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1. llenu npakTHKH

Henbo y4eOHOM NPAKTHKH IO JOKYMEHTOBEIEHHUIO M apXMBOBEICHHUIO SBIISCTCS
MOJYy4YCHHUE TEPBHUYHBIX MNPOPECCHOHATBHBIX YMEHHH W HABBIKOB JOKYMEHTHUPOBAHHS
YIPAaBICHYECKON JESATEIIBHOCTH B TOCYJApPCTBEHHBIX, MYHHLHINAIBHBIX M KOMMEPYECKHX
OpraHu3anusx.

2. 3a1a4yu y4eOHOIl MPAKTHKHU

— BJIQJICHUE HAaBbIKAMU ONTUMH3ALMH COCTaBa JOKYMEHTOB;

— BJAJICHUE HABBIKAMHM ONTHUMH3ALMU HH(OPMAIMOHHBIX IOTOKOB U COKpALICHUS HX
KOJINYECTBA;

— BJIaJICHUE HaBbIKaMU COBEPLIEHCTBOBAHUS OpTraHU3alluu U XpaHEHUs JOKYMEHTOB;

— COBEpPIIEHCTBOBAHUE HABBIKOB pEIICHHS NPO(ecCHOHAIBHBIX 337a4 Ha KOHKPETHOM
paboueM Mecre.

— IPAKTUYECKOE MCII0JIb30BAaHHE MOJYYEHHBIX 3HAaHUH M0 AUCLUIUIMHAM CHEIHATN3al1H1;

— H3yYeHUEe  OmbiTa  NPUMEHEHUS  COBPEMEHHBIX  TEXHOJOTMH W cHCTEM
JIOKYMEHTAIUOHHOT0 00eCIeyeH s yIpaBIeHUs

3. MecTto npaktuku B cTpykrype OOII

VYyeOHast mpakTHKa oTHOCUTCA K 6a30oBoit yactu biok 2 [TIPAKTUKUN.
BXonHbIMM 3HAHUAMH, YMEHUSMH U TOTOBHOCTSIM OOY4YalOIIErocs, SIBISIFOTCS 3HAHMUS,

npuoOpeTeHHbIe B pe3yjbTaTe OCBOCHMS 00sA3aTENIbHBIX JUCHMIUIMH «J{OKyMeHTannoHHas
JIMHTBUCTHKA, «HMcrounnkoBeieHne (cripaBOYHO-TIOUCKOBBIE CHCTEMBI ),
«JlokymenrToBenenue», «Mudopmanronnsie Texnoaoruu B JIOY u apxuBHoMm nene», «Teopus
CHCTEM JIOKyMEHTHPOBAHUA», «JJoKyMeHTallMOHHOE 0OecrieueHne OU3HEC-TIPOLIECCOBY.

HaBbiku u ymeHMs, MOJIy4YeHHBIE B XOJ€ MPOXOXKIEHHUS JaHHOM MpPaKTHUKU, OyAyT
CIO0COOCTBOBATh U3YUYEHHUIO TUCIUIUINH, IPEAJIaraéMbIX HAy4YHbIM PYKOBOJUTENIEM OaKanaBpa o
HalpaBJIEHUIO OakajaBpuara.

4. Tun (popma) n cnocod npoBeeHusi y1eOHOM NPAKTUKH

Tun y4yeOHOIl NPaKTHMKHU. NPaKTHKa MO TMOJTYYEHHUIO MEPBUYHBIX MPO(ecCHOHATBHBIX
YMEHMM U HaBBIKOB, B TOM YHCJI€ IEPBUYHBIX YMEHMHM U HABBIKOB HayYHO-MCCJIEI0BATENIbCKON
JeSITEIbHOCTH.

