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1 OEJIM U 3AJAYU NU3YYUYEHU S JTUCIHATIJINHBI
1.1 eap aAMCHUNINHBI

L[GJ'IBIO JUCHUITIIMHBI ((I[OKYMGHT&HHOHH&H JJUHTBUCTHKA»  ABJIACTCA
dbopMUpOBaHUE HEOOXOAMMBIX JIMHTBUCTHYCCKUX 3HAHWHA M MPAKTUYECKHX YMEHUH B oOjacTu
COCTaBJICHUSI U PEJAKTUPOBAHUSA TEKCTOB CIIYKEOHBIX JOKYMEHTOB C YYETOM TpeOOBaHUil
O(UITATEHO-IETIOBOTO CTHJISI COBPEMEHHOTO PYyCCKOTO JTUTEPATYPHOTO SI3BIKA.

1.2 3apayu ocBOEHUSA TUCHHIIINHBI

Jns  JOoCTHKEHWs IeJIed  pemraroTcs  CIeAYIOIIMEe 3ajJadyd  HM3y4YeHUs
JMUCIIUILINHEL.
Teopemuueckas KomMnonenma:

- U3y4YCHUE JIMHTBUCTHYECKUX OCOOCHHOCTEH O(UIIMATBHO-IEIOBOTO CTHIIS
peud, 3HAHWM U MOHUMAHUE CMBICIOBOM CTPYKTYpPhI JE€JIOBOTO TEKCTa, YMEHHUE
COCTaBJISITh JICTIOBbIE OyMaru;

Iloznasamenvuas komnonenma.

- HAY4YuTb CTYACHTOB PEAAKTUPOBATH TEKCTHI JEJIOBBIX JIOKYMEHTOB C
y4ETOM COOJIIOICHUS JICKCUUECKUX, MOP(POJIOrMYeCKUX U CUHTAKCUYECKUX HOPM
COBPEMEHHOI'0 PYCCKOT0 JIMTEPATYPHOTO S3bIKA

llpaxmuueckas komnonenma:

- chopmMupoBaTh BBIPAOOTATH JIMHTBUCTUYECKUE HABBIKM COCTABJICHUS
JUYHOMN M CITY)KeOHOH JOKYMEHTAIINH, ICJIOBBIX TTUCEM.

1.3 MecTo TUCHUILTUHBI B CTPYKTYpe 00pa3oBaTe/ibHOI IPOrpaMMbl

HuciumivHa «/loKyMEeHTallMOHHAsI JIMHIBUCTUKA» SBIIETCS IUCLUIIIIMHON
1o BbIOOPY BapuaTWBHOW 4YacTu npodeccuoHanbHOro 1ukiaa bioka 1 ydeOHOrO
mjaHa  HampaBiieHuss — noarotoBku — 46.03.02  «JlokyMeHTOBeAeHUE U
apXUBOBEJICHUE» IPOrPAMMBI «Opranu3anroHHOE IIPOEKTUPOBAHHE
JOKYMEHTAIIMOHHOTO 00ECTICUEeHHM I YIIPABJICHUS B OpTraHU3aLlI.

W3yyeHue AUCHUILUIMHBI 00€CTIEUYMBAET BO3MOKHOCTh YCIEIIHOIO OCBOEHUS
CTYJE€HTaMU CJEAYIOIIUX AWCIMUIUIMH OCHOBHOM 00pa30BaTENbHOM MPOTrpamMMBbI:
JOKYMEHTAllMOHHBIA MEHEIKMEHT, HH(popMalronHble TexHosoruu B JIOY u
apXMBHOM JIeJI€, AJIEKTPOHHBIE apXUBbI U OpraHu3alus padoThl C 3JIEKTPOHHBIMU
JOKyMEHTamu, opranusauus u texuonorus JJOY, apxuBoeneHue.

1.4 llepeyeHb MJIAHMPYEMBIX Pe3y/JbTATOB 00y4YeHUS MO IMCHHUIIIUHE, COOTHECEHHBIX
¢ IVIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOCHHUsI 00pa30BaTeIbHOM NPOrPaMMbl

N3yyenue yueOHON AMCHMIUIMHBI «JlOKYMEHTAllMOHHAs JIMHTBUCTUKA)
HampaBieHO Ha (GOpPMHUpPOBaHHE Yy OOydYalOMMXCA  HEOOXOIUMBIX  JJif
(aKkTUYECKOro MPOSBICHUS 3asBICHHBIX KOMIIETEHIUI MpeICTaBJICHUS, 3HAHU,



yMEHUSI ¥ HaBBIKOB. B Tabmmme 1 mpencraBieHbl TpeOoBaHUS (KOMIETEHIINN) K

HN3YUCHUIO CTYACHTAMHU NUCHUILIINHBI.

Tabnuma 1 — TpeboBaHUS K OCBOSHUIO CTYACHTOM JUCITUTIIINHBI

Ne | Hnpexc Copnepxanue B pe3ynbrate nu3ydyeHus: yaeOHOU AUCIUTUINHBI
. | KOMIIETEH KOMIIETEHIIH 00yyaroImuecs 10JIKHbI
181207 (unu ee yacTH) 3HATh yMeTh BJIAJeTh
(HAaBBIKH)
1 OK5 Bnaners 3HATL OCHOBBI Ymetp npuMeHsaTs | Bnanersb
CIOCOOHOCTBIO K TEOPHHU HOJy4EHHBbIE HOpMaMHu
KOMMYHUKAIIH B KOMMYHUKAIIH; 3HaHUS B 00JIaCTU | PYCCKOTO
YCTHOM 1 OCHOBHbIE TEOPHUH JUTEPATypHOTrO
IIMCbMEHHOU II0JIOXKEHHUS O KOMMYHUKAIIH; A3bIKa, HOPMaMHU
¢dopmax Ha JUTEpaTypHOU co3J1aBaTh U peueBoro
PYCCKOM U HOpME U peaKTUPOBATh ATHKETA,
MHOCTPAHHBIX TEHJICHIUSIX ee TEKCThI Pa3HBIX CBOOOTHO
SI3pIKaX JUIs pa3BUTHS, CTHJIEH U )KaHPOB | PYCCKUM SI3BIKOM
peleHus 3a1a4 MIPU3HAKU B €TI0
MEXJIMYHOCTHOTO U | KaXKIOro JIUTEpaTypHOU
MEXKYJIbTYPHOTO (YHKIIMOHAIIBHOT'O dopme,
B3alMOJICHCTBUS CTWIIA U OCHOBHBIMH
OTJENIbHBIX METOAAMU U
KaHPOB (B MEPBYIO IpueMaMu
ouepenb Pas3IMYHbIX THIIOB
ounmansHo- YCTHOU U
JIeI0OBOTO CTUJIS) MUCbMEHHON
KOMMYHHUKAITHH
Ha PyCCKOM
S3BIKE.




2 CTPYKTYPA U COAEPKAHUE JTUCHUIIJIMHbI
2.1 Pacnipeesienre TPYA0€MKOCTH TUCUUIJIMHBI IO BUIaM padoT

OOmas TpyJa0eMKOCTh TUCIUILUIMHBI cocTaBisier 4 3ad.en. (144 gaca), ux
pactipenienieHue 1Mo Bugam pabot (Ans CTYyJeHTOB OYHOH W 3a04HOU (opm

oOy4eHUs ) MpeICTaBICHO B Tabuiie 3.

Tabnmua 3 — PacmpeaeneHue TPyIOEMKOCTH IO BCEM BHAaM ayJAUTOPHOU U
CaMOCTOSITeJILHOM PabOTHI CTYICHTA IO CEMECTpaM

Buanbi padorsl

Ounas ¢popma

3aounas popma

Bcero
YacoB

Cemectp

1 cemecTp

2 cemecTp

Bcero
JacoB

Kypc 2

O01mas Tpy10eMKOCTb, 4Yac

144

144

144

144

AyauropHasi padora

60

60

16

16

B TtoMm uucie:

3aHsaTus JICKIIMOHHOI'O THUIIAa

18

18

3aHATHS CEMUHAPCKOTrO TUIIA
(ceMuHapbl, NPaKTUYECKUE
3aHATHS, IPAKTUKYMBI U UHBIE
AQHAJIOTUYHBIE 3AHATHSA)

36

36

10

10

JlaGopaTopHbIe 3aHATUS

CamocrosiTeibHas padora

48

48

119

119

B TtoMm gucie:

Kypcogas padota (KP)

Pacuerno-rpaduueckoe 3aganue
(PT3)

Pedepar (P)

Occe (D)

CamocTosITENIbHOE U3YUEHUE
pa3zenos

CamonoaroTroBka

Kontponupyemsie
CaMOCTOATENbHbIE pa0OThI

IToaroroBka u caaua
IK3aMeEHAa

36

36

9

9

Bujx uTOroBOro KOHTpOJIst

IK3aMeH

JK3aMeH

yac
O0uas Tpy10eMKOCTh

144

144

3a4.ed.

4

4




2.2. CTpyKTYypa IMCHUILIHHBI

PacnpenencHue BUIOB yueOHON pabOThI M UX TPYJOCMKOCTH TI0 pa3zeiiaM U TeMaM JIUCHUIUIMHBI JUIS CTYICHTOB OYHOH U
3a049HOM (popM 00yUIEHUS TIPEICTABICHO B Ta0HIIE 4.

Tabnuna 4 - ConepxaHue v CTPYKTypa JUCHUIUIUHBI (MOIYJIS)

KoauuecTBo yacos, O®PO

KoanuecTBo yacos, 30O

Ne
HaumeHnoBaHue pa3ie/ios AynurtopHasi padota AyaurtopHasi padota
pasaenaa p Bcero JIy pl'[P P 1P CP Bcero it YA pHP P TP CP

1 2 3 4 5 6 7 8 9 10 11 12

1 Beenenue. S3bik 1 peys. JIOKyMEHT Kak 4 2 2 10 2 8
pEYEBOi1 JKaHP U BUJI TEKCTA

2 KoMmMmyHuKanus 1 eCTECTBEHHBIHN S3bIK 6 4 2 8 8

3 OyHKIIMOHATBHBIE OCHOBBI O(pHUIINATBEHO- 5 2 2 8 8
nenoBoro ctuist. Paznoobpasue xaHpoB
JJOKYMEHTOB

4 SI3BIK: €ro peanusanus, peryJiupoBaHue U 8 4 4 8 8
YCIJIOBUSI IPUMEHEHHUS B CHIEIIUAIBHON
KOMMYHHKaIUU

S Jlekcuueckue, MOPQPOIOTHIECKUE U 7 2 4 12 2 10
CHUHTaKCH4YeCKHE 0COOCHHOCTH CITYKEOHBIX
JIOKYMEHTOB

6 JIOKyMEHTHBIE TEKCTBI: CUCTEMHBIE 6 4 2 8 8
0COOEHHOCTH U IPU3HAKU

7 Komnozuimonneie 0co0eHHOCTH 7 2 4 10 2 8
CIIy’>K€OHBIX JOKYMEHTOB

8 Pa3Butne n coBpeMEHHOE COCTOSTHUE 11 2 4 4 8 8
JOKYMEHTHBIX TEKCTOB: IMHIBUCTHKA,
3THKA, KyJbTypa MUPOBBIX
KOMMYHHMKATHUBHBIX IPOLIECCOB

9 OO01re NpUHLIKIBI PEIaKTUPOBAHUS 16 12 4 8 8

CJ'IY)KC6HBIX JAOKYMCHTOB




10 PenakTupoBanue u aHAIMTHUKO- 7 2 4 20 10 10
CHHTETHYECKasi 00paboTKa TOKyMEHTHBIX
TEKCTOB

11 SI3BIKOBBIE YPOBHU U ITapaMeTpPhl 7 2 4 8 8
JJOKYMEHTHOT'O TEKCTa

12 OmuOKH B TOKYMEHTHBIX TEKCTaX, 6 2 4 10 10
METOJIbl U MHCTPYMEHTBI UX UCIIPABIICHUS

13 VYcrHas nenoBas KOMMYHUKAIUS: CPEACTBA 6 2 4 9 9
Y OpraHm3aIus

14 Pa3BuTue nOKyMEHTHOM JIMHIBUCTUKHU U 6 4 2 8 8
HEKOTOPBIC €€ EePCIICKTHUBBI
KonTtponupyemble caMocTosiTeNbHBIE pabOThI 5
JK3aMeH 48 9
Hmozo no oucuuniaune: 144 18 36 48 144 6 10 119

2.3 ConepxaHue pa3/iesioB U TeM THCHHUILINHBI
2.3.1 3aHATHSA JEKIMOHHOI0 THIIA U PAKTHYeCKHe PadoThI

CopaepxaHue JeKIUA M0 JMCHUIIAHE

Beenenue.

