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1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Henasimu ocBoeHus yueOHoi aucuumuimbbl «HpopmaTuka u 'MIC B s3xonorun
Y MPUPOJIONOJIB30BAHUU» ABIISIETCS (DOPMUPOBAHHUE y CTYIEHTOB COBPEMEHHOW MH-
(opMallMOHHOM KYJbTYpBbl; O0y4YeHHE METO/IaM pabOThl C HauboJee pacnpoOCTPaHEH-
HbIMU OIIEPALMOHHBIMM CHCTEMaMH U MPUKIAJHBIMU IPOrpaMMaMu; U3yY€HUE CO-
BpEMEHHBIX TexHoJoruil padotsl ¢ IIK; oOyueHue CTyJeHTOB MCIOJIB30BAHUIO KOM-
IBIOTEPHBIX TEXHOJOTUMN MIPU BBIMOJIHEHUN TEOPETUUECKUX, IKCIIEPUMEHTAIIBHBIX 3a-
7a4 BO BpeMsi OOYUYEHHS U B MOCIEIYIONIeH MPaKTHUYECKON NeATeIbHOCTH, U3yUCHHE
ocHOB Teopur reonHdopmanmonssix cucreMm (I'MC), Bkirovaromumx crnocoObl, METO-
IIbl M aJITOPUTMBI cOOpa, 00paOOTKM U XPAaHEHHUS B 3TUX CUCTEMAX MPOCTPAHCTBEHHO
pacripeneneHHol W arpuOyTuBHOW uHMOpManmu, Takxke mnpumeHenue [HUC-
TEXHOJIOTHI B 3KOJIOTUH U MTPUPOJONOIb30BAHNH.

1.2 3agaun TUCHUIIJINHBI

3agaum Kypca: OBJIAJEHUE KOMIBIOTEPOM Ha I0JIb30BATEIBCKOM YPOBHE,
yMmMeHue pabortarh ¢ omnepanuoHHon cuctemoir WINDOWS u nmpukmaiHbIMU Mpo-
rpaMMmamMu (T€KCTOBBIM mpoueccopoM MS Word; TabmuunbiM mnporeccopom MS
Excel; mporpammoii paspabotku mnpeseHtanuii MS PowerPoint), 3HakOMCTBO ¢
HAIpPAaBJICHUSIMU Pa3BUTHUS T€OMH(GOPMALMOHHBIX CUCTEM; (POPMHUPOBAHUE TEOPETH-
YECKUX OCHOB U MPAKTUYECKUX HABHIKOB PAaOOTHI C MPOCTPAHCTBEHHON MH(OpMAIIH-
eil.

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1. Buenpenue Ho-
BBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI BO BCe chpephl COBPEMEHHOM JKM3HU MPHUBEIIO K
TOMY, 4T0 ymMeHue padotath ¢ 1K sBiasercs HeoOXoauMbIM aTprOyTOM Ipodeccruo-
HaJIbHOW JIESITEIIFHOCTH JIF000T0 CIEIIUAINCTa M BO MHOTOM OIPEEiseT YPOBEHb €ro
BOCTPEOOBAaHHOCTH B OOLIECTBE, a KyJbTypa OOLICHHUS C KOMIBIOTEPOM CTAHOBHUTCS
4acThIO0 OOIIEH KyIbTyphl uejoBeka. J[Js OCBOGHUS AUCIUIUIMHBI CTYJIEHT JOJDKCH
UMeTh 0a30BbIC 3HAHUS M0 MaTeMaTuke u mHpopMartuke. [lomydeHHbIE B pe3ynbpTaTe
W3YYCHUS TUCIUILTNHBI 3HAHKS, YMEHUS W HaBBIKH ITO3BOJIAT 0OJICEe YCIICIITHO OCBOUTH
TaKye TUCIUILTAHBI KaK: METOABI 00pa0OTKH Pe3yIbTaTOB UCCIICTOBAHUS.



1.4 IlepeyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00Y4YeHHUs 1O AUCHUIIMHE, CO-
OTHECEHHBIX € IVIAHMPYEMBbIMHU Pe3yJIbTaTAMM OCBOCHHUS 00pa30BaTeJIbHOM MPO-

rpamMMblI
Ne | Mupekc CoepKaHHe KOMIETEHIH B pesynbrare u3ydenus: yaeOHOM AMCHUTUINHBI
IL.II | KOMIIe- N 00yyaroImuecs 10JKHbI
(vn € yacTm)
. | TeHuun 3HATh yMeThb BJIa/IeTh
1. | OIIK- | cnocoGHOCTBIO pelaTb | TEOPETUYECKHE | IPUMEHATh TEO- | HaBbIKaMU
9 CTaHJApTHBIC 3a/laud TPO- | OCHOBHI U MOHS- | PETUYECKUE 3Ha- | paboThl  C
(beccuoHaNbHON AesTeNbHO- | TSI HH(pOpMa- | HUS P PEIIEHUH | BBIYUCIIH-
CTH Ha OCHOBE MH(OpMAIU- | THKK ¥ TE€OMH- | IPAKTUYECKUX TEJIbHOU
OHHOM | Oubnuorpadude- | HopMaIMOHHBIX | 3a/1a4 B DKOJIOTH- | TEXHUKOM,
CKOH KYJBTYpHI C IIPUMEHE- | TEXHOJIOTHH, YECKOM JesATeNb- | IPUKIAL-
HUEM MH(POPMALIMOHHO- | BO3MOXHOCTH U | HOCTH, UCHOJb3Yys | HBIMU IIPO-
KOMMYHHMKAIIMOHHBIX  T€X- | MPUHUIUIBl HC- | BO3MOXXHOCTH IrpaMMHBIMH
HOJIOTHH M C y4ETOM OCHOB- | HOJIb30BaHUs BBIYMCIUTENbHON | CpeICTBa-
HbIX TpeOoBaHUI MH(pOpPMa- | COBPEMEHHOMN TEXHUKH U TIpO- | MU.
LIUOHHOW 06€30I1aCHOCTH KOMIIbIOTEPHOH | rpaMMHOro ooec-
TEXHUKHU HEYEHUS.

2. CTpyKTYpa U coJep:kaHue TUCHUILINHBI

2.1 PacnipenesieHue TPy10€MKOCTH IMCHMILVIMHBI 10 BHAaM padoT

OOmmas TpyA0éMKOCTh JUCIUILIMHBI COCTABISIET 5 3auemnvix edunuy (180 uacos), nx
pacmpeneneHue mo BuaaM padoT MpeCTaBICHO B TaOIUIIE.

CemecTpbl
But yuebHo# paboThI Beero

4acoB 4 5
KonrakTHas padora, B TOM 4ncJe: 90,6 50,3 40,3
AyauTopHbIe 3aHATHSA (BCEro): 84 48 36
3aHATHA JTEKIUOHHOTO TUIA 12 12 -
JlaGopaTopHble 3aHATHUS 72 36 36
3aHATHA CEMUHAPCKOTO TUMA (CEMHHAPHI, TPAKTHYECKHUE 3aHsI- i i i
THSI)
HNnas koHTaKTHasA padora:
KonTpons camocrositenbHor padotsl (KCP) 6 2 4
ITpomesxyrounas arrecrauus (MKP) 0,6 0,3 0,3
CamocrosTenbHas padora (Bcero): 62,4 21,7 40,7
Kypcosas paboma - - -
IIpopabomxka yuebrnoeo (meopemuueckoeo) mamepuaia 25 10 15
Buvinonnenue unousudyanvusix 3a0anuti (n0020moeka cooouye- 30 10 20
HUtl, npe3enmayuii)
Peghepam - - -
[ToaroToBka K TEKyIieMy KOHTPOJIIO 7.4 1,7 5,7
KoHTpoJb:




IToaroroBka K 3K3aMeHy 27 - 27
OO6m1ast Tpy10€MKOCTh qac. 180 72 108
B TOM 4YHUCJ/IC KOHTAKTHAasA 6,6 2’3 4’3
padora
3a4. e/l S 2 3
2.2 CTpyKTYpa IUCHUILIUHBI:
Tadomuna 2.2.1
KoangecTBo yacos
o cron.
gg; HaumenoBanue pasienon Brze Aynutopnas pabota TeNLHAS
pabota
JI I3 | JIP
1 2 3 4 5 6 7
HNudopmaruka B cucTeMe HayK U UH-
1 4 2 - 2
dbopmarus
ArmmapaTHasi ¥ IporpamMMHasi ToJIJIepKKa
5 MH(OPMALIMOHHBIX TexHOIorui. Cu- 14 5 i 8
CTEMHOE U MIPHUKJIAJHOE TIPOrPAMMHOE
obecnieuenue (I10)
3 Pab6ota ¢ TexcToBBIM penakTopomM MS 38 ] i 30 3
Word
4 Hp_e3eHTau1/10HHa;1 rpaduxa (MS Power 97 ) i 5 37
Point)
5 | Ocunosnsle nousarust ' C 4 4 - -
HUTOI'O B 4 cemecTpe 12 36 21,7
PaboTa ¢ peakTopom 3JIEKTPOHHBIX
6 | radmun MS Excel. Texnomorus aBToma- | 40,7 - - 24 16,7
TU3AIUH BEIYUCIICHUN
BBon, xpaHenue u rpadudeckas BU3ya-
7 18 - 6 12
mu3anus nadopmarmu B T'UC
8 ['NC-kapTorpadupoBanne B 3KOJIOTHH U 18 i 6 12
MIPUPOJIOTIONE30BAHUN
HUTOI'O B 5 cemecTpe - 36 40,7
HUTOI'O nmo gucuuninHe 12 72 62,4




2.3 Conep:kaHue pa3iejoB IUCHHUIIMHBI

2.3.1 3aHgaTHA JEeKIMOHHOT0 THIIA

No ®opma

pas HanmenoBanne TeKy-

e pasena Coneprxanue pasjena Iero

1a KOH-

TPOJIst

1 |2 3 4

1 | Beenenue. Omnpenenenue, NpeaMeT U3y4YEHUS U pas3lieibl UH- | Y
Nudopmatuka | bopmatuku. Madopmanms u ee cBoiicTa.

B CUCTEME
HAyK W UH-
dbopmarius.

2 | Ammapartnas u | OcnoBubie  yctpoiictBa [IK.  Ilepudepuiinsie | Y
IIpOTrpaMMHasl | YCTPOMCTBA BBOJA-BbIBOJA. OIEepallMOHHBIE CHCTE-
OJIICPIKKA mbl (OC) MS Windows. Hactpotiika pabouero crouia.
uHpopmanu- | OCHOBHBIC MTpueMbl paboThl C o0bekTamMu MS Win-
OHHBIX TEXHO- | dOWS: coxpaHEHHE, KOIUpPOBaHHE, IMEepeMEIICHHE,
JIOTHM. Cu- | nepenmeHoOBaHnEe W T.1. MHOTOOKOHHBIA HWHTEpP-
CTEMHOE u | peiic. OcHOBHBIE AEMEHTHI UHTEpPeiica. Ypasis-
npukinagnoe | romue nporpammel Windows: TlpoBoanuk, Moid
nporpaMMHoe | KoMmbtotep, [lanens ynpasnenus. OOMeH JaHHBIMU
obecrieuenue | B cpeae Windows. CBsi3biBaHME U BHEIPEHUE 00b-
(ITO).  Cere- | ektoB — OLE-rexnomoruu. CranmapTHbIe IporpaMm-

BbIe TeXHONO- | M MS Windows. Pabora ¢ rpadguueckum penakro-
U pom Paint, briokHoTOoM, Kamekynstopom. Co3nanue
apxuBOB, paboTta ¢ apxuBaMu. JIoKanbHBIE W TIIO-
OaJIbHBIE CETH
3 | OcHOBHBIE ['eonndopmaTuka — Hayka, TEXHOJOTHUS, MPOU3BOJI- | Y

noagatus [ UC

cTBO. ['eomH(MOpMAIIMOHHBIE CUCTEMBI, UX OTIUYHE
oT npyrux uHbopmarmoHHbx cucteM. Cdepsl mpu-
menenus ['MIC. Knaccudukanus, QyHKITUN U CTPYK-
typa [ C.

