OINMCAHUE OCHOBHOM OBPA30OBATEJBHOM ITPOI'PAMMBI
BBICIHIEI'O OBPA30OBAHMUS 110 HAITPABJIEHUIO ITOAT'OTOBKHA
46.04.02 JOKYMEHTOBEJIEHUE U APXUBOBE/IEHUE

Hanpasnennocts (nmpoduib) nmoarotToBku: OpraHU3allMOHHOE MPOEKTUPOBAHUE CUCTEM
YIIPaBJICHUS.

Tun oOpa3oBarenbHON IPOrpaMMBbl — aKaAEMUUYECKas.

Kpanuukamust — marucrp.

HopmatuBHBIII CpOK OCBOCHHS OOpa30BaTEIbHONW MPOrpaMMbI MO 3a049HON (opme
00ydeHust — 2 rojia 6 mec.

TpynoeMkocTs 00pa3oBaTenbHOM MporpaMMbl 120 3a4eTHBIX €TMHULL.

1. O6aactp mnpodeccuoHaJbHOl JeATeabHOCTH. OOJacThiO MPOhECcCHOHATHHOM
JESATEIIbBHOCTH MarucTpoB, MOATOTOBIEHHBIX 10 MarucTepckou nmporpamMmme «OpraHu3aluoOHHOE
MIPOEKTUPOBAHUE CUCTEM YIIPABJICHUS, SIBISAETCS:

— JOKYMEHTAIIMOHHOE 00ECIIeYeHNE YIIPABICHHS U YIIPABICHUE ApXUBHBIM JICJIOM;

— Hay4yHbIE UCCIEIOBAHUS B 001aCTU JOKYMEHTOBEICHUS U apXUBOBEICHNUS;

— CO3/1aHHE€ JIOKAJIbHOW HOPMATHUBHOW 0a3bl JOKYMEHTAIlMOHHOTO 00ecredyeHUs
YIPaBJICHUS U apXUBHOTO JI€N1a;

— OpraHu3ainusl XpaHeHUs, yuyeTa, KOMIUIEKTOBaHMsI, IKCIIEPTU3bl LIEHHOCTH, CIIPAaBOYHO-
MOMCKOBBIX CPEJICTB U UCIIOJIb30BaHUS TOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit @enepanuu
Y apXUBHBIX JOKYMEHTOB.

2. O0bekThI NpodeccHoHANbHOI TesiTeTbHOCTH. O0beKTaMH MPOPECCUOHATBHON
JESITEIbBHOCTH BBIITYCKHUKOB, OCBOMBIIMX IIPOIpaMMy MarucTpaTyphl, SBISIOTCA:

— IOKYMEHT, CO3/IaHHBIH JIFOOBIM CIIOCOOOM IOKYMEHTHUPOBAHHUS, B TOM YHCIIE KHHO-, (o-
TO-, OHO-, BHJICO- M FIEKTPOHHBIC TOKYMEHTHI;

— CHCTEMBbI JOKYMEHTAI1H;

— nokyMeHThl ApxuBHoro gonna Poccuiickoii denepannu, B TOM YUCII€ YHUKAJIBHBIE U
0c000 IIEHHBIE JJOKYMEHTHI;

— apXMBHbIE IOKYMEHTHI, B TOM YHCJE JOKYMEHTHI 110 JINYHOMY COCTaBY;

— apXUBBI JIEKTPOHHBIX JJOKYMEHTOB;

— CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA U CIIPABOYHO-UH(DOPMALIMOHHBIE U3JJaHHSI O COCTaBE U
COJIEp’)KaHNUU JOKYMEHTOB.

3. Buasl npodeccuoHaNbHOM 1eATEeJbHOCTH, K KOTOPHIM I'OTOBATCH BBINYCKHUKH,
OCBOMBIIINE NPOrPAMMY MATHCTPATYPHI:

OcHoBHasl: HAy4HO-HMCCIIEI0BATEIbCKas

JlononHuTEeIbHBIE: OPraHN3aluOHHO-YITPaBIECHUYECKast; MPOEKTHAs; IIearornueckasl.