Oco6eHHOCTH U3yYeHHs AUCUUIUIMHBL. CBS3b € IPYTUMHU AUCHUIUIMHAMU.

Tema 1. SI3bIK U pedb. JIOKyMeHT KaK peyeBoOi sKaHP U BU/I TEKCTA.

Kpatkue cBeneHHMs M3 HCTOPUM PYCCKOTO JENOBOrO MuchbMa. VIHTepHalMOHaIbHBIE CBOMCTBA OQHUIMAIBHO-JENOBOM MUCHBMEHHOM pedH.
Kynerypa nenosoii peun. KoOMMyHHKaTHBHBIN, HOPMATUBHBIN, 3THYECKHUM aCIIEKTHI KYJIbTYpPBI 1€710BOM peun. [IoHATHE KOMMYHMKAaIHH. S3bIK U pedb.
ITonsaTre sA3bIKa KaK 3HAKOBOM cucTembl. CTpyKTypa KOMMYHHMKaTUBHOrO akrta. [loHsaTue curyanuu. Peus kak peanusanus BO3MOKHOCTEH S3BIKOBOMN
cuctemsl. [Tonarue tekcta. ynknunonansusie ctid. [lonsarue noabsaspika. [lonstue peyeBoro xanpa. OcoOEHHOCTH IOKYMEHTa KaK PeueBoOro >KkaHpa
U BHUJIa TEKCTA: TEKCTOBBIE U SI3BIKOBbIE HOPMBI. /IMHaAMKKa HOPMBI O(UITHATTEHO-/ETOBOM peyu.

Tema 2. ®yHKUMOHAJIbHbIE OCHOBbI 0(PMIIHAJIBHO-1€JI0BOT0 CTH/IsA. Pa3HooOpa3ue :KaHPOB 1OKYMEHTOB.

[Tonarue ¢ynkumoHanbHOro cTwist. OcobeHHOCTH oduuManbHO-AenoBoro ctuis. [Ipuopurer QyHkiuu BosaeiictBusa. Cdepa npuMeHeHUS U
BOKHEUIIIE CBOWCTBA JIeJIO0BOM pedn. KaHIenspckuid, IOpUINYECKUA U TUTIIIOMATHYECKUN TOACTUIN, MX 0coOeHHOCTH. OCHOBHBIE TpeOOBaHUS K
CTUJIIO CIYXeOHBIX MOKyMeHTOB. OOue (yHKIMH IOKYMEHTAa: MH(OpMAlMOHHAs, COLMaibHas, KOMMYHHMKAaTHBHas, KynbTypHas. CrenuaibHble
GYHKIIMM TOKyMEHTa: yIpaBlieHYecKasl, paBoBasi, (PyHKIHS HCTOPUYECKOrO0 MCTOYHUKA. B3aumopeiicTBue xaHpa u ctuisi. PedeBoe odopmieHue
JOKYMEHTOB pa3IMYHbIX XKAHPOB. YHU(UKALUS S3bIKA JIEIOBBIX OyMar.

Tema 3. Jlekcuueckue, Mmop(oJioruyeckue i CHHTAKCHYecKHe 0CO0eHHOCTH CJ1y:KeOHbIX JOKYMEHTOB.
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[lonsTe nexcuyeckod M CTUIMCTUYECKON HOpMbI. 3HaueHue cioBa. Buubl MHorozHaunoctu. Jlexkcuueckass coderaemMocTb. VICKOHHas u
3aMMCTBOBaHHas Jiekcuka. TepmuHosorus. [lneonasm u taBronorus. CHHOHUMUS ¥ TAPOHUMUS. YTIOTpeOIeHHe TPONUCHON OyKBbl B HAUMEHOBAHUSAX.
Coxkpamenuss u ab0peBuarypel. IlpaBwna 3amucu 1udpoBoit mHpopmanuu. IloHsaTne rpammarmueckoil HOpMbl. [loHsATHE TpaMMaTHYECKOTO
ynpasienus. TpyqHocTu B ynorpeOieHnu ¢GopM pasindHbixX yacteil peun. Boidbop npemioros. CtanaapTHbIi nopsaok cioB. [IpoGnema koopauHauu
IJIABHBIX WIEHOB Npeu1okeHNUss. CUHTaKCHC IIPOCTOTO U CIIOKHOTO MPEATIOKEHUS B TEKCTaX JOKYMEHTOB.

Tema 4. KoMno3uumoHHbIe 0COOEHHOCTH CJIY’KEOHBIX IOKYMEHTOB.

CrpykTypa TeKcTa 1 €€ BIUSHUE Ha JIOCTH)KEHHE KOMMYHUKAaTUBHBIX Lieneil. MeToasl coctaBienus Tekcra. JloruuHocTs n3noxkenus. [Iposepka
IIPaBUIBHOCTH apryMeHTauuu. Buasl aprymentoB. ToskoBaHHe 3HAUCHUH TEPMUHOB B TEKCTaX CIIy>KEOHBIX TOKYMEHTOB. [IpaBuiia aeneHus MOHTHI.
PyOpuxanus tekcToB. PazpaboTka THIIOBBIX U TpadapeTHBIX TEKCTOB.

Tema 5. O01mue NpUHIUNBI PeIAKTHPOBAHUSA CIYKEeOHBIX JOKYMEHTOB.

TexHuka npaBku Tecta. Buapl mpaBku: mpaBKa-BbIUMTKA, IIPaBKa-COKpalleHHe, MpaBKa-o0paboTka, npaBka-nepeaenka. KoppekTypHbie 3HAKU.
CBepka xonuu ¢ opuruHanoMm. HoBble TeHAEHIIMM B MPAKTUKE PYCCKOTO J1€10BOro nucbMa. OcoOEHHOCTH PYCCKON U 3apyOeKHOW ILIKOJ JeI0BOIr0O
IIACHMA.

Tema 6. SI3pIK0BbIC YPOBHU M IapaMeTPhbl JOKYMEHTHOI0 TEKCTA.

Mopdomnoruueckue mapamerpsl JOKYMEHTHBIX TEKCTOB. Jlekchmueckne 0COOEHHOCTH ITOKYMEHTHBIX TEKCTOB. TE€pMHHOIIOTHS JTOKYMEHTHBIX
TEKCTOB. Y CTOWYMBBIE U CBOOOJHBIC CIOBOCOYETAHMS JOKYMEHTHBIX TEKCTOB. Vcnosib3oBaHUE HEBEpOAIbHBIX AJIEMEHTOB JOKYMEHTHOTO TEKCTa.
CuHTaKCHYECKHE TapaMeTphl JTOKYMEHTHBIX TeKCTOB. [loHATHE MOKYMEHTHOH Kommosuiuu. BeickassiBanus. CBepx(dpa3oBbie eqUHCTBA M a03allbl.
JIOKyMEHTHBIE MUKPOTEKCTHI.

Tema 7. OIMOKH B JOKYMEHTHBIX TEKCTAX, METOAbl  HHCTPYMEHTBI UX UCIIPABJICHHUS.

Omunbku B JOKyMEHTHbIX TekcTaX. [IpuumHbl M ocobeHHocTH opdorpaduyeckux omubok. Mopdoaoruueckue OMMUOKM M MX MPUYUHBI.
[TyHKTyallnOHHO-CUHTAKCUYECKHE OIIMOKM B JOKYMEHTHBIX TeKcTax. KOMIMO3MIIMOHHBIE HEAOCTAaTKH JOKYMEHTHBIX TeKCcTOB. Jlormyeckue u
¢bakTrueckue ommOKy 1 UX ucnpasieHue. [IpaBka TOKyMEHTHBIX TEKCTOB: BUbI, peaTU3aliisl, HHCTPYMEHTbI, KpUTEPUH OLICHKH.

Tema 8. YcTHast Aej10Basi KOMMYHMKALUS: CPEACTBA M OPraHU3aL M.

OCOOEHHOCTH YCTHOM CHEUHaNTbHO OPUEHTHMPOBAHHOW KOMMYHHUKAIMHM. YCIOBHS U (OPMBI YCTHOW O(PUIMAIBHO-/IET0BOM KOMMYHUKAIUH.
[TapameTps! yCTHONH KOMMYHHUKAlUU B 0(UIIHATbHO-AEN0BON cepe. OpraHuzainys TUIIOBBIX YCTHBIX TEKCTOB. DTUKO-TMHIBUCTUYECKUE OCOOCHHOCTH
TeneOHHON KOMMYHUKaluu. J{enoBoe coBellanne: TMHIBUCTUYECKUN acleKT. IHTepBbIO: ICUXOIMHTBUCTHUECKHUE OCOOCHHOCTH. Y CTHas MyOIn4Has
peub. [Ipe3enTanus.

Tema 9. PasBurHe JOKYMEHTHOH JHHTBHCTHKH M HEKOTOPBIE ee NepCleKTHBDI.

OCHOBHBIE TEHACHIIMU PA3BUTHS JOKYMEHTHOW KOMMYHHKAIMU: JIMHIBUCTUYECKAN acrekT. OpraHn3anuoHHas KOMMYHUKAIMS U JOKYMEHTHAs
JUHTBUCTHKA. Tezaypyc NOKYMEHTHBIX cpeacTB. JIOKyMEHTHasi JIMHIBUCTUKA B COBPEMEHHOM HH(OPMAIMOHHOM oOmiecTBe. ['MiIbaus JIMHIBUCTOB-
AKCIIEPTOB MO JOKYMEHTAaMOHHBIM U HHPopMarroHHbIM criopaM ([JI3/INC). inHOBanmoHHbIE HaNpaBiIeHUs JOKYMEHTHOMN JIMHTBUCTHKHU.

3akiaro4eHue.

