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1. TIACTIOPT PABOYEN ITPOT'PAMMBI YUEBHOM JTUCLIUTIIVHEBI

1.1. O0Js1acTh NPUMEHEHUS POrPAMMbI

Pabouas mporpamma yuebHoi aucuumuimasl EH.01 Wudopmaruka wu
MH(OPMaIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B npoheccCuoHaIbHOM
JESITEIbHOCTU SABJISIETCSI YacThIO MPOrPaMMbl MOATOTOBKH CHELUATMCTOB CPEIHETO
3BeHa B coorBercTBUM ¢ PI'OC CIIO nmo cneumansHocTy 43.02.11 T'ocTMHMYHBLI
CEpBHUC.

1.2. MecTo y4eOHOM IMCUUILIMHBI B CTPYKTYpe NPOrpaMMbl OATOTOBKH
CIeLMAJTHUCTOB CPeIHero 3BeHa:

Jucuunnnaa EH.01 Mudopmatnka u MHPOpPMAIMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTUH B MPOPECCHOHAIBHON NEATEIbHOCTH OTHOCUTCA K MAaT€MaTUYECKOMY U
o0LIeMy eCTECTBEHHOHAYYHOMY Y4eOHOMY LUKy JUCLHUIIIUH.

Hucuunnuna  «MuHdpopmatuka u©  uH(OPMAIMOHHO-KOMMYHUKAIIMOHHbBIE
TEXHOJIOTHH B TPO(PECCHOHATILHOM AESITENBHOCTU» 0a3upyeTcsl Ha 3HAHUSX, YMEHUSAX
Y HaBbIKaX, MOJYYEHHBIX CTYJAEHTaMU IpH U3yYeHUU AucuuIuinHbl MHpopmaTuka B
Kypce OCHOBHOI'O O0IIero o0pa3oBaHus U MEPBOro roja oOy4yeHus.

3HaHUS W HaBbIKW, MOJIy4aeMmble OOYYalOIIMMHUCA B pe3yJbTaTe HU3YUEHUS
OUCHUIUIMHBL,  HEOOXOAMMBI  JUIsl  OCBOEHHS  MOCIAEAYIOIIUX  AUCIUIUIMH
oOmenpodeccuOHaNbHbIX, CIyXaT OCHOBOW HJii M3y4eHHs NpO(ecCHOHATbHBIX
TUACUUIUIMH U MOJYJIEH.

1.3. esu 1 3aga4m y4eOHOH IMCUUILIMHBI — TPEOOBAHMSA K pe3yJibTaTaM
OCBOCHMS JUCHMIIUHBI:

B pesynbrate uzydeHus o0s3aTeNbHON YacTH y4eOHOro HUKIa 00yYaromuiics
JOJDKEH:

yMeTh:

MOJIb30BaTHCS COBPEMEHHBIMH CPEICTBAMU CBS3H U OPTTEXHUKOM;

UCTIONB30BaTh TEXHOJOTUU cOopa, pa3MelIeHHs, XpaHEHHs, HAKOIUICHHUS,
npeoOpa3oBaHus M TEpelayd JaHHBIX B NPO(ECCHOHATHLHO OPHEHTUPOBAHHBIX
HH()OPMAITMOHHBIX CUCTEMAX;

UCTIONB30BaTh B  MPOPECCHOHATBHONW JACSITENbHOCTH PA3JUYHBIC BUIBI
MPOrPaMMHOTO OOecTeueHus, B T.4. CIIeUaIbHOrO;

MPUMEHSThH TEICKOMMYHHUKAIIMOHHBIC CPEJICTBA;

obOecrnieurBaTh UHPOPMAITMOHHYIO 0€30MMaCHOCTh;

OCYUIECTBJIATh NOMCK HEOOX0AUMOW NH(pOpMaLuu;

3HATh:

cocTaB, (PyHKIMH W BO3MOXKHOCTH WCIOJb30BaHUS HMH(DPOPMAIMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B MPOPECCHOHATBHON ACSITENbHOCTH;

OpPTaHM3AIMIO JIEATEIHHOCTH C HCIIOJNB30BAHMEM aBTOMATH3UPOBAHHBIX
pabounx MecT (nanee - APM), nokanbHBIX U OTPACIEBBIX CETEH;

NPUKIATHOE TMpOTrpaMMHOE obecreueHrne M WHGOPMAIMOHHBIE PECYPCHl B
TOCTUHUYHOM CEpBUCE;



OCHOBHBIE METO/bI U MPUEMbI 00ecrieueHrss THHOPMAIMOHHON O€30MaCHOCTH.
KonuyecTBo yacoB Ha OCBOCHHE MPOTrpaMMBbl YUEOHOU JTUCUUIIIIUHBL:
MaKCHUMaJIbHOW y4ueOHO# Harpy3ku 138 yacoB, B TOM 4yuCIe:
00s3aTeNbHON ayAUTOPHON yueOHOU Harpy3ku oOyyvaronierocs 92 yaca;
CaMOCTOSITeNIbHOU paboThl 00yUaromierocs 44 yaca.

1.4. IlepeyeHb NIaHMPYEMBbIX Pe3yJbTATOB 00YYeHHs 10 JUCHHUILIUHE
(mepeyeHb (popMUpPyeMBbIX KOMIIETEHLUI)

Menemxkep  (0a30BOM  MOATOTOBKM)  JOJKEH  oOjajgaTh  OOIMIMMU
KOMIICTCHIIUSIMH, BKIIOYAIOIIUMU B c€0s CITOCOOHOCTE:

OK 1. Tlonumath CyHIHOCTh M COLMAIBHYIO 3HAUYUMOCTh CBOEH Oyjyiieit
npodeccuu, NposiBIATh K HEW YCTOMUMBBINA HHTEPEC.

OK 2. OpraHu3oBbiBaTb COOCTBEHHYIO [€ATEIbHOCTh, BBIOMpATh THUIIOBBIE
METO/bl MU CHOCOOBI BBIMNOJHEHUs MNPO(ECCHOHANBHBIX 3a/Jad, OLEHUBATH MX
3 PEeKTUBHOCTH U KAYECTBO.

OK 3. [IpuHMMaTh pelIeHHs B CTaHIAPTHBIX U HECTAHAAPTHBIX CUTyalUsAX U
HECTH 332 HUX OTBETCTBEHHOCTb.

OK 4. OcyuecTBasTh MOMCK W UCIOJIb30BaHUE MH(POpPMALH, HEOOXOIUMO
1t 3 PEKTUBHOTO BBIMOIHEHUS TPO(ECCHOHATBHBIX 3a/1a4, NPo(eCCUOHATBHOTO U
JUYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnons3zoBath MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B
po¢deCCUOHANIBHON JIEATEIIbHOCTH.

OK 6. PabGortath B KOJUIEKTMBE M B KOMaHze, 3((PEKTUBHO 0OIIAThCS C
KOJUIETaMU, PYKOBOJCTBOM, IOTPEOUTENIAMH.

OK 7. bparb Ha ce0d OTBETCTBEHHOCTh 3a padOTy UJIEHOB KOMAaH/IbI
(MOJYMHEHHBIX ), 3@ PE3YyJIbTAT BHIIIOJHEHUS 3aJaHHI.

OK 8. CamocToATenpbHO OINpEeAeNaTh 3aJadyd Npo(EeCcCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMAThCSl CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH
MOBBIILICHUE KBATU(PUKALIIH.

OK 9. OpuentupoBaTbCs B YCIOBHUSX 4YacTOM CMEHBI TEXHOJOTUH B
po¢dheCCUOHANIBHON JIEATEIbHOCTH.

Menemxep (0a30BOM MOATOTOBKM) AOJKEH 00jafaTh NpodeccHOHaIbHBIMU
KOMITETEHLIUSIMHU, COOTBETCTBYIOIIMMU BHUJIaM J€ATEIbHOCTH:

BpoHupoBaHre roCTUHUYHBIX YCIYT.

[IK 1.1. [IpunuMate 3aka3 oT norpeduTenei u opopMIIATh €ro.

IIK 1.2. BpoHMpOBaTh U BECTU JOKYMEHTALMIO.

[1K 1.3. UudopmupoBaTs NoTpeOUTENSI O OPOHUPOBAHUH.

IIpuem, pa3melieHue U BBITUCKA TOCTEN.

[IK 2.3. IlpuHuMath yd4acTue B 3aKJIIOUYCHHH JIOTOBOPOB 00 OKa3aHUU
TOCTUHUYHBIX YCIYT.

[IK 2.4. OOecrieunBaTh BBIIIOJIHEHHE JIOTOBOPOB OO0 OKa3aHUM TOCTUHUYHBIX
YCIIyT.

I[IK 2.5. IIpou3BoaWTH pacyeTsl C TOCTSIMHU, OPraHU30BBIBAaTH OTBHE3N U
IIPOBOJIBI TOCTEH.

Opranuzanus oOcayKUBaHUS TOCTEN B MPOLIECCE MPOKUBAHUS.

[1K 3.3. Bectu yuet o00opya0oBaHUsl 1 UHBEHTAPs] TOCTUHULIBI.



2. CTPYKTYPA U COAEP)KAHUE YYEBHOU JUCIUITIJIVHBI

2.1. O0bem yueOHOM AUCHMIVIMHBI U BHABI y4eOHOH PadoThI

. Bcero
Bun yueGHOMI paboThI
4acoB
MakcumajibHas yyeOHasi HAarpy3Ka (Bcero) 138
O0s3aTesibHAs1 Ay IUTOPHAs YueOHasi Harpy3Ka (Bcero) 92
B ToM uucne:
3aHsATUS JEKIIMOHHOTO TUIIA 46
[IpakTruecKue 3aHATHs 46
CamocrosiTesibHasi padoTa o0yuarwuierocs (Bcero) 44
B ToM uucne:
camocmosmenvHas 6HeayOUmopHas paboma 8 euoe 0OMaUHUX NPAKMUYECKUx
3a0aHull, UHOUBUOYATLHBIX 3A0AHUL, CAMOCIMOAMENbHO20 RO0O0PA U U3YUeHUs 44
OONONIHUMENBHO20 MeoPemu4ecKo20 Mamepuad
Koncynemayus 2
Hmozosan ammecmayua B hopme 3ayera
2.2. CTpyKTypa AUCUMIUIMHBI:
KosinyecTBO ayANTOPHBIX YaCOB CaMocTosi-TeJIbHAs
padora
IIpakTHYecKkue
HaumeHoBaHue pa3je/ioB Teopernuec " o0yyaromierocs
U TeM Bceero Koe (uac)
JlabopaTopHbIe
o0yueHue B TOM YHCJIe
3aHATHS
KOHCYJIbTAIMU
Pa3nen 1. Mcnons3zoBanue
cpeacts UKT B
pea 3 32 16 16 16
npodeccrnoHaIbHOM
JeSITeIbHOCTH
Pa3nen 2. Ilpuxnagnsie
A pHitai 60 30 30 28
IPOTPaMMHBIE CPEJCTBA
Bcero no nucuunimnze 92 46 46 44
Koncynpranus 2




2.3. TemaTu4ecKHUil IVIaH U COAepPKaAHUE YIeOHOM TN CHUIINHBI

HaumeHnoBanue pa3nenos u Tem

Copepxanre yaeOHOT0O MaTepHala, MPakTUIeCKUe paboThl, CAMOCTOSTEIbHAS
paboTa 00yUaronuxcs.

O0beM
4acoB

YpoBeHb
OCBOCHMS

1

2

4

Pasnen 1 Ucnoan3oBanne cpeacrs UKT B
npodecCHOHATBHOM JeATEJbHOCTH

Tema 1.1.

KomMyHukannoHHbIle TEXHOJIOTHH. KOMIBIOTEpHBIE
cetn. OcHOBBI Oe3omacHol paboth! Ha [1K. 3amura
uHpopmanuu. [Ipodeccruonansuas napopMamoHHas
JeSATEeIbHOCTh YeJIOBEKA.

Jlexyuss KOMMyHHKalMOHHBIE TEXHOJIOTMM. KOMIIBIOTEpHBIE CETH.
[lepenaua nupopmanmu. Buasl kommeioTepHbix cetei. Ciryx0b1 HTepHETA.
Wndpopmanmonnsie  pecypcsl  Murtepner. Opranmzanus  OOHOBJICHHUS
IPOTrpaMMHOTO OOECTIeYeHUsl ¢ MCToyib30BaHueM cetu MuTtepHeTr. OCHOBHBIE
yrpo3bl B METO/IbI 0OecnieueHust nHpopMarmonHoi 6e3onacHocTH. [IpruHIMTIBI
3aILUTHI uHpopMauu oT HECaHKI[MOHUPOBAHHOI'O JOCTYIIA.
[IpodeccuonanpHasi nHGOPMAIIMOHHAS IESITEIbHOCTh YEJIOBEKA.

1,2

lIpaxmuueckue 3anamus

Bunasl npodeccnonanbHoil HHPOPMAIMOHHON JESITeIbHOCTH YeJI0BEKa
C HCIIOJIb30BAaHHEM TEXHUYECKUX CPEICTB M HH()OPMAIIMOHHBIX PECYPCOB
COLIMAJIbHO-9)KOHOMUYECKON JesTenbHocTH (cneunansHoro I10, mopranos,
IOPUINYECKUX 0a3 TaHHBIX, OyXTaITEPCKUX CUCTEM).

[Mouck nndopmaruu B cetu Internet. Uudopmamnmonusie pecypebl.

ABTOMaTU3UPOBAaHHBIE paboune MecTa JUISL pelieHus
npodeccuoHadbHBIX 3a1ad. OpraHu3zanus nepefadd JaHHBIX B JIOKAJIBHBIX
BBIUHCIIUTEIBHBIX CETSIX.

[IpaBoBble HOPMBI HH(POPMALMOHHOW AEATEIBHOCTU. DJICKTPOHHAS
noura B cetu Internet.

[Mouck u ananu3 uHGOpPMAIHMH, UCTIOIB3YEMOU B MPOPECCHOHATHHON
JESATEIbHOCTH.

10

2,3

Camocmosamenvhas paboma.

BrimonHenne WHANBUIYAIBHBIX 3a/1aHUH, TBOPUECKUE PaOOTHI Pa3HBIX
BUJIOB, IOUCK HMH(poOpManuu B ceTd VHTepHET, MOArOTOBKA Marepuaiia s
npodecCHOHATILHOMN 1A TEIbHOCTH.

10

1,2

Tema 1.2.
CereBble HHpOpPMAIIMOHHBIC TEXHOIOTHH. IHTEpHET.
CereBble cepBUCH HHTEpHETA. MHpOpMAITMOHHO —

Jlexyus CereBble UH(POPMALOHHbIE TEXHOJIOTUH.
WudopmanmoHHo — TMOUCKOBBIE cucTeMbl. [lowmck
UCIOJIb30BaHUEM  KommbloTepa. IIporpammubie

Nurtepner.
uHpOpMaLIUU ¢
MIOWCKOBBIE  CEPBHCHI.

