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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 Ileab ocBOeHUSI TUCHMIJIUHBI.

OO0mas neab — pa3BUTUE Yy CTYJEHTOB TOTOBHOCTH K KOMMYHUKAIIUU B YCTHON U MHUCh-
MEHHOM (popMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX Ui PEIICHHUs 3a]ad NpodeccuoHAIbHON
NeSITEIbHOCTH, a TaK)Ke BIIAJICHHE COBPEMEHHBIMU 00pa30BaTEIbHBIMUA TEXHOJIOTHSMHU, HaBbIKa-
MU OpraHU3alllU, YIPaBICHUS U OLICHKH 3()PPEeKTUBHOCTH 00pa30BaATEIbHBIX MPOLIECCOB U yMe-
HUEM UX UCIOJB30BATh B IpoLecce 00yueHUs.

B yue6HOM mporiecce o01iast 1eJb KOHKPETU3YeTCs B CIEAYIOIIUX MapaMeTpax:

- JajbHelIIee pa3BUTHE aKaJAEMUYECKHX 3HAHUN B OOJIACTH YIpPABICHHS U YMEHHE HX
3aJIeHiCTBOBATh B MPO(PEeCcCHOHATIEHOM OOIIEHUY;

- YCOBEPILICHCTBOBAHNE HABBIKOB paOOTHI C HH(OPMAIIMOHHBIMHU TEXHOJIOTUSIMH;

- (hopmupoBaHHE y CTYIEHTOB JIMYHOCTHOTO OTHOIICHUS K M3y4aeMOMY MaTepuaiy, mo-
TpeOHOCTEeH U MOTHUBOB, CBA3aHHBIX ¢ MX Oynymei mpodeccuei, a TakKe JTUYHBIX KayecTB, KO-
TOpble OyaAyT HEOOXOIUMBI Ui MPOPECCHOHATBHOTO OOIIEHUs KaK Ha POAHOM, TaK U Ha HUHO-
CTPaHHOM SI3bIKE;

- BBIpa0OTKa YyBCTBA COLIMATIBHON OTBETCTBEHHOCTH 3a PE3YJIbTaThl CBOETO TPY/Ia;

- (hopMHpOBaHUE CIIOCOOHOCTH a/IEKBaTHO OLICHUBATh CBOIO MPO(ECCHOHATBHYIO KOMIIE-
TEHTHOCTb.

Koneunasi mejb — pa3BUTHE U COBEPIICHCTBOBAHUE OOIIENPOPECCHOHATBHBIX U TPO-
(beccroHaNbHBIX KOMIETCHIUNA MPUMEHUTEIBHO KO BCEX BHJIaX KOMMYHUKATUBHOU JESATEIbHO-
CTH KaK Ha MHOCTPAHHOM, TaK M POJHOM S3bIKe, ()OPMHPOBAHUE JIMYHOCTH MpOodeccuonaia, ro-
TOBOTO K JIaJbHEHIIIEMYy COBEPIICHCTBOBAHHIO HABBIKOB PaOOTHI HA MOIPHUIIIE MEHEIKMEHTA.

1.2 3agauu AMCHUILIHHBIL.
[To3HaBaTenbHBIA KOMIIOHEHT:
- pacuIMpeHue y CTYACHTOB 3HAaHUH 00 0COOCHHOCTSAX PA3IMYHBIX CTUJICH U CTPATETUN MEHEIK-
MEHTA;
- MPEeJCTaBICHUE O 3HAHUSIX, KOTOPHIMU JIOJDKEH 00J1aJjaTh BHICOKOKBAIU(UIIMPOBAHHBIN CIie-
[IAAJTUCT ISl YCTICITHOTO BBITIOJIHEHHSI CBOEH MpodecCuoHalbHON NeATEILHOCTH;
[IpakTHyecKuii KOMIIOHEHT:
- pacHIMpeHue 3HaAHUI CTYIACHTOB O (POHETHKE, TPAMMATUYECKOM CTPOE, JICKCHYECKUX M CTUIIU-
CTHYECKHX OCOOCHHOCTSIX M3Yy4aeMOT0 MHOCTPAHHOTO SI3bIKa MPO(HeCCHOHATBLHOTO OOIIECHUS;
- ¢opMHUpOBAaHUE HABBIKOB BEJICHUS JUCKYCCHUW, YMEHUS HCIIOJIB30BaTh Pa3HOOOPA3HBIE KIIMIIIE,
NpUHATHIE B chepe MpodhecCHoHaTbHOTO OOIICHNUS;
- (hopMHUpOBaHNE HABBIKOB YCTHOTO M MHUCHMEHHOTO OOIIEHUSI B KOHKPETHBIX, CBSI3aHHBIX C IPO-
beccroHaNbHOM IeSTeNbHOCTBIO CUTYAIUSX;
- 3aKpeIUIeHHe YMEHUHN JETAIbHO OMKCHIBATH COBPEMEHHBIC TEHCHIIUU YIIpaBIEHUs, COO0Iast
JIOTUKY M TIOCIIEA0BATEIbHOCTh BBICKA3bIBAHUM;
- 3aKpeIUIeHHE HaBBIKOB padOTHI C TEKCTaMH NMPOo(ecCHOHATFHONW HANPaBICHHOCTH (UTEHUE, Ie-
peBo, pedepupoBaHue);
- yriyOJieHne 3HaHWM O TOJIX0JIaX K TMOJMOTOBKE MPE3CHTAIMM Ha WHOCTPAHHOM SI3BIKE Ha TPO-
(beccuoHanbHyIO TEMY.

1.3 MecTo AucuuIIMHbI (MOLYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMBbl.

Juctunnuaa « M HOCTpaHHBIN S3BIK B TpodecCHuoHaIbHON cdepe» OTHOCUTCS K Bapha-
tuBHOU "acTH broka 1 "Iucuumimae! (Moaynu)" yueOHOTO IjaHa.

[IpenmecTByomuMy AUCHUIITMHAME, HEOOXOIUMBIMHU IS €€ N3YUEHUs, SIBISIOTCS:

«HOCTpaHHBIN A3BIK», «/{€TOBOM HHOCTPAHHBIN S3BIK».

1.4 IlepeyeHb MJIAHMPYEMBbIX Pe3yJbTATOB 00y4eHHUs MO JMCHHUILIMHE (MOLYJII0), CO-
OTHECCHHBIX C IINTAHUPYEMBIMHU peE3yJibTaTaMU OCBOCHUSA 06p330BaTeJILHOﬁ nporpamMmmal.



N3yuenne nanHOW y4eOHOW AMCIUILIMHBI HAIPABICHO HAa (OpPMHpOBaHHE Yy 0Oydaro-
IIUXCSI CIICTYIOIINX 00mIenpodecCuoHaIbHON 1 MpohecCHOHATBLHON KOMIIETEHITHI:
OIIK- 1 - ToTOBHOCTH K KOMMYHHKAITUU B YCTHOW U MUCbMEHHOU (hOpMax Ha PYCCKOM
Y MTHOCTPAHHOM SI3bIKaX JUIsl pelIeHUs 3a/1a4 MpodeccroHalbHOMN 1eATeIbHOCTH
[1K-27 - BnajeHue COBPEMEHHBIMH OOpPa30BaTEIbHBIMU TEXHOJIOTMSAMHU, HaBBIKAMHU
OpraHM3aliy, YIpaBJIeHUus U OUeHKU d()PEeKTUBHOCTH 00pa30BaTENIbHBIX MPOLIECCOB U YMEHHE

WX HCIIOJIb30BATh B MPOIIECCE O0yUCHUS

No Nunekc | ConepxaHue Komrie- B pe3ynbrate n3yueHus: yaeOHON AUCIUTIIHBI
Hle KoMIle- | TeHIHH (uiu e€ Jac- oOy4aromuecs: JOIKHbI
| TeHIMU TH) 3HATh YMeTh BJIAaJ€Th
1. OIIK-1 | rOTOBHOCTBIO K KOM- | - HCTOPHIO U |- UCKaTh U U3- | - HaBbIKaMU
MYHHUKAI[UM B YCTHOW | IEPCOHAJUH B | BIEKaTh  IO- | IOATOTOBKH H
U TnucbMeHHOW Qop- | oOmacTu Je3HYI0  HUH- | PEeACTaBIICHUs
Max Ha PYCCKOM U | yIpaBIICHUS, dbopManuio U3 | Mpe3eHTAINH
WHOCTPAaHHOM SI3bIKaX | OCHOBHBIE Ha- | pa3JIUYHbBIX Ha pa3UYHbIC
JUTSL PEIICHUS 3a/1a4 B | IPaBJICHUS UCTOYHUKOB npogeccuo-
obnmactu mpodeccro- | ero pa3BUTHUA | (CIIPABOYHOM U | HaJbHBIC TEMBI
HAIBHON JEATCNIbHO- | B CTpaHe H3y- | yueOHOW  JTU-
CTH 4aeMoro s3bl- | TepaTyphl, SH-
Ka m B Poc- | nUKIONEaNi,
CHUH. nepuouye-
CKUX HU3JaHHH,
COOpPHHUKOB
Hay4YHBIX CTa-
TEeH U T.7.)
2. | IIK-27 | BnageHumeM COBpe- | OM3HEC-pealin, | BECTH JHAJIOT | BCEMH BHIAMHU
MEHHBIMU 00pa3oBa- | OCHOBbl  HOp- | (Oeceny) — Ha | peueBoil  jes-
TEIhHBIMH  TEXHOJIO- | MATHBHO- WHOCTPAHHOM | TEIPHOCTH B
TUSIMU, HaBBIKAMH Op- | IPaBOBO  0a- | si3pIke B Tipe- | mpodeccuo-
raHu3aluy, YIpasie- | 3bl; Pa3roBOp- | Aenax u3y- | HATbHOU  cde-
HUS U olleHKU d(pdek- | Hpie (OopMyIbI | YaeMOW  Tpo- | pe, OCHOBAMH
TUBHOCTH 00pa3oBa- | 3TUKeTa Mpo- | GecCUuoHab- nyOIuYHON pe-
TeNbHBIX MPOILIECCOB U | (ECCHOHANBHO- | HOW TEMATHUKHU; | UM, HaBBIKAMHU
YMEHUE MX UCIOJIB30- | TO  OOIIeHMs, | BECTU  Teje- | mUchMa, Heoo-
BaTh B Mpolecce o0y- | MpueMbl CTPYK- | GOHHBIE Tepe- | XOAUMBIMU JIIsI
YCHMSI. TypUPOBAHHUS TOBOPHI; JIeJIOBOU  Tiepe-
Hay4yHOTO muc- | paboTaTh c | mucku, odopm-
Kypca TEKCTaMH JICHUsI JIeIOBOM
npodeccuo- JOKYMEHTAIu!
HaJbHOW  Ha-
MPABJICHHOCTHU

