AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.05.08 OcHOBBI HHGOPMAIIHOHHOTO NMPEANPUHUMATEIHCTBAY

O0BbeM TPYI0eMKOCTH: 3 3a4ETHBIX CITUHUIIBI
Hear aucnMmIMHBI — TIOAY4YEHHWE 3HAHUA 1O BOMPOCAaM TEOPUU H  TMPAKTHKHU
MH(GOPMAITMOHHOTO MPEANPUHIMATENHCTBA B COBPEMEHHOI 9KOHOMHUKE.
3agaum AMCHUTLITHHBI
— UW3y4YeHHE OCHOBHBIX TEPMHUHOB M TMIOHATHH B 00OJacTh WHOOPMAIMOHHOTO
NpEeANPUHUMATENBCTBA,;
- U3y4YeHHUE yCIIOBUU U MEXaHH3MOB (DYHKIIMOHHPOBAHUS WH(MOPMAIMOHHOW 3KOHOMHUKH,
crieniipuky HHPOPMAITMOHHBIX MTPOTYKTOB U YCIIYT;
- OBJAJICHUE METOAMKON IUIAHUPOBAaHUS M  JIOKYMEHTAIIMOHHOTO  O0eCreYCHHUS
WH()OPMAITMOHHOW MPEITPUHUMATEIHCKON ACITEIBHOCTH;
- pa3BUTHE HaBBIKOB HCIOJIb30BAHUS COBPEMEHHBIX uH(OPMAIIMOHHO-
TEJICKOMMYHHUKAITMOHHBIX TEXHOJIOTHH TPU OpraHU3aIlMyd M O0ecredeHUH padoThl KOMITAHHMA
cdepbl HHPOPMAITMOHHBIX YCIYT.

Mecto nucunmiinnbl B crpykrype OIIOII BO:

Hucuuminnaa «OcHOBbI HHGOPMAIMOHHOIO NMPeANPHHUMATEILCTBAY MIPUHAICKUT K 4acTH,
¢dopMupyeMOil yuyacTHUKamMH o0Opa3oBaTeNbHBIX OTHOIIEHWH Oynoka bl "ducuumnuael (Momyinu)"
y4e0HOTO IUIaHa.

sl yCHeurHoro yCBOSHHS NTUCIMIUIMHBI HEOOXOAMMO, YTOOBI CTYACHT WMeIN 3HAaHUS, YMCHHUS,
BJIaJICHHE U HAaBBIKH B 00beMe TpeOoBaHMi nuctuiuiiH: «HbopmaTukay, «OpraHu3anusi 1 TEXHOIOTUS
HOV», «OxoHoMuKa», «BBeaeHue B OSKOHOMHKY W OCHOBBI YHPAaBICHUS 3HaHUW», «OCHOBBI
MH(QOPMALIMOHHOTO MEHEKMEHTa», « OCHOBBI MH(POPMALIMOHHOIO MapKETHHTa», U3yYaeMbIX B paMKax
OakanaBpuara.

B cBow ouepenp, nzyueHne AUCHUILIMHBI 00ECIEYMBAET BO3MOKHOCThH YCIICHIHOTO OCBOCHHSI
CTYACHTaMH CJICAYIOUINX AUCLUIUIMH: «JJIEKTPOHHbIE apXUBbl M apXWUBHBIA ayTcopcuHI», «Lludpossie
TEXHOJIOTMM B JIOKYMEHTOBEJIEHHHM U AapXMBOBEJACHHMM», IMOJITOTOBKA W 3allUTa BBITYCKHON
KBaJIM()UKALIMOHHOHN pabOTHI.

