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1 Hesu v 3a1a4u M3yYeHUA TUCHUILIMHBI (MOLYJIs1)

1.1 Hean ocBOeHHMsI TMCUMILIMHBI — MMPUOOPETCHUE CTYJIEHTAMU TECOPETUYECKUX 3HAHWHA B
o0JacTy MOKyMEHTAIIMOHHOTO OOECTeueHUsl yNpaBIeHUS, O3HAKOMIIEHHWE C BUIAMH JOKYMEHTOB,
UCTIONIb3YEMBIMU B JIESITEIbHOCTH OpraHu3aliii ¥ OpraHoB BJIACTH, OTy4YE€HHE MPAKTHYECKUX HABBIKOB I10
CO3JIaHUIO M 00Pa0OTKE ITUX JOKYMEHTOB.

1.2 3agauy JUCHUIIIMHEI

— chopMHpOBATH y CTYACHTOB YETKOE Mpe/ICTaBIEHHE O HEOOXOAUMOCTH U PO JOKYMEHTUPOBAHUS B
JEATEIbHOCTH OPraHOB BIIACTH, IPEANIPUATHUIM, YUPEIKICHUN;

— O3HAaKOMHUTh CTYACHTOB C OCHOBaMH JI€JOMPOU3BOJCTBA U JOKYMEHTOOOOpPOTa B OpraHax
rocynapcTBeHHoOU Biactu Poccuiickoit deaeparnuy, opraHax rocyapCTBEHHOM BJIACTH CyOBEKTOB
Poccwuiickoii @eneparu; opraHax MECTHOTO CaMOYIIPABIICHHSI, TOCYAaPCTBEHHBIX U MyHHIIUTIATHHBIX
OpraHU3aLUsIX, IPEANPUITUSIX U YUPEKACHHUAX, TTOIUTUYECKUX MApTUIX, OOIIECTBEHHO-TOIUTUIECKIX
Y HEKOMMEPUYECKUX OpTaHU3aIusX;

—  Pa3BUTb CIIOCOOHOCTH OCYIIECTBISATH MOHUTOPHHT, cOOp 1 00paboTKy nHMOpMAaIK 00 OCHOBHBIX
TEHJCHIIHSIX B Chepe MOJIOCIKHOMN MOTUTUKY;

— cpopMUpPOBATH HABBIK TOTOBUTH AHAJTUTUYECKYIO U JPYTYIO OTUYETHYIO HHGOPMALHIO [0 Pe3yIbTaTamMm
npo¢heCcCHOHATIBHOM IESITETEHOCTH B c(hepe MOJIOICKHOM MOJTUTHKY;

—  03HAaKOMHTh CTYJICHTOB C OCOOCHHOCTSIMH 3aIlIUTHI CITy>K€OHON 1 KOH(GUACHIIMATBHON HH(pOpMAIIHH,
obecriedeHrs OTKPBITOTO JOCTyNa TpaxkaaH K MH(OPMAIMKA B COOTBETCTBUU C IMOJIOKCHHUSIMH
3aKOHOJATEIbCTBA;

— HAYYUTh CTYJICHTOB OPUEHTHPOBATHCS B CHTYAIUSIX, TPEOYIOMUX H3IAHHUS COOTBETCTBYIOIIUX
JOKYMEHTOB.

1.3 MecTo aucuumimHbl (MOYJ1s1) B CTPYKType 00pa3oBaTe/bHOMH NPOrpaMMbl

Huctumummza b1.0.38 «/lenonpousBoacTBo B cepe MOIOASKHON MOTUTHKI» OTHOCUTCS K
4acTH, GOPMHUPYEMON yUaCTHUKaMHU 00pa3oBaTeNbHBIX OTHOIICHHH biioka 1 «/lucuummuaer (Moxysn )y
yueOHoro 11aHa. B cooTBeTcTBUY ¢ pabounM y4eOHBIM IJITAHOM JTUCIMITIMHA H3y4YaeTcst Ha 2 Kypce 1o
OYHOU M Ha 4 Kypce 1Mo 3a04Hoi popme oOyueHus. Bua mpoMexyTouHoi arrectanuu: 3a4deT. [lepedeHn
OpPEIIIECTBYIOUINX  JUCHUIUIMH, HEOOXOAMMBIX s ee  u3ydeHus: MHopmanuoHHO-
KOMMYHHMKAIIMOHHbIE TEXHOJOTUM U AaHAIW3 JaHHBIX, OCHOBBI COLMAJIBLHOTO TOCYJapcTBa U
IpaXXJaHCKOT'O OOIIECTBa.

1.4 IlepeyeHb NUIAHHPYEMBIX Pe3yJabTATOB OOy4YeHHs] MO JUCHHUILUINHE (MOAYJIIO),
COOTHECEHHBIX € IVIAHNPYEMBbIMH Pe3yJIbTATAMH O0CBOCHHS 00pa30BaTEIbHOI IPOrPaMMBbI

N3ydenne naHHOM y4eOHOW AMCUUIUIMHBI HANpaBIeHO Ha (OPMHPOBAHHE Y OOYyUaAIOMIMXCS
CJICAYIOUINX KOMIIETEHIIMMI:

Kox n HanmeHOBaHNE HHANKATOpA® HOCTHKEHHS PesynbraTel 00ydeHus 10 AUCITUTUTIHE
KOMIIETCHIINN

OIIK-3. Ciocob6eH cocTaBIsATh M 0GOPMIISTH OTUETHI IO PE3YJIbTaTaM MPOPECCHOHATBHON AeITEIHLHOCTH B
chepe MONOIKHOHN TTOTUTHKH

OIIK-3.1. CucreMaTusupyer pe3yabTaThl | 3HAET OCOOCHHOCTH COCTAaBIICHHUS OTYETOB IO pe3yibTaTaM
npodecCHOHANBHON  AesTenpHOCTH B cepe | mpodecCHOHANBHON NesITeIbHOCTH B chepe MOIIOISKHOM
MOJIO/IC)KHOU MOTUTUKHU B (hOPME OTYETOB TOJIUTUKH
Ymeer 0000mars u oopmIIsTh pe3yabTaThl
npodeccHOHAIBHON AEATeNbHOCTH B cepe MOJIOACKHOU
MOJUTUKHU

HNmeer HaBbIKM TPaMOTHO  OQOPMIISITH  PE3YJIbTATHI
mpodecCHOHATLHOM  CITyKEOHOH IesATeNbHOCTH B cdepe
MOJIOJIC)KHOM TOJTUTUKA

OIIK-3.2 IlpexacraBisier pe3yibTaTbl HAy4HOW M | 3HAET 0COOEHHOCTH OpraHU3alWH MyOJMYHbBIX BHICTYIUICHUN
MNPaKTU4eCKOl  JesITedbHOCTH B ¢dopme | w/nnn QGopMupoBaHUS IyONUKAaUWi Ut NPENCTaBICHHS
Iy OJIMYHBIX BBICTYIICHUH W/MITH Iy OJIMKaLni pe3yJIbTaTOB HayYHOU U MIPAKTUYECKOMN e TeTbHOCTH
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Kon n HanMeHoBaHUE HHIUKATOPA™ MOCTHXKEHUS
KOMIIETEHIIHH

PesynbraTel 00ydeHus 10 AUCITUTUTIHE

YMeeT npencTaBuTh pe3ysibTaThl HAYYHOW M MPAKTHUYECKOM
JIEATEIBHOCTH B (popMe IMyOIUIHBIX BHICTYTUICHUH /W
my OTrKaIuit

Bnaneer HaBbIKaMM ITPO(ECCHOHAIBHOTO HPEACTABICHUS
pe3yJbTaTOB  MPAKTUUECKOH  JesITeNbHOCTH B (opme
yOJMYHBIX BBICTYIUICHUH WU Ty OJIMKauni

3HaeT crocoObl MOHUTOPHHIA, METOBI cOopa u 00paboTKK
cbop u 00paboTky uMHGpOpManuu 00 OCHOBHBIX | MHpOpManmuu 00 OCHOBHBIX TEHJAEHUMsAX B  cdepe
TEHJCHIMSIX B cepe MOJOAEKHON TMOJUTHKH; | MOJIOJESKHON NONUTHKM; CHeqU(UKY aHAIUTHYECKOH U
TOTOBUTH AHAJIMTHYECKYI0O M JPYI'YI0 OTYETHYIO | Ipyrod  oT4eTHOW  uHopmMamumum 1o  pe3yibTatam
nHpopmanuio o pesynbTataM | Mpog)ecCHOHAIBHOW JESTENBHOCTH B cdepe MOJIOJESKHOM
npoeCCHOHANBHON  IEATeNbHOCTH B cepe | MOIUTHKH

MOJIOJIEXKHOM MOTUTHKHA

OIIK-3.3. VYMeeT OCyLECTBIST MOHUTOPHHT,

YMeeT TMpencTaBisATh pe3ysabTaThl  MPodecCHOHATLHOM
JIEATEIIBHOCTH B chepe MOJIOICIKHOM MTOJIUTHKH B hopme
AHATUTHYECKIX MAaTEPHAIOB M OTIYCTHON JOKYMEHTAINH
BrnayieeT HaBbIKaM¥ TIOATOTOBKY aHATUTHYCCKUX U OTYETHBIX
JOKYMEHTOB O  pe3yibTataM  HpodecCHOHATBHOM
JIESITEBHOCTH B cpepe MOJIOICIKHON OJTUTHUKA

PesynbpTarel 00y4eHHs TIO TUCIUIUIMHE TOCTHTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX BHJIOB
KOHTaKTHOM M CaMOCTOSITENIbHOIM pabOThl 00y4arOIIKUXCsl B COOTBETCTBUU C YTBEPKIECHHBIM y4EeOHBIM
IUTAHOM.

WNuaukaTopsl TOCTHKEHUS KOMIIETEHIUN CUMTaIOTCS CPOPMHUPOBAHHBIMU MPU JOCTHKEHHUH
COOTBETCTBYIOIUX UM PE3yJIbTaTOB O0YUCHHUS.

2. CTpyKTYypa M coepKaHue IUCIUNINHbI

2.1 Pacnipenesienne TPYA0EMKOCTH JUCUHUIIJIMHBI 10 BUAAM PadoT

O6mast TpyA0€MKOCTh AUCIUIUIMHBI COCTABISIET 3 3a4eTHBIX enuHUIlb (108 yacoB), ux
acrpeieieHue 1o BUiaM paboT MpecTaBIeHo B Tadnuie

Bunsr pabot Bcero ®dopma oOyuenus
4acoB OYHas 3a04Has 3a04Has
4 - 8 X
CeMecTp ceMecTp CeMecTp Kypc
(gacsr) (gacel) (gacsr) (gacsr)
KonTakTHas pa6oTa, B TOM 4HcJIe: 48,2 48,2 8,2
AyauTopHbIe 3aHATHS (BCEro): 44 44 8
3aHATHS JIEKIIMOHHOTO THIIA 14 14 4
1abopaToOpHBIE 3aHATHI - - -
MPAKTUIECKHE 3aHATHS 30 30 4
CEMHHAPCKHE 3aHATHA - - -
WHas KOHTaKTHas padoTa: - - -
KoHTpoab caMmocTosTensHONH paboTh
4 4 -

(KCP)
ITpomexytounas arrecranus (MKP) 0,2 0,2 0,2
CamocTosiTeJbHasi paboTa, B TOM 59.8 59,8 96
R0 (% (H
Kypcosas pabora/mpoext (KP/KIT)
(moaroroska) . ) )
Pedepart/scce (moaroroska) 15 15 30
CaMocTOsITeTbHOE W3Y4YCHHE DPa3JIeNoB,
CaMOTIOJIrOTOBKA (mpopaboTka u
MOBTOPEHHE JIEKIIMOHHOTO Marepuaia |
Mmarepuana  y4eOHMKOB M Y4eOHBIX 40 40 60
NOCOOMH, TTOArOTOBKA K JIA00OPATOPHBIM U
MPAaKTUYCCKAM 3aHATHUSIM, KOJUIOKBHyMam
U T.I.)
[ToaroroBka K TeKymeMy KOHTPOIIIO 4.8 4.8 6




Konrpoas: - - 3,8

TlonroroBka K 3K3ameny

O6uas yac. 108 108 108
TPYAOEMKOCTH B TOM YHCJIe
KOHTAKTHAas 48,2 48,2 8,2
padoTa
3a4. eI 3 3 3

2.2 ConepxxaHue QM CUMILTHHBI
Pacnipenenenne BuaoB y4eOHOI pabOTHI M1 UX TPYIOEMKOCTH IO pa3jesiaM AUCIUIIIHHBL
Paznenbl (TeMbl) IUCHUILIMHBL, H3y4yaeMble B 4 cemectpe (2 kypcee) (ouHast popma o0OyueHHsI)

KomnuectBo yacos
AynutopHas Breayaur
Ne HanmMenoBanue pa3enon (Tem) Beero pabora opHas
pabota
J | 113 JP | CPC
1 2 3 4 5 6 7
1 Brenenue B nucniumuny «Jlemonpou3BoacTso B chepe| 6 ) 4
MOJIOJICKHOM MOTUTUKH
5 3akoHOJaTenpHasT M HOpPMAaTUBHO-METoAW4YecKas| 6 ) 4
OCHOBA JIEJIONPOU3BOJICTBA
3 JIokyMeHTHI: Kiaccuukanus, CTpykTypa, TpeboBanmsi| 8 ) ) 4
" |k opopmIeHHIO.
4 Odopmiierre opraHU3alMOHHO-PACTIOPSAUTEIPHON 1| 12 ) 4 6
" |uH(OPMALMOHHO-CIIPABOYHON TOKYMEHTAIINH.
5. |OdopmiieHre JOKyMEHTAIIUU 110 TUYHOMY COCTaBY 8 2 2 4
6 Odopmnenne koppecnionaenuu. CTpykTypa aenoBbix| 9,8 ) ) 53
MTACEM. ’
7. |OdopmiieHre TOTOBOPHOI TOKyMEHTAIIUH. 8 2 2 4
8.  |Tumossle n yHUPUITUPOBaHHBIC (HOPMBI JOKYMEHTOB. 8 2 2 4
9 Opranuzanus  paboTel ¢ KOHQHUACHIUMATBHBIMH| 8 ) ) 4
JOKYMEHTaMu
10. |®opMbl perucTpauy JOKyMEHTOB 6 2 4
11. |Opranusanus npruema rpaxnuas 6 2 4
12. |ABTOMaTH3aMs AEIONPOU3BOIACTBA 6 2 4
13. |llopsanok nepenauu Aei B apXuB 6 2 4
14. |DneKTpoOHHOE MPaBUTEIHCTBO 6 2 4
UTOI O no pazoenam oucyuniurvl 103,8 | 14 30 59,8
Kontponb camocrositensHOM padotsl (KCP) 4
[Tpomesxytounas arrecranus (UKP) 0,2
[ToaroroBka K TeKyIieMy KOHTPOIIIO
OO01ast Tpy1I0€MKOCTh 10 TUCITUTUTHHE 108

[Mpumeuanue: JI — nexnuu, 113 — npakTunueckue 3ausaTust / cemuHapsl, JIP — nabopaTopHbie 3aHATHS,
CPC — camocrosTenbHas padoTa CTyAeHTa

Paznenbl (TeMbl) TUCIUILTAHEI, H3ydaeMble B 8 cemecTpe (4 kypce) (3aouHas hopma 00yUueHus )



KonnuecTtBo yacos
Breayaut
Ne HanmMenoBanue pa3enos (Tem) Beero AY;ETOOTZHM opHyaﬂ
pabota
J | 113 JP | CPC
1 2 3 4 5 6 7
1 Brenenue B nuctiumuny «Jlemonpons3BoacTro B chepe| 6 6
MOJIO/ICIKHOM TTOJIUTHUKID)
) 3akoHoaTeNILHas U HOpPMaTUBHO-METOANYECKas1| 8 3
° |ocHOBa JEJIONPOU3BOACTBA
3 JIOKyMEHTBI: KIacCU(pUKaIHs, CTPYKTypa, TpeboBanus| 8 ) ]
" |k ohopmiieHMIO.
4 OdopMieHre OpraHu3aluOHHO-PACTIOPSIIUTETHHON U 10 ) ]
" |mH(POPMAIIMOHHO-CIIPABOYHOMN JTOKYMEHTAIIUH.
5. |OdopmieHne TOKyMEHTAIUHU 110 JITYHOMY COCTaBYy 6 6
6. Odopmnenne koppecnionaeHuu. CTpyKTypa IenoBbix| 8 ) 6
TIHCEM.
7. |OdopmieHue TOrOBOPHOM TOKYMEHTAIIUH. 8 8
8. |TumoBbie 1 yHHPHULIHPOBAHHBIE (POPMBI JOKYMEHTOB. 6 6
9 Opranmzanus  paboTel ¢ KOHQUIACHIUMATBHBIMH| 8 ) 6
JOKYMEHTaMH
10. |@opmbl perucTpanuu J0KYMEHTOB 6 6
11. |Opranuzanus npuemMa rpaxjias 6 6
12. |ABTOMaTH3aIMA AETOTPOU3BOJICTBA 8 8
13. |ITopsimok mepengayu el B apXuB 6 6
14. |9neKTpOHHOE IPABUTEILCTBO 8 8
UTOI O no pazoenam oucyuniurvl 104 | 4 4 96
KonTpomns camocrositensaoi padotsl (KCP)
[Tpomesxytounas arrecranus (UKP) 0,2
IloaroroBka K TeKyIiemMy KOHTPOJIIO 3,8
OO6m1ast Tpy10€MKOCTD IO TUCITUTUTHHE 108

[Mpumeuanue: JI — nexuu, 113 — npakTrueckue 3ausaTst / ceMuHapsl, JIP — mabopaTopHble 3aHATHS,
CPC — camocrosTenbHas padoTa CTyAeHTa

2.3 Conepxxanue pa3iesoB (TeM) QU CHUNIHHBI
2.3.1 3ausaTHA JeKIMOHHOI'0 THIIA

No HaunmenoBanne Conepante pasiena ®dopma TEKyIIEero
paszena KOHTPOJIS
1 2 3 4

1. BBenenue B [Ipenmer, conepxanue, 3a7a4u Kypca. YyacTtne B
JUCLUIUIUHY Hcrounuku, nureparypa. [IoHATUIHBIN annapar. |[MHTEPaKTUBHBIX
«JlenonpounsBoacteo B |[loHarue o nokymente. ['eHe3uC u pa3BuTue dbopmax
cdepe MOJIOACKHON  |TOHATHS «TOKyMEHT». XapaKTepUCTHKa, ayIUTOPHOM
HOJINTUKI CBOMWCTBA, IPU3HAKH, QYHKIMM JOKYMEHTA KaKk  |paboThl

CUCTEMHOT'0 00BEKTA.

