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1 ey v 3a1a4M U3y4YeHHU S TUCHUILTHHBI
1.1 Ileanb ocBoOeHUS TUCHHUTLIHHBI

Iens kypca — co3aHue y CTYJCHTOB LIETIOCTHOW KaPTHHBI K CHCTEMHOTO TPEICTABJICHHS
0 TPaBOBBIX OCOOEHHOCTSIX YIIpaBIEHHUs JOKYMEHTAllMeW W apxuBaMu B cTpaHax Boctoxa,
3anagnoi Eponbl, CIHIA.

Henu uzydeHus: AUCIUTUIMHBL:

1) O3HAKOMUTb C OCHOBHBIMH 3aKOHOJATEIBHBIMH W HOPMATHBHO-METOJINYECKHUMH
aKTaMH PETYJIUPYIOMINX YIIPABICHUE TOKYMEHTALMEH U apXUBaMH 32 PYyOEKOM;

2) BBIIBUTH OCOOCHHOCTH B YIIPABICHUH JOKYMEHTAIUCH U apXUBaMU 3a PYyOCIKOM.

1.2 3apauy AMCHUILIMHDI

JUI NOCTHKEHMS LIEJIU PELIA0TCs CIEAYIOIUE 3a0a4d U3YYCHUS JUCLIUILINHBL

Teopemuueckas KOMNOHEHMA:

— MW3y4YCHHE OIbITa INPUMEHEHHS HOBEHIIMX TEXHUYECKUX CpPEICTB M HOBEWIIUX
TEXHOJIOTUH B YIIPaBJICHUH TOKyMEHTALIMEH 1 apXUBAMH 33 PyOEKOM;

— HCCIIeIOBaHHE OCHOBHBIX NMPOOJIEM yIIpaBlIEHHs TOKyMEHTaluel 3a pyOeKoM U MOUCK
UX pELICHHUS;

llo3nasamenvnas kKoMnoHenma:.

— IOJy4YeHHE INpeAcTaBieHHs 00 HUCTOpUH  3apyOeXHBIX  T'OCYJapCTBEHHBIX,
MYHULIMIIAJIbHBIX, BEIOMCTBEHHBIX U YaCTHBIX apXUBOB, X COBPEMEHHON OpraHM3allMHA Kak
0c000¥ HH(HOPMAITMOHHON CHCTEMEI,

lIpaxmuueckas Komnonenma:

— (opmHupoBaHUE y MaruCTpaHTOB CIHOCOOHOCTH CaMOCTOSITENBHO MPOaHAIU3UPOBAThH
3apyOeKHBI TPABOBOH ONBIT B JIOKYMEHTAIIHOHHO-apXUBHO-MH()OPMAIIMOHHOW 00JIaCTH C
TOYKH 3pEHHUsl €ro LelecooOpasHOCTH M A(PGEKTUBHOCTH B KOHKPETHBIX HCTOPUYECKHX
YCIIOBHSIX.

1.3 MecTo IMCHMIVIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

JucnunnuHa «[IpaBoBble OCHOBBI YINPABICHUs JOKyYMEHTAaUMEHd W apXuBaMH 3a
pyOexxom» sBIseTCA 00s3aTeNbHOW AUCHUIUIMHON Oa3zoBoi uyactu brnoka 1 ydeOHOro miana
HanpasyieHus: noArotoBku 46.04.02 «JlokymMeHTOBeJeHHE U apXWBOBEJIEHHE» MarucTepcKou
IIPOrpaMMbl  MarucTEpCcKod MporpaMMmbl  «OpraHu3allMOHHOE IPOEKTUPOBAHUE CHCTEMBI
yrpasieHus» U umeeT uaaekc b1.5.07.

OcBoeHME Kypca IpearnoaaraeTcs mocie u3y4eHnus AMCUUILINH: «Teopust COBpeMEHHOTO
JOKYMEHTOBE/ICHUS U apXUBOBEACHUsS», «CHCTEMBbl D3JIEKTPOHHOIO JOKYMEHTO00OpOTa
KOPIIOPALIK».

1.4 TlepeyeHb mNJAaHUPYeMBbIX Pe3yJbTAaTOB O00y4YeHUS] MO JHMCHUILIMHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOM NPOrpaMMbl

N3ydyenne ydyeOHo#l aucuumiauHbl «[IpaBoBbie OCHOBBI yIpaBi€HHs JHOKyMEHTAlMEH U
apxuBaMM 3a pyOexoM» HaIlpaBlieHO Ha (OpMHUpOBaHHE y OOYYaIOUIMXCS HEOOXOAUMBIX JUIS
(aKkTUYECKOro MPOSIBICHUS 3asBICHHBIX KOMIETEHIMM MpeAcTaBleHUs, 3HAHUS, YMEHUS U
HaBbIKOB. B Tabmuue 1 mpencraBieHsl TpeOOBaHUS (KOMIETEHIMM) K H3YYEHHIO CTYACHTOM
JUCLATIIIVHBI.



Ta6muma 1 — TpeboBaHUs K OCBOEHUIO CTYACHTOM JTUCIIHILUTMHBI

Wunexc ConepxaHue B pesynbrate n3ydeHus yueOHON JUCIUIIIMHBI 00yYaronecs T0DKHBI
KOMIIETEHII KOMITETEHIINN 3HATh yMeTh BJIa/IeTh (HABBIKH)
207 (um ee yacTh)
OIIK 9 CHOCOOHOCTBIO 0 BO3MOKHOCTSX HaXOJUTh UCTOYHUKH | OCHOBaMU
BIaZCTh  HaBbIKaMM | ucnone3oBaHus T B | u nuteparypy, nH(pOPMAINOHHO-
IIONCKa WCTOYHHUKOB | IIOMCKE MCTOYHUKOB M | HCIIOIB30BaTh aHATUTHYECKOH
u JIUTEPaTypHl, | TUTEPATypH, IpaBOBbIE Oa3bl JEeATEIBHOCTH 1
HCTIONb30BaHUSA HCTIONIb30BAaHUN JTAHHBIX, COCTaBJISATH crocodamu ux
TIPaBOBBIX 6a3 | mpaBoOBHIX 0a3 oubnmmorpadudeckue | MpUMEHEHHUS B
JIaHHBIX, JIAaHHBIX, COCTABJICHUN | M apXUBHBIE 0030pbI npodeccroHaNbHOM
COCTaBJICHUSA oubmmorpaduueckux chepe
OubnrorpaduuecKux | M apXUBHBIX 0030pOB
1 apXUBHBIX 0030pOB
K 3 3HAHMEM HCTOPUHM M | TPABOBBIE U paborartsb ¢ HaBbIKaAMU MPUMEHSATH
COBPEMEHHOTO OpraHHu3aIlIOHHbIE JIOKyMEHTaMH MOJTyYeHHBIE 3HAHUS B
COCTOSTHUS OCHOBBI PabOTHI € HpaKTHYeCKol padore
3apyOeXHOTO ONBITAa | JOKYMEHTaMH 3a
YIpaBICHUS PpyOeKOM, TIPHHITHIIBI
JOKyMEHTaMH U | IesTeNbHOCTH
apXuBaMHu 3apyOeKHBIX
ApXMBHBIX CITyX0
K 15 CHOCOOHOCTBIO u pa3pabartbIBaTh
TOTOBHOCTBIO HOPMAaTHBHBIC aKTHI U
pa3pabaThIBaTh HOPMATHUBHO-
HOPMaTHBHBIE aKThl U METOIUUECKHE
HOPMaTHBHO- JIOKYMEHTBI IO
METOIUYECKHE BE/ICHHIO
JOKYMEHTBI o JIOKYMEHTaI[HOHHOTO
BEJICHUIO obecrieyeHus
JOKYMEHTAIIHOHHOTO YIIpaBICHUS U
obecrieueHus ApXMBHOTO Jefa ¢
YIpaBICHUS u Y4eTOM 3apyOeKHOTO
apXUBHOTO Jera OIIBITa
1K 17 BJIaJICHUEM MIPaBOBbIE OCHOBBI
OCHOBaMH TPYJOBOTO | pabOThI C KaJpOBBIMU
3aKOHOJIATEJIbCTBA JIOKyMEHTaMH 3a
pyOexom
K 18 BJIAJICHUEM HOPMaMHM | MPHHIUIEI pabOTHI ¢
1 HaBBIKAMH Pa0OTH | KOH(pHICHIHATbHBIMU
c JIOKyMEHTaMH, | IOKYMEHTaMH B
CoJIepIKaIMU 3apyOeKHBIX apXHUBaxX
rOCy/IapCTBEHHbIE U
WHbIE BUJIBI TAHH

2 CTpyKTypa u cofepKaHue AUCHHUIIIMHBI
2.1 PacnipeaesieHre TPY10eMKOCTH JUCHHUILIMHBI 10 BHAaM padoT

OOmast TpyIOEMKOCTh JUCHUIUIUHBI cocTaBiusier 3 3ad.en. (108 wacom), wnx
pacnpezeneHue Mo BHAaM pabOT (IS CTYACHTOB OYHOM M 3a04HOW (opM OOydeHHs)
MPEICTABJICHO B TaOHIIE 2.