4. BbIyCKHUK MOKeT pelaTh cjeaylolue npogeccuioHalbHble 3a1a4u:

3aoauu nayuno-uccie008amenbCKoll 0esamenbHOCU:

—  CaMOCTOSITEJIbHBIC TEOPETHUYECKHE pa3pabOTKH B 0O0JACTH JOKYMEHTOBEIEHUS WU
apXUBOBECHMUS;

—  pa3paboTka KOHIENTyalbHOU 0a3bl yIpaBIeHUs JOKyMEHTAMEN U apXUBHBIM JIETIOM;

— cOop, o0oO1IeHne, cUCTeMaTH3allusl, TEOPETUUECKOE OCMBICIICHHE IMIUPUYECKOTO
MaTepuaia B TPUKIATHBIX pa3pabOTKaXx TO CO3/JaHUI0 CHUCTEM JIOKYMEHTAIIHOHHOTO
oOecriedeHHsT YOpPaBJIE€HUS W APXUBHOTO XpaHEHWUs] JIOKYMEHTOB, YHU(QUKAIMK U
CTaHJapTU3aLUU JOKYMEHTOB;

—  uccienoBaHue WH(HOPMAIMOHHOTO B3aMMOJICHCTBHSI CTPYKTYPHBIX MOApa3IeNieHuH, a
TaK)Ke OPraHU3alui pa3HbIX YPOBHEW yIIpaBICHUS;

—  HCCIIeJOBaHHE BHYTPUBEIOMCTBEHHOI'O M MEXBEIOMCTBEHHOTO HMH(OPMAIIMOHHOTO
oOMeHa, B TOM YKCIIE IPU HATUYHH 3JIEKTPOHHOTO JOKYMEHTOO00POTa U 3JIEKTPOHHOTO apXHBa;

— TOJATOTOBKA MyOJHMKAIUi U y9acTHe B BRICTABOYHOM padoTe;

—  opranusanus padoT Mo MOArOTOBKE CIIPaBOYHO-UH(DOPMALIMOHHBIX U3JaHUI;

—  pedepupoBaHre HAYYHOU JUTEPATyPhl IO TEMATUKE MPOBOAUMBIX HCCIIEI0BAHUM;



—  COCTaBJIEHHE OTYETOB IO HAYYHO-UCCIIEIOBATENBCKOM U METOUIECKON padoTe;

3aoauu opeanuszayuoHHO-yNpasieHuyecKol 0essmeilbHOCmu.

— CO3/IJaHUE M BEJICHUE CHCTEMBI YIIPABIICHUS JOKYMEHTAMH M UX apXUBHOTO XPAHCHHUS B
OpraHu3ay Ha 0a3e HOBEHUIUX TEXHOJIOTHil;

— PYKOBOJCTBO CIY>KOOW JOKYMEHTAIlMOHHOTO 00ecredeHus ynpaBieHUs U apXUBHOTO
XPaHEHUsI JOKYMEHTOB B FOCYIapPCTBEHHBIX M HETOCYAAPCTBEHHBIX OPTaHU3AIIHSX;

— IUIAHUPOBaHHWE, OpraHM3alus W  COBEPIICHCTBOBAHUE  JACSATEIBHOCTH  CIYXKO
JIOKYMEHTAIlMOHHOTO O0OeCIeUeHUs YIpaBlIeHUS, apXUBOB M CIY>KO apXUBHOTO XpaHEHUS
JIOKYMEHTOB OpraHU3aL1i;

— pa3paboTka HOPMATHBHBIX aKTOB, YCTAHABIMBAIOIIMX MPHHIMIBI TOJUTUKA H
pErJaMeHTUPYIOIIUX CTPATETHIO B YIIPABICHUH IOKYMEHTALlEH U apXUBHOM JIelie;

— pa3paboTka HOPMATHBHBIX AaKTOB, PETJaMEHTUPYIOIIUX MPOLENypbl M MpaBUiia
JOKYMEHTHUPOBAHUS, PA0OTHI C TOKYMEHTAMH U B TOM YHCIIE ApXUBHBIMH JOKYMEHTAMU;

— yuactue B popMupoBaHUH U coxpaHeHUn ApxuBHoro (onaa Poccuiickoit denepannn
KaK Ba)XHEHMIIEH 4YacTH KyJIbTYpPHOTO HAacCieIusi OOIIeCTBA, €r0 JyXOBHOTO OIBITA, HCTOPUHU
POCCUICKOM TOCYJapCTBEHHOCTH;

