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Pabouas mporpamma nucummmabl b1.B.05.03 «Ynpasinenne apxXxuBHOU
JIeSITEIbHOCTBIO» COCTaBlIeHa B COOTBETCTBUHU C (hefiepajbHBIM TOCYIapCTBEHHBIM
oOpa3oBaTelbHBIM ~ CTaHJApTOM Bbicmiero obpazoBanusi (OI'OC BO) 1o

HAIPaBJICHUIO TIOATOTOBKK / crenuanbHOCTH 46.03.02 JIOKyMEHTOBENICHUE U

APXUBOBCACHHUC

[IporpaMmy cOCTaBWIIM:

Tonuka Mapuna BsiuecnaBoBHa,
JOIIEHT Kadeaphl,

KaHIUJAT UCTOP. HAyK, JOLECHT

Jlanckas Jlapesa BnagumuposHa,
W.o. 3aBenyrommii kadenpoii,
KaHJI. 9KOH. HayK, IOLEHT

/fonmuch
\ S

PaGouas mnporpamma muctumunasl  b1.B.05.03  «Ynpasnenue apXUBHOU
NESATEIbHOCTBIO» YTBEPKIEHA

Ha 3acefaHuu Kadeapsl o011ero,

CTPATErun4eCcKoro, MH(HOPMALIMOHHOTO MEHEIKMEHTA
1 OM3HEC-TIPOIIECCOB

npotokoist Ne 6 «11» ampens 2023 .

HN.o. 3aBenyrommii kapeapon,

KaHJI. 9KOH. HayK, TOIIEHT

YTBepxkaeHa Ha 3aceTaHUH Y4EOHO-METOINYECKON KOMUCCUH (DaKybTeTa
YIPABJICHUS U TICUXOJIOTUU

npoTokod Ne 4 «17» anpens 2023 1. , /5/

[Ipencenarens YMK dakynsreta mo0yns E.FO.

ITOJIHCH

PenieH3eHThI:

Heryna Cepreii AnexceeBud - PykoBoautens [0CcynapCTBEHHOTO Ka3€HHOTO
yupexaenus Kpacnomapckoro kpas «l ocynapctBenHslil apxuB KpacHogapckoro
Kpasi».

Kinouko Enena HukonaeBra— JI-p skoH. Hayk, nmpodeccop Kapeapbl MEHEKMEHTA
OI'BOY BO «KybaHckwuii rocynapcTBEHHBIN arpapHbld yHUBEPCUTETY, HOIICHT.



1 Hdesan v 3ap1aum U3y4YeHUs JUCUMILIMHBI (MOTYJIA)

1.1 Heab ocBOEHUS TUCHTUILIHHBI

YCBOUTH OCHOBBI YIIPABJIECHUS apXUBHOM AEATENBHOCTBIO C yYETOM HOPMAaTUBHO-IIPAaBOBON 0a3bl,
[I0Ka3aTesiel OCHOBHBIX HAIIPABJIEHUH U pE3yJIbTATOB JEATEIbHOCTH apXUBOB.

1.2 3agauy JUCHUILINHBI

- U3yYUTh HOPMATHUBHO-TIPABOBYIO 0a3y (GyHKIIMOHUPOBAHUS apXUBHOW OTPACIIH;

- ACCIIEI0BATh I10KA3aTEIM OCHOBHBIX HAIPABICHUN U PE3YJIbTATOB EATEIbHOCTH APXUBOB;

- IPHOOPECTH U 3aKPEMHUTh HABBIKH aHAIN3a aKTyaJIbHBIX MPOOJIEM Pa3BUTHS apXUBHOW OTpaciu
Y TIONCKA ONTUMAJIBHBIX IIyTE€H UX PEILICHUS.

1.3 Mecto aucuuninHbl (MOAYJisl) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl
Hucuunmua b1.B.05.03 «YnpaBineHue apXWBHOM AESATEIbHOCTbIO» OTHOCUTCA K bioky
Jucuummmnel (MOAynu), GOpMHPYEMON yUYaCTHUKOM OOpa3oBaTeNbHBIX OTHOIIEHUI Momayib 5
«OKOHOMMKO-YIIPABICHUYECKUI 1 MHPOPMALMOHHBINY» y4eOHOro I1aHa. Jucuumnimaa u3yqaercs
B 4 cemecTpe Ha 0UHOM (opMe U Ha 2 Kypce 3a04HOM POpMbI 00ydeHus1, 0a3upyeTcs Ha 3HAHUSAX,
YMEHMSAX W HAaBBIKAX, IIOJIYYCHHBIX Ha IIEPBOM Kypce IOATOTOBKM. B cBOH oyepenp oHa
o0OecrieunBaeT M3yuyeHUE CIEIYIOMIMUX TUCLUIUIMH: ApPXUBOBEJACHUE, DJIEKTPOHHBIE apXUBHI U
apXMBHBI ayTCOPCHUHI, JIOKYMEHTAllMOHHBIH M apXWBHBIM MEHEIKMEHT U JAp. YueOHas
nporpamma  aucuumiauHel - Bb1.B.05.03  «YmpaBieHnue = apXMBHOH  J€ATEIbHOCTHIO»
npeaycMaTpuBaeT IpOBEACHUE 3aHATHH B (opMe nekuuid, npakTtudeckux 3aHsaTuil. OHa
MOJIFOTOBJIEHA B COOTBETCTBUM TPEOOBAHUSAMH, NPEabsABICHHbIMU ¢ TpeboBanusmu OI'OC BO
3++. JlocTikeHue 1ieu CONPOBOXKIACTCA PACKPBITHEM Iepe]] CTyAeHTaMHu (yHIaMEHTaIbHbIX
3HAHUM OCHOB YIIPABIEHUS SKOHOMUKOW apXMBHOM OTpaciv, KOTOpPbIE B COBOKYIHOCTH C
HENpepbIBHBIM OOHOBJICHUEM U M3MEHEHMSIMU B aIlllapaTHBIX CPEICTBAX HAXOAST BaKHOE MECTO
B (QopMHpOBaHWU HWH(POPMAIMOHHO- TEXHOJOTHYECKOTO0 TOTEHIMANa NPEANPHUSITHS, YTO
o0ecrneynT NpoYyHOe U CO3HATEIbHOE OBJIAJICHUE CTYJIEHTAMHU OCHOBAMH 3HAHUH O Ipoueccax
NOJIYYCeHHUsI, XPAHEHUS, MIepeaiadd v Mpeodpa3zoBaHuss HHPOPMALUU. 3HAHWE OCHOB yIPaBJICHUS
SKOHOMHUKOM apXMBHOM OTpacid HEoOXoIuMo A ycmexa Jiro0oro cnenuainucra B chepe
JOKYMEHTOBEICHUsT M  apxuBoBeleHHMs. llepex cTyaeHTaMu pacKpblBalOTCA 3HAuEHUs
uHpOpPMaLlUU B Pa3BUTHM COBPEMEHHOro olmiecTBa. B xoxe oOydeHus CTYIEHTBHI JOJIKHBI
HAy4YUThCS CO3HATEJIBHO W pPAallMOHAJIbHO HCIIOJIb30BaTh BO3MOYKHOCTH, IPEAOCTaBIISIEMbIE
KOMITbIOTEPHOM TEXHUKOH, JUI peLIeHHUs pa3HOOOpa3HbIX YIIPABICHUECKUX 3ajiau.

1.4 IlepeyeHb IUIAHUPYEeMBIX Ppe3yJbTATOB O0y4YeHUS] MO JAWCHMILIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJIbLHOM IPOrPaMMBbI
W3ydyenue naHHOM y4eOHON AMCUMILIMHBI HAIpaBl€HO Ha (HOpPMHUpPOBAHHE Yy OOyYaroIMXcs
YHHMBEPCAJIbHBIX U 00IIeNpOdeCCHOHATBHBIX KOMITETEHIIHINA:

Kox v HanmenoBanue
HHAUKATOpa*

Pe3ynbrarsl 00y4eHHs MO JMCUMILINHE (3HACT, yMeeT, BJajeeT
(HABBIKM W/MJIM ONBIT IEATEJIbHOCTH))

I1K-9. Cioco6eH K BHEJIPEHUIO CUCTEMBI AJIEKTPOHHOTO apXMBa OpraHu3aluu

I1IK-9.1.
JleMOHCTpUpYyEeT 3HaHUS
TEXHOJIIOTUH  CHUCTEMBI
ANIEKTPOHHOT'O
XpaHEHUsl JI0OKyMEHTOB
B OpraHu3auu

3HaeT TEeXHOJOTUU CHCTEMBI QJICKTPOHHOT'O XpaHCHHUA JOKYMCHTOB
B OpraHu3anuu

YMmeer pa6OTaTL C TCEXHOJOImsMHM CHCTCMBI
XpaHCHUA JOKYMCHTOB B OpraHuU3alunu

SJICKTPOHHOT'O

Bnageer TEXHOJNOTMSMU CHCTEMBI JIEKTPOHHOIO XpaHEHMS
JOKYMEHTOB B OpraHM3aliy JUIs 3aJa4 B OOJNacTH YNpaBICHUS
ApPXMBHOH OTPACIIBIO

[1K-9.2.  Opranusyer
BHEJIDEHUE  CHUCTEMBI
AJIEKTPOHHOTO apXHBa B
OpraHu3aluu

3HaeT MpoIeaypy BHEAPECHHUS] CUCTEMBI JJIEKTPOHHOTO apXuWBa B
OpraHu3aIuu

YMmeer BHCAPATH CHMCTCMBI 3JICKTPOHHOT'O apXHBa B OPraHu3aiuu

Braneer HaBblkaMHM BHEAPEHUSI CUCTEMBI SJIEKTPOHHOTO apXHvBa B
OpraHu3aIu




Pesynbrarel 00y4deHHsT MO TUCHMILIMHE JTOCTHTAIOTCS B PaMKax OCYIICCTBICHHS BCEX
BUJIOB KOHTAKTHON M CAMOCTOSITENTLHOUM PabOThI 00YJAIOIINXCS B COOTBETCTBHH C YTBEPKICHHBIM
y4eOHBIM TIJITAHOM.

Nuaukatopel  JOCTHKEHUS  KOMIIETCHIIUH  CUMTAOTCS  COPMUPOBAHHBIMH  TIPH
JOCTHYKEHUHU COOTBETCTBYIOIIUX UM PE3YJIBTATOB 00YUYCHHUSI.

2. CTpyKTypa U cojep:KaHMe JUCHUILITHHbI

2.1 PacnpenesieHue TPyA0€MKOCTH JUCHUIJIMHBI 10 BUIAM PadoT

OO6mas TpynIo€MKOCTh TUCHUILIMHBI cocTaBiseT 3 3ad. en. (108 waca), ux pacnpeneneHue Imo
BUJaM pabOT MpeCTaBIeHO B TabnuIe

Bunabi pador Bcero yaco | ®opma o0yueHust
oYHasi 3a04Has
3 4 2 Kypc

ceMeCcTp ceMeCcTp

KonTakTHas pa60Ta, B TOM YMCIJIC:

AyauTOpHBbIE 3aHATHSA (BCEro):

3aHATHSA JIEKIIUOHHOI'O THUIIA 30 10
JlabopaTopHble 3aHITHS
3aHATHST CEMUHApCKOro TUNa (CEMHHApHI, 30 8

IPAKTUYICCKUC SaHHTI/IH)

HNuas koHTaKTHas1 padora:

KonTpons camoctostensHor padotsl (KCP) 2 2
[Ipomexyrounas arrectauus (MKP) 0,2 0,2
CamocTrosiTesibHAsi paboTa, B TOM YHCJI€: 45,8 84
Kypcosas paboma/npoexm (KP/KII)

(noocomoexa)

Konmponvnas paboma

Pegepam/acce (noocomoska)

CamocmosmenvHoe — usyuenue  pazoenos,
Camono020mosKa (npopabomka u
nosmopenue JIeKYUOHHO20 Mamepuana U
mamepuana y4eOHUKo8 u yueOHbIX NnocooOull,

no02omoeKa K 1abopamopHbvim u

NPAKMUYECKUM 3AHAMUAM, KOJLLOKGUYMAM U

m.o.)

