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1. Ilesin MpaKTHKH

Henabo y4yeOHOIl NPaKTHKH 0 JAOKYMEHTOBEIECHHUIO U apXHUBOBEICHUIO
SBJIIETCSL TIOJy4EHHE TEPBUYHBIX MPO(ECCHOHAIBHBIX YMEHUH U HaBBIKOB
JOKYMEHTUPOBAHUS  YIPABJICHYECKOM  JESITEIbBHOCTH B  T'OCYAApCTBEHHBIX,
MYHUIIMIIAJIbHBIX U KOMMEPUYECKUX OpraHU3aIHsIX.

2. 3a1aum y4eOHOIl NpPaKTUKH

— BIIAJICHHE HABBIKAMU ONTHMHU3AIIUU COCTAaBa JOKYMEHTOB;

— BIAQJICHHE HaBBIKAMH ONTHMHU3ALMUA HHQOPMAIIMOHHBIX IOTOKOB H
COKpAIICHHsSI UX KOJIMYECTBA,;

— BIIQJICHHNEC HaBBIKAMH COBEPIINCHCTBOBAHMUS OpPTaHWU3allMd W XPaHCHHUSI
JIOKYMEHTOB;

— COBEPIICHCTBOBAHWE HABBIKOB peIICHHS NPO(ECCHOHANBHBIX 3ajad Ha
KOHKPETHOM pabo4yeM MecTe.

— MPaKTUYECKOE HCIOIb30BAaHUE TMOJYUYEHHBIX 3HAHUN MO AUCIUILTHHAM
CHelMaTu3aluu;

— W3Y4YEHHE ONbITa IPUMEHEHUS COBPEMEHHBIX TEXHOJOTUH M CHUCTEM
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS

3. MecTto npaktuku B cTpykrype OOII

VYuebHas npakTuka oTHOCUTCS K 6a3oBoit uactu biok 2 I[IPAKTUKN.

BxogubiMuM  3HaHMSMH, YMEHUSIMH U TOTOBHOCTSM OOydYaromierocs,
SBJISIIOTCSL  3HAHUS, TPUOOPETEHHBIE B pE3yJIbTaTE€ OCBOCHHS 00s3aTEIbHBIX
JTUCHUTUINH «JlokyMeHTallMOHHAasi ~ JIMHTBUCTHKAY, «McTouHnKoOBeICHNE
(cipaBOYHO-TIOMCKOBBIE CHUCTEMBI)», «JlokymMeHTOoBenenuey, «Mudbopmarmonnbie
texHonorud B JJOY u apxuBHOM nene», «Teopus cucteM JOKYMEHTHPOBAHUSY,
«/loxymenTanmonHoe obecrieueHre OU3HEC-TPOIIECCOBY.

HaBpikyu 1 yMeHHUs, IOJyUYEHHBIE B XOJI€ MPOXO0XKICHUS NAaHHOW MPAKTUKH,
OyayT cmocoOCTBOBaTh W3YYEHHUIO JUCIMIUIMH, TMPeJIaraéMbIX HAyYHBIM
pyKoBoJUTENIeM OakaiaBpa Mo HalpaBJIeHUIO OakaaBpuara.

4. Tun (popma) u cniocod NpoBeAeHUs Y4eOHOM NMPAKTUKHU

Tun y4yeOHOM NPAKTHKH. TPAKTHKA IO TOJYYEHUIO TCPBUYHBIX
npoeCCHOHANILHBIX YMEHUW W HaBBIKOB, B TOM YHCJIC TEPBUYHBIX YMCHHH |
HABBIKOB HaYYHO-HCCJICI0BATEIILCKOM JIEATEILHOCTH.

Cnocod mnpoBeaeHHs] NMPAKTUKU: CTAlMOHApHAas, BBIE3AHAs IO MECTY
KUTEIHCTBA.

dopma npoBeleHUs] NMPAKTHKHU. JHUCKPETHAs - TYTEM BBIICICHUS B
KaJICHJapHOM y4eOHOM Tpaduke HEMPEephIBHOTO MEpHoa YICOHOTO BPEMEHH IS
MPOBEICHUSI MPAKTHKU TI0 TOJTYYEHUIO MPOQPECCUOHAIBHBIX YMEHUW W OIbITa
poecCUOHANTEHOM NESITEIbHOCTH.



5. IlepeveHb MIIAHHPYEMBbIX Pe3yJbTATOB O0y4YeHHS NMPH MPOXO0KACHUHU

Y4eOHOM TNPAKTHUKH,

COOTHECCHHBIX C

OCBOEHHSI 00pa30BaTe/ILHON MPOrPaMMBbI.

B wutore

IMPOXOKACHUSA

IMIPAKTHUKH

CTYACHTLI

JOJIDKHBI

IUVIAHUPYEMbIMH  pe3yJbTaTaMM

pruoodpecTH

HCO6XO,ZIHMI>I€ JJIA (baKTI/I‘-ICCKOI‘O IMPOABJIICHUA 3ajABJICHHBIX HpO(i)eCCI/IOHaJ'ILHBIX
KOMHCTGHHI/Iﬁ 3HaHUA, YMCHHA U HABBIKH.

No Kon Coneprxanue [TnanupyemMblie pe3yabTaThl Ipu
KOMITET | KOMIIETEHITUN TPOXOKJICHUY TTPAKTUKH
fAt CHIUU (wm e€ JyacTH) 3HaTh Ymerb Bnaners
1 | [IK-4 | CnocobHOCTBIO 3HaTh YMeTh Bnanerts
CaMOCTOATENLHO | METO/IBI CaMOCTOSTEN | CIIOCOOHOCTHIO
paboratb ¢ paboThI C BHO CaMOCTOSITENIbH
Pa3IUYHBIMU paznuyHbBIMH | paboTaTh ¢ | 0 paboTaTh ¢
HUCTOYHUKAMU WCTOYHHUKAM | Pa3JIMYHBIMU | PA3THIHBIMH
uHbOpMaIuu 17§ UCTOYHUKAM | HCTOYHUKAMH
uHpopmanu | u uH(popMauu
u uH(popmanu
U
2 | TIK-6 | CmocoOHOCTBIO 3HaTh YMmeThb Bnanets
aHATM3UPOBATh CUTYaIINIO aHAJIM3UPOBA | CIIOCOOHOCTHIO
CUTYaINIO Ha Ha PBIHKE Th aHAJTM3UPOBATh
PBIHKE uH(pOpPMAIK | CHUTYaIIHIO CUTYaINIO Ha
WH(OPMAITMOHHBI | OHHBIX Ha PBIHKE PBIHKE
X TIPOJIYKTOB U POIYKTOB M | UHpopManu | HOOPMAITMOHH
yCIIyT, 1aBaTh YCIIyT, OHHBIX BIX TIPOJTYKTOB
HKCIIEPTHYIO JlaBaTh MIPOJYKTOB U | M YCIIYT, /1aBaTh
OIICHKY AKCIIEPTHYIO | YCHYT, AKCIIEPTHYIO
COBPEMEHHBIM OIICHKY JlaBaTh OIICHKY
cUcTEMaM COBPEMEHHBI | SKCIIEPTHYIO | COBPEMEHHBIM
AJIEKTPOHHOTO M CUCTEMaM | OILICHKY cUCTEMaM
JIOKYyMEHTOO0O0PO | BJIEKTPOHHOT | COBPEMEHHBI | DJICKTPOHHOTO
Ta ¥ BEJCHUS 0 M CHUCTEMaM | JIOKYMEHTOO00O0p
AJIEKTPOHHOTO JOKYMEHTOO | DJIEKTPOHHOT | OTa ¥ BEACHUS
apXvBa oopoTta u 0 AJIIEKTPOHHOTO
BEJICHUS JOKYMEHTOO | apXuBa
AJIEKTPOHHOT | 6opoTa u
0 apxuBa BEJICHUS
AIIEKTPOHHOT
0 apxuBa
3 | IIK -8 | CnocoOHOCTEIO 3HaThH KAk YMeTn Bmaners
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aHaJIM3UPOBATh ONPENCNIUTh | aHAJTU3UPOBA | CIOCOOHOCTHIO
IIEHHOCTh IIEHHOCTh Th IICHHOCTh | aHAJIU3UPOBATH
JTOKYMEHTOB C JIOKYMEHTOB | JOKYMEHTOB IIEHHOCTh
HETTBI0 X C IIETBI0 UX | C IENBIO UX JTOKYMEHTOB C
XpaHEHUs XpaHeHUs XpaHEeHUs HETTBI0 X
XpaHEHUs
4 | TIK-11 | Bnanenuem 3HaTh Ymerb Bnaners
HaBBIKAMH MIPUEMBI pedepupoBa | HaBBIKAMH
pedepupoBanus u | pedepupoBa | Tb U pedepupoBaHus
AHHOTHPOBAHUSA | HUS H AHHOTHPOBA | H
Hay4IHOU AHHOTHPOBA | Th HAYYHYIO | AaHHOTHPOBAHUS
JUTEPaTypBhl, HUSA JUTEpaTypy, | HAydHOU
HaBBIKaMHU HAy4IHOU NPUMEHSITh | JINTEPATYPHI,
peIaKTOpCKOM JUTEPaTyphl | HABBIKH HaBBIKAMH
paboThI u PEIAKTOPCKO | peaaKTOPCKOM
peIaKkToOpCcKo | i paboThI paboTHI
1 paboTHI

6. Crpykrypa u coaep:kaHue yueOHOH NPAKTUKHU

O6mas Tpyao€MKOCTb AUCIUIUIMHBI COCTaBIACT 3 3ay. €.

pacripejiesieHue 1o BujiaM paboT MpeACTaBICHO B TaOIHIIE.

(108 yacoB), ux

Bun yueOHoO# paboThI Bcero CemecTpsl
4acoB (dacwl)
4 (090O)
KonrakTHas padora, B TOM 4ucje: 48 48
AyauTopHbIe 3aHATHSA (BCEro): 48 48
3aHATHS JTEKIIMOHHOTO THUIA
JlaGopatopHble 3aHITHS
3aHATHA  CEeMHMHApCKOTO  THMa  (CeMHUHAapHI,
MPAKTUYECKUE 3aHITHS) 48 48
Nuas koHTaKTHas padora:
Kontposs camoctositensHoi padbotst (KCP)
[Tpomexytounas arrectauus (KP)
CamocrosiTesibHasi padoTa, B TOM YHcJIe: 60 60
KypcoBas pabdota
[ToaroToBKa K MPaKTUYECKUM 3aHATUSIM 30 30
[ToaroToBka pedepaTon
[TonroroBka K TEKyIeMy KOHTPOJIO 30 30
KoHTpoJsb:
IToaroroBka K 3a4ery




Oomasn qac. 108 108
TPY10eMKOCTh B TOM yucie
48 48
KOHTAKTHas padora
3a4. e/l 3 3

OOBeM MpaKTUKHU COCTABISET 3 3aYETHBIX €AWHUIIBI, 48 YacoB, BBIICICHHBIX
Ha KOHTaKkTHyI0 paboTy oOydJarommxcs ¢ mnpenogasareneMm, u 60 dYacoB
CaMOCTOSITEIbHON pabOThl 00yYarOIIIXCS.

Bpems mpoBeneHust mpakTHKH: JUIA OakaqaBpOB OYHOM (OpMBI 0OydeHHs
yueOHasl [IPAaKTUKa MPOBOJIUTCA B 4 ceMeCTpe BTOPOro Kypca MpoJOKUTEIbHOCTBIO
2 HENEIH.

ConeprkaHue paslienioB MpOrpamMmbl TMPAKTUKH, paclpeleieHue OromKeTa
BpPEMEHH MPAKTUKU HA UX BBITIOJIHEHUE MPEICTABICHO B TaOJHIIE.

bromxer
HanmenoBanue BPEMEHH,
n/ Coneprxanue pasaena

paznenon (menenu,

JTHU )

i

1 2 3
1 | Beenenue. XapakTepuCcTUKa MPAKTUKH, €€ MECTO U 12
[ToAroTOBUTENBH | POJIb B CUCTEME 3HAHUM, CBSI3b C IPYTUMHU
Bl 9TaIl JTUCIUTUTMHAMU

2 | Ilpon3BoAcTBEHH | 3HAKOMCTBO C  OpraHM3aluen, ee
BIM 3Tan UCTOpPHEN, 3a7a4aMHy, CTPYKTYpOH,
npaBuaMd BHYTPEHHETO pachopsiika.
WNHcTpyKTaX MO TEXHUKE OE30MacHOCTH.
N3yuenue  opraHu3anmOHHO-TIPABOBBIX
JOKYMEHTOB, perIaMeHTHPYIOIIHNX 36
IOPUANYECKUN CTaTyC OpraHU3alUH, €ro
OpraHHU3alIOHHO-TIPaBOBYIO dopmy:
yCTaB (mosnoxeHue) OpraHu3aluy,
HOJIOKEHUS 0 CTPYKTYPHBIX
NOJIpa3/IeICHUsIX U T.1.

3 | UccnenoBarensc | Benenue CIIPABOYHO-TIOMCKOBOM
KUH 3Tan CUCTEMbl M  YYETHBIX JIOKYMEHTOB;
odopmiieHUE OpraHU3aIMOHHBIX,
pacropsiIuTEebHBIX W CIPABOYHBIX
JIOKYMEHTOB, OpraHU3alluu UX XpaHEHUs,
ydeTa M HCMOJIb30BaHUS,  IPHUEM,
perucrpanusi, cUCTEeMaTHh3allus,
XpaHeHHWe, Y4yeT M  HCMOJIb30BaHUE
JIOKYMEHTOB; odopmiieHre
OpraHu3alUOHHBIX, PACTIOPSAUTEIbHBIX U

36




CIPAaBOYHBIX  JIOKYMEHTOB,  CO3JIaHHE
0JIAaHKOB JIOKYMCHTOB.
6 | 3aKIro4eHHe. Cucremaru3anys pe3yJbTaToOB MPAaKTHKH, 24
IToaroroBska cocTaBlicHHE B 0(OpMIICHHE OTYETa
OTYEeTA I10
IIPAKTHKE
Hroro: 108

5.1. Opranuszauus NpPoXoKIeHUA MPAKTUKHU

B coorBerctBUM ¢ 00o03HaueHHBIMH Bbilie TpedoBanusiMu ®I'OC BO mno
HanpaBiieHuio 46.03.02 — JIoKyMEHTOBEJCHHE M apXUBOBEJICHHE, OazaMu
NPAKTUKH MOTYT SIBIISATbCS MPEANPUITHS U YUPEKACHHS, OOECreurBaIOUe
BO3MOXXHOCTH  pealu3alii LeJled MW 3a7a4 OpakTUKA U Pa3BUTHE
COOTBETCTBYIOIIUX KOMIIETEHIIUNA OaKaiaBpOB.

