AHHOTaNUA padoyeil MPOrpaMmMbl AU CHUNIMHBI
«b1.B.03 UTH®OPMAINMOHHOE OBECIIEYEHHUE 3JIEKTPOHHOI'O
IMPABUTEJIBCTBA»

O6bem TpynoemkocTu:108 yac, 3 3a4€THBIX CTMHUIIBI

Hear aucnumaunel: «MHpOpManmoHHoe oOecreueHne SJICKTPOHHOTO IMPABUTEIHCTBA
ABIAIOTCA (yHIaMEHTANbHbIE 3HaHHS B OOJACTAX CBSI3aHHBIX C DJIEKTPOHHBIMH apXHWBaMU,
AJIEKTPOHHBIMU ~ JOKYMEHTaMU M 3JEKTPOHHBIM IPABUTEIBCTBOM C  HCIOJb30BaHUEM
MH(OPMALIMOHHBIX CUCTEM M KOMIBIOTEPHBIX 0a3 JaHHBIX, KOTOPbIE BCIEACTBHE HEMPEPHIBHOTO
OOHOBJICHHSI U U3MEHEHUS B allllapaTHBIX CPEICTBAX HAXOMAST BAKHOE MECTO B (POPMUPOBAHUU
MH(OPMALIMOHHO-TEXHOJIOTUYECKOTO TMOTEHIMAa MPeaIpUsITUs U OOIIeCTBa, 4YTO OOECHeUuT
IIPOYHOE U CO3HATEJIbHOE OBJAJICHUE CTYJEHTAaMH OCHOBAaMH 3HAaHUM O Ipolleccax CO3JaHus,
MOJTy4eHUsl, XpaHeHHUs], Iepelaul U peodpazoBaHus HH(OPMALIUH.

3agauu AUCHMUILINHBIL

Teopemuueckas KOMROHEHMA:

— H3YYUTHh TEOPETHUYECKHE OCHOBHI MOCTPOCHHUSA U (PYHKIIMOHUPOBAHUS AJIEKTPOHHOIO
MIPABUTENBCTBA, COBPEMEHHBIX CUCTEM AIEKTPOHHOTO ToKymMeHToobopoTa (CO/1), coBpeMeHHbIE
TEXHOJOTUH opranu3aunu b/I;

— M3YYUTHh IYTHU PA3BHUTHUS JJCKTPOHHOTO MpPaBHTEIHCTBA B Poccuu kak HOBOW (hopmbl
rOCy/AapCTBEHHOTO yIPaBICHUS;

— HccenoBaTh 337aud U QYHKIIMH MHOTO(YHKIIMOHATBHBIX [[EHTPOB;

— M3Y4YdTh TpaBuia pa3paboTku CcTpyKTypel COJ u co3gaHus NPUKIATHOTO
MpPOrpaMMHOTO  OOECIeYeHUsT C HUCIOJIb30BAHUEM CHUCTEM YIPABICHUS AJICKTPOHHBIM
JIOKYMEHTOO00pOTOM;

— H3YYUTHh OCHOBHBIC UJICH U METO/IbI, UCTIOJIb3YEMbIE B DJIEKTPOHHOM IPABUTEIHCTBE;

— M3y4yuTh B3auMOCBs3b COJ] U 37MEKTPOHHOTO MPABUTENHCTBA C APYTMMHU HAyYHBIMU
TUCHHUTIIIMHAMU U 00JIACTSMHU MPAKTHUECKOM JIEATETbHOCTH YeTIOBEKaA.

Ilo3nasamenvHas komnoHenma:

— TMOJYYHTh MPEACTABICHHE O POJIM U MECTE AJIEKTPOHHBIX JTOKYMEHTOB, AJIEKTPOHHBIX
apXMBOB, HCIIOJIb3YEMbIX B MH(QOpPMAIMOHHBIX cucTeMax U 0Oa3ax pgaHHbiXx (BJl), B
ABTOMATU3UPOBAHHBIX CHCTEMAX;

— npuoOpecTy 3HaHMSI O Ha3HAYEHUH U OCHOBHBIX XapaKTEPUCTHKAX PA3TUYHBIX CHUCTEM
yrOpaBlieHus: 6a3amMu TaHHBIX, UX (QYHKIIMOHATHHBIX BO3MOXKHOCTSIX;

— TMOJYYHUTh MPAKTHUUECKHE HABBIKHU MO CO3/IaHUS, BEICHUIO, OOECIICUCHUIO HAIeKHOCTH
COfL;

— TOJYyYUTh MPEJCTABICHUE O PAa3BUTUM TEOPUHU U OpraHu3aiuu coBpemMeHHbx COJ[ u o
npoOiieMax BHEIPEHUS AJIEKTPOHHOTO MPABUTEIbCTBA ISl pelIeHUs WHGOPMAIMOHHBIX U
YIIpaBICHUYECKUX 3a/a4.