[Tpumeuanue: T — rectupoBanue, P — Hanucanue pedepara, Y — ycTHbIi onpoc, KP
— KOHTpoJbHas pabora, JIP — maboparopnast pabora

2.3.2 3aHATHA CEMHMHAPCKOI'0 THIIA — HEe MPeAyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHITHUSA

Haumenoanue dopma TEKYILETo
No HanmenoBanue nabopaTtopHbIx paboT p ym
paznena KOHTPOJIS
1 2 3 4




4 cemectp
1. dopmaTrpoBaHHE CHMBOJIOB U a03a1eB
Pabora ¢ TabauamMu
Pabora c rpadudecknmu 00bEeKTaMU
Pabora ¢ TEKCTOBEIM Co3znanue ypaBHeHUH U hopMyI JP, VY, T
penakropom MS Word
Coznianue 1 pelakTUpOBaHUE JUarpamm
Beruucnenus B tadaunax Word
dopmaTrpoBaHHEe JOKYMEHTA B LIEJIOM
2. |[IpesenranmonHas rpa- (Co3gaHue u HACTpolika mpeseHTarmu MS
i . JP, VY
¢uxa (MS Power Point) |Power Point
5 cemecTp
3. CrpykTypa KHUTH. Azpecanus syeek.
Mapkep aBT03anoJIHEHUS
Pabota ¢ iucramu, CTpOKaMu ¥ CTOJIOIaMU
AJIEKTPOHHON TaOJIUIIBI
Pabora ¢ pegakTopom  |3anosiHeHHE TaOIHULIbI TOCTOSIHHBIMU
9JIEKTPOHHBIX TAOIUI[ |JAHHBIMH U (HOPMYIIaMHU
MS Excel. TexHonorus |BerauciaeHne ¢ mOMOIIbI0 QyHKITH# JP,V, T
ABTOMATH3AIIMH BbIYUC-
. ITocTpoenne nuarpamMm
JCHUN
CoprupoBka u punbTpanms (BHIOOpKa)
JTAHHBIX
CrpykrypupoBanue tadnuil. CBOIHBIC
TaOIUIIBL
4. |BBoj, XpaHCHHE U Pabota c arpulyTuBHO TaOIUIIEH:
rpaduuecKas Bu3ya- |3aIlONHCHHE, PeaKTHPOBaHHE
nu3anus HHpopMa-  |IPOCTPAHCTBEHHBIX TAHHBIX, P
i B TUC KJaccupUKaIus, To00p MIKAIBI
5. |THUC- Co3znaHue KapT SKOJOTHYECKON CUTYalluu
KapTorpadupoBaHUue (HO npeaoCTaBJICHHBIM )IaHHLIM)
prorpacup P
B DKOJIOTUHU U TIPUPO-
JIOTIOJIb30BaHUU
2.3.3 IlpumepHasi TemaTnka pedepaToB — He NMPeTyCMOTPEHbBI
2.4 TlepeyeHb Y4eOHO-METOAUYECKOr0 OOecmevYeHHs IS CaMOCTOSITe/b-
HOH padoThI O0YYAOIIMXCH 110 TUCHHUILIUHE
[lepeuyenp yueOHO-METOUUECKOTO 00ECTIeUeHHSI JUCIIH-
Haumenosanue .
Ne TUTHHBI IO BBITIOJTHEHUIO CAMOCTOSITETTHHON paOOTHI
pazzmena
1 2 3
1. AmmapatHasi ¥ MporpaMMHast Mertonuveckne yKka3aHHA IO OpPTaHHU3AIMHM CAMOCTOSTENHHOMN
noaacCpIKKa I/IH(l)OpMaL[I/IOHHBIX pa6OTLI 110 JUCHUIIIIMHE «I/IH(bOpMaTI/IKa n I'IC B skojioruu u
TexHoyoruii. CHCTEMHOE U npu- |[OprUpOAOIIOJIb30BAHUN», YTBCPKACHHBIC HA 3aCCAaHUN Ka(l)e,[[pbl
KJIaJHOE MPOrpaMMHOe obectie-  |reomH(popMaTuku npotokoia Nel0 ot 2.06.2017 r.
yernue (I10)
2. PaboTa ¢ TEKCTOBBIM PEOAAKTOPOM yqe6HO-MCTO,Z[I/I‘~IeCKI/Ie YKazaHusa [Jid BBIIIOJIHCHUSA J1a60paT0p—
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MS Word

HbIX pabor mo mucuurumHe «MHOpMaTHKa», yTBEpKICHHBIC
kadeapoii reonHpopmaTrky, mpoTokoa Nel0 ot 2.06.2017 r.
MeTomuueckne yKa3aHWsS [0 OpraHH3aIlMM CaMOCTOSTEIbHON
pabotel o auctuiuinHe «Mupopmaruka u TUC B skonoruu u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reonHpopMaTuky mpoTokod Nel0 ot 2.06.2017 r.

[Ipe3enTannonnas rpaduka (MS
Power Point)

Meromuueckne yKa3aHHUs [0 OpraHW3aIlMM CaMOCTOSTEIbHON
pabotel o auctuiuivHe «Mupopmaruka u TUC B skonoruu u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3aceNaHun Kadeapsl
reonHpopMaTuky mpoTokod Nel0 ot 2.06.2017 r.
Y4eOHO-METOIUUECKHE yKa3aHUs IS BBITIOJHEHHS JabopaTop-
HBIX paboT mo mucnuiuinHe «MH(MoOpMaTHKa», yTBEpPIKICHHBIC
kadeapoii reonHbopmatrku, mpoTokoa Nel(0 ot 2.06.2017 r.

PaboTa ¢ peakTopoM 3JIeKTPOH-
HbIX Tabuun MS Excel. Texno-
JIOTHsI aBTOMATU3ALUH BBIYUCIIE-
HUN

VY4eOHO-MeToANYEeCKHE YKa3aHUs [ BBHIOTHEHUST JabopaTop-
HBIX paboT mo mucuuruinHe «H(MOpMaTHKa», yTBEPKICHHBIC
kadenpoit reonrdopmaruku, mpotokon NelO ot 2.06.2017 r.
Meroauueckue yKazaHHs IO OPraHU3ALHMH CaMOCTOSITEIbHOU
pabotel o auctuiuinie «Mudpopmaruka u TUC B skonoruu u
MIPUPOAOIOIb30BAHIMY, YTBEPKICHHBIEC HA 3acelaHuu Kadeapsl
reonH(popMaTiKu poTokos Nel( ot 2.06.2017 T.

OcHosusble nougtus [ IC

MeTtonuueckue yKazaHUs O OPTraHU3aLMUU CAMOCTOSTEILHOU
pabotel o auctuiuinie «Mudopmaruka u TUC B skonoruu u
MIPUPOIOTIONH30BAHINY, YTBEPKACHHBIE HA 3acelaHnu Kadeapbl
reonH(popMaTiKu poTokos Nel( ot 2.06.2017 1.

BBopa, xpanenue u rpaduieckas
BU3yanu3anus nHGopMaIu B
'c

MeTtonuueckue yka3aHus 10 OpraHu3alny CaMOCTOSITENbHON
pab6otsl o qucuuminae «Muadopmaruka u [HC B a3xomoruu u
MIPUPOIOTIOIH30BAHINY, YTBEPIKICHHBIC Ha 3aceJaHUH Ka(eIpsl
reourdopmatrku npotokod Nel0 ot 2.06.2017 r.YuebHo-
METOJINYECKHE YKA3aHUs TS BHITOTHEHUS 1ab0paTOpHBIX paboT
o muctumuinHe « HpopMaTukay, yTBEpKACHHbBIE Kadenapoi
reourdopmaTuky, nporokon Nel0 or 2.06.2017 r.

I'MC-kaprorpadupoBanue B 9K0-
JIOTYH 1 TIPHPOJIOTIONB30BAHUI

VY4eOHO-MeToAMYeCKHe YKa3aHuUs ISl BBITOJIHEHHS 1abopaTop-
HBIX pabot no auciurinae « MHQopMaTHKay, yTBEpKACHHBIE
kadenpoii reonnpopmaruky, nporokos Nel0 ot 2.06.2017 r.
MeTtouueckue yka3aHus 10 OpraHu3ali cCaMOCTOSITENbHOMN
pab6oTts o quctuinae «Mudopmarnka u [MC B s3xosoruu u
MIPUPOAOIOIB30BAHIMY, YTBEPKACHHbBIE HA 3aceaHnu Kadeapsl
reonrdopmaTturu npotokod Nel0 ot 2.06.2017 .

Y4ueOHO-MeTOANYECKHE MaTepUaIbl A1 CAMOCTOATEIbHON paboThl 00yUYaIOIMUXCS U3 YHCTa
MHBAJINIOB U JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTAMU 3710poBbs (OB3) mpenocrapnstorcs B Gop-
MaX, aJalTHPOBAHHBIX K OTPAHHUYCHHSIM UX 3JI0POBbS U BOCHIPUATHS HH)OPMAIIHH:

JUnist a1 ¢ HapyIEeHUsIMH 3pEHUS:

—B M€YaTHOI (opMe YBETUUEHHBIM IIPUPTOM,

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlns1 AL ¢ HapyIeHusIMH cityXa:

— B miedatHou opme.

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.



3. Ob6pa3oBaTesibHbIE TEXHOJIOTHH

Jns peanmuzanusi KOMIIETEHTHOCTHOTO TOJXOJa IPEIyCMaTPUBAETCS HCIIOJNB30BaHUE B
y4e0HOM TIPOIECCe AKTUBHBIX M MHTEPAKTUBHBIX (POPM MPOBEICHHS ayIUTOPHBIX M BHEAYIUTOP-
HBIX 3aHITUH C LENbI0 (GOPMUPOBAHUS U PA3BUTHUS TIPOPECCHOHATBHBIX HABBIKOB 00YYaFOIIUXCSI.

B mporiecce nmpenonaBaHus MPUMEHSIOTCS 00pa30BaTEIbHBIE TEXHOJIOTUU PA3BUTHS KPUTHU-
yeckoro MbinuieHus. OO0s3aTebHbl KOMITBIOTEPHBIC JIA0OPATOPHBIE MPAKTHKYMBI IO pasJesiaM
JTUCITUTUIAHBI.

B yueOHOM mporiecce Hapsiay C TPaTuIlMOHHBIMH OOpa30BaTEIbHBIMH TEXHOJIOTUSIMH HC-
MOJIB3YIOTCA TEMaTHYECKUE TMPE3EHTALUH, JeKIMU-0eceabl U MpPOeKTHOe oOyueHue (MccienoBa-
TEILCKUI MPOEKT).

Jlist i1 ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBbsI MPEAYCMOTPEHA OpPTaHU3aIHs KOH-
CYJIBTAIlUi C UCTIOIB30BAaHUEM AJIEKTPOHHOW TIOUTHI.