TpeGoBaHUA K YPOBHIO OCBOCHUSI JUCHUILIUHBI

Wzyuenne naHHOM y4yeOHOW IMCHMIUIMHBI HalpaBieHO Ha (OpMHUpOBaHHE Yy oOydarommxcs
CIEYIOUMX KOMIIETEHITUH:

KOZ[ M HAUMCHOBAHUEC MHAUKATOPA | PeSyJ’ILTaTBI O6y‘IGHI/I$I 110 AUCHUITIJIMHE
[IK-2. Cnoco0eH K OpraHu3alyy TOKYMEHTHPOBAHUS YIPABICHICCKOHN IEITEILHOCTH B OPTaHU3AIIH
[IK-2.1. Opranuzyet JOKyMEHTHPOBaHHE 3HaTh:
ynpaBnqueCKoﬁ JEATCIIbHOCTH B OpraHu3aluu - 3aKOHOI[aT€.TII)HLIe U HOPMAaTWBHBIC TIPABOBLIC AKThI

Poccuiickoit ®exepanmu B cdepe TOKYMEHTAIHOHHOTO
I1K-2.2. IlpumensieT NHOPMALMOHHBIE CUCTEMbl | ofecrieueH sl yIpaBICHHS;

B yIPABICHYECKOH JIESITENLHOCTH B OpraHu3alii | - obmue TpeboBaHus K O(QOPMICHHIO OPraHH3alHOHHO-
pacropsAaUTeNbHON JOKyMEHTAIUN

- BupoBoil cocraB ynpaBI€HYECKHX JOKYMEHTOB B
opranuzaiuu cepsl HHPOPMAIMOHHBIX YCIIYT;

YMmers:

- pa3pabaTeiBaTh TpeOOBaHUS K UH(DOpPMAIINH, BKIIOYAEMOH B
JIOKYMEHTBI OpraHU3aI[1H-

- IlpuMeHATh KOHKpETHBIE BHIBI JIOKYMEHTOB JUIsI
peammzaiuu  QYHKOMA B opraHMzanud  cdepbl
MH(OPMAIMOHHBIX YCIIyT

Bnanets:

- cpeicTBaMM pa3padOTKa IPOEKTOB Tadens W ambOoma
YHU(GHUIUPOBAHHBIX (OPM JOKYMEHTOB, HCIIOJIB3yEMBIX B
JTIOKYMEHTAIITHOHHOM 00€CIIeYeHNH YIIPABICHHUSI.

[IK-4. CrocobOeH oOCyIIeCTBIATE PA0OTHI MO MPOEKTHPOBAHWIO ¥ BHEAPEHHIO CHCTEMBI 3JEKTPOHHOTO
JIOKYMEHT0000p0oTa B chepe TOKyMEHTAIMOHHOTO YIPaBJICHIsI OPTaHNU3aIiH

[IK-4.1. YgactByer B paboTe 10 MPOSKTUPOBAHNIO | 3HATH!

u BHEIPCHHIO CHCTEMBI 3JIEKTPOHHOTO




JOKyMEHT0000pOTa B cpepe JOKYMEHTALIMOHHOTO | -  JCHCTBYIOIIME MEXKIYHApOJHbIE M  HaIMOHAJIbHBIC
yIpaBJIeHUs OpraHU3aluu CTaHIapThl B O00JaCTH yNpaBiEHHs JOKYMEHTalHUCH,
npoekTupoBaHus U BHeApeHus CO/I;

IIK-4.2. Cnocoben  mpuMeHATb  cucTeMbl | —  [IpaBuma  opraHuzanuy — JEJIONPOM3BOJICTBEHHBIX
9JIEKTPOHHOTO ~ JOKYMEHT000OpoTa B  cdepe | MpOLECcCOB B CETEBBI3, BUPTYaJIbHBIX KOMIIAHHSX;
JOKYMEHTAI[HIOHHOTO YIIPABIECHUs OpraHU3al1uU - PBIHOK MNPOTPaMMHBIX HPOJYKTOB MO aBTOMATHU3AIMU
JOKYMEHTAI[MOHHOTO 00ECTICUECHUSI yIIPABICHUS

YMmeTs:

- [TpumensTs METOJI0TIOTHIO OPraHU3alIOHHOTO
MIPOEKTUPOBAHNUS npu aHalm3e CHCTEMBI
JOKYMEHTAI[MOHHOTO  OOECIeYEHUs]  yNpaBlICHUs B
OpraHu3alyn

Buagets:

- METOAMKOM BBIABICHUS MPHOPUTETHBIX HAaMpaBICHUI
aBTOMaTH3alluU JIOKYMEHTAIHOHHOTO obecrieueHust
yIpaBJIE€HUs B OpraHU3aluu

Couepma}me AUCHHUIIINHbI

PacnpeneneHHe BHUI0OB yqeGHoﬁ pa6OTBI " UX TPYAOCMKOCTH II0 pa3JciiaM NTUCHUILIAHBL
(0DO0).