[ToaroToBka K TEKyIIEMY KOHTPOJIIO

KoHnTpoJs:

[ToaroroBka K 3a4ery 3,8

O0mas Tpy10eMKOCTh yac. 108 108
B TOM 4YHCJIE 62,2 20,2
KOHTAKTHAasl
padora
3a4. eJ1 3 3

2.2 CTpyKTypa IMCHHILIHHBI
Pacnipenenenrie BuioB yueOHOM pabOTHI M UX TPYIOEMKOCTH TI0 pa3zesiaM AUCITUIUTHHBL. Pa3nemns
(TeMbl) TUCIMITIIMHBI, H3y4aeMble B 4 ceMecTpe (ouHas popma)



KonnuecTBo yacos
Breaynut
AynuropHast
Ne HammenoBanne paznenos (Tem) opHas
Bcero pabora
pabora
JI 113 JIP CPC

PA3JIEJI I Yrpasienne apxuBaMu

1 HopwmaruBro-nipaBoBast 6a3a GyHKIHOHUPOBAHUS apXUBHON 13 6 6 6
oTpaciu
[TokazaTeny OCHOBHBIX HaNpaBJIeHUH U PE3yIbTaTOB
JIeSITeNIbHOCTH (DefiepaTbHBIX TOCYIaPCTBEHHBIX apPXHBOB,

2. |rocymapCTBEHHBIX apXHUBOB CyObeKTOB PoccHiiCKOM 14 | 4 4 6
denepanyy, MyHUITUIATBHBIX ADXUBHBIX YUPEKIACHUN HA
2022 rox

3 Konuenius pa3Butusa apxuBHOro jJeina B Poccuiickoit 158 | 4 4 78
denepanyun ’ ’
PA3JIEJI Il ApXuBHBIA MEHEIPKMEHT
Hcropuieckne acreKThl CTAHOBJICHUS! apXUBHOTO

4. MeHemkMeHTa B Poccun. Crucrema apXuBHBIX yupexaeHuin | 14 4 4 6
B PO.

5. KaznpoBasi monmuTHKa B apXHBax. 14 4 4 6
OcHOBHEBIE POOIIEMBI B OPTaHU3AIHNA U IEATEIBHOCTH

6. COBPEMEHHBIX apPXMBOB M MEPCICKTUBHBIC ITyTH UX 14 4 4 6
peLICHHS.
AKTyalbHbIEe TIPOOJIEMBI KOMIUIEKTOBAHHSI, OITUCAHUS, yIeTa

7. Y MCTOJIb30BaHMS JOKYMEHTOB B TOCYJaPCTBCHHBIX U 16 4 4 8
MYHHIIUTIATBHBIX apXUBaX
HUTOI'O no pazdenam oucyuniumol 105,8| 30 30 45,8
Kontpons camocrositensHOH padotsl (KCP) 2
ITpomexyrounas arrectanus (MKP) 0,2
[ToaroroBka K TEKyIieMy KOHTPOJIO
OO61mas TpyI0eMKOCTh IO JUCIUILTHHE 108

[Tpumeuanue: JI — nexkuuu, [13 — npaktuueckue 3ansTus / cemunapsl, JIP — mabopatopHble
3anstusa, CPC — camocrosiTennbHast paboTa CTyJieHTa

2.3 Conepxanue pa3jiesioB (TeM) THCHHIINHBI
2.3.1 3aHATHSA JEKIMOHHOIO THIIA

Ne HanmenoBanue Coaep:xanue pasgesa (TemMbl) ®opma
pasnesa (TemMbl) TeKylIero
KOHTPOJIA
1 HopmatusHo- O0630p akTyanpHOM HOpMaTHBHO-MeTonu4Yeckoi | KoHcmekT
IIPaBOBasI 0a3a | TOKyMEHTalluH, OOECTeUMBAIONICH MOAEPKKY | JIEKIIUH,
yIpaBiIeHUS 10 yIpaBJIEHUIO JOKyMeHTanuen B Poccuu. | skcmpecc-
JIOKYMEHTaIuEN. MesxayHapoaHble HOPMBI U CTaHIApThl B chepe | ompoc
unpopmanuu u goxkymenrauuu B MCO. UCO
5127-2017 «udopmanuss U JAOKyMEHTAIMS.
CnoBaps» (ISO 5127:2017 Information and
documentation — Foundation and vocabulary).




Nnco 15489-1:2016  «Mudopmarus  u
JOKYMEHTalusl. YIpaBlIeHHE JOKYMEHTaMHU.
[Honstus u npunumune» (ISO 15489-1:2016
"Information and documentation - Records
management - Part 1: Concepts and principles").
NCO 23081- 1:2017 «Hudopmarus u
JIOKYMEHTAITHSI. [Iporeccrl yIpaBIeHUS
TOKyMeHTaMu. MeTrananHbie TokyMeHToBy» (ISO
23081-1:2017 Information and documentation
— Records management processes — Metadata
for records — Part 1: Principles). UCO 22310
«Mudopmanus u nokymenrtanus. TpeGoBaHus K
YOPaBICHUIO JOKYMEHTaAMHUCOJEpKaIIuecs B
craggaprax» (ISO/DIS 22310 Information and
documentation. Requirements for
records/documents management in standards).

[Toxazarenu ObecrieueHne  COXpaHHOCTH  JOKyMeHTOB | KoHcmekT
OCHOBHBIX ApxuBHoro ¢ouga Poccuiickoit denepanuu. | JEKIUH,
HallpaBJICHUN u | DopmupoBanune ApxuBHoro ¢onna Poccuiickoit | axcmpecc-
pe3yIbTaTOB O®enepaunn. Co3pmanue yuetHeix b/ u | ompoc
NEeATEILHOCTH aBromatusupoBannoro HCA. Ilpenocrasnenue
benepanbHbIX MH()OPMALIMOHHBIX YCIYT U HCIOJIb30BaHHE
roCy/1apCTBEHHBIX JIOKYMEHTOB
apXMBOB,
roCy/1apCTBEHHBIX
apXuBOB CyOBEKTOB
Poccniickoit
®enepanuu,
MYHHUIMITAIBHBIX
apXUBHBIX
yupexeHuit Ha 2021
roj
HcTtopuueckue WcTopus coznanus rocy1apcTBEHHbIX apXuBOB B | KoHCTIEKT
ACIIEKTHI Poccun. Hcrtopuueckuili ONBIT  yNpaBiIeHUS | JIEKIHH,
CTaHOBJICHUS nokymeHTanend u apxuBamu B P®. Cozmanue | skcmpecc-
apXUBHOTO rocy1apCTBEHHOU MH(OPMALMOHHOH | onpoc
MEHEIKMEHTa B | uHQpacTpykTypbl. Hcropus u  TEeHIEHUUU
Poccun. Cuctema | pa3BUTHA WHGOPMALMOHHOTO MEHEI)KMEHTa B
apXUBHBIX Poccun. Crucrema apxuBHBIX yupexaeHuil B PO.
yupexaeHui B PO.
Kanposast monutuka B | TpeboBanus k crnernuanuctam, padortaromux B | KoHcmekr
apXuBax. apxuBHON otrpaciu. [lonbop M paunmoHanmbHas | JEKIUH,
paccTaHoBKa KaJapoB. AJITOPUTM pa3paboOTKU M | IKCIpecc-
BHEJPEHHUS CTpaTeruu o Pa3BUTHIO | OIIPOC
YeJI0BEYECKOTr0 Kanuraga B apxXuBax.
Opranuzanus TpyJa NEpcOHala  apXHBa.
Crneuunduka ycnoBuit Tpyna ains paOOTHHUKOB
apxuBoB. HopmaTuBbl BpeMeHM Ha paboThl B
apXuBax
OcHoBHble TpoGiieMsl | Texnuueckoe cocrostHue apxuBoB. HexBarka | KoHcmekr
B OpraHM3alii U | MecTa MpH TPaJULHUOHHOM croco0e XpaHEeHHs | JIEKIHH,

JACATCIIBHOCTH

JOKYMCHTOB. HOpMaTI/IBHOC PEryJIMPOBAHUC U




COBPEMEHHBIX Mmetononorus. IlpoGrema oleHKH BHYTpEHHEH | 3Kcmpecc-

apXUBOB U | 3HAUUMOCTH JOKyMeHTOB. [IpoGneMa HexBaTku | ompoc

NEPCHEKTUBHBIE MYyTH | KBATU(UIIMPOBAHHBIX KaJIpOB. 3amura

UX PEIICHUS. uHpopMaluu. [Tpobnema YHUUYTOXKECHUS
JJOKYMEHTOB.

6 Konuenuus pazsutus | ['ocynapcTBeHHbIE u HauuoHanbHble | KoHCIEKT
apXMBHOTO [iela B | IPOrPaMMBl, B KOTOPBIX Y4acTBYET | JIEKLUH,
Poccuiickoi ®denepanbHOE apXMBHOE areHTCTBO. KoHIenus | skcmpecc-
denepanuu. pa3BuTus apxuBHOro Jena B Poccuiickont | onpoc

@enepanv:  OCHOBHBIE  HAIpPAaBICHUSA U
10Ka3aTeNu
2.3.2 3aHATHA  CeMHMHApPCKOro THHa  (MpakTHYeckue /  CeMHHApPCKHe
3aHATUA/JIa00paATOPHBbIE PadOTHI)

Ne | HammenoBanme pa3nena (tembl) | Comepaxanue pasjaesa (TeMbl) dopma

TeKy1l1ero
KOHTPOJIs

1 HopmaTtusHO-nipaBoBas 6asza | Pa3Butue xoHuemnun | Pedepar

YIPaBIEHUS TOKYMEHTALUEH. AJIEKTPOHHOI'O IPAaBUTEIIbCTBA B
Poccuu u 3a py6exxom

2 [Toxazarenu ocHoBHbIX | LugppoBoe Oynymee apxusHoit | Ompoc,
HAIpaBJIEHUH W  Pe3yJIbTaTOB | OTpaciu. OcCHOBBI | JUCKYyCCUS
JESATEIIBHOCTH benepanbHbIX | IPOSKTUPOBAHUS U(PPOBBIX
roCy/1apCTBEHHBIX apXuBOB, | apXuBOB. (OCHOBBI yIpPaBJIECHUS
roCy1apCTBEHHBIX apXuBOB | HIU(PPOBBIMU  JOKYMEHTAaMH U
cyOBEKTOB Poccniickoit | apxuBamu.
®denepanuy, MYHMIIMIIAIBHBIX
apXUBHBIX yupexaeHuil Ha 2021
roj

3 Hcropuueckue acriekTol | ApxuBHble pedopmbl 1990-2000 | Onpoc,
CTaHOBJICHUS apXMBHOTO | TOOB M WX BIUSHUE HAa | JUCKYCCHUS
MeHemkMenTa B Poccun. Cuctema | coBpeMeHHbIE TpasuLun
apXMUBHBIX yupexacHuil B PO. apXUBHOI'O MEHEIKMEHTA.

WNudopmannonHo-
JIOKYMEHTallMOHHbIE aCTEKThI
MEXXBETOMCTBEHHOTO
B3aMMOJCHCTBHSL.

4 KanpoBas monmTuka B apxuBax. Pa3zpaGoTtka u 1uiaH BHeapeHus | BeimonHeHue
CTpaTeruu o Pa3BUTHIO | MPAKTUYECKUX
4eJI0BEYECKOr0  KaluTala B | 3aJaHui
apXuBax.

