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1 Henu u 3a1a4n U3yYeHUs1 AUCHMILIMHBI (MOYJIs1)

1.1 Ilean ocBOeHUS TUCHHUILINHDI

Henp nucuurmunsl [IpakTukyMm mo mpodeccruoHanbHO-OPUEHTUPOBAHHOMY MEPEBOAY —
dbopMHpOBaHHE CIIOCOOHOCTH OCYLIECTBIATH IPOPECCHOHATBHO-OPHEHTUPOBAHHBIM TEPEBO B
COOTBECTCTBUU C €ro neiaisiMu Hu 0COOEHHOCTIMU KOMMYHHKAIIUM, a TaKXE OICHHUBATH Kad€CTBO
BBIINIOJIHEHHOI'O IIEPEBOIA.

1.1 3agaun AMCHUIIIAHBI

1) dopmupoBaTh CHOCOOHOCTH HCHONB30BATH OCHOBHBIE METOJABI  OCYIIECTBIICHUS
podecCHOHATbHO-OPHEHTHPOBAHHOTO MIEPEBO/IA;

2) pa3BuUBaTb YMCHHUC MCIIOJIB30BaTh 3HAHNUEC OCHOBHBIX INPHUHIOWUIIOB COOTBCTCTBUA IMEPCBOAA
0COOCHHOCTSIM KOMMYHHUKAIUH;

3) dopmupoBaTh CHOCOOHOCTH O0ECIEYMBATH COOTBETCTBHE IIEPEBOJA OCOOCHHOCTSM
KOMMYHHUKAIIHH;

1.3 MecTo AucuuninHbl (MOAYJIs) B CTPYKTYype 00pa3oBaTe/ibHOI NPOrpaMMbl

Hucuummua  b1.B.01 «IIpaktukym 10 TpohecCHOHATEHO-OPUEHTUPOBAHHOMY
IEpeBOly» OTHOCHTCS K YacTH, (OPMHPYEMOH y4acTHHKaMU OOpa30BaTEbHBIX OTHOIICHUH,
broka 1 "lucuumniunel (Moaynu)" yaeOHOTO MiIaHa.

Hucuumnuuaa b1.B.01 «[IpakTKyM 10 mpOo(hecCHOHAIEHO-OPUEHTUPOBAHHOMY
NEePeBOY» HapsAdy C TaKUMHU TUCHUIUIMHAMHU, Kak «TexHuueckuil mepeBony, «CTaHmapTsl
KayecTBa InepeBoaa», «llepeBon 1€10BOM AOKyMEHTAlMM (TE€PBbI HMHOCTPAHHBIM SI3BIK)»
HarpaBjeHa Ha QgopMmupoBanue npodeccuoHanbHo KommnereHuuu (I1K-2), obecneunBaromeit
dbopMUpOBaHHE CIIOCOOHOCTH TOPOXKIATh W MOHHMATh YCTHBIE W IMHUCHhMEHHBIC TEKCTHI Ha
M3ydaeMOM HHOCTPAHHOM SI3bIKC NMPHUMEHUTEIHHO K OCHOBHBIM (DYHKIIMOHATHHBIM CTHIISIM B
odunraabsHON 1 HeohHuIMaIbHON chepax oOIIeCHUSI.

1.4 IlepevyeHb NMJaHMPyeMbIX pe3y/JbTATOB O0y4eHUs] MO JAMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3y/IbTATAMH OCBOCHHA 00Pa30BaTEJbHOM IPOrPAMMBI

W3ydyenne naHHOW y4eOHOW JHCHMIUIMHBI HAMpaBlICeHO Ha (QOpPMUPOBAHUE Y
00yYaroImuxcs CIeAYOUMX KOMIIETCHIIUMI:

Kol u HAUMEHOBAHUE WHMKATOPa* PesynbraThl 00y4eHUs 110 TUCIUILIHHE

[IK-2. CriocoGeH ocymecTBIsTh Ipo(hecCHOHATLHO-OPUEHTHPOBAHHBIN TIEPEBOJI B COOTBETCTBUH C €TI0 IEIAMH U
0COOCHHOCTSIMU KOMMYHHUKAIIMH, 3 TAKXKE OLIEHUBATh Ka4€CTBO BHIMOJHEHHOT'O NEPEBOIa

ITK-2.3. JemMoHCcTpHUpYyeT CIOCOOHOCTH | 3HaeT OCHOBHBIE METOJIbI OCYIIECTBJICHUS
OCYILIECTBIISTH npodeccronanpHo- | npodeccHoHaAIbHO-OPUEHTHPOBAHHOTO NIEPEBOIA
OpHeHTHpOBaHHLIfI IepeBoOa YMeeT HCIONIL30BaTh OCHOBHBIE METOABI OCYHICCTBJICHUA

po(eCcCHOHATIbEHO-OPUEHTHPOBAHHOTO EPEBOIa
Bianeer crocoOHOCTBIO OCYIIECTBIATH MPOQEeCCHOHATIBHO-
OPUCHTHPOBAHHBIH IIEPEBO

[IK-2.4. ObecneunBaeT COOTBETCTBUE MEPEBOJA | 3HAGT OCHOBHBIE TPUHIUIBI COOTBETCTBHS IEpPEBOJIA
0COOCHHOCTSIM KOMMYHHKAI[UH 0COOCHHOCTSIM KOMMYHHKAIIUH

YMeeT UCMONB30BaTh 3HAHWE OCHOBHBIX IPUHIIMIIOB
COOTBETCTBHSI IEPEBOIa OCOOCHHOCTSM KOMMYHHKAIIUH
Brnageer ymeHueM o0OecrieYrBaTh COOTBETCTBHE IEpPEBOAA
0COOCHHOCTSIM KOMMYHHKAIUH




Pesynpratel 00yyeHHMs] 1O IUCLMILIMHE JIOCTUTAIOTCA B paMKax OCYLIECTBIEHHS BCEX
BUJOB KOHTAaKTHOM ¥ CaMOCTOSATENBHOW paboThl 00ydaromMXcsi B COOTBETCTBUU C
YTBEP)KICHHBIM YUE€OHBIM IIJIAHOM.

WHaukaTtopel  JOCTMDKEHHSI KOMIIETEHLMH  CYMTAIOTCS  COPMHPOBAHHBIMU  TIpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYECHHMS.

2. CTpyKTypa M cofep:KaHue TUCHHUILIMHBI
2.1 Pacnpenesienne TPyA0EMKOCTH JUCHMILIMHBI 110 BUIaM padoT

OOmiast TpyI0€MKOCTh AUCHUILUIMHBI cocTaBisier 10 3aueTHbix exuuul] (360 yacoB), ux
pacrpeiesieHle 110 BUaaM padoT IpeCTaBICHO B TabJIuIe

Bunst padot Bcero ®dopma o0ydeHus
4acoB oYHas
6 7 8 9 A
CEMECTD | CEMECTp | CEMECTp | CEMECTP | cemecTp
(gacer) ("acern) (dacer) (dacer) (9ackr)
KonTakTHasi paboTa, B TOM YHCJIe: 151,1 34,2 34,2 28,2 22,2 323

AyauTOpHbIE 3aHATHA (BCEro):

3aHATHA JCKIIMOHHOT'O THIIA

J1a00paTOPHBIE 3aHATHUS 150 34 34 28 22 32

IIPAKTUICCKHUEC 3aHATHA

CCMHUHAPCKUC 3aHATUSA

HNnas koHTaKTHAas padoTa:

KonTpouss camocTosiTensHO#H paboTh

(KCP)
IIpomexxytounas arrectaius (MKP) 1,1 0,2 0,2 0,2 0,2 0,3
CamocTosiTeIbHAsI pad0Ta, B TOM 182.2 37.8 37.8 438 498 13
qucie:
Camocmosmenvroe uzyuenue pasoenos,
camonodeomoexka  (npopabomka  u
nosmoperue NeKyuoOHH020 Mamepudid u
mamepuaia  yuyeOnuxkog u  yuebwwix | 1272 27,8 27,8 33,8 34,8 3
nocobutl, n0020mosKa K 1ab60pamopHuim
u npakmu4eckum 3aHAMUAM,
KOMLOKGUYMAM U M.0.)
TloaroroBka K TeKynieMy KOHTPOJIEO 55 10 10 10 15 10
KonTpoJasb:
TloaroroBka K 3K3aMeHy 26,7 26,7
Oomas gac. 360
TPYAOEMKOCTh B TOM 4YHCJIe

KOHTAaKTHAasI 151.1

padora

3a4. ] 10

2.2 Coaeprxkanue QM CHUININHbBI

Pacrnipenenenre BUIOB y4eOHOH paOOTHI M UX TPYTOSMKOCTH IO pa3/ieiaM JUCITUTUTAHBL.

Paznensl (Tembl) nuCHUIUIMHBI, u3ydaemble B 6 cemectpe (3 kypc) (ounas ¢opma
o0OyueHus)

KommgectBo gacos
Bueayaut
Ne HaunmeHnoBanue pasesnoB (Tem) AyRuTOpHaS OopHas
Bcero pabota
pabora
J 13 JIP CPC
1. Language for Specific Purposes 13,8 6 7,8
2. Professional Communication Process 12 6 6
3. English for Science 12 6 6




4. Steps in Scientific Research and Structural Patterns 12 6 6
5. The Style of Official Documents 12 6 6
6. Translation of Official Documents 10 4 6
HUTOI'O no pazdenram ducyuniumvl 71,8 34 37,8
KonTtpons camocrostensHoi pabotsl (KCP) -
IIpomexyTounas arrectanus (MKP) 0,2
IToAroTOBKA K TEKYIIEMY KOHTPOJIIO - -
OO61mas TpyJ0eMKOCTh MO TUCITUILINHE 72

[Ipumeuanue: JI — neknuu, 13 — mpaktuyeckue 3anstus / cemuHapsl, JIP — nabopatopHbie
3anstusi, CPC — camocrositensHas paboTta CTyieHTa

Pacnpenenenne BuoB yueOHOW pabOTHI M KX TPYJOEMKOCTH IO pa3/ieinaM JUCIUTUINHBL.
Paznensl (Tembl) nucHUIUIMHBI, u3ydaemble B 7 cemectpe (4 kypc) (ounas ¢opma
o0OyueHus)