Crnoco0 npoBeeHusi NPAKTUKHU: CTallMOHAPHAs, BbIE3/IHAS [T0O MECTY KUTEIIbCTBA.

dopma npoBeleHUs] MPAKTHUKM. JUCKPETHAs - NyTEM BBIJIEICHUS B KaJCHIAPHOM
y4eOHOM TpaduKe HEMPEphIBHOTO MEpHo/ia yueOHOro BPEeMEHH Ui NMPOBEIACHUS NMPAKTHKHU IO
MOJYYEHHUIO TPOPECCHOHATBHBIX YMEHUH U OIbITa IPOPECCUOHATBHOMN eTETbHOCTH.

5. IlepevyeHb MJaHMpyeMbIX pe3yJbTATOB O0y4eHHUs] NPH NPOXOKIEHUH Yy4ueOHOM
NPAaKTHKH, COOTHECEHHBIX € IJIAHMPYEMBbIMH pe3yJIbTATAMH OCBOCHHS 00pa3oBaTeJbHOM
NporpamMmmel.

B wurore MNPOXOXKACHUA NPAKTHUKU CTYACHTHI JOJI’KHBI HpI/I06pCCTI/I HCO6XOILI/IMBIC JJI
(I)aKTI/I‘-ICCKOFO IMMPOSABJICHUA 3asBJICHHBIX HpO(pCCCI/IOHaJ'IBHLIX KOMIIETCHITUIH 3HAaHUA, YMCHUA U
HaBBIKU.



No Kon Conepxanue [Inanupyembie pe3yabTaThl PHU MPOXOKICHUU
" | xoMIeTe | KOMIETCHIUH (WIH MIPAKTUKU
LA HITUU e€ JacTn) 3HaTh Ymethb Bnaners
1 [IK-4 | CnocoOHOCTBIO 3HaTh METOBl | YMETh Bnaners
CaMOCTOSITEIILHO paboThI ¢ CaMOCTOSITENIb | CIOCOOHOCTBIO
paborath ¢ pa3IUYHBIMU HO paboTaTh C | CAMOCTOSITEIILHO
Pa3IUYHBIMU HUCTOYHUKAMU | Pa3IMYHBIMU paboTaTh C
HMCTOYHUKAMHU uH(pOpPMAllMK | ICTOYHHKAMHU | PA3TUYHBIMU
nHpopmaruu uH(popManuu WCTOYHHKAMU
uHpOpMaLUn
2 IIK-6 | CrtocoOHOCTBIO 3HaTh YMeTh Bianers
aHAJIN3UPOBAThH CUTYallMIO HA | QaHAJIU3UPOBAT | CIIOCOOHOCTHIO
CUTYaIMIO HA PbIHKE | PBIHKE b CUTYaIMIO HA | aHAJIU3UPOBATh
MH()OPMAITMOHHBIX WH(OPMAIIMOH | PBIHKE CUTYaITUIO Ha
MPOJIYKTOB U yCIYT, | HBIX UH(OPMALIMOH | PBIHKE
JaBaTh KCIEPTHYIO | MPOJYKTOB H HBIX UH(POPMAITMOHHBIX
OLICHKY yCIIyT, AaBaTh | IPOAYKTOB U IPOAYKTOB U
COBPEMEHHBIM AKCIEPTHYIO yCIIyT, 1aBaTh | YCHYT, 1aBaTh
cUCTeMaM OILICHKY AKCIIEPTHYIO JKCIIEPTHYIO
3JIEKTPOHHOTO COBPEMEHHBIM | OIICHKY OIICHKY
JOKYMEHTOO0OpOoTa | cucTeMam COBPEMEHHBIM | COBPEMEHHBIM
Y BEJCHHUS AJIEKTPOHHOI'O | CHCTEMaM cucTreMam
ANEKTPOHHOTO JOKYMEHTO000 | BJIEKTPOHHOTO | 3JIEKTPOHHOTO
apxuBa potau JIOKYMEHTO000 | TOKYMEHTOO00OPOT
BEJICHUS pota u a ¥ BeJIeHus
AJIEKTPOHHOTO | BEICHUS 3JIEKTPOHHOTO
apxuBa AIIEKTPOHHOTO | apXuBa
apxuBa
3 I[IK -8 | CmocoGHOCTRIO 3HaTh KaKk YmMmetn Bnaners
aHAJIM3UPOBATH OTIPEIETUTh aHATM3UPOBAT CIIOCOOHOCTHIO
LIEHHOCTh [IEHHOCTh b IIEHHOCTh aHATU3UPOBATh
JIOKYMEHTOB C IIeJIbI0 | IOKYMEHTOB C | JIOKYMEHTOB C [IEHHOCTh
WX XpaHEHUS HENbI0 X HENbI0 X JIOKYMEHTOB C
XPaHCHUS XPaHCHUS IETBI0 X
XpaHeHus
4 [IK-11 | Bnanenuem 3HaTh NPUEMBI | YMETH Bianers
HaBbIKaMU pedepupoBann | PeHepUpoBaTH | HaBbIKAMH
pedepupoBaHus U P u pedepupoBaHus U
AHHOTHPOBAHNS AHHOTHPOBAHH AHHOTHPOBATDL | AHHOTHPOBAHMSA
HayJHOM . HAyYHYIO Hay4HOU
TUTEPATYPHI, A HAyHHOH JTUTEpaTypy, JUTEPATYPHI,
HaBbIKaMU JUTCPATYPRL U | ppiMeHsTh HaBbIKaMU
PEIAKTOPCKOM PEAaKTOPCKOW | HaBBIKU PEAAKTOPCKOM
paboTsl paboThI PEIaKTOPCKO | paboThI
paboThI
6. CTpyKTypa U cojep:kaHue Y4eOHO# MPAKTUKHU