[TogroroBka K NPOXOKACHUIO NPAKTUKU 3aKIIOYAECTCS B 3HAKOMCTBE C
IpPOrpaMMoOM TPAKTUKH, MOAO0pE YUYPESKICHUM WM OpraHU3alMMi, WMEIOIIUX
BO3MOXXHOCTh TPHUHATH OakajgaBpa [JIsi MPOXOXKIEHUS Y4YeOHON MpPaKTUKU,
3aKJII0YEHUS JOTOBOPA O MPOXOKACHUN YUEOHOM MPAKTUKU MEXTY TPUHUMAIOILEN
opranmzauued u OI'BOY BO KyOI'Y. Ilpu BbIOOpe MecTa MNPOXOXKICHHS
MPaKTUKU, HEOOXOJAMMO HCXOJUTh M3 BO3MOXHOCTEH JAaHHOTO MPEANPUITHS
oOecreunTh OakajgaBpy IMOJTHOLIEHHOE M KaUYE€CTBEHHOE MPOXOXKJIEHUE MPAKTHUKH,
3aKJIIOYAIONIeecs B BO3MOXKHOCTH BBINOJHUTH BCE 3aJlaHUSl TPAKTHUKA U
peann30BaTh BO3MOXKHOCTH /i1 (POPMUPOBAHUS/Pa3BUTHSI BCEX MPETyCMOTPEHHBIX
HACTOSIIEH MpOorpaMMOi KOMITETEHIIUM, a Tak)Ke 00ecTeunTh OakanaBpa OMbITHBIM
U KBaJU(UIIMPOBAHHBIM PYKOBOJCTBOM (IO MECTYy MPOXOXKJECHUS TMPAKTUKH),
y4e0HO-METOIMYECKON TTOIICPIKKON M KOHCYIIbTAI[USIMHU.

[lepen BBIXOOOM CTYAEHTOB Ha MPAKTUKY PYKOBOJUTEIb MPAKTUKU POBOJUT
KOHCYJbTAllMM WM coOpaHue, TAe cooOm@aer o0 OpraHu3aluoOHHBIX U
COJIEpKaTEJIbHBIX KOMIIOHEHTAaX MPEACTOsIIeH paboThl. bakanaBpbl 3HAKOMSTCS C
3a/1auaMu U OOSI3aHHOCTSIMU Ha TIEPUOJ MIPOXOXKACHUS MPAKTUKHU, C TIPOTrpaMMOi
MPaKkTUKHA, TMOJy4aroT WHGOpPMALUI0 U pEeKOMEHJauuu o0 opraHuzanuu
MPOXOXKCHUS MPAKTUKU B YUPEIKICHUSIX.

He mno3gHee, yeM 3a HeNEN0 A0 BBIXOJA MAruCTPAaHTOB Ha MPAKTUKY
TOTOBUTCA TPOEKT Tmpuka3za «O HampaBlIe€HUU CTYJECHTOB OakajgaBpuaTa Ha
npakTuky». K 3ToMy cpoky OakanaBpbl JOJDKHBI OMOBECTUTH PYKOBOJUTES
MPAKTUKH O BEIOOPE MPUHUMAIOIICH Ha MPAKTUKY OPTaHU3AIUH.

Jlo Hauana mpakTUKU OakaiaBp SBISETCS Ha MECTO MPOXOXKICHUS TPAKTUKH U
YTOUHSICT COJAepKaHue 3amanusi W Tpaduk pabor ¢ yderoM crenuduku
JEATEIIbHOCTH TPUHHUMAIOIIEH opraHu3zanuu. B mpoiecce 3HaKoMcTBa €O
cnenuUKoi ACITEIBHOCTH JTaHHOTO YUYPEXKICHUS W WHIAUBUAYATHHOTO 3a/IaHMS,
BXOXKCHUS MPAKTHUKAHTA B KOJJIEKTUB JOIMYCKAETCd KOPPEKTUPOBKA U YTOUHEHUE
TUMOBBIX  3aJaHUi  TpPU  00s3aTEIBHOM  KOHCYJBTAaTUBHOW  MOJJCPKKE
PYKOBOJIUTEIIS PAKTUKH.

Ha nepuwon mnpoxoxJeHWs TpakTUKA g OakajaBpOB YCTaHABIMBACTCS
peKUM  paboOThl, 0OSM3aTENbHBIM I TEX CTPYKTYPHBIX MOJpa3aeiICHUM
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OpraHu3alliid, B KOTOPBIX OHU MPOXOJAT MPaKTUKy. KakIblli CTYIEHT 0KEH
MAaKCUMAJIBHO MCIIOJIb30BATh OTBEIECHHOE JUISl MPAKTUKU BpEMs, KaueCTBEHHO
BBITIOJIHUTB BCE 3aJJaHUsI, IPETyCMOTPEHHBIE TPOTPAMMON MTPAKTUKH.

[Tpu npoxoKaeHNN NpaKTUKU OakaiaBp oOs3aH:

- TOJIHOCTBIO BBINIOJIHATh WHIWBUAYAJIbHBIE 3aJaHUsA, MPETyCMOTPEHHBIE
MPOrpaMMONu;

- TOAYUHATHCS JEUCTBYIOIIMM B OpraHUW3alydd IpaBUJiaM BHYTPEHHETO
TPYIOBOTO PACHOPSJIKA;

- HW3y4aTb M CTPOro coOOJI0/aTh MpaBUia OXpaHbl TpyJda U TEXHUKH
0Ee30ITacCHOCTH;

- HECTH OTBETCTBEHHOCTH 32 BBHITIOJIHEHHYIO pa0OTy U €€ Pe3yJIbTaThl HapaBHE
CO IITAaTHBIMU COTPYAHUKAMHU.

KOHTpOIb BBINOTHEHUS CTyACHTAMU MPOrPAMMBI IPAKTUKU OOECIIEUHUBAECTCS
MIPOBEPKOM COOPAHHBIX MATEPUATIOB PYKOBOJIUTEISAMU MPAKTUKH OT OpraHU3aINU
u (akynpTeTa. [lo uToram npakTUKU MPOBOJUTCS OTYETHOE COOpaHue, Ha KOTOPOM
KQK/IbI MarucTpaHT MPEICTABISET CBOM OTUET MO YUeOHON MPaKTHKE.

5.2. O0513aHHOCTH NPAKTUKAHTOB M PYKOBOJUTeEJIEH

OO0s13aHHOCTH CTYJCHTOB-0aKalaBpOB.

Ecnu 6akanaBp HE UMeeT BO3MOKHOCTH CaMOCTOSITENIBHO OIPENEIUTh MECTO
MPOXOXKICHUS MMPAKTUKH, TO €My HEOOXOIUMO 3a JABE HEAEIH J0 Havajla MPaKTHKU
MOCTaBUTH 00 ATOM B U3BECTHOCTH PYKOBOJUTEINS MTPAKTHKH.

CTyaeHT-IpaKTUKAHT 00s3aH:

- 03HAKOMUTHCS C IPOrPaMMOi y4eOHOM MPaKTHKY;

- 32 JIB€ HEJENIM JI0 Havajia MPAaKTHUKU OTIOBECTUTH PYKOBOJUTENS MPAKTUKU O
MECTE €€ MPOXOKICHNUS;

- IPOWTHU NPAKTUKY B YCTAHOBJICHHbBIE CPOKHU;

- MOCJIe TEPBUYHOTO 3HAKOMCTBA CO CHEHU(PUKON MNPEANnpuUsiTHS U
OpeanojiaraéMbIMU  3aJadyaMM [0 MECTy  IMPOXOXKIEHUS  MPAKTHUKU
OTKOPPEKTUPOBATh TUIIOBBIE 3aJIaHUSI, COBMECTHO C PYKOBOAMTEIEM MPAKTUKH OT
dakyabTeTa U BRICTPOUTH OOIIYIO CTPATErHio paboThI;

- MIOCELaTh KOHCYJIbTAllMU PYKOBOJIUTEINS MPAKTHUKU U MO €ro TpeOOBAHUIO
IPEIOCTABIIATH TPOMEKYTOUHYIO OTYETHOCTh O IPOXOXKACHUN TPAKTHKY;

- B TCUCHHUE HEIENH MOCIe OKOHYaHUS MPAKTUKHU MPECTaBUTh O()OPMICHHBIN
OTYET U BCE HEOOXOIMMBIE JOKYMEHTHI, OIMCHIBAIOIINE W TOJATBEPKIAIOIINE
MIPOIIECC B PE3YNIBTAT MPOXOKICHUS IPAKTHKH.

B 00s13aHHOCTH pyKOBOAUTENS MPAKTUKHA BXOJIUT:

- OpraHu3anus W TPOBEIEHHWE YCTAaHOBOYHBIX W HWTOTOBBIX COOpaHHI
(xoH(pepeHImii) OakalaBpOB MO MPAKTHKAM;

- KOHCYJIbTAIllUU CTYACHTOB IO COJEP>KAHUIO U OPTaHU3AI[MOHHBIM acleKTaM
y4eOHOU MPAKTHKY;

- pa3paboTKa THUIOBBIX 3aJaHUN Ha TPAKTUKY COBMECTHO C BEAYLIUMHU
npenojaBarensiMu - kadeapsl  00IIero, CTpaTernyeckoro, HWH(POPMAIMOHHOTO
MEHEDKMEHTa U OM3HEC-TIPOIIECCOB,;



- COZICHCTBUE B ONMPEACICHUH YUPEKIACHUN M OpraHu3aiuii B KadecTBe 0a3
MPOXO0XKICHUS MPAKTHK;
- KOHTPOJIb MPOXO0XKACHUS TPAKTUKHU CTYJACHTAMU;
- MpOBEpKa OTYETHOCTH OaKajIaBpOB IO MPAKTHUKE;
- HOJATOTOBKA UTOTOBOTO OTYETA I10 MPAKTHUKE.
dopma OTYETHOCTH - 3a4ET.

5.3. Copepikanne NpakTUKH

TunoBele 3agaHus YYUTHIBAIOT YPOBEHb MOATOTOBKM OakanaBpa IO
HanpasneHuio 46.03.02 «/lokymMeHTOBeicHHE U apXHUBOBEIACHUE» HA TAHHOM JTare
oOyueHus, TOATAHOCTh pealu3aluy 3a1ad Y4eOHON MNPaKTUKH U BO3MOXKHYIO
cnenuPuKy MpearnpusITHs, BbIOpaHHOrO OakamxaBpoOM [JIsl BBINOJHEHUS 3a/1a4
y4eOHOHN NPAKTUKH.

[IpumepHOE 3a1aHUE HA TPAKTUKY:

1. AHamu3 ocoOeHHOCTEH paboThl € BXOJAUIMMH JOKYMEHTaMH B
OpraHu3aluu

2. Anamu3 ocoOeHHOcTed palbOThl C HCXOMAUIMMH JTOKYMEHTaMU B
OpraHu3aluu

3. Ilopsmok pa3paboTKH, BEIACHUS, XPAHEHUS JOKYMEHTOB  CIIY>KObI
nepcoHazna opranuzanuu. Gopmsbl TOKYMEHTOB.

4. llopsaok pa3paOOTKW, BEOEHUS, XPAaHEHUS JIOKYMEHTOB CIY>KOBI
MapKeTHUHTra opranu3auuud. @opMbl JTOKYMEHTOB.

5. Ilopsimok pa3pabOTKH, BeE€HUSA, XPAaHEHUS JOKYMEHTOB CIYXOBbI 3aKyIOK
opranu3auuud. @opMbl TOKYMEHTOB.

6. Ilopsimok pa3pabOTKH, BEIEHUS, XPAaHEHUS JOKYMEHTOB CIIyX Obl cObITa
opranuzauuu. @opMbl TOKYMEHTOB.

7. Tlopsimoxk pa3pabOTKH, BEIEHUS, XpaHEHUS JIOKYMEHTOB CeKpeTaps
nupekTopa opranu3aunn. @opMel JOKYMEHTOB.

8. Ilopsnok pa3pa®oTKu, BEeAEHHUS, XpaHEHHs JOKYMEHTOB 1o paboTe ¢
MOCETUTEISIMU OpraHu3anuu. Gopmbl TOKYMEHTOB.

9. JlokanpHbIM HOPMATHUBHBIN aKT HA JJOKYMEHTHI B OpraHU3aluu

10. MHCTpyKIMs MO IEJIONPOU3BOICTBY B OPTaHU3ALUN

11. OpraHuzanus JAeJONPOU3BOJICTBA B OPTraHU3alMU: IEPEYEHb Jel,
odopmIIeHHE eI

12. Oco0eHHOCTHU TJIAHUPOBAHMS COBEIIIAHUM B OpraHU3aIuu

13. JIokyMeHTbI IO opranu3zanuu padoTsel CoBeTa TUPEKTOPOB OPraHU3auU

14. OpraHu3alMoHHbIE JOKYMEHTBI U IOPAJIOK UX pa3pabOTKu U 0hopMIIEHUS

15. Ananu3 uenei, (QyHKUMI M 3a4a4, BBINOJHAEMBIX YIPABICHUEM
(cimyx00i1, OTIETIOM) I€JIONPOU3BOJICTBA OpraHU3aIUN

16. Otnen aenonpou3BOACTBA B CUCTEME JOKYMEHTOOOOpOTa OpraHu3aluu:
e, (QyHKIUU, 3a7a4d, CTPYKTypa, (HOPMBI TOKYMEHTOB IO OOECIICUCHHIO
JIOKyMEHTO000pOTa

17. JleficTByroIMe HOPMATUBHBIE JOKYMEHTHI IO pa3paboTKe, 0HOpMIECHUIO
Y BEJICHUIO JOKYMEHTOB B OpraHH3alluu

18. AHaIIM3  KOPIIOPaTUBHBIX  CTAaHJApPTOB, AaKTOB IO  YIPaBJICHUIO
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JIEIONPOU3BOACTBOM (IIPUBECTH HX KOMHUH), OMNPEACNAIOMNUX AEITeIbHOCTD
KOMIIAaHUH C TOCTAaHOBKOW MpOOJIeM W Pa3padOTKOW MPEUIOKESHHA 10 PEIICHUIO
BBIOpaHHOM aKTyaJabHON MPOOJIEMBI.

