AnHOTaIMs K paboueit mporpamme yueOHOM MpaKTHKU
b2.0.01.01(Y) IIpoexkTHasi NpaKkTUKa
CTYIeHTOB 3204HO# (popMbI 00yueHus: HaGopa 2023 roaa
HanpaBJIeHUs MOATOTOBKH MATHCTPOB
46.04.02 [lokymMeHTOBe/leHHE H apXHBOBeeHHe
O0beM TpyaoeMKoOCTH: 9 3a4ETHBIX STUHHUIIBI
Heabio npoxoxkaeHus yueOHON MPOSKTHON MPAKTUKH (J1ajiee MPAKTUKK) SIBJISETCS JTOCTUKEHUE
CJIEAYIOUIMX PE3ylbTaTOB 00pa30BaHMs: 3aKPEMJICHUE TEOPETUYECKUX 3HAHUM MO yNpaBlICHUIO
IIPOEKTaMU U IPOEKTHOMY YIIPABJICHUIO U MOJIYyYEHUE HABBIKOB UX MPAKTUYECKOTO PUMEHEHUS;
OCBOCHME YMEHUH ONpeAessaTh HalpaBleHHs MPOEKTHOM paboOThl, CTaBUTh LEIH U
dbopMyIUpOBaTh 3a/1a4M MPOCKTHOU NIEATEIHHOCTH B chepe MTOKYMEHTAIMOHHOTO 00ECIICUCHIS
yIpaBJIeHUs! U JOKYMEHTHOW JIEsATEIbHOCTH OpraHu3aluy; OOydyeHHE HaBbIKAM pELICHUs
NPAaKTUYECKHUX 3a/1a4 MPOSKTHOTO YIPABJICHUS JOKYMEHTHOW CHCTEMON M JOKYMEHTOOOOPOTOM
opranuzanuu; GopMupoBaHue NpopecCHOHATBHON MO3ULUHN JOKYMEHTOBEIA, MUPOBO33PEHHUS,
CTHJISI TIOBEACHHUS, OCBOCHHE TPO(ECCHOHAIBHOW JSTHKH MPOEKTHOW JEATEIbHOCTH B
JOKYMEHTHOM cdepe opraHuzanuy; 3HAaKOMCTBO CO CHEUU(UKON NPOEKTHOW IesSTeIbHOCTH
JIOKYMEHTOBE/Ia B PA3IMYHbIX NPEIMETHBIX 00JacTIX AEATEIbHOCTH OpraHU3alid; pa3BUTHE
JIMYHOTO OIIBITA IPOEKTHON J1eATEILHOCTH B chepe pa3pabOTKH, CO3AaHUSA U COBEPILICHCTBOBAHMS
JIOKYMEHTHOM CHCTEMBI U JJOKYMEHTO000pOTa OpraHU3aliH.
3aauu NPaKTUKU:
— O3HaKOMJICHHUE C IOKYMEHTHOMH J1eATeIbHOCTHIO HA MaTepralle KOHKPETHON OpraHU3alyy;
— BBISIBJICHHE M U3YYEHHUE aKTyaJIbHBIX IPOOJIEM TOKYMEHTHOH 1S TeIbHOCTH OpraHu3aliny;
— ydacTue B pa3pabOTKe MpOorpaMM Hay4YHO-HCCIIEOBATEIbCKON U MPOEKTHON JEATEIBHOCTH 10
pa3paboTKe, CO3JaHHUIO0 U COBEPILIEHCTBOBAHUIO TOKYMEHTHON CUCTEMBI IPENPUATHS, a TAKXKE B
UX BBIIIOJIHEHNH;
— O3HAKOMJICHHE U U3yYEHHE OPraHU3alMOHHO-YIIPABIEHYECKUX MOJIelel POoLecCOB, OCBOCHHE
METOJIOB YIIPABJIEHUS IPOEKTaMHU U IPOEKTHOT'O YIPABJIEHUS UCIOIb3YEMbIX B OPraHU3aLNN;
