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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Heasr ocBoeHHS TUCHUIUIMHBI — c)OpPMHpPOBATH y CTYACHTOB IIEIIOCTHOE
MpeAcTaBlIeHHe 00 OpraHu3aluk JOKYMEHTOOOOpOTa, a Takke O €ro METOIUYECKOM
obecnieuennu. CdopmupoBaTh HAaBBIKM B HCIOJIB30BAHUM JOKYMEHTOB B apXHBaX C
COOJTI0ICHEM HOPMATHBHO-TTPABOBBIX HOPM.

1.2 3apayu AMCUMIIMHBI

JIo1st TOCTHKEHUS 1IeJICH pemaroTes CISAYIOIINE 3aa9i U3yYCHHs TUCIIUTUIAHBIL:

Teopemuueckas KOMnOHeHMA.

1) u3ydeHre HOpMaTUBHOM 0a3bl TOKYMEHTOB, PETYIHPYIOMUX pabOTy ¢ JOKyMEHTaMU;

2) U3y4eHHE OCHOBHBIX TEPMHUHOB B 00J1aCTH JOKYMEHTOOOOPOTA U ICTIOMPOU3BOJICTBA.

Ilo3nasamenvras KomMnoHenma.

1) wu3ydYeHHE OTEUECTBEHHOTO U 3apyOEHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTO000pOTA.

Ilpakmuueckas komnonenma:

1) ymenue chopMyaIupoBaTh TPeOOBAHMS K TOTOKAM TOKYMEHTOB;

2) 3aKpervieHue y CTYACHTOB YMEHMM IOJb30BAaThCS MOJYUYEHHBIMUA TEOPETUYECKUMH
3HAHUSAMU TP PEIICHUN TPAKTUYECKHUX 33]1a4;

3) ymenue paboTaTh C CHCTEMaMH JIOKyMEHTO00OpoTa B  HH(GOPMAIIMOHHO-
TeJIeKOMMYHUKaIIMOHHON ceTn « HTepHeT.

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKType 00pa3oBaTe/ibHOM NPOrpaMMbl

Hucuumnuna «HopmaTtuBHO-MeToaMYeckass 0a3a JOKYMEHTHOH [esiTeIbHOCTH B
OpPraHM3allMu» [PUHAMICSKUT K dYacTH, (OPMUPYEMOHl ydyaCTHHKaMU 00pa3oBaTeIbHbBIX
oTHouieHui Osoka b1 "lucuunausasl (Moayiu)" ydeOHoro miaHa JuCUMIUIMHBL (MOAYJIM) IO
BbIOODPY 2 (IB.2).

JUisi yCHemrHoro yCBOCHHS AMCUUIUIMHBI HEOOXOIUMO, YTOOBl OakajiaBp UMeIN 3HAHHA,
YMEHUs, BIAJICHUE U HAaBBIKM B 00beMe TpeOOBaHMM MUCHUIUIMH: «J{OKyMEHTOBEACHUE» WM
«HpopMaIOHHBIE TEXHOJIOTUI» U3YYaeMbIX B OakanaBpuare.

B cBoro ouepenp, u3yueHHE TUCHMIUIMHBI O0ECHEYMBAET BO3MOXKHOCTH YCIIEHIIHOTIO
OCBOEHHUSI CTYJIEHTaMH CIEAYIOLUX JIUCUUIUIMH OCHOBHON 0O0pa30BaTeIbHOM MpOrpammbl:
DJEeKTPOHHBIE JOKYMEHTHI B KaJapoBoi pabore, OCHOBBI 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
OopraHu3ainuy, YIpaBjieHUe KOPIIOPATUBHBIM KOHTEHTOM.

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHUsl MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEeMbIMH pPe3y/JbTATAMHU 0CBOCHHS 00pPa30BaTe/IbHOI IPOrpaMMBbl

W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpOBaHHE Y
00yJarouXCs CIEIYIONNX KOMITETEHIIUN:

KOZ[ 1 HAMMCHOBAHUEC

PesynbraThl 00y4eHHUsI 0 TUCLHIUTHHE
HHAWKaTopa™ M M et

IIK-1. Cmocoben pa3pabaTeiBaTh W BHEAPATH JIOKAJbHBIE HOPMATHBHBIE AaKTHl 110 JIOKYMEHTALMOHHOMY
o0ecIeueHNIO yIpaBJICHHs! OpraHu3anuen

HUIIK 11 - Coocoben | 3HaeT GYHKIMH JOKyMEHTOOOOPOTa; HOPMATUBHBIE JTOKYMEHTHI, HOPMATUBHYIO
paspabaTbiBaTh  JIOKaJbHEIE | 0a3y, periaMeHTHPYIOILYIO AJICKTPOHHBIH JOKYMEHTO000pOT
HOPMATHMBHBIE  aKTHl IO | YMeeT onpenelsiTh NpaBHIbHOCTh 0(OpPMIIEHHS PEKBU3UTOB JOKYMEHTa

JOKYMEHTalHOHHOMY Braneer moHnManueM npaBUIBHOCTH 0pOPMIICHHS TOKYMEHTALIMH; 3HAHUSIMH B
OOecrevennto  yHpaBJIeHHs | 06JIaCTH CHCTEMATH3AlUK JIOKYMEHTOR

OpraHu3alyein;

UIIK 1.2 - Baeapser | 3Haer QyHKIUH JOKyMEHTOOOOPOTa; HOPMAaTHBHBIE JOKYMEHTHI, HOPMaTHBHYIO
JIOKaJIbHBIE HOpPMaTHBHBIE | 0a3y, pEerIaMeHTHPYIOIIYIO 3JIEKTPOHHBIM JOKyMEHTOOOOpOT IEHCTBYIOLIHE
AKThI MO | MEXIyHAapOAHBIC CTAaHAAPTHL, CHEUU(PHUKAIUM M TEXHUYECKHE OTYETHI,
JOKYMEHTallHOHHOMY UCTIONb3yeMble B cepe yIpaBieHUS AOKYMEHTaluell ¥ MH(pOPMAaIMOHHBIMHU

00eCTICYeHNIO  yNIpaBJICHUS | TEXHOJIOTHSIMH yIPABICHUS




KO)_I 1 HAMMCHOBAHUC

Pe3ynbraThl 00y4YeHus 110 AUCIUIUINHE
HHIUKaTopa* Y Y et

opraHu3aruei YMeer ompeaensith MPaBHIbHOCTH O(MOPMIICHHS PEKBU3UTOB JIOKYMCHTA,
dhopmyarpoBaTh 00IHKE TPeOOBAHMSI K TEKCTY JIEKTPOHHOTO JIOKYMEHTA
Brnaneer moHMMaHWeM MPaBHIBHOCTH O(OPMIICHHS JOKYMEHTAIMU; 3HAHHSIMH B
00J1acTH CHUCTEMAaTH3allMU JTOKYMEHTOB; 3HAHHSIMHU O TOAXO0JaX K BHEIPCHUIO
CHCTEM 3JICKTPOHHBIX JOKYMEHTOB

PesynbpTatel 00y4eHHs] TIO JUCUUIUIMHE JOCTUTAIOTCS B paMKax OCYIIECTBIICHUS BCEX
BUJIOB KOHTaKTHOM U CaMOCTOSITENbHONM paboThl OOyyarolmmxcs B COOTBETCTBUU C
YTBEPKICHHBIM YUEOHBIM TTAHOM.

WuaukaTtopel  TOCTHXKEHUS KOMIETEHIMH CYMTAIOTCS CHOPMUPOBAHHBIMH  MpU
JIOCTH>KEHUHU COOTBETCTBYIOIIUX UM PE3yJIbTATOB O0YUYECHUSI.