4. OueHOYHBIE CPEACTBA /JIsl TEKYIIEro KOHTPOJIsI YCeBAeMOCTH M NMPOMEKYTOYHOI
aTTecTaluH

4.1 ®oHA OLIEeHOYHBIX CPEACTB /ISl NPOBeleHNs TeKyIeH aTTecCTAluu
IIpumepHbIe BONPOCHI VI CAMOCTOSATEIbHOI padoThl (YCTHOIO ONpoca)

Paboma ¢ mexcmosvim pedaxmopom MS Word

1.  Ilepeuncnure atpuOyThl popmaTa cCHMBOIIA/a03a1a U COCcOObI yIpaBieHus GopmMaTom.

2. Kak moxHO kommpoBath ¢opmar ad3amna? IloscHUTE, Kak MCHOIB30BATH KHOMKY Pop-
mam no oopazyy?

3. Kak u3MeHuTh HHTEpBAI MEX 1y ab3amamu?

4.  Kak 3anpeTutb aBTOMaTHYECKYIO paCCTaHOBKY IIEPEHOCOB CJIOB B BBIJIEJICHHOM ab3arie?

5. Yro takoe tabnuna? Kakue cnocoOsl co3nanus tabnun Bam n3sectHbl?

7. Kakue omnepanuy MOXHO OCYILECTBIISTh ¢ Tabiuiei B mporpamme Word?

9.  Kak u3MeHUTh BbIpaBHMBAaHUE TEKCTA B Aueiike?

10. Kakum 00pa3oM MOKHO TEKCT ITPeoOpa3oBaTh B TaOIUITy U HA000POT?

11. Kak u3MeHUTh HallpaBJIeHHE TEKCTA B ssUehke?

12. Kakoe mojoXeHHe OTHOCHUTEIIHO TEKCTa MOXKET 3aHMMAaTh WILTIOCTPAIHs, KaK €ro m3-
MEHUTH?

13. Kakue omepanmuyd MOXHO BBIIOJHHUTH C Ipa)U4ecCKUMH OOBEKTaMH W PUCYHKAMH B
Word?

14. Kak npowusBecTH BCTaBKy Gopmyiisl B jokymeHT MS Word? MokHO 71 TPOU3BOJUTH
BBIUUCIICHUS C IOMOIIBIO peaakTopa popmyn?

15. Kak npou3BecTH BCTaBKYy JuarpaMMbl B TEKCTOBBIN JOKyMeHT? UTo Takoe nuarpamma?

16. Kakwue cymecTByrOT TUIIBI U BUBI quarpaMm? Kak oTpegakTupoBaTh quarpaMmy?

17. Kak omnpenenuts aapec sueiiku tadbnuubl Word? UTo HazbIBaeTCsl 1Mana3oHOM siueek?
Kak ero 3anucars?

18. Kakwue kiro4eBble CJI0Ba UCTIONB3YIOTCS TSI CCBIIKU Ha OJIOK siueek?

19. Yro Takoe onepaTopbl cpaBHEHHUs U cBA3U? J1J1s 4ero oHu ciyxatr?

20. s gero ciyxat BcTpoeHHBIe GyHKIMH Word? IlepedrcinTe OCHOBHBIC U3 HUX.

21. Yo Takoe KOJOHTHUTYI, KaK CO3/1aTh KOJOHTHTYJIbI?

22. Kak co3math cHocKy? Kakue Tumnsl cHocok Bam m3BecTHBI?

23. JIn1s 4ero MCIob3yIOTCs IEPEKPECTHBIE CCHUTKHU?

24.Kak ocymecTBUTh (OPMHUPOBAaHUE OTJIaBIeHHS aBToMarndeckn? Kak co3maTh CriMcok wil-
JOCTpanui?

Paboma c peoakmopom snexkmponnvix maoauy MS Excel. Texnonozun asmomamuszayuu
6bIYUCTIEHUN



25. B kakux cdepax neaTeqTbHOCTH TPUMEHSIOTCS dJIEKTPOHHBIC TaOIHITBI?

26. Yrto mpencraBiseT coOoi cTpykTypa Tabmuibl Excel? KakoBbl OCHOBHBIC 3JIEMEHTBI
okHa nporpamMmbl Excel u ux pyHkunoHnansHOE Ha3HAUCHHE?

27. Yro Takoe aapec sueiiku? Kakue cTuinm agpecanuy BaM U3BECTHBI?

28. Uro Ha3zwiBaeTCs 0J0KOM (muamna3oHoM) siueek? KakoBbl pyHKIIMK MapKepa aBTO3aInoJI-
nHenus? [IpuBenure npumepsl.

29. Kak u3aMeHuTh MIMpHUHY cTOIOA U BbICOTY cTpoku? Kak yganuTh wim 106aBUTH CTPO-
Ky, crosoer?

30. Kakue omepanuu MOYKHO BBIITOJIHATE ¢ pabouumu smmctamu Excel?

31. Yro BxoauT B moHsATue «popmar srueiiku»? [IpuBenute npumepsl pa3indHbIX (hopma-
TOB.

32. KakoBbl npaBuiia BBoJa U pegaktupoBanus ¢popmyn B Excel?

33. Kak 3anuceiBatoTcsi a0COJIIOTHBIE, OTHOCUTENIbHBIE U CMEIIaHHbIE aapeca siueek? B ka-
KHX ClIydasx HEOOXOIMMO UCIIOJIb30BaTh a0COIIOTHBIE a/ipeca siueek?

34. Kakue cpencra Excel npennaznayenst s BBoga GpyHkuuii? KakoBbl OCHOBHBIE KaTe-
ropun ¢pynkuuid Excel? Kak k Hum o6patutbes?

35. U3 kakux snemeHTOB coctouT Ppynkuusa B Excel? YUem pynkmus B Excel npunnumnuans-
HO OTJIMYAETCS OT POPMYJIBI?

36. Yto Takoe cuHTaKcuC PyHKIUN?

37. Kakwue Tunbsl apryMeHTOB (PyHKIIH BaM U3BECTHBI?

38. Kaxossl aprymenTs! ¢pynkiuu ECJIN?

39. Yo Takoe muarpamma? Kakue cpencra ucnosib3ytores B MS Excel 2007 mis noctpoe-
HUS U peaKTUPOBAHUS AUarpamMmm?

40. Kaxue BaM M3BECTHBI TUIIBI ¥ BHJIBI AHarpamMM? Kak H3MEHUTH THIT AUAarpaMMbl?

41. Kak oTpegakTupoBaTh Ha [MarpaMMe Ha3BaHUE AUarpaMMBbl, Ha3BaHUS OCeH, JIereHay?

42. Kakoe mpeoOpazoBaHHe MPOUCXOIUT CO CITUCKOM B TIporiecce copTUpoBKku? Kakue TH-
bl COPTUPOBKH CYILLIECTBYIOT?

43. Jlna Kakux 1ened W Kak HCroiib3yercss aBTopuiubTp? UTO Takoe MOJIb30BaTEIbCKHIMA
bunpTp?

44. Kakue CymiecTBYyIOT 3HaKH mojcTtaHoBKku? [[ns dero onu ucnonb3yrorcs? [IpuBenute
IIPUMEDBI.

45. Kax BBITIOJIHUTH (PUIIBTPAIIMIO JAHHBIX C MOMOIIBIO pacimmpeHHoro ¢unstpa? Kakue
TUIIBI KPUTEPUEB UCTIOIB3YIOTCS B paCIIUPEHHOM (uibTpe?

46. OOBsCHUTE CYTh MOHATUS «MHOXXCECTBCHHBIN KpuTepuii». KakoBbel mpaBuia GhopMupo-
BaHUSI MHOXKECTBEHHOTO KpUTEpUs?

47. KakoBbl npaBuia popMHpOBaHUS JHalla30Ha YCIOBUN B pacIIUPEeHHOM QUIbTpe?

48. Kakue cpeacTBa IMO3BOJSAIOT OCYLIECTBISATh aBTOMATUYECKOE IOJABEJIEHHE HMTOTOB B
anexkTpoHHOU Tabmune? Kakue GyHKIIUM 1715 3TOr0 UCHOIB3YIOTCS ?

49. B kakux ciyyasx 1esecoo0pa3Ho CO3/IaHHe CTPYKTYpPbI 3J€KTPOHHOM TaOIuIb1?

50. Kakwue ciocoObI CO3IaHMsI CTPYKTYPHI TAOJIUIBI BaM H3BECTHBI?

51. KakoBbI 2JIEeMEHTBI CTPYKTYpPBI SJIEKTPOHHOM TaOIUIIbI?

52. Jlns xakux Tabnui Excel BO3MOXXKHO MPUMEHEHHE aBTOMATHYECKOTO CIIoco0a Co3/1aHus
CTPYKTYpHbI?

53. Yro takoe cBoxuas tadmura Excel? Kak ee co3gats?

Ilpezenmayuonnasn zpagpuxa (MS Power Point)

54. Jlng xakux mpakTHYECKHX 3a1a4 ucnonbzyercs MS Power Point?

55. Kakue >(dexThl UCIONB3YIOTCS B JAAaHHOW Mporpamme Jiisi KOHLIEHTpAallMd BHUMaHUS
cIIyIiarenei?

56. Pacckaxurte 00 3¢ dexkrax anumanuu u d3pdekrax nepexosa cian1oB.

57. B03MOXHO J1 IPUMEHUTH Pa3HbIe CTUIN OPOPMIICHUS K OTAEIbHBIM ciaiinam? Kakum
obpazom?
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58. Kakwue pexxumpl yrpaBlIeHHs TTOKa30M ClIai1-QriibMa BaM U3BECTHBI?

Annapamnaa u npozpammuan noooepr cka ungopmayuonnvix mexrnoaocui. Cucmemmnoe

u npukiaonoe npozpammuoe ooecneuenue (I110)

