOTMUECKU pa30uTa Ha CIEAYIOIIMX ISTh 3TAlOB €€ MPOXOXKIACHHS:

— TIOATOTOBUTENBHBIN 3TaIl,
— 03HAKOMMTEILHBIN JTall,
— MPaKTUYECKU JTarl,

— QaHATMTUYECKUI ATarl,

— 3aKJIFOYMTEIILHBINA ATaIl.

COI[ep)KaHI/IC pa3aciioB NporpaMMbl IPAKTUKU, PACIIPCACIICHUC 6IO,Z[)KCT& BPCMCHU ITPAKTUKU
Ha UX BBIIIOJTHCHUEC MTPEACTABIICHO B Ta6J'II/IHe




Paznenbr (9Tarbn)
IMMPAKTUKHU 110 BUAAM
y4eOHOH NI TeTLHOCTH,
BKJTIOYAs
CaMOCTOSITEIIbHYIO PaboTy

Coneprxanue pasuena

brogxer
BpEMEHHU,
(uachr)

2

3

4

TloaroroBuTenbHLIN dTAII

[lonyuenue 3agay Ha Yy4eOHYI0 MPOCKTHYIO
MPaKTUKY W pa3paboTKa KaJleHIapHOTO IIaHa UX
peanmmzanud. Ha 3ToM 9Tame ocyliecTBIseTCs
BBIOOp OpraHu3anuy (MPEAIPHUITHS), 3aKTI0UCHUE
JIOTOBOpA, MOJTyYCHUE WHIUBUTYaILHOTO
yu4eOHOr0 TPOEKTa Yy pYKOBOIUTENS y4deOHOU
MPAaKTUKU B COOTBETCTBUU C €€ IEIsIMH U
3aJjauyaMH, a TaKKe B COOTBETCTBHH C BHIOpaHHON
TEMOW BBIITYCKHOW KBaMU(UKAITMOHHON PaOOTEHI.
BeimonHsieTcss  oopmileHHE, COITACOBaHUE U
YTBEPXKICHUE JOKYMEHTOB, HEOOXOMUMBIX JUIS
MIPOXOXKICHHUS MIPaKTUKH. IIpoBonutes
yCTaHOBOYHAsI KOH(pEepeHIHS

4 (2 yaca
KOHTaKTHasI
paborta)

O3HaKOMHTENLHBIN 3Tal

O3HakOMJIEHHE C CHUCTEMOMW JeIONpPOU3BOJICTBA,
JOKYMEHTAIllHOHHOTO OOECIICUEHUs yNpaBlICHHUS,
JOKYMEHT0000pOTa, a TaKXke C JOKYMEHTHOH
cucreModl mnpennpustus B uenoMm. Ilouck u
H3y4eHue 3aKOHO/IaTeJIbHO-TIPaBOBOI u
HOpMaTHBHO-MeTOHH‘{CCKOﬁ AOKYMCHTallMH,
OTpeeNsonlel OpraHu3alui0 W  yIpaBieHHE
JOKYMEHTHOH  JIEATENBHOCTBIO  TPEATPUATHSL.
Henocpencreennoe O3HaKOMJICHHE c
OpraHu3alMel W YOpaBICHUEM JOKYMEHTHOM
JACATCIIBHOCTBIO B CTPYKTYPHBIX NOAPA3ACTICHUAX
NPENpPUATAST U BBIABICHUE B HEH NPOEKTHOU
JesITeIbHOCTH B cdepax JeNIONpOU3BOJICTBRA,
JOKYMEHTAllHOHHOTO OOECIICUEeHUs yNpaBlICHUS,
OpraHu3alMd JOKYMEHTOO0OpOoTa W CO3JaHHU
KOPIIOPATUBHBIX JTOKYMEHTHBIX CHUCTEM.
OcymuiecTBisieTcss cO0p AaHHBIX 00 YIpaBICHUH
NIPOEKTaMH M  IIPOEKTHOM  YIPAaBICHUH B
I[OKYMeHTHOﬁ JACATCIBHOCTH C LI CJIBKO BBISIBIICHUSA
npobjaeM  pa3pabOTKM M OCYLIECTBJICHUIO
MIPOEKTOB IO  BHEJPEHUI0 HMHHOBAIIMOHHBIX
JTOKYMEHTHBIX CHUCTEM, B YaCTHOCTH
COBPEMEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTa
B COOTBETCTBHMM C HWHAUBUAYAJIbHBIM yT-Ie6HBIM
MTPOEKTOM.

180

[Ipaktuuecknit  stan (B
bopme IIPaKTUYECKON
MIOJITOTOBKH)

IlepBuuHnoe IIPaKTUYECKOE OCBOEHHE
JEATEIbHOCTH 110 YIPABJICHUIO IPOCKTAMU U
IIPOEKTHOMY YIIPABJIEHUIO B JIEJONPOU3BOJCTBE,
JIOKyMEHTAIIHOHHOM 00€eCIeueHUuN YIpaBIeHHUS,
OpraHm3alliid  JOKYMEHTOO0OpOTa,  apXUBHOM
JEATEIbHOCTY Y CO3JAHUM  KOPIIOPAaTUBHBIX
JIOKYMEHTHBIX CHCTEM Ha MPEAIPUSITHH, B
YaCTHOCTH B  YIPABICHUU [POEKTOM  II0
BHEAPECHUIO COBpPEMEHHOM KOpIIOPaTHBHOM
CHUCTEMBl  IEKTPOHHOIO  JOKYMEHT0000poTa
opraHuzalMd M  pa3pabOTKe CTpaTeruud ee
pazButusa.  OcymiecTBIseTCS  SMIHUpUYECKast
CTaJusl BHIIIOJHEHUS! MHIMBULYaJIbHOTO Y4eOHOTO
IIPOEKTa

84




1 2 3 4

4, AHaIUTHYECKUH 3Tall AHaIUTHYECKOE ONMCAHNE JAHHBIX TIOYYEHHBIX B
XOJIC¢  BBINIOJHCHHS  O3HAKOMHTEIBHOTO  H
MPAaKTUYECKOTO  ATalloB M MPOBEICHHBIX
OIMIUPHYCCKUX/TIPUKITATHBIX ~ UCCIEAOBAaHUNA U
npyrux  (GOpM  HAyYHO-TIPHKIIATHOH PabOTHI.
[IpoBeneHre 000OOIIECHNUS W KPUTUICCKON OLICHKU 46
Mo  pe3yiabTaTaM  MPaKTHYECKOTO  OCBOCHUS
YHHUBEpPCANbHBIX, O0OImenpoecCHOHabHBIX U
po(heCCUOHATBHBIX KOMITETEHIIUH (VK-2,
OIIK-1, IIK-6) 1 BHIITOHEHUSI CTYAEHTOM B XOJI€
NPaKTUKH CBOETO HHAMBUAYAILHOTO Yy4eOHOTO

MPOEKTa

5. SaKIIOUNTENbHBIN JTall IloaroroBka u NIPOBEJCHUE HUTOrOBOM
KOH(EpPEeHIIMH 1O  pe3ysibTaTaM  y4eOHOMH
NPOEKTHOH MPaKTHKH, B X0J€ KOTOPOH MPOXOIHUT 10

arrecTauud CTYJACHTOB U BBICTABJIACTCA UTOroBasd
OIICHKA 32 YYEeOHYIO MPOEKTHYIO MPAKTHKY.
ITpomOmKUTENBHOCT  KAXJIOTO0 BHAA paldOT, NPEAYCMOTPEHHOIO IUIAHOM, YTOYHSETCS
CTYZIEHTOM COBMECTHO C PYKOBOJUTENIEM IIPAKTUKU.
dopma IPOMEKYTOYHOHN ATTECTALIUH - 3a4ET.

7. @DopMbI 00pa30BaATEILHOM AeSITEJIbHOCTH B X0/1€ MPOXO0KIEHUS
00yYalOIIUMHCH NPAKTHKHA

[IpakTrka mpoBoAMTCS B (POPME KOHTAKTHOW pabOThI 0OYYArOIIUXCS C PYKOBOIMTEIEM
NPaKTUKKA OT YHUBEPCUTETA M BKIIOYAET B ceOsl MPOBECHUE YCTAHOBOYHON U 3aKIIOUYUTEIHLHON
KoH(epeHImii, coctaBiaeHue pabdodero rpaduka (TuraHa) MPOBEACHUS IMPAKTHUKH, pa3paboOTKe
WH/IMBUIYAIbHBIX 3aJaHHid, BBITIOJIHAEMBIX B TIEPHOJ NPAKTUKH, OKa3aHHE METOIUYECKOM
IOMOIIIM 10 BONPOCAM TPOXOXKIACHUS TPAKTHKH, OCYIIECTBICHHE TEKYIIEro KOHTPOJIs
YCIIEBAEMOCTH H MTPOMEKYTOUHOMN aTTECTAIHH.

Ha ocHOBHOM mpakTHYeCKOM JTame MpakTUKa MPOBOAUTCA B (GopMe MPaKTUUYECKOM
MOJTOTOBKH TYTEM HETOCPEACTBEHHOTO BBIIOJHEHUS OOYYAIOUIMMHUCS OIPENEICHHBIX BUIOB
paboT, CBsI3aHHBIX ¢ Oyny1Iel MpodhecCHOHAIBHOM NesITeIbHOCTbIO;

Ha Bcex aTamax BBITIOJIHEHUS NMPAKTUKU peann3yeTcss GopMa caMOCTOSTEIbHON paOoThI
oOyyaromuxcst Kak OCHOBHasi popma 00pa30BaTeNIbHON AEATEIbHOCTH.

K wHBIM ¢Qopmam pabOTBI CTYIACHTOB TIPH IPOXOXKICHUU TMPAKTUKA OTHOCSTCS
CJIeAYIOIINE:

— MPOBEJICHHE PYKOBOJUTEIIEM MPAKTHKH OT MPOQMIBHOW OpraHU3allid HHCTPYKTakKa
CTYACHTOB 10 O3HAKOMJIEHHIO C TpeOOBAaHUSAMHU OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH,
MOYKapHOW OE30MaCHOCTH, a TAaKXKe C TPAaBUIIaMU BHYTPEHHETO TPYJOBOTO PACTIOPSIKA,

— COTJIacOBaHWE WHAMBHUIYAIbHBIX 3aJaHUN, COACPIKAHUS U TUIAHUPYEMBIX PE3yJIbTaTOB
NPaKTHUKH,

— OCYIIECTBJICHNE KOOPINHAIIMOHHON paObOThl U KOHCYJIBTUPOBAHUS CTYJIEHTOB B MIEPUOJL
MIPOXOXKCHHUS TTPAKTUKH,

— OLIEHKA Pe3yabTaTOB MPOXOKICHHS MPAKTUKH,

— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOKIACHUH MPAKTUKH.