1,2




ITIOMCKOBBIC CUCTCMBEI.

Hcnonp3oBaHue KIIOUEBBIX CJOB, (pa3 and moucka HHPOpPMALUH.
KomOunanmu ycioBusi moucka. [lpumep momcka wuHbopMmanmuu Ha
rOCYJapCTBEHHBIX ~ O0Opa3oBaTeNbHBIX  mopTanax. Crnenuanu3upoBaHHOE
MIPUKJIAJHOE MTPOrpaMMHOE 00ecrieueHHe.

lpaxmuueckue 3anamus

Hcnonp3oBanne cepBUCOB M HH(GOPMAIMOHHBIX PECYPCOB CETH
Wntepuer B mpodeccroHanpHOW — AesrenbHOcTH. llomck w  aHamu3
UH(POPMALIUH, UCTIOIB3YEMOH B TPOPECCUOHATILHOM 1eATEIbHOCTH

[TouckoBeie cuctembl. OCyIIECTBICHHE TOUCKAa WHGOPMAIMUA WU
UH(POPMALIMOHHOTO 00BEKTA B TEKCTE, (hAilNIOBBIX CTPYKTYpax, 6a3ax JaHHBIX,
cetu Unrepuer. CereBbie UT: TexHONOrHMM 3JIEKTpOHHOM mouThl, «Jlocka
o0bsBneHui», ABropckue UT, runeprekcroseie UT, mynbTumenuiinsie UT.

WuTerpanus UH(POPMALIMOHHBIX TEXHOJIOT Uil TEXHOJIOTMH
pacmpeneneHHbIX CcucTeM o0paboTku naHHbX, WUT  «kiameHT-cepBepy,
TEXHOJNOTUM  WH(GOPMALMOHHBIX  XPAHWIMIL,  TEXHOJOTHH  CHUCTEM
AJIEKTPOHHOTO JTOKyMeHTooOopoTa, WT TI00anbHBIX CHUCTEM, TEXHOJOTHH
BUJCOKOH(EPEHIIMH M  CHCTEM TPYNIOBOH  paboTHl, TEXHOJIOTMH
kopnopatuBHbix MC.

1,2

Camocmosamenvhas paboma.

ConuanbHble cepBuchl MHTEpHET M 1enu ux ucnosb3oBaHus. HoBele
BubI cepBuca Internet. [onck mapOpMaLIUK 0 TPAaBOBON OTBETCTBEHHOCTH 32
NpaBOHAPYILICHUsI B KOMIbIOTepHOI oOmactu Ilonck nndopmanuu u mogdop
MaTepHaja 0 BUPycax U aHTUBUPYCHBIX CPEJICTBaX 3aIIUThl MHPOPMALIUH.

1,2

Pasnea 2 Ilpukiagnbie NpOrpaMMHbIe CpeIcTBa

Tema 2.1

Texnomorus co3manus W 00paOOTKH TEKCTOBOM
uHpopmanuu TexHONOrHs CO3JaHus W 00pabOTKH
TekcToBoM wH(popmammu Pabora ¢  TEKCTOBBIM
pemxakTopom MS Word.

Jlexkyus BO3MOKHOCTH HACTOJIBHBIX M3/1AaTEIbCKUX CUCTEM: CO3JIaHUE,
OpraHu3aiysi ¥ OCHOBHBIE CIIOCOOBI mpeoOpasoBanusi (BepcTku IloHsTre 00
UHQOPMALIMOHHBIX ~ CHCTEMaxX M  aBTOMAaTH3allMd  MH(POPMALMOHHBIX
npoiieccoB) Tekcta. JlemoBoit gokymeHT. dopmMaTupoBaHUE CHUMBOJIOB U
ab3aueB. Pabora c Ttabmuuamu. PabGora ¢ rpaduueckumMu 0OBEKTaMHU.
Co3nanue ypaBHeHuil u ¢opmyia. Co3panue U pelakTUpPOBAHHE JUArpamMM B
MS Word. Beraucnenus B Tabnunax MS Word. ®opmarupoBanre 10KyMeHTa
MS Word. ®opmaTupoBaHH€ MHOTOCTPAHMYHOTO JIOKYMEHTa B IICJIOM.
['uneprekcToBoe MpeicTaBiIeHue HH()OPMAITHH.

1,2




Ilpakmuueckue 3anamue

Co3gaHne KOMIBIOTEPHBIX NyOJIMKAalUii Ha OCHOBE HCIIOJIB30BAHHS
TOTOBBIX 11A0JIOHOB (11 BHIMOJIHEHUSI yU€OHBIX 3aaHUiN).

Hcnonp3oBanue cucteM npoBepku opdorpaduu u rpaMMaTHKH.

[IporpammeI-iepeBOAYMKHA. BO3MOXXHOCTH CHUCTEM paclO3HAaBaHUS
TekcToB. DopmaTupoBaHue CUMBOJOB M ab3aueB. Pabora c¢ Tabmumamu.
PabGora ¢ rpadpuueckumu oObekTamu. Co3maHue ypaBHEHHA U (OPMYIL
Co3pnanue 1 pefakTUpoBaHue Auarpamm. Beraucnenus B Tabnumax word.

dopMaTupoBaHHE€  MHOTOCTPAHHMYHOTO  JIOKyMEHTa B  IICJIOM.
['uneprekcToBOE MpeicTaBiIeHue HH()OPMAITHH.

1,23

Camocmosamenvhas paboma.
BepcTka MHOTOCTpaHMYHOTO JTOKYMEHTA, TOJATOTOBKA COOOIIEHUS I10
3aIaHHOU TeMe

1,2

Tema 2.2.

TexHonorus co3ganusi © 00pabOTKH YUCIOBOM
uHpopmanuu. PaboTa ¢ pe1akTopoM IIEKTPOHHBIX
tabmu MS Excel. TexHoorus aBroMaTu3aiun
BBIYMCIICHU I

Jlexyus BO3MOXHOCTH TUHAMUYECKHX (JIEKTPOHHBIX) Tabmui. O0mue
ceenenusi o MS Excel. Martemarnueckass o0paOOTKa YHCIOBBIX JaHHBIX.
Pabora ¢ popmynamu. Beruucnenue ¢ momomipio GyHknuid. Beramcnenue c
nomomeio ¢yakmmid. Iloctpoenne auarpamm B MS Excel. CoprupoBka u
¢unbTpanus (BeiOOpKa) naHHBIX. CTpyKTypupoBaHHe Tabuul. PacimmpeHHbie
Bo3MOxkHOCTH MS Excel: paboTta ¢ nmpumedaHusiMH, 3alIUTa pabOYMX KHWUT,
yClIoBHOE (opMaTHpoBaHHUE, CO3MaHUE CBOJMHBIX Tabmui. Hanmcrpoiiku MS
Excel: ananu3 maHHbBIX, BCTpoeHHBIE (PyHKIUM aHain3a. Pabora ¢ MmaccuBamu
B MS Excel. IlpencraBnenue o0 opranm3anuu 0a3 JaHHBIX H CHCTEMAax
ynpaBieHus: UMu. VIcronp30BaHue CUCTEMBI yIIpaBlIeHUs 0a3aMH JaHHBIX IS
BBINOJIHEHHSI YUSOHBIX 33JJaHUN M3 Pa3IMUHBIX MPEIMETHBIX 00IacTei

10

1,2

Ipakxmuueckue 3anamus

Wcnonp3oBaHne  pa3auyuHbIX  BO3MOXKHOCTEH  JUHAMHYECKHX
(97eKTpOHHBIX) TaOJMII A BBIIOJIHEHUS Y4eOHbIX 3amaHuil. CTpyKTypa
kHuru. OpraHu3anusi pacueToB B TaOJIMYHOM mporeccope. Aapecarus sSueek.
OTtHocuTenbHAs U a0CONIOTHAs aapecanus. Mapkep aBro3amnoiHenusi. Pabora
C JHCTaMH, CTPOKaMH M CTOJOLAMHU 3JIEKTPOHHOW TaONUIBL. 3anoIHEHUE
TaOJIUIBI MOCTOSIHHBIMH JaHHBIMU M (opMyiIaMu. BeluncieHrne ¢ moMOIIbIO
(GyHKIHIA. CoprtupoBka u bunpTpanus (BBIOOpKA) JTAaHHBIX.
CrpykrypupoBanue Tabiui. CBoanbie Tabauibl. PacimmpeHHbie BO3MOKHOCTH
MS Excel: pabora ¢ mpuMe4yaHHsMH, 3alIMTa PaOOYMX KHHT, YCIOBHOE

1,2,3

10




(dopmaTupoBaHue.

CucteMbl  CTaTHCTHYECKOTO  ydera  (OyXrajaTepckuid  yder,
IUIAaHUPOBaHME M (PHHAHCHI, CTaTUCTHUYecKue wucciuepoBanus). Cpeacrsa
rpauuecKoro MpeaCTaBICHHs CTATUCTHYECKUX MAHHBIX (IenoBas rpaduka).
[IpencraBneHne pe3ysibTaTOB BBINOJHEHUS PACUETHBIX 33134 CPEICTBAMU
nenoBoi rpaduku. Pemenue Jormueckux 3agad

Camocmosamenvhas paboma.

Hcnonp3oBanne TaOIMYHOTO Tpoleccopa B MpohecCHOHATBHON
nestenbHocTrn Cosnmanue 06a3pl gamHbix B MS  Excel Ilpencrasienwme
PE3YJIBTATOB BBIMOJIHCHUS PACUETHBIX 33/1a4 CPEACTBAMH JIEIOBOM TpaduKy.
PaGora ¢ manctpoiikamu: «Ilouck pemenus», «[logbop mapamerpa». Pabota ¢
maccuBamu B MS Excel.

1,2

Tema 2.3.

[IpoekTupoBaHue U UCTIOIB30BaHUE 0a3 TaHHBIX.
Cucrema yripaBieHusi 6a3zamu JJaHHbIX. OpraHu3anuu
0a3 TaHHBIX U CHCTEMaXx YIIPaBJICHUs 0a3aMU JIaHHBIX.
Pa6ora ¢ CYBJ] MS Access. Pabora ¢ CYBJl MS
Access.

Jlexyus Tumel 6a3 naHHbiX W cBs3u. OOmas xapaktepuctuka CYB/]
MS ACCESS. IlpoextupoBanue 6a3 nanubix. Co3gaHue, COXpaHEHHE U
otkpeiTue 6a3 manubix. KomumpoBanme BJI. Ctpykrypa okHa 0a3bl JaHHBIX.
Coznmanue Tabmuil (Mactep, KOHCTPYKTOp, PEKHUM TaONuIBl). 3ajaHue H
yTOuHeHHe cBOMCTB mosiel. CoxpaHeHue M OTKpbITUE TaOmuL. PopMsl,
HaszHadyeHune (Gopm. Haznauenue 3ampocoB u ux BUAbl. OTUETHI U CIIOCOOBI UX
co3manus (MacTep, KOHCTPYKTOp, aBTOOTuYeThl). Pabota ¢ pensuuonnoit bJI.
Co3pnanue cnoxHbIX (hopMa M OTYETOB.

1,2

Ipaxmuueckue 3ansamus

dopMHUpOBaHUE 3aMPOCOB Jisi PabOTHI C ANEKTPOHHBIMU KaTaJIOraMHu
6ubnuotek, myseeB, kuurouwsnanus, CMU B pamkax y4yeOHBIX 3alaHH U3
Pa3IMYHBIX IPEIMETHBIX 00JIACTEH.

[IpoextupoBanue BJl. Coznanue pensuuonHoit bJI. ®opmupoBanue
3alpoCcoOB M OTYETOB JuIsl peisiuuoHHOM bBJI. DnexkTpoHHBIE KOJUIEKIUU
WHPOPMAIIMOHHBIX U 00pa3oBaTEeNbHBIX  PECYpcoB, 00pa3oBaTEIbHBIC
CHEeMaIN3UPOBaHHbIE TIOPTAJIBI.

Opranumzanus 0a3 JaHHBIX. 3amojiHEHWE ToNiel 0a3  JTaHHBIX.
Bo3moxxHoctu cuctem  ympaeieHus ©0azamu  JaHHBIX. DopmupoBaHHE
3arpocoB ISl IOUCKA ¥ COPTUPOBKHU MH(OopMaIiu B 6a3e JaHHbIX.

1,2,3

Camocmosamenvhas paboma.
Opranumzanus 0a3 JaHHBIX. 3amojiHEHWE ToJield 0a3 JTaHHBIX.
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Bo3smoxxHoct  cuctem  ympaeieHus ©0azamu  naHHBIX.  DopmupoBaHHE
3alpocoB Il TOMCKAa W COPTUPOBKM HHGpopManmuu B 0aze JaHHBIX.
CocraBnenne cpaBuurenbHoil Tabmuubl CYBJl Ilouck wunpopmamum 00
MH(OPMALMOHHO-TTOMCKOBBIX CHCTEMAX, MOATOTOBKA COOOIIECHHUSI.

Tema 2.4.
[IporpaMMHbIe IPOIYKTHI TOCTUHUYHON WHIYCTPHUH.

OcCHOBHBIE KJIACCBHI MPOTPAMMHOTO OOECTEUYEHHS, HCIOIb3yEeMOTo B
TOCTHHUYHON MHIYCTPHUU. TIIOOAJIbHBIE CUCTEMBI OpOHUpOBaHM: «Amadeusy,
«Galileo», «Worldspan», «Sabre». Tumosie WC roctunun : «MAI/Hotel
Information Systems» (CILIA) «Choice Hotels», «Holiday Inn», «Oriental
Express», «Gruppo Sol» u ap. ABTOPU30BaHHBIA AUCTPUOBIOTOP KOPHOPAIUU
Ha poccuiickom pbeiHKke — kommnanus —«JIMBPA  Uurtepuedurnm.
OteudecTBEeHHBIE pa3pabOTKU «DaenbBeic», «Orenb-cuMim, «Otenpy», «UCS-
Shelter», «1C: IIpennpusarue — 'ocTuHUIa» U Ap.

Hpakmuuecmte 3AaHAMUA
HpI/IMepBI HCIIOJIb30BaHUA CUCTEM  YHPABJICHUA TOCTUHUYHBIMU
KOMIIJICKCaMH.