OyHIaMEHTANbHOCTh  TMOJArOTOBKM  CTYJIEHTOB IO JUCHUUIUIMHE OO0eCcleyuBaeTcs
W3YYCHHEM TOHSTHIA, KATETOPHH JIEKTPOHHOTO JOKYMEHTOO00pOTA.

[IpuknanHas HampaBlIEHHOCTb JUCHUIUIMHBI Oa3upyeTcs Ha H3YYEHHH OpTraHU3aluH
JIEJIOTIPOM3BOJICTBA B OpraHax BJIACTH, YUYPEKICHUU, NPUMEHEHUHM HHPOPMAIMOHHBIX
TEXHOJIOTHI B CO3/IaHUU JOKYMEHTOB, mpuHIMIOB DJ]0, a Takke Ha MPUOOPETEHUH HABBHIKOB
MPaKTUYECKON pabOThI C CUCTEMOMN JOKYMEHTOB B YUPEKICHUH.

Jlis  pa3BUTHS HaBBIKOB CAMOCTOSITENIbHOM pal0OThl CO CTyIEHTaMH BO BpeMs
CaMOCTOSITENIbHOW Pa0OTHI BBIMOJHSIOTCS TBOPYECKHE pabOTHI, 3cce, CBsI3aHHBIE C Ooee
yIyOJIeHHBIM U3ydYeHuEM HH(POPMAITMOHHOTO 00eCTIeueHus 2IEKTPOHHOTO IOKYMEHTO000pOTA.

VYcBoeHune yuyeOHOro mMarepuajia CTy/I€HTaMU OCYILIECTBIIAETCS MPENoJIaBaTelIeM B XOJI€
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuii KOHmMpOZb 3HAHWK, YMEHHI M HaBBIKOB MPOBOJMUTCS MPH BBITOJIHEHUHU
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUAX, a TAK)KE MyTeM YCTHOT'O OIPOCa, BHICTYIICHUS
C HAyYHBIMHU COOOIIECHUsIMU, pedepaTamMu U dcce.

UMO2086blll KOHMPOIb TI0 JUCIUIUIMHE OCYIIECTBIISIETCS HA 3a4€T€ B TEKYILEM CEMECTpE,
KOTOPBIA TIPOBOJUTCS B YCTHOM WM MUCBMEHHON (OpME C y4eTOM pEe3yJIbTaTOB TEKYIIEro
KOHTPOJISI B X0J1€ 00yUeHUsI.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnpenesienne TPYA0EMKOCTH JUCHHUILIMHBI IO BUIaM padoT

OOmiast TPyA0EMKOCTh AMCHUIUIMHBI cocTaBisgeT 3 3adeTHbIX eauHmibl (108 wac.), ux
pacmpezesieHue Mo BuaaM padboT IMPeCTaBICHO B TAOIHIIE

Buns padot Bcero 0P0 300
4acoB
ceMS;CTp CeMiCTp L 2 kype
(uace)) | (108) Kype —
KonrakTHasi padoTa, B TOM
qHcie:
AyauTopHble 3aHATHUSA (BCero):
3aHATH JCKIIMOHHOTO THIIA 30 12
1a00paTOpHBIE 3aHATHUS
MIPaKTUICCKHE 3aHATHS 30 12

CEMHUHAPCKHUE 3aHATHL
HWnasi KoHTaKTHasA padora:
Kontpons camoctosTensHOU 2 2
pabotsl (KCP)
[IpomexxyTodHas aTTeCTaIUsg
(UKP)

CamocrosiTesbHast padoTa, B
TOM YHCJIE:

Pedepar/acce (moaroToska) 10 20
CamocrosTensHoe H3y4eHHe
paszenos, CaMOITOITOTOBKA
(mpopaboTka M TIOBTOpEHHE
JICKITHOHHOTO MaTtepuaia  H
MaTepuaia y4eOHHUKOB M YICOHBIX
mocoouti, MTOJITOTOBKA K
ma00paTOPHBIM W TPAKTHIECCKUM
3aHATHUAIM, KOJUIOKBHYMAaM H T.1.)
[MoxroToBka K TEKymemy 20 8
KOHTPOJIIO
Koutpois:

0,2 0.2

45,8 78

15,8 30

HOZ[FOTOBKa K OK3aMCHY

O6man gac. 108 108
TPYAOEMKOCTHh | B TOM YHCJIe
KOHTaAKTHasA 62,2 26,2
padora
3a4. eff 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.

Pasnenbl (TeMbl) IUCHUILINHBI, H3ydaeMble B 4 cemectpe (OakamaBpuar) (ounas (opma
o0yueHwsI)

KosuectBo yacoB
Bueayaur
Ne HaumenoBanue paznenos (Tem) AyRuTOpHaS op}fa;l
Bcero pabota
pabota
J 13 JIP CPC
1. [oHsiTHE M HOpMATHBHO-MeToMYecKas 0a3a J1eJ0IpOU3BOJICTBA 24 6 6 12
ABTOMaTH3a1Ms rOCyJapCTBEHHBIX ITPOIIECCOB.
2. 2 26 8 8 10
MerKBeIOMCTBEHHBIH JOKYMEHTOO0OPOT.
DJEeKTPOHHBIN TOKyMEHTOOO0POT B OpraHax MCHOJIHUTEIbHON
3. 26 8 8 10
Biactu KpacHonmapckoro kpast
4. OnekrponHble apxuBbl. KoHpuneHunanpHoe aeisonponssoacrteo. | 29,8 | 8 8 13,8
HUTOI'O no pasoenam oucyuniurvl 105,8| 30 30 45,8
KoHTposnb camocrosTensHoil pabotsl (KCP) 2
ITpomesxytounas arrecrarus (MKP) 0,2
[ToaroToBka K TeKylieMy KOHTPOJIFO
OO61mas TpyJ0€MKOCTh MO AUCIHUILIUHE 108
Pa3zzespl (TeMbl) TMCUMILUIMHBI, H3yYaeMble Ha 2 Kypce (3aouHasi popma oOyueHus)
KosmyecTBo yacos
Bueayaur
Ne HanmeHoBaHUe pa3ziesioB (TeM) AyauTopHas opgaa
Bcero pabota
pabora
J 113 JIP CPC
1 IToHsTHE M HOPMATHBHO-METOAMYECKas 0a3a JIeJONPOU3BOJICTBA. 24 2 2 20
2  |TpeboBaHus K 0(OPMIICHHIO YIIPABICHICCKAX JOKYMCHTOB 24 2 2 20
3 CHCTeMBI TOKYMEHTAIUI 28 4 4 20
4. |Opranuszamnms JOKYMEHTO000POTA. 26 4 4 18
HUTOI'O no pasoenam oucyuniurovl 102 | 12 12 78
KoHnTpoab camocrosTenbHoit paboTsl (KCP) 2
ITpomesxytounas arrecrarus (MKP) 0,2
[ToAroToBKa K TeKylIeMy KOHTPOJIFO 3,8
OO6mas TpyJ0€MKOCTh M0 JUCIUILTNHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

HaunmenoBanue paznena

dopMa TEKYILIEro

Ne (Tembl) Copneprxanne pasnena (TeMbI) KOHTPOS

1. |IlomsaTne n HOpMaTHBHO-| TepMmmHOCHCTEMA JIEIONPOU3BOICTBA. Cocras T
MeTonuueckas 6aza HOPMAaTHBHO-METOJMYECKON  0a3bl  AENONPOM3BOACTBA.
JIeTIOTIPOU3BOICTBA OTanbl CTAaHOBJIEHUS OTEYECTBEHHOI'O IEJONPOU3BOJCTBA.