OO6m1ast Tpy10EMKOCTh JUCIUILIMHBI cocTaBiseT 3 3a4. en. (108 wacoB), ux pacnpeneneHue

10 BUZaM paboT MpeACTaBICHO B TaOIHIIE.




Bunx yuebnoi paboThl Bcero CemecTtphbl
4acoB (gacer)
4 (0D0)

KonTakTHas pa6ora, B TOM YHcJIe: 48 48
AyauTOpHBIE 3aHATHS (BCEro): 48 48
3aHATHUS JIEKIUOHHOTO THIIA
JlabopaTopHbIe 3aHATHUS
3aHATUS CEMHHApCKOTO THIMA (CEMHHApBI, MPAKTHYECKUE
3aHSTHS) 48 48
HNuas koHTaKTHasi padora:
KonTtpons camocrositrensaoit pabotsl (KCP)
[Tpomexxyrounas arrecramus (MKP)
CamocTosiTe1bHAsi paboTa, B TOM 4HcJIe: 60 60
KypcoBas pabota
[ToaroroBka K MPaKTUYECKUM 3aHATUSAM 30 30
[Toaroroska pedepaton
IToaroroBka K TeKyIemy KOHTPOJIIO 30 30
KonTpoub:
ITonroroBka k 3auety
OO0mas Tpy10eMKOCTh yac. 108 108

B TOM 4YHCJIe KOHTAKTHAs 48 48

pabota

3a4. ] 3 3

OO0beM NMPaKTUKU COCTABIISET 3 3aU€THBIX €MHUIIBI, 48 4acoB, BHIJICTICHHBIX HA KOHTAKTHYIO
paboTy o0y4JarolHXxcsl ¢ mpernoaaBareneM, 1 60 4acoB caMOCTOATENHHON PabOThl 00YJAIOIITHXCAL.
Bpewms npoBeneHus pakTUKU: JUTd OakanaBpoB OUHON (GopMbl 00yUueHHs1 yueOHas MpaKTHKa

IMPOBOAUTCA B 4 CEMECTPC BTOPOI'oO Kypca NpOoAOJLKUTCIIBHOCTBIO 2 HCIOCIIN.