— opraHuzanus padoThl MO IKCHEPTU3E LEHHOCTH, 00ECIIEYEHUIO COXPAHHOCTH U yYETy
JIOKYMEHTOB;

— OpraHu3anys WCIOIb30BAHMS aPXUBHBIX JIOKYMEHTOB B IEJISIX BKJIIFOUCHUS apXHUBHOTO
Haclequsi B CHCTeMY HH(pOPMAIMOHHBIX pecypcoB oOmiecTBa, HWH(OPMALMOHHONW CpEebl
COBPEMEHHOTO MHpa B IIEJIOM, a TaK)KE€ TPAHCISIIHIO OOIIECTBEHHOTO M WHAWBHIYAIBHOTO
OmbITa, 3a)UKCHUPOBAHHOTO B apXUBHBIX JOKYMEHTaX, B LEJSIX YIIyOJeHHUS HCTOPUYECKOTO,
TYMaHUTapPHOTO U €CTECTBEHHOHAYYHOT'O 3HAHHS,

— OpraHu3anus COCTABIICHUS M BEICHUS CIIPABOYHO-TIOMCKOBBIX CPEACTB K JIOKYMECHTAM.

3adauu npoekmHotl OesmenrbHOCm:

— MPOEKTHPOBaHHE YHHUPHUIIUPOBAHHBIX (OPM JOKYMEHTOB;

— MPOEKTHPOBaHHE YHHU(PHUIIMPOBAHHBIX CHCTEM JOKYMEHTAIIHH;

— MPOEKTHPOBAHHE MPUKIAJAHBIX MPOTPaMM KaK COCTABHOM YacTU CHUCTEMBI YIpPaBIICHUS
JIOKyMEHTaMHU;

— MPOEKTHpPOBaHKE, BHEJPEHUE U BEICHUE aBTOMATU3UPOBAHHOTO TOKYMEHTO000POTA;

— oIlpeJieNIeHue 3aKOHOMEPHOCTEH JJOKYMEHTOOOpa30BaHUs, YIIOPSJ0USHHE COCTaBa BUJIOB
1 (GOpM JTOKYMEHTOB;

— TPOCKTHPOBAHWE  PAIMOHAIGHOW CHCTEMBI  JOKYMEHTAIMOHHOTO  OOeCTieueHHS
yIpaBIeHUS U apXUBHOTO XpaHEHUS JOKYMEHTOB KOHKPETHOW OpraHU3allHH;
pa3paboTKa KOHIIENIIH apXUBHOTO XpaHEHHS IOKYMEHTOB B OpraHU3AIIHH;
— MPOEKTHPOBAHHE aBTOMATHU3UPOBAHHBIX aPXUBHBIX TEXHOJIOTHIA;
MPOEKTUPOBAHKE APXUBA AIEKTPOHHBIX IOKYMEHTOB;
MOJITOTOBKA CMETHOW JOKYMEHTAllMM Ha CO3JaHWe CIY)XO apXUBHOTO XpaHEHHS
JIOKYMEHTOB.

3adauu nedazozuyeckoii 0esmenbHOCmu.

— pa3paboTKa METOAMKHU TMPEnoJaBaHusl JOKYMEHTOBETUECKHMX U apXHBOBEIYECKUX
JTUCITUTIIVH;

— YTeHHWE JIeKIMA ¥ BelIeHHWE TMPAKTUUECKUX 3aHATHH B MPOPECCHOHATHHBIX
00pa3oBaTeNbHBIX OpPraHU3aUAX U 00pPa30BaTEILHBIX OPraHU3ANUIX BBICIIIETO 0Opa30BAHMUS.

3aaur THHOBAIMOHHOTO OPTaHU3AIIMOHHOTO MMPOSKTUPOBAHUS CUCTEM YTIPABJICHHUS:

- OCYIIECCTBIISATH  KOHIICTITYaJIbHOE TPOSKTUPOBAHWE OPTaHU3AIMOHHBIX  CHCTEM
yIOpaBlIeHUs, CUCTEM UX JOKYMEHTAIMOHHOTO OO0ECTeueHUuss U apXUBHOTO XpaHCHHS
JIOKYMEHTOB;

