AHHOTaNUA padoyeil MPOrpaMmMbl AU CHUNIMHBI
«b1.B.03 UTH®OPMAINMOHHOE OBECIIEYEHHUE 3JIEKTPOHHOI'O
IMPABUTEJIBCTBA»

O6bem TpynoemkocTu:108 yac, 3 3a4€THBIX CTMHUIIBI

Hear aucnumaunel: «MHpOpManmoHHoe oOecreueHne SJICKTPOHHOTO IMPABUTEIHCTBA
ABIAIOTCA (yHIaMEHTANbHbIE 3HaHHS B OOJACTAX CBSI3aHHBIX C DJIEKTPOHHBIMH apXHWBaMU,
AJIEKTPOHHBIMU ~ JOKYMEHTaMU M 3JEKTPOHHBIM IPABUTEIBCTBOM C  HCIOJb30BaHUEM
MH(OPMALIMOHHBIX CUCTEM M KOMIBIOTEPHBIX 0a3 JaHHBIX, KOTOPbIE BCIEACTBHE HEMPEPHIBHOTO
OOHOBJICHHSI U U3MEHEHUS B allllapaTHBIX CPEICTBAX HAXOMAST BAKHOE MECTO B (POPMUPOBAHUU
MH(OPMALIMOHHO-TEXHOJIOTUYECKOTO TMOTEHIMAa MPeaIpUsITUs U OOIIeCTBa, 4YTO OOECHeUuT
IIPOYHOE U CO3HATEJIbHOE OBJAJICHUE CTYJEHTAaMH OCHOBAaMH 3HAaHUM O Ipolleccax CO3JaHus,
MOJTy4eHUsl, XpaHeHHUs], Iepelaul U peodpazoBaHus HH(OPMALIUH.

3agauu AUCHMUILINHBIL

Teopemuueckas KOMROHEHMA:

— H3YYUTHh TEOPETHUYECKHE OCHOBHI MOCTPOCHHUSA U (PYHKIIMOHUPOBAHUS AJIEKTPOHHOIO
MIPABUTENBCTBA, COBPEMEHHBIX CUCTEM AIEKTPOHHOTO ToKymMeHToobopoTa (CO/1), coBpeMeHHbIE
TEXHOJOTUH opranu3aunu b/I;

— M3YYUTHh IYTHU PA3BHUTHUS JJCKTPOHHOTO MpPaBHTEIHCTBA B Poccuu kak HOBOW (hopmbl
rOCy/AapCTBEHHOTO yIPaBICHUS;

— HccenoBaTh 337aud U QYHKIIMH MHOTO(YHKIIMOHATBHBIX [[EHTPOB;

— M3Y4YdTh TpaBuia pa3paboTku CcTpyKTypel COJ u co3gaHus NPUKIATHOTO
MpPOrpaMMHOTO  OOECIeYeHUsT C HUCIOJIb30BAHUEM CHUCTEM YIPABICHUS AJICKTPOHHBIM
JIOKYMEHTOO00pOTOM;

— H3YYUTHh OCHOBHBIC UJICH U METO/IbI, UCTIOJIb3YEMbIE B DJIEKTPOHHOM IPABUTEIHCTBE;

— M3y4yuTh B3auMOCBs3b COJ] U 37MEKTPOHHOTO MPABUTENHCTBA C APYTMMHU HAyYHBIMU
TUCHHUTIIIMHAMU U 00JIACTSMHU MPAKTHUECKOM JIEATETbHOCTH YeTIOBEKaA.

Ilo3nasamenvHas komnoHenma:

— TMOJYYHTh MPEACTABICHHE O POJIM U MECTE AJIEKTPOHHBIX JTOKYMEHTOB, AJIEKTPOHHBIX
apXMBOB, HCIIOJIb3YEMbIX B MH(QOpPMAIMOHHBIX cucTeMax U 0Oa3ax pgaHHbiXx (BJl), B
ABTOMATU3UPOBAHHBIX CHCTEMAX;

— npuoOpecTy 3HaHMSI O Ha3HAYEHUH U OCHOBHBIX XapaKTEPUCTHKAX PA3TUYHBIX CHUCTEM
yrOpaBlieHus: 6a3amMu TaHHBIX, UX (QYHKIIMOHATHHBIX BO3MOXKHOCTSIX;

— TMOJYYHUTh MPAKTHUUECKHE HABBIKHU MO CO3/IaHUS, BEICHUIO, OOECIICUCHUIO HAIeKHOCTH
COfL;

— TOJYyYUTh MPEJCTABICHUE O PAa3BUTUM TEOPUHU U OpraHu3aiuu coBpemMeHHbx COJ[ u o
npoOiieMax BHEIPEHUS AJIEKTPOHHOTO MPABUTEIbCTBA ISl pelIeHUs WHGOPMAIMOHHBIX U
YIIpaBICHUYECKUX 3a/a4.