KomnnuectBo yacos
Bueayaut
Ne HaunmeHnoBaHue pa3nenoB (Tem) AyRuTOpHaS opH}:m
Bcero pabota
pabora
J 113 JIP CPC
7. English for Secretaries 13,8 6 7,8
8. The Language of the Law 12 6 6
9. Religious English 12 6 6
10.  |English for Language Pedagogy 12 6 6
11.  |Publicistics 12 6 6
12. |Translation and Style 10 4 6
UTOI'O no pasdenam oucyuniuHbl 71,8 34 37,8
KoHTpoas camocrostensHoi padoTsl (KCP) -
IIpomexxyrounas arrectarms (MKP) 0,2
[ToAroTOBKA K TEKYIIEMY KOHTPOJIO - -
OO01mas TPyJI0eMKOCTb IO TUCITUILTHHE 72

[Mpumedanue: JI — nekmuu, 113 — mpaktudeckue 3assitus / cemuHapbl, JIP — maGopaTopHbie
3anstust, CPC — camocrositenbHas paboTa cTyieHTa

Pacripenenenuie Bu10B yueOHOM pabOThI U UX TPYJOEMKOCTH IO pa3/ieiaM JUCIUILINHBL.
Paznmensr (Tembl) nUCHUIUMHBI, W3ydaemble B 8 cemectpe (4 kypc) (ounas ¢opma
00y4eHUS)

KommdectBo uacos
Bueayaut
Ne HammenoBanwne pasnemnos (Tem) AyauTOpHas opH};lﬂ
Bcero pabota
pabora
J 113 JIP CPC
13. |News Media English 19,8 8 11,8
14. |The Use of Language in Newspapers 19 8 11
15.  |Journalese: Form and Content 17 6 11
16. |Business Telephone Etiquette 16 6 10
HUTOI'O no pazdenram ducyuniumvl 71,8 28 43,8
KonTtpons camocrostensHoi pabotsl (KCP) -
IIpomexyTounas arrectanus (MKP) 0,2
IToAroToBKA K TEKYIIEMY KOHTPOJIIO - -
OO61mas TpyJ0eMKOCTh MO TUCITUILINHE 72

[Mpumedanue: JI — nekmuu, 113 — mpaktudeckue 3astus / cemuHapbl, JIP — maGopaTopHbie
3anstusi, CPC — camocrositensHas paboTa CTyieHTa



Pacnipenenenne BuaoB yueOHOI pabOTHI 1 UX TPYJOEMKOCTH O pas/enaM AUCIUILIHHBL
Paznmener (TeMbl) AucuWIUIMHBL, H3y4aeMble B 9 cemectpe (5 kypc) (ounas ¢dopma

00y4eHUSN)
KonmndectBo yacoB
Bueayaut
Ne HanmMmeHoBaHue pasnenos (TeM) AyuTOpHas OpH};ﬂ
Bcero pabota
pabora
JI 113 JIP CPC
17. |Business Negotiations Skills 19,9 6 13,9
18. |Diplomacy 18 6 12
19. |Most Important Business Communicative Skills 18 6 12
20. |Introducing and Greeting People 16 4 12
UTOI'O no pazdenam oucyuniumvl 71,8 22 49,8
Kontpomns camocrogrensHoi pabotsl (KCP) -
ITpomerxytounas arrecrarus (MKP) 0,2
IToAroTOBKA K TEKYIIEMY KOHTPOJIIO
O0611ast TPYA0EMKOCTD 110 TUCIHUILIHHE 72

[Ipumeuanue: JI — nexnum, 113 — mpaktuyeckue 3anstus / cemuHapsl, JIP — nabopatopHbie

3anstusi, CPC — camocrositenpHas paboTa CTyIeHTa

Pacrnipenenenre BuIOB y4eOHOH paOOThHI M UX TPYTOSMKOCTH IO pa3/ieiaM JUCIUTUTAHBL.
Paznensl (TeMbl) aucuMIUiuHBL, u3ydaemble B A cemectpe (5 kypc) (ouHas ¢opma

o0yueHus)
KonnyectBo yacos
Bueayaut
Ne HaunmeHnoBanue pasnesnoB (Tem) AyRuTOpHaS opH}:m
Bcero pabota
pabora
J 113 JIP CPC
21. |Factors of a Negotiation 12,1 8 4
22. |Hospitality Business 9 6 3
23. |Air and Water Transportation 8 6 2
24. |Business Trips and Tourism 8 6 2
25.  |Restaurant Business 8 6 2
UTOI'O no pasdenam oucyuniuHsl 45 32 13
KoHTpoas camocrostensHoi padoTsl (KCP) -
IIpomexxyrounas arrectamms (MKP) 0,3
TloaroroBka K TEKyleMy KOHTPOJIIO 26,7
OO61as TPYJ0EMKOCTh IO TUCITUILTHHE 72

[Mpumedanue: JI — neknuu, 113 — mpaktudeckue 3astus / cemuHapbl, JIP — mabopaTopHbie

3aHATHA, CPC — camocrosTensHas paGOTa CTYACHTa

2.3 Coaepxxanue pas3aejioB (TeM) QU CHUNIAHBI

2.3.1 3aHATHSA JEKIMOHHOIO TUIIA HEe NPEAYCMOTPEHbI

2.3.2 3aHATHSA CEMHUHAPCKOr0 THIA (IPAKTHYeCKHe / CeMUHAPCKHE 3aHATHA/

JabopaTtopHbie padoThl)

No HaumenoBanue paznena TemaTuka samsrait/pabop ®dopma TeKyIero
(Tembr) KOHTPOIIS
1. IIMcbMEHHBIN U yCTHBIN NEPEBO TEKCTOB, U3yUEHUE JIEKCUKH [IpakTrueckoe
Language for Specific mo teme Language for Specific Purposes 3amarne Ne 1,
Purposes JIEKCUYECKUHI
mukTauT Ne 1
2. |Professional IIMcbMEHHBIN U yCTHBIN NEPEBO TEKCTOB, U3YUEHUE JIEKCUKH [IpakTrueckoe




Communication Process

no teme Professional Communication Process

3aganue No 2,

JIEKCUYECKUI
nukTanT Ne 2
3. IIMcbMEHHBIN U yCTHBIN NEPEBO TEKCTOB, U3yUEHUE JIEKCUKH [IpakTuueckoe
English for Science o teme English for Science 3amanue Ne 3:,
JIEKCHYECKUH
nuKTauT No 3
4. . Lo IIMcbMEHHBIN U yCTHBIN NEpEBO TEKCTOB, U3YUYEHUE JIEKCUKH IIpakTnyeckoe
Steps in Scientific . .
Research and Structural o teme Steps in Scientific Research and Structural Patterns 3amanue No 1,
Patterns JIEKCUYECKUH
nukTauT Ne 4
5. IIucEMEHHBIN U YCTHBIHM IEPEBOJL TEKCTOB, U3YYEHUE JIEKCUKH IIpakTuueckoe
The Style of Official no reme The Style of Official Documents 3aganue Ne 5,
Documents JIEKCUYECKHUH
nukTanT Ne 5
6. IIucEMEHHBIN U YCTHBIH IEPEBOJL TEKCTOB, U3YUEHUE JIEKCUKH IIpakTuueckoe
Translation of Official o teMe Translation of Official Documents 3aganne Ne 6,
Documents JIEKCUYECKUHI
nukTanT Ne 6
7. IIMcbMEHHBIN U yCTHBIN NEPEBO TEKCTOB, U3yUYEHUE JIEKCUKH [IpakTrueckoe
English for Secretarics mo teme English for Secretaries 3amanue Ne 7J
JIEKCHYECKUH
nukTauT Ne 7
8. |The Language of the Law | ITricbMeHHBII U yCTHBIH TepeBO TEKCTOB, H3yUCHHE JICKCUKU [IpakTuueckoe
no reme The Language of the Law 3aganue Ne 8
JIEKCUYECKUI
mukTauT No 8
9. |Religious English [IucepMeHHBIH U YCTHBIN MepeBOJ TEKCTOB, U3yUeHHe JeKcuku |  [IpakTuueckoe
no teme Religious English 3amanue Ne 9,
JIEKCUYECKUI
nukTanT Ne 9
10. |English for Language [IucepMeHHBIH U YCTHBIN NepeBOJ TEKCTOB, U3yUeHHe JeKcuku |  [IpakTuueckoe
Pedagogy mo teme English for Language Pedagogy 3amanue Ne 10,
JIEKCHYECKUH
muktanT Ne 10
11. |Publicistics [IucepMEeHHBIN U YCTHEIHA TIEPEBOJT TEKCTOB, M3YUCHHUE JICKCUKH |  [IpakTmaeckoe
o teMe Publicistics 3amanne Ne 11,
JIEKCUYECKUH
mukTanT Ne 11
12. |Translation and Style IIMcbMEHHBIN U yCTHBIN EPEBO TEKCTOB, U3YUYEHUE JIEKCUKH [IpakTrueckoe
mo teme Translation and Style 3amanue Ne 12,
JIEKCUYECKUI
aukTanT Ne 12
13. [News Media English [IucepMeHHBIH U YCTHBIN MEepeBOJ TEKCTOB, U3yUeHHe JeKcuku | [IpakTuueckoe
no tTeme News Media English 3aganue Ne 13,
JIEKCUYECKUHI
gukTauT Ne 13
14. |The Use of Language in | [TucbMeHHBIN 1 YCTHBIN IEPEBOJ] TEKCTOB, N3y4YeHHUe JeKcuk |  [IpakTuueckoe
Newspapers mo teme The Use of Language in Newspapers 3amanue Ne 14,
JIEKCHIECKUH
ngukTanT Ne 14
15. |Journalese: Form and IIMcbMEHHBIN U yCTHBIN NEPEBO TEKCTOB, U3yUYEHUE JIEKCUKHI [IpakTuueckoe
Content o teMe Journalese: Form and Content 3amanue Neo 15,
JIEKCUYECKUHI
naukTanT Ne 15
16. (Business Telephone [IucepMeHHBIH U YCTHBIN MEepeBOJ TEKCTOB, U3yUeHHe JeKcuku |  [IpakTuueckoe
Etiquette mo teme Business Telephone Etiquette 3amanue Ne 16,
JIEKCUYECKHUH
naukTanT Ne 16
17. |Business Negotiations [IucepMeHHBIH U YCTHBIN MEepeBOJ TEKCTOB, U3yUeHHe JeKcuku | [IpakTuueckoe