Camocmosamenvhas paboma.
NunuBuayanpHble  JOKJIAABI 1O  OPOTPAMMHBIM  MPOAYKTaM
TOCTUHUYHON MHIYCTPUU

Tema 2.5. Jlexyus TexHonorus co3nanus 1 00paboTKU TpaguuecKon 1,2
TexHonorus co3nanus u 00paboTKH rpaduuecKo uHpopmanuu. [Ipukiiagabie mporpaMmsl 10 00paObOTKU U PeIaKTUPOBAHHIO
uHpOpManru, B0 HHPOPMALIUH. rpaduuecKoro u300pakeHus
Ilpaxmuueckue 3ansamus 1,2,
Pabora ¢ rpapuueckumu pegakropamu. Co3aaHus/peaaKTHPOBAHUS
rpau4ecKoro 0ObeKTa.
CamocmosmenvHnas paboma. 1,2
MoHTaX BHJEO POJHMKA PEKIAMHOM NMPOIYKIHMHA TOCTHHUYHBIX YCIYT.
[ToaroroBka rpaduueckux 0OBEKTOB MO 33JJaHHOH TeMe.
Tema 2.6. Jlexyus. OCHOBBI co3laHusi npe3eHTauui. lMcnonb3oBaHue mactepa 1,2

MynsTumenuiiable TexHosoruu. [Ipesenranuonnas
rpaduka (MS Power Point)

npe3eHTaunii. Jlu3ailHpl: W3MEHEHUE CTWIEW CIalJoB W PEAaKTHPOBAHUE.
Maketsl crnaiioB. M3menenue odopmieHus. Pabora ¢ Tekctom U
runepcceikaMy.  [IpeseHTanuu ¢ MCNONb30BaHMEM TaONML, JUarpamm,
dopmyin, wumoctpanuii, 00bekToB OLE. Ilpuemsl pa®oThl ¢ aHUMAIHEH.
WHTEepakTUBHOCTh M HACTPOMKU MepexofoB ciaigoB. OOBEKTH ciaiiaa.
Hacrtpoiika npeseHranuu. Vcnosnb3oBaHue B NIpE3eHTALUAX 3BYKA U BUIEO.
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I[OHOJIHI/ITCJIBHBIG oncpanru U BBIBOJ NPC3CHTALIUH.

IIpaxmuueckue 3anamus

Co3manue © peAakTHpOBaHUE TpadUUYECKUX U  MYJIbTUMEIUHHBIX
O0OBEKTOB CpEACTBAMU KOMIBIOTEPHBIX MPE3EHTAUN Ul BBIIOJIHEHUS
y4eOHBIX 3amaHuii. Pabora ¢ TekcroM W rumepcchuikamu. [IpeseHTarmu c
UCTIOJIb30BaHUEM TaONHUIL, AUarpamm, Gopmyd, wunoctpanuii, o00bekToB OLE.
[Tpuems! pabotel ¢ anuManued. Hactpolika npesenrauuu. Vcnonbs3zoBaHue B
IIPE3CHTAlUAX 3ByKa M BUACO. JIONOIHUTENbHBIE ONEPALMM W BBIBOJ
IIPE3EHTALNN

Vcnonp30BaHuE MPE3EHTALMOHHOTO 000pYyI0BaHHS.

1,2,3

Camocmosamenvhas paboma.
[ToaroToBka Mpe3eHTAMH PEKJIAMBI MPOIYKIIUU TOCTHHUYHBIX YCIyT
110 3aJJaHHOM TEME.

1,2,3

Jlexun

46

[IpakTuueckue paboThl

46

JlaboparopHbie pabOTHI

KontposbHbie paboThl

CamocTosiTenbHas padbora

44

KOHCYJIbTallun

Bcero

138
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2.4. Conep:kanue pa3iesioB JUCHHUILIMHBI

2.4.1. 3ap9THA JeKINOHHOT0 THIIA

dopma
Ne | HaumeHnoBanue pasnena Copnepxanue pazzaena TEKYILETO
KOHTPOJISI
1 2 3 4
Pasnen 1 Ucnoub3oBanne cpeacts UKT B npodeccrnonanbHOil 1esiTeIbHOCTH
1 Tema 1.1. KomMyHuKannoHHbIE texnonoruu. | C, T, V, ]|
KomMyHuKannoHHbIE Kowmmetorepasie certu. Ilepemaua wunOpmarmm.
TE€XHOJIOTHUH. Bunst KOMIIBIOTEPHBIX ceTen. CayxOsbr
KommnsrorepHsie cetu. | MHTEepHeTA. WNudopmannoHHble pecypcesl
OcHoOBBI 6e3omacHoii | IHTepHeT. Opranuzanus OOHOBIICHHS
paborer Ha IIK. 3ammra | nporpaMMHOro oOecreueHHsl ¢ HCIOJIb30BaHHEM
uHpOpMaLUH. CEeTH WHTepHer. [TpodeccuonanbHas
[TpodeccuonanpHast UHPOpPMALIMOHHASL ~ JIEATENBHOCTh  YeNIOBEKa.
nHpOpMaLMOHHAS OcHOBHbIE yrpo3bl W METOJbl OOecHeueHus
JESITENIbHOCTD YEJIOBEKa. uHpopManMOHHON  Oe3omacHocTH.  [IprHIMIIBI
3aUThl HH(GOPMAIMK OT HECAHKIIMOHUPOBAHHOTO
JocTyna
2 Tema 1.2. CereBble nH(POPMAIMOHHbIE TexHosoruu. | Y, /|
CereBble nHpopmannonnsie | Mutepuer. HWH(pOpMaMOHHO —  MOHCKOBBIE
TEXHOJIOTHH. Wutepner. | cucremsl. [louck nHpopmanuu ¢ HCIOIb30BaHHEM
CereBble CEPBUCHI | KOMIIBIOTEPA. [IporpammHubie IIOMCKOBBIE
UHTEpPHETA. cepBUCHL. Vcronp30BaHME KITIOUEBBIX CJIOB, (pa3s
WNudopmannonno — | nns moucka uHpopmanuu. KomOuHaum ycinoBus
IIOMCKOBBIE CUCTEMBI. noucka. [lpumep moucka wuHpoOpMaAMKU Ha
rOCYJIapCTBEHHBIX 00pa30BaTEeNbHBIX MTOPTAJIAX
Pasnea 2 Ilpukiagnbie NporpaMMHbIe CpecTBa
3 Tema 2.1. Jlexyus Jlenosont noxyment. ®opmaruposanue | Y, C, T
Texnomoruss co3maHuss U | CUMBOJIOB M a03ameB. Pabora ¢ Ttabmuuami.
o0paboTku TeKkcTOBOM | Pabota ¢ rpaduueckumu oObekramu. CosnaHue

unpopmanuu  TexHomorus
co3maHust U 00paboOTKH
TEKCTOBOM  MH(OpMaLUu
PaGota ¢ TeKCTOBBIM
pemxakTopom MS Word.

ypaBHEHUI U dbopmy. Coznanue U
pemakTupoBanue jguarpamm B MS  Word.
Berunicnenuss B tabmmmax MS  Word.
@®opmatupoBanue  gokymenra ~MS  Word.
Bo3mokHocTi HACTOJIHBIX M3J1aTEIbCKIX
CHCTEM: CO3[]aHHe, OpraHu3alus ¥ OCHOBHBIC

cniocoObl TpeoOpaszoBanus (Bepctku Ilonstue 00
MH(POPMALIMOHHBIX CUCTEMax M aBTOMAaTH3alUU
MH(POPMALMOHHBIX TpoleccoB) Tekcta. CrocoOsl
co3nanust u (opmatupoBanus Tadbmun. CHHUCKH.
TaOymnsrms. MHOrokos10HOYHast BEPCTKa.
BcraBka, penmaktupoBanue u (popMaTHpOBaHHE
pa3nuuHbIX  00bEKTOB. CHCTEMBI  INPOBEPKU
opdorpaduu 1 rpaMMaTHKH.
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dopma

Ne | HaumeHnoBaHnue pasnena Copnepxanue pazzaena TEKYILETO
KOHTPOJISI
1 2 3 4
4 Tema 2.2. Jlexyus BosmoxkHocTH quHamudeckux | Y, T
TexHonorus coszganus | | (3MEKTpOHHBIX) Tabiuu. OOmme cBeaenuss o MS
00paboTKu yncioBoil | Excel. Maremarndeckas o0pa0OTKa YHCIOBBIX
unpopmanuu. PabGora ¢ | manHbIx. Pabota ¢ ¢opmynamu. Beraucienue c
pPEeaKTOpOM 3JIEKTPOHHBIX | HOMOIIBIO (QyHKIMI. BbuucieHHEe C MOMOIIBIO
TaOIIHIL MS Excel. | pynkuuii. IToctpoenne numarpamm B MS Excel.
Texnonorus CoprtupoBka u ¢uibTpanus (BbIOOpKA) TaHHBIX.
aBTOMaTH3aIUU CrpykrypupoBanue  Tabnuu.  Pacmumpennsie
BBIYHCIICHUI BO3MOYXHOCTH MS Excel: pabora C
PUMEYAHUSMH, 3aIIUTa PAOOYNX KHUT, YCIOBHOE
dbopMaTupoBaHue, CO3JIaHUE CBOJHBIX TAOJIMII.
Hancrpoitku MS  Excel: ananu3  JaHHBIX,
BCTpOoeHHble (yHKIMM aHanmu3a. Pabora ¢
maccuBamu B MS Excel. IlpencraBnenue 006
opranuzanuu  06a3  JaHHBIX H  CHCTEMax
ynpaBieHuss uMH. Vcmonb30BaHHE — CHCTEMBI
ynpaBieHus: 0a3aMu JAHHBIX JUIS BBIOJHEHUS
yueOHBIX 3aJaHUl W3 Pa3IMYHBIX IPEIMETHBIX
obnacreit
5 Tema 2.3. Jlexyus V,T,C
IIpoextupoBanue u Tuner  6a3  pmanHeix  ®W cB3u.  OOmas
UCTOJb30BaHue 0a3 XapaKTepUCTHKA CYB/J MS ACCESS.
nanneix. Cucrema [IpoextupoBanue 6a3  nmanHbiX. Co3manue,
yTnpasiieHus 0azaMu COXpaHeHHE M  OTKpbITHE 0a3  JaHHBIX.
nannbix. Opranuzanuu 6a3 | Konmposanue BJl. CtpykTypa okHa 0a3bl JaHHBIX.
JAHHBIX U CUCTEMAax Coznanue Tabaui (Mactep, KOHCTPYKTOp, PEKUM
yTnpasiieHus 0azaMu TaOauibl). 3aaHue ¥ YTOYHEHUE CBOMCTB MOJIEH.
nanneix. Pabora c CYB/] Coxpanenne u OTkpelTHe Ta0AML. DOpMBIL,
MS Access. PaboTa ¢ HazHaueHue Qopm. HasHadeHue 3ampocoB U HX
CYBJ MS Access. BuUIbl. OTYETHl U CIIOCOOBI MX CO3AaHHS (MacTep,
KOHCTPYKTOP, aBTOOTYETHI). Pabota C
pemsimonHoi b/I. Co3ganue crnoxHbIX opma u
OTYETOB.
6 Tema 2.4. OcHoBHBIE KJacChl MpOrpaMMHOTO obecrneuenus, | Y, C

IIporpaMMHBI€ IPOYKThI
TOCTUHUYHON UHIYCTPUHU.

HUCTIOJIB3yEMOTO B TOCTUHUYHOU
WHIYCTPHH. rI100aTbHBIC CUCTEMBI
OpOHHPOBAHMUS: «Amadeusy, «Galileoy,

«Worldspany, «Sabre». Tunossie UC rocTunui :
«MAI/Hotel Information Systemsy (CILIA)
«Choice Hotels», «Holiday Inn», «Oriental
Express», «Gruppo Sol» u ap. ABTOpHU30BaHHBIN
JTUCTPUOBIOTOP KOPIOPAlMA HA  POCCHICKOM
peiHke — kommnanus «JIMBPA WurtepHelniHmy.
OtedecTBeHHBIE  pa3pabOTKu  «DIEIbBEHCY,
«Orenp-cummuy, «Otenap», «UCS-Shelter», «1C:
[Ipennpustue — 'octuHua» U 1ap.
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dopma

Ne | HammenoBanue pazaena Coneprxanue paszziena TEKYIETO
KOHTPOJISI
1 2 3 4
Tema 2.5. Jlexyus V. 4
TexHonorus co3nanus u Texnonorus co3ganust u 00pabOTKU TrpadUIecKoi
00paboTku rpaduueckont uHpopmanuu. [IpuKinagHpie MporpaMmsbl IO
uHpOpMaILNH, BHICO 00pabOTKU M peIaKTUPOBAHUIO IPahUIECKOro
uHpopMaLUu. 1300paKeHust
8 Tema 2.6. Jlexyus. vV, T
MynsTumMeguitHbIE OcHoBbI co3anus npe3eHtauuid. Vcnonb3oBanue

TCXHOJIOTHH.

(MS Power Point)

[Ipe3enTanmonHas rpaduka | CTWICH CIAIOB W pelakTHpoBaHHWE. MaKeTsl

MacTepa npe3eHTauui. J[[u3aliHbl: W3MEHEHUE

cnaiiioB. M3menenue odopmiaeHus. Pabora ¢
TEKCTOM M runepccbuikamu. IlpeseHraunn c
UCTIOJB30BaHUEM TaONuI, auarpamm, Gopmyd,
wttocTpanuii, 00bexToB OLE. [Tpuemsr paboTsl ¢
aHuManue. VIHTEepakTMBHOCTD M  HACTPOMKH
Mepexoa0B CIanJ0B. OOBEKTHI cranpa.
Hactpoiika npesentauuu. Hcenosb3oBanue B
IIpe3eHTalMsIX 3ByKa W BHUAEO. JlONOJHUTENbHBIE
olnepanuyy U BbIBOJA Npe3eHTaUUU. MakeTsl
cnaiiioB. M3menenue odopmieHus. Pabora ¢
TEKCTOM M runepccbuikamu. IlpeseHraunn c
WCTIOJB30BaHUEM TaONuI, auarpamm, Gopmyd,
wutocTpanuii, 00bekToB OLE, cMapT 00BEKTOB.
[Tpuemsl paboThl ¢ aHuManuei. THTepakTHBHOCTH
U HACTPOHKM TiepexoloB ciaigoB. OOBEKTHI

craina. Hacrpoiika IIPE3EHTALAH.
Hcnonp3oBaHune B MMpEe3CHTAIMAX 3BYKa W BUJCO.
I[OHOJIHI/ITGJIBHLIG orncpannun u BBIBOJL
IPE3CHTALH.

[Mpumeuanue: T — TectupoBanue, C — HanmMcaHue cOOOIEeHUs/NOKIana, Y — yCTHBIN ompoc, [1P —
mpakTudeckas pabota, /- ¢ aneMeHTaMu auCKyccus

2.4.2. 3aHATHSA CEMHMHAPCKOI'0 THIIA

He npenycmotpeno

2.4.3. IIpakTuyeckue 3ausatus (JlaboparopHbie 3aHATHS)

HaunmenoBanue Popma
Ne pasjiena HanmeHnoBaHMe NpakTH4YEeCKUX (71a00paToOpHBIX) paboT TEKYILEro
KOHTPOJISI
4 cemecmp
1 2 3 4
Wcnons3oBanue |l/Ipakmuueckue 3aHamus
cpenctB UKT B |[louck wuHpopmammu B cetu Internet. OOpazoBarenbHBbIC =
1 npodeccuoHanbH [MHPOPMALMOHHBIE  pecypchl  Bunmel  mpodeccrnoHambHOR >
" |o# nesTenbHOCTH |MH(GOPMAIIMOHHOM JEATEIbHOCTH YEJIOBEKa C HCIIOJIb30BaHHEM <
TEXHUYECKUX CPEACTB W  HH(POPMAIMOHHBIX  PECYpPCOB E
COIIMAIbHO-D)KOHOMUYECKON  JESATENBHOCTH  (CIEIHAIBHOTO
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I10, moprtanos, OpUAMYECKHX 0a3 MaHHBIX, OYXTalITEPCKHX
cucrem). [IpaBoBbie HOpMBI HH)OPMAITHOHHON JESTEIHHOCTH.
DnekTpoHHas nmourta B cetu Internet.