MeTtopl U ciocoOBI TOKyMeHTHpoBaHuUsA. DPopMma
MaTepUaIbHOTO HOCUTETIS.

[Tonsitue, meton, crnocod, CpesiCTBO
nokymeHntupoBanus. [Ipouecc coznanus
JIOKYMEHTA.

[MonsTne nokymeHnTHOM KommyHuKaruu (1K),
KOMMYHHKAHT U perunuent. opmanbHbie U
HedopMaTbHbIe KOMMYHUKAMKA. MaccoBbIe




KOMMYHUKAIUU: TI€YaTh, paJno, TEICBUICHHE,
KWHO, 3BYKO- 1 BuAco3anuchk, INTERNET.
ABTOMAaTHU3a1Us JOKYMEHTAIIMOHHON
JESTEIIbHOCTH MTPOrPAMMHBIE KOMIIEKCHI:
«Jlenoy, «3omyiika» u ap.

3akoHOAaTeNnbHaAs U |3aKOHOJATEIIBHOE PETYINPOBAHNE [ToaroroBka
HOPMAaTUBHO- JeI0NpOou3BOACTBA. HOpMAaTUBHO-METOANYECKOE |WHAMBHUIYATEHOTO
METOJMYECKasi OCHOBA |peryJupoBaHue Aenonpou3BoacTsa. JlokanbHbele |3amanus. Pedepar
JIeTIONPOU3BOJICTBA HOPMATHUBHBIE IOKYMEHTHI OPraHU3aLIUH. Ha TeMy
«HopmaTtusHoO-
METOIUYECKOE
peryiupoBaHue
JEJI0IPOU3BOJICTB
a»
JIoKyMeHTHI: [TonsTHE 0 KIaccuPUKAIN TOKYMEHTOB. NupuBunyansHOE
KIaccuuKarus, CooTHOIIEHNE BUIOBOI U TUIIOJIOTHUECKON 3aJaHue
CTPYKTYDa, KJIaCCU(UKALIUN JOKYMEHTOB. [Toaroroska
TpeOOBaHUS K Bunbl JOKyMeHTOB: OpraHi3alliOHHEIE, OyaHka
oopmIIeHHIO pacnopsaauTeabHbIe, THPOPMALMOHHO- JIOKYMEHTOB:
cupaBoyHble. Tunonoruueckas kiaccudukanus. |BUIbI OJIaHKOB U
OO01mast xapakTepucTUKa CTPYKTYpbl. BHYTpeHHSIS |TOPSI0K
Y BHEIIHSAS CTPYKTYpa JOKYMEHTA. pacmosoKeHus
PexBU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUS, |PEKBU3UTOB B
PEKBU3HUTHI-ITPU3HAKHU, PEKBU3UTHI ODOpMIICHHS  |OJlaHKe (YTJIOBOE
COBPEMEHHBIX YNPABIEHYECKUX JOKYMEHTOB. Y [ICHTPOBAHHOE)
VYHudukanus u cTaHAapTU3aLUsI JTOKYMEHTOB.
®Dopmynsip. brianku TOKyMEHTOB: BUIBI OJIAHKOB
U TIOPSIZIOK PacIoOJIOKEHUS! PEeKBU3UTOB B OJIaHKE
(YyrimoBoe U IICHTPOBAaHHOE), UCIIOJIb30BAHUE
OJIAaHKOB C N300PAKEHUEM T'OCYIaPCTBEHHOTO
rep6a u repba cyObekTa peneparum.
TpeGoBaHMsI K COCTABJICHHUIO U OPOPMIICHHUIO
TOKyMEeHTOB. @opmaThl OyMaKHBIX JOKYMEHTOB.
TpeGoBaHMsI K TEKCTY JOKYMEHTOB. TpeOOBaHUS K
M3TOTOBJICHUIO JOKYMEHTOB.
Odopmnenue ITonsiTne opranuzanuoHHas, pacropsautenbHas u |[loagroroska
OpraHU3aIMOHHO- nH(OPMAIIMOHHO-CIIPABOYHAS TOKYMEHTAITHS. CoO0IIeHn
pacniopaauTenbHoll 1 |OpraHu3anmoHHble JOKyMeHTHI: [lonoxenue. «OpranuzanroHHa
UH(POPMALMOHHO- VYcraB. Mactpykius. KomnekTuBHBINA JOrOBOp U |41,
CIIPaBOYHOM Ip. pacnopsaAuTenbHa
JIOKyMEHTaIU1 PacniopsinutenbHble JOKYMEHTBI: IPUKA3, U
pacrnopsiKeHHe, peieHue. UH(OPMaLMOHHO-
HNudopmanronHo-cripaBoyHas TOKyMEHTAIIHS: CIpaBOYHAs
[IpoTokon. Akr. [lokianHas 3anucka. JIOKYMEHTALIHS
OO0mwsacuuTenbHas 3anucka. Crpasku. [InceMmo.
Tenerpamma (teneraitmorpamma). Tenmekc.
Teneponorpamma. Tenedaxc (pakc) u ap.

Odopmnenue KanpoBast nokymeHTanus, J0KyMEHTUPOBAHHE PaGoTa B manbIx

JIOKYMEHTALUH 110
JUYHOMY COCTaBYy

JBU>KEHUS KaapoB. Pestome. 3asBieHne. AHKeETA.
Tpynosoit konTpakT. IIpukas o
npueme/yBosibHEHUH. Tpy1oBast KHIKKa. JInaaoe
Jeno. JInieBou cyer.

rpymmnax
«IToaroroBka
I[OKYMGHTOB JJI
npuema Ha
paboty»




6. Odopmnenue TpeGoBaHMsI MEXTyHAPOIHBIX CTAHIAPTOB K NunuBuayansHoe
KOPPECIIOHICHIIHH. 0(pOpMIICHHIO KOPPECTIOHICHITNH T10 3ananue «Cocras
CTpyKTypa €J0BbIX |BHEIIHEIKOHOMHYECKOH JesiTeNbHOCTH. COCTaB  |pEKBU3UTOB
nceM PEKBU3UTOB MUChMa U TPEOOBAHMS K UX nUCbMa U

oopmienuro. CTpyKTypa JeTOBBIX TUCEM. TpeOOBaHUs K X
Ocobennoctr 0(hopMIICHUS JIEITOBON oopmieHHIO».
KOPPECIIOH/ICHIIUY B aHIVIOSI3bIYHBIX CTPaHaXx.

OdopmiieHre KOpPPECIOHICHIIMNA Ha HEMEILIKOM

a3bike. CTpyKTypa (popMyJsipa, cCOCTaB

PEKBHU3UTOB.

7. | OpopmueHue JloroBop — €ro BHUJIbI, CTPYKTYpa, MOPSI0K VYuyactue B
JIOTOBOPHOM oopmIIeHHS U TOANTMCAHUS CTOPOHAMH. IpymIoBoi paboTe
JOKYMEHTaLUU «IToaroroska

IpaXk1aHCKO-
IIPaBOBOTO
JI0OTOBOpA U €T0
HOJIMCAHUE).

8. Tunossie u TumnoBslie GOpMBI TOKYMEHTOB, UCTIOJIb3yeMbIE B |BhinonHnenue
YHU(DULIUPOBAHHBIE  |AEATENbHOCTH OpraHU3alMi. Y HU(MUIMPOBAHHBIE |MHIUBHYaIbHbBIX
(GOpMBI JOKYMEHTOB  |CUCTEMBI IOKyMEHTAIUU. Y HU(UKALUSA 3aaHHH

JIOKYMEHTOB.

9. | Opranuzanus pabots! |Kondunenuuansaoe aenonponsBoacTBo 3amuTa |[loaroroska
c KOH(pUIeHIMaIbHON uH(popmanuu. [Tonstue WH/IMBU1yaJIbHOTO
KOH(HICHIIMATIBHBIMH |KOH(PUICHINATBHOE JEIONPOU3BOICTBO MPHEMBI, [3ananus. Pedepar
JOKYMEHTaMHU METO/1bI 00pabOTKH TOKYMEHTOB. Ha TeMy

WNndpopmannoHHo-aHanuTH4ecKas padbora. «Konpunenunanp

3amura UHPOPMAIIUH. HOE
JEJI0NIPOU3BOJICTB
0 3aIuTa
KOH(UICHITHATEH
0¥l nHpOpMaLTHI

10. | ®opmsl peructpauuu |[lonsTHE perucrpanuu J0KyMeHTOB. DOpPMBI Brinonnenue
JIOKYMEHTOB perucTpanu J0KyMEHTOB. ABTOMAaTU3UPOBAHHbBIE |MHANBUAYAIbHBIX

CHCTEMBI PErHCTPALUU JOKYMEHTOB. 3afjaHuil

11. | Opranuzamus npuema |[IpuHIMIIBI OpraHU3aIuy JTHYHOTO ITpHUEMa Beinonnenue

rpaXxaaH rpaxaH ¢ oopamenusiMu. Perucrpanus UH/IUBUTyAJTbHBIX
JIOKYMEHTOB 110 TUCbMEHHBIM O0paLEeHUAM 3afjaHui
rpaxzaad. OCHOBHBIE 3a7]a4X CIIPABOYHO-
nH()OPMAITMOHHOM CITY>KOBI OpraHU3aINH.

12. | ABromarusanus ITonsarue aBToMaTu3upoBaHHbIX cucteM. PeiHok  |Ilogroroska

JEJI0NPOU3BOJCTBA ABTOMATHU3UPOBAHHBIX CHCTEM WH/IMBU1yaJIbHOTO

nenonpoun3BozcTBa. CpaBHUTEIbHBIN aHAIN3 3aganus. Pedepat

OyMa)KHOTO U 3JIEKTPOHHOTO IOKyMEHTO000pOTa. |HA TEMY
«CpaBHUTEIBbHBIN
aHau3
OyMa)xHOTO U
JJIEKTPOHHOTO
JIOKYMEHT0000pOoT
a»

13. | Ilopsanok nepenaun  |OCHOBHBIC IPU3HAKU TPYIIIMPOBKH TIOKYMEHTOB B |BhinonHeHue
JIe]l B apXUB nena. @opmupoBaHuUe J1e. WH/IMBUTyAJTbHBIX

3aJaHui




OKcnepTusa HEHHOCTH JOKYMEHTOB. [loaroroska
UCIIOJHEHHBIX  JTOKYMEHTOB K  apXHBHOMY
xpanenuto. llepenaua nen B apxus. [lomemenue
BEJJOMCTBEHHOT'O apxuBa OpraHH3aIuy.
MarepuanbHO-TeXHHUECKass 0a3a apXHUBOB.
XpaHeHue JOKYMEHTOB B 3JIEKTPOHHOH (popme.

14.

DNEeKTpOHHOE
IIPaBUTEIILCTBO

®denepannn

[TonsTHE «DNEKTPOHHOE TPABUTEIBCTBO»: ETO ITogroroska
3HaYeHHe, IPUHIIMIIBI TOCTPOEHUS ¥ BHEIPEHHSI. |COOOIIEHUI
HNuTterpupoBaHHOE 371€KTPOHHOE MPAaBUTENLCTBO |«HTErprpoBaHHO
Poccun. Opranuzaius MeKBEJOMCTBEHHOTO € DJIIEKTPOHHOE
3JIEKTPOHHOI0 JIOKYMEHTO000pOTa MEXTY MPaBUTEILCTBO
OpraHamu rocyJapcTBeHHo# Biactu Poccuiickoir |Poccumy

2.3.2 3aHATHS CEMMHAPCKOr0 TUMNA (MIPAKTHYECKHE / CEMUHAPCKUE 3aHATHUS/
J1abopaTopHbIe padoThl)

Tunonoruveckas KnaccuuKarms.

OO6mrast XxapakTepuCTUKa CTPYKTYpbl. BHyTpeHHsIS 1
BHEILIHSS CTPYKTYpa I0KYMEHTA.

PexBHU3UTHI TOKyMEHTa: PEKBU3UTHI-OCHOBAHMS,
PEKBU3UTHI-TIPU3HAKH, PEKBU3UTHI O(OPMIICHHS
COBPEMEHHBIX YNPABIEHYECKUX JOKYMEHTOB.
VYHudukanus u cTanaapTU3anus 10KyMEHTOB.
@opmynsip. branku JOKyMEHTOB: BUABI OJJAHKOB U
MOPSAJIOK PacoJIOKEHUs PEKBU3UTOB B OJIaHKE

Haumenosanue . dopma TEKyIIEro

No TemaTrka MpakTUYECKUX 3aHATHN (CEMUHAPOB)

pazniena (TeMbl) KOHTPOJIS
1 2 3 4

1. |BBenenue B [Ipenmer, conepkanue, 3a1aun Kypca. IcTOUHUKH, HarMcaHue
JTUCIUATUTAHY nuteparypa. [lonstuitaeii anmapart. [lonstue o pedepara (P)
«OCHOBBI nokyMmeHTe. ['eHe3uc u pa3BUTHE MTOHSATHUS
JEIIONPOU3BOJICTBA U [«JIOKYMEHT». XapaKTepUCTHUKa, CBOICTBA, IPU3HAKH,
JOKYMEHTO000pOoTa» |(DyHKIIMH JOKYMEHTa KaKk CHCTEMHOTI'0 OOBEKTA.

Mertoapl U crtoCOOBI TOKyMEHTUpOBaHUsA. Dopma
MaTepUaTLHOTO HOCUTEIIS.

[TonsiTue, meTox, crocod, cpecTBO
nokyMeHTupoBanus. [Iporecc cozmanust JOKyMeHTa.
[Tonsitue noxymenTHOM kKommyHukanuu (1K),
KOMMYHHKAHT U penunueHT. DopManbHbIe U
HedopMaIbHble KOMMYHUKAIMKU. MaccoBble
KOMMYHHKAIUU: TIeYaTh, paaro, TeIEBUICHUE, KIHO,
3BYKO- U BHujeo3anuch, INTERNET.
ABTOMaTH3aIMs JOKYMEHTAIIHOHHOM JIeATEITbHOCTH
IpOrpaMMHbIe KOMIUIEKCHI: «Jlemoy, «3oaymka» u ap.

2. (3akoHOmaTenbHAsI U |3aKOHOJATEILHOE PETYIUPOBAHKE ACIOMPON3BOACTBA. |HAIIUCAHHE
HOPMAaTHBHO- HopmaTtuBHO-MeTOIMYECKOE pEeTyIUpOBaHUE pedepara (P)
METOIUYECKasi OCHOBA |AeONPON3BOACTBA. JIOKaTbHBIE HOPMATUBHBIE
JIEJIONPOU3BOJCTBA  |TOKYMEHTBI OpraHU3aluu.

3. |JdoxyMeHTHI: [TonsTHe 0 KIaccupuKaIuu JOKyMEHTOB. odopmiieHne
KIaccuuKarus, CoOTHOIIIEHNE BUIOBOHA U TUIIOJIOTHYECKOH 3aJIaHHBIX
CTPYKTYDpa, KJ1accu(UKaLUU JOKYMEHTOB. JIOKYMEHTOB
TpeOOBaHUS K Bubl TOKyMEHTOB: OpraHU3aI[MOHHEIE,
0(OpMIIEHHIO. pacrnopsAuTeabHbIe, THHOPMAITHOHHO-CIIPABOYHBIE.




(YrioBoe U IEHTPOBAHHOE ), UCIIOJIb30BAaHKUE OJJAHKOB C
n300pakeHUEM TOCYIapCTBEHHOTO repba u repba
cyOBeKTa Qemneparum.

TpebGoBanms K COCTaBICHUIO U 0(OPMIICHHUIO
TOKYMEHTOB. DopMaThl 0yMa)KHBIX JOKYMEHTOB.
TpeboBanms K TEKCTY TOKYMEHTOB. TpeGoBaHuUs K
M3TOTOBJICHUIO TOKYMEHTOB.

4. |Odopmienue [TonsiTHe opraHu3aMOHHAS, PACTIOPSAIUTETbHAS 1 odopmiieHne
OpTraHU3aIMOHHO- UH()OPMAIIMOHHO-CITPABOYHAS TOKYMEHTAIIHS. 3aJIaHHBIX
pacniopaauTenbHoi U |OpraHu3amoHHbIe TOKYMEeHTHI: [looxenne. YcraB. |10KyMEHTOB
uH(OPMAIIMOHHO- WNuctpykuus. KonnekTuBHBIN 10TOBOpP U JIp.