— cbop, 00paboTKa, aHATU3 U CHCTEMAaTU3alus JaHHBIX 110 TeMe MHIMBUAYAJIbHOTO Y4eOHOIrO
MIPOEKTA;
— TNOJrOTOBKAa MyOJMKanMu (TE3UCOB BBHICTYIJICHHS), 00OOIIaroliel pe3yabTaThl MPOEKTHOM
JeSITEIbHOCTH B OPraHU3allMy U BBIITOJIHEHUS UHANBHUIYaJIbHOTO Y4€OHOT0O MPOEKTa;
— MOATOTOBKA OTYETa O MPOXOXKACHUHU YU€OHOM MPOEKTHOM MPAKTUKH;
— OleHKa 3(p(PEeKTUBHOCTH MPOEKTHOMN JEATENbHOCTH OpraHU3alliid M KayecTBa CBOEH JMYHOMN
paboThI;
— (opmupoBanue TpPoPECCHOHATBHBIX MPUOPUTETOB I JAdbHEHIIEro MnpogeccuoHaIbHOTO
pasBUTHS B 00JIACTH MPOEKTHOI'O YMPABJICHUS U yNPaBJIEHUS NMPOEKTaMH B PaMKax MOJTOTOBKH
1o HarpasieHuto 46.04.02 JlokyMeHTOBEIEHUE U apXUBOBEJICHUE.
MecTto npaktuku B crpykrype OOII.
VY4eOHast mpoeKTHas IpaKTHUKa OTHOCUTCS K 0a30Boii/o0s3arensHoM yactu biok 2 «IIpakTtuka» u
umeer unaekc b2.0.01.01(Y). [Ipaktuka 6a3upyeTcs Ha OCBOCHUHU CIEAYIOUIMX TUCLUIUIMH:
«CHUCTeMHBI aHaNU3 W TMPUHATUE pEHIeHUH B JOKYMEHTOBEJIEHUUM M apXHUBOBEICHHUM,
«TeXHOIOTUU JIMYHOCTHOTO POCTa», «YTpaBI€HHWE TOCYAapCTBEHHBIMH M MYHHMIIUIAIbHBIMU
apxuBaMn», «l'ocynapcTBeHHOCTbY, «MHDOpMallMOHHBIE TEXHOJIOTMH B JTOKYMEHTOBEACHUU U
apXUBOBEJICHUNY, «YTIpaBleHUE opraHuzanueit», «HopmaTuBHO-MeTOnMYECKOE OOecreyeHue
ANIEKTPOHHOTO  JTIOKyMeHTooOOpoTa», «WHopmanmonHas 0e30macHOCT, B IHU(PPOBOH
KOHOMHUKE», «VH(popMaIMOHHOE MPEANPUHIUMATENBCTBO U PHIHOK WH(MOPMALIMOHHBIX YCIYT»,
«[lenaroruueckas mpakTHKa», «Y IpaBieHHE MPOEKTaMU JOKYMEHTOBEICHUS U apXHUBOBEICHUS»,
«JlunepctBo U KomangooOpasoBanue», «MHpopmannoHHBI MapkeTuHr», «Lludposuszanms
cucTeMmbl yrpasieHUs», «HpopManmonHoe oOecredeHne 3JIEKTPOHHOTO MPABUTEIBCTBAY,
«DNEeKTPOHHBIE JOKYMEHTHI B KaJgpoBoi pabore». B cBoro ouepenp mpakThka oOecrieyuBaeT
BBITNIOJTHEHHUE BBITYCKHON KBaJTU(UKAIMOHHON padOTHI.
IlepeyeHb NIAHHMPYEMBIX Ppe3yJbTAaTOB O0YYeHHS] NPH MPOXOKAEHUH HPAKTHKH,