Ilpakmuueckue 3anamus

Hcnonp3oBanue cepBUCOB U MH(OPMAIIMOHHBIX PECYPCOB CETH
WutepHer B npodeccnonanbHoil aedrenbHocTd. CocTaBieHne
pe3toMe IS PACCBUIKM 10  KaHajlaM  JIEKTPOHHBIX
koMMyHuKanuil Ilouck padotsl ¢ nomomipto MuTepHeT. [lonck
¥ aHanu3 WH(pOpMAIHH, UCIONIB3yeMON B MPOodeCCHOHATHHON
JESITEIbHOCTH

[TouckoBeie cuctembl. OCyliecTBICHHE MOMCKAa WH(pOpMAIUU
Wi MHPOPMAIMOHHOTO 00BEeKTa B TEKCTe, (HaHIOBBIX
CTpyKTypax, Oa3zax manHHbX, cetu Wurepuer. CereBsie UT:
TEXHOJIOTMM 3JIEKTPOHHOW mouThl, «Jlocka OOBsSBICHUIY,
Astopckue UT, runeprexcroseie T, mynstumenuitaeie 1T.
Wuterpanuss WHPOPMALMOHHBIX TEXHOJOTHI: TEXHOJIOTHU
pacmipeeNieHHbIX CUCTeM 00paboTku nmaHHBIX, WT «kiueHT-
cepBep»,  TEXHOJOTMH  HMHOOPMAIMOHHBIX  XPaHWIUII,
TEXHOJIOTMM  CHUCTEM  3JEKTPOHHOIO  JIOKyMEHTO00OpOTa,
TEXHOJIOTHH TeouH(pOopMannoHHbIXx cucteMm, UT rmobanbHBIX
CHCTEM, TEXHOJIOTUU BHICOKOH(EPEHIIUI U CUCTEM TPYIIIOBOM
pabothl , TexHonoruu Kopnoparusubix MC.

IIpuknanHeie
IIPOrpaMMHBIE
cpeacTsa

IIpakmuueckue 3anamue

Co3nanue KOMNBIOTEPHBIX ITyOJUKAIMii Ha OCHOBE
MCTIOJIb30BAaHUSI TOTOBBIX  IIA0JIOHOB (U1 BBITOJIHEHHS
Y4eOHBIX 3aJaHUN).

Hcnonp3oBanne cucteM MpoBepku opdorpaduu u
rpaMMAaTHKH.

[Iporpammebl-iepeBoqUUKH.  Bo3MOXHOCTH  cUCTEM
pacrio3HaBaHMs TeKCTOB. {DopMaTHpOBaHME CHMBOJIOB H
a03aneB. Pabora c Tabmuumamu. PabGora ¢ rpadudeckumu
oobekramu. Cosnanue ypaBHeHuid U Qopmyn. Co3manue u
penakTupoBaHue Auarpamm. Beruncienus B Tabnunax word.
dopMaTupoBaHHE MHOTOCTPAHUYHOTO JOKYMEHTa B IICJIOM.
['uneprekcToBOE MpeicTaBieHue HH(OPMAIIHH.

Ipaxmuueckue 3ansamus

Hcnonb3oBanne Pa3IUYHBIX BO3MOKHOCTEH
IMMHAMUYECKUX (DJECKTPOHHBIX) TaOMMUI] [JIl BBIMOJHEHUS
yueOHbIX 3amaHuid. CTpykTypa KHMrU. AJpecanus syeek.
Mapkep aBrozamonHeHus. PaGora ¢ nuctamu, CTpoKamu U
CTONOIAMH DJICKTPOHHOW TaOJMIbI. 3amoJHEHUE TaOJHIIBI
NOCTOSHHBIMU ~JaHHBIMH W (opMmynamu. Berancnenue c
noMomsio Gynkuuii. Iloctpoenne muarpamm. CopTHpOBKa |
(buibTpanus (BeiOOpka) naHHbIX. CTPyKTYypHpOBaHUE TaOJIHII.
CBoanbie Tabmuipl. Pacmmpennbsie Bo3moxxHoctn MS Excel:
paboTa ¢ MpUMeYaHUsSMH, 3alUTa PabOYMX KHHUT, YCIOBHOE

(bopmaTupoBaHUe.
Cuctembl cTaTHCTHYECKOro yuera (OyXraaTepckuit
yueT, IUIaHMpOBaHWE M (UHAHCH,  CTATHCTUYECKHE

uccnenoBanus). CpeactBa Trpaduueckoro NpeACTaBICHUS
CTaTUCTHYECKUX JTaHHbBIX (aenoBas rpaduka). [IpeacraBienue
pe3yJIbTaTOB BBINOJIHEHHUS pacUETHBIX 3aJad CpeACTBaAMHU
nenoBoi rpaduku. Pemenne Joruyeckux 3aaad

Hpalcmuqecmte 3AHAMUA

e, C, v, T
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dopMupoBaHue 3a1pocoB TUISL paboThI

3JEKTPOHHBIMU KaTajgoraMu OMOIHOTEK, MY3€eB,
kauromsganusa, CMMUW B pamkax y4eOHBIX 3adaHudl U3

Pa3IMYHBIX MPEAMETHBIX 00JIacTeH.

IIpoexktupoBanue bJl. Co3manue pensunonHoir b/l
@opMHpOBaHUE 3alPOCOB U OTYETOB I persiuuoHHOM BJI.

ONeKTpOHHbBIE KOJUIEKLIUH MH(POPMALMOHHBIX

00pa3oBaTeNbHBIX pecypcos, o0Opa3oBaTeNbHbIC

CIICIIMAJIM3UPOBAHHBIC [TOPTAJIbI.

Opranuzanus 0a3 AaHHBIX. 3amojiHeHUE moyield 0a3
JaHHBbIX. Bo3MoskHOCTH cucTeM YIpaBJICHUA 6a3aMI/I JaHHBbIX.
dopMUpOBaHUE 3amMpOCOB ISl TMOHCKA H  COPTHUPOBKHU

uHpopmanuu B 0aze JaHHBIX.

C

u

IIpaxmuueckue 3auamusi
Pabota ¢ rpaduueckumMu perakropaMu

Hpalcmuqecmte 3AHAMUA

IIpuMeppl  UCHOJIB30BaHUS  CHCTEM  YIIPABIICHHUSA

T'OCTUHUYHBIMHU KOMIIJICKCaMU.

IIpakmuueckue 3anamus
Co3manne ¥ peAakTHpOBaHUE TrpaduyecKux

MYJIbTUMEUNHBIX OOBEKTOB CpPEICTBAMU KOMIIBIOTEPHBIX

MPe3CHTAIMi JUIs BBIOMHEHUs Y4eOHbIX 3amaHuil. Pabora

TEKCTOM M Turepccbuikamu. llpeseHranuu ¢ ucnosib30BaHuEM
Tabnui, auarpamM, ¢opmyn, wurroctpanuid, o0bexToB OLE.
[Ipuemsr paGotel ¢ anumanmend. Hactpoiika mnpe3eHTaIuH.
Hcnonp3oBaHne B MNpe3eHTAUUsAX 3ByKa W BHJIEO.

JlornoyIHUTENbHBIE ONIEpallMK U BBIBOJI IIPE3EHTALIUN
Hcnonp30BaHue NPe3eHTAMOHHOrO 000py 10BAHHUSI.

u

C

IIpumevanne: IIP-

pabota

npaktuueckas pabota, JIP- nmaGoparopuas paborta; T —
tectupoBanue, C — HanMcanue cooduieHus, ¥ — ycTHbIi onpoc, KP — koHTposibHas

2.4.4. Cogepxanmne caMOCTOATEIbHON padoThI

dopma
HaunmenoBanue
Ne asnena HaunMenoBaHue caMOCTOSTENBHBIX PaObOT TEKYILETO
P KOHTPOJIS
4 cemecmp
1 2 3 4
BrinonHenne MHIMBUAYaATbHBIX 33/JaHUH, TBOPYECKHE
paboThl pa3HBIX BUIOB, NOUCK HWH(GOPMAIMM B CETH
WHTepHeT, MoAroToBka MaTepuaia Uil UCCIIE0BATEIbCKON
Hcnons3zoBanue
cpencrs UKT g [RCATC/BHOCTH. CoumanbHble cepBUCH VHTEpHET U LENH UX
1. P ucnionb3oBanud. Hosele Buuabl cepsuca Internet. Ilomck| VY, IIP
npogeccuoHaIbH o
. uHpOpMalMM O  TPAaBOBOM  OTBETCTBEHHOCTH  3a
O IESATENIbHOCTH .
NpaBOHApPYLICHUS B KOMIIblOTepHOW oOmactu  [lomck
uHpopmanuu u noabOp Marepuania O BHpycax U
AHTHBUPYCHBIX CPEJCTBAX 3AIIUTHI HHPOPMALIUU
[Tpuknaansie Camocmosmenvhas paboma.
5 |mporpamMMHbie BepcTka MHOTOCTpaHMYHOTO JOKYMEHTA, MOJArOTOBKA v TIP
" |cpencTBa COOOIIEHUS/TOKIIA A TI0 3aJaHHOU TeME ’
Camocmosamenvhas paboma.
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Hayuntbcs npuMeHATs WH(OPMAIIMOHHBIE TEXHOJIOTHH
B (apmanuu. Cozmanme O0as3bl sekapctB B MS Excel
IIpencraBineHue pe3yabTaTOB BBIIIOJIHEHUS PACUETHBIX 3a/1a4
cpencTBamMu JenoBoi rpaduku. PabGora ¢ HaacTpoWKamm:
«ITouck pemenus», «Ilogbop mapamerpa». Pabora ¢
maccuBamu B MS Excel.

Camocmosamenvhas paboma.

Opranmzanust 0a3 JaHHBIX. 3amnojHEHUE Moyiell 0a3
TaHHBIX. Bo3MOXXHOCTHM cUCTeM ynpaBieHus OazaMu
naHHbIX. DOopMHpOBaHME 3alpocoB JJi1 IOUCKA U
coptupoBku wuHpOpManmu B 0a3e maHHbIX. CocTaBicHHE
cpaBuutensHoi Tabmunsl CYBJ] Ilowck wuubopmammu 006
MH(POPMALMOHHO-TIOMCKOBBIX CUCTEMaX, MOJIrOTOBKA
cooOuieHus

Urenue nurTeparypsl, peKOMEHIOBAHHOW IO KypCy H
cocraBiieHHE KoHcIeKTa. [loaroroBka k 3aueTHoON padoTe.

Camocmosamenvhas paboma.

WupuBuayanbHble  JOKJIAABI 1O  MPOTPaMMHBIM
IIPOAYKTaM TOCTMHUYHOW uHAyctpun Camocmosmenvhas
\paboma.

Camocmosamenvhas paboma.

MoHTaX BHUACO POJIMKA PEKIAMHOM INPOAYKIUHU
TOCTHHUYHBIX yciyr. IloaroroBka rpaduyeckux oObEKTOB
I10 3aJJaHHOM TeMe.

Camocmosamenvhas paboma.

[lonroroBka  mpe3eHTaUM  peKjaMbl  MPOIYKLIUHU
TOCTUHUYHBIX YCIIYT 110 33/1aHHOI TeME.

IIpumepnas memamura coodoweHuti

Nudopmanus u unpopmanmonnsie npouecchl U cpeactsa UKT

1.
2.
3.

KubepHeTtuka - Hayka 00 yIpaBiIeHHH.

HenpepsiBHast u nuckpetHas nHpopManus. MHpopmanusa u sHTpoOnus.

ABTOMaTHu3upoBaHHoe padbouee mecto (APM) criennanucra.

TCJ’ICKOMMYHHK&HI/IOHHBIC TCXHOJIOTHH

PN R =

9.

TenekoMMyHHKaUMU: KOH(PEPEHLIUH, UHTEPBBIO, PEOPTAXK.
CucteMbl AIEKTPOHHBIX MJIATEXKEH, HU(PPOBBIEC JEHBIH.
Texnonorun Web 2.0 npumeHsieMble B TOCTUHUYHOM OU3HECE.
CeTteBble TEXHOJIOTHUH.

becnpoBoanoii UHTEpHET: 0COOEHHOCTH €r0 PYHKIMOHUPOBAHHUSI.
Cucrema 3amutsl uHpopmaiuu B lutepuere.

[Touck nudopmanuu B Unrepuer. Web-unnekcel, Web-katasioru.
CucteMbl AIEKTPOHHBIX MJIATEXKEH, HU(PPOBBIEC AEHBIH.

OTuKa TOCTUHUYHOIO OM3HECA.

TexHonoruu co3zgaHus U Npeodpa3zoBaHusl UHOOPMATMOHHBIX OOBEKTOB
[TonynspHbIe NPUIOKEHUS 111 CO3AaHMUs Ipe3eHTauui U 00pabOTKH rpauKH.

1.

2.
3.
4

[Tpuémpl 1 cpeacTBa aBTOMATU3AIMU Pa3pabOTKU JIOKYMEHTOB.
CoBpeMEHHBIE MYJTbTUMEIUMHBIE TEXHOIOTHH.
Opranu3zaiusi BHyTpU(PUPMEHHOTO SJIEKTPOHHOT0 OU3Heca.
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PN

9.

ABTOMAaTHU3UPOBAHHASI HHPOPMALIMOHHAS CUCTEMA MOAIEPKKU
MapKETUHTOBOM JI€ATEIbHOCTH.

I'padprueckre KOMIBIOTEPHBIE MPOTPAMMBI: YTO OOIIEro U YeM OTIUYAOTCS ?
JnarpamMMa nH()OPMAMOHHBIX COCTABIISIFOIIMX.

Hcnonb3oBaHue 3IEKTPOHHBIX TaOIUI] AJ1s BeJIeHUs 0a3 TaHHBIX.
[IporpammupoBaHu€e B JIIEKTPOHHBIX TaOIHIIaX.

10.IIporpamMMHbIe TPOAYKTH TOCTUHUYHON UHAYCTPUN

11.GDS (I'nob6ansubie Cuctembl bponupoBanus).

12. lenTpanuzoBannas Cuctema [Ipogax (CRS).

13.PMS (Property Management System, unu PMS) s3to cuctema ynpasneHus

OTCJIEM.

