AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B./1B.01.02 IN®POBAS TPUEMHASA

O6bem TpynoemkocTu:108 yac = 3 3a4eTHBIX €AUHUIIBI
Heasb aucuuniaunbl: «{udposas npuemHasy IBIAIOTC (QyHIAMEHTANbHbIE 3HAHUA B 00JIaCTIX
CBSI3aHHBIX C DJEKTPOHHBIMM apXUBaMHU, 3JEKTPOHHBIMM JOKYMEHTAaMH U 3JIEKTPOHHBIM
IPAaBUTEIIBCTBOM C MCIIOJIb30BaHUEM MH(OPMALMOHHBIX CUCTEM M KOMITBIOTEPHBIX 0a3 TaHHBIX,
KOTOpbIE pean3ytoT LuppoBoi Npoh ik rpakJaHUHA, YTO 00ECIIEUUT IPOYHOE U CO3HATEIIBHOE
OBJIAJICHUE CTYJIEHTAaMH OCHOBAMM 3HAHHUH O IpOLEccax CO3/JaHUs, IOJY4YEHHUS, XPaHEHUS,
nepeaayy U npeoOpa3oBaHus HH(GOPMaIUH.
3HaHUs MOCTPOCHHS, pa3pabOTKU U pabOTHl C NEKTPOHHBIMU JOKYMEHTaMH, 0a3aMu JaHHBIX,
aJIMUHUCTPUPOBAHUS U TEXHOJOIMM JOCTyIla HEOOXOJUMO AJIs ycrexa Jiro0oro crenuaiicra B
COBPEMEHHOM OOIIIEeCTBE.
JlocTikeHre 3TOM 1ieM  CONPOBOXKIAETCA PACKPBITMEM Iepell CTyJIEHTaMU 3HAYCHUS
AIIEKTPOHHBIX JIOKYMEHTOB B pa3BUTUM HWHpOpMaTu3auuu oOmecTBa. B xoxe oOydeHus
CTYACHTBHl JOJDKHbI HAayYUThCS CO3HATEIBbHO M PALMOHAIBHO HCIOJIb30BaTh BO3MOXHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, /Ul pElIeHUs Pa3sHOOOpAa3HbIX YNPaBICHUYECKUX
3ajay.
3agauu AMCHMIINHBI
Jis nocTuKeHus Lenei pelarTes ClIeAyoIne 3a1a4l U3yYeHUs IUCHUILTUHBIL:
Teopemuueckas KOMNOHEHMA:
—  HW3YYHUTh TEOPETUYECKHE OCHOBHI IIOCTPOCHUS M (PYyHKIIMOHUPOBAHUS TU(PPOBON PUEMHOMH;
—  W3YYHTb IYTH Pa3BUTHUS HALIMOHAIBHOM mporpammel «L{udposas skoHOMUKaY;
—  HcCIenoBaTh 3a7aud U QyHKIMU HUGPOBON IPUEMHOM;
—  M3Y4MTb NpaBWia pa3pabOTKU CTPYKTYphl HU(POBOM MPUEMHOM € HCIOIB30BAHUEM CUCTEM
yIpaBJICHUS SJEKTPOHHBIM JOKYMEHTOO0OPOTOM;
—  HW3YYHUTb OCHOBHBIE HJIEH U METO/IbI, UCIIOIb3yEeMbIE B IIU(PPOBON PUEMHOM.
Tlosnasamenvras KoMnoHeHmMA:
— TOJYYUTh MPEJACTAaBICHHE O pOJIM B LUGPOBONW TNPUEMHOM, 3JIEKTPOHHBIX aPXUBOB,
UCIIOJIB3YEMBIX B MH(POPMAIIMOHHBIX cucTeMax W 0azax maHHbixX (BJ]) B aBTOMaTH3MpOBaHHBIX
CHUCTEMAX, O HA3HAYEHMHM M OCHOBHBIX XapaKTEPUCTHKAaX pa3JIUYHBIX CHCTEM YIPaBICHUS
0a3aMu 1aHHBIX, X QYHKINOHAIBHBIX BO3MOXKHOCTSIX;
—  TOJIyYWTb IPAKTHUECKHE HABBIKU 0 BHEAPEHUIO HU(POBON IPUEMHOII;
— TOJNyYWTh MpPEJCTaBICHHME O Pa3BUTHM HalMOHaJIbHOM mnporpammbsl  «lludposas
HKOHOMHUKA.
MecTo AucHHMILUIMHBI (MOLYJI) B CTPYKTYpe 00pa30oBaTeIbHOI NPOrpaMMbl
Huctunnmna «L{udposas npuemHas» orHocutcs Kk bioky uctumnnunel (Moaynu) no Beioopy 1
([IB.1) yue6HOTO MaHa.
N3yuaercs oHa BO 2 ceMecTpe Ha 04HOM (hopme oOyueHus, bazupyercss Ha 3HAHUSIX, YMEHUSAX U
HaBBIKaX, MOJYYECHHBIX Ha MEPBOM Kypce MOATOTOBKU. B CBOI0 ouepeab oHa obecrieunBaeT
U3YYECHHE CIIEAYIOIUX TUCIUIUINH: DJIEKTPOHHBIE apXHUBBl M apXUBHBIA ayTCOPCHUHT, OCHOBBI
AJIEKTPOHHOTO  JOKYMEHT00OOpoTa B  opraHu3auuu, LludpoBble  TexHomoruu B
JOKYMEHTOBEJACHMH M  apXxuBoBeleHUWH, OCHOBBI  KOHTPOJBHOW  JIEATENIBHOCTH B
JIOKYMEHTOBECHUN U apXUBOBEIECHUU U JIp.
VYuyebHast mporpamma aucuuruiuHbl «lludpoBas mpuemHas» npexycMaTpuBaeT MpOBEJCHHE
3aHATUN B (opMe JIEKIMHA M TMpakTHUecKuX 3aHsaThui. OHa MOATOTOBJIEHA B COOTBETCTBUU
TpeOOBaHUAMHU, peabsBIeHHBIMU ¢ TpeboBaHusIMH PI'OC BO 3++.
JlocTnxkeHune 1enu COMPOBOXKIAETCS PACKPBITUEM IEpes CTYIEHTaMH 3HA4eHHs AJIEKTPOHHOIO
IPaBUTENILCTBA B Pa3BUTHH COBPEMEHHOTo IM(poBoro obmectsa. B xoxe oOyueHus cTyIeHTHI
JTOJKHBl ~ HAYYUTHhCSl  CO3HATENbHO M pallMOHAJbHO  HUCIOJb30BaTh  BO3MOXKHOCTH,
npefocTaBisieMble  MHGOPMALMOHHBIM — OOECledeHHueM, Ui pelIeHus  Pa3sHOOOpa3HbBIX
YIpaBIE€HYECKHUX 3a/1au.