COOTHECEHHBIX € NJIAHUPYEMbIMH Pe3yJbTaTAMM 0CBOECHHS 00pa30BaTeIbHOI MPOrpaMMBbI.
B pesynbpTare mpoxokaeHNs TPAKTHKH CTYAEHT JOJDKEH MPUOOPECTH CIIEAYIONINE KOMIIETCHIIUH
B cootBeTcTBHH ¢ PI'OC BO 1 pabounm yueOHBIM MJIaHOM.

KOZI 1 HAMMCHOBAHUC I/IH[[I/IKaTopa* Pe3yJ’ILTaTLI MPOXOKACHUS MTPAKTUKU

YK-2 Cnoco6en ynpaBiasaTh NIPOEKTOM Ha BCeX 3TANax ero ;KM3HEHHOIr0 IUKJIA

UYK 2.1 — ucrosib3yeT NpPMHIMIBL, | 3HACT MPUHIMIEL, METOAB! M MOJIETH MPOEKTHOTO MEHEKMEHTA
METOJBL M MOACIH  NPOCKTHOTO | yyeer mnpuMeHATh HPUHIMIIBI, METOAI M MOJETH TMPOEKTHOTO
MeHeKMEHTa B pemeHuy

poeCCHOHATBHBIX 33724

MEHEKMEHTA B PEIICHNH NTPO(ECCHOHANBHBIX 33124 Ha MPAaKTHKE

Brnageer meTomonorueit 1 TeXHOJIOTUEH MPOCKTHOI'O MEHCIPDKMECHTA

NVYK 2.2 — pa3pabaTbiBaeT mporpamMmy
JIECTBHI IO PELIEHUIO 33]a4 [IPOEKTa
1 00eCIIeYuBaeT €ro BLITOJHEHHE B
COOTBETCTBUM C  YCTAaHOBJIEHHBIMU
LIeSIMH, HA OCHOBE OLIEHKH PHUCKOB U
palMoHaILHOTO YIpaBJICHUS
pecypcamu

3HaeT MeToAbl pa3pabOTKH MPOTrpaMM ACUCTBUHA IO PEIICHHUIO 3a1ad
MIPOEKTa Ha OCHOBE OLICHKH PUCKOB U PallMOHAJIBHOTO MCIOJIB30BaHUS

pecypcoB

Ymeer paszpabaTeiBaTh MPOTpaMMy ICHCTBHII MO PEIICHUIO 3amad
IpOeKTa M OO0ECHeYnBaTh €€ BBINOJIHCHHE B COOTBETCTBHH C
YCTaHOBJICHHBIMU IIEJISIMU, HA OCHOBE OLICHKH PUCKOB M PAIOHATIBHOTO
yIpaBJIeHUs pecypcaMu

Brageer HMHCTpyMEHTaJIbHO-METOIUYECKHUM amlmapaToM pa3paboTKH
MIpOrpamMM JICHCTBHH MO PEIICHHIO 3a7ad MPOCKTa Ha OCHOBE OICHKHU
PHCKOB U pallMOHAILHOTO UCTIONB30BAHUSI PECYPCOB

OIIK-1 CnocoGen npumeHsiTb (QyHAaMeHTAJbHble 3HAHUS, IMOJYyYeHHble NPH OCBOEHUM NPOrPaMMbI
MATHCTPATyPhbl, IPH Pa3padoTkKe U OCYIIECTBICHNUU CONMAIBHO 3HAYMMBIX IPOEKTOB

Bna):[eeT (byH)laMeHTaHLHLIMI/I 3HAHUSMH B 00JaCTH JOKYMCHTOBCIACHUA
1 apXHUBOBCACHUA

HOIIK 1.1 - BJIaJICET
(byHIaMEHTaNbHBIMH ~ 3HAHHSIMH B
obnactu JIOKYMEHTOBEICHUS u
apXUBOBEICHUS

HOIIK 1.2 — ciocoGeH HCIoNb30BaTh
(byHZLaMeHTaJ'H)HI)IMI/I 3HAHUSIMHN B
o0actu JIOKYMEHTOBEICHUS u
apXMBOBEACGHUS  IpU  pa3paboTke