2. CTpyKTYypa M coiep:KaHHe JMCIHUILIHHBI.
2.1 PacnipenesieHue TPyA0EMKOCTH JUCHUILIMHBI 110 BUAAM padoT.
OO6m1ast TpyHoEMKOCTh TUCIMIIMHBI cocTaBisieT 2 3ad.el. (72 4aca), UX pacnpeneneHue
110 BUJaM paboT NPEACTaBICHO B TaOJIUIIE.

Bun yue6HO# paboThI Bcero Cemectp
ya-
COB 1 2
KonrakTHas padora, B TOM YHcIe:
AyauTopHbIe 3aHATHS (BCEro): 32 26 26
3aHATHS JIEKIIMOHHOTO THIIA 4 4




JlaGopaTopHblie 3aHITHS

3aHATHSI CEMUHAPCKOTO TUMA (CEMUHAPBI, MPaKTHYe- 12 12
CKHE 3aHSTHS)

Nuas koHTaKkTHas padora:

Kontposs camocTositenbHoi pabotsl (KCP) - -

ITpomexyrounas arrecrauus (MKP) 0,2 0,2
CamocronTejibHasi pa6oTa, B TOM YHcJIe: 52 20 32
Kypcosas paboma

IIpopabomxka yuebrnoz2o (meopemuuecko2o) mamepuana 52 20 32

Boinoanenue uHOu8UOYaIbHbIX 3a0aHUll (N0020MOBKA
coobwenull, npezeHmayuii)

Pecgepam

[ToaroroBka K TeKymeMy KOHTPOJIIO

KoHnTtpoJb:

[TonroTroBKa K SK3aMEHY 3,8 3,8

OO0mas TpyA0eMKOCTh qac. 72 36 36
B TOM THC/IE KOHTAKTHAS | 40 5 16 0,2
padora
3a4. efl 2 1 1

2.2 CTpyKTypa AMCUMILIMHbI:
Pacrnipenenennie Bu0oB yueOHOI paOOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILTHHBL.
Pasnernsl (TeMbl) AMCHIUILUIMHBL, H3y4aeMble B B cemectpe (3aounas gpopma)

KomnyecTBo yacoB
AynutopHas Breay-

Ne HaumenoBanwue paznemnoB (Tem) Beero paGota TOpHAas

pabora

J | 113 JIP CpPC
1 2 3 4 5 6 7
1. |Unit 1. Networking 12 2 10
2. |Unit 2. Telephoning 14 4 10
3. Unit 3. Business correspondence 12 2 10
4. Unit 4.Presentations and conferences 18 | 4 2 12
5. |Unit 5. Interviews 12 | — 2 10
Hmoeo no oucyuniune 68 | — 12 52

[Tpumeuanue: JI — nexiun, [13 — npaktuyeckue 3anatus / cemunapsl, JIP — mabopatopHble 3aHs-
tus, CPC — camocTosTenbHas padoTa CTy/IeHTa

2.3 Conep:xanue pa3ieoB (TeM) THCHUTINHBI:
2.3.1 3anaTHda JeKINOHHOI0 THIIA.

No dopwma Te-
pas- HaunmenoBanwue pa3zaena Conepxanue pazaena KYIITO KOH-
nena (TemMsr) (Temsr) TPOJIA
1 2 3 4
1. Telephoning JIekcuKo-TpaMMaTUYECKHe
CpeJICTBA HHOCTPAHHOTO S3bIKA




B KOMMYHUKAaTHUBHBIX CHTYa-
UAX O(QUITHATBHOTO OOIICHUS
B npodeccuoHaIbHOU chepe.

TECT

2. Business correspondence JlenoBast mepenucka. [loHsTue | mpe3eHTanus
0 HeBepOaJTbHBIX AacleKTax
JTHUKETA. MexKynbTypHBIE
OCOOCHHOCTH JIETIOBOW TMepe-
MIUCKH.
3. Presentations and confer- | DddekTHBHBIE METOABI CO3/a- | MPE3EHTALHS
ences HUS DJIEKTPOHHOM Ipe3eHTa-
uuu. PeueBple 00pa3ibl  u
KITUIIIE.
2.3.2 3aHATHS CEMHHAPCKOI0 THIIA.
No dopma Te-
pasz- HaumenoBanue paznena Temartuka npakTu4ecKux KYIIEro KOH-
nena (Tembl) 3aHATUH (CEMHHAPOB) TPOJIS
1 2 3 4
1. Networking @®onernyeckoe ynpaxHeHue. | CiroBapHBIHA
Pabora ¢ TekcroM mpodec- | TUKTAHT,
CHOHAJIbHOW HAINpPaBJICHHOCTH | MHUCbMEHHBIN
Ha aHIJIMICKOM S3bIKE (UTe- | MepeBoJ U
HUe, TepeBoid, pedepupoBa- | pedhepupona-
Hue). Jucnyr.  Jlekcuko- | HH€ TEKCTa,
rpaMMaTU4YeCKUE  yIpa)kHe- | Mpe3eHTalusl.
Hus. Ponesas urpa. Onucanue.
2. | Telephoning donernueckoe ynpaxHenue. | CloBapHBIA
PabGora ¢ Texkcrom mnpodec- | IUKTAHT,
CHOHAJIbHOW HAMpPaBIIEHHOCTU | MUCbMEHHBIH
Ha AaHIVIMMCKOM S3bIKE (UTe- | MepeBo] U
HUe, TmepeBoa, pedepupona- | pedeprupona-
Hue). Jucnyr.  Jlekcuko- | HM€ TEKCTa,
rpaMMaTH4ecKue  yOpakHe- | Mpe3eHTalusl.
Husi. Ponesas urpa
3. Business correspondence ®onernyeckoe ympaxHeHue. | CloBapHbIT
PabGora ¢ Texkcrom mnpodec- | IUKTAHT,
CHOHAJIbHOW HAMpPaBIEHHOCTU | MUCbMEHHBIH
Ha AaHIVIMMCKOM S3bIKE (UTe- | MepeBo] U
HUe, TmepeBoa, pedepupona- | pedeprupona-
Hue). Jucnyr.  Jlekcuko- | HM€ TeKCTa,
rpaMMaTHYecKhe  yIpakHe- | Mpe3eHTaIusl.
Hus. Ponesas urpa. Mmmoct-
parus MOCIOBHIIBL.
4. Presentations and confer- | ®onernueckoe ympaxuenue. | CroBapHbIi
ences PabGora ¢ TekcToM mpodec- | AUKTAHT,
CHOHAJIbHOW HAINpaBJI€HHOCTH | MUChbMEHHBIN
Ha aHIJIMICKOM sI3bIKE (UTe- | IepeBOJ U
HUE, TiepeBoj, pedepupona- | pedhepupona-
HUE). Hucmyr. JIEKCHUKO- | HHE TEKCTa,
rpaMMaTH4YecKue  yhpakHe- | Mpe3eHTalusl.

Hus. Ponesas wurpa. Minmoct-




paIs MOCIOBHIIBI.

Interviews @oHernyeckoe ynpaxHeHue. | CloBapHbII
Pabora ¢ TekcromM mpodec- | TUKTAHT,
CHOHAJIbHOW HAINpaBJIEHHOCTH | MHUCbMEHHBIN
Ha aHIVIMMCKOM S3bIKE (UTe- | MepeBOJ U
HUe, TepeBoi, pedepupoBa- | pedhepupona-
Hue). Jwucmyr.  JIekcuko- | HU€ TEKCTa,
rpaMMaTH4YECKHE  yIpa)KHe- | Mpe3eHTalusl.
Hus. Poneas urpa. Mmmoct-
parys NOCIOBUIIBL.

2.3.3 JlaGopaTopHbIe 3aHSITHS.
JIaGopatopHbIe 3aHATHS — HE TTPETYCMOTPEHBI

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBbie paboThl — HE IPETYCMOTPEHBI.

2.4 IlepeyeHb y4eOHO-METOIUYECKOTO O0ecTIeYeHHUsI /ISl CAMOCTOSITEILHOI PaGoThI

00y4YaOIIUXCH 10 JUCHHUILIMHE (MOIYJII0)

HepequL y‘le6H0'MeTOI[I/I‘IeCKOFO obecneyeHus JUCHUITIIMHBI

Ne Bun CPC I10 BBIIIOJIHEHUIO CAMOCTOSITENIbHOM pabOThI

1 2 3

1 |Ilpopaborka yueOHoro|l. MeToauueckue yka3aHus [0 OPraHU3ALMM CAMOCTOSTEIbHON
marepuaia paboTsl 1o aucuuiinHe «MHOCTpaHHBIN SA3BIK», YTBEPK/ICHHBIE

Kadeapoil aHIIMHCKOro sA3blka B IpodeccuoHanbHOM cdepe,
nportokoi Ne 10 ot 02 utons 2017 r.

2. H.A. 3unkeBuu Kypc aHrinuiickoro si3pika Ayl MarucTpaHTOB
= English Master course — M.: Aiipuc-tipecc, 2011. - 447c.

3. CannukoBa W.M. PedepupoBanue: cOOpHUK 3aaHui U yII-
paKHEHUHN — M.: ®dnuHTAa, 2015.
https://e.lanbook.com/book/72691.

y‘le6HO'MeTOI[I/I‘IeCKI/IC MaTepHraibl JIA CaMOCTOSTEIbHOM pa6OTH O6y‘IaIOIJ_II/IXC$I nu3

YHUCIIa MHBAJIUIOB M JIUI C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs (OB3) npenocrasstorcs
B (hopMax, afanTUPOBAHHBIX K OTPAHUYEHHSIM UX 37JOPOBBS M BOCIIPHUATHS UH(DOpMALINU:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

—B MeYaTHOM (popMe yBeIHMUeHHBIM HIpUPTOM,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA

JUnist 1 ¢ HapyIIEHUSIMH CiTyXa:

— B TIeYaTHOM opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JLnst an ¢ HapyImeHnssMHM OITIOPHO-JBUTaTEIbHOTO almnapara:

— B I1e4aTHoM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

JlaHHBIN TTepeyeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIE€HTa 00Y-

Haromuxcs.

3. O0pa3oBaTe/ibHbIEC TEXHOJIOTHH.



https://e.lanbook.com/book/72691

Cneun¢uka AUCHMIUIMHBI MPEAYCMaTPUBACT HUCKIIOYUTEIBHO JIA0OpATOPHBIC 3aHSTHUS.
[Ipn o0y4eHNHM MHOCTPAHHOMY SI3BIKY HCIIOJB3YIOTCS CIIEAYyIONIHe 0Opa3oBaTelIbHbBIE TEXHOJIO-
THU:

- TexHONOTHS KOMMYHHKAaTHBHOTO OOY4eHHs — HallpaBjeHa Ha (OPMHUPOBAHHE KOMMY-
HUKATUBHON KOMIIETCHTHOCTH CTYACHTOB, KOTOpas sBJseTcsS 0a30BOi, HEOOXOAMMOM ISl aiar-
Talllu K COBPEMEHHBIM YCIIOBUSIM MEKKYJIBTYPHOW KOMMYHHUKAIIHH.

- Texnonorus pasznoypoBHeBoro (auddepeHurpoBanHOro) o0ydeHHsT — HpPEAToiaraet
OCYIIECTBIICHHE [TO3HABATEIBHOM JIESTEIHHOCTH CTYCHTOB C YUYETOM MX MHIMBHUIYAJIbHBIX CIIO-
COOHOCTEH, BO3MOXXHOCTEH M MHTEPECOB, MOOIIPSIS UX PEaTH30BbIBATH CBO TBOPYECKHUIl IIOTCH-
nuan. Co3gaHue M MCIOJIb30BAHUE JUArHOCTHYECKUX TECTOB SIBJISCTCS HEOTHEMIIEMOH YacThIO
JJAHHOM TEXHOJIOTUHU.

- UndopmanmonHo-kommyHukannonusie Texuonoruu (UKT) - pacmmpsror pamku oopa-
30BaTEJIBHOTO MPOIIECCa, MOBBIIIAs €ro MPAaKTHYECKYI0 HAIPaBICHHOCTh, CIIOCOOCTBYIOT HHTCH-
cu(UKaK CaMOCTOATEIILHON pabOTHI yJalUXCsl ¥ MOBBIIICHUIO TO3HABATEIbHONW aKTUBHOCTH.

- TexHOMOTHSI TECTUPOBAHHS — MCIOIB3YETCS Il KOHTPOJISI YPOBHSI YCBOCHUS JICKCHYE-
CKHUX, TPaMMaTHUYECKUX 3HAHUHM B paMKaxX MOAYJS Ha olpene’eHHOM sTtare oO0ydeHus. Ocymre-
CTBJICHHE KOHTPOJISI C MCIIOJIb30BAHMEM TEXHOJIOTHH TECTHPOBAHKSI COOTBETCTBYET TPEOOBAHUSIM
BCEX MEXIYHapOJIHBIX SK3aMEHOB 10 MHOCTPAHHOMY 53bIKY. KpoMe TOro, J1aHHas TEXHOJIOTHUS
MO3BOJISICT TPEIO/IaBATEI0 BbIABUTh M CHUCTEMATU3UPOBATH ACIEKThI, TPEOYIOIIUE IOIOJHHU-
TENBHOHN MPOPabOTKH.

- TexHonorusi 0Oy4eHUs1 B COTPYAHUYECTBE — PEAIU3YET IS B3aMMHOIO OOYUYCHHS,
OCYIIECTBIISSL KAK MHIMBHUYAJIbHYIO, TaK M KOJUICKTHBHYIO OTBETCTBEHHOCTH 3a pellIeHue y4yeo-
HBIX 3371a4.

KomruiekcHoe MCHoONb30BaHME B YYEHOM IPOLIECCE BCEX BBINICHA3BAHHBIX TEXHOJIOTHH
CTUMYJIMPYIOT JIMYHOCTHYIO, WHTEIUICKTYaJIbHYI0 aKTUBHOCTb, Pa3BUBAIOT I103HABATEIHHBIC
IPOLIECCHI, COCOOCTBYIOT (JOPMHUPOBAHUIO KOMIETEHIINH, KOTOPHIMH JOJDKEH 00ianarh Oymy-
IIUH CIIEIIUAINCT.

JIns ui; ¢ OrpaHUYeHHBIMH BO3MOXKHOCTSIMH 3/10POBbSI IPEIYCMOTPEHA OpraHU3allus
KOHCYJIBTAIM C UCTIOJIb30BAHUEM JIICKTPOHHOMW TTOYTHI.

4. OueHO4YHbIE CPEACTBA /sl TEKYIEr0 KOHTPOJISA YCIIeBA€MOCTH U TPOMEKYTOYHOM
aTTecTalMu.

4.1 ®oH/ OLIEHOYHBIX CPEACTB VISl IPOBEeHUsI TEKYIEro KOHTPOJIA.
@OH/I OLICHOYHBIX CPEJICTB BKIIOYAET KOHTPOJIbHBIE MAaTepuaibl JJi1 IMPOBEICHUS TEKYIIero
KOHTPOJIS.

OrneHOYHBIE CPENICTBA MO3BOJIAIOT MPOBOJIUTH KOHTPOIb OTIENbHBIX aCIEeKTOB (HopMu-
pyeMoit HHOSI3BIYHON 001epoPeCCHOHAIBHON U TPO(ECCHOHATEHON KOMITETCHITHM.

1. IIpumep croBapHOTro AUKTaHTa IO ypoky Ne 1.

Networking, process, various, resources, manufacturing, technology, maintenance, demoli-
tion, auditor, challenging, responsible for, require, primarily, consume, consumption, supply, as-
sembly, to contribute, issue, penetrate, to cause, supplier.

2. [lpumep MICEMEHHOTO TIEPEBOJIa TEKCTA C aHTIIMICKOTO SI3bIKa HA PYCCKHIA.

DRESSING FOR BUSINESS

JIEJIOBASI OJIEKIA

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees

CaiiMon Xappuc, cTapliuii HCHOJHHU-
TEIBHBI JUPEKTOP JIOHJAOHCKOTO OTIEJICHUS
KOMITbIOTepHOH (upmbl Samex Systems, mo-
CTOSIHHO XOAMUT Ha palboTy B JDKHMHCAX, Kpoc-
COBKAax M spkoMm Iynosepe. Ero cekperaps,
MapTuH, 4aCTO HaACBAECT APKO-KEITYIO MAaUKy
U JM3aiiHepcKue JUKUHCHL. PykoBoncTBO (up-




to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Mbl HeIaBHO paspemnsio ceoum 1500 cotpyn-
HHUKaM OCTaBJIATh CBOM KOCTHOMBI U3 TKAHU B
TOHKYIO MOJIOCKY U IIUKapHbIE IJIaThs 0OMa, a
Ha paboTy XOJIUTh B MOBCETHEBHON OJEKIE.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

3a BBEJICHUE HOBOM IMOJIUTHUKHA OTBEYAET
Hopwma Jluman, qupekTop mo nepcoHany ¢up-
MbI SameX. «f muoro nyremecteyro B CIIA.
B psane xommaHuii, B KOTOpbIX 51 ObIBalo,
0oJbllie He MPUAEPKUBAIOTCS CTPOTUX MPaBHII
apecc-kona. GakTU4ECKH, MHOTHE COTPYIHUKHU
HOCSIT TO, YTO UM HPABHUTCS ».

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

[IpennoxxuTh HOCUTH Ha paboOTy IMOBCE-
JHEBHYIO ojexay Hopma pemmia B kauecTBe
9KCHepuMeHTa. «Mbl Havaliu ¢ TOrO, YTO IO-
3BOJIMJIM paOOTHUKAM MPUXOAUTH Ha paboTy B
HECTPOroi OJICXk/Ie pa3 B HENCI0. 3aTeM MbI
pa3pernig 3To IeNaTh aBa THS B Helero. Te-
nepb OOJIBIIMHCTBO COTPYAHUKOB MOTYT HO-
CHTB 00JIee TPOCTYIO OJICIKAY, KOTIA 3aX0TST.

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

Koneuno, ectb HekoTOphle mpaBuia. He
MO3BOJIUTENHHO MPUXOIUTH B TPSA3HOM WM He-
ONPATHOW OJiekae. MyKCKOM TepcoHal IMpo-
CAT HE HaJieBaTh Ha PabOTy cephru. A HEKOTO-
pBIe CIIy)Kallue BCE K€ JOJDKHBI TPUICPIKHU-
BaThCs Jpecc-koaa. Tak, COTpyTHUKU OTHaeia
npoaaX HE BBIC3KAKOT HAa BCTPCUYU B JKMHCAX.
A pyKOBOJUTENN HUKOT/Ia HEe OyayT BCTpEYaTh
3apyOEKHBIX TOCTE€H, OCOOCHHO €CJIM OHHU C
Hanbaero Boctoka, B 6epMyaax U TUISKHBIX
pyOarikax.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

Mosa Ha HOLIEHUE MOBCEAHEBHON OJEXK-
Il Ha paboTy MosiBUJIach Ha 3amajgHoM mole-
pexxbe Coenunennsix llItatoB. Amepukanckue
BBICOKOTEXHOJIOTHYHbIE KOMITAHUN OOHApYXH-
JIM, 4TO MOJIOJIbIE COTPYAHUKH YYBCTBYIOT C€-
0s1 cyacTiuBee, €ClIM HOCAT HE OJEXK]ly B MEHEe
dopmansHOM cTmiie. «B uHayctpun nadopma-
LMOHHBIX TEXHOJOTUI pasrpaHUYEHUE MEXITY
TaKUMU MOHATHIMHU, Kak 0(UC U IOM HE OUYEHb
BAJKHO, - TOBOPUT KOHCynbTaHT Jlync Ponpu-
rec. «MHorue moAau paboOTalOT JIOMa, HOCH
0JIeX 1y, B KOTOPOI OHHM YYBCTBYIOT ceOsi Hau-
6onee kompoptao. 1 Haxonmsace B oduce, OHU
MIPOCTO HE BHUIAT HEOOXOAMMOCTH O/I€BAaThCA
ciuuikoM (opmanbHoy. Poapurec mposen uc-
cnenoBanre B 700 aMepUKAHCKUX KOMITAHHI
OTHOCHUTENIBHO TOT'0, KaKyl OJEXKIy Ipenaro-
YUTAIOT HOCUTh UX COTPYAHUKH. «MBI BbIsiC-
HWIH, 9TO OK0JI0 70% KOMITaHWIN IO3BOJIAIOT
CBOMM CITy’KalllUM MHOT'/Ia HOCUTh TOBCEIHEB-
Hyto ojexnay». Ilo cnoBam Ponpureca, ectsb
psiag OOBACHEHHUH TOMY, UYTO COBPEMEHHBII




CTHJIb OZIEXKBI cTan MeHee crporuM. «Komma-
HUHM, B KOTOPBIX OOJBIIYI0 YacTh MEpCOHAa
COCTAaBIIAIIOT JKCHIIUHBI, KaK IPaBWiO, IpH-
JIep>KUBAIOTCs Oosee nnOepanbHOM MOJIUTUKU
B OTHOUICHHH JPECC-KOAAY.

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Takxe Ba)KHO, PYKOBOJSILUE JIOJKHOCTU
ceifuac 3aHMMArOT ropas3o OoJbIle MOJOIBIX
monen. «Tenepb MOXHO BCTPETUTH CTApIIUX
MEHE)KEPOB B BO3pacTe OT TPUJLATH JIET UIIH
Jaxe Moisoxke. OHM IPOCTO HE XOTAT OJEBATh-
Cs1, KaK KOI'/Ia-TO OJICBAJIUCh UX JIEAbI».

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

Jlaxxe cample TpaJULMOHHBIE KOMIIAHUU
CTaJIM NPUJIEPKUBATHCA HOBOM MO/bl. Bo3bmu-
T€ K INPUMEPY HHBECTULHOHHYIO KOMIIAHUIO
MFD Securities, pacrnonoxxennyto B JIoHT0H-
ckoM Cutu. Ha mpoTsKeHMM MHOTHMX JIET €€
PYKOBOJUTENN JOJDKHBI OBLTM HOCUTH Oelbie
pyOaliky, TeMHbIE KOCTIOMBI U TajCTyKu. Te-
Iepb UM pa3pELICHO HOCUTh MEHEE CTpPOTHE
KypTku U Oproku. OIHAKO, JKUHCHI HOCHUTH
Henb3sl. «Hamm KIIMEeHThl CTaHOBATCA MOJIOXKE
U MOJIOJKE», - TOBOPHUT Ipecc-cexperapp MFD
Sl Maprtun. «Yacto oHU OBICTpee HaXOJAT
o0mHMi A3bIK ¢ paOOTHUKAMH, KOTOPBIEC OJIN3KH
UM MO BO3pacTy M MPOUCXOKIACHUIO. A 3TO
3HAYUT, 4YTO WM JIydlle O/IEBATbCi B MEHEE
dbopManbHOM CTHIICY.

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

OpnHako He BCE KOMIAHUM CIEIYIOT 3TON
TeHAeHIMU. [IoOMOIHUK ynpaBisIOLEro B Ma-
PHKCKOM OaHKe HEJJaBHO Ipuexai Ha padoTy U
HalleJl Ha CBOEM CTOJIE YETBIPE COBEPLIEHHO
HOBBIX OenbIX pyOamku. VIMEHHO TakuM cCro-
cOo0OM €ero KOMIaHMs pelInia JOHECTH JI0 He-
ro UHQOpMAIMIO O TOM, YTO TOIYObIe U KE-
ThI€ NI0JI0CaThIe pyOalllki TaM HENPHUEMIIEMBI.

3. [Ipumep pedepupoBanus TekcTa

Dressing for Business

The article | have read and translated is entitled Dressing for Business.
It is devoted to the tendency of wearing casual clothes at work.
The author starts by giving the example of Simon Harris, the firm which no longer has strict

dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.



In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern
style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.

To sum up, I would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

4. Cnucok TeM AJis Ipe3eHTalul

1. Engagement and Motivation
2. Team Building

3. Training Matters

4. Creativity and Innovation

5. Leadership

4.2 DoHJ 01LIEHOYHBIX CPpEaACTB 1Jisl MPOBEACHUS l'lpOMC)KyTO‘-IHOﬁ arreCcTanmu.

IIpomexyTouHasi aTTecTAUMA NPOBOAUTCS B popme 3auerTa.

HtoroBoii ¢opmoii chopMUPOBaHHOCTH KOMIETEHIMH y O0yYaroIUXCcs MO JUCIUIUINHE
aBisiercs 3aueT. CTYIeHThl JOJDKHBI CaTh 3a4€T B COOTBETCTBMM C PACHHCAHUEM U y4eOHBIM
IUTAHOM.

3ayer Mo AUCLUIUIMHE IpeciieAyeT 1efb OLICHUTh pabdoTy CTYyIEHTa 3a KypcC, HNOJIy4YeHUe
TEOPETUYECKUX 3HAHUM, UX MPOUYHOCTb, PA3BUTHE TBOPUYECKOTO MBIILIECHUS, TPUOOpETEeHHE Ha-
BBIKOB CAaMOCTOSITEJIbHON pabOThl, yMEHNE IPUMEHATh MOJTY4YE€HHbIEC 3HAHUS I pelleHHs paK-
TUYECKHUX 3a]1ay.

®dopma nposeneHns 3aueTa: 1 BOnpoc - TMCbMEHHO, 2 BOIIPOC - YCTHO.

3aueT MpOBOAMTCS B [1Ba dTamna: 1) uTeHue, NepeBoj] TEKCTa; 2) yCTHOE BbICKA3bIBaHUE IO
TEME.

| oTam:
1) o3HaKOMUTBCS € TEKCTOM, IPOUYUTATH U MIEPEBECTU HA PYCCKUM S3BIK BBIJCIECHHBIN OTPHIBOK;
2) mepenaTh KpaTKoe COJlEepKaHNE TEKCTa Ha aHTJIMHCKOM SI3bIKE;
3) OTBETUTH Ha BOIIPOCHI 110 TEKCTY, 3aJJaHHbIE MPENOIABATEIIEM.

Il >ram:
1) mpencTaBUTL MOHOJIOTMYECKOE BBICKA3bIBAHUE B BHJIE€ YCTHOW TEMbl, HOMEP KOTOpPOH B Iie-
pequ yCTHI)IX TEM,
2) OTBETUTH HA BOIIPOCHI IO TEME, 3a/IaHHbIE MTPENO/1aABATEIIEM.

I. Odpa3en Tekcra aJs1 3a4era

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann
The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be effec-



tive and be successful. If we do not give feedback and communicate we will lose our influence
and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have expe-
rienced this hundreds of times — timely means: “Whenever I get a chance to get back to you as-
suming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

« Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

+ Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

« Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

« Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most im-
portant to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call

* Following up on a request

« Listening intently

* Appreciative communication

+ Clear communications with details and directions
+ Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technolo-
gy, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and re-
spected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need



to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in lis-
tening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by stand-
ing and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

1. Cniucok yCTHBIX TeM

1. The field of management I’m interested in the most

2. An outstanding leader

3. English for work

4. Business and society

6. The most interesting social project I have ever heard of / been involved in

7. Career management

8. The role of IT in management

9. Gender and diversity in organizations

10. The global manager’s work: crossing boundaries of distance, countries and cultures.

Kpumepuu ouyenueanua omeema na 3aueme:

Ouenka «3aumeno» CTaBUTCS, €CIM IO pe3yibTaTaM BBINOJHEHHBIX 3aJaHUM (YTEHUS U
NEepeBOJl TEKCTa, a TAKXKe TecTa C 3aJaHUsAMHU IO TEKCTY) CTyAeHT HaOpan He mMeHee 50 % mpa-
BUJIbHBIX OTBETOB.

Ouenka «ne 3aumeno» CTaBUTCS, €CIIU MO pe3yJbTaTaM yKa3aHHOM paboThI CTyIEHT Ha-
Opan He MeHee 50 % MpaBUIBHBIX OTBETOB.

OneHouHble cpeAcTBa AJIs MHBAJIUIOB U JIMIL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 310PO-
Bbsl BBIOMPAIOTCS C YIETOM UX UHIUBUAYAIbHBIX ICUXO(PU3NUIECKUX OCOOCHHOCTEM.

— MIpY HEOOXOIUMOCTH MHBAJIUAAM M JIMIIaM C OIPaHUYEHHBIMH BO3MOKHOCTSIMH 3]10pO-
Bbs [IPEIOCTABIIAETCS JOMOJIHUTEIBHOE BpeMsl ISl OATOTOBKH OTBETA Ha SK3aMEHE;



— MIPU MPOBEICHUU MPOLIECTYPHI OLICHUBAHUS PE3yIbTAaTOB 00YUEHUS MHBAIHIIOB U JIUIL C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBbBSI TIPEIYCMAaTPHUBACTCS MCIIOJIb30BaHUE TEXHUYECKHX
CPEICTB, HEOOXOAMMBIX UM B CBSI3H C UX MHIUBUIYATHHBIMH OCOOCHHOCTSIMU;

— TIpU HEOOXOJAUMOCTH JIJIsl 00YYArOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbSI
¥ WHBAJIMOB MPOIEIypa OICHUBAHUS PE3YJIbTATOB OOYUYCHHS IO TUCIUIUIMHE MOXET MPOBO-
JUTHCS B HECKOJIBKO ATAIIOB.

[Ipouenypa oleHUBaHUsI pe3yIbTATOB OOYYCHUS WHBAIUIOB U JIUIl C OTPAaHUYCHHBIMHU
BO3MOXHOCTSIMH 37I0POBbSI 110 TUCHHIUTHHE (MOJYJII0) TPEAYCMATPUBACT MPEIOCTABICHUE HH-
dopmaruu B popmax, aAanTUPOBAHHBIX K OTPAHHMYEHUSAM UX 370POBbsI M BOCIIPUSATHUS HHPOpMa-
UH:

Jist 11 ¢ HApYIICHUSIMH 3PEHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JUJ1st T ¢ HApYIIEHHUSIMH CITyXa!

— B mieyaTHoM hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUtst I ¢ HapYIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO armapara:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TTIEpeYeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Y-
YAFOIIUXCA.

5. IlepeyeHb OCHOBHOI M JONMOJHHUTEJbLHOW Y4eOHOIl JMTepaTypbl, HEOOX0AMMOM
AJIs1 OCBOCHMS M CHUILTHHBI (MOXYJIA).

5.1 OcHoBHasi 1MTEpaTypa:
1. AHrnuiickuii s3bIK A5 akagemuueckux neneid. English for academic purposes [DnekTpoHHbIit
pecypc]: yaeOHOe mocobue st 6akanaBpuata u maructparypsl / T. A. Bapanosckas, A. B. 3a-
xapoBa, T. b. IlocnenoBa, 0. A. CyBopoBa; nox pea. T. A. bapanosckoil. - Mocksa: FOpaiiT,
2018. - 198 c. -  https://www.biblio-online.ru/book/9SDECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.
®opmar MARC21
Ccpuika Ha pecypc: https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.

5.2 JlonoiHUTeIbHASI JINTEPaTypa:

1. H.A. Bunkesuu Kypc anrnuiickoro si3pika s Maructpantos = English Master course
— M.: Aiipuc-nipecc, 2011. -447c.

2. lumanosckas JI.A., AHHOTHpOBaHue U pedeprpoBaHNEe HAYIHO-TIOMYISPHON JUTeE-
patypsl Ha aHriuiickom s3bike  — Kazans, KITY, 2010. — Pexum pgocryna:
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053#.

3. Kussesa O.B., Xomenko O.E. [IpakTudeckuii Kypc nepeBoga (aHHOTHPOBAHUE U pPe-
dbepupoBanue) : yuedHoe mocodbue — CraBponons, U3a-so CKOVY, 2015. — Pexxum mocryna:
http://www.ncfu.ru/izdaniya-i-nauchnye-publikacii-kafedry-teorii-i-praktiki-perevoda.html.

JIy1st OCBOCHUS TUCHUTUTMHBI MHBAIUIAMH | JIMIIAMH C OTPAHHYCHHBIMUA BO3MOKHOCTSIMHU
3I0POBbS MMEIOTCSI M3JaHHsI B DJIEKTPOHHOM BHJIE B JJEKTPOHHO-OMOIMOTEYHBIX CHCTEMax
«/lanvy u « FOpaumy.

5.3. lepuoanueckmne U3TAHUA:
1. I'azetsr: The Times, The Sunday Times, English Today, The Daily Telegraph, The Financial
Times, The Guardian
2. Kypnaunsr: Journal of Systems Architecture: Embedded Software Design (JSA)


https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://megapro.kubsu.ru/MegaPro/Web/SearchResult/MarcFormat/144735
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053

3. Manifest: A Journal of American Architecture and Urbanism

6. Ilepeyenb pecypcoB MHGPOPMALMOHHO-TEIEKOMMYHUKAUMOHHOU ceTn «UHTeEp-
HET», l-[eOﬁXO}II/IMLIX OJis1 OCBOCHUA ITUCIHUIIJIMHBI (MOLly.]'[ﬂ).
1. American Institute of Architects (AlIA) — http://www.aia.org/
2. Archinect — http://archinect.com/
3. ArchINFORM: International Architecture Database — http://eng.archinform.net
4. Architecture Internet Resources — http://www.library.unlv.edu/arch/rsrce/webresources/

7. MeToauveckne yKazaHusi AJs OOyYalOMIMXCH IO OCBOEHMI) IHCHMILIMHBI
(MmonmyJs).

1. Ing ycrenrHoro oBIaAeHUs TUCITUIUTNHON « IHOCTpaHHBIH SI3bIK B TIPO(ECCUOHATBLHOM
cdepe» CTyACHT AOKEH PEryisipHO paboTaTh ¢ JuTepaTypoil u MHTepHeT-pecypcamu, yKa3aH-
HBIMH B pa0oueil mporpamMme, ¥ BBIIOJHITh METOJAMYECKAE PEKOMEHIAIUU, COOTBETCTBYIOIITNE
pa3IMYHBIM BUAAM 3aJaHUN.