Skills

mo Teme Business Negotiations Skills

3amanne Ne 17,
JIEKCUYECKUI




nukTanT Ne 17

18. |Diplomacy IIucbMEHHBIN U YCTHBIHM IEPEBOJ TEKCTOB, U3YUEHUE JIEKCUKU IIpakTuueckoe

no Teme Diplomacy 3amanue Ne 18,

JIEKCUYECKUHI

ngukTanT Ne 18

19. |Most Important Business | [IncbMeHHBIN 1 YCTHBIA IEPEBOJ] TEKCTOB, H3yUCHHE JICKCUKH [IpakTuueckoe

Communicative Skills mo teme Most Important Business Communicative Skills 3amanne Ne 19,
JIEKCUYECKUHI

naukTanT Ne 19

20. |Introducing and Greeting | [TncbMeHHBIN 1 YCTHBIA IEPEBOJ] TEKCTOB, H3yUCHHE JICKCHKH [IpakTuueckoe

People mo teme Introducing and Greeting 3amanue Ne 20,
JICKCUUYECKUI

nukTanT Ne 20

21. IIucEMEHHBIN U YCTHBIHM IEPEBOJ TEKCTOB, U3YyUYEHUE JIEKCUKH IIpakTuueckoe

Factors of a Negotiation o teme Factors of a Negotiation 3amanue Ne 2}’
JICKCUUYECKUI

mgukTanT Ne 21

22. IIucbMEHHBIN U YCTHBIH IEPEBOJL TEKCTOB, U3YUEHUE JIEKCUKU IIpakTuueckoe

Hospitality Business o teme Hospitality Business 3amanue Ne 2%,
JIEKCHYECKUH

ngukTauT Ne 22

23. IIMcbMEHHBIN U yCTHBIN NEPEBO TEKCTOB, U3YUYEHUE JIEKCUKH [IpakTrueckoe

Air and Water mo teme Air and Water Transportation 3amanne Ne 23,
Transportation JIEKCHYECKUI
nukTanT Ne 23

24. IIMcbMEHHBIN U yCTHBIN NEPEBO TEKCTOB, U3yUYEHUE JIEKCUKH [IpakTuueckoe

Business Trips and no Teme Business Trips and Tourism 3ananue Ne 24,
Tourism JICKCUUYECKUI
nukTanT Ne 24

25. IIcEMEHHBIN U YCTHBIHM IEPEBOJ TEKCTOB, U3YYEHUE JIEKCUKU IIpakTuueckoe

. o TeMe Restaurant Business 3aganue Ne 25,
Restaurant Business N
JIEKCUUYECKUI

gukTauT Ne 25

2.3.3 [IpumepHas TeMaTHKAa KYPCOBBIX padoT (IIPOEKTOB)
B cooTBeTcTBUY ¢ yUeOHBIM IUIAHOM KypCOBBIE paOOThI (IIPOEKTHI) HE MIPETYCMOTPEHBI.

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00ecedeHusl AJIs1 CAMOCTOATEIbHONH padoThl
00y4aonUXxcs 1Mo JUCHUITINHE (MOTYJII0)

Ne

Bung CPC

Hepel{eHL y‘le6H0—MeT0,Z[I/I‘IeCKOFO obecreueHus JUCHUIIIUHEI 110

BBITIOJIHCHUIO CaAMOCTOSTSILHOM pa60TLI

Meroandeckue yKasaHHs IO OPraHU3alMH CaMOCTOSATENBHOH paboThl 1O
muciuminHe  «lIpakTukym 1o mpodecCHOHaIbHO-OPUEHTHPOBAHHOMY
NepeBO/Y», YTBEp)KICHHbIE Kadeapod TeopurM M IPaKTUKH IIepeBoJa,
npoTokoi Ne 8 ot 18.05.2023 .

1 CaMOCTOSITENPHOE U3YUCHHE
pa3zesnoB, CaMOIOATOTOBKA
(mpopaboTka ¥ MOBTOpEHHE
JIEKIIMOHHOTO MaTepuaia u

MaTepHuaga yueOHUKOB U
y4eOHBIX TOCOOUIA,

MTOJITOTOBKA K J1a00PaTOPHBIM
¥ TIPaKTUICCKUAM 3aHATHSIM,

KOJUIOKBHYMAaM H T.1I.)

Y4eOHO-METOAUYECKUE MaTepHalbl s CaMOCTOSTENbHON pabOThl OOyYaromMXCS W3
YHUCiia MHBAIUIOB U JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMU 3710poBbsi (OB3) npenocrasisitorcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSIM UX 30POBBS U BOCHIPUATHS HH(POpPMALIUU:

JUis U1 ¢ HapyLIEHUSIMU 3pEHUS:

— B IIe4aTHOU opme yBeTHUEeHHBIM HIpUPTOM,

— B (popMe DIIEKTPOHHOTO JIOKYMEHTA,

Jnis au1 ¢ HapyLIeHUSIMH CITyXa:

— B TIe4aTHOU Qopme,



— B (hopMe PIIEKTPOHHOTO IOKYMEHTA.

JUist 1 ¢ HapyIIEHUSIMH OTIOPHO-JIBUTATEIBHOTO anmapaTra:

— B IIeYaTHOM ¢opme,

— B (popMe 3JIEKTPOHHOTI'O IOKYMEHTA,

JlaHHBII TEpeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyJarouuxcs.

3. OOpa3zoBaTesibHbIe TEXHOJIOTMH, NPHMeHsieMble NPH OCBOCHHMH JHCHUILIHHBI
(Mmonxyis)

OOpa3oBarenbHble TEXHOJOIMM, MCIIOJIb3yeMble B IpoOlecce peanu3aluu  Kypca
«[lepeBox B mpodeccrmoHanbHOW cdepey» HampaBlIeHbl HAa AKTUBU3AIMIO TT03HABATEIHLHOU
NEeSITeIbHOCTH CTYJIEHTOB, DPa3BUTHE CIOCOOOB MPOAYKTUBHOW JESATEIBHOCTH, pacIIMpeHUe
CTpaTeruii oOydaromuxcs Npu padoTe ¢ WHPOPMALMOHHBIMH TEKCTaMH, CTUMYJIHPOBAHHE
KPUTUYECKOTO M TBOPUYECKOrO0 MOJXO/Ja K PELICHHIO Y4YeOHbIX 3aJad U MOJEIMPOBAHUIO
npo¢eCCHOHATILHOMN JIeSTENbHOCTH, aKTUBU3AIUS COTPYIHUYECTBA, Pa3BUTHE YMEHUH paboTarh
B KOMaHJI€.

[Tpu ocBOCHMU AMCUUTUIMHBI TIPUMEHSIOTCS CIEAYIONIHEe 00pa30BaTEbHBIC TEXHOIOTHH:

1) duddepenunpoBanHoe oO0ydeHHEe — OpraHu3anus 0O0pa3oBaTENBHOrO Mpolecca Ha
OCHOBE y4eTa WHAWBUIYAIbHO-TUIIOJIOTHYECKIX OCOOCHHOCTEH O0YJarOIUXCs U BapUATUBHOTO
IOCTPOEHMsI y4eOHOro Impolecca B BBIACICHHBIX Ipymmax. Peanusyercs myreM BKIIOYEHUS B
y4eOHBIN MPOLECcC 3aJaHUi Pa3IMYHOrO0 YPOBHS CIOXKHOCTU (PENpOayKTHUBHBIN, IPOABUHYTHIMH,
TBOpueckuit). Ilpu wncnonbp3zoBaHMu JUPPEPEHIMPOBAHHOTO IMOAXOJA HCIOIb3YETCS METOA
MaJIbIX TPYII, METO IPOEKTOB.

2) HHrepakTuBHOE OO0y4YeHHE Kak CIOCOO oOpraHuzaluu ydyeOHOro mpolecca, Ipu
KOTOPOM CTYJEHThl M IMPENojaBaTeilb aKTUBHO B3aMMOIECHCTBYIOT Apyr ¢ apyrom. Kaxxmwiii
YYaCTHHUK B3aMMOJICHCTBHsSI BHOCUT CBOM BKJaJl, B XOJie paOOThl MPOUCXOAUT OOMEH HJesMH,
3HaHUSIMH, BBIPA0OTKAa COBMECTHBIX CIIOCOOOB JneiicTBus. MHTepakTuBHOE O0OyueHHE
peanu3yercst B XoA€ (ppOHTaIbHON, IpyNoBoi U napHOW paboThl. [IpU3HAKM MHTEPAKTHBHOTO
oOy4yeHHs: KOMQOpPTHasi TIICUXOJOTHYEecKass aTMocdepa 3aHITHH, MO3BOJSIONIAS CTYICHTY
YyBCTBOBATh CBOI0 MHTEJIEKTYaJIbHYI) COCTOSTEIbHOCTb, NMCUXOJOTHUYECKYIO 3aIMIIEHHOCTD;
CaMOCTOSITEIIbHBIN MTOUCK 00YUYAIOUIMMHUCS BAPHAHTOB PEIICHUS TIOCTaBICHHON y4eOHOM 3a1aun;
OpU 3TOM HUCKJIIOYAeTCs JOMUHUPOBAaHHME KakKoro-JiMOO ydyaCTHMKAa ydeOHOro Ipolecca WiIH
Kakoi-mnbo  Waeu, MPEeBOCXOJACTBO  aKTHUBHOCTH  OOYYarOIIUXCA  HAJ  aKTUBHOCTBIO
npernojiaBaTessi, akTUBHOE BOCIPOM3BEIECHUE paHEEe IOJNyYCHHBIX TEOPETUYECKUX 3HAHUM B
HOBBIX YCJIOBUSIX, HAJIMYME OOPATHON CBSA3H.

3) IIpoGinemHoe oOyueHHE KaK TEXHOJOTHMs, OCHOBAHHAs Ha CTPYKType Yy4eOHOro
mporecca, IPEINoJaraloiero  pa3pelieHHe  IOCIeI0BAaTeIbHO  CO3/1aBaeMbIX  y4EOHBIX
npobaemMHbIX cuTyanuil. [IpobiemHas cuTyanus — 0CO3HaHHOE UHTEJUIEKTyallbHOE 3aTpyAHEHUE,
MOPO’KJJAEMOE HECOOTBETCTBUEM MEXIYy HUMEIOUIMMHCS 3HAHUAMHU M TEMH, KOTOpbIE
HEOOXOIUMBI Ul pelleHUs BO3HMKIIEH cUTyauuu. YdeOHas mnpoOieMa HampasisieT
MBICIIUTENBHBIA TOUCK, TPOOYXTAaeT HMHTEpec K wuccienoBaHuio. [Ipobnema BwIpaxkaercs B
dopme pobIEMHOr0 BOIIpoca Ui MPOOIEMHOI0 3a/1aHUsl.