COIIMAJIbHO 3HAYUMBIX IMTPOCKTOB

YMeeT wHCmonb30BaTh (yHIAMEHTAIBHBIMH 3HAaHMAMH B oOnactu
JOKYMEHTOBEJICHUSI U apXUBOBEAEHHS NpH pa3pabOTKe COLUAIBHO
3HAYUMBIX IIPOEKTOB

IIK-6 YnpaBjeHne NpoeKTaMH

M0 BHEIPEHHI0O KOPNOPATHMBHON  CHCTEMBI  JJIEKTPOHHOIO

AOKYMEHT0000POTA OPraHU3ALUHU M Pa3padoTKe CTPATErHH ee Pa3BUTHSA

HIIK 6.1 — cnnocobeH aHau3upoBaTh U
BBIOMPATh  ONTHMANBHYI)  CHUCTEMY
3NIEKTPOHHOTO  JOKYMEHT0000pOTa,
OTBEYAIOIILYIO 33/1a4aM OpTraHH3aLUH

3HaeT METOABI aHaJin3a W ONTUMU3AIUU CHCTEM DJICKTPOHHOI'O
I[OKyMeHTOO60pOTa B COOTBETCTBUHU C 3aJladyaMU OpTraHU3alluu

Vmeer AHAJIU3UPOBATH u BBI6I/IpaTL ONTUMAJIbHYIO CHUCTEMY
DJICKTPOHHOI'O ,Z[OKyMeHTOO60pOTa, OTBCHYAIOIIYIO 3aja4yamM
OopraHusanuu

Brnageer WHCTpYMEHTaNbHO-METOJUYECKUM ammapaToM aHaiu3a |
ONTUMU3AIMKA  CHCTEM  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa B
COOTBETCTBUHU C 3a/la4aMH OpraHu3aIuu

UIIK 6.2 — cnocobeH MIaHUPOBATH

9Tanmbl W paboThl 1O BHEIPCHUIO
KOPIIOPaTHBHOM CHCTEMBI
ANIEKTPOHHOTO JIOKyMEHTO000poTa
OpTaHU3aIUH

3HaeT MeToJbl IUIAHUPOBAHUs PadOT IO BHEIPEHHIO KOPIOPATHBHOMN
CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000pOTa OpraHn3alin

YMeeT IIaHUPOBATh ATAIBl U PA0OTHI IO BHEAPEHHUIO KOPIIOPATHBHOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHU3aIiN

Brnageer MHCTPYMEHTATFHO-METOANYECKUM aIIapaToM IIAHWPOBAHUS
paboT 1O BHEAPEHUIO KOPIIOPATUBHOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHU3aLuH

UIIK 6.3 — crnocobeH oOpraHuM3oBaTh
BEITTOJTHEHNE TPOEKTa 10 BHEAPECHHIO
CHCTEMBI 3JIEKTPOHHOTO
JIOKYyMEHTO0000pOTa OpraHu3aIul

3HaeT TCOPETUKO-MCTOAOJIOTUICCKUE OCHOBBI YIIPABJICHUSA ITPOCKTOM

Ymeer OpPraHM30BaTh BBITIOJTHEHUE ITPOCKTA IO BHECAPCHUIO CHCTEMBI
DJICKTPOHHOT'O ,HOKyMCHTOO60pOTa OpraHu3anuun

BnazxeeT MGTOHOHOFHCﬁ yYHpaBJICHUA TPOCKTOM.

CTpyKTypa u coepkaHue NPAKTUKH




OO0BeM TpakTHKK cOoCTaBisieT 9 3a4eTHBIX equHUI] (324 JacoB), 2 Yaca BBIICICHBI HA KOHTAKTHYIO
paboTty oOydaromuxcs ¢ mpernoaBaTesieM u 322 4acoB Ha CaMOCTOSATENbHYIO paboTy CTY/IEHTOB, B
TOM yncie 48 4yacoB B (hopMe MPaKTUIECKON MOAr0TOBKH. IIpoaomKuTeIbHOCTD IPAKTUKH 6 HEZIEIb.
Bpewms mpoBeeHus MPakTUKU 2 CEMECTP.