Hctopuueckue  HCTOYHMKM  IPAaBOBOTO  XapakTepa,
CBSI3aHHBIC C JEJIONPOU3BOICTBOM.

2. |TpeGoBanus x bnankn nokymeHTOB u TpeboBaHusi Kk HUM. CTpykTypa T
odopMIIeHHIO noxkymenra. Ilonstne pekBu3ura. CocTaB pPEKBU3UTOB
yIpaBIEHYECKUX OpraHU3aIlMOHHO-PACTIOPSIUTEIbHON TOKYMEHTALMH.

JOKYMEHTOB
3. |Cucremsl nokymeHTtanmu | OpraHM3aliOHHOE-TIPABOBBIE JIOKYMEHTHI KaK IIpaBOBast T
OCHOBa JeATETbHOCTH OpTaHM3aIHH. Cucrema
pacIopsIIUTeIbHOM JIOKyMEHTAIHH. Cucrema
nH(pOpMaNNOHHO-CIIPaBOYHOM JOKYMEHTAIIHH.

4. |OpraHu3zamnus KouTpons  ucnosHeHuss  1OKyMeHTOB.  OpraHuzauus T

JIOKYMEHT0000pOTa. XpaHEHHs JOKYMCHTOB.

2.3.2 3aHATHSA CEMUHAPCKOI0 TUNA (IPAKTHYECKHEe / CEeMUHAPCKHE 3aHATHS/
JlabopaTopHbie padoThl)

HaunmenoBanue pasacia

dopMa TEKYyIIEro

OdopmiieHne nena Ha XpaHeHNUe.

Ne Temartuka 3aHATHI/PabOT
(Temer) KOHTPOJIA
1. \[lonsarue n HopMaTtusHO-TIpaBOBEIE aKTHl, perynupytomie |Onpoc mo Bonpocam
HOpMaTHBHO- JICTIOIPOU3BOJICTBO. TCMBIL.
MeToandecKas 06aza T
JIeJIONPOU3BOICTBA
2. |TpeboBanus K Ilonsatne pexBu3uT, GOpMyJIsip MAOKyMeHTa, ux |Ompoc mo Bompocam
0 OpMIIEHUIO COOTHOLIEHHE. BUIBl pPEKBU3HUTOB: MOCTOSIHHBIE U TEMBL.
YIPaBIEHUYECKUX nepeMeHHbIe, U(POBbIE U TEKCTOBBIC PEKBU3UTHI U Huckyccus.
JIOKYMEHTOB np. CoBpeMenHble TpeOoBaHHS K OGOPMIICHHIO T
JEJIOBBIX TOKYMEHTOB.
3. |Cucremsl OyHKIMOHANBHBIE W aTpUOyTHBHBIE  cucTeMbl |Ompoc 1o Bompocam
JOKyMEHTaIUU JTOKyMEHTAIUH. Cucrema OpraHu3aIMOHHO- TEMBIL.
pacnopsiAUTENBHON JOKyMEHTAIUU. Cucrema T
miaHoBo  nokyMeHTauuu. CucremMa  OTYETHOH
JokyMmeHTaruu. CructemMa KaJIpoBOH IOKYMEHTAIHH.
4. |Opranuzanus dopMmupoBaHre U omneparuBHOe XpaHeHue JuI. |Ompoc mo Bompocam
JOKyMEHT0000poTa. Opranusanus TMPOBEJAEHUS OKCIEPTH3bl [EHHOCTH | TeMbL Jluckyccus.
JIOKYMEHTOB, odopmieHue ee pe3yabTaToB. T

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoit
pabotsl (KP), pacuetHo-rpadmyeckoro 3amanus (PI'3), manmcanue pedeparta (P), scce (D),
kosokBuyM (K), rectuposanue (T) u T.x1.

IIpu  wn3yuyeHunu

JAUCHUITIIMHBI MOTYT MMPUMCHATCA

JIIEKTPOHHOE
JTUCTaHIIMOHHBIE 00pa3oBaTeNibHble TeXHOoJI0ruu B coorBeTcTBUM ¢ PI'OC BO.

oOyueHwue,

2.3.3 lIpumepHasi TeMATHKA KYPCOBBIX PadoT (MPOEKTOB) — He MPEAyCMOTPEHbI




2.4 IlepeyeHb y4eOHO-METOAUYECKOT0 O0ecnevYeH sl HJIA CAMOCTOATEILHOH padoThI
00y4yaIuXcs Mo JUCHUILINHE (MOTYJIIO)

[TepedeHp y4eOHO-METOIMUECKOTO 00ECIIeYEHH S JUCLMIUIMHEI IT0 BHIIOIHEHUIO
Ne Bug CPC CaMOCTOSTENIEHON pabOTHI

1 Pedepart, scce  |MeTtoauyeckue pPEKOMEHIALMU 1O TPOBEACHUIO CEMHUHAPCKUX 3aHSATHH,
KPYIJIBIX CTOJIOB, OUCKyccHuid: MeToA. pekomenganmu / B.B. Epmonenko, /1.B.
Jlanckas, M.A. Mupomandaerko, M.P. 3akapsu, M.B. Toguka, A.Il. CaBuenko,
H.A. Jletknna. MuHHACTEpCTBO HayKH W BBICIIEro oOpaszoBaHus Poccuiickoit
Oenepanyn, KyOaHckuii rocynapcTBeHHBI yHUBepcHTeT. - KpacHomap:
Kyb6anckwuii roc. yH-T, - 2022. - 87 c.

Y4eOHO-MeTOoIMYeCKHe MaTepHalibl Ul CaMOCTOSTEIbHONH PabOThI OOyYaromuxcs u3
Yycila UHBAJIMJIOB U JIML C OFPaHMYEHHBIMHU BO3MOKHOCTSAMU 310poBbs (OB3) npenocraistores
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSM UX 37J0POBbS U BOCHPUATHS HH()OPMAITIH:

JUst I ¢ HapyIIEHUSIMU 3pEHMSL:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2JIEKTPOHHOT O IOKYMEHTA,

— B popMe ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jist I ¢ HapyIIEHUSIMU OTIOPHO-/IBUTATEIBHOTO amapaTra:

— B mieyaTHoOU hopme,

— B (hopMe 3IIEeKTPOHHOI' O IOKYMEHTA,

— B ¢popMme ayauodaiina.

JlaHHBINA TepeyeHb MOXeET OBbIThb KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA
oOyyJaronuxcs.

3. Oo0pa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble NMPH OCBOCHUM JUCIHUNIHHBI
(Mmoay.ns)

B xoxe wu3ydeHMs [OHCUMIUIMHBI MPEIYyCMOTPEHO HCHOJIB30BAHUE  CIIEIYIOIINX
00pa3oBaTeNbHBIX TEXHOJOTUN: JIEKIMH, MPAaKTUYECKHUEe 3aHATHS, MpoOiieMHOe oOydeHue,
MOJAYJbHAs TEXHOJIOTHS, TOATOTOBKA MHUCHMEHHBIX AHATUTHYECKUX PadOT, CaMOCTOSITEIbHAs
paboTa CTy/IeHTOB.