14. CRM (Customer Relationship Management) 3To cuctema ynpaBieHue
CBSI3SIMH C KITMEHTaMH.
15.CCM (Customer Communication Management).

2.4.5. IlepeyeHb Y4e0OHO-METOAUYECKOI0 oOOecredeHHus sl CAMOCTOSATENbHOM
padoThI 00Yy4YAOIIUXCH M0 JUCHUIINHE

Ha camocrostensHyto paboty oOydarommxcs oTBoautTcsa 44 yaca yuyeOHOro

BPEMCHH.
HaunmenoBanue
Ne |pasnena, Tembl, Bua [lepeueHsb yueOHO-METOIUIECKOTO O6CCH€‘-I?HI/I5I NUCHUIIINHEL 1O
CPC BBIITOJIHECHHUIO CaMOCTOATCIBbHOU pa6OTBI
1 2 3
CogetoB, b. f. UndopmanmoHHble TEXHOJIOTUH : YUYECOHUK
JUIsl cpeaHero mpodeccuoHanbHoro odbpaszomanust / b, S
OcCHOBBI CosetoB, B. B. IlexanoBckuii. — 7-e u3[., nepepad. u AOM.
1. |uadopmamuonnoit |— MockBa : MzparensctBo FOpaiit, 2019. — 327 c. —
KYJIbTYPbI (ITpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-
06399-8. — Texkct : anextpoHHsbIi // ObC FOpaiit [caifT]. —
URL: https://www.biblio-online.ru/bcode/433277
IENEIE I"aBpuiio, M. B. Undopmarrika u nuHbOpMaIlMOHHbIE
TIpOrpaMMHBIC TEXHOJIOTUH : YYEOHUK JIJIsl CpeIHEro Npo(ecCuoHaIbLHOTO
cpedctpa o6pasosanus / M. B. 'aspunos, B. A. Knumos. — 4-e u31.,
nepepad. u non. — Mocksa : U3parensctBo FOpaiit, 2019.
2. — 383 c. — (ITpodeccuonansuoe obpazoBanue). — ISBN
978-5-534-03051-8. — Tekcer : anekTponHsii // ObC
IOpaiir [caitT]. — URL: https://www.biblio-
online.ru/bcode/433276
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3. OBPA3OBATEJIBHBIE TEXHOJIOT'UH

Jnsa  peamm3anmym  KOMIIETEHTHOCTHOTO — MOJAXOAAa  IPENyCMaTPUBAETCS
UCIIOJIb30BaHUE B y4eOHOM IIpollecC€ AaKTUBHBIX W HHTEPAKTUBHBIX (HOpM
MIPOBEICHUS ayAUTOPHBIX M BHEAYJUTOPHBIX 3aHATUN C LEIbI0 (OPMUPOBAHUS U
pa3BUTHS NPO(ECCHOHATBHBIX HABBIKOB 00YYaIOIUXCS.

B mnponecce mnpenonaBaHus NPUMEHSIOTCS 00Opa3oBaTEIbHbIE TEXHOJIOTUU
Pa3BUTHS KPUTHUUYECKOTO MblieHUs. O0s13aTeabHbl KOMIIBIOTEPHBIE MPAKTUKYMBI O
paszienaM TACLUIUIMHBL.

B yueGHOM mpouecce Hapsay € TpaJuUUMOHHBIMH 00pa30BaTEIbHBIMU
TEXHOJIOTUAMHU  UCIOJB3YIOTCA KOMIBIOTEPHOE TECTUPOBAHUE, TEMAaTHYECKHUE
IIPE3EHTAlMN, UHTEPAKTUBHBIC TEXHOJIOTUU.

3.1 O0pa3oBaTe/ibHbIC TEXHOJIOTMH NIPH NPOBEJICHUHU JEKIHI

. |Komn-Bo
Ne | HaumenoBanue pa3znenoB |  Buael npumeHsemMbix 00pa30BaTeIbHbIX TEXHOJIOTUI yac
lcrionb30BaHue CPEACTB  [ayIMOBU3YyaIbHAs TEXHOJOIMA, NPOOJEMHOE H3JIO0KEHHE,
1 |UKT B npodeccHoHanbHOMBAOPOBECOEPEraOINE TEXHOIOIUU 16
NeATEIbHOCTH
TEXHOJIOT s KOJUIEKTUBHOI'O B3aUMOJCHUCTBUA,
TEXHOJIOTUSI TPOOJEMHOro OOydyeHHUs, pelICHHE 3a71ad
[ IpukiiagHble
2 VHIUBUAYaTbHO C IrpyHIIOBBIM obcyxnenuem 30
[IPOrPpaMMHBIE CPEICTBA
ayIMOBU3yalIbHAs! TEXHOJIOT U, MHPOKOMMYHHUKAIIHOHHBIE
TEXHOJIOTUH, 3[J0POBbECOEPETatoNIe TEXHOIOTUH
Hroro no kypey| 46
B TOM 4YHCJIe HHTePAKTHBHOe 00yyeHue 18

3.2 O0pa3oBaTte/ibHbIC¢ TEXHOJIOTMHU NIPH NMPOBEJICHUH NPAKTHYECKHUX 3aAHATHHI

Koi-Bo

Ne | HaumenoBanue pa3znenos | Buisl npumMeHseMbIX 00pa3oBaTeIbHBIX TEXHOIOTHI yac

VIcrionp30BaHUE CPEICTB  [TEXHOJIOTHUSA  JIMYHOCTHO-/IEATEIbHOCTHOTO — OO0y4YeHHS,
VKT B npodeccuonanbHOMMOATaIHOTO  (POPMUPOBAHUS YMCTBEHHBIX JICHCTBHIA,
e TeTbHOCTH TEXHOJIOTHUS KOJIJICKTHBHOTO B3aUMO/JICHCTBHA,
1 TEXHOJIOTHSI MPOOJIEMHOTO OOy4YeHUs, pelieHue 3amad) 16
WHAWBUIYaTbHO  C  TPYNIOBBIM  OOCYXKACHHUEM,
MHPOKOMMYHHUKAIMOHHbIE TEXHOJIOTUH,
3/10pOBbecOeperariide TeEXHOJI0TUH

[TpuknangHbie TEXHOJIOTHSI JIMYHOCTHO-AEATEIBHOCTHOTO  00ydeHus,
[IPOrpaMMHBIE CPEJCTBA  |[IOATAITHOTO (OPMHUPOBAHUS YMCTBEHHBIX JICHCTBHIA,
TEXHOJIOTHUS KOJIJICKTHBHOTO B3aUMO/JICHCTBHA,
TEXHOJIOTHSI MPOOJIEMHOro OOydYeHUs, pelleHHue 3aaad
WH/IWBUYaTbHO C TPYIIOBBIM OOCYXIECHHEM, IOJHOTO
YCBOCHHSI, TEXHOJIOTHS Pa3HOYPOBHEBOTO OOydeHUs,
MHPOKOMMYHHUKAIMOHHbIE TEXHOJIOTUH,
3/10pOBbecOeperariide TeEXHOJI0TUH

30

Hroro mo xkypey| 46
B TOM 4KcJjie MHTepaKTUBHOe o0yuyenne 18

21



4. YCJIOBUA PEAJIN3ALIN [TPOI'PAMMBI IUCILIAIIJIMHBI

4.1. MarepuajbHO-TeXHHYeCKas 0a3a, HE00X0AMMAas ISl OCYLIECTBJICHUS
00pa3oBaTeJILHOIO MIPOLECCa N0 JUCHHUILIUHE

Peanuzanus yuyeOHON NUCHMUILIMHBI OCYUIECTBIISIETCS B CHEMAIIBHO 000PY10BaHHOM
kaOuHere WH(OPMATHUKM U WH(POPMALMOHHBIX TEXHOJOrMd. B cocTaB MaTepuanbHO-
TEXHHUYECKOro  oOecrneueHuss  nporpamMmbl  y4eOHOM  JAMCLUMIUIMHBI,  BXOJST:
CIEeLMaIN3UPOBaHHAas MeOENIb U CUCTEMBI XPAHEHUS (JI0CKa KJIACCHAs!, CTOJI U CTYJI yUYHUTEIs,
KOMITBIOTEPHBIE CTOJIBI M CTYJIbsl; YUEHUUECKHUE, IKAa(bl A/ XpaHEHUs y4eOHBIX TTOCOOUIA,
CUCTEMBI XpaHEHUS TAOJIMII U IJIAKATOB); AJNEKTPOHHBIE CPEJCTBA O0yUeHUsl (KOMIIBIOTED,
JIOKaJbHasl CETh, BHIXO/ B UHTEPHET).

4.2. IlepeyeHb HEOOXOAUMOI0 POrPAMMHOI0 o0eceYeHH s

¢ OnepannonHnas cucteMa Microsoft Windows 10 (zor. Ne23—AD®d/223-03/2019);

e [Taker nmporpamm Microsoft Office Professional Plus (mor. Ne23—AD®/223-03/2019);

e 7-zip GNULesser General Public License (cBoOogHOE TporpaMMHOe oOecrieueHue, He
OTpaHUYEHO, OECCPOUHO);

e llntepuer Opayszep Google Chrome (6ecruiaTHoe MNporpaMmMHOE OOecCleueHHe, He
OTpaHUYEHO, OECCPOUHO);

eK-Lite Codec Pack — yHuBepcanbHblli HAa0Op KOJEKOB (KOAUPOBIIMKOB-
JEKOJIMPOBIIMKOB) U YTWIHUT JJIsi MPOCMOTpPa U 00pabOTKU aynuo- U BUaco(aiioB
(6ecrutaTHOE MpOrpaMMHOE 0OecriedeHre, He OTPaHUYEHO, OECCPOUHO);

e WinDjView — mnporpamma s npocMmoTpa ¢ainoB B ¢opmare DIV u DjVu
(cBOOOIHOE MPOTpaMMHOE 00ecTieueHre, HE OTPAHUYEHO, OECCPOUHO);

eFoxit Reader — mpukiamHoe mnporpaMMHOe oOecledeHue [Jisi MOpocMOoTpa
ANEKTPOHHBIX JOKyMeHTOB B crtanaapre PDF (OecrmmaTtHoe mporpammHoe
obecrnieueHue, He OTPaHUYEHO, OECCPOUHO);
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5. IEPEYEHb OCHOBHOM 1 JONOJTHUTEJIbHON YYEBHOM
JIUTEPATYPBI, HEOBXOJINMOM AJI1 OCBOEHUSI JNCLHUIIJINHBI

5.1. OcHoBHas JHuTEpaTypa

1. CoseroB, b. . UndopmalimoHHbIe TEXHOJOTMH : YYEOHHUK JUIsI CPEIHETrO
npodeccuonansHoro oopasosanus / b. 5. Coseros, B. B. IlexanoBckuii. — 7-e u3fn.,

nepepad. m gon. — MockBa : M3pgatensctBo IOpaiit, 2019. — 327 c. —
(ITpodeccuonansHoe oOpa3zoBanue). — ISBN 978-5-534-06399-8. — Teker :
anektpounbii  //  OBC  KOpair  [caiit]. —  URL: https://www.biblio-
online.ru/bcode/433277

5.2. JlonosiHUTEJIbHAS JIUTEPATYpPa

1. 'aBpuiioB, M. B. ndopmaTka u uH(HOpMaMOHHbIE TEXHOJIOTUH | YY€OHUK TS
cpeanero npodeccruonanibHOro oopazosanus / M. B. I'aspuinos, B. A. Knumos. — 4-
e u31., nepepad. u gon. — Mocksa : M3natensctBo IOpaiit, 2019. — 383 ¢. —
(ITpodheccuonansHoe oopazoBanue). — ISBN 978-5-534-03051-8. — Tekcr :
anexktpoHHbIl // DBC FOpaiir [caiit]. — URL: https://www.biblio-
online.ru/bcode/433276

5.3. llepuoanyeckue u3gaHus

1. XKypuan UnpopmanmoHHble TEXHOIOTUN

2. DnektpoHHas 6ubnnoteka "M3narensckoro qoma "I'pedGeHHUKOB"
(www.grebennikon.ru).

3. ba3wl nannbix komnanuu «Mct Beroy» (http://dlib.eastview.com)

5.4. Ilepeyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIUOHHON CeTH
«AHTEpHET», HEOOXOAMMBIX /I OCBOCHUS TUCHMUILIMHBI

1. MuHUCTEpPCTBO HAYKH U BhICIIETO 00pa3oBanus Poccuiickoit deneparu
(https://minobrnauki.gov.ru/);

2. ®epepanbhbiil noptan "Poccuiickoe oopazosanue" (http:/www.edu.ru/);

3. Hudopmanumonnas cucrema "EqunHoe OKHO JocTyma K 00pa3oBaTeIbHbIM
pecypcam" (http://window.edu.ru/);

4. Epunas xomnekuus qudpoBbix oOpazoBarenbHbiX pecypcoB (http://school-
collection.edu.ru/);

5. ®enepanbHblil HEHTP UH(OPMAILIMOHHO-00pPa30BaTEIbHBIX PECYPCOB
(http:/fcior.edu.ru/);

6. OOpazoBatenbHbiii moptan "Yue6a" (http://www.ucheba.com/);

7. Ilpoekt I'ocynapcTBEHHOI0 MHCTUTYTa PYCCKOTO s13bIKa UMeHHU A.C.
[Tymxuna "Obpa3zoBanue Ha pycckoM" (https://pushkininstitute.ru/);

8. Hayunas snexktponnas 6ubnuoreka (HOB) (http://www.elibrary.ru);

9. HammonansHas 3nexkTpoHHast oubnuoteka (http://H36.pd/);

10. KubepJlenunka (http://cyberleninka.ru/).
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11. CnpaBouHO-UHpOpPMALMOHHBIN nopTan "Pycckuid sa3bIK"
(http://gramota.ru/);

12. Cny>x0a TeMaTH4eCKUX TOJKOBBIX cioBapeit (http://www.glossary.ru/);

13. Cnoapu u >narukionenuu (http://dic.academic.ru/);

14. Koncynbrant [lmtoc - cpaBoyHas npaBoBas cucteMa (JoCTyl 1o
JIOKaJIbHOU CETH)
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6. METOJIUYECKUE VYKA3ZAHUS JJISI OBYYAIOLIUMXCS IO
OCBOEHUIO JJUCHUIIJIUHBI

VYyamuecs AJig NOJTHOLIEHHOIO OCBOEHHUsA yuyeOHoro kypca «MHpopmaThka u
MH(}OPMaIIMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOTUU B npo¢eCCUOHATbHON
NEATENBHOCTUY» JTOJDKHBI COCTABJISITh KOHCHEKTHI KAK IPU MPOCIYLIMBAHUM €TI0
TEOPETUYECKON (JEKUMOHHOM) 4YacTH, TaK M OpPH MNOATOTOBKE K MPaKTUYECKHUM
3aHATUAM. JKenaresnbHO, 4TOObl KOHCHEKTHI JIEKIMM U CEMUHApOB 3alMChIBAIUCH B
JIOTUYECKOM MOCIIE0BATEIbHOCTH U3YYEHUS Kypca U COAEPKAINUCh B OJHOU TETpalu.
Ot10 0becnieunt Oosiee MOJHYIO MOATOTOBKY KaK K TEKYIIMM Y4€OHBIM 3aHSATHUSAM, TaK
U CECCUOHHOMY KOHTPOJIKO 3HAHUM.

