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1 OEJIM U BAJAYU U3YYEHUSA JUCHUITJINHBI

1.1 lean pucuMNJINHbI

OCHOBHOM 1IENIbI0 JUCIHUIUIMHBI SBIISETCS H3YyUYCHHE KOMILIEKCa MpoOseM
B3aUMOJICHCTBUA TOCYIAPCTBEHHBIX, MYHUIIUNTAIBHBIX U BEJOMCTBEHHBIX apXHBOB
B PCIICHWU 3aJ1aud KOHIICHTpPALMM, COXPAHEHHUS W HCIOJIb30BaHUS APXHUBHOIO
donpa PO.

[Ipu 3TOM COBpEMEHHOE TIOKYMEHTOBEJCHHUE W apXMBOBEJACHHUE M HOBEHUILINE
TEXHOJIOTUU TPEeOYIOT paccMaTpuBaTh MOCTPOCHUE OPTraHU3AIMOHHBIX CHUCTEM
VOPABJICHHS, CHUCTEM WX JOKYMCHTAIIMOHHOTO OOECIeYeHUs] W apXUBHOTO
XpPaHECHUsSI JIOKYMEHTOB Ha CIEAYIOUIMX JIOTUYECKUX YPOBHAX: KOHIIENTYaJIbHOM,

MOJCIIEHOM, aITOPUTMUYECKOM, IPOrPaMMHOM, UH()OPMAITMOHHOM,
WHTEJJICKTYaJIbHOM.
1.2 3agauyu 0CBOECHHUS JUCIHUILIMHBI

3ajaua Kypca — OBJIQJICHUEC TEOPETUYECKUMH, IPAKTUUYECCKUMH U

METOJUYECKUMHU BOINPOCAMH PAa3BUTHUS M  COBPEMEHHBIM IMOJOKEHUEM €1 B
00JaCTH TOCYJapCTBEHHOTO, MYHHUIIMIAIHHOTO W BEAOMCTBEHHOTO XpaHEHUS
nokymeHToB ApxuBHoro ®onpa PO. GopmupoBannio 3¢(HEKTUBHBIX HABBIKOB
paboTbl ¢ HMH(MOPMAIMOHHO - TPABOBBIMU JOKYMEHTaMH, PErIaMEHTUPYIOIIUX
JEATEIIbHOCTh T'OCYAapCTBEHHOI0, MYHUILIMIIATbHOTO U BEIOMCTBEHHOI'O APXUBOB.
1.3 Mecro mucuuminnabl B crpykrype OOII BO

Hucuumnaa «['ocygapcTBeHHBbIE, MYHUIMIIAIbHBIE W BEJIOMCTBEHHBIC
apXMUBBD» TPUHAIICKUT UUKIY JUCUUIUIMH MO 0a30BOM YacTH HamNpaBiICHUs
noarotoBkn  46.03.02  «JlokyMeHTOBEIEHHE U apXHBOBEACHHE» OCHOBHOM
oOpazoBaTenbHON mporpamMmbl  «OpraHu3allMOHHOE MPOEKTUPOBAHUE CUCTEM
yIpaBJeHUs» MOATOTOBKY Maructpa u umeet unaekc b1.b.15.

B pe3ynbrate u3ydeHus CTYJIEHTHI JOJIKHBI:

— 3HaTb  CYIIHOCTb, UE€IM WU  NOPUHUUIBI  TOCYIapCTBEHHOTO,
MYHULIUNIAIBHOTO U BEJOMCTBEHHOI'O XpaHEHHsSI JOKYMEHTOB ApxuBHOro ®onpaa
P®D;

— yMeTh  paboTath C  OpraHM3alliOHHO -  TpaBoBoe  0a3oif
perIaMeHTUPYIONIEd TOCYJAapCTBEHHOE, MYHHUILMMNAIbHOE U BEJIOMCTBEHHOE
XpaHeHne TOKyMeHTauuu B PO;

— HMETh MPEJCTABICHUE O MEPCIEKTUBAX Pa3BUTHSI TOCYAApPCTBEHHOTO,
MYHULIMIAIBHOTO U BEJOMCTBEHHOTO apXUBOB B P®D, COCTOSIHUE OTEUECTBEHHOTO
apXUBHOTO XpPaHEHUsI HA COBPEMEHHOM JTarle.

JlaHHBII KypC HampaBJeH Ha U3YYEHHE COCTaBa MW BO3MOXKHOCTEU
roCyJJapCTBEHHBIX, MyHUIIUMAIBHBIX U BEJOMCTBEHHBIX apXHBOB HCMOJIb30BAHUE
uH(pOpMAIUU B YMPaBIEHYECKON AESITEIBHOCTU. JTO OMpPEAeNsieT €ro MecTo B
[UKJIE CHENUAJIbHBIX JUCHUIUIMH Kak 0a30BOro, o0eCHeurBarOIIero OCHOBY IS
W3yYeHUs] BEAYIIUX HaIMpaBJICHUM OpPraHU3AIllMOHHBIX, METOAUYECKUX U
MIPOEKTHBIX 3aJ1a4 IPUMEHEHUSI MHPOPMAITMOHHBIX TEXHOJIOTHUN B YIIPABJICHUYECKON
JEATEeIIbHOCTH, PACCMOTPEHUE KOTOPBIX BEAETCS B JajJbHEWIIEM B JUCHUILIUNHAX,



IPEIyCMOTPEHHBIX
apXMBOBEJICHUS.

JIJ1st yCcrenHoro yCBOCHHS TUCIMIUIMHBI HEOOXOAUMO, YTOOBI CTYACHT UMEN
3HAHMS, YMEHHs, BJIQJICHHME M OIbITOM JACSTEIBHOCTH B OOBEeME TpeOOBaHMIA
CJIEIYIOUUX JUCIUIUIMH, U3y4aeMbIX Ha TPETbeM Kypce oOydeHust B / ceMmecTpe
ouHOM (popMbI 00yUeHHUs U Ha 4 Kypce 3a09HOM (OopMBbI 00yUSHHUS.

[IpenmiecTByromuye AUCHUIUIMHBL ApxXuBoBeneHue, JlokyMeHTOBeneHuUE,
HNudpopmalinoHHbIe CUCTEMBbI YIIpaBICHHUSA, HAa KOTOpBIC OMHPAETCS H3ydaeMmas
JTUCIHUIUIMHA M SBISAIOIIKMECS HEOOXOAMMBIM «BXOJHBIM» YPOBHSM OCBOCHUS
JAHHOW JUCHUIUIMHBL. B CBOIO ouepenb, M3ydyeHUE IUCIHUILTUHBI OOECTIeunBaeT
BO3MOXXHOCTh YCIICIITHOTO OCBOEHUSI CTYJEHTAaMHU CJIEAYIOUICH AUCIUILTUHBI
OCHOBHOM 00pa3oBaTeIbHOM MporpaMMmbl: ApPXHBHOE INIPaBO, JIEKTPOHHBIE
apXUBBI U OPTaHU3AIHS PAOOTHI C ANEKTPOHHBIMU TOKYMEHTAMH.
1.4 TpeOoBanusi K pe3yJbTaTaM 0CBOEHUS TUCIUINIMHBI

N3yyenue ydyeOHOU mucuMIUIMHBI «['OCyaapCcTBEHHbIC, MYHUIIUIAIbHBIE U
BEJIOMCTBEHHBIC apXMBbD»  HaNpaBlIeHO Ha (HOPMHUPOBAHUE y OOYYAIOIIUXCS
HEOOXOMUMBIX JJIsi  (DaKTHUECKOTO TPOSIBICHUS 3asBICHHBIX KOMIIETEHIUMN
MPE/ICTaBIICHUs], 3HAHWA, YMEHHUS M HaBbIKOB. B Tabmuue 1 mnpeacraBieHb
TpeOoBaHMsl (KOMIETEHIINH) K U3YYCHHUIO CTYJIEHTOM JTUCIUILIAHBI.