19. Cuctema cOaJaHCHpPOBAHHBIX TIOKa3aTelied OICHKH JIESATEeIhHOCTH
OO0IIIeTo OT/IeTIa KOMITAHUU U €€ COTPYIHHUKOB

20. AHamu3  paboThl  CHCTEMBl BHYTpUGUPMEHHOW WH(GOpMalnuud B
opraHu3anuy (KOMITAaHWW) ¢ TIOCTAaHOBKOM Mpo0sieM U pa3paboTKON MpeIoKEHHH
10 PEIICHUIO BEIOPAHHOW aKTyaJIbHOM MPOOIEMBI.

21. OnucaHue CUCTEMBI KOHTPOJISI B KOMITAHUU C TIOCTAHOBKOW MpoOJeM u
pa3pabOTKON MPEIIOKEHUH TI0 PEIICHUIO BEIOPAHHON aKTyaIbHOU TTPOOJIEMBI.

22. AHanu3 CHCTEMBI JOKYMEHTOOOOpPOTa B KOMIIAHMHM C TIOCTAHOBKOM
npobieM U pa3paboTKOW MPEMIOKCHUN TO PEIICHUI0 BBIOPAHHOW aKTyaJdbHOM
poOIJIEMBI.

23. O0001IEHNE OMbITa peHIeHus MpPOoOJEMbl COKpALICHUs IMEPENUCKd B
OpraHu3aluu

24. O00O1IEHNE OmbITa pELEeHUus NpoOdJeM BHEAPEHUS 3JIEKTPOHHOTO
JOKYMEHTOO0O0pOTa B OpraHU3allii U aHaJIN3 CIIOCOOOB UX PEIICHUS.

1. DopMBbI OTYETHOCTH Y4eOHOI MPAKTUKH.

[To ntoram yuyeOHON MPAaKTUKHU CTyA€HTaMU O()OPMIIIETCS OTYET, B KOTOPOM
U3JIaratoTcs pe3yJbTaThl MPOAEIaHHON padOThl U B CUCTEMATU3UPOBAHHON (popme
IPUBOAUTCS 0030p OCBOEHHOTO HAYYHOI'O U IPAKTUYECKOTO MaTepuaia.

OT14er 00 y4eOHOM NPAKTHKE T0JIKEH UMETh CJICAYIOLIYI0 CTPYKTYpPY:

1. TUTYNBHBIN JUCT SIBISAETCS MEPBOM CTPAHULEH OTYETA O MPOXOKICHUH
y4eOHOHN MPAKTUKH.

2. OCHOBHAas 4acTh NOJKHA COAECPKATH:

* 3a/1a4M, CTOSIILIKE TIepe]] OaKalaBpoM, MPOXOAUBIINM YU€OHYIO PAKTUKY;

* T0CJIEeI0BaTEIbHOCTh MPOXOXKACHUS YUEOHON MpPAaKTHKH, XapaKTEPUCTHUKY
no/ipa3/iefieHui OpraHu3alluy, MPEeI0CTABUBIIEH 0a3y IPAKTUKH,

* KpaTKOE OIMCAaHUE BBIIOJIHEHHBIX Pa0OT U CPOKU UX OCYLIECTBIICHUS;

* OINKCAaHHUE IPOBEACHHBIX HCCIENOBAHMM, C YKAa3aHUEM HX HaIpaBJICHUS,
BUJIOB, METOJIOB U CIIOCOOOB OCYILIECTBIICHMUS;

* 3aTpyIHEHHUs, KOTOpbleé BCTPETWIUCh MpPU MNPOXOXKACHUU Yy4eOHOM
MPaKTUKH.

3. 3aKII04YEeHUE TOJIKHO COAEPKATh:

* OLICHKY MOJIHOTHI BBIITOJIHEHUS ITOCTABJICHHBIX HA MEPUOJ MPAKTUKY 33/1a4;

* OLICHKY IIPOBEAECHHBIX UCCIIEIOBAHUM;

* pEKOMEHJAIMU [0 MPEOAOJEHUI0 TpoOJeM, BO3HUKIIUX B XOJE
MIPOXOXKIAEHUA MPAKTUKHU U IPOBEACHUS UCCIICIOBAHUI;

* OIICHKY BO3MOXHOCTH HCHOJIb30BaHUS PE3yJIbTaTOB YUEOHON MPAKTHKU U
IIPOBEJICHHBIX MCCIIEIOBAaHUIM B Hay4HO-HCCIEIOBATEIbCKON padoTe OakanaBpa u
BBIMTYCKHOM KBaM(UKaLMOHHON padoTe.

4. CUCOK UCIOJIb30BAHHBIX NCTOYHUKOB.

5. Ilpunoxenust K OTYETY MOTYT COJIEpKaTh: 00pa3iibl JOKYMEHTOB, KOTOPBIE
0akasaBp B XOJ€ MPAKTUKU CAMOCTOSITEJIbHO COCTaBsUI WM B O(OPMIICHUH
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KOTOPBIX IPHUHUMAJI Y4daCTUC, a TaKIKC HOOKYMCHTBI, B KOTOPBIX COACPIKATCA
CBCICHUA 00 y4aCTuu 6aKaJIaBpa B HCCJICAOBAHUAX.

TpedoBanus k 0popMIIEHHIO OTHYETA:

- OTYET MIPEACTaBJIIeT cO0OM medaTHylo paboty oobemMoM He MmeHee 20-Tu
ctpanuil A4 dhopmara;

- ocHOBHOM TekcT: mpudt - Times New Roman, pasmep - 14, uatepsan — 1,5,
JI€BOE TOJI€ — 3CM., OCTaJIbHBIE MO lcM., HyMepauus CTpPaHHI] CIIpaBa BHHU3Y,
KpacHas cTpoka (ab3air) — 1cM., BeIpaBHUBaHUE 10 IUPUHE;

- 3arosioBku: mpudT - Times New Roman, pasmep — 14, BelpaBHUBaHUE TIO
cepenrHe, OYKBbI 3aIJIaBHbIC;

- Hymepanus maparpados (rmas): 1., 2., 3. Hymepamus pazmenos: 1.2., 1.3.
Hymepamus nynskrtoB: 1.1.2., 2.3.1. Hymepammst dopmyn, tabmur, rpaduxos,
PUCYHKOB — CKBO3Has. CHUCOK JUTEpaTypbl U HCTOYHUKOB TI0O MEPE
HE00X0AUMOCTHU (TIPU CCHUIKE).

CognepkaHue OTYeTa OCHOBAHO Ha paslieflaX MpPaKTUKA (OMUCaHUE
NEATEIbHOCTH  TPEANPUATHS, €ro OpPraHu3alMOHHON CTPYKTYpbl, MHUCCHH,
[EJICBOTO Pa3BUTHS U T.[.) U OKOHYATEJIBHO OIpPEACNSIeTCS B MHAUBUAYATHLHOM
3aJIaHUU TI0 COTJIACOBAHUIO C PYKOBOJUTEIEM MPAKTUKUA OT YHUBEPCUTETA.

K oryery npuiaraercs:

NunuBunyaneHoe 3ananue (IIpunoxenue 2),

JIHEBHUK;

OT3bIB pyKOBOAMUTEIA IPAKTUKH OT 00Pa30BaTEIbHON OpraHu3aiuu o padbore
OakanaBpa B EPUO] MPAKTUKU.

@opma OTYETHOCTH — 3a4eT.

JueBHuk no npaktuke (IIpunoxenue 3).

B nHeBHUKE Ha NPAKTHKY PYKOBOJUTENb MPAKTUKUA OT Kadeapsl TOJIKEH
3aMoOJHUTE: TeMa, 3aJaHue (MepedyeHb padoT), opraHu3anus (MecTo MPOXOKICHUS
OPAaKTUKH), CPOKM Hayajla U OKOHYAaHMsI TPAKTUKHU, MPOAOIKUTEIBHOCTh
MPaKTUKH, HABBIKH (MMPUOOPETEHHBIE 32 BPEMSs IPAKTUKH).

ATTecTanus CTyAeHTOB

ATTecTanus  CTYJICHTOB MPOBOJUTCS  PYKOBOJMUTEIEM MPAKTUKA  OT
YHUBEPCUTETA HA OCHOBE MHUCHMEHHBIX OTYETOB MPEIOCTABICHHBIX CTYJICHTAMH B
KOHIIE NpakTuku. [Ipu arrecranuu onpenenseTcs ypoBeHb OCBOCHUS CTYJICHTaMU
MpOrpaMMbl TPAKTUKH, YUYUTHIBAIOTCA KAdeCTBA W IIOJHOTA MPEACTABICHHOIO
OTYETA, OT3bIB PYKOBOJUTEIISI PAKTUKHU B MOJIPA3AECTICHUM.

ATtTtecTanus TpoOBOAUTCS B (OpME YCTHOTO ONpoca W OIICHUBAETCS IO
CUCTEME 3a4eT-He3aueT. 3a4eT MPOCTABISAETCA B BEJOMOCTh IPYIIIIBI U B 3a4YETKY.

CTyneHThl, He NPEICTABUBIIME OTYET MO MPAKTHKE WJIM HE BBINOJHUBIIHE
nporpaMmy TMpPaKTUKH, TOJMYYUBIINE OTPHUIATEIBHBIA OT3BIB O paldoTe WU
HEY/IOBJIETBOPUTEIIbHYIO OIEHKY TMIpU aTTecTaluu (He3adeT), a TakkKe He
SABUBIIMECS HA 3a4ET, CYHUTAKOTCS HE aTTECTOBAHHBIMU I10 MPAKTHUKE.
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8. OOpa3oBaTejibHbIC TEXHOJIOTHM, HCHOJb3yeMble Ha Yy4eOHOi
IPAKTHKE.

OCHOBHBIMM METOJaMU IPOBEJICHUS YyYE€OHOW MPAKTUKU SIBIISIFOTCS:
IpakTHYecKas paboTa B CTPYKTYPHBIX MOJPA3AEICHUSIX JOKYMEHTAIMOHHOTO
o0ecrieueHns TroCy/lapCTBEHHBIX, MYHHULIMUMIAJIbHBIX OpPraHOB U KOMMEPUYECKUX
OpraHu3allii, a TAK)KE€ YHUBEPCUTETA.

B Xozme mpakTHMKM ~CTYIOEHTbl NPHUOOpPETAIOT NEPBUYHBIE  YMEHUS
JOKYMEHTUPOBAHMS ~ YIPABJICHYECKOW  JEATENBHOCTH B  TOCYIapCTBEHHBIX,
MYHULMOAIBHBIX W KOMMEPYECKMX OpraHu3alusiXx W HaBbIKM pabOThl C
JIOKaJAbHbIMM HOPMATHBHBIMH aKTaMH, PErJIaMEHTUPYIOIIUMHA NOpPOLEAYpbl U
npaBuia JOKYMEHTOBEIEHHs; pabOThl C JIOKYMEHTAaMH, OPraHH3alud HUX
XpaHEHMs, y4eTa W HCIOJIb30BAHMS; IMPUEMA, PETUCTPALUHU, CUCTEMAaTU3ALIHH,
XpaHEeHusl, yueTa ¥ UCTIOJIb30BaHUs JOKYMEHTOB; O(OPMIICHHUSI OpraHNU3allMOHHBIX,
paclopsSAUTENbHBIX U CIPABOYHBIX JOKYMEHTOB; HAaBBIKAMHM CO3JaHMs OJIAaHKOB
JIOKYMEHTOB; HaBbIKaMU COCTaBJIeHUs pedepaToB U O6ubOIMorpaduu mo TeMatuke
IIPOBOJMMBIX UCCIIEAOBAHMIMA.

CamocTrosiTenbHass padoTa CTYJEHTOB OpraHM3yeTcs MOJ PYKOBOACTBOM
pYKOBOJUTENSI  MPAaKkTUKM  OT  Kadeapel  OOIIEro,  CTPaTeru4yecKoro,
MH(GOPMALIMOHHOTO MEHEPKMEHTa U OU3HEC-TIPOLECCOB BKJIIOYAET JAEATEIbHOCTh
Ha paboueM MecCTe CHEeLHMAUCTa CIYKObl JTOKyMEHTAlMOHHOTO OOecreueHus
YIPABJICHUS O PA3IMYHBIM HAIIPABICHUSAM AEATEIBHOCTH U HAITMCAHUE OTYETA T10
IIPaKTHUKE.

9. VYueOHO-MeTOAMYECKOe oO0ecneyeHHe  CAMOCTOSITEJILHON  PadoThI
CTYICHTOB HA y4eOHOl NIPaKTHKe.

Y4yeOHO-MeTOANUECKUM 00ECTIEYEHHEM CaMOCTOSTENIbHON PaOdO0ThI CTYyI€HTOB
OpU TPOXOXKAECHWU Y4YEOHON MpakTUKU MO MOJIYYEHHIO MpodeccrnoHaTIbHbBIX
YMEHHH U OTbITa MPOPECCUOHANBHOMN 1E€ATEIbHOCTH SBISIOTCS:

1) yueOHas nuTeparypa;

2) HOpPMaTUBHBIE JOKYMEHTBI, PErJIAMEHTUPYIOLINE NPOXOKIECHUE MMPAKTHKU
CTYJEHTOM;

3) meroaMueckue pa3pabOTKU MAJisi CTYAECHTOB, ONPEIENSIIOIINE MOPSA0K
OPOXOXACHUS U COAEpKAaHUE MPAKTUKU MO MOJYYEHHUIO NPOo(hecCHOHATBHBIX
YMEHUH U OMbITa NpOo(heCCUOHATBHON NeATETbHOCTH.