CIIPaBOYHOM PacnopsiauTenbHble TOKYMEHTHI: PHUKA3,

JIOKYMEHTAIUH. pacropshKeHue, pelieHue.
NupopmaninoHHO-cIpaBoOYHAast TOKyMEHTALINS:
IIporokos. AkT. JloknanHas 3anucka.
OObsacauTenpHas 3anucka. CrpaBku. [Tucemo.
Tenerpamma (teneraiinorpamma). Tenekc.
Tenedhonorpamma. Tenedakc (dhakc) u mp.

5. |Odopmrnenue KanpoBas noxkymeHTanus, J0OKyMEHTUPOBAHHE odopmiieHne
JIOKYMEHTAIUH TI0 IBIOKEHUS KaspoB. Pestome. 3asBnenue. AHKera. 3aJlaHHBIX
JIMYHOMY COCTaBY. TpynoBoit koHTpakT. [Ipuka3 o nprueme/yBoIbHEHUH. |IOKYMEHTOB

Tpynosas kHWKKa. JInunoe neno. JIMnesoi cuer.

6. |Odopmnenne TpeboBanust MEXTyHapOJHBIX CTAHIAPTOB K oopmienue
KOPPECHOHJIEHIIMU.  |0(OPMIIEHHIO KOPPECIIOHIEHLIUH TI0 3aJlaHHBIX
CTpyKTypa A€NOBBIX |BHEIIHEIKOHOMHYECKOH NesTenbHOCTH. CocTaB JTOKYMEHTOB
IIUCEM. PEKBU3UTOB MUCbMA U TPeOOBaHUS K UX 0()OPMIICHHUIO.

CrtpykTypa nenoBbix nmuceM. OcoOeHHOCTH
odopmIleHHs eTI0BOM KOPPECTIOHIEHIINU B
aHTJIOSI3BIYHBIX cTpaHax. OdopMmieHHe
KOPPECTIOHICHINH Ha (PPAHIIy3CKOM SI3BIKE.
OdopmieHre KOpPEeCIOHIEHIIUN Ha HEMELIKOM SI3bIKE.
CrtpykTypa Gopmymsipa, COCTaB PEKBU3HUTOB.

7. |Odopmienue JloroBop — €ro BUJIbl, CTPYKTYpa, IOPSAA0K oopmienue
JIOTOBOPHOM oQopMIIeHHUS U IOANUCAHUS CTOPOHAMHU. 3aJlaHHBIX
JIOKYMEHTal1H. JIOKYMEHTOB

8. |Tunossie u Tumnosbie GOpMBI JOKYMEHTOB, UCIIOJIb3YEMBIC B TectupoBanue
YHUGUIMPOBAHHBIE  |IESATENLHOCTH OpTaHU3aIMi. Y HUPUIIMPOBAHHBIC (T)

(OPMBI JIOKYMEHTOB. |[CHCTEMBI TOKyMEHTAllMU. Y HU(PUKAIMS JOKYMEHTOB.

9. |Opranuzanus padotsl |KondunenumanbHoe qenonpon3BoACTBO 3alUTa HalycaHue
c KoH(puaeHIMaIbHOU nH(popmaruu. [TonsTue pedepara (P)
KOH(UICHIINATEHBIME [KOH(UICHIIMATEHOE JEIIOTPOU3BOCTBO IPUEMEI,

JIOKYMEHTaMHU. MeToAbl 00paboTKH JOKyMeHTOB. MHpOpMalmoHHO-
aHaMTH4ecKas padora. 3anmra nHOOpPMAIIUH.

10. |®opwmbl peructpanun ([IoHATHE perucTpannn JOKyMEHTOB. POpMBbI oopmieHne
JIOKYMEHTOB perucTpanuu J0KyMeHTOB. ABTOMaTU3UPOBAHHbBIE KYpHaJIOB

CUCTEMBI PETHCTPAIIUU TIOKYMEHTOB. perucTpanuu,
11. |Opranuzanus npuema |[IpyHIKIIBI OpraHu3alyy JMYHOTO NpUEMa rpakiaH ¢ |odhopmiieHue
rpaxkIaH oOparmieHussMu. Perucrpanus J0KyMEHTOB 110 3aJlaHHBIX
MUCbMEHHBIM 00palieHusM rpaxaad. OCHOBHbIE JIOKYMEHTOB
3aJ]auu CIPaBOYHO-MH(POPMAITMOHHON CITYKOBI
OpraHH3alMH.
12. |ABTOMaTH3aLKA [TonsiTHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBIITOJIHEHUE

ACJIOMPOU3BOACTBA

ABTOMATU3HUPOBAHHBIX CUCTEM JICJIONIPOU3BOJACTBA.

3aJIaHUN Ha




CpaBHUTEIBHBIN aHATN3 OYMa)KHOTO M SJIEKTPOHHOTO |KOMITBIOTEpE,
JOKYMEHTO000pOTa. pedepat

13.

Iopsimok mepenaun  |OCHOBHBIE TNPH3HAKU TPYIIUPOBKU JOKYMEHTOB B |0(OpMIICHHE
JIeJI B apXUB nena. @opMupoBaHHUE €. 3a[JaHHBIX €] U

OKkcnepTu3za ILEHHOCTH JOKYMEHTOB. IloAroroBka |10KyMEHTOB,
HCIIOJIHEHHBIX OKYMEHTOB K apXHMBHOMY XpaHeHHIO. |[TectupoBanue (T)
[Iepenaua nen B apxuB. [loMenieHrne BEAOMCTBEHHOTO
apXxuBa opraHu3anuu. MarepuaibHO-TEXHUYECKAs
6a3a apxuBOB. XpaHEHUE JOKYMEHTOB B JIEKTPOHHON

dhopwme.

14.

DNEeKTpOHHOE ITonsTHE «DNEKTPOHHOE IPABUTEIBCTBO»: €I0 tectupoBanue (T)

MIPaBUTEIHCTBO 3HAYEHHE, MPUHIIUIIBI TTIOCTPOCHUS U BHEIPCHHUS.
HNuTterpupoBaHHOE 3EKTPOHHOE TPABUTEIBCTBO
Poccun. Opranuzaius MekBEJOMCTBEHHOTO
ANEKTPOHHOTO TOKYMEHTO000POTa MEX Iy OpraHaMu
rocynapctBeHHou Biactu Poccuiickoit deneparuu

3amuTa tabopatoproit padotsl (JIP), Beimonuenue kypcoBoro mpoekra (KII), kypcoBoii paboTsl
(KP), pacuerno-rpaduueckoro 3amanus (PI'3), nanucanue pedepara (P), scce (9), kommoksuym (K),
tectupoBanue (T) u 1.1,
[Ipy m3ydyeHUH AUCUUIUIMHBI MOTYT MPUMEHSTCS AJIEKTPOHHOE O0y4YeHHE, NUCTAaHIMOHHBIE
oOpa3zoBarenbHble TexHOoNMoruu B coorBercTBUn ¢ I'OC BO.

2.3.3 KypcoBblie padoThl He IIpeyCMOTPEHbI
2.4 IlepeyeHb y4eOHO-MeTOAMYECKOr0 ol0ecredeHus AJsl CAMOCTOSATEeIbHOI padoThI
00y4arouUXcH Mo JUCHUILIHHE (MOTYJII0)

Bung CPC

[TepedeHnb yueOHO-METOIUIECKOTO 00€CTICUeHUS TUCIUTITUHBI TT0
BBITIOJTHEHUIO CAMOCTOSTETTLHOM PaboThI

2

3

ITonroroBka K
HpaKTI/I‘IeCKI/IM 3aHATUAM

Meronnueckue yKa3aHus 10 OPraHU3alMU  CaMOCTOSATENbHOM
paboTHl CTYJIEHTOB TIO HampaBieHHI0 moArotoBku 39.03.03 —
Opranuzaius padoThl C MOJOJIEKBIO, YTBEPKICHBI Ha 3acelaHUuU
Yyenoro coBera (akyiabTeTa YNpaBICHUS U  ICUXOJOTHH
Ky6anckoro rocynapcTBeHHOrO0 yHHMBEpPCHTETa, MpOTOoKoa Ne 7 ot
27.04.2021 1.

Hanucanue pedepaton

Meronnueckue yKa3aHus 1O OPraHU3alMU  CaMOCTOSATENbHOM
paboTHl CTYJIEHTOB TIO HampasieHuto mnoArotoBku 39.03.03 —
Opranuzaius padoThl C MOJIOJIEKBIO, YTBEPKICHBI Ha 3acelaHUuun
Yyenoro coBera (akyJabTeTa YNpaBICHUS U  ICUXOJIOTHH
Ky6anckoro rocynapcTBeHHOrO0 yHHMBEpCHTETa, MpOoTokon Ne 7 ot
27.04.2021 1.

BrmomHeHME
I/IHI[I/IBI/I,Z[ya.HBHBIX
MACbMEHHEIX 3aJaHui

Meronuueckue yKazaHusd 10 OpPraHU3alMu  CaMOCTOSTEIbHON
paboThl CTYACHTOB MO HampaBieHHIo mnoarotoBku 39.03.03 —
Opranu3zanus paboThl C MOJOJEKbIO, YTBEPXKICHBI Ha 3acelaHuu
Y4eHnoro coBera (akynbTeTa yNPaBICHUS H MCHUXOJIOTHH
Ky06aHckoro rocymapcTBEHHOTO YHHMBEPCHTETa, MPOTOKOJI Ne 7 oT
27.04.2021 1.

Penrenue 3amau

Meronuueckue YyKazaHud 10 OpPraHU3alMu  CaMOCTOSTEIbHON
paboThl CTYACHTOB MO HampaBieHHo mnoarotoBku 39.03.03 —
Opranmsanus pabOThl C MOJIOJEKBIO, YTBEPXKIACHBI Ha 3aceIaHHH
Y4eHoro coBera (hakynbTeTa yNPaBICHUS W MCHUXOJIOTHH




Ky06aHckoro rocynapcTBEHHOTO YHUBEpPCUTETa, MPOTOKOI Ne 7 or
27.04.2021 1.

Y4eOHO-MeTOANYECKHUE MaTEePHANIBl JJISI CAMOCTOSITEILHON pabOThl 00YJarONIUXCs M3 4YUCiIa
WHBAJIUOB U JIMII C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMU 3110poBbsi (OB3) mpenocrapnstoTes B hopmax,
a/IalITUPOBAHHBIX K OTPaHUYEHUSM UX 3I0POBbsI U BOCIIPUATHS HHPOPMALTUH:

JIiist TUT ¢ HAapyIICHUSIMA 3PCHUS:

— B [Ie4aTHOU (hopMe yBETUUEHHBIM IIPHPTOM,

— B (hopMe AIMEKTPOHHOTO JTOKYMEHTA,

— B (hopme ayanodaiina,

— B mieyaTHou (hopme Ha s3bike bpaiins.

JUnst U1 ¢ HapyIIEeHUSIMU CITyXa:

— B Iie4aTHou (opme,

— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

Jliist TUTI ¢ HApYIISHUSIMU OTTOPHO-/IBUTATEILHOTO arapara:

— B IIe4aTHOU popme,

— B (hopMe AIEKTPOHHOTO JTOKYMEHTA,

— B hopMme aynnodaiina.

JlaHHBII TIEpEYCHb MOKET OBITh KOHKPETH3UPOBAaH B 3aBUCHMOCTH OT KOHTHHICHTA
00ydJaromuxcs.

3. O0pa3oBaTe/ibHbIEC TEXHOJIOTUH, IPUMEHsIEMbIe IPH OCBOCHUM JTUCIHIIHMHBI (MO1YJIA)

B xome wu3ydeHus  JAMCUMIUIMHBI  IPEIYCMOTPEHO  MCIOJIb30BAaHUE  CIEIYIOLIMX
00pa30BaTeNbHbIX TEXHOJIOTHIA: JIEKIIUH, MPAKTUYECKUE 3aHATHUs, MpobIeMHoe o0ydeHne, MOAroTOBKa

NUCbMEHHBIX aHATUTUYECKUX paboT, CaMOCTOsATENbHAs paboTa CTYICHTOB, aHAJIU3 MPaBOBbIX
cutyanui. KoMOeTeHTHOCTHBIN MOAXO0J B paMKax MPENoJaBaHUs AUCLHUIUIMHBI peanu3yercs B
WCIIOJIb30BAaHUH MHTEPAKTUBHBIX TEXHOJIOTUN U AKTUBHBIX METOJIOB.

Yemuwii onpoc ma nexyuax xax unmepaxmueHas mexHono2Us 3aKIIOYAETCSl B aKTHBU3ALUU
BHUMAaHHUs, y4eOHO-TI03HABATEIHHON MBICIUTENBHON M MPAKTUYECKOM JeATeNIbHOCTU cTyaeHTa. Jlms
MOOWJIM3allMU CTYJEHTOB Ha AaKTHUBHYIO I[TO3HABATEJIbHYIO JEATEIbHOCTh B IMpoliecce JIEKUUU
UCIIOJIb3YIOTCS TEXHOJIOTMHM BOBJIEUYEHHUS CTYJIEHTOB B IIPOLIECC MOJEIMPOBAHUS KOHKPETHBIX
MIPaBOBBIX CUTYalUd — MPUMEPOB, WLIIOCTPUPYIOIIUX TEOPETUUECKUN MaTepuaj, KOTOPbIA JOHOCUT
MIPENoaBaTellb, OINPEACICHUS B3aWMOCBSI3UM TEMBI JICKUMU C HNPEABIAYIIMM W IOCIEAYIOIINM
MaTepHajoM; BBISBICHHUS NPOTUBOpPEUMi, MpoOenoB, Komu3uil B mpase. IlpenogaBarens B xoje
YCTHOT'O OIPOCa BBISBISET 0a30BbIN YPOBEHb 3HAHUM B paccMaTpUBaeMON 00JIaCTH ISl ONpeIeIeHHS
pOoOJIEMHOTO TOJIS ¥ AKIIEHTUPOBAHMS U3JI0KEHHUSI MaTepualla Ha TeX WIK UHBIX Bonpocax. [1o uroram
00CYX/IeHUs] OHOTO BOIIPOCA € TIO3ULINHI pPa3HBIX UCCIIE0BATENEH, U3JI0KEHHS Pa3HbIX TOUEK 3PEHUS,
IpenojaBaTesib B X0/€ JEKIUU MOXET MONPOCUTh CTYAEHTOB CAMOCTOATEIBHO CeslaTh 0000IIeHHE,
BBIBO/I.

WNudopmaninoHHble TEXHOJIOTUH, IPUMEHSIEMbIE TTPU U3YYEHUU AUCLUILIMHBL UCTIOIb30BaHUE
UH(POPMALIMOHHBIX PECYpPCOB, JOCTYMHBIX B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
Nurtepner.

AnantuBHbIE 00pa30BaTeIbHbIC TEXHOJIOTHHU, IPUMEHEMbIE TPU U3YUYCHUN TUCIUITIIMHBI — JJIS
JUI[ C OFPAHMYEHHBIMU BO3MOXKHOCTSMHM 3JI0POBbSI IIPEAYCMOTPEHA OpraHU3alMs KOHCYJIbTAIUi C
MCII0JIb30BAaHUEM 3JIEKTPOHHOM OYTHI.

15. OneHoyHbIe CpeAcTBA ISl TEKYIIEro KOHTPOJIS yCIEeBA€MOCTH W NPOMEKYTOYHOM
arrecTaluu

OreHOYHBIE CPEICTBA MTPEAHA3HAYEHBI )11 KOHTPOJIS M OIIEHKH 00pa30BaTeIbHbBIX JOCTHKECHUN
00y4Jaromuxcsi, OCBOMBIIUX NpOrpamMMy Y4eOHOW IUCIUIUIMHBI «JlernonpousBoacTtBo B cdepe
MOJOJIEKHON IMOJIMTHKI.




OneHouyHbIE CpeACTBa BKIIIOYAET KOHTPOJbHBIE MAaTepHallbl Jis MPOBEACHHS TeKYUIero
KOHTPOJIsA B (opme TEeCTOBBIX 3aJaHUil, JOKJIAga-MPE3CHTAIMU 10 MPOOJIEMHBIM BOIMPOCAM,
Pa3HOYPOBHEBBIX 3a/IaHH, U POMEKYTOYHOM aTTecTalMu B popMe BOIPOCOB U 3aJ]aHUN K 3a4eTy.