59. KakoBa ponp ammaparypsl (HardWare) u mporpammuoro ob6ecnedyeHust (SoftWare)
KOMITbIOoTEpa?

60. IlepeuncnuTe riaBHbIE YyCTPOUCTBA KOMIIBIOTEPA.

61. OnumuTe QyHKIMH NAMATH U TIPOLIECCOpA.

62. HasoBure nBe ocHOBHBIE YacTu mpoueccopa. KakoBo ux HaznaueHnue?

Ocnosnvie nonamus 'HC

63. Uro Takoe reoundopmaruka?

64. Kaxowl pynkiuu ['MC?

65. MlaiiTe onpeneneHne YKOMH(OOPMATHKH.

66. KakoBa crpykrypa 'C?

67. JaiiTe onpeneneHne NOHATHS «MHPOPMAIIMOHHAS CHCTEMAY.
68. Uem ornmmuatorcst ['MIC ot apyrux nHGpOpMaIMOHHBIX cUCTEM?

4.2 ®oHJ OLIEHOYHBIX CPEJACTB ISl IPOBEACHUS MPOMEKYTOYHOM ATTeCTALMHU

IIpumMepHbIe BONPOCHI 1151 IPOBeIeHHsI MPOMEKYTOUHOH aTTecTaluu
1. TekcroBsliii pegakTop Word — 3T0:
a) MpUKJIaJHas IPorpaMMma;
0) 6a30BOe MporpaMMHOE OOeCIIeUeHHE;
B) CEpBUCHAs IPOrpaMMa;
I') pedakTop HpUQTOB.
2. [lox TepMuHOM "Kerjb" MOHUMAIOT:
a) pa3Mep MoJIockl Habopa;
0) pasmep mpudra;
B) PacCTOSTHHE MEX]y CTPOKaMH;
') HauepTaHue mpudra.
3. 'apHUTYpOI Ha3bIBAECTCS:
a) ONTUMAJIbHAS TIPOTIOPIUS M3/IaHUS;
0) COBOKYITHOCTb IIPHU(TOB OJJHOIO PUCYHKA BO BCEX HAUEPTAHUAX U KETJIAX;
B) COBOKYITHOCTh 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OyKBa,
T') pacCTOSTHUE MEKY HUKHUM U BEPXHUM BHIHOCHBIMH JIEMEHTAMHU.
4. Cnenyromas 1mocjae0BaTeIbHOCTh JEHCTBUN:
VCMAaHO8UMb YKA3ameb MbllU HA NOJLOCE 8bLOENEHUS PAOOM C MEKCMOM, HANCAMNb NeVI0 KILABUULY
MBIWU U, VOEPHCUBASL ee, Nepedsuamb Mblllb 8 HYHCHOM Hanpaeienuu B Word npuBeneT:
a) K BBIJICIIEHUIO TEKCTA;
0) K yIaJIeHHUIO TeKCTa;
B) K IIEPEMELICHUIO TEKCTa;
') K KOMUPOBAHUIO TEKCTa B Oydep.
5. Cnenyromuiasi noclieJ0BaTeIbHOCTh ICUCTBUI:
8bI0ENIUMb HYHCHBIU YYACTOK MEKCMA, HAXCAMb HA HeM 1e8YI0 KAAGUULY MbIUUU U, YOEPHCUBAS ee,
nepeogueams Mviiib 00 HysHcHo2o mecma B Word npuBeneT:
a) K KOMMPOBAHHUIO BBIJICIIEHHOTO y4acTKa TEKCTa;
0) K IepeHoCy BBIJIEJIEHHOTO y4acTKa TEeKCTa;
B) K 3aMEHE TEKYIIIETO TEKCTa Ha BBIJACIICHHBIH,
T') K YIaJICHUIO BBIIEJICHHOTO y4acTKa TeKCTa B Oydep.
6. AG3aIrHBIC OTCTYIHI M IIMPUHA KOJIOHOK MOTYT U3MEHSThCS B Word ¢ MOMOIIBIO:
a) TMOJIOCHI TPOKPYTKH;
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0) KOOpAMHATHOW JIMHEHKH,
B) CTPOKHU COCTOSIHHUS;
I') MUKTOTPadUIECKOro MEHIO.
7. Ilpn HaxkaTUM Ha KHOIKY C N300pa)K€HUEM U30THYTOM BJIEBO CTPEJIKU HA IAHENN MUKTO-
rpaduveckoro meHto B Word:
a) MOSIBJISIETCSI IMAJIOrOBOE OKHO JJIs1 J0OABJIEHUSI TUIIEPCCHUIKH;
0) OTMEHseTCS MOCICAHS KOMaH/Ia;
B) IPOUCXOAUT PA3PhIB CTPAHUIIBL,
I') IOBTOPSIETCS MOCIEIHAS KOMaHAa.
8. Ilpu Ha)kaTUW Ha KHOIIKY C M300paykeHHEM TUCKETHI Ha TAHEIH MUKTOrpapruecKoro Me-
Hio B Word npoucxoaur:
a) CYNTHIBaHUE MHPOPMAITUU C TUCKETHI;
0) 3amuCh JOKYMEHTA Ha JIUCKETY;
B) COXpaHEHUE JI0KYMEHTA;
r) e4aTh JOKYMEHTA.
9. IIpu Ha)kaTHH Ha KHOIIKY C M300paKEHUEM HOXKHHII Ha TTaHEJU MUKTOrpaduIeckoro Me-
Hto B Word:
a) MPOUCXOJIUT Pa3pbIB CTPAHULIBI;
0) BCcTaBJIsIeTCS BBIPE3aHHBIN paHee TEKCT;
B) yJaJIsI€TCs BbIIEJICHHBIN TEKCT;
T') MOSIBJISIETCS CXeMa IOKYMEHTa, pa30UTOro Ha CTPAHUIIBIL.
10. Kakyro koMOMHAIHO "TOpSYUX KIaBUII"' HYKHO HaxkaTh B Word, 9TOObI BCTaBUTh CKO-
MMPOBAHHBIN 00K TeKcTa 6e3 UCTOIb30BaHUS MUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro komOuHamuio "ropsaux KiaBuil" Hy»KHO Haxkath B Word, 4TOOBI BBIIETUTH BECh
¢aiin 6e3 CIOIB30BaHUS TUKTOTPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro KoMOMHAIMIO "TOpSYMX KJIABUII' HY)KHO HaxaTh B Word, yToObl BCTaBUTH B
TEKCT THIEPCCHIIKY 0€3 UCIOIb30BaHUS MUKTOTPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoii U3 MHCTPYMEHTOB MUKTOrpapUuecKoro MeHI0 He NyOIupyeTcsi B TOPU3OHTAJb-
HOM MeHio B Word:
a) MpeIBapUTENbHBIN IPOCMOTD;
0) dhopmar o obpasiy;
B) II€YaTh;
I') IPaBOIHCAHUE.
14. Kakue pexuMbl IPOCMOTpa JOKYMEHTa cymiecTBytoT B Word:
a) OOBIYHBIN;
0) cTaHIapPTHBIN;
B) pa3MeTKa CTpaHUIIbL;
T') CTPYKTYpa.
15. Kakue THMbI CiucKoB cymecTBytoT B Word:
a) MApKUPOBAHHBIN;
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0) HyMEpOBaHHBIH;
B) OJTHOYPOBHEBBII1;
') MHOTOYPOBHEBBIH.

4.3 IlpuMepHbIe KOHTPOJIbHbIE BONPOCHI 110 HTOI'AaM OCBOEHHUSI THCHMIITIUHBI

Bonpocsl k 3auery:

1.

wmn

OOTKH.

ROO~NOoOA

0.
11.
12.
13.

14.
15.
16.
17.
18.
19.
20.

enwn, 3anaun napopmaruku. MuhopmaTrka Kak Hayka U IPUKJIATHAS JUCIUILTAHA.

HNudopmaruka u uadopmariysi. Cesizb HHOOPMATHKH C APYTUMH HAYKaMHU.
Hctounuku u cBoiictBa nHpopmarnuu. CiocoObl mpencTaBicHus nHGoOpManuu u ee odpa-

OcHosHnble ycTporicTBa I1K.

[Tepudepuiinbie ycTpoiicTBa BBOAA-BHIBOIA.

Oneparronnsie cuctembl (OC) MS Windows. Hacrpoiika pabouero crona.
OcHosuble 35emMeHThl nHTEpdeiica OC MS Windows. MHoOrookoHHbIH HHTEpdEHiC.

Crannaptasie nporpammbl MS Windows: WordPad, Paint, biiokuaot, Kanbkysisitop.
Pa6ota ¢ oobexktamu WINDOWS. OcHOBHBIE IOHATHS U ONIPEICIICHHUS.
Pabota c okramu WINDOWS. Texnosnorust cBsizpiBaHus U BHeApeHUs: 00bekToB (OLE).
Pabota ¢ mento. Jlnanorossie okHa. [Touck (aityioB u marox.
Haznauenue u ¢pyHKIHOHATBHBIE OCOOCHHOCTH TEKCTOBOTO Tporieccopa Microsoft Word.
Co3nanue TekcToBoro gfokymenta B MS Word.
Okno nporpammel MS Word. Ctpykrypa crpanuibl fokymerta Word Ha skpane.
dopmaTHpoBaHUE CUMBOJIOB U ab3aleB B jokymente Word.
Pabora co ciuckamu B MS Word.
Pab6ora co ctmiismMu. BeraBka HOMEpOB CTpaHMIL, KOJIOHTUTYIIOB.
Bcraska 3akiamok u cHocok. Pabora ¢ momsimu Word (kaTeropusi, Koj, 3Ha4eHUE 1OJIA).
BcraBka Ha3BaHMI U EPEKPECTHBIX CCBIJIOK.
Co3nanue Tabmuiy u padora ¢ Tabmuiiamu Word (BBOI JaHHBIX, PEJaKTHPOBAHUE M

¢dbopmatupoBaHue TabIUILL).

21.
22.
23.
24.
25.
26.

Beruuciienus B Tabmuiax Word.

[TpoBepka mpaBomucanus B JokymeHTe Word. ABTOTEKCT, aBTO3aMeHa U aBTO(OpMaT.
Co3nanue u pegaktupoBanue quarpamm B Word.

OcHoBHBIE TPOrpaMMBbl 00pabOTKHU HHPOPMALIUU B Oduce.

Co3znanue npe3eHTalyu ¢ moMoIpio nakera MS PowerPoint.

OcHoOBBI co3nianus npeseHTanuil. VMcnonb3oBanue mactepa npeseHtauuil. VizMeHneHue

CTUJIEH CIIalJIOB U PETAKTUPOBAHHUE.

Bomnpocsl k 3k3ameny:

LCoNoOAEWNE

Oo6mwe cBenenus o MS Excel. DnemeHTBI OKHa IPOTrpaMMBI.

Anpecanus siaeex B MS Excel. Ctunu anpecanuu.

dynkuun Mapkepa aBro3anonnenus. @opmar siueex B MS Excel.
Pabora ¢ Tabnuiamu u uctamu B MS Excel.

OtHocuTENbHBIE, a0CONIOTHBIE U CMEIIaHHbIe ajipeca stueek B MS Excel.
Hcnons3oBanue hopmyn B MS Excel.

Hcnons3oBanue pynkuuit B MS Excel.

Kareropuu ¢ynkiuii. Pabota ¢ MmarematrndeckumMu ()yHKITUSIMHU.
Kareropuu ¢pynkuuii. Pabora ¢ nornyeckumu GyHKIMSIMU.

. Jlornueckue ¢pynxuuu «ECIIN», «», MJTN».

. Ioctpoenue u pegakrupoBanue quarpamm B MS Excel.

. TIpomexyrounsie uroru. Co3manue cTpykTypsl Tabmus B MS Excel.
. AHanu3 1 00001IeHNEe TaHHBIX ¢ TTOMOIIBIO CBOHBIX TaOJIHII.

OunbTpanus cnucka: aBTOGUIBTP. 3HAKU TIOICTAHOBKH.
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15. ®dunpTpanus crmcKa: pacupeHHbIN GUIBTP. 3HAKW MTOJACTAHOBKH.

16. Vcnosuoe popmatupoBanue B MS Excel.

17. T'eonndopmaTrka — HayKa, TEXHOJIOTHS, TIPOU3BOJICTBO.

18. IonsiTHe nH(MOPMAITMOHHON CUCTEMBI.

19. 'eoundopmaliOHHBIE CUCTEMBI, UX OTIMYKE OT APYTUX UHPOPMAILIMOHHBIX CUCTEM.
20. Coco6s! knaccudukaruu ['UC.

21. bazossie komnoneHtsl [ UC.

22. @ynkiuu ['HUC.

23. Ctpykrypa ['UC.

24. Turbl ¥ BUIBI SKOJIOTHYECKON HHPOpMAITHH.

25. Knaccuduxkanus ncrounnkoB gaHHbeix ['MC.

26. OCHOBHBIE HaNpaBJICHUS KapTOrpahUIECKUX HUCCIETOBAHUIN B SKOJIOTHH.

27. Bocripou3BeieHHE KaY€CTBEHHOW U KOJIMYECTBEHHON MH(POpMAIMHN HA KapTax.

28. BektopHslii (hopmar mpeacTaBieHus rpaduueckoi nHpOpMaIHH.

29. PactpoBblii popmaT npeacrabiieHus rpaduueckor nH(popMaIuu.

30. JlocTOMHCTBA ¥ HETOCTATKU PACTPOBBIX U BEKTOPHBIX MOJICIICH.

31. Crioco6sI kapTorpaduueckoro n3odpaxenus rnpocrpancTeeHnoi nudopmanuu B I'1C.
32. OcHoBHBIE HampaBiIeHUs UcTionb30BaHus [ IC-TexHOMOTHii B 9KOJIOTHH.

MeTtoauyeckue peKoOMeHAalMHU AJIsl OATOTOBKH K IK3aMeHY.