Coz[epncaHI/Ie pa3aciioB IporpaMMbl IPAKTUKU, PACIIPCACIICHUC 6I-O,Z[)KeTa BPEMCHU ITPAKTUKU

Ha UX BBIITOJIHCHUEC MTPEICTABIICHO B Ta6J'II/HIe.

Ne broker
HanmenoBanue
n/ Copepxanue paszaena BPEMEHH,
paszenos
1 (Henenu, THM)
1 2 3
1 | Beenenue. XapakTepucTrKa MPaKkTUKH, €€ MECTO U pOJib B 12
[lonroToBUTENBHBIN | CUCTEME  3HAHUM, CBSI3b C  JIPYTMMH
aTan JUCIUINIMHAMU
2 | IIpon3BoacTBEHHBII | 3HAKOMCTBO C OpraHu3alUel, ee HCTOpueil,
JTan 3aJja4aMu, CTPYKTYPOH, MpaBUJIaMy BHYTPEHHETO
pacnopsiaka.  MHCTpyKTa)k 1O TEXHHKE
Oe3omacHocTd. M3ydyeHue opraHu3alOHHO-
IIPABOBBIX JIOKYMEHTOB, PETIAMEHTHPYIOIINX 36
IOpUAMYECKUNA  CTaTyC  OpraHu3alid, €ero
OpraHU3alMOHHO-NIPaBOBYI0  (GOpMY:  YCTaB
(moMoOKeHWe) OpraHU3alMH, TIOJIOKEHUS O
CTPYKTYPHBIX OJIPA3AEICHUsX U T. 1.
3 | UccnenoBarenbckuii | Benenne crnpaBOYHO-TIOMCKOBOM CHCTEMBI H
aTan YUYETHBIX JOKYMEHTOB; odopmienue 36
OPraHM3allMOHHBIX,  PACIHOPSIAWTEIBHBIX U
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CIPAaBOYHBIX JOKYMEHTOB, OpraHU3allud UX
XpaHEeHHs, y4yeTa U HCHOJIb30BaHUs, IPHUEM,
perucrpanus, CUCTeMaTu3alus, XpaHeHHe, y4eT
U HCIIOJIb30BAaHHE JOKYMEHTOB; O(OpMIICHHUE

OpPTraHM3alMOHHBIX,  PACHOPSIUTEIBHBIX U
CIPAaBOYHBIX JIOKYMEHTOB; CO3JaHHE OJIaHKOB
JIOKYMEHTOB.

6 | 3aximoueHue. Cucrematuzauus  pe3yjabTaToOB  IPAKTUKH, 24

ITonroToBka oTuera | cocraBieHUE U OQPOPMIICHHE OTUETA
110 PAKTUKE

HTroro: 108

5.1. Opranu3anusi NPOXoKIeHUs MPAKTHKH

B cootBerctBUM ¢ 0003HaueHHbIMH Bbllie TpeOoBaHusiMu ®I'OC BO no HampaBieHHIO
46.03.02 — JlokyMeHTOBEJCHHE W apXUBOBEICHHE, 0a3aMM MPAKTHKH MOTYT SBIISATHCS
OPEIIpUATHS. U yUpEKIeHUs, o0ecrneunBaroliie BO3MOXKHOCTU peald3aluu Lesed U 3aaad
IPAKTUKU U Pa3BUTHE COOTBETCTBYIOIMX KOMIIETEHIIUHN OaKallaBpoB.