CTpyKTypa OLEHOYHBIX CPEICTB ISl TeKylleid U MPOMEKYTOYHOMH aTTeCTAllUN

CTpPYKTYpa OLIEHOYHBIX CPEACTB ISl TEKYIIEH ¥ MPOMEKYTOUYHOM aTTeCTAlNuM

Kox n HanmeHoBaHue HanmMeHnoBaHue OLIEHOYHOTO CPECTBA
Ne Pe3ynbTarel 00yueHus
WHANKATOpa . [IpomexxyTounas
/T (B cooTBercTBHH C 1. 1.4) Texymuid KOHTPOJTb
(B cootBeTcTBHH C 1. 1.4) aTTecTalys
HOIIK-3.1. 3HaeT 0COOCHHOCTH | YCTHBIH OIPOC MO TEMaM, Bonpoc Ha 3auere
Cucrematusnpyer COCTaBJIEHUS] OTYETOB IIO | TECTOBBIE 3aJlaHMs 1-3
pPe3yIbTaTHI pe3yibraram
1 | npodeccrnonanbHOM npodeccroHaIBLHOM
JesTeNlbHOCTH B cdepe | destenbHOcTH B cdepe
MOJIOJIE)KHOW NOJUTHKN B | MOJIOICKHOH IMOTUTHKH
(dhopme oTUETOB
YwMmeer 00001aTh u | Pa3bop mpakTHUeCKHUX Bormpoc Ha 3aderte
0GopMISTE  PE3yJbTATHI | CHUTYAalHid, IOJrOTOBKA 4-6
2 npodeccroHaIbHOM AOKyMEHTOB
JIEATEIBHOCTH B cdepe
MOJIO/IC)KHO TTOJTUTHKA
MMeer HaBBIKM I'paMOTHO | YCTHBIM ONpoC NpakTudeckux | Bompoc Ha 3auete
oOpPMIIATE  pe3yNIBTATHl | CHTyalui, HOArOTOBKA 7-10
po(eCCHOHANBHOI JIOKyMEHTOB, OLICHKA 3aIlUThI
3 cinykeGHoOl aestensHocTu | Pedepaton
B cbhepe MomonmexHON
TTOJTUTHKH
HOIIK-3.2 [Ipeacrasusier | 3HaeT 0COOCHHOCTH | YCTHBIN OIpoc Bormpoc Ha 3auerte
pe3yibTaThl HAayyHOH W | OpraHu3aluy IyOJUYHBIX 11-15
[IPaKTU4ECKON BBICTYILJICHUH W/AIH
NEeATENBbHOCTH B QopMme | hopMupoBaHH
4 MyONMWYHBIX BRICTYIUICHUN | IyOIMKAIIA TUIst
W/WIA Ty OTUKAIIA MpeICTaBICHHIS
pe3yNbTaTOB HAyYHOU U
MpPaKTU4ECKOoil
JIeATeIbHOCTH
Ymeer npexacTaBuTh | Pazbop mpakTnueckux Bompoc Ha 3auyere
pe3ysbTaThl HAy4dyHOM M | CUTyalui, MOATOTOBKA 16-18
5 NPaKTHYECKOH JIOKyMEHTOB
JearelbHOCTH B (hopme
MyOJIMYHBIX BBICTYTIICHUN
W/WIIA Ty OTTMKaIn
Bnaneer HaBbIKamMu | Pa30op mpakTHYecKux Bomnpoc Ha 3auete
npodeccnoHaTLHOTO CUTYaIlui, TIOJITOTOBKA 19-21
TPEICTaBICHUS JIOKYMEHTOB
6 pesyIbTaTos
MPaKTHIEeCKOI
JearensHOCTH B (hopme
MyOIMYHBIX BBICTYIUICHUH
WM Ty OJTUKaIi
HOIIK-3.3. VYmeer | 3Haer crocoObl | YCTHBIH onpoc Bonpoc Ha 3auere
OCYIIECTBIIATh MOHUTOPHHTA, METO/IbI 22-25
MOHUTOpPHUHI, cOop ¥ | cbopa 178 00paboTKH
00pabotky wuHGpopMalmu | uHGOpMAIMK 00 OCHOBHBIX
7 00 OCHOBHBIX TCHJCHIIMIX | TCHACHOUAX B  cdepe
B cdepe MOJIOJIEKHOIN | MOJOACKHOW  IOJIUTHKY,
MTOJTUTHKH; TOTOBUTH | crenuduky
AHAJIMTUYECKYIO U APYTYIO | aHAJIUTHYECKON U ApyTrou
OTYETHYI0 HMH(GOPMAIHMIO | OTYETHOH MH(DOPMALNH T1I0
1o pe3ylbTaTaM | pesyabTaTam




npodeccuoHaTLHOM npodeccrnoHaTEHOM
JesITeNbHOCTH B cdepe nesTenbHOCTH B cdepe
MOJIOACKHOM TTOJIUTHKHN MOJIOICKHOM TTOJTUTHKH

Ymeer npencrapiath | OLEHKa 3aliuThl pedepaTosn Bormpoc Ha 3a4ere
pe3yNbTaThl 26-30
npodeccrnoHaTEHOM

] JeITeNIbHOCTH B cdepe
MOJIOJIC)KHON MOJUTHKA B
(bopMe aHATUTHYECKUX
MaTepHalioB ¥ OTYCTHOMN
JOKYMEHTALHU

Bnaneer HaBbIKamMu | Pa30op mpakTHYecKux Bomnpoc Ha 3auete
IMOATOTOBKH CUTYaIlui, TIOJITOTOBKA 31-34
AHATTUTHYECKUX U | JTOKyMEHTOB
9 OTYETHBIX JIOKyMEHTOB IO
pe3yiapTaTamMm
npodeccnoHaTEHOM
NEATEIBHOCTH B cdepe
MOJIOJIEXKHOM MOTUTHKHA

TunoBble KOHTPOJIbHBbIE 32/1aHUS WM HHbIE MATepHAJIbI, HeO0OX0AMMBIe ISl OLleHKU 3HAHUM,
YMeHUil, HABbIKOB U (MJIM) ONbITA eATEJIbHOCTH, XapPaAKTEePHU3YyIOUUX 3TaNbl GOPMHUPOBAHUSA
KOMIIETeHIIHI B Mpo1ecce 0CBOCHHUS 00pa30BaTeJIbHOI MPOrpaMMbl
Ilpumepnbwlii nepeuens 60npocos u 3a0anuil

Bonpocs! 1151 AUCKYCCHUM B paMKaX JEeKIIMOHHBIX 3AHATHI 1 NPO0JeMHBIX CEMUHAPOB.
JAuckyccuoHHbIe BONMpPOChbl MO TeMe «JloKyMeHTbI: KJaccupukamus, CTPYKTypa,
TpeOoBaHusI K 0()OPMIICHHIO»
1. Tlonsitne o kmaccupukanuu JTOKyMEeHTOB. COOTHOIIICHHE BHJIOBOW M THITOJOTHYECKOM
KJIaccu(pUKaluu JOKYMEHTOB.

2. Buppl [10OKyMEHTOB: OpraHH3allMOHHBIC, paCHOPSAUTEIbHbIE, HHPOPMAIIMOHHO-

cnpaBoyHble. Turmonornueckas KiacCupuKaIus.

3. bnanku JOKYMEHTOB: BUJABI OJJAHKOB M TOPSIIOK PACIIONIOKEHUS] PEKBU3UTOB B OJIaHKe

(YyriioBO€ M IEHTPOBAHHOE), UCTIOJIb30BaHNE OJIAHKOB C M300pakKeHHEM TOCyAapCTBEHHOTO repoa
u repba cyonbekTa peneparumu.
4. TpeOoBaHUS K COCTaBICHHI0O W O(OPMICHHIO HOKYMEHTOB. Dopmarbl OyMa)KHBIX
JIOKYMEHTOB.
5. TpeGoBaHMS K TEKCTY TOKYMEHTOB.
Kpumepuu oyenxu:

«yIOBIETBOPUTEIBHO» - CTYIEHT MMeEeT (parMeHTapHble MPEJCTABICHUS O COACpPKAHUU
3asBICHHONM TEMbl MPOOJEMHOTO CEMHUHApa, YacTUYHO OCBOWJI TMOHSITUHHO-KaTErOpUasIbHBINA
anmnapar;

«XOpOLIO» - CTYJACHT JIEMOHCTPUPYET OOIIME 3HAHMS IO 3asABJICHHOM TeMe NpoOJIEeMHOTO
CEMHHapa, YMEET YCTAHABIIMBATH CBS3M MEXKAY TEOPETUYECKUMH MOHATHAMH U dMIHUPUYECKUMHU
dakramu;

«OTJIMYHOY - CTYJICHT IEMOHCTPUPYET CUCTEMHBIE 3HAHUS 110 3asBJIIEHHOM TeMe MPoOIEMHOI0
CEMHHAapa, YMEET yCTaHABJIMBATh CBA3U MEXKIY TCOPETUUYECKUMHM IMOHATUAMH U SMIUPUUYECKUMU
dakTamu, GopMyIHpPyET AHATUTHIESCKUE O00OIIIEHUS U BHIBOIBI.

NuauBuayanbHOe NMCbMEHHOE 3a]aHNe, HANIPaBJIeHHOe HA (OPpMUPOBaHNE HABBIKOB
NMOATO0TOBKH HHGOPMALMOHHBIX 0030P0OB
«TexHoJi0rMsi MOATOTOBKH HHGPOPMALMOHHOI0 0030pa 1Mo NPodJeMaTHKE.

OcHoBaHus Buast 0630poB
TEeJIEHUS

DyHKIIMOHAJIBHOE
Ha3HaueHue (peaMeT
aHajamn3a)




Xapakrep paccMaTpUBaEMbIX
BOIIPOCOB

IleneBoe Ha3HAUECHUE

[TorpeOuTensckoe
Ha3HAa4YCHUE

Kpumepuu ouenxu:

«yIOBIETBOPUTEIBHO» - CTYJEHT UMEET parMeHTapHbIe MPEACTABICHUS O COJIEPKaHUU
TEXHOJIOTUH MOATOTOBKH HH(OPMAIIMOHHBIX 0030pOB;

«XOpOILIO» - CTYJEHT UMEET OOIIue MPEeACTABICHHUS O COAECPKAHUU TEXHOJIOTUU MOATOTOBKU
nH(OPMAIIMOHHBIX 0030pPOB, OCBOMII MOHATUHHO-KATETOPUANBHBIN almapar, yMeeT yCTaHaBIUBATh
CBSI3M MEXKY COCTaBHBIMU YacCTSMU MH(GOPMAIMOHHOTO 0030pa;

«OTJAUYHO» - CTYIACHT HMMEET CHUCTEMHBbIE MPEJCTABICHUS O COJIEPKAHUU TEXHOJIOTUU
MOJATOTOBKA MH(GOPMAIMOHHBIX 0030pOB, OCBOWJ MOHSATHIHO-KAaTErOpHaJbHBIM ammapar, yMeeT
YCTaHABIIMBATh CBSI3M MEXKIY COCTaBHBIMH YacTSIMH WH(OPMAIMOHHOTO 0030pa, GhopMyIupyer
aHAJIUTUICCKHUE 00OOIICHHUS U BHIBOJIBI.

IToaroroBka coo0ueHNIi ¥ NIPe3eHTALNI 110 y4eOHOH ANUCHHUIIIMHE
Coobujenue «INEKTPOHHOE NPABUTEIBCTBO»: €r0 3HAYEHHE, NPUHLMIBI MOCTPOCHUS U
BHeJpeHusi.  VIHTerpupoBaHHOE  AJIEKTPOHHOE  MpaBUTenbCcTBO  Poccuu.  Opranuzanus
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa MEXAYy OpraHaMH TIoOCyJIapCTBEHHOMN
Bractu Poccuiickoit deneparum» MOMKHO CONEPKATh aHAIN3 MPAKTUKHA PAbOTHI C TOKYMEHTAMH,
OMKMCAHWE WX CTPYKTYPHBIX U (YHKIMOHAJIbHBIX OCOOCHHOCTEH, a TakkKe OLEHKY HX
3¢ (HeKTHBHOCTH.

AnTOpUTM pabOTHI:

1. TTouck nMUTEpaTyphl U aHAIHU3 TUTEPATYPHI U ICTOYHUKOB TI0 TAHHOM IIpodIieMe.

2. I[loaroroBka cooOmieHrs B MMCBMEHHOM BHJIC WM MPE3CHTANK pedepata B TBOPUECKON
(mpoIyKTUBHOI ) IepepaboTKe, I/ie TJIaBHOE BHUMaHUE YACNSETCS HOBU3HE COJICPKAHUS, aHAIHU3Y
€ro COIMAJIBLHOM IIEHHOCTH C YY4E€TOM YK€ MMEIONIUXCS JOCTHKCHHM B OMPEEICHHON 00JacTh
3HAHUU.

Kpurepuu onenku:




«OTJIMYHO»/ «3a4TE€HO» - IMpE3EHTAIMsl aJeKBaTHO OTPaKaeT COJEpKaHUE U CTPYKTYpYy
c(hOpMYJIMPOBAHHOTO 3aJaHUs; CTYACHT TBOPYECKH TOJOIMIET K BH3yalW3alldd MaTepuania; B
MyOJIMYHOM 3aIIUTE OTPAKCHBI aHATUTHICCKHUE 000OIICHHS U BBIBOIBI;

«XOpOoUIO»/  «3aYTEHO» -  TPE3EHTalMsg YacTUYHO  COOTBETCTBYET  TpeOOBaHUSM,
NPEeIbSABISIEMbIM K COJEPKAaHUI0O M CTPYKType 3aJaHus; B IyOJWYHOW 3alllUTe OTPa)KEHbI
¢parMeHTapHbIe aHATUTUYECKHE 0000IIEHNUS 1 BHIBOIBI;

«YIOBIIETBOPUTENBHO» / «3aYTEHO» - MPE3CHTALMs YAaCTUYHO COOTBETCTBYET TPEOOBaHUSAM,
NPEIbABISEMBIM K COJCPKAHUIO U CTPYKTYPE 3a[aHus1; OTCYTCTBYIOT aHAIUTHYECKUE 0000IIeHNS 1
BBIBOJIBI.

I[IpumepHbIe HHAMBUAYATbHBIE 3aJaHUS

Cocmasumv u ogopmums npukazsl nO OCHOBHOU OeamelbHOCMU, U Opy2ue

pacnopaoumenvHvle 0OKYMEHmMbl, HEOOX00UMbLE 8 OAHHBIX YRPABIEHYECKUX CUMYAUUAX:

Curyanus 1.

A.H.lIunos, npencenarens Poccuilckoro areHTCTBa MEXAyHapOAHOIO COTPYJHUYECTBA U
pa3BuTus (rocyaapcTBeHHas opranusanus npu IIpaButensctBe PD), 24 deBpans Tekymero roaa
NOPY4YWJI  CTPYKTYPHBIM  TOJpa3JIeJICHUsIM areHTCTBa COBMECTHO C  MPEJACTaBUTEISIMU
IN'ockomumymectBa Poccum k 10 ampens NOATOTOBUTH MPOEKT MPOrpamMMbl  MPHUBIICUCHUS
WHOCTPAHHBIX HWHBECTULIMM K TMPOIECCY AaKIMOHUPOBAHMUS TOCYAAPCTBEHHBIX MPEANPUITUM.
[Topyuenue ObUIO MaHO BO HCIMONHEHUE mocraHoBieHUs I[IpaButensctBa PO ot 24 derpans
Tekymero rogaa Ne 246 ['maBHOMY YHOpPaBICHHIO OTPACIEBBIX HWHBECTUIIMOHHBIX IIPOrPAMM,
['TaBHOMY JOrOBOPHO-IIPABOBOMY YHPABJIECHUID MW [JaBHOMY YIPaBICHUIO CTPaTerHMM W
WHBECTUPOBAHUSI.

[TpoekT mpukasa npejacenaTesis areHTCTBAa ObLI 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBelM U HadaIbHUKOM [71aBHOTO JOrOBOpHO-IIpaBOBOro ymnpasieHus W.B.MnbuHbIM.
KoHTposb 3a ucnioHeHneM mpukasa owi1 Bo3noxkeH Ha JI.H.denoposa.

Curyanus 2.

JIMpeKkTop peMOHTHO-3KCILTyaTallHOHHOTO MyHUIIUNAIbHOTO yrpaienus Ne 15 3otoB U.T. 5
OKTSIOpsI TEKYyILEro roja M3jaaji MpHUKa3 O MOATOTOBKE K YOOpKE TEPPUTOPUN B 3UMHHMUA HEPUOJ
Tekymero roja. ['maBueiii nrmxenep HukomnaeB b.B. k 15 okTsa0pst 10KeH MPOBECTH 3aKPETICHHUE
yOUpaeMbIX TEpPPUTOPUN 32 TEXHUKAMHU-CMOTPHUTENSIMA M JIBOPHUKAMH, COCTaBUTH Tpaduk
JIBYXCMEHHOM paboTHI 110 YOOPKE TPOTYyapoOB U JBOPOBBIX TEPPUTOPHI, pa3padoTaTh M COTIIACOBATH
B mpedeKkType OKpyra IUlaH YOOpPKH TEpPPUTOPHA C TPHUBICYCHHEM JIOACH ¥ TEXHUKHU
BEJIOMCTBEHHBIX NPEANPUATUH, PACTIOIOKEHHBIX HA TEPPUTOPUU OKpYTa.

[Ipuka3 u3gan Ha ocHOBaHMU rocTaHoBiIeHUs [IpaBuTenbcTBa MOCKBBI OT 8 CEHTSOPS TEKYILEro
roga Ne 908 «O TOTOBHOCTH CITY’KO TOPOJCKOTO XO3fMCTBAa K yOOpKe Tepputopuii r.MOCKBHI B
3UMHHUI IEPUOIY.

Curyanus 3.

OTnenom opraHM3allMOHHON U KaipoBoil paboThl Ynpasienus MunuctepcTsa octuiu PO mo
PecnyOnuke Kapenuss B KoOHIlE KaleHOApHOTro roja Obla cocTaBieHa HOMEHKIJIATypa Jel Ha
CICAYIOUIMHA KaJlleHAapHbIH ToA. 27 nexabpsi TeKyllero roja HayaJIbHUKOM YTIpaBJICHUS
T.IL.WrnareeBoil ObUT W37aH W TOANHMCAH TPHUKa3 00 YTBEP)KIECHWU M BBEJACHUH B JICHCTBHE
HOMEHKJIATYphI 7€l ¢ 1 sStHBaps ClIEAYIOIIEro roaa. PyKoBoguTensiM CTpYKTYPHBIX NOApa3esIeHUui
MPUKA30M MPEANUCHIBAIOCH (POPMHUPOBAHUE, UCIIOIB30BAHNE U XPAaHEHHUE JIeNl B COOTBETCTBUU C
pa3paboTaHHON HOMeHKIaTypoi aen. KoHTpons 3a HCIoNHEHHEM MpHKa3a ObLI BO3JIOXKEH Ha
HavYaJIbHUKA OT/IeJIa OpraHU3aIlMOHHON U KaJpoBoi paboThl X1OHHUHEHA A.B.

Curyauus 4.