0O0630p npoiiaeHHOTO MaTepuaia. Pa3BuTrue JOKyMEHTOBEICHHUS.
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2.3.2 TllpakTHyecKkue (CEMHUHAPCKUE) 3aHATHS
Ta6muma 6 — CozepkaHue CEMUHAPCKHUX 3aHATUM

No Ounas popma 00yueHUs 3aounas popma oOyueHHS
TeMbL HanmMeHnoBanue pasziena u TeMbl B dopma TeKyIEero Bipen ®dopma TeKyIero
KOHTPOJISI KOHTPOJIS
1 KoMMyHMKalMs 1 €CTECTBEHHBIN S3bIK
Pedepar,
4 JTUCKYCCHS,
JiesioBasi urpa
2 SI3BIK: €ro peanu3anus, peryJTupoBaHue U Pedpepar
yCIIOBHS IPUMEHEHUS B CHELIUATbHOM 4 '
JICKYCCHSI
KOMMYHHKAIHH
3 JIOKyMEHTHBIE TEKCTbI: CUCTEMHBIE Konnoksuywm,
O0COOEHHOCTH U MIPU3HAKU 4 KOHTPOJIbHAS
pabora
4 Pa3Butue U COBpeMEHHOE COCTOSHUE
JOKYMEHTHBIX TEKCTOB: JINHTBUCTHKA, STHKA, 4 Pedepar,
KYJIbTypa MUPOBBIX KOMMYHHUKATUBHBIX JIMCKYCCHSI
POLIECCOB
5 PenaktupoBaHue U aHaTUTUKO-CUHTETUYECKAS Ompoc, Ompoc,
00paboTKa JOKYMEHTHBIX TEKCTOB 4 MIPAaKTHYECKOE 2 MIPAaKTHYECKOE
3aJlaHue 3aJJaHue
6 PenaktupoBanue cinykeOHbBIX JOKYMEHTOB. Omnpoc, Omnpoc,
VcnpaBneHnue 1eKCHUYECKUX OMUOOK 4 paKTUYECKOe 2 MPAaKTUYECKOe
3aJlaHue 3aJlaHue
7 PenakTupoBanue ciyx’eOHBIX TOKYMEHTOB. Omnpoc, Omnpoc,
Hcnpapnenue rpaMMaTHYeCKUX OLIHOOK. 4 MIPAaKTHYECKOE 4 MIPAaKTHYECKOE
Mopdodomnorus 3aJJaHue 3agaHue, pepepar
8 PenaktupoBanue city:keOHBIX JOKYMEHTOB. Omnpoc, Omnpoc,
HcnpaBnenue rpaMMaTHYECKUX OIIUOOK. 4 MPAKTUYECKOE 2 MPaKTUYECKOe
CuHTakcuc 3aJaHue 3a7aHue
9 JInHrBUCTHKA DIIEKTPOHHOU TOKYMEHTHON 4 Hrorosoe
KOMMYHHKAITHH MIPAKTUIECKOE
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‘ 3aJaHuC

Bcezo: 36 10

CoaepixkaHue NPAKTHYECKHUX (CEMUHAPCKUX) 3aHATHI

Tema 1. KoMMyHMKanusi 1 eCTeCTBEHHbI SI3bIK.

KommyHnukamuss kak oO0s3aTenbHOE YCIOBHE CyllecTBoBaHUs oOmiectBa. (OOecrieyeHHe KOMMYHUKATUBHBIX YCIOBUH. KoMmoHeHTHI
KOMMYHHUKaTUBHOro akta. OcoOeHHOocTHM paboThl BTOPOM CHUrHalbHOW cucTeMbl. [loHsATHe 3Haka. S3bIKOBOI 3HaK. Buibl 3HAKOBBIX CHCTEM.
OcoOEeHHOCTH SI3BIKOBOM CHUCTEMBL. SI3bIK M 00mmecTBO. DYHKIMK A3bIKA. YPOBHU U €AUHUIIBI S3bIKA. SI3BIKOBBIC MOACUCTEMBI. Peub u s3bIK. Buasl
peun. TeKCT Kak 3aBEepIIEHHBIN, CBSI3HBIA M IielieHanpaBieHHbIH (QparMeHT peuu. [lonsatue auckypca. JIOKyMEHT Kak JIMHI'BHCTHUYECKOE SIBJICHUE.
JIOKyMEHTHBIH TEKCT U ero ocodeHHocTH. BepOanbHble 1 HeBepOaTbHbIE KOMITIOHEHTHI JOKYMEHTHOTO TeKcTa. KOHTEeKCT: mpu3HaKku U 0COOEHHOCTH.

Tema 2. SI3bIK: ero peajm3anus, peryJMpoBaHue U YCJIOBUS IPUMEHEHHS B CIICIIHAIbHOH KOMMYHHKAIIUH.

OO61uas, npukiagHas U JOKyMEHTHAs JIMHIBUCTUKA. HanMoHanbHbI U rocy1apcTBEHHbIN s3bIK. OOLIEHAIIMOHAIBHBINA U JIUTEPATypPHBINA SA3BIK.
Hopma B s13bike 1 B peun. SI3bIKOBOE s1po U si3blkoBass mnepudepus. PopMbl 1 HHCTPYMEHTHI SI3bIKOBOTO peryiupoBaHus. CiioBapu JOKYMEHTHBIX
enuaul. COBpEMEHHBIH PYCCKHMI JUTEPATYPHBIA S3bIK Kak JWHAMH4YHas cucrema. [loHsTHe (QyHKIMOHANBHOTO CTWiS. MHIUBUAyalbHBIE CTHIIH.
TpaauuuoHHble (YHKUMOHANIbHBIE CTHIM PYCCKOro s3bika. OdunuanbHo-AenoBoil ctwib. TunoBas pedeBas curyauus. OCHOBHbIE OCOOEHHOCTH
CPEICTB JOKYMEHTHOM KOMMYHHUKALIUH.

Tema 3. [IoKyMeHTHBIE TEKCThI: CHCTEMHBbIC 0COOCHHOCTH M IIPU3HAKH

TekcT AOKyMEHTa Kak pealu3alusi CUCTeMbl MpaBUi U orpaHuyeHuil. CBoICTBa M NMPU3HAKM NHCbMEHHBIX JOKYMEHTHBIX TEKCTOB. BriOop
JOKYMEHTHBIX KOMIIOHEHTOB M MX COYeTaHHe B JOKYMEHTHBIX TeKcraX. JIMHrBHCTHYeCKOe pa3HOoOOpa3ue JOKyMEHTOB. BujoBble TIpymmbl
JOKYMEHTHBIX TEKCTOB. JIMHIBHCTHYECKHME NPHU3HAKM OCHOBHBIX BHJOB JOKYMEHTHBIX TEKCTOB OQUIUAIBHO-JEIIOBOM KOMMYHHUKAIUU.
JIMHrBUCTHYECKHE NMPU3HAKU JOKYMEHTHBIX TEKCTOB HayYHO-TEXHHYECKOHM KOMMYHMKalMU. JIMHIBHCTHYECKHE OCOOCHHOCTH PEKJIAMHBIX TEKCTOB M
TekcToB PR-koMMyHMKauu. JIMHrBrcTHYECKHE OCOOEHHOCTH TEKCTOB JETIOBOW MEPETHUCKH.

Tema 4. PazBuTHE N COBpEMEHHOE COCTOSIHHE JOKYMEHTHBIX TEKCTOB: JHMHIBHCTHKA, 3THKA, KyJbTypa MHPOBbIX KOMMYHHKATHBHBIX
MPOLECCOB.

Hcropust pycckoi [1€10BOM MUCHbMEHHOCTU. JIMHIBUCTHKA CTapOpPYCCKUX JENIOBBIX TEKCTOB. JIMHrBHCTHUYECKHE OCOOEHHOCTH O(UIMAILHO-
JeNIOBBIX TeKCTOB 18-19 BekoB. JIMHIBUCTHUYECKOE HCCIIEIOBAaHUE JIOKYMEHTOB COBETCKOM 3moxu. OCHOBHBIEC HANPABICHUsI Pa3BUTHUSA JOKYMEHTHOM
JIMHTBUCTHKHU B IIEPBOM MOJIOBUHE 21 Beka. DTUUECKHE U HALMOHAIBbHO-KYJIbTYPHBIE ACIIEKThI JOKYMEHTHOW JTMHIBUCTUKH.

Tema 5. PenakrupoBanue ¥ aHAJIMTHKO-CHHTETHYeCKasi 00pa00TKa JOKYMEHTHBIX TEKCTOB.

TexHuueckass ¥ aHAIMTUKO-CUHTETHYECKas 00paboTKa TOKYMEHTHBIX TEKCTOB. PelakTupoBaHHe Kak KOMIUIEKC MPO(ECCHOHANBHBIX JIeHCTBUH.
Cocrapnsromue peaakTupoBaHus. OTBETCTBEHHOCTh PEIAKTOpa U HapyUIEHHE MPUHIUIIOB PEJaKTUPOBAHUA. ACIEKThl PeJaKTUPOBAHUA: (PaKTOJIOT s,
LUTUPOBAHUS, BBIOOp JEKCHKO-()Pa3eoTOrnYecKiX CpelCTB, CHHTAKCUC, JIOTHKA, opdorpadus, ¢opmanbHble cooTBeTcTBUS. IIporiecc BBIYUTKH
JOKYMEHTHOT0 TekcTa. Mcnonabp3oBanue iekcukorpauyecKkux HCTOYHUKOB B PEIaKTUPOBAHHH.

Tema 6. PerakTupoBanue ciyxeO0HbIX JOKYyMeHTOB. McnipaBiieHue JIeKCHYEeCKUX OLIN0OK.

[TonsiTHEe JNEKCHYECKOW W CTHJIMCTUYECKONW HOpPMBI. 3HA4YeHHE clioBa. Buasl MHOTO3HAa4HOCTH. [IpoOnembl, CBS3aHHBIE C YHOTpPEOJICHHEM
MHOT'03Ha4YHbIX clIoB. CBOOO/IHBIE M ycTOWYMBBIE cloBocoueTaHus. [lonsTHe BaieHTHOCTH ciioBa. McnpaBienue ommboK, CBA3aHHBIX C HapylIEHHEM
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JICKCHUUYECKOW coueTaeMocTu. VICKOHHAash W 3aMMCTBOBAaHHAs JIeKcHKa. LlemecooOpa3sHOCTh Kak KPHUTEPHH OICHKH YIOTPeOJEHHs] HOBEHIINX
3aMMCTBOBaHUH. 3aMeHa HEOOOCHOBAHHO YMOTPEOICHHBIX 3aUMCTBOBaHM. Vcnoap30BaHNEe TEPMUHOIOTHH. Y CTpaHEHHE TUIEOHA3MOB U TaBT OJIOTUH.
Bri0op crnoBa npu CHHOHUMHHM U NapoHMMUU. Hamucanue nMmeH, reorpadMyecKkux Ha3BaHWN, HAMMEHOBAHUH JOJDKHOCTEH, yUpexIeHUH, Ha3BaHUI
MaMSTHUKOB KYJIbTYPbl U JOKYMEHTOB. lIpuHIMIBI Mcnonb3oBaHUs MporucHoi OykBbl. [IpaBuna oOpa3oBaHus U ymnoTpeOieHHs TpapuuecKux
cokparenuii u abopesuatyp. [IpaBuna 3anucu nudpoBoi HHGOPMAIUH.

Tema 7. PenaktupoBanme cJy:ke0HbIX J10KYMeHTOB. UcnipaBiienne rpammaTudeckux ommooxk. Mopdosorus.