Tabmuua 2 — PacnipeseneHue TpyAOEMKOCTH IO BCEM BUAAM ayJUTOPHON M CaMOCTOSITEIbHOMN

paboTHI CTYJICHTA IO CEMECTPaM

Bug yuebHoii paboTh 810]0) 300
Bceero | Cemectpnr Bcero Kypce
3 4 94acoB 5
4acoB
AyauTopHbI€e 3aHATHS (BCEro) 28 28 14 14
B Tom uucne:
3aHsTHS JEKIIMOHHOTO THIIA 14 14 6 6
3aHATHSI CEMHHAPCKOTO THIA (CEMUHAPHI,
MPAKTHYCCKUE 3aHSATHUS, TPAKTHKYMBI, 14 14 8 8
nabopaTopHbie pabOTHI, KOJIOKBUYMEI H WHBIC
aHAJIOTUIHBIC 3aHITH)
CamocrosiTeibHasi padoTa (BCero) 79,8 79,8 90 90
B Tom uncne:
Hamucanne pedepara 14 14 14 14
CaMOCTOSITENNFHOE H3YYCHHE Pa3/IeoB 65,8 65,8 76 76
HNKP 0,2 0,2 0,2 0,2
KonTpoan 3,8 3,8
O01mas TpyI0eMKOCTh qac 108 108 108 108
B T.4. KOHTaKTHas pabora | 28,2 28,2 14,2 14,2
3ad4. e]l. 3 3 3 3

2.2. CTpyKTYypa IMCHUILTHHBI

Pacnipenenenne BuAOB y4ueOHOW pabOThI M UX TPYAOEMKOCTH IO pa3feiaM U TeMam
JTUCIUILIMHBI ISl CTY/IGHTOB OYHOU U 3a04HOM opM 00ydeHHs MpeCTaBIeHO B Ta0nuiie 3.

Tabnuna 3 — Coneprkanue U CTPYKTypa AUCHUILTUHBI (MOTYIs)

KommaecTBo yacoB

OuHas popma oOyueHHS

3aouHas popma oOyUeHHS

Ne HaumeHnoBanue pazaenos
Bcero

AynutopHas
pabota

Breayny
TOpHAs
pabota

Bcero

AynutopHas

pabota

Breayauro

pHast
pabota

J

13

JIP

CPC

113

JIP

CPC

IN[S

5

6

7

1 |BBexnenue.

IlonsiTe «ynpaBieHue
JIOKYMEHTALUEW» B
Poccuu u 3a pybexxom.
Cucrema yrpaBieHus
JIOKYMEHTaluen B
Poccun

14 | 2

10

14

14

2 |Cneuuntuka yrmpaBieHHS
JIOKYMEHTalUen 3a
pyoexom

14 | 2

10

18

14

3 |HopmaTusHO-
METOAMYECKOE
obecrieueHue
JOKYMEHTAI[HOHHO-
UH(POPMALIMOHHOM
NeSITeTbHOCTH CTPaH
3anmagHoil EBponibl

18 | 2

14

20

18




4 | JlokyMeHTaIlMOHHO-
apXUBHOE MPaBO CTpaH 18 | 2 2 14 | 22| 2 2 18
Asun
5 |Peanm3aumsi KoHLENIUU
3JICKTPOHHOTO 16 | 2 2 12 8 8
npaButenabcTBa B CIITA
6 |Kounenmus
AJIEKTPOHHOI'O 16 | 2 9 12 8 8
MIPaBUTENbCTBA! OTIBIT
BenukoOputanuu
MexyHapoaHbie
7 |Obranvaii B 122 2 78 | 14| 2| 2 10
yIpaBICHUHN apXUBAMH.
3aKIro4eHne
[TonroroBka u caaua 1
3aueTa
HKP 0,2 0,2
3aueT 3,8
Hmoeo no oucyunaune: | 108 | 14 | 14 79,8 | 108 | 6 8 90
2.3 Coneprxanue pas3iejioB M TeM AU CHUATIIAHbBI
2.3.1 3anATHA JEKUMOHHOTO THIIA
Tabmuna 4 — ConeprkaHue JEKIHUHA 10 TUCIUTUINHE
H ®opma
aMMEHOBaHHUE pazjiena u
No Coaeprxanue JIEKIUU TEKYILIETO
TEMBI
KOHTPOJIA
1 | Ilousartue «ynpapnenue | CpaBHUTEIbHAS XapaKTepUCTHKA
JNOKyMeHTanuen» B Poccum u | poccuiickoro U 3apy0exHOro
3a  pyOexom. Cucrema | HanpaBJIeHUN pa3BUTHUA CUCTEM
yIOpaBieHUs: JAOKYMEHTaluel | JokyMeHToooopora U apxuBoB. [IpoexT | Kommoxsuym
B Poccun @®enepanpHoro  3akoHa  Poccuiickon
Oenepannn = «O  TOKYMEHTHPOBAHHOM
00eCreYeHNH yIpaBICHUS.
2 | Crnenuduka ynpapieHUs [IpaBoBOe perynupoBaHHE YIpaBICHUS
JOKYMEHTaIuel 3a pyOe:koM | TOKyMEHTallMed W apXuBaMHU  3a
pyoexxoMm. Cucrema MEXIyHAPOIHBIX
CTaHJIapTOB. MexnyHnapoaHas
OpraHu3aIus o CTaHIapTH3AIUU
(International Organization for
Standardization, ISO). MexnyHapoaHas Hoxan
ANEKTPOTEXHUYECKAs KOMHUCCHSI
(International Electrotechnical
Commission, IEC). Cranpapr ISO/IEC
17799 o uH()OPMAITMOHHOM
0€30IaCHOCTH.
3 | HopmatuBHO-MeTomm4yeckoe | OCHOBHBIE TPOOJIEMBI MO YIPABICHHUIO
o0ecrnieueHue JOKyMEHTalueii W apXxuBaMH B Joxra

JAOKYMCHTAIIMOHHO-

BenukoOpurtanuu. XapakTepucTuka




nH(pOpPMaAITMOHHOM
JIeSITETLHOCTH
3anannoi EBporibl

CTpaH

CTPYKTYPBI COBPEMEHHOT'O
3akoHonarenscTBa Opanuuu, I'epmanuy,
Uranum u np. crpan EC 0 fokymeHTax u
yIpaBICHUU JOKyMEHTaluen u
apxuBamu. J{upekuus apxuBoB Opanunn
(Direction des Archives de France).
Bropoit 3akon ®panmum 00 apxmBax
(1978 r.). Tperuit 3akon @paHiuu 00
apxuBax (2008 r.): O00mWMi pexuM
apXUBOB, AayJIUMOBU3YaJIbHBIE  APXUBBI
FOCTHILIMH. VYnpasienue apXHUBOB
@pannuu. Beicimit CoBeT mo apxuBam
®paHuuH. ®denepanbHbIN apXuB
I'epmanun.  «Kozmekc  3IEKTPOHHOIO
npaBuTeNnbCcTBa» B Wranuu  (HOBas
penaxuus). LenTpabHbIit
rOCy1apCTBEHHbIN apXxuB Hranun
(Archivio  Centrale  dello  Stato).
HanmonanpHas accouuanus UTalbSHCKUX
apxuBuctoB.  lIpesmnenTckuii  yka3
(Decreto del Presidente del loRepublica)
B Hramum (1963 r1.), ompenenuBiinii
OCHOBHBIE TpeOOBaHMUSI K AaApPXUBHOMY
XPaHEHUIO u JIEJI0NIPOU3BO/ICTBY.
ApxuBHbII Haa30p B Mramuu.