[TonroroBka K MNPOXOXKJIEHUIO IMPAKTUKU 3aKJIIOYAETCSl B 3HAKOMCTBE C IPOrpaMMoit
IOPaKTUKH, NOA0Ope YUYpeXJIEeHUM WM OpraHu3alui, HMMEIOUIMX BO3MOXHOCTh IPUHSATH
OakanmaBpa Uil NPOXOXKICHUS Y4Y€OHOM IPAKTUKM, 3aKIIOUEHHsI J0roBopa O MNPOXOKIACHUU
yueOHOM MPaKTUKU MEXIy npuHuMaromen opranuzamueit 1 ®I'bOY BO KyoI'V. [Ipu Beibope
MecTa IMPOXO0XKAECHUS IPAKTUKU, HEOOXO0AUMO UCXOJUTh U3 BO3MOKHOCTEH 1TaHHOTO NMPEePUATUS
o0OecnieunTh OakagaBpy MOJTHOLEHHOE U KaU€CTBEHHOE IPOXO0XKIECHUE TPAKTUKHU, 3aKJIF0UAOIIEECs
B BO3MOXKHOCTHM BBINOJIHUTH BCE€ 3a/laHusl MPAKTUKUM U pEeaii30BaTh BO3MOXKHOCTHU ISt
(GbopMUpOBaHUS/pa3BUTHS BCEX INPEAYCMOTPEHHBIX HACTOSILENH MporpaMMol KOMIETEHLMH, a
Takke oOecreunTh OakanaBpa ONBITHBIM M KBaTU(UIMPOBAHHBIM PYKOBOACTBOM (IO MECTY
POXOXKICHUS NPAKTUKHN), YU€OHO-METOUUECKOM MOIePKKON U KOHCYIbTALUSIMHU.

Ilepen BBIXOJOM CTYIEHTOB Ha MPAKTUKY pPYKOBOAUTENIb NPAKTHUKUA IMPOBOJUT
KOHCYJIbTAllUM WM coOpaHue, IjAe cooOuaer o0 OpraHu3allMOHHBIX U COJEpKaTeIbHBIX
KOMITIOHEHTaxX MpejcTosieil padoTsl. bakanaBpbl 3HAKOMATCS € 3a/lad4aMy M 00S3aHHOCTSAMH Ha
Nepuoj, TPOXOXKAEHUS MPAKTUKHU, C MPOTrpaMMOM MpPaKTHUKH, MOJydalroT HHQOpMaLMIO U
pexoMeHAanny 00 OpraHu3ay MPOX0XKIECHUS MPAKTUKH B YUPEXKICHUSX.

He no3nnee, yem 3a Henmemnto 10 BbIXOAA MAaruCTPaHTOB HAa MPAKTUKY TOTOBUTCSA MPOEKT
npukasa «O HamnpaBlIeHUU CTYAECHTOB OakajlaBpuaTa Ha HpakTUKy». K aTomy cpoky OakanaBpbl
JIOJDKHBI  OTIOBECTUTh PYKOBOJUTENS TPAKTUKH O BBHIOOpPE NPUHUMAIOLIEH Ha MPaKTHKY
OpraHH3aIiHy.

Jlo Havana mpakTHKH OakanaBp SBJSETCS HA MECTO NMPOXOXKACHUS NMPAKTUKU U yTOYHSET
coJepKaHue 3a7aHus U rpaduk paboT ¢ yuyeToM crnenupuKd JIesSTeTbHOCTH MPUHUMArOIEH
opranu3zainuu. B npouecce 3HakoMcTBa co crieuGUKON JesITeIbHOCTH JaHHOTO YUPEXKIECHUS U
VHAUBUAYAJIbHOTO 33aHUsI, BXOKJCHHSI IPAKTUKAHTA B KOJIJIEKTUB JAOIMYCKAeTCsl KOPPEKTHUPOBKA
Y YTOYHEHUE TUIIOBBIX 33JaHUI TPpH 003aTeNIbHON KOHCYJIBTAaTUBHON MOIEPKKE PYKOBOIUTENS
MPAKTHKU.