5 OcHoBHbIE poOIeMbl B | YnpaBneHue ANEKTPOHHBIMU | BpinonHenue
OpraHM3alil U JeATEJIbHOCTH | apXUBaMU B 3apyOeXHBIX | MPAKTHUECKUX
COBPEMEHHBIX apXUBOB U | CTpaHax. Pernamenranus | 3anganui
NEePCIEeKTUBHbIE yTH UX | TOCYJJapCTBEHHOTO u
peleHusl. BEJJOMCTBEHHOT'O XpaHEHus

uH(pOpMaLIUU U IOKyMEHTallU1 Ha
HETPaJUIIMOHHBIX HOCUTEISIX

6 KoHuenuus pa3BuTHsi apXMBHOTO | YIpaBieHUE anekTpoHHbIMU | Ompoc,

nena B Poccuiickoit @enepanuu. | apxuBamu B 3apyOekKHBIX | JUCKYCCHS




CTpaHax. Pernamenranus
roCy1apCTBEHHOTO Hu
BEJIOMCTBECHHOTO XpaHEHHUs
nH(popMaIy ¥ JOKyMEHTAITUU Ha
AJEKTPOHHBIX HOCUTEISIX.

[Ipu n3yueHnn AUCUUILTUHBI MOTYT IPUMEHSATCS 3JIEKTPOHHOE 00yUeHUe, JUCTAaHIIMOHHBIE
obpazoBaresbHble TexHOMOorUK B cooTBeTcTBUM ¢ PI'OC BO.

2.3.3 JIaGopaTopHble 3aHATHS.
JlaGopaTopHbIe 3aHATHS - HE TIPEIYCMOTPECHEI

2.3.4 IlpumepHasi TeMaTUKA KyPCOBbIX padoT (IIPOEKTOB)

KypcoBas paboTa no qucuuIuinHe He IPelyCMOTpPEHa.

2.4 IlepeyeHb Yy4yeOHO-METOAMYECKOr0 o0ecmeyeHHs] JIsi CAMOCTOSITEJbHOH PadoOThI
00yYarouXxcs 1Mo AMcuunInHe (MOxyJ)

Ne Bug CPC

[lepeuenp  y4eOHO-METONMYECKOTO  OOECIEeUEHUs  JUCHUIUIMHBI  T10
BBHITIOJTHEHUIO CAMOCTOSTEIHHOU paboThI

1 Pedepar,
acce, TeCT

Metonuueckue pEeKOMEHJAUUU 10 IPOBENCHUIO CEMMHAPCKUX 3aHATHM,
KPYIJIBIX CTOJIOB, TUCKYCCHIT: MeTol. pekoMenaanuu / B.B. Epmonenko, /[.B.
Jlanckass, M.A. Mupomnundyenko, M.P. 3akapsu, M.B. Tomuxka, A.IL
Caguenko, /[.A. Jletkura. MUHHCTEPCTBO HAyKH M BBICIIETO 0Opa30BaHUs
Poccuiickoit ®enepanuu, KyOaHckuii rocynapcTBEHHBIH YHUBEPCHUTET. -
Kpacnonap: Kybanckuii roc. yu-T, - 2022. - 87 c.

IlonroroBka
ompocy
JKCIIpece-
oTpocCy

Mertonuueckue peKOMEHIAMK MO MOATOTOBKE NMUCHMEHHBIX PAa0OT CTyIEHTaMH:
yaeOHo-MeTonudeckoe nocodue / B.B. Epmonenko, M.P. 3akapsn, J1.B. Jlanckas,
M.A. Mupommnanuenko, A.Il. CaBuenxo, [I.A. [leTkuna. MUHUCTEPCTBO HAYKU U
BEICIIero oOpasoBaHusi Poccuiickoit ®enepanmn, KyOaHCknii TOCyIapCTBEHHBIN
yauBepcuteT. 2022. - 73 c., yTBep)KAeHHbIe Kadeapoil o0mero, CTpaTernaeckoro,
WHPOPMAIIMOHHOTO MEHEKMEHTa W OH3HEeC-TpOoIeccoB, MpoTokonm Ne2 or
22.02.2022r.

Iloaroroska
YYaCTHIO
IpyIIIOBOU
JIUCKYCCUU

@ A

Mertoauueckiue peKOMEHIAMK O MOATOTOBKE NMUCHMEHHBIX PabOT CTyIEHTaMH:
yaeOHo-MeTonudeckoe nocodue / B.B. Epmonenko, M.P. 3akapsn, JI.B. Jlanckas,
M.A. Mupomanuenko, A.Il. Cauenxo, [.A. [leTkuna. MUHHCTEPCTBO HAYKU U
BEICIIero oOpasoBaHusi Poccuiickoit ®enepanmu, KybaHCKWI rocynapCTBEHHBIIH
yauBepcuteT. 2022. - 73 c., yTBep)KAeHHbIe Kadeapoil o0mero, CTpaTernaeckoro,
WHPOPMAIIMOHHOTO MEHEKMEHTa W OH3HecC-TpoIeccoB, MpoTokonm Ne2 or
22.02.2022r.

Pedepar

Mertoauueckue peKOMEHIAMH N0 MOATOTOBKE NMUCHMEHHBIX PadOT CTyIEHTAaMH:
yaeOHo-MeTonudeckoe nocodue / B.B. Epmonenko, M.P. 3akapsn, /1.B. Jlanckas,
M.A. Mupomanuenko, A.Il. Cauenxo, [.A. [leTkuna. MUHUCTEPCTBO HAYKU U
BeIciiero obpasoBanust Poccuiickoit ®enepaunn, KybaHckuil rocynapcTBeHHBIN
yauBepeutet. 2022. - 73 c., yTBepkaeHHbIe Kadenpoil o0Iiero, cTparernieckoro,
WH(OPMAIIMOHHOTO MEHEI)KMEHTa W OW3Hec-mporeccoB, mpotokonm No2 ot
22.02.2022r.

Y4ueOHO-MEeTOANYECKHE MaTepuaibl IS CaMOCTOATEIBLHONH pabOThl 00yYaromuxcs W3 4YHClia
UHBAJIUIOB U JIMII C OIPAaHMYCHHBIMH BO3MOXKHOCTAMHU 3710poBbs (OB3) mpenocraBistoTcst B
dopmax, amanTHpOBaHHBIX K OTPAHUYCHUSM X 370POBBS M BOCTIPUSATHS HH(POPMAIIHH:

JInist a1 ¢ HapyIIEHUSIMH 3pEHUS:

— B IleyaTHOM (popme yBeTHMueHHBIM HIpUdTOM,

— B (popMe 2IIEKTPOHHOT'O IOKYMEHTA,




— B (hopme aynuodaiina,

— B meyatHoM (hopme Ha si3bIke bpaiins.

JUJist U1 ¢ HapyIICHUSIMH CITyXa:

— B miedaTHoi popme,

— B )OopMe DIIEKTPOHHOTO JIOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-JIBUTATEIIBHOTO anmapara:
— B [IeYaTHOM (opme,

— B (popMe 2IEKTPOHHOTO IOKYMEHTA,

— B (hopme aynuodaiina.

JlaHHBI TepeueHb MOXET ObITh KOHKPETH3HPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTa
oOyyJaronuxcs.

[Ipu n3yueHnn AUCUUILTUHBI MOTYT IPUMEHSATCS 3JIEKTPOHHOE 00yUeHUe, JUCTAaHIIMOHHBIE
obpazoBarenbHble TexHONIOrHH B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 JIaGopaTopHble 3aHATHS.
JIaGopaTtopHble 3aHATHS - HE TPEAYCMOTPEHBI

2.3.4 IlpumepHasi TeMAaTHKA KypPCOBBIX PadoT (IIPOEKTOB)
KypcoBast paboTa 1o AUCIUIUIMHE HE TIPETyCMOTpPEHA.

4. OnleHOYHbIE U METOANYECKHEe MATEPHAJIbI

4.1 OueHo4HbIe CPEACTBA AJS TEKYLIEr0 KOHTPOJISI YCIIeBAeMOCTH U MPOMEKYTOYHOM
arrecTanuu

OueHouHbIe CpeACTBa MpeIHA3HAYEHBI ISl KOHTPOJIS U OLUEHKU 00pa3oBaTelbHBIX JOCTHKEHUN
00y4JarmuXxcsi, OCBOMBIIMX Mporpammy yuyeOHoi muctuimuabl b1.B.05.03 «VYopasnenue
apXuBHOH aedarenbHOCTU». OIICHOYHBIE CpPEACTBA BKIIOYAET KOHTPOJbHBIE MaTepuaibl MAJis
MIPOBEICHHS TEKYIIETO KOHTPOJS B (hopMe MPaKTUUIECKUX, Jab0paTOpHBIX 3a1aHui, pedepara u
MPOMEXKYTOYHOM aTTecTalii B (hopMe BOMPOCOB K IK3aMEHY.

OlLieHOUHBIE CPENCTBA Il WHBAJIUIOB M JIMI C OTPAHUYCHHBIMU BO3MOXKHOCTSMH 3I0POBBS
BBIOUPAIOTCS C YYETOM UX HHIWBUIYAITBHBIX ICHXO()U3MUECKIX 0COOEHHOCTEH.

— MpPU HEOOXOAMMOCTH HWHBAJMJAM U JIUIAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSAMH 30POBbSI
MIPEIOCTABIIAETCS IONOJHUTENIbHOE BPEMS JJIsl IOATOTOBKU OTBETA HA SK3aMEHE;

— MpU TPOBEACHUH TPOLEAYpPHl OICHUBAHUS PE3YJIbTAaTOB OOYUYEHUsS WMHBAIHAOB M JIUIl C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI NPEAYCMATPUBAETCA UCIOJIb30BAHUE TEXHUYECKUX
CPENICTB, HEOOXOAMMBIX UM B CBSI3U C UX MHIUBHUAYATbHBIMH OCOOEHHOCTSIMHU;

— TpU HEOOXOMMMOCTH HJisi OOYyYaroIIMXCS C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 3J0POBbSI H
WHBAJIUIOB TIPOLIEypa OIICHUBAHUS PE3YJILTATOB OOYUYCHHS IO TUCIUTUIMHE MOXKET TTPOBOJUTHCS
B HECKOJIbKO »TamoB. [Ipolenypa oleHMBaHUS pe3yabTaTOB OOYYEHHS WHBAIHMIOB W JIHI] C
OTPAaHUYEHHBIMH BO3MOXXHOCTSMH 37I0POBbsI TIO0 AUCIUIUIMHE (MOIYJIO) TMpeaycMaTpruBaeT
npenocTaBieHue uHbopMmauu B ¢GopMax, aJanTUPOBAHHBIX K OTPAHUYCHHSIM HX 30POBBS U
BOCIIPUATHS UH(POPMAITHH:

Jnst nu1l ¢ HapyLIeHUAMU 3PEHMUS:

— B IIeYaTHOM (hopMe YBEIHMUEHHBIM HIPUPTOM,

— B (hopMe IEKTPOHHOTO JOKYMEHTA.

Jlst Ir ¢ HapyIIeHUsIMH CITyXa:

— B I1e4aTHOH (opme,

— B (hopme IEeKTPOHHOTO TOKyMEHTA.

Jnst vl ¢ HapylIeHUsIMHU ONIOPHO-JIBUTaTENIBHOTO amapara:

— B Ile4atHou opme,

— B (hopMe IEKTPOHHOTO JOKYMEHTA.