JIOKyMEHTAIHOHHO-APXHBHOE ApxuBbl B cTpaHax A3uu, AQpuUKH H Hoxnan,
[paBo CTPaH A3MH JlatuHCKOW AMEpUKHU. Kg:ggfgi?ﬁ
Peanuzanus KOHIENIUHN | XapaKTepucTUuKa CTPYKTYpBI
AJEKTPOHHOTO COBPEMEHHOI0 aMEPUKAHCKOTO
npasutenbcTBa B CIIIA 3aKOHOJATENbCTBA O JIOKYMEHTax |
yIpaBIECHUU JOKyMEHTalueN.
3aK0HOJATEIBCTBO CIIA o)
IIPaBUTEIBCTBEHHBIX JOKyMEHTax 1943,
1949 u 1950 rr. 3akoHonaTenbHOE H%EE:H
obecrnieueHue oUIHATBEHOTO
OonmyOJMMKOBaHUS M OOHapOJOBaHMS
«henepanbHbIX JOKyMEHTOB». [IpaBoBoii
peXUM NePCOHAIBHBIX JTAaHHBIX.
@®enepanpubii 3akon CIHA  «O
MPE3UACHTCKUX AoKyMeHTax» (1978 r.).
Konuenmuss  21eKTpoHHOro | XapakTepuUCTUKA CTPYKTYpBI
MIPaBUTENbCTBA! OTIBIT | COBPEMEHHOTO 3aKOHOJATEIbCTBA
Benukobpurtanuu BenukoOputanun O JOKyMEHTax H Aotz
YIPaBJIE€HUU JTOKYMEHTAIHEH.
MexayHaponHsie MexnyHapoanas accouuanus o
OpraHM3ali B YIPaBJICHUU | BOIPOCAM YIOpPABIECHUS 3alHUCIMU U
apXuBaMu m3obpaxenusMu  (AlIM International); | Kontponshas
3aKkiIroueHue Acconanusi  IeTIONPOU3BOJAUTENECH U pabora Ne2
anmuHHCcTparopoB  (Association  of Pedepar

Records Managers and Administrators
(ARMA); OO611ecTBO




nenonpou3BoauTeneit  BenukoOpuTanum
n HWpnanaun. MexnyHaponnbiii Coser
apXUBOB.

Bcezo: 14
2.3.2 3aHATHS CEMHMHAPCKOT0 TUIA
Tabmuua 5 — CopeprkaHue CEMHUHAPCKUX 3aHATHHA
. ®opma
No RS SECHE Temarnka NpakTUYECKUX 3aHATUH e
(cemuHapoB) e
1 | Ilonsarue «ynpasinenue | M3MeHeHne CUCTEMbI HALIMOHAIbHBIX
JOKyMeHTaruei» B Poccun u | crangapToB B cdepe
32 pyOexoM. Cucrtema | JOKYMEHTAIMOHHOTO 00ecreyeHus
VIpaBJICHUs] JAOKYMEHTAIMEH | yrpaBiIeHUs KaK (GaKkTop HHTETpaluu
B Poccun Poccun B MupoBoe coo011eCcTBO. Omnpoc
[IpoGiembl cOBEPIIEHCTBOBAHUS
JOKYMEHTAIMOHHOTO 00ecTeyeHus
ynpasieHnus B Poccun u mytu ux
pELICHHUS.
2 | Cneunduka ynpaBieHUs Me:xyHapoiHbIE CTaHJApThI 110
JOKyMEHTaIMel 3a pyOeKoM | yIpaBJICHHUIO JOKyMEHTAlHUEeH.
KonBennus o 3aniure GU3NIECKUX JIHIL
[IpY ABTOMATU3UPOBaHHOM 00paboTKe Omnpoc
MIEPCOHANBHBIX JAHHBIX OT 28 sIHBaps
1981 r. JupexktuBa EBpocoro3a o 3amure
naHHbIX (1995 rox).
3 | HopmaTtuBHO-MeTOIMYECKOE [Inan geicTBUM IO JOCTUKEHUIO LieIen
obecrieueHue «9nexrponnon EBponsny (2002 1.).
JOKYMEHTAI[MOHHO- «Onextponnast EBpona (e-Europe),
MH(pOpPMaAITMOHHOM «Qnextponnas Opanrus» (e-France). Ompoc
JESATEIBHOCTH crpad | OCHOBHBIE ITPOOJIEMBI TIO YIIPABICHHIO
3amanHoit EBporibl JOKYMEHTAIMEN U apXUBAMU B CTPAaHAX
EC.
4 | JlokyMeHTallMOHHO-apX1BHOEe | Pa3BuTHe apXMBHOTO MpaBa B CTpaHaX Omnpoc,
IIpaBo CTpaH A3uu Azun, Adpuku u JlaTuHCKOM AMEpUKH. KOHTpPOJIbHAs
pabota Nel
5 | Peanuzanuus KOHIIETIMH | 3akoHOJaTelabHOe obecrieueHue pegopm
AJEKTPOHHOTO (benepanbHON apXUBHO-
npasutenscTBa B CIITA JOKyMeHTamoHHoH ciyx0s1 CIIIA B
nepuon 1930-1980-x rr. denepanbHbIi
3akoH CHIA «O coxpariennn oobeMa
pabotsl ¢ mokymentamu» (1980 r.). Ompoc,
[IpaBoBBIE OCHOBBI peaIU3alH TECT

«[IporpamMmbl 1OapXHUBHOTO YIIPaBJIECHUS
JNOKyMEHTanuen». «ApxuBHas
MporpaMMay: 3aKOHOJIaTeJIbHOE
obecreyeHre e TeIbHOCTH
HanmonaneHOTO apxuBa, YnpasieHus




MPE3UICHTCKUX OMOIMOTEK.
®enepanbhsblii 3akoH CHIA «O cBoboae
nadopmarun» (1966 r.). IlpaBoBsie
rapaHTUU KOHTPOJIS OTPAHUYCHUS
cB000 11 HHGopManu. Crenuduka
B3aMMOJICHCTBUS (eiepaTbHBIX 3aKOHOB
«O cBobozae nHpopmamum» u «O0
unpopmanuu LIPY» (1984 1.).
«Qnekrponnsie CIIIA» (e-USA),
«OCHOBHBIE TTPOOJIEMEI TI0 YIIPABICHUIO
nokyMeHTanuen u apxupamu B CIIIA.

6 | Konnenuuss  snekrponHoro | HanmonanbHbI apxuB BennkoOputanuu

MPaBUTEILCTBA: onbIT | (National Archives). bpurtanckuii Be6- Onpoc

Benukobpuranumn apxuB. «DNeKTpoHHas BenukoOpuTanusn»
(e-Great Britain).

7 | MexayHapoiHble AKXTyanbpHbIE IPOOIEMBI

OpraHM3alii B YIPaBJICHUU | COBEPILICHCTBOBAHUS MPAaBOBOM 0a3bl

apXuBaMu YIpaBJIEHUS 1€I0IPOU3BOJICTBOM U
apXuBaMU 3a pyOexoM, ux 3HadyeHue g | KoHTponbHas
COBPEMEHHOU 1 OyayIiel IpaKkTUKU pabota Ne2
OTEUYECTBEHHOT'O JCIONMPON3BOACTBA U pedepar
apXMBHOT'O XpaHEHMsI JOKYMEHTOB, MEPHI
MEXIYHApOAHBIX OpraHu3aluil o ux
pa3peuieHuIo.