Ha nepuon nmpoxoxaeHus MpakTHKU A OakalaBpOB YCTaHABIIMBAETCS PEKUM pabOTHI,
00s13aTeNbHBINA I TeX CTPYKTYPHBIX MOApa3eNeHUI OpraHu3alnu, B KOTOPBIX OHH MPOXOIST
npakTUKy. Kaxaplil CTyA€HT JO0KEH MAaKCUMaJIbHO MCIIONIB30BaTh OTBEIEHHOE I NPAKTHKU
BpEMs, KAUECTBEHHO BBIIIOJHUTH BCE 33aHUSL, IPETYyCMOTPEHHBIE IPOrPaMMON IIPAKTUKHU.

[Tpu npoxo’kJIeHNN MPaKTUKK OakagaBp 00s13aH:
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- IOJTHOCTBIO BBITIOJIHATH MHAMBHUIyalbHBIC 3a/IaHHS, TIPETyCMOTPEHHbIE IPOTPAaMMOiA;

- TOAYMHATHCS JCHCTBYIOIIMM B OpTraHM3allMd NpaBUIaM BHYTPEHHETO TPYIOBOTO
pacnopsika;

- U3y4aTh U CTPOro COOIONATh MPaBUIIa OXPaHbl TPY/a U TEXHUKU 0€30MacHOCTH;

- HECTH OTBETCTBEHHOCTb 32 BHIIIOJTHEHHYIO pa0OTy U €€ pe3yabTaThl HApaBHE CO IITATHBIMU
COTPYJHHKAMH.

KOHTpOIIb BBHINOIHEHUST CTYACHTAMU NPOrPaMMBl IPAKTHKH O0ECICUMBAETCS MIPOBEPKOU
COOpaHHBIX MaTepHAJIOB PYKOBOIUTEISIMU MPAKTHKH OT OpraHu3anuu 1 ¢axymnbrera. [lo uroram
NPAKTHKH IIPOBOJIUTCS OTYETHOE COOpaHHe, Ha KOTOPOM KaXIbIii MAarUCTPAHT MIPEACTABIISET CBOM
OTYeT 1O y4yeOHOM MPaKTUKE.

5.2. O0s13aHHOCTH NPAKTHKAHTOB U PYKOBOAUTe el

O0s13aHHOCTH CTY/ICHTOB-0aKaJIaBpOB.

Ecnu 6akanaBp He UMeeT BO3MOKHOCTH CaMOCTOATEIBHO ONPEAEIUTh MECTO TPOX 0K ICHHS
IPaKTUKH, TO €My HEoOXOAMMO 3a JBe HeleNM JI0 Hayajla MPAaKTHKH IMOCTaBUTh 00 3TOM B
U3BECTHOCTb PYKOBOJUTENS MPAKTHKH.

CryneHT-IpaKTUKAHT 00s13aH:

- 03HaKOMUTKCS C POrpaMMOi yueOHON PAKTHUKHY;

- 3a JIB€ HEJENU /10 Hayajla MPAKTUKH ONOBECTUTh PYKOBOJUTENS IPAKTUKU O MECTE €€
IPOXOXKICHHUS;

- IPONTH MPAKTUKY B YCTAHOBIIEHHBIE CPOKH;

- IOcje IMEePBHUYHOIO 3HAKOMCTBA CO CHEHM(UKON NpEeANpHsATHS U NpearojaraeéMbIMU
3aJa4aMy 110 MECTY IPOXOXKICHHS IPAKTUKHA OTKOPPEKTHUPOBATh THIIOBBIE 331aHNUs1, COBMECTHO C
PYKOBOJUTENEM MTPAKTUKH OT (aKyJIbTETa U BBICTPOUTH OOLIYIO CTPATETHIO PabOThI;

- IOCEIAaTh KOHCYJIbTAI[MH PYKOBOUTENS MPAKTUKHU U 110 €ro TPeOOBAHUIO MIPEJOCTABIISATh
IPOMEKYTOUHYIO OTUETHOCTH O MPOXOXKIAECHUH MPAKTHKH;

- B TEYEHHE HEJIENIN M0CJIe OKOHYAHUS MPAKTUKHU MPEICTaBUTh 0OPMIICHHBIN OTUET U BCE
HEOOXOIUMBIE JIOKYMEHTBI, OIMCBHIBAIOIIME U TOATBEPXKAAIOIINE TMPOIEecC U pe3ysbTaT
MIPOXOXKJICHHS TIPAKTUKH.