MecTo AUCHMILINHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Hucuunnmuna  «WHpopManmonHoe o0ecriedeHue  3JIEKTPOHHOTO — MPABUTENIbCTBA»
OTHOCUTCS K dYacTtd, (popmupyemMol ydacTHHKaMu 0Opa3oBaTelbHBIX OTHomleHui bioka 1
«Jlucummumabl (MOIyHM)» y4eOHBIM TIaHa. B cooTBeTCTBUM ¢ pabouMM Y4eOHBIM ILIAHOM
TUCITUIIIMHA M3y4YaeTcsl Ha MEpPBOM Kypce Mo o4HOi (opme oOydenus. Bum mpomexxyTouHoOU
aTTeCTalllU: SK3aMeH.

JucuumnnuHa Oa3upyeTcss Ha 3HAHUAX, YMEHHUSX W HaBBIKaX, TOJIYYEHHBIX B XOJE
u3ydeHus JUCIUIUIHH: CHCTEMHBIM aHAIU3 W TNPUHATHE PEIICHUH B JIOKYMCHTOBEICHUH M
apxuBOBeeHUH, MHPOpMAIMOHHBIE TEXHOJIOTUH B JOKYMEHTOBEICHHHM U apXHBOBEJICHUH,
HopmatuBHo -  MeToguueckoe — obOecrieyeHHe  3JIEKTPOHHOTO  JOKYMEHTOO0OOpOTa,
HNudopmanmonnas O6e3omacHocTh B LU(pPOBONM SKOHOMUKE U Op. B cBow odepenar oHa
obecreunBaeT H3y4YCHHE TOCICAYIONUX AUCHUIUTMH: OpraHu3alioHHOE MPOEKTHUPOBAHUE
CUCTEMBl YIIpaBJIICHUS JOKyMeHTalued, Teopuss COBPEMEHHOTO JIOKyMEHTOBEICHHUS U
apxuBoBeneHus1, KommiaeHc — BHyTpeHHUI KOHTPOJIb U Jp.



TpeOoBaHMsI K YPOBHIO OCBOCHUS M CHUTIINHbBI
W3ydyenne naHHOW y4eOHON AMCIMIUIMHBI HAIMpPaBICEHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS
CJEYIOINUX KOMIIETEHIIUMN:

Koz 1 nanmeHoBanue Pe3ynbpTarel 00yueHUs MO AUCIUTIIIMHE
WHJIMKATOpa JOCTHKCHHUS (3Haem, ymeem, e1aoeem (HABbIKU U/UNU ONbIM
KOMIIETCHIIMHU desimenvHoCmL))

IIK-6. YnpaBiieHue npoeKTaMu M0 BHePEHHI0 KOPIMOPATUBHOI CHCTEMBbI 3JIeKTPOHHOI0
AOKYMEHTO000pPOTA OPraHu3aluM U pa3padoTKe CTPATEruM ee pa3BUTHS

UIIK 6.1 — criocoben 3HaeT crmocoObl pelieHus 3a7ad B OpraHU3aIuf
AHATM3UPOBATH M BHIOMPATH yIpaBJeHUs JJIEKTPOHHON JOKYMEHTAIMel
ONTUMAJIBHYIO CUCTEMY Ymeer pemaTh 3amadyd B O0JIACTH  yIpaBJICHUS
AJIIEKTPOHHOTO AJIIEKTPOHHOU JOKyMEHTaIen

JIOKYMEHT0000pOTa, Brnageer HaBplkaMu pelmieHus 3aJad  ONTUMHU3ALUHU
OTBEYAIONIYIO 3a/la9aM YIOPaBIEHUS DJIEKTPOHHBIM  JOKYMEHTOOOOPOTOM B
OpraHu3alu OpraHu3aiuu

UIIK 6.2 — criocoOeH 3HaeT MIPUHLIUIIBI OpraHu3auu 3JIEKTPOHHOTO
IUTAHUPOBATh STANbl U padOTHI M0 | JOKYMEHTOO0OpOTa OpraHu3aluu