8. ®opMBbI 0TYETHOCTH NPAKTHKH.

B kauecTBe OCHOBHOI (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS MUCHMEHHBIN
oryer. MakeTr oTdYeTa MO TpakTHKe mpuBeneH B npuioxkennn 2 k PIIII. Kpome Toro k
NMCbMEHHOMY OTYETY MPUJIAraeTcsi THIMBHUyalIbHOE 33/1aHKe (TIPUIIOXKEHUE 3), THEBHUK MPAKTUKH
(mpunoxenue 4), OLEHOYHBIN JHCT (NMPUIOKEHHE D), CBEACHHS O IMPOXOKACHHUH WHCTPYKTa)ka
(mpunoxeHue 6) ¥ OT3BIB PYKOBOIHUTENS OT NPOQHIBHON OpraHu3alyy (IpuiioKeHne 7)



9. O0pa3zoBaTeIbHBIC TEXHOJIOTHH, HCIIOJIb3yeMble Ha IPaAKTHKE.

Ilpn mnpoBeneHMM IPAaKTHKU HCIOJIB3YIOTCS 00pa3oBaTeNbHbIE TEXHOJIOTMM B (hopme
KOHCYJIBTAllMiI PYKOBOJMTENIEH IPAKTUKA OT YHUBEPCUTETa U PYKOBOAMTENEH NPAKTUKUA OT
npo(MILHOM OpraHu3alny, a TAKXKe B BUE CAMOCTOATENbHONU pabOThI CTYAEHTOB.

Kpome TpamuimoHHbIX 00pa30BaTelbHBIX, HAYYHO-UCCIIEIOBATEILCKUX TEXHOJIOIUH,
UCIIOJIB3YEMBIX B IIPOLECCE INPAKTHYECKOM [JESTENBHOCTH, HCIONB3YIOTCS M HMHTEPAKTHBHBIC
TEXHOJIOTUH (QHAIM3 U pa300p KOHKPETHBIX CHTYAIHi, MOJrOTOBKA Ha X OCHOBE PEKOMEHIAIINI) C
BKJIFOYEHHEM IPAKTUKAHTOB B aKTUBHOE B3aMMOJICHCTBUE BCEX YYAaCTBYIOLIMX B IIPOLIECCE AETIOBOIO
O0LLIEeHuS.

10.  YuyeOHO-MeTOaMUECKOe O0ecriedeHHe CaAMOCTOSITeIbHON pPadoThl CTYAEeHTOB Ha
NMpaKTHKe.

YueOHO-METOIMUECKUM  O0ECTICUeHHEM — CaMOCTOSITEIIBHON ~ paboThl  CTYJCHTOB  IIpU
IPOXOXKICHUH MTPAKTUKH SBISTFOTCS:

1. yueGHas nuTeparypa;
2. HOpMaTUBHbBIE JOKYMEHTBI, PErJIaAMEHTUPYIOLIHE ITPOXO0XKICHUE IIPAKTUKHU CTYIEHTOM;

3. MeronuuecKue pa3paboTKH Ui CTYACHTOB, ONPEACISIONINE MOPSA0K MPOXOXKICHUS U
COJICpYKaHUE TIPAKTUKU

CamocrosiTenbHast paboTa CTY/IEHTOB BO BPEMsI IIPOXOJKICHHUS TPAKTHKH BKIIFOYALT:

— BEJICHNE JTHEBHUKA MTPAKTHK;

— o(hopmIIeHHE UTOTOBOTO OTYETA O MPAKTHKE.

— aHAJIN3 HOPMATHBHO-METOJJMYECKON 0a3bl OpraHu3allvy;

— QHAJIN3 HAYYHBIX ITyOJIMKAINH 110 3apaHee ONpeeIEHHON PYKOBOIUTENIEM IPAKTUKH TEME;
— aHaM3 1 00pabOTKy MH(POPMAIINH, TIOTyYEHHON UMHU TIPH MPOXOKIACHUHN MTPAKTHKA

— paboTy ¢ Hay4yHOM, YUeOHON B METOMUECKOM JTUTEPATYPOI,

— pabota ¢ koHcniekTamu Jekiwii, IbC.

—HUT.I.

Jlnst caMOCTOSTENbHOM pabOTHI MPEACTABIAETCS ayUTOPHSI C KOMIIBIOTEPOM U JJOCTYIIOM B
WHTEepHET, K 21eKTPOHHOI OMOIMOTEKe By3a M K MH(OPMAIMOHHO-CIPABOYHBIM CHCTEMaM.

11.  @oHa OLEHOYHBIX CPEeACTB /I NPOBEJACHHS] NMPOMEXKYTOUYHOH AaTTeCTALMM
o0yuaromuxcs o npakTuke. CTpyKTypa olleHOYHbIX CPeJICTB Vsl TeKyIeil ¥ MPOMe:KyTOYHOM
aTrTecTaluu

Kon Onwucanue nokaszareneit
Pazpmens! (3Tamsr) nmpakTUKA
N KOHTPOJIH U KPUTEPHUCB
10 BU/IaM y4eOHOI .
Ne pyemotit DOopMBI TEKYLIETO OIICHUBaHUS
JesITEIBHOCTH, BKITIOYast N
/o KOMIIETEH KOHTPOJIA KOMTIETEHIIUH Ha
CaMOCTOSITETbHYIO paboTy
uuu (MIu Pa3IMYHBIX 3TaNax X
oOyJaronuxcs
€e JacTH) (dhopmMupoBaHus
1 2 3 4 )
1. [loaroroBuTeNbHBIN 3TAI YK-2 [InanupoBanue Hanuuue B roroBoM
OIIK-1 OCBOCHHS rpaduKe NPOXOoXKICHUS
[IK-6 KOMITETCHIIUU MIPAKTHKU
2. O3HaKOMUTENBHBIN ATAll VK-2 CobecenoBaHue 110
OIIK-1 pe3yabTaram 3HaeT coJiepKaHue T10
[1K-6 TEOPETUUECKOTO CYIIIECTBY OCBauBacMOii
W3YYCHUS KOMITETEHITUH
KOMITETEHITNN




1 2 3 4 5

3. [paktrueckuit  sran (B | YK-2 Brmonnenue
¢dopme MPaKTUYECKOH OLK-1 MPaKTUYECKOTO
TTOJITOTOBKH ) 3aaHUs TI0
YMeeT npaBUIIbHO
IK-6 pe3yiabTaTam
OCYIIECTBIISITh 331aHUC
MPaKTUYECKOTO
OCBOCHUS
KOMIIETCHIINU
4. AHanUTUYECKH Tan YK-2 . OTpaskaeT X0/ H
Ortyet 00 y4ueOHOMI
OIIK-1 2 pE3YIBTaTHl OCBOEHUS
MPOEKTHOM MpaKTHKE .
[K-6 KOMTIIETEHIINIH
5. 3aKIIIOYNTENILHBIN dTal VK-2 VYoenurensHas
OIIK-1 Joxman Ha MIpE3EHTALNS
[1K-6 KOH(epeHINH pe3yIABTaTOB OCBOCHUS

KOMIIETEHIIUH

Texynmii KOHTPOJIb MPEANONaraeT KOHTPOJIb €XKEIHEBHOM IIOCEHIAEMOCTH CTYACHTaMHU
pabouuX MECT B OpraHMU3alMy U KOHTPOJIb IPABHIIBHOCTH ()OPMUPOBAHUS KOMIIETEHIUH.

[IpoMeKyTOUYHBIN KOHTPOJIb IPEATIOIAraeT IPOBEACHNAE 110 OKOHYAHUH IIPAKTUKH IIPOBEPKU
JIOKYMECHTOB (OTYET, [HEBHHUK, XapaKTEPHCTHKA CTyJAeHTa, MOpTdoino, or3bIB). JIOKYMEHTHI
00513aTeNbHO JOJKHBI OBITh 3aBEPEHBI OANUCHIO PYKOBOAUTEIS IPAKTUKU.

KpuTtepuu oieHKH OTYETOB 10 MPOXOKACHUIO TPAKTHKH .

1. IlonHOTa MpEACTaBICHHOTO MaTepPHaia B COOTBETCTBUH C HHMBUIYaJIbHBIM 33/IaHHEM;
2. CBOeBpeMEeHHOE MpeACTaBICHNE 0TIYETa, Ka4eCTBO O(OPMIICHUS

3. 3amuTa 0TYéTa, KAYECTBO OTBETOB HA BOIPOCHI

IHoka3aTeu, KPpUTEPHHU U IIKAJIA OLEHKH C(POPMUPOBAHHBIX KOMIIETEHIUH
O1eHKa «3a4TEHO» 32 OCBOEHHE KOMIIETEHIIMH CTABUTCS, €CIIM YPOBEHb OCBOCHMS
KOMIIETEHIIMY HE HUKE ITIOPOrOBOr'0 YPOBHS.
O1eHKa «He 3a4TE€HO» 3a OCBOEHUE KOMIIETEHIIUN CTaBUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIIETEHIIMY HUKE ITIOPOrOBOr'0 YPOBHS.

12. ITepedenn y4eOHOIM JuTEPATYPbl, HHGOPMAIMOHHBIX PECYPCOB M TEXHOJIOIHI

12.1 YueOHas quTepaTypa

1. Apcennes, FO.H. YnpasieHnue npoekramu, nporpaMmMaMu: yueOHuK: B 2 Tomax: [16+] /
1O. H. Apcenses, T. FO. [aBbinoBa; nox Hayd. pea. 0. H. ApcennpeBa. — MockBa; bepnuH:
Hupexr-Menua, 2021. — Tom 2. Peanuzanuus npoekToB. — 565 c.: mi., Taba. — Pexum goctyna: mno
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=601692 (nara oGparieHus:
08.08.2021). — bubmnuorp. B k1. — ISBN 978-5-4499-1749-2 (T. 2). - ISBN 978-5-4499-1764-5. —
DOI 10.23681/601692. — TekcT: 3JIeKTPOHHBIN.

2. Jlanckas /[.B. PernonanpHas 5KOHOMUKA 3HAaHUM U ynpaBieHyeckue nuHoBanuu / [1.B.
Jlanckas; mon pea. B.B. Epmonenko. — Kpacaonap: Kybanckuii roc. ya-t, 2017. — 305 c.