[TonsTe TpamMmmMaTH4eckoid HOPMBL. VICIONb30BaHUWE CYIIECTBHTEIbHBIX. [IOHITHE MPEUIOKHOTO W OCCIPEAIOKHOTO YyIpaBiieHUus. Bwibop
najiexxa cymecrsurenabHoro. Konebanue uMeH CyliecTBUTENbHBIX B poje. PoJl HECKIIOHSIeMbIX UMEH CYHIECTBUTENbHBIX. TPYAHOCTH B YIOTPEOICH MU
UMEH CYLIECTBUTENIbHBIX, CBSI3aHHBIE C KAaTErOPUSAMM OYLIEBICHHOCTH-HEOLYLIEBICHHOCTH U 4Kcia. CTUIMCTUYECKOE YIOTpeOJIEHHE MOJIHBIX U
KpaTkux GopM, PopM cTereHel CpaBHEHUsI UMEH MpUiIaraTelibHbIX. YOTPEeOIeHHE YUCIUTENbHBIX (COTIACOBAHUE C CYILIECTBUTEIHHBIMU, YIIPABIICHHE
CymiecTBUTENbHBIMU). CKIOHEHHWE YHCIUTEIbHBIX. YTOTpEOJIeHHE JUYHBIX MECTOMMEHHH B TEKCTaX CIy)XeOHbIX 1nokymeHTax. Ocobas poib
TJIaroJIbHOTO CJIOBA B TEKCTE. YCHJIEHUE TJIaroJbHOCTU KaK OJHO M3 JCMCTBEHHBIX CPEACTB penaktupoBaHus. [IpaBuna oOpa3zoBaHUS MPUYACTHUH U
neenpudactuid. [ToHsiTue o rpaMMaTHyeCcKOM 3HAYEHHUH, JTIEKCUYECKUX U CTHIIMCTUYECKUX OTTEHKaX CIIyKeOHbIX yacTed peur. CHHOHUMUS IPEJIOTOB.
Hcnpasnenue ommbOK, CBA3aHHBIX C MPEITI0KHBIM yIIPABICHHEM.

Tema 8. PenaktupoBanue ciyxe0HbIX J0KyMeHTOB. McnipaBiieHne rpaMMaTnyecknux ommoOok. CHHTaKCHC.

CrangapTHblil (HEMTpanbHbIN) TOPSAAOK CIOB M MHBepcHs. CHHTaKCUC MPOCTOro mpeiokeHus. [Ipobrema KoopauHAIMK TIABHBIX YJICHOB
npeuiokeHus. Vcnonp30Banue MpUYACTHBIX U JICCIPUIACTHBIX 000pOTOB. YTOTpeOieHHe OE3IMYHBIX U ACCUBHBIX KOHCTPYKIMNA. CTHINCTHYECKOE
CBOEOOpasyre KOHCTPYKIUN C OTIVIarOJbHBIMU CYIIECTBHUTENbHBIMU. [IpobiemMa paciienieHHOro CKa3yeMOro M HaHW3bIBAaHUS KOCBEHHBIX MaJleXKEH.
CrnoxHoe npeanioxkeHue B opunnaabHoM TekeTe. CTHIMCTHYECKOE UCTI0Ib30BaHUE COIO30B.
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Tema 9. JIMHrBUCTUKA 3JIEKTPOHHON TOKYMEHTHOH KOMMYHUKAIIUM.

Bnusiaue MenmiiHOW cdepsl Ha TEKCTOBbIE mapaMmeTpbl. JIOKyMEHTHbIE cpencTBa
JJIEKTPOHHBIX TEKCTOB M KOMIIOHEHTHblE OCOOEHHOCTH 3JIEKTPOHHOI'O JIEJIOBOIO TEKCTA.
I'uneprekcr.

2.3.3 JlabopaTopHblie 3aHATHS
JlaGopaTopHbIe 3aHATHS HE MTPETyCMOTPEHBI.

2.3.3 IlpumepHas TemaTuka pedepaToB K Kypcy «JokyMeHTaUMOHHAs
JIMHTBHUCTHKA»

Tabnuna 6.1 - Tembl pedepaToB K 3aHIATHIM IO Kypcy «JlokymeHTannoHHast
JIMHTBUCTUKA» I CAMOCTOSITEIBHOTO U3YUYEHUS

Ne
oMb HaunmenoBanue temMbl

1. Mecto oduimaibHO-1€I0BOTO CTHIISA B CHCTEME CTHIIEH COBPEMEHHOTO PYCCKOTO
JUTEPATYpPHOTrO si3bIKa. [lepcreKTUBBI Pa3BUTHS.

2. [TpUHIUIIBI KCTIOF30BAHMS 3aMMCTBOBAHHBIX CJIOB B IPAKTUKE O(POpPMIICHHUS
JIeJIOBOM JIOKYMEHTAIIUH.

3. [TpuHIMIBI KCIIOJIB30BaHUSI TEPMUHOB B TEKCTAX CIYKEOHBIX JTOKYMEHTOB.

4. [Tpo6nembl HCTIOTB30BaHNUS CHHOHUMHYECKUX CPEACTB B TEKCTE CIIY)KEOHBIX
JOKYMeHTOB. CJIOBECHBIE TOBTOPBI.

. TaBTOJIOTUS U IJIEOHA3M B TEKCTE CIYKEOHBIX TOKYMEHTOB.

6. [TapoHMMUS KaK HCTOYHUK CTHJIMCTUYECKHX OLIMOOK.

7. CHHTaKcHYeCKre KOHCTPYKIIMHU B O(DUIINATIBbHO-JEIOBbIX TEKCTaX.

8. Crunmucrrueckas oKpacka cioBa.

9. TpyaHOCTH B ynoTpeOJIeHUU UMEH CYILIECTBUTENbHBIX, CBSI3aHHBIE C KaTeropuen
OJlyIIEBJIEHHOCTH - HEOAYIIEBIEHHOCTH.

10. | OcobenHocTn 06pa3zoBaHus U YHOTPEOIECHUS UMEH CYILECTBUTEIbHBIX, SIBISIOIIUXCS
HA3BAHUSMH JIMII.

11. | TpyaHocTH B ynoTpeOIeHUMHN UMEH CYLIECTBUTENIbHBIX, CBSI3aHHbIE C KaTErOpUei
YHcla.

12. | dpazeonorus aenoBoit peun. OmuoOkH B ynoTpedaeHnH Hpa3eonorndeckux
000pOTOB.

13. | PeueBsble omnOKH, CBsI3aHHBIE C HE3HAHMEM 3HAUYEHUS CIIOBA.

14. JlunrBucTHYECKE 0COOCHHOCTH AJIEKTPOHHBIX IOKYMEHTOB.

15. | HaunoHanbHble, MHTEPHALMOHAIbHbIE U KYJIbTYPHbIE aCHIEKTHI JOKYMEHTHOMN
JIMHTBUCTHKH.

16. | Pa3BuTHE U COBpeMEHHOE COCTOSTHIE JOKYMEHTHBIX TEKCTOB: JIMHTBUCTHKA, ITHKA,
KYJIbTYpa MUPOBBIX KOMMYHUKATUBHBIX TPOIIECCOB.

17. | lokyMeHTHas JIMHTBUCTHKA U €€ MECTO B COBPEMEHHOM SI3bIKO3HAHUU.

Pedepar mpexacraBnser coboit HaydHyr0 paOOTy CTYAEHTAa WIM CTYJEHTKH, CBSI3aHHYIO C
aHanmu30M 3-4 TOYeK 3peHMs Pa3IMuYHBIX HCCIefoBaTeNel M MPaKTUKOB (aBTOpOB) mo Bamu
BBIOPAHHOW TeMe C BBIBOJIaMH, OTPAYKAIOIIMMH Bally JTUYHOCTHYIO TIO3HIINIO. BBIBOIBI TOIKHBI
OBITH OPUTMHAIBHBI U OCHOBATEJIbHBI.

CryaeHT sl TOATOTOBKM pedepara TODKHBI JMYHO Moao0paTh B OMOIHMOTEKE
HeoOXoauMble coBpeMeHHble He crapuie 10 ner m3ganus (ydeOHUKHM, Hay4yHbIe CTaThU B
KypHajax, WHTEpHET WCTOYHUKHA M T.J.) MO TeMe. 3a TPH TMOCIETHHX Troja MPOCMOTPETh



CIIeAyIOIMe KypHaJsl B OuOnmuoreke (akynpTeTa ympamieHus U ncuxonoruun wim KyOoI'V,
HarpuMmep: MenemkmenT B Poccuu u 3a pyoesxom; [IpoGiaembr TeOpuu 1 MPaKTUKHU YIIPABIICHHUS;
VYipasieHue epcoHaIoM.

Pedepar cocTout U3 crneayroumx CTPyKTYpHBIX 3JIEMEHTOB (BCE 3J€MEHTHI HAYMHAIOTCA
C HOBOT'O JIUCTA):

— TUTYJIBHOTO JiucTa (110 ycTaHoBieHHOM Gopme) (1 imucT);

— cojiepKaHus U BBeAeHue (Ha 1 nucre);

— 2-3 OCHOBHBIX BOMPOCOB (CTYIACHT CaMOCTOATEIBHO WX ONpPEIENseT, UCXOAS W3
HEOOXOJUMOCTH PACKPBITUS TeMbl pedepara), Kaxablii BOMPOC 3aKaHYMBACTCS BHIBOJIAMU,
OTPAXKAIOIIUMHU JTHYHOCTHYIO TIO3UITUIO aBTOPA;

— 3aKIIOYEHMs] M CIHCKAa HCIOJB30BaHHBIX HCTOYHUKOB (7-12 HanmMeHOBaHUH,
odpopmirenHbix 1o ['OCTy, cM. caitt kubsu.ru, nanee YHUBEPCUTET, nanee BUBJIMOTEKA,
opopmiieHne crucka nutepatypel) (Ha 1 mucte). Kakaplid MyHKT 3aBepmiacTcsl KpaTKUM,
COJIepKaTeIbHBIM, HO EMKHUM BBIBOJIOM B 2-3 CTPOYKH.

Pedepar 3aBepmaeTcst oOmmM BBIBOIOM (3aKimroueHueM) 10 1/3 crpanunsl. B pedepare
NpUBETCTBYIOTCS 1-2 pucyHka, 1-2 aumarpammsl (Tabnuibl), pa3paboTaHHbIE JTUYHO aBTOPOM U
Ha KOTOPBIC JaeTcs CChUIKA MO TEKCTy. TEeKCT mpoBepsieTcs Ha omuoOku (opdorpadudeckue u
ctuiuctudeckue). Oovem pedepara ot 5000 3nakoB 10 9-10 nucroB. Ilons: BBepxy, BHHUBY,
cieBa — 20mm, cripaBa — 15mmM, mpudt 14, Times New Roman, orctynm 10 MM, BIpaBHUBaHUE
10 IIUPUHE.

Pedepar odopmisieTcst B coorBeTcTBHE ¢ TpeOoBanusmu cieayronux [OCToB:

—T'OCT 7.32-91: OtueT 0 Hay4YHO-UCCIIEOBATENLCKON paboTe;

—TOCT P 7.0.5 — 2008: Odopmiernne 6ubIuorpaguaeckux CChUIOK.