JUisg Uil ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSMHU 3/I0POBBSl MPEJYCMOTPEHA OpPraHU3aLUs
KOHCYJIBTALM C UCII0JIb30BAaHUEM 3JIEKTPOHHOM MOYTHI.

4. OueHo4Hble CpPeACTBA JJIA TEKYLIEro KOHTPOJISI YCIEBAEMOCTH U MPOMEKYTOYHOM
arrecTanuu

OneHouHble cpesicTBa MpeIHa3HAueHb! JUIsl KOHTPOJIS U OLIEHKH 00pa30BaTeIbHBIX JOCTHKCHUN

00yuarouxcsi, OCBOMBIIMX MTporpaMMy yuyeOHoU nuciumuivibl «llepeBon B mpodeccruonanbHON

chepe».



OueHouHbIE CpeACTBa BKIIOYAIOT KOHTPOJBHBIE MaTepHallbl Jii MPOBEACHUS TeKYIero
KOHTPOJIA B (JopMe MPAKTUICCKUX 3aTaHHM, JIGKCHUSCKUX ITUKTAHTOB U MPOMEKYTOUHOI
arrecTanuu B hopMe BOIIPOCOB K 3a4ETy U SK3aMEHY.

CprKTypa OLCHOYHBIX CPEACTB AJHA TeKyIIIei/i H l'lpOMe)KyTO‘lHOﬁ aTTreCTallun

HaumeHoBaHH€e OIICHOYHOTO CPE/ICTBA
Ne Koxa n HaumeHoBaHue
PesynbraTel 00y4ueHus . IIpomexxyTouHas
n/n WHOWKATOpa Texymmif KOHTPOJIb
aTTecTanus
I1K-2.3. [leMoHCTpUpYET 3HaeT OCHOBHBIE MeToAb! | IIpakTHueckoe OK3aMeHaI[MOHHOe
CIOCOOHOCTH OCYLIECTBJICHUS 3aJlaHue, 3aganue 1-16
| OCYILIECTBIIAITh po¢eCCHOHATBHO- JIEKCHYECKHIT
pohecCHOHaTBFHO- OpUEHTHPOBAHHOTO MKTaHT
OPUEHTUPOBAHHBIN repesoja
TIEPEBO/T
TIK-2.3. JlemoHCTpUpYET Ymeer ucmnosp3oBatk | [Ipaktuyeckoe DK3aMEHaIlMOHHOE
CITOCOOHOCTH OCHOBHBIE METOJBI | 3aJaHue, 3aganue 1-16
5 OCYIIECTBIISATh OCYIIECTBJICHUS JIEKCHYECKHI
npo¢eCCUOHATBHO- po¢heCCHOHATBHO- JIUKTAHT
OpPUEHTUPOBAHHBIH OPHUEHTUPOBAHHOTO
TePeBO mepeBoia
[IK-2.3. JleMoHCTpUpYET Bnaneer cnocobHocThio | [IpakTHyeckoe OK3aMeHaIMOHHOe
CIOCOOHOCTH OCYULIECTBJIATH 3aJlaHue, 3aganue 1-16
3 OCYILECTBIISITh po¢eCCHOHATBHO- JIEKCHYECKHI
pohecCHOHATBFHO- OpUEHTHPOBAHHEIH IIEPEBO/ | AUKTAHT
OpUECHTUPOBAHHBIH
TIePEBOT
TIK-2.4. ObecieunBaet 3HaeT OcHOBHbIE NMpHUHLHUIEI | [IpakTHueckoe DK3aMeHaIMOHHOE
4 | COOTBETCTBHE MepeBosia COOTBETCTBUS nepeBoja | 3aJaHue, 3amanue 1-16
0COOEHHOCTAM 0COOEHHOCTSIM JIEKCHYECKHI
KOMMYHHKAIIUU KOMMYHHKAIIMU JIAKTAHT
Vmeer ucnonb3oBaTh | IlpakTrueckoe DK3aMeHaAIlMOHHOE
I1K-2.4. O6ecnieunBaeT P 1
3HAHHE OCHOBHBIX | 3aJaHUE, 3aganue 1-16
COOTBETCTBHE IIEpPeBOIa .
5 MPUHIIMIIOB  COOTBETCTBUS | JIEKCHUECKUN
0COOEHHOCTIM
MepeBoia  OCOOCHHOCTSM | JAUKTAHT
KOMMYHHUKAITHH
KOMMYHHKAIIHA
Brnageer MmenueM | IIpakTrueckoe DK3aMeHAIlMOHHOE
TIK-2.4. OGecnieunBaer A y P 1
obecrieunBaTh 3aJlaHue, 3aganue 1-16
COOTBETCTBHE IIEpPeBOIa .
6 COOTBETCTBHE TepeBo/ia | JIEKCHIeCKHi
0COOEHHOCTIM
0COOEHHOCTIM MKTaHT
KOMMYHHKAIIUU
KOMMYHHKAITUH

TunoBble KOHTPOJbHBbIE 32JaHUA MJIH HHbIe MaTepuajbl, He00XOAHMBbIE IS
OLCHKM 3HAHUI, YMEHHH, HABBIKOB W (MJIH) ONBITA JIESITEJIbHOCTH, XapPaKTePU3YIOIINX
JTanbl ((OPMUPOBAHUS KOMIIETEHLMIA B Mpoliecce 0CBOEHUs 00pa30BaTeIbHONH MPOrpaMMbl

Jlekcuueckunii TMKTaHT Ne 7

addenda, to reaffirm, to promote, to accomplish, allocation, implementation, the

Secretary-General, assumption, to transmit resolutions, the treasury, the sterling area, an
evasive reply, mutual recrimination, deadlock, lapse into, to be adjourned, shortcoming,
to maintain, contravention, to withhold, to preclude

KpuTtepnu oueHKH JIeKCHYECKOro TUKTAHTA:

OIICHKa IO AUKTAHTY BBICTABJIACTCA MPOIMOPIUOHAIBHO J0JIC MPABUIIbHBIX OTBETOB!

90-100% — oueHKa «OTINIHOY
75-89% —o1eHKa «XOPOLIO»




60-74% —o1eHKa «yJJOBJIETBOPUTEIBHO
MeHee 60% MpaBUIIbHBIX OTBETOB — OLICHKA «HEYIOBJIETBOPUTEIBHO)

IIpakTuyeckoe 3aganue Ne 7
Yupa:xuenue 1. [IepeBeanre nucbMEHHO Ha PYCCKUMN S3bIK CIEIYIOIINNA TEKCT:

People with similar interests and aims that join together to achieve particular goals form diverse
organizations — companies, firms, ventures or joint ventures among them. Organization is the
structural framework within which business activities occur and devising the system for
allocating work to departments and choice of the personnel to whom tasks should be assigned is
one of the most important duties management must perform. To organize work is to arrange its
performance through rationally determined structures and the internal system of control and
communication.

Company organization begins with strategic directives issued by the Board of Directors, who act
on behalf of shareholders. The Board delegates authority to senior managers of specific function:
finance, marketing, personnel, etc. Senior managers in turn delegate it to middle managers, who
then delegate to heads of department and other executives.

By British Company Law (the Companies Acts of 1948 and 1985), a limited company both
public and private must have a Company Secretary whose work is plenty:

First, Company Secretary is the clerk to the Directors: he / she is to keep Registers of Directors
and Members, arrange for proceedings at directors® and shareholders® meetings, prepare notices
for the calling of these meetings, attend them and advise directors at board meetings on the legal,
accounting and tax implications of any proposed business move as well as write minutes
(concise records of resolutions or decisions reached) and reports (extensive records with details
of desiccations, arguments for or against resolution).

Second, Company Secretary represents his / her company, and in this capacity supervises the
working day of the staff and the maintenance of staff records.

Third, Company Secretary is often finally responsible for the accounting and handling of
contracts.

anamnelme 2. HepeBeI{I/ITe YCTHO Ha p}/CCKI/Iﬁ A3BIK CJIICAYIOIINUC MTPCATIOKCHUA!

1. The United Nations‘ principle function is to maintain peace and prevent war. The decision of
the Yalta and Potsdam conferences pointed out the treat of militarism and aggression to the
course of peace and security and provided a system of measures to eliminate sources of war and
aggression.

2. Other areas of major concern relate to the seabed and ocean floor and mean to ensure their
reservation for peaceful use.

3. Disputes are to be settled by peaceful means. Member states undertake not to use force or the
threat of force in contraventions of the purposes of the UN.

4. States not-members of the UN are required to act in accordance with these principles so far as
may be necessary for the maintenance of international peace and security.

5. The General Assembly is expressly authorized to deal with specific disputes and situations
brought before it and to undertake studies and make recommendations for promoting
international co-operation in political, social, cultural and educational matters for encouraging
the development of international law and for assisting in the realization of human rights and
fundamental freedoms.

6. But most (98%) of the businesses in the United States are small businesses — independently
owned and operated and having fewer than twenty employees.



7. Whether a business has one employee working at home, 100 working in retail store, 10,000
working a plant or factory or 100,000 working in branch offices nation-wide, all businesses share
the same definition and are organized for the same purpose: to earn profits.

8. Government legislation leads a company to change its hiring practices; technological advances
convince a company to change its manufacturing processes; changes in consumer tastes tell a
company to alter its marketing strategies.

9. A tactical plan is specific, detailed, and current, focusing on present operations.

10. Managers‘ decisions range from minor and relatively unimportant to major and potentially
life-threatening to the organization.

11. The 18 riparian countries have began research and monitoring of the conditions of the sea,
most have signed the Barcelona Convention agreeing to control pollution and over-fishing, and
they have began plans for joint development of that sea.

12. The intellectual attractions of the law regulating literary and artistic property account only in
small part for the rise of copyright law.

13. Duly certified copies of this Treaty shall be transmitted by the Depositary Governments to
the Governments of the signatory and acceding States.

14. In witness whereof the undersigned, duly authorized, have signed this Treaty.

KpuTepuu onleHKH MPaKTHYECKOT0 32/IaHUS:

OmneHka «OTIMYHO» CTaBUTCSA, €CIIM CTYIEHT BBIMOJHWI paboTy B MOJHOM OOBEME C
co0II0IeHNeM HEOOXO0AMMOH TTOCIIeIOBATEIFHOCTH ACHCTBHI; B OTBETE MPABHIBHO M aKKYpaTHO
BBIITIOJITHHUII BCC 3aIlUCH, Ta6J'II/ILII)I, IMPaBUJIbHO BBIIMIOJIHACT aHAJIU3 OIINOOK.