Bcezo: 14 |

2.3.3 JIaGopaTopHble 3aHATHS

JlaGopaTopHble 3aHATHS He IPELYCMOTPEHbI
2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)
Kypcosbie padoThl (IPOEKTHI) HE MPEIYCMOTPEHbI

2.3.5 IlpumepHas TemaTuka pedepaToB k 3aHATUAM N0 Kypcy «IIpaBoBble 0OCHOBBI
ynpasJieHHsl JOKYMeHTalueid 1 apXuBaMu 3a pyoe:kom»

1. Cucrema ynpasnenus gokymenTanueii B Poccun: (henepanbHblii ypoBeHb,
pEeruoHaNbHbIN, MyHUIIUNAIbHBIN, YPOBEHb OPraHU3ALINH.

2. DTanbl CTAHOBJIEHHUS U Pa3BUTHS apXMBHOTO JIeNla | IpaBa B Poccuu u 3a pyGeskom.
3. CucremMa MeX/TyHapOIHBIX CTaHIapPTOB B YIPABJIECHUHU JOKYMEHTAIUEH.

4. TIpaBoBOE peryanpoOBaHUe YIPABJIEHHs JOKYMEHTAMEN U apXuBaMu BO OpaHIUH.
5. TIpaBoBo€ peryIMpoBaHUe yIpaBIeHHS JOKyMEHTAIMEN 1 apxuBaMu B I epMaHuH.

6. IpaBoBOE perynMpoBaHue yIpapjeHHs JOKYMEHTAIMEH 1 apXMBaMHu B
BenukoOpurtanuu.

7. TIpaBoBOE pEryIMpOBaHKE yIPABIEHUS JOKYMEHTAIMEN 1 apXUBaMK B ABCTpHH.

8. IlpaBoBas 6a3a ynpasnenus nokymeHTamuei u apxuamu B CIIA.

9. IpaBoBoe perynupoBanue ynpaBlIeHus JOKyMEHTaUEH ¥ apXuBaMu B YTanmu.

10. KoMnekToBanue roCy1apCTBEHHBIX apXHBOB B €BPOMEICKHUX CTPaHax.

11. MesTensHOCT MEXTyHAPOAHBIX APXUBHBIX OPTraHM3aIlHiA.

12. Texunueckoe ocHalIeHHE APXUBOB.

13. IIpaBoBoe peryaupoBaHne yrpapieHHs JIEKTPOHHBIMH JOKYMEHTAMH 3a PYOEkKOM.



14 COBpeMeHHBIe TCHACHIUU PA3BUTHA JOKYMCHTALITMOHHO-aPXUBHOI'O
3aKOHOJIATEIHCTBA 32 PYOEKOM.

15. IIpo6aemsl coBpeMeHHOTO apXHBOBEAeHHs B Poccuu u 3a pybexom

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs JI CAMOCTOSTeIbHOMH PadoThI
00y4aoIMUXCH M0 JUCHUILIMHE (MOTYJII0)

Ta6mmma 6 — [lepedeHp yaeOHO-METOIMYECKOTO 0OCCTICUCHHS
[TepeueHs yueOHO-METOAMIECKOTO 00SCTICUCHUS JUCIUILTAHBI
Bun CPC T10 BBIMIOJHEHUIO CAMOCTOSTEIFHON paboThI

CamocrositennbHOe | MeTOAMYECKHME YKa3aHWUsl IO OPTraHW3allud CaMOCTOSATEIbHON
W3YYCHHE TEM paboThI CTYICHTOB MarucTpaTyphl U OakagaBpuaTa HaIpPaBICHUS
«/lokyMeHTOBeleHHEe W  apXHMBOBEJCHHE», YTBEPXKICHHBIC
kKadeapoit  oOmiero, CTPaTErnvyeckoro, HMH(GOPMAIIIOHHOTO
MEHE)KMEHTa U Ou3Hec-mpoueccoB mpotokon Ne ot 2017
r.

Y4eOHO-MeTOAUYECKHUE MaTepuasbl JUIsl CaMOCTOSTENIbHON pPadoThl 00ydYaromuxcs U3
YHUCiIa MHBAJIUIOB U JIUI C OTPAaHUYCHHBIMH BO3MOXKHOCTAMH 3710poBbsi (OB3) npegocrasisiroTcst
B (hopMax, aanTUPOBAHHBIX K OTPAHUYEHHSIM UX 37JOPOBBS M BOCIIPUATHS UH(DOpMALIUU:

JUig au1 ¢ HapyLIEHUSIMU 3pEHUSL:

— B MieyaTHOM popme yBeTHMUEeHHBIM HIpUPTOM,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B ¢popMme aynuodaiina,

— B re4aTHoi (hopme Ha si3bike bpaiis.

J1ig U1 ¢ HApYIICHUSMHU CIIyXa:

— B mieyaTHOU hopme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

Jljig au1 ¢ HapyIIeHUsIMA OIIOPHO-JBUTaTEIbHOTO anmnapara:

— B I1e4aTHOM (opme,

— B (popMe dJIEKTPOHHOTO IOKYMEHTA,

— B (opme ayamnodaiina.
JlaHHbIi IEpeYeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHI€HTA
oOyJaromuxcs.

3 O0pa3oBaTe/bHbIE TEXHOJIOTHH
3.1 ®opMbl IpoOBeIeHUA 3aAHATHIA 110 AUCHUTLITIHHE

OO6pa3zoBaTenbHBIE TEXHOJOTHHU, HWCIOIB3YEMBbIE TPH peai3allii Pa3IuYHBIX BHJIOB
yueOHOM NesITeNbHOCTH:

—JIEKIIUU: WHTEPAKTHBHBIC (AUAJIOTOBBIE) W TPOOJIEMHBIE C KOMITBIOTEPHBIMHU
MIPE3CHTALUSIMH;

— MPaKTUYECKHUE 3aHITHS.

TpaguionHbeie 06pa30BaTENbHBIE TEXHOIOTUHU: TPAKTHUECKUE 3aHATUS U JICKITHH.

TexHonorus mnpoOIeMHOT0 OOy4YEHHS: JIEKIMs — JUCKYCCHs, IMpoOjemMHas JeKLHs,
KOMITbIOTEpHAs Mpe3eHTanus. Ha neknusx u3nararorcsi OCHOBHbIE TEOPETUUYECKUE MOJ0KEHUS U
KOHIICTIIIHS Kypca, JAarolue CTyIeHTaM HH(POpMaIlii, COOTBETCTBYIONIYIO MPOTPaMMe.

Ha xaxxaom mnpakTUUeCKMX 3aHATUSX OTBOJAUTCA BpPEMS ISl JUCKYCCHHM, B KOTOPOM
YYacTBYIOT JOKJIQIUUK, MOJTOTOBUBIIHNIA COOOIIEHHE IO KAaKOK — JTMOO MPAaKTHIECKOM Mpodiieme
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apXHMBHOTO TpaBa, ero ommoHeHTHl (1 win 2 yYenoBeka), MOATOTOBUBIIME KOHTPAPTYMEHTHI, H
JPYTHE CTYICHTHI TPYIIITHL.

KoJ0KkBiyM — CpeACTBO KOHTPOJISI YCBOSHHsI YU€OHOIO MaTepuaia TEMbl, pasjesia Hiu
MOJTYJIS TUCIUIUIMHBI, OPTaHU30BAHHOE B BHJIC YCTHOTO (MMMCBMEHHOTO) OIIPOCa CTYJICHTa WK B
BHJIC coOOeceI0BaHUs MPEIoAaBaTeIs ¢ 00yUarOIIUMHUCS.

Pedepar — mpoayKT camMOCTOSTENBbHON pabOThl CTYACHTA, IMPEICTABJISIONIMN COOOH
KpaTKoe M3JI0KEHHE B MUCHbMEHHOM BHJIC MOJIYUYCHHBIX PE3YJIbTATOB TEOPETHUECKOTO aHajIM3a
Ompe/IeIiCHHON Hay4YHOU (yd4eOHO-HCCIIeIOBATEeILCKONH) TEMBI, TJIe aBTOP PAacCKPBIBACT CYTh
UCCIIeTyeMOl MPOOIEMBbI, IPUBOJIUT PA3IMYHBIC TOUKH 3PEHUS, a TAK)KE COOCTBCHHBIC B3IJISIbI
Ha Hee.