JlaHHBII TIEepeYyeHbh MOXKET OBITh KOHKPETH3HUPOBAaH B

3aBUCUMOCTH OT KOHTHHICHTA

00yJaronmxcs.
CTpyKTypa OlIeHOYHBIX CPEACTB JAJIsl TeKYLIeil U POMEKYTOYHOM aTTecTaluu

Kon n nanmenoBanue | Pesynbrarsl oOyuyeHus no | Haumenosanue OLIEHOYHOTO
HWHJIMKaTOpa JUCLUIUIMHE CpeACTBA
JIOCTUXKECHUS Texymui [IpomexxyTouHas
KOMITETECHIUHU KOHTPOJIb arTecranus
I1K-9.1. 3HaeT TEXHOJIOTHH cucreMbl | OnpocHl, Bormpocsr Ha
JleMoHCTpHpYyeT ANIEKTPOHHOTO XPAHCHHUS JIOKYMEHTOB | JUCKYCCHH, 3auere: 25-27
3HAHMS ~ TEXHOJOTHWil | B OpraHW3alUH, HCXOAS M3 OCHOB | MPAKTHYCCKHE
CHCTEMBI JIEKTPOHHOTO | YIPABICHUsI JOKyMEHTAUeH 3a/IaHusI
XpaHEHHsl JOKYMEHTOB | YMEeT  MPUMEHATh  TEXHOJOTHH
B OpraHu3aluu CHCTEMBI  JJICKTPOHHOTO  XpaHCHHS

JIOKYMEHTOB B OPTaHU3aIMH, HCXOJIS U3

OCHOB YITPaBJICHHS JIOKyMEHTAIHCH

Brnaneer HaBplkKaMu NpUMEHEHUS

TEXHOJIOTHI CHCTEMBI

3JIEKTPOHHOTO XpaHEHUst

JOKYMEHTOB B OpraHU3allMH,

HUCXOAsl W3 OCHOB YIPaBJICHUS

JIOKYMEHTalUei
[IK-9.2.  Opranumsyet | 3Haer KaK opranu3oBarth | IIpakruyeckue Bomnpocsl Ha
BHCAPCHUC CHUCTEMBI BHEJPEHUE CUCTEMBI DIIEKTPOHHOTIO 3alaHus. 3a4€TC: 17, 28
EKTPOHHOTO aPXHBA B | anxypa B OpraHU3aLHHI
OpraHH3aIiu

YMeer OpraHm3oBaTb BHEApPEHHUE
CHCTEMBbI 3JIEKTPOHHOI'O apXHuBa B
OpraHu3aLu

BnaneeT HaBbIKaMM OpraHu3alun
BHECAPCHUA CUCTEMBI DJICKTPOHHOI'O
dpXWBa B OpraHHu3alun

TunoBbie KOHTPOJIbHBIE 32JAHNS UJIH HHbIE MATEPHAJIbI, HEOOXOAMMBbIE JIf1 OLlEHKH
3HAHWH, YMEHUiI, HABBLIKOB U (MJIH) ONbITA AeATEJbHOCTH, XapaKTEePHU3YIOUIUX ITANbI
(¢opMupoBaHNSI KOMIIETEHIMI B IpoLiecce 0CBOCHHUs 00pPa30BaTeIbHON MPOrPaMMBbI: TEMBbI
acce, peepartos, epeueHb J1a00PaTOPHBIX 3aJaHUI U KOHTPOJIHBIX pabOT XpaHsATCs Ha Kadeape.

[IpuMepHBIN IepedeHb BOIIPOCOB U 3aJaHUI

Kontponbnas pabora

1. CoBpeMeHHOE COCTOsTHUE apXUBHOTO Jena B Poccuiickoit denepanm.
2. OcHoBBI 3ak0oHONaTeNbCTBA Poccuiickoit denepanuu 06 ApxusHoM ¢onae PO u apxusax.
3. CoBpemeHHBIE (enepalbHbIe TOCyIapCcTBEHHBIE apxuBbl Poccuiickoit denepanuu: KpaTkuit

0030p.

4. @enepanbHBIA TOCYIAapCTBEHHBIN apxuB Poccuiickoli denepannn: NCTOPUs, XapaKTepUCTHKA,
aHanu3 GoHI0B (Ha BHIOOD).
5. TocynapctBeHHbI apxuB cyOwbekTa Poccuiickoit ®enepanuu: HCTOpUS, XapaKTepUCTHUKA,
aHanu3 GoHI0B (Ha BEIOOD).
6. BenoMmMcTBeHHOE apXMBHOE YUpEXKJACHUE: HCTOPHUSA, XapaKTepUCTHKa, aHainu3 (OHIOB (Ha

BBIOOD).

7. Poccuiickoe 0011€cTBO MCTOPUKOB-apXHUBHUCTOB: UCTOPHS U POJb B COBPEMEHHOM apXHMBHOM

ACIIC.

8. BriusiHre MOTUTHYECKOM, SKOHOMHYECKON, COIMAIBHOM U IPYTruX cdep KU3HU 00IIecTBa Ha
M3MEHEHHS B apXUBHOM JIETIE.




9. llemo3uTapHOoe XpaHEHHE TOKYMEHTOB TrOCylapcTBEHHOW dYacTu ApxuBHOro (onma PO u
BOTIPOCHI IOCTYITHOCTH apXUBHOU MH(POPMAIIH.

10. Iopsnok 3KCHepTH3bl IIEHHOCTU JOKYMEHTOB B TOCYIapCTBEHHOM apXuBe. ABTOMaTH3alLUs
apxusHoro jiena B 1980-1990-e rr.

11. ApxuBHbBIE HHPOPMAILIMOHHBIE TEXHOJIOTUH HA COBPEMEHHOM JTarle.

12. TlpumeHeHue aBTOMAaTU3UPOBAHHBIX CHUCTEM OOpaOOTKM W300pakeHW Ui pecTaBpanuu
JTOKYMEHTOB.

13. DTuka B apXuBax: MEXIyHAPOAHbIC ITUUECKUE HOPMbI TOBEACHUS apXHUBHUCTOB.

14. OcHoBHbIE MpaBuia pabOThl FOCYAAPCTBEHHBIX M BEIOMCTBEHHBIX apXHWBHBIX OpraHU3aIuil.
15. ConmanbHO-IICUX0JIOTHYECKHE aCIIEKThI MPO(EeCcCUu apXuBUCTA

Tecm

Bapuanm 1

1. B Hacrosimee Bpemsi ¢enepaibHbIM OPraHOM HCIOJIHUTEIBHOW BIACTH, OCYIIECTBIISIOIIAM
(GYHKITUH 110 OKa3aHUIO TOCYIAPCTBEHHBIX TO JIeIIa, SIBISICTCS:

a) ['maBHOe apxuBHOE ynpasienue (I'maBapxuB);

0) denepaibHOE apxuBHOE areHTcTBO (PocapxuB);

B) ®enepanpHas apxusHas ciyxoa (DAC).

2. Ortpacnb apXMBOBEIEHUS, 3aHMMAIOIIASCS PACCMOTPEHHUEM MPHUHIUIOB M METOOB,
H€06XO[[I/IMI)IX AJI ITIOATOTOBKH JOKYMCEHTOB K Hy6n1/11<au1/m, Ha3bIBACTCA:

a) apXUBHAasl CTAaTHCTUKA;

0) apxeorpadusi;

B) apXHUBHOE TIPABO.

3. Pacronoxute HaMMEHOBaHMsI XPAHWIUIL MUCbMEHHBIX MaTepuajoB B TMOpPSJIKE UX
cymectBoBanus ¢ XI mo XIX B. (o1 GoJsiee paHHETO K MMO3HEMY):

a) XpaHWJIUIIA IPU KOJUIETHSIX;

6) Hapckuii (I'ocynapcTBEHHBIN) apXUB;

B) ['ocynapea Ka3zHa;

r) ApxuB Munucrepcrsa mneparopckoro JlBopa.

4. OpraHu3anus Wid JIMIO, B JAEATEIbHOCTH KOTOPBIX OOpa3yercs NOKyMEHTaJbHBIH (oH,
Ha3bIBACTCS

5. JlaiiTe HauMeHOBaHMA KIacCU(UKAMOHHBIX TPU3HAKOB IPYIITUPOBKY JIeN B Ipezenax GpoHaa:
a) 10 CYIIECTBOBABIINM U CYIIECTBYIOIIMM CTPYKTYPHBIM MOIpa3/IeJICHUSM — ;
0) HO YyupexIeHUsM M JMLaM, COCTOSIBIIMM B Iepenucke ¢ QoHgooOpa3oBaTesieM —

b

B) 110 Ha3BaHUSAM YUPEXKIECHUH WM (haMUIInsAM JIUI — aBTOPOB JOKYMEHTOB —

6. CucTeMaTH4ecKoe IIOIOJIHCHHUE apxuBa HNOKYMCHTaMH B COOTBCTCTBHU C C€Io HpO(bHHCM
Ha3bIBACTCA

7. TeMaTH4eCKUM 3aIIpOCOM Ha3bIBAETCS:

a) 3ampoc, HaMpaBJICHHBIM Ha oOecredyeHrue MpaB U WHTEPECOB TpaxkaaH (O TPYJAOBOM CTaxke,
pasMepe 3apabOTHOM TIJIaThI U T.1.);

0) 3ampoc, HaMpaBJICHHBI Ha BBIABIEHHE HWH(OpPMAMKM TIO KOHKPETHOM TeMe W
JIOKYMEHTaJIbHOE TIOTBEPIKICHIE KaKOro-Tn00 (axTa;

B) 3ampoc 00 UCTOPHH CEMbHU, POAA.



8. Crnenyronue yciyrd rocyJapCTBEHHBIM apXHWB HE MPABOMOYEH MPENOCTABIATh HA IUIATHOU
OCHOBE:!

a) KOMMPOBAHHUE WM BBIABICHHE JIOKYMEHTOB IS OPTaHOB MPOKyparypsl, cyaa, MBJl u ®Cb,
KOMUCCHH TI0 peabUIUTAIIMH KEPTB TOJUTHICCKUX PETIPECCHM, JIIsl OPTaHOB MPEICTAaBUTEIILHON
U UCTIOJHUTEIHHON BIIACTH;

0) UCTIOJTHEHUE TeHEAIOTMYECKUX 3aIIPOCOB, 3aIPOCOB MO UCTOPUH YUPEXKICHUN U OpraHu3aluii;
B) CPOYHOE MPEAOCTaBICHHE [ Ui pabOoThl B YUTATLHOM 3aJle.

9. Hayano cTuXWiiHOM KOMIIBIOTEpU3ALIMK TOCYJApCTBEHHBIX apXWBOB B Poccuu, co3nanue
cTpaxoBoro ¢oHaa U (GoHAa MONTB30BAHUS IMyTeM OLUGPOBAHHS MCTOYHUKOB XapaKTEPHO IS
nepuoa;

a) ¢ konna XIX B. 10 nepBoit mosoBuHbl 1950-X rT.;

0) ¢ 1950-x no nepBoii motoBuHBI 1980-X IT.;

B) BTOpO# 1osioBuHBI 1980—1990-x rT.

10. B 1917 r. Coro3 poccuiickuX apXUBHBIX JA€ATEICH BO3IIaBUIL:
a) A.C. Jlanmo-/laHuIeBCKHIA;

6) M.H. [ToxpoBckuii;

B) C.O. llImuar.

11. K dbenepanbubiM OpranaM UCHOIHUTENBHOM BJIACTH, YIIOJIHOMOYEHHBIM B 00JIACTH apXHUBHOTO
7ierna, He OTHOCUTCSL:

a) denepanpHOE apxuBHOE areHTcTBO (PocapxuB);

0) Bcepoccuiickuit eHTpaJIbHBIA UCIIOTHUTEIIbHBIA KOMUTET

(BLUK);

B) MuHucTepcTBO KynbTypbl Poccuiickoii denepanui.

12. Otpacib apXUBOBEICHHUS, 3aHUMATOIIASICS Pa3pabOTKON U MCIIOIH30BAHHEM KOJTMUSCTBEHHBIX
METOJIOB 10 OTHOIICHUIO K IOKYMEHTHON HH(pOPMAIIMN U MAaCCOBBIM UCTOYHUKAM, Ha3bIBACTCS:
a) apXMUBHasl CTATUCTHKA;

0) apXUBHBII MEHEIKMEHT;

B) apXMBHOE TEPMUHOBEJICHHE.