PykoBomurenem Komutera mo 3eMenbHBIM pecypcaM U 3eMileycTpoicTBY DenepalibHON
ciy0n1 3eMenbHOTO Kagactpa Poccun A.T.KonapamioBeiM 1 HOSIOpst TeKyiiero roga ObLT W31aH
NpHUKa3 O BBEACHUHM YHU(DUIIMPOBAHHBIX (DOPM TMEPBUYHON YUETHOW TOKYMEHTAIUH IO YYETy
kaznpoB. IIpuka3 u3naBajics B COOTBETCTBUU C IOCTAHOBIEHUEM ['0CYyapCTBEHHOIO KOMHUTETA IO
craructuke ot 06.04.2001 Ne 26 «O06 yTBepkIeHIH YHUDUIIMPOBAHHBIX (POPM IEPBUYHON yUETHON
JOKYMEHTAIMH 10 YYETY TPY/Jla U €r0 OIUIaThl» U C LEJIbI0 co3AaHus B KomMuTeTe equHON CUCTEMBI
KaJpoBOH JoKyMeHTaluu. [Ipuka3om BBoQWINCE B JeiicTBUE ¢ 1 HOSOPS TEKyIIero rojia Bce



yHuunrpoBanupie Gopmbl, Bomeamue B AnpOooM Y®DJI, yTBEpKIACHHBIM BBINICyKa3aHHBIM
IIOCTaHOBJICHUEM.

[IpoekT mpukaza 3aBU3MPOBAIU HOPUCKOHCYNBT TumieHko M.A., MHCIEKTOp oTxaesla KaapoB
Kyxosa T.IL

Cocmaeums u ogpopmuma ciyrcednvle nucoma, He0OX0OUMbLE 8 OAHHBIX YNPABTEHUECKUX

cumyayuax:

Curyanus 1.

JlemapTaMeHT MOAJEPKKH U Pa3BUTHSI MaJOro MpeaIpUHUMATENbCTBA MTUCHMOM 3a MOJIMHUCKHIO
3aM.aupekTopa nenapramenta CeepukoBa A.B. yBenomui pykoBoJcTBO aeTckoro caga Ne 1586 o
TOM, YTO B CBSI3M C pa3BUTHEM IMpEINPUHUMATEIHCTBA 3JaHHE JETCKOrO caja JOJDKHO OBITH
nepesaHo JUisi TEXHUYECKUX HYX 1 JelapTaMeHTa.

Wcnonnurenem BacunbeBoil mo mopydeHuro aupekrtopa aerckoro caza Ne 1586 HOro-
3amagHOro OKpPYXHOTrO YIpaBieHHUs oOpa3oBaHHsl TI'.MOCKBBI, PACIOJIOKEHHOTO Ha MPOCIEKTE
MuuaypuHcKoM, 1oM 22 1.MOCKBBI, ObIJIO COCTABICHO MUCHMO, aIPECOBAaHHOE OTENy TuceM Mapuun
Mocksbl 1o aapecy: r.Mocksa, yn.TBepckas, 13, B koTopoM aupektop aerckoro cama Ne 1586
0O.A.Ab6pamoBa npocuiia pa3o0parbcsi B JaHHOM BOIIPOCE, MOTUBHUPYS TEM, UTO B HA3BAHHOM paiioHe
JNETCKUX CaJ0B OCTAJIOCh MaJIO M HE BCE JE€TH MOTYT IOCEUaTh IETCKUE JOLIKOIbHbBIE YUPEKICHHUS.
[TucsMo OBLUTO OTBETOM Ha MOJXYYEHHBINA JOKYMEHT OT JlenmapTameHT.

Curyanus 2.

MoOCKOBCKMI  pagUOTEXHUYECKHM KOJUIEIK HMEHM akaaemuka A. A. Pacruernna
MunucrepctBa oopazoBanusi PO (Mocksa, yi. b.Jlekabpbckas, 5, 124000, ten.: 252-11-84, daxc:
253-32-36) paszocnan MHGOPMALMOHHBIE MHChMa JAUPEKTOpPaM IIKOJ Topofa ¢ COOOIIeHHEM 00
OTKPBITUM B HOBOM YuYeOHOM TOJy JBYX (pakyJnbTeTOB: COBpeMEeHHbIe HWH(GOPMaMOHHbBIE
TEXHOJIOTUM U IOpUAWYECKHidl. B mucpbme cooOmianock Takke O TOM, YTO IMpaBHJia MpHEMa Ha
yKazaHHble (QakynbTeTsl oOmme. [lucbmo Obulo cocTaBieHo ucnojgHuTeneM CTenaHoBOW U
noanucano aupekropoM JI.b.MapteiHiokoM 15 mapra Tekyiero roaa.

Curyanus 3.

Ucnonuutenem M. 1O. [1onskoBoi#l 110 MOpyYEeHUIO HadallbHUKa oTAena Mapketuara OAQO
«Toprnorpebcoro3y» (r.Mocksa, Jlecnas yi., 1.18, 117123, ren./daxc. 234-56-00, OKIIO 87654321,
OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0bL10
coctarieHo nmucbMo B anpec OO0 «Jlenoy», Texanaeckomy nupektopy A.M.MsrkoBy o0 oTmpaBke
JOKYMEHTalluu ciemytoniero coaepkanusi: «Hampasnsem HeoOxoauMele Bam  J10KyMEHTHI,
colepkaniye HMHPOPMAIUI0O O I[€He KOMIUIEKTa Hay4YHO-TEXHUYECKOW JOKYMEHTallUud Ha
xonoauiasHOe obopynoBanue. [Ipemnaraem BbIcIaTh TEXHUYECKYIO JOKYMEHTAIUIO HA 3apyOeKHbIC
AQHAJIOTU XOJOIWIBHOTO 00OpynoBaHus. [Ipu MPUHATHUM MOJOXKUTEIBHOTO PEIICHUS O 3aKyNKe
o0opyaoBaHusi mpocuM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOJHUTENIO OTAeNa cObITa
Haymogy C.I1.». JlaHHBIM MUCHEMOM COTNIPOBO’K1aach crerudukanys Ha 28 1. B 1 3K3.

Cocmasums u ohopmumos 00Kk1a0HbBIE, U 00DACHUMENbHBLE 3ANUCKU, HEOOX00UMDbLE 8

CeOYIOuUX YRPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

3amecTuTenb HauvanbHUKa [IpomsBoicTBeHHOro oObeauHeHus «MOCKOBCKas TOpoicKast
tenedonnas cerb» (MI'TC) MunucrepcrBa cBsizu PO M.U.JIly6oB oOpatwmiics K HadalbHUKY
CHELHATbHOTO YIpaBJIeHUs Tene(oHHOHN CBsI3U TOro ke MuHucTepcTBa I.C.AKCEeHOBY C TOKJIaHON
3aMHUCKON O BBIJEJIEHUU MPSAMBIX IMPOBOJOB U Ha3HAYEHUU TeJIe(OHHBIX HOMEPOB Ha JIOTOBOPHOI
ocHoBe. B noxmagnoit 3anucke M.M.JlyOoB coolmian o TOM, 4TO B CEHTAOpE TEKYyIIEro roja
oobenuuenneM (MI'TC) ObITH TOATOTOBJICHBI U COTJIIACOBAHBI ¢ [ TaBHBIM TIAaHOBO-(DMHAHCOBBIM
ynpaBieHueM MmuHucrepcTBa cBsizu P® 1oroBopbl ¢ HOBBIMH aboHeHTaMH. J[Is1 BKIIOYEHUS
yKa3aHHbIX a0OHEHTOB B ceTh Mepenayd naHHbIX «MHpoTem» ¢ 1 nexabps Tekyuiero rona
HE0OXOIMMO BBIJICJIEHUE MPSIMBIX TPOBOJIOB. B ¢Bsi3U ¢ 3TUM r-H JlyOOB BBIABHHYII IPEUIOKEHHE O
BBIIEJICHUHM TPSMBIX MPOBOJOB M Ha3HAYCHHM TeJePOHHBIX HOMEPOB Ha JIOTOBOPHOI OCHOBE
yKa3zaHHbIM aOoHeHTaM. JloknamHas 3amucka Obula cocTaBiieHa ucnoiHuTeneMm OpiaoBoil u
noanucana M.W./ly6oBbiM 12 HOSOps TEKyIIETo rojaa.

Curyanus 2.



Kyprep 3A0 «Papmay C.C.CoMOB peryssipHO omna3abiBajl Ha paboTy, YeM HapyIlal TPYIOBYIO
TUCUUIUIMHY. 3aBeaytomas kanuenspueit M.B.11lymunnHa HeoJHOKpaTHO Aeiaja eMy 3aMeyaHus (B
ycTHOM (opme), a 12 uioHs TeKyiero roja Obuta BEIHYK/IEHa 00paTUTHCS C TaHHBIM BOIIPOCOM K
I'enepanbuomy nupextopy A.B.CenoBy ¢ qoKi1aiHOM 3aMIMCKOM, B KOTOPOM MPOCHIIa MPUHSITH MEPHI
nucuummHapHoro xapakrepa k C.C.CoMoBy.

Curyanus 3.

PykoBoautens otaena HoBbIX poekToB O.B. TokapeBa oOparunack k I 'eHepaiHOMY AHPEKTOPY
00O «Macrep» r-uy A.JI.MeBneBy ¢ 10KJIaTHOM 3aITUCKON 0 HEOOXOUMOCTH YBETMYCHHUSI IITATHOM
YHUCIIEHHOCTH oThena. B moxmamuoit 3amucke O.B.TokapeBa cooOmjana o TOM, 4TO B HACTOSIIEE
BpeMs Il YCTICIIHOM paboThl areHTCTBAa HEOOXOAMMO yBeIMUeHUE 0a3bl JaHHBIX O TOTEHIIUATBHBIX
kinueHTax. Ilo ee MHeHHIO, OlHUM M3 Hauboyee peajdbHBIX MyTeil pacmmpeHus 0a3bl JaHHBIX
SIBJISICTCS IOCTOSIHHBIN aHAIM3 CPEJICTB MacCOBOU MH(OPMAIIUH, B YACTHOCTH Ipecchl (MH(OpMAaIIHs
0 Haubosiee KpPyIHBIX KIMEHTaX areHTCTBa ObUIa MOJy4YeHa M3 aHAJIUTHYECKOTO XKypHala
«3Jkcnept»). B cBsI3u ¢ TeM, YTO OTAEN B €ro HACTOSIIEM cocTaBe (5 COTPYIHUKOB) HE HMEET
BO3MOYKHOCTH OpPraHHM30BaTh IMOAPOOHOE u3ydeHue aHamuthuyeckux wu3ganui, O.B.TokapeBa
CUMTAET I1eJIeCOO0Pa3HbIM BBECTH B LITAT OTJENA JIBE JOJDKHOCTU MEHE/KEPOB Uil M3YUEHUS U
aHaJIM3a [IPECCHI C LEJbIO BBISIBICHMS TOTEHIIMAIBHBIX KIIMEHTOB, a TAKXKE MOATOTOBKH ONEPATUBHON
uHpopManuu o moJjoxeHuu Ha peiHKe CMMU B Qopme exeHenenbHbIX OTUETOB. B nmoxmagHON
3anucke TokapeBa ImpeIoKuiIa Ha 3TH JOHKHOCTH MOJ00paTh COTPYAHUKOB M3 YHCIA CTYACHTOB
4-5 xypcoB ¢axyibTeTa )xypHanucTiuka MI'Y win mKOJIbI peKIaMBl.

Curyanus 4.

B UBaHoBckoi 00NacTH CIOXKWIOCH KpailHe HampsOKEHHOE TIIOJNI0KEHHE C  TOProBiIeH
MIPOMBILIIEHHBIMU TOBApaMH U, B YaCTHOCTH, MEOEIIBIO.

B 12 u3 15 paiioHOB TOproeisi MeOenbi0 BEAETCS B HEMPHUCIIOCOOICHHBIX MOMEIICHHSX,
JUIIEHHBIX HEOOXOAMMOro 000pyA0BaHusl, HE UMEIOLINX HOPMaIbHBIX MMOJABE3THBIX MyTEH.

Jnst paspenieHus JaHHOW MpoOIeMbl K PyKOBOJUTENIO aAMUHUCTpaIu MBaHOBCKOM o0macTu
I1. W. TlonexxaeBy oOpaTwiics HAYadbHUK YTIPABJICHHS TOPTOBIM AJIMHUHHUCTpanuu BaHOBCKOM
obnactu K. JI. TapacoB. B mokmamHO# 3amucke B CBS3M C HEOOXOJUMOCTBIO CO3/IaHUS YCIOBUM,
OTBEUAIOLIUX TPEeOOBAHMUSM OpPraHMU3AIMM TOProBiIM Mebenbio, TapacoB mpocwi AaTh yKa3zaHHUS
PYKOBOJIUTENSAM aIMUHUCTPALMH COOTBETCTBYIOIMX PAaHOHOB O MPEJOCTABICHUM IJISl TOPTOBIH
MeOeIbI0 TOMEILIEHNH, OTBEYAIOIINX YCTAaHOBJIEHHBIM HOPMaM.

Cocmasumv u oghopmums npomoxonvt, HEOOX00uUMbvle 8 CAEOYIOUUX YNPABIEHYECKUX
cumyayuu:
Curtyanus 1.

Hupekuust OOO «Actpes» (Cankt-IlerepOypr) 12.08.200 r. mpoBesno cBoe OuYepeaHOe
3acenanue, Ha KotopoM npucyTcTBoBasid BoctpsikoB C.T., Ctynnes I1.[1., Jlebenes 11.M., AHTOHOB
[1LJI., lllentynoBa B.I"., Tumodeer A.A., Ctynosa M.N.

Ha 3acenanum o0Gcyxnanoch Ba Bompoca: o Xxoae pexinamuoi kammanuu B L kBaptane 200 r.
Y O IIepexXo/Ie Ha HOBYIO CUCTEMY BBIILIATHI IPEMHUATBHBIX.

[To mepBOMy BOIIpOCY CiyIIadH cOOOIIEeHNe HayalbHUKA oTAena pekiambl Bocrpskosa C.T.,
TEKCT COOOIIEeHNs KOTOporo ObLI mepenaH cekperapro 3acemanus H.J[.bemomoii. ITo stomy ke
BOIMPOCY BBICTYNWI (UHAHCOBBIN aupekTop TumodeeB A.A., KOTOpbI 0700pui yBETHUCHHE
pacxoz1oB Ha HapykHyo peknamy B LI kBaprane 200 r. Ha 5%.

ITo Bropomy Bompocy crenan coobmenne CtynoB M.M. u TekcT cooOLeH s TakxKe mepenat
cekperapto. [lo manHoMy e Bompocy BblcTynuiin AHTOHOB IL.JI., HaYaNbHUK OTIENa KaJapoB, U
JleGeneB .M., nupexTop o npoaaxkam. [1epBblii 0J00pri HOBYIO CUCTEMY BBIIIIATHI TPEMHUAITBHBIX
U PEKOMEHIOBAJI MOATOTOBUTh HeoOxoammbie MokymMeHTH K 01.09.200_r. Btopoit mpemmoxumn
nopaboTaTh HOBYIO CHCTEMY BBIIUIATHI IIPEMHUAIBHBIX U PEKOMEHI0BAN IIPOBECTH I'OJIOCOBAHUE T10
JAaHHOMY BOIIPOCY Ha o011eM coOpaHu# TPYI0BOTO KOJIIEKTHBA.

B wurore 3acemanus ObUIM NPUHATH cieayiomme pemeHus: 1. OpobpuTh paboTry otaena
pexitambl B LI kBapTane 200 r. 2. [IpoBectu ob611ee coOpanue Tpya0BOTO KOJIJICKTHBA 110
BOIIPOCY O IIEPEXOJE€ Ha HOBYIO CHUCTEMY BbIIIaThl npeMuanbHbix  15.08.200__r.
OTBETCTBEHHBIM 32 MTOATOTOBKY cOOpaHusi ObLTa Ha3HadYeHa 3aB.kaHuespueit [llentynoraB.T'.

Cobpanwue Ben npencenarens O.A.PymsHIes.



Curtyanus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. npoBeno 3aceqanue CoBera ITUPEKTOPOB, HA KOTOPOM
npucyTcTBoBaiu ciuenyromue yiensl Coseta: [lonos N.I1., UBanos N.U., Cugopos C.C., YcTtuHoBa
V.V., ®enopos ©.D. B cBsi3u ¢ HamM4MeM KBOpyMa 3acefanue ObUIo MpU3HAHO MPpaBOMOYHbIM. Ha
3aceflaHie BEIHOCUIICS BOMPOC 00 OIpeeseHUH PHIHOYHOM CTOMMOCTH Pa3MellaeMbIX 00IIeCTBOM
JOTIOJIHUTENBHBIX akiui. [1o tanHOMY Bompocy 3aciaymany @enoposa @.D., KOTOPBIN MPEAIIOKUI
OTpEeAeNIUTh PHIHOYHYIO CTOMMOCTh Pa3MeIlaeMbIX OOIIECTBOM aKIUil MyTeM 3aKphITON MOAMUCKI
JOTIOTHUTENBHBIX akiuid B pazmepe 10 000 (mecsatu Thicsid) pyo. 3a akiuio. 3aceaHre TOCTaHOBUIIO
yTBepAUTH mpeioxkenne degopora @.D., Tak Kak MpPH TOIOCOBaHUHM «3A» OBLUIO OTIAHO TISAThH
TOJI0COB, MMPOT0JIOCOBABIINX
«ITPOTUB» n «BO3AEPXABIINXCS» ne 6bu10. Perenne npuHATO €IMHOTTIACHO. 3aceJaHue Bel
npencenarens [1.1.ITonos. [IpoTokon noarorosnen cekperapem W.I1.IIeTpoBbim.