CamocrosTenbHas paboTa ydamuxcs sBJSETCS BakHeWIed (popMoil yueOHO-
Mo3HaBareabHOro rmnporecca. llenb 3agaHuii a8 caMOCTOATENbHOM pabOThl —
3aKpEeNUTh M PACIIMPUTH 3HAHMS, YMEHHUS, HABBIKH, MPUOOPETEHHbIE B pE3yibTaTe
M3Y4YCHHS JUCLUIUIMHBI, OBJIAJETh YMEHHEM HCIIOJIb30BaTh IOJYyYECHHBIE 3HAHUS B
MpaKTUYECKOM paldoTe; TMOJNYyYUTh MEPBUYHBIE HABBIKM MNPO(HEeCCHOHATBHOM
NEATEIBHOCTH.

Hayanom opranuzanuu 5000l caMOCTOATENbHONM pabOThl AOKHO OBITh
NPUBUTUE HABBIKOB M YMEHUH TIPAaMOTHOM paboThl ¢ y4yeOHOM W Hay4yHOMU
JUTEPATYPOU. IDTOT MPOLECC, B IEPBYH OYEPEdb, CBA3aH C HAXO0XKICHHEM
HEOOXOAMMOW Il YCHEIIHOrO OBJIAJIEHUs YYEOHBIM MATEpUaJIOM JIUTEPATypOM.
VYyanmiicd  JOJDKEH  W3YyYWTh  CIMCOK  HOPMATHUBHO-NIPAaBOBBIX  AKTOB U
HKOHOMHUYECKON JUTEpaTyphl, PEKOMEHAYEMBbII IO Yy4eOHON NHUCLMIUIMHE;, YMETb
MoJIb30BaThCs  (poHIaMu  OMONMOTEK M CHpaBOYHO-OMOIMOrpaduyecKUMU
W3IaHUSAMH.

3amanus 411 CaMOCTOSATEIbHON paOOThI BHIOIHSAIOTCS B MUCBMEHHOM BHUJE BO
BHEayauTOpHOE Bpems. PaboTa MOMKHA HOCUTH TBOPYECKUW XapakTep, NHpU €€
OLICHKE IIpernojaBaTelb B IEPBYIO OuYepelb OLEHUBAET OOOCHOBAaHHOCTh H
OpUTMHANBHOCTh BBIBOJOB. B muCbMEHHON paboTe Mo TeMe 3aJaHus ydalquics
NOJDKEH TIIOJTHO M BCECTOPOHHE pAacCMOTPETh BCE ACMEKTBl TEMBI, YETKO
c(OpMyIUpPOBATh U APryYMEHTUPOBATh CBOIO MO3UIIMIO [0 MCCIEAYEMBIM BOIIPOCAM.
BbiOop KOHKpETHOro 3aJaHusl JUisl  CaMOCTOSITEIbHOM  paboThl  MPOBOAMT
IIPENOAAaBaTelb, BEAYIIUNA IPAKTUYECKUE 3aHATUS B COOTBETCTBHHM C IIEPEYHEM,
YKAa3aHHBIM B IUIAHAX MPAKTUYECKUX 3aHATHIA.
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7. OUEHOYHBIE CPEACTBA JJII KOHTPOJIA YCIIEBAEMOCTHU

7.1. ITacnopTt ¢oHIa OLIEHOYHBIX CPEICTB

7.1. IllacnopTt (poHIA OLIEHOYHBIX CPE/ICTB
Kon
Kontponupyemsl | KOHTpOJIHpYeM
€ pazzaeinsl (TemMbl) | O HaumeHnoBaHue o1ileHOYHOTO cpeacTBa
TV CLIUTUTAHBI KOMIICTEHIIH
(w1u ee yacTu)
Paznen 1. OK 1-9, IIK WuTepnperanust pe3ynbTaToB HAOIOACHUN 3a
Hcnonb3oBanue 1.1-1.3,1IK JeSTEIbHOCTHIO 00YUaIOIIETOCs B TIPOIecce
cpeacts UKT B 2.3-2.5 OCBOCHHS 00Pa30BaTEIILHON MPOTPAMMBI.
npogeccuoHaIbH Texymmii KOHTPOJIb B (hOpMe - 3aIIUTHI

O# 1eSTENbHOCTH MPAKTUYECKUX 3aHIATUN IO TEMaM pas3ziesioB
JVCLIUTUIAHBL,

1. - TECTUPOBAHUS;

- IpOBEpKa JOMAIIHEH paboThI;

- 0T4€ETA 110 IIPOJIECTAHHON BHEAY IUTOPHOU
CaMOCTOSTENILHOM paboTe (MpeacTaBIeHUe Moco0us,
npe3eHTanuu /Oykinera, HHPOPMAIMOHHOE
COOOIICHHE);

- JOKJIaJ.

Paznen 2. OK 1-9, IIK WuTepnperanust pe3ynbTaToB HAOIIOACHUN 3a
[Ipuxnagueie 1.1-1.3,1IK JeSTEIIbHOCTHIO 00YUaIOIIETOCs B TIPOIIecce
IIPOrpaMMHBIE 2.3-2.5,1IK OCBOCHHS 00Pa30BaTEILHON MIPOTPAMMBI.
CpeacTBa 33 Texymmii KOHTPOJIb B (hOpMe - 3aITUTHI
MPAKTUYECKHUX 3aHATUN T10 TEMaM pa3zieioB
JVCLIUTUIAHBL,

2. - TECTUPOBAHU,

- IpOBEpKa JOMAIIHEN pabOThI;

- 0TY€TA M0 IIPOJIECTAHHON BHEAY IUTOPHOU
CaMOCTOSITENILHOM paboTe (MpeacTaBIeHUe MOco0us,
npe3eHTanuu /Oykinera, HHPOPMAIMOHHOES
COOOIICHHE);

- JOKJIaJ.

Ne
/o

7.2. Kpurepuu OlleHKH 3HAHUH

KoHTpons u oIleHKa pe3yabTaTOB OCBOCHUS Yy4YE€OHOW JAUCIUILIMHBI
OCYULIECTBJISIETCS NPENoJaBaTeyeM B IPOLEcCe MPOBEACHUS MPAKTUYECKUX PpadoT,
TECTUPOBAHUS, COOECEOBAHUS O pe3yJibTaTaM BBINIOJIHEHUS JIaDOpaTOPHBIX paboT,
a TaKXXe pelIeHust 3a/1a4d, COCTaBIeHUs paboyux TaOIUIl U TOATOTOBKU COOOIICHUN K
YpOKy. 3HaHUSI CTYJEHTOB Ha NPAKTUUECKUX 3aHSATUAX OIECHUBAIOTCS OTMETKaMU
«OTIIUYHOY, «XOPOIIO», «yIOBICTBOPUTEIIBHOY U «HEYAOBICTBOPUTEIHHO.

OneHKa «OTJIUYHO» BBICTABIISIETCS, KOT/Aa CTYACHT MOKa3bIBaeT TIIyOOKOe
BCECTOPOHHEE 3HAHUE pas3jena AUCLHUIUIMHBI, O00sA3aTeNIbHOW U JOMOJHUTEIbHOU
JTUTEpaTypbl, aprYMEHTUPOBAHO M JIOTUYECKH CTPOMHO HW3JIaraeT Martepuall, MOXKET
MIPUMEHSThH 3HAHUS JIJIS1 aHAlIM3a KOHKPETHBIX CUTYallUi.
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OHCHKa «XOpouIo» CTaBUTCA IPHU TBEPAbIX 3HAHUAX pa3zciia AUCHUILIWHBI,

00s3aTeIbHONI

JUTEPATYPHI,

3HAKOMCTBE C

IOIIOJIHUTENIBHON  JIUTEPATYPOHU,

apryMEHTUPOBAaHHOM M3JI0)KEHUM MaTepuana, yMEHHHM IPUMEHHUTb 3HAHUS JUIS
aHaJIM3a KOHKPETHBIX CUTyaLlUH.

OneHka «yIOBIIETBOPUTENIBHO» CTABUTCSA, KOTJa CTYAEHT B OCHOBHOM 3HAET
paszies JMCUUILUIMHBI, MOXKET IPAKTUYECKH IPUMEHUTD CBOU 3HAHUS.

Onenka

OCHOBHOTI'O

TUCIUTUINHEL.

«HCYHOBJICTBOPUTCIHLHO»
COACPIKaHUA OUCHUIIIINHBI

u ciabo

7.3. OeHOYHBbIE CPEACTB JJIA POBeeHUs TeKyllel aTTecTaluu

CTAaBUTCS, KOTJa CTYyJEHT HE OCBOMWI
3HAaeT U3y4aeMbId paszel

®opma IIpakTrueckui JInunble KauecTBa Hprvepet
3HaHUs Ymenus OLIEHOYHBIX
aTTecTaruu OTBIT (BNIAJICHUE) | 0OYyYaromerocs
CpEACTB
YcTHbII Kontpons | Onenxka Onenka HaBbIKOB | O1eHKa KoHntpoibH
(IMCbMEHH | 3HAaHWUW IO | YMEHUs paboTsI ¢ CTIIOCOOHOCTH bl€
bIif) OIpOC | OIpENEEeH | pa3inuyaTh JUTEPATypHbIMU | ONIEPATUBHO U BOIIPOCHI
110 TeMaM HBIM KOHKpETHBIE | HCTOYHUKAMU KAaueCTBEHHO 110 TeMaM
npobiema | MOHATHSA OTBEUaTh Ha IIpUJIaratoT
M [IOCTABJICHHBIE csl
BOIIPOCHI
TectupoBa | Kontpons | Onenka Onenka HaBbIKOB | O1eHKa Bonpocsr
HUe 3HAaHUU IO | YMEHUs JIOTUYECKOTO CTIIOCOOHOCTH MIpUJIaratoT
OllpesieieH | pa3auyarh aHaJIM3a MOHATUM | ONIEPATUBHO U csl
HBIM KOHKpETHbIE KAaueCTBEHHO
npobiema | MOHATHSA OTBEUaTh Ha
M [IOCTABJICHHBIE
BOIIPOCHI

IIpuMepHBIe BONIPOCHI AJI YCTHOI'O ONPOCa (KOHTPOJBHBIX padoT):
1. aTh onpeneneHyre TEPMUHY «MHPOPMALIHSD.
2. llepeuncnuth BUABI IPOrPAMMHOTO O0ECTICYEHUSI.
3. Yro Ha3biBaeTcsa (popMaTUpPOBAHUEM TEKCTa?

7.4. OueHoYHbIE CPEACTB AJIs1 IPOBEACHUA IPOMEKYTOYHOM aTTeCTALMU

[TIpomexxyTouHast aTTecTanus

®opma IIpakTrueckui JInunble KauecTBa Hprvepet

3HaHus YMenust OIICHOYHBIX
aTTecTaruu OTIBIT (BIAACTH) oOyJaromerocs

CPEICTB

3a4eT METOJIUKY | paboTaTh C Ouenka HaBbIKOB | OlieHKa Bomnpocsr:

paboThI ¢ pa3HbBIMU JIOTUYECKOT0 CIIOCOOHOCTH MpUJIaraloT

rpaduyeck | BUAAMHU MBIIJICHHSI TIPU rPaMOTHO U cs

UM uH(pOpMallMK | PEIICHUH 33729 B | YeTKO U3JIararh

PEAAKTOPO | C IOMOILBIO obmactu Marepuai B

M KOMIIbIoTEepa | mpodeccroHallbH | 00nacTu

9JEKTPOHH | U IPYTHUX O IEATENILHOCTH | MPO(ECCHOHATBH

o- nH(pOpMAITHO Oif IESATEIILHOCTH

BBIYHCIIUTE | HHBIX CPEJICTB u

JTBHBIX " apryMEHTUPOBaTh

MaIlIiH KOMMYHHKAIU pe3yIbTaThl
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npu OHHBIX
pelLIeHun TEXHOJIOTUH

npogeccro

HAaJILHBIX paborathb ¢ Oreuka HaBeikOB | O1ieHka Bomnpocsr:
3ajay; MaKeTaMH JIOTHYECKOTO CTIIOCOOHOCTH pUIararoT
OCHOBBI NPUKIAHBIX | MBIIUICHHUS IPU IpaMOTHO U csl
IPUMEHEHH | IPOrpamMm pelIeHNH 3a7a4 B | YETKO M3J1arath

s npodeccuona | obyiacTu MaTepHual B

CHUCTEMHBIX | JIbHOM npodeccuoHanbH | o01acTu

IIPOrpaMMH | HAalIPaBJICHHO | OH JESATEIBHOCTH | MPOoeCCHOHATBH

BIX CTH Ha Ol IeATeIbHOCTH

IPOJIYKTOB | AJIEKTPOHHO- "

TSt BBIUUCIIUTEIh apryMEHTHPOBATh

pereHus HBIX MalIMHAX pe3yIbTaThI

npodeccro

HAJIBHBIX

3aja4d Ha

9JIEKTPOHH

o-

BBIUNCIIATE

JIBHBIX

MalpHax

7.4.1. IlpumepHbIe BONPOCHI s
(3auer)

1. ITonb30BaTHCS COBPEMEHHBIMH CPEACTBAMU CBSI3U U OPTTEXHUKOM;

2. Ucnonb3oBaTh TeXHOJOTUM cOOpa, pa3MEIlCHUs, XPAaHECHHs, HAKOILJICHUS,
npeoOpa3oBaHus, W MEpelaud JaHHBIX B MNPO(ECCHOHAIBHO OPUEHTUPOBAHHBIX
MH(POPMAIIMOHHBIX CUCTEMAX;

3. Ucnonb3oBaTh B MpOdeCCUOHATIBHOW MESITEIbHOCTH pPa3IUYHbIE BUJbI
MPOrpaMMHOT0 00ecTieYeHus, B T.4. CIICIUATILHOIO;

4. IIpuMeHSATh TEIIEKOMMYHUKAIIMOHHBIE CPEACTBA;

5. O6GecnieunBaTh UHPOPMAIIMOHHYIO OE30MACHOCTD;

6. OCy1IecTBIATh MOUCK HEOOXOAMMON HHPOPMALIUH.

7. CoctaB, (DyHKIIMH U BO3MOXKHOCTH HCHOJIb30BaHUS WH(DOPMAIMOHHBIX U
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUN B MpOo(ecCuoHanbHON AeSTEIbHOCTH;

8. OpraHu3anuio JEATENbHOCTH C MCIOJIb30BAHUEM aBTOMATHU3MPOBAHHBIX
pabounx Mect (nanee — APM), JokanbHBIX U OTPACIEBBIX CETEH;

9. IlpuknaaHoe mporpaMMHOe oOecredeHue M MH(POPMALMOHHBIE PECYPCHl B
TOCTUHHUYHOM CEPBUCE;

10. OcHOBHBIE
0€30MacHOCTH.

Paboma c mexcmogvim pedoakmopom MS Word

1. Tlepeuucnure atpuOyThl (opmaTa cuUMBOJIa/ad3ama W CHOCOOBI yIpaBiICHUS
dbopmartom.

2. Kak moxHo konupoBaTh (opmat ab3ana? [losicHuTe, Kak UCHOJIb30BATh KHOIKY
@opmam no obpazyy?

3. Kax u3MeHuTh nHTEpBaI MEXIy ad3anamu?

4. Kak 3ampeTuTh aBTOMAaTHYECKYIO PAaCCTaHOBKY IEPEHOCOB CIIOB B BBIICIICHHOM
ab3ane?

NPOBeICHUS NPOMEKYTOYHOM ATTECTALMU

METOABl W TpUEeMBbl obecnedeHuss UHGOPMALMOHHOU
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5. Yro Ttakoe Tabnuua? Kakue cnocoOsl coznanus tadbaun Bam n3BecTHbI?