13. Haumenblnas enuHMIIA CUeTa KOJUYECTBA JOKYMEHTOB, TPEJCTABISAIOMIAast CO00
COBOKYITHOCTh JIOKYMEHTOB JMOO OTAENbHBIA (pu3mdeckun 00OCOONEHHBINM JIOKYMEHT,
MTOMEIICHHBIN B OTJAEIBHYIO 00JI0KKY, Ha3bIBACTCSI

14. JlaiiTe HanMeHOBaHUS KITaCCU(PUKAITMOHHBIX TPHU3HAKOB TPYIITMPOBKH JIEN B Tpeeax (GoHa:
a) Mo MepUoiaM M JjaTaM, K KOTOPbIM OTHOCSTCS IOKYMEHTBI — ;

0) 1o BUIaM U Pa3HOBHUIHOCTSM €]l U JOKYMEHTOB — ;

B) ¢ yueToM (QyHKIUHU (oHA000pa3oBaTeNs — ;

15. COBOKYHHOCTL 0co00 HCHHBIX W YHUKAJIBHBIX JOKYMCHTOB, XpPAaHUMbBIX Ha CIICIIHAJIbHBIX
3alIUIICHHBIX HOCHUTEIAX Ha cnyqaﬁ YTpaThl OpUruHaia, Ha3bIBACTCsA

16. ConnanpHO-PaBOBBIM 3alIPOCOM HA3bIBACTCS:

a) 3a1poc 00 UCTOPHH CEMbH, POJA;

0) 3ampoc, HalpaBJICHHBI Ha BbIABIEHHE HWHGMOpPMAMKM IO KOHKPETHOM TeMmMe WM
JOKYMEHTaJIbHOE MOATBEPKICHNUE KaKOro-110o (akra;

B) 3aIpocC, HAalpaBJIeHHbIN Ha oOecrieyeHne npaB U HHTEPECOB

rpax/at (0 TpPyZAOBOM CTa)ke, pa3Mepe 3apadOTHON IUIaThl U T.1.).



17. Cnenyroniue yciayru rocyapCTBEHHBIM apXUB MOKET MPEJOCTABIIATh HA IUNIATHOM OCHOBE:

a) COLMAJIbHO-TIPABOBBIC 3aMpPOChl TPAXIAH O PENPECCUsiX, pacKyJaunBaHUM, NPeOBIBAaHUM B
KOHIIJIArepsix;

0) NOAroTOBKAa M IPOBEAECHHUE BBICTABOK JIOKYMEHTOB, 3KCKYpCUH 110 apXWBY, JIEKLHUH,
TEMaTUYECKUX BEUEPOB;

B)  IIPElOCTAaBJIEHHWE  JIOKYMEHTOB  BO  BPEMEHHOE  II0JIb30BAHHWE  OPraHU3aLUsAM-
(doHn000pa3oBaTesIAM AJIs CIYKEOHOTO MOJIb30BaHMUS.

Bonpocsl 1151 OATOTOBKH K 3a4€TY:

1.HopmaruBHO-nipaBoBas 6a3a (pyHKIIMOHHUPOBAHUS apXUBHOM OTpaCIIH.

2. Ananu3 nokasarenieil OCHOBHBIX HAIIPABICHUH U PE3YyNbTaToOB JESATEIbHOCTH (peaepanbHbIX
roCyJapCTBEHHBIX apXUBOB, IOCYJIapCTBEHHBIX apXWBOB cyObekTOB Poccuiickoit ®enepanuu,
MYHULHMIAJIBHBIX apXUBHBIX yupexaeHui Ha 3a 2010-2020 rr.

3. Iloka3arenb OCHOBHBIX HAllpaBICHUN U pE3yJbTATOB JEATEIBHOCTH apXxuBOB: ObecrneueHue
COXPaHHOCTH JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit deneparuu.

4. Iloka3aTeslb OCHOBHBIX HallpaBICHUN U PE3yJIbTaTOB AESITEIbHOCTH apXxuBoB: dopmupoBaHue
ApxusHoro ¢onaa Poccuiickoii Denepanun.

5. Iloka3zarenb OCHOBHBIX HANpaBIEHUW W PE3YJIbTATOB ICATEIBLHOCTH apxuBoB: Co3maHue
yuetHbIX b/l n aBTomarusuposanHoro HCA.

6. Iloka3arenb OCHOBHBIX HalpaBICHUM U pe3yJIbTaTOB JIEATENbHOCTU apxUBOB: IIpenocrapnenue
MH(POPMALMOHHBIX YCIIYT ¥ UCIOJIb30BAHUE JOKYMEHTOB.

7. IlopTper COBPEMEHHOTO apXUBHUCTA.

8. LlnudpoBbie koMIETEHIMU paOOTHHUKA apXHBA.

9. CpencrBa AONOJHEHHOW M BUPTYaJbHOM PEATbHOCTH B MOJATOTOBKE CIIELMATIUCTa apXUBHOU
OTpAacCIIH.

10. Ananu3 KaJJpoBOro cOCTaBa apXuBa.

11. ITpoGneMbl MOATOTOBKH CIIELIMATUCTOB ApXUBHOM OTpaciu.

12. IlpaBoBbI€ BOIIPOCHI KOMIUIEKTOBaHHS apXUBOB JOKYMEHTaMU JIMYHOTO MTPOUCXOKICHUS U UX
MCIIOJIb30BaHMS.

13. DneKkTpoHHbIE TOKYMEHTBI JIMYHOTO MPOUCXOXKIECHUS KaK HOBBIM OOBEKT KOMIUIEKTOBAHUS
rOCyAApCTBEHHBIX U MyHULIUTIAIIHBIX apXHUBOB.

14. IlpeameTtsl B cocTaBe JIMYHOrO (oHIA: MpoOIeMbl IIpHEMa Ha XpaHEHUE, ONHUCAHUs, y4YeTa,
WCIIOJIb30BaHUS.

15. OcobenHocTu opraHuzanud padOThl C ay[IMOBU3YaJbHBIMM JOKYMEHTaMH JIMYHOIO
IIPOUCXOKICHUS B CIIELUAIM3UPOBAHHBIX U HECTIELUATN3UPOBAHHBIX apXUBaXx.

16. TocynapcTBeHHbIE M HallMOHAJbHbIE MNPOTPaMMbl, B KOTOpPBHIX ydacTByeT PDenepajibHOE
ApXUBHOE areHTCTBO.

17. Konnenuus pa3BuTHs apXuBHOTIO Aena B Poccniickort denepanni: OCHOBHBIEC HAIIPABICHUS U
NoKa3aTenn

18. Pesynmbratel mporpammbl mHGoOpMaTuzanuu DdenepanbHOTO apXMBHOTO AareHTCTBA W
MOJBEAOMCTBEHHBIX eMy yupexaeHuil Ha 2020 — 2030 rr.

Kpurtepun oneHuBaHus mo 3a4ery:

«3aUTEHO»: CTYAECHT BIAJEET TEOPETUUECKUMHU 3HAHUAMM 10 JAHHOM TUCUUILIMHE, 3HAET
KOMIUIEKC MHCTPYMEHTOB BHEAPEHHSI U PAa3BUTUS OEPEKIMBOTO YMPABIECHUS M MPOU3BOJICTBA,
JIOTTYCKaeT HE3HAYUTENIbHbIE OMIMOKH; CTYAEHT yMEeT NpPaBUIBLHO OOBSICHATH Marepuan Io
METOJUKE OIIEHKH U YIIyUIIeHUs pe3yIbTaTUBHOCTH (DYHKIIMOHMPOBAHUS CUCTEMbI MEHEKMEHTA
Ka4eCTBa KOMITAHUH, WITIOCTPUPYS €ro IpUMEPAMHU.



«HE 3aUTCHO»: MaTepual He YCBOCH HWJIM YCBOCH YaCTUYHO, CTYACHT 3aTpPYIHSICTCS
NPUBECTH MPUMEPHI MO KOMIIETCHLUSAM W TEOPETUYECKOMY MaTepHaily, yueOHble 3aJaHusi He
BBIMOJIHIII, TPAKTHUECKHE HABBIKUA HE CPOPMHUPOBAHBI, TOBOJILHO OTPaHHMYCHHBIH 00bEM 3HAHUI
POTrPaMMHOTO MaTepHaa.

O11eHOYHBIE CPEICTBA [Tl HHBAIK/IOB U JIUI[ C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMHU 3[0POBBSI
BBIOMPAIOTCS C YUETOM UX MHIUBHUIYATbHBIX MCUXO(U3NIECKUX 0COOCHHOCTEH.

— IpY HEOOXOAMMOCTH MHBAIH/IAM H JIUI[AM C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 310POBbSI
NPEAOCTABIISCTCS TOTOJHUTEILHOE BPEMs JIJIs IIOAITOTOBKH OTBETA HA 3K3aMEHE;

— MPU TMPOBEACHUH TPOIETYPhI OIICHUBAHUS PE3YJIbTATOB OOyUCHHS WHBAJIHUIOB M JIUIL C
OIrpaHUYCHHBIMH BO3MOKHOCTAMHU 300POBBA MPECAYCMATPUBACTCA HCIIOJIB30BAHUC TCXHHUYCCKHX
CPENICTB, HEOOXOAUMBIX UM B CBSI3M C MX MHAUBUIYaIbHBIMUA OCOOCHHOCTSIMH;

— [Ipu HeO6XOI[I/IMOCTI/I JJIS 06yt1a10u11/1xc;1 C OrpaHMYCHHBIMU BO3MOKHOCTAMU 310POBbBA
U WMHBAIMAIOB MpOIEAypa OICHUBAHHUS pPE3YJIbTAaTOB OOYYCHHUS TI0 AUCHUILUIMHE MOXKET
MIPOBOJMTHCS B HECKOJILKO ATAIIOB.

[Mporenypa OleHUBaHUS PE3YJIBTATOB OOYYEHHS WHBAJIMIOB U JIMI[ C OTPaHHYCHHBIMHU
BO3MO)KHOCTSIMH  37I0POBbSI 110 JUCIHMILIMHE (MOMIY/II0) MPEIyCMaTPUBACT MPEIOCTABICHUE
uHpopmanuu B QGopMmax, aganTHPOBAHHBIX K OrPAaHHUYCHUSAM HX 370POBbS M BOCIPHITHS
uHpopManuu: [l 1ui ¢ HapyIEeHUsIMU 3pEHUSL:

— B Ie4aTHo# (hopme yBeTMISHHBIM HIPUPTOM,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

JIoist LT ¢ HAPYIICHUSIMHE CITyXa:

— B TICYATHOH (opme,

— B (hopMe TEKTPOHHOTO JTOKYMEHTA.

Jlnis i ¢ HapyUIeHUsSIMU OMTOPHO-ABHUTATEIbHOTO amnmapara: — B Me4aTHOM ¢opme, — B
dopMe DIEKTPOHHOro JOKyMmeHTa. JlaHHBIA TEepeYeHb MOXET ObITh KOHKPETH3UPOBAaH B
3aBUCHUMOCTH OT KOHTUHICHTA O6y‘-IaIOHII/IXC$I.

5. [lepeyeHb y4eOHOI JuTEPATYPHI, HHPOPMALMOHHBIX PECYPCOB M TEXHOJIOTHIi

[Teuarnbie uznanus, BriaroueHHsle B PIIJ[, orpakeHsl B anekTpoHHOM Katanore HayuHou
oubnuotexu Kyol'Y mo agpecy: http://megapro.kubsu.ru/MegaPro/Web u cooTBETCTBYIOT HOpMaM
obecnieyeHHOCTH JuTepaTypoil cormacHo ®T'OC BO 3++.

B mepeueHp BKIIIOUEHBI TOJIBKO HEOOXOMMMBIE sl u3ydeHus AucHUIumHbl ObC,
npodeccuoHanbHble 0a3bl  JaHHBIX, HWH(GOPMAIMOHHBIE CIPABOYHBIE CHUCTEMBI, PECYPCHI
CBOOOJTHOTO JIOCTyIa, COOCTBEHHBIE OJIIEKTPOHHBIE 00pa3oBarelbHbIE W HMHQPOPMAIMOHHBIC
pecypcbl KyoI'V.