Cutyanus 3.

Corpynnauku oyxrantepun OAO «KBanT» mpoBeny 3aceanue 1mo BOIPOCY COKPAICHUsT CPOKa
cocTaBiieHHUs ToA0Boro oryera 3a 200 r., Ha KOTOPOM MPHUCYTCTBOBaNIO 6 yenoBek. C coobmeHneM
BeicTynuiia Oyxrantep CypkoBa A.M., koTopasi OTMeTHJIa, YTO PaOOTHUKU TPYMIbl yuyeTa UMEIOT
BCE BO3MOXXHOCTH JUIsl 3HAUUTEIBHOTO COKPAIIEHUSI CPOKA COCTABIIEHUS I'OJIOBOTO OTYETA, U YTO
rogoBoii otder 3a 200_T. MOXKET OBITh MpPEACTaBICH TPYNIOM yueTra Ha 3 JHS paHbIIE
YCTaHOBJIEHHOI'O CPOKa.

B oOcyxnennn panHoro Bompoca Beictynuian E.H.KpoTtoB, rnaBHbIi Oyxraiarep, u
I'.A.llly6una, 6yxranrep. KpoToB cooburmn o ToMm, 4To UM pa3paboTaH HOBBIKA Tpaduk paboT 1Mo
COCTaBJICHUIO TOJJOBOI0 OTYETA, IPU YCIOBUH BBIITOJHEHUSI KOTOPOTO BCEMU PaOOTHUKAMU TPYTIIIbI
y4eTa, roJIoOBOM OTUYET MOXHO COCTAaBUTh M ClIaTb HAa 4 JHS paHbIIE YCTAaHOBJICHHOTO CpOKA.
I'.A.lllyObuna oTmeTHia, YTO JOCPOYHOE MpeACTaBiIeHUE rojoBoro ordera 3a 200_r. sBiseTcs
MOYETHOW M OTBETCTBEHHOW 3a/adeil paOOTHUKOB OyXraiTepuu, U YTO KOJUICKTUB OyXraiaTepuu
MOKET COCTaBUTh TOJIOBOM OTYET paHbIIe CpPOKa, €cad Bce pPAOOTHUKU OyAyT BBINOJIHATH
YIUIOTHEHHBIN rpaduk paboThI.

B urtore 3acenanust 6pUT0 pEMICHO MPEACTaBUTh ro0BOM oTueT 3a 200 T. Ha YeThIpe JHS paHbIIe
ycTaHOBJIEHHOTO cpoka, T.€. 00.00.200 r. 1 mpoBeCTH aHaJIU3 TOJOBOT0O OTYETA C LIEJIbIO BHISIBJICHUS
pe3epBOB, HEOOXOIMMBIX IS YCICIIHOTO BBINMONMHEHWs TMaHa 3a 200 1. 3acemanue Bena
npenceaarens K.M.JIeBamosa, npotokonuposain cekperapsb 11.B.XomskoB.

Cocmaeums u ogopmums npuKazvl O JTUYHOMY COCHMAGY, HEOOXO00UMbBle 6 OAHHBIX
YRPAgIeHyecKux CUmyayusx.



Curyanus 1.

Breimmycknuna gaxynpTera ynpasieHus Poccuiickoro rocyiapcTBEHHOIO I'yMaHUTApHOTO
yauBepcuteTa Jlenucona TaThsina MuxaiinoBHa 20 HI0JIsl TEKYIIETO ro/1a MOCTyIUiIa Ha paboTy
B Poccuiickoe areHTCTBO MeXIyHapoIHOTO cOTpynHuYecTBa u pa3Butus (PAMCuP) Benymum
CIIECLIMAITMCTOM YTIpaBJICHUS AeaMu. ATEHTCTBO SIBJISIETCS TOCYJAPCTBEHHON OpraHu3aluei
npu [IpaBurensctBe PO u ocymecTBiseT Habop CayXamux TOJBKO MO JoroBopy. Jlorosop
MOAINKMCAaH OT MMeHU areHTcTBa ero npenacenarenem [lloxuuabim A.H. IlpoekT mpukasza mo
JMYHOMY COCTaBy IOJArOTOBJIEH MHCIIEKTOPOM 1o Kajapam CosnosbeBoi M.I'. 20 uronsg u B TOT
e JIeHb 3aBU3MPOBAH HauyaJIbHUKOM yrpaBieHHUs KaapoB ApOy3ossiM [1.H. u ynpasistommm
nenamu MuxeesbiM B.U. Tpuka3 moamucan 21 urons u o0bsiBiIeH [[eHICOBOM MO pacucKy.

Curyanus 2.

OxoHomuct BacunnreBa Exarepuna HuxomaeBHa 1 ceHTsSOps Tekymiero roja mojana
sasBieHue B OO0 «Jlyu» ¢ mpock00il IpuHATH €€ Ha paboTy CIENMHAIUCTOM (PMHAHCOBOTO
OTJeNia Ha HemoyHbli pabounit nenb. MHcnekrop no kaapam CmupnoBa U.C. 00bscHMIA, Y4TO
¢upma MMeeT BO3MOKHOCTh MPHUHATH Ha pabOTy SKOHOMHCTa, HO Ha OCHOBE CPOYHOTO
TPYAOBOTO J0roBOpa. TpyaoBOil JOroBOp ObUT 3aKIIOYEH 5 CEHTAOPS W MOAMMCAH OT UMEHHU
bupMbI reHepabHBIM TUpeKTOpoM MupoHoBeiM JI.C. B TOT *e neHb ObUT M37aH MpPUKa3 IO
JUYHOMY COCTaBY, 3aBU3MpoBaHHbIN CmupHoBOoW W.C. u ropuckoHncynbsToM Xmenesbim M.O.
[Tpuka3 6b11 00BsBNIeH BacubeBoit E.H. mox pacniucky 6 ceHTSOpsi.

Curyanus 3.
3aBemyromias oTaenoM nuceM razersl «I'yoepaus» ComoBa AHHa MBanoBHa 15 mas
TEKYILETo rojia 00paTHiiach K TIIaBHOMY pelakTopy YBapoBy A.H. ¢ mpock00ii mpeaocTaBuTh
el oTIycK 0e3 coxpaHeHus 3apadoTHOM TuIaThl ¢ 16 o 18 Mast o ceMeitHbIM 00CTOATETLCTBAM.

[IpoekT npukaza o6 ormycke ObUT 0pOpMIIeH HaYaIbHUKOM OTAeNa KajpoB EpmakoBbIM
N.H. 15 mas, 3aBU3MPOBAH U B TOT € J€Hb MOJIMNUCAH IJIaBHBIM PEAAKTOPOM.

Kpumepuu ouenku:

«yIOBJIETBOPUTEIBHO» - PEKBU3UTHI JOKYMEHTOB MpEACTaBIEHbI (parMeHTapHO, C
HapYIICHUSIMHA B 0()OPMIICHHH,

«XOPOLIOY» - PEKBU3UTHI JOKYMEHTOB MPE/ICTaBICHbl YaCTUUHO, 0€3 HapyIICHUH B
o OpMIICHUH, B TIPABUIHLHOM TOPSIIKE.

«OTJIMYHOY - PEKBU3UTHI JOKYMEHTOB MIPE/ICTAaBJICHBI B [TIOJIHOM 00beMe, 0e3 HapyIIeHuH B

0o OpMIICHNH, B IPABUIILHOM TOPSIIKE C COOIOIEHUEM BCEX HEOOXOAMMBIX TPeOOBAHUH.
IIpumepHbIe TeCTOBBIE 3aJaHUS JJIA TEKYIIEr0 KOHTPOJIS
1. Ymo o3nauaem mepmuH «OOKyMeHm»?
A)apry
MEHT;
b)
BH3A;
B)neno;
I') npukas.
2. Om Kaxo2o A3bIKa NPOUCXOOUM MePMUH «OOKYMeHm»?
A)
HEMEIIKOT0;
b)

JJaTUHCKOTI'O

;

B)
aHTJIUHCKO
ro;

)
rPEUECKOro



3. CogoxynHocmv pabom, C6A3aHHbLIX C CO30aHUEM OOKYMEHMOS8, UX
peaucmpayuel, Kiaccugurayuet, 08UNCEHUEM, YUemOM U XPAHEHUEM HA3bIBAIOMCA ...
A)
KOpPPECIOHICHITUEN
; B)
JeJIONPOU3BOJICTBO
M; B)
JOKYMEHTUPOBaHUE
M; )
JOKYMEHTO000pOTO
M.

4. Koeoa bvinu ymeepoicoeHvl ocHosHule npasuia PK?
A)17.08.95;

b) 30.06.92;
B) 12.12.98;
I') 12.12.00.

5. OcHosHble 00KYMeHmblL bINOTHAIOMCS, HA KAKOM popmame?

A)A4umu A S;
b) A 8 wiu A 12;
B) A 3 wm
AS§;T)

Al2.

6. llpukasz —osmo ...

A) paciopsiIuTeIbHBIN
JOKyMeHT; b)
WH(pOpPMaITMOHHBII
JOKYMEHT; B) cipaBouHbIi
JOKYMEHT;

I') nn4HbBIA JOKYMEHT.

7. JlonorcHocmuas uHcmpyKkyusi - 5mo
A) pacniopsiIUTENbHbII
TOKyMeHT; b)
MH(POPMAIMOHHBIH
JOKyMeHT; B)
OpraHu3alMOHHBIN
TOKyMeHT [') TuaHbIN
JOKYMEHT.

8. Ilpomoxon — smo ...

A) paciopsiIuTeIbHBIN
JOKyMeHT; b)
nH(pOpPMaITMOHHBII
JOKYMEHT; B) cipaBouHbIi
JIOKYMEHT;

I') nn4HbBI JOKYMEHT.

9. [lucomo — smo ...

A) pacniopsIUTENbHbII

TOKyMeHT; b)

MH(POPMAIMOHHBIH

TOKyMeHT; B) cripaBouHbIf

JOKYMEHT;

I') nuaHBIA JOKYMEHT.
10.1lImamnoe pacnucanue — 3mo ...



A) pacniopsIUTENbHbII
TOKyMeHT; b)
MH(POPMAIMOHHBIH
TOKyMeHT; B) cripaBouHbIf
JOKYMEHT;
I') opranu3anmoHHBINA JOKYMEHT.
11. J[yonuxkam — smo ...
A) opuruHa;
b) konus nokymeHnra;
B) cripaBo4HBI TOKYMEHT;
I') sx3emIuIsip, BoIIaBa€Mbli B3aMEH YTPAUEHHOTO IOKYMEHTA.
12. Pewenue — smo ...
A) pacniopsIuTENbHbII
TOKyMeHT; b)
MH(POPMAIIMOHHBIH
TOKyMeHT; B) cripaBouHbIf
JOKYMEHT;
I') opranu3anmoHHBINA JOKYMEHT.
13. Jlosepennocmv — smo ...
A) pacniopsiIUTENbHBIN JOKYMEHT;
b) nnpopmanmioHHO- ClIpaBOYHBIN
JOKyMEHT; B) cripaBOYHBIN JOKYMEHT;
I') opranu3anuoHHBINA JOKYMEHT.
14. UT/]—smo ...
A) pacniopsiIUTENbHBIN JOKYMEHT;
b) uadopmarmonHo- cnpaBouYHbII
JTOKyMEHT; B) cripaBOYHBIN JOKYMEHT;
I') nuuHBI TOKYMEHT.
15. KT/[—5mo ...
A) pacriopsSaAUTENbHBIA JOKYMEHT;
b) uadopmarmonHo- cnpaBouYHbII
JNOKYMEHT; B) cripaBO4HBIN JOKYMEHT;
I') Tu4HBIT TOKYMEHT.
16. Axkm —smo ...
A) pacriopsaAuTEIbHBIA JOKYMEHT;
b) uadopmarnmonHo- cnpaBoYHbII
JNOKYMEHT; B) cripaBO4HBIN JOKYMEHT;
I') Tu4HBIA TOKYMEHT.
17. Jlosepennocmv — s3mo ...
A) pacniopsiIUTENbHBIN JOKYMEHT;
b) nnpopmaniioHHO- ClIpaBOYHBIN
JOKyMEHT; B) cripaBOYHBIN JOKYMEHT;
I') nuuHBI TOKYMEHT.
18. @akcer u E-mail —smo ...
A) pacniopsSaAUTENbHBIA JOKYMEHT;
b) uadopmarnmonHo- cnpaBoYHbII
JNOKYMEHT; B) cripaBO4HBIN JOKYMEHT;
I') Tu4HBIA TOKYMEHT.
19. Hcroeoe 3asenenue — smo ...
A) pacniopsiIUTENbHBIN JOKYMEHT;
b) nnpopmaniioHHO- CrIpaBOYHBIN
JOKyMEHT; B) cripaBOYHBII JOKYMEHT;



I') ropuinueckuit TOKyMEHT
20. Dxcnepmu3y yeHHOCmMU 0OKYMEHMO8 NPOBOOUM ...
A) xomuccus;
b) pykoBoautens
npeanpusTus; B)
pPabOTHHKYU OyXTaJITepUH;
I') ceunanuctsl.
Koo-knou npasunvrvix omeemos

Homep IIpaBuIBbHBIN OTBET Howmep IIpaBuUIBHBIN OTBET
BOTIpOCa /A, B, C, ]I, E/ BOIIpOCa /A, B, C, ]I, E/
1 A 11 r
2 b 12 A
3 b 13 b
4 b 14 I
5 A 15 r
6 A 16 b
7 B 17 b
8 A 18 b
9 b 19 I
10 I 20 A

TecTupoBaHue B paMKax Npo0JIEeMHOI0 ceMHHAapa.

Kputepun onenku:

COTIUYHOY / «3a4TEHOY - €CIIN CTYACHT OTBeuaeT mpaBuibHO OT 91 10 100 % TecToBbIX
3aJJaHuH.

«XOPOILIOY / «3aYTEHOY» - €CITU CTYJEHT OTBe4aeT MpaBuibHO OT 51 10 90 % TecToBBIX
3aJJaHuH.

«YIOBIIETBOPUTENIBHO» / «3aYTEHOY - €CIIU CTYJEHT OTBeYaeT mpaBmiibHO Ha 50%
TECTOBBIX 3aJIaHUM.

3ayeTHO-3K3aMeHAIlMOHHbIE MaTepuadbl /sl NPOMEXKYTOUHON  aTTecTauuu
(3K3ameH/3a4eT)

1. Hcropus u Tpaauiuu pOCCUHUCKOTO AEIOMPOU3BOCTBA.
HopmaTtuBHo-MeToanueckas 6a3a COBpeMEHHOTO JIEIOMPOU3BO/ICTBA.
Krnaccudukanus 1em0BbIX TOKYMEHTOB.

CrangapTuzanys ynpaBieHUECKUX TOKYMEHTOB.

Knaccuukaropsl TEXHUKO-?)KOHOMHYECKON M COLMANBHOM HH(pOpMaLnu.
[Tonsitue 06 OP/I, cocTaB 1 cXeMbI pacoIOKEHUS PEKBU3UTOB.

brianku 1OKYMEHTOB U UX BUJBIL.

OdopmieHre peKBU3UTOB OPraHU3allHIOHHO-PACTIOPSAUTEIbHBIX IOKYyMEHTOB.
3asiBNIeHUE.

10. CnpaBoyHO-UH(POPMAIIMOHHBIE u CIIPABOYHO-aHATIUTHYECKUE JIOKYMEHTBI
Ocobennoctr 0(hOpMIICHHUS aKTOB.

11. Pa3sHOBUIHOCTU IEIOBBIX ITUCEM.

12. Odopmienue (axcos.

13. OdopmieHue Tenerpamm.

14. HopmatuBHasi 1 HOPMAaTUBHO-CIIPABOYHAS TOKYMEHTAIIMSI.

15. IlnanoBas kazpoBasi JOKyMEHTALUS.

16. Opranu3alimOHHO-NPABOBAs JOKYMEHTALIHSI.

17. TlepcoHnanbHasi JOKyMEHTAIUSI.

18. Odopmienne TUYHOTO Jea.

19. Pe3rome Kak HOBBIM BUJI TOKYMEHTA.

A e R Gl



20. CocraBieHue 10KyMEHTOB JIMYHOT'O XapaKTepa.

21. TpebGoBaHHs K CTPYKTYpE TEKCTA JOKYMEHTA.

22. TpeboBanus K 0()OPMIICHHUIO TEKCTA JTOKYMEHTA.

23. Odopmnenue Tabdmui.

24. SI3BIK U CTWIIb CITY’)KEOHOTO TOKyMEHTA.

25. JIoKyMeHTOOOOPOT M IOKYMEHTOIOTOKH.

26. Dramnbl 00pabOTKU TOKYMEHTOB.

27. CucremaTtuzanusi J€IOBBIX JOKYMEHTOB.

28. Homenknarypa nen.

29. ®opmupoBaHHE OEII.

30. IToaroroBka JOKYMEHTOB K MOCIEAYIOIIEMY XPAHEHUIO U UCTI0JIb30BAHUIO.

31. OO6s3aHHOCTH CEeKpeTapsi.

32. ®OyHKUWH KaHUETSAPUU.

33. 3ammra KOH(PUIECHIMATBHON HH(OPMAIHH.