KommeTeHTHOCTHBIN MOAXO0l B paMKax MPENnoAaBaHUS JHUCIUIUIMHBI PEaTu3yercsl B
WCIIONIb30BAaHNN HWHTEPAKTUBHBIX TEXHOJOTHH M aKTHBHBIX METOAOB (MIPOEKTHBIX METOJIUK,
MO3TOBOTO IITypMa, pa30opa KOHKPETHBIX CHUTyallud, aHaiW3a TeAarormuyeckux 3ajad,
MEeAarorn4eckoro SKCIePUMEHTa, MHBIX ()OpPM) B COYETAHUU C BHEAYTUTOPHOU PabOTOM.

NudopmaninonHble  TEXHOJOTHH, NPUMEHSEMbIE TPU WU3YUYEHUH JTUCHUTIIUHBIL:
HCITOIb30BaHNE UH(GOPMAITUOHHBIX pecypcos, JOCTYIIHBIX B nH(}OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh HTepHeT.

AnanTuBHBIE 00pa30BaTENbHBIE TEXHOJIOTUN, TPUMEHSIEMbIE TIPU U3YUYSHUH IUCIUTUTMHBI
— JUIsl JIAIl C OTPAaHWYECHHBIMU BO3MOKHOCTSIMU 3I0POBbSI TMPEIYCMOTPEHA OpPraHU3aALMS
KOHCYJIbTallMl C UCIIOJIb30BAHUEM DJIEKTPOHHOM MTOYTHI.



4. OueHo4YHbIe CpeACcTBA JJIsl TeKYILero KOHTPOJIsl yCleBaeMOCTH U MPOMeKYyTOYHOI
aTTrecTanuu

OneHouHBIC CpEACTBA MpEIHA3HAYEHBI JJIsi KOHTPOJS M OLEGHKH 00pa3oBaTelbHBIX
JOCTIDKEHUH  00y4aromuXxcs, OCBOMBIIMX IPOrpaMMy Y4eOHOH TUCHMIUIMHBI «HA38AHUE
OUCYUNTUHBLY.

O1eHOYHBIC CPEJCTBA BKJIFOYACT KOHTPOJIbHBIC MATEpPHAIIBI Ul MMPOBEACHUS TEKYIIero
KOHTPOJISA B (hOpME mecmosvix 3a0anuti, 00KIA0a-npe3eHmayuu no npooieMHbiM 80NPOCAM,
PA3HOYPOBHEBHIX  3A0AHULl, PONEGOU USPbl, CUMYAYUOHHBIX 3a0ay (yKkazams uHoe) W

NMPOMEKYTOUYHOI aTTecTanuu B GopMe BOIPOCOB U 3alaHUl (YKka3amb uHoe) K 3a4eTy.

CprKTypa OLHCHOYHBIX CPEACTB IJIA Tekymeﬁ Hu HpOMe)l(yTO‘lHOﬁ arreCcranum

Ne Kona u nammeHnoBaunue
n/m HHAWKaTOpa

Pe3ynbraTel 00ydeHUs

HanMenoBanme o1ieHOYHOTO CpEacTBa

Texymuid KOHTPOJIb

[IpomexxyTounast
aTTecTanys

UIIK 1.1 — Cnocoben
pa3pabatbIBaTh
JIOKQJIbHBIE
HOpPMATHBHBIC aKTHI IO
JIOKyMeHTaHI/IOHHOMy
00eCIeUueHuI0
yIIpaBJIEHUsA
opraHusaluei;,

3HaHUS QyHKIMIA
JIOKyMEHTO0000pOTa;
HOPMaTHBHBIX JOKYMEHTOB,
HOPMATHUBHOMU 0a3kbl,
periaMeHTHpyoLIeH
JIOKYMEHTO00O0POT,
JIEACTBYIOIINE
MEXIyHapOIHbIE CTaHIAPTHI,
cnennpUKaIu 1
TEXHHUYECKNE OTUYETHI,
HCTIONB3yeMbIe B chepe
YIpaBIICHUS HIEKTPOHHOM
JOKyMEHTaIuel n
HHPOPMALMOHHBIMU
TEXHOJIOTUSIMU YIIPaBJICHHS

Bonpocwt ons
YCMHO20
(nucvmennozo)
onpoca no meme,
pasoeny.

BOI’lpOC Ha 3aueme
1-4

Hagbiku npasmnsHOCTH
oopMIICHHST PEKBU3UTOB
JOKyMEHTa,;
(hopMyIHpPOBaHUS OOIITIX
TpeOOBaHUs K TEKCTY
9JIEKTPOHHOTO JIOKYMEHTa

Peghepam, doxnao,
coobuenue, scce

Bonpoc na saueme
5-8

UIIK 1.2 - Bueapsier
JIOKQJIbHBIE
HOPMATHBHBIC aKTHI TI0
JIOKyMeHTaHI/IOHHOMy
0o0ecIeueHunIo
YIpaBIEHUS
opraHuzanuein

3HAHUS COBPEMEHHBIX
TEHACHIMN pa3BUTUS
UH(DOPMAITUOHHBIX
TEXHOJIOTHH B 00IaCTH
yIpaBJIeHUsI
JIOKYMEHTO000pOTOM

Peghepam, doxnao,
coobuenue, scce

Bonpoc na saueme
9-19

Hagbiku npuemos u
METOJIOB BHEIPEHUSI CUCTEM
JOKYMEHTO000pOTa,
PYKOBOAUTENS
MIPOEKTHPOBAHUEM U
BHEJPEHUEM KOPIIOPATUBHOM
CHCTEMBI JOKyMEHT0000poTa
OpraHu3aIMU

Konmponvuas
paboma Nel- no
meme, pazoeny.
Tecm

Bonpoc na saueme
20-25

TunoBble KOHTPOJIbHbIE 3aJAHUS WM MHbIE MATEPHUAJIbI, HEOOXOAUMBbIE 1JIs1 OLEHKH
3HAHM, yMEHUI1, HABBIKOB U (MJIH) ONBITA AeATEJbHOCTH, XaPAKTEPHU3YIOIIHUX ITANbI
(opMupoBaHUA KOMIETEHUHI B MpoLiecce 0OCBOeHHs 00pa3oBaTeIbHOM MPOrpaMMBbl.

IlepeyeHb THIIOBBIX TEM 3CCe K ceMHHapaM 1o y4eOHo# qucuumnianne «HopmarusHo-
MeToauYecKasi 0232 JOKYMEHTAIIHOHHOM NeATeJbHOCTH B OPraHU3ALMN»




1. 3aKOHOI[aTeJ'IBHOC N HOPMATUBHO-IIPABOBOC PETYIIMPOBAHUEC JOKYMCHTAIITMOHHOTI'O

oOecrnieueHus ynpaBIeHUs.

2. Vcropusi CTAaHOBIICHUS U PA3BUTHUS JOKYMEHTAIIHOHHOT'O O0ECTICUCHNUS YIIPABICHHS.
3. Opranun3zanus paboThl C JOKYMEHTaMHU.

4. Peructpamus v yueT JOKYMEHTOB.

5. Opranu3zanusi 1e10NpOU3BOJICTBA HA HEOOIBIINX MPEIIPUATHSIX.

6. BO3MOXHOCTH MCTIIOIH30BAHUSI COBPEMEHHON O()MCHON TEXHUKH JIJIsl ONTUMHU3AIIH

,I[OKYMGHTOO60p0Ta B OpraHu3aluu.

7. UndopMalinoHHO-TOMCKOBAsI CUCTEMA.
8. Cneunduka 10KyMEHTalMOHHOTO 00ecreYeHUs yIPaBIeHUS B KaJPOBBIX CIIyk0ax.
9. [lepcriekTUBHBIC HAMPABICHUS B Pa3BUTHH JOKYMEHTAIIMOHHOTO O0ECTIeueHus

yIIpaBJICHUS.