KonnuectBo 4acoB
Bueayaur
Ne HaunmenoBanue pasennos (Tem) AyRHTOpHas opga;{
Bcero pabora
pabora
JI 113 JIP CPC
1 Beeaenne. MHbopMalmoHHas 5KOHOMHKA U €€ 0COOCHHOCTH 8 2 4 2
2 MHopManmoHHbIe MPOAYKTHI M YCIYTH KaK TOBap 2 4 2
3.  |MHdopMaIlMoHHOE MPEANTPUHAMATEIHCTBO 9 2 4 3
4 CrpykTypa pblHKa HH)OPMALMOHHBIX YCIYT, KpyIHEHIIIe 9 2 4 3
CEKTOPBI
5 CeTeBbie ¥ BUPTYaIbHBIC KOMIIAHUN B HHPOPMAIIMOHHON 9 2 4 3
IKOHOMHKE
6. JlokyMeHTaIMoOHHOE obecrnedeHne HHHOPMAHOHHOTO 10 2 6 2
PEANPUHUMATEIILCTBA
7 CrpykTypa IOKYMEHTAI[UH KOMIaHU cepbl HHPOPMAITHOHHBIX 8 2 4 2
yCIyr
8 TenaeHnuU pa3BUTHS HHOOPMAIIMOHHOTO MPEAPUHAMATEIHCTBA 9 2 4 3
) B Poccuu u B Mupe
HUTOI'O no pasoenram oucyuniurvl 70 16 34 20
KoHnTposb camocrosTenbHoit paboTsl (KCP) 2
[Mpomexyrounas arrecrauusi (MKP) 0,3
[ToaroToBka K 9K3aMeHy 35,7
OO6mas TpyJ0€MKOCTh N0 JUCIUILIUHE 108

Pacnipenenenvie BuoB yueOHOM pabOThl U UX TPYAOEMKOCTH IO pazjienaM AUCIUILTUHBI
(3DO).



KonngectBo yacos
A Bueayaut
No HammenoBanme paznaenos (Tem) yautropHas opHas
Bcero pabota
pabora
JI 113 JIP CPC
1Beenenue. MHpopmMalmoHHast )KOHOMHKA U €€ 0COOCHHOCTH 10 1 - 9
2. |MuadopmanmoHHbIe MPOAYKTHI U YCIYTH KaK TOBAp 12 1 2 9
3. |MudopmanmoHHOE NPEIIPHHUMATEIILCTBO 13 2 2 9
4 CrpykTypa pblHKa HHQOPMALMOHHBIX YCIIYT, KpyIHEHIIe 13 2 2 9
CEKTOPBI
5 CeTeBble M BUPTyalbHBIE KOMITAHHH B HH(POPMAITHOHHON 13 2 2 9
9KOHOMHKE
6. JlokyMeHTanmoHHOe obecrieueHne nHPOPMAITHOHHOTO 13 2 2 9
HpeIIpHHIMATENbCTBA
7 CrpykTypa IOKyMEHTAIIUH KOMIaHuH cepsl HHPOPMaImOHHBIX 13 2 2 9
yCIIyT
8 Tenaernnn pa3BUTHSA HHYOPMAIIMOHHOTO TIPENIIPUHAMATEIHCTBA 10 ) ) 10
" |B Poccuu u B Mupe
HUTOI'O no pasoenam oucyuniurvl 97 12 12 73
KoHTpoas camocTosrensHoM padoTsl (KCP) 2
IIpomexxyTounas arrectanus (MKP) 0,3
IToaroToBKa K 3K3aMeHY 8,7
OO61mas TpyJ0eMKOCTh 1O JUCIMILTHHE 108

®opMa npoBeeHHs ATTECTAIUH M0 TUCIUILINHE: YK3aMeH

Astop: gouent CaBuenko A.IL