34. Hcnosip30BaHWE COBPEMEHHBIX KOMITHIOTEPHBIX TEXHOJIOTHH B JIOKYMEHTOOOOpOTE
YUPEKICHUH, IPEANPUATUN, OpraHU3ALMM.

Kpurepun oueHuBaHusi pe3yJbTATOB 00yUeHHUs
Kpurepun onieHnBaHusI 10 3a4eTy:

«3aUTEHO»: CTYJICHT BJAJICCT TEOPETUUECKUMH 3HAHUSAMU 10 TaHHOMY pasjeiy, 3HaeT (HOopMbl
JIOKYMEHTOB, U OCOOCHHOCTH U COCTaBJICHHMs, JOMYCKAaeT HE3HAUUTEIbHbIE OMIMOKH; CTYAEHT
yMEET NPaBWIBHO OOBSICHATH TEOPETUUECKUN MaTepHual, HWUIIOCTPUPYS €ro MHpuMepaMu
KOHKPETHBIX TOKYMEHTOB.

«HC 3a4YTCHO»: MAaTCpHal HC YCBOCH HJIM YCBOCH YaCTH4YHO, CTYACHT 3aTpyAHACTCA IMPUBCCTU
IpUMEpPHI IO TUCHUIUIMHE «Jlenonpou3BoACTBO B chepe MOJIOAECKHON MOTUTUKNY», JOBOJBHO
OTpaHHYEHHBIH 00BEM 3HAHUH MPOTPAMMHOTO MTPAKTUIECKOTO MaTepuara.

OneHouyHbIE CpEACTBA ISl WHBAJIUAOB M JIMI[ C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU
3JI0POBBS BEIOUPAIOTCS C yUETOM UX MHJIMBUIYaTbHBIX ICUXO(PU3NIECKUX OCOOCHHOCTEH.

—Ipu HGO6XO,Z[I/IMOCTI/I HHBaJINAaM U JIMIaM C OrpaHUYCHHBIMU BO3MOKHOCTAMU 3JOPOBbA
MIPEIOCTABIISAETCS TOMOJHUTEIBHOE BpeMs Ui TOATOTOBKH OTBETA Ha HK3aMEHE;

— IIPU IPOBEICHUH MPOIETyphl OLCHUBAHUS PE3yJIbTATOB 00Y4YEHUS! WHBAIMIOB U JIMII C
OTPaHUYEHHBIMU BO3MOXHOCTSMHU 37I0POBbsI MPEAYCMaTPUBAETCSA HCIONIb30BAHHE TEXHUYECKUX
CpCacCTB, H€O6XO,Z[I/IMBIX UM B CBA3HU C UX HHAUBUAYAJIbHBIMHA OCOGGHHOCTHMH;

— IIpU HEOOXOAMMOCTH I O0YYAIOIINXCS C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBBS
U MHBATUAOB TNpOIEAypa OLCHUBAHUS pPE3YyJIbTaTOB OOYYEHUS MO JUCHMUIIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO ITATOB.

[Ipouenypa olieHWBaHUS PE3yJbTATOB OOyUYEHHUS HWHBAIUIOB M JIUI] C OrPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbSl MO JUCHMUIUIMHE (MOAYJIO) MpeaycMaTpUBaeT MpeloCTaBIeHUE
uHpopManuu B (opMmax, AJANTHPOBAHHBIX K OTPAHMYCHHUSIM HX 370POBbS U BOCIPHUATHA
nHpopMmanuu:

Jlist man ¢ HapyLIeHUsIMU 3pECHHUS:

— B IIeYaTHOM (popMe yBeIMUECHHBIM MIpU(TOM,

— B hopMe IIEKTPOHHOTO JOKYMEHTA.

JIis au1 ¢ HapyIICHUSIMU CITyXa:

— B [I€4aTHOHU (opme,

— B (popMe 3IEKTPOHHOTO JOKYMEHTA.

I[.H}I JIMI ¢ HApYUICHUAMU OIMOPHO-ABUTAaTCIILHOTO allliapara:

— B IeyaTHou opwme,

— B (popMe 3IEKTPOHHOTO JOKYMEHTA.

JlaHHBII TIepedeHb MOKET OBITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTHHTEHTA
oOyyJaronuxcs.



5. Ilepeyenb yueOHOM JuTEpaTypPbl, HHGOPMALMOHHBIX PECYPCOB M TEXHOJIOTHI
5.1. YueOnas nmureparypa
1. Kyznenos, M. H. Jlemonpou3BoacTBO [DIEKTpOHHBIN pecypc]: ydeOHoe mocobue /
Kysnenos U. H. - M.: lamxkos u K°, 2014. - 460 c. - https://e.Janbook.com/book/5023 7#authors
2. Kysznenos, U. H. JlokymeHTamonHoe oobecrnieueHre ynpasieHus. JJokymeHToo00poT
U JICJIONPOM3BOJICTBO : YIEOHUK U MpakTHKyM 1 By30B / Ky3nenos U. H. - 3-e uzn., nepepad. u
nom. - Mocksa : FOpaiirt, 2022. - 461 c. - URL: https://urait.ru/bcode/488697 (nata obpamienus:
18.08.2022). - Pexxum noctyna Juist aBTopu3. nojib3osarenei. - ISBN 978-5-534-04275-7
3. TI'poszosa, O. C. [lenonpoun3BoacTBo : yueObHoe mocodue s By30B / O. C. I'po3osa. -
Mocksa : Opaiit, 2022. - 124 c. - URL: https://urait.ru/bcode/492786 (nata oOparieHus:
10.08.2022). - PexxuMm goctyma it aBTOpu3. mojb3oBareneit. - ISBN 978-5-534-06787-3
5.2. Ilepuoanyeckast JuTEpaTYpa
1. Basbr nanabix kommannu «MUBUCy https://eivis.ru/
2. Dnextponnas 6ubnmuoreka GREBENNIKON.RU https://grebennikon.ru/
5.3. UuTepHeT-pecypchl, B TOM 4YMCJie COBpeMeHHbIe NMpodecCHOHAIbHbIE 0a3bl TaHHBIX U
HH(OPMANMOHHBIE CTIPABOYHbIE CHCTEMBI
Inekmponno-ouoauomeunsvie cucmemot (IbC):
1. DBC «OPAWT» https://urait.ru/
2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru
4
5

. ObC «ZNANIUM.COM» www.znanium.com
. OBC «JIAHb» https://e.lanbook.com
Ilpogheccuonanvuvie 6azvt Oannvix:
1. BupryanbsHblii ynTansHbI 321 Poccuiickoii rocynapctsennoi oubmanorexu (PI'B)
https://1diss.rsl.ru/;
. Hayunas snextponnas 6ubnanorexa eLIBRARY.RU (HOB) http://www.elibrary.ru/;
. HarmonanwHas anexktponHas 6ubnuoreka https://rusneb.ru/;
. [Ipesunentckas 6mbmmorexka um. b.H. Enpriuna https:// www.prlib.ru/;
. BJ1 CSD-Enterpris KemOpumkckoro nenrpa kpuctamuiorpaduueckux ganueix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;
6. BJ1 xypHasoB 1o pa3nu4HbIM oTpacism 3Hauuii Wiley Journals Database
https://onlinelibrary.wiley.com/;
7. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
8. ApXHBBI HAyYHBIX KypHaJIoB Ha Poccuiickoit margopme HaydHbIX xypHaioB HOMKOH
http://archive.neicon.ru/;
9. Yuuepcurerckas nadopmarmonnas cucrema POCCUS (YUC Poccus) http://uisrussia.msu.ru/;
10. "Jlekropuym TB" - Buneonexkuu Beaynmx jekropos Poccun http://www.lektorium.tv/;
11. Freedom Collection — moaHOTEKCTOBAsI KOJUICKIIMS SJIEKTPOHHBIX KYPHAJIOB 110 Pa3IUYHBIM
oTpacisim 3HaHu# u3narenscTBa Elsevier https://www.sciencedirect.com/
Hnghopmayuonnsvie cnpagounsvie cucmemupl:
1.  Koncynprant [Tnroc - cipaBoyHast mpaBoBasi cuctema (JOCTYII 10 JIOKATbHON CETH ¢
KOMITHIOTEPOB OMOITHMOTEKH)
Pecypcul c60600n020 docmyna:
1. KuGepJlennnka http://cyberleninka.ru/;
2. AmepukaHckas maTeHHas 0a3a 1aHHBIX http://www.uspto.gov/patft/
3. MuHHCTEpCTBO HayKH | BhICIIEro oopazoBaHust Poccutickoii denepamm
https://www.minobrnauki.gov.ru/;
4. ®enepanbHbIi moptan "Poccutickoe obpazoanue” http:/ www.edu.ru/;
5. Enunas xoyutekuus u@poBbIx 00pa3oBaTeNbHBIX pecypcoB http://school-collection.edu.ru/
Coocmeennuvle Inekmponnsle 00pazoeameviovle u unopmayuonnwie pecypcol Kyol'y:
1. DnexTponHbIii katanor Hayunoit oubnuorexku KyOI'Y http://megapro.kubsu.ru/MegaPro/Web;
2. DnexkTpoHHas OMOIMOTEKa TPYI0B yueHbIx Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6;
3. OTkpsITas cpeqa MoIyIbHOTO AuHaMu4eckoro ooydenus Kyol'Y https://openedu.kubsu.ru/;
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4. ba3a yueOHBIX MJIaHOB, Y4eOHO-METOIMUECKUX KOMIUIEKCOB, MyOMUKalnuii 1 KOH(pEpeHIHi
http://infoneeds.kubsu.ru/;
1. DnexTpoHHBII apxuB gokymeHToB KyO6I'VY http://docspace.kubsu.ru/;

6. Meroanueckue yKazaHus 1J151 00y4a0NIUXCS 10 OCBOCHUIO JUCHUIIMHBI (MO1YJIs1)

Texkymmii KOHTPOJb TPENCTaBIIseT COOOW TNMPOBEPKY YCBOCHMA Y4YEOHOrO MaTepuana
TEOPETUYECKOr0 M IMPAKTUUYECKOIO XapaKTepa, PEryjsipHO OCYILIECTBISIEMYIO Ha MPOTSKEHUHU
ceMecTpa.

K ocHOBHBIM (hopMaM TEKyIIero KOHTPOJIS (TEKYIIECH aTTeCTaIllii) MOKHO OTHECTH hopme
y4acTHsi B YCTHOM OIPOCE B paMKax CEMHUHApPOB, MOATOTOBKE WHIUBUIYAIbHBIX U TPYHIOBBIX
3aJaHUH.

Ha nepBom stane ¢popMUpYyIOTCS KOMILJIEKC 3HAHUKM HAa OCHOBE TIIATEIBHOT'O HM3Yy4EHUS
TEOPETUUECKOro MaTepuaa (JIeKIMOHHbIE MaTepHallbl IPENoAaBaTessi, PEKOMEH IyeMble pa3Ieibl
OCHOBHOM M JIONOJHUTENIbHOW JUTEpaTyphbl, MAaTepUaibl MEPUOJUUYECKUX HAYUHBIX H3JAHUH,
MaTepuaibl MHTEPAKTHUBHBIX 3aJaHUil), HEOOXOIMMOTO MJis OBJIAJEHUS MOHATHIHO-
KaTeropuallbHBIM anmnaparoM U (pOpMHUpPOBaHUS MPEACTABICHUN O KOMIUIEKCE aHAIUTUYECKOTO
MHCTPYMEHTapus, UCIOIb3yEeMOro KaK B paMKax IaHHOM OTpaciu 3HAHHUSL.

Ha BTOpOM 3Tane Ha ocHOBe CPOPMUPOBAHHBIX 3HAHHMIA U MPEICTABICHUNA 1O JaHHOMY
pazzeny CTyJEHTHI BBIIOIHSIIOT MPaKTUYECKUE 3aaHMsl, HalleJIeHHbIE Ha (hopMHUpOBaHNE YMEHUI
Y HaBBIKOB B paMKaXx 3asiBJICHHOM KommeTeHIuu. Ha maHHOM 3Tame CTyJeHThI OCYILIECTBISIOT
CaMOCTOSITENIbHBIM TOUCK SMIIMPUYECKHX MAaTepHUajJoB B paMKaX KOHKPETHOTO 3aJaHus,
0000mAIOT ¥  aHATM3UPYIOT COOpaHHBI MaTepuad IO CXeMe, PEKOMEHJIOBAaHHOM
IpenoaaBaTesieM.

[IpomexyTouHas arTecTalysl OCYIIECTBIISIETCS B KOHIIE CEMECTPAa U MOYKET 3aBEpILIATh
U3y4YeHHE KaK OTIEeNbHOM AMCUMIUIMHBL, Tak W ee pasnaena). [Ipomexxyrounas arrecTarus
MOMOTaeT OICHUTHh 0oJiee KPYIHBIE COBOKYIMTHOCTH 3HAHWW U YMEHHI, B HEKOTOPBIX CIIy4asX —
naxe GopMHUpOBaHHE ONPEIEICHHBIX KOMIETEHITHI.

Texkyuuii KOHTPOJb M MPOMEXKYTOUYHAsI aTTeCTallusl TPAJAULIMOHHO CIIyKaT OCHOBHBIM
CpPeICTBOM OOecredeHus1 B YYEOHOM MpOIeccCe «OOpaTHOW CBSI3M» MEXIY IMpernojaBaTeieM M
oOyyaromuMmcsi, HEoOXOIWMOW sl  CTHUMYJMpOBaHUS  paboThl  oOyd4amoImuxcs |
COBEpIICHCTBOBAHUS METO/IMKH MPENOIaBaHusl yUCOHBIX TUCIUIUINH.

Memoouueckue pekomenoayuu, onpeoeaarouiue npoueodypsl OUEeHUBAHUA OMEEHO08 8
npouecce ycmmnozo onpoca:

Kpurepuu onenku:

«OTJIMYHO» / «3aUTEHO» - JIOTUYHO M3JI0KEHO COZAEpkKaHHE OTBETA Ha BOIPOC, MPU 3TOM
BBISIBJICHHBIE 3HAaHUS COOTBETCTBYIOT 00beMYy U TIyOMHE WX pPACKPBITHS; MPABHIBHO
UCIIOJIb30BaHa HAayuyHasi TEPMHUHOJIOTHS B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUU C BOIIPOCOM
XapaKTEPU30BaHbl OCHOBHBIE  KOHIICMIIMHM, BBIACIEHBI HX CYUIECTBEHHbIE IPU3HAKH,
3aKOHOMEPHOCTH Pa3BHUTHUS; OOBSICHEHbI NMPUYMHHO-CIEACTBEHHbIE M (YHKIIMOHAIbHbBIE CBS3H;
IPOJEMOHCTPUPOBAHO YMEHHME pacKpblBaTb Ha MPUMEpPaX OTHOCAIIMECS K BOIPOCY
TEOPETUYECKHE MOJIOKEHUSI W TIOHATHUS; yMEeHHE (OpMYyIHpPOBaTh COOCTBEHHBIE CYXIEHUS U
apryMEHTEHI.

«XOpOILIO» / «3a4TE€HO» - CTYAEHT JAOMYCTUJ MajlO3HAUUTEIbHbIE OIUMOKH, WU
HEIOCTaTOYHO TOJIHO PAcCKpbUI COJEp)KaHUE BOIMPOCA, a 3aT€M HE CMOr B Ipolecce Oecebl
CaMOCTOSITENIbHO JaTh HEOOXOIMMbIE TIOTIPABKU U JOMOJIHEHUS, WIIK He 0OHApYX U KaKoe-I10o
U3 HEOOXOIUMBIX JUIsl PACKPBITHS TAHHOTO BOIIPOCA YMEHHUE.

«YIOBIIETBOPUTENIBHO» / «3aYTEHO» - B OTBETE JOIYIIECHbI 3HAUUTEIbHbIEC OIUNOKH, TN B
HEM HE DPACKPBITHI HEKOTOPHIE CYIIECTBEHHBIE ACHEKTHl COAEP)KAHMS, WIM CTYJEHT HE CMOI
MOKa3aTh HEOOXOANUMbIE YMEHUS.

Memoouueckue pexomenoayuu, onpeoenaOuiue nPoueoypbl OUCHUBAHUA HA
cemunape:

Kpurepuu onenku:

«OTJIMYHOY» / «3a4YT€HO» - CTYJIEHT JEMOHCTPHUPYET CHUCTEMHbIC 3HAHMS MO 3asBIICHHON
TeMe TIPOOJIEMHOTO CEMHHAPA, YMEET YCTAaHABIMBATH CBS3H MEXIY TEOPETHUCCKUMHU MOHSATUSIMHI
U OMIUPUIECKUMU (DakTamMu, GOpMYITUPYET aHATUTHIECKHE 000OIICHHS 1 BHIBOIBI.
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«XOpOIIOY» / «3aUTEHOY» - CTYJAEHT JAEMOHCTPUPYET OOIIME 3HAHUS IO 3asBICHHON Teme
npoOJIEMHOTO CEMHHApa, YMEET YCTaHABIMBATh CBSI3U MEXAY TEOPETHUECKUMH IMOHSATHUSMHU U
IMIUPHUECKUMH (PaKTaMH.

«YIOBJIETBOPUTENBHO» / «3aUTEHO» - CTYACHT UMeET (parMeHTapHbIC MPEICTaBICHUS O
COJIEp’)KaHUU 3asBJICHHOW TEMbI MPOOJIEMHOTO CEMHUHApa, YacTUYHO OCBOWJI TOHSITHIHO-
KaTeropuaJIbHBIN anmapar.