IlepeyeHb BONPOCOB, BHIHOCUMbIX Ha 3a4eT M0 y4eOHoii nucuuniude «HopmaTtuBHo-
MeToAn4YecKas 0a3a JOKYMEHTHOM 1eATeJIbHOCTH B OPraHu3aunm)

1.
2.

o o

10.

11.

12.

13.

14.

JIOKYMEHT U €ro MeCTO B CUCTEME YIIPaBJICHHUS.

CoBpeMeHHbIE 3aKOHOaTeIbHbIE U HOPMATUBHbIE IIPABOBBIE AKTHI, PETVIAMEHTUPYIOLIHE
co3manue U opopMIICHHE TOKYMEHTOB.

CoBpeMeHHbIE HOPMAaTHUBHO-METOJUYECKHE JOKYMEHTBI, OIpEeleone MOpsAa0K
co3maHust © 0OPOPMIICHHS TOKYMEHTOB.

[Tonstue «uHpopManMs» U «IOKYMEHT» U ero passurue. CBsa3p HHpopManuu u
nokymenTta. O0mume 1 yacTHbIe (PYHKIIMH JOKYMEHTA.

CriocoOb! TOKyMEHTHPOBAHUS U UX pa3BUTHE.

TekcToBOE JOKYMEHTHMPOBAHUE M 3Tallbl €ro pa3BUTUsA. MaTepuanbHble HOCUTENU IS
JIOKYMEHTHPOBAHHSI.

[TonnuHHMKY, KOMUU U TyOIHUKaThl JOKYMeHTOB. Bunbl konuii. [lopsiok yrocroBepenuit
KOITHH.

®opmyssip nokyMeHTa. Tunosoil popmyssip. CocTaBUTh TUIIOBOW (OpMyIIsip pUKa3a 1o
OCHOBHOH JeATeNbHOCTH. [IOHATHS «yHUUKAIMSI» U «CTaHIApTU3ALUI» JOKYMEHTOB.
I'OCT P 6.30-2003. Ero conepxanue, 3HaueHUE.

Ha3nauenne OJlaHKOB B COBpPEMEHHBIX oOpraHu3aunusx. Buasl OmankoB. CocrtaB
pexkBU3UTOB OaHKOB. biiaHkU npeanpusTHii pa3auuHbIX GOpM COOCTBEHHOCTH.
PexBU3UT «HaMMEHOBaHHWE OpraHU3allMU-aBTOpPa JOKYMEHTa», TPeOOBaHUA K HEMY.
PexBuzut «cnpaBouHble JaHHBIE 00 OPraHU3aIMH-aBTOPE JOKYMEHTA», €ro COCTaB.
PexBu3uT «aapecar», ero 3HaYeHHE U COBpEeMEeHHble TpeboBaHMs K odopmieHuto. Ha
KaKHX yNpaBJIeHUYECKUX JOKyMEHTaX 00s3aTeIbHO MPOCTABIISAETCS pEKBU3UT “ajpecar’?
Jlatel Ha JOKyMeHTax, TpeOoBaHUs K HMX odopmieHHIo. JlaTa Kak cocTaBHas 4acTb
JIPYTUX PEKBU3UTOB. PEKBU3UT «pPErvCTPAllMOHHBIM HOMEp JOKYMEHTa», €ro 3HaueHUe.
PexBu3nT «cchllka Ha perucTpallMOHHBIM HOMEpP M JaTy JOKyMEHTa», KOTAa U TIE OH
MPOCTABJISIETCS.

[Topsimox cormacoBaHuss JOKYMEHTOB W O(QOPMIICHMS BHYTPEHHETO M BHELIHETO
cornacoBanus. [lopsok yTBepKIeHUsS AOKYMEHTOB, BUIbI yTBepkaeHus. Kakue BUIbI
JIOKYMEHTOB TPEOYIOT yTBEpKICHHS?

CoctaB  ynocroBepeHHMs  JOKyMeHTOB. [lpaBuna  odopmieHHS  pEKBU3UTOB,
YAOCTOBEPAOLIMX AOKYMEHT. [Topsanok noanucanus N10KyMeHTOB. [leuaTh Kak peKBU3UT
nokyMmeHTa. Ha Kakux JOKyMEHTax MpOCTaBiiseTcss TepOoBas IMedaTb WM IeyaTh
opraHu3aiuu?



15. OTMeTkn Ha NOOKyMeHTe, WX 3HaueHue u odopmienue. Pezomonms. EE 3nadeHwme.
TpeboBanus1, IpeabIBIsSEMBbIE K PE30TIOLUH.

16. [lonsTre “ropuauveckas cuia JOKyMeHTa”. PeKBHU3WTHI, NpUIAIONIUE TOKYMEHTY
IOPUJINYECKYIO CHITY.

17. O6mue TpeGoBaHUS K TEKCTY JOKYMEHTA. AJITOPUTM MOATOTOBKH IOKyMEHTa. DJI€MEHThI
TEKCTa: 3ar0JIOBOK, MpHIoKeHHs. TpeGoBaHus K 0(OPMIICHHIO 3ar0JIOBKA U OTMETKHU O
HAJIMYUU TPUITOKECHHH.

18. [onsiTHe «cucTeMa AOKYMEHTAIlMM», Pa3BUTHE CHUCTEM JOKyMeHTaruu. I[loHsTue
«yHU(ULIUPOBaHHAs CHUCTeMa JOKyMeHTanuu». Ha3zHnaueHue, omnpeneicHHE U COCTaB
YCOPA. CrnocoObl mpencraBieHus yHU(DUIUPOBAHHBIX TEKCTOB (AHKETHI, TaOIUIIBI,
TpadapeTHbie TEKCThI). TpadapeTHpie TeKCTH. MeToiuKa pa3paboTKH.

19. TpeboBaHMS K COCTaBICHUIO W OQOPMIICHHIO OPraHU3AlNUOHHBIX JIOKYMEHTOB (Ha
pUMepe MOJ0XKEHHUS, MHCTPYKIMU, periiaMenTa). HasHaueHnue 3Tux 10KyMEHTOB.

20. TpeboBaHUS K COCTABICHHUIO U O(POPMIICHHIO TPUKA30B U PACTIOPSIKCHHA.

21. TpeboBaHus K COCTaBICHHUIO U O(POPMIICHUIO OOBICHUTENBHBIX 3aMMCOK, TOKIaIHBIX
3aIMCOK U CITy’KEOHBIX 3aMUCOK. MIX Ha3HaueHue B ACATEIBHOCTH OPTaHU3AIIH.

22. TpeboBaHus K COCTaBIECHUIO U OOPMIICHHUIO CIIPABOK, PA3HOBUAHOCTH CIIPABOK.

23. TpeboBanus x coctaBicHHIO U oQopmIIeHUIO akTa. Ha3HadeHwe W pa3HOBUIHOCTH
aKTOB.

24. TpeboBaHus K COCTaBJICHUIO U 0(OPMIICHHIO cTy)KeOHoro nmuchma. Kiaccudukarms
CITyKeOHBIX MTUCEM.

25. ANTOopuTM IMOATOTOBKH M MTPOBEJICHUS COBEMIaHMs. JJOKyMEHTHI, CO3/JaBacMbIC B
polecce MOArOTOBKH coBellanus. TpeOoBaHMs K COCTaBICHHUIO U 0(OPMIICHHUIO IPOTOKOJIA
JIOKYMEHTOB; apxeorpaduyeckas 00paboTka JOKYMEHTOB.