- OCYIIECTBJISITH MOJIENbHOE MPOCKTHPOBAHHE OPTaHU3AIMOHHBIX CUCTEM YIPaBIICHUS,
CUCTEM HX JIOKYMCHTAIIHOHHOTO 00ECIICYCHHS M apXUBHOTO XPaHCHHS IOKYMEHTOB;

- OCYIIECTBJIATh WH(MOPMAIMOHHOE TMPOCKTHUPOBAHUE OPraHU3AIMOHHBIX CHUCTEM
VIpaBJICHUS, CHUCTEM UX JIOKYMCHTAIMOHHOTO OOCCIICUYeHUsI W apXHBHOTO XPaHCHHS
JIOKYMEHTOB;



- OCYUIECTBIISAITh HMHTEJUIEKTYalbHOE TMPOEKTUPOBAHUE OPraHU3ALUOHHBIX CHUCTEM
yIpaBJIEHUS, CHUCTEM MX JOKYMEHTAIMOHHOTO OOecreueHus] M AapXMBHOTO XpaHEHUS
JIOKYMEHTOB.

5. JloKyMeHTHI, periiaMeHTHpYIOLIMe coJepKaHue " OpraHu3anuio
o0pa3oBaTe/ILHOIO Mpolecca.

CopnepxaHue U opraHusalus 00pa30BaTEIBHOIO IMPOLECCa IPU pealu3alud JaHHOU
00pa3oBaTeNbHOI POrpaMMBbl pPEriiaMEHTUPYETCS: YUeOHBIM IJIAHOM, KaJIeHJAPHBIM YU4eOHBIM
rpadpukom, pabodunMu MporpaMMaMyd YYE€OHBIX JUCHUILIMH (MOAYJCH), BKIIOYAIOIIMMHU
OLICHOYHBIE CpE/ICTBa (MaTepHalibl), MpOrpaMMaMH MPAaKTHK, BKIIOYAIOIMIMMU OLIEHOYHBIE
cpeiacTBa (MaTepualbl), MPOrpaMMOi U MaTepuaIaMHu TOCyIapCTBEHHOM UTOIOBOM aTTECTALINH,
BKJIIOUYAIOLIIUMU OLIEHOYHBIE CPEJICTBA, METOAMYECKHUMH MaTepHalaMu.

6. KagpoBble yci10BHsl peajiu3alii NPOrpaMMbl MaruCTpPaTyphbl.

Peanuzanus nporpaMmbl MarucTpaTypbl 0OecledrBaeTCsl PYKOBOASIIMMU M HAy4dHO-
nenarornyeckumu padotHukamu GI'bOY BO «KyO6I'Y», a Taxke TUIlaMu, IPUBIEKAEMBIMU K
peaM3alnuy NporpaMMbl MArUCTPATyphl Ha YCIOBUSX TPaXKIAHCKO-IIPABOBOIO JOTOBOPA.

Jonst Hay4yHO-TIEAAroru4eckux paOOTHUKOB (B MPUBEACHHBIX K LEJIOYUCICHHBIM
3HAYEHUSIM CTaBOK), UMEIOMIMX O00pa30BaHHE, COOTBETCTBYIOIIEEC MPOGUIIO IMpernoJaBacMon
JUCHUTUTMHBI (MOYJIS), B OOIIEM YHCIIe HAyYHO-TIEAarornYecKuX pabOTHUKOB, PeaTH3yOLIIX
MpPOrpaMMy MarucTpaTypsl, cocTaBiseTr 6osee 70 MPOLEHTOB.

Jlons Hay4yHO-TIearoru4eckux paOOTHUKOB (B TPUBEACHHBIX K LIEIOYUCICHHBIM
3HAYEHUSIM CTABOK), UMEIOIINX YYEHYIO CTENEHb (B TOM YHCJIE YYCHYIO CTENEHb, IPUCBOCHHYIO
3a py0OexoM u npusHaBaemylo B Poccuiickoil @enepanun) u (Uin) yueHoe 3BaHue (B TOM UUCIe
yueHOe 3BaHue, oTy4yeHHOe 3a pybexxoMm u mpusHaBaemoe Poccuiickoit denepanun), B o01iem
YHUCJIE HAy4YHO-NEJarormyeckux pabOTHUKOB, pEATU3YIOMIUX IPOrpaMMy MarucTparypsl,
coctapisieT 6osee 80 MpOIEHTOB.