5.1 YueOnas suTeparypa:

1) TenpuapoB, A.Jl. ApxuBoBenenue: YueOHoe nocobue ans Oakanaspos / A.J[. TenpuapoB. —
Mocksa: JlamxkoB u K, 2020. - 184 c. - URL: https://znanium.com/catalog/product/1091155 (nara
oOpamenus: 12.02.2021. - ISBN 978-5-394- 03033-8. - TekcT : 2eKTPOHHBII.

2) Koznos, B. I1. ApxuBoBeneHue: yueOHUK U TpakTuKyM Uit By30B / B. I1. Ko3noB. — MockBa
: M3narensctBO FOpaiT, 2021. — 329 ¢. — (Bricmee obpazoBanne). — ISBN 978-5- 534-14066-
8. — Tekct : nsnexrponHblii // OOpa3zoBarenbHas miatrgopma FOpaiit [caiir]. — URL:
https://urait.ru/bcode/467743

3) Packun, /1. U. ApxuBoBenenue: yueOnuk s By3oB / JI. W. Packun, A. P. CokonoB. — MockBa
: M3narensctBO FOpaiit, 2021. — 383 ¢. — (Bricmee obpazoBanne). — ISBN 978- 5-534-00870-
8. — Tekct : nsnexrponHnblii // OOpa3zoBarenbHas miargopma FOpaiit [caiitr]. — URL:
https://urait.ru/bcode/468969.

5.2. lepuoanueckasi JuTepaTypa
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IleuaTHBIC NEPUOANYICCKUC H3JAHUA BXOIIAT B «HepequL NMEYaTHBIX HNECPUOANYCCKHX

U3JaHUi, XpaHALUXCS B ¢bonne Hayunoit oubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WW  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHUA, C
yKa3aHUEM aJipeca caiTa 3JIEeKTPOHHOH BEPCUM XKypHana, U3 0a3 JaHHBIX, JOCTYN K KOTOPHIM
umeet KyoI'VY:

1. basel ganHbix kommanuu «MBUHC» https://eivis.ru/ 2. DnekrpoHHas OuONIHOTEKA
GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJIe COBPeMEHHbIe MNpo(eccHOHAIbHbIE 0a3bl
AAHHBIX U HH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
OnekTpoHHO-0nbIMoTeunsie cuctemsl (3bC):
1. O6pasoBarensHast miarhopma «FOPAWT» https://urait.ru/
2. 9BC « YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAVIH» http://www.biblioclub.ru/
3. OBC «BOOK .ru» https://www.book.ru
4. 9bC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com
IIpodeccuonanbubie 6a3bl JAHHBIX
1. BuptyanbeHbIil unTansHbi 3a1 Poccuiickoit rocynapcteernoi ouonuoreku (PI'b) https://Idiss.rsl.ru/;
2. XKXypHan «Ycnexu HU3HIeCKUX HayK» (AIEKTpOHHAs Bepcus) https://ufn.ru/;
3. MUAH. [TomHoTeKCTOBas KOJUICKIIMS MaTeMaTnIeCKuX )ypHaJioB http://www.mathnet.ru/;
4. XKypnan «KBanToBast 2eKTpoHHKa» (dIIeKTpoHHAs Bepcus) https://quantumelectron.lebedev.ru/arhiv/
5. Hayunas smekrponnas onbnmmoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;
6
7
8

. HatimonanwHas anekrponHas oubnuoreka https://rusneb.ru/;
. [Ipesunenrckas 6ubnuoreka um. b.H. Enpuunna https://www.prlib.ru/;

B[l CSD-Enterpris KemOpmmkckoro 1meHTpa Kpuctamiorpapudeckux maHHeix  (CCDC)
https://www.ccdec.cam.ac.uk/structures/;
9. BA xypHalioB 1O  pa3nuuHBIM  oTpaciusiM  3HaHuii  Wiley  Journals  Database
https://onlinelibrary.wiley.com/;
10. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
11. [TomHOTEKCTOBAS KOJMJIEKIHS )KYPHAIOB KOMIAHUK AMEPHUKAaHCKOTO (pU3NUecKoro obmiecTBa American
Physical Society (APS) https://journals.aps.org/about;
12. BJ] marentHOoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;
13. Pecypcwl Springer Nature (kypHanbl, kHurH): https://link.springer.com/ https://www.nature.com/
https://experiments.springernature.com/sources/springer-protocols http://materials.springer.com/
14. ApxuBbl HayuHBIX >KypHaJoB Ha Poccuiickoil mnardopme Hayunbsix >xypHanoB HOMKOH
http://archive.neicon.ru/;
15. YauBepcurerckas uadopmanuonnas cuctema POCCUSA (YUC Poccus) http://uisrussia.msu.ru/;
16. "Jlexkropuym TB" - Buneonekuu Bexymumx ekropoB Poccun http://www.lektorium.tv/;
17. BJl SciFindern (CAS) (onnaiiH-cepBuC a1l TIoMcka MHGOpMaLuK B OONAaCTH XUMHH, OMOXUMMHU,
XUMAYECKOW WH)XKEHEPUH, MaTepUAIOBEICHHS, HAHOTEXHOJIOTHIA, (U3UKH, TEOJIOTHH, METAJUTYPTHU U JIp.)
https://scifinder-n.cas.org/;
18. Freedom Collection — MOTHOTEKCTOBAS KOJUIEKITUS SIEKTPOHHBIX )KYPHAIOB 10 Pa3IMYHBIM OTPACIIsIM
3HaHMii u3narenscTBa Elsevier https://www.sciencedirect.com/;
19. BJ] Academic Reference (CNKI) (eaunas mouckoBasi miargopma 1O HayYHOUCCIIEIOBATEIBCKUM
paboram  KHP.  Temarmka  mMOKpbhIBaeT  BCE  OCHOBHBIC  JUCIHHUIUIMHAPHBIE  00JIACTH
https://ar.cnki.net/ ACADREF.
HNudopmannonnbie cipaBoYHbIe CHCTEMbI
1. Koncynsrant Ilmoc - cnpaBoyHas mpaBoBasi cucteMa (JIOCTYN IO JIOKaJbHOM CETH ¢ KOMIIBIOTEPOB
OMOIHOTEKH)
Pecypcel cBoboHOTO JOCTYNa
1. KuGepJleannka http://cyberleninka.ru/;
2. AMepuKaHCKas nareHTHas 0asa JaHHbIX http://www.uspto.gov/patft/
3. MuHuCTEPCTBO HayKHu U BBICIIIETO o0Opa3oBaHus Poccuiickoi Denepanuu
https://www.minobrnauki.gov.ru/;
4. ®enepanbHsiii mopran "Poccuiickoe odpazoBanue" http://www.edu.ru/;
5. Enunas xomnexius udpoBsIx 00pa3zoBarenbHBIX pecypcoB http://school-collection.edu.ru/ .
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6. IIpoexr l'ocymapcTBeHHOTO HWHCTHTYyTa pycckoro si3bika mMmeHm A.C. Ilymknaa "OOpa3oBanme Ha
pycckom" https://pushkininstitute.ru/;

7. CnpaBoyHO-HH(OPMAMOHHEIHN opTan "Pycckuii a3pIk" http://gramota.ru/;

8. Cnyx0a TeMaTHYeCKHUX TOJIKOBBIX CI0Bapei http://www.glossary.ru/;

9. CrnoBapu u sHmmKIoneann http://dic.academic.ru/;

10. O6pazoBarensHBIHA mopTan "Yueba" http://www.ucheba.com/.

CoOcTBeHHbBIE J1eKTPOHHBIE 00pa3oBaTeIbHbIe M HH(popMannoHHbIe pecypcsl Kyol'yY

1. DnexTponHsIit karanor Hayunoit 6ubmmoreknu Kyol'Y http://megapro.kubsu.ru/MegaPro/Web

2. DnexTpoHHas OMbIHOTeKa TPyIOB yueHbix KyolyY

http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

3. OTkpbITas cpefa MOIYIBHOTO quHamMuuyeckoro ooyuenus Kyol'V https://openedu.kubsu.ru/

4. baza y4eOHBIX TIUIAHOB, YYEOHO-METONWYECKHX KOMIUIEKCOB, IyOnmuKamuii W KoH(pepeHIHun
http://infoneeds.kubsu.ru/

5. OnexrponHsbIi apxuB gokymeHToB KyOI'Y http://docspace.kubsu.ru/

6. MeTonnyeckue ykazaHus /s 00y4aOIMXCs 10 OCBOEHUIO M CHUIITMHBI (MOAYJIsI)

Ilo xypcy mnpenycMOTpeHO NpOBEJCHHME JIEKLIMOHHBIX 3aHATUH, HAa KOTOPBIX JAETCs
OCHOBHOW CHCTEMAaTH3UPOBAHHBIM MaTepua, MPaKTHUECKUX 3aHATHH, KOTOpbIe HANpaBJIeHBI HaA
dbopMupoBaHUE 3HAHUN U YMEHUH, IPEIYCMOTPEHHBIX KOMIIETCHIIUAMHU.

OcBoeHne AMCUUIUIMHBI TIPEAYCMATPUBACT MPOCIYIIMBAHWE JIEKIMH W TPOBEACHUE
HPaKTUYECKUX paboT.

Jlist TIyOOKOTO M3y4YeHHUs AUCIUIUINHBI HACTOSITETIbHO PEKOMEH Ty eTCSI:

— CHCTEMaTM4YeCKH TOTOBUTHCS K IMPAKTUYECKUM 3aHATUAM 110 Y4YeOHBIM IOCOOMSIM,
HAYYHBIM CTaThsIM B )KypHaJax, a TAKKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBINIOJIHATH IPAKTUUECKHUE 3aJaHNs, TOTOBUTH pedepaTsl U CCe.

BaxnelmuM »3TaroM Kypca SBISIETCS CaMOCTOSTeNbHas padoTa IO TUCIHILINHE
«YIpaBieHUE apXUBHOM JI€STEIbHOCTHION.

KoHTpoITs caMOCTOSITENTEHOM paOOThI OCYIIECTBISICTCS

a) TeKYLIUH KOHTPOJIb OCYIIECTBIISIETCS €KEHEISJIbHO B COOTBETCTBUE C IIPOTPaMMOii
3aHATHH;

0) MNPOMEXKYTOYHBIH KOHTPOJIb [0 HWTOraM OCBOEHHS pa3feiioB JUCIUILIMHbBI
OCYIIIECTBIIAETCS B pOpMe 3aueTa.

Ha cemmHapckux 3aHATHSX W OpU HOATOTOBKE K HUM (caMocTosiTelIbHas paboTta)
NPUMEHSIOTCS MHTEPAaKTHBHBIE 00pa30BaTEIbHBIC TEXHOIOTHH.