Kpurtepun oueHnBanus no 3avery:

«3aumeno»: CTyACHT BJIAJIE€T TEOPETUUECKUMH 3HAHUSMMU 110 JaHHON JUCLMIUIMHE, 3HACT
KOMIIJIEKC MHCTPYMEHTOB BHEAPEHUS M Pa3BUTHUS OEpexJIMBOTO YHPABICHUS M MPOM3BOJICTBA,
JIOTyCKaeT HE3HAuuTeNbHbIE OIMIMOKM; CTYJEHT yMEET MpPaBUIBHO OOBSACHATH MaTepuall IO
METOAMKE OLEHKH U  YIy4IIEeHUs pe3yJbTaTMBHOCTH  (DYHKIMOHUPOBAHMUS  CHUCTEMbI
MEHE/DKMEHTA KaueCTBAa KOMIIaHUY, WILTIOCTPUPYsI €T0 IPUMEPAMH.

«He 3aumeHOo». MATepUall HE YCBOEH WM YCBOEH YaCTUYHO, CTYIEHT 3aTpyIHACTCA
IPUBECTU MPUMEPHI MO KOMIIETEHUUSM U TEOPETHYECKOMY MaTepuaiy, yuyeOHble 3aJaHusl He
BBINOJIHWII, TPAKTUYECKHE HAaBBIKK HE C(hOPMUPOBaAHBI, TOBOJIHLHO OTPAHUYEHHBIH 00beM 3HAHUM
IIPOrPaMMHOT0 MaTepHaa.

OneHouyHble CpeAcTBa JUIsl WHBAJIMAOB M JIMII C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3/10pOBbsI BHIOUPAIOTCS C YYETOM UX WHAMBUIYATbHBIX ICUXO()HU3UYECKHX OCOOEHHOCTEH.

— Npu HEOoOXOJUMOCTHM HMHBAIMJIAM M JIMLIAM C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU
3/10pOBbS MIPENOCTABIIAETCS JOMOJIHUTENBHOE BPEMsI JUIsl IOATOTOBKY OTBETA HA 3a4ETe,;

— NP NIPOBEJICHUU MPOLIETYPhl OLICHUBAHUS PE3yJIbTAaTOB 00yUEHHs MHBAIUJIOB U JIULL C
OTpaHMYEHHBIMH BO3MOXHOCTSIMU 3/10POBbsI MPEAYCMATPUBAETCS UCIIOJIb30BAHUE TEXHUYECKHUX
CPEICTB, HEOOXOAUMBIX UM B CBSA3M C UX MHJIUBUIYaJIbHBIMA OCOOCHHOCTSIMU;

— IpU HEOOXOAUMOCTH JJIs1 00YHarOIUXCsl ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3710POBbS
U UHBaJWAOB IIpOLeypa OLIEHUBAHUS pe3ylbTaTOB OOYyYEeHHUS 1O JUCHUILUIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO JTAIOB.

[Ipouenypa oueHuBaHusl pe3yabTaTOB OOYy4YE€HHS WHBAJIUAOB U JIUIl C OTPAaHUYEHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 110 JUCHUIUIMHE (MOJYJIIO) IpelycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B ¢opMmax, aJanTUPOBAHHBIX K OrPAaHUYEHHSIM HMX 3J0pPOBbS M BOCIPUSATHUS
uHpOpMaLUu:

JUig U1 ¢ HapyUIeHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeITHMUEHHBIM HIPUPTOM,

— B (popMe 2NIEKTPOHHOTO TOKYMEHTA.



JUist U1 ¢ HApyIIEHUSIMH CITyXa:

— B mieyaTHoM hopme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist 11 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO amnmapara:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

5. IlepeveHnb y4eOHOI JIuTepaTypbl, HHPOPMALMOHHBIX PeCypPCOB H T€XHOJIOTHil

5.1. YueOnas 1uteparypa

1. Ky3uenos, U. H. JlokymeHTaIlmoHHOE 0OecTieueHre yrpasieHus. JJokyMeHTO000pOT 1
JIEJIONPOU3BOJICTBO [DNEKTPOHHBIA pecypc] : YY4eOHMK M TPAKTHKYM MJIsS TPUKIATHOTO
OaxanaBpuata / U. H. Ky3nenos. — 3-e u3z., nepepad. u non. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexxum poctyna: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-
dokumentooborot-i-deloproizvodstvo431759#page/1

JlononHuTENBHAS IUTEPATYpA:

1. Poroxxun, M. FO. Jlenonmpou3BOACTBO [DJEKTPOHHBIA pecypc] : Kypc JeKIui :
yaeoHOoe mocobue / M. FO. Poroxun. — Mocksa; bepnun: Jupekr-Menua, 2014. — 229 ¢. —
Pesxxum poctyna: https://biblioclub.ru/index.php?page=book_red&id=2

2. lemun, 0. M. [emonpousBoAcTBO.  JIOKyMEHTalMOHHBIA  MEHEHKMEHT
[OnexTpoHHBI pecypce] : yuebHoe mocobue / FO. M. Jlemun. — Mocksa; bepnun: Jupexrt-
Menua, 2014. 205 c. — Pexxum nmoctyma: https://biblioclub.ru/index.php?page=book _red&id=
25365 7&sr=1

3. Poroxun, M. 1O. JlokymeHTanmoHHOE oOecneueHne YIpaBieHUs [DIEKTPOHHBIN
pecypc] : mpaktuueckoe nocodue / M. FO. Poroxun. — Mocksa; bepnun: lupekrMenua, 2014. —
398 c. — Pexxum noctyma: 1-4 3 DBC https://biblioclub.ru/index.php?page=book red&id=25370
5&sr=1,

5.2. Ilepuoanyeckasi JuTepaTypa
ITeuarusre NEPUOANYICCKUC H3JAHUA BXOIAT B «HepequL MNEYATHBIX MNEPHUOANICCKUX

W3JaHUi, XpaHALUXCS B ¢donne Hayunoit o6ubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WMU  DIEKTPOHHBIC TEPUOIUYECKHE W3IAHUS, C
yKa3aHHEM aJipeca cailTa 3JeKTpOHHOM BepcUM XKypHaia, U3 0a3 JaHHBIX, JOCTYN K KOTOPHIM
umeet KyoI'VY:

1. ba3pr pmannbix xommanuum «MBUC»  https://eivis.ru/ 2. DOnexrponHass Oubnnorexa
GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchbl, B TOM 4YHCJe COBpPeMeHHble NpodeccHoHAIbHbIE 0a3bl
AAHHBIX U HH(POPMAILMOHHBIE CTIPABOYHbIE CHCTEMbI

OnexTpoHHO-O0nbMMoTeuHbIe cucTeMsl (ObC):

1. O6pazosarenbHas miardopma «KOPAWTy https://urait.ru/

2. 9BC « YHUBEPCUTETCKASI BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. OBC «BOOK.ru» https://www.book.ru

4. 9BC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX

1. BupryaneHblii umrtaneHbeid  3anm  Poccumiickoit TocymapcrBenHod Oubmmorexku  (PI'B)
https://ldiss.rsl.ru/;

2. Kypuan «Ycnexu pusnueckux Hayk» (JIEKTpOHHAs Bepcus) https://ufn.ru/;

3. MUAH. [lomHOTEKCTOBAs KOJIEKIIUS MaTeMaTHIECKUX KypHAJIOB http://www.mathnet.ru/;

4. Kypnan «KBanToBas JIIEKTPOHHKA) (amekTpoHHAs Bepcus)
https://quantumelectron.lebedev.ru/arhiv/
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5. Hayunas snexrponnas 6ubnmoreka eLIBRARY.RU (HOB) http:/www.elibrary.ru/;