Pedepar cmaercst nuvHO TperogaBaTeNi0 Ha 3aHATHH B CKopocmmBarene. Pedepar
MpeJICTaBiIsIeTcs B pacrieyaTaHHOM Ha Oymare gopmata A4 u B 31eKTpoHHOM Buje. [leyatHbrit
BapHAaHT JOJDKCH OBITh WACHTHYCH 3JICKTpOHHOMY. [limaruar B pedepare He T0omycKaeTcs.

2.3.4 IlpumepHasi TeMAaTHKa KYpPCOBBIX pa0doT
KypcoBblie paboTbl He TIPEyCMOTPEHBI.

2.3.5 CamocrosiTesqibHasi padoTa CTY/1€HTOB

Texyias camocrosiTenbHast padoTa Mo AUCHUIIINHE «JlOKyMEHTalMOHHAas JIMHTBUCTUKAY,
HarpaBJIeHHas Ha YyriyOJeHHe M 3aKpeIuleHHe 3HAHUM CTYyJIEeHTa, Ha pa3BUTHE MPAKTUYECKUX
YMEHUH, BKJIIOYAeT B ce0sl CIIEAYIONIHE BUABI paboT:

— paborTa ¢ JeKIIMOHHBIM MaTepUalIoM;

— W3y4eHHE TeM, BEBIHECEHHBIX Ha CaMOCTOSTEIBHYIO IIPOPAOOTKY;

— IMOJITOTOBKA K MPAKTUYECKUM 3aHATHSM;

— BBIIIOJIHCHHUEC JOMAIIHNUX WHAWBUAYAJIbHBIX 3a)13HPII>i;

— MOATOTOBKA K CAMOCTOSITEIIbHBIM M KOHTPOJIBHBIM paboTaM;

— MOATOTOBKA K DK3aMEHY.

TBopueckass npoOIEMHO-OPUEHTHPOBAHHASI CAMOCTOATENbHAs paboTa MO JUCLUIUIMHE
«ZIOKYMCHTaHI/IOHHaSI JIMHIBUCTHUKA», HAIIPAaBJICHHAA HA PAa3BUTHUC WHTCIUICKTYAJIbHBIX yMeHHﬁ,
OOIIEKYIbTYPHBIX U MPOPECCHOHATBHBIX KOMIIETEHIMH, pa3BUTHE TBOPYECKOTO MBIIUICHUS Y
CTYJICHTOB, BKJIFOYAET B CeOsI CIEAYIONINE BU LI pa0OT 10 OCHOBHBIM MPOOJIeMaM Kypca:

— TIOWCK, aHAJIN3, CTPYKTYpPHpOBaHUE HH(OpMAIIH;

— BBIIIOJIHEHUEC TBOPYCCKUX SaHaHHﬁ, HAITpaBJICHHBIX Ha IIOWCK OIITHMAJIbHBIX (bOpM
JIeNTIOBOM MEPENHUCKU B Pa3HOOOPA3HBIX CUTYalUsX OOIICHNUS;

— pC€UICHUEC 3a1a4, CBA3aHHBIX C YCTPAHCHUEM OIIIMOOK B TEKCTaX JOKYMCHTOB;

— BBINIOJIHEHUE 33/1aHUM, HANpPaBJICHHBIX Ha COBEPIICHCTBOBAHUE HABBIKOB YCTHOM W
MIICbMEHHOU peyH;

— aHaJIM3 HAay4YHBIX MyOIMKaLKi MO ONpeesIeHHOM MpernojaBaTeieM TeMe



Bomnpochl, BEBIHOCUMBIE Ha CaAMOCTOSITENIbHYIO padOTy CTYIEHTOB, NMPHUBEACHBI B TaliHIe
6.2.
Tadauna 6.2 — Bonpochl /I CaMOCTOSITEIbHOTO H3yYeHUsI

Ne Koa-so | Koa-Bo
/i HaumeHoBaHue TeMbl YacoB | 4acoB
(0®0) | BPO)

1. | MckoHHas ¥ 3aMMCTBOBaHHasl JICKCHKA 2 8

2. O¢urnmanbHO-1ET0BON CTUIIL B CHCTEME CTHUJICH COBPEMEHHOTO 2 12
PYCCKOTO JIUTEPATYPHOTO SI3bIKA

3. | Kannenspckue cioBa 1 KOHCTPYKIIMU KaK «CTPOEBasi OCHOBa» 4 8
JIETIOBOM peun

4. | Ucnonp3oBaHKWE 3aMMCTBOBAHHBIX CJIOB B TEKCTaX CIIY)KEOHBIX 4 8
JJOKYMEHTOB

5. | CokpaiieHus B TEKCTaxX CIyXKeOHBIX JJOKyMEHTOB 4 6

6. | Tesaypyc HOKYMEHTHBIX CPEICTB 4 8

7. | JlIOKyMEeHTHBIE MUKPOTEKCTBI 4 6

8. | TonkoBaHue 3HaUECHUI TEPMUHOB B TEKCTaX CIY>KEOHBIX 2 8
JIOKYMEHTOB

9. | Yuuduxkanus s3bIKa IeJI0BBIX Oymar 2 8

10. | OcoGeHHOCTH pYCCKON U 3apyOexHOH LIKOJI eJI0BOr0 NUChMa 2 8

11. | JenoBoe coBenianue: JMHIBUCTUYCCKUN aCTIEKT 2 8

12. | IlpaBuia 3amucu mudpoBoi HHGOpMaIUK 2 8

13. | aTepBhIO: NCUXOIMHTBUCTHUECKHE OCOOCHHOCTH 4 6

14, | JIuHrBUCTHYECKHE OCOOCHHOCTH PEKJIAMHBIX TEKCTOB 4 6

15. | DTuyeckue M HAIMOHAIBHO-KYJIBTYPHbBIE aCHEKThl JIOKYMEHTHOMN 4 6
JMHTBUCTUKHU

16. | BausHue meauiiHoM cdepbl Ha TEKCTOBBIE MTAPAMETPhI 2 7
NTOTI'O 48 119

KonTpoJab camocTosiTe/iIbHOM padoThl

OreHka pe3ysabTaTOB CaMOCTOSITEIbHON pabOThl OPraHU3yeTCsl KaK €AMHCTBO ABYX (Gopm:
CaMOKOHTPOJIb U KOHTPOJIb CO CTOPOHBI MTPETIOIaBaTelsl.

CaMOKOHTpOJIb 3aBUCUT OT OIpPENEICHHBIX KauecTB JMYHOCTH, OTBETCTBEHHOCTH 3a
pe3yabTaThl CBOEro OOydYeHUs, 3aMHTEPECOBAaHHOCTH B TIOJIOKHUTEIBHON OIEHKE CBOETO TPYAa,
MaTepHaIbHBIX U MOpPAJIbHBIX CTUMYJOB, OT TOTO HAcCKOJBKO 0OydaeMblii MOTHBHPOBAaH B
JOCTYKEHUH HAWIYUYIIMX Pe3yJIbTaToB. 3ajada MpernoaaBareNsi COCTOMT B TOM, YTOOBI CO3/1aTh
YCIIOBUS JJIsi BBIOJHEHUS CaMOCTOSITENBHOW pPaboThl (yueOHO-MeToandeckoe obecredeHue),
NPaBUJIBHO HCIIONIB30BaTh Pa3IMUHBIC CTHMYIIBI JUTSI peal3aliil 3TOW paboThl (peHTHHTOBas
cucreMa), MOBBIIIATh €€ 3HAUUMOCTh, M TPAMOTHO OCYIIECTBIIATH KOHTPOJIb CAMOCTOSITEIbHOM
JeATeTLHOCTH CTyAeHTa ((POH/T OIEHOYHBIX CPEJICTB).

3 O0pa3oBaTe/ibHbIE TEXHOJIOTUH
3.1 ®opmbl NpoBeIeHHUs 3aHATHI 110 IUCHUIJIMHE

OOpazoBaTebHbIE TEXHOJIOTUH, UCIIOJIb3YEMbIE NPU peaTn3aliy pa3IndHbIX
BUJIOB YU€OHOM e TEIIbHOCTH:

— JIeKIMM:  MHTEpAaKTHBHbIE  (AMAJOroBble) W NPOOJIIEMHBIE  C
KOMIIBIOTEPHBIMH NPE3EHTALNIMU;

— MPAKTUYECKUE 3AHSITUS.



Tpamunonnsie 00pa30BaTENbHBIE TEXHOJOTHHU: MPAKTHUYECKUE 3aHATUS U
JEKIUH.

Texnonorus npobieMHOro oOyudeHHUs: JIEKIHS — AUCKYCCHs, NMpOOIeMHas
JeKUus, KOMIBIOTEpHas mpe3eHTauus. Ha nexkuusax u3mararoTcsi OCHOBHBIE
TEOPETUYECKHE TIOJIOKEHUs]T M KOHLENUUA Kypca, [Jarolulue CTyACHTaM
uH(pOpMallU, COOTBETCTBYIOLIYIO POTPaMMe.

Ha kaxIoM IpakTHUECKHX 3aHATHSX OTBOIMUTCS BpeMs JUIsl JUCKYCCHUHU, B
KOTOPOW y4YacCTBYIOT MOKJIAI4YHMK, MOATOTOBUBIIMK COOOIIECHHE MO KaKoW — MO0
NPaKTUIECKON mpoliieMe apXUBHOTO TpaBa, ero OMmmoHeHTHl (1 mim 2 4yernoBeka),
MOJITOTOBUBIIINE KOHTPAPTYMEHTBI, ¥ IPYTUE CTYACHTHI TPYIIIIHL.

Hpyras ¢opma opraHuzanusi pabOThl CTYJACHTOB — HalucaHuEe pedepara,
KOTOPOE TIPEACTABISIET COO0M HEOOBIIOE UCCISOBAaHUE KAKOW — JIMOO TIPOOIEMBI
KACAIOIEeCcs] apXMBHOIO IpaBa C IMPEJIOKEHUEM BAPUAHTOB DPEIICHHS JTAHHOU
POOJIEMBI.

JUis OTBETOB Ha HWHAMBUAYaJbHBIE BOIPOCHL, a TaKXE JJs IMOMOILIU B
NOJIFOTOBKE pedepaToB MNPEAyCMOTPEHbl HWHIUBUAYaJIbHbIE KOHCYJIbTALIMH
IpernoaaBaTels.

VY aenbHbI Bec 3aHATHI B yacax, IPOBOJAMMBIX B MHTEPAKTUBHBIX (popmax
111 ODO (4 9. nexkuuit 1 4 4. npakTUueckux 3aHATui) u 1 3P0 (4 4. IeKui u
4 4. IpaKTUYECKUX 3aHATHI).

Peanm3anusi akTUBHBIX, MHHOBAIMOHHBIX O00pa30BaTENbHBIX TEXHOJIOTHUH,
KOTOpBIE CIIOCOOCTBYIOT Pa3BUTHIO OOLIEKYJIBTYPHBIX M MPOPECCHOHATBHBIX
KOMIETEHIIUA 00yJaronIuxcsi IpuBeIeHbI B Ta0IuIE 9.