3. HoBuxos, 1O. H. [ToarotoBka u 3amura MarucTepcKux AUCCEpTalMid 1 OakaIaBpCKuX

pabot: ydeOHO-MeTonmyeckoe mocoome / FO. H. HoBukoB. — 2-¢ u3zm., crep. — CaHKT-
[TerepOypr: Jlanb, 2021. — 32 c. — ISBN 978-5-8114-1449-9. — TexkcT: 2nekTpoHHbIH // JlaHb:
ANEKTPOHHO-OMOMMoTeunast cuctema. — URL: https://e.lanbook.com/book/168825 (mara

obpamtenus: 08.08.2021). — Pexxum poctymna: i aBTOpU3. MOJIb30BaTEIEH.
4. IIpoekTHOE ympaBlieHHWE B OpraHax BJIACTH: Y4eOHMK M mpakTHKyM g By3oB / H. C.

['eremomn [u ap.]; orBercTBeHHbIl pemakrop H. C. Teremtom. — 2-e u3n. — Mocksa:
NznatenberBo FOpaiit, 2023. — 186 ¢. — (Bricmiee oopazosanue). — ISBN 978-5-534-12623-5.
— Teker: onekrponsblid // OOpa3oBarenbHas mmiardpopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/518885 (mara obpamenus: 02.06.2023).



5. Poii, O. M. Meronooruss HaydyHbIX HCCIEJOBAHMM B SKOHOMMKE M YIPABICHUM:
yaeOHoe nmocooue s By30B / O. M. Poii. — 2-e u3z., mepepad. u qon. — Mocka: U3aaTenbeTBo
FOpaiit, 2023. — 209 c. — (Bsicmee obpazoBanue). — ISBN 978-5-534-14167-2. — Tekcr:
anexkTpoHHbd  //  OGOpasoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/514634 (nara obpamenus: 02.06.2023).

6. Ypasnenue npoektamu: yueOHuK 1u1st By30B / B. H. Octposckas, I'. B. Boponiosa, O.
H. Mowmortoga [u ap.]. — 3-e u3n., crep. — Cankr-IlerepOypr: Jlans, 2021. — 400 c. — ISBN
978-5-8114-7126-3. — Tekct: 25eKTpoHHBIN // JlaHb: 37IeKTpOHHO-OMOIMOTEUHAs CHUCTeMa. —
URL: https://e.lanbook.com/book/155693 (nara o6pamenus: 08.08.2021). — Pexum moctymna:
JUISL aBTOPU3. NOJIb30BATENCH.

7. bensikos, I'. . be3onacHocTs x)u3neaesrensuoctu. Oxpana tpyaa B 3 T. T. 2: yueOHHK
11 By3oB / I'. U. bensikoB. — 4-¢ u3a., nepepad. u gorn. — Mocksa: M3narensctBo HOpaiit, 2023.
— 577 c. — (Bsicmee obpazoBanue). — ISBN 978-5-534-12636-5. — TekcT: 351eKTpOHHBIHN //
O6pazoBarenpHas 1maatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511410 (mara
obpamienus: 02.06.2023).

8. I'openos, H. A. Metogonorus Hay4HbIX UCCIIEJOBaHMI: y4EOHUK U MPAKTUKYM JUIS
OakanmaBpuata u maructparypsl / H. A. T'openos, /1. B. Kpyrnos, O. H. KopabneBa. — 2-¢ u3f,.,
nepepad. u non. — M.: UznatensctBo KOpaiit, 2017. — 365 ¢. — Cepusi: bakanaBp u maructp.
Axanemuuecknii kypc. — ISBN 978-5-534-03635-0. — Pexum poctynma: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

9. Hoponuna, JI. A. Opranusanus U TEXHOJOTHS IOKYMEHTAIIMOHHOTO OOCCIICUCHUS
yrpaBieHus: y4eOHUK U pakTukyM s By3oB / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3.,
nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2023. — 270 ¢. — (Bricmiee oOpazoBanue).
— ISBN 978-5-534-16016-1. — Tekcrt: anekrponnsiit / OOpa3oBarensHas miatdopma FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/530251 (nara obpamenus: 02.06.2023).

10. 3y6, A. T. YnpaBieHnue npoekTaMu: y4eOHUK U IPaKTUKyM Ui By30B / A. T. 3y6. —
Mocksa: M3narensctBo FOpaiit, 2023. — 422 ¢. — (Boicmee oopazoBanue). — ISBN 978-5-534-
00725-1. — TekcT: anekTpoHHbI // Obpa3oBarenbHas miargpopma FOpait [caiit]. — URL:
https://urait.ru/bcode/511087 (nara obpamenus: 02.06.2023).

11. KazakeBuu, T. A. JlokymeHToBeneHHe. JOKyMEHTAllMOHHBIA CEpBUC: YYEOHHMK H
npaktukym aist By30B / T. A. Kazakesuu, A. U. Tkanuu. — 2-e u3z., ucnp. u gon. — Mocksa:
WznatensctBo FOpaiit, 2023. — 167 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-06273-1.
— Tekct: osnextponnsii // OOpasoBarenvHas tuiatrgopma FOpait [caiit]. — URL:
https://urait.ru/bcode/513649 (nata obpamenus: 02.06.2023).

12. Konemmkwaa, T. Bb. [lenoBele KOMMYyHHUKAIlUd, JOKYMEHTOOOOPOT U
JIeNoNpon3BOACTBO: yueOHoe nocobue st By30B / T. b. Konbimkuna, . B. [llyctuna. — 3-¢
u3., uctp. u aorn. — Mocksa: U3parenscto FOpaiit, 2023. — 145 ¢. — (Bricmiee o6pazoBanue).
— ISBN 978-5-534-14216-7. — Texkcr: anexTponHsbIit // OOpa3oBatensHas miaardopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/513409 (nara obpamenus: 02.06.2023).

13. Ky3ueno, M. H. JlokymeHTalmoHHOE OOECIEUEHHE YIPABJICHUS IEPCOHATIOM:

yueOHUK U mpakTukyMm 1uist By3oB / M. H. Ky3HemoB. — 2-e m3n. — Mocksa: M3matenbcTBoO
FOpaiit, 2023. — 393 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-14830-5. — Tekcr:
anekTpoHHsld  //  OOpazoBarensHas  miarpopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/511202 (nara obpamenus: 02.06.2023).

12.2 nepuoguyeckue u3IaHus.

1. OTeuecTBEHHBIC ApXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Uctopuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuuk apxusucra (BAK), http://www.vestarchive.ru/.

5. JenonpousBozactso, http://www.top-personal.ru/officeworks.html.



6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenompou3BOACTBO M J0KyMeHTooOopoT Ha mpennpusituu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii xxypHan meHepkMmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu u npaktuku yrnpasineHus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpearusnas skonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUudopmanmonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axoromukn (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii 6romterenb POCAPXMBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeuenb pecypcoB HH(POPMAIMOHHO-TEIEKOMMYHHKAHMOHHOH  ceTH
«HTEepHEeT», He0OXOAMMBIX /IJIs OCBOEHHS NPAKTHKH

[IpodeccronanbHbie 0a3bl JaHHBIX, HHOOPMALMOHHBIC CHPABOYHBIC CHCTEMBI U
AIIEKTPOHHBIE 00Pa30BaTEIbHBIC PECYPCHI:

1. DOnextpoHHBI crpaBouHuK «MHGOPMHO» Al BBICIIMX yYeOHBIX 3aBEICHHN
(www.informuo.ru);

2. YuuBepcurterckas oudaunoreka on-line (www.biblioclub.ru);

3. bBecruiatHas 93iekTpoHHas OuOnuoTeka oOHiaiiH «ExuHOE OKHO jocTyma K
oOpa3oBaTelbHEIM pecypcam» // http://window.edu.ru/;

4, Poccuiickoe oOpasoBaHue. ®denepanbHbIA oOpa3oBaTebHbIN MOpTAall.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - ®enepanbHblii 00pa3oBaTeIbHbIA MOPTANT "DKOHOMHUKA,
Conuonorus, JlIokyMEHTOBEICHUE U apXUBOBECHHE" .

6.http://www.college.ru - oTkpbITbIe KypChl OM3HECA B IKOHOMHUKH.

7. http://www.cfin.ru - caiitr KopriopaTuBHbINH MEHEKMEHT.

8. http://www.aup.ru - aAIMHHUCTPATHBHO-YIIPABICHYECKHI TOPTAL.

9. http://www.thecorporatelibrary.com - GubnuoTeka KOPHOPATHBHOTO YIpPaBICHHS -
HOBOCTH KOPIIOpALUii, MEPONPHATHs, 0a3a JaHHBIX MO0 KOMIIAHUSAM M JCHCTBUSIM aKI[HOHEPOB,
MCCIIeI0BATENbCKUM IIEHTp, OnbIroTeka.

10. http://www.biblio-online.ru—snexkrponnsie yueOHbIC TOCOOUSL.

11..http://www.advertology — ayano Kypchl 10 MEHEKMEHTY.

12. http://bigc.ru - buznec Umwxunaupuar ['pynmn: OnTuMu3aiis opranu3anuii

14. Tlepeyenb NHGOPMANMOHHBIX TEXHOJIOTHIi, HCIIOJIb3YyeMbIX MPHU OCYIIECTBICHUH
00pa3oBaTeILHOIO TMpolecca MO MNPaKTHKe, BKJIKYas NepeyeHb MPOrpaMMHOI0
odecnieyeHusi 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

B mporiecce opranu3zanuy MPaKTHKH MPUMEHSIOTCS COBPEMEHHbIE WH(OPMAIMOHHBIC
TEXHOJIOTHH:

1) MynbTUMEIUIHHBIE TEXHOIOTHH, IS Y4ero O3HAKOMHUTEIIbHBIC JICKIIUH U HHCTPYKTaX
CTYJICHTOB BO BpeMsl TPAKTUKHA MPOBOJATCS B TOMEIICHUSX, OOOPYJOBAHHBIX JKPAaHOM,
BHIEOMPOEKTOPOM, ITEPCOHATLHBIMU KOMITBIOTEPAMH.

2) KOMITBIOTEPHBIC TEXHOJOTHH U MPOTrPaMMHbIE MPOIYKThI, HEOOXOIUMbIE [T cOOpa U
cUcTeMaTH3aluyu HHPOPMAITHH, TPOBEACHUS TPEOYEMbIX IPOTPAMMO# MPAKTUKH PACYETOB H T.JI.

[Tpyu TPOXOKIACHUN TMPAKTHKH CTYJICHT MOXET HCIIOJIb30BaTh MMEIOIIMECS Ha Kadenpe
o01mero, CTpaTeruvyeckoro, HWH(POPMAIIMOHHOTO  MEHEMKMEHTa U  OW3HEC-TIPOIECCOB
nporpamMMHoe obecrieueHue u MIHTepHeT-pecypChl.

14.1 TlepeyeHb JIMIEH3HOHHOTO MPOrPAMMHOI0 00eCeYeHHUsI:

Adobe Acrobat X Pro co3znanue penaktupoanue PDF nokymeHTOB

Onepanuonnas cucrema MS Windows sBepcuu XP, 7,8,10

[Maker opucubix mporpamm Microsoft Office 2010.