Jonst pabOTHUKOB (B NMPHUBEICHHBIX K IEIIOYUCICHHBIM 3HAYEHHUSM CTaBOK) M3 YHCIA
pykoBoAuTeneil W paOOTHUKOB OpraHu3alfii, [esATEJIbHOCTh KOTOPBIX CBsi3aHA C
HAIpPaBJIEHHOCThIO (MpoduiieM) peann3yeMoil mporpammbl MarucTpaTypbl (MMEIOLIUX CTax
paboTHI B TaHHOU Npo(eccHoHanbHON 001acTH HE MeHee 3 JIeT), B 00IIeM unciie pabOTHHKOB,
peaIu3yIoIuX NporpaMMy MarucTpaTypsl a, coctasisieT 6osnee 10 mpoLeHToB.

7. MaTepunajibHO-TeXHHYeCKoe o0ecniedeHUue 00pa3oBaTeIbHOIO MpoLecca.

By3 pacrnonaraer matepuanibHO-TEXHHYECKOW 0a30M, COOTBETCTBYIOIIEH JEUCTBYIOIINM
MPOTUBOMOXKAPHBIM TMpaBWJIaM U HOpPMaM U oOOecrleuyuBarolieil MpOBEJACHHE BCEX BHUIOB
JUCHUIUIMHADHOM M MEXAMCUUIIMHAPHOM  IMOATOTOBKM, NPAKTHYECKOH M HAy4yHO-
UCCIIEI0OBATEIbCKON PaboT 00yJaromuXxcs, MPeayCMOTPEHHBIX YU€OHbBIM IIJIAHOM.

CrneunanbHble TOMENIEHUS PEJCTaBISIIOT cO00M yueOHbIe ayAUTOPUU JUIsl IPOBEACHUS
3aHATUN JIGKUMOHHOTO THWIIA, 3aHATHH CEMHUHAPCKOTO THUIA, KYPCOBOTO MPOECKTUPOBAHMS
(BBITIOJIHEHUSI KYPCOBBIX paboOT), TPYNIOBBIX M HHAWBHUYAJIbHBIX KOHCYJbTAllUH, TEKYLLIETro
KOHTPOJISI M IPOMEXKYTOUHOM aTTeCTalluy, a TaKKe TOMEUICHHS I CAaMOCTOATENLHON paboThI
Y TIOMEUIEHUS ISl XpaHEeHUs U TPO(UIaKTHYECKOro 00CTyKMUBaHUS y4eOHOTro 000py10BaHUS!.

[ToMerieHust 151 caMOCTOSTENBHON pabOThl OO0YYAIOLIMXCS OCHAIEHbl KOMIbIOTEPHOMH
TEXHUKOW C BO3MOKHOCTBIO MOJKIIOUeHUsI K ceTu "VHTepHer" m obecrieueHHeM JOCTyIa B
3JIEKTPOHHYIO HHPOPMALIMOHHO-00pa30BaTENbHYIO Cpely OpraHU3alllu.

8. YueOHO-MeTOaMUYeCKOe M HH(POPMALHOHHOE o0ecneyeHHe 0OPa30BaTEILHOIO
npouecca.

OO0pa3oBarenpHasi mporpamMma oOecrieueHa HEOOXOJUMOW  Y4eOHO-METOIUYECKOM
JOKyMEHTAaIlMell W MarepualaMu MO BCEeM YYeOHBIM AUCIUILTUHAM (MOIYJsM), TPAaKTHKaM,
Hay4YHO-UCCIIEI0OBATENIbCKON paboTe CTyIeHTa.

Peanuzanus nanHoi nporpaMMel 00ecieyuBaeT JOCTYI Kax10ro oOyyatomierocst k 6azam
JAHHBIX U OMOJIMOTEYHBIM (POHIAM.

Kaxnpiii  oOywaromuiics B TeyeHMe Bcero nepuojga oOyueHHss oOecreyeH
MHAUBUIYaJIbHBIM HEOTPAaHUYEHHBIM JIOCTYIIOM K 3JIEKTPOHHO-OMOINOTEUHOM crucTeme.

VYyebHO-MeTOIMYeCKOE U HMHPOPMALMOHHOE oOecreueHrue YKa3aHo B pabouymx
Iporpammax JHCHMIUIAH, TpakTuk, ['UA.