Jloknaa — MPOAYKT CaMOCTOSTEIbLHON pabOThl CTYJIEHTA, IPEACTaBIIIONIUN CO00it
nyOJIMYHOE  BBICTYIUICHHE IO IPEJICTABICHUIO  IMOJYYCHHBIX  PE3yJIbTaTOB  PEHICHHUS
OTIpeICIEHHON Y4eOHO-TTPAKTUIECKON, YI4eOHO-HCCIIeI0BATEIHCKOM NI HAYIHON TEMEI.

Tecr — cucrema craHgapTU3HPOBAHHBIX MPOCTBIX M KOMIUIEKCHBIX — 3aJaHHH,
IIO3BOJIAIOIIAs aBTOMATU3UPOBATh MPOLEAYPY U3MEPEHUS YPOBHS 3HAHUM, YMEHUN U BJIAJICHUN
oOyyJaromerocs

KonTponbHast pabora — cpeAcTBO NMPOBEPKH YMEHUN NMPUMEHSTH MOJTY4YEHHbIE 3HAHUS
JUISL pEIICHUs 3a]1a4 ONPEEICHHOTO THIIA MO pa3eily I MOIYI0 y4eOHOU JUCIUILTUHBI

JUis OTBETOB Ha WHAMBUAYaJIbHbIE BOIPOCHI, @ TAKXKE A1 MOMOIIM B IOJrOTOBKE
pedepaToB NpeaycMOTPEHbI HHIMBUyalbHbIe KOHCYIbTAIIMH MIPENOJaBaTENs.

VY nenpHbIN Bec 3aHATUI B yacaX, IPOBOJAUMBIX B HHTEPAKTUBHBIX Gopmax st ODO (4 4.
JeKuui 1 2 4. mpakTruueckux 3auatuil) u g 300 (4 4. nekuuid u 2 4. IpakTHUYEeCKUX 3aHATUH).

4. OueHo4YHbIE CPeACTBA IJIsl TEKYIEro KOHTPOJISl yCIIeBAeMOCTH U MPOMEKYTOUHOI
aTTecTAluN

4.1 DoHJ O1LIEHOYHBIX CPpEaACTB AJifl MPOBEACHUA TEKYIIECIr0o KOHTPOJIHA

IIpumep KOHTPOJIBLHOI PadOTHI

Konmponvnasa paboma Nel

Bapuanm 1

Bonpoc 1. Kakme MexayHapoIHblE CTaHIApThl  ONPENEISIIOT  NEATEIbHOCTH
EBpomnelickoro coro3a? UTo o3Ha4yaeT TEpMUH «BHYTPEHHUU perjIaMeHT»?

Bonpoc 2. Kakme MeXayHapogHble CTaHIAPTHl PETJIAMEHTHPYIOT — YIPAaBIECHUE
JIOKyMEHTaIuen 3a pyoexxom?

Bonpoc 3. Uto noHumaercs 1oja MexayHapOAHbIM CTaHIapToOM?

Bapuanm 2

Bonpoc 1. B d4em 3akimtodaroTcsi OCOOEHHOCTH COCTaBICHHMS MEXIyHAapOJHBIX
cornamenuii EC?

Bomnpoc 2. KakoBo (hyHKIMOHaIbHOE Ha3HAUEHHE MEX/TyHAPOAHBIX CTaHIAPTOB?

Bompoc 3. Uto o3HauaeT TEpPMHUH «yIpaBieHUE JOKYMEHTAIMEH» B 3apyOeiKHBIX
cTpaHax?

Tembl pedepaToB

Ne
HanmeHoBaHMe TeMbI
TeMBbI

Cucrema ympaBieHus JokymeHTanuei B Poccun: denepanbHblil ypOBEHbD,
PErMOHAIIbHBIN, MYHULIMIIAJIBHBINA, YPOBEHb OpraHU3aliu.

1 OTanbl CTAaHOBJIEHHUS U pa3BUTHsI apXMBHOIO Jiesla U npasa B Poccuu u 3a pybexom.

2 CucreMa MEXIyHApOIHBIX CTAHIAPTOB B YNIPABIEHUH JOKYMEHTALlUEH.

3 IIpaBoBO€E peryinpoBaHre yIpaBJIeHNs JOKYMEHTAMEN U apXxuBaMy BO DpaHIuu.
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4 IIpaBoBO€ perynupoBaHue YIIpaBJICHUS JOKYMEHTAIlMEW U apXuBaMu B [ 'epMaHu.

5 [IpaBoBOe perynvpoBaHHE YIpaBiCHUS JOKyMEHTaluMed W  apXxuBaMu B
BenukoOpuTtanumu.

ITpaBoBO€ peryaupoBaHue yIpaBieHUs JOKyMEHTalMeN U apXuBaMu B ABCTpHUH.
ITpaBoBas 6aza ynpasieHus: qokymeHTanueil u apxusamu B CIIA.

ITpaBoBO€ perynupoBaHue yrpaBieHHs JOKyMEHTaluel 1 apxusamu B Mranuu.
KommiekToBaHue rocy1lapcTBEHHbIX apXUBOB B €BPONEHUCKHX CTpaHax.

10 JlesTennbHOCTh MEXKIYHAPOIHBIX apXUBHBIX OPTaHU3alHM.

11 TexHUYeCKOe OCHAIEHUE apXUBOB.

12 [TpaBoBoe€ perynupoBaHue yrpaBiIeHUs SJIEKTPOHHBIMU JOKYMEHTaMH 32 pyOeKoM.
13 CoBpemeHHbIE TEHJICHLIUU pa3BUTHS JIOKYMEHTallMOHHO-apXUBHOTO
3aKOHOJATEIbCTBA 32 PYOEIKOM.

14 ITpoGiieMbl coBpeMEHHOI0 apXHUBOBeeHMs B Poccun u 3a pyOexom

Kpurepun ouenku pedepara:

- OLIEHKA «OTJIMYHO» BBICTABIIACTCS CTYACHTY, €CIIU MOJHOCTBIO PACKPBITA TEMA U CTYACHT
MIPOSIBHJI TBOPYECKHE CIIOCOOHOCTH B HAITUCAHHUH pedepara,

- OLIEHKA «XOpOILIO» BBICTABIISIETCS CTYJIEHTY, €CJIM TEMA PACKPbITa HE MOJHOCTBIO U CTYJEHT
MIPOSIBHJI TBOPYECKHE CIIOCOOHOCTH B HAITUCAHHUH pedepara,

- OLIEHKA «Y/I0BJIETBOPUTENIBHO) BBICTABJISETCS CTYJIEHTY, €CJIM HE MOJTHOCTBIO PACKPHITA
TE€Ma M CTYJICHT He MPOSBUII TBOPUSCKHUE CIOCOOHOCTH B HAIMCAHUU pedepara,

- OLIEHKA «HEYAOBJIETBOPUTEIBHOY BBICTABJISAETCS CTYICHTY, €CJIM TEMA HE PaCKphITa U
CTYJICHT HE MPOSIBUJI TBOPUYECKHUE CIIOCOOHOCTH B HAMMMCaHUM pedepara.

4.2. DoHJ OLIEHOYHBIX CpEeaACTB 1Jisl IPOBEACHUA l'lpOMC)KyTO'lHOﬁ aTrecranumn

Bonpocel k 3adery mno aucuumiunHe «lIpaBoBble OCHOBBI  yHpaB/eHHA
JOKYMeHTalueil 1 apXuBaMu 3a pyoeskom»

1. Cucrema ympaBineHuss jgokymeHrtanued B Poccun: ¢enepanbHblii  ypoBeHb,
pEeruoHaNbHbIN, MYHUIIUNAIbHBIN, YPOBEHb OPraHU3ALINH.

2. DOransl CTAHOBIIEHUS U Pa3BUTHUS apXMBHOTO Jiesia U IpaBa B Poccun 1 3a py0Oexom.

3. 3axkoHOAaTeNbHBIE aKThl MEXKIYHApPOJIHBIX OpraHU3allli, perIaMeHTHPYIOLNe
apXUBHOE JIEIO.

4. Cucrema Hanumonanehbix apxuBoB @Dpaniuu. OCOOEHHOCTHM OpraHu3allud U
yIpaBIEHUS.

5. Cneunduka 3aKk0HOJATENLHOTO O0ECIIeUeHUs YIIpaBIeHNs apXUBaMU B AHIJINU.

6. @DenepasbHOE 3aKOHONATENBCTBO I'epMaHMM O JOKYMEHTaX, apxXuBax, 3allluTe
MH(pOpPMaLIMU: COCTAB U COJEP’KaHUE OCHOBHBIX 3aKOHOB.