O1eHKa «XOpOIL0» CTABUTCS, €CIHM CTYJEHT BBIIOIHUI TPEOOBAHMS K OLIEHKE «OTIMYHOY,
HO JIOTYILIEHBI 2-3 HeJoYeTa.

OneHka «yJOBJIETBOPUTENBHO» CTABUTCS, €CIAM CTYJIEHT BBIIOJHHI paboTy He
IIOJIHOCTBIO, HO 00BbEM BBINOJHEHHONH 4YacTH TAKOB, YTO IIO3BOJIACT IIOJYYUTH IPABUIIBHBIC
pE3yJIbTaThl U BEIBOABI; B X0/1€ IPOBEACHUS PadOThI OBLIHM JOMYIIEHBI OMINOKH.

OHGHKa CHCYHAOBJICTBOPUTCIILHO» CTaBUTCsA, C€CJIM CTYACHT BBIIIOJIHNII pa60Ty HE
HOJTHOCTBIO WJIM OOBEM BBITIOJIHEHHOM 4YacTW pabOThl HE IO3BOJSET CIETaTh IMPAaBUIBHBIX
BbIBOJIOB.

3a4eTHO-3K3aMEeHAIIMOHHbIE MaTepuajibl [Jsl MPOMEXKYTOYHOIl  aTTecTaluu
(3K3ameH/3a4eT)

3adeT BKJIIOYAET B CeOs1 CIIEYIONINE 3a/1aHUs:

1.IlepeBon TekcTa ¢ PyCCKOTO sI3bIKa HA aHTJIMICKUN.
2.IlepeBoa TeKCTa C aHTVIMMCKOTO SI3bIKA HA PYCCKHUU.

Ipumep Texcra nis 3aganus Ne 1

IPPEKTUBHOCTDb MOAEJIN OCO3HAHHOI'O PAAYIHINUA

B ocHoBe ycmexa B paMKaxX CHUCTEMBI I'OCTEHIPUUMCTBA JICKUT MOHMMAaHHUE Pa3Iudui MEKIY
IIPOCTBIM CEPBUCOM U MCKPEHHUM panymireM. CepBHC — 3TO BCETO JIMIIb TEXHUYECKasi CTOPOHA
IIO1a4YM IPOJAYKTa. A OT paaylius 3aBHCHUT, YTO YEJIOBEK YyBCTBYET B IIPOLIECCE MOJAYU €My
sToro mpoxykra. CepBuc cam 1Mo cebe — 3TO MOHOJIOT, B KOTOPOM MBI OINpeneisieM, Kak
BBITOJIHAT T€ WM UHBIE IEUCTBUS, U YCTAHABIMBAEM CTaHAAPThl UX BHIIOJHEHUS. A pagymmue
— 3710 auanor. YToObl Beerjia 0cTaBaThCsl HA CTOPOHE IOCTS, HY’)KHO BHUMATEIbHO CIIYIIATh €r0
U JIaBaTh €My MCYEPIIBIBAIOIINE, 3JICTAHTHBIE U TOYHbIE OTBETHL. UYTOOBI B300paThcs Ha BEPIINHY,
HY)KHO IOJHSTH Ha CaMbli BBICOKMM YPOBEHb U CEPBUC, U PAAyILINE.



B Hamewm Ou3Hece ecTh MSTh OCHOBHBIX 3aMHTEPECOBAHHBIX CTOPOH, KOTOPHIM MBI YAeIsieM
camoe 0OJIbIIIOe BHUMAHUE U B OTHOIICHHH KOTOPHIX B MAaKCUMAIBHOW CTCTICHH MIPOSIBIIICTCS
paaylmue ¥ TOCTeNPHUUMCTBO. Takas paccTaHOBKA MPHUOPUTETOB IO OTHOLIECHUIO K JIIOJSM
OKa3bIBACT CaMOE€ CYIIECTBCHHOE BIIMSHUC Ha JII000€ MPUHIUMAEMOE HAMH PEIICHUE U SBIISICTCS
3aJI0rOM Halllero ycrnexa: 1) COTpyJIHHUKH, 2) KIUEHTHI, 3) MECTHOE COOOIIECTBO, 4) MOCTABIIUKH
U 5) UHBECTOPBI.

JIroboii Ou3HECMEH XOueT IMOoJydaTh J0XOA M oOecredynBaTh CTAaOWUIIBbHYIO MPHOBLIL CBOUM
uHBecTopaM. J{Jis MoIesT 0CO3HAHHOTO PaIyIvs OYE€Hb Ba)KHBI IIEPBBIC YETHIPE COCTABIISIONIHE.
TonbKko KOrja Bbl B MOJHON Mepe 1M03a00THUTECh O HHUX, BbI CMOXETE IM03a00THTHCS O IMATOU
COCTaBJIAIOLIEH — MHBecTOopax. ToJIbKO B 3TOM Cilydae Bbl 0OecreuuTe CTaOMIIbHBIM BO3BpaT
BJIO)KCHHBIX MU CPEJICTB C MPOIICHTAMHU.

[ToueMy Ha TIepBO€ MECTO MBI CTaBUM COOCTBEHHBIX COTpYIHUKOB? Llenb Harmei AesTenbHOCTH
— mony4yeHue npuobun. st 3Toro o6cmyKuBaHUE NOJKHO OBITH TaKMM, YTOOBI MOCETUTENH
BO3BpAIIAJIUCh K HAM CHOBA, IPEBPAIIasICh B MMOCTOSHHBIX KIIMEHTOB. Bce 3TO BO3MOKHO TOJIEKO
B TOM CJIy4ae, eCJIM Hallll COTPYAHHUKHU UAYT Ha paboTy C paJoCThiO U TPYASITCS C SHTY3Ha3MOM.
CoTpyIHHKY BCETa TOJDKHBI OBITh MOTHBHUPOBAHBI, UCTIBITHIBATH SHTY3Ha3M, YBEPEHHOCTh U
TOPAOCTh B OTHOIIIEHUU cBOeH paboThl. OHM TakKe AOJKHBI MOJTYYaTh MOJTOKUTEIbHBIE SMOIIMH
oT paboTHI B CIUIOYCHHOM KoMaH e. To, 4TO Ha IEPBOM MECTE HE CTOSIT HHBECTOPHI, BOBCE HE
03HAYaET, UTo i He X0ouy 3apabaThiBaTh MHOTO AeHerT. [IpocTo s abcoitoTHO yBEpEH, UTO ycrex
HaIrero Ou3Heca, a, CJIeIOBATEeIILHO, U pa3Mep MPUOBLIN, 3aBUCUT B TICPBYIO OYepe/lb OT HAITHX
coTpyaHuKoB. OpraHu3anuoHHas MOJIETIb OCO3HAHHOTO PAAYIIHs MPUMEHUMA K JII0OOMY BUTY
Om3Heca, a He TOJIBKO K PeCTOPAaHHOMY.

IIpumep Tekcra nuis 3aganus Ne 2

The office today is very different from the one that existed earlier in the twentieth century.
Several important factors have contributed to this change.

One factor is technology. The computer has replaced the typewriter. The ease of having facts and
figures available and able to be manipulated by electronic tools, makes computer literacy
essential for everyone in business. Electronic communication and telecommunication allow data
to be electronically transferred from one point within an information system to another. In
today‘s office, computers and other equipment can now be linked together to expedite the
exchange of information within a business and between organizations. Telecommunication
technology is quickly changing the way businesses operate.

While some organizations may have Picturephones linking various offices or individuals, the use
of televised communication has come to mean teleconferencing between groups of people in
specially equipped rooms. Several hotel chains offer such facilities. A firm can build its own
videoconferencing system using transmission facilities provided by any of several companies.
Videoconferencing can involve one-way or two-way television transmission. Oneway
transmissions are essentially private TV transmissions to a select audience, and are used for
activities such as announcing new policies to a company's national sales force. The salespeople
meet in a videoconferencing room in their city and watch corporate management's televised
presentation. Questions can be fielded through a telephone hookup. The advantages to
videoconferencing are that everyone gets the message at the same time.

Two-way videoconferencing involves smaller, more elaborate facilities. The standard
configuration is a soundproofed room with a conference table and one or more wide-screen TV
monitors on a wall at one end of the table. Two cameras are often used, either to provide
coverage from different angles or to project charts or other written material on the screen. Fax
machines also may be included.

No longer is the secretary viewed as a lowly clerk. The evolution of the secretary to
administrative or executive assistant is significant. Although expert keyboarding and language



skills are still critical, the role is evolving to one of a paraprofessional who supports management
in the processing and organizing of information.

Kpurepun onenuBanus no 3agery
O1eHKa «3a4TE€HO» BBICTABIISETCS, €CIIU CTYIEHT
- 3Ha€T OCHOBHBIE METO/IbI OCYLIECTBICHUS IPOPECCUOHATBHO-OPUEHTUPOBAHHOTO [1€PEBOAA
-yMeeT  HCIOJIb30BaTh ~ OCHOBHBIE ~ METOABI  OCYIIECTBIECHUS  NPO(ecCHOHAIbHO-
OPUEHTUPOBAHHOI'O IEPEBOJA
- BJIaJIEET CIIOCOOHOCTBIO OCYILECTBIIATH MPOPECCHOHATBHO-OPUEHTUPOBAHHBIN EPEBOJ
- 3Ha€T OCHOBHBIE MPUHIUIIBI COOTBETCTBUS IIEPEBOAA OCOOEHHOCTIM KOMMYHHUKAIIUU
- YMEEeT MCIIOJIb30BaTh 3HAHUE OCHOBHBIX NPHHLMUIIOB COOTBETCTBUS MEpPEBOJA OCOOCHHOCTAM
KOMMYHHKAIHX
- BlIaJieeT yMEHHEM 00ecreurBaTh COOTBETCTBUE NEPEBOAA OCOOEHHOCTAM KOMMYHHKALIUU

OreHKa «He 3a4TEHO» BBICTABJIAETCS, €CIIU CTYACHT

- HE YCBOWJI M YaCTUYHO YCBOMWJI MaTepUa

- HE 3HaeT OCHOBHbBIE METO/Ibl OCYILECTBIEHUS NPO(PECCHOHATBHO-OPUEHTUPOBAHHOTO IEPEBOJIA
-HE yMEeT HCIOJIb30BaTh OCHOBHBIE  METOABI  OCYILIECTBIECHUS  NPO(ECCHOHAIBHO-
OpPUEHTUPOBAHHOI'O MepeBoia