Ta6anua 9 - @opmMbl Opranu3anuu 3aHATHI

Hcnoub3yemble Konunyec-

Ne HHTEPAKTHBHBIE Koauec- TBO 4aCOB

Bup 3ansatus (JI, I1P, JIP) n Tema TBO 4YaCOB
n/n o0pa3oBaTeJbHbIE 300
101010
TEXHOJIOTHH

1 JI1 — AA3b1k u peus. [lokymeHT kak | KomnbprorepHas 2 2
pEUeBoif KaHp U BUJ] TEKCTa Ipe3eHTalus

2 JI2 — ®yHKIMOHATIBHBIE OCHOBBI KomnrerorepHas 2
OQUIMATIEHO-/I€I0BOTO CTHJIS. Ipe3eHTalus
Pa3zHoo0Opa3ue kxaHpOB IOKYMEHTOB

3 JI3 — Jlexcnueckue, KomnrerorepHas 2 2
Mopdonoruueckue u Mpe3eHTalus
CHUHTaKCHYEeCKHE 0COOEHHOCTH Juanorosas nekuus
CIIyK€OHBIX JOKYMEHTOB

4 JI4 — KoMmno3uunoHHbIe KomnrerorepHast 2 2
O0COOEHHOCTH CITY>KEOHBIX Mpe3eHTalus
JJOKYMEHTOB

5 JI5 — OO0u1me npuHIMIIBI Komnrerotepnas 2
pPelaKTUPOBAHMS CITY>KEOHBIX pe3eHTaIH
JTOKYMEHTOB

6 JI6 — OmunbOKu B TOKYMEHTHBIX KomnrerorepHast 2
TEKCTaX, METOJIbI U HHCTPYMEHTBI | TIpE3EHTAIUS
UX UCHPABJICHUS AHalu3 peyeBbIX

OInO0K




7 JI7 — SI3pIKOBBIE YPOBHU U Komnerorepnas 2
napameTpbl JOKYMEHTHOTO TEKCTa | Mpe3eHTalus

8 JI8 — YcrHas nenoBas Komnberorepnas 2
KOMMYHUKAIIUS: CPEICTBA U IIpe3eHTALNs
OpraHu3aIus WuTepakTuBHAs

TICKITUS

9 JI9 — Pa3Butue JOKyMEHTHOU Komnbrorepnas 2
JIUHTBUCTUKHU U HEKOTOPBIE €€ IIpe3eHTALNS
NEPCIIEKTUBBI

10 | C1 — KommyHukanus u JlunrBuctuyeckas 4
€CTECTBEHHBIH S3bIK JIeJIoBasi urpa

«IIeperoBops»

11 | C2 - A3b1k: ero peanusanus, I'pynnoBast quckyccus 4
pEryJINpOBaHUE U yCIOBUS Ha Temy: «Uto Takoe
MIPUMEHEHHUS B ClIELIMAIbHON kaHuenspur? Kak on
KOMMYyHHKAITHH BIIMSICT HA HAITY

pedb? YMecTHOCTh
MIPUMCHCHHUS
npodeccnoHanIu3MoB
B JICJIOBOM
MIEPETIHCKE)

12 | C3 — IoKyMEHTHBIEC TEKCTHI: Huckyccus o 4
CUCTEMHbIE OCOOEHHOCTH U 00CYKIEHUIO
MIPU3HAKU pedepata

13 | C4 — Pa3BuTHe U COBPEMEHHOE Huckyccus no 4
COCTOSIHUE JIOKYMEHTHBIX TEKCTOB: | OOCYXACHHIO
JUHTBHUCTHKA, ITHKA, KyIbTypa pedepara, pabora B
MHUPOBBIX KOMMYHHKATHBHBIX MaJIbIX Tpymmax
IIPOLIECCOB

14 | C6,7,8 — PegaktupoBaHue u Pa360p KOHKpPETHBIX 12 10
aQHAJIMTUKO-CUHTETUYECKas CUTYallul, METOJ
00paboTKa JOKYMEHTHBIX TEKCTOB | MO3TOBOTO IITypMa

15 | C9 — JIuHrBuCTUKA 3IEKTPOHHON Huckyccusd o 4
JOKYMEHTHON KOMMYHHUKALIUH 00CYX/IEHUIO

pedepata
Hroro 54 16

Tadauma 10 — OueHoyHbIe CpeaCTBa,

4. OHEHOYHBIE CPEJACTBA JJIAA TEKYIIEI'O KOHTPOJIA

YCIHEBAEMOCTHU U MIPOMEXYTOYHOM ATTECTAIIUA

cTeneHu c(hOPMUPOBAHHONH KOMIIETEHIIMU

4.1 ®oH OLIEHOYHBIX CPECTB /ISl IPOBeIeHUsI POMEKYTOYHOM aTTecTAIuN

HamnpaBJICHHbIC Ha OIPeEaAC/ICHUC

PacuetHo-
Komneren- | Kypcoas Kontpons- | JlaGopaTopHoe
rpaduueckoe | Tect | Pedepar | Dcce
11707 pabota Has pabota 3a/laHue
3a/laHue
OIIK 5 +

4.2 Bonpochl K 3K3aMeHYy M0 JTUCHUIIHHE «JOKYMEeHTAlIMOHHAS JTUHTBHCTHKA
1. Ucropwust pycCKOro Ae10BOro MUChMa.




2. VHTepHanmoHaNbHbIE CBOMCTBA O(UIIHATILHO-AETIOBOI MMCEMEHHOM peyn.

3. Kynbrypa nenoBoii peun. KOMMyHUKATHBHBIN, HOPMATHBHBIN, STUYECKUA aACIEKTHI
KYJIBTYpPBI I€JI0BOM peuHu.

4. SI3bIk 1 peub. [ToHsATHE A3bIKA KaK 3HAKOBON CHCTEMBI.

5. Ilonstue koMMyHHKau. CTPyKTypa KOMMYHUKATHBHOI'O aKTa.

6. [lonstue Texcra. OCOOEHHOCTH [IOKYMEHTa KaK pEUYeBOrOo aHpa W BHUJA TEKCTa:
TEKCTOBBIE U SI3bIKOBBIE HOPMBI.

7. OcobeHHOCTH O(PHUITMATBHO-EIIOBOTO CTHJIS.

8. Kannenspckuid, FOpuAMYECKUIA U TUTUIOMATUYECKUNA TIOJCTUIIH, UX OCOOCHHOCTH.

9. OcHoBHBIE TPEOOBAHMS K CTUIIIO CITY)KEOHBIX JJOKYMEHTOB.

10. OO6ume u cienuanbHbie GYHKINUU JOKYMEHTa. YHU(DHUKALUS S3bIKa JIETOBBIX OyMar.

11. Jlekcuyeckrue 0COOCHHOCTH CITYKEOHBIX JOKYMEHTOB.

12. Mopdonoruyeckre 0COOEHHOCTH CIYKEOHBIX TOKYMEHTOB.

13. CuHTakcu4eckrue 0COOEHHOCTH CITYKEOHBIX JOKYMEHTOB.

14. KoMIo3uiimoHHbIe 0OCOOCHHOCTH CITY)EOHBIX TOKYMEHTOB.

15. Texnuka mnpaBKku TecTa. BuIbl TpaBKu: MpaBKa-BBIYUTKA, IpaBKa-COKpAIlECHUE,
npaBka-00paboOTKa, MpaBKa-TepeieNKa.

16. OcobeHHOCTH PYyCCKOHM U 3apyOeKHOM IIKOJ JIEJI0OBOIO MUChMA.

17. Tlpuumusbl 1 ocobeHHOCTH OpdorpadruecKux OmMOOK B TOKYMEHTHBIX TEKCTaX.

18. Mopdornoruueckue omuOKH B JOKYMEHTHBIX TEKCTaX U UX IPUYHHBL.

19. IlyHKTyalMOHHO-CHHTaKCHYECKHE OIMOKH B TOKYMEHTHBIX TEKCTaX.

20. Kommo3uinoHHbIe HEAOCTATKU TOKYMEHTHBIX TEKCTOB.

21. Jlornueckue u (paKTHUECKUE OMMUOKU B JOKYMEHTHBIX TEKCTAaX U UX MCIIPABIICHUE.

22. OmunbKu B BEIOOPE JOKYMEHTHBIX CPEICTB U B UX COTJIACOBAHHH.

23. IlpaBka MOKYMEHTHBIX TEKCTOB: BUJIbI, peaH3alysi, HHCTPYMEHTBI, KpUTEPHH OIICHKH.

24. OcoOEHHOCTH YCTHOHM CIeUUaibHO OPUEHTHUPOBAHHONW KOMMYHHKAIUU. Y CIOBUA,
(dopMBI 1 TapaMeTphl YCTHOW OQHIINATBHO-/1EII0BO KOMMYHHKAIIHH.

25. DTUKO-TUHIBUCTHYECKHE OCOOCHHOCTU Tene(hOHHON KOMMYHUKALIMH.

26. JlenoBoe COBEIIAHKUE: JIMHTBUCTHYECKUI acIeKT.

27. VIHTepBbIO: ICUXOJUHIBUCTUYECKHE OCOOEHHOCTH.

28. YcrHas myonuuHas peds. [IpesenTtarms.

29. TeHJeHIMU Pa3BUTUSA JOKYMEHTHOW KOMMYHMKAIIMU: JIUHIBUCTUYECKUHN acTIeKT.

30. JloxyMeHTHasi TUHTBUCTHKA B COBPEMEHHOM HH(OPMAITMOHHOM OOIIEeCTBE.

31. T'unpaMss JMHTBUCTOB-3KCIIEPTOB MO JOKYMEHTALMOHHBIM U HH(POPMALMOHHBIM
criopam (I'JIDAUC).

32. VIHHOBallMOHHBIE HAIPABJICHUS JOKYMEHTHOMN JIMHIBUCTUKHU.

Kputepun OlleHNBAHMS HA IK3aMeHe no AUCIHUNIUHE
«JlokyMeHTALIMOHHAS TMHTBUCTHKA»:

1) omeHka 5 BBICTABISACTCS MPH OTJIMYHOM OTBETE Ha KaXKIBIH BOIPOC
(3amaHne) SK3aMEeHAIMOHHOTO OuIeTa.

JIsi moJlydeHHMsl OLEHKH «OTJHYHO». B O0TBeTe packphiTa CYITHOCTH
OCHOBHBIX KaTeTOPUA W TOHSATHN, COJEPKAIIUXCS B BOIPOCE, OIMPEACIICHBI BCE
HEOOXOJMMBIE JIOTUYECKUE CBSI3M M OTHOIICHHS MEXKIY HHUMH TOJHOCTBHIO
PaCKpBIBAIOIIME CMBICT OTBETA HA IMOCTABIEHHBIN BOMIPOC, U MPUBEICHBI IPUMEPHI
U3 TMPAKTHYECKOW JEeATETbHOCTH, WUTIOCTPUPYIONIME OTBET Ha TMOCTaBJICHHBIN
BOTIPOC.



2) oIneHKa 4 BBICTABJISCTCS NMPH OTBETE HA KaXKIbI BOmpoc (3amaHue)
IK3aMEHAIIMOHHOTO OMJIeTa C OIICHKON «XOPOIIIO).

Jlns moJiydeHUsl OLEHKH «XO0poumio». B oTBere packphiTa CyIIHOCTbH
OCHOBHBIX KaTE€ropuil W MOHSATHH, CONEpKAIIUXCS B BOIPOCE, U OMPEACICHBI BCE
JOTHYECKHE CBA3M M OTHOIICHUS MEXIy HHUMH, OOECIEUMBAIOIINE TOJTHOE
pPacKpBITHE CMBICIIA OTBETA HA NIOCTABIEHHBINA BOTIPOC.