HTOroBeIM KOHTPOJIEM YPOBHSI YCBOCHHs MaTepuaia CTyIEeHTaMH sABJIAECTCS 3K3aMeH. DK3a-
MEH IIPOBOJMTCS 10 OMIeTaM, COAep KaIluM 10 2-3 BOIIpOca U3 MaTepuana u3ydeHHoro kypea. [is
3¢ GeKTUBHOM MOATOTOBKH K 3K3aMEHY Ipoliecc M3y4eHUs MaTepuaia Kypca MpeanoaraeT 10cTa-
TOYHO MHTEHCHBHYIO Pa0OTy HE TOJBKO Ha JIEKIHSIX, HO U C Pa3IMYHBIMU TEKCTaMU, HOPMATHUBHBI-
MU JIOKyMEHTaMU ¥ UH()OPMAIIMOHHBIMU PECypCcaMHu.

Oco0oe BHHMaHue HaJg0 00paTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHYy TpeOyeT oOpalieHus
HE TOJIBKO K ydyeOHUKaMm, HO M K uHpopmaimu, cogepxauieiics B CMU, a Taxoke B HTepHere. B
pasznene «Y4eOHO-METOAMUYECKOE 00eCedYeHNe NUCLUIUIMHBD) NIPUBEIEH CIUCOK y4eOHUKOB, IIe-
PHOIMYECKUX M3JIaHUN U PECYPCOB CeTH MHTEpHET, KOTOpblE MOTYT OKa3aTbCs IOJIE3HBIMU IIpU
U3Y4YEHHUHU Kypca.

Kpurepun onieHkH oTBeTa CTyJA€HTa HA IK3aMeHe.

Ok3aMeH sBisieTcs (OpMON HMTOTOBOM OIEHKM KauecTBa OCBOEHHS CTYAEHTOM o0Opa3oBa-
TeIbHOW MporpamMmsl no aucuuiinHe. [lo pesynpTaTam sK3aMeHa CTYJEHTY BBICTABISETCS OLEHKA
«OTIINYHO», «XOPOLIO», «yIOBIETBOPUTEIBHO» I «HEYJOBIETBOPUTEIBHO.

DK3aMeH MPOBOAUTHCS B (POpME YCTHOIO Ompoca Mo OuseraMm ¢ MpeaBapuTeIbHOM MOAro-
TOBKOM cTyneHTa B TeueHuH 20-30 munyT. Kaxkasiit 6mner cogepkut 2-3 Bompoca U3 TeM U3y4yeH-
HBIX Ha JIGKIIMOHHBIX U MPAKTUYECKUX 3aHATHUAX, a TAKXKe M0 BOMPOCAM TEM JJIi CAMOCTOSITENIbHOM
paboThI CTYJIEHTOB. DK3aMEHATOp BIpaBE 3aJaBaTh JOMOJHUTEIbHBIE BOIPOCHI CBEpX Omiera. Dk-
3aMEHaTOp MOXKET MPOCTAaBUTh FK3aMeH 0e3 orpoca U co0ece0BaHUs TEM CTYyJIEHTaM, KOTOpbIE aK-
TUBHO pa0OTaIM Ha MPAKTUYECKUX (CEMUHAPCKUX) 3aHATHSIX.

[IpenogaBaTens MpUHUMAET 3K3aMEH TOJIBKO MPH HAJIMYMU BEAOMOCTU M HaJUIEKalIUM 00-
pa3oM 0(OpMIIEHHOW 3a4eTHOW KHIDKKH. Pe3ynbrar sk3ameHa OOBSBISETCS CTYAEHTY HErocpe-
CTBEHHO TOCJI€ €ro CIayM, 3aTeM BBICTABISAETCS B HK3aMEHALMOHHYIO BEJOMOCTh M 3a4€THYIO
KHWKKY CTyleHTa. Ecnm B mpolecce sk3aMeHa CTYAEHT HCIOJIb30Bajl HENOMYCTUMBIE OMOIHU-
TeJbHbIE MaTepHalibl (IIMaprajku), TO 3K3aMEHATOpP UMEET MPaBO U3bATh LINAPTalIKy U OCTABUTH
OLIEHKY «HEYAOBIETBOPUTEIBHOY.

[Tpu BbICTABIEHUU OIIEHKH SK3aMEHATOpP YUYMTHIBAET 3HAHME (PAKTUUYECKOIO MaTepHala 1o
IIPOrpaMMe, CTENEHb AKTUBHOCTHU CTY/AEHTAa Ha CEMUHAPCKHUX 3aHATHUSX, JIOTUKY, CTPYKTYpPY, CTUIIb
OTBETa KyJIbTypy PEeUYH, MaHepy OOIIEHUs, FTOTOBHOCTh K JAUCKYCCHUHU, apTyMEHTUPOBAHHOCTb OTBE-
Ta, YPOBEHb CAMOCTOSATEIBHOTO MBILUICHUS, HAIMYUE IPOIYCKOB CEMMHAPCKUX U JIEKIIMOHHBIX 3a-
HATHH 110 HEYBaXXUTEIbHBIM IPUUUHAM.
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O01mme TpedOBaHMS K OLICHUBAHUIO Pe3yJIbTATOB IK3AMEHOB:

OneHky “oTIMYHO” 3aCIyKUBAET CTYACHT, OKa3aBIIMNIL:

— BCECTOPOHHUE U ITYOOKHE 3HAHUS MPOrPAaMMHOI0 MaTepuaia yueOHOW AUCHUILINHBL; U3-
JIO’)KEHUE MaTepHualla B ONPEEIIEHHON JIOTHYECKON MTOCIIE0BATEIbHOCTH, JIUTEPATYPHBIM SI3bIKOM,
C MCTIOJIb30BaHUEM COBPEMEHHBIX HAyYHBIX TEPMUHOB;

— OCBOMBILIEMY OCHOBHYIO UM JOIOJIHUTENBHYIO JINTEPATYPY, PEKOMEHIOBAHHYIO MPOrpaM-
MO, MpPOSBUBIIEMY TBOPYECKHE CIOCOOHOCTH B MOHUMAHUH, U3JIOKEHUM U MPAKTUYECKOM HC-
MOJIb30BAaHUU YCBOCHHBIX 3HAHUM;

— TIOJIHBIE, YETKHE, JIOTHUYECKH IOCIe0BaTeIbHbIe, IPAaBUIbHBIE OTBETHl Ha IMOCTaBJICHHbIE
BOIIPOCHI, CHOCOOHOCTH JIeaTh 00OCHOBAHHBIEC BBIBOBI;

— YMEHHE CaMOCTOSITEJIbHO aHATU3UPOBATh (PAKThl, COOBITHUS, SBJICHUS, ITPOLIECCH B UX B3a-
UMOCBSI3U M Pa3BUTUU; CHOPMUPOBAHHOCTH HEOOXOIMMBIX MPAKTHUECKUX HABBIKOB PAOOTHI C H3Y-
YEHHBIM MaTEepUAJIOM.

O1eHKy “XOpoIo” 3aCiIy’KUBAET CTYACHT, TTOKA3aBIIIHI:

— CHUCTeMAaTUYECKUN XapakTep 3HAHUN U yYMEHUH, CIOCOOHOCTh K UX CaMOCTOSITEIbHOMY
IIPUMEHEHUIO U OOHOBJIEHUIO B X0/1€ OCIEAYIOUIEr0 O0yUEHHs U MPAKTUYECKON 1A TEIbHOCTH;

— JOCTaTOYHO TOJIHbIE W TBEPAbIC 3HAHUS MPOTPAMMHOIO MaTepuaja IUCHUIUIMHBI, Mpa-
BWJIbHOE TOHUMAHUE CYIIHOCTH U B3aMMOCBSI3M PACCMaTPUBAEMBIX SIBJICHHUH (TIPOIIECCOB);

— TMOCJe0BaTeNbHbIe, MPAaBUIbHBIC, KOHKPETHBIE, 0€3 CYIeCTBEHHBIX HETOUHOCTEH OTBETHI
Ha MIOCTaBJICHHBIE BONPOCHI; YBEPEHHOCTD IIPH OTBETE HA JOTIOJIHUTEIbHBIE BOIPOCHI;

— 3HaHHWE OCHOBHOW PEKOMEHJIOBAaHHOW JTUTEPATyphl; YMEHUE JTOCTATOYHO MOJIHO aHAJIH3U-
poBath (haKTHI, COOBITHS, SIBJICHHS M MPOIIECCHI, IPUMEHSATh TCOPETUUCCKUE 3HAHUS MPU PEIICHUN
MPAKTUYECKHX 3a]1a4;

OLeHKy “yIOBJIETBOPUTEIBHO  3aCITY>KUBAET CTYACHT, ITOKA3aBIIIHA:

— 3HAaHUS OCHOBHOT'O MPOrPaMMHOT0 MaTepuaia 1o AUCHUILINHE B 00beMe, He0OXO0AUMOM
JUIS TTOCJIEYIOIIEro oOy4eHUs U IPEACTOSAIIEH MPaKTUYECKOMN e TeNbHOCTH;

— 3HAKOMOMY C OCHOBHOM PEKOMEHI0BaHHOM JIMTEPATYPOH;

— JIOTIYCTHUBIIEMY HETOYHOCTH M HApYIIEHUs JIOTUYECKOM MOCIEe0BAaTEIbHOCTH B U3JIOKE-
HUU MPOTPAMMHOTI0 MaTepuaia B OTBETE€ Ha dK3aMeHe, HO B OCHOBHOM, O0JIaJaroieMy HeoOX0oau-
MBIMU 3HAHUSIMU U YMEHHSAMU ISl UX YCTPAHEHUS MPU KOPPEKTUPOBKE CO CTOPOHBI IK3aMEHATOPA;

— MPOJEMOHCTPHUPOBABIIEMY MPAaBUIbHbBIE, 0€3 TPyOBIX OIIMOOK OTBETHI Ha MOCTaBJICHHBIE
BOIIPOCHI, HECYIIIECTBEHHBIEC OIITNOKU;

— MPOSIBUBILIEMY YMEHUE NMPUMEHSATh TEOPETUUYECKUE 3HAHUS K PEIICHUI0 OCHOBHBIX IMpaK-
TUYECKHX 3aJa4, OTPaHUYEHHbIEC HABBIKU B 00OCHOBAHUHU BBIIBUTAEMBIX MPEJIOKEHUM U TPHUHUMA-
€MBIX PEUICHH; 3aTPyAHECHUS TP BBIOJIHEHUU MPAKTUYECKUX padOT; HEJOCTATOUYHOE HCIOJIB30-
BaHME HAYYHOU TEPMUHOJIOTHUHU; HECOOTIOICHIE HOPM JIMTEPATYPHOU PEUH.