- HE BJIQJICET CIIOCOOHOCTHIO OCYIIECTBIATH MPO(ECCHOHANBHO-OPUEHTHPOBAHHBIN IIEPEBOJ

- HE 3HaeT OCHOBHbIE NPUHIIUIIBI COOTBETCTBUS MEPEBOJa OCOOEHHOCTAM KOMMYHHUKAIH

- HE yMEET UCIIOJIb30BaTh 3HAHHE OCHOBHBIX MPUHIIMIIOB COOTBETCTBHS MEPEBOAA OCOOCHHOCTSIM
KOMMYHHKaIUU

- HE BJIaJIeeT yMEHUEM 00€eCIIeUnBaTh COOTBETCTBUE IIEPEBOIa OCOOCHHOCTSM KOMMYHUKAUH

3a4yeTHO-3K3aMeHAIMOHHbIE MAaTepHAJIbI I MPOMEKYTOYHON  aTTecTaluu
(3x3aMeH)
DK3aMeH MpeaycMaTpUBaeT MPOBEPKY YPOBHS CPOPMHUPOBAHHOCTH MpOodheccHOHATbHBIX
KOMIIETEHIIM, @& MMEHHO CIOCOOHOCTH OCYHIECTBIATH MPOQeCcCHOHAIbHO-OPUEHTHUPOBAHHBIN
MEPEeBOJ] B COOTBETCTBUU C €T0 LEISIMH U OCOOCHHOCTSIMU KOMMYHUKAIIMU, a TAaK)Ke OLIEHHWBATh
Ka4yeCTBO BHIIIOJHEHHOTO MEPeBoOIa

DK3aMeH COCTOWT W3 JIBYX 3aJaHHii, KOTOPBIE CTYIEHTY HEOOXOAMMO BBIITOJIHUTH, YTOOBI
IIPOJIEMOHCTPUPOBATH PE3YIbTATUBHOE OCBOCHHUE MaTepUaa:

1. [IepeBox TeKcTa C pyCCKOrO sI3bIKa HA aHTJIMUCKUI
2. IlepeBoj TeKCTa ¢ aHTJIMHCKOTO SI3bIKA HA PYCCKUIA.

HpnMep 3K3aMEeHALIMOHHOI0 TeKCTAa AJisl 3agaHus Ne 1

NHAYCTPUA I'OCTEIIPUNMCTBA

Ha ceropnsmHuii JeHb HMHAYCTPHUsS TOCTENPUMMCTBA — 3TO OJHA W3 KPYHHBIX M OBICTPO
pa3BHUBAIOIIMXCA SKOHOMHYECKMX CHCTEM. AHaIM3 MHPOBBIX TEHIACHIUH B HHIYCTPUH
TOCTENPUMMCTBA TO3BOJISIET C/ENaTh BBIBOJ, YTO 3Ta cdepa AEATEIIBHOCTH MMEET BBICOKHIM
JIOXOJl U CTPEMHUTENIbHBIE TEMIbI pa3BUTHs. HectaOmibHas SKOHOMHYECKass M TOJUTHYECKAs
CUTyallusl Bbl- 3Bajla psAJ NpoOJieM, ¢ KOTOPhIMU CTOJIKHYJIACh MHIYCTPUS TOCTEHPHUHUMCTBA.
NMeHHO 103TOMY (PUPMBI BHIHYKIEHBI

IPUCTAIBHO H3y4yaTh CKJIAJBIBAIOIIYIOCS KOHBIOHKTYpPY pblHKA. IIOMCK M HCIONIB30BaHME
pa3nmuuHbIX (opM OM3Heca cTaimd OCOOBIM MOMEHTOM [UIs 3(PQGEKTUBHOTO YIPABICHHS
OPENIPUATUAMA ~ MHIYCTpUM  rocrenpuuMmcTtBa. CoLManbHO-d)KOHOMUYECKHE — IOKa3aTeln



HaXOJATCS B TIIOCTOSHHOM ()OPMUPOBAaHMM M JMHAMHMKE Ha PbIHKE YCIYyI MHIYCTPUU
TrOCTENPUUMCTBA, UCIIBITHIBASL TPYHOCTH B MEXAaHU3ME YIIPaBJICHUS.

B TedeHue monroro nepuoja BpeMEHH, BILIOTH A0 KOHIA XX B., B POCCHMCKOW IPAaKTHKE HE
HCIIOJIB30BAJIOCh IIOHATHE «UHIYCTPUS TOCTEHPUUMCTBA», KOTOPOE IPHUILIO K HaM U3
Coenunennbix  IlltatoB  Amepuxu. HMcexons W3 JaHHBIX — €XKETOJHOTO — pEMTHHra
KOHKYpeHTOCTIOCOOHOCTH B cepe Typu3ma Ha 2018 T., KOTOPBIA COCTABISICTCS IKCIEPTAMU
Bceemupnoro skonomuueckoro ¢gopyma B JlaBoce coBMecTHO ¢ MexIyHapoaHOH accouuanueit
AaBHAIIEPEBO30K, BceMUpHBIM COBETOM 1O MYyTEHIECTBUSM W Typusmy u BcemupHon
TypucTudeckoi opranuzanueii OOH, mo KOHKYpeHTOCIIOCOOHOCTH B c(hepe rocTenpuUMCTBA B
IATEPKY Jy4iux rocyaapcts Bouuin LlBeiinapus, Asctpus, ['epmanus, ABcrpanus u Mcnanus.
Poccus taxoke nonaina B CIMCOK, HO 3aHsuIa JIMIIb 64-€ MecTo.

PaznuuHble HMHOCTpaHHBIE CHELUAIUCTBI II0-PAa3HOMY TPAKTYIOT IIOHATHE «UHIYCTpUs
rocrenpuuMcTa». Hanpumep, JI. Baren cumraer, 4ro MHAYCTpUS TOCTENPUUMCTBA — 3TO
CEeKTOp HMHIYCTPUM TypHU3Ma, OTBEYAIOIIMKA 33 pa3sMELICHUE TYPUCTOB, a TaKKe OTpacilH,
JEATEIIBHOCTh KOTOPBIX HAINpaBiICHA HA IMPOJAXy AJIKOIOJbHBIX HAIMTKOB, MPENOCTABICHUE
JKUJIbS, NHIIM WM YBECENUTENbHbIX Meponpuatuil. 1o muennro JIx. P. Yokepa, mHayctpus
TOCTENPUUMCTBA O0BEIUHAET TypU3M, TOCTUHUYHBIM U pecTOpaHHbIN OW3HEC, OOIIECTBEHHOE
NUTAaHUE, OTABIX W pa3BICUYCHHUs, OpraHu3anuio KoHpepeHuud u coBemanuii. CoriacHo
TOJKOBOMY cioBapro H. VYabcrepa wumHaycTpuss rocrenpuuMcrBa — 3T0  cdepa
NpEANPUHIMATENECTBA, COCTOSINAS M3 TaKUX BUJOB OOCTY)KMBAaHHWsS, KOTOPHIE OMHPAIOTCS Ha
OPUHIUIBL  TOCTEIPUHMMCTBA, XapaKTEpU3YIOIIMECs IIEAPOCTbIO U JpyKenrodueM 1o
OoTHoOIIEHUIO K rocTsM. C Touku 3peHus P. A. bpaiimepa, HHAyCTpuUsi TOCTEIPUUMCTBA SBJISETCS
coOMpaTeNbHbIM  TOHATHEM Ui Pa3HOOOpa3HbIX M MHOTOYMCIEHHBIX  (hopMm
IIPEANPUHUMATENBCTBA, KOTOPBIE CIENUAIU3UPYIOTCS HAa PBIHKE YCIYT, CBA3aHHOM C IIPUEMOM U
00CITy’)KUBaHUEM T'OCTEH.

IIpumep 3K3aMeHANMOHHOT0 TEKCTA sl 3aaHus Ne 2

What to Consider before Bargaining
The bargaining process is the core of any negotiation. A bargain is the actual meaning of a
negotiation. Prior to understanding the pressure, targets and necessities affecting your opponents,
you might also want to acquire some knowledge about their negotiating approach. You can
gather important information by asking the following questions:
Are they going to start with an unreasonable offer?
Do they rush to a conclusion?
Do they intend to manipulate the matter to their own advantage?
It may take a lot of trials and errors to find out these issues. However, if you have any contacts
who have an experience with your opponent, you can ask them for their views about the
negotiation.
If an opponent is known for always rushing down the negotiation, you can possibly take
advantage of that. If you stand stiff on your position, you will build up some pressure on them to
make the deal on your terms. You should try to identify and break down your opponent’s
pressure, targets and necessities, before negotiating with them. If they spill out information in the
beginning, you may use it to your advantage.
Then, you can note down that information and use it at a later stage of the negotiation. The more
information you acquire, the more you will benefit. No information goes wasted in a negotiation.
The First Offer Technique
The exaggerated First Offer Technique is usually implemented being totally aware that you can’t
meet the offer. There is also hope that somewhere between the BANTA and WANTA, the dealer
will offer you the highest you can hope for. This makes the competitors to often counterattack by
making an equally exaggerated offer. A negotiator may be tricked into making a deal which is
profitable for the person using the technique. Some negotiators may also try to deceive you by



saying “Well, I would never usually go this low, but as I am fond of you, I’'m going to do this for
you”. There are quite a few techniques that one can apply while having a negotiation, however it
is crucial that you apply the most appropriate one. You should know how to encounter difficult
situations in a high-pressure negotiation.