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

I"apanT CipaBoYHO-TIpaBOBast CUCTEMA

KoncynbranT + CripaBoyHO-TIpaBOBasi cuCTeMa

WInRAR 3x Iporpamma — apxuBaTop.

Kaspersky Endpoint Security s 6usneca — Cranmaptasiii Russian Edition

14.2 TlepeyeHb HH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. WuadopmaunonHo-npaBoBasi cuctema «l['apant» [DnekrpoHHbId pecypc] — Pexum
nocrtymna: http://garant.ru/

2. Wudopmannonno-npasosas cucrema «Koncynsrant [lnrocy [DnekTpoHHBIN pecypc]
— Pexxum noctyma: http://consultant.ru/

3.  DneKTpoHHO-OMOIMOTEUHAs cucTema «KoHcynpTaHT CTYIECHTa»
(www.studmedlib.ru);

4. DnexrponHas 6ubaroreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanueckue yKazaHMs [1JIs1 OOY4YAalOIIMXCH IO TMPOXOKAECHHIO Y4YeOHOI
NMPOEKTHOM NMPAKTUKH.

[lepen HauanoM yuyeOHOM MPOEKTHOW MPAKTUKHU HA IPEIIPUITUN CTYAEHTaM HEOOXOMMO
O3HAaKOMUTBCSI C TpaBuWiIaMu Oe3omacHOM paboThl W NPOWTH MHCTPYKTAX I10 TEXHUKE
0€30I1aCHOCTH.

KoHkpeTHOe conepkaHue 3ajaHUE NPAKTUKHU OMNPENENAETCS CTYJEHTOM COBMECTHO C
Hay4YHbIM PYKOBOJMTEIEM B COOTBETCTBUM C TEMAaTHUKOW MaruCTepCKOil AUCCEPTALIUU.

PykoBonuTens NpakTUKH:

— pa3pabaTbIBaeT MHAWBUAYAIbHBIC 33aHUs IJIs1 00YyUJaAIOMIUXCSl, BBIOIHAEMBIE B IEPUO.T
IIPAKTUKH;

— OCYIIECTBIISIET KOHTPOJb 33 COOJIOACHHWEM CpPOKOB TIPOBENEHHUS NPAKTUKA U
COOTBETCTBHUEM €€ cofiepkaHus TpeboBaHusM, yctaHoBiaeHHbIM OOII BO;

CoOcTBeHHBIE 2IEKTPOHHBIE 00pa3oBaTeNbHbIEe  HH(OpMAIOHHBIE pecypchl Kyol'Y:

— OKa3blBaeT METOJMYECKYI0 IIOMOIIb OOYyYaroIIMMCS TPU BBINOJIHEHUH HMHU
MHAMBUAYAJIbHBIX 3aJJaHHM, a TakKe Mpu cOOpe MaTepuaioB K BBITYCKHON KBaIH(PUKAIIMOHHOM
paboTe B paMKaXx BBINOJIHEHUS MHAUBUAYaIbHOTO 3a1anus no HUP;

— OLIEHUBAET PEe3yNbTAThl MPOXOKIECHUS MPAKTUKN 00yJarOIIMMHUCS.

B coorBercTBMM € 3aJaHMEM Ha IPAKTUKY COBMECTHO C PYKOBOJUTENIEM CTYIEHT
COCTaBJISIET IIJIaH IPOXO0XKACHUS PAKTUKH. BhINoaHeHne 3TUX paboT NPOBOAUTCS CTYAEHTOM IIPU
CUCTEMATUUYECKUX KOHCYJIBTALUAX C PyKOBOJUTEIEM IIPAKTUKHU OT IPEIIPUITHS.

CryneHTsl, HanpaBJsieMble Ha IPAKTUKY, 00s3aHbI:

— SIBUTBHCS] HA YCTAHOBOYHOE COOpaHue, MPOBOIUMOE PYKOBOJIUTEIEM PAKTUKH;

— JIeTaJIbHO O3HAKOMMTHCA C IPOrpaMMoOi U paboYMM IIAHOM HPAKTUKHY;

— SIBUTBCSI HA MECTO MTPAKTUKH B YCTAHOBJICHHBIE CPOKH;

— BBINIOJIHATH IIPAaBUJIa OXPaHbI TPYJla U MpaBujia BHYTPEHHETO TPYAOBOIO PACIIOPSIIKa;

— BBINOJHATH YKa3aHWs PYKOBOOUTENS IPAKTUKH, HECTH OTBETCTBEHHOCTh 32
BBITIOJTHSIEMYIO pa0oTy;

— TPOSBIATH MHULMATUBY U MAaKCUMAJIbHO UCIIOJIb30BaTh CBOU 3HAHUS, YMEHUS U HABBIKU
Ha MPaKTHUKE;

—  BBIIOJHUTH NPOrpaMMy U IUIAaH IPAKTHKH, PELIMTh IIOCTABJIEHHBIE 3aJaud U
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MPAKTHUKE.

[TpakTrka a7 00y4yarommxcsi ¢ OrpaHUYEHHBIMUA BO3MOXXHOCTSMH 3710POBbSI U HHBAJINI0B
MPOBOAMUTCS C YYETOM OCOOEHHOCTEH HX TCUXO(PHU3UYECKOrOo Pa3BUTHS, HHAWBHYaTbHBIX
BO3MO>XHOCTEHN M COCTOSIHUS 3/I0POBBSI.

16. MarepuajabHO-TeXHU4YECKOe o0ecneyeHHe MPAKTHKH
21)'[5[ IMOJJHOOCHHOT'O MPOXOXKICHHUA HpOPI?;BO)ICTBQHHOfI IMPaKTUKHU, B COOTBCTCTBUU C
3aKJIIOYEHHBIMU C IPEANPUATHIMU JOTOBOPAMH, B PACTIOPSKEHUE CTYIEHTOB MPEAOCTaBISIETCS


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

HGOGXOI[I/IMOG JIs1 BBIITOJTHCHUA HWHAWBUAYAJIBHOI'O 3addaHUSA MO MPAKTHKC OGOpy,[[OBaHI/Ie, u

MaTepHabl.
HaumenoBanue
CHelUaIbHBIX ™
No IIOMEIICHUN U Ilepeuens 000pyIOBaHUS M TEXHUUECKHUX CPEJCTB
B IIOMEICHUH 115 oOyueHus
CaMOCTOATEJIbHON
paboThI
1. VYyeOnast aynutopust [uig | YueOHast ~ ayAuTOpus s NPOBEACHUS  3aHATHM
IPYIIIOBBIX U | TPYNIOBBIX U UHAUBUAYAJIbHBIX KOHCYJIbTAlMM, TEKYLIETO
WHMBUYyaJIbHBIX KOHTpOJII M INpoMexyTouHod arrectanuu (350040 r.
KOHCYJIbTaIUi Kpacnomap, yn. CraBponosibckasi, 149). Ne 408A, 412A,
413A

2. Texyuiero KOHTpods U | YueOHas ayIuTOpus Ui MPOBEACHUS TEKYIIEro KOHTPOJIS

y4eOHOr0o 000py0BaHUs

IPOMEKYTOYHOMN u npomexyrounoit arrecrauu (350040 r. Kpacnonap, yi.
aTTecTaluu CraBpononbekas, 149). No 412A, 413A
3. [Tomemenue Ui | AyauTopus JUlsl CaMOCTOSITENIBHOW paboThl OCHaIIeHa
CaMOCTOSATENbHOMN KOMITBIOTEPHOU TEXHUKOU c BO3MOKHOCTBIO
paboTsl noakrodeHuss k cetu «MHTepHeT» M oOecnedeHHbIN
JOCTYIIOM B 3JEKTPOHHYIO uH-(popMaIMOHHO-
oOpasoBarenbHyl0 cpeay yHuBepcurera (350040 .
Kpacuogap, yn. CraBpononbckas, 149). Noe 403H.
VYyebnas mebenb, NepcOHAIbHBIA KoMIbIOTEP — 15 mIT. €
nocTyrnoM K cetu "MHtepHeTr" u obecrieueHreM T0CTyIa B
AIEKTPOHHYI0 MH(GOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEAy
OpraHu3aluu
4, [Tomemenus st | [Tomemenue B kopnycax A, H. (350040 r. Kpacnonap, yi1.
XpaHEHHUs u | CraBponoibckas, 149).
IpO(HIAKTHYECKOTO
o0cTyKHUBaHUS




[Ipunoxenue 1

Jorosop Ne
0 IPAKTHYECKOH NMOATOTOBKe 00y4AIOIINXCs
r. Kpacnonap «_» 20 1.

OI'bOY BO «KybaHckuii rocy1apcTBEHHBI YHUBEPCUTET» HMEHYEMOE B JaJIbHEHITIEM
"Opranu3zanus’, B JUIE MPOPEKTOpa MO yueOHOH padoTre, KauyecTBy OOpa3oBaHUsS - TIEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT
01.03.2021 Ne 170/01., c oiHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIIeM "TIpoduipHas opranuzanus", B J1ie
, JEUCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UMEHyeMble Mo OoTAeilbHOCTH "CTopoHa", a BMecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIMN J[oroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero [loroBopa sBIsi€TCS OpraHu3alMs NPAKTHUECKOW MOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpaMMbl), KOMIOHEHTBl 00pa30BaTEIbHON NMPOrpaMMBbl,
IIPU peaIn3alui KOTOPBIX OPTaHU3YETCs MPAKTHUECKAs! MOATOTOBKA, KOJIMIECTBO O0yUYArOIINUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aly MPAKTHYECKON MOATOTOBKH, coracytorcss CTOPOHAMU U SIBIISIFOTCS. HEOTBEMIIEMOU
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanuzanuss KOMIIOHEHTOB 00pa3oBaTEIbHOM MpPOrpaMMbl, corjacoBaHHbIX CTOpOHAMH B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (Jajsiee - KOMIIOHEHTHI 0Opa3oBaTelIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MOMenIeHusX [IpoduipHON opraHu3aimy, nepeyeHb KOTOPhIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He mo3zaHee, yeM 3a 10 pabouux AHeN 10 Hayasia MPaKTUYECKOW MOJATOTOBKU MO KaKIAOMY
KOMIIOHEHTY o0O0pa3oBaTelbHOM mporpammsl mpeactaButh B IIpodunbHyro opranuzanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIS MO PAKTUYECKON MOATOTOBKE OT OpraHn3annuu, KOTOPBIN:
o0ecrieynBaeT OpraHu3alMio o00pa30BaTENIbLHONW JIEATENILHOCTH B (GopMe NPaKTUYECKOH
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT yyacThe oOy4yaroIlMXCsl B BBIMOJIHEHUHM ONpEIENICHHBIX BUAOB padoT, CBSI3aHHBIX C
Oynymieit mpodeccuoHaTbHOM AESITEIBHOCTHIO;
OKa3bIBAaeT METOJMYECKYIO0 TOMOIIb OOYYaroIUMCS IPH BBITOJHEHUU OIpPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpoduiibHoi opranusanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeIbHON MporpaMmbl B (hopMe MPaKTUYECKOI MOArOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOydarommxcs U paboTHUKOB OpraHuszanuu, coOII0eHHEe UMHU TPaBUI
IPOTHBOINOXKAPHOU OE30MaCHOCTH, IPABUJI OXPaHbl TPY/a, TEXHUKU 0€30MaCHOCTU U CAaHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAMTEIS MO MPAKTHYECKOW MOATOTOBKE B JBYXIHEBHBIH CPOK COOOITUTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIBl Y4E€OHOW JEATEIBHOCTH, TMPAKTUKA W HUHBIE KOMIIOHEHTHI
o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaMBaeMble OOy4aromMMHUCS B (opMe NpPaKTUYECKOH
IIOATOTOBKH, BKJIIOUYAsi MECTO, POJIOJDKUTEIIBHOCTD U IEPUOJ] UX PEaTn3aliy;