BHEJIPEHUIO KOPIIOPATHBHOM YMeeTr npuMeHSATh 3HaHUS B YNPABICHUU SJIEKTPOHHOTO
CHUCTEMBI 3JIEKTPOHHOT O JIOKYMEHT0000pOTa OpraHu3aluu

JIOKyMEHT0000poTa opranm3anuu | O0jaaeT HaBbIKaMU YIPABJIEHUECKUX PEIEHUH B cepe
AIIEKTPOHHOTO JIOKYMEHTO000pOTa OpTraHu3aIiH

HIIK 6.3 — cnocoben 3HaeT MEeTO/Abl BHEJIPEHHSI CUCTEMbI JOKYMEHTAIMOHHOTO
OpraHU30BaTh BBIMOJHEHUE obecrieueHust yrpaBieHuUsl OpraHu3aIuu

MIPOEKTA 10 BHEAPECHUIO CUCTEMBI | YMeeT MIPUMEHSATH METOIBI BHE/IPECHUS
AJIIEKTPOHHOTO (YHKIIMOHUPOBAHUSA  CHUCTEMBI  JIOKYMEHTAIIMOHHOTO

JOKyMEHTO000pOTa OpraHu3aliii | obecreueH s YIpaBIeHHUs] OpPraHu3alii

Bnageer HaBblKaMu BHEOPEHUS (PYHKIIMOHUPOBAHUS
CHCTEMBI JOKYMEHTAIMOHHOTO 00eCTeuyeHHs yIpaBIeHUs
OpraHu3anuu

Conep:xxaHue TMCUMIINHBI:
Pacnpenenenue BumoOB y4eOHOW pabOTBl M MX TPYJOEMKOCTH MO pa3jienaM JAUCHUIUINHBL
Paznensl (TeMbl) TUCHUIUIMHBI, U3y4YaeMble BO 2 cemecTpe (04Hast popma 00yueHus)

KomnunuectBo yacoB

Bueaynu-
AynuropHas
No HaumenoBanwue pasnenos (Tem) TOpHas
Bcero paborta
pabota
J | 113 JIP CPC
1 Brenenue. D1eKTpOHHOE MPABUTEIHCTBO. 14 6 5 2
" |ba3oBble KOHLENIUU U POCCUNCKAsI TPAKTUKA
MHoOropyHKIHOHATbHbIE [IEHTPHI
IIPEIOCTABIIEHUS TOCYIapCTBEHHBIX U
2. |MyHHIUTATBHBIX yCIryr. OCHOBHBIE TPOOIEMBI U 18 8 8 2
HaNpaBJICHUs Pa3BUTUS MHOTO(QYHKIIMOHATIBHBIX
LIEHTPOB

OnexkTpoHHas M(poBas NOANUCH — COBPEMEHHBIH
KITI0Y WH(POPMATH3AINU 1 HHTEHCUBHOTO

3. |9KOHOMHYECKOTO pa3BUTHsI OpraHU3aALUH. 20 8 8 4
YHuBepcapHas JIEKTPOHHAS KapTa — B3I B
Oynayuiee




Cucrema aBTOMAaTU3alUU ACTOMPON3BOACTBA U
AJIEKTPOHHOTO JIOKYMEHTO000pOTa COBPEMEHHOTO
MPEANPUATHS. DIIEKTPOHHBIC APXUBBI — 20 8 8 4
noBbIIeHUE 3PPEKTUBHOCTH PaOOTHI C
JNoKyMeHTamu. Peanuzanus nmpoektoB «OTKpEITOE
PAaBUTENBCTBOY, «LlrdpoBoe 001IEecTBOY

UTOI O no pazdenam oucyuniurvl 72 30 30 12
Kontpousb camocrostenbHOM pabotsl (KCP)

[Tpomesxytounas arrecrauus (MKP) 0,3

IToaroToBka K TEKyIeMy KOHTPOJIFO 35,7

OO01mas TpyA0eMKOCTh MO JUCIUILTHHE 108

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3aHsATus / cemuHapbl, JIP — maboparopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyAeHTa

KypcoBbie paGoThbl: HE IpeycMOTpeHa
®opMa NpoBeeHUsT ATTECTANUH MO TUCHUIIHHE: YK3aMCH

ABTOP: JoLEHT Kadeapbl 001Iero, CTpaTerHiecKoro, MHPOPMAIMOHHOTO MEHEKMEHTA
OM3HEC-TIPOIIECCOB, KaH. SKOH. HayK MHpPOIIHUYEHKO A.A.