MecTo AUCHMILINHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Hucuunnmuna  «WHpopManmonHoe o0ecriedeHue  3JIEKTPOHHOTO — MPABUTENIbCTBA»
OTHOCUTCS K dYacTtd, (popmupyemMol ydacTHHKaMu 0Opa3oBaTelbHBIX OTHomleHui bioka 1
«Jlucummumabl (MOIyHM)» y4eOHBIM TIaHa. B cooTBeTCTBUM ¢ pabouMM Y4eOHBIM ILIAHOM
TUCITUIIIMHA M3YYaeTcs Ha BTOPOM Kypce 3a04Hoi (opmbl oOydeHus. Bua mpomexyTouHOIM
aTTeCTalllU: SK3aMeH.

JucuumnnuHa Oa3upyeTcss Ha 3HAHUAX, YMEHHUSX W HaBBIKaxX, TOJIYYEHHBIX B XOJE
u3ydeHus JUCIUIUIHH: CHCTEMHBIM aHAIU3 W TNPUHATHE PEIICHUH B JIOKYMCHTOBEICHUH M
apxuBOBeeHUH, MHPOpMAIMOHHBIE TEXHOJIOTUH B JOKYMEHTOBEICHHHM U apXHBOBEJICHUH,
HopmatuBHo -  meToauueckoe — obOecriedyeHHE  AJIEKTPOHHOTO  JTOKYMEHTOOOOpOTa,
HNudopmanmonnas O6e3omacHocTh B LU(pPOBONM SKOHOMUKE U Op. B cBow odepenar oHa
obecreunBaeT H3y4YCHHE TOCICAYIONUX AUCHUIUTMH: OpraHu3alioHHOE MPOEKTHUPOBAHUE
CUCTEMBl YIIpaBJIICHUS JOKyMeHTalued, Teopuss COBPEMEHHOTO JIOKyMEHTOBEICHHUS U
apxuBoBeneHus1, KommiaeHc — BHyTpeHHUI KOHTPOJIb U Jp.



TpeOoBaHMsI K YPOBHIO OCBOCHUS M CHUTIINHbBI
W3ydyenne naHHOW y4eOHON AMCIMIUIMHBI HAIMpPaBICEHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS

CJICIYIOINUX KOMITCTCHIIUN:

Kox n naumenoBaunue
WHJIMKATOPa JOCTUKEHUS
KOMIIETEHIIUHA

Pe3ynbpTarel 00yueHUs MO AUCIUTIIIMHE
(3Haem, ymeem, e1aoeem (HABbIKU U/UNU ONbIM
desimenvHoCmL))

IIK-6. YnpaBiieHue npoeKTaMu M0 BHePEHHI0 KOPIMOPATUBHOI CHCTEMBbI 3JIeKTPOHHOI0
AOKYMEHTO000pPOTA OPraHu3aluM U pa3padoTKe CTPATEruM ee pa3BUTHS

HIIK 6.1 — cnnocoben
aHaAJTM3UPOBATh U BHIOUPAThH
OINITUMAJIbHYIO CHCTEMY

3HaeT cnocoObl peleHHs 3ajad B OpraHu3aluu
yIPaBJICHUS NIEKTPOHHON JOKYMEHTaLUMEN
VYmeer pewmarh 3ajaud B O0JIACTM  YIPaBICHUS

DJIEKTPOHHOTO IEKTPOHHOU JOKYMEHTaluen

JIOKYMEHT0000pOTa, Brnageer HaBplkaMu pelmieHus 3aJad  ONTUMHU3ALUHU
OTBEYAIONIYIO 3a/la9aM YIOPaBIEHUS DJIEKTPOHHBIM  JOKYMEHTOOOOPOTOM B
OoprasHu3anuu OpraHu3alnuu

UIIK 6.2 — criocoOeH 3HaeT MIPUHLIUIIBI OpraHu3auu 3JIEKTPOHHOTO

IUTAHUPOBATH STANbl U pabOTHI 11O
BHEJIPEHUIO KOPIIOPATUBHOMN
CUCTEMBI JIEKTPOHHOTO
JIOKYMEHTOO00POTa OpraHu3aIiuu

I[OKYMGHTOO60pOTa OpraHu3anuu

YmMmeer INPUMCHATL 3HAHUA B YIIPABJICHHUU J3JICKTPOHHOI'O
I[OKYMCHTOO60pOTa OpraHu3anuu