2.1.5 nampaButh oOyuatommxcsi B [IpoduibHyi0 opraHu3anuio JUisi OCBOSHHS KOMIIOHEHTOB
00pa3zoBaTenbHON MTPOrpaMMBbl B pOpME MPAKTHIECKON MOTOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON MOArOTOBKHU, IPEJOCTaBUTh O0OPYAOBAaHUE U TEXHUUYECKUE CpeicTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBINOJHATH OIpPENEIeHHBIE BUABI paboT, CBs3aHHBIE C Oymymien
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyOIIEE TpeOOBAHUAM TPYIOBOIO
3aKkoHoaarenbcTBa Poccuiickoin @enepanuyu O AONYCKE K NEAArOrM4eCKOM JesATEIbHOCTH, U3
yuciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHHU3aluio
pea3aly KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbI B (hopMe MPaKTUYECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;

2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealln3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMbl
B (OopMe NPAaKTUYECKOH MMOATOTOBKH, BBIMOJHEHHE MPABWI MPOTHBONOXKAPHOW OE30MACHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH M CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouMX MECTax, UCHOJb3YyEMbIX IPU pealn3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MporpaMMsl B (hopMe MPaKTHUECKOW MOArOTOBKH, U COOOIIATh
pykoBoguTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 mpoBecTH WHCTPYKTaXX OOYy4YAIOMIMXCA 1O OXpaHe Tpylda W TEXHHUKE OC30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;

2.2.8 npeAocTaBUTh OOYYAIOIIMMCA W PYKOBOJUTENIO MO MPAKTHUYECKOW IOATOTOBKE OT
Opranuzanyy  BO3MOXKHOCTh  TIOJIb30BaThCsl  NomelleHussMu  [IpodunbHON  opranusanuu,
cornacoBanHbiMU  CtopoHamu (mpumiioskeHue Ne2 k Hacrosumemy JloroBopy), a Takke
HaXOJSAIIMMHUCS B HUX 000PYJOBAHUEM U TEXHUYECKUMU CPEICTBAMH 00YUECHHUS;

2.2.9 060 Bcex ciay4asx HapyHIeHUs OOYYalOIUMHCS MpPaBUI BHYTPEHHErO TPYJIOBOTO
pacnopsiika, OXpaHbl TpyAa M TEXHUKH O€30MacHOCTH COOOUIUTh PYKOBOJIUTENIO IO
NPaKTUYECKOHN MOAroToBKe 0T OpraHu3alyi.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 ocCywecTBIATb KOHTPOJIb COOTBETCTBUS  YCJIOBUHM  peanu3ald  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpamMMbl B (hopMe MPAaKTUYECKOH MOJArOTOBKHM TPEOOBAHUSAM HACTOSIIETO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAaKTUYECKON MOATOTOBKH, B TOM YHCIIE O
KayecTBe M 00beMe BBIINOJHEHHBIX OO0yJalomumucs paloT, CBs3aHHBIX C Oyaylei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opranusanus uUMeeT IpaBo:

2.4.1 TpeboBaTh OT 0OYYAIOUIMXCS COOJIIOJICHUS MPABWJI BHYTPEHHETO TPYAOBOTO PacHopsiKa,
OXpaHbl Tpylda W TEXHHKH O€30MacCHOCTH, pexuMma KOH(QUICHIMAIBHOCTH, MPHUHSITOIO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
MPEeNOTBpAlllEeHNe  CUTyallud,  CIOCOOCTBYIOIIEW  pas3rialleHHI0  KOH(UACHIHAIbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHUS (haKTa HAPYIICHUs] 00yJalOIUMICS CBOMX 00sI3aHHOCTEN B TIEPHO/T
OpraHu3alMi MPAKTUYECKOH TOATOTOBKH, pPEXKUMa KOH(PHUIEHIMAILHOCTH MPUOCTAaHOBHUTH
pean3annio KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl B (popMe MpakTUYeCKOl MOATOTOBKU B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJiHUTeIbHBbIE YCJIOBHUS
3.1. IIpakTuyeckass MOArOTOBKAa OOYYAIOUIMXCSI C OPAHUYEHHBIMH BO3MOKHOCTSIMH 3J0POBbS
OPOXOJUT C Y4ETOM OCOOCHHOCTEH TICMXO(PU3UYECKOTO Pa3BUTHS, WHIWBUIYaTbHBIX
BO3MOJKHOCTEH M COCTOSIHUS 3I0POBBS (4acTh 3 cTaThs 79 denepanbHOTO 3aK0HA OT 29 nexadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrostmmii JloroBop BCTymaeT B CHIIY IOCJE €ro MOJNUCAHUSA U JIEUCTBYET JO IOJIHOTO
ucnonHeHus: CTopoHamu 00s3aTeNbCTB.

5. 3akaouyuTebHbIE MOJI0KEHHS
5.1. Bce cnopsl, Bo3HuKawomue Mexay CrtopoHamu 1o Hacrosimemy Jlorosopy, pasperiarorcs
CTtopoHamu B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTeIbLCTBOM Poccuiickoit denepanuu.
5.2. U3menenue Hactosimero JloroBopa ocyiiectsisercs o coryameHnto CTOpoH B TUCEMEHHON
dbopMe B BHJIE JOMOJIHUTEIBHBIX COTJIAICHHH K HacTosemMy JloroBopy, KOTOpBIE SIBISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosiuuii JloroBop coctaBieH B JBYX SK3EMIUISpax, MO OJHOMY Uil Kaxk10i u3 CTOpOH.
Bce sx3eMmisipbl IMEIOT OAMHAKOBYIO FOPUIUUYECKYIO CHITY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
obpazoBanus «KybaHCkHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacronap yn. CtaBpornosbckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdunumanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHoM padoTe, PykoBogutens
KauecTBY 00pa30BaHUs — IEPBBIA MPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue 0CHOBHOI MpodeccroHalIbHONW 00pa30BaTeIbHON MPOTPaAMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 .

46.04.02 Jloxymenmogeoenue u apxugogeoenue (Ynpasienue doxymenmayuell 8 opeanu3auui,

opeaHax sjiacmu u ynpaefzele)

No Haumenosanue KonunuecTBo Cpoxku O0béM BpemeHH,
n/n KOMIIOHEHTa 00yJaroImuxcs, OpraHu3aLuu OTBOJUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MIPaKTUYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMIIOHEHTa
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON MOATOTOBKU MIPOrPaMMBbI KOMITOHEHTa MPOrpaMMBbI B
/®UO crynenTa | oOpazoBaTeIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.01.01. YueOHast 06.06.2023 r. —|324(93.c.)
MIPOCKTHAs NMPAKTUKA 19.07.2023 r.
2
3
4
5
Opranusanus IIpopuniabHas opranusanus

denepanbHOE TOCYIaPCTBEHHOE OI0KETHOE

00pa30BaTeNbHOE YUPEXKICHUE BBICIIETO

obpazoBanus «KyOGaHckuii

rOCYJAapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacronap yn. CtaBpormnosbckas,

149,

TeJl. 8(861)219-95-02 (hakc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[TpopexTop mo yuebHoI padote,
KadecTBY 00pa30BaHUs — ITEPBBIA MPOPEKTOP

PykoBoautenn

T.A. Xarypos

(Tmoamucs)

(®.J.0.)



mailto:rector@kubsu.ru

[Ipunoxenne Ne 2

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT r.

r. Kpacnonap « » 20 r.

HaunmeHoBaHre OCHOBHOM MpodecCHOHaIbHONH 00pa30BaTeIbHOM MPOrpaMMbl
46.04.02 Jloxymenmogeoenue u apxugogeoernue (Ynpasienue ooxymenmayuell 8 0p2anu3ayuu,
op2anax e1acmu U YnpaeieHus)

No HaumMmeHoBaHMe ToMeIIeHUIT AJipec oMeIieHus O0ecnieuenue
1/ | IpodHILHON OpraHu3aIuy, popUIBHON TEXHUKOU
UCIOJIb3YEMBIX IS OopraHu3aIu (oGopynoBaHuEM) B
OpraHu3aIy MPaKTUIECKOM UCIIOJIB3YEMOTO JIJIst IMOMCIICHUX,
IOJITOTOBKHU OopraHu3aIu UCIOJIb3YEMBIX IS
IIPaKTUYECKON OpraHu3aluu
IIOITOTOBKH MPaKTUYECKON

HOJITOTOBKY (J1a/HET)

CTOpOHH MOATBCPIKAANOT, YTO TIOMCIICHUS OTBCUAOT 0e30IMacHbIM YCJIOBUSM OpTaHHU3allnn
HpaKTI/I‘ICCKOﬁ nOoATOTOBKH, TCXHHUKA (O6Op}I')10BaHI/Ie), KOTOpas UCHOJIB3YCTCA I OpraHru3aluu
Hp&KTH‘IGCKOﬁ IIOATOTOBKH o6yqa10umx0ﬂ, HaxXoJUTCA B TCXHUYCCKH UCIIPABHOM COCTOSHHUUN

Opranusanus IIpopuniabHas opranusanus
®denepanbHOE TOCYIapCTBEHHOE
01o1KeTHOE 00pa30BaTEIIbHOE YUPEXKICHHE
BhIcIero oopasoBanus «Kybanckuit
roCy/1apCTBEHHbIN YHUBEPCUTET)

350040, r. Kpacuogap yi1.
CraBponosbckas, 149,

Ten. 8(861)219-95-02 haxc. 8(861)219-95-17
OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[IpopekTop no yuebHOU padoTe, PykoBoaurenn
KauecTBY 00pa30BaHUs — MEPBBIN
MPOPEKTOP

T.A. Xarypos (mozmuce) (®.1.0.)



mailto:rector@kubsu.ru
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MHWHHUCTEPCTBO HAYKHU U BBICIHIEI'O OBPA30OBAHUS POCCUMCKOIM ®EJEPALIN
denepanbHOE TOCYIAPCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE YUPEIKICHHE
BBICIIIETO 00pa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HHGOpMauuoOHHOT0 MEHEKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MPOXOKJIEHUHU YYEBHOM MPAKTUKH
52.0.01.01(Y) IIpoekTHas mpaKTHKA

niepuof ¢ 06 urons 2023 r. mo 19 urons 2023 1.