IIJTaHOM HaIIpaBJICHUSA «I[OKYMGHTOBCI[GHI/IC u

Tabamnua 1 — TpeGoBaHNsi K 0CBOEHHMIO CTYICHTOM M CIUIJIMHBI

Ne HNupexc Coaep:xanue B pesyabrare uzyyeHusi y4eOHOM JUCHUIINHBI
n/n KOMIIETEH- KOMIIETEHIMH 00yJarommecs 10J1KHbI
137078 (nam ee yacTm) 3HATh YMeTh BJIA/IeTh (HABBIKH)
1 OK-4 CriocoOHOCTBIO 3HaTh 0azoBblc | YMETh TpHMEHATH | BrageTs HaBBIKAMHU
HCITIOJIB30BAaTh acmeKThl  MpaBa, | Ha MPaKTUKE | paOoTHI co
OCHOBBI TIPaBOBBIX | MOHSATHE U | UMEIOIUecs 3HaHHS | CIIPaBOYHO-
3HAHUH B | CyUIHOCTb HOPM npaBa, | MPaBOBBIMHU
pasnuuHbIX cdepax | HOPMATHUBHBIX paboTath ¢ | cucremamu "
JIeATEeIIbHOCTH aKTOB ¥ | HOPMaTUBHO- IOPUTNYECKUMHI
OpTraHU3aII0 MPaBOBBIMH aKTaMH | JIOKYMEHTaMH
MIPaBOBOM
cructeMsl PO
2 K -7 CrocoOHOCTBIO 3HaTh UCTOPHUIO M | YMeTh oueHuBaTh | Brnagers
OLICHUBATH COBPEMEHHOE HCTOPHIO U | CHOCOOHOCTBIO
HCTOPHIO U | COCTOSIHUE COBPEMEHHOE OLICHUBATH
COBPEMEHHOE 3apy0eKHOTO COCTOSIHHE HCTOPHIO U
COCTOSIHUE OIIbITA 3apy0OeKHOTO COBPEMEHHOE
3apy0OeKHOTO yIpaBlIeHUS OTBITa YIPABJICHUS | COCTOSIHUE
OTBITA YIMpPABJICHUS | TOKYMEHTAaMH U | JOKYMEHTAMH u | 3apy0OexHOro
JIOKyMEHTaMHU W | OpraHm3aly WX | OpraHu3aluu WX | OMBITa YIpPaBICHUS
OpTraHHU3aIH WX | XpaHEeHHUs XpaHEHUs JIOKyMEHTaMH1 U
XpaHEHUS OpraHU3aIul X
XpaHCHHUS
3 IIK - 13 CrocoOHOCTBIO 3HaTh METOIBI | YMETh BecTH | Brmanets
BECTH HAy4YHO- | pabOTHI B | Hay4HO- CIOCOOHOCTBIO
METOIUYECKYIO TrOCYAApCTBEHHBIX | METOJUYECKYIO BECTHU Hay4HO-
paboty B | , MyHHIUIIAIGHBIX | paboTy B | METOAUYECKYIO
FOCYAapCTBEHHBIX, | apXHUBax U | TOCYIapCTBEHHBIX, | paboTy B
MYHHITUTATHHBIX apxuBax MYHHITUTATBHBIX TOCYAApCTBEHHBIX,
apXuBax W apxuBax | OopraHu3anui apXvBax W apxuBaxX | MyHHUIIUTAIBHBIX
OpTraHHu3aIH OpTraHu3aIi apXuBax W apxuBax
opraHuzanui




2 CTPYKTYPA U COAEP KAHUE JUCIHUIIJIMHBI

2.1 Pacnipeesienne TPyJI0€eMKOCTH IMCIUIIMHBI 10 BUAaM padoT

PacnpenesieHue TPya10eMKOCTH JUCHMILUIMHBI 110 BUAaM padoT

OO6mast TPyA0EMKOCTh IUCIHUIUIMHBI cocTaBiser 3 3au.ed. (108 wac.), ux
pacrpeneneHyde 1Mo BujaamM paboT (Il CTYJIEHTOB OYHOM M 3a04HOU (popMm
oOyd4eHus ) MpeJcTaBlIeHo B Tabuie 2 u 3.

Ta6auua 2 — PacnpeaesieHue TPyA0eMKOCTH 0 BCeM BHAAM AyJAUTOPHOH H
CaMOCTOATeIbHOM padoThl ctyaeHTa OPO nmo cemecTpam

Bup yueOGHo# paboThI Bcero Cemectp (4achl)
yacoB | 5 6 7 8

KonTakTHasi pabora, B TOM 4yncJjie: 58,2 58,2
AyauTopHbIe 3aHATHS (BCEro): 54 o4
3aHATH JIEKIMOHHOT'O THUIIA 18 18
JlaGopatopHble 3aHITHS
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHApHI, 36 36
MPAKTUYECKUE 3aHATHS)
Nuas koHTaKTHa"A padora:
Kontposbs camocTositennbHol padotsl (KCP) 4 4
[Tpomexytounas arrectanus (MKP) 0,2 0,2
CamocrosiTesibHasi paboTa, B TOM 4YHCJI€: 498 49,8
KypcoBas pabota
[IpopaboTka yueOHOTO (TEOPETUUECKOTO) 10 10
Marepuasa
BrimonHeHrEe MHIMBUAYTBHBIX 33 IAHUN 10 10
(moaroTOBKA COOOIIECHUI, TPE3CHTAIINI)
Pedepar 10 10
IToaroroBka K TEKyIieMy KOHTPOJIIO 19,8 19,8
KonTpoJb:
[loaroroBka K 3a4eTy
Oo6wmas yac. 108 108
TPY10E€MKOCTh B TOM YHCJIe 582 58,2

KOHTaKTHas padora

3a4. el 3 3




Ta6nuua 3 — PacnpenesieHue TPyA0eMKOCTH 0 BCeM BHAAM AyJAUTOPHOH H
caMoCTOATEIbHOM padoThl ctyaenTa 30 no kypcam

Bun yueOGHo#t paboTh Bcero Kypc (gacsr)
4acoB | 2 3 4 9)

KonrakTHas pa6oTa, B TOM 4ucie: 16,2 16,2
AyauTOpHBIE 3aHATHS (BCEro): 16 16
3aHATHUS JTEKIIMOHHOTO THIIA 8 8
JlabopaTopHbIe 3aHITHS
3aHATHS CEMUHAPCKOTO TUTIA (CEMHHAPBI, 3 8
PAKTHYECKHUE 3aHITHSA)
HNuasi koHTaKkTHas padora:
KonTtpons camocrositensHoi pabotsl (KCP)
[Tpomexytounas arrectanus (MKP) 0,2 0,2
CamocrosiTeibHas padboTa, B TOM YHCIE: 88 88
KypcoBas padota
[IpopaboTka yueOHOTO (TEOPETHUECKOTO) 20 20
Martepuaia
BrinonHeHne MHAMBUAYAIBHBIX 33 IaHUN 20 20
(moAroTOBKA COOOIIEHUMN, TPE3CHTAIMNA)
Pedepar 20 20
[TonroroBka K TeKyIeMy KOHTPOIIO 28 28
KoHTpoJb:
ITonroroBka K 3a4ety 3,8 3,8
Oomas qac. 108 108
TPY10€MKOCTh B TOM YHCJI€e

KOHTaKTHas padora — —

3a4. efi 3 3




2.2. CTpyKTypa AMCHHUILTHHBI

Pacnpez[eﬂeHHe BHUJIOB y‘{€6HOI>’I pa6OTBI U UX TPYAOCMKOCTH II0 pa3aciiaM U TCMaM JHUCHUIIIIMHBI I CTYACHTOB OYHOH M

3a04HOM (popM 00yUeHHs peAcTaBiIeHO B Tabule 4.

Ta6auna 4 — - Conep:xaHue ¥ CTPYKTYpPa IMCUMILIUHBI (MOYJIs1)

Koan4gectBo yaco, O®O

KouunuyecTBO 9acos, 30

Ne
HauMeHOBaHMe PA3IEI0B Beero AynuTtopHas pabota Bcero AynutopHas pabora CPC
pasjiena CPC
J | I3(C) | JIpP J 3 () | Jp
1 2 3 4 5 6 7 8 9 10 11 12
Temal. | BBEJIEHUE B npeamer. llenu u 3agaun Kypca. 7 1 2 4 11 1 10
Tema 2. | Ucropus apxuBHOro nena B Poccun. 7 1 2 4 11 1 10
Tema 3. | Opranu3anus yrnpaBieHHsI apXUBHBIM 1eJI0M B PO. 7 1 2 4 11 1 10
Tema 4. Opranuzanus u GoHaupoBaHue JOKyMeHTOB AD 7 1 2 4 11 1 10
PO.
Tema 5. | ObecneueHne COXpaHHOCTH JIOKYMEHTOB apXHBa. 7 1 4 11 1 10
Tema 6. | YdeT TOKyMEHTOB B apXHBE. 7 1 2 4 11 1 10
Tema 7. | KommiekToBaHue apxuBa M 9KCIEpTU3a [IEHHOCTU 7 1 2 4 7 1 6
JTIOKYMEHTOB.
Tema 8. | 'ocygapcTBeHHbIE apXUBBI. 7 1 4 4 7 1 6
Tema 9. | MyHUIMIaTbHBIE APXUBEL. 7 1 2 4 S) 1 4
Tema 10. | BemomMcTBEeHHBIC apXHBHI. 7 1 2 4 S) 1 4
Tema 11. | HdopmaTu3aims apXuBoB. 7,8 1 2 4,8 5 1 4
Tema 12. | BAKJIFOUEHUE. Poccuiickoe 00IIecTBO 8 1 2 5 5 1 4
UCTOPUKOB-apXMBHCTOB.
KonTponupyemas camocrositenbHast pabota 4
HNKP 0,2 0,2
3auer 38
Hmozo no oucyunnune: 108 | 18 36 49,8 108 4 8 88