OO6nagaetr HaBBIKAMH yIPaBIEHUYECKUX pelIeHui B cepe
AIIEKTPOHHOTO JIOKYMEHTO000pOTa OpTraHu3aIiH

HIIK 6.3 — cnocoben
OpPTaHU30BaTh BBHITOJIHEHUE
IIPOEKTA 110 BHEIPCHHUIO CHCTEMBI
JIEKTPOHHOTO
JIOKYMEHTO000pOTa OpraHu3auu

3HaeT MEeTO/Abl BHEJIPEHHSI CUCTEMbI JOKYMEHTAIMOHHOTO
obecrieueHust yrpaBieHuUsl OpraHu3aIuu

Ymeer IPUMEHSATh METO/1bI BHE/IPCHMUS
(YHKIMOHUPOBAHUSI ~ CUCTEMBl  JTOKYMEHTAllHOHHOI'O
o0ecreyeHus yrpaBJIeHUs] OpraHu3aluu

Bnageer HaBblKaMu BHEOPEHUS (PYHKIIMOHUPOBAHUS
CHCTEMBI JOKYMEHTAIMOHHOTO 00eCTeuyeHHs yIpaBIeHUs
OpraHu3anuu

Conep:xxaHue TMCUMIINHBI:

Pacnpenenenue Bu1oB yueOHON pabOThI M UX TPYJOEMKOCTH IO pa3jiesiaM JAUCIUITNHBI.
Paznensl (TeMbl) TUCIMIUIMHBI, H3ydaeMble Ha 2 Kypce (3a04Hasi popMbI 00yUCHHUS)

KomnmaecTBo yacos
AynuropHas Brieay -
No HaunmenoBanue pazenos (Tem) TOpHAS
Bcero pabota
pabora
J | 113 JIP CPC
1 Breaenue. DneKTpoHHOE MMPAaBUTEILCTBO. bazoBeie 23 1 5 20
KOHIICTIINH U POCCHICKas MPaKTHKA
MHoro¢yHKIMOHAIBHBIE LIEHTPBI IPEI0CTABICHUS
o |[FOCYNApCTBEHHBIX 1 MyHULMIAIBHEIX YCIIYT. 93 1 p 20
OcHoBHbIE TPOOTIEMBI U HAIIPABIICHUS PA3BUTHS
MHOTO()YHKIIMOHANBHBIX IIEHTPOB
OnekTpoHHas UQPOBast MOAINNUCH — COBPEMEHHBIN
KITI04 MHQOpMaTH3alUU 1 HHTEHCUBHOTO
3. |PKOHOMHYECKOTO Pa3BUTHUSI OpPTraHH3aIUH. 24 2 2 20
VYHuBepcanbHas 3JEKTPOHHAs KapTa — B3I B
Oymytee




CucreMa aBTOMAaTH3aIHH JICTOTPOU3BOJICTBA H
3JEKTPOHHOTO JJOKYMEHT0000pOTa COBPEMEHHOTO
4 |[APeATpHATHS. 3JIeKTPOHHBIC aPXUBBHI — TIOBBIIIICHUE 97 9 4 1
a¢dhexkTuBHOCTH PabOTHI ¢ JOKyMeHTaMHu. Peannzanus
mpoeKToB «OTKPBITOE MPaBUTENLCTBO», «LlndpoBoe
o011ecTBo»
UTOI'O no pazoenam oucyuniurvl 97 6 10 81
Kontpons camoctostensnoii padotsl (KCP) 2
IMpomexxytounas arrectamus (MKP) 0,3
[MoaroroBka K TeKymeMy KOHTPOIIIO 8,7
OO0mmas TpyI0eMKOCTb IO AUCIUTUIMHE 108

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3aHsATus / cemuHapbl, JIP — maboparopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyAeHTa

KypcoBbie paGoThbl: HE IpeycMOTpeHa
®opMa NpoBeeHUsT ATTECTANUH MO TUCHUIIHHE: YK3aMCH

ABTOP: OUEHT Kadeapbl 0011ero, CTpaTernueckoro, MHPOPMallMOHHOTO MEHEKMEHTA U
OHM3HEC-TIPOLIECCOB, KaHA. 9KOH. HayK MupouiHuueHko A.A.