(®.1.0. ctynenTa)
ctyneHta 1 rpymmsl 1 kypca 3a0uHOM Gopmbl 00yueHus

Hampasnenue noaroroBku 46.04.02 JloxymenmogedeHue u apxueoseoenue

Hanpasnennocts (npoduns) _Ynpasnenue dokymenmayueii 6 opeanusayuy, Op2anax e1acmu u
ynpasnenus

PYKOBOI[I/ITCJ'IB IMPAKTUKU

(y4eHas creneHb, y4eHOE 3BaHHe, TOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Tognuce PYKOBOAUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, noxamuce)

Kpacnomap 20___ .



COJAEPXAHUE

Beenenue (IloaroroBuTenbHBIN dTAM: 11€)1b, 33141 U PE3YJIBTAThl yUeOHOH TPOSKTHOM

MIPAKTHUKH )

1. Pe3ynbrarhl 03HaKOMUTENBHOIO dTana. O01as XxapakTepuCcTHKa JOKYMEHTHON AESITEIbHOCTU

IPEANPUATHS U €€ CTPYKTYPBI.

1.1 Opranusauus 1 yrpaBjieHHE JEI0IPOU3BOJCTBOM B CUCTEME TOKYMEHTHOH €ATEIbHOCTH

PEITPHUSITHS
1.2 CrpykTypa cucTeMbl IOKYMEHTAllMOHHOTO 00ecrieYeHUsl YIpaBIeHUS IPEIIPUITUS
1.3 Opranuzauus u GyHKIHOHHUPOBAHUE CUCTEMBI JOKYMEHTOO00OPOTa Ha MPEIIPUITHH
1.4 Opranuzanus U yrpaBjieHHe apXUBHOHN JAEATEeIbHOCTHIO HA MIPEANPUATHH

1.5 HpO6J'I€MBI MMPOCKTHOTI'O YIIPABJICHUA U YIIPABJICHUS [IPOCKTAMU B CUCTEMC HOKYMCHTHOﬁ

ACATCIIBHOCTH NPCANIPUATHA

2. Pe3ynbTathl mpakTryeckoro 3ramna. [Ipakruueckoe 0CBOEHHE MPOEKTHOIO YIIPaBJIECHUS U
YIIPABJICHUS IPOEKTAMHU B CUCTEME JOKYMEHTHOM EATEIbHOCTH IPEANPUATUS U IIPOBEICHUE

SMITUPUICCKUX I/ICCJIG[[OBaHI/If/'I

2.1 HpaKTqucxoe OCBOCHMUC IIPOCKTHOI'O YIIPABJICHUSA U YIIPABJICHUSA IIPOCKTAMU B

JACJIOITPOU3BOJACTBE U BLIABJICHUC HpO6H€M.

2.2 HpaKTqucxoe OCBOCHHC IIPOCKTHOI'O YIIPABJICHUSA U YIIPABJICHUSA IIPOCKTAMU B

AOKYMCHTAITUOHHOM obecrnieueHUH YIIpAaBJICHUA U BbIABJIICHUC HpO6J’IGM

2.3 [IpakTryeckoe OCBOCHUE MPOCKTHOTO YIIPABIICHUS U YIIPABIICHHS MPOSKTAMH B OpTraHU3aINN

JIOKyMEHTO000pOTa U BBISIBIEHHE TPOOIIEM

2.4 AxryanpHas mpobiiemMa pa3paboTKH U OCYIIECTBICHHS POEKTOB 110 BHEIPEHUIO

WHHOBAI[MOHHBIX JOKYMEHTHBIX CHCTEM Ha MPEIPHUSTHH.
2.5 [IporpaMma u METOIbI BBITIOJTHEHUS] HHIMBHUIYyaIbHOTO Y4eOHOTO IPOCKTA

3 Pe3ynbTathl aHaUTHYECKOTO dTana. OnrcaHue U UHTEPIPETALUS TTOTYUYCHHBIX PE3yIbTaTOB.
3.1 Pe3ynbTaThl OCBOCHUSI YHUBEPCAIBbHOM KoMIeTeHIIMU Y K-2

3.2 Pe3ynbTaThl 0OcBOCHHUS o0menpodeccuonanbHoi kommereHun OITK-1

3.3 PesynbTaThl ocBoeHUS MTpodeccnoHabHOM koMiteTeHIuu [1K-6

3.4 Pe3ynbraThl BBITOJHEHHS HHAWBHIYAIBHOTO YU€OHOTO IPOEKTa

3aKiroueHue

IIpunoxenus



[punoxenue 3

WHIUBUAYAJBbHBINA YYEFHBINA ITPOEKT, BI)IHQJIHHEMI)Iﬁ B IEPUO/
IMPOBEJAEHHUSA YYEBHOU INTPOEKTHOU INTPAKTUKHA

CtyneHt

Hanpanenune noarotoBku

MecTo IpOX0KICHUS IPAKTUKU

(hamunus, ums, omuecmso NOIHOCMbIO)

46.04.02 Jlokymenmoseoenue u apxueoseoeHnue

Cpok npoxoxaeHus npaktuku ¢ 06 urons 2023 r. mo 19 urons 2023 r.

Ilenp mNpakTUKM — 3aKpeIUICHHE TEOPETUYECKUX 3HAHUU 110 YIPABICHUIO IIPOECKTAMU U
IIPOEKTHOMY YIIPABICHUIO U IIOJYyYCHHE HABBIKOB UX NPAKTUYECKOIO IPUMEHEHHUS; OCBOCHHE
YMEHUH OTpeNeNiaTh HalpaBJICHUs MPOEKTHOW paboThl, CTaBUTH 1eNH U (POPMYIUPOBATH 3a]auu
IPOEKTHON JAeATeNbHOCTH B cdepe TOKYMEHTAlMOHHOTO OOECleYeHUsl YIpaBJIEHUS U
JIOKYMEHTHOM J1€ATeIbHOCTH OpraHU3aliK; 00y4yeHHe HaBbIKAM PEIICHUs MPAKTUYECKUX 3a]ad
IPOEKTHOIO YNpPaBJI€HUS JOKYMEHTHOW CHCTEMOW U JIOKyMEHTOOOOpOTOM OpraHU3aLuY;

(dbopMupoBaHue

npoeCCHOHATBPHON  TIO3MLUU  JIOKYMEHTOBEAA,

MHUPOBO33PEHHUs], CTHIIA

IIOBEJICHUS, OCBOCHHE NPO(PECCHOHATBHON 3THUKM NPOEKTHOW AEATENbHOCTH B JIOKYMEHTHOMH
cdepe opraHu3aIy; 3HAKOMCTBO CO CHEIM(UKON MPOEKTHOM NESTETPHOCTH JOKYMEHTOBEIA B
pasIMYHBIX NPEAMETHBIX 00JacTAX AEATENbHOCTH OpraHU3allMM; pPa3BUTUE JIMYHOTO OIIbITA
IPOEKTHOH JeSITeIbHOCTH B cepe pa3padOTKH, CO3aHUs U COBEPIICHCTBOBAHUS JTOKYMEHTHOM
CHUCTEMBl M JOKYMEHTOOOOpOTa OpraHu3aluy, (OpPMHUPOBAHUE CIEIYIOIMX KOMIIETEHIIHH,
pernamenTrpyembix @I'OC BO u yuebHbIM 1I1aHOM:

Kon Conepxanue I
. JIJAHUPYEMBIE PE3yJIbTAThI IPU MPOXOXKIAECHUHU ITPAKTUKH
Kcﬁﬁf}fe KOMHQT?;T;I) (won o€ (MHIMKATOPbI TOCTHKEHUSI KOMIIETEHIINHN )
1 2 3
VK21 NYK-2.1. Hcnonp3yeT NPUHIUIBI, METOIBI W MOJICITH IIPOEKTHOTO
- YK-2 CriocobeH | MCHEIDKMEHTA B pEIICHUH MPO(PECCHOHATIBHBIX 3a1a4
yrnpasiste npoektom Ha | MYK-2.2. PazpabarsiBaeT mporpammy AEHCTBHII 1O pPEIICHHIO 3a1ad
VK-2.2 BCEX JTanax €ro | mpoekta W O0OecCIe4YnBacT €ro BBHINOJHEHHE B COOTBETCTBHH C
- JKU3HEHHOTO LIUKJIa YCTaHOBJICHHBIMH IIEJIIMH, HA OCHOBE OLICHKH PHUCKOB U PAIlIOHAILHOTO
yIpaBJIEHUs pecypcaMu
HNOIIK-1.1. ITpumenseT ¢pyHIaMEHTAIbHBIE 3HAHMA, OJIYYCHHBIE NIPU
OIK-1.1 OCBOCHMM  NPOTPaMMBI ~ MarucTpaTypel, TpH  pa3paboTke U
- OCYIIECTBJICHNHM COIMAJbHO 3HAYMMBIX IPOEKTOB B  0bOiacTu
JIeTIOTIPOM3BOICTBA
HOIIK-1.2. [Ipumensier hpyHIaMeHTAIbHbIC 3HAHHS, TTOJyYSHHbIE MPH
OIK-1.2 | ONK-1 Crocoben | OCBOGHMH — IIPOrpaMMBl  MAarucTpaTypel, IpH  pa3paboTke U
- IPHMEHSTH OCYIIECTBIICHUH COL[HAIIEHO 3HAYUMBIX MIPOEKTOB B JOKYMEHTAITHOHHOM
(yHIaMeHTaTbHbIC o0ecrieueHNH yIIpaBICHUS
3HAHMS, TOTyYEHHbIC NPHU HUOIIK-1.3. TIpumeHnsieT GpyHAaMEHTAIbHEIC 3HAHUS, TOIYYCHHBIE TPU
OIK-1.3 | ocBoeHnnu mporpamMmpl | OCBOGHHH — NIPOrpaMMbl — MAarucTparypbl, —Npu  paspaborke  H
MAarucTpaTypel, npy | OCYLICCTBICHHH COLMAIBHO 3HAYMMBIX IIPOCKTOB B OPraHM3alllH
paspaborke u | JOKyMeHTooOopoTa
OCYIIECTBIIEHHH HUOIIK-1.4. TIpumeHsieT QpyHAaMEHTAIbHBIC 3HAHUS, TOIYYCHHBIE TIPU
OINK-1.4 | commamsno 3HAYMMBIX | OCBOGHMM  INIPOTPaMMBl  MarucTparypbl, TNpH  pa3paboOTKe U
MIPOEKTOB OCYILIECTBJICHUH COLMAIBHO 3HAYUMBIX IIPOEKTOB B OpraHU3alMu
JIOKyMEHT0000pOTa
HNOIIK-1.5. IIpumenser GpyHAaMeHTaIbHBIE 3HAHWSA, TOIYYEeHHBIE TPU
OCBOCHMM  NPOTPaMMBI  MarucTpaTypel, TpH  pa3paboTke U
OINK-1.5 OCYIIECTBIICHNHM COIMATbHO 3HAYMMBIX MPOEKTOB B  CO3JaHHUH
JOKYMEHTHBIX CHCTEM




1 2 3

HUIIK-6.1. IlpoBoauT CHCTEMHBI aHa M3 MPOOJIEMBI BHEIPECHUS
KOPIIOPaTHBHOM  CHCTEMBI  BJIEKTPOHHOTO  JOKYMEHTO00OpOoTa B
OpraHM3aluU U pa3padOTKU CTPATeTHH €€ Pa3BUTHS, ONpeNelseT LelH 1
3aJ[a4M IPOEKTa

I1K-6.1

MIIK-6.2. PaspabarbiBaeT MPOrpaMMy OCYIIECTBICHHS MPOEKTa IO
BHEJIPEHHIO KOPIOPaTUBHOM CHCTEMBI 9JIEKTPOHHOTO
JIOKyMEHTOO0OpOTa B OpPraHM3alMM M pa3pabOTKe CTPaTerdd ee
IK-6 YHpaBieHue | pa3BHTHS

I1K-6.2

MPOEKTaMH 110 BHEAPEHUIO
KOPHOpPaTUBHOM CUCTEMBI
[K-6.3 SIEKTPOHHOTO
JIOKYMEHT0000poTa

HUIIK-6.3. Co3maeT W MOTHBHUPYET KOMAaHAY [UIA BBITOJIHECHUS
MIPOrpaMMbl OCYLIECTBIICHHSI IIPOEKTa MO BHEAPEHUIO KOPIIOPATUBHOM
CHCTEMBI 3JICKTPOHHOTO JIOKYMEHTOOOOpOTa B OpraHM3alMd U
pa3paboTKe CTpaTerHy ee Pa3BUTHS

OpTaHU3aINH U pa3paboTke
CTpATErHy e Pa3BUTHSA HUIIK-6.4. OpraHu3yerT IUIaHUPOBAHUE BBINOJHEHHS MPOTPAMMBI

OCYIIECTBJICHNS MPOEKTa IO BHEIPEHHIO KOPIOPATUBHOM CHCTEMBI
UIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OpraHM3allikd W pa3padoTKe
CTpaTeTuy ee Pa3BUTHA

I1K-6.4

HIIK-6.5. Opranusyer ymnpapieHHE pecypcaMH M COAEpIKaHUEM
MpOeKTa IO BHEIPEHUIO KOPIOPATHBHOW CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa B OpraHU3alliM M Pa3paboTKe CTpaTerud ee
Pa3BUTHA B XOJC BBIITOJTHCHUA IPOTrpaMMBbl

I1K-6.5

[Tepeuens BonpocoB (3aaHuil, TOPyUYEHUI) IS IPOXOXKIAECHUS TPAKTUKU:

1. U3y4uTh cOCTaB U CTPYKTYPY 3aKOHOIaTEIbHO-IIPABOBON 1 HOPMATUBHO METOIMYECKON Oa3bl,
OTpPENIETSIONIed CUCTEMY JAOKYMEHTHOM ACSTEIBHOCTU 0a30BOTO MPEINPHUSTHS, COCTaBUTH €€
omHcaHue U pa3paboTaTh IUIAH €€ U3YUYEHUS C IEJbI0 TMOIPOOHOT0 O3HAKOMJICHHS C CHCTEMOMN
JIOKYMEHTHOM J1eTEeIbHOCTH 0a30BOT0 MPEAIPUSATHSL.

2. B coorBeTcTBUU C pa3pabOTaHHBIM IJIAHOM MOJAPOOHO O3HAKOMUTHCS MO JTOKYMEHTaM C
MH(OPMaLlMOHHON, OPTaHU3ALMOHHON M (PYHKIIMOHAJIIBHON CTPYKTYPON CHUCTEMBI JOKYMEHTHOU
JeSITebHOCTH 0a30BOr0 MPEANpPHUATHS M BBIABUTH B HEM HalUuue U COCTOSIHME MPOEKTHOTO
yIpaBJIeHUS U YIPABIECHUS TPOEKTaMHU.

3. Ompenenutb, Kakoe MECTO B CTPYKTYpPE CHUCTEMbI TOKYMEHTHOH NesATeIbHOCTH 0a30BOro
HOPEINpPUATHS 3aHUMAIOT BBINOJHEHUE (YHKIUN TPOEKTHOIO YOPABIEHUS U YIpPaBICHUS
POEKTaMU B COOTBETCTBUH ¢ podeccnoHanbHbIMu komnerenuusamu YK-2, OIIK-1, TTK-6.

4. BpIIBUTH aKTyaJbHbIE IPOOJIEMBI B CUCTEME JJOKYMEHTHOM JESATEIbHOCTH (J1€TI0NPOU3BO/ICTBE,
JIOKYMEHTAIIMOHHOM OOECIIEYEeHUH YIpaBJICHUS, OPraHU3alMK JOKYMEHTO000pOTa U CO3JIaHUU
KOPIOPATHUBHBIX TOKYMEHTHBIX CUCTEM) 0a30BOI0 MPEIIPHUITHS B KOHTEKCTE TEMbI BBITYCKHOM
KBAJTM(PHUKAIIMOHHON pabOThl M MPAKTUUYECKH OCBOUTH MPOodecCHOHAIbHBIX KomneTeHIni YK-2,
OIIK-1, TIK-6, ams BBITIOJIHEHUS WHIAWBUIYAILHOTO yYE€OHOTO IMPOEKTa, HAIMPABJICHHOTO Ha
IPEO0J10JICHHE BbISIBIEHHON MPOOIEMBI.

5. [IpoBecTr CUCTEMHBIN aHATN3 BBISIBJICHHOW B CHCTEME JOKYMEHTHOU JAEATEIHhHOCTH 0a30BOTO
OPEINpUATHS aKTyalbHOM MpoOiaemMbl U cPOpMyIUpOBaTH LENb M 33Ja4d HWHIUBHYaIbHOTO
y4eOHOr0 MPOEKTa.

6. IlpoBectu 0OOCHOBaHME HEOOXOJUMBIX PECYPCOB JISi OCYLIECTBICHHS HWHIUBHUIYaIbHOTO
y4eOHOro MpOeKTa MO COBEPIICHCTBOBAHUIO CUCTEMBI JTOKYMEHTHOH IEsTeNbHOCTH 0a30BOI0
OpEINpUsATHs, HANpaBJICHHOMY Ha YCTpaHEHHE BBIABICHHOM aKkTyalbHOH NpoOieMbl, U
pa3palboTaTh MOJIENb YIIPaBJICHUS PECypcaMH MPOEKTa.

7. ITpoBecTr 060CHOBaHUE COAEPIKAHUS MHANBUYATBHOTO y4eOHOIO MMPOEKTa Ha BCEX Tarax ero
YKU3HEHHOTO 1IMKJIAa U pa3paboTaTh MOJIENb YIPABIEHUS COAEPKaHUEM MTPOEKTA.

8. PazpaboraTh mnporpaMmy MpaKTHYECKOIO OCYILECTBJICHUS HWHAWBUAYAIBHOTO Y4eOHOTO
MIpOeKTa, 000CHOBATh €T0 PE3YyJIbTAThl U MPOBECTHU OLEHKY 3 ()EKTUBHOCTH BHEIPEHUS IPOEKTA C
CHUCTEMY JIOKYMEHTHOH JAeATelNbHOCTH 0a30BOro MPEANpHUsTHs, pa3padoTaTh MNpPAaKTHUYECKUE
PEKOMEHIALINHU 110 BHEAPEHUIO ITPOEKTA.



KoHkpeTHble HHIMBUAYaATbHBIC TaHHBIC TS peleHus chOpMyTHMPOBAHHBIX 3a1ay:

— mema BKP:

— npobaemHasn obracmo:
— 00BeKm NPOEeKMUPOBAHUSL.
— npeomem npoeKmupo8aHus:
— CmMpYKmypHoe noopaszoeiieHue:
— Yyenb NPOEeKMUPOBaHUs:

O3HakoMJIEH (CTYIEHT)

PykoBoguTens OT yHUBEpCHUTETA

®UO, noamuck

®UO, moanuck

Pa6ounii rpadguk (nm1aH) npoBeaeHnsi NPAKTHKH

Otanbl paboThl (BUIBI AEATEIBHOCTH) PH MPOXOKICHUH TPAKTUKH

Cpoxu

N3yuuTh cOCTaB U CTPYKTYpPY 3aKOHOAATEIBHO-IIPABOBOM M HOPMATUBHO METOJUYECKOMI
0a3bl, ONpenessIomEel CUCTEMy IOKYMEHTHOW JEsTENbHOCTH 0a30BOr0 HPEANIPHSTHS,
COCTaBUTh €€ ONWCaHWe M pPa3paboTaTh IJIAH €€ H3YyYCHHA C LEeIbI0 IMOAPOOHOro
03HAKOMJICHHSI C CHCTEMOM JJOKYMEHTHOH JIesITeIbHOCTH 0a30BOTO MPEIPUSTHS

2 nHa*

B cootBeTcTBUUM ¢ pa3pabOTaHHBIM IUIAHOM MOJIPOOHO O3HAKOMHTHCS MO JOKYMEHTaM C
WH(POPMAITMOHHOW, OPTraHW3allMOHHONH ©  (YHKIMOHATBHOH CTPYKTYpPOH CHCTEMBI
I[OKYMCHTHOﬁ ACATCIIbHOCTU 0a3oBoro MpEANPpUATHA U BBIABUTH B HEW HaJIW4He U COCTOSIHHUE
IMPOCKTHOI'O YIIPABJICHUSA W YIIPABJICHUA IPOCKTAMHA