2.3 Coaep:xanue pa3iejioB U TeM QUCIHUILINHBI

2.3.1 3aHATHSA JTEKIMOHHOT0 THIIA, IPAKTUYECKUX 3aHATHI U JIa0OPATOPHBIX padoT

Tadoauna 5 — Coaep:xanue JIeKIUI U NPAKTHYECKUX PA0OT MO AUCIHUIIINHE

Ounas ¢opma 00yyeHus

3aounas popma o0yueHus

N HaumenoBaHue pasjesia u dopma
Paznena ConepxaHue TeMbl ®dopMa TeKyIlIero
TeMbI Bpems TeKyLlero Bpems
U TEMBI KOHTPOJISI
KOHTPOJIs1
BBE/IEHHUE B npenMer. ConepkaHue U XapaKTepUCTHKA €ro Pa3JiesoB. O6cysneHe OGeysaeHe
OcHoBHble noHaTus. HazHauenne | ApxuBbl Kak 0a3a  OTEUECTBEHHOTO U 3 1
BOIPOCOB TEMBI BOIIPOCOB TEMBI
U CTPYKTYpa Kypca. MHPOBOT'0 KYJIBTYPHOTO IOCTOSIHUSI.
1 HCTOPUA APXUBHOI'O JEJIA B POCCUH 3 1
1.1 ApXUBBI B IPEBHEPYCCKOM ApxuBHoe geno B Poccuiickoit uMmmepum. O6cyscHue O6cyscHue
rocyAapcTBe. ApxuBel B cucreMe HKBJ. ApxusHoe 1
BOIPOCOB TEMBI, 1 BOIPOCOB TEMBI,
ctpoutenscTBO B 1960-80-¢ rr. ApxuBHOE
pedepar pedepar
JIEJIO Ha COBPEMEHHOM JTarle.
1.2 ApxusnHoe neno B 1917-1929 rr. ApxuBHOe cTpouteiabcTBO B 1960-80-¢ rT. IIpoBepxka IIpoBepka
ApxusHoe nieno B 1929-1938 rr. ApXUBHOE JI€JI0 HA COBPEMEHHOM JTarle. 5 BBINIOJIHEHUSA BBINIOJIHEHUSA
nabopaTopHOU nabopaTopHOM
paboThl paboThI
2 OPI'AHU3ALUS YIIPABJIEHUSA APXUBHBIM JAEJIOM B P®. 3 1
2.1 Cucrema apXMBHBIX YUPEKIACHUNA. | Buapl rocylnapcTBEHHBIX apXWBOB. ApXUBBI Ob6cyxnenue Ob6cyxnenue
Oprassbl ynpaBieHUs apXUBHBIM | yUpeXIEHUH, opraHusauuii. 3amaun U 1 BOIIPOCOB TEMBI, BOIIPOCOB TEMBI,
JICTIOM. OpraHu3alys UHCIIEKTHPOBaHUsI apXUBOB. pedepar pedepar
2.2 I'ocynapcTBeHHBIN apXUB. Ilonstue  apxuBa  opraHu3auud. Buael
MyHHananLHLEH apXUB. apxuBoB. OOILIMEe YepTbl U Pa3IUUUI MEXKIY 5 Teer Nol 1 Teer Nol
BenomcTBeHHBI apXuB. rOCYJapCTBEHHBIM, MYHUIHIIATbHBIM u
BEJIOMCTBEHHBIM apXHUBaMH.
3 OPIAHU3ALUS 1 ®POHANPOBAHUE JOKYMEHTOB A® PO. 3 1
3.1 Opranuzanusi JOKYMEHTOB B OpraHuzanust ~ JAOKYMEHTOB [0  BHIAM
npeaenax A® PO. Opranuzanus HOCHTEJICH, CIIoco0aM M TEXHUKE 3aKpeTUICHUs o o
1 YcTHBIHN onpoc YcTHBIH onpoc
JIOKYMEHTOB 110 (popMam nHpopmarmu. OpraHuzanysi JOKYMEHTOB B
COOCTBEHHOCTH. rOCYJapCTBEHHBIX apXHUBaAX.
3.2 Opranuszanus J0KyMEHTOB 110 Opranuzaiysi JOKYMEHTOB IO CTENEHH HX 2 Pedepat 1 Pedepat

8




HUCTOPHUYECCKHU Y/WITA TIOTHYECKU
CBsA3aHHBIM COBOKYITHOCTAM
JOKYMCHTOB.

OCHHOCTH. Opl" aHu3anus JOKYMCHTOB 11O
KaTeropusaM O0CTYyIIa K HUM.

4 OBECHEYEHUE COXPAHHOCTU JOKYMEHTOB APXHNBA
4.1 ITousTue obecneueHus TpeboBaHus K 3HaHUAM U MOMEIICHUSAM
COXPaHHOCTH JIOKyMEHTOB. _ | apxusa. TpeOoBanus K XpaHHIWIAM U VeTHBI onpoc VeTHIi onpoc
Cosznanne ONTHMAaIbHBIX YCIOBUHM | HOPMATUBHBIC PEKUMBI XPaHCHHUS.
XPaHEHUS JIOKYMEHTOB.
4.2 DnexTpooOopyIoBaHMe, CBETOBOM | TemMnepaTypHO —  BI@XHOCTHBIA — PEXHAM
pexum. [IpoTuBomnoxapHoe XpaHCHUS JIOKYMCHTOB. CanurtapHo-
o0opymoBaHue. TUTHCHUYECKUH  PEKUM. Oo6opynoBanue Occe Occe
XPaHWIHI CPEACTBAMH XpaHeHUs. OXpaHHBIN
PEXKUM.
5 YUYET JOKYMEHTOB B APXHBE
5.1 [loHsiTHe ¥ IPaBOBBIE OCHOBHI EnuHunbl XpaHeHUs JTOKYMEHTOB. EIMHUIBI
ydera JOKyMEHTOB. EquHuIIbI ydeTa ayJAMOBU3YAbHBIX U MAaIHHOYUTAEMbIX VeTHbIi ompoc Vermpiii onpoc
yueTa JoKyMeHTOB. OCHOBHEIC (97eKTPOHHBIX) JTOKYMEHTOB. OpraHu3anus
€JIMHHUIIBI y4eTa JOKYMECHTOR. ydeTa JIOKYMEHTOB B apXHBE.
5.2 Cucrema y4eTHBIX TOKYMEHTOB OOmue TpeOOBaHUS K BEACHHIO OCHOBHBIX
TOCY/IapCTBEHHOTO apXHBa, UX YYETHBIX JOKYMEHTOB. YUeT JOKYMEHTAIIbHBIX
[eJIEBOC HA3HAYCHUE U MaTepHaoB B MYHUIUNATBHBIX " Sece Sece
TpeOOBaHHUE K BEIICHUIO. BEJIOMCTBEHHBIX apXHBax.
OCHOBHBIC U BCIIOMOTaTEJIbHbBIC
YUYETHBIC JOKYMEHTHI apXHBa.
6 KOMIUVIEKTOBAHUE APXUBA W DJKCHEPTHU3A ILIEHHOCTH
JAOKYMEHTOB
6.1 [TonsiTe U IPaBOBBIE OCHOBHI Hctounuku KOMIUICKTOBaHMUSI apxuBa.
KOMITJICKTOBAHHUS Iopsimok cocTaBieHUs] U BEACHUS CIHCKOB Pedepar Pedepar
rOCYapCTBEHHOI'O apXHBa. HMCTOYHUKOB KOMITJICKTOBAHHUS apXHBa.
7 IF'OCYJIAPCTBEHHBIE APXUBBI.
7.1 l'ocynapcTBenHas apxuBHas [IpaBuna paboTHl rOCYyNapCTBEHHBIX ApXHBOB.

ciyxx6a PO. ApxuBHblid HoHA
P®, ero ctpykrypa.
T'ocynapcTBeHHBIE apXUBBI
(benepanabHOro 3HAYEHUS, COCTAB
WX TOKYMEHTOB.

OcHOBHbIE byHKIIH roCyJapCTBEHHBIX
apXHBOB.