6. HaronanpHas siekTpoHHas Oubiauoreka https://rusneb.ru/;

7. [Ipe3unentckas oudmuoreka um. b.H. Enbiiuna https:/www.prlib.ru/;

8. B/l CSD-Enterpris KemOpumkckoro neHtpa kpucramiorpadguueckux ganHeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. B/l xypHaioB MmO pa3IMYHBIM orpacisiM 3HaHud  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJI eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. ITomHOTEKCTOBAS KOJUICKITHS *KYpPHAJIOB KOMITAHHH AMEPHKAHCKOTO (PH3MUECKOTO OOIIecTBa
American Physical Society (APS) https://journals.aps.org/about;

12. B/ narenTHOro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13. Pecypcrr Springer ~ Nature (>KypHAaIHI, KHUTH): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4dHBIX XypHaJI0B Ha Poccuiickoil mumardopme HayuHbix x)ypHamoB HOMKOH
http://archive.neicon.ru/;

15. VYuuBepcuteTckas — uH(pOpMamuonHas — cuctema  POCCUA  (YUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlexropuym TB" - Buneoneknuu Bexymux JiekTopoB Poccun http:/www.lektorium.tv/;

17. B SciFindern (CAS) (omnnaiiH-cepBuC Juis TIOMCKa HMH(OpMAlMd B 00JacTU XUMUH,
OMOXMMHUHY, XUMHUYECKOM WHXCHEPHUHM, MAaTCpPHaJIOBEICHMsI, HAHOTEXHOJOTHH, (U3MKH, TEOJIOTHUH,
MeTaJUTYpIruH | 1p.) https://scifinder-n.cas.org/;

18. Freedom Collection — mMOMTHOTEKCTOBasI KOJJIEKIHS JIEKTPOHHBIX KYPHAIOB TI0 Pa3TUYHBIM
oTpacisiM 3HaHMi u3narenbctBa Elsevier https://www.sciencedirect.com/;

19. B Academic Reference (CNKI) (emmnas  mowmckoBas  mnargopma 1o
Hay4JHOMCCcIeAoBaTenbckuM padoram KHP. Temarnka MOKpBIBaeT BCE OCHOBHBIC IUCITUILTHHAPHBIC
obmacru https://ar.cnki.net/ ACADREEF.

HNudopMmannoHHbie CIPABOYHBIE CUCTEMBI

1. Koucymerant Ilmoc - cmpaBouyHas mpaBoBasi cHUCTeMa (IOCTYI IO JIOKAaJbHOW CETH C
KOMIIBIOTEPOB OUOIHOTEKN)

Pecypcsl cB0OOIHOTO J0CTYNA

1. KuGepJlennnka http://cyberleninka.ru/;

2. AMepuKaHCKas naTeHTHas 0aza JaHHbIX http:/www.uspto.gov/patft/

3. MunucrepctBO Haykm M Bblcmiero  oOpasoBaHust  Poccuiickoit  ®Denepanun
https://www.minobrnauki.gov.ru/;

4. ®enepanbHsiii moptan "Poccuiickoe oopazoBanue” http://www.edu.ru/;

5. Enunas xomekius udpoBsix 00pa3oBarebHbIX pecypcoB http://school-collection.edu.ru/

6. IIpoekr ['ocymapcTBeHHOTO MHCTUTYTA pycckoro si3bika nMeHn A.C. Ilymkuna "OO6pa3oBanue
Ha pycckoM" https://pushkininstitute.ru/;

7. CnpaBo4yHO-HH(GOPMAMOHHEIN opTai "Pycckuii s3bIk" http://gramota.ru/;

8. Cinyx0a TeMaTHUECKHUX TOJKOBBIX ClIoBapei http://www.glossary.ru/;

9. CnoBapwu u sHImKIONeUH http://dic.academic.ru/;

10. O6pazoBarensHblii mopran "Yueba" http:/www.ucheba.com/.

CoOcTBeHHbBIE JIeKTPOHHBIE 00pa3oBaTebHble U MH(popMannoHHbie pecypesl Kyol'yY

1. DnexrponnsbIil karanor Hayunoii 6ubmmorexku Kyol'yY http://megapro.kubsu.ru/MegaPro/Web

2. DnekTpoHHass OubIMoTEeKa TPynoB yueHbx Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTKpbITas cpeaa MOAYIBHOTO JuHaMu4deckoro ooyuenus KyoIl'Y https://openedu.kubsu.ru/

4. baza y4eOHBIX IUIAHOB, YY€OHO-METOAMYECKUX KOMILICKCOB, IMyONUKAIMid U KOH(pEpEeHIU
http://infoneeds.kubsu.ru/

5. DnekrponHbIiii apxuB qokymMeHToB KyOI'Y http://docspace.kubsu.ru/



http://www.elibrary.ru/
https://rusneb.ru/
https://www.prlib.ru/
https://www.ccdc.cam.ac.uk/structures/
https://onlinelibrary.wiley.com/
https://sk.sagepub.com/books/discipline
https://journals.aps.org/about
https://www.orbit.com/
http://materials.springer.com/
http://archive.neicon.ru/
http://uisrussia.msu.ru/
http://www.lektorium.tv/
https://scifinder-n.cas.org/
https://www.sciencedirect.com/
http://cyberleninka.ru/
http://www.uspto.gov/patft/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://megapro.kubsu.ru/MegaPro/Web
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/

6. Mertoguyeckue yKa3zaHuUsl /sl O0YYAIOIIMXCS 10 OCBOGHHI0 JAUCHUILINHBI
(Mmomyuis)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYIIMBAHUE JIEKIUA U TPOBEICHUE
CEMHHAPCKHUX 3aHATHIA.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

- CHCTEMAaTH4YEeCKH TOTOBUTHCS K MPAKTUYECKUM 3aHATUSAM IO Y4YEOHBIM IOCOOHUSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHET;

- CBOCBPEMEHHO BBINIOJHATH MPAKTUYECKHE 3a[aHUs1, TOTOBUTH pedepaTsl U dcce.

CamocTtosTenbHas paboTa CTyIeHTa - OJWH M3 BaXXHEHIIMX 3TaroB B IOATOTOBKE
cretuanucToB. OHa MPUOOIIAET CTYIEHTOB K HCCIEI0BATEIbCKOM paboTe, 000raiaeT onsIToM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AaJIbHEHIIEr0 MX CTAHOBIIGHUS KaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUIECKUMU JTAHHBIMH.

Llenp camocrosiTenbHON pabOTHl - CHCTEMaTH3alus, 3aKperuieHHe M pPacUIMpeHue
TEOPETUYECKUX U MPAKTHYECKHX 3HAHUHU C MCIOIH30BAHMEM COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJOTHI U JUTEePaTyPHBIX UCTOYHHUKOB. {711 pa3BUTHUSI HABBHIKOB CaMOCTOSITEIILHON PabOTHI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedepatrbl, CBA3aHHBIE C PACCMOTPEHHUEM CTPYKTYpPhl M MPHUHIMIIOB OpraHu3aluu
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedeparhl, CBsI3aHHBIE C O0030pOM COBPEMEHHOTO pBIHKA CIENHUAIN3UPOBAHHBIX
CIPABOYHBIX CUCTEM, KOHKYPEHTHOU OOpHOBI MEX Ty X CO3/1aTEIISIMU 3a BJIAZICHUE PhIHKOM;

— JIOMAIlTHUE 3aJ]aHus Mo MoucKy B MHTepHeTe nHpOpMAIMKN Ha 3aJaHHYI0 HAYYHYIO TEMY
U TIOJIrOTOBKE JI0KJIa/1a.