7. CucreMa MEXyHApOIHBIX CTaHAAPTOB.

8. JlokymeHTbl, apxuBbl U HUHpopManus Kak cdepa IpaBOBOTO pEryJIHpOBaHUS B
(benepanbHBIX cTAaTyTax M HCIOJHUTENbHBIX mNpukazax mnpesujeHta CIIIA, ux crpykrypa u
COCTaB.

9. AaMuHMCTpanys HalMOHAIBHBIX apxuBoB U AokyMeHTauuu CIIIA, npaBoBoii craryc,
OCHOBHBI€ NTPOTrPaMMBbI 1 HANIPaBJICHUSI €S TEIbHOCTH.

10. 3akoHonaTenbHblE aKThl CTpaH A3uM, pPEMIAMEHTHUPYIOIIUE  YIPaBIECHUE
JIOKYMEHTAIMEeW U apXUBHOE JIEJIO.

11. HoBele sBneHust B apxuBHOM Jeie B KoHIe XIX — Hauane XX B. DKOHOMHUYECKHE
apXUBBHI.

12. Cucremaru3anus 1 onrcaHue Jo0KyMeHTOB B HanmoHanbHOM (paHITy3CKOM apXuBe.

13. Cozmanme ['ocymapcTBeHHOTO apXxuBa B BenukoOputanum.

14. IlosiBneHne nepBbIX KOJIOHUAIBHBIX APXUBOB HA TEPPUTOPUM bpuTaHckoi uMnepuu.

15. ApxuBHoe neno B Mtannu B HOBeliIee BpeMs.
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16. ApxuBHoe neno B Mcnanuu Ha COBpEMEHHOM JTarle.

17. ApxuBHoe neno B CkanauHaBckux crpaHax: [IIBemuu, HopBernu, OunnsHaum Ha
COBPEMEHHOM 3Talle.

18. TexHuueckoe OCHAIIICHUE apXHUBOB.

19. OcHOBHBIE TEHACHIINH Pa3BUTHS APXUBHOTO JIeja B CTpaHax A3uu U AQpPUKH.

20. ApxuBsl B cTpaHax JlaTuHckoil AMEpUKHU.

21. O6mue 3aKOHOMEPHOCTH Pa3BUTHsI apXUBHOTO JIeJia B Pa3BUTHIX 3aIaJHBIX CTPaHaX.

21. TlpaBoBO€ perynupoBaHue yIpaBIeHUS JIEKTPOHHBIMH IOKYMEHTAMU 33 PYyOEKOM.

23. MexayHapoAHbIe apXUBHBIC OPTaHU3AIMH U UX JIeSTEIbHOCTb.

24. OcHoBHBIE TPOOIEMBI COBPEMEHHOT0 apXHBoBeieHus: B Poccuu u 3a pyoexom.

Kpurepun ouneHuBaHMsi MarucTpaHToB Ha 3auvere mo aucuuiuinHe «IIpaBoBbie
OCHOBBI YNIPABJICHUS] JOKYMEHTAIHEll U apXUBaAMU 32 py0exom»

O1eHKa «3a4TEeH0» BBICTABIISIECTCS CTY/ACHTY, €CIIH:

1. PackppITO OCHOBHOE CoJiepKaHUE MaTepHalia.

2. B OCHOBHOM MPaBHUIILHO JJAHBI OTIPECIICHUS, TIOHSATHS.

3. OTBeT caMOCTOATEILHBIMN.

4. Marepuan u3JI0KEH HEMOJHO, NPU OTBETE IOMYIIEHbl HETOYHOCTH, HapylleHa
MOCIEA0BATENbHOCTh HW3NOXKeHUs. JlomyieHsl HeOONbIINe HETOYHOCTH TPU BBIBOJAX U
WCIIO0JIb30BAaHUM TEPMHUHOB.

5. [IpakTHueckue HaBbIKU YBEPEHHBIE.

OrneHka «He 32a4TEeHO0» BBICTABJISETCS CTYACHTY, €CIH:

1. OcHoBHOe conepxaHue yueOHOro Marepraia He pacKphITo.

2. He naHbl OTBETHI Ha JIOMOJHUTEIBHBIE BOIPOCHI MPENO1aBaTeNsl.
3. JlomytieHsl rpyOble ONTUOKYU B ONPEICICHHUSIX.

4. Her npakTHYeCKUX HABBIKOB B UCIIOJIB30BAaHUU MaTepHala.

OneHouHble cpelncTBa Ui MHBAJIMJIOB M JIMII C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/10pOBbsI BHIOMPAIOTCS C YUETOM MX WHIUBUAYAIBHBIX ICUXO()U3NUECKUX OCOOCHHOCTEH.

— IpU HEOoOXOAMMOCTH HHBAJIMAAM M JIHMIAM C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3/10pOBbS MTPEIOCTABIISETCS JOMOJIHUTEIBHOE BPEMs /ISl IOJTOTOBKU OTBETA HAa 3K3aMEHE;

— IIpU MPOBEJICHUH MPOLEAYPhI OLICHUBAHUS PE3YyIbTATOB 0O0YyUEHHs MHBAJIUAOB U JIUI] C
OTpaHMYEHHBIMHU BO3MOXHOCTSIMHU 3/I0pPOBbs NPEAYCMATPUBAETCS MCIOJIb30BAHNE TEXHUUYECKUX
CpEeACTB, HEOOXOIMMBIX UM B CBSI3U C UX WHAWBUIYAIbHBIMA OCOOEHHOCTSIMU;

— IIp1 HEOOXOAUMOCTH JJIsl 00Y4aIOIINUXCsl C OTPAHUYEHHBIMU BO3MOXHOCTSMU 3/10POBbS
U MHBAJIUIOB TpOLESypa OLEHUBAHUS PE3yJIbTAaTOB OOyUYeHHsI 10 JAUCHUILUIUHE MOXKET
IPOBOAMTHCS B HECKOJIBKO JTAIOB.

IIponienypa onieHMBaHUS PE3yJIbTaTOB OO0Y4YEHMs MHBAIUIOB U JIUI] C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbsI 10 JAMCLHUILUIMHE (MOJYJIO) MpelycMaTpUBaeT MPEOCTaBICHHUE
uHpopMmanuu B ¢opmax, aJaNTUPOBAHHBIX K OTPAHUYEHUSM HUX 3/I0pOBbsI M BOCHPUSATHS
uH(popMauu:

Jist T ¢ HapyIIEHUSIMH 3pEHHUSL:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JInst AL ¢ HapyIeHNs MM CITyXa:

— B I1e4aTHoM (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUist Ta1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
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JlaHHBIN TIepeyeHb MOXKET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHIEHTA
oOydJaronuxcs.

B xonme wm3yueHuss y4eOHOW IUCHMIUIMHBI PEHIAIOTCS CIEAYIOIIUE BOCIUTATEIbHbIC
3a7a4u:

— (opMUpOBaHHE U PA3BUTHE Y CTYJICHTOB aHAJUTUYECKOTO M TBOPYECKOT'O MBIIIICHHS;

— ¢opmupoBanre HHPOPMAIMOHHOHN 1 YIPaBICHUECKON KYIbTYpPHI;

— TPUOOLICHNE K HEHHOCTSAM YIPABIEHYECKOTO HCKYCCTBA, JOCTHIKEHHUSIM MHPOBOM
yIIpaBJIeHYECKOH HAYKH;

— (opMupoBaHHE HEOOXOIUMBIX MOPATBHO-ITHUECKUX M MPOPECCHOHATBHBIX KAa4eCTB
JIOKYMEHTOBE/1a.