YcTHBIHN onpoc

YcTHBIH onpoc




8 MYHHUIHUIIAJIBHBIE APXUBbI 3 2
8.1 CraHOBIEHHE MYHUIUIIATBHBIX CTpyKTypa MyHHIUNAJIbHBIX apXUBOB, COCTaB
apXMBOB IIPU OpraHax MECTHOTO UX  JOKyMeHTOB.  OpraHu3alMoOHHbIE U
camoynpasnenus. [IpaBoBoe (uHaHCOBEIC poOIeMBbI JIeATENbHOCTH 3 Teer Nel 1 Teer Nel
peryaupoBaHue OesITeIbHOCTH apXHBOB. OcHoBHbIE byHKIHT
MYHUILMIIAIBHBIX apXUBOB. MYHULMNAIBHBIX apXUBOB U OCOOEHHOCTH HX
JIESITEIBHOCTU B COBPEMEHHBIX YCIOBHSIX.
9 BEJOMCTBEHHBIE APXHWBbI 3 2
9.1 BenomcTBeHHOE XpaHeHE OcCHOBHBIC peleHus o BOIIpOCaM 3 YcTHBIM onpoc YcTHBIN onpoc
JOKYMEHTOB — 4acTh BEJOMCTBEHHOI'O XpaHEHHUs [IOKYMEHTOB Ha
roCy/IapcTBEHHOT'O CEKTOpPa coBpeMeHHOM  ortamne. llpaBunma  paboTh
apxuBHOTro (horna Poccun. BEJIOMCTBEHHOTO apxuBa. OCHOBHbBIE ()YHKIIUU
Criennprika OTE€YECTBEHHOMN CETH | BEJOMCTBEHHBIX ApPXUBOB. [IpoGnemst 1
BEJIOMCTBEHHBIX apXHUBOB. BEJIOMCTBEHHOI'O0 XpaHEHHS B COBPEMEHHBIX
B3anMoCBsI3b U IPEEMCTBEHHOCT | YCIOBUSIX, HOBBIE  aCMEeKThl  pabOTBl €
roCyJapCTBEHHBIX U BEJOMCTBAMHU M OPTaHU3ALUIMH.
BEJOMCTBEHHBIX apXHBOB.
10 NHO®OPMATHUSALUA APXNBOB 3 2
10.1 Oransl HHGOPMATHU3AUH Nudpopmanmonusie TEXHOJIOTUU u 3 Tect Ne2 Tect Ne2
apxuBHOTO fena. OOBEKTH U OpraHu3alys WX BHEAPEHHA. OJCKTPOHHBIC 2
ey nHHopMaTu3auu JOKYMEHTBI 1 apXUBBI.
ApPXUBHOTO JIENa.
11 POCCHUHCKOE OBIIECTBO HCTOPUKOB-APXUBUCTOB 3 2
111 Llenu 1 3agaun oOmIecTBa. Hctopuss M OCHOBHBIE 3Tambl JAESTEIBHOCTH 3 Kontponbnas Kontponbnas
Hampasnenus nesTenbHOCTH. Kpacnonapckoro kpaesoro otaenenust POUA. pabora 1 pabora
3AK/IOYEHUE
Bcezo o4 16
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2.4 TllpumepHasi TemMaTuka pedepaToB (3cce) K 3aHATUIAM MO KYpCY
«l'ocypapcTBeHHbIe, MyHUIIUNIAJIbHbIC H BEAOMCTBEHHbIC APXHBbI»

Tadauna 6 - Tembl pedepaToB (3cce) K 3aHATHAM Mo Kypcey «l'ocyaapcTBeHHbIe,
MYHUIUNAJbHbIE U BeJOMCTBEHHbIE APXUBBD) J1JI5l CAMOCTOSITEJILHOT0 U3yYeHH s

HaunmeHnoBanmne treMbl

1. ApxuBHOE 1eno B nepuoj Poccuiickoil nMiepuu.

Apxusnoe aeno B PCOCP.

ApxuHblil poHA B nepuoa Benukoir OTedecTBEHHOW BOWHBI.

ApXI/IBHaH JACATCIIBHOCTH B IMOCJICBOCHHBIM nepuoa.

ApXI/IBHaH ACATCIBbHOCTb HAa COBPCMCHHOM J3TallC.

Hctopusa Pocapxuga.

Poccuiickuii rocy1apCTBEHHBIN apXUB IPEBHUX aKTOB.

Poccuiickuii rocy1apCcTBEHHBIM ApXUB COLUAIBHO-TIOIUTUYECKON HCTOPHUH.

OO N0l bW

Poccniickuii rocyjapCcTBEHHBIN HCTOPUYECKUI apXUB.

10 | LleHTp XpaHeHuUs CTPaxoBOro GoHa.

11 | HopmaTuBHBIE peXXKUMBI XpaHEHUSI APXUBHBIX IOKYMEHTOB.

12 | IIpoBepka HAIUYUS U COCTOSTHUSI QpXUBHBIX JOKYMEHTOB.

13 | TpeboBaHus K BbIJ1aye apXUBHBIX JOKYMEHTOB U3 apXHUBOXPAHUIIUII.

14 | YdeTHBIE TOKYMEHTHI apXHBa.

15 | OGecrnieyeHne COXpaHHOCTH APXUBHBIX JOKYMEHTOB IIPU YPE3BbIYaiHOMN
CUTYaIlUH U PEMOHTHBIX paboTax.

16 | [lopsaok sKcrepTU3bl HEHHOCTU JOKYMEHTOB.

17 | Ilopsaok paboThl ¢ HICTOYHUKAMHU KOMIIEKTOBAHMSL.

18 NunnpatnBHOE TOKYMEHTUPOBAHUE.

19 Jlepkarenu TUIHBIX (DOHOB KaK OJIMH M3 UCTOYHUKOB KOMILUICKTOBAHHMS.

20 | KomrmuiekToBaHHe apXUBHBIMU JJOKYMEHTAMH HU3-3a PyOexa.
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3 OBPA3OBATEJIBHBIE TEXHOJIOT'UHA

3.1 ®opMbI IPOBeACHUS 3AHATHH 10 TUCHUILINHE

OOpazoBaTeibHble TEXHOJOTHH, HCIOJb3yeMble MPU pPEATU3ALNN  PA3TUIHBIX
BUJIOB YU4E€OHOU JIeATETbHOCTH:

— JIeKUUU: UHTEPAKTUBHBIC (JMAJIOTOBBIE) W MPOOJIEMHBIE C KOMIIbIOTEPHBIMU
MPE3ECHTAlUSAMY;

— MPAKTUYECKHE 3aHATHUS: KOMIIBIOTEPHAS MOJIETUPOBAHHUE.

TpanuuuoHHble 00pa3oBaTEIbHbIE TEXHOJIOTUU: TAOOPATOPHBIE 3aHATUS U JICKIIUH.

TexHosnorus npo6i1eMHOro 00y4YeHus: JEKIUs — TUCKYCCUsl, TPoOIeMHast JIEKIus,
KOMITbIOTEpHAsT Tpe3eHTanus. Ha Jexkuusax u3nararoTcsi OCHOBHBIE TEOPETHUYECKUE
MOJIOKEHUST W KOHUENUMA  Kypca, JalouMe  CTyJeHTaM  uH(opmanuw,
COOTBETCTBYIOILYIO ITPOTPaMMeE.

Ha kax10M NpakTHYECKUX 3aHATUSAX OTBOJUTCS BPEMS JUIsl AUCKYCCUH, B KOTOPOU
YYacTBYIOT JOKJIAUUK, MOATOTOBUBIINN COOOIIEHHE MO KaKOW — JUO0 MPaKTHYECKOH
npoOsjeMe HHPOPMAIMOHHBIX CHCTEM W 0a3 JaHHBIX, €ro OmnmoHeHThl (1 wmm 2
YeJIOBEKA), MOATOTOBUBIINE KOHTPAPTYMEHTHI, U IPYTHe CTYICHTHI TPYTIIIHL.

Hpyras ¢gopma opranuzanusi padOTbl CTYJEHTOB — HAIMCAaHUE 3CCE, KOTOPOE
MpeACTaBISIET cOO0M HEOOIBIIOE HCCIIEOBAHNE KAKOW — MO0 MpoOJIeMbl Kacaroleecs
TEOPUH M TPAKTUKA HHPOPMALMOHHBIX CHCTEM M 0a3 JaHHBIX C MPEAJIOKEHUEM
BAPUAHTOB PEILICHUS JAHHOUN MPOOJIEMBI.

JJist OTBETOB HA WHIUBUyaAJIbHBIE BOMPOCHI, @ TAKXKE JIJISl IOMOIIM B TTOJATOTOBKE
pedepaToB W HaAMMCAHUS 3CCE TMPEIYCMOTPEHBl WHAWBUIAYaIbHbIE KOHCYJIbTAIUH
IIPENOIaBaATEIIS.

VY enpHBIA BEeC 3aHATHI B 4Yacax, MPOBOJAMMBIX B MHTEPAKTHBHBIX (opMax Jis
O®O (18 4. aekmuit u 9 4. mabopatopubix 3aHaTHA) U I 3PO (2 4. neknuu u 4 4.
Ja00pATOPHBIX 3aHATHS).

Peanuzanus akTUBHBIX, MTHHOBALIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUM, KOTOPbHIE
CHOCOOCTBYIOT Pa3BUTHUIO OOUIEKYJIbTYPHBIX M NPOPECCHOHATIBHBIX KOMIETEHIIUM
oOy4Jaronuxcs MpuBeICHbI B TabIUIIE 7.
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4. OHEHOYHBIE CPEACTBA JJIS1 TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTHA U IPOMEXYTOUYHOM ATTECTALIUU

4.1 ®oH OLIEHOYHBIX CPEACTB /IJIsl MPOBeAeHNsI IPOMEKYTOYHOM aTTecTAIlUN

Tab6nauna 7 — OueHouHble cpeaCcTBa, HANpPaBJeHHbIe Ha OMNpeaeseHHe CTEeNeHH
c¢popMHUPOBAHHON KOMIIETEHIIUN

PacueTHo-
Komneren- | Kypcosas Kontpoinb- | JIaboparopHoe
rpadudeckoe | Tect | Pedepar | Dcce
1005051 pabora Has pabora 3a7jaHuE
3a/laHue
oI - 4 * ¥
IIK - 7 + + + +
MK - 13 + + + +

4.2 BOHPOCLI K IK3AMCECHY 1o ANCIHUIIJINHE ((FocyllapCTBeHHl)le,
MYHUIHMIIAIBHBIC H BEAOMCTBCHHbBIC APXHUBbLD»

1. Apxussl B [[peBHEpyCcCKOM rocyAapcTBe U B epuosl (eoaabHon

pa3apoOIIEHHOCTH.

ApxuBHas AeATEIbHOCTh B Poccuiickoil uMIepuu.

ApXUBHas JeSTEIBHOCTh B COBETCKUN U TOCTCOBETCKUI MEPUOIBI.

denepanbHOE apXUBHOE areHTCTBO.

denepanbHble APXUBBI.

KpacHonmapckue kpaeBble apXUBBI.

MyHununanbHbli ApXUB.

BenoMcTBeHHBIN apXHB.

ApXUBHOE 3aKOHOJIATEIbCTBO.

0. PexxuMblI XpaHCHUS apXUBHBIX IOKYMEHTOB.

1. OOecneueHre COXpaHHOCTH APXUBHBIX JTOKYMEHTOB.

12. Opranwuzaius paboThl IO PaCCEKPECUUBAHUIO APXUBHBIX JOKYMEHTOB.

13. DxcmepTHu3a 1EeHHOCTH T0KYMEHTOB.

14. Cuctembl yYETHBIX TIOKYMEHTOB apXuBa U TPEOOBAHUS K HUM.

15. ApXuBHBIEC OITUCH.

16. YuuxanbHbIE U 0CO0O0 LIEHHBIE TOKYMEHTHI.

17. CrtpaxoBoii poHa 1 HOH MOTH30BAHMUS.

18. Odopmnenune BpeMEeHHOTO BhIBO3a IOKYMEHTOB ApxuBHoro ¢onna Poccuiickoi
denepaunm.

19. KommnektoBanue ApxuBHoro ¢onaa Poccutiickoit deneparuu.

20. Cucrtema Hay4yHO-CIPABOYHOTO amnmnapara rocyJapCTBEHHBIX apXHUBOB.

21. Cucrema KatajoroB B apXHuBe.

22. ApXUMBHBIE MYTEBOIUTENH.

23. ®opMbl UCTIOJIB30BAHUS APXUBHBIX JOKYMEHTOB.

24. TlpenocraBieHre peTPOCIEKTUBHON MH(GOPMAIINH MTOJIH30BATEIISIM.

25. NuaunmatuBHOE MH(POPMUPOBAHUE TOJIb30BaTeNel. [1oAroToBKa BEICTABOK U
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myOUKaIyi apXUBHBIX JJOKYMEHTOB.
26. Opranu3zaiys pabOTHI UCCIIEAOBATEICH B YNTATBHOM 3aJI€ apXHUBa.
27. ApXuBHas dBPUCTHKA.
28. MeHemKMEHT B apXUBax.
29. MupopMalmoHHBIE TEXHOJIOTUN U OPTaHU3aINs X BHEIPCHUS B apXHUBaXx.
30. Poccuiickoe 00111€CTBO HCTOPUKOB-aPXUBHUCTOB.

Kpurtepun onennBanusi Ha 3a4eTte o gucuuminHe «l'ocyrapcreeHnnsie,
MYHULIUNAJbHbIC H BEAOMCTBECHHbIE APXUBbD):

OneHka «3a4TeHO0» BBICTABIISIETCS CTYJAEHTY, €CIIU:

1. PackpbITO OCHOBHOE COEpKAHUE MaTepHaa.

2. B OCHOBHOM NpaBUJIBHO JaHbl ONPEAEICHUS, IOHATHUS.

3. OTBET CaMOCTOSTEIbHBIN.

4. Matepuai U3JI0)KEH HENOJIHO, ITPU OTBETE JOMYUIEHbl HETOYHOCTH, HapyIlIeHa

MOCJIEIOBATEIBHOCTD U3JI0XKEHUS. JlomyIeHbl HE0OJIbILINE HETOUHOCTH IPH

BBIBO/IaX U UCIOJIb30BAHUU TEPMHHOB.

5. [IpakTueckrie HaBbIKM YBEPEHHBIE.

OlLieHKa «He 3a4TeH0» BBICTABJISACTCS CTYJCHTY, €CIIN:

1. OcHOBHOE cojiepKaHre YIeOHOro MaTepraja He PacCKphITO.

2. He nanpl OTBETHI HA JOTIOJHHUTEIIBHBIC BOTIPOCHI TIPSO 1aBaTEIIs .
3. omymieHsl rpyObie OMMOKH B ONIPEICTCHUSIX.

4. Het npakTU4E€CKUX HABBIKOB B UCIIOJIb30BAHUU MAaTEpHUAa.

[Ipy wW3yyeHHMH AMCUMIUIMHBI MCIOJB3YIOTCS CIEAYIOIINE WHHOBALMOHHbBIC
TEXHOJIOTHH: 3JIEKTPOHHBIE MPE3EHTALlMH, pPelIeHHe MPOOJEMHBIX CUTYyalluii B COCTaBe
MaJbIX TpYMI, MOArOTOBKAa WHIUBUAYAJIbHBIX MUCBMEHHBIX aHAJIUTUYECKUX PabOT B
dhopme acce.

@DOH/]1 OIIEHOYHBIX CPEACTB XPAaHUTCS Ha Kadenape.

B xome wu3ydeHuss y4yeOHOW JUCUUIUIMHBI pewtarmca caeoyrujue
eéocnumamenbHble 3a0a4u:

— (opMupoBaHue M pa3BUTHE y CTYACHTOB AHAJUTUYECKOTO M TBOPYECKOTO
MBIIICHHUS;

— (¢dopmupoBanue HHGHOPMALMOHHON U YIIPABICHYECKON KYIbTYPHI;

— mnpuoOlleHre K LIEHHOCTAM YIPaBJICHUYECKOTO MCKYCCTBA, JOCTUKEHUSIM
MHPOBOH yIIPaBIECHYECKOU HAYKU;

— ¢opmupoBaHue HEO0OXOIUMBIX MOPaJIbHO-3THYECKUX u
Mpo(EeCCUOHANIBHBIX KAa4eCTB IOKYMEHTOBE/IA.
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5 IEPEYEHb OCHOBHOM " gOHOJIHI/ITEJILHOPI YUYEBHOU
JUTEPATYPbBI, HEOBXOJIUMOM 1JI51 OCBOEHUSI JUCLHUILINHBI

5.1 OcHoBHast JuTEpaTypa

Ta6auna 8 — IlepeyeHb OCHOBHOI JTHTEPATYPHI

No
/11.

ABTOp, Ha3BaHUE, MECTO U3JaHMSI, U3/1aTEIbCTBO,
T'OJl M3aHUS YIeOHOU JTUTEPaTyphl, K-BO
CTpaHUII, BUJI U XapaKTEPUCTUKA UHBIX
HH()OPMAITMOHHBIX PECYPCOB

Komuuect

BO JK3. B

oubnuore
Ke

DJIEKTPOHHBIN
pecypc

Packun, /1. 1. ApxuBoBenieHrnEe [ DIEKTPOHHBII
pecypc] : y4eOHUK Jis aKaJeMUYeCKOTO
0akanaBpuata / J[. . Packun, A. P. Cokoos. -
M. : IOpaiit, 2018. - 383 c.

https://biblio-
online.ru/boo
k/A17C34AE
-9B6D-4966-
B7C9-
00BB7EOBF5
6A.

COopHUK y4eOHO-METOANYECKON JOKYMEHTAIIMH
M0 ApXUBOBEJICHUIO (TCOPUS U METOMKA).
Bapuarusnas vacts [Teker] / coct. E. M.
bypoga, E. B. Anekceesa. - Mocksa : TepMmuka,
2013.- 318 c.

17

byposa, Enena MuxainoBHa.

ApxuBoBejieHue (Teopusi U MeToauka) [ TekcT] :
y4eOHUK 17151 cTyieHToB By30B / E. M. Bypoga, E.
B. Anekceesa, JI. I1. AdanacbeBa ; mox pen. E.
M. byposoi ; Poc. roc. rymanur. yH-T. - MockBa
: I3marenbckuii mom MDOU, 2012. - 482 c.

17

Ta6auna 9 — Ilepeyenb JONOTHUTENBHOM JIUTEPATYPbI

5.2 Jlono,tHUTEJILHAA JIUTEPATYpa

Ne
n/no

ABTOp, Ha3BaHUE, MECTO U3AAHUS, U3JATEIbCTBO,
roJl u3/1aHus y4eOHOM JIUTepaTypbl, K-BO
CTPAHMII, BUJI U XapaKTePUCTHUKA UHBIX
MH(OPMAIMOHHBIX PECYPCOB

Kon-Bo
9K3. B
onoanore
Ke

DIIEKTPOHHBIN
pecypc

['omukoB, Auapeit I'eoprueBuy.
ApXUBOBEICHUE OTCUECTBEHHON UCTOPUU
[Tekct] : yueOHOE OCOOME MIJIst CTYICHTOB
YUpEeXKACHUI BBICIIIETO MPOPECCUOHATBHOTO
obOpazoBanus / A. I'. ['onukoB. - 2-e u3n., ucnp. -
M. : Axkagemus, 2011. - 173 c.

18

Apxurnosa, TarbsiHa [ puropreBHa.
Opranuzanus rocyJapCTBEHHBIX YUPEKICHHUN B
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Poccun, 1917-2013 rr. [TekcTt] : yd4eOHUK :
y4€OHUK JJIs1 CTYIEHTOB BY30B, 00YyYaIOlUXCs
no Hanpasaenuto 034700 "JlokyMeHTOBEIeHUE
u apxuBoBeqieHne" (creneHs 6akanasp) / T. T'.
Apxunosga, E. I1. Mansimiesa ; [mox pen. T. T'.
ApxunoBoii]| ; M-Bo 00pa3oBaHus U HAyKu
Poccniickon @enepanun, OenepanbHoe TOC.
O10/1’KETHOE 00pa30BaT. YUPEKICHUE BBHICIIL.
npo¢. obpazoBanus Poc. roc. ryMaHuTapHbIN yH-
T. - Mocksa : [Poccuiickuii rocy1apCTBEHHBIN
TYMaHUTapHbIN yHUBepcurer], 2014. - 557 c.

MupoinudyeHko, Anekceil AjekcaHapoBUY
(KyorI'y).

DNEKTpOHHOE MPaBUTENLCTBO. [IpeocTaBienue
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT
[Tekct] : yueOHOE TTOCOOHE /IJIs CTYJEHTOB
BY30B, oOy4Jaromuxcs 1mo HampapieHuto 034700
(46.03.02) JlokymMeHTOBEICHUE

u apxuBoBenieHue / A. A. MupomHudesko, M. A.
Mupommnndenko ; [moxa pex. B. B. Epmonenko] ;
M-Bo oOpa3oBanus u Hayku Poc. @enepanuu,
Ky6anckuii roc. yH-T. - Kpacnoaap : [KyOanckuii
roCyJ1apCTBeHHbIN yHHBepcuter], 2014. - 238 c.

Ha xadenpe

Kokanosa, Pay3a AGnpumieBHa. KommnbsrorepHbie
nH(OPMAIMOHHBIE TEXHOJIOTUH B
JIOKyMEHTAITMOHHOM 00€CTICUCHUH YIIPaBICHUS
[Texct] : yueGHOE TTOCOOME IS CTYJEHTOB,
OOy4YaroIIMXCs M0 HAIIPABICHHUIO
"JIoKyMEHTOBE/ICHHE U apXUBOBEACHUE" / aBT.-
cocT. P. A. KokanoBa, A. ®. KnumoBa. - MockBa
: KHOPVYC, 2016 ; [Actpaxans] : [AT'Y, U]
"Actpaxanckuid yHusepeutet' |, 2016. - 109 c.

OenepanbHbii 3ak0oH "OO apXWBHOM Jiefie B
Poccuiickoit  ®enepanuu" (P3-125 ot 22
okTs10pst 2004 r. Berynun B cuimy 27 OKTSOps
2004 r1.). / Poccmiickas razera, N 237,
27.10.2004.

[lonoxxenne o  @PenepasbHOM  APXUBHOM
arenrctBe  (yrtBepxkaeHo  [loctaHoBieHuem
IIpaBurenscTtBa Poccuiickonn ®denepanuu  OT
17.06.2004 r. N 290) / Poccuiickast razera, N
130, 22.06.2004.

[IpaBuia OpraHu3aluu XpaHEHHS,
KOMIUICKTOBAHMUSI, VyY€Ta W  WCIOJb30BAHUS
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JTOKyMEHTOB ApxuBHOro ¢onga Poccuiickoii
denepanuu U APYrUX apXHUBHBIX JTOKYMEHTOB B
rOCYJapCTBEHHBIX W MYHHUILIMNAIbHBIX apXUBAX,
My3eaX U OuOnmoTekax,  OpraHM3aIUsiX
Poccuiickoit  akamemMun Hayk (YTBEP)KICHBI
npuKazoM MuHuCTEpCTBa KYJIbTYPbl 1 MACCOBBIX
koMmyHuKammn Poccuiickont ®enepanmii ot 18
aaBapss 2007 r. Ne 19, 3apeructpupoBaHbIM B
Muntocte P® 06.03.2007, peructpauroHHbId No
9059). / bromnerenb HOPMATHBHBIX aKTOB
denepanbHBIX OPraHOB MCIIOJIHUTEIHLHON BIIACTH,

N 20, 14.05.2007.

8 | [lonoxkenue o MOpsAKE JOCTyNMa K Marepualiam,
XpaHALIMMCS B TOCYJAapCTBEHHBIX apXuBax H
apXuBax roCcyJapCTBEHHbIX OpraHoB Poccuiickoi
@enepanyu, NOPEKPALICHHBIX  YTOJIOBHBIX U
aIMUHUCTPATUBHBIX JIeJI B OTHOLICHUHU JIML,
MOJBEPIIINXCS TOJUTUYECKUM PEMPECCHUsIM, a
Takke  (QUIBTPAIlMOHHO-TIPOBEPOYHBIX  JeI

(yTBepxkacHa MIPUKA30M MunucTepcTBa
KyJIbTYphl W  MacCOBBIX  KOMMYHUKAITHIA
Poccuiickoi Oenepanui, MunucrtepcTBa
BHYTpeHHUX Jen  Poccuiickon  ®Denepamuu,
denepabHOM ciyk0a 0e301acHOCTH

Poccuiickoit denepanuu ot 25 uronsa 2006 roga
N 375/584/352, 3apeructpupoBana B MuHiocte
P® 15 centsbps 2006 r. Perucrpamumonnsiii N
8296). / Poccwmiickas razera, N 212, 22.09.2006.

6. IlepeueHb pecypcoB HHPOPMANUOHHO-TEJCKOMMYHHMKAIIMOHHOM CeTH
«AHTEpHET», HEOOXOAMMBIX /IJI1 OCBOCHUS M CIUIIUHBI (MOILYJIA)

1. AxmunucTpaTHBHO-YIIpaBiaeHYeckui moprai - URL: aup.ru.

2. KubepJlennnka - URL: http://cyberleninka.ru.

3. Hayunas snextponnas 6ubamorexa URL: http://elibrary.ru.

4. OOpa3oBaTeibHbBIC pecypchl NutepHera: MEHEPKMEHT URL:
http://www.alleng.ru.

5. OTkpeIThIE KYpChl On3Heca u skoHoMukH - URL: www.college.ru.

6. ITouckoBas cucrema «Akamemus google» - URL: http://scholar.google.com -

7. Tlopran KoprnopatusHsiii MenemxkmenT - URL: wwwe.cfin.ru.

8. [lopran Hayunsix myOnukanui - URL: www.management.ua.com.

9. Poccuiickoe obOpazoBanue, ¢denepanbubiii moptan [OdunuanbHblil calt| —
URL: http://www.edu.ru
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10. denepanpHblii  0Opa3zoBaTenbHBI  mopTan "OkoHomuKa, Cormonorus,
Menemxment" - URL: www.csocman.edu.ru.

11. Okcneprusiii caiit BIID — I'Y URL: www.OPEC.ru.

12. DnekrponHo-oubOMoTeuHas cuctema URL: www.iprbooksshop.ru.

13. DnekrponHbIe yueOHbIe Tocodus - URL: www.biblio-online.ru.

7. MeTtoanuyeckne yKazaHus JJisi 00y4alonIMXCs 10 OCBOECHUIO JUCIHILIAHBI
(MoayJist)

OcBoeHuEe JHUCUMIUIMHBI MPEAYyCMATPUBAET NPOCIYIIMBAHWE  JIEKUMA U
poBeJeHNE TabOPaTOPHBIX PaboT.

Jlis Tiry00KOT0 M3ydeHusl AUCIUILINHBI HACTOATEIHHO PEKOMEHYeTCs:

— CHCTEMAaTHYECKM TOTOBUTHCA K JIADOPATOPHBIM 3aHATHSAM 1O Y4YEOHBIM
MOCOOMsAM, HAYYHBIM CTaThsIM B KypHajaxX, a TakKe C HCIIOJIb30BAaHUEM PECypCOB
WNuTtepHer;

— CBOEBPEMEHHO BBINIOJHSATH JIAOOpaTOPHbIE 3aJjaHtsl, TOTOBUTH pedepaTsl U 3cce.

CamocrosiTenbHasi paboTa CTYJEHTa - OJIMH U3 BaXXHEHIIMX ATAroB B MOJATOTOBKE
cnenuanucToB. OHa MPUOOIIAET CTYIEHTOB K UCCIEN0BaTENbCKON paboTe, odoramaer
OMBITOM M 3HAHUSIMH, HEOOXOAUMBIMHM JUIsl JANbHEHIIEr0o WX CTAHOBIEHUS Kak
CHEIUAINCTOB, TMPUBUBAET HABBIKM pPabOTBI C JUTEPATYpPOH, CTATUCTUYECKUMHU
JTAHHBIMU.

Lenp camocTosATENBHOM paOOTHI - CUCTEMATU3AIMS, 3aKPEIUICHUE U PACIIMPEHUE
TEOPETHYECKMX W NPAKTUYECKUX 3HAHUWA C UCIOJb30BAHUEM COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTUN U JTUTEPATyPHBIX UCTOUHHUKOB. JJIsl pa3BUTHS HABHIKOB
CaMOCTOSATENIbHOM paOOThl  CTyA€HTaMHM BO BpEMs CaMOCTOSITENIbHOW pabOThI
BBITIOJIHSIFOTCSI:

— pedepatbl, CBSI3aHHBIE C PACCMOTPEHUEM CTPYKTYPHI M IPUHIIUIIOB OpraHU3allun
MH(pOPMaLIMOHHBIX pecypcoB B ceTu HTepHeT;

— pedepaThbl, CBSI3aHHBIE ¢ 0030POM COBPEMEHHOI'O PbIHKA CIIELHUATIN3UPOBAHHBIX
CHPaBOYHBIX CHUCTEM, KOHKYPEHTHOM OOpBHObI MEXIy WX CO3JaTeNIIMU 3a BIIJCHHE
PBIHKOM;

— JIOMAlllHWE 3aJaHusl MO0 TOHMCKYy B VHTepHeTe HH(pOpMauM Ha 3aJaHHYIO
Hay4YHYIO TEMY U MOATOTOBKE JOKJIaAa.