Memoouueckue pexomenoayuu, onpeoenaouiue npoyueoypvl OUCHUBAHUA YUACMUS 8
ouckyccuu:

Kpurepun onenku:

«OTJIIMYHO» / «3a4T€HO» - CTYACHT AaKTUBHO YYacTBYeT B IUCKYCCHH, JIOTUYHO H
MOCIIEZIOBATENbHO BBIPAXKAET CBOM OTBET, JAEMOHCTPUPYET 3HAHMS, KOTOPHIE COOTBETCTBYIOT
00BEMY HX PACKPBITHSI, MPABUIBHO KCIIOJIB3YET HAYYHYI0 TEPMUHOJIOTHUIO B KOHTEKCTE OTBETA,
JEMOHCTPUPYET YMEHUSI OOBSACHATH MPUUYMHHO-CIEICTBEHHbIE M (YHKIMOHAIbHBIE CBS3H;
pacKkpbiBaTh Ha MPUMEPAX OTHOCAIIUECS K BOIMPOCY TEOPETHUYECKHE MOJIOKCHUS U TIOHSTHS;
dbopMynpoBaTh COOCTBEHHBIE CY)KJIEHUS U ApIyMEHTHI.

«XOpOIo» / «3a4T€HO» - CTYACHT [OMYCKAaeT Mall0O3HAYUTEIbHBIC OIMMOKH, WU
HEJOCTAaTOYHO TMOJHO PacKphblI COJEp)KaHHE BOIPOCa, a 3aTEM HE CMOI B Mmpoliecce Oecelbl
CaMOCTOSITENILHO JaTh HEOOXOIMMBbIEC TIOTIPABKH U JOTIOTHECHHUS, WUIK HE 0OHAPY U KaKoe-JIIn0o
U3 HeOOXOUMBIX JIJISl PaCKPBITHS JAHHOT'O BOIPOCa YMEHHE.

«YIOBIETBOPUTEHHO» / «3a4TCHO» - B OTBETE JAOIYIICHBI 3HAYUTEIbHBIC OIIUOKH, HITH B
HEM HE DPACKPBITHl HEKOTOPHIE CYIIECTBEHHbIE ACMEKThl COAEP)KAHUS, WIH CTYJEHT HE CMOT
MOKAa3aTh HEOOXOAMMbBIC YMEHHUSI.

Memoouueckue  pekomenoayuu,  onpeoensaouiue - NPOUeoypvl  OUEHUBAHUA
mecmuposanus 6 paAmMKax npoodiIemMHoz0 cemunapa:

TecTupoBaHue B pamMKax nNpo0JeMHOro ceMHHAapa.

Kpurepun onenku:

«OTJIMYHOY» / «3aUTEHO» - €CIIU CTYJEHT oTBevaeT npaBmibHO oT 91 10 100 % TecToBbIX
3aJaHUH.

«XOpOUIO» / «3aYTEHO» - €CIU CTYACHT OTBeYaeT MmpaBwibHO OT 51 10 90 % TecToBbIX
3aJaHUuH.

«YIOBIIETBOPUTEHHO» / «3a4TEHO» - €CIIM CTYJEHT OTBe4aeT MpaBwibHO Ha 50%
TECTOBLIX 3aJJaHUM.

Memoouueckue  pekomenoauyuu,  onpeoenaruiue  NpPoueoypvl  OUCHUBAHUA
npezenmavuu:

Kpurepuu onenku:

«OTJIMYHOY»/ «3aUTE€HO» - MPE3EHTAIMs aJeKBATHO OTPA)KaeT COAEpKaHHE U CTPYKTypy
c(hOpMYJIMPOBAHHOTO 3aJaHMsI; CTYIEHT TBOPUYECKU TMOJOMIEN K BU3yaIM3allMH MaTepuaia; B
MyOJIMYHOM 3aIUTE OTPAKCHBI aHATUTUICCKHE 000OIICHHS U BBIBOIBI;

«XOpOIIO»/ «3aUTE€HO» - TMPE3EHTAIUsl YacTHUYHO COOTBETCTBYET TpeOOBaHUSIM,
OPEeIbSABISEMBIM K COACPXKAHUIO U CTPYKType 3aJaHusi; B MyOJMYHON 3alUTe OTpPa)KEHbI
¢dparmMeHTapHbIe aHATUTUYECKHE 0000IIEHUS 1 BHIBOIBI;

«YyIOBJIETBOPUTEIBHO» / «3aU4TE€HO» - TMPE3eHTAalMsl YacTUYHO COOTBETCTBYET
TpeOOBaHUSM, TPEIBSIBISIEMBIM K COACPKAHUIO W CTPYKType 3alaHus; OTCYTCTBYIOT
aHAIIUTHYECKHE 0000IIEHNS U BEIBOIEL.

Memoouueckue  pekomenoayuu,  onpeoenfaouiue - NPoOUeoypvl  OUEHUBAHUA
UHOUBUOYAIbHO20 RUCLMEHHO20 3A0AHUSA:

Kpurepun onenku:

«OTJIMYHO» / «3aUTE€HO» BBICTABIAETCA CTYACHTY, €CIM CTYJACHT OOHAPYKUI
BCECTOPOHHEE CUCTEMAaTUYECKOE 3HAHNE MPEIOKEHHBIX MTPenoAaBaTesieM /Il aHaIu3a HayYHbIX
TEKCTOB, MMCBMEHHO C(hOPMYITHPOBAT OTBETHI HAa MMOCTABJIICHHBIE BOIIPOCHI, Pa0OTY C/Iajl B CPOK.



«XOpOII0Y» / «3a4TEHO» BBICTABISIETCS CTYACHTY, €CJIM CTYACHT MPABUIBHO MPUMEHSET
TEOPETUUECKHE MOJI0KEHUS IPU PEIICHUN MTPAKTUUYECKUX BOIIPOCOB U 3aja4, OJTHAKO IIPU OTBETE
Ha OTAEJIbHBIE BOIIPOCHI JOIYCKAET HEKOTOPbIE HETOYHOCTH.

«yIOBJIETBOPUTENIBHO» / «3aUT€HO» BBICTABJISIETCS CTYICHTY, KOTOPBIM MMEET 3HAHHS
TOJIBKO OCHOBHOT'O MaTepHuaiia, HO HE YCBOWJI €r0 JETallH, I0IyCKaeT HETOYHOCTH, HEIOCTATOYHO
paBUJIbHbIE (OPMYIUPOBKH B MUCbMEHHOM OTBETE.

«HEYJOBIETBOPUTEIBHO» / «HE3aYTEHO» BBICTABISETCS CTYIACHTY, MJOIMYCTHBIIEMY
MPUHIIMITAATBHBIC OMTHOKYU B BBIITOJIHEHUH MPEIYCMOTPEHHBIX MPOTPAMMON 3a/ITaHUH.

Memoouueckue pekomenoayuu, onpeoenaiouue npoueoypvl OUeHUEAHUA HA 3aueme:

Htorooii ¢opmoii KOHTpOIsST CHOPMHUPOBAHHOCTH KOMIIETEHLIMH Yy OOYYaIOLIMXCS IO
JTUCIUILINHE siBIsieTcs 3a4eT. CTyeHThl 00s3aHbl CIaTh 3a4€T B COOTBETCTBUU C PACIIMCAHUEM U
y4eOHBIM IIJTAHOM.

DOOC nmpoMexyTOUHOM aTTECTALUH COCTOUT U3 BOMPOCOB K 3a4ETy MO JUCIHUIUIMHE.

3ayer MO AUCHUIUIMHE MPECIEayeT 1edb OLCHUTh paboTy CTyAeHTa 3a KypcC, MOMyYeHHE
TEOPETUYECKUX 3HAHUN, MX MPOYHOCTh, PA3BUTHE TBOPUYECKOI'O MBILIUICHHS, MPHOOpeTeHue
HABBIKOB CaMOCTOSITEIbHOW pa0OThI, YMEHHE MPUMEHSATH MOJNyYECHHBIC 3HAHUS /IS PEHICHHS
MPAKTUYECKHX 3ajay.

®opma NnpoBeieHUs 3a4eTa: YCTHO.

DK3aMeHaTOpy MPEIOCTABISETCS MPABO 3a/1aBaTh CTYACHTAM JOIMOJHUTEIbHBIE BOIIPOCHI
10 BCell yueOHOI nporpamMme TUCIUITIIHHBIL.

Pe3ynbTar ciaun 3auera 3aHOCUTHCS IIPENoAaBaTesieM B 9K3aMEHALIMOHHYIO BEIOMOCTb U
3aUETHYIO KHUXKKY.

Kpurepuu onenku:

OIICHKA «OTIIMYHOY / «3aYTEHO»: TTTyOOKHE NCUEPIBIBAIOIINE 3HAHUS BCETO IPOTPAMMHOTO
MaTepuaa, JIOTHYeCKH MocieI0BaTeNIbHbIE, TOJIHbIE, TPAMMATHYECKH MTPaBHIIbHBIE U KOHKPETHBIE
OTBETHI Ha BOMPOCHI PK3aMEHAIIMOHHOTO OMJIeTa U JOTOJTHUTEIHHBIE BOIIPOCHI; UCIIOJIb30BAHHE B
HEOoOXOUMOM Mepe B OTBETax MaTepuaya, MPEICTaBICHHOTO B PEKOMEHAYEMBIX Y4YEOHBIX
MOCOOMSX U IOMOJTHUTEILHOHN TUTEpaType;

OLIEHKa «XOpOLIO» / «3a4TeHO»: TBEPABIC U IOCTATOYHO MOJHBIE 3HAHUSI BCETO

IPOrpaMMHOTO MaTepualia, TOCIEeIOBaTEIbHBIE, TMPABUIbHBIC, KOHKPETHBIE OTBETHl Ha

MIOCTaBJIEHHBIE BOIIPOCHI TP CBOOOIHOM pearupoBaHUU HA 3aMEYaHUs 10 OTAEIbHBIM BOIIPOCAM;

OIICHKA «yJIOBJIETBOPUTEIHLHOY / «3a4TEHO»: 3HAHWE U TIOHMMAaHNE OCHOBHBIX BOIIPOCOB

MIPOrpaMMBbl, HATMYUE HEKOTOPBIX OIMOOK TP HETOCTATOUHOM CIIOCOOHOCTH MX KOPPEKTUPOBKH,

HaJIM4Yue omnpeaeneHHoro konudectna (He 6onee 50%) ommMOOK B OCBEIICHUU OTICIHHBIX
BOIIPOCOB OMJIETA;

OIICHKA «HEYIOBIETBOPUTEILHO» / «HE3aYTCHO»: HETIOHUMAHUE CYITHOCTU HM3JIaracMbIX
BOIPOCOB, CTYAEHT JOIMYyCKaeT IpyOble OIMOKM B OTBETE, JIEMOHCTPUPYET HEYBEpEHHBbIE U
HETOYHBIC OTBETHI HA JIOTIOJTHUTEIHHBIC BOMIPOCH IK3aMEHATOPOB.

B ocBoeHun IUMCHUIUIMHBI MHBATUAAMH U JIUIAMH C OTPAHUYEHHBIMU BO3MOKHOCTSIMH
3I0pOBbs OOJNBINIOE 3HAYCHHE WMEET WHAMBHAyallbHas ydeOHas pabora (KOHCYJIbTAIMH) —
JOTIOTHUTEIFHOE Pa3bsICHEHHE yueOHOro MaTepuara.

NunuBuayanbHble KOHCYJIBTAIlMM TIO TPEIMETY SBISIOTCS BAXKHBIM  (aKTOPOM,
CIOCOOCTBYIOIUM MHMBUyalU3allid O0yUYEHHUsI U YCTAHOBJICHHUIO BOCIIUTATEIILHOIO KOHTAKTa
MEXIy TpernofaBaTeieM W OOy4JarolMMCS WHBAIUIOM WJIA JUIIOM C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37J0POBBbSI.

B ocBOGHMM AMCHIUIIIMHBI HHBAIMIAMH U JIMIIAMH C OTPAaHHUYEHHBIMH BO3MOXKHOCTSIMU
3I0pPOBBSl OOJIBIIIOE 3HAYCHUE WMEET WHIWBHIAyalbHas ydeOHas padoTa (KOHCYJIbTAIlUU) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHNE Y4eOHOT0 MaTepHaia.

WuauBuayanbHble KOHCYJbTAllMM IO MPEIMETy SBISIOTCS BaXXHBIM  (AKTOPOM,
CIOCOOCTBYIOIUM MHAWBUTYaTU3alMA O0yUEHUS ¥ YCTAHOBICHUIO BOCIIUTATEIILHOTO KOHTAKTA
MEXIy TMpernojaBaTeieM U OO0y4alouIMMcsT HWHBAJIMAOM WIM JIULIOM C OTpaHUYE€HHBIMH
BO3MO>KHOCTSIMH 3710POBBS.



7. MaTepuajibHO-TEXHHYECKOe o0ecneyeHue Mo JUCHUIIAHEe (MOILYJII0)
[To BceM BumaM y4eOHOW JEATEIBHOCTH B paMKaxX IUCIHMIUIMHBI HCIOJIB3YIOTCS
ayIMTOpUH, KaOMHETHI U 1a00paToOpuu, OCHAIICHHBIE HEOOXOJMMBIM CIICIIHATU3UPOBAHHBIM U

71a00paTOPHBIM 000PYTOBAHUEM.
Hanmenosanue crieuaJibHbIX

OCHaHIeHHOCTI) CIICIIMAJIbHBIX HepequL JIMIOCH3MOHHOI'O

TIOMEILCHU I TIOMEILCHU I [IPOrPaMMHOTr0 00eciedeHUs
VYuebuble ayIUTOpUU st | MeOGens: yaeOHast MmebOelnb ITaker mnporpamma PowerPoint
MIPOBEJIEHUS 3aHATHH JIEKIIMOHHOTO | TexHmueckue cpenctBa odydenus: | Microsoft Office, OC Microsoft
THTIA 9KpaH, MPOEKTOP, KOMITLIOTEP Windows 10 Beixosiom B IHTEpHET.
YuebHble ayIUTOPHH s | MeGens: yueOHas MeOenb ITaket nporpamma PowerPoint
MIPOBEICHUS sansatuii | TexHnueckue cpenctBa oOyuenus: | Microsoft Office, OC Microsoft

CEMUHAPCKOTO THUIIA, TPYIIIOBBIX M | 3KpaH, IPOEKTOP, KOMIIBIOTEP Windows 10 BerxogoMm B IHTEpHET.

WHIUBHUIYAJIbHBIX KOHCYJIbTAINH, ObopynoBanue:

TEKYIIETO KOHTPOJIS u

MIPOMEXXYTOYHOH aTTeCTaINH

VYuebusle ayIUTOpPUU s | MeGenb: yueOHast MmeOenb [MTaker nporpamma PowerPoint

KypCcOBOTO npoektupoBanus | Texunueckue cpencra odyuenus: | Microsoft Office, OC Microsoft

(BBITIOJTHEHUS KyPCOBBIX padoT) 3KpaH, IPOEKTOP, KOMIILIOTEP Windows 10 Beixonom B HTEpHET.
OO6opyoBaHue:

Jdns  camocTosATeNbHOM  pabOThl  OOyYaromuXxcs MPEeIyCMOTPEHbl  TOMEIEHUs,

YKOMIUIEKTOBAaHHbIE CHEUAIN3UPOBAHHON MEOEbI0, OCHAIIICHHBIE KOMITBIOTEPHOW TEXHUKOH C
BO3MOXKHOCTBIO MOJKIIOUEHUSI K ceTu «MHTepHeT» u obecneueHueM J0CTyna B 3JIEKTPOHHYIO

nH(pOPMaAITMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCHUTETA.

HaunmMmeHoBaHne noMemeHun ais
CaMOCTOSITEILHOH pabOThI
o0yJaromuxcs

OCHAIIIEHHOCTh TOMEILEHUH 1151
CaMOCTOSITEILHON pabOThI
o0yJaromuxcs

Ilepeuenp TUIIEH3MOHHOTO
MIPOTrPAaMMHOTO O0eCTICUSHUS

[TomemieHue i caMOCTOSITENBHOM
paboTel 00yyaromuxcs (YUTaTbHBINA
3a Hay4uHo# 6ubnmorexu)

Mebens: yueOHast MmeOenb
Kommuiekt  cnenuain3upoBaHHON
MeOeJn: KOMITBIOTEPHBIE CTOJIBI
ObopynoBaHue: KOMITBIOTEpHAS
TEXHHKa C MOJKIIOYEHHEM K
nH(POPMAITMOHHO-
KOMMYHHUKAIIMOHHON
«HtepHeT» W JOCTYIOM B
JJNIEKTPOHHYI0  UH(POPMAIMOHHO-
00pa30BaTeIIbHYIO cpeny
00pa3oBaTeNbHOW  OpraHu3alyvy,
BeO-Kamepbl, KOMMYHHUKAlMOHHOE
obopymoBaHue, obecrieyuBaroiee
JOCTym K  CETH  HMHTEPHET
(npoBoaHOE COeIMHEeHHE u
OecrnpoBOJJHOE  COCIUHEHHE MO
texHosorun Wi-Fi)

CEeTH

[MTaker nporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixozom B HTEpHET.

[TomemieHue i caMOCTOSITENBHOM
paboTeI 00yyaromuxcs (YUTATBHBINA
3ai oubmorexu OVII)

Meobenb: yuebHas Mebeb
KoMmmiexkt  crnenuann3upoBaHHOM
MeOemH: KOMIIBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMIBIOTEPHAS
TEXHHKA C MOJKIIYEHHEM K
nHpopMannoHHO-
KOMMYHUKAI[MOHHOM
«HTEpHET» W [IOCTyIOM B
JJIEKTPOHHYI0  UH(POPMAIMOHHO-
00pa30BaTENBHYIO cpeny
o0Opa3oBaTenbHONH  OpraHHU3aIlWy,
BeO-KaMephl, KOMMYHHUKAI[IOHHOE
obopynoBaHue, oOecIeYnBaromIee
JIOCTYTI K cetn HHTEPHET

CETH

[Maker nporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Berxogom B MIHTEpHET.




(mpoBomHOE COEIUHEHNE u
0OCCIIPOBOHOE  COCAWHCHHE IO
texHojoruu Wi-Fi)
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