— pedepaThl, CBSI3aHHBIE C MPABOBBIMU ACIEKTaMU HCIIOJIb30BaHUS HH()OPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunm »scce TroTOBATCA CTYACHTOM CaMOCTOSITENbHO, B HHUX 0000IatoTcs
TEOPETUYECKHE MaTepuayibl IO HCCIEAyeMOW TEeMe C HCIIOJIb30BAaHUEM MaTEepHalioB U3
CHelManbHOM  JUTEepaTypbl, HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, CTaHAAPTH3UPYIOIIUX
paccmarpuBaemyto cdepy. B coaepkanuu paboT J0MKEH OBITh COOCTBEHHBIM aHANU3 |
KPUTUYECKMH TMOJIXOJ K pelleHUI0 MpoOieMbl IO BBIOpAaHHOM TeMe HCCIe0BaHus,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropaiuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPUMEPOB.

CryneHTaM pEeKOMEHIYeTCsl HENpephlBHO MPOBOJUTH HAay4HbIE MCCIEIOBaHUSA IO
PYKOBOJCTBOM TMpenojaBarenst kKadeapbl Mo H30paHHOW TeMe U TOTOBUTH COOOUICHHS Ha
Hay4HbIe KOH(pepeHIUH, cTaTbi B COOPHUK MOJIOJBIX UCCIIEOBATENeH U HayYHbIE KypPHAIBI.

OOyueHue CTy/IEHTOB C OTPaHUYEHHBIMU BO3MOYKHOCTSMU OPTaHU3yeTCs B COOTBETCTBUU C
TpeGoBaHUAMHU «MeTOJUUECKUX PEKOMEHIAIUN 110 OpraHu3alui 00pa30BaTEeIbLHOIO Mpolecca
Ui OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI B
00pa30BaTeNbHBIX OPraHU3AIMIX BBICHIET0 MPO(PECCHOHANTBHOTO 00pa3oBaHMs» OT «8» ampesns
2014 r.

B ocBoeHMM QUCHMIUIMHBI MHBAJIMJIAMH U JIMLIAMH C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHass ydeOHas paboTa (KOHCYJIbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WunuBuayanbHbIE KOHCYJNBTAIlMM IO TPEIMETY SIBISIIOTCS BaXKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3AlUU OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXJIy TMpernojaBaTeieM W OO0y4arolMMCs HWHBJIWIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBS.



7. MaTepuajibHO-TEXHUYECKOe oDecredeHne Mo JUCHUIIHHE (MOIYJII0)

ITo Bcem BUaaM y‘IC6H0171 ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJIB3YIOTCSA
ayJIuTOpuu, KaOUHETHl U J1aDOpaTOPUH, OCHAILIEHHBIE HEOOXOIUMBIM CHEIHAIU3UPOBAHHBIM U
1a00paTOPHBIM 000PYIOBAaHUEM.

HanmeHnoBaHue crienuaabHBIX OCHaIlEHHOCTh CHEUAIbHBIX [TepeueHs JMIIEH3MOHHOTO
OMEIIeHU I MOMEIeHU I POrpaMMHOT0 00ecneYeHus!
YueOHble ay IUTOpUU st | MeGenb: yueOHast MmeOelnb ITaker mnporpamma PowerPoint
NpOBENCHUs 3aHATHIA JleKImoHHOTOo | TexHuueckue cpenacrea ooyuenus: | Microsoft Office, OC Microsoft
TUIA 9KpaH, POEKTOpP, KOMIBIOTEP Windows 10 ¢ BbeIXOOZOM B
WHuTepHeT
YueOHbIe ayIUTOpUU it | Mebenb: yueOHas meOeb IMaker mporpamma  PowerPoint
POBEICHUS sanatuid | Texuuueckue cpenacrsa ooyuenus: | Microsoft Office, OC Microsoft
CEeMHHApPCKOI'0 THUIIA, TPYNHOBBIX U | 9KpaH, IPOSKTOP, KOMIBIOTEP Windows 10 Beixomom B VHTEepHET
WHIMBUIYaIbHBIX KOHCyNbTauui, | ObopynoBaHue:
TEKyILIEro KOHTPOJIS u
MIPOMEKYTOYHOM aTTECTALIMH
HJ'IH CaMOCTOSITEILHOM pa6OTBI O6y‘laIOH_[I/IXC$I npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJIEKTOBAHHBIC CIEIMATN3UPOBAHHON MEOEb0, OCHAIIICHHBIE KOMITBIOTEPHONW TEXHUKOM C
BO3MOXXHOCTBIO MOJKIIOUEeHUS K ceTu «MHTepHeT» M o0ecreueHrueM J0CTyla B AJIEKTPOHHYIO
UH(POPMALMOHHO-00pPa30BaTEIBbHYIO CPEely YHUBEPCHUTETA.

HanmeHnoBanue noMenieHU i1t
CaMOCTOSATEIEHON PabOTHI
00yJarommxcs

OcCHaIIIEHHOCTD ITOMEIIEHUN I
CaMOCTOSATEFHON pabOTHI
00yJarOIIUXCSI

HEPGHCHBHHHGHSHOHHOFO
nporpaMMHOTO obOecreueHus

ITomemnenne Mt caMOCTOATEIBLHOM
paboThI 00yYArOIIUXCS (YUTATBHBIN
3an HayuHoli Oubianorexu)

Mebenb: yaeOHas MeOeib
KoMrulekT  cnenuanu3upoBaHHOU
MebeIH: KOMIIBIOTEPHbIE CTOJIBI

IMaker mporpamma  PowerPoint
Microsoft Office, OC Microsoft
Windows 10 ¢ BeIXOZOM B

O6opynoBanue: KOMITbIOTEpHAsI
TEXHHKAa C TMOAKIYCHHEM K
HHPOPMALMOHHO-
KOMMYHHMKAIIMOHHOM
«/HTEpHET» W  JOCTyIOM B
9JEeKTPOHHYI0  MH()OPMAIMOHHO-
00pa3oBaTeNBHYIO cpeny
o0pa3oBaTeNpHOH  OpraHH3aldH,
Be0-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBaHue, oOecreynBaroIee
JIOCTYTI K  certd HHTEPHET
(mpoBogHOE COETMHEHUE u
OecCrpoBOJIHOE  COEIMHEHUE  TI0
texronorun Wi-Fi)

Wnurepher.

CCTH

[Tomemenne njisi caMOCTOSTEIHLHOM
paboter oOyuarornuxcst (ayn. 415H)

Meo0ens: yuebHas mebenb
Kommexkt  crnenuanu3npoBaHHOM
MeOesn: KOMITBEOTEPHBIE CTOJBI
O6opynoBanue: KOMITBIOTE€pHAs
TEXHHUKa C TOAKIIOUYEHHEM K
nH(popMaMOHHO-
KOMMYHUKaIIMOHHOH
«HTEpHET» W JOCTYHOM B
ANIEKTPOHHYI0  HH(OPMAIOHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTenpHOH  OpraHM3aluHy,
BeO-KaMepbl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecrieunBaroIIee
J0CTyI K CeTHu HUHTCPHET
(mpoBoHOE COeIMHEHNE u
OecrpoBOTHOE  COCIUHECHHE — I10
texnonorun Wi-Fi)

ITaker mporpamma  PowerPoint
Microsoft Office, OC Microsoft
Windows 10 ¢ BbIXOZOM B
Wntepner

CECTH