— pedepaTbl, CBA3aHHbIE C TMPABOBbIMU  aCHEKTaMH  HMCIIOJIb30BaHUS
MH(pOpPMAITMOHHBIX pecypcoB MHTepHeTa, 0XpaHOW UHTEIIEKTYaJIbHOM COOCTBEHHOCTH;

Pedepar nim scee roToBsITCA CTYACHTOM CaMOCTOSATEIBHO, B HUX 0000mIatoTCs
TEOPETHUYECKUE MaTepHalbl M0 UCCIEAYEMON TeME C UCIOJIb30BAaHUEM MATEpUAJIOB U3
CHeuaIbHON JIUTepaTyphbl, HOPMATUBHO-NPABOBBIX JOKYMEHTOB, CTAHAAPTU3UPYIOIIUX
paccmatpuBaeMmyro chepy. B comepkaHuM NHCBMEHHBIX palbOT JOJDKEH OBITh
COOCTBEHHBIN aHAIN3 U KPUTHYECKUHN TMOJXOJ] K PEIICHUIO MPOOJIEMbI 10 BHIOpAaHHOMN
TEME HCCJIeIOBaHUs, MOAKPEIJICHHbIM CTaTUCTUYECKUMH JTAHHBIMH U KOPIIOPATUBHOM
OTYETHOCTBHIO HM3BECTHBIX KOpIopanuii. Matepuanbl JOKHBI OBITH HW3JIOKEHBI Ha
BBICOKOM TEOPETUYECKOM YPOBHE, C IPUMEHEHUEM MPAKTUUECKHUX JAHHBIX, IPUMEPOB.

18


http://www.csocman.edu.ru/
http://www.opec.ru/
http://www.iprbooksshop.ru/
http://www.biblio-online.ru/

CryaeHTamM peKOMEHyeTCsl HEPEPBIBHO MPOBOIUTh HAYYHBIE UCCIEIOBAHUS MO
PYKOBOJICTBOM TipenojaBarens kadeapbl Mo u30paHHONW TeMe U FOTOBUTh COOOIICHUS
Ha Hay4dHble KOH(epeHuuu, cratbu B COOPHUK MOJOJBIX HUCCIEAOBATENIed U HayYHBIE
KYpHAJIbI.

OOyueHue CTYACHTOB C OTPaHUYCHHBIMH BO3MOXHOCTSIMH OpPraHU3YETCS B
COOTBETCTBUM C TpeboBaHUsIMU «MeETOAMYECKUX PEKOMEHJAIMi 10 OpraHu3aliuu
o0pa3oBaTeNnpbHOTO Tpolecca i OOydeHUsT MHBAJIUAOB U JIMI[ C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3JI0POBhS B 00pa30oBaTeNbHBIX  OPraHU3alMAX  BBICIIETO
npodecCHOHATEHOTO 00pa3oBaHus» OT «8» ampens 2014 r.

B ocBoeHMHM UCHWIUIMHBI WHBAJIMAAMH ¥ JIMIIAMH C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU 37I0POBbSI  OOJIBINIOC 3HAUCHHWE HWMEET WHIWBHAyaldbHas ydeOHas
paboTa (KOHCYJIbTallUK) — TOMOJIHUTEILHOE pa3bsiICHEHUE YIEOHOTO MaTeprara.

WunuBryabHbIe KOHCYJIBTAIIUU TI0 TPEAMETY SIBISIFOTCS BaKHBIM (haKTOPOM,
CIIOCOOCTBYIOIIUM WHIUBUIyAIU3AIIMU OOYYEHHS M YCTAHOBJICHHUIO BOCIUTATEIHHOTO
KOHTaKTa MEXJIy IIpernojiaBaTesieM W OOy4YaloIIMMCS HWHBAIMIOM WJIH JHUIIOM C
OTpaHUYCHHBIMU BO3MOKHOCTSIMU 3/10POBbSI.

8. Ilepeuenb WHGPOPMALMOHHBIX TEXHOJIOTHH, MCIOJb3yeMbIX IPH
OCYIIECTBJIEHMH 00PAa30BaTeJIbHOI0 NMPoLecca Mo AUCHUIINHE (MOTYJII0)

8.1 Ilepeyens HHPOPMALMOHHBIX TEXHOJIOTIHH

[IpoBepka qOMaIHUX 3aJaHUK U KOHCYJIbTUPOBAHUE MOCPEICTBOM JJIEKTPOHHOU
ITOYTHI.

Hcnonp30BaHne 3JIEKTPOHHBIX MPE3EHTAUWKA NPHU NPOBEACHUM MPAKTUYECKHUX
3aHATHMN.

8.2 Ilepeyenb HEOOXOAMMOTI0 MPOTrPAMMHOI0 O0ecIeYeHH s

[MporpamMmbl a1 JEMOHCTpAIMK M co3aaHus npeseHTanuid («Microsoft Power
Pointy).
B xone nabopaTopHbIX 3aHATHI UCHIOJIB3YETCs MPOrpaMMHOE O0eCriedeHHE:
1. DnexTpoHHasi THPOPMAIMOHHO-00pa3oBaTeIbHas cpeia YHUBEPCUTETA.
2. DIEeKTPOHHO-OUOIMOTEYHAsI CUCTEM YHUBEPCUTETA
3. DnekTpoHHas MH(OPMaLMOHHO-00pa3oBaTeNbHas Cpela YHUBEPCUTETA.
4. DNEeKTPOHHO-OMOIMOTEUHAsI CHCTEM YHUBEPCUTETA
5. Ha cepBepe yHuBepcurera:
— Omneparmonnas cucrema WINDOWS XP;
— IIpunoxenus Microsoft Office.

8.3. Ilepevyenb He0OX0AMMBIX MHPOPMALMOHHO CIIPABOYHBIX CHCTEM

1. CrnpaBo4YHO-IIpaBoOBas cucrema «KoHcynbTanT [Tmroc»
(http://www.consultant.ru)
2. DJIeKTpOHHAs OuOnMoTeUHas cucTemMa eLIBRARY.RU

(http://www.elibrary.ru)/
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9. MarepuajbHO-TeXHHYeCKasa 0a3a, HeoOXoamMasi JJsl OCYLIECTBJICHUS

00pa30BaTeJbHOIO MPOLECcCca Mo JUCHUIINHE (MOTYJIIO).

Taoauna 10 - MarepuajibHO-TEXHHUYECKOEe O0ecneuyeHne JUCHUIIUHBI (MOAYJIs1) U

OCHAIIEHHOCTh
No B alFo MarepuanbHO-TEXHUYECKOE 00ECIIeYEeHUE TUCIIUILIMHBI
(MOayJIs) M OCHAIIIEHHOCTh
1. | JlekunoHHbIE Jlaboparopus (ayn. 415A wmm 417A): 16 y4yeOHBIX MecT,
3aHATHS YKOMIUICKTOBAaHHAsl ~ CIEIHAIU3UPOBAHHON MeOenbio U
KOMITBIOTEPHBIMU CPEACTBAMU O0yUYEHHUS C BBIXOJIOM B CETh
WHTEepHET U ¢ MPOorpaMMHBIM 00ECTIeUeHHEM Ha CepBepe
2. | JlaboparopHbie
3aHATHUS
3. | Cemunapckue | Jlabopatopust (aya. 415A wim 417A): 16 ydeOHBIX MecT,
3aHATHUSA YKOMIUIEKTOBAaHHAsl CHEIUAIM3UPOBAHHOW MeOenblo U
KOMITBIOTEPHBIMU CPEACTBAMU O0YUEHHUS C BBIXOJIOM B CETh
WHTEpHET U ¢ IPOrpaMMHBIM 00ECIIEUEHUEM Ha CEPBEPE
4. | I'pynnoBsie YuTanbHelid 321 OMOIMOTEKH (paKyIbTETa
(MHAVMBU Ty ATHHBI
€) KOHCYJIbTAIlu1
5. | Tekymuii Aynuropus 415A nimm 417A
KOHTpOJIb,
IPOMEKYTOYHAs
aTTecTalus
6. | CamoctostenpHa] KabuHeT st caMOCTOSTENbHON paboThl (YUTAIBHBIN 3ai
g paboTta OoubimoTekn (akyabTeTa), OCHAIICHHBIH KOMIBIOTEPHOMN
TEXHUKOW C BO3MOXKHOCTBIO TMOJAKIIOUEHUS K CETH
«HTEpHET», TpOrpaMMOl HKPAHHOTO YBEIWYCHHUS U
00ECTICUYCHHBIN TOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-
00pa30BaTENbHYIO CPEy YHUBEPCUTETA.