Kpurepuu oneHuBanus pe3yibTaToB 00y4eHHUs
- OLICHKA «OTJHYHO» BBICTABJISIETCS CTYJEHTY, €CIM OH TIJIyOOKO M INPOYHO YCBOWII
IPOrpaMMHBIM MaTepuall, MCUYEpPIBIBAIOIIE, IPAMOTHO U JIOTUYECKH CTPOMHO €ro Hu3Jjaraert,
CBA3bIBAas TEOPUIO C MpakTUKOM. [Ipm 3TOM CTyneHT He 3aTpyJHSETCs C OTBETOM IIpH
BUJOM3MEHEHNH 33/1aHUs, CBOOOIHO CHPABISIETCS C 3aa4aMy, BOIPOCAMHU M APYTUMH BUIAMU
KOHTPOJIsl 3HAHUH, IPABUILHO OOOCHOBBIBAECT NPUHATHIC PEIIEHUs, BIaJeeT pa3HOCTOPOHHUMHU
HaBbIKaMU U IIpUEMaMH [1€PEBO/1a TEXHUUYECKUX TEKCTOB.
- OLICHKA «XOpPOILIO» BBICTABJIACTCS CTYAEHTY, TBEPAO 3HAIOLIEMY IPOTrPAMMHBIN
MaTepuai, FpaMOTHO U 10 CYLIECTBY M3JIararollero ero, KOTOpbIi HE I0IYCKAeT CyIeCTBEHHbIX
HETOYHOCTEH B IIEPEBOJIE, IIPABWIBHO NPUMEHSAET TEOPETUYECKHUE IOJOKEHUS IPU PELICHUH
NPaKTUYECKUX BOIPOCOB U 33/1a4, BJaJIeeT HEOOXOAMMBIMU IPUEMaMH UX PEIICHHUS.
- OLICHKA «YJAOBJICTBOPUTEJIbHO» BBICTABIICTCA CTYIEHTY, KOTOPBIA 3HA€T TOJBKO
OCHOBHOI MaTrepuaj, HO HE YCBOWJ €ro JETajy, JOIyCKaeT HETOYHOCTH B HCIIOJIb30BAHUU
IIEPEBOJYECKUX IPUEMOB IIPU IEPEBOAEC TEXHUYECKUX TEKCTOB, HCIOJIB3YET HENOCTATOYHO
IpaBWIbHbIE (OPMYIUPOBKH, HapylIaeT IOCIEI0BATEIbHOCTh B H3JI0KEHUHM IMPOrPaMMHOIO
MaTepuaia U UCHBITHIBAET TPYJHOCTH B BHIIIOJHEHUM NIPAKTUYECKUX 3aJaHUN.
- OLICHKA «HEYAO0BJICTBOPUTEJIBLHO» BbICTABIIAECTCA CTYACHTY, KOTOPBIM HE YCBOMWI
3HAYUTEIBHOM YacTH MPOTrpaMMHOIO MaTepuaia, JOMYCKAaeT CYIIECTBEHHbIE OLIMOKH,
HEYBEPEHHO, C OOJIBIINM 3aTPyIHEHHEM pellaeT NPaKTUYEeCKUe 3a1a4H.

OueHoOYHBIE CpeACTBa Ui WHBAJIUAOB M JIMI C OTPAaHWYCHHBIMH BO3MOKHOCTSIMH
3JI0pOBBsI BEIOUPAIOTCS C YIETOM UX WHAWBUIYATBHBIX TICUXO()HU3MIECKIX 0COOCHHOCTEH.

— OpU HEOOXOIUMOCTH HHBAIMAAM M JIMIAM C OrPaHUYCHHBIMH BO3MOXKHOCTSIMH
3JI0POBBSI ITPEIOCTABIISIETCS IOTIOTHUTEIEHOE BPEMsI ISl IOJTOTOBKM OTBETA HA IK3aMEHE;

— IpU MIPOBEJICHUH MPOILEAYPbl OLICHUBAHUS PE3yIbTaTOB O0YUCHHS MHBAINIOB U JIHIL C
OTPaHUYCHHBIMU BO3MOXXHOCTSIMH 3/I0POBBS IPEAYCMATPHBACTCS UCTIOIH30BAHNE TEXHHUECKUX
CPE/CTB, HEOOXOAMMBIX UM B CBSI3U C UX MHIMBHIYaJIbHBIMH OCOOCHHOCTSIMU;

— IIpY HEOOXOIUMOCTH JIJIsl 00YJAIOIIUXCS C OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBbSI
¥ WHBAIWAOB IPOIEAypa OLEHHBAHUS pE3YJIbTAaTOB OOYyYeHHS MO JAUCHHUIUIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ITAIIOB.

[Ipouenypa orneHuBaHMS PE3yJIbTATOB OOYYEHUS WHBAJIUIOB U JIUIl C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMH 3JIOPOBbSI 110 JUCHUIUIMHE (MOJIYJIO) TPEIyCMaTPUBACT IPEIOCTABICHHUE
uHpopmanuu B QopmMax, aJanTUPOBAHHBIX K OTPAHUYEHHSIM HUX 3J0POBbS M BOCIPUSATHS
UHpOpMAaLUK:

JInst L ¢ HapyIIeHUSIMH 3PSHUS:

— B I1€4aTHOW (hopMe YBEIIMICHHBIM MIPUPTOM,

— B (hopMe DIIEKTPOHHOTO JIOKYMEHTA.

JIist L ¢ HapyLIEHUsAMHU CIIyXa:

— B IIe4aTHOM ¢opme,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA.

JI7st L ¢ HapyHIICHUSIMH OTTIOPHO-/IBUTATEIBHOTO anIapara:

— B mieyaTHOU hopme,

— B (hopMe DIIEKTPOHHOTO JIOKYMEHTA.

JIaHHBIN TIEpeYeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yJaromuxcs.

5. llepeyeHb yueOHOM JIUTEPATYPhl, HHPOPMALNMOHHBIX PECYPCOB U TEXHOJIOT Uil



5.1. YueOHas imTeparypa
1. I'ymoBckas, I'. H. Anrmmiickuii s3pik npodeccronansnoro obmenus. LSP: English for

professional communication : yue6Hoe mocodme / I'. H. 'ymoBckas. — 2-e¢ u31., UCIp. —
Mocksa : ®JIMHTA, 2018. — 320 c. — ISBN 978-5-9765-2846-8. — TeKcT : 31eKTpOHHBIH //
Jlanb : snexTpoHHO-OMOMMOTeyHast cucrema. — URL: https://e.lanbook.com/book/89880 (mara

obpamienust: 10.05.2023). — Pesxxum gocTtyna: AJist aBTOPU3. MOJIH30BATENCH.

2. JanueBckas, O. E. English for Cross-Cultural and Professional Communication. AHrTuicKuit
SI3BIK JUTSI MEKKYJIBTYpPHOTO M TpodeccHoHanbHOTO oOmmeHus : ydeOHoe mocobme / O. E.
JanueBckas, A. B. Manés. — 6-e u3n., crep. — Mocksa : ®JIMHTA, 2017. — 192 ¢. — ISBN
978-5-9765-1284-9. — Tekcr : aneKTpoHHBIH // JIaHb : 37IeKTPOHHO-OMOIMOTEUHAs cUCTEMA. —
URL: https://e.lanbook.com/book/116015 (mara obpamenus: 10.05.2023). — Pexxum moctyna:
JUIS1 aBTOPHU3. MOJIb30BATEIICH.

3. Kamraes, A. A. OCHOBHI JICJIOBOTO aHTJIMMCKOTO S3bIKa : yueOHoe mocodue / A. A. KamaeB. —
3-e u3n. — Mocksa : @JIMHTA, 2017. — 173 ¢. — ISBN 978-5-89349-457-0. — TekcrT :
9eKTpoHHbIN // JIaHb : anekTpoHHO-O0ubIHoTeuHas cuctema. — URL:
https://e.lanbook.com/book/106864 (nata obpamenus: 10.05.2023). — Pexum nocryna: ams
aBTOPU3. OJIL30BATENECH.

5.2. Ilepuoan4eckas Jureparypa
He mpenycmorpena.

5.3. UnTepHeT-pecypcbl, B TOM 4HCJe COBpeMeHHble MNMpodeccHOHATbHbIE (a3bl
JAHHBIX U HHGOPMALMOHHBIE CIIPABOYHbBIE CUCTEMbI
y1eKTPOHHO-0UbIM0TeuHbIe cucTeMbl (IBC):
. DBC «lOPAUT» https://urait.ru/
. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
. OBC «BOOK.ru» https://www.book.ru
. ObC «ZNANIUM.COM» www.znanium.com
. ObC «JIAHb» https://e.lanbook.com

DN D W N =

IIpodeccnonanbubie 6a3bl JAHHBIX:

1. Web of Science (WoS) http://webofscience.com/

2. Scopus http://www.scopus.com/

3. ScienceDirect www.sciencedirect.com

4. DnekrponHas kosuiekius Okcdopuackoro Poccuiickoro @onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

I/IH(l)OpMaIII/IOHHbIe CIIPaBOYHBIC CUCTEMBI:

Pecypchl ¢cBO0OOIHOTO 0CTYHIA:
1. Cnyxba TeMaTH4eCKUX TOJIKOBBIX cioBapeit http://www.glossary.ru/;
2. CnoBapu u 3HIMKIONEAnH http://dic.academic.ru/;

CoOcTBeHHBbIE YJIEKTPOHHBbIE 00pa3oBaTe/ibHbIe H HHpopManuoHHbie pecypebl Kyol'y:
1. Cpena MOAYNBHOTO AMHAMUYECKOTO 00y4ueHus http://moodle.kubsu.ru

2. ba3a y4eOHBIX MJIAaHOB, YU€OHO-METOINIECKUX KOMILJIEKCOB, ITyOJIUKAIMA 1 KOH(epeHInit
http://mschool.kubsu.ru/

3. bubnmnoreka nHOOPMAIIMOHHBIX pecypcoB Kadeapbl HHOOPMAITMOHHBIX 00pa30BaTEIbHBIX
TexHozioruit http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB MokyMeHTOB KyoIl'V http://docspace.kubsu.ru/
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5. DnexkTpoHHble OO0pa3zoBaTelIbHBbIE pecypchl Kadeapbl HHPOPMALMOHHBIX CHUCTEM U
TexHojoruii B oOpazoBanuum KyO0l'Y u HayuHo-meroauueckoro xypHana "[IHIKOJIBHBIE
['OJbI" http://icdau.kubsu.ru/

6. Meroauyeckue yKa3zaHHMsl /sl O0YYAalOIIMXCSl 10 OCBOECHHMI0 JTUCHHUILIUHBI
(MoayJin)

MeTtoauyeckue peKOMEHAalNUU MO MOATOTOBKE K TAOOPATOPHBIM 3aHSATHUSIM.