MeToauuyeckne peKOMEHIAIUH 110 HATTMCAHUIO KOHCIIEKTA HA JIEKIHOHHOM 3aHATHHU

PexomeHmanmm CTyeHTy 10 HalMCAHWIO KOHCTIEKTA Ha JICKIHOHHOM 3aHITHU:

—  HEOOXOAMMO MOJHOCTBIO MpPOCIyIIaTh HEeOONbIION HH(POPMAIMOHHBIA OJOK H3
OJTHOTO MJIM HECKOJBKUX TPETIOKEHNH, KOTOPBIE PACCKa3bIBAET MPETIOIaBaTelbh B PAMKAX TEMBI;

— HEoOXOAMMO COKpaTUTh €ro, OCTaBUB Haubosiee CYIIECTBEHHBIE 3JIEMEHTHI, He
3aIMChIBasi BBOJAHBIE CI0BA M N30BITOYHBIC MTOSCHEHMS,

—  peKoMeHJyeTcsi 00s3aTelIbHO HCIOJIb30BaTh IEPEeUYeHb COKpAIIEHUH MO JaHHOH
JVCIIATUTHAHE;

—  HEoOXOAMMO OTMEYaTh B KOHCIIEKTE Hanbosee CIOKHbIE JJIsi TOHUMAaHUs MOMEHTHI,
Ha KOTOpBIE, B TOM YHCIIE, YKAa3bIBACT U MPEIIOaBaTENb;

— 1O OKOHYaHWU JIEKIMH PEKOMEHAyeTcs 3aJaTh  YTOYHSIOLIME  BOMPOCHI
NPETNOaBaTeNI0 U TOJIYYHTh PAa3bsCHEHHS IO TIOJIOKSHHUSM MPOHICHHON JIEKIMU, KOTOpHIE
BBI3BIBAIOT HEMTOHWMAaHHE WM COMHEHHUS;

—  CIIeTbI0 JOPaOOTKH TEKCTa HEOOXOIMMO B IIEPHOI I1ay3 Ha JICKIHH HITH TIOCIIE JIEKITUU
BOCCTAaHOBHUTh TEKCT B IaMSATH, WCHPABUTh OIIMOKHM, pacliM(poBaTh HE NPUHATHIE paHee
COKpAIIIEHUS U 3aMOJTHHUTH MPOITyIIeHHBIE MECTa

— OKOHYAaHMHU JIEKIIMH PEKOMEHIYETCs BBIACIUTH MapKepOM OIpPEeSICHUs KIHOUEBBIX
TEPMUHOB, Ha3BaHHUS TEOPHI U TTOIXOI0B, DJIEMEHTHI KJIacCU()UKAIIUH U T.1I.

MeToauuyeckne peKoOMeHAalMH M0 MOAr0TOBKe YCTHOIO 10KJIa1a
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Pedepar kak Bug camMocToATEeNbHOH pPabOTBI B Y4eOHOM IIporecce CIocOOCTBYET
(opMHUPOBAaHUIO HABBIKOB MCCIIEIOBATEIBCKONW pabOTHI, paCIIMPSET O3HABATEIbHBIE HHTEPECHI,
pa3BUBAET HABBIKM KPUTUYECKOTO OCMBICICHHUS MOJIy4aeMoil HHPOpMAaLIUU.

[Ipu moaroroBke pedepara Mo 3aJaHHON TeMe CTYIACHT COCTaBIseT IUJIaH, MoJAOUpaer
OCHOBHBIE HMCTOYHHKU. B mporecce paboThl ¢ MCTOYHMKAMH CHCTEMAaTU3UPYET MOJyYeHHBIE
CBEJIEHUSI, JieTlaeT BBIBOJIBI M 0000meHus. K 1oknany mo TeMe MOTryT MpHUBIEKaThCs HECKOJIBKO
CTYIIEHTOB, MEX/1y KOTOPBIMHU PACIIPEEISIOTCS BOIPOCH! BHICTYIUICHHUS.

Bri6op Temsl.

TemaTuka nokiana oObIYHO OIpeneNsieTcs MpernofaBareieM, HO B ONpPENEICHUH TEMBI
MHHUIMATHBY MOKET IPOSIBUTH CTyEHT. [Ipexkie ueM BEIOpaTh TeMy, aBTOpY HEOOXOAMMO BHISIBUTH
CBOM HMHTEpeC, ONpeAe/IUTh, HaJl Kakoi mpolieMol oH XoTell Obl paboTaTh, Oojiee ITyOOKo ee
U3YYUTh.

Oransl paboThl CTyJIeHTa HaJl pedepaTom:

1) dbopmynupoBaHHe TEMBI, IPHYEM OHA JJOJDKHA OBITH HE TOJBKO aKTyaJbHOU IO CBOEMY
3HAYEHUI0, HO U OPUTHHAIIHOM, UHTEPECHON IO COJEPIKAHUIO;

2) monOop M U3yYCHHE OCHOBHBIX HCTOYHHKOB IO TeMe (KaK MPaBHILHO, ITPH pa3paboTKe
UCIIONIB3YeTCS HEe MeHee 3-5 pa3IMyHbIX HCTOUHUKOB);

3) cocTaBiieHHE CHUCKAa HCIOJIb30BaHHBIX MCTOYHUKOB. OOpaboTKa M crucTeMaTU3alus
uHpopmanuu;

4) pa3pabotka maHa pedepara;

5) moaroroBka pedepara U Mpe3eHTaUY;

6) myOIMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOMPOCHI CIyIIATENEH U 00CYKICHUE JUCKYCCUOHHBIX MMOJIOKEHUH.

Cooeporcanue peghepama:

1) BBemeHHE — 3TO BCTyNHUTENbHAs YacTh HAy4YHO-HCCIIEAOBATENbCKOM paboThl. ABTOD
JIOJDKEH TI0Ka3aTh aKTyallbHOCTh TEMBI, PACKPBITh MPAKTHYECKYIO0 3HAUUMOCTh €€, ONpPEICITUTh
LEJH U 33]]a4¥ SKCIIEPUMEHTA UK ero (pparMenTa;

2) OCHOBHas 4acTh — B HEH pacKpbIBaeTcs coaepkanue. Kak mpaBuiio, OCHOBHAs 4acTh
COCTOUT M3 TEOPETHUECKOro M MPAaKTUYECKOro pas3fenoB. B Teopernyeckom pasnene
PaCKpBIBAIOTCS HWCTOPUS M TEOPHS HCCIENyeMOW MpOoOJIeMbl, JAaeTCs KPUTHYCCKHH aHaIn3
JUTEPATyphl U MOKa3bIBAIOTCA MMO3UIMH HccileoBaTeneil. B mpakTuueckom pasaene u3iararoTcs
METOIBI, XOJA, M PEe3yJAbTaThl CAMOCTOSITEIBHO IPOBEACHHOTO WCCIEOBaHUS (€CIH OHO
npeanonaraercs). B oCHOBHOI yacTu MOTYT OBITh TakKe MPEACTABIEHBI CXEMbl, TUArPaMMBbI,
TaOJHIIBI, PUCYHKH, KOTOpbIE Ha MyONWYHOM BBICTYIUICHHHM MOTYT OBITH IPEICTABICHBI B
KaueCcTBE MIUTIOCTPALIMOHHOIO MaTepuaa;

3) 3aKiOYEeHUE — CONEP)KUT HTOTH PAaOOTHI, BBHIBOABI, K KOTOPBIM IPHIIEN aBTOp, U
peKoMeHJaluuu. 3aKIlYeHHe JOJDKHO ObITh KpaTKUM, OOs3aTelbHBIM M COOTBETCTBOBATH
MIOCTaBJICHHBIM 33]1a4aM;

4) 0030p UCHOIB30BAHHBIX HCTOUHUKOB.

[TpumepHas nporeaypa myOIMIHOTO MPEACTABICHNUS JOKIa a;

— BBICTYIUICHUE JIOKJIaAYUKa (JIOKIaTYUKOB);

— CIIYIIATENN M MPEToIaBaTelb 3aJal0T YTOYHSIOIINE BOIIPOCKHI HA IIOHNMaHUE,

— NOKJAIYUK (AOKIAIUYMKH) OTBEYAIOT Ha BOMPOCHI,

— CIIyIIaTeN! 337af0T JUCKYCCHOHHBIE BOIPOCH! M BEICKAa3bIBAIOT OIICHOUHBIC CY)KICHHS,

— NOKJAIYUK (HOKIAIUYMKH) OTBEYAIOT Ha BOTIPOCHI;

— MpeToiaBaTesb MOIBOANT UTOTH U BHICKA3bIBAET OIICHOUHBIC CY)KICHHS O TOKIIAJIE.

ITo ycMoTpeHuIo npemnogaBaress JOKJIaAbl MOTYT OBITh NPE/ICTaBIECHbl HA CEMUHAPAX,
HayYHO-TIPAKTUIECKUX KOH(PEPEHIIHSIX, a TAK)KE UCTIOIb30BaThCs KaK (POPMBI TEKYIIETO
KOHTPOJIS IO IPOMIEHHBIM TEMaM.

[TpumepHBIe KpUTEPUH OIIEHKH pedepara:

— aKTyaJIbHOCTh TEMBI UCCIICIOBAHMS;

— COOTBETCTBHE CO/ICPKAHUS TEME;



— yOuHa mpopaboTKKU Marepuana; coOoaeHne TpedoBaHui K 0(hOpMIICHHIO; YMEHHE
JienaTh BBIBOJBL.

Kpurepun oneHku:

O1eHKa «OTIAMYHOY» — BBIITOJHEHBI Bce TPEOOBAaHUS K HAITMCAHUIO U 3aIIUTe pedepara:
o0o3HaueHa mpobiemMa U 00OCHOBaHA €€ aKTyaJdbHOCTb, CIHENIaH KpaTKUil aHallu3 pa3IudHbIX
TOYEK 3pEHHS Ha paccMaTpUBaeMylo MpoOieMy M JIOTUYHO U3JI0KEeHa COOCTBEHHas MO3UIIHS,
chopMynupOBaHbl BBIBOABI, TEMa pPACKpPbITAa IOJHOCTHIO, BBIAEPKAH OOBEM, COOIOACHBI
TpeOOBaHUSI K BHEIIHEMY O(OPMJICHHIO, JaHbl MPaBUIbHBIE OTBETHl HA JOIMOJHUTEIbHbBIE
BOIIPOCHI.

OrneHka «XOpoIIo» — OCHOBHBIE TpeOoBaHUs K pedepary U €ro 3alluTe BBITOIHEHBI, HO
[P 3TOM JOIYIIEHbI HeloueThl. B yacTHOCTH, HMEIOTCS HETOUHOCTH B M3JIOKEHUU MaTepuarna;
OTCYTCTBYET JIOTHYECKasl MOCJIEOBATENIbHOCTh B CYXKJCHHIX; HE BblAepkKaH o0beM pedepara;
UMEIOTCS yIyIIeHusl B 0OPMIICHUH; Ha JOTIOJIHUTENIbHBIE BONPOCHI IIPU 3aIUTE IaHbI HEMOIHbIE
OTBETHI.

OneHka «y10BIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHbIE OTCTYIUIEHUS OT TPeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OCBEIICHA JIUIIb YaCTHYHO; JOMYIICHBI (haKTHUECKUE
OMMOKH B COAEP)KaHUM pedepara WK IpPU OTBETEC Ha JOMOJHHUTEIBHBIE BOMPOCH; BO BpeMs
3alUThl OTCYTCTBYET BBIBOJI.

OneHka «HEYIOBIETBOPUTEIBHO» — TeMma pedepara HE pacKpbiTa, OOHApYKUBAETCA
CYIIECTBEHHOE HETIOHMMAaHHUE TPOOIIEMBI.

Konmpons camocmoamenvnon pabomsi. Tekymuil KOHTPOJIb OCYIIECTBISETCS
€XKEHENIeTbHO B COOTBETCTBHE C pACHUCAaHUEM 3aHATUH HAa CEMUHAPCKOM 3aHSTHU;
POMEKYTOYHBI KOHTPOJb IO WTOTaM H3yYeHHs IUCUUIUIMHBI OCYHIeCTBIsieTCs B (hopme
OILICHKH YCTHBIX WUJIM MUCbMEHHBIX OTBETOB HA 3aU€Te M MHUCHhMEHHBIX WJIH YCTHBIX OTBETOB I10
BOIPOCHI OUJIETA.

NnnuBuayanpHble KOHCYABTAlMU 10 TPEAMETY SBISIOTCA BaXHBIM  (aKTOpOM,
CIOCOOCTBYIOIIMM MHAMBUIyaJIN3allud OOY4YEeHUsI U YCTAHOBJIEHUIO BOCIIUTATEIIbHOIO KOHTAKTa
MEXIy MpenojaBareieM U OOy4arolUMMCS HWHBAIWJIOM MM JIMIOM C OTpaHUYEHHBIMU
BO3MOYKHOCTSMH 3/10POBBS.

B ocBoeHMM DUCHUIUIMHBI MHBAJIMAAMU U JIMLIAMUA C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU
3/I0pOBbsl OOJIBIIOE 3HAYEHHWE HMEET WHANBHAyalbHas ydeOHas paboTa (KOHCYJIbTAl[MH) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHUE yUeOHOro MaTepHara.