IlepeyeHb NJIAHUPYEMBIX pe3yJbTATOB O00y4YeHHMs] MO AUCHUIUVIMHE (MOAYJI0), COOTHECEHHBIX C
IJIAHHPYEMBbIMH Pe3y/IbTATAMH 0CBOCHM 00pa30BaTe/IbHOI POrpaMMbl
N3yuenne naHHON y4eOHOM AMCUUIUIMHBI HANpaBJIeHO Ha (JOPMHUPOBAHKHE Yy OOYUAIOUIMXCS CIEAYIOIIHX

KOMITETCHIIUH.

Kon n HammenoBaHue

Pesynprarel 00y4eHUs IO AUCIUTUTHHE

WHAMKATOpa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UU ONbIM OeMeTbHOCML))
IIK-2. CmnocofeH Kk opraHM3anuu JAOKYMEHTHPOBAHHUSI YNPABJEHYECKOH [eATeJLHOCTH B
OPraHU3alUH
HIIK- 2.1. Opranuzyet 3HaeT, Kak [IOKyMEHTHPOBAaTh YIPABICHUYECKYIO MESITETbHOCTH B
JOKYMEHTUPOBaHUE OpraHu3aluu
YIpaBJIEHYECKOM YMeer  OpraHu3OBBIBaTH  JOKYMEHTHPOBAaHHE  yIPaBIEHUECKOU
JESITETbHOCTH B JeSITENbHOCTH B OPraHU3aLMH
OpraHu3anuu [IpumensieT HaBBIKM OpraHU3alMK JOKYMEHTUPOBAHUS YIPaBICHIECKON