3) omeHka 3 BBICTABISICTCS NPU yIOBJICTBOPUTEIHLHON OICHKE Ha KaXKIbIA
BOMPOC (3a/1aHne) 3K3aMEHAI[MOHHOTO OunJera.

JlnA moJiydeHUs] OLEHKHU «YyI0BJIETBOPHUTEeIbHO». B oTBere packpbiTa
CYIIHOCTh OCHOBHBIX KaTETOpWil M TOHSITHUH, COJEpPXKAIIUXCS B BOMPOCE, TAKUM
00pa3om, 4TOOBI B HEM IIPOCMATPHUBAJICS OTBET Ha TIOCTaBJIEHHBIN BOIIPOC.

4) omeHKa 2 BBICTABJISCTCS MPH HEYJOBICTBOPUTEIBHON OIICHKE Ha JBa
WM Ha KaXIbli BONPOC (3aaHue) IK3aMEHAIMOHHOTO OueTa.

B xoxe wusydeHus y4dyeOHOW AMCUUILUIMHBI peuwiaiomcs caedyroujue
éocnumamesnvHbvle 3a40a4u:

— (GOopMHUPOBAHUE U PA3BUTHE Y CTYACHTOB AHAJIUTHUECKOI'O U TBOPUYECKOTO
MBILIJICHUS;

— ¢dopmupoBaHue HH(HOPMALMOHHON U YIIPABIEHYECKOMN KYJIbTYPHI;

— npuoOleHWe K  I[EHHOCTSAM  YIPABIEHYECKOrO0  UCKYCCTBa,
JOCTHKEHUSIM MUPOBOM YIIPABICHUYECKON HAYKH;

— ¢opmupoBaHue HEO0OXOIUMBIX MOPaJIbHO-3TUYECKUX u
npo(hecCHOHANBHBIX Ka4eCTB IOKYMEHTOBEIA.

5 MIEPEYEHb OCHOBHOM 1 JONOJTHUTEJIbHON YUYEBHOM JINTEPATYPBI,
HEOBXOJUMOM JJ11 OCBOEHUS JTUCIHUTIIMHBI
5.1 OcHoBHasi JIuTepaTypa

Tabimna 11 — IlepeyeHb 0OCHOBHOM JIMTEPATYPbI

No | ABTOp, Ha3BaHUE, MECTO U3JAHUS, U3AATEILCTBO, | KonmndecT | DneKTpOHHBIN

/. roJl U3JIaHus y4eOHOM JIUTepaTyphl, K-BO BO DK3. B pecypc
CTpaHUL, BUJl U XapaKTEePUCTUKA UHBIX oubnuoTe
UH()OPMAITMOHHBIX PECYPCOB Ke
1 Kymnepyk C.II. JlokymeHTHas JMHTBHCTHKA: ydeOHOE 13
nocobue. 5-¢ u3a. M.: ®nunaTa: Hayka, 2012. 254 c.
2 Koxuna M.H. Ctunnctuka pycckoro si3plka: yueo. uis 5)

ctya. By3oB / M.H. Koxwuna, JI.P. Jlyckaea, B.A.
CanumoBckuid. 3-e uza. M.: @nunra: Hayka, 2012. 463 c.

3 Kopuees 1.K. JlenoBas nepenuicka u o0pasibl 15
JIOKYMEHTOB: yueOHo-npakTuyeckoe nocodue / M.K.
Kopnees, A.B. ITmenko. M.: IIpocnekt, 2009. 324 c.

4 Kupcanosa M.B. [lenoBas nepenucka: yaeOHO-TIPaKTHY. 15
nocobue / M.B. Kupcanosa, H.H. Anonuna, F0.M.




Axcenos; Poc. akan. roc. ciyx0s1 ipu [Ipe3uaente Poc.
Oeneparun, CudMpckas akaa. Toc. CIyKO0bl. 3-e u3a. M.:
NHOPA-M, 2008. 135 c.

5.2 JlonoiHMTE/ILHAS JIUTEPATYpPa

Taoauna 12 — IlepeyeHb T10NMOJTHUTEILHOM JIUTEPATYPbI

Ne
n/m

ABTOp, Ha3BaHUE, MECTO U3/IAHUS, U3AATEIBCTBO, TOJT
U3aHNus y4eOHOM JUTEepaTyphl, K-BO CTPAHUIL, BUA U
XapaKTepUCTHKA MHBIX MH()OPMAIIMOHHBIX PECYpCOB

Komn-Bo
DK3. B
onbanorexe

DJIEKTPOHHBIN
pecypce

TokapeB I'.B. JlokymMeHTHast JMHTBUCTHKA: Y4eOHOE
nocobue. Tyna: Apr-npunt, 2010. 125 c.

HNutepner

Conory6 O.I1. [lenonpon3BoCTBO: COCTABJICHHE,
peAaKTUPOBAaHUE M 00pabOTKA JOKYMEHTOB: YacOHOE
nocobue. 8-e uza., crep. M.: Omera-JI, 2013. 207 c.

10

Ky3zuenos C.JI. CoBpeMeHHbIE TEXHOJIOTUU
JIOKYMEHTAIMOHHOTO 00eCTIeUeHus yIpaBICHHUS:
yuebHoe rmocobue 11 By3oB / moa pea. T.B.
Kysnenosoii. M.: U3parensckuit nom MOU, 2010. 232
C.

20

Ky3znernos C.JI. CoBpeMeHHBIE TEXHOJIOTHI
JIOKYMEHTAIMOHHOTO 00eCTIeUeHus yIpaBICHHUS:
yuebHoe rmocobue 11 By3oB / moa pen. T.B.
Ky3uenoBoii. M.: U3narensckuit nom MOU, 2010. 232
c.

6 IEPEYEHH PECYPCOB HH®OPMAIIMOHHO-TEJEKOMMYHUKAIITMOHHOM
CETH «<MHTEPHET», HEOBXOJAUMBIX /IVIA OCBOEHUA JUCHUITVINHBI

— URL: www.biblio-online.ru — snektponHbie yueOHbBIE TOCOOHS.

— URL: www.iprbooksshop.ru - aiekrpoHHO0-0MOIHOTeYHas CHCTEMA.
— URL: http://www.gdm.ru/info — T'uibaus ynpaBisiromux JOKyMEHTaIeH
— URL:www.termika.ru — 3iektponHas OMOIHOTEKA 10 TOKYMEHTAIIMOHHOMY

URL:ob6ecnieuenuto yrpaBieHus

— URL:http://www.gramota.ru  — CnpaBo4HO-UH(POPMALMOHHBIA  MTOPTa,

MTOCBSILEHHBIN TPYAHOCTSIM PYCCKOTO SI3bIKA

— URL:http://www.aup.ru — aiMMHUCTPATHBHO-YIIPABJICHYCCKUH MTOPTA
— URL:http://www.philology.ru — ®unonorndyeckuii mopTai, cojaepKamiui
pa3nYHy0 HH(POPMAIUIO, KacaIOIyI0Cs (UIIONIOTUN KaK TEOPETUIECKON 1

MPUKJIATHON HAYKHU.

— URL:www.rusarchives.ru — ®enepaipHoe apxuBHoe areHTCTBO (PocapxuB)
— URL:www.vniidad.ru — caiit Bcepoccuiickoro Hay4HO-MCCIIeI0BATEILCKOTO

WHCTUTYTA TOKyMeHTOBeeHUs U apxuBHoro nena (BHUNIA)



http://www.gdm.ru/info/
http://www.termika.ru/
http://www.aup.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/

7.METOJIAYECKHE YKA3AHUSA JJIS1 OBYYAIOIIMXCS IO OCBOEHUIO
TACIATITAHBI

OcBoeHue AUCIHUIUIMHBI TPEeIyCMaTpPUBAET NPOCIYIIMBAHUE JIEKIUH U
MPOBEICHUE MPAKTHUECKUX 3aHSATUH.

Jl1st T1yG0KOro M3ydeHus: JUCIUTUIMHBI HACTOSITEIbHO PEKOMEHAYETCS:

— CHCTEMATUYECKH TOTOBUTHCS K MPAKTUYECKUM 3aHATUSM M0 Yy4eOHBIM
MOCOOUSIM, HAYUYHBIM CTaThsIM B JKypHaslaX, a TaKXkKe C UCIOJIb30BAHUEM PECYPCOB
HNnTepHer;

— CBOEBPEMEHHO BBIMOJHATh MPAKTUYECKUE 3aJlaHus, TOTOBUTH pedepartsl.
CamocTosiTenbHass padoTa CTYJIEHTa - OJJUH U3 BAKHEUIINX ATAOB B MOATOTOBKE
cneruanuctoB. OHa mpuoOmMIaeT CTYAEHTOB K HCCIEAOBATEIbCKOW paboTe,
o0oramaer ONBITOM W 3HAHUSMH, HEOOXOAWMMBIMH JIs JAJTbHEHIIETO WX
CTAHOBJICHUSI KaK CIECIHAIKNCTOB, MPUBUBAET HABBIKM PAaOOTHI C JUTEPATypOH,
CTAaTUCTUYECCKUMU JaHHBIMH.

[lens camocTOsITENbHOM pPabOTHl - CHUCTEMATU3alUs, 3aKpEIUICHHE U
paclIMpEeHUE TEOPETUYECKUX U MPAKTUYECKUX 3HAHUM C UCIOJIb30BaHUEM
COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTUH U JIUTEPATYPHBIX UCTOUHUKOB. J1is
pa3BUTHS HABBIKOB  CaMOCTOSTENBbHONM pabOThl  CTyJEHTaMH BO  BpeMms
CaMOCTOATENLHOM pabOThI BHITTIOJIHSIIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHHUEM CTPYKTYpbl M TMPUHIIUIIOB
opraHu3anuu HH(QOPMaAIMOHHBIX PeCYpCcoB B ceT MHTepHeET;

—  pedepaTbl, CBsS3aHHbBIE C  0030pOM  COBPEMEHHOTO  pBIHKA
CIEIUAIM3UPOBAHHBIX CIPABOYHBIX CHUCTEM, KOHKYPEHTHOW OOpBHOBI MEXIYy HUX
CO3/IaTeJISIMU 32 BJIQJICHUE PHIHKOM;

— JOMalIHue 3aJaHusi o noucky B MHTepHeTe mHMOpMaluu Ha 3aJaHHYIO
Hay4YHYIO TEMY U MTOATOTOBKE JOKJIaa.

— pedeparbl, CBA3aHHBIE C TPABOBbIMM AaCHEKTaMU UCIIOJIb30BaHUS
uH(QOpPMAIMOHHBIX ~ pecypcoB  MHTepHeTa, OXpaHOW  MHTEJUIEKTYalbHON
COOCTBEHHOCTH;

Pedepar roToBHTCS CTyIEHTOM CaMOCTOSITENIBHO, B HEM 0000ImatTcs
TEOPETUYECKUE MAaTEPUAIIBI IO UCCIEAYEMOU TEME C UCIIOJIb30BAHHUEM MATEPUATIOB
U3  CIOCUUATbHOM  JIUTEpaTypbl,  HOPMATHUBHO-TIPABOBBIX  JIOKYMEHTOB,
CTaHJIApTU3UPYIOIIUX paccMmaTpuBaemyio cdepy. B copepkaHuu MHChbMEHHBIX
paboT MOKEH OBITh COOCTBEHHBIM aHAIM3 M KPUTHUYCCKUU IMOJIXO0J K PEIICHHUIO
npoOjemMbl 1O  BBHIOpAaHHOW  TeMe€  HWCCIEAOBAaHMS,  IMOJKPEIUICHHBIN
CTaTUCTUYECKUMU JAaHHBIMH M  KOPHOPATUBHONW OTYETHOCTHIO HW3BECTHBIX
Kopriopaiuii. Marepuaiibl JOJDKHBI OBITh U3JIOKEHBI Ha BBICOKOM TEOPETHUYECKOM
YpOBHE, C IPUMEHEHHEM MTPAKTUYECKUX JaHHBIX, IPUMEPOB.