CamocrosiTenbHass paboTa CTYIEHTOB BO BpEMsl NPOXOXKIEHUS MPAKTUKU
BKJIIOYAET:

— BEJICHUE JHEBHUKA MMPAKTHUKU;

— opopMJIEHHE UTOTOBOTO OTYETA IO MPAKTHKE.

— aHaJIM3 HOPMATUBHO-METOAMYECKON 0a3bl OpraHu3aluu;

— aHAJINM3 HAYYHBIX MyOJIMKAIMK MO 3apaHee ONpeaeaEéHHOW PYKOBOIUTEIEM
IIPaKTUKH TEME;

— aHayM3 W 00pabOTKy MH(OpPMAIUU, TIOTYICHHOW UMHU TIPHU MPOXOKICHUH
IPAKTUKU MO MOJYyYEHUIO MEPBUYHBIX MPO(ECCHOHATBHBIX YMEHUN U HaBBIKOB, B
TOM 4YHUCJIE€ TEPBUYHBIX YMEHUUA U HABBIKOB HAy4YHO-HCCIEA0BATEIBCKOU
NEATEIbHOCTH;
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— paboTy ¢ HAy4YHOH, y4eOHOW 1 METOAMIECKOU JTUTEPATY PO,
— pabora ¢ koHcniekTamu jekuuii, IbC.

9. @oHA OIEHOYHBIX CPEACTB /I TPOBeAEHUSA TPOMEKYTOUHOM

arrecTanyy 00y4arouuxcs 1o yueOHO NpaKTuKe.

dopmMa KOHTPOJIA Y4eOHO! MPAKTUKHU 10 3TanaM (OpMUPOBAHUSA

KOMIIeTEHIIM I
Kon Onucanue
. OpMH MOKa3aTesen u
Paznens yueOHoM dop P
yeMou KpUTEPHUECB
MPaKTUKHU 10 BUJIaM dopmbl
No KOMIITEH OLICHUBAHUS
NeATEeIIbHOCTH, BKITIOYast TEKYIIEero .
/T enuu KOMIIETEHIIUM Ha
CaMOCTOSITEIIbHYIO paboTy KOHTPOJIb
oGy HArOMIIXCS Pa3IMYHBIX
yi JTamnax ux
dbopMupoBaHUs
IloaroroBuTEILHBIN ITA
1. O3HakOMHUTEIBLHAA [IK -4 [TpoxoxneHue
(ycTaHOBOYHAS ) JIEKIIHS, 3anwvcu B MHCTPYKTAKa 10
BKJTIOYAst HHCTPYKTaX 110 JKypHae TEXHHUKE
TEXHUKE O€30MaCHOCTH MHCTPYKTaxa. | 0€30MacHOCTH
3anwvcu B N3ydenue npaBui
JTHCBHUKE BHYTPEHHETO
pacriopsiika
2. O3HaKOMJICHUE c | IIK -4,
HanpaBJICHUIMU [1K- 6 IIpoBeneHue
UCCIIeIOBAaHUM B 00JIacTH 00630pa
CobecenoBan .
COBPEMCHHBIX TIpo0JeM U e MyOJIMKAIIHAH,
TEeHJICHIIU I pa3BUTHS odopmiieHHE
JIOKYMEHTOBEICHUS 1 JTHEBHUKA
apXUBOBEJICHUSI
HccaenoBaTeibCKMM dTAN
3. PaboTa Ha pabdouem mecte, | [IK- 6, O3HaKoOMIJIEHHE C
cOOp MaTepuaioB I1K-8 LEJISIMU,
3a/1a9aMH,
NuauButyans | comepkaHueM u
HBIM OTIPOC OpraHU3aIlMOHHbI
MU hopmamu
yaeOHOM
MIPaKTHUKH
4. | Usyuenue U ananu3 | [1K- 6, [IpoBepka JHeBHNK
noJiydeHHbIXx Matepuanos. | [1K-8 BBIONHERME |\ '
O6o01eHne  MOTyYEeHHOU WHIUBUIY AN P
. | Pazmen otuera no
uH(pOpMaIuu HBIX 3aJaHUI
MIPAKTHKE
(mpoBeneHMe
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MIPAKTUIECKOT
0 3aHSTUSA)
IloaroroBka oT4eTa Mo
NPaKTHKe
5. | O6paboTka u | [IK-11
ITpoBepka:
cHUCTEMAaTH3aIusI Otuer
odopmiIeHUS
Marepuana, HaIlMCaHHUE
oTYyeTa
oT4eTa
6. [ToaroroBka npezentanuu u | [1IK -11 ITpakTruecka
3ammra oTueTa
3alqura s IPOBEPKa

TGKYI[II/Iﬁ KOHTPOJIb IPCAIIoJIaract KOHTPOJIb CX(GHHCBHOﬁ IIOCCIIaCMOCTH

CTyACHTaMH pa60tmx MCCT B

dbopMupoBaHUs KOMITETCHIIUH.

[IpoMeXyTOUHBI KOHTPOJb NPEAIOJIAracT IPOBEACHUE 10 OKOHYAHUU
MPAKTUKY MPOBEPKH JTOKYMEHTOB (OTYET, JHEBHUK, OT3bIB PYKOBOAUTES TPAKTUKH).
JIOKyMEeHTBl 0053aTeJIbHO JOJDKHBI OBITh 3aBEPEHbI MOJNUCHIO PYKOBOAMTEINS

IIPAKTHKU.

OopraHu3allii MW  KOHTPOJIb

IMPaBUJIBHOCTHU

KpuTtepun oieHKH OTYETOB 10 MPOXOKIECHUIO MPAKTUKU :
1. TlonHoTa mpeacTaBIEHHOrO MaTepHala B COOTBETCTBUHU C WHIWBUYyaIbHBIM

3aJaHUCM,

2. CBOCBpeMeHHOG IMpCaACTAaBJICHUC OT‘-IéTa, Ka4dCCTBO OQ)OpMHeHI/I}I
3. 3aIHI/ITa OT‘léTa, Ka4qCCTBO OTBCTOB Ha BOIIPOCHI

IIkaJjia 1 KpuTEeprH OLCHUBAHUA (POPMHUPYEMBIX KOMIIETCHIUI B pe3yabTaTe
NPOXO0:KAeHUusA (BUI) NPAKTUKHA

[Tokazarenu He 3auteno 3adeT (3a4TEHO)

OIICHUBAHUS

3HaHusA —  colepkaHue HE | — COJEpKaHWE COOTBETCTBYET
COOTBETCTBYET YCTaHOBJICHHBIM TPEOOBaHHUSIM.
YCTaHOBJICHHBIM —  IIAPOKHA KpyT u
TpeOOBAHUSIM. aZIcKBaTHOCTD WCITOJTB30BAHUS
— HeT CCBUIOK Ha | MaTepHaa. MIPaBUIILHOEC
WCITOJIb30BAaHHBIC HMCTOYHUKH | OpopMIICHHE CCBIJIOK Ha
uHbOpMaITUH. UCIIOJIB3YEMYIO JINTEpaTypy.
- B U3JIOKEHUH | — OCHOBHBIC HIOHSTHS,
BCTpeYaeTCs OospIioe | mpoOJIeMbl H3JI0OKEHBI IIOJTHO |
KOJIMYECTBO rIyOOKO.
opdorpapuyeckux U|— OTMEYeHAa TIPAMOTHOCTH M
CTHIIMCTHYECKHX OIIHOOK. KYJIbTypa U3JI0KEHUS.
—  TpeboBaHHS K |— cobmomensl TpebOBaHUSA K
ohopMIIEHHIO M 00BEMY | 0(OPMIIEHHUIO.
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MaTepuaya He COOJIIO/ICHbI
Ymenus — CTpPYKTypa oOT4Yera HE€|— Marepuajg CUCTEMATU3UPOBaH

COOTBETCTBYET TPEOOBAHMSIM. | U CTPYKTYpHUPOBaH.

— HE TPOBENEH aHaIW3 | — CAenaHbl  O0OOUmIeHHs U

MaTepUaIoB OTYETA. COIIOCTaBJICHUS Pa3IMYHbIX

—  HET BBIBOJOB. aCIIEKTOB paccmaTpuBaeMon

— B TEKCT€ IIPUCYTCTBYET IpOOJIEMBI.

IJ1aruar. —  CHeaHbl u
apryMEHTUPOBAHbI OCHOBHBIE
BBIBOJIBL.
—  OTYETJIMBO BUHA
CaMOCTOSITENIBHOCTD CYKJAECHUN

11. Y4yeOHO-MeTOAMYECKOE W HMH(OPMALMOHHOE
yueOHOIl MPAaKTHKH

a) OCHOBHASI JINTEPaTypa

o0ecrmeuenue

ABTOp, Ha3BaHHE, MECTO U3JAHUs, U31aTEIbCTBO,
roJl U3aHNs y4eOHOU JTUTEepaTyphl, K-BO
CTpPaHHII, BUJT U XapaKTEPUCTUKA UHBIX
MH(}OPMAIITMOHHBIX PECYPCOB

Komuuect

BO JK3. B

onbimorte
Ke

DJIEKTPOHHBI
1 pecypc

beikoBa, T. A. JlokyMeHTallmOHHOE 0OECTIeUeHHE
YIPaBJICHHS HETOCYIaPCTBEHHBIX OPTaHU3aITHii:
yueOHOe mocodue Jyisi CTyIeHTOB By30B / T. A.
brikosa, JI. B. Cankuna; T. A. beikoBa, JI. B.
Cankuna. - M.: UHOPA-M, 2011. - 288 c. c.
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[TpoGaemMbl TOKYyMEHTAITMOHHOTO MEHEIPKMEHTA
U JOKYMEHTHUPOBAHUS AEATEIbHOCTH
Kopnopanuu: xpecromarus / [Tonosa, Exatepuna
JmutpueBHa, Jlanckas, lapss BnagumupoBHa;
[cocT. E. [I. [TonoBa, /I. B. JIanckas]; M-Bo
oOpazoBaHnus u Hayku Poc. @enepanuu,
Ky6aHnckuii roc. yH-T. - Kpacnogap: [Ky6I'V] ,
2013. - 347 c.

Ha xadenpe

3HHI/IKHOHGI[I/IH ACIIOIIPON3BOACTBA

http://www.e
dou.ru/enc/v
vedenie.php

0) [OMOJHMTEJbHAsi Yy4yeOHasi, Y4eOHO-MeTOAMYECKAsl JHUTepaTypa,
CIIPABOYHbIE MOCOOUS

Ne

II.11.

ABTOp, Ha3BaHHE, MECTO U3JAHUs, U31ATENBCTBO,
roJl u3/lanus yueOHOM JIUTepaTyphl, K-BO CTPAHUII,
BU/I U XapaKTEPUCTUKA MHBIX HHPOPMAIIMOHHBIX

Kon—Bo
DK3. B
ouodnuore

DJIEKTPOHHBI
U pecypc
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pecypcoB

KC

2

w

AKTyasbHbIC POOJIEMBI yIpaBJICHUS
KOpHopauueld W 4YeJIOBEYECKHMM KaluTaJIOM B
PKOHOMHUKE 3HaHUN: COOPHUK HAYYHBIX TPYIOB.
Bem. 3 / M-Bo oOpa3zoBanus u Hayku Poc.
®eneparu, KyOanckuit rtoc. yH-T, Dak.
yhopaBieHuss ¥ ncuxoijoruu; [Hayd. pen. C. I.
danbko]. - Kpacnonap: KyOGanckuii
rocy1apCTBEHHBIN yHUBEpcUTET, 2011. - 415 c.

boOruieBa M.IL YrpaBieHUECKUI

JIOKyMEHTOOOO0pOT: oT OyMa)KHOTO K
anekTpoHHOMY. M.: 3. lom MOU, 2010. 295c.

10

boiiko 3. B. KoMnsrorepuzamus kaapoBoro
Jenonpon3BoACTBA. MOCKBa: YnpasieHue
nepconanom, 2008. 172 c.

http://www.b
iblioclub.ru/
book/79223/

["ananoB, B.A. 3apyOeXHbIil ONIBIT 3aKYIIOYHOM
NeATEIBHOCTH TOCy1apCcTBa: yueOHO-
MeTroanueckoe rnocodue / ['ananos, Bragumup
Anekcanaposud, O. A. I'pumuna, C. P. [1IuGaes;
B. A. T'ananos, O. A. I'pumuna, C. P. [lIu6aes. -
Mocksa: MH®PA-M, 2010. - 235 c.

Hauunos, E.IT1.OGpa3iibl cyeOHBIX JOKYMEHTOB C
KoMMeHTapusiMu / Jlanunos, EBrenuii [letpoBuy;
E. I1. TanunoB; nox pexn. O. I1. Dnmens. - 5-¢

u3., nepepad. u porn. - M.: FOpaiit, 2011. - 432 c.

Edpemona, H. ®. ®opmMupoBaHue u oliecHUBaHUE
KOMITETeHIIUU B 0Opa3oBanuu / E¢pemosa,
Hanexna ®enoposna; H. ®. Eppemona; M-Bo
oOpazoBanus u Hayku Poc. @enepanun; JJoHckoi
roc. Texud. yH-T. - PocroB-Ha-/{ony:Apkod, 2010.
- 383 c.

Hcaes, ['.H. [IpennpuHUMATENBCTBO B
uHpopmMarimonHoit cdepe: yuedHoe mocodue st
ctyneHToB By30B / Mcaes, ['eopruii Hukonaesuy,
I'. H. Ucaes; [mpenucin. A. JI. Koctun]. - M.:
Anbda-M: THOPA-M, 2011. - 286 c.

Kab6amos C. FO. Opranu3zanus paboThI ¢
oOpaleHus MU TpaKaaH B ucropun Poccu:
yuebHoe nocobue. Mocksa: ®@nunta, 2010. 312 c.

http://www.b
iblioclub.ru/
book/57952/

Ky3nenos C.JI. CoBpeMeHHbIE TEXHOIOTUN
JTOKYMEHTAITMOHHOTO 00CCTICUCHHS YITPABICHUS:
yueOHoe mocobue jyis By30B / o pea. T.B.
Kysuenosoii. M.: U3narensckuii nom MOU, 2010.