B 00s13aHHOCTH pYKOBOAMTEINSI TPAKTHKH BXOJIHT:

- OpraHu3alnus M TNpOBEJEHHE YCTAaHOBOYHBIX M MTOTOBBIX COOpaHMH (KOH(epeHIHii)
OakaaBpOB MO MPAKTUKAM;

- KOHCYJIbTAllUM CTY/AEHTOB IO COJECPKAHUIO M OPraHM3allMOHHBIM acCleKTaM Yy4eOHOU
NPaKTUKU;

- pa3pa0oTKa THIOBBIX 33JaHUIl Ha MPAKTHUKY COBMECTHO C BEAYIIMMHM IpernojaBaTesIsiMu
Kadeapsl 00IIero, CTPATETHYECKOro, HH(HOPMAITMOHHOTO MEHEPKMEHTA 1 OM3HEC-TIPOIIECCOB;

- COJICHCTBUE B ONpPENIEICHUH YUPEKIEHUI U OpraHu3aluii B kauecTBe 0a3 MPOXOKICHUS
NPaKTHK;

- KOHTPOJIb MPOXOXKIECHUS MPAKTHKHU CTYCHTaMHU;

- IPOBEpKa OTYETHOCTH OaKalaBpOB MO MPAKTUKE;

- IOJITOTOBKA HTOTOBOTO OTYETA IO MPAaKTHKE.

dopma OTYETHOCTH - 3a4eT.

5.3. Conep:xkanue NpaKTUKHU



TumnoBkle 3a71aHUsT YUUTHIBAIOT YPOBEHB ITOATOTOBKY OakayiaBpa 1o HampasieHuto 46.03.02
«/loKkyMEeHTOBEICHHE ¥ apXUBOBEICHUE» HA IAHHOM 3Tare 00y4eHHUs, IOATAMHOCTh PeaTnu3alun
3aa4 y4eOHOM MPAKTUKK M BO3MOXKHYIO ClIEIU(DUKY IPEANPUATHS, BRIOPAHHOTO OaKaIaBpoOM IS
BBITOJIHEHUS 3a/1a4 y4eOHOM MPaKTUKH.

[TpumepHOE 3a1aHue HA IPAKTUKY:

1. AHanm3 0COOCHHOCTEH pabOThI C BXOISMIIMMHE JJOKYMEHTAMHU B OPTaHU3AIHH

2. Ananuz ocobeHHocTel paboThl ¢ UCXOAALUIMMHU JOKYMEHTAaMH B OpraHU3alluu

3. Tlopsmok pa3paboOTKW, BEOCHHSA, XPAHEHUS JIOKYMEHTOB CIIy)KOBl TepcoHana
opranuzanuu. @opmbl TOKYMEHTOB.

4. Tlopsamok pa3pabOTKH, BeIEHHs, XpaHEHHS JOKYMEHTOB CIYXObl MapKeTHHTa
opranuzanuu. @opmsl TOKYMEHTOB.

5. Tlopsmok pa3pabOTKH, BEACHHUS, XPaHCHHS JOKYMEHTOB CIIY)KObl  3aKyIOK
opranuzanuu. @opmsl TOKYMEHTOB.

6. Ilopsmok pa3paOoTKH, BeCHHsI, XpaHEHUS JJOKYMEHTOB CIIY>KOBI COBITA OPTaHU3aIUH.
@DopMbI TOKYMEHTOB.

7. llopsmok pa3paboTKH, BEAEHHUS, XpaHEHHUS JIOKYMEHTOB CEKpeTaps IUpEeKTopa
opranuzaiuu. @opmbