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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 Ileab ocBOeHUSI TUCHMIJIUHBI.

OO0masi mejib — pa3BUTHE y CTYACHTOB TOTOBHOCTH CBOOOJHO OOIIATHCS B YCTHOH U
NUCbMEHHOU (hopMax Ha PyCCKOM M MHOCTPAHHOM f3bIKaX JJIsi peuleHus 3a/1a4d B 00JacT mpo-
(dbeccruoHanbHOU JACSITETLHOCTH.

B yue6HOM mporiecce o01iast 1ejb KOHKPETU3YeTCs B CIEAYIOIINX MapaMeTpax:

- JajbHelIIee pa3BUTHE aKaJAEMUYECKHX 3HAHUN B OOJIACTH YIpPaBICHHUS U YMEHHE HX
3aJIeHiCTBOBAThH B MPO(PEeCcCHOHATBHOM OOIIEHUY;

- YCOBEPUICHCTBOBAHNE HAaBBIKOB paObOTHI C MH()OPMAITMOHHBIMU TEXHOJIOTUSIMHU;

- (hopmupoBaHHE y CTYIEHTOB JIUYHOCTHOTO OTHOIICHUS K M3y4aeMOMY MaTepuaiy, mo-
TpeOHOCTEeH U MOTHUBOB, CBSA3aHHBIX C MX Oynaymiei mpodeccuei, a TakyKe JTUYHBIX KayecTB, KO-
TOpble OyayT HEOOXOIUMBI Ui MPOPECCHOHATBHOIO OOIIEHUSI KaK Ha POJAHOM, TaK U Ha WHO-
CTPaHHOM SI3BIKE;

- BbIpa0OTKa YyBCTBA COLIMATIBHON OTBETCTBEHHOCTH 3a PE3YJbTaThl CBOETO TPY/Ia;

- ¢popmMupoBaHUE CIOCOOHOCTH AIE€KBATHO OLIEHUBATH CBOIO MPO(ECCHOHATBLHYIO KOMITEe-
TEHTHOCTb.

Koneunasi mesib — pa3BUTHE W COBEPIICHCTBOBAHHE OOMICTIPO(ECCHOHAIBHBIX KOMIIE-
TEHLIUH PUMEHUTENbHO KO BCEX BUJaX KOMMYHUKATUBHOM JESITEIbHOCTU KaK HA UHOCTPAaHHOM,
TaK U POJHOM s3bIKE, (DOPMUPOBAHHE JTUIHOCTHU MPOPECCHOHala, TOTOBOTO K JaJIbHEHIIEMY CO-
BEPILIEHCTBOBAHUIO HABBIKOB PAOOTHI HA TOMPUIIIE MEHEIKMEHTA.

1.2 3agauu AMCHUILIHHBI.
[To3HaBaTenbHbBI KOMIIOHEHT:
- pacuIMpeHue y CTYACHTOB 3HaHUH 00 0COOEHHOCTSAX PA3IMYHBIX CTUJICH U CTPATETUN MEHEIK-
MEHTA;
- MPEJCTaBICHUE O 3HAHUSIX, KOTOPBIMU JIOJDKEH 00J1aJjaTh BHICOKOKBAIU(UIIMPOBAHHBIN CIie-
[UAATUCT ISl YCTICIIHOTO BBITIOJHEHUS CBOEH podecCuoHalIbHON eI TeNbHOCTH;
[IpakTHyecKnii KOMIIOHEHT:
- pacHIMpeHue 3HaHUI CTYIACHTOB O (POHETHKE, TPAMMATUYECKOM CTPOE, JICKCHYECKUX M CTUIIU-
CTHYECKHX OCOOCHHOCTSIX M3Y4aeMOT0 MHOCTPAHHOTO SI3bIKa MPO(HeCCHOHATBLHOTO OOIIECHUS;
- ¢hopMHUpOBAaHUE HABHIKOB BEJICHUS NHUCKYCCHUW, YMEHHS HCIIOJIB30BaTh Pa3HOOOpa3HbIe KIIHIIIE,
NpUHATHIE B chepe MpodhecCuoHaTbHOTO OOIICHNUS;
- (hopMHUpOBaHNE HABBIKOB YCTHOTO UM MHUCHMEHHOTO OOIIEHUSI B KOHKPETHBIX, CBSI3aHHBIX C IPO-
beccroHaNbHOM IeSATENbHOCTBIO CUTYAIUSX;
- 3aKpeIUIeHHe YMEHUHN JETAIbHO OMKCHIBATH COBPEMEHHBIC TEHCHIIUU YIpPaBIIECHUs, COOI0Iast
JIOTUKY M TIOCIIEA0BATEIbHOCTh BBICKA3bIBAHUM;
- 3aKpeIUIeHHE HaBBIKOB PadOTHI C TEKCTaMH NMPOo(ecCHOHATBFHONW HANPaBICHHOCTH (UTEHUE, Ie-
peBo, pedepupoBaHue);
- yriyOJieHne 3HaHWM O TOJX0JIaX K TMOJTOTOBKE MPE3CHTallnid Ha WHOCTPAHHOM SI3bIKE Ha TPO-
(eccuoHanbHyIO TEMY.

1.3 MecTo AucuuIuInHbI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMBbl.

Jucuunnuna «/HOCTpaHHBIN 3bIK B MpodeccroHalbHOM chepe» OTHocUTCs K 0a30BOM
yact broka 1 "Aucuumimzel (Moaynn)" yueOHOTO I1aHa.

[IpenmecTByomUMU AUCIUIIITMHAMY, HEOOXOUMBIMU ISl €€ U3YUEHUs, SIBISIOTCS:

«MHOCTpaHHBIN SA3BIK», «/]€710BOM HHOCTPAHHBIN SA3BIK).

1.4 IlepeyeHb MJIAHMPYEMBbIX Pe3yJabTATOB 00y4eHHUSs MO JMCHHUILIMHE (MOLYJII0), CO-
OTHECCHHBIX C IINITAHUPYEMBIMHU peE3yJibTaTaMU OCBOCHUSA 06p330BaTeJ1])HOI7[ nporpamMmal.

N3yuenne manHOW y4eOHOW AMCIUIUIMHBI HAmpaBjieHO Ha (OPMHUPOBAHHE y 00ydaro-
HIUXCS CIeayotel o0menpodecCHoHaTbHON KOMIETCHIIUN



OIIK- 2 - TOTOBHOCTh K KOMMYHHKAITUU B YCTHOW U MUCEMEHHON (hOpMax Ha pyCCKOM
Y MTHOCTPAHHOM SI3bIKaX JUIsl pelIeHus 3a/1a4 B 00J1acTH NpoeCcCHOHAIbHON JesITeIbHOCTH

Ne HNunexe | Coapepxkanue Komrie- B pe3ynbraTe u3yueHus: yaeOHON AUCHUTIIMHBI
L. | KOMme- | TeHImH (v e€ yac- 00yYaromuecs T0JKHbBI
TEHIIUU TH) 3HaTh yMeTh BJIA/IETh
1. OIIK-2 | rOTOBHOCTBIO K KOM- | - HCTOPUIO U | - UCKaTh U W3- | - HaBBIKAMU
MYyHHUKAIlMM B YCTHOW | IEPCOHAJIMU B | BI€KaTb  IO- | IOATOTOBKU H
U THCbMEHHOU ¢op- | o6macTu J€3HyI0  HUH- | IPEACTaBJICHUS
Max Ha PYCCKOM U | yIpaBlieHHUs, dbopManuio U3 | Mpe3eHTalH
MHOCTPAaHHOM SI3bIKaX | OCHOBHBIE Ha- | pa3JUYHbIX Ha pas3MyHbIC
JUISL pelleHus 3a/1a4 B | MpaBJICHUS HUCTOYHUKOB npocdeccuo-
obmact mpodeccHo- | ero pa3BUTHSA | (CIPABOYHOM U | HAIBHBIE TEMBI
HAJIBHOM JIeSTeNIbHO- | B CTpaHe H3y- | yueOHOU  Ju-
CTH 4aeMoro s3bl- | TEpaTypbl, OH-
ka u B Poc- | nuknonenui,
CHUM. nepuouye-
CKUX W3JaHHH,
cOOpHUKOB
Hay4YHBIX CTa-
TN U T.7.)

2. CTpyKTYypa M cofiep:KaHHe JMCIHUIIIHHBI.

2.1 Pacnpenesnenne TPy10E€MKOCTH IMCHMIIJIMHBI 10 BUaM padoT.

OO6mas Tpyn0EMKOCTh TUCHUIUIMHBI cocTaBisgeT 2 3au.ei. (72 yaca), UX pacnpenesieHue
110 BUJIaM paOOT MPECTaBICHO B Ta0JIHIIE.

Bun yuebHoit paboTbl Bcero Cemectp
9acoB
B

KonTakTHas padora, B TOM 4ncjIe:
AyauTOpHBIE 3aHATHSA (BCEro): 8 8
3aHATHS TEKIIMOHHOTO THIIA
JlaGopaTopHblie 3aHITHS 8 8
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHAPBI, MPaKTHYe-
CKHE 3aHATHUSA)
HWnas koHTaKkTHas padoTa:
KonTpons camocrositensHoi pabotsl (KCP) - -
ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTe/IbHAsA padoTa, B TOM YHcIe: 60 60
Kypcosas paboma
IIpopabomxka yuebroeo (meopemuuecko2o) mamepuana 60 60
Boinoanenue unou8udyanbHulx 3a0anull (N0020moeKa
coo0OwWenull, npezeHmayutl)
Pechepam
[ToaroToBka K TEKynieMy KOHTPOJIO 3,8 3,8
KonTpoJn:
[ToaroToBka K s5K3aMeHy
OO0mas Tpya0eMKOCTh yac. 72 72

B TOM 4HCJie KOHTAKTHAs 79 79

pabora
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2.2 CTpyKTypa AMCUMILIMHbI:

Pacrnipenenenuie BU0B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILTUHBL.
Pasnernbl (TeMbl) AMCHUIUIMHBL, H3y4aeMble B B cemectpe (3aounas gpopma)

KoanuectBo yacoB
AynutopHas Breayn-

Ne HaumenoBanwue paznenos (Tem) Beero paGota TOpHas

pabora

J | 113 JIP | CPC
1 2 3 | 4 5 2 7
1. |Unit 1. Networking 12 | — — 2 10
2. |Unit 2. Telephoning 14 | — - - 14
3. Unit 3. Meetings 14 | — — 2 12
4. |Unit 4.Presentations and conferences 14 | — — 2 12
5. |Unit 5. Interviews 14 | — — 2 12
Hmoeo no oucyuniune 68 | — — 8 60

[Tpumeuanue: JI — nexuu, 113 — npaktrueckue 3ansatus / cemunapsl, JIP — nabopatopHsie 3aHsi-

THA,

CPC — camocrosiTenpHas paboTa CTyieHTa

2.3 Coaepxxanue pa3esoB (TeM) THCHHUIJIMHBI:
2.3.1 3anATHA JeKINOHHOI0 THIIA.

3aHsTHS JEKUMOHHOTO TUIA — HE MPEAYCMOTPEHBI

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA.

3aHATHuA CCMHUHAPCKOI'0 THUIIA — HC ITPEAYCMOTPCHBI

2.3.3 JlaGopaTopHbIe 3aHATHS.

dopma TeKy-
Ne HanmenoBaHue 1a60paTopHBIX paboT I1ETO
KOHTPOJISI
1 3 4

1. |Unit1l. AynutopHasi u AOMaIIHsAs padoTa. CrnoBapHbIii
donernyeckoe ynpaxHeHue. Pabora ¢ TeKCToOM npodecCHOHaIbHOW Ha-|AMKTAHT, IHCh-
IIPABJIEHHOCTH Ha aHTJIMICKOM SI3bIKE (UTEHHE, IepeBO/I, peheprupoBaHuUE). [MEHHBIH  mepe-
Hucnyt. Jlekcuko-rpaMmmaTnueckue ynpaxHeHus. PoneBas urpa. WMimo-Bon u pedepu-
CTpaLus MOCIOBUIIBL. pOBaHME TEKCTa,
CamocrosrenbHas paboTa. Ipe3eHTaIHs.
[IpopaboTka yueOHOTO MaTepuaia, MOJAroTOBKa K JIaA0OpaTOPHBIM 3aHATH-
M

2. |Unit 2. Tomamrusist pabora. [TucemMeHHBIIH
donernyeckoe ynpaxHeHue. Pabora ¢ TeKCTOM npodeccHoHalbHOW Ha-[epeBoJl U  pe-
MIPABJIEHHOCTH Ha aHTJIMICKOM sI3bIKe (YTEHHE, epeBo/l, pedepupoBanue).|pepupoBanue
Hucnyt. Jlekcuko-rpaMmaTHueckue ynpaxHeHus. PoneBas urpa. Wmmio-|TekcTa, mHpe3eH-
CTpalus MOCIOBUIIBL. TaIusl.
CamocrosrenbHas paboTa.
[IpopaboTka yueOHOTO MaTepuala, MOAroTOBKa K JIA0OpaTOPHBIM 3aHAITH-
M

3. |Unit 3. AyauropHas u qoMaliHss pabora. CnoBapHbIi




doneTHveckoe ynpakHeHue. Pabora ¢ TekcToM mpodecCHOHAIBHONW Ha-
MPABJIICHHOCTH HA aHTIUICKOM SI3bIKE (YTEHUE, TepeBo/l, pehepupoBaHue).
Hucnyt. Jlekcuko-rpamMmmaTtudeckue ynpaxHeHus. PoneBas urpa. WMitro-
CTpalus MOCJIOBHUIIBI.

IUKTAaHT, THCh-
MEHHBIN  Iepe-
BoI U pedepu-
pOBaHHE TEKCTa,

CamocrosrenbHas paborta. MIpe3eHTAIIHS.
[TpopaboTka y4eOHOTO MaTepualia, MOArOTOBKa K J1a00OPaTOPHBIM 3aHATH-
M

4. |Unit 4. AynuTtopHas U JOMallIHss padora. CnoBapHblii
®oHernyeckoe ynpaxHeHue. Pabora ¢ TekcToM mnpodeccHoHaNbHONH Ha-|TUKTAHT, MHCh-
MPABJICHHOCTH HA aHTJIUICKOM SI3bIKE (YTEHHE, IePEeBO/I, peheprupoBaHUE). MEHHBIH  Tepe-
Hucnyrt. Jlekcuko-rpammaTuueckue ynpaxHeHus. Ponesas urpa. Mimmio-|Bog u  pedepu-
CTpalus MOCJIOBHUIIBI. pOBaHUE TEKCTAa,
CamocTrosrenbHas paborTa. Mpe3eHTAIIMS.
[TpopaboTka y4eOHOTO MaTepualia, MOArOTOBKa K J1a00paTOPHBIM 3aHATH-
M

5. |Unit 5. AynuropHas u qoMaliiHsst padora. CrnoBapHbIii
®oHetuyeckoe ynpaxHeHue. Pabora ¢ TekcTtoM mpodeccHOHANbHON Ha-|TUKTAaHT, IHCh-
MPaBJICHHOCTH HAa aHTJIUHCKOM s3bIKEe (UTEHHE, TepeBO/l, pepepupoBanue). MEHHBIN  mepe-

Hucnyr. Jlekcuko-rpammarnyeckue ynpaxHeHus. Ponesas urpa. WMintro-
cTpatus nocyioBuiibl. Onucanue

CamocrosiTenbHas padora.

[IpopaboTka yueOHOr0O MaTepuana, MoJAroToBKa K JIabOpaTOpHBIM 3aHSITH-
IM

BoI U pedepu-
pOBaHHE TEKCTa,
MIPE3CHTAIHS.

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBbie paboThl — HE IPETYCMOTPEHBI.

2.4 TlepeyeHb Y4eOHO-MeTOANYECKOT0 00ecTedeHHs 1JIsl CAMOCTOATEILHOH PadoThl
00y4YarOIIUXCS 10 JUCHHUILIMHE (MOTYJII0)

Hepequb y‘le6HO'MeTOI[I/IquKOFO obecreueHust JAUCIHUITIIMHBI

Ne Bun CPC IO BBIIIOJIHEHUIO CAMOCTOSITENIbHOM pabOThI
1 2 3
1 |Ilpopaborka yueOHoOro|l. MeToauueckue yka3aHus [0 OpPTaHU3ALMHM CAMOCTOSTEIbHON

Marepuaa

paboTsl o aucuuiinHe «MHOCTpaHHBIN SA3BIK», YTBEP)K/ICHHBIE
Kadeapoil aHIrIMHCKOro s3blka B IpodeccuoHanbHOM cdepe,
nportokoi Ne 10 ot 02 utons 2017 r.

2. H.A. 3unkeBuu Kypc aHrinuiickoro si3pika Ayl MarucTpaHTOB
= English Master course — M.: Aiipuc-tipecc, 2011. - 447c.

3. CannukoBa W.M. PedepupoBanue: cOOpHUK 3aaHuil U yII-
pakHEeHUH — M.: ®nuHTa, 2015
https://e.lanbook.com/book/72691.

Y4eOHO-MeToIM4YecKHe MaTepualbl Ui CaMOCTOSTENbHONW paboThl OOyYarolIuXcs U3
YKClia MHBAJIKU/IOB U JIUI C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocrasnsiorcs
B hopMax, aJalTUPOBAHHBIX K OTPAHUYECHUSM UX 37I0POBbS U BOCHPUATHS HH(DOPMAIIIH:

JIjig U1 ¢ HapyILIEHUSIMU 3PEHUSL:

—B MeYaTHOM (popMe yBeIMUEHHBIM HIPUDTOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTa

JUid U1 ¢ HapyIIEHUAMH CiIyXa:

— B TIe4aTHOM opme,



https://e.lanbook.com/book/72691

— B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.

JI7ist LT ¢ HAPYIICHUSIME OTTOPHO-IBUTATEIIBLHOTO arapara:

— B mieuaTHo hopme,

— B (hopMe DIICKTPOHHOTO IOKYMEHTA,

JIaHHBII TTIEpeYeHb MOXKET OBITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Y-
YAIOIIUXCAL.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.
Crenuduka TUCIUIUITMHBI TPEyCMaTPUBACT UCKITIOUUTENILHO J1a00PaTOPHBIC 3aHSATHSL.

No | HaumenoBanue pa3zienoB (Tem) Hcnonb3zyemble uHTEpakTUBHBIE | Konuue-
o0Opa3oBaTeNibHbIE TEXHOJIOTUU CTBO 4a-
COB
1. | Unit 4.Presentations and conferences Pa36op curyaruii (case study) 1
2. | Unit 5. Interviews Kpyrasiii cton 1
Bcero 2

[Ipn oOydeHHH HHOCTPAHHOMY S3bIKY HCIOJB3YIOTCS CIIeAyIolue o0pa3oBaTeiIbHbIC
TEXHOJOTHH:

- TexHomoruss KOMMYHMKAaTUBHOTO OOy4YeHUsI — HampaBieHa Ha POPMHUpPOBAHUE KOMMY-
HUKATUBHON KOMIETEHTHOCTU CTYJIEHTOB, KOTOpas sBJsieTCsS 0a30BOM, HEOOXOIUMOI JIJIs ajan-
TallUH K COBPEMEHHBIM YCIOBHUSIM MEXKYJIbTYPHON KOMMYHHKALIUH.

- TexHosorust pa3HOYpOBHEBOTO (MM PEPEHIUPOBAHHOTO) OOYYCHHUS — MPEIIoiaract
OCYLIECTBJICHUE MT03HABATEIbHOM ACSATENIBHOCTU CTYAEHTOB C YYETOM UX MHIAUBUAYAIbHBIX CIIO-
coOHOCTEH, BO3MOXKHOCTEH M MHTEPECOB, MOOMIPSS UX PEAIU30BBIBATH CBOM TBOPUYECKUN MOTEH-
nuaji. Co3maHue W MCHONIL30BaHUE JHArHOCTHYCCKHUX TECTOB SBJISICTCA HEOTHEMJIEMOM YacThIO
JTAHHOM TEXHOJIOTHH.

- Nudopmanmonno-kommynukanuonusie Texnonoruu (UKT) - pacmmpsitor pamku oOpa-
30BaTEJIBHOTO TMPOIIECcca, MOBBIIIASI €r0 MPAKTUYECKYI0 HANPaBIEHHOCTh, CIIOCOOCTBYIOT MHTEH-
cU(UKAIUNA CAMOCTOSTENILHOM paOOThI yUaluxcs U MOBBIIICHHUIO TO3HABATEILHOW aKTUBHOCTH.

- TexHosOrMsl TECTUPOBAHUS — UCMOJIB3YETCS JJIsl KOHTPOJISI YPOBHSI YCBOCHUS JIEKCHYE-
CKHX, TPAMMATUYECKUX 3HAHUI B paMKax MOJIyJs Ha omnpeaenéHHoM dTarne oOydenus. Ocyie-
CTBJIEHWE KOHTPOJIS C UCTIOIb30BAHUEM TEXHOJIOTHU TECTUPOBAHMS COOTBETCTBYET TPEOOBAHUSIM
BCEX MEKIYHAPOIHBIX 3K3aMEHOB MO0 MHOCTPAHHOMY s3bIKy. KpoMe Toro, nJaHHas TEXHOJIOTUs
MO3BOJISIET TMPEMO/aBaTEI0 BBIABUTh M CHCTEMATH3UPOBATh ACMEKThI, TPEOYIOIIME TOTOJIHHU-
TeTbHOU POPAOOTKH.

- TexHonoruss 00y4eHUs: B COTPYJHUUYECTBE — PEAU3yeT HUJICI0 B3aMMHOTO OOydYeHHs,
OCYIIECTBIISISI KaK MHIWBHUAYAIbHYIO, TAaK M KOJUIEKTUBHYIO OTBETCTBEHHOCTD 3a pelleHne y4eo-
HBIX 3a/1a4.

KommiekcHOe MCTOonab30BaHME B YYEHOM IPOLECCE BCEX BBIIIEHA3BAHHBIX TEXHOJIOTHI
CTUMYJIMPYIOT JIMYHOCTHYI0, HWHTEJUIEKTYaJIbHYI0 aKTUBHOCTb, PAa3BUBAIOT ITO3HABATEIIbHBIC
MPOILIECCHI, CITOCOOCTBYIOT (hOPMUPOBAHUIO KOMIETEHIINM, KOTOPBIMHU JOJDKEH 00NanaTh Oyay-
IIUHA CIESITHAINCT.

Jns nui ¢ orpaHMYEeHHBIMU BO3MOYKHOCTSIMU 3JI0POBBS MPEAYCMOTPEHA OpraHU3aLUs
KOHCYJIBTAIIMH C UCIIOJIBb30BAHUEM JJIEKTPOHHOM MOYTHI.

4. OneHOYHBIE CPEACTBA /ISl TEKYILIEr0 KOHTPOJISA YCIIeBAeMOCTH U IPOMEKYTOYHOM
aTTecTaluu.

4.1 ®oHA OLIEHOYHBIX CPEACTB /ISl IPOBEACHUS TEKYLIEero KOHTPOJIA.
@DOHJI OLICHOYHBIX CPEJCTB BKJIKOYAECT KOHTPOJBHBIE MaTepUasbl JUIsl NPOBEACHUS TeKYyLIero
KOHTPOJIS.

O1eHOUHBIE CPEACTBA MO3BOJSIOT NMPOBOAUTH KOHTPOJb OTIENIBHBIX acleKTOB (opMHu-
pyeMoil HHOS3BIYHOM 00IIenpoecCuOHaNbHON KOMIIETEHIINH.



1. IIpumep croBapHOTO AUKTaHTa IO ypoky Ne 1.

Networking, process, various, resources, manufacturing, technology, maintenance, demoli-
tion, auditor, challenging, responsible for, require, primarily, consume, consumption, supply, as-
sembly, to contribute, issue, penetrate, to cause, supplier.

2. Ilpumep NHCbMEHHOTO IEpEBO/Ia TEKCTA C AHTIMICKOTO S3bIKa HA PYCCKHIA.

DRESSING FOR BUSINESS

TIEJIOBAST OJTIEJKIA

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Caitmon Xappuc, cCTapuidid HMCHOJHHU-
TEIbHBIA JUPEKTOP JIOHIZOHCKOTO OTAEICHUS
KOMIIBIOTEpHOH (upmbl Samex Systems, mo-
CTOSIHHO XOAMUT Ha padoTy B JDKHMHCaX, Kpoc-
COBKAax M spkoMm Iynosepe. Ero cekperaps,
MapTtuH, 4acTO HaJEeBaeT APKO-KEIATYI0 MANKy
U TU3aifHepCcKue JHKUHCHI. PykoBoncTBO Qup-
MbI HeAaBHO paszpewmnio ceouM 1500 corpya-
HUKAaM OCTaBJISITb CBOM KOCTIOMBI U3 TKaHW B
TOHKYIO ITOJIOCKY Y IIMKapHbIE ILIaThs I0OMa, a
Ha paboTy XO/IUTh B IOBCEJITHEBHOM OJIEXKIE.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

3a BBEICHHE HOBOW MOJIMTUKH OTBEYAECT
Hopwma Jluman, qupekTop 1o nepcoHany ¢up-
MBI Samex. «f muHoro myrtemecTtByo B CIIIA.
B psne xommaHuii, B KOTOpHIX 51 ObIBalo,
Oouiblile HE MPUIEPKHUBAIOTCS CTPOTUX MPaBUII
npecc-koaa. @akTUYeCKH, MHOTHE COTPYAHUKU
HOCSAT TO, YTO UM HPABHUTCS ».

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

[IpemnoxuTe HOCUTH Ha pabOTy IOBCE-
THEBHYIO onexay Hopma pemmia B KadecTBe
OKCIICPUMCHTA. «MEBI Havanu ¢ TOro, 410 II0-
3BOJWIIA PaOOTHHKAM MPUXOIUTH HAa paboTy B
HECTPOTON OJISKIE pa3 B HENETI0. 3aTeM MBI
pa3pemnin 3TO JeNaTh aBa JHS B Heaento. Te-
nepb OOJIBIIMHCTBO COTPYAHUKOB MOTYT HO-
CUTh O0JIee MPOCTYIO OACKIY, KOTJIa 3aX0TATY.

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

KoneuHno, ects HekoTOphle mpasmia. He
MO3BOJIMTENBHO MPUXOJUTH B IPA3HON MM He-
ONPITHOW ofexae. MyXCKOM IepcoHaN Ipo-
CAT He HaJeBaTh Ha paboTy cepbr'. A HEKOTO-
pBle CIyXallue Bce K€ IOJDKHBI TPUICPIKH-
BaThCsl Jipecc-koja. Tak, COTpYIHUKHU OTAea
mpoaaX HE BBIC3KAKOT HAa BCTPCYU B JHDKMHCAX.
A pPYKOBOJIUTEIN HUKOI/Ia HE OyIyT BCTpeuyaTh
3apyOEKHBIX TOCTEH, OCOOCHHO €CIIh OHH C
JansHero Bocroka, B 6epMynax M IUISDKHBIX
pyOarnikax.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-

Mosa Ha HOLIEHUE MOBCEAHEBHON OJEXK-
Jbl Ha pa0oTy NOsSBMUIIACH HA 3alaJHOM M00Oe-
pexxbe Coenunennsix llITatoB. AmepukaHckue
BBICOKOTEXHOJIOTHYHbIE KOMITAHUN OOHApYXH-
JIM, 4TO MOJIOJIbIE COTPYAHUKU YYBCTBYIOT C€-
05 cyacTyIMBEe, €CIIM HOCAT HE OZIEXKy B MEHeEe
¢dopmansHOM cTmie. «B uHayctpun nadopma-




guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

[IMOHHBIX TEXHOJIOTHH pa3TpaHUUYEHUE MEXIY
TaKUMH TOHSATUSMH, KaKk O(pUC U IOM HE OYCHb
Ba)XHO, - TOBOPUT KOHCYyJbTaHT Jlync Pompu-
rec. «MHorue Jroau padoTalOT JOoMa, HOCSA
OJICK]Ty, B KOTOPOW OHHM YyBCTBYIOT CeOsl Hau-
6onee kompoprao. 1 Haxomsce B oduce, OHU
MPOCTO HE BHUAAT HEOOXOIUMOCTH OJCBATHCS
ciumkoM GopmanbHoy. Pogpurec mposen wuc-
cnenoBanre B 700 aMepUKAHCKMX KOMITAHMI
OTHOCHUTEIIEHO TOTO, KaKyl OJEXKIy MpeIIo-
YUTAIOT HOCUTh HUX COTPYAHHKU. «MBI BBISIC-
HWJIM, 94TO OKOJI0O 70% KOMITAaHUM TO3BOJISIOT
CBOMM CJTY’>KallldM WHOT/Ia HOCUTH ITOBCEIHEB-
Hyt0 onexnay». Ilo cmoBam Poxpureca, ectb
psAn OOBSCHEHHWA TOMY, YTO COBPEMEHHBII
CTWJIb OJICXKJIBI cTal MeHee cTporuM. «Komma-
HUHU, B KOTOPBIX OOJIBIIYI0O YacTh IMEpcoHaa
COCTAaBIISIFOT JKCHIIWHBI, KaK IPaBWIO, IPH-
JEep)KUBalOTC Oosiee TMOEpaTbHOM TOTUTHKU
B OTHOIIICHHH JIPECC-KOIa.

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Tax)ke BaKHO, PYKOBOJSIIIUE JODKHOCTH
ceiiyac 3aHMMAIOT rOpa3o OOJBIIE MOJOABIX
moned. «Termepb MOXHO BCTPETHTH CTapIIMX
MEHEKEPOB B BO3pAacTe OT TPHULATH JIET WM
naxxe MoJioxke. OHHM TIPOCTO HE XOTST OJCBaTh-
CiA, KaK KOraga-To oaA€BaJIuCh UX ACAbI».

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

Jlaxxe cample TpaJULMOHHBIE KOMIIAHUH
CTaJli PUJICPKUBATHCS HOBOM MOAbL. Bo3bmu-
T€ K NPUMEPY HHBECTULHMOHHYI KOMIIAHHIO
MFD Securities, pacnonoxeHnyw B JloHI0H-
ckoM Cutu. Ha mpoTsHKEHMM MHOTHMX JIET €€
PYKOBOJMUTENN JOJKHBI OBLIIM HOCUTH Oelble
pyOalky, TeMHbIE KOCTIOMBI M TajcTyku. Te-
Iepb MM pa3pelieHO HOCUTb MEHEE CTPOrue
KypTKH U Oproku. OJHAKO, JKUHCHI HOCHUTb
Henb3s. «Hamu KIMeHThl CTAaHOBATCA MOJIOXKE
U MOJIOXKE», - TOBOPHUT Iipecc-cexperapp MFD
SAn Maprtun. «Yacto oHM ObICTpee HaXOIAT
o0mMi A3bIK ¢ pa0OTHUKAMU, KOTOpPBIE OJIN3KH
UM II0 BO3pacTy W TPOUCXOXKIEHUIO. A 3TO
3HAYUT, 4YTO KM JIydll€ OJEBAThCA B MEHEE
(hOpMaIBHOM CTHUJIEY.

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

OpnHako He BCE KOMIAHUM CIEAYIOT 3TON
TeHAeHIMH. [IoMOIHUK ynpaBisIOLIEero B ma-
PIDKCKOM OaHKe HEJJaBHO Mpuexai Ha paboTy U
HaIlleJl Ha CBOEM CTOJIE YEThIPE COBEPIIEHHO
HOBBIX OenbIx pyOamku. VIMEHHO TakuMm cro-
co0OM €ro KOMIIaHus pelnia JOHECTU A0 He-
ro uH(pOpPMaIHIO O TOM, YTO T'OJyObIe U Kell-
ThI€ M10JIOCAThle pyOAIIKK TaM HENPHUEMJIIEMBI.




3. I[Ipumep pedepupoBaHus TEKCTa
Dressing for Business

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern
style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.

To sum up, | would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

4. Cnucok TeM JAJisl Ipe3eHTalui

1. Engagement and Motivation
2. Team Building

3. Training Matters

4. Creativity and Innovation

5. Leadership

4.2 DoHJ 01LIEHOYHBIX CPpEaACTB 1Jisl MPOBEACHUS l'lpOMe)KyTO‘-lHOﬁ aTTeCTalmu.

HpOMe)KyTO‘IHaﬂ aTTecTalnus NMpoBOAUTCH B (1)0pMe 3a4cTa.

Htorosoii ¢popmMoil chopMHpOBAaHHOCTH KOMIIETEHIUH Yy OOy4aromMXcsl MO JUCIUILINHE
sBisiercs 3aueT. CTyJIeHThl JOJDKHBI CJaTh 3a4€T B COOTBETCTBMM C PACHHCAHUEM U y4eOHBIM
IUTAHOM.

3ayer Mo AUCLUUIUIMHE TpecieAyeT IeNb OLEHUTh PabdoTy CTyIEHTa 3a Kypc, MOJIy4YeHUe
TEOPETUYECKUX 3HAHUU, UX NMPOYHOCTb, Pa3BUTHE TBOPUECKOI'O MBIIIJICHUS, MPUOOpETEeHHE Ha-
BBIKOB CAMOCTOSITEJIbHOM pabOThl, yMEHHE PUMEHATh MOJTYYEHHbIC 3HAHUS IS PeIICHHs MpaK-
THYECKHX 3a/1a4.

dopma npoBeneHns 3aueTa: 1 BOIpoc - TMCbMEHHO, 2 BOIIPOC - YCTHO.

3aueT MpOBOAMTCS B JIBa dTamna: 1) ureHue, NepeBoj] TEKCTa; 2) YCTHOE BbICKA3bIBAaHUE IO
TEME.

| Tam:
1) 03HAKOMHTBCS C TEKCTOM, IPOYUTATH U TICPEBECTH HA PYCCKHH S3BIK BBIJICIICHHBIN OTPHIBOK;
2) mepenaTh KpaTKOE COJICPKaHNE TEKCTa Ha aHTJIMICKOM SI3bIKE;
3) OTBETUTH Ha BOIMPOCHI 110 TEKCTY, 3aJaHHBIC MPEIOIaBATEIICM.



Il sram:
1) mpeacTaBUTh MOHOJIOTMUECKOE BBICKA3bIBAHUE B BUJE YCTHOM TEMBI, HOMEP KOTOPOM B Ile-
pEUYHE YCTHBIX TEM;
2) OTBETUTH Ha BONPOCHI 10 TEME, 3a/IaHHbIE NTPENIOJaBATEIIEM.

I. O0pazen; TekcTa /151 3a4eTa

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be effec-
tive and be successful. If we do not give feedback and communicate we will lose our influence
and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have expe-
rienced this hundreds of times — timely means: “Whenever I get a chance to get back to you as-
suming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

* Tell your colleagues that you do not need to be on every email "reply"

« Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

* Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

« Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most im-
portant to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call

* Following up on a request

« Listening intently

* Appreciative communication

+ Clear communications with details and directions
« Doing what you say you will do



» Remembering what is important to them
* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technolo-
gy, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and re-
spected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need
to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in lis-
tening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader™:

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by stand-
ing and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

Il. Cincok ycTHBIX TeM

1. The field of management I’'m interested in the most

2. An outstanding leader

3. English for work

4. Business and society

6. The most interesting social project I have ever heard of / been involved in
7. Career management

8. The role of IT in management



9. Gender and diversity in organizations
10. The global manager’s work: crossing boundaries of distance, countries and cultures.

Kpumepuu ouyenueanusa omeema na 3aueme:

Ouenka «3aumeno» CTABUTCS, €CIH 10 pe3yibTaTaM BBIOJHEHHBIX 3aaHUH (YTCHHUS H
IIepEeBOJl TEKCTa, a TAKXKe TecTa C 3aJaHMSAMHU 10 TEKCTy) CTyldeHT HaOpan He MeHee 50 % mpa-
BUJIBHBIX OTBETOB.

Ouenka «He 3aumenoy» CTABUTCS, €CIIU IO PE3yJbTaTaM YKa3aHHOW pabOTHI CTYJCHT Ha-
Opan He MeHee 50 % MpaBUIBHBIX OTBETOB.

OueHOYHBIE CpeCTBA AJISl MHBAIHMIOB M JIMIl C OTPAaHMYCHHBIMU BO3MOXKHOCTSIMU 3JI0PO-
BbsI BBIOMPAIOTCS C YUYETOM MX MHIUBUAYAIBHBIX MICUXO(PU3NIECKUX OCOOCHHOCTEH.

— IpU HEOOXOJMMOCTH WHBAIHIAM U JIMLAM C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMU 3/10PO-
BbSI IPEAOCTABIISACTCS JOMIOJHUTEIBLHOE BPEMS JIJIsl TIOATOTOBKU OTBETA HA SK3aMEHE;

— IpY IPOBEJCHUU MPOLEAYPHI OLICHUBAHUS PE3yIbTaTOB O0YUCHHS MHBAINIOB U JIHII C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0POBbSI MPEIYCMAaTPUBAETCS MCIIOJIb30BaHUE TEXHUYECKHX
CPE/CTB, HEOOXOMMBIX UM B CBSI3U C X MHIMBHIYAILHBIMH OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH ISl 00YHAIOIIUXCS C OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBbS
¥ MHBAJIHUJIOB TPOLEAYypa OLEHUBAHUS PE3yJbTaTOB OOYYEHHS MO JUCLUUILIMHE MOXET IPOBO-
JUTHCS B HECKOJIBKO ATAIOB.

[Tpouenypa oneHuBaHUS PE3yIHTATOB OOYUEHHS WHBAJIHMIOB M JIMIl C OTPAaHHMYCHHBIMH
BO3MOXXHOCTSIMH 37I0POBbSI 110 TUCHHIUIMHE (MOJYJII0) IPEAyCMAaTPUBAET MPEIOCTABICHUE HH-
dopmaru B hopMax, aAanTHPOBAHHBIX K OTPAaHUYCHUSIM HX 3/10pPOBbS U BOCHPUATHS HH(OpMa-
MU

JInst L ¢ HapyIIeHUSIMH 3PSHUS:

— B I1€4aTHOW (hopMe YBEIMYECHHBIM HIPUPTOM,

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JIist AL ¢ HapyIIeHUsAMU CIIyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jnist i ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmnapaTra:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIaHHBII TTIEpeYeHbh MOXKET OBITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Y-
YAFOLINXCS.

5. IlepeyeHb OCHOBHOH M JOMOJHHUTEJILHOW Y4eOHOH JIMTEpaTypbl, HEOOXOAMMOM
151 OCBOEHHU S AU CHUILIHHBI (MOYJIst).

5.1 OcHoBHas JiTEpaTypa:
1. AHrnuiickuii s3Ik A5 akagemuueckux neneid. English for academic purposes [DnekTpoHHbII
pecypc]: yaebHoe nocobue /i 6akanaBpuata U maructpatypsl / T. A. bapanosckas, A. B. 3a-
xapoBa, T. b. Ilocienosa, FO. A. CyBopoBa; nox pea. T. A. bapanoBckoii. - Mocksa: FOpaiit,
2018. - 198 c. -  https://www.biblio-online.ru/book/SDECDEFF-0CFB-48ED-82B3-
8620AEBDEFCS3.
®opmatr MARC21
Cchlika Ha pecypc: https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.

5.2 JlonosiHUTeIbHAS JIUTEPATypa:
1. H.A. Bunkesuu Kypc anrnuiickoro si3pika s maructpanto = English Master course
— M.: Alipuc-nipecc, 2011. -447c.


https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://megapro.kubsu.ru/MegaPro/Web/SearchResult/MarcFormat/144735
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3

2. IllumanoBckas JILA., AHHOTHpOBaHME U pedepupOBaHUE HAYYHO-TIOMYJISIPHON JIUTE-
patypsl Ha aHmiickom a3eike  — Kazawp, KITY, 2010. — Pexum pgocryna:
http://biblioclub.ru/index.php?page=book_view_red&book id=259053#.

3. KuszeBa O.B., Xomenko O.E. Ilpaktuueckuit Kypc nepeBosia (aHHOTUPOBAHHUE U pe-
depupoBanue) : yuedHoe mocodbue — CraBponons, M3a-so CKOY, 2015. — Pexxum mocryna:
http://www.ncfu.ru/izdaniya-i-nauchnye-publikacii-kafedry-teorii-i-praktiki-perevoda.html.

Jlj1s OcBOGHMS AUCUMILTUHBI MHBAIMAAMH U JIMIIAMUA C OTPAHUYEHHBIMU BO3MOXHOCTSMU
3I0POBbSl MMEIOTCSI M3JAHHSI B JICKTPOHHOM BHJIE B 3JICKTPOHHO-OMOIMOTEYHBIX CHCTEMaxX
«/lanvy u « FOpaumy.

5.3. Ilepuoauyeckue U3IaHMsI:
1. I'azetsr: The Times, The Sunday Times, English Today, The Daily Telegraph, The Financial
Times, The Guardian
2. XKypuansr: Journal of Systems Architecture: Embedded Software Design (JSA)
3. Manifest: A Journal of American Architecture and Urbanism

6. Ilepeyennb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHHUKAUMOHHON ceTn «MHTep-
HeT», He00XO0AMMBIX /LISl OCBOCHUS] TUCHMILIMHBI (MOZYJIs1).
1. American Institute of Architects (AlA) — http://www.aia.org/
2. Archinect — http://archinect.com/
3. ArchINFORM: International Architecture Database — http://eng.archinform.net
4. Architecture Internet Resources — http://www.library.unlv.edu/arch/rsrce/webresources/

7. Meroauyeckue YyKa3aHusi [Jsi 00y4alOIIUXCA 110 OCBOCHHMIO IMCHUILIMHBI
(Mmonpy.st).

1. JIng ycneumHoro oBiageHus AUCHUILIMHON «IHOCTpaHHBIN SA3bIK IPOpECCHOHATBLHOIO
OOIIEHUsD CTYACHT IOJDKEH PEryJIsIpHO paboTaTh ¢ JuTepaTypoit u MHTepHeT-pecypcamu, yka-
3aHHBIMU B paOouell mporpaMme, U BBIIOJIHATh METOJUYECKUE PEKOMEHAIMH, COOTBETCTBYIO-
1Y€ Pa3JIMYHbIM BUJAM 3aJaHUMN.

2. Bce BbInosHsA€MbIE CTYACHTOM NMUCbMEHHBIE 3a/1aHUs JOJDKHBI (PUKCUPOBATHCS B TETpa-
. Terpap NOANMUCHIBAETCS B IPABOM BEPXHEM Y1y OOJIO0KKHU CIETYIOIINM 00pazoM:
Anna Orlova
Group Ne 1
Year Il
2018
[Tpexnie yeM NPUCTYNUTH K BBIIOJHEHUIO MUCHbMEHHBIX 3a/1aHUil, HEOOXO0AUMO yKa3aTh JaTy U
JIeHb HEJIeNH, a TaKXkKe BUJ padoThl, T.€. ayAUTOpHAas Uiy nomaiHss. Hanpumep:

The 27" of November, 2018
Class work
uiu
The 16" of December, 2018
Homework

Ecnu cryneHt B nucbMeHHOM paboTe omyckaeT omMOKH, TO MPpenojaBaTelb Ha Mo-
JISIX YKa3bIBAeT UX THUIL:
- Sp — opdorpadpuyeckas
- Lex — nekcuueckas
- Style — cTunucTuyeckas
- Gr — rpamMmMaTudeckas
- W-O — nopsi1ok cjioB


http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://www.aia.org/
http://archinect.com/
http://eng.archinform.net/
http://www.library.unlv.edu/arch/rsrce/webresources/

- Coh — omn6ka B ynoTpebaeH!H CPEACTB JOTHUSCKOU CBSI3U
- Log — HapymieHue JOTUKU BHICKA3bIBaHUS
- P — nynkryanus

Jnist mydmiero ycBOeHHs MaTepraia He0OX0JUMO PeryJIsipHO JIeiaTh padoTy Ha/l OIIMOKaMU:

- ecnu 910 opdorpaduueckas ommodka, TO pEKOMEHIYeTCs MPONUCHIBATh CJIOBO, B KOTOPOM OHA
JIOTIYIIIEHA, TPU CTPOUKHU;

- €CJIM 3TO JIEKCHYECKasi, [paMMaTUYeCKasl WM CTUIUCTHYECKAs OIIMOKa, TO CelyeT BhIINCATh
¢bpasy wim npeuioKeHre, B KOTOPOM OHa JIOMYIEHa, U KPATKO OOBSCHUTD MPABHIIO YIOTpeodiie-
HUS JAaHHOM KaTeropuu, MOJYEPKHYB MPaBUIbHBIN BApUAHT €€ UCIOJIB30BAHUS, HAIIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxa3siBaTh BaUsSHKE, BIUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.

3. Jlns oBazieHUsT OTPaciIeBON TEPMUHOJIOTHEH B paMKax MPEAsiaraeMoro y4e0HOro moco-
OMs CTYIEHT IOMHMMO BBITOJHEHUS UMEIOLIUXCA B HEM 3aJaHHi Tak)Ke JOJDKEH BECTH MOypOU-
HBII CIIOBApPb.

Paboma nao nexcukou.

3arnoMuHaHUe JIEKCUKH OOBIYHO OBIBAET OCHOBHOM TPYOHOCTHIO MPU U3YYEHUU HHO-
CTPaHHOTO S3bIKa. be3 3HaHUS CJIOB HE MOKET OBITh 3HAHUS s13bIKa. Hy)KHO mpoenarh 00JIbITyro
U CO3HATENbHYIO paboTy, Ipexae 4eM OyAeT YCBOE€H HeOOXOAUMBIN CIOBApHBIH MUHUMYM IPO-
(eccroHaIbHBIX TEPMUHOB.

Bcerpeuas HOBoe €i10BO, Bcerja aHajau3upyiTe ero, odpaiiasi BHUMaHUE Ha HAIUCaHHE,
MPOU3HOIICHHUE U 3HaYeHHE. YacTo MOKHO HAMTH CXOJICTBO C AHAJIOTMYHBIM WJIM CXOIAHBIM PyC-
CKUM CJIOBOM, HalpuMep, passenger — mnaccaxup u Ap. BaxHO Takke HAYyUHThCS MOAMEYaTh
POJACTBO HOBBIX CJIOB C YK€ U3BECTHBIMU. OJTHAKO €CTh CJIOBA, HE MOAAIONINECS HUKAKOMY aHa-
nu3y. VX Hajo mocTapaThcsl 3alIOMHUTh, HO MEXaHUYECKOe MOBTOpPEHHE He Beeraa 3¢ (HeKTUBHO.
[TonmpoOyiiTe creayronuii mopsI0K padoThI:

- POM3HECHUTE HOBOE CJIIOBO CHayayia U30JIMPOBAHHO;

- IPOU3HECUTE CIIOBOCOYETAHHME U3 TEKCTA C HOBBIM CIIOBOM (yJ€IHuTe 0c000€e

BHHUMaHHUE TIPEJJIOraMm);

- MOJI0EpUTE K HOBOMY CJIOBY CHHOHUMBI WJIM @aHTOHUMBI (€CITM 3TO BO3MOKHO);

- BBIIIOJIHUTE MUCbMEHHO JIEKCUYECKHE YIPAKHEHUSI MOCTIE TEKCTA.

4. Jlng mydniero MOHMMAaHMs IPaMMaTHYECKUX KaTErOpHUH aHIJIMMCKOTO S3bIKAa CTYACHTY
HE0OXOUMO KOHCIEKTUPOBATh COOTBETCTBYIOUIUI TEOPETUUECKHI MaTepuas, 4To B JaJIbHEMH-
IIeM TIOMOKET eMy 3((EKTUBHO BBINOJIHATH YIPAXKHEHUS U3 YI€OHOTO IOCOOHSL.

Paboma nao epammamurxoii.

@OopMHpPOBAaHNE PEYEBOr0 IPAMMATHYECKOTO HABBIKA ITPEAINOJIAracT BOCIIPOU3BEICHHE
Pa3IMYHBIX TPAMMATHUYECKUX SIBICHUH B CUTYalMsIX, TUMHYHBIX ISl TPO(PECcCHOHATBHON KOM-
MYyHUKAIlMM U aJ€KBaTHOE I'paMMaTHdeckoe odopmiieHue Bbicka3biBaHuil. Paboras Hag sTuM,
BaM CIIEAYeT:

- IPOYTHUTE PA3BEPHYTHIN TEOPETUUECKUN MaTepUal 10 U3y4aeMoil TeMe B

y4eOHUKe 10 TpaMMAaTHKE aHTJIMHCKOTO A3bIKa;

- U3y4YHTE CIIPABOYHYIO TAOIHILY B IPUIIOKEHUH K JAHHOMY [TOCOOHIO;

- HAIUTE B TEKCTE YPOKA U3YyYaEMYyI0 I'PaAMMAaTUYECKYIO CTPYKTYPY;

- 0003HaYbTE UMEIOIINECS TPaMMaTHUYECKHE OPUEHTUPBI;

- clleJIaliTe MUCbMEHHO YIIPAKHEHHUS,;

- BapbUPYHUTE COJIEpKaHUE TIPEITIOKEHUN B UMEIOIINXCS MOJIEIISAX, 3aMEHSIS

CJIOBA B 3aBUCHUMOCTH OT MEHSIOILEHUCS CUTYallUH;



- COMOCTaBbTE / MPOTUBOMOCTABHTE U3y4aeMYIO CTPYKTYPY paHee U3YICHHBIM.

[Tepexom OT HABBIKOB K YMEHHUSM OOECIICUMBACTCS IOCPEACTBOM AKTHBAIMA HOBBIX
rpaMMaTHYECKUX CTPYKTYP B COCTaBE JUAJIOTMYECKMX U MOHOJIOTMYECKUX BBICKA3bIBAaHUH IO
ompeneseHHON TeMe. Bkirodaiite 0CBOCHHBIM MaTepHal B Oecellbl U BBICKAa3bIBAaHUS 1O MPOW-
JIEHHBIM TEMaM.

5. Ilpu nepeBojie TEKCTa MPEAJIAraeTCsl UCIOIb30BaTh CIEAYIOINN aITOPUTM:

1. ITpounTaiiTe TEKCT C LIE€IbI0 NIOHUMAHUS €r0 OCHOBHOT'O COJEPKaHUS.
2. OnpenenuTe €ro kaHp Wik GYHKIUOHATBHBIA CTUJIb.
3. Onpenenute BO3MOKHbBIE TPYJHOCTH IEPEBOIA.
4. Onpenenure eAUHUIBI IEPEBOAA.
5. BeIllonHUTE 4E€PHOBOM IIEPEBO/.
6. OcTaBbTe MepeBO/l HAa HEKOTOPOE BPeMsI ¢ TEM, UTOOBI OTPEIaKTUPOBATh €ro MO3/IHEE.
7. OTpenakTupyiTe nepeBoj: yoeauTech B TOYHOCTH TIEPEBOIA U OTCYTCTBUU OINEYaTOK, opdho-
rpaduuecKux U rpaMMaTUYECKUX OIIHUOOK.
[Tocne npouTeHus 1 nNepeBoja TEKCTa CTYAEHT JOJDKEH YMETh 331aTh 110 HEMY HECKOJIBKO (5
— 7) BOIIPOCOB HA AHTJIIMHCKOM SI3BIKE.

6. Takxke CTYACHT AOOJDKCH YMCETb KPAaTKO M3JiaraTb WHOSI3BIYHBIA TEKCT MOCPCACTBOM €TI0
pedepupoBanus. [lomydeHHBIN B pe3ynbTaTe TaKOH pabOThI TEKCT JJOJDKEH JaTh YATATENIO0 OTHO-
CHUTEJILHO MOJTHOE NPECTABICHNE O 3aTPOHYTHIX B MEPBOMCTOYHUKE BOIPOCAX U TEM CAMBIM OC-
BOOOJMTH TOJIB30BATENIs OT HEOOXOJMMOCTH IIOJHOTO IepeBOja MEPBOMCTOUHMKA. [Ipu 3TOM
HY’KHO IIOMHMTb, YTO pe(epupoBaHUE — 3TO MHTEIIEKTYaJbHbIM TBOPUYECKUI MPOLECC, BKIIIO-
YaIOMIMN OCMBICICHHE TEeKCTa, peodpa3oBaHne MH(GOPMALUHN aHATUTHKO-CHHTETHYECKHM CIIO-
co0OM U CO3JJaHHE HOBOTO (BTOPUYHOI'0) TEKCTA.

Kaxk npaBuiio, yka3zaHHBIN IPOLECC POTEKAET B HECKOJIBKO 3TAIOB!

1. berunblit mpocMOTp MEPBUYHOTO JOKYMEHTA U 03HAKOMIJIEHHE C OOIIMM CMBICIIOM.

2. BropuuHoe ureHue Tekcta. Ha nanHOM 3Tane HE0OXOOUMO ONpPENEeNIUTh 3HAU€HUE HE3HAKO-
MBIX CJIOB ¥ TIOHSITh BCE HIOAHCHI COJIEPKAHUSI.

3. OmnpefienieHrie OCHOBHOM TEMBI TEKCTA.

4. CMBICIIOBOM aHaJU3 TEKCTA.

5. UteHue u nepeBo]l TPyAHbIX Ui TIOHUMAaHUS a03alleB.

6. Beienenue Hanbomnee BaXXKHON M BTOPOCTENEHHON WH(MOpMAIIUH.

7. OmnpeneneHne KIOYEBON MBICIH KaXJI0TO ad3ala, coleprkaiiero Hamboljiee 3HAUUMYIO WH-
(dopmanrio U CocTaBIEHUE IIaHA, KOTOPBIN BIOCIEICTBUM ITpeodpa3yeTcs mpeuioxkenus, Gop-
MYJUPYIOLIME OCHOBHYIO MBICIb Ka)XJO0ro pasjiena U J0Ka3aTelbCTBa, MOIKPEIUISIONUE 3Ty
MBICJIb.

8. PenaktupoBaHue MOJYYUBIIETOCS B XOJ€ JaHHOW pabOThl TEKCTa, BHECEHHE HEOOXOIMMBIX
JEKCUYECKUX, TPAMMAaTUYECKUX WM CTHJIMCTUYECKUX IOIMpaBoK. MHaue roBopsi, CTyJEHT J0J-
KEH CTPEMUTHCA K TOMY, YTOOBI KpaTKOe M3JI0KeHHEe 00pab0TaHHOTO UM MaTepuaia MpecTaB-
JSI0 COOOM €TMHBIN CBS3HBIN TEKCT.

9. OdopmneHne TeKCTa KpaTKOrO H3JI0KEHHUS MaTepuana B COOTBETCTBUU C IMPEJICTaBICHHOMN
HUXKE MOJEIIBIO.

IInan n peyeBble KanIIe 151 0(POPMIICHHS KPATKOIO U3JI0KEHHUS TEKCTA

[Inan Pexomenayemsle kinumie

1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is




The title of the article is
The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives




attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the
article

| found the article interesting (important, of no value, too hard to un-
derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

Pe3yﬂBTaTLI KpaTKOTr'0 M3JIOKCHUSA MPOYUTAHHOI'O TCKCTa MOTYT OBITh MMPpEaACTaBJICHBI 110

cienytromen popme:

Title

Text Review Sheet

Author

Source

The main idea of the text.

A complete summery of the text.




Your opinion of the text.

7. TpeOoBaHuUs K IPE3CHTAIIUN

KomnbloTrepHyo npe3eHTanmio Yyao0Hee BCEro IMOJArOTOBUTH B HporpamMmme MS
PowerPoint. IIpe3eHTanus kak JOKYMEHT NpeacTaBisgeT coOOM IMOCIe0BATEIbHOCTh CMEHSIO-
LIMX APYT Apyra CIaifoB - TO €CTh 3JEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIINX BECh dKpPaH MOHHU-
Topa (0e3 mpucyTCTBUs MaHesnel mporpammsbl). Yaie BCero AeMOHCTpalus Mpe3eHTaluu Ipo-
enupyercst Ha OOJIBIIOM DKpPaHe, pexe — pa3/laeTcsi COOpaBIIMMCS Kak redaTHbI MaTepuai. Ko-
JMYECTBO CJIAWJOB aJIEKBATHO COAEP)KAHUIO U MPOJOKUTEILHOCTH BBICTYIJICHUS (HaIpUMep,
JUTSL S-MUHYTHOTO BBICTYIIJICHUSI PEKOMEH TyeTCs HCITONIb30BaTh He Ooiee 10 ciaiiaoB).

Hpe3eHTauH${ CO34acTCA MHANBUAYAJIbHO.

PaGoTta MoxeT OBITH Tpe/icTaBIeHa JTUOO B AJICKTPOHHOM BapHaHTe, JIMOO HareyaTtaHa Ha
oymare opmaTta A4 (Ha OTHOM JIUCTE — OJIUH CJIA]).
BeinosHeHHYI0 paboTy CaTh K YKa3aHHOMY CPOKY.

[TepBoIii cnaiin ob0s3arenbHO gomkeH cogepxkars @.M.0O. ygamerocs, Ha3BaHue y4yeOHOM
JUCLHUIUIMHEL, TeMy npeseHTaunu, ©.1.0. npenogasarens. Cnegyromnye ciaiiibl MOKHO MOATO-
TOBUTH, UCIIOJIb3Ys IBE PA3JIMYHBIE CTPATETUU UX IIOATOTOBKHU:

1 crparerus
Ha cnaiipl BBIHOCUTCSI OMTOPHBINA KOHCIIEKT BBICTYIUICHUS U KIIFOUEBBIE CJIOBA C TE€M, YTO-

OBI MOJIB30BATHCI MU KaK IIAHOM JJId BBICTYIIJICHUA. B sTom cIy4dac K CJ'I&fI)I&M MPpEABABIAIOT-
csl cienyromue TpeOoBaHMs:

§ o0OBbeM TekcTa Ha ciaiifie — He Oouible 7 CTPOK;

§ MapKUpOBaHHBIN/HYMEPOBaHHBIM CIUCOK COJEPKUT He OoJiee 7 371eMEHTOB;

§ OTCYTCTBYIOT 3HAaKM IMYHKTyallMM B KOHIIE CTPOK B MAapKHUPOBAaHHBIX U HYMEPOBAHHBIX CIIHU-
CKax;

§ 3HaunMast nHGOpPMAIIHsI BBIICTSETCS ¢ TTOMOIIBIO 1[BeTa, HauepTaHus, YQPEKTOB aHUMAIIUH.
Oco60 BHMMaTEIbHO HEOOXOIMMO MPOBEPUTH TEKCT HAa OTCYTCTBHE OLIMOOK M omedaTok. Oc-
HOBHas OIIMOKa npu BI)I60pe }IaHHOﬁ CTpaTerun COCTOUT B TOM, YTO BBICTYIIAIOIIUEC 3aMCHAIOT
CBOIO peub YTEHHEM TEKCTa CO CIIalIOB.

2 cTpaTterus
Ha cnaiiner momenaercst pakTuaeckuii Mmarepuan (Tadmuipsl, rpaduku, Gororpadun u mp.),

KOTOPBIN ABJIIETCS YMECTHBIM M JOCTATOUYHBIM CPEACTBOM HAIJIIJHOCTH, IOMOTaeT B paCKpPhITUU
CTEp)KHEBOM MJien BBICTYIUIEHUs. B 3TOM ciiydae k ciaiiiaMm NpeabsBIISIOTCS CIEAYIOLUE Tpe-
OoBaHUS:

§ BeIOpaHHBIE Cpe/icTBAa BU3yanu3aluy MHGOpMaluu (TabIuLbl, CXeMbl, IpadUuKu U T. 1.) COOT-
BETCTBYIOT COCPKAHUIO;



§ MCMONB30BaHbl WILTIOCTPALMKA XOPOILETO KAayecTBa (BHICOKOTO pa3pellIeHHUs), C YETKUM H30-
OpakxeHueM (Kak MpaBUIO, HUKTO U3 MPUCYTCTBYIOLIMX HE 3aMHTEPECOBAH BUUTBHIBATHCS B TEKCT
Ha BAIIMX CJIaiiIax U BCMaTPUBATHCA B MEJIKHUE WILTFOCTPAIINHN);

MakcumanbHOe KOJIN4eCTBO rpaduyeckoil MHGOpPMALUU HAa OJHOM Claije — 2 pHUCyHKa
(dbororpadum, cxembl U T.J.) C TEKCTOBBIMH KOMMEHTapusiMu (He Oojiee 2 CTPOK K KaKIOMY).
HanOonee BaxkHast nH(popManus JOKHA pacloyaratbCs B LIEHTPE IKpaHa.

[Tocneanmii craiijy JOKEH OBITH MOBTOPEHUEM MEPBOr0. DTO JAaeT BO3MOXKHOCTH €Ile pa3 Ha-
IOMHUTb CITyLIATEIsIM TEMY BBICTYIJICHUS U UM JOKJIQAUUKa U 100 MepeTu K Bolpocam, Ju-
00 3aBEpIINTDH BBICTYIUICHHE.