2. Bce BhINIONHSIEMBIE CTYJCHTOM IMUCEMEHHBIC 3a/IaHUS TOJDKHBI (PUKCHPOBATHCS B TETpa-

mu. Terpab MOAMUCHIBAETCS B TPABOM BEPXHEM YTy OOJI0KKH CIEIYIOIINM 00pazoM:

Anna Orlova

Group Ne 1

Year Il

2018
[Ipexxne yeM NPUCTYNUTH K BBHIMOJTHEHUIO MUCHbMEHHBIX 3a/IaHUM, HEOOXOUMO yKa3aTh JIaTy U

JIEHb HeJIeNH, a TaKXkKe BUJ padoThl, T.€. ayAUTOpHAs Uiu AomaiHss. Hampumep:

The 27" of November, 2018
Class work
uiau
The 16™ of December, 2018
Homework

Ecnu cTyneHT B nMcbMeHHON paboTe J1oMmycKaeT OMMOKH, TO MPernoaaBaTellb Ha 1o-
JSIX YKa3bIBAET UX THIL:
- Sp — opdorpaduueckas
- Lex — nekcuueckas
- Style — cTunucruueckas
- Gr — rpaMmMaTuveckas
- W-O — nopsiiox cios
- Coh — omn6ka B ynmoTpedaeH!H CPEACTB JOTHUSCKON CBSA3U
- LOg — Hapy11eHne JIOTUKN BbICKA3bIBAaHHS
- P — nynkryanus

st mydiiero ycBoeHUs MaTepraia Heo0X0IUMO PETYIISIPHO JeNiaTh padoTy HaJ ONTHOKAMU:

- ecnu 910 opdorpaduieckas oumokKa, T0O pEKOMEHIYETCs PONUCHIBATh CJIOBO, B KOTOPOM OHA
JIOITYIIICHA, TPU CTPOYKH;

- €CJIA ITO JIEKCHYECKasi, TpaMMaTUYECKasl MM CTUIUCTHYECKAs OIMMOKa, TO CIEeNyeT BHIMUCATh
(bpasy wim npeIokeHue, B KOTOPOM OHa JIOIYIIEHa, U KPATKO OOBSCHUTD MPABHIIO YIIOTpeodIie-
HUS JAHHOM KaTeropuu, MOJYEPKHYB MPABUIBHBIN BAPHUAHT €€ UCTIOIb30BaHUs, HAIIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxa3eiBaTh BIUsSHME, BIUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.


http://www.aia.org/
http://archinect.com/
http://eng.archinform.net/
http://www.library.unlv.edu/arch/rsrce/webresources/

3. [l oBiageHus OTPACIeBOM TEPMUHOJIOTHEH B paMKax MpeaaraéMoro yueOHoro moco-
OMsl CTYACHT IIOMUMO BBINIOJHEHHSI UMEIOIINXCA B HEM 3aJJaHUN TaKKe JO0JIKEH BECTH MOYpOU-
HBII CIIOBApb.

Paboma nao nexcuxotl.

3anoMuHaHuE JIGKCUKU OOBIYHO OBIBA€T OCHOBHOM TPYIHOCTHIO MPHU HU3YYEHHH HHO-
CTPaHHOTO 53bIKa. be3 3HaHUS CJIOB HE MOXKET OBITh 3HAHUS s13bIKa. Hy)KHO mpoaenars 00bITyto
U CO3HATENbHYIO paboTy, Ipexae 4eM OyAeT YCBOeH He0OXOIUMBIHM CIOBapHBIH MUHUMYM IPO-
(eccrnoHaTbHBIX TEPMUHOB.

Berpeuas HOBoe €i10BO, Bcerja aHajau3upyiTe ero, odpaiias BHUMaHUE Ha HalUCaHHe,
MPOU3HOIICHHUE U 3HaUeHHE. YacTo MOKHO HAMTH CXOJICTBO C AHAJIOTMYHBIM WJIM CXOAHBIM PyC-
CKHUM CJIOBOM, HalpuMep, passenger — mnaccaxup u Ap. BaxkHo Takke HaydMTbCsS MOAMEYaTh
POJICTBO HOBBIX CJIOB C YK€ M3BeCTHbIMU. OHAKO €CTh CJIOBA, HE MOAIAI0IINECS HUKAKOMY aHa-
nu3y. VX Hajo nmocTapaThesl 3alIOMHUTh, HO MEXaHUYECKOe MOBTOpPeHHE He Beeraa 3¢ (HeKTUBHO.
[TompoOyiiTe caeayronuii mopsaIoK padboThI:

- IPOU3HECHUTE HOBOE CIIOBO CHAaYaJla M30JIMPOBAHHO;

- IPOU3HECUTE CIIOBOCOUYETAHHME U3 TEKCTA C HOBBIM CJIOBOM (yJ€IHuTe 0c000€e

BHHUMaHHUE TIPEJJIOram);

- MO0EpUTE K HOBOMY CJIOBY CHHOHUMBI WJIM @aHTOHUMBI (€CITM 3TO BO3MOKHO);

- BBIMIOJIHUTE MUCbMEHHO JIEKCUYECKUE YITPAKHEHUS MTOCIIe TEKCTA.

4. Jlnsa mydniero NOHMMAaHMs IPaMMaTHYECKUX KaTErOpUH aHITIMMCKOrO S3bIKAa CTYACHTY
HE0OXOUMO KOHCIIEKTUPOBAaTh COOTBETCTBYIOLIUI TEOPETUUECKHI MaTepuai, 4To B JaJIbHEMH-
IIeM IIOMOKET eMy 3((EKTUBHO BBIINOJIHATH YIPAXKHEHUS U3 YU€OHOI0 IOCOOUSL.

Paboma nao epammamuxoti.

@OopMHUpOBAaHNE PEYEBOr0 IPAMMATUYECKOTO HABBIKA IIPEAINOJIAracT BOCIIPOU3BEICHHE
pa3IMYHBIX IPAMMATHUYECKUX SIBIICHUHM B CUTyalMsIX, TUIHYHBIX JUIs IPO(PECcCHOHANTbHON KOM-
MYHHKAIlMM U aJ€KBaTHOE I'paMMaTH4eckoe odopmiieHue BbicKa3biBaHMil. Paboras Hazg sTum,
BaM CJIEIYeT:

- IPOYTHUTE PA3BEPHYTHIN TEOPETUUECKUN MaTepUal 110 U3y4aeMoil TeMe B

y4eOHUKe 10 TpaMMAaTHKe aHIJIMHCKOTO S3bIKa;

- U3y4YHTE CIIPaBOYHYIO TAOIMILY B IPUIIOKEHUU K JAHHOMY ITOCOOHIO;

- HAMIUTE B TEKCTE YPOKA U3YyYaEeMyI0 I'PaMMAaTUYECKYIO CTPYKTYPY;

- 0003HaYbTE UMEIOIINECS TPaMMaTHUYECKHE OPUEHTUPBI;

- clleJlaliTe MUCbMEHHO YIPAKHEHHUS;

- BapbUPYHUTE COJIEpKaHUE TIPETIOKEHUIN B UMEIOIINXCS MOJIEIIAX, 3aMEHSIS

CJIOBA B 3aBUCHUMOCTH OT MEHSIOILEHUCS CUTYallUH;

- CONOCTaBbTE / MPOTUBOINOCTaBhTE U3yUAEMYIO CTPYKTYpPY paHee U3YUE€HHBIM.

Ilepexoa OT HaBBIKOB K yMEHHSIM OOECIEYMBAETCS MOCPEJICTBOM aKTHBAIUM HOBBIX
rpaMMaTH4YECKUX CTPYKTYP B COCTaBE JUAJIOTMYECKMX M MOHOJIOTMYECKMX BBICKA3bIBAaHUM IO
ornpeneneHHoNW TeMe. BkitodaliTe oCBOGHHBIN MaTepuan B Oece/bl U BBICKa3bIBaHUS IO MPOH-
JIEHHBIM TEMaM.

5. HpI/I MEpCBOJAC TCKCTA NMpCAJIaracTcs UCIoOJIb30BaTh CJ'IC,Z[yIOIJ_II/Iﬁ AJITOPUTM:

1. IlpounTaiiTe TEKCT C LIEIbIO TOHUMAHUS €T0 OCHOBHOT'O COZIEP KaHUSI.

2. Omnpenenure ero xaHp Wik QyHKINOHATBHBIN CTUIIb.

3. Onpenenure BO3MOXKHBIE TPYIHOCTH NIEPEBOJIA.

4. OnpenenuTe eTMHUILIBI TIEPEBO/IA.

5. BelInonHuTe 4€pHOBOM NEPEBO/.

6. OcTaBbTe NEpeBo]] Ha HEKOTOPOE BPEMS C TEM, YTOOBI OTPETaKTHPOBATH €T0 MO3THEE.



7. OTpenakTupyiite nepeBoj: yoeauTech B TOUHOCTH MEPEBO/Ia U OTCYTCTBUH ONEYaTokK, opdo-
rpagu9IecKux U TpaMMaTUYECKUX OIIMOOK.

[Tocne mpouTeHus U MepeBoa TEKCTa CTYJACHT JOKEH YMETh 3a/1aTh 110 HEMY HECKOJIBKO (5
— 7) BOIIPOCOB HA aHTJIMHCKOM SI3BIKE.

6. Takxke CTYIEHT JOJDKEH YMETh KPAaTKO HM3JIaraTb WHOSI3BIYHBIA TEKCT MOCPEICTBOM €ro
pedepupoBanus. [TonydeHHBIN B pe3yJIbTaTe TaKOW pabOThI TEKCT JODKCH JAaTh YHTATEIIO OTHO-
CUTEJIbHO TOJIHOE MPEACTABICHUE O 3aTPOHYTHIX B MEPBOMCTOYHUKE BOIIPOCAX U TEM CaMbIM OC-
BOOOJNTH TIOJB30BATENISI OT HEOOXOJUMOCTH IOJIHOTO TEpeBoja MEepBOUCTOUYHMKA. [Ipu 3TOM
HY)XHO TIOMHHTB, YTO peQEepHpOBaHUE — ATO MHTEIUICKTYaJbHBI TBOPYECKUU MPOIIECC, BKIIO-
YAOIIUKA OCMBICIICHHE TEKCTa, MpeoOpa3oBaHre HHPOPMAIUN aHATUTUKO-CHHTETUYECKUM CIIO-
coO0OM U cO371aHNE HOBOTO (BTOPUYHOTO) TEKCTA.

Kaxk nmpaBuiio, yka3zaHHbIN MPOIECC MPOTEKAET B HECKOJIBKO 3TAIOB:

1. bermblit IpOCMOTp MEPBUYHOTO JJOKYMEHTA 1 03HAKOMIICHHE C OOIIUM CMBICIIOM.

2. Bropu4Hoe yreHue Tekcrta. Ha maHHOM 3Tarme HEOOXOAMMO ONpEeNUTh 3HAaYeHHE HE3HAKO-
MBIX CJIOB U TIOHSITh BCE HIOAHCHI COJICPKAHMSL.

3. Onpenenenue OCHOBHOM TEMbI TEKCTA.

4. CMBICIOBOM aHaIU3 TEKCTA.

5. UreHue u nepeBo]] TPYAHBIX IJIsl IOHUMaHUS a03a1ieB.

6. Beinenenne Hanbosee BaKHOW U BTOPOCTEIIEHHON HH(OpMAITHH.

7. Omnpenenenue KIIOYEBON MBICIH KaXJI0ro abd3aua, cojaepskallero Haubojiee 3HAYMMYIO MH-
(dopmanrio U CocTaBICHUE TUIaHA, KOTOPBIN BIIOCIEICTBUM MTpeodpa3yeTcs mpeioxkenus, Gop-
MYJIMPYIOIIME OCHOBHYIO MBICIb KaXJOTO pa3jeia M J0Ka3aTelbCTBa, MOAKPEIUISIONE 3Ty
MBICJTb.

8. PemakTupoBaHKe MOJYYHMBIIETOCS B XOJ€ JAHHOH pabOTHI TEKCTa, BHECEHHE HEOOXOANMBIX
JIEKCHYECKUX, TPAMMATHYECKUX WIN CTHJIMCTHYECKHX IMONPaBoOK. MHa4ue roBops, CTYACHT I0JI-
KEH CTPEMHTBHCS K TOMY, YTOOBI KPaTKOE M3JI0KEHHE 00pad0TaHHOTO UM MaTepHana IpecTaB-
J5710 cOO0M €TMHBIN CBA3HBIN TEKCT.

9. OdopmieHre TEKCTa KpaTKOro H3JI0KEHUS MaTepuaja B COOTBETCTBUHU C IPE/CTaBICHHON
HIDKE MOJIEITBIO.

ILnan n Pe€Y€BbIC KINIIE NS O(l)OpM.]'IeHI/IH KPaTKOro U3JI0KCHUA TEKCTa

Ilman Pexomennyemsie knuiie
1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is

The title of the article is
The article under the headline ... reports / states that

2. The author of the | The author of the article is
article The article is written by

3. Where and when the | It is (was) published / printed in
article was published It is published in Career, the Times supplement.

4. Type of the article This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the | The main / central / chief / primary /core idea / subject /object / task /
article key-note of the article is




The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable




characteristic / unique / peculiar

especially / particularly / specially / specifically
be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the | | found the article interesting (important, of no value, too hard to un-
article derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

PGSyHBTaTLI KpaTKOFO N3JI0KCHUA HpO‘II/ITaHHOI‘O TCKCTa MOFYT 6I)ITI) HpeI[CTaB.HeHI)I 110
cnenymoei hopme:
Text Review Sheet
Title
Author
Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.

7. TpeboBaHUsI K MpE3EHTALUU




KoMnbioTepHyw mnpe3eHTanu0 yao0HEEe BCEro TMOJATOTOBUTH B Tmporpamme MS
PowerPoint. [Ipe3enTtanus kak JOKYMEHT MpEACTaBISIET cO00# MOCIe10BaTeIbHOCTh CMEHSIO-
LIMX APYT Apyra CIaiI0B - TO €CTh JEKTPOHHBIX CTPAHUYEK, 3aHMMAIOIINX BECh DKPaH MOHH-
Topa (0e3 mpucyrcTBUs MaHeneil mporpaMMsbl). Yaie Bcero AeMOHCTpalus IpPe3eHTaluu Mpo-
elupyeTcst Ha OOJIBLIIOM SKpaHe, pexe — pa3faercss coOpaBIIMMCs Kak nedaTHbd Matepuai. Ko-
JMYECTBO CJAiI0B aJ€KBATHO COAEPIKAHUIO U INPOJIOJIKUTEILHOCTH BBICTYIUIEHUS (HAIpUMeEp,
JUI 5S-MUHYTHOT'O BBICTYIIJICHUS PEKOMEH1yeTCs KCII0JIb30BaTh He Ooiiee 10 cnaiifos).

[Ipe3enTarnus co31aeTcsi UHAUBHYATBHO.

Pabora MoxeT OBITh TpeCTaBlIeHA JINOO B AIEKTPOHHOM BapHaHTe, MO0 HaledyaTaHa Ha
oymare bopmaTta A4 (Ha OTHOM JIUCTE — OJTUH CJIAMT).
BeinonHeHHY0 paboTy caTh K yKa3aHHOMY CPOKY.

[TepBoiii cnaitn o0s3aTenbHO MoMkeH conepxkaTh @.M.O. ydamerocsi, Ha3BaHHE Y4eOHOM
JUCUUILUIMHBL, TeMy npe3eHtauuu, @.1.0. npenonasarend. Cnegyromue ciaipl MOXHO OATO-
TOBUTb, UCIIOJIB3Ys ABC PA3JIMYHBIC CTPATCIUU UX IMOATOTOBKH:

1 crparerus
Ha cnaiifipl BBIHOCUTCST OMIOPHBIA KOHCIIEKT BBICTYIUICHHS U KJIIOUYEBBIE CIIOBA C TEM, YTO-

OBI OJIB30BATHCI MU KaK IIAHOM JJId BBICTYIIJICHUA. B sTom clIy4dac K CJIafII[aM MNpEABABIAIOT-
Csl ClIeIyIoIIne TpeOOBaHHUS:

§ oObeM TekcTa Ha ciaiizie — He OoblIe 7 CTPOK;

§ MapKUPOBaHHBIN/HYMEPOBAHHBII CIIUCOK COJCPIKHUT He OoJiee 7 AIEMEHTOB;

§ OTCYTCTBYIOT 3HaKM MyHKTyallUM B KOHIIE CTPOK B MapKHUpPOBAaHHBIX U HYMEPOBAaHHBIX CIIHU-
CKax;

§ 3HauMMas HHPOPMAIHSI BBIJCIISICTCS C IIOMOIIBIO IIBETa, HauepTaHus, 3(hp(HEeKTOB aHUMAITUH.
Oco00 BHHMaTEIbHO HEOOXOAMMO MPOBEPUTH TEKCT HAa OTCYTCTBHE OIIMOOK M omedarok. Oc-
HOBHas OIIMOKa npu BI)I60pC )IaHHOﬁ CTPaTCeru COCTOUT B TOM, YTO BBICTYIAIONIHUE 3aMCHATIOT
CBOIO peYb YTCHUEM TEKCTa CO CIIal/I0B.

2 crpaTterus
Ha cnaitnel momemaercs pakTudaeckuii Mmatepuan (Tadiauisl, rpaduku, ¢pororpadguu u mp.),

KOTOPBIN ABJIETCS YMECTHBIM U JIOCTATOYHBIM CPEICTBOM HAIJIITHOCTH, IOMOTaeT B paCKpPbITUU
CTEpKHEBOM MJien BBICTYIUIEHUs. B 3TOM ciiydae Kk crnaiiiaMm NpeabsBISIOTCS CIEAYIOLUE Tpe-
OoBaHUS:

§ BeIOpaHHBIE Cpe/iCcTBAa BU3yalnu3aluu MH(OpMaLUU (TabIuLbl, CXeMbl, IpadUKu U T. 1.) COOT-
BETCTBYIOT COZICPKAHMIO;

§ MCHOIB30BaHbl WILIIOCTPAIIMM XOPOILIEro KauecTBa (BBICOKOTO pa3pelieHus), ¢ YETKUM H30-
OpaxeHueM (Kak MPaBUIIO, HUKTO U3 MPUCYTCTBYIOLINX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BaIllUX cllaiiflaX ¥ BCMaTPUBATHCS B MEJIKUE WIUTFOCTPALIUN);

MakcumanbHOE KOJIWYEeCTBO Tpaduueckoi MH(GOpMAIMM HA OJHOM claiine — 2 pUCyHKa
(¢ororpaduu, cxembl U T.A.) C TEKCTOBBIMA KOMMEHTapHUsIMH (He Oosiee 2 CTPOK K KaXJIOMY).
Haubounee Baxxnast nudopMarys 10/HKHaA pacnosaraTbes B IIEHTPE SKpaHa.

[Tocnenuumii cimaif MODKEH OBITH MOBTOPEHUEM TMEPBOTO. DTO JaeT BO3MOXKHOCTH €IIe pa3 Ha-
MOMHUTB CITyLIATEJsIM TEMY BBICTYIUICHUS U UMs JJOKJIAAYUKa U JIUOO MEepedTH K BOIpocaM, JTu-
00 3aBepIINTH BBHICTYIUICHHE.

Od¢opmiieHue npe3eHTALMT

Jlst Bcex CItaiiIoB MPE3CHTAIMK 110 BO3MOXKHOCTH HEOOXOIUMO MCITOJIH30BaTh OJWH M TOT
e 1ma010H oopMIIeHHUs, pa3Mep — JUIsl 3ar0JIOBKOB - HE MEHbIIE 24 MMyHKTOB, JJs HH(pOpMaIuu
- 151 mHpOpMaIuu - He MeHee 18.

B npeseHTanusax He NPUHATO CTABUTH NIEPEHOCHI B CIIOBAX.



Odopmienue ciaiiJoB HEe JODKHO OTBIIEKATh OT €ro cojaepykaHus. HexemarenbHbI 3BYKO-
Bble AP (EeKTHI B X0/I€ IEMOHCTpPAlMU Mpe3eHTaluu. Haunydmmmu sBisitoTCsS KOHTPACTHBIE LIBe-
Ta poHa u Tekcra (Oenbiii (OH — YePHBIH TEKCT; TEMHO-CHHHUN (JOH — CBETIO-KEIThIA TEKCT U T.
1.). HexoHTpacTHbie cnaifibl OyIyT CMOTPETHCS TYCKJIBIMU M HEBBIPA3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayJIUTOPHUSIX.

Jlyyiie He cMelMBaTh pa3HbIe TUIBI MIPU(PTOB B OJHOM Mpe3eHTanuu. PexomeHnayercs He
3JI0yNOTPEOIIATh TPOMMCHBIMUA OYKBaMH (OHHM YUTAIOTCS XYKe).

Jns naydiield opueHTallMM B MPE3EHTALMU 1O XOAY BBICTYIUICHUS JIydlle MPOHYMEpOBAaTh
cmaiifel. JKemareapHo, 9TOOBI Ha claiiax OCTaBaIKCh MOJISI, HE MeHee | M ¢ KaKI0l CTOPOHBI.

Bcenomorarenshas undopmarius (yrnpasisitoliie KHOMKH) HE JOJKHBI TpeodiagaTh Haj Oc-
HOBHOU WH(pOpMaInel (TEeKCTOM, HIUTFOCTPAIUSIMHE ).

Hcnonp3oBath BCTpoeHHbIE (D (HEKTH aHUMALUK MOXHO TOJBKO, KOTJa 0e3 3Toro He o0oii-
TUCH (HAIpUMep, MMOCIIEI0BATEIHHOE MOSBICHUE 3JIEMEHTOB JUArPaAMMBI).

Jis akueHTHUpOBaHUS BHUMAaHHSA Ha KaKON-TO KOHKPETHOW MH(OpMAIMH cllaiila MOKHO
BOCIIOJIB30BaThCA JIA36pPHOM YKa3KOMU.

JlmarpamMmbl TOTOBSITCSI C UCIIOJIB30BAaHUEM MacTepa AUarpaMM TaOJIMYHOro mpoieccopa MS
Excel. Jlanuple 1 mOANMCH HE MOJDKHBI HAKJIAJBIBATHCS APYT HA IpYyra M CIMBATHCS ¢ rpadude-
CKHUMH DJIEMEHTAMU IUarpPaMMBI.

Tabnmuunast nHGOpPMAIHs BCTABISETCS B MaTepUasbl Kak TabJIHMIIa TEKCTOBOTO MpoIeccopa

MS Word unu tabauunoro npoueccopa MS Excel. [Ipu BcraBke Tabnuiibl kKak 00bEKTa U MPo-
HNOPIMOHAIFHOM M3MEHEHHH €€ pa3Mepa peajbHbI 0ToOpakaeMblil pazMep mpudTa IOJIKEH
ObITh HE MeHee 18. Tabnuipl 1 TuarpaMMBbl pa3MeNaroTcs Ha CBETIIOM WK OesioM ¢oHe.
Jns moka3za ¢aiin mpe3eHTanMM HEOOXOAMMO COXpaHUTh B (opmare «JleMoHCTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun daitta — emonctpauus PowerPoint). B atom
cllydyae TPE3CHTAlMs AaBTOMATUYECKH OTKPHIBACTCS B PEXHMME IOJHOAKPAHHOTO IIOKa3a
(slideshow) u crmymartenu nzbaBieHbl Kak OT BuAa padouero okHa mporpamMmmbel PowerPoint, Tak
U OT IMOTEPh BPEMEHH B HayaJse TI0Ka3a MPe3eHTaIIH.

TekcT, KOTOpBI 3a4NTHIBAET BBHICTYIAIOIINN, HA ClIaii/ibl He BhIBOAUTCA. Ecnu Hanuuue Ha
craiiie TeKCTOBOM MH(MOpMAIMK BCE )K€ MPEIoNIaraeTcs, TO 3TO JOHKHBI ObITh KpaTko cdop-
MYJTUPOBAHHBIE MTOJIOKEHUS TEMBI IPE3EHTAIUH.

CDpElSLI, KOTOPBIC IIOMOT'YT TPaMOTHO OPTaHU30BaTh BLICTYIJICHUE!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I"d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- ’'m going to divide my talk into three parts.

- First I’ll tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.

- Let’s start with ...

- I’d like to draw your attention to the chart ...
- If you take a look at the graph, you’ll see ...
- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...
(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...



- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I'll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHWM MHUCHUIUIMHBI MHBAUIAMH W JIUIIAMHU C OTPAHUYCHHBIMHU BO3MOXKHOCTSIMH
3I0POBBSl OOJIBIIIOE 3HAYCHUE HMMEET HWHIAMBUIYyallbHas ydyeOHash pabora (KOHCYJIbTAallMHM) —
JIOTIOJTHUTEIBHOE pa3bsICHEHNE YIeOHOro MaTepuaia.

WupuBuayanbHble KOHCYJBTAllMM IO MPEAMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CIOCOOCTBYIOIUM HHIMBUyaTU3allid O0y4eHUS U YCTAaHOBJICHUIO BOCIIUTATEILHOTO KOHTAKTa
MEXIy MpernojaBaTesieM H O0yJYaloImUMCS HMHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI.

8. llepeuenbr MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJb3yEeMBbIX NPH OCYLIECTBICHHH
00pa30BaTeJbLHOI0 MPOoLEcca MO AUCHUILIHHE (MOIYJIIO0).

8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH.

— IIpoBepka noMamHUX 3aJaHU U KOHCYJIBbTUPOBAHHE IIOCPEACTBOM 3JIEKTPOHHOH MOY-
THI.

— Mcnonp3oBaHue 2JEKTPOHHBIX IPE3EHTALUN IIPU ITPOBEIECHUH PAKTUYECKUX 3aHATHH.

8.2 llepeuenb HE0OXOAUMOT0 MPOTPAMMHOI0 O0ecreYyeHus .

— [Tporpammer, JIEMOHCTpAIIUU BUJICO MaTepHalioB (TpourpeIBaTEeib
«WindowsMediaPlayery).

— IIporpammel aj1s1 IEMOHCTpALMKU 1 co3aanus npe3eHraimii («MicrosoftPowerPointy).

8.3 llepeuenb HHGOPMANUMOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cuctema «Koucymnprant ITmrocy (http://www.consultant.ru)
2. DOnextponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. Martepua/jibHO-TeXHHYecKasi 0a3a, HeoOXoAUMAs /IS OCyllecTBJIeHUs 00pa3oBa-
TeJBHOTONpoecca o JMCUMILINHE (MOIYJII0).

No B pator MaTtepuaibHO-TeXHHYECKOE 00ecriedeHre TUCIUILITUHBI (MO-
JIyJ1s1) U OCHAILIEHHOCTh

1. JlaGopatopubie 3aHsi- | JIekIIMOHHAs ayAUTOpUs, OCHAIEHHAsh MPE3E€HTAIMOHHOU

THA TEXHUKOH (IIPOEKTOp, MPOEKLUHMOHHBIA JKpaH C 3JIEKTPOINpPHU-
BOJIOM, HOYTOYK, ay/IMOKOJIOHKH MOPTAaTUBHbBIE) U COOTBETCT-
BYIOLIMM TporpaMMHbIM obecrnieuenuem (MS Windows, MS
Office) 420H, 409H.

2. Texkymuii  KOHTpPOJb, | AyIUTOPHS, OCHAIICHHAs MPOEKTOPOM M MPOEKIIMOHHBIM JK-
MIPOMEKYTOUHAsI aTTe- | PAHOM C JJIEKTPOIPUBOAOM, HOYTOYKOM M MOPTAaTUBHBIMU ay-
cTanus mmokoJjionkamu 424H

3. CamocrositenbHas pa- | KaOuner s camocTosiTenbHONH paboOThl, OCHALICHHBIH KOM-
6ota MBIOTEPHON TEXHUKOW C BO3MOYKHOCTBIO MOAKIIOUEHHUS K CETH

«VIHTEpHET», MPOrpaMMOi SKPaHHOTO YBEJIMYEHHUs U obecrie-
YeHHBI JIOCTYIOM B  JJIEKTPOHHYIO  HH(OPMAaIMOHHO-
o0pa3oBaTenbHyI0 cpeay yHuBepcuteta. 402H



http://www.consultant.ru/
http://www.elibrary.ru)/