JCATCIIBHOCTHU

UIIK- 2.2. [IpumensieT
MH(QOPMALMOHHBIE CUCTEMBI
B YIIPABJICHYECKON
JIeSITEIbHOCTH B
OpraHu3anuu

3HaeT I/IH(bOpMaHI/IOHHLIG CUCTEMBI B praBHeH‘IeCKOﬁ JCATCIIBHOCTHU B
OpraHusanuu

YMmeer npuMeHAT> HHMOPMALMOHHBIE CHCTEMbl B YIPaBJICHYECKON
JIeSITeIbHOCTU B OPTaHU3aLUU

[Ipumensier HaBBIKM HMHPOPMALMOHHBIX CHUCTEM B YIPaBICHYECKON
JeATEIbHOCTH B OPraHU3ALMH

Coaep:xxanue TMCUMIINHBI:
Pacnpenenenue BuioB yueOHON pabOThl M UX TPYJOEMKOCTH IO pa3jiesiaM JAUCLUILIUHBI.
Paznenbl (TeMbl) IMCIMIUIMHBI, H3ydaeMbie BO 2 cemecTpe (ouHast popma 00ydeHusl)

KonngectBo gacoB
Bueaynu-
Ne HaumeHnoBanue paznenos (Tem) AyRHTOpHaS TOpI-}IIEZl[H
Bcero pabora
pabora
J 13 JIP CPC
Beenenue. Lludpposas npuemnas. DIeKTPOHHOE
1. MpaBUTENBLCTBO. bazoBble KOHLIENIIUU U POCCUKCKAs 18 4 8 6
MpaKTUKA
MHuorodyHKIMOHATBHBIE IICHTPHI PEA0CTABICHUS
5 rOCYJapCTBEHHBIX M MyHULIUIATIBHBIX yCIyr. OCHOBHBIE 18 4 8 6
' MPOOJIEMBI 1 HAIIPABJICHUS PA3BUTHS
MHOTO()YHKIIMOHAJILHBIX IICHTPOB
DnexkTpoHHast TUPPOBast MOAMUCH — COBPEMEHHBIN KITFOY
3 nHGOpPMATH3AIMH U UHTEHCUBHOTO SKOHOMUYECKOTO 18 4 8 6
Pa3BUTUS OpraHU3alUU. Y HUBEpCAIbHAS IEKTPOHHAS
KapTa — B3JIs] B Oy ryiiee
Cucrema aBTOMAaTH3AIMH IEJIOTPON3BOACTBA U
AJIIEKTPOHHOTO JIOKYMEHTO0000POTa COBPEMEHHOTO
4 MPEANPUATHS. DIEKTPOHHBIE APXUBBHI — IIOBLITIICHHUE 16 6 6 4
' 3¢ deKTUBHOCTH pabOTHI ¢ JOKyMEHTaMu. Peanuzarus
npoekTta «OTKpbITOE MpaBUTEILCTBOY. L{ndpoBoit mpoduis
rpaXk JaHUHA.
HUTOI'O no pasdenam oucyuniurl 70 18 30 22
KonTtpous camocrostensroi padotel (KCP) 2
[Ipomexytounas arrecranus (MKP) 0,3
[ToAroToBKa K TEKYLIEMY KOHTPOJIIO 35,7
OO1mas Tpy10eMKOCTb 10 AUCIUTUINHE 108

KypcoBbie padoThI: He IPEyCMOTPEHBI

®opMa NpoBeeHUsI ATTECTANUM MO TUCHUILTHHE: YK3aMEeH

ABTOp: A01EHT Kadeaphl 00IIero, CTpaTernuecKoro, HHPOPMAIMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/. SKOH. HayK, JOIIEHT MupomHnIeHKO M.A.