9.3. IIpe3eHTanun:

1. ITpe3enTanus yueOHON AUCLMIIUHBI

2. OCHOBBI OpraHM3alMM CTPATETMUYECKOrO aHAIN3a
3. TexHOJIOTHs CTPATErMYECKOro aHAIM3a

4. TexHoyorusi MOATOTOBKH pedepara u scce
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PEOEH3UAI1

Ha pado4yI0 y4eOHYI0 IpOorpaMmMy Mo AMCHUIINHE
b1.5.1STOCYJAPCTBEHHBIE, MYHUIIUITAJIBHBIE U BEIOMCTBEHHBIE APXUBbBI

PaGouass yueOHass mporpamMma IO TMOATOTOBKE OakajiaBpuaTa, MNpodUiIb
«OpraHu3alioHHOe MPOEKTUPOBAHUE JOKYMEHTAIIMOHHOTO O0ECTIeUeHUs YIPABJICHHUS
B OpraHu3alMu» cocTaBjieHa B cooTBeTcTBUU C TpeboBanusiMu PI'OC BO 3+ u
[IpumepHON OCHOBHOW 00pa30BaTEIbHOM MPOTPaMMON MO HAMpaBJICHHUIO MOJATOTOBKU
46.03.02 [TokxyMeHTOBeICHUE U apXUBOBEICHUE.

Coneprkanus padodeil mporpaMmbl cooTBeTCTBYeT TpeboBanusim ®I'OC BO 3+
(B wactHocTu mm. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxkanne paboueli TporpaMMbl  COOTBETCTBYET IIOCTABICHHBIM IICJISIM,
COBPEMEHHOMY YPOBHIO U meHOeHyusiM Pa3BUTUSI HAYKH U TPOU3BOJICTBA,
CIIOCOOCTBYET  MOBBIIIEHHE  MpodeccHOHAIM3Ma B O0JacTU  JKCIUTyaTalluu
COBPEMEHHOT0 000pyI0BaHUsl U IPUOOPOB B YCIOBUSAX MOJEPHU3AIMHU TPOU3BOJICTBA U
KOHKYPEHTOCTIOCOOHOCTHU MPOAYKIIUH.

[Ipu paspaborke pabouelt y4eOHOW MPOTpaMMbl MCIOJIH30BAJACh HOBEHIIAs
OTEUECTBEHHAS U 3apyOeKHas TUTEPaTypbl U COOCTBEHHbIE U3/IaHUs Kadeaphl.

Copnepkanus  pa3fiesioB  ONTUMAJIbHO  HACBHIMIEHBI U CTPYKTYPUPOBAHBHI,
1[eJIECO00Pa3HO pacCTpe/eieHbl MO BUAAM JICKIMOHHBIE UM CEMUHAPCKHE 3aHSTHS, B
COOTBETCTBUM C TPYAOEMKOCTHIO B Yacax, Ha OCHOBE (yHIaMEHTaJIbHOCTH U
ucnons3oBanus MKT.

PabGouass yyeOHas mporpamMma OTJIMYAETCS  JIOTMUECKOW  CTPOMHOCTHIO,
MPaKTUYECKON HAINpPaBICHHOCTHIO.

Jlnst Gosiee KaueCTBEHHOTO M3YYEHUs AUCIUIUIMHBI HEOOXOIMMO MPETyCMOTPETh
MPUBJICUCHUE HA CEMUHAPCKHUE 3aHSITHUSl MPEICTABUTEICH POCCUMCKUX U 3apyOekKHBIX
KOMIAaHUM, a TakKe MacTep KJIAcChl C JKCIEpTaMH M CHEIUaIucTaMH B 00JacTU
aBTOMATHU3AINH JTOKYMEHTAITMOHHOTO YIIPABJICHHUS.

3AKJIFOYEHHUE.

PaGouass yueOnas mnporpamma 1o auctumiauHe b1.b.15 TocynmapcTBenHsle,
MYHUIIUTIATBHBIE W BEJAOMCTBEHHBIE ApXUBBI MOXKET HCIOJIb30BaThCsi B y4eOHOM
mpoiiecce MO TOAroToBKe — OakamaBpuara,  npodpmwib  «OpraHuzalmoHHOE
MIPOCKTUPOBAHKUE JOKYMEHTAIITMOHHOTO O0ECIeUeHns YNpaBlIeHUs B OPTaHHU3aIMN» TI0
HarpasieHuto noaroroku 46.03.02 JlokymenroBenenre u apxuBoBegeHue B ®I'bOY
BO «Kyo6I'V».

PeuienseHT
HayaJIbHUK OT/eJa

aamMuHucTpauuu KpacHoaapckoro p(p}m o\ N XX 4 M.U. bonpapesa
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PEINEH3USA2
Ha pado4yI0 y4eOHYI0 IpOorpaMmMy Mo AMCHUIINHE
b1.5.1STOCYJAAPCTBEHHBIE, MYHUIIUITAJIBHBIE U BEJJOMCTBEHHBIE APXUBbBI

PabGouass yueOHas mporpamMMa MO TMOATOTOBKE OakaiaBpuaTta, HpOoQUiIb
«Opranu3aioHHOe MPOEKTUPOBAHUE JOKYMEHTAIMOHHOTO OOECIeUeHUs YIpaBJICHUs
B OpraHu3aim» cocTaBiieHa B cooTBeTcTBHHM ¢ TpeboBanusimu PI'OC BO 3+ u
[IpumMepHOI OCHOBHOM 00pa30BaTENBHONW MPOTrPaMMON MO HAaIpPaBICHUIO MNOATOTOBKH
46.03.02 JloxymeHTOBeIcHIE U apXUBOBEICHHE.

Conepxxanust paboueit mporpaMMbl cooTBeTcTBYeT TpeboBanusim OI'OC BO 3+
(B wactHocTH 1. . 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxxanue pabOodeld MPOrpaMMbl COOTBETCTBYET IOCTaBICHHBIM ILIEJISM,
COBPEMEHHOMY YpPOBHIO U meHOeHyusM Pa3BUTHs HAyKHM U  IPOU3BOJCTBA,
CHOCOOCTBYET  MOBBbINIEHHE MpodeccnoHamu3mMa B 0O0JACTH  AKCIUTyaTalluu
COBPEMEHHOr0 000py/10BaHUs U IPUOOPOB B YCIOBUAX MOJEPHU3AIMH IPOU3BOJICTBA U
KOHKYPEHTOCIIOCOOHOCTH MPOTYyKIUH.

[Ipu pa3paboTke pabouell y4eOHOM MpPOTpaMMbl HCIOJIb30Bajach HOBEWIAs
OTEUECTBEHHAS U 3apyOeKHasi TUTEpaTypbl U COOCTBEHHbIE U3JaHUS Kapeaphl.

ConmepxaHusi  pa3/efioB  ONTUMAIbHO HACBIIICHBI U CTPYKTYPHPOBAHBI,
1[eIeCO00pa3HO pacHpeeeHbl 0 BUAAM JICKIIMOHHBIE W CEMUHAPCKUE 3aHATHUSA, B
COOTBETCTBHM C TPYJOEMKOCTBbIO B YacaXx, Ha OCHOBE (PyHIAMEHTaIbHOCTH U
ucnons3oBanusa UKT.

PaGouass y4eOHass mporpaMma OTJIMYAETCA JIOTMYECKOM  CTPOMHOCTHIO,
MPAKTUYECKON HapaBIECHHOCTHIO.

Jliis 6osee KaueCTBEHHOTO M3YYEHMs JUCLMIUIMHBI HEOOXOJUMO IPETyCMOTPETh
MPUBJICYCHUE HA CEMHUHAPCKHUE 3aHATUS IMPEICTABUTENEH POCCUHUCKUX U 3apyOerHBIX
KOMIIaHUM, a TaKkKe MacTep KJIAcChl C OJKCIepTaMH U CHEeHHATUCTaMH B 00JAcTH
aBTOMATH3AlMU JOKYMEHTAI[MOHHOTO YIIPABJICHUS.

3AK/IFOYEHHUE.

PabGouass yueOHass mporpamma no pgucuumuiuae bl1.b.15 TocynapctBeHHbie,
MYHHIIMTIAJTbHbIE W BEJOMCTBEHHBIC AapXMBBI MOXET HCIIOJNB30BAThCsl B Y4eOHOM
mpolecce MO  NOAroToBKe — OakamaBpuara, npopuib  «OpraHu3almoHHOE
MPOEKTUPOBAHNUE JTOKYMEHTAIIMOHHOTO 00ECMeUeHHs yMpaBiICHUs] B OpPTaHU3alUN» T10
HanpasieHuto noarotosku 46.03.02 okymentoBenenue u apxuBoBeaenne B OI'BOY
BO «Ky6I'V».

3aBenyromumii kadeapoit « 9KOHOMHUKA ¥ OpraHU3aIys IPOU3BOJICTBAY

MI'TY um. H. D. baymana, HCIIOTHUTENBHbIN TUPEKTOP HEKOMMEPYECKOT0
nmapTHepcTBa «OOBeIMHEHNE KOHTPOJITIEPOB I[OKTOp BK.OHOMI/I‘JCCKI/IX HaykK,
npodeccop T — < CI. ®anbko
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