OreHka “HEYyJ0BIETBOPUTENIBHO CTABUTCA CTYACHTY, OOHApYKUBIIEMY:

— CyUIeCTBEHHbIE MPOOETbl B 3HAHWUM OCHOBHOTO MPOTPaMMHOIO MaTepuaia o JWUCHHU-
TIJTUHE;

— OTCYTCTBUE 3HaHHWI 3HAYMTENbHOM YacTHW MPOrpaMMHOIO MaTepuaia; HEMOHMMAaHHUE OC-
HOBHOTO COJIEp KaHUSI TEOPETUUECKOT0 MaTepuaia; HECIIOCOOHOCTh OTBETUTh HA YTOUHSIOIIUE BO-
MPOCHI; OTCYTCTBHE YMEHHUS HAy4YHOTO OOOCHOBaHMSI NpPOOJieM; HETOYHOCTH B HCIIOJIIB30BAaHHUU
Hay4HOU TEPMUHOJIOTHH;

— HEYMEHHE PUMEHSITh TCOPETUUECCKUE 3HAHUS TIPU PEIICHUN TPAKTHIECKUX 3a/1a4, OTCYT-
CTBHUE HaBBIKOB B 000CHOBAHUHU BBIIBUTAEMBIX TIPEUIOKECHUIH U TPUHUMAEMBIX PELICHU;

— JIONMyCTHBIIEMY TPHHIIMIHAIHHBIE OIMMUOKUA, KOTOPHIE HE TO3BOJISIOT €My IPOJIOJKUTH
oOyueHue WM MPUCTYMHUTh K MPAKTHYECKON NesATeNbHOCTH 0€3 JOMOTHUTENBHON MOJATOTOBKHU IO
AaHHOW TUCIHILINHE.
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Oo0pa3sen 3k3aMeHAIIMOHHOT0 OuJieTa
2089y
%/

®enepalibHOE rOCYIapCTBEHHOE OI0/KETHOE 00pa30BaTeIbHOE
YUpEXKICHUE BBICIIETO 00pa30BaHUS
«KybaHCKuli rocy1apCTBEHHBIN YHUBEPCUTET)

HanpaBiieHHe MOATOTOBKH: SKOJIOTHSI U IPUPOIOIIOJIB30BAHHE
Kadenpa reonnpopmaruxu

Hucuunmmna «udopmaruka u I'MC B 9K0I0THH B TPUPOIOTIOIH30BAHUI

SK3AMEHALIMOHHBIN BUJIET Ne 8

1. Kareropuu ¢pynkuuii. Pabora ¢ MaTeMaTH4eCKUMU (yHKITUSIMHU.
2. Tumbl v BUIBI 9KOJOTUYECKON HHPOPMAITUH.

3aBenyronuii kageapoit A.B. Ioropenos

I[IpumepHbIe TecTOBbIE 3aJaHUS

1. Cnenyromast nociie10BaTeIbHOCTh ACHUCTBUI:

8b10e1UNMb HYHCHBIU YHACMOK MEKCMA,; HAXCaAmb HA HeM Ne8YI0 KIAGUULY MbLULU U, YOepI*CU-
6as ee, nepeosu2amsb mvlidb 00 HydHcHo2o mecma B Word npuBeser:

a) K KOMUPOBAHMIO BBIJIEJICHHOTO yJacTKa TEKCTa,

0) K IepeHoCy BbIJIEJIEHHOTO yJacTKa TEKCTa;

B) K 3aMEHE TEKYIIIETO TeKCTa Ha BBIACICHHBIH;

T') K YAaJIEHUIO BBIIEJICHHOTO yJacTKa TeKcTa B Oydep.

2. AG3ariHble OTCTYIBI U IIMPUHA KOJJOHOK MOT'YT U3MeHAThCs B Word ¢ moMoIiipio:
a) MOJIOCHI TPOKPYTKU;

0) KOOpIMHATHOM JIMHEHKH;

B) CTPOKH COCTOSIHUSI;

I') TUKTOrpa)uyecKoro MEHIo.

3. Ilpu HaxaTHM Ha KHOMKY C M300pa)K€HHEM M30THYTOM BJIEBO CTPEJKU HA MaHeIu MUKTO-
rpagpuueckoro MeHio B Word:

a) TOSIBIISIETCSI TMAJIOTOBOE OKHO JUTS JOOABIICHHSI THITIEPCCHUTKH;

0) oTMeHsieTCsl IOCIeTHSST KOMaH/a;

B) MPOUCXOUT Pa3pbIB CTPAHHIIBI;

I') HOBTOPSIETCS MOCIEIHSAS KOMaHa.

4. Jluct B Excel comepxur:

a) 256 cTpok u 256 cTONOI0B;

0) 256 cTpok u 65536 cToNOI10B;

B) 65536 cTpok u 65536 cToNOI10B;

r) 256 ctonbuoB u 65536 cTpok.

5. Jlan ¢parMeHT 37€KTPOHHOM TaOIHIIbL:

A B C D
1 7 3 6
2 1 10 5
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CONO O~ WN B

B sueiiky D2 BBenena popmymna =A2*B1+C1. Kakoe 3HaueHune mosBuTcs B siuciike D2 B
pe3yJIbTaTe BHIYMCICHUN?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B sueiike A2 osnekTpoHHOM Tabmuipl 3amucaHa ¢opmyna =B1*$D3. Kakoit Bua
npuoOpeteT Ghopmyia mocje Toro, Kak €€ CKOUpyroT B siueiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 anextponHoW Tabmuibl 3anucana Qopmyina =A1-$B$1. Kakoii Bun
npuodpereT popMmyia Mocie Toro, Kak e€ CKOnmupyroT B stueiiky B3?

a) =A1-$B$2;

0) = A1-3C§1;

B) = A2-$B$2;

r) =A2-$B%$1;

1) =A2—-$CS$1.

8. B siueiike F1 3anucana popmyna =5*D$1. Kakoit Bug npuobpereT dhopmyina, mocie Toro
Kak e€ CKOIUPYIOT B siYeiiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. Nan ¢parMeHT TaOIHIIBI:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyro crpoky Oyner 3anumats pammius AHTOHOB mnocne npoBeneHuss COpTUPOBKHU IO

yOsiBanuto B noje KJIACC?

a) 1;

0) 2;

B) 3;

r) 4.

JlabopaTopHbie padoThI
4 cemecmp.

. dopmartupoBaHue CUMBOJIOB U ab3arieB B MS Word.

. Pabora ¢ Tabnuiiamu B MS Word.

. Pabora ¢ rpadpuueckumu oobekramu B MS Word.

. Co3nanue ypaBHenuit u popmyn 8 MS Word.

. Pabota ¢ nuarpammamu.

. Berunciienus B rabiumax Word.

. ®opmarupoBanue nokymenta MS Word B mienmom.

. Co3nanue u HacTpoiika npesenrtaruun MS Power Point.

5 cemecmp.
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1. Penaktop anekTponnbix Tabmui MS Excel. OcHoBHBIE iprembl paboThl. HacTpoiika HOBOM pa-
004Yeil KHUTH.

2. JIucThl, CTPOKHU U CTOJIOIBI AJIEKTPpOHHOM Tadmuiel MS Excel.

3.Tunsr anpecoB. Pabota ¢ popmymamu MS Excel.

4. Beruncnenue ¢ nomombio GyHKui. Jlornyeckue GyHKIUM.

5. [loctpoenue, penaktupoBanue u popmatupoBanue auarpamm MS Excel.

6. CopTupoBKa 1 (GUIBTpALIUS JAHHBIX.

7. [TpoMexXyTOYHBIE UTOTH, CTPYKTypUpPOBaHUE TabIuI, cBOgHBIe Tabmuisl MS Excel.

8. Pabora c aTpuOyTHBHON TaOIHIICH: 3aI0OTHEHUE, PEJAKTHPOBAHNE MIPOCTPAHCTBEHHBIX JAHHBIX,
KJaccu(uKanus, moadop MIKaIbI.

9. Co3aHue KapT KOJIOTUYECCKON CUTYyaluu (110 MPEOCTABICHHBIM JIaHHBIM).

OrneHouHbIe CpeCTBa Ul MHBAJIUIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/10POBbSI
BBIOMPAIOTCS C YUETOM MX WHAWBUIAYAIBHBIX MICUX0()U3NIECKUX OCOOCHHOCTE!.

— NpY HEOOXOAMMOCTH MHBAJIMJIAM U JIMLAM C OFPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10pPOBbS
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMs JUIsl TIOATOTOBKHM OTBETA HA SK3aMEHE;

— NP MPOBEJEHUU MPOLEAYPHl OLICHUBAHUS PE3yJbTaTOB OO0YUYEHHs WHBAIUAOB W JIMIL C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pPOBbsI IIPELyCMAaTPUBAETCSl MCIIOIb30BAHUE TEXHUUYECKUX
CpEeACTB, HEOOXOUMBIX UM B CBSI3U C UX MHANWBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— MPH HEOOXOAUMOCTH ISl O0YJAIOIIUXCsl C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBbBS U
MHBAJINJIOB [IPOLE/lypa OLIEHUBAHUS Pe3yIbTaTOB O0YUEHHUS 110 AUCLUILIMHE MOXKET MPOBOJUTHCS B
HECKOJIbKO JTAIloB.

[Tponieypa olleHUBaHUs pe3yabTaTOB 00yUYEHUS] MHBAIMOB U JIUI] C OrPAaHUYEHHBIMH BO3-
MO>KHOCTSIMHM 3JIOPOBBS 110 AUCUUILIMHE (MOIYJII0) IMpelycMaTpUBaeT IpelocTaBieHue nHpopma-
UM B (popMax, alanTUPOBAHHBIX K OTPAaHUUYEHHSIM UX 3/10POBbs U BOCIIPUATUS UHPOPMALIUU:

Jlist mury ¢ HapyIIeHUsIMU 3pEHUS:

— B 11e4aTHOM (hopMe yBEITMUYEHHBIM HIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlnist a1 ¢ HapyIIeHUsIMH CiTyXa:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

Jlist mur ¢ HapyIIeHUSIMH OIIOPHO-/IBUTaTENILHOTO arnapara:

— B 1e4atHo opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

5. IlepeyeHb OCHOBHOW M JONOJHUTEIbHON YUeOHOI JuTepaTypbl, HeOOXOAUMOM A5
OCBOCHUS TUCHMILIMHBI (MOAYJIs1)

I[J'IH OCBOCHU ANUCHUINUIMHBI MHBAJIMJAMU U JIMODAMHU C OIrpaHUYCHHBIMH BO3MOXXHOCTAMHA
300POBbA UMCIOTCA U3JaHNA B 3JICKTPOHHOM BH/IC B 3J'IeKTPOHHO-6I/I6J'II/IOTe'-IHI)IX CUCTEMAX.

5.1. OcHoBHas quTEpaTypa:

1. Kynunos, FO.1. OcHOBBI coBpeMeHHOH HH(DOPMATHKH [ DIEKTPOHHBIN pecypc| : yueOHoe
nocobue / FO.N. Kynunos, @.®. ITamenko. — DnektpoH. naH. — Cankrt-Ilerepoypr : Jlans, 2018.
— 256 ¢. — Pexxum nmoctyma: https://e.lanbook.com/book/107061.

5.2 JlomotHUTEJILHASI JIUTEpPaTypa:

1. Jluxauema, I'.'H. NH}opmanmoHHble TEXHOJOTHH : y4eOHO-MPAKTHYECKOE mocooue /
I'.H. JIuxaueBa, M.C. 'acnapuan ; Mex1yHapoJHBIi KOHCOPLUYM «DJIEKTPOHHBIN YHUBEPCUTET»,
MoCKOBCKUH TOCYIapCTBEHHBIH YHUBEPCUTET IKOHOMHUKHU, CTATUCTUKUA U MHpOopMaTuku, EBpazuii-
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CKHI OTKPBITBI MHCTUTYT. — MockBa : EBpazutickuii oTKpeIThIA HHCTUTYT, 2007. — 189 c. : Tadm.,
cxem. — ISBN 978-5-374-00032-0 ; To ke [Dnekrponnbii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=90545.

2. Jlouos, /I.A. I'eomndopmarmonnsie cucteMsl : ydueOHoe mocobue / J[.A. JIoBuoB,
A.M. Yepnsix. — MockBa : Poccuiickas akagemusi npaBocyaus, 2012. — 191 c. — ISBN 978-5-
93916-340-8 ; To xKe [DneKTpOHHBIH pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=140619.

3. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJIOTHH : yuebHoe mocobue / B.U. JleGenes,
O.JI. CepBetnuk, A.A. [Tneryxuna u np. ; MunucrtepctBo obpazoBanus u Hayku Poccuiickoit dDe-
neparuu, PenepaabHOE TOCYIApCTBEHHOE aBTOHOMHOE 00pa3oBaTENbHOE YYPEKICHUE BBICIIECTO
npodeccuonansHoro oopazopanus «CeBepo-KaBkasckuit denepanbublii yHuBepcuter». — CraBpo-
noisib : CK®VY, 2014. — 225 c. : wi. — bubnuorp. B kH. ; To e [DnexTponHslil pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=457747.

4. CoBpeMeHHBIE KOMIBIOTEpHBIE TEXHOJOrHH : ydeObHoe mocobue / P.I'. Xucmatos,
P.I'. Cadun, [.B. Tynues, H.®. Tumepbaes ; MunucrepctBo oOpa3oBanus U Hayku Poccuu, ®e-
JepallbHOE TOCYAApCTBEHHOE OIOKETHOE 00pa3oBaTeNbHOE YUPEKIACHHUE BBICIIETO Mpodeccho-
HaIbHOTO oOpazoBanus «Ka3zaHCKMII HAIMOHAJIBHBIA HCCIEAOBATEIbCKUN TEXHOJOTUYECKUN YHU-
BepcuteT». — Kazanp : UzmarensctBo KHUTY, 2014. — 83 c. : cxem. — bubnuorp. B kH. — ISBN
978-5-7882-1559-4 ; To xKe [D71eKTpOHHBII pecypcl]. — URL:
http://biblioclub.ru/index.php?page=book&id=428016.

5. Ilomwunua, K.B. I'eoundopmanrionHbie CUCTEMBbl U JAMCTAHIIMOHHOE 30HIWPOBAHUE :
yuebnoe nocooue / K.B. llomuna, P.A. Anemxo ; MunucrepctBo obpa3oBanust 1 Hayku Poccuii-
ckoii @enepannn, denepanbHOoe roCyAapCTBEHHOE aBTOHOMHOE OOpa30OBaTENbHOE YUpEKICHUE
BBICHIETO TpodeccuoHanbHOro oopazoBanusi CeBepHblil (ApkTHUecKuii) penepaibHblii YHUBEPCH-
teT uM. M.B. JlomoHocoBa. — Apxanrensck : ]I CADY, 2014. — Y. 1. — 76 c. : un. — bubnuorp. B
kH. — ISBN  978-5-261-00917-7 ; To ke [Dnekrponnsiii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=312310.

6 Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHHKANMOHHOI ceTH « AHTEepHETY,
HEO0XOAUMBIX [IJIsl OCBOCHUSA IUCHUILINHBI

1. office.microsoft.com — odunuanbHbI caiiT KoMIaHuu MalkpocodT.
2. www.scholar.ru — xaraior Hay4HBIX MyOnUKaIuid 1o nHGopmMaTuke 1 HHPOPMAITHOHHBIM

TEXHOJIOTUAM, a Takxe http://gisa.ru/, http://www.dataplus.ru/, http://gis-lab.info/

7. MeToau4ecKue yKa3aHHUsA 1JIsl 00y4al0IHUXCS 110 OCBOCHUIO M CIHILIMHBI

AynuropHas paborta B mporecce npenogaBanus aucuumiiuHel «Mupopmaruka u THC B
HKOJIOTUHM U MPUPOJIONOIB30BAHUN Y MIPEIOaraeT MpoBeeHNE JTa00OPaTOPHBIX 3aHATHIA B KOMITb-
IOTEPHOM KJlacce, BHEAyJUTOPHAsl — CAaMOCTOSITENIbHYIO pabOTy CTY/AEHTOB (CaMOIOATOTOBKY, MO/~
TOTOBKY K 3K3aMeHy). CaMOnoAroToBKa BKIIOYAET MPOpabOTKY U MOBTOPEHUE MaTepuaa yueOHU-
KOB M y4eOHbIX TOCOOUH, MOJIrOTOBKY K JIAOOPATOPHBIM 3aHATHAM U T.1I.).

B nporecce noaroToBKu U MpoBeAeHUs J1a0OPAaTOPHBIX 3aHITUN CTYAEHTHI 3aKPEIUISIOT MOo-
JydeHHbIE paHee TEOPETUYECKHE 3HAHUS, MPUOOPETAIOT HABBIKM UX MPAKTHYECKOT'O MPUMEHEHHMS,
OTIBIT pallOHATBHON OpraHu3aluuu yueOHoM paOoThl, FOTOBATCS K cade 3aueTa U sk3aMeHa. Bax-
HOM 3a/1a4yell SBIAETCS TAK)KE Pa3BUTHE HABBIKOB CAMOCTOSTEIBHOIO M3JI0KEHUS CTYIEHTaMHU CBO-
UX MBICJIEH MO N3YYEHHBIM BOIPOCAM.

[TockonbKy akTUBHOCTH CTYJ€HTa Ha JaO0OpAaTOPHBIX 3aHATHUSAX SBJSETCS MPEAMETOM BHYT-
PUCEMECTPOBOIO KOHTPOJISI, TOATOTOBKA K TaKUM 3aHATUSAM TpeOyeT OT CTy/IeHTa OTBETCTBEHHOTO
otHomeHHs. llenecooOpa3sHO MMETh OTHECNBbHYIO TEeTpajb M BHEIIHWH HOCHUTENb HH(POpPMALUU
(pnem-HakonuTENb, HAIPUMEP) I BBINOJIHEHUS 33/1aHUI, KaueCTBO KOTOPBIX OLIEHUBAETCA Ipe-
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nonasareseM. JlaboparopHbsie pabOThl CAIOTCSA B AJNEKTPOHHOM BHJE. B muchMeHHOM BHe Tpen-
CTaBJIAIOTCS HA IIPOBEPKY OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI.

[Ipu nOArOTOBKE K 3aHATUIO CTYAEHTHI B IEPBYIO OYEPEAb JOKHBI UCIIOIb30BATh MATEpUa
METOJIMYECKUX [TOCOOMI U COOTBETCTBYIOIIMX JINTEPATYPHBIX HCTOUHUKOB.

[Tpu moAroToBKE MUCHbMEHHBIX paObOT B 00s3aTEILHOM MOPSAIKE TOJKHBI ObITh MIPECTaBIIe-
HBL: TJIaH PabOThI; CIIMCOK MCIOIb30BAHHON JIUTEPATYpPbl, O)OPMIICHHBINH COTIIACHO JCHCTBYIOIIUM
npaBwiaM OHOIMOrpagUuecKOro ONnUcaHus UCIOIb30BaHHBIX HICTOYHUKOB.

B nHauasne 3aHATUI CTYACHTHI MOIYYalOT CBOAHYIO HHpOpMaNUio 0 popMax mpoBeneHus 3a-
HATUHN U popMax KOHTpoJId 3HaHUN. Toraa e cTyieHTaM IPe0CTaBIseTCs CIIUCOK TEM 3aJaHHil.

CaMOKOHTpOJIb KayecTBa NOJATOTOBKU K Ka)KJIOMY 3aHSTHIO CTYIEHThI OCYIIECTBISIOT, MIPO-
BEpsis CBOU 3HAHUS M OTBEYAsl HA BOIIPOCHI JUIsl CAMOIPOBEPKH 110 COOTBETCTBYIOLICH TEME.

TumoBoii 1ian 1ab0paTOPHBIX 3aHATHI:

1. N3noxeHue npenoaBareneM TEMbI 3aHATHSI, €T0 LeJIeH U 3a/1a4.

2. Beigaua npernoaBaresneM 3a1aHusl CTyIeHTaM, HE0OXOAUMBbIE ITOSCHEHUSI.

3. BrinonHeHue 3a1aHus CTyIGHTaMU 10 HabmoieHueM npenogasatens. OOCykaeHue pe-
3yibTaTOB. Pe3rome npenogaBares.

4. OG1iee mmo/ABeIEHUE UTOTOB 3aHITHSI IPENOJaBaTeNIeM U Bblladya JOMAIIHETro 3a/1aHusl.

BX0nHOM KOHTpOJIb OCYIIECTBISAETCS NPENOJABATENIEM B BUJE NPOBEPKH U AKTyAIN3aLUU
3HaHUH CTYJEHTOB IO COOTBETCTBYIOILIEH TEME.

BBIXOIHON KOHTPOJIb OCYLIECTBISAETCS IIPENOJABATENIEM IPOBEPKOM KAa4eCTBA U IOJHOTHI
BBIIIOJIHEHUS 3aJaHUSI.

[IpoBepka 3HaHUI NEPUOAUUECKH OCYILECTBISETCS TOCPEACTBOM TECTUPOBAHHUS. TeCThl MO-
T'YT OBITh PA3JIMYHBIX BUJIOB (3aKPHITON (OPMBI, OTKPHITON (POPMBI, HA COOTBETCTBUE, HA YCTAHOB-
JIEHUE NPABUJIbHOM MOCIIEI0BATEIBHOCTH), O YEM CTYAEHTHI JOJKHBI OBITh NMPEAYIPEKICHBI I1EPE]]
HayajoM T€CTUPOBAHUSI.

B ocBOGHMM IUCHUIIIMHBI WHBAIWJAMU W JIMIAMH C OTPAHUYEHHBIMH BO3MOYKHOCTSIMU
3JI0pOBbsi OOIBIIOE 3HAYCHHE HMMEeT HWHIMBHAyalbHas ydeOHas paboTa (KOHCYJbTAllUU) —
JIOTIOJIHUTENBHOE Pa3bsICHEHHE y4eOHOro MaTepuara.

WuauBuayanbHble KOHCYJBTAlMM 1O TPEAMETY SBISIIOTCS  BaXHBIM  (AKTOpOM,
CHOCOOCTBYIOUIMM HHJMBUIyadu3alud OOyYeHUS M YCTAaHOBJIEHHUIO BOCIHMTATEIBHOI'O KOHTAaKTa
MEXIy TpernojaBareleM ¢ OOyYaroIlMMCS WHBATUAOM WJIM JIMIOM C OrpaHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBBSI.

I'paduk camocrosiTe/IbHOM padoThI CTyAeHTA

ITpumepHsIit 6101-
No Pasien, Tema ConepxaHme caMOCTOSTENb- JKET BpEMEHH Ha dopma KOH-
/o ’ HOIi paboThI BBIMOJTHEHHE 3a/1a- TpOJIs

HUS, Yac.

1 | Mudopmaruka B cucTeMe HayK U I;I;;’aneme yaebHoro mate- 9 KonTp.

uHpopManus BOTIP.

Nzyuenne yueGHOTrO Mare-
puaa, moAroToBKa K j1al.