CryneHTaMm peKOMEHIyeTCs HEMPEPHIBHO MPOBOIUTH HAYYHBIC UCCIICAOBAHUS
1oJi PyKOBOJICTBOM IIpernojaBaresis kadeapbl mo u3OpaHHOW TeMe U TOTOBHUTh
cooOlieHnus Ha HaydHble KoHpepeHmuu, cratbu B COOpPHHUK MOJOJBIX
uccienoBarenei 1 HayqHbIe JKypHAIIbI.

OOyueHue CTYJEHTOB C OTPAHHMYCHHBIMHU BO3MOXXHOCTSMH OpPTaHU3YETCS B
COOTBETCTBHUH C TpeOOBaHUAMU «METOAMYECKUX PEKOMEHIAININ TT0 OpraHU3aIiH



06p330BaTeHBHOFO mnmponecca s O6y‘-IeHI/I$I HHBAJIMAOB MU JIKUI C OIrPaHUYCHHBIMU

BO3MOKHOCTAMU  300POBbA B 06pa?>0BaTeHI>HI>IX opraHu3anugax  BBICIICTO

npodeccuoHaIbHOTO 00pazoBaHus» oT «8yampeis 2014 r.

8. IEPEUEHb TH®OPMAIIMOHHBIX TEXHOJIOI Ui, UICHOJIb3YEMBIX ITPU
OCYHECTBJIEHUU OBPA30OBATEJIBHOI'O NTPOIECCA 11O JUCHUIITIMHE

8.1 IlepeyeHb HE0OXOAUMOIO MPOTrPAMMHOT0 O0ecredeHUust
B  Xxome nmpakTHYeCKMX ~ 3aHSATUA  HUCHOJB3YeTCsl  pa3paboTaHHOE

YHUBEPCUTETOM U Kadeapoi porpaMMHOe 00ecriedeHHE:
1. DnexTpoHHasi THPOPMAITMOHHO-00pa30oBaTeIbHasl cpea YHUBEPCUTETA.

2. DIEKTpOHHO-OMOIMOTEeYHAs CHCTEM YHUBEPCUTETA

3. Ha cepBepe yHuBepcuTeTa:
— Omneparmonnas cuctema WINDOWS XP;

—ITpunoxenus Microsoft Office.
8.2. [lepeueHb HEOOXOAMMBIX HHPOPMALMOHHO CIIPABOYHBIX CHCTEM

CHpaBO‘-IHO-HpaBOBaH CHUCTCMa «KOHCYJIBTEIHT [Inroc» u «FapaHT»



9. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJANUMASA JIJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOHECCA 110 JUCHUIIJIMHE

9.1. YueOHas JiadopaTopusi OpraHU3alMOHHOTO MPOEKTUPOBAHUS, CUCTEM
JTOKyMEHTAIM1, HHQOpMaIuu 1 3HaHu, ay. 426:

MYJBTUMEANNHBIN POEKTOP, IKpaH, HOYTOYK;
b/l KOMIBIOTEPHBIX NTPE3EHTALUM;

— b/ IIOJIHOTEKCTOBBIX MoOHOTpadui,

COOpHUKOB MOJIOBIX
uccienoBareyeld 1 KoHpepeHIIni;

bl MOITHOTEKCTOBBIX yUeOHBIX TOCOOMM M XpecToMaThii Kadeaphr;
— b/l myummmx BKP u KP cTynenros;

BI[ HHHOBAIIMOHHBIX TBOPYCCKUX ITPOCKTOB CTYIACHTOB.

9.2. Ilpe3enTanum:

1 — Ilpe3eHTtanus yueOHON JUCHUILIUHBI
2 - TexHomorus moaAroToBKHU pedepara



PEINEH3UAL
Ha pado4yIo y4eOHYyI0 IporpaMmMy 1o AMCHHUILINHE
b1.B.JIB.08.1 JOKYMEHTALIMOHHAS JIMUHI'BUCTUKA

Pabouas yuebnas mporpamma mo mporpamme OakanaBpuarta «OpraHu3amus
TOCY/IapCTBEHHBIX YyupexaeHuit B Poccum» cocraBieHa B COOTBETCTBHH C
tpeboBanusimu OI'OC BO 3+ wu IlpumepHoii OCHOBHOH 00pa3oBaTeIbHON
mporpamMmoii 1o HampasieHuto noarotoBku 46.03.02 «/lokymeHToBeneHUE U
apXUBOBE/ICHUE.

Conepxanusa paboueil nporpammbl cooTBeTcTBYeT TpeboBanusim OI'OC BO

3+ (B wactHocTH mII. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).
B  mpomecce  3amiaHMpPOBAaHHBIX — 3aHATHH  CTYACHTHI  IOJIYYarOT

npcacTaBJICHUC O TUIOJIOTMYECKOU npupoac U JUHIBUCTHYCCKUX 0COOCHHOCTSX
O(I)I/IIII/IaHBHO-I[GHOBOI‘O CTHWJIdI pPCYH, 3HAHUAX H©W IIOHHMAHHA CMBICJIOBOH
CTPYKTYPLI JCJI0OBOI'O TCKCTA, YMCHUS COCTABIIATH ACJIOBBIC 6YMaFI/I.

B kauectBe 00s13aTeNbHON (OPMBI CAMOCTOATENBLHON pabOTHl B MPOrpaMMe
NPEAYCMOTPEHO H3YYEHHE JIMHIBUCTUYECKUX OCOOEHHOCTEH O(UIIMaIbHO-
JIEJI0BOr0 CTWJISL pPE4Yd, 3HAHUU M MOHUMAHUS CMBICIOBOM CTPYKTYpPBI JEJIOBOTO
TEKCTa, POPMUPYETCS YMEHUE COCTABIISATH JI€TIOBbIE OyMaru.

Pexomennyemas aBTOpoOM JUTEPATYpa COAEPKUT Pa3IMYHbIE BUAbI U3TAHUIM,
KOTOpBIE€ OTBEYAIOT COBPEMEHHBIM TPEOOBAaHUSAM K yueOHOMY MpOIIECCy.

Pabouass yueOHas mnporpamma OTJIMYAETCS JIOTUYECKOW CTPOHHOCTHIO,
IIPaKTUYECKON HAIPABJICHHOCTHIO.

3AKJIIOYEHHUE.

PaGouass  yuebnmas  mporpaMmma mo  aucumiuiiHe — B1.B.J[B.08.1
JIoKyMEeHTAITMOHHAS IMHTBUCTHKA MOJKET MCIOJIB30BaThCs B YU4EOHOM Tpoliecce
no  mporpamme  OakamaBpmara — «OpraHu3allMOHHOE  TPOEKTUPOBAHWE
JIOKYMEHTAITMOHHOTO 00CCTIICUCHHMSI YITPABICHUS B OPTaHU3aIMI 110 HAIIPABICHUIO

nonrotoBku 46.03.02 «JlokymenToBenenue u apxuBoBeaeHue» B ®I'bBOY BO
«KyOI'V».

3aBeyronui kageapoil « IKOHOMHKA M OPraHU3aI|s TIPOU3BOICTBA

MI'TY um. H. O. baymana, HCTIOJHUTENBHBIM TUPEKTOP HEKOMMEPIECKOro
napTHepcTBa «O0BEIUHEHHE KOHTPOJITIEPOBY ,D;OKTOp E)K_OHOMPIHeCKHX HayK,
npocdeccop Lo _— > CI. @anbko



PEIONEH3MUA?2
Ha pado4yIo y4eOHYyI0 IporpaMmMy 1o AMCHHUILINHE
b1.B./IB.08.1 JOKYMEHTAINMOHHASA JIUHI'BUCTUKA

Pabouast yuebHas mporpamma 1o mnporpamme OakanaBpuara «OpraHuzanus
rOCyJAapCTBEHHBIX yupexkaeHuit B Poccum» cocTtaBieHa B COOTBETCTBUU C
tpeboBanusimu  GI'OC BO 3+ wu IlpumepHoil OCHOBHOW 00pa3oBaTEIbHOU
nporpaMMmoi 1o HampaBieHuto mnoaroroBku 46.03.02 «JlokymeHTOBeneHHE U
apXMBOBEJICHUE.

Copepxxanusa paboueid mporpaMMbl cOOTBETCTBYET TpeboBanusm OI'OC BO
3+ (B wactHocTH mi. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABIICHHBIM IIEJISIM,
COBPEMCHHOMY YpPOBHIO W TCHACHIMSAM Ppa3BUTHA HAyKH, CIOCOOCTBYET
MOBBIIICHAIO YPOBHS 3HAHWHM OyAyIIMX CIEIHAIUCTOB — JOKYMEHTOBEIOB — U
(GOpMHUPOBAHUIO HEOOXOIUMBIX JHMHTBUCTHYCCKUX 3HAHUH M TPAKTHICCKUX
YyMEHUH B 00JIaCTU COCTaBIICHUA U PEAAKTUPOBAHUS TEKCTOB CIY>KEOHBIX
JIOKyMEHTOB € Y4€TOM TpeOOoBaHMI 0(pHUIIMATHLHO-IETIOBOTO CTUJISI COBPEMEHHOTO
PYCCKOTO JIUTEPATYPHOTO S3bIKA.

N3yuyenune naHHOM NUCIMIUIMHBI TOMOXKET UM BBIPA0OTATh JIMHTBUCTUYECKHE

HaBBIKA COCTABJICHUS JTUYHOM U CJIY)KC6HOﬁ AOKYMCHTAIINH, JCJIOBBIX ITHCCM.

[Ipu pa3zpabotke pabouel y4yeOHOW MporpaMMbl MCIOJb30BaJIaCh HOBEHIIAs
OTe4eCTBEHHasl TUTepaTypa 1 HOpMaTUBHO—TIpaBoBas 6a3a.

3AKJIFOYEHHUE.
PabGouasi yueOHasi mporpamma mo auciuiinHe b1.B.JIB.08.1 JlokyMeHTallMoHHas
JMHTBUCTHKA MOXET MCIO0JIb30BaThCsl B Y4EOHOM TMpoliecce M0 Mporpamme
OakanaBpuata  «OpraHu3allMOHHOE  NPOEKTHUPOBAHUE  JTOKYMEHTAlMOHHOTO
oOecrieueHusl yMpaBICHUS B OpraHu3aluy [0 HAMpPaBJICHUIO TOJATOTOBKHU
46.03.02 «loxymentoBenenue u apxuBoBeaerne» B ®I'bOY BO «KyoI'V».

PenenszeHr
HAYaJIbHUK OT/esa

agmuHUCTpauuu KpacHomapckoro ;{’pﬁ b X,/ — M.U. Bounapesa