5 IlepeyeHb OCHOBHOI M /10NIOJHUTEJIbHOM y4eOHOM JIUTEepaTypbl, HCOOXOAMMOM 1151

OCBOCHMA NTHUCHHUIIJIMHBI

5.1 OcHoBHast JuTEpaTypa

ABTOp, Ha3BaHUE, MECTO U3/IAHUS, U3AATEIBCTBO, TOJT
U3aHAs y4eOHOM JUTepaTypshl, K-BO CTPAHUIL, BUA U
XapaKTePUCTHKA MHBIX MH()OPMAIIMOHHBIX PECYpCOB

KonnuectBo

ouoIMoTEKE

DNEeKTPOHH

3K3. B BII pecypc

VYpasienue foKyMeHTaluen 3a pyoe:xxoM: YueOHoe
nocobue / [B.B.Crenanosa, A.B.CaBenbeBa,

JLLA SIky6oga, T.B.Cynuuk]. — HmwkueBaptoBck: U31-Bo
Hwxuesapr. roc. yu-ta, 2013. — 171 c.

http://www.
twirpx.com/
file/207871

3/

Kopuees N.K. Ynpasnenue nokymeHTamu: y4eOHUK /
N K. Kopuees, A.B. [Tiienko, B.A. Mamypues. — M.:
NH®PA-M, 2009. — 299 c.

10

3akapsH M.P. Beenenue B 0011yt0 TEOPHUIO CUCTEM
JTOKyMeHTanuu: yuyebnoe nocodue / M.P. 3akapsH. M-Bo
obpazoBanus u Hayku Poc. ®denepanuu, Kydbanckuii roc.
yH-T. - W31. 2-e, nom. - Kpacnonap : [Kybanckuii

rocyapcTBeHHbIl yHuBepcutet], 2016. - 245 c.
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5.2 JlomotHMTE/ILHAS JIMTEPATYPA

Tabnuna 8 — [lepeueHb JONOJHUTENIBHON JINTEPATYPHI

Ne ABTOp, Ha3BaHUE, MECTO U3AAHUs, U31aTeNbCTBO, | Kom- | DnexTpoHHBIH pecypc
n/m | roja u3gaHus yueOHOU JIMTepaTypbl, K-BO CTPAHHII, BO
BUJI ¥ XapaKTEPHUCTHKA UHBIX HH()OPMALIMOHHBIX IK3.
pecypcoB
1 JmutpueBa, M.b. Merto cyoIMMaimoHHOTO http://www.rusarchives.
BBICYIIMBAaHUS apPXUBHBIX JIOKYMEHTOB: ru/zhurnal-
3apyOekHasi U oTedecTBEeHHas npakThka [ Tekcr] / otechestvennye-
M. b. imutpuesa, O. b. Epumona, K. A. arhivy/soderzhanie-
Kanamnukosa // OTeuecTBeHHBIE apXMBBI : HAYYHO- nomerov/2014/nomer-1
npakTrdeckuid )xypHai. - 2015. - N 1. - C. 21-28
Kronr, [1.A. JIoKyMeHTBI YaCTHBIX KOMIIAaHHU B http://www.rusarchives.
apxuBoxpanwmiax Bemukoopuranuu [ Tekct] / I1. ru/zhurnal-
2 | A. Kronr // OTedecTBeHHbIE apXUBBI : HAYYHO- otechestvennye-
npaktrueckuii sxypHai. - 2015. - N 1. - C. 68-72 arhivy/soderzhanie-
nomerov/2014/nomer-1
JleBuenko, JI.JI. O cTpykType apXUBHOH CHCTEMEI B http://www.rusarchives.
3 CHIA [Texkct] / JI. JI. JIeBuenko // ru/zhurnal-
Jenonpoun3BocTBO : HHGOPMAITHOHHO- otechestvennye-
npakTrdeckuit xxypHai. - 2015. - N 4. - C. 109-117. arhivy/soderzhanie-
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| | | | nomerov/2013/nomer-4 |

5.3. llepuoguyeckne U3IaAHUA:

1. YnpasieHne nepcoHajiom

2. KaagpoBuk

3. Cekperapckoe aej10

4. Jle10n1pou3BOACTBO

5. J1enonpou3BoOACTBO U JOKYMEHTOO0OPOT

6 Ilepeyens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHUKANIMOHHOI ceTH
«HTEepHET», HEOOXOAMMBIX /1JI5l OCBOCHHS TUCHUTLIUHBI

— URL.: http://archives.ru/ - oburmansaslii caiit degepanbHOro0 apXUBHOIO arcHCTBA.

— Hanmonansusiii apxuB Benukoopuranuu (The National Archives of Great Britain) -
http://www.nationalarchives.gov.uk/ (auri.)

— Denepanbhbiii apxus (Bundesarchiv - Federal Archives) - http://bundesarchiv.de/
http://www.archivesnationales.culture.gouv.fr/

— OdunmanbHbiit caiit EBponeiickoro coera - WwWw.europa.eu/about-
eu/institutionshodies/european-council/index_en.ht

— O¢dunmanpubiii caiitt MockoBckoit ['ocynapcTBennoit FOpuanueckoii AkagemMuu -
www.eulaw.edu.ru/documents/articles/eu3.htm

— Od¢uunanbHblii caiit EBponelickoro napiameHTa -
www.europarl.europa.eu/en/headlines

— Odunmanbueiii caiit EBponeiickoro Cosera - Www.european-council.europa

— Odunmansueiii caiit CoBera EBporneiickoro coro3a. Www.consilium.europa.eu

— Odunmanbusiii caiit EBpomneiickoii komuccuu ec.europa.eu/index en.htm

— Odummanshsiii caiit Cyna EBpomneiickoro Coro3a curia.europa.eu/jcms

— Odunmanbueiii caiit benmoro noma CIIIA www.whitehouse.gov

— O¢unmanbHblii caliT MuHHCTEpCTBA 3/IpaBOOXpAaHEHUS U colMaIbHbIX cayx0 CIIIA
www.hhs.gov

— URL: www.biblio-online.ru — snekrponHsie yueOHbIE TOCOOUSL.

— URL: www.iprbooksshop.ru - snekrporHo-0ubImMoTeYHAas CUCTEMA.

— URL.: http://www.archives.gov/ - AaMUHHCTpAI¥sI HAIIMOHAIBHBIX APXUBOB U
JIOKYMEHTAIUH.

— URL_: _http://nationalarchives.gov.uk/ - HarmonanbHblit apxuB BennkoOpuranuu.

— URL: www.advertology — aynnokypchl 1o 1e10npOU3BO/ICTBY.

— URL: www.edou.ru/enc - uentp komrereHmui mo Borpocam JJOY 1 apxuBHOTro Jea.

7 MeToauveckne yKazaHus JJsl 00yYAIOIIUXCS M0 OCBOEHHUIO JUCIIHIIMHBI

OcBoeHME AMCHUILTUHBI TPEIyCMAaTPUBAET MPOCTYIIMBAHUE JEKIUW M TPOBEICHUE
MPAKTUYECKUX 3aHATHH.

Jis Tiry60KOTO M3yUeHus: AUCIUILTUHBI HACTOSATEIHHO PEKOMEHTyeTCs:

— CHCTEMAaTHYECKH TOTOBHTHCS K TMPAKTUYCCKUM 3aHATHSIM IO YYEOHBIM IMOCOOUSIM,
HAyYHBIM CTaThsIM B )KypHaJlaX, a TAKXKe ¢ UCMOIb30BaHNEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBITIONHATEH IPAKTHUECKHE 33JIaHUs, TOTOBUTH pedepaTsl U 3cce.