JlaGopaTopHble 3aHATHS NMPEACTABISIOT CO00M OJHY M3 BaXKHBIX ()OPM CAMOCTOSATEILHOM
pabotel ctyneHToB. [loAroroBka K J1a0OpaTOPHBIM 3aHATHSIM HE MOXET OTPaAHHUYUTHCS
CJIyIIaHUEM JICKIIHiA, a IPeIIoJIaraeT MpeIBapuTeIbHYI0 CAMOCTOSTEIBHYIO PadOTy CTYJICHTOB B
COOTBETCTBUU C METOJWYECKUMHU pa3paboTKaMu M0 KaXJAOW 3arjlaHupoBaHHON Teme. B
OpraHu3aly JIaOOPAaTOPHBIX 3aHATHH pEATU3yeTcss MPHHLIUI COBMECTHOW JesITeIbHOCTH,
cotBopuecTBa. JlaboparopHoe 3aHSTHE TaKKe SBJISETCS BaxKHeumel GopmMoli yCBOSHHUS 3HAHUIA.
B mpomecce mNOArOTOBKM K 3aHATHIO 3aKPEIUBIIOTCS W YTOYHSIOTCS YK€ H3BECTHBIE H
OCBaMBAIOTCS HOBbIe kKareropuu. JlaboparopHoe 3aHATHE KaK pa3BHUBaIOIas, akTUBHas ¢opma
y4eOHOro mpoIecca CIocOOCTBYET BBIPAOOTKE CaMOCTOATEIBHOIO MBIIUICHUS CTYACHTA,
dbopMupoBaHUI0 HHOOPMALIMOHHON KYJIBTYPHI.

C ToukM 3peHHs] METOAMKU MPOBEICHUs JabOpaTOpHOE 3aHSATHE MPEICTABISET COOOi
KOMOMHHPOBAHHYIO, HHTETpaTUBHYIO0 (Gopmy yueOHOro 3aHsTus. J1Jis MOATOTOBKU U TOYHOTO U
IIOJTHOTO OTBETA HA 3aHATHUHU CTYJAEHTY HEOOXOIMMO CEPhe3HO M OCHOBATEIHLHO MOJATOTOBUTHCS.
Jlyis 5TOrO OH AOJDKEH yMETh paboTaTh ¢ yuyeOHOW M JOMOJHUTENBHOMN JTUTEepaTypoi, a Takxke
3HATh OCHOBHBIC KPUTEPUU JJIsl HAIMCAaHUA pedepaTa Wi MOATOTOBKH JIOKJIAJa, €CIId 3aHsATHE
POXOJUT B JIaHHOU (hopme. B KoHIIe 3aHATHS, TTOCTE MOABEICHUS €T0 UTOTOB MPEenoaBaTeneM
CTY/ICHTaM PEKOMEH/YETCs BHECTH WM3MEHEHHsS B CBOM KOHCIIEKTHI, OTMETUTh WH(OPMAIHIO,
MPO3BYYABIIYIO B BBICTYIUICHUSAX APYTUX CTYJIEHTOB, IOMOTHEHHUS, ClIeJaHHbIE IPernogaBaTeneM
U HE OTPAKEHHBIE B KOHCTIEKTE.

OO01ue pekoMeHJaIH 10 CAMOCTOSTEIbHOM paboTe 00yJarommxcs .

CamocrosTenbHas paboTa CTYICHTOB SIBIISICTCSI OCHOBHOM 4acThi0 yueOHOTo mporecca. B
cooTBeTcTBUU ¢ DenepalbHBIM TOCYJAapCTBEHHBIM 00pa3oBaTeNbHBIM CTaHJAPTOM OCHOBHAs
pabora cTyleHTa JOJKHA HOCHUTh CaMOOOpa3oBaTebHBIN, MOMCKOBBIM xapakrep. CTymeHT
JOJKEH yMETh BECTH KpaTKUe 3aluCH JEeKIUi, COCTaBIATh KOHCIEKTHI, MJIAHBI U TE3UCHI
BBICTYIJICHUH, MTON0MpATh JAUTEPaTypy U T.1. PaKyabTaTUBHBIMH (OPMAMU MOTYT BBICTYIATh
MOJIFOTOBKA TBOPUYECKUX paboT (HAYyUHBIX COOOIIECHUH, TOKIa10B, HAYYHBIX MYOJIUKAIMHA U T.11.).
[Ipu ocymiecTBICHWH CaMOCTOSTENFHOW pPabOTHI CTYAEHTHI MOTYT TOJB30BATHCS (HOHIAMH
oubnuoreku Qaxynpbrera KybaHckoro rocyHuBepcuTeTa Ui 00paTUThes K MH(OPMALMOHHBIM
pecypcam BeceMupHoil koMnbroTepHOM ceTH Internet.

B ocBoeHuu NUCHUIUIMHBI UHBATUIAMHU U JIUIAMH C OTPAHUYEHHBIMU BO3MO>KHOCTSIMH
3I0pOBbsI OOJBIIOE 3HAYCHHWE HMMEET WHIMBHIyajdbHas y4deOHas pabora (KOHCYJIbTAI[H) —
JOTIOTHUTEIHHOE Pa3bsICHEHHE y4eOHOro MaTepuarna.

WupuBuyanbHble KOHCYJNBTAIMM IO TPEIMETY SIBIISIOTCS BaXXHBIM  (DAaKTOPOM,
CIOCOOCTBYIOLIUM MHMBUIYaTU3alMU O0YYEHHUS U YCTAHOBJICHUIO BOCIIUTATEILHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM W OOYyJaroIUMCs HMHBAJIUAOM WM JIMIOM C OTPaHWYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBbSI.

B ocBoeHHMH TUCHMITIMHBI MHBAIMJAMU W JIMLAMH C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMHU
3I0pOBbsI OOJBIIOE 3HAYEHHWE HMMEET WHIMBHIyajbHas y4deOHas pabora (KOHCYJIbTAI[H) —
JIOTIOJIHUTEIbHOE pa3bsiICHEHUE yueOHOro Marepuasa.

WuauBuayanbHble KOHCYJIbTAllMM 10 HPEAMETY SBISAIOTCA BaXKHBIM  (PAKTOpPOM,
CHOCOOCTBYIOUIMM MHIMBUAYaAIN3alUN O0yUEHUsSI U YCTAHOBJIEHUIO BOCIIMTATEIBHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM W OOYyJaroIUMCs HMHBAJIUAOM WM JIMIOM C OTPaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.


http://icdau.kubsu.ru/

6. MarepHaJIbHO-TeXHHYECKOE o0ecneyeHue Mo JUCHUILINHE (MOTYJII0)

HaHMeHOBaHHeCHeHHaﬂLHHX OCHanHHOCTLCHeHHaHLHHX prequLﬂHHeHSHOHHOFO

MOMELICHH I MOMELICHH I MPOrPaMMHOTO 00ecIICYeHUS
VYueOHble ayJAUTOPHUU st | MeOenb: yaeOHas mebenb Microsoft Windows,
TIPOBEACHUS 3aHaTHil | TexHudeckue cpenctBa ooydenus: | Microsoft Office,

TB, IIK.
ObopynoBanue: HET

CEMUHAPCKOTO THIA, TPYMIIOBBIX U Microsoft Teams.

WHAWBUAYAJIbHBIX KOHCYHLTaHHﬁ,

TEKYIIEro KOHTPOJIS "

MPOMEKYTOYHOM aTTeCTalluU

Ne229

YueOHbIC ayIUTOPUHU s | Mebenb: yaeOHas MmeOens Microsoft Windows,
npoBezieHus J1adopaTopHbIX padoT. | Texnuueckue cpencrsa odoyuenusi: | Microsoft Office,
Ne229  (Yuebuass  maboparopus | TB, IIK. Microsoft Teams.

MEXKYJIbTYpHONH KOMMYHHUKAIIUH) O6opynoBaHue: HET

Jisi  caMOCTOSATENbHOW  pabOThl  OOYdYaIOMIMXCS  MPEAYCMOTPEHBI  ITOMELICHHS,
YKOMIUIEKTOBAaHHbBIE CHEIMATM3UPOBAHHON MeOesblo, OCHAIIEHHbBIE KOMITBIOTEPHOM TEXHUKON C
BO3MOXHOCTBIO IIOJAKIOYCHUA K CCTH ((I/IHTepHeT)) u obeclieyeHueM AOCTYyIIa B 3JICKTPOHHYIO

uH(GOPMaIMOHHO-00Pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

HaumeHnoBanune noMemeHu st
CaMOCTOATENIEHON PabOTHI
o0yJaromuxcs

OcCHaIIEHHOCTD ITIOMEIICHUN JIJIs
CaMOCTOSATENIbHON PabOTHI
o0yJaromuxcs

IlepeueHb TMIIEH3MOHHOTO
MPOTPAMMHOTO 00CCTICUCHHUS

ITomemienne A cCaMOCTOATENBHON
paboThI 00yJaromIXcsl (YUTATBHBIN
3an Hayunoii 6ubmmorexn)

MebGenb: yueOHas mebesb
Kommnekr  cnenuann3upoBaHHOM
Me0eIH: KOMIBIOTEPHBIC CTOJBI
ObopynoBanue: KOMIBIOTEePHAS
TEXHHKAa C TOAKIIOYEHHEM K
HH(POPMAIIIOHHO-
KOMMYHUKAIITMOHHOM
«IuTepreT» M OCTYIOM B
JNIEKTPOHHYIO  MH(OpMaLMOHHO-
o6pazoBaTeNbHYIO cpeny
o0Opa3oBaTeNpHON  OpraHM3aluy,
BeO-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecreynBaromee
JOCTYII K  CeTH HHTCPHET
(mpoBomHOE COCIMHEHUE u
OecrpoBOTHOE  COCMUHECHHE 10
texHogorun Wi-Fi)

CCTHU

Microsoft Windows,
Microsoft Office,
Microsoft Teams.

TTomerenue st caMOCTOSTEILHOM
pabotsl obydatormmxcst (aya. 347)

Mebenn: yuebHas meOenb
Kommnekr  cnenuann3upoBaHHOM
MebeH: KOMITBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMITbIOTEpHAs
TEXHHKa C TOAKIIOUEHHEM K
nH(OopMaLMOHHO-
KOMMYHUKAIITMOHHOM
«IuTepreT» M OCTYIOM B
JNEKTPOHHYI0  MH()OPMAIOHHO-
00pa3oBaTEIBHYIO cpeny
00pa3oBaTeNPHON  OpraHH3aluH,
BeO-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecreynBaroee
JOCTYIl K  CeTH HHTCPHET
(mpoBoaHOE COCTMHEHUE u
0OecrpoBOIHOE  COENMHEHHE  TI0
texHonoruu Wi-Fi)

CCTH

Microsoft Windows,
Microsoft Office,
Microsoft Teams.
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