Odopmiienue npe3eHTannu

Jlig Becex ciiaiijoB MPEe3eHTalUu M0 BO3MOKHOCTH HEOOXOIMMO MCIIONIb30BaTh OAUH U TOT
e 1a010H ohopMIIeHUs, pa3Mep — JUIsl 3aroJIOBKOB - HE MEHbILE 24 MyHKTOB, ISl MH(opMauu
- uist uHpopmanmu - He MeHee 18.

B npe3eHTanusx He NPUHATO CTABUTH IEPEHOCHI B CJIOBAX.

Odopmiienne crnaiiioB He JOJKHO OTBIEKATh OT €ro cojepykanus. HexemarelbHbI 3ByKO-
Bble 3()(heKTHI B X0/ AEMOHCTpALUMHU ITpe3eHTay. Hamnydmmumu sBIsIOTCS KOHTPACTHBIE 1IBe-
Ta poHa u Tekcra (Oenbiii (OH — YSPHBIH TEKCT; TEMHO-CHHHUN (POH — CBETIIO-XKEIThIA TEKCT U T.
1.). HekonTpacTHble cnaiiapl OyayT CMOTPETbCs TYCKIBIMU U HEBBIPA3UTEIbHBIMH, OCOOEHHO B
CBETJIBIX ayIUTOPHSIX.

Jlydiie He cMeIIMBaTh pa3Hble TUIIBI WIPU(PTOB B OAHOM mpe3eHTauuu. Pekomennyercs He
37I0YTIOTPEOIIATH MPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKE).

JUis nydiieil opueHTalMy B MPE3eHTAlUM MO XOAY BBICTYIUICHHs Jy4lle MPOHYMEpOBaTh
cnaiael. XKenareiabHo, 4TOOBI Ha ciaiiiax OCTaBaIKCh M0JIsl, HE MEHee | cM ¢ KaXKa0l CTOPOHBI.

BcenomoratensHast uHGopmanus (yrnpasisioliie KHOIKH) He JOJDKHBI peodaaaTh Hajl oc-
HOBHO# nH(popManuei (TEKCTOM, HIUTIOCTPALIUSMH).

Hcnonb30BaTh BCTpOCHHbIE AP PEKTH aHUMAIMU MOKHO TOJBbKO, Korjia 0e3 3Toro He 000M-
TUCH (HaIpUMeEp, MMOCIIET0BATEIHHOE TOSBICHUE 3JIEMEHTOB JTHarpaMMBl).

JUis akLeHTUpOBAaHUS BHUMAaHMs HAa KaKOW-TO KOHKPETHOW MH(popMalMu ciaijga MOXKHO
BOCIIOJIb30BAThCS JTA3€PHON YKA3KOM.

JluarpaMMbl TOTOBATCS C MCIIOJIB30BAaHUEM MacTepa JuarpaMM TabaudHoro mnporeccopa MS
Excel. JlanHble ¥ OANMCH HE MOJDKHBI HAKJIABIBATHCS APYT HA IPYTa M CIMBATHCS C Tpadude-
CKUMHU 3JI€MEHTaMU JHarpaMMmBbl.

Tabnmuunast mHGOpPMAIHs BCTABISETCS B MaTepUalbl Kak TabJIHMIIa TEKCTOBOTO MpoIieccopa

MS Word unu tabnuunoro mporeccopa MS Excel. Ilpu BcraBke Tabauibl kak 00beKTa U Mpo-
MOPIMOHAIFHOM M3MEHEHHH €€ pa3Mepa peajbHBI O0TOOpa)kaeMblil pa3mep MIPUQTa JOKEH
ObITh He MeHee 18. Tabnuibl 1 AuarpaMMbl pa3MeNIaloTcs Ha CBETIIOM WK OestoM (oHe.
Jns noka3za Qailn mnpe3eHTaMM HEOOXOAMMO COXpaHUTh B ¢opMmaTte «JleMoHcTpanus
PowerPoint» (®aitn — Coxpanuts kak — Tun ¢aitna — Jlemoncrpauus PowerPoint). B atom
cllydyae TIPE3CHTAIMs AaBTOMATUYECKH OTKPHIBAETCS B pPEXHME IMOJHOIKPAHHOTO TI0Ka3a
(slideshow) u caymarenu u36aBiaeHb! Kak OT BUAa pabodero okHa nporpammsl PowerPoint, Tak
U OT TOTEePh BPEMEHH B HavaJsle TI0Ka3a MPe3eHTaIIH.

TexcT, KOTOpBIN 3aUNTHIBAET BHICTYMAIOLINM, Ha claiiibl He BbIBoAUTCA. Ecnu Hannuue Ha
craiiie TeKCTOBOM MH(MOpMAIMK BCE K€ MPEIoNIaraeTcs, TO 3TO JOHKHBI ObITh KpaTko cdop-
MYJIMPOBAHHBIE TIOJIOKEHUS TEMbI IPE3CHTALIUH.

(Dpa3LI, KOTOPBIC IIOMOT'YT TPaMOTHO OPTaHU30BaTh BLICTYIJICHUE!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...



- I’'m going to divide my talk into three parts.
- First I’1l tell you about ...; after that ... and finally ...
- Please feel free to interrupt me at any time if you have a question.

- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I’ll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHWW MUCHUIUIMHBI HHBATUIAMH W JIUIAMH C OTPAHHMYCHHBIMH BO3MOKHOCTSIMH
3I0pOBbsl OOJBIIOE 3HAUCHHWE HMEET WHIUBUIyalbHass ydyeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOTHUTEIIFHOE PA3bSICHEHHE YUeOHOTO MaTepurara.

WupuBuayanbHble KOHCYJIBTAIlMM IO MPEIMETY SBISIOTCS BaXHBIM  (aKTOPOM,
CIOCOOCTBYIONTUM HHIUBUYaTH3allMHd O0yIEHUS U YCTAHOBJICHUIO BOCIIUTATEILHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM W O0YyYarolmUMCS HMHBAJIMIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI.

8. llepeuenbr MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJIb3YyeMbIX NPH OCYLIEeCTBICHUH
00pa30BaTeILHOIO MPoLUEcca N0 AUCHHUILINHE (MOIYJIIO).

8.1 Ilepeuenbr HHPOPMALMOHHBIX TEXHOJIOTHH.

— IIpoBepka qoMamHUX 3aJaHUl U KOHCYJIBTUPOBAHHUE MTOCPEACTBOM DJIEKTPOHHOH MOY-
THI.

— Mcnonp3oBaHue 2JEKTPOHHBIX IPE3EHTALNN TP TPOBEICHUH NPAKTUYECKUX 3aHATHH.

8.2 IlepeyeHb HEOOXOAMMOT0 IPOrPAMMHOIO 00eCTIeYeHHUSI.

— ITporpammsl, JIeMOHCTpaluu BUJIEO MaTepHaoB (mpourpsIBateib
«WindowsMediaPlayery).

— [IporpaMmbl u1st IEMOHCTpALUK U co3aanus npe3enTaiuii («MicrosoftPowerPointy).

8.3 Ilepeyenb MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynerant [Tnroc» (http://www.consultant.ru)
2. DnextponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuaJibHO-TeXHMYeCKasi 0a3a, HeoOXoaMMAas ISl OCYlIeCTBJIeHUsI 00pa3oBa-
TeJbHOTONpoecca o JMCUMILInHE (MO1YJII0).

MartepuaibHO-TeXHHYECKOe 00ecredeHne TUCIUILTUHBI (MO-

No Bun pa6or
JTyJisl) ¥ OCHAIIEHHOCTh

1. JlaGopatopubie 3aHs- | JIeknMOHHAs ayAWTOpHUS, OCHAIICHHAs TPE3CHTAIMOHHOMN
TUS TEXHUKON (ITPOEKTOp, MPOCKIIMOHHBIA KpaH C JIEKTPONpPH-



http://www.consultant.ru/
http://www.elibrary.ru)/

BOJIOM, HOYTOYK, ay/IMOKOJIOHKH TIOPTaTUBHBIC) M COOTBETCT-
BYIOIIUM TporpaMMHbIM obecrieuenuem (MS Windows, MS
Office) 420H, 409H.

Texkymuii  KOHTPOIIb,
IIPOMEXYTOYHAsl ~aTTe-
crauus

Aynuropus, OCHAlllEHHAasi MPOEKTOPOM U IMPOEKIMOHHBIM K-
PaHOM C DJIEKTPONPHUBOIOM, HOYTOYKOM M MOPTATUBHBIMU ay-
nuokoionkamu 424H

CamocrosTenbpHas pa-
oora

Kabuner nns camocTtosTenbHOM pabOThl, OCHAIICHHBIH KOM-
MBIOTEPHON TEXHUKON C BO3MO>KHOCTBIO MOJKIIOUEHHS K CETH
«HTEepHeT», MPOrpaMMOi 3KpaHHOTO yBeIH4YeHUs u obecre-
YCHHBIA JIOCTYIIOM B  JJIGKTPOHHYHO  HMH(DOPMAIOHHO-
oOpasoBarenbHyI0 cpeny yHuBepcuteTa. 402H