VYueOHast MPOEKTHas MPAKTUKA B COOTBETCTBUH C PEIIAEMBIMH CTYJCHTAMH 33/1a4aMU JIOTHYECKH

p836I/ITa Ha CJICAYIOMIMX IIATh 3TAIlOB €€ IMPOXOXIACHHA:
— IOJATOTOBUTECIILHBIN oTarl,
— 03HAKOMMTEILHBIN JTall,

— PAaKTUYECKUH dTall,

— aHAJIMTUYCCKUH ATall,

— 3aKJIIOYNTENIHHBINA JTall.
Coneprkanue paszienoB MPOrpaMMbI MPAKTHKH, pacipeesieHre OrKeTa BpEMEHH MPAKTUKU Ha WX
BBINOJIHEHUE MPEJICTABIICHO B TAOIMIIE

Ne

/o

Paznenbr
(aTamsr)
MIPAKTUKU

Coneprkanue pasniena

brogxer
BPEMEHH,
(gacer)

1

2

3

4

1.

Iloxrorosu-
TEJIbHBIA
JTan

[lonmydyenne 3amad Ha y4eOHYI0 MPOCKTHYI MpPAaKTHKYy U
pa3paboTKa KaJeHOapHOro IulaHa ux peanusanuu. Ha sTom stame
OCYLECTBIISIETCS BBIOOp OpraHu3aLHU (npeanpusTys),
3aKJIIOYEHUE JO0Tr0BOpa, IMOJydeHHE MHIUBUAYAJIbHOIO Y4eOHOro
MIPOEKTa Y PYKOBOJUTENSI yUeOHOM MPAKTUKH B COOTBETCTBHUH C €€
LEJIIMU U 33/1a9aMH, a TAKXKE B COOTBETCTBUU C BBIOPAaHHOM TEMOM
BBIYCKHON  KBanH(UKAIMOHHOW  paboTel.  BrimomHseTcs
oopmieHue, coriacoBaHue U YTBEP)KICHHE JIOKYMEHTOB,
HEOOXOMUMBIX Ul TPOXOXKACHUS TpakTHKH. [IpoBoauTcs
yCcTaHOBOYHAsI KOHQEpEeHLIUs

4 (2 yaca
KOHTaKTHAsI
pabora)

O3HaKOMH-
TeNbHBIN
3Tall

O3HakoOMIIEHHE c CHCTEMOM JIEJIONIPOU3BOJICTBRA,
JOKYMEHTAILIMOHHOT O obecnieyeHust yIpaBJiCHHUS,
JIOKYMEHTO00OpOTa, a TaKke C JIOKYMEHTHOW CHCTEMOWM
npeanpudatus B ueiaoM. [IoMck M u3ydyeHHe 3aKOHOAATENbHO-
MpaBOBOM W  HOPMATUBHO-METOJMYECKONH  JOKyMEHTAIlUH,
OTIPEICIIAIONICH OpraHU3alMi0 W YIpaBiICHUE JOKYMEHTHOU
JESATEeIHLHOCTBIO TIpenpusiTHs. HermocpeacTBeHHOEe 03HAKOMIICHHE
C OpraHu3aluedl U ynpaBlIeHUEM JOKYMEHTHOU AESITENbHOCTBIO B
CTPYKTYPHBIX MOAPA3ACICHUAX NMPEAIPUITHUS U BBISIBICHUE B HEU
MPOEKTHON  JIeATeNhbHOCTH B  cdepax Jelompou3BOJICTRA,
JIOKYMEHTAIIMOHHOI'O0 O0CCIICUCHHs YINPaBJICHUS, OpraHU3al|u
JIOKYMEHTO000pOTa M CO3J[aHUHM KOPIIOPATHUBHBIX JOKYMEHTHBIX
cucreM. OcymiecTBisieTcs cOOp JaHHBIX 00  yIpaBlieHUH
NPOEKTaMU M  MPOEKTHOM YINPaBICHUU B JOKYMEHTHOMU
JESTEILHOCTH C LENbI0 BBISIBICHUS TPOOJIEM pa3pabOTKu |
OCYILIECTBJICHUIO IIPOEKTOB IO BHEAPEHUI0O HMHHOBALMOHHBIX
JIOKYMEHTHBIX CHUCTEM, B YACTHOCTH COBPEMEHHOTO 3JICKTPOHHOTO
JIOKyMEHTO000pOTa B COOTBETCTBUH C MHANBUIYATHHBIM yUeOHBIM
TIPOCKTOM.