CaMocTtosiTenbHasi paboTa CTyIEHTa - OJWH W3 BAKHEHIIMX JTalloB B TMOJTOTOBKE
crienanucToB. OHa MPUOOIIIAET CTYJEHTOB K MUCCIIE0BATENHCKOM paboTe, 00oTaIaeT OnbITOM 1
3HAHUSIMH, HEOOXOIUMBIMH JIJIsl JAIBHEUIIIET0 UX CTAHOBJICHUS KaK CHEIHAlMCTOB, MPUBUBAET
HABBIKU Pa0OTHI C JTUTEPATYPOH, CTATHCTUICCKUMU JTAHHBIMH.
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http://elibrary.ru/
http://www.nationalarchives.gov.uk/
http://www.archivesnationales.culture.gouv.fr/
http://www.europa.eu/about-eu/institutionsbodies/european-council/index_en.ht
http://www.europa.eu/about-eu/institutionsbodies/european-council/index_en.ht
http://www.eulaw.edu.ru/documents/articles/eu3.htm
http://www.europarl.europa.eu/en/headlines
http://www.european-council.europa/
http://www.consilium.europa.eu/
http://www.whitehouse.gov/
http://www.hhs.gov/
http://www.biblio-online.ru/
http://www.iprbooksshop.ru/
http://www.advertology/
http://www.edou.ru/enc

Lenp camocTOSITENBHONM pPAabOTHI - CHCTEMAaTH3allus, 3aKpeIUIeHHE M pacIIMpeHue
TEOPETUYECKUX U MPAKTUYECKUX 3HAHUI C UCIOIb30BAHUEM COBPEMEHHBIX MH(MOPMALMOHHBIX
TEXHOJIOTUI M JINTEpaTYPHBIX MCTOYHUKOB. JJI1 pa3BUTHS HABBIKOB CaMOCTOSTEIBHON pabOThI
CTYAEHTaMH BO BpPEMs CAMOCTOSITEJIbHON PabOThI BBIITOJIHAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHHUEM CTPYKTYPHl M HPUHIUIIOB OpraHU3alud
MH(POPMALIMOHHBIX PECYpCOB B ceTu MHTepHeT;

— pedeparsl, CBA3aHHBIE C 0030pOM COBPEMEHHOT'O pPBIHKA CIEIHATN3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOW OOPbOBI MEXY MX CO3/IaTEISIMU 3a BJIa/ICHUE PHIHKOM;

— JIOMalllHUe 3a/aHusl 1Mo MOUCKY B MHTepHeTe mH(OpManuy Ha 33aJaHHYIO HAYYHYIO
TEMY U IIOArOTOBKE JOKJIAJa.

— pedepatsl, CBA3aHHBIE C MPABOBBIMU ACIEKTAMU HCIOJIB30BAHUS WH(POPMALMOHHBIX
pecypcoB MHTepHeTa, OXpaHOW MHTEIEKTyalbHOH COOCTBEHHOCTH;

Pedepar wumm scce TOTOBATCA CTYIAEHTOM CaMOCTOSITEIbHO, B HHUX 000OIIAIOTCs
TEOPETUYECKHE MATEepHaAIbl 10 HCCIENYEMOM TEME C HCIOJb30BAaHUEM MAaTEpUaJIOB U3
CHEIMAJIbHOM  JIUTEepaTypbl, HOPMATHUBHO-IIPABOBBIX JOKYMEHTOB, CTaHJAPTU3UPYIOIIUX
paccmaTtpuBaemyto cdepy. B comepkaHMM NHUCBMEHHBIX PAabOT AOJKEH OBITH COOCTBEHHBIN
AQHAIN3 M KPUTHYECKUH IMOAXOJ K PELICHHIO IPOOJIEMbl 1O BBHIOPAHHOM TeMe HCCiel0BaHUS,
IOJKPEIUICHHBI CTaTUCTUYECKMMM JaHHBIMA M KOPIIOPATUBHOM OTYETHOCTBIO H3BECTHBIX
Kopropanuii. MaTepuaiiel JTOJKHBI OBITh M3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
IIPUMEHEHHUEM IIPAKTUYECKUX JAHHBIX, IPUMEPOB.

CryneHTaM pEKOMEHJYEeTCsl HENpPEphIBHO IPOBOJUTH HAy4yHbIE MCCIEAOBAaHUS IO
PYKOBOJICTBOM IpenojaBarens Kadeapsl N0 H30paHHOW TeMe U TOTOBUTh COOOIIEHUS Ha
Hay4HbIe KOH(pepeHIIH, cTaTbi B COOPHUK MOJIOIBIX UCCIICAOBATENCH U HAYIHBIE KYPHAIBL.

B ocBoeHMM IUCUUIUIMHBI MHBAJIUAAMU U JMIAMHM C OTPAHUYEHHBIMM BO3MOXHOCTSAMU
30POBbsl OOJIBIIIOE 3HAYCHHE MMEST WHIUBHUIyalbHas ydeOHas paboTa (KOHCYJbTAllUU) —
JIOTIOJIHUTEIBHOE pa3bsiCHEHUE YUeOHOro MaTrepuaia.

WupuBuayanbHble  KOHCYJNBTAllMM IO TMPEAMETY SBISIOTCS BaXKHBIM  (HDaKTOPOM,
CHOCOOCTBYIOUIMM MHAMBUAYAIN3alUU OOyUEHHsI U YCTaHOBJIEHUIO BOCIIMTATEILHOTO KOHTAKTa
MEXJy IpernojaBaTeseM U O00y4aroIlMMCS WHBAJIWJIOM WM JIMIOM C OrPaHUYEHHBIMHU
BO3MO>KHOCTSIMH 37J0POBBSL.

8 [lepeuenb HH(POPMALIMOHHBIX TEXHOJIOT M, HCIIOJb3YeMbIX IIPH OCYLIECTBJICHUH
00pa3oBaTeIbHOIO NMpoLEcca MO0 AUCHUIIHHE
8.1 IlepeyeHb HEOOXOAMMOI0 NIPOrPAMMHOI0 o0ecrieyeHus!

B xoxe nabGopaTOpHBIX 3aHATUA MCHOJB3YETCS pPa3pabOTaHHOE YHUBEPCUTETOM H
Kageapoii mporpaMMHOe oOecrieueHue:
1. DnexTpoHHas HHPOPMAIIMOHHO-00pa30BaTeIbHas Cpea YHUBEPCUTETA.
2. DIEeKTpOHHO-OMONINOTEYHAs CUCTEM YHUBEPCUTETA
3. Ha cepBepe yHuBepcurera:

— Omnepannonnas cucrema WINDOWS XP;
— Ipunoxenust Microsoft Office.

8.2. Ilepeuenb HEOOXOAMMOT0 MPOTPAMMHOI0 00ecTeyeHust
[IporpamMMHoOe obecrieueHue — He MPEyCMOTPEHO
8.3. [lepeuennb HEOOXOAMMBIX HHGOPMANIMOHHO—CIIPABOYHBIX CHCTEM

Cnpasouno-npaBoBas cucrema «Koncynprant Ilmtoc» u «I"apant»
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9 MarepuajibHO-TeXHUYeCKas 0a3a, He00OX0AUMAs ISl OCYIIeCTBJICHUS
00pa3oBaTeILHOIO NMpolecca Mo JUCHUILINHE

MaTepI/IaHBHO'TCXHI/I‘IGCKOG oOecrieueHne JUCHHITIIMHBI

Ne Buy pador
(MOyJIsl) M OCHAILIEHHOCTh
1. JlexunonHsble 3aHATUA | JIeKIIMOHHAsT ayIUTOpHs, OCHAIIEHHAs MpPe3eHTalMOHHOM
TEXHUKOHN (IIPOEKTOp, IKpaH, HOYTOYK) U COOTBETCTBYIOLIUM
nporpammHubIM obecnieueHueM (110): 426, 409, 420, 424, 425
2. [IpakTueckue Kommwrotepusiit knacce (aya. 401, 402): 15 y4eOHBIX MecT C
3aHATHUS BBIXOZIOM B ceTh VIHTEpHET U ¢ MpOrpaMMHBIM OOecrieueHUueM
Ha cepBepe
VYuebnas aynutopus 425, 426, 412, 413
3. ['pynnossie Aynuropus 425, 412, 413
(MHIUBHTYATIBHBIC)
KOHCYJIbTAIINH
4, Texymmii  koHTpoOsb, | Aynutopus 426, 412, 413
MIPOMEKYTOYHAS
aTTecTanus
5. CamocTosiTenbHas AyauTtopus JUIsL  CaMOCTOSITEIBHOM pabOThI, OCHAIICHHBIM
pabora KOMIIBIOTEPHONH TEXHHUKOW C BO3MOXHOCTBHIO TOAKITIOYEHHUS K

cetn «VIHTEpHET», NPOrpaMMOM JKPAHHOTO YBEIHWYEHUS U
00€CIeUYeHHbI JOCTYIIOM B 3JEKTPOHHYIO HMH(OPMaIMOHHO-
oOpasoBarenbHyIo cpenly yauBepcurera (ayn. 403)
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