7. Kakue onepanuu MOKHO OCYIIECTBIIATH ¢ Tabnuiel B mporpamme Word?

9. Kaxk u3MeHNUTh BbIpaBHUBAHUE TEKCTA B sUeiike?

10. Kakum o0pa3oM MOXKHO TEKCT MPeoOpa3oBaTh B TAOIUILy U HAOOOPOT?

11. Kak u3MeHUTh HanpaBlIeHUE TEKCTA B A4ehKe?

12. Kakoe mojoXKeHHue OTHOCHUTENIBHO TEKCTa MOXKET 3aHMMAaTh WJUIKOCTpanus, Kak
€ro U3MEHUTH?

13. Kakue onepanuu MOKHO BBIIIOJHUTH C Tpa)UuECKUMHU OOBEKTAMU M PUCYHKAMMU
B Word?

14. Kak mnpousBectn BCTaBKy QopMmyibl B aokyMeHT MS Word? MoxHo nu
MIPOU3BOJIUTH BHIYHMCIIEHUS C TOMOUIBIO pefakTopa popMyi?

15. Kak mpousBecTH BCTaBKY JuarpaMMbl B TEKCTOBBIM J0KyMeHT? YUTo Takoe
auarpamma’?

16. Kakue cymectBytoT TuUnel W Buiael jguarpaMmMm? Kak oTpenaktupoBathb
auarpammy?

17. Kak ompenenuts aapec stueiiku tadbmuibsl Word? Uto HasbpiBaeTCs AMANa30HOM
aueek? Kak ero 3anucarp?

18. Kakue kiroueBbie CJI0Ba UCIOJIB3YIOTCS IJIsl CCBUIKU Ha OJIOK siueek?

19. Yro Takoe onepatopsl CpaBHEHUS U cBsi3U? [ yero oHu ciyskat?

20. Jlns gero cimyxat BcTpoeHHble pynkiun Word? [lepeuncinnte OCHOBHbIEC U3 HUX.

21. Yro Takoe KOJIOHTUTYJ, KaK CO3JaTh KOJIOHTUTYJIbI?

22. Kak co3gatb cHocky? Kakue tumnbl cHocok Bam n3BecTHBI?

23. JIns 4yero UCToab3yIOTCSl IEPEKPECTHBIE CCHUIKHU?

24. Kak ocyuiecTBUTh (OpMHUpPOBAHHUE OIJIaBlieHUs aBromMaTuuecku? Kak co3naTth
CIUCOK WJLTIOCTpAIUiA?

Paboma c MS Access. Texnonocusa xpanenus u nepepadomku ungopmayuu c

ucnoavzoeanuem CYBJ] Microsoft Access.

1. Yro HaA3BIBAIOT 3anucsimu u noasmu Tadmuusl b1?

2. Kaxkue tunsl jaHHbIX ucnodb3ytores B Tabnumnax CYBJl MS Access 20077

3. Kakue cnoco6s1 co3ganms Tadmmi B CYBJI MS Access 2007 Bam U3BECTHBI?

4. Jlns 4ero m Kak MOYKHO BBOJUTH yCIIOBUE Ha 3HaueHHe? [ yero ucnosab3yercs
Ilocmpoumens evipasicenuti? B xakux cinyyasx 3aaaercsa 3nauenue no yMoar4aHuro?

5. UYro mpoucxoauT ¢ AaHHBIMU IpH copTUpoBKe? Kakue THUIbI COPTUPOBKH BaM
W3BECTHBI?

6. Yro Takoe GpuibTp? YTO NPOUCXOIUT C JAHHBIMU IIPH (PUIBTpAIIK?

7. Hns gero nyxHbl ¢opmer? Kakumu crocodbamu onu cosparorcsa? Kakue Buabl
(dhopm cyiiecTByOT?

8. [Hns dero HyxHBI 3ampocbl? Kakumu crocobammu ux MoXXHO co3nath? Kakue
TUIIBl 3alpocoB Bbl 3HaeTe? B yem 3akirouaeTcss 0COOEHHOCTH 3alpoca Ha BBIOOPKY ¢
napamerpamu’?

9. Jns yero HyxHBI oT4eThl? Kakumu crocobamu ux MoKHO co3nath? Ha ocHoBe
Yero CO3/1aeTcs OTYET MO JAHHBIM U3 HECKOJIBKUX TaOIuIl?

10. Uto mpexacraBisier coboil mporecc mnpoektupoBanus bJ[? Uto oroOpaxaer
MH()OPMALIMOHHO-IOTUYECKAsI MOJIEIb peisiinoHHoi b/[?

11. Yro orobOpaxaer mnoruyeckas Mozaenb pensaunoHHor BbJI? Kakue nonxonsl
WCIIOJIB3YIOT JUISl CO3/1aHUsI MH(POPMAITMOHHO-JIOTHYECKON MOJIENH pensiunoHHon bB/1?

12. KakoBbl OCHOBHBIE ATanbl IPOEKTUPOBaHUs U co3aanus bJ1?

13. Yro 03HavaeT TEPMHUH «PESALUOHHAN»?

14. JIns yero Hy>XXHbI KiIo4eBble Toysi? Kakue TUMBl KIIOYEBBIX TIOJIEH BaMm
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W3BECTHBI?

15. Kakue Bubl cB3eil Mex 1y TaOIUI[aMU CYLIECTBYIOT B pensiinoHHon BJ1?

16. KakoBbl 0OCOOEHHOCTH THIA CBSI3M OJMH-K-OAHOMY? B Kakux ciydasx OH
MpUMEHSIETCS?

17. KakoBbI 0COOEHHOCTH THIIA CBSI3U OQUH-KO-MHOTHUM?

18. KakoBbl 0cOOEHHOCTH THMA CBS3UM MHOTHE-KO-MHOTMM? Iloduemy ero Hemb3s
MPUMEHSATH Ha MPAKTUKE?

19. Kakue Tunsl 3a1pocoB JOCTYIIHBI IIPU padoTe ¢ PENALMOHHON 02301 JaHHbBIX?

20. Kak npencraBieHbl JaHHbIE B IepeKkpecTHOM 3ampoce? Kakue cratuctuyeckue
pacdeTbl BO3MOXKHBI IIPU CO3JJaHUU MIEPEKPECTHOTO 3arpoca’?

21. Kakue Tumsl BKJIIOYAET 3alpOC HA U3MEHEHHE?

22. B kakux ciydasx Iejaecoo0pa3eH 3anpoc Ha CO3/1aHue TabIuIbI?

23. Kakasg QyHKIus OTBEYAET 3a MOJCYET CPEIHEro apu(pMETUYECKOTO 3HAUYEHUS B
nepekpecTHoM 3ampoce? Kakue MaremaTtudyeckue JAEMCTBUS BBINOJIHSAIOT (DYHKIIMH:
a) Count; 0) Max; B) Avg?

Ilpezenmayuonnasn cpagpuxa (MS Power Point)
Jls KakuxX NpakTHYECKHX 3ajad ucnoib3dyercss MS Power Point?

p—

2. Kakue sQdektsl Hucnonap3yloTcs B JaHHOW IPOrpaMMe JUIsl KOHLIEHTpaluu
BHUMAaHUS CIyliaTenei?
3. Pacckaxure 00 addexrax annmanuu u r3pPexrax nepexosa ciaigos.

4. Bo03MOKHO 1T TPUMEHUTH pa3Hble CTUIM O()OPMIIEHHS K OTIENbHBIM clailzam?
Kakum o6pazom?

5. Kaxue pexxuMsbl yripaBieHHs IOKa30M claia-(puiibMa BaM U3BECTHBI?

6. WNHTEepakTUBHOCT, M HACTPOMKHM NEpexonoB ciaigoB. Ilpuembl paboThl C
anuManuen. Hactpolika npe3eHranuu.

7. Kak ncnonp3oBaTh B Ipe3eHTALMAX 3BYK U BUIEO.

Paboma c¢ peoakmopom 3Inekmpounvix maoauy MS Excel. Texunonozua
AGMOMAMUAYUUU 6bIYUCICHUT
B kakux cdepax AesTeIbHOCTH IPUMEHSIOTCS 3JIEKTPOHHbIE TaOIUIbI?
2. Uto mnpencrasisier coboit cTpykrypa Tabmuibl Excel? KakoBbsl OCHOBHBIE
3JIEMEHTHI OKHa nporpammsel Excel u ux ¢pyHKUIMOHaIbHOE HA3HAYEHHUE?

p—

3. UYro Takoe aznpec siueriku? Kakue ctuinm agpecayii BaM U3BECTHBI?

4. Uro HazbiBaercs OsiokoM (amama3oHoM) siueek? KakoBbl (yHKIMHM Mapkepa
aBro3anoyineHusa? [IpuBeaure npumepsl.

5. Kak n3meHuThs mupuHy ctoiabdua u BeicoTy cTpoku? Kak ynanuTs nuiam 100aBUThH
CTPOKY, cTonber?

6. Kaxkue onepaiuu MOXHO BBINOJIHATH ¢ pabounmu rctamu Excel?

7. Uro BxoauT B moHsATHE «popmaT sueilku»? llpuBeaure npumepsl pazaIudyHbIX
dhopmaTos.

8. KakoBel mpaBuna BBojga u pepaktupoBanus ¢opmyn B Excel? Croxubie
(bopMyIbL.

9. Kak 3anuceiBatoTcsi abCOJIIOTHBIE, OTHOCUTEIbHBIE M CMELIAHHBIE a/ipeca sSueeK?
B kakux ciydasix He0o0X0JIMMO HCIOJIb30BaTh A0COIIOTHBIE aJipeca siueeK?

10. Kaxkue cpencta Excel npegnaznadenst 115 BBoaa GyHKIMiI? KakoBbl OCHOBHBIE
kareropun ¢pynkunid Excel? Kak k Hum odpatuthcs?

11. W3 xakux snemeHToB coctouT ¢yHkuusa B Excel? Yem ¢ynkuus B Excel
MPUHIUNHAAIBHO OTJIMYAETCS OT POpMyIbI?

12. Yro Takoe cMHTaKCUC PYHKIUU?
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13. Kaxue Tunsl aprymMmeHTOB YHKIIMM BaM U3BECTHBI?
14.  Kaxossl aprymenTs! pynkuuu ECJIN?

15. @yHKIUH 17151 pabOTHI C TEKCTOM?

16. Uto Takoe aumarpamma? Kakue cpenctBa ucnonb3yiorcss B MS Excel nnsa
MIOCTPOEHUS U pEJAaKTUPOBAHMSI TUArpaMm?

17. Kakue Bam u3BecTHBI TUIBI U BUABI AuarpamMm? Kak U3BMEHUTh TUI AUArpaMMbl?

18. Kak orpemaktupoBaTh Ha AuarpaMMe Ha3BaHHE AUArpaMMbl, HA3BaHUs OCEH,
nereHay?

19.  Iloctpoenue rpaukoB PyHKIIHIA.

20.  Kakoe npeoOpa3oBaHHE MPOUCXOJUT CO CIMCKOM B IPOLECCE COPTUPOBKHU?
Kakue Thnsl COpPTUPOBKY CYLIECTBYIOT?

21. Jns  kakux mened u Kak  ucnoisdyercs  aBropunbTp?  UTto  Takoe
MOJIb30BaTENbCKUM QUIbTP?

22. Kakue cymectByloT 3HakM MOACTaHOBKHM? JlJI1 4Yero OHM MCHOJB3YIOTCA?
[IpuBenuTe npruMepsl.

23. Kak BbImosHUTH (DUIBTPALMIO JAHHBIX C MOMOIIBI0 PACHIMPEHHOro (uiabTpa’?
Kaxue Tinsl KpuTepHreB UCOIb3YIOTCS B PaCIIUPEHHOM (PHIIbTPE?

24. OObsicHUTE CYTh MOHATHUS «MHOXXECTBEHHBIH KpuTepuil». KakoBel mpaBuia
(hopMupoBaHUs MHOKECTBEHHOTO KpUTEpusi?

25. KakoBbl mpaBuna ¢opMmupoBaHHsS AMana3oHa YCIOBUM B PacUIMPEHHOM
¢unbTpe?

26. Kakue cpencra mo3BoIISIIOT OCYIIECTBIATh ABTOMATHYECKOE MOIBEAEHUE UTOTOB
B 3JIEKTpOHHOM Tabnuie? Kakue GyHKIMH 17151 3TOTO UCTIONB3YIOTCS?

27. B kakux cimydasx 1enecoodpa3sHo CO3AaHUE CTPYKTYPhI JIEKTPOHHON TaOIHIIBI?

28.  Kakue criocoObl co3aHus CTPYKTYpbl TaOJUIBI BAM U3BECTHBI?

29. KaxoBbI 371€eMEHTBI CTPYKTYPBI 3JIEKTPOHHOW TaOJINLIBI?

30. Jns xakux Tabnui Excel BO3MOXXHO mpuMEHEHHE aBTOMATHYECKOTO crocola
CO3/IaHMSI CTPYKTYpPHbI?

31.  Yro Takoe cBoaHas tabnuua Excel? Kak ee co3nars?

32.  Pabota ¢ maccuBamu B MS Excel.

33. AHanu3 JaHHBIX, BCTPOEHHbIE (DYHKLIUY aHAIH3A.

Cemesgvie um]mpmauuouuble mexnoJjiocuu. Hnmepnem

1. WT rinobanbHBIX CUCTEM, TEXHOJIOTUU BUACOKOH(PEPEHLNN U CUCTEM TPYIIIOBOI
paboThl
2. Texnonoruun koprnopatuHsix MC

7.4.2. IllpumepHbIe IK3aMEeHALMOHHbIE 32124 HA JK3aMeH/Iu( 3auer

He npenycmorpeno

8. ObYUYEHUE CTYAEHTOB-MHBAJIMAOB 1 CTYJAEHTOB C
OI'PAHMUYEHHBIMHU BO3MOXHOCTAMU 310POBbBA

[Topsinok oOy4eHHs] UHBAJIUJOB U CTYJEHTOB C OTPAHUYEHHBIMU BO3MOXHOCTSIMU
onpeneneH «llonoxennem Ky6l'Y 00 00yueHuun cTyJ€HTOB-MHBAIUAOB U CTYIEHTOB
C OrPaHUYEHHBIMU BO3MOYKHOCTSIMU 3JI0POBbBSI.