5 musa*

Omnpepennuts, KaKOE MECTO B CTPYKTYpPE CHCTEMBl JOKYMEHTHOH IESTENbHOCTH 0a30BOrO
OPEANPHUITUS 3aHUMAIOT BBIOJHEHUE (DYHKIMN MPOEKTHOI'O YNPaBICHHUS U YIPaBICHUS
MPOEKTAMHU B COOTBETCTBHH C npodeccruonatbubiMu KoMrereHnmsivu YK-2, OIIK-1, [TK-6

4 mug*

BroisButh  akTyanpHBIE  NMPOOJEMBI B CHCTEME  JTIOKYMEHTHOM  JIE€ATEIBbHOCTH
(memorpon3BOACTBE, JTOKYMEHTAIlMOHHOM OOECIIEYeHNH YIPaBICHUS, OpTraHHU3alliH
JIOKyMEHTO00OpOTa W CO3/IaHWU KOPIIOPATUBHBIX JOKYMEHTHBIX CHCTEM) 0a30BOro
MPEINPUITHS B KOHTEKCTE TEMbI BBITYCKHOW KBATU(PUKAIIMOHHONW PabOThI U MPAKTHUECKU
ocBouTh mnpodeccroHanbHbix KommeTeHnuid YK-2, OIIK-1, TIK-6, mis BeImodHEHHS
WHMBHIyaJIbHOTO Y4YeOHOTO IPOEKTa, HAMNpPABICHHOTO Ha TPEOJIOJIEHUE BBIABICHHON
po0JIEMBI

5 musa*

IIpoBecT CUCTEMHBIM aHAJU3 BBISBICHHONM B CHUCTEME JOKYMEHTHON JEATEIbHOCTU
0a30BOT0 TPEANPHUATHS aKTyallbHOW TpoOieMbl M c(OpPMyNIHpOBaTh IIeNb W 3aJa4dd
WH/IMBHTyJIbHOTO Y9€0HOTO MPOEKTa

4 mus*

ITpoBecTr 06OCHOBaHME HEOOXOIUMBIX PECYPCOB IS OCYIIIECTBIEHUS WHINBHIYAILHOTO
y4eOHOTO TMPOEKTa TI0 COBEPIICHCTBOBAHUIO CHCTEMBI JOKYMEHTHOHW JESTeTbHOCTH
0a30BOr0 MpPEANPUATHS, HANPaBICHHOMY Ha YCTPaHCHHE BBISIBICHHON aKTyaJlbHOM
po0JIeMBI, U pa3paboTaTh MOJIEIb YIPABICHHS PECYpPCaMu PO

4 mus*

IIpoBecTn 000CHOBaHUE COCPIKAHUS MHIUBUIYAIBHOTIO Y4€OHOTO IIPOSKTA Ha BCEX ATAIax
€ro KM3HEHHOTO IMKJIA ¥ pa3paboTaTh MOJIENb YIIPABJICHUS COJIEPKaHUEM ITPOEKTa

4 mus*

Pa3paboraTe mporpamMmy MpakTHYECKOTO OCYIIECTBICHHS HHIMUBHIYAIbHOTO Y4eOHOTO
MpoekTa, 000CHOBaTh €ro pe3yibTaTbl M MPOBECTH OLEHKY 3((HEeKTUBHOCTH BHEIPEHUS
NPOEKTa C CHUCTEMY JOKYMEHTHOH JesTeIbHOCTH 0A30BOTO MPEIIpHUSTHS, pa3padoTaTh
IIPAKTUYECKUE PEKOMEHAALMH 110 BHEAPEHUIO IIPOEKTA

2 nHa*

*YCJ'IOBHLIG BPEMCHHBIC 3aTPpaThl UCXOAA U3 HﬂTHHHeBHOﬁ pa60qei/'1 HEACIN JJId KaJICHAApHOT'O IJIaHUPOBAHUS.

O3HakoMIIeH

«

nOONUCL cmyoeHma pacuugposxa noonucu
» 20 1.

P YKOBOAUTCIIb OT YHUBCPCUTCTA

®UO, moanuch




[Ipunoxenue 4
JTHEBHUK IMPOXOXKJIEHUA YYEFHOM IMPOEKTHOM ITPAKTUKH

Hanpasnenue noaroroBku (npoduis) 46.04.02 JlokyMEHTOBEACHNE U apXUBOBEICHHE
(YupasieHue IOKyMEHTAIMEH B OpraHU3alliK, OPraHaxX BIACTU U YIIPABJICHUS)

®ammmus N.0. cryaeHTa

Kypc 1

Cpoxku nipoxoxaenus npaktuku ¢ 06 utons 2023 r. no 19 urong 2023 r.

OTMmeTKa pyKOBOIUTENS
Jara CopepkaHue BBITIOTHSAEMBIX PadoT MPAKTUKH OT IPOQUITHHON
opraHu3aryu (IO ITUCH)




[Tpunoxxenue 5

OLIEHOYHBI JIUCT
PE3yNIbTaTOB MPOXOXKICHUS YUeOHON MPOEKTHOM MPaKTUKU
10 HAIPABJICHUIO MOATOTOBKH (MTpoduin) 46.04.02 JlIokyMEeHTOBEICHUE M apXHUBOBEICHUE
(Ynpapienue TOKYMEHTAIMEH B OpraHU3alliy, OpraHax BJAACTH U YIIPaBJICHNS )

®ammmus N.0 crynenra

Kypc 1

OBIIAS OLIEHKA Ouenka

No | (oTmedaercs pyKOBOAMTEIEM MPAKTUKH OT MPOPUILHOMN

VYnosnersop. | HeynosieTBop.
OpraHU3aliN) A P A P

1. | YpoBeHb NOATOTOBIEHHOCTH CTYJIEHTA K IPOXO0XKICHHIO
IIPaKTUKHU

2. | YMeHue npaBUIbHO ONpeaenath U 3pGEeKTUBHO peniaTh
OCHOBHBIC 33/1a4

3. | CreneHb caMOCTOATENILHOCTH NPU BBIIOJHEHUH 3a1aHUS
110 TIPAKTUKE

4, OueHka TpyAOBOU JUCUUTLIINHBI

CootBeTcTBHE ITPOrpaMMe IPAKTUKHU padoT,
BBITNOJIHAEMBIX CTYEHTOM B XO/1€ IPOXOKICHUH
IPAKTUKU

PykoBoauTeNnb NPakTUKK OT IPOGUIBHONW OpraHUu3aiuu

(noonucv)  (pacwugposxka noonucu)

COOPMHUPOBAHHBIE B PE3VJIBTATE Ouenka
N [NPAKTUKHN KOMITIETEHIINN
) (oT™MedaeTcsi pyKOBOJIUTENIEM MPAKTUKU OT Cdopmupoana He
yHUBEpCHTET) copmMHpoBaHa

1. | YK-2 CnocobeH ynpaBisTh IPOEKTOM Ha BCEX 3Tamax
€ro0 KU3HEHHOTO IIHKJIA

2. | OIIK-1 CnocobeH mnpuUMeHATh (GyHIaMEHTaJbHbIE
3HaHUS, TOJYYCHHBIE TIPH OCBOCHHHM MPOTPAMMEI
MarucTpaTypbl, Ipu pa3padOTKe U OCYIIECTBICHUHU
COITMAITHO 3HAYMMBIX TIPOCKTOB

3. |IIK-6 VYmnpaBieHue NpoeKTaMH IO  BHEIPEHUIO
KOpHOpaTUBHON CUCTEMBI AIIEKTPOHHOTO
JOKYMEHTOO0OpOTa  OpraHM3allud M pa3paboTke
CTpaTeruu ee pa3BUTH

P YKOBOAHUTCIIb IPAKTHKU OT YHUBCPCUTETA

(noonucs) (pacwugposka noonucu)



[Tpunoxenue 6

CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHsbl TpyJla, TEXHUKE O€30MaCHOCTH, MOKAPHON 0€30MACHOCTH, a TAKKE
IpaBUIaMy BHYTPEHHETO TPYIOBOT'O pacropsiaka

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTa mpoBeIeHNSI UHCTPYKTaXa

1. MHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHBbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®PUO, moxnuck cTyaeHTa)
4. UHCTPYKTAaXK 110 MPABUJIAM BHYTPEHHEr0 TPYA0BOI0 PacnOpPsiAKa

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



[Tpunoxenune 7

YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPa
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » ceHTs0ps 2018r.

OT3bIB
o cryaente (ke) 1 kypca pakynprera ynpasnenus u ncuxonorud ®I'BOY BO «Kybanckoro
rocyapcTBeHHOTro yHuBepcurera» MBanosoit Mapuu KOpbseBHe, nmpoxoausiieil yueOHyro
MPOEKTHYIO MPaKTUKY B oTaelie kauecTBa [TAO «KybaHbdHEPTOY»

WBanosa M.IO. mpoxoauna y4eOHYIO MPOEKTHYIO MPAaKTUKY B oTaene kadectBa [TAO
«KyOanpsHEpro» Ha JOJDKHOCTU TJIABHOTO crnenuanucta otaena B mepuoa ¢ 07.06.2023r. mo
05.07.2023r.

NBanosa M.IO. npoma HHCTPYKTaX M0 IpaBUiiaM U MepaM 0€30MacHOCTH U TPYIOBOMY
pacopsIIKY JTHS.

3a stot nepuox Meanosa M.}O. BeinonHUIa HHIMBUYaIbHOE 33/JaHUE, B YACTHOCTH:

03HaKOMMJIACK ...... ;

rposena ...;

BBISIBUJIA .....

[Ipunsia ywyactue B pa3paboTke ....... MPOEKTa « » ITAO «Ky6aubsrneproy,
MIPOSIBUB npu 3TOM xopoliue 3HAHUS B o0nactu

, YMCHUC pa6OTaTB C

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B nepuon mpoxoxiaeHus ydeOHOM mnpoekTHOH mnpaktuku MBanoBa M.IO. mposiBuia
Ka4yecTBa:

JINYHOCTHBIE:! , ) )

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanosoit M.FO. oTmMedaroTcst cienyromue CUibHbIE
CTOpPOHBI:

B xoze npaktuku ocBomnia npodeccuonanbubeie komnereniu YK-2, OIIK-1, ITK-6.
Bmecte ¢ Tem HMBamoBa M.IO. mokasama HegocTaToOyHOe 3HaHUS B oOlacTu

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO IIOATOTOBKY, a TaKiKe
KOMIIETCHIIUNU B obnactn n T0TOBa K HCIIOJJHCHHUIO

JOJKHOCTHBIX ~00SI3aHHOCTEH, CBSA3aHHBIX C IPOEKTHBIM YIPABIEHHEM U YIpPaBICHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM EATEIbHOCTH OpTraHU3AIMM.

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HavyaJbHUK OT/ejIa KauecTBa C.1. Kpyrnosa
(Kpyrnas neyaTb opraHuMsaLum)