20
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232 c.

10.

Kymnepyk, C.I1. JlokymeHTHast TMHTBUCTHKA:
yaebHoe nmocobue / Kymnepyk, Cepreit [lerpoBuy;
C. II. Kymnepyk. - 3-e uzl. - Mocksa: Hayxka:
®aunTa, 2010. - 254 c.

11.

Jlapun, M. B. JlokyMeHTaIlluoHHOE 00€eCcTieueHUE
YIPABJICHHS MPOEKTaMU: YICOHO-METOMICKOE
noco6ue / M. B. Jlapun, M. M. Jlapun; M. B.
Jlapun, M. M. Jlapun; Bcepoc. HaydHO-
UCCJIEIOBAT. UH-T IOKYMEHTOBE/ICHUS U
apxuBHOTO Aena. - M.: [BHUUIAL], 2011. - 187
C.

12.

Maxkosuu ['.B. MeHe>KMEHT 3HaAHUM:
JTOKYMEHTAIMOHHOE 00€CTICUCHUE YIPABICHUS.

N3narennscTBO: «Akagemus EcTtecTBo3HAHUAY,
2010.

http://www.r
ae.ru/monogr
aphs/ 84

13.

Hemoroga  A. B. Cemuenko II.  A.
Jlemonpon3BOACTBO OpraHu3alu: IOJTOTOBKA,
obpopmiIcHE U BeACHHE JOKyYMEHTaluu 75
00pa3IioB OCHOBHBIX JOKYMEHTOB

Mocksa: Omera-JI, 2009. 313 c.

http://www.b
iblioclub.ru/
book/79110/

14.

OO6pa3iisl HopM TOKYMEHTOB IO YIIPaBICHUIO
o0pa3oBaTeIbHBIM MPOIECCOM B CUCTEME
MEHEIPKMEHTa KauecTBa: yueoHoe nocodue /
[Tonoa, Exarepuna JImutpueBna; E. /I. [Tonoaa;
M-Bo oOpa3oBanus u Hayku Poc. @enepanuu,
Ky6aHnckuii roc. yH-T, [Dak. yrpaBieHUs U
ncuxosioruu, Kad.obiiero, ctpaTeruaeckoro,
WH(POPMAITMOHHOTO MEHEPKMEHTa U OU3HEeC-
npouieccoB]. - Kpacnonap: [Kybanckuit
rocyJapcTBeHHbI yHuBepcuter], 2014. - 169 c.

15.

[Tpo6GsieMsb! yripaBiieHHs KOPHOpALUsIMHU Ha OCHOBE
MHHOBAIlUOHHBIX ~ METOJIOB  MEHEIKMEHTa W
MH()OKOMMYHUKAITMOHHBIX TEXHOJIOTHI. COOpPHUK
Hay4HbIX TpynoB / M-Bo oOpa3oBaHUsS U HayKu
Poc. ®enepanuun, Kybanckuii roc. yH-T, Dak.
ynpasieHus W ncuxonorud; [mox pen. C. T.
®danwko]. - Kpacnonap: [Uzn-so KyoI'V], 2009. -
261 c.

16.

Poroxxun M.1O. JlokymeHTanimoHHOE oOecriedeHue
ynpaBieHus: yueo.-mpakT. nocodbue. M.: TK
Benbou. U3a-Bo Ilpocnekt, 2008. 384 c.

10

17.

COopHUK HayYHBIX TPYJIOB Kadeapbl. AKTyalbHbIE
npoOJemMbl W HWHHOBAIIMOHHBIE  TEXHOJOTUU

Ha xadenpe
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YIOPABJICHUS KOPIIOPAIE B SKOHOMUKE 3HAHUI.

Brinyck 2. 2010.

18.

COOpHUK MpaKTUYECKUX 3aJaHui I OakaaaBpoB
¥ MarucTpoB IO HAMPABICHUIO
"JIokyMEHTOBEICHUE U apXUBOBE/ICHHE"
npakTukym / [lonosa, Exarepuna JImutpuesHa;
E. JI. IlonoBa; M-Bo obpa3oBanus u Hayku Poc.
®enepanuu, Kybanckuii roc. yu-T, [Dak.
ynpasiieHus u ncuxonoruu, Kag. obmero,
CTPaTErnyecKoro, UHPOPMAIIHOHHOTO
MEHEKMEHTa 1 OU3HEC-TIPOIECCOB]. -
Kpacnonap: [KybGaHckuii rocy1apCTBEHHBIM
yHuBepcuret], 2014. - 112 c.

19.

CepeoOpsikoBa, T. FO. Teopus u MeToA0JI0THS
CKBO3HOT'O BHYTPEHHET'0 KOHTPOJIA: MOHOTpadus /
T. FO. Cepeopsixona; T. FO. Cepebpsikona. -
Mocksa: UH®PA-M, 2012. - 328 c.

20.

Cwmupnosa E. I1. Jlenonpon3BoacTBO 11t
cekpertaps. PazpaboTka, ydeT u XpaHEeHHE
CiIy>keOHOM JoKyMeHTaluu. 3-¢ u3a. Mockaa:
Owmera-JI, 2010. 209 c.

http://www.b
iblioclub.ru/
book/79108/

21.

Comory6 O. I1. JlenonpousBoACTBO: COCTaBICHUE,
penakTupoBaHue U 00paboTKa TOKYMEHTOB. 5-¢
u3a., crep. Mocksa: Omera-JI, 2010. 208 c.

http://www.b
iblioclub.ru/
book/54627/

22.

CTuIHMCTHKA U TUTEPATyPHOE pPEIaKTUPOBAHUE:
yuebHoe nmocobue / nox pea. H. B. ManbiueBoid. -
Mocksa: lamkoB u K°, 2012; Pocros-Ha-/lony:
Hayka-Cnektp, 2012. - 287 c.

23.

VK. YHuBepcanbHas necITU4Has
KJ1accu(uKaIus: COKpaieHHoe u3aanue / [T
pen. FO. M. Apckuii; o6mr.pen. T. C. Acraxosa]
PAH, Bcepoc. uH-T Hay4HOW U TEXHUYECKOM
unpopmaruu (BUHUTU PAH). - 6-e uzn.,
nepepad. u mom. - Mocksa: [BUHUTU PAH],
2012.- 162 c.

B) IEPUOAUYECKHE U3TAHUSA

1. XKypnan 70913 OteuectBennsie apxuBbl (BAK)

2. XKypnan 79289 Hcropuueckue apxubl (BAK)

3. Kypuan 84892 Undopmarmonnoe npaso (BAK)

4. Kypnan 48655 Bectauk apxusncta (BAK)
5. Kypnan 80397 [Ienonpou3BoacTBO
6. Kypnan 72034 Cekperapckoe aeso
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7. Kypnan 81261 Jlenonpous3BoACTBO U TOKYyMEHTOOOOPOT HA MPEANIPUATHH
(BAK)

12, Ilepeyenb pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHUKAMOHHOM

ceTu «MAHTEpHET», HEOOXOAMMBIX /IJIs1 OCBOCHHS Y4eOHOH MPAKTHKHU

[Tpodeccnonansupie  6a3pl  NaHHBIX, HWH(GOPMAIMOHHBIE CIPABOYHBIC
CHCTEMBI M 3JICKTPOHHBIC 00pa30BaTeIIbHBIC PECYPCHI:

1. http://www.gdm.ru/info/ - I'uimeaust ynpapIIsromux TOKyMEHTAIHCH

2. www.termika.ru - DmexkTpoHHass OMOJIMOTEKA 1O JTOKYMECHTAIIMOHHOMY
00EeCTIIeUeHHUIO YIPaBICHUS

3. http://www.intalev.ua/index.php?id=28245 — caiit komnanuun UTAJIEB

4. http://lwww.cfin.ru - caiit KopriopaTuBHbIN MEHEI)KMEHT

5. http://www.aup.ru - aAMUHUCTPATHBHO-YIPABICHUECKUI TOPTAIT

6. www.thecorporatelibrary.com -  OubnuoTeka  KOPIOPATHBHOTO
yIPaBIICHUS - HOBOCTH KOPIIOPAIIHiA, MEPOTIPHSTHSI, 0a3a JAHHBIX 110 KOMITAHUSAM U
JEHCTBUAM aKIMOHEPOB, UCCIICIOBATEIILCKHUIA IIEHTP, OMOIHOTEKA

7. www.rusarchives.ru — ®enepanbHoe apxuBHOE areHTCTBO (PocapxuB)

8. www.vniidad.ru - Bcepoccuiickuli  Hay4YHO-HCCJICIOBATEIbCKHUI
WHCTUTYT JOKyMEHTOBeAeHUs U apxuBHoOro nena (BHUNIIA)

13. Ilepeyenb nHGPOPMAIMOHHBIX TEXHOJIOT Ui, HCII0JIb3yEeMbIX NPH
OCYLIeCTBJICHHH 00pa30BaTeIbHOIO0 NpoLecca 1o yue0Hoi NpaKTukKe,
BKJIIOYAs lepeYeHb MPOrPaMMHOTI0 obecredeHusi 1 UHGOPMALMOHHBIX
CIPABOYHBIX CHCTEM

B mporiecce opranuzanuu yueOHOW MPAKTUKU MPUMEHSIIOTCSI COBPEMEHHBIE
MH(POPMAIIMOHHBIE TEXHOJIOTUH:

1) mynpTUMEOUIHBIE TEXHOJOTUHU, JJI YEr0 O3HAKOMUTEIbHBIE JEKIHU U
WHCTPYKTQXK CTYACHTOB BO BpEMS MPAKTUKU TMPOBOJATCS B IOMELICHHUSX,
000pyZOBaHHBIX PKPAHOM, BHICOIIPOCKTOPOM, MEPCOHATBLHBIMA KOMIIBIOTEPAMHU.

2) KOMIBIOTEPHBIE TEXHOJOTUM U MPOTPaMMHBIC MPOAYKTHI, HEOOXOANUMbBIEC
Ut cOopa U cucTemMaTu3alnuu nHGopMaIuu, IpoBeIeHUs TPeOyEeMbIX MPOrpaMMOn
MPAKTUKHA PACUETOB U T.1.

[Ipy npoXokJI€HUH MPAKTUKU CTYJEHT MOKET HCIO0JIb30BaTh MUMEIOIIUECS
Ha KkadelIpe rocyJapCTBEHHOTO M MYHHUIIMIAILHOTO YIPaBIEHUSI MPOTPAMMHOE
oOecrnieuenue u laTepHeT-pecypcesl.

13.1 IlepeyeHb JMLEH3UOHHOIO IPOrPAMMHOI0 00eCIIeYeHMSI:

— Microsoft Office:

- Excel:;

- PowerPoint;

- Word.

13.2 Ilepeuyenb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

1. HndopmanmonHo-npaBoBasi cucrema «['apant» [DnekTpoHHBINH pecypc]
— Pexxum moctyma: http://garant.ru/

2. WudopmarmoHHO-TIpaBOBas cucrema «KoHcynbTaHT [Tmrocy»
[DnexTpoHHEIH pecypc]| — Pesxxum noctyma: http://consultant.ru/
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3. DOnektpoHHO-OMOMmMoTeyHass  cuctema  «KoHcympTanT — crymeHTa»
(www.studmedlib.ru);

4. DneKkTpoHHas OoubmuoTeuHast cucrema eLIBRARY.RU
(http://www.elibrary.ru)

14. Meroauuyeckne yKazaHusi sl O0yYaKINMXCH IO TPOXO0KICHUIO
Y4eOHOM MPAKTHUKH.

[lepen HavanoMm y4eOHOW MPAKTUKKM HAa MNOPEIIPHUATHM  CTyIAEHTaM
HEOOXOJMMO O3HAKOMHUTHCA C TpaBHJIaMU Oe30macHOM paboThl W MPOUTH
MHCTPYKTaX 10 TEXHUKE O€30MaCHOCTH.

B cooTBeTrcTBHM C 3aJlaHMEM Ha MPAKTUKY COBMECTHO C PYKOBOJIUTEIEM
CTYACHT COCTaBJSIET IUIAH MPOXOXKJIEHUS MPAKTUKU. BwimonHeHue 3TUX padboT
IPOBOJUTCS CTYIEHTOM IPH CHCTEMATHYECKUX KOHCYJIbTALMAX C PYKOBOJIUTEIEM
IIPaKTUKH OT IPEIIPUATHUS.

3a BpeMsl IPaKTUKU CTYJIEHT JOJDKEH:

—  U3y4UTh CTIPYKTYpy o0Opa3oBaTEelbHOTO Mpoliecca B BBICIIEM
00pa30BaTEeNbHOM YUPEKACHUN U MPAaBUIaMU BEACHUSI IPENO1aBaTEIeM OTYETHON
JOKYMEHTALUU;

— W3YYUThb JOKYMEHTbl HOPMAaTHUBHOTO oOOecreueHus 00pa3oBaTeIbHON
NEeSATENIbHOCTH ~ YHHBepcuTeTa. B mpomecce paboTbl ¢ HOpMaTUBHBIMU
JOKYMEHTaMU CTYJIEHT JOJKEH U3YUHTh CTPYKTYpy H conepxkanue @I'OC BO no
HaIIPaBJIEHUIO U BBIAECIUTh TPeOOBaHUS K MPO(EeCCHOHATBHOM MOATOTOBICHHOCTH
OakasnaBpa;

— NpOaHAIU3UPOBaTh YYEOHBIM IUIAH MOATOTOBKM OakanaBpa U padodyro
porpaMmy 00ecreunBaeMoro Kypca;

— O3HAaKOMHTHCSI C METOJMKAaMHU MOATOTOBKM M MpOBEACHHUS Bcex (opMm
y4eOHBIX 3aHSATUH - JICKITUH, JTA0OPATOPHBIX M MPAKTUIECKUX 3aHATHUN, CEMUHAPOB,
KOHCYJIBTALINM, 3a4€TOB, SK3aMEHOB, KyPCOBOI'O U JUIUIOMHOTO IPOEKTUPOBAHNS;

— OCBOUTh MHHOBALIMOHHBIE 00pa30BaTEIbHbIE TEXHOJIOTHUH;

— O03HAKOMHUTBCSI C CYLIECTBYIOIIMMU KOMIBIOTEPHBIMH OOYyYaOUMU
nporpaMMaMu, BO3MOKHOCTSIMA TEXHUUECKUX CPEJCTB OOyUeHUs U T. 1.;

— OMNpeAeNuTh AUCUUIUIMHBI, MO KOTOpPHIM OyIyT TpOBEAEHbI Y4eOHbIE
3aHSTHS, IOArOTOBUTh AUAAKTUYECKNE MAaTEPHAIIbI;

— 03HAKOMUTHCS C MMPOrpaMMOil M COAEPKaHUEM BBIOPAHHOTO KypCa;

— MTO3HAKOMHUTHCS CO CTYJAECHUYECKOU IPyNIon.

Pe3ynbpTaTom 3TOr0 3Tarna SBisitOTCS KOHCIEKThI, CXEMbI, HAaIrJIs,IHbIE TOCOOuS
U IpyTHUE TUJAKTUYECKUE MaTepUaJIbl.

CTyeHT COrJIaCHO CBOEMY HWHIMBUIYAIIbHOMY IUIaHy paboThl AOJHKEH
BBINIOJIHUTh OCHOBHBIE 33JlaHUs MPAKTHUKUA - TOCETUTh 3aHATHS BEIYIIMX
npenojaBaresiel  YHHUBEPCUTETa MO Pa3iIMYHBIM Y4eOHBIM JUCHUIUIMHAM (HE
MEHEE TpeX TMOCEIIEHUI), a TakKe BCE JIEKIUM M CEMHUHAPCKHE 3aHsTHS,
IIPOBOJIMMBIE €T0 PYKOBOJAUTENIEM 10 IPENOJABAEMON JUCLUIUIMHE.

CTylIeHT caMOCTOSITENIbHO aHaJU3UpyeT padouyue MpOIEeCcChl, B KOTOPOM OH
OpUHUMAJ y4yacThe, opopMisisi OTYET UX B NMUCHBMEHHOM BHJe. PykoBoauTenb
OPAKTUKU JIa€T MEPBUYHYIO OLIEHKY CaMOCTOSTEIbHOW pPaloThl CTyIEHTa IO
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OPOXOXKACHUIO Yy4yeOHOM mpakTuku. [lpu Hamuuumm 3amevyaHuil  CTYAEHT
HEMEUICHHO ITPUHUMAET MEPBI K UX YCTPAHEHUIO.

Conep:xaHue OpraHM3alMOHHO-BOCIIUTATENbHON paboThl. OpraHM3aliOHHO-
BOCIMTATENIbHAs paboTa MpPeayCMaTpPUBAET ydyacTUE CTYAEHTa B paboTe Hay4yHO-
METOMYECKUX CEMHUHAPaX.

KoHKpeTHOE conepkaHMe 3aJaHUE NPAKTUKA ONPENEIAETCS CTYIECHTOM
COBMECTHO C Hay4YHbIM pPYKOBOAMTEIEM B COOTBETCTBUU C TpeOOBaHUSIMU
y4eOHOro npolecca 1 0cOOEHHOCTEH TUCIUILIMH.

PykoBoauTenb NpakTuKu:

— cocTaBiisieT pado4unii rpaduk (MJ1aH) IPOBENCHUS MPAKTHKY;

— pa3pabaTbiBaeT HWHAMBHAYaJdbHbIe 3aJaHUA sl 00y4aloIMXCs,
BBITIOJIHSIEMBIE B IIEPUOJ ITPAKTUKH;

— Y4acTBYeT B pachpeielieHuu 00ydaroluxcs Mo pabouyuM MecTaM U BHUIAM
paboT B OpraHu3aluy;

— OCYIIECTBIISIET KOHTPOJIb 3a COOJIIOIEHUEM CPOKOB IPOBE/ICHUS TPAKTUKU U
COOTBETCTBHEM €€ coJiep:kaHus TpeboBaHusIM, ycranoBiaeHHbIM OOII BO;

— OKa3bIBaeT METOJAUYECKYIO TIOMOIIb 00YYarOIIMMCsI IPU BBIMOJIHEHUN UMU
VUHAMBUIYAJIbHBIX 33aJaHUil, a Takke Mpu cOOpe MaTepuanoB K BbIMYCKHOMN
KBaJIM(PUKALIMOHHOW padoTe B X0/1€ MPEIUIIIOMHOMN PAKTUKH;

— OLIEHUBAET PE3ybTAThl MPOXOKIECHUS IPAKTUKU 00yUYatOLTUMHUCS.

CryzneHTbl, HanpaBisieMble Ha MPAKTUKY, O0SI3aHbI:

— SBUTbCA Ha YCTAaHOBOYHOE COOpaHue, MPOBOJUMOE PYKOBOJIUTEIEM
MPaKTUKH;

— JIETAJIbBHO O3HAKOMUTHCS C MMPOrpaMMOM ¥ pabOYUM IJIAHOM MPAKTUKU;

— SIBUTHCSA HA MECTO MPAKTUKHU B YCTAHOBJIEHHBIE CPOKU;

— BBINOJIHATH NPAaBWIA OXPaHbl TpyAa W NpPaBUJIa BHYTPEHHETO TPYIOBOIO
pacropsaka,

— BBIIIOJIHATDH YKa3aHUs PYKOBOIUTENSA NMPAKTUKU, HECTU OTBETCTBEHHOCTD 34
BBHITIOJIHSIEMYIO padoTy;

— NPOABJIATH MHULMAATUBY W MAKCUMAJIBHO MCIIOJIB30BATh CBOM 3HAHUA,
YMEHUS U HaBBIKH HA MTPAKTHKE;

— BBIIIOJIHATB NPOTPAMMY U IUIAH MPAKTUKHU, PEIIUTH IIOCTABJICHHBIE 3a1a4H U
CBOEBPEMEHHO MOJATOTOBUTH OTYET O MPAKTHUKE.

[IpakTrka ayig 00y4darIUXCsS C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 370POBbS
U HMHBAJIUJIOB TMPOBOAUTCS C Y4YETOM OCOOCHHOCTEH HX MCUXO(U3UUYECKOTO
Pa3BUTHSI, HTHANBUYaJIbHBIX BO3MOXKHOCTEN U COCTOSIHUS 310POBBS.

15. MaTepuanbHO-TeXHHYECKOe o0ecreyeHne Y4eOHO NPAKTHKH.
JIisi TOJTHOIIEHHOTO TPOXOXKJIEHUSI y4eOHOM MPaKTUKH, B COOTBETCTBUH C
3aKJIFOYEHHBIMHA C MPEANPUATHAMHU JOTOBOPAMH, B PACIOPSIKEHUE CTYIECHTOB

MPEAOCTABISAETCA HEOOXOAUMOE JIJIsl BHITIOJHEHHSI WHIUBUAYAJIBHOTO 3aaHUs TI0
MpaKkTHKE 000pyAOBaHUE, U MAaTEPUATBI.
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HaumenoBanue
CHeIMaIbHBIX
IMOMEIICHUHN U [Tepeuens obopy0BaHUS

ITOMECIIICHUM JIIA U TEXHUYECKUX CPEJICTB O0yUCHUS

CaMOCTOSTEIbHOM
paboTHI

1. Y4eOnble ayauTopuu | Aynutopusi, o00OpyIoBaHHas MeOenblo, ay/l.
TS npoBenenus | 415H, 417H

IPYMIIOBBIX u
WH/IMBHTyJTbHBIX
KOHCYJIbTAllUU

2. Aynautopus U1 | AynuTtopust I8 CaMOCTOSITENIbHOM — paloThlI,
CaMOCTOSITETIbHOM oOopynoBaHHasi MeOeNbl0 M  KOMIIBIOTEPHOM
paboThI TEXHHUKON C BO3MOKHOCTBIO MOJKIIOUECHUS K CETH
"Untepuer" wu obOecnedyeHueM JOCTyna B
3JIEKTPOHHYIO UH()OpPMaIIMOHHO-
oOpasoBaTeIbHYIO cpeay By3a, aya. 415H

3. Aynuropus IS | AyIATOpHs, OCHAILlCHHAs  NPE3EHTAllMOHHON
MIPOBEICHUS 3AIUMUTHI | TEXHUKOU (mpoekTop, DKpaH,
OTYeTa MO MPAKTUKE | KOMIBIOTEp/HOYTOYK), a.403A

*CneuuanbHble TMOMEIIEHUS - YYeOHbIE ayAUuTOPUU IS MPOBEACHUS
3aHATUN JIEKIMOHHOIO THIA, 3aHATHM CEMHUHApPCKOro THIIA, KypCOBOTO
OPOEKTUPOBaHUSA  (BBIIOJHEHUS  KYpCOBBIX  paboT),  TIpyHIOBBIX U
WHJVBHUYAJbHBIX KOHCYJIbTAI[MM, TEKYLIEro KOHTPOJS MU NPOMEXYTOUHOU
aTTeCTalllM, a TAK)KE MOMEIICHUS Il CAMOCTOATENbHOM paboThI.

[Ipy mpoxoXIeHWH MPAKTHKU B MPOMUIBLHON OpraHU3aMKi OO0YYarOIIMMCS
MPEOCTABISCTCS  BO3MOXXHOCTh  IMOJIb30BaThCS  KaOMHETaMU, TEXHUYECKOM,
SKOHOMHUYECKOM W JAPYroM JOKYMEHTalMEd B TMOJPA3ACIICHUSIX OpraHu3alluH,
HEOOXOIMMBIMHU JIJIs1 YCIICIIHOTO OCBOCHUSI 00YUYAIOIIMMUCS MPOrpaMMBbl TPaAKTUKU
Y BBITNIOJIHEHWSI UMW UHAUBUAYAIBHBIX 33/IaHUMH.
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PEOEH3UA1
Ha pa0o4yyl0 NPOrpaMmy Mo NpaKkTHKe
b2.B.01.01(Y) YUEBHAS ITPAKTHUKA
(MpaKTHKA MO MOJY4YeHHI0 NIEPBUYHBIX NPO(decCHOHATBHBIX YMEHUH 1
HABBIKOB, B TOM 4YHCJIe IEPBUYHBIX YMEHNH U HABHIKOB HAYYHO-
HCCJIeI0BATEIbCKOM 1eATeJIbHOCTH)

Pabouass mporpamma mpakTUKu N0 HampabiieHHI0 OakanaBpuaTta 46.03.02
JIOKyMEHTOBEICHE W  apXWMBOBEJIEHUE COCTABIEHA B COOTBETCTBUM C
tpeboBanusimu  OI'OC BO wu IlpumepHoil OCHOBHOW 00pa3oBaTeIbLHON
IPOrpaMMOii 10 HANPaBICHHUIO MOATOTOBKH .

Copepxanusa pabdoueid mporpaMMbl cOOTBETCTBYET TpeboBanusam PI'OC BO
(B wactHocTH 1. 4.1- 4.3, 5.1-5.4, 6.7).

Copepxanue paboueil MporpaMMbl COOTBETCTBYET MOCTAaBICHHBIM LIEJISM,
COBPEMEHHOMY YpPOBHIO U TEHACHLMAM pPAa3BUTHS JOKYMEHTOBEICHHS U
apXUBOBEJCHUA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUYHBIX MpOodeccrnoHaIbHBIX
YMEHUM W HaBBIKOBOOIACTH JOKYMEHTAIIMOHHOTO OOECleueHusl YIpaBJICHUs
OpraHU3alHH.

[Tpu pa3pabotke paboueil yueOHON MporpamMmbl UCIOIb30BAIACH HOBEHUIIAS
OTEYECTBEHHAsI U 3apyOeKHas IUTEpaTypbl U COOCTBEHHBIE U3/1aHus Kadeapol.

Conepxxanust pazzenoB padodeil MporpaMMbl XOPOLIO CTPYKTYPHPOBAHBI,
BpeMsi y4eOHOM MpPaKTUKHU IIEJIeCO00pa3HO paclpe/iesieHO MO BUJAM 3aHSTHH, B
COOTBETCTBHH C TPYJOEMKOCThIO B dYacax. Paboyas TpakTHKH Tporpamma
OTJINYAETCS JIOTUYECKON CTPOMHOCTBIO, PAKTUYECKON HAPABIECHHOCTBIO.

Jist  Oonee  KAayeCTBEHHOTO  MPOBEACHMS  MPAKTUKA  HEOOXOIUMO
PEAyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OMBITHOIO CHEIHAINCTAa B 00JacTU
JIOKYMEHTOBE/ICHU S, apXUBOBEACHUS U MH(OPMALIMOHHBIX TEXHOJIOTHIA.

SAK/IIOYEHUE.

PaGouast nporpamma npaxktuku mo b2.B.01.01(Y) «Yuebnas npaktuka. (IIpaktuka
10 TIOJYYEHUIO MEPBUYHBIX NPOPECCHOHATBHBIX YMEHUN U HABBIKOB, B TOM YHCJIE
NEPBUYHBIX YMEHUNH M HaBBIKOB HAyYHO-HCCIIEIOBATEIbCKON JIEATEIbHOCTH)»
MOJKET HCIOJIb30BaThCs B Y4eOHOM IpoIlecce IO HalpaBlIeHHI0 OakajaBpHuara
46.03.02 «JlokyMeHTOBeICHUE u apXUBOBEICHUEY o po IO
«OpraHu3alMOHHOE  MPOEKTUPOBAHME  JOKYMEHTALIMOHHOTO  OOecrHedyeHHs
ynpasienus B opranuzauun» B PI'bOY BO «Kyol'V».

3aBemyromuit kapenpoit « JKOHOMHKA ¥ OpraHU3allus IIPOU3BOJCTBAY

MI'TY um. H. O. bBaymana, HCTIOJHUTENBHBIA TUPEKTOP HEKOMMEPYECKOro
naptHepcTBa « OOBeIMHEHNE KOHTPOJLIEPOBY» I[OKTOp SKOHOMI/IHCCKI/IX HayK,
npodeccop &7 _— > CI. Qanbko

P
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PEOEH3UA?2
Ha pa0o4yyI0 MPOrpaMmy o NpaKkTuke
b2.B.01(Y) YUEBHAS ITPAKTUKA
(MpaKTHKA MO MOJY4YeHHI0 NIEPBUYHBIX NPO(decCHOHATBHBIX YMEHUH 1
HABBIKOB, B TOM 4YHCJIe IEPBUYHBIX YMEHNH M HABHIKOB HAYYHO-
HCCJIeI0BATEIbCKOM 1eATeJIbHOCTH)

PabGouast y4yeOnass mporpamMmma 1o HampaBieHuro OakamaBpuara 46.03.02
JIOKyMEHTOBEICHE W  apXWMBOBEJIECHUE COCTABJIEHAa B  COOTBETCTBUM C
tpeboBanusimu  OI'OC BO wu IlpumepHoil OCHOBHOW 00pa3oBaTeIbLHON
IPOrpaMMOii 10 HAIIPABJIEHHUIO MOATOTOBKH.

Copepxanusa pabdoueid mporpaMMbl cOOTBETCTBYET TpeboBanusam PI'OC BO
(B wactHocTH 1. 4.1- 4.3, 5.1-5.4, 6.7).

Copepxanue paboueil MporpaMMbl COOTBETCTBYET MOCTAaBICHHBIM LIEJISM,
COBPEMEHHOMY YPOBHIO M TEHJICHLUMAM pPa3BUTHS JOKYMEHTOBEICHHUS W
apXUBOBE/ICHUSA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUYHBIX MPOGECCHOHATBHBIX
YMEHMM U HaBBIKOBOOIACTU JOKYMEHTALIMOHHOTO OOECTIeUeHUs] YIpaBJICHUS
OpraHU3alnH.

IIpu pa3paboTke pabouell MporpaMMbl MPAKTUKU MCIIONb30BAJICS OIBIT
opranu3anuu yaeOHbIx npaktuk B PI'TY u By3ax, Bxomsnmx B YMO.

CrpykTypusanusi paboyell mporpammbl y4eOHOW MPAKTHUKUA COOTBETCTBYET
TPYJOEMKOCTH B 4yacax. Pabouas yuyeOHash mporpamma 3aJaeT NPaKTUYECKYIO
HaIPaBJIEHHOCTh NMPAKTUKE U OCBOCHUE MEPBUYHBIX YMEHUI U HABBIKOB.

JUiss  Oonee  KAayeCTBEHHOTO  MPOBEACHHS  NPAKTUKA  HEOOXOIUMO
PEAyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OMBITHOTO CHELHAINCTAa B 00JIaCTH
JOKYMEHTOBE/ICHHMSI, ApXUBOBEACHUS U MHPOPMALIMOHHBIX TEXHOJIOTHM.

3AK/IIOYEHHUE.

PabGouast yuebnass mporpamma mo b2.B.01.01(Y) «YuebGnas mnpaktuka.
(ITpakTrka MO MOJy4EHUIO IEPBUYHBIX MPO(HECCHOHATBHBIX YMEHUM 1 HABBIKOB, B
TOM 4YHUCJI€ TEPBUYHBIX YMEHUH W HABBIKOB HAyYHO-UCCIEN0BATEIbCKOU
JESTEIIbHOCTH)» MOXET HCIOJIb30BaThCsA B YUYEOHOM MpOIlecce MO HAIMpPABIICHUIO
OakanaBpuata 46.03.02 «JlokymeHTOBEeeHHE M ApPXUBOBEICHHUE» IO MPOPUITIO
«OpraHu3alMOHHOE  MPOEKTHPOBAaHUE  JIOKYMEHTALHMOHHOIO  OOecreYeHUs
ynpasienus B opranuzauun» B PI'bOY BO «Kyol'V».

PenieH3eHT

HayaJIbHUK OT/eIa T T

cryxeOHOM MepenucKy yIpaBieHUs JEHaMI | ~doy

anvunncTpanuu Kpacnonapekoro Kpds - \.\Ci&' : M.U. boxnapesa
NN O

o N L A
OV v
<O\

> "_';;\ (\' \"(/\ .
< ’\\ — \ S

.\

>
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IIpunoxenue 1
MuHmuCcTepcTBO rayku M Bhiciero oopasosanus Poccuiickoit deaepanuu
denepanbHOE rocy1apcTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEKICHHUE
BBICILIETO 00pa30BaHMS
«KyOaHCcKuil roCcy1apCTBEHHBI YHUBEPCUTET)
daxkynpTET yIpaBJICHUS U TICUXOJIOTUU
Kadenpa obmiero, ctparernueckoro, UHGOPMAIIMOHHOTO MEHEPKMEHTA U OU3HeC-
IPOLIECCOB

JTOT'OBOP
Ha TPOBEJACHHUE MIPAKTUKHU CTYACHTOB (heIepabHOTO roCyAapCTBEHHOTO
OIOHKETHOTO 00pa30BaTENILHOTO YUPEIKICHUS BBICIIETO O0pa30BaHuUs
«KybaHCcKkuii TOCYy1apCTBEHHBINH YHUBEPCUTET» HA MPEANPHUATHAIX, B YUPESIKICHUIX
Y OpPTaHU3AIHSIX

r. Kpachogap  «» 201 .

Mp1, HHKenoAnucapmuecs, ¢ ojgHoi cropoHsl PI'BOY BO «KyO6I'Y» B nuie
pekropa KyoI'V AcranoBa Muxaunia bopucosnya

(®.N.0., 1omKHOCTD)
U C JPYrOM CTOPOHBI

(HaMMEHOBaHUE MPEANPUATHUS, YUPEKICHHS, OPTaHU3ALUH )
B JIULIE

(®.1.0., 1omKHOCTD)
C TPEeThel CTOPOHBI, 00YUaAIOIIHICS

(®.1.0.,)
(manee — oOydJaromuiics, CTYJCHT), B COOTBETCTBHH ¢ [lojloKeHHEM O TpPaKTHUKE
CTYACHTOB 3aKJIIOUMJIM MEXAy cOOOH J0roBop Ha O€3BO3ME3AHBIX YCIOBUAX O
HIDKECIIEAYIOIEM:
1. OPTAHU3AIUA OBA3YETCH:

1.1.TlpenocTaBuTh YHUBEPCUTETY MECTa JJIsl IPOBEACHHS MPAKTUKH CTYACHTOB
B COOTBETCTBHUH C MpUJIAraeMbIM KaJICHAAPHBIM MJIAHOM MECTO JJISl TIPOXOXKICHUS
y4eOHOH / MPOU3BOJACTBEHHOM / MNPENAUIUIOMHON (HYKHOE MOJAYEPKHYThH)
MPAKTUKU CTYICHTOB.

1.2. OGecnieunTh CTyJeHTaM O€30TACHBIC YCIOBUS MPOXOXKIACHUS MPAKTHUKH.
[IpoBecTn 00s3aTeNbHBIN HMHCTPYKTX 1O OXpaHe Tpylda U TOXKapHOU
0€30IaCHOCTH.

1.3. Co3natb HEOOXOIMMBIE YCIOBHUS JIJIsl BBIMOIHEHUS CTYI€HTaMU MIPOrPaMMBI
npakTukd. He  fgomyckath  HMCHONBb30BaHUS  CTYIEHTOB-NIPAKTUKAHTOB  Ha
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JNOJDKHOCTSIX, HE  NPEAYCMOTPEHHBIX  MPOrpaMMOM  MNPAaKTHKK W HE
COOTBETCTBYIOIIUX HAIIPABJICHHUIO MOJATOTOBKH (CHEMAIBHOCTH) CTYIEHTOB.

1.4. Ha3nauuth KBIU(PUIIMPOBAHHBIX CIHEUUATUCTOB Ui PYKOBOJICTBA
MPaKTUKON B MOApa3iesieHusx (1iexax, jaboparopusix u 1.1.) Opranusaiuu.

1.5.1IpenocTaBuTh CTyJEeHTaM-TIPAKTUKAHTAM U PYKOBOJIUTEISIM MPAKTUKH OT
YHUBEPCUTETA  BO3MOXKHOCTH  IIOJIb30BaThCsl ~ OMOMMOTEUHBIM  (POHJIIOM,
TEXHUYECKOM M JpYyrol JHOKyMEHTaUMeW B moapasneneHusx OpraHuszanuu,
HEOOXOJUMBIX JJI BBIIIOJHEHUSI CTyJCHTAaMU HWHIWBUAYAJIbHBIX 3aJaHHM, 3a
UCKJIIOYECHUEM CBEJICHUN, COCTaBJISIOIIUX KOMMEPUYECKYIO TalHy
(koH(pHUIEHIINATBHYIO HH()OPMAILIUIO).

1.6. O60 Bcex HapyUICHUSIX CTyJEHTaMH TPYI0BOW JUCIMILTUHBI U TPABUI
BHYTpPEHHETO pacrnopsaka Opranuzainy coo01aTh B YHUBEPCHUTET.

1.7.1lo OKOHYAaHWU TPAKTUKH [aTh XapaKTEPUCTUKYy O paboTe KaxIoro
CTYJEHTa-IIPAKTUKAHTA U KaYECTBE IMOATOTOBIEHHOIO OTYETa. BpI1aTh CTyI€HTaM-
IIPaKTUKAHTAM COCTABJICHHBIE UMH OTYETHI 110 IPAKTHKE.

1.8.PaccienoBaHue HECUAaCTHBIX CIIy4aeB CO CTYJEHTaMH YHHUBEPCHUTETA,
npoxosamuMu B OpraHuzaluy MPaKTUKYy WIM BBINOJHSIOMIMMHU paboTy MOJ
PYKOBOJCTBOM M KOHTpoJieM paloTojaTenss (€ro mHpencTaBUTENs), MPOBOAUTH
KOMUCCHEN, bopmupyemoit 51 BO3TJIABJISIEMOM Opranuzanuei (ee
npeacraButesnieM). B cocTtaB koMmMccMHM  BKIIIOYAIOTCS  MPEACTaBUTENN
YHuBepcurera.

2. YHUBEPCUTET OBA3YETCA:

2.1.]1o Hauana mpakTUKH coryiacoBaTh ¢ OpraHu3zanueil mporpaMMy MPaKTUKH U
KaJICHJapHbIE Tpa(UKN TPOXOKIECHUS TPAKTUKH.

2.2.HanpaButs B OpraHuzamyio CTYJACHTOB B CPOKH, TPEIYCMOTPSHHBIC
KaJICHAPHBIM I1JJAaHOM [IPOBEICHUS TPAKTHKHU.

2.3.BbiienuTh HayuyHbIX PYKOBOAMTENEH MPAKTUKHU U3 YKCIIa JIUL TPOo(dheccopcKo-
MPENoIaBaTeIbCKOr0 COCTaBa JJisi KOHTPOJS HAYYHOU, Y4eOHOM W METOIUYECKOMN
paboThI CTYJICHTOB.

2.4. OkazpiBaTh paboTHukam OpraHuzanvu - PYKOBOAUTENSIM MPAKTUKU
CTYJEHTOB METOJIUYECKYIO IOMOLIb B OpPraHU3ally U IPOBEICHUH ITPAKTUKH.

2.5. CoBmectHO ¢ OpraHuzanuend pacclieloBaTb HECYaCTHBIE CITy4Yad,
IPOUCIIEAIINE CO CTYAEHTAaMU-IIPAKTUKAaHTaMH, B COOTBETCTBUU C TpynoBbIM
Konekcom Poccuiickont @enepanuun u lloctanoBnennem Muntpyna Poccun ot
24.10.2002 N 73 (pen. ot 14.11.2016) "O6 yrtBepxkaeHun (GHopM ITOKYMEHTOB,
HEOOXOAMMBIX JIJIi paccielioBaHMsl W ydyeTa HEeCYAaCTHBIX CJIy4yaeB Ha
MPOU3BOJICTBE, M TMOJOXKEHUA 00 OCOOCHHOCTAX pAacClIeOBaHUS HECYACTHBIX
CJIy4aeB HAa MPOU3BOJACTBE B OTAECIBHBIX OTPACIAX U OpraHu3anusx”

3. CTYAEHT OBA3YETCHI;

3.1 ObecneunTth COOMIOCHUE TPYAOBOM MUCIUIUIMHBI M MPABUI BHYTPEHHETO
TPYAOBOIO pacnopsiika, 00s3aTeNbHBIX A1 pa0OTHUKOB OpraHu3aluy.

3.2.He pasrnamare CcBeOEHUS, CTaBIIME €MY HW3BECTHBIMH B CBSI3H C
IIPOXO0’KJIEHUEM MTPAKTHUKHU.

3.3.bepexkHo oTHOCUTBCA K MMYyIIecTBY Opranu3aiuu, UMYyIEeCTBY paOOTHUKOB
Opranuzanum.
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3.4.BBINONHATh WHIWBUIyAIbHBIE 3aJaHUsl, MPETyCMOTPEHHBIE MPOTpaMMaMu
MPAKTHKH.

3.5.Cobmonare IlpaBuna oxpaHbl TpyJla M TOXKApHOH OE30MMaCHOCTH,
yCTaHOBJICHHbIE B Opranu3anuu

4. OTBETCTBEHHOCTb CTOPOH

4.1. CTOpOHBI HECYT OTBETCTBEHHOCTH 32 HEBBIIIOJIHEHUE BO3JIOKEHHBIX Ha HUX
OOS3aHHOCTEH 10 OpraHu3aldd W TPOBEACHUIO TMPAKTUKA CTYJEHTOB B
cootBeTcTBUM ¢ OCHOBaMHM TPYJOBOTO 3aKOHOIATENhCTBA, [lojokeHWEM O
MIPAKTUKE CTYJICHTOB BBICIINX yU4E€OHBIX 3aBe/ICHUN U AercTByrommME [IpaBunamu
110 TEXHUKE 0€30I1aCHOCTH.

4.2. Bce criopbl, BOZHHUKAIONIHNE MEXKIY CTOPOHAMH IO HACTOSIIIEMY JOTOBODY,
pa3periarTcs B YCTAHOBICHHOM TOPSIZIKE.

5. MPOYME YCJIOBUA
5.1.JIoroBop BCTymaeT B CHIIy MOCIIE €ro MOAMUCAHUS.
Cpox aeicTBust J0roBopa

Kanennapuslii m1aH — rpa@uk NpoX0KI€HUS MPAKTHKU.

Kypc 01[0) 300 Cpokn IDAKTUKU

(010]0) 3®0

YHuBepcurer Opranuzauust Ooyyawommiicst

®denepanbHoe HauMeHoBaHue ropuamdeckoro juna | ©.M.0./HanMeHoBaHHE OPUIUICCKOTO
roCyJIapCTBEHHOE A

OromKeTHOE
oOpa3oBaTenbHOE
YUpEXICHUE BBICIIETO Harta poxnaeHus
o0pa3oBaHUs Mecto  HaxoXJIeHUs/aapec — Mecrta
«Ky6anckuit JKUTEIbCTBA

rocyapCTBEHHBIN
YHUBEPCUTET»
350040, r. Kpacuonap [Tacnopt: cepus, HoMmep,
yi1. CTaBponosibckas, KOT'Jla ¥ K€M BbIIaH

149 Ky6anckwuii
TOCYHHUBEPCHUTET, TET.
219-95-15 ¢axkc. 219-
95-17

OduiuaibHbIN CalT:
www.kubsu.ru
e-mail:
dogovor@kubsu.ru

JIOKHOCTh JlomKHOCTh
®.1.0. @®.1.0. ®.1.0.
(noonucw) (noonucw) (noonucw)
M.II. M.II

27




[Tpunoxenue 2

MUHUCTEPCTBO HAYKU U BBICLLIET'O OBPA3OBAHISA
POCCUNCKOU ®EJIEPALINN
CDCI[CpaJIBHOG rocyagapCTBCHHOC 6IO,Z[}KCTHOC 06pa3013aTem>Hoe YUpPCIKIACHUC

_ BbICIIEro 00pa3oBaHus
«KYBAHCKUU I'OCYJAPCTBEHHBIM YHUBEPCUTET»

dakynbpTET yIpaBiICHUS U TICUXOJIOTHN
Kadenpa obmero, crparernueckoro, "HGOPMAITMOHHOTO MEHEKMEHTA U
OM3HEeC-TIPOIIECCOB

JHEBHUK
NPaKTHKH CTYJAEHTA

daMurs, UM 1 OTYECTBO
Kypc I'pymma
Hamnpasnenue
Bun nmpaktuku
ba3oBas opranuszanmus
[Tonpaznenenue
PykoBoauTeNnb NPaKTUKU OT OPraHU3aIuU

Havano «__ » 201 r.
OxoHYaHue «___ » 201 T
Kpacuomap 201
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NNPEAIIMCAHUE
Ha

NPaKTHKY
(HauMeHOBaHUE TTPAKTUKH)
Crynent(ka)

(bammust, ©Ms1, OTYECTBO)

¢dakynpTeTa yrnpaBieHHUs U ICUXOJIOTUU Kypca, dbopMbI 00yUeHHS

HarpaBJACTCA I IPOXOKIACHUA

(HaMMEeHOBaHUE MPAKTUKH)
Ha

IIPAKTUKN

(mOJTHOE HAMMEHOBAHUE MPEIITPUSITHSA)

CpOK MPaKTUKH C o

PYKOBOI[I/ITGJIB IMPAKTUKH OT YHUBCPCUTCTA:

(1OKHOCTD, (haMuiTusi, UMsi, OTYECTBO)

« » 20 T

PykoBoauTenb NpakTUKU OT OPTaHU3ALMHU

(IOKHOCTD, haMumTusi, UMsi, OTYECTBO)

[TpuObLT B OpraHu3aiiuio

« _» 20 1.
(moamucek)
YObu1 U3 OpraHu3aluu
«_» 20 1.
(moamucs)
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NHIANBUAYAJBHOE 3AJJAHUE HA TIEPUO/
ITPAKTUKH OT KAD®E/IPbI

(HaMMEHOBaHUE TTPAKTUKH)

Iloonucwe pykosooumena npaxmuku om Kagheopwt

« _» 201 .

COI'ZTACOBAHO:

PykoBoauTe/ib NPAKTUKYU OT OPraHU3aluu

(moanuce, ®UO)
« » 20 T
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I'pa¢gux BbInOJIHEHUsS] NPOrPaMMbl IPAKTUKH

Bpems OT1meTtka
BbINOJIHECHHS PYKOBOIMTEISI O
JTanbl pelieHus 3a1a4 KonrpoJab
Hexest JeH BbITIOJIHEHUM,
b aara
1
2
1-s 3
Henens 4
9)
6
1
2
3
2-5 4
HeJens 5
6
PykoBoauTenb NpakTUKU:
OT OpraHu3aiu
(moamnucs) (pacmudpoBka

TTO/TIUCH )
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®amunus 1.0 cryaenTa

OLIEHOYHBIN JINCT

pe3ynbTaTOB MPOXOKACHUS yUeOHOM MPaKTUKU

110 HAITPABJICHUIO IIOATOTOBKHU

46.03.02 «JlokyMeHTOBEICHUE U apXUBOBECHUEC)

Kypc
No OBIIAA OLIEHKA Ouenka
(oTMedaeTcst pyKOBOAUTEIEM TPAKTUKH ) 3auTeHo He
3a4TEHO
1. | YpoBeHb NOJATOTOBIEHHOCTH CTYACHTA K

MMPOXOKACHUIO ITPAKTHUKH

YMeHue npaBUiIbHO ONPeAeiaTh U 3PPEKTUBHO
pelaTbh OCHOBHBIE 3a/1a4H

CrernieHb CaMOCTOSTEIILHOCTH ITPH BBIIIOJTHCHUH
3aJlaHM: 110 ITPAKTHUKC

OueHka TpyJI0BOM TUCHUIIINHBI

CooTBeTCTBUE TPOrpamMMe MPAKTUKU PadoT,
BBITIOJTHSIEMBIX CTYIEHTOM B XOJI€ TPOXOKICHUN
MPAKTUKH

PYKOBOI[I/ITGJIB IMPAaKTUKH

(noonucs) (pacwugposka noonucu)

COOPMHMPOBAHHELIE B PE3VJIBTATE
YYEBHOM ITPAKTUKHU KOMITETEHIIH
(oTMeuaeTcsi pyKOBOJIUTEIEM TIPAKTUKU OT
YHUBEPCHUTETA)

Orneunka

OcBoeHo

He
OCBOEHO

[IK-4 - crnocoOHOCTh CaMOCTOSATENIBHO PadboTaTh C
pPa3ITMYHBIMA UCTOYHUKAMH HH(POpMaAIUN

[IK — 6 - crmocoOHOCTh aHaIM3UPOBATH CUTYAIUIO
Ha phIHKE MHMOPMALMOHHBIX MPOAYKTOB M YCIVT,
JaBaTh  JKCIEPTHYK  OLIEHKY  COBPEMEHHBIM
CHUCTEMaM »JJIGKTPOHHOTO JOKyMEHTOO0OpoTa U
BEJICHHUS 2JIEKTPOHHOIO apXHUBa

IIK - 8 - CIIOCOOHOCTH aHAJTM3UPOBATh
IIEHHOCTh JJOKYMEHTOB C IEJIbI0 MX XPaHCHUS

[IK-11 - Bnamerp HaBbIKAMU pePepUpOBaHUA U
AHHOTHPOBAHUS HAYYHOW JUTEPATYpbl, HABBIKAMU
PEIAKTOPCKOM pabOThI

PykoBonuTenb npakTUKu

(noonucw) (pacuugposka noonucu)
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[Tpunoxenue 3
MuHICTepCTBO HUYKHU U BbIcIIero oopazoBanusi Poccuiickoit denepannu
denepanbHOE rocy1apcTBEHHOE OOIKETHOE 00pa30BaTEIbHOE YUPEKICHHE
BBICILIETO 00pa30BaHMS
«KybaHckuil ToCy1apCTBEHHBIN YHUBEPCUTET
®dakynpTeT yIpaBlIeHUs U TICUXOJIOTUN
Kadenpa obmero, ctparernueckoro, UHGOPMaIMOHHOTO MEHEPKMEHTA U OH3HeC-

IPOLIECCOB

OT3bIB

YTBEPXJIAIO
3aMEeCTUTENb T€HEPAIBHOTO TUPEKTOPA

no nepconairy OAO «KybansaHepro»
VKa3aHuem ucxoosue2o Homepa H.B. SIkoBJieB

Ha O1anKke 6a3vl NPAKMUKU, C

0oKyMeHma u 0amawt) « » 20 1.

OT3bIB
o cryneHnte (ke) 1 kypca pakynbrera ynpasienus u ncuxojoruu ®I'bOY BO
«Ky0aHckoro rocynapctseHHOro ynuBepcuteTay MBanosoit Mapuu FOpbeBHe,

MIPOXOAMBIIEH
i
npakTuky B otAene kadectBa [IAO «KyOanbanepro»
NBanoBa M.IO. mnpoxonauina B otraene kadectBa [IAO

«KyOaHboHEepro» Ha JOJDKHOCTH TJABHOTO CIICIMAIMCTA OT/AENa B MEPUOA C
.20 r.mo . .20 1.

[Ipomien (a) MHCTPYKTaX MO O3HAKOMJICHHIO C TPEOOBAHHUSMHU OXPaHBI
TpyJa, TEXHUKU O€30MacHOCTH, MOKApHOM O€30MaCHOCTH, a TaKXKe MpaBUIIAMU
BHYTPEHHETO TPYJOBOI'O PaCopsaKa.

3a srotr nepuoa MBanoBa M.IO.BbINIONHWIIA MHAMBUIYAJIbHOE 33JaHUE, B
YaCTHOCTU:

03HAKOMMJIACK ...... ;

nposena ...;

BBISIBUIIA .....

[Ipunsiia ydactue B pa3paboTkKe ....... MPOEKTa  « » IIAO
«KyOaHp3HEepro», TPOSBUB TIPH ITOM  XOpOIIME 3HAHUS B  OOJACTH
yMeHue paboTaTh C HOPMATUBHO-TIPABOBOM 0a30ii U MPUMEHSTh €€ Ha TIPAKTHUKE.

B nepuon npenauninomuoit npaktuku UBanosa M.IO. nposiBuia kadecTsa:

JUYHOCTHBIE: ,
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IICHUXOJOIN4YCCKHUC: ) )

B npodeccuonanshoit moaroroske MBanopoit M.1O. oTmeuaroTcs
CJIEAYIOIINE CUIBHBIE CTOPOHBI:

B nporiecce npakTHUKK MOKa3ajia YBEPEHHOE BJIaJICHUE KOMIIETCHLIUSIMHU:

[IK - 4 | CnocoOOHOCTBIO CAMOCTOATENIBHO Pad0TaTh C Pa3IMYHBIMU UCTOYHUKAMU
uHbOpMaIuu

[1K - 6 | CrtocOOHOCTBIO aHATU3UPOBATH CUTYAIIMIO HA PhIHKE HH(POPMAIIMOHHBIX
IPOJIYKTOB M YCIIYT, 1aBaTh SKCHEPTHYIO OLIEHKY COBPEMEHHBIM
CUCTEMaM 3JIEKTPOHHOTO JJOKYMEHTOO0OPOTa U BEICHHUSI DJIEKTPOHHOTO
apxuBa

1K - 8 | C1ocoOHOCTHIO aHATM3UPOBATH HEHHOCTh JOKYMEHTOB C LEIbI0 X
XpaHEHUs

[1K-11 | Bragenrem HaBbIKaMu peepUpOBaHUs U aHHOTUPOBAHMS HAYYHOU
JUTEPATYPhl, HABBIKAMH PEJAKTOPCKOM pabOThI

BMmecte ¢ tem UBanoBa M.IO. umeer HemocTtaTodyHOE 3HAHUA B 00JacTH

BriBoa: MBanoBa M.IO. nMeetr HE0OX0IMMYIO TEOPETUUYECKYIO TIOJITOTOBKY,
a TaKkKe KOMIIETCHIIMH B 00JIacTH 151
roToBa K HWCIOJIHEHUIO  JIOJDKHOCTHBIX  OOS3aHHOCTEM, CBS3aHHBIX C

PykoBoautens npaktuku ot [TAO «KyOGanb3ueproy,

HAYaJIbHUK OTJIEJIa Ka4eCTBa C.A. Kpyrnosa
(Kpyenas neuams opeanu3ayui)

Ilpumeuanue: mamepuanvt NOMeEWAIOMCA HA CKOPOCUIUGAMETb 8 NPUBEOCHHOI
nociedosamesibHocmu oe3 aiinos
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[Tpunoxenue 4

MuUHHCTEPCTBO HAYKH M BBICIIETo 00pa3zoBaHus Poccutickoit deneparu
denepanabHOE TOCYJaPCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIETO O0pa3oBaHUs
«Ky0Oanckuit rocyaapcteennbli yauBepcuter (OI'BOY BO «Ky6I'Y»)
dakyapTET yIpaBICHUS U ICUXOJIOTHI
Kadenpa obmiero, crparernyeckoro, "HGOPMAITMOHHOTO MEHEKMEHTA 1
OM3HEC-MPOIIECCOB

OTYET
O ITPOXOXIAEHN I[TPAKTHUKHA

(HaMeHOBaHME MTPAKTHKH)

OTtuer BhINOJIHUIIA Haranus BuktopoBna EnnceeBa
(noonucw, dama)

dakyapTET yIpaBJICHUS U IICUXOJOTHH, KypC

Hampasnenue nonrorosku 6akanaspuara 46.03.02 «/lokymenToBeaeHue u

apXUBOBEJICHUE)

[Tpodumnb «Opranu3anmoHHOE MPOSKTUPOBAHUE JOKYMEHTAIIMOHHOTO

oOecrieueHus yIpaBJICHNs B OPraHU3allin», ouHas (hopma oOydeHus

PykoBoauTenb npakThku oT Kadeapsl,

KaHJ. 3KOH. HayK, JIOLICHT X. X, XXXXXX
(noonucw, dama)

PykoBoauTesb MpakTUKU OT OpraHU3aINH,

HaYaJIbHUK OTIeia B.B. lIBanos
(monmnuce, nata)

Kpacnonmap 20
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