180

[IpakTruec-
kuil stan (B
hopme
MpaKTU4ec-
KO
MOATOTOBKH )

[lepBuuHOE  MpPAaKTUYECKOE  OCBOEGHUE  JEATENBHOCTH  TIO
YOPaBICHUIO MPOEKTaMH M NPOEKTHOMY VYIPABICHHUIO B
JIEJI0NIPOU3BOICTBE, JIOKyMEHTALUOHHOM obecrie4eHun
yOpaBieHHUA, OpTaHW3alMU  JOKYMEHTOOOOpOTa, apXUBHOU
JEeSTETbHOCTH M CO3/TAHMUH KOPIIOPATHBHBIX JOKYMEHTHBIX CHCTEM
Ha MpPEANpHUSATHH, B YAaCTHOCTU B YINPABJIECHUU IPOEKTOM IO
BHEJIPEHUIO COBPEMEHHOMN KOPIIOPAaTUBHOM CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO00OpOTa OpraHv3aldd W pa3paboTKe
cTpaternu ee pa3BuTHs. OCyIIEeCTBISIETCS dMIUPHUYECKas CTaIus
BBITIOJTHEHHS MHAMBHIYAJIbHOTO YU€OHOTO MPOEKTa

84




2

3

Anxanutnue
CKHUMU dTall

AHaIUTHYECKOE ONWCaHWE [AaHHBIX IIONly4eHHBIX B X0
BBHITMIOJIHEHUS O3HAKOMHUTENBHOTO W TPAKTHYECKOTO 3TaroB U
MPOBEACHHBIX OMIUPUUYCCKUX/IPUKIATHBIX HCCICAOBAHUNA U
apyrux  ¢GopM  HaydHO-TIpHKiIamHoW pabotel.  [IpoBemenue
0000IIeHNsT W  KPUTHYECKOH OIGHKM MO  pe3yjibTaTam
MPaKTUIECKOTO OCBOCHUS YHUBEPCAIbHBIX,
obmenpodeccHoHaTBHBIX W TPO(HEeCCHOHANBHBIX KOMITCTECHITHN
(YK-2,

OIIK-1, I[IK-6) 1 BEIONHEHUS CTYIEHTOM B XO/I€ MPAKTUKH CBOETO
WHANBUIYATFHOTO Y9e0HOTO MPOeKTa

46

3aKIrounTen
BbHBIN dTall

ITogroToBka W TpPOBEACHHE WTOTOBOM KOHQEPCHIHWH 10
pe3yibTaTaM y4eOHON MPOEKTHOW NPaKTUKH, B XOAE KOTOPOM
MPOXOAUT aTTECTAIlUsl CTYACHTOB U BBICTABISICTCSI HTOTOBas
OIICHKA 32 YYeOHYIO MPOEKTHYIO MPAKTHKY.

10

ABTOpBI:

KypcoBbie paGoThl: HE IPEyCMOTPEHBI.
®opma npoBeeHUs ATTECTAIUM N0 Y4eOHOH NMPOEKTHOH MPaKTUKeE: 3a4eT

Cauenko A.Il., kanna. ¢us.-mat. HayK, JOLIEHT;

3akapsH M.P., kaHa. TeXH. HayK, JOLEHT.