AnmnapaTHas U IporpaMMHasi 1oj- paG. Ne 1-3

2 | AepkKKa HH(OOPMAITMOHHBIX TEXHO- Konrtp.
aorui. CUCTEMHOE U MPUKIIAHOE BOTIP.
nporpammHoe obecrieuenue (I10)

N3ydenue yueOHOTO MaTe-

[IpoBepka
3 | Pabora ¢ TekCTOBBIM pefakTopom | P, HOAIATOBKA K 1ad. DOBEP
MS Word pa6. Ne 1-7 (Microsoft 8 JIP, Tectu-
Word) poBaHHUe
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N3y4enue yueGHOro Ma-

TCpHaja, MOAroToBKa K

4 | llpesenraunonnas rpapuka (MS nab. pa6. Ne 1-7 37 [IpoBepka
Power Point) (Microsoft Power Point) ! JIP

5 Ocuosusie noagarug [ UC -

Nzyuenne yueGHOTO MaTe-

Pabora ¢ PEAAKTOPOM BJICKTPOH- puaa, MoAroTOBKA K J1a0. HpOBepKa
6 | Hpix tabinun MS Excel. Texnomno- | pa6. Ne 1-7 (Microsoft Ex- 16,7 JIP, TecTu-
T'Hst aBTOMATH3aLKH Bbranciennii | ©8) poBaHue
BBon, XxpaHenue u rpaguyeckas Msyyenne yqeGHoro mate-
pHana, DOArOTOBKA K J1a0. HpOBepKa
7 | Bu3yanuzanus nHGOpMAIH B 12
pab. JIP
c
N3yyenue yueOHOro MaTe-
8 ['MC-kaprorpadupoBaHue B 5KO- | puama, moaroToka K 1a6. 12 IIpoBepka
JIOTUH W TPUPOAOTIOIB30BAHUHN pad. JIP

8. Ilepevyenbr MHGPOPMANMOHHBIX TEXHOJIOTH, HCIOJb3YeMbIX NPH OCYIIECTBJICHUH
00pa30BaTeJILHOIO MpoIecca Mo THCIUIIHHE

8.1 Ilepeyenb MHPOPMAITMOHHBIX TEXHOJIOTHIA
Hcnonp30BaHue 3JIEKTPOHHBIX MTPE3EHTALMN [TPU [TPOBEICHUY J1a00paTOPHBIX 3aHATUH.

8.2 IlepeyeHb HEOOX0AMMOI0 NIPOrPAMMHOI0 O0ecrieYyeHus!

Microsoft Office Professional Plus, ArcGIS Spatial Analyst Lab Pak, Arcinfo 10 Lab Pak
Academic (ESRI).

8.3IlepeueHb MHPOPMAMOHHBIX CIIPABOYHBIX CHCTEM:
OnekrponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHUYECKast 0a3a, HeoOXoAMMast  JIJId OCYIIEeCTBJICHUA
00pa3oBaTeILHOIO NMpolecca Mo TUCHUILINHE

MarepruaapHO-TEXHUYECKOE 00eCcIIeueHNE JUCHUIIIIMHBI (MOAYJISI) U OCHA-
No | Bug pabor p (Mozy1s1)

LIEHHOCTH

1. JlekuuoH- | Aynutopus JekuuoHHoro tuna (aya.204), yn. CraBpomoinbckas, 149, ocHa-
Hble 3aHsf- | IEHHas Mpe3eHTAlMOHHON TexHUuKol (MynbTuMenuiinas nabopaTopus ¢ BbI-

TUSA xonom B MHTEPHET: 13 pabGounx cranumii ¢ rpadukoit Aquarius EItES0S45

(Intel P-2800, 4 GB, HDD 256 GB) + mounutop Aquarius TF1910W, 24 cty-
na, 10 KOMITBIOTEPHBIX CTOJIOB, 1 CTOJN Ui cepBepa) U COOTBETCTBYIOIIMM
nporpamMHbiM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AnTuBUpYycHas 3ammTa (PU3NYECKUX PabOUYMX CTaH-
uit u cepepos: Kaspersky Endpoint Security mms 6usHeca - CtaHmapTHBIH
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

2. Jlabopa- WNH(popMalilnoOHHO-BBIUMCIUTENbHBIA IEHTP; KOMIIBIOTEpHBIA Kiacc N4, yi.
TOpHbIE CraBpomonbekas, 149 (Mynerumenuiinas naboparopusi ¢ Beixogom B WMH-
3aHITHS TEPHET: 12 paboumx cTaHmuii, 10cka MarHuTHO-MapkepHas). [10: Windows

10 Kopnoparusnast 2016, Microsoft Office npodeccronanbusiii mmoc 2016;
AHTHBHpYCHas 3ammra (U3MYECKUX pPa0dOYMX CTAaHIMH U  CEPBEPOB:
Kaspersky Endpoint Security nns 6usneca - Crangaptaeiid Russian Edition.
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1500-2499 Node 1 year Education Renewal License.

['pynmo-
Bble  (MH-
TUBUTY-
aJbHbIC)
KOHCYJIb-
Taluu

NH}opManinoHHO-BBIUMCIUTENBHBIA IIEHTP; KOMIBIOTEPHBIN Kiiacc Nod, yii.
CraBpormonbekas, 149 (Mynbrumenuiinasi aboparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHmuii, 10cKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbusiii ioc 2016;
AHTUBUpYCHasl 3amuTa (QU3MYECKUX paboyux CTaHIMA U CEpPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymuii
KOHTpOIIb,
IIPOMEXKY-
TOYHas at-
TeCTalus

WNHpOopMallnOHHO-BBIYNCIUTENbHBIA LIEHTP; KOMIBIOTEPHBIA Kiacc Ne4, yi1.
Crasponoibckast, 149 (MynasruMeauiinas gabopatopust ¢ BeixogoMm B MH-
TEPHET: 12 pabouux cTaHuui, 10cka MarHuTHO-MapkepHas). [10: Windows
10 Kopmnoparusuas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKHX pabouyMx CTAaHIMA M CEpPBEPOB:
Kaspersky Endpoint Security mis 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTos-
TeJIbHAS
paboTta

Aynuropus nekuuonHoro tuma (aya.204), yn. CraBpomnonbckas, 149, ocha-
IIEHHAas MPE3eHTALMOHHON TexHuKol (MynbTuMenuiiHas nabopaTopus ¢ Bbl-
xogom B MIHTEPHET: 13 paboumx crannuii ¢ rpaduxoii Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
na, 10 KOMIIBIOTEPHBIX CTOJOB, | CTON ISl cepBepa) U COOTBETCTBYIOIIUM
nporpamMMmHbiM obecriedenueM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. AntuBupycHas 3ammra (GU3NYeCKX pabouux CTaHUUN H
cepsepoB: Kaspersky Endpoint Security mis 6usneca - Crangaptabiid Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha pabouyro nporpammy aucturuinabl «MHbopmatrka u I'MIC B sxkoi0run
Y TIPUPOJIOTIONH30BAHUI
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
HaMpaBJICHHOCTH (IPOQHITB): IPUPOIOTIOTH30BaHNE

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo nampasnenuto 05.03.06 —
«IKOJIOTHS ¥ IPUPOIOTIOTB30BAHUEY.

Peuiensupyemas mporpamma BKIIIOYAeT NEPEUYCHb KOMIIETCHIIUM, (hopmupye-
MBIX B pPe€3yJIbTaTe OCBOEHHUS IUCIUIUIMHBI, a MUMEHHO, OOIIENnpopecCHOHAIBHYIO
kommerennuio OIMK-9.

OO6pazoBaresibHbIE TEXHOJOTUU TMPEAIONaratoT 00s3aTeIbHOE MPUMEHEHUE
KOMIIBIOTEPHBIX J1a0OPATOPHBIX MPAKTUKYMOB 10 pa3jiesiaM TUCIUIUIUHEI.

B conepskanuu TUCHUTUIMHBL 8 pa3iesioB: MATh U3 HUX U3Y4YalOTCS B UETBEPTOM
ceMecTpe, v Tpu — B 1AToM. OHU pacCMaTPUBAIOT KaK OOIIETEOPETHUECKUE BOIIPOCHI,
TaK ¥ TEXHOJIOTHIO PA0OThI C KOHKPETHBIMU NPUKIAIHBIMU IPOTPAMMaMHU.

B PIIJI conmepxkaTcsi mpuUMEpHBIE BOIMPOCH! JUIsl CAMOCTOATENBbHON pabOThl U
CaMOKOHTPOJISI, @ TAK)KE€ KOHTPOJIbHBIEC BOMPOCHI (J1J1s1 3a4eTa U IK3aMEHA).

Cnucok auTepaTypbl COJIEPKUT IEYATHBIE W3/IAaHHS, DJIEKTPOHHBIE PECYpPCHI
(pecypcbl DBC), anpeca moJie3HbIX B U3YYSHUH JUCHHUILUIMHBI CAalTOB. ABTOP OIHUCHI-
BaeT MaTepUaIbHO-TEXHUYECKOE 00eCreYeHne Kypcea.

PIT/] pexomenayercs 1jsl HICHOJIb30BaHUs B y4eOHOM MpoIECcCe.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun

.M. ®ajeena
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
muctmminael < MTHOOPMATUKA U TUC B DKOJIOT' MU
N ITPUPOAOITOJIB3OBAHUN»
no HanpasiieHuto moAroroBku 05.03.06 — «kosorus U NpUPOI0NOJIL30BAHUEY
KBaM(uKanus (CTENEeHb) BEITyCKHUKA — OaKaiaBp
HaNpPaBIEHHOCTH (MIPOMUIIB): IPUPOIOTIOIH30BAHNE

Peniensupyemass mporpaMma coCTaBlieHa B COOTBETCTBUU ¢ DenepambHbIM
['ocynapcTBeHHBIM  00pa30BaTENIbHBIM  CTAHJAPTOM  BBICHIETO 00pa3oBaHUsl IO
HarpasieHuto 05.03.06 — «3Kkon0rust 1 MpUPOIONOTH30BAHUE.

[Iporpamma coAepKUT MEepeYeHh KOMITCTEHIINH, (POPMUPYEMBIX B pe3yibTaTe
ocBoeuns qucuummuinabel — OITK-9.

Copnepxanve ydeOHOM JUCHUUIUTUHBI TPEANoJiaracT CIEAYIONINE pa3/Ieiibl:
1. UudopmaTuka B cuctemMe Hayk W uHbopmaims. 2. AnmnapatHas U IporpamMMmHas
MoIep kKa MHGOPMAIIMOHHBIX TEXHOJOTHHA. CHCTEMHOE W TPHKJIAJTHOE TPOrpaMM-
Hoe obOecreuenne (I10). 3. PabGora ¢ TekcToBBEIM pemakropom MSWord.
4. Tlpeszentaronnas rpaduka. 5. OcuoBuble nousitus ['MC. 6. PaboTa ¢ penakropom
anekTpoHHBIX Tabau MSEXcel. TexHosorus aBromaru3aiyy BeIYucieHuid. 7. BBog,
XpaHeHne u rpadudeckas Buszyanmmszanus uHopmanmu B [HUC. 8. TUC-
KapTorpadupoBaHUE B SKOJIOTUN U TIPUPOAOIIOIH30BAHHU.

B mporpamme npuBeneHb! POPMBI TEKYIIETO KOHTPOJIS YCIIEBAGMOCTH: BOIPO-
CBhl JUIsl YCTHOTO OMpOca, JIabopaTopHbie pabOThl. ABTOp OTMedaeT 00A3aTEIbHOE
MPUMEHEHNE KOMITBIOTEPHBIX JIa0OPATOPHBIX MPaKTUKyMOB. [Iporpamma comepx ut
OKOJIO CEeMHJICCSITH BOIPOCOB JIJII CAMOCTOSTEIHLHOW pabOThl U CAMOKOHTPOJISI CTY-
JICHTOB, W JIBAJIIIATh IIECTh BOMPOCOB TSI 3a4eTa U TPUIIATh JIBA YK3aMEHAITMOHHBIX
BOTIpOCa.

B cnucke nurepaTypsl 6 HamMeHOBaHUM y4eOHBIX TocoOuii. MarepuaibHO-
TEXHUYECKOEe 00ecTeueHre NUCIUILTNHBI — MaKeThl MPUKIATHBIX MPOTPaMM KOMIIa-
wuu Microsoft: Word, Excel, PowerPoint, ArcGIS.

Pabouas mporpamma (PII[]) pexoMeHnmyeTcs 1Jisi UCHOJb30BaHUS B Y4ECOHOM
nporecce.

Haganeauk OKO

Hmutperko M.C.
AO "CesKapTHUCH3"
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