Jns 5uim ¢ OrpaHMYEHHBIMHM  BO3MOYKHOCTSIMH  3JI0POBbSl  ITPETYCMOTPEHBI
o0Opa3oBaTeabHble TEXHOJIOTMH, YUUTHIBAIOIINE OCOOEHHOCTH U COCTOSIHUE 370POBbS
TaKUX JIULI.
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9. JOITIOJIHUTEJIbBHOE OBECITEYEHUE AU CLUITIJIMHBI

He npenycmoTpeHHO.
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Penen3us
Ha padouyro nporpammy aucuumianasl EH.01 Uadopmaruka u
HHG(OPMALMOHHO-KOMMYHUKALMOHHBbIE TEXHOJIOTHH B IPO(eCCHOHATbHOMI
AeATeJbHOCTH
43.02.01 I'ocTUHUYHBI cepBHUC

[IpencraBieHHass sl peLEH3UPOBaHUs paboyas Mporpamma JAUCIUILUIMHBI
EH.01 MWudopmarnka u HHPOPMALUOHHO-KOMMYHHUKALMOHHBIE TEXHOJOTUUA B
npodecCuoHaNbHOMN NeATEIbHOCTH COCTABIEHA B COOTBETCTBUH C LEJSIMU U 3aja4aMH,
pa3paboTaHa Ha OCHOBE Ha OCHOBE TpeOoBaHUU (erepasbHOTO TOCYy/1apCTBEHHOTO
00pa30BaTeIbHOr0 CTAaHAApPTa CHELHAIBHOCTU CPEIHEro MpOo(ecCHOHATBHOIO
oOpazoBanusa 43.02.01 T'ocTUHHYHBII CEpBUC, YTBEPKIAECHHOIO MIPHUKA30M
Muno6pnayku P® ot 07 mas 2014 r. Ne 475 (3apeructpupoBan B Muntocte Poccun
26 utonss 2014 r. Ne 32876) u orBeyaeT TpeOOBAHMSAM MOATOTOBKU CIELUAIUCTA
CPEIHETO 3BEHA.

VYueOnas  ngucuummHa EH.01  Wudopmatuka u  uHpOpManMoHHO-
KOMMYHUKAIIMOHHBIE TEXHOJOTMU B MPO(PECCUOHANBHON NEATEIbHOCTH H3ydaeTcs
ctyneatamu  MHCIIO mno cnenumanbHoctH «Opranuzanusi OOCIyXUBaHHUS B
OOILIECTBEHHOM MHTAHUM» Ha OCHOBE OOIIEro 0Opa30BaHUS HA YETBEPTOM TOAY
oOyuenusa u 3akperigeT ocHOBbl ocBoeHUst OI'OC 43.02.01 'ocTuHUYHBINA cepBUC
yueOHOH aucuuminabl MHpopmaTHKa.

CopepxaHue MporpaMMbl CHCTEMATH3UPYET 3HAHHUS oOOydarommxcsa 00
MH(OPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTUM, MOIYYEHHbIE O0YyYarolUMUCA
Ha YpoKax MH()OPMATUKH, a Takke GOPMHUPYET LIETOCTHOE MPEACTABICHUE O POJIA B
KU3HU 00111eCTBa HHPOPMALMOHHBIX TEXHOJIOTHIA.

Pabouas mnporpamma mnpeaycMaTpuBaeT H3y4€HHUE M OCBOCHUE 3HAHWMA B
obnactu uH(pOpMaIMOHHO-KOMMYHUKaIMOHHbIX TexHosnorui (MUKT) B coBpemeHHOM
oOLIecTBE, MOHUMAHUE OCHOB MPABOBBIX ACHEKTOB MCIHOJB30BAHMS KOMIBIOTEPHBIX
nporpamm u pabotsl B UHTEpHETE.

Ha n3ydeHne naHHOW QUCHMIUIMHBI OTBEAEHO: 96 yacoB: 64 yaca ayIMTOpPHON
Harpy3kv, B TOM 4wncie — 32 yaca MNPaKTUYECKUX 3aHATHM W 24 dyaca [
CaMOCTOATEIBHOI paboThl 00yYaroIIUXCsl.

[IpencraBnennas pabodas mporpamma COAEPKUT Bce TpeOyemble pas3ielibl:
NacrnopT HPOrpaMMbl, CTPYKTYPY U COJAEpX aHUE YYeOHOW IUCUUIUIMHBI, YCIOBUSA
peanus3anuu nporpaMmbl, KOHTPOIb JUCUUIUIMHBI U KPUTEPHU OLIEHKU PE3YIbTaTOB
OCBOEHHUS YYEOHON JUCUUIUIMHBI, CIIUCOK PEKOMEHIYEMOMN JTUTEPATYy PhI.

B paGoueli mporpamMmme 4eTko CPOpMYITUPOBAHBI HEIH Kypca, TEMaTUYECKHUI
wiaH a1 O4HOM (Gopmbl 0OydeHHs, TpeOOBaHUS K 3HAHMSAM UM YMEHHSIM,
dopMupyembie B mpouecce oO0ydeHUs JaHHOW IUCUMIUIMHBI, a TAKXKe COJEp)KaHHE
KaXJ0! TEMBI.

B peuensupyemoit padoueit mporpamme npoheccuoHaibHO MOCIEA0BATEILHO U
IPaMOTHO M3JI0KEHBl HM3ydaeMble TeMbl M Bompochkl jucuurmHael  EH.01
Wupopmatnka u  UMHDOPMAUMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOIMH B
npodeccuoHanbHON neaTenbHOCTH. [IprBeaeH akTyaabHbI CIMCOK MCIOJIb3YEMOUN U
PEKOMEHJOBaHHOM JJI1 MU3yYEHHUs JINTEPATyphl, KOTOpas MO3BOJUT OOyHaroUIUMCs B
COBEpIIEHCTBE BJIAJIETh HMH(DPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHUSMHU.
MarepuallbHO-TEXHUUECKOE O0€eCleYeHUe AUCHMIUIMHBI — MaKeThl MPUKIATIHbBIX



nporpamMm kommnanuu Microsoft: Word, Excel, PowerPoint, Access, TemaTuyeckue
MPE3CHTAIUH U T.1I.

B wmeromumueckoM  pasmene TpoOrpaMMbl  TMIPUBOASTCS — yKa3aHUS IS
BHEAYJAUTOPHON CAaMOCTOSATENBHOU PadOThl O0YYAIOIINXCA.

B mporpamme mnpuBemeHbl (OPMBI TEKYIIETO KOHTPOJIS YCIEBAEMOCTH:
MPE3CHTAIlMH, YCTHBIE OMPOCHI, TMpaKTUYeCKue padoThl. ABTOp OTMeEdaeT
00s13aTeIPHOE TPUMEHEHNE KOMITBIOTEPHBIX JIA0OPATOPHBIX MPAKTHKYMOB.

[Ipu cocraBieHMH TPOTPAMMBI YyUYTE€HBI TpeOOBaHUS, TPEABABIIEMBIE K
CHEIUAINCTaM [0 OpTraHu3aluu OOCITy)XMBaHUS B OOIIECTBEHHOM IUTaHUU CO
cpeaHeM  mpodeccuoHanbHbIM  oOpazoBaHueM.  CojaepkaHue  JAUCIUIUIMHBI
COOTBETCTBYET YYCOHOMY IUIaHy CIENHUATbHOCTH «OpraHu3arusi O0OCITy>XKUBaHUS B
0O0I1I€CTBEHHOM MTUTAHHUI.

Takum oOpazom, peleH3upyemas pabodass mOporpamMmMa COOTBETCTBYET
TpeOOBAHUSM CTCIMAINCTA U B CBSI3U C 3TUM OHAa MOXET OBITh PEKOMEHIIOBaHA K
UCTIIONB30BAaHUIO B Y4YeOHOM TIpollecce B XOJAE pealu3alud 00pa3oBaTeIbHOU
MPOrpaMMBbl CpeIHETO (MOTHOTO) 0011IeT0 00pa30BaHUs IPU MOATOTOBKE MEHEIKEPOB
o crerranbHocT 43.02.01 T'ocTHHUYHBIHN cepBHC, MOCTYNAIONIUX Ha 0a3€ OCHOBHOTO
o01iero oOpa3oBaHus.

Penenszent
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Penen3us
Ha padouyro nporpammy aucuumianasl EH.01 Madopmaruka u
HHG(OPMALMOHHO-KOMMYHUKALMOHHBbIE TEXHOJIOTHH B IPO(eCCHOHATbHOMI
AeATeJbHOCTH
43.02.01 I'ocTUHUYHBI cepBHUC

Peuensupyemasi paboyasi mporpamMmma coctaBieHa B cooTBeTrcTBUU ¢ DPI'OC
cpeaHero o0miero oopa3oBaHusi, B COOTBETCTBUU C PexoMeHIalusIMU 10 OpraHu3aiuu
MOJIyYeHHSI CPEHET0 O0IIero oOpa3oBaHMs B Mpejesiax OCBOSHHUs 00pa30BaTEIbHBIX
IpOrpamMM CpeIHEro MpoecCHOHaNbHOrO 00pa3oBaHMs Ha 0a3e OCHOBHOTO OOIIEro
o0pa3oBaHMsi Ha  OCHOBE  TpeOOBaHU  (enepalbHOrO  roCyAapCTBEHHOI'O
00pa30BaTENbHOIO  CTAHAAPTA CHEHUAIBHOCTH CPEOHEro  MpodecCHOHATBHOIO
oopazoBanuss  43.02.01 T[ocTHHHMYHBII  cepBHUC, YTBEPXKACHHOIO  IPHUKA30M
Muno6pnayku P® ot 07 mas 2014 r. Ne 475 (3apeructpupoBan B Muntocte Poccun
26 mroHs 2014 r. Ne 32876).

Pabouas mnporpamMma COAEpPXKUT: MNAacCHOPT MPOTPAMMBI, CTPYKTypy U
colepKaHue Y4eOHOW IUCHUIUIMHBI, YCIOBHUS pEaM3alMM MPOrpaMMBbl, KOHTPOJIb
JUCLUIUIMHBI U KPUTEPHUM OLEHKH Pe3yJIbTaTOB OCBOCHHS YUEOHON JUCHUILIMHBI.

[Iporpamma cOAEpKUT TEMATHYECKHM IUIaH sl O4HOM (QopMbl 00yyeHUS,
TpeOOBaHMs K 3HAHUSM U YMEHHUAM, (popMUpYyeMbIe B Mpolecce 00yueHUs JaHHOU
JUCUUIUIMHBI, @ TAKXKE COJIepKaHUE KaX A0 TEMBI.

PabGoueit mporpammMoil TpeaycMOTPEHO NpUOOpEeTEeHHE 3HAaHUKM B 00JIACTH
MH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TexHonoruil (MKT).

Paboueit mporpaMmoii nperycCMOTPEHO BBITIOJIHEHHE CaMOCTOSITEIbHON pabOoThI
0 OIPEIEIIEHHBIM TEMaM.

B paboueii mporpamme OTpak€Ha TEeMaTUKa MPAKTUYECKUX paldoT, KOTOpas
COOTBETCTBYET COJICPKAHUIO MPAKTUYECKON YaCTH, a TAKXKE MPAKTUYECKUE YMEHHUS:

— BJIaJICHUE HABBIKAMU aJTOPUTMUYECKOTO MBIIUICHHUS U MOHUMAHUE METO/OB
(opManbHOrO  ONMCAaHUS  AJTOPUTMOB,  BJAJEHUE  3HAHUEM  OCHOBHBIX
ANTOPUTMHUYECKUX KOHCTPYKIUN, yMEHUE aHAIU3UPOBATH AJITOPUTMBI;

— HCNOJb30BaHWE TOTOBBIX NPHUKIAJAHBIX KOMIBIOTEPHBIX MPOrpaMM IO
pO(UITIO MOATOTOBKH;

— BJIaJICHUE crloco0aMu MpeJCTaBIEHUs, XpaHEHUs U 00pabOTKHU JaHHBIX Ha
KOMIIBIOTEPE;

— BJIaJICHUE KOMITBIOTEPHBIMU CPEICTBAMH MPEICTABICHUS U aHAIN3a JaHHbIX;

— NPUMEHEHHE Ha MPAKTUKE CPEICTB 3alIUThl MHPOPMALUU OT BPEIOHOCHBIX
mporpaMm, CoOJIIOJICHUE TpaBU JUYHOM OE€30MacHOCTU U DTHUKA B padboTe C
uH(popmalmeil 1 cpeacTBaMu KOMMyHUKauil B UHTepHeTe.

B mporpamme mnpuBeneHbl (OpPMBI TEKYIIETO KOHTPOJIA YCHEBAEMOCTH:
MPE3EHTAllMM, YCTHBIE ONPOCHl, MpaKkTUYeCKue padboTbl. ABTOp OTMeEdaer
00s3aTeNbHOE  NMPUMEHEHHE  KOMIIBIOTEPHBIX  JIA0OPATOPHBIX  MPAKTUKYMOB.
[Iporpamma comep UT BOMPOCHI JIJIi CaMOCTOSTENBbHONM PabOThl U CAMOKOHTPOJIA
CTYJIEHTOB.

B cnucke nurepaTyphl KCHONB3YEeTCs HAMMEHOBAHMM y4eOHBIX MOcoOMid 3a
MOCJIEHUE TATh JEeT M3JaHus, B TOM 4YHUCIE Ja0OpaTOpHbIE NPAKTUKYMBI IO
M3y4aeMou NUCUUIUIMHE. MaTepruanbHO-TEXHUYECKOe 00ecreyeHue AUCIUILUINHBI —



MaKeThl NPUKIAAHBIX mnporpaMMm kommnanuu Microsoft: Word, Excel, PowerPoint,
Access, TeMaTH4YECKUE IPE3CHTALMU U T.1II.

Peanuzaumss  naHHOM  mporpaMMbl  00ECIIEUMBAET  COOTBETCTBYIOIIYIO
MOJATOTOBKY CIELUAJUCTOB IO OpraHu3aluyd OOCIY>KMBAaHHS B OOIECTBEHHOM
nutaHuu B oOnactu uHpopmatuku. CopepkaHue IUCHUILUIMHBI COOTBETCTBYET
y4eOHOMY IUIaHy crenraibHocTH PabGouas mporpamma (PIIJI) pexomenmyetrcs st
BHEJIpEHUS B y4eOHBII mpo1iecc.

Penenszent
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