Memoouueckue pekomenoayuu, onpeoenarujue npoyeoypvl OUeHUBAHUA OMEENO8 8
npouecce yCmHuo20 uiu RUCbMEHHO20 ONPOCA:

Kpurepun onenku:

«YIOBJIETBOPUTENIBHO»/ «3aYT€HO» - CTYJIEHT UMeeT ()parMeHTapHbIe MPEJICTaBICHUS O
COJIEpKaHUM 3asdBJIEHHOW TEMbl MPOOJEMHOTO CEMHHapa, YacTMYHO OCBOWJ TOHSATHITHO-
KaTeropualbHBIN anmnapar;

«XOpOLIO»/ «3aYTEHO» - CTYJAEHT JEMOHCTPHUpPYET OOLIMe 3HAHUS MO 3asBICHHON TeMe
npoOJIeMHOTO CEMUHApa, YMEET YCTaHABIMBATh CBSI3U MEXJY TEOPETHUECKHMMHU MOHATHSIMU U
AMIUPUYECKUMHU (DaKTamu;

«OTIIUYHOY»/ «3aUTEHO» - CTYAEHT NEMOHCTPUPYET CHCTEMHbIE 3HAHUS I10 3asBICHHOM
TeMe NMPoOIEMHOTO CEMUHApa, YMEET YCTaHABIUBATh CBA3H MEXI1Y TEOPETUUECKUMU OHATUAMU
U SMIIUPUYECKUMHU (DakTaMu, GOpMyIHUpyeT aHATUTHYECKHE 000OIIEHUS U BBIBOJIBI.

Memoouueckue pexomenoauuu, onpeoenaiouiue nPouedypsl OUEHUBAHUA YUACHUS 8
ouckyccuu:

OCHOBHOM aKLIEHT MpU MPOBEACHUM JUCKYCCHU Ha CEMUHAPCKOM 3aHSTHUU JeJaeTcsl Ha
MIOMCKE HOBOTO aKTyaJlbHOTO MaTepuana K CEMHUHApy W aKTHUBHOCTH €ro oOCYXIEHHUS B XOje
nuckyccud. Jluckyccust Ha ceMUHape MPaKTUKYeTCs B ciiydae, Korjaa He0OX0IUMO TO3HAKOMUTh
CTY/IEHTOB C MPOOJIEMOM, UMEIOIIEH HEOJHO3HAYHOE OCBEIllEHHE B HayKe U ImpakTuke. [Ipu aTom
BaXXHO, YTOObI MCTOYHUKHM HWH(MOpPMALNK, KOTOPHIMH TOJB3YIOTCS CTYIEHTHI, ObUIM



pa3HOOOpa3HBIMHU, MPEACTABISUIM pa3Hble TOYKM 3peHHus Ha mnpoliemy. llpu mnpoeaenun
TUCKyCCMU B Takod (opMe mpernonaBareinh HANpPaBIsSeT AUCKYCCHIO, 3aJaeT BOIPOCHI,
OXKUBJISIONIME €€ X0/ U HAalpaBJsieT B IIIyOOKoe pyciio.

Kpumepuu oyenxu:

«OTJINYHO» / «3a4TE€HO» - CTYIEHT AaKTUBHO YYacTByeT B IUCKYCCHM, JIOTUYHO U
MOCJIEIOBATEILHO BBIPA)KA€T CBOWM OTBET, JAEMOHCTPHUPYET 3HAHUS, KOTOPbHIE COOTBETCTBYIOT
00BeMy UX PacKpPBITHS; MPABUIBLHO UCIOIb3YET HAyUYHYI0 TEPMUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHUS OOBSICHITh MPUYUHHO-CICICTBEHHBIC M (DYHKIIMOHAJIBHBIC CBS3U HA
npumepax; GopMynupoBath COOCTBEHHBIE CYKICHHUS U apTyMEHTHI.

«XOpomIo» / «3a4TeHO» - CTYISHT JOIMYCKaeT MajOo3HAYUTEIbHbIC OIIUOKH, WIH
HEJOCTAaTOYHO, MOJIHO PACKPBUI COJEp)KaHUE BOIMpOCa, a 3aTeéM HE CMOT B Ipolecce Oecelsl
CaMOCTOATENLHO AaTh HEOOXOIMMBIE TIOTPABKHU U JOTIOTHEHHUSI.

«YIIOBIIETBOPUTEIBHOY» / «3aYT€HO» - B OTBETE JOMYIIEHBI 3HAYUTENbHbIE OIINOKU, WIH
B HEM HE PACKPBITHI HEKOTOPHIEC CYIIECTBEHHBIE ACMEKThI COJEPKAHUS, UM CTYJEHT HE CMOT
MOKa3aTh HEOOXOAUMbIC YMEHHUSI.

Memoouueckue  pekomenoayuu,  onpeoensaouwiue  nNPoueoypvl  OUEHUBAHUA
mecmuposanusn 3HAHWL:

Kpumepuu oyenxu:

COTJIIMYHOY/ «3aYTEHO» - TaHO He MeHee 85% MpaBUIIbHBIX OTBETOB;

«XOPOILOY/ «3a4TEHOY» - JAHO HE MeHee 75% MpaBHIbHBIX OTBETOB;

«YIIOBIIETBOPUTEIBHOY» / «3aYTEHOY» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pexomenoayuu, onpeoenalouiue  nPoOUeoypvl - OUCHUBAHUA
UHOUBUOYAIbHO20 RUCbMEHHO20 3A0AHUS:

Kpumepuu oyenxu:

«OTJIMYHO» / «3aYTEHO» BBICTABISIETCA CTYACHTY, €CIM CTYACHT OOHApYXUJ
BCECTOPOHHEE CHUCTEMAaTHMYECKOE 3HAHUE IMPEIIOKEHHBIX IIPErnojaBareiaeM Uil aHaln3a
HAy4YHBIX TEKCTOB, MUCHMEHHO C(OPMYIHUPOBAT OTBETHl Ha MOCTABIEHHBIE BOMPOCHI, pabOTy
C/1aJl B CPOK.

«XOPOIIOY» / «3a4TEHO» BBICTABIISIETCS CTYICHTY, €CIH CTYJIEHT MPaBUJIbHO MPUMEHSET
TEOPETHUYECKUE TOJIOKEHHUS TIPU PEIICHNUU MPAKTUIECKUX BOIIPOCOB U 3a/1a4, OTHAKO IIPH OTBETE
Ha OT/JIEJIbHBIE BOIIPOCHI I0ITyCKAET HEKOTOPbIE HETOYHOCTH.

«YIIOBJIETBOPUTEIBHO» / «3aUTE€HO» BBICTABISETCSA CTYJIEHTY, KOTOPHI MUMEET 3HaHUS
TOJIKO OCHOBHOTO MaTrepuanga, HO HE YCBOWJ €ro JAeTald, JAONYCKAeT HETOYHOCTH,
HEJIOCTaTOYHO MPaBUIbHBIE (POPMYITHUPOBKHU B TUCHEMEHHOM OTBETE.

«HEYJOBIIETBOPUTEIHHO» / «HE3aYTEHO» BBICTABISIETCS CTYJIEHTY, AOMYCTHBIIEMY
MPUHIMITHATIEHBIE OMMOKH B BBIMOJTHEHUH MPETyCMOTPEHHBIX MPOTPaMMOM 3a/IaHUM.

Memoouueckue  pekomenoauuu,  onpeoenaouiue  nPoyeoypy - OUEHUGAHUSA
npezenmayuu:

Kpumepuu oyenxu:

COTIUYHOY»/ «3aYTEHOY» - MPE3CHTAIMS aJeKBATHO OTPAXKAET COACpPKAHUE U CTPYKTYpy
c(hOpMyIHPOBAHHOTO 33/JaHUS; CTYACHT TBOPUYECKH TMOAOIIEN K BU3yalIM3allMl MaTepuana; B
MyOTUYHON 3aIUTE OTPAKEHBI aHATUTHYECKHUE 0000IICHUS U BHIBOJIBI;

«XOpomio»/ «3a4TeHO» - TIPE3CHTAlMsl YacCTHYHO COOTBETCTBYET TpeOOBaHUSM,
MPEABSIBISIEMBIM K COJIEPKAHUIO W CTPYKTYpE 3aJaHus; B IMyOJUYHOM 3aIIUTE OTPaKECHBI
(dbparMeHTapHbIE AaHATUTHYECKUE 00OOIICHUSI U BBIBOIBL;

«YIIOBIIETBOPUTENBHO» / «3a4T€HO» - TPE3CHTAlUs YaCTUYHO COOTBETCTBYET
TpeOOBaHUSM, TPEABSIBIIEMBIM K COIEPKAHUIO U CTPYKType 3aJaHus; OTCYTCTBYIOT
aHAJIUTUYECKHAE 0000IIEHNS U BEIBOIDI.

7. MarepuajibHO-TeXHHYECKOe o0ecrevyeHne mo JMCcuunjianae (MoayJito)



Ilo Bcem BugaM y4yeOHOM MEATENBHOCTM B paMKaxX IUCLMIUIMHBI HCHOJIb3YIOTCS
ayIUTOpUH, KaOMHEThl M Ja0OpaToOpuu, OCHAIEHHBbIE HEOOXOJMMBIM CIEHUATU3UPOBAHHBIM U

71a00paTOPHBIM 00OPYIOBAHUEM.

HaunmenoBanue OcHalieHHOCTh [IepeyeHpb NTULIEH3MOHHOTO
CIIEIAAILHBIX TOMEILEHUHI CIIENUAILHBIX ITOMEILEHUH MIPOTrPaMMHOTO 00ECIICUEHUS
VYuebuple ayautopun ais | Mebenb: yueOHas Mebenb Microsoft Office: Word;
MPOBEICHUS 3apaTui | Texauueckue cpenctBa | Excel; PowerPoint.
JICKIIMOHHOI'O THIIA 00y4eHus:
9KpaH, TPOEKTOP, KOMIIBIOTEP
VYuebuple ayautopun A | Mebenb: yueOHas MeOenb Microsoft ~ Office: ~ Word;
MPOBEJICHUS 3apaTui | Texauueckue cpenctBa | Excel; PowerPoint.
CEMHUHAPCKOTO TUIA, | OOy4YEeHMUS:
TPYIITOBBIX U | 9KpaH, MPOEKTOP, KOMITBIOTED
WHIMBUIYaTbHBIX O6opynoBanue:
KOHCYJIBTALIUM, TEKYILIEero
KOHTPOJISL U TMPOMEXYTOUHOM
aTTeCTaLluU
Jlis  camocTosTensHOM — paboThl  OOydYaroOmUXCS  MPEAYCMOTPEHBI  MOMEIICHUS,

YKOMIUICKTOBAHHBIC CIICIIUATM3UPOBAHHON MEOCIIbI0, OCHAIIICHHBIE KOMIBIOTEPHON TEXHUKOU C
BO3MOXKHOCTBIO MOJAKIIOUEHUS K ceTH «HTepHeT» U obecrneueHreM JOoCTymna B 3IEKTPOHHYIO
UH(POPMATMOHHO-00Pa30BaTEIBHYIO CPEy YHUBEPCHUTETA.

Hayunoii 6u0nuoTexn)

C TMOJKIIIOYEHHEM K HH(POpPMAaIMOHHO-
KOMMYHHUKAIIMOHHOHN cetu «lHTepHeT»
u JOCTYTIOM B JIIEKTPOHHYIO
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cpeny 00pa3oBaTenbHON OpraHU3aIluH,
BeO-Kamephl, KOMMYHUKAIUOHHOE
00opy/noBaHue, obecrieunBaroriee
JOCTYI K CETH HUHTEepHET (TPOBOTHOE
COEIMHEHNE u 0ecrpoBOIHOE
coenuHeHue no TexHonoruu Wi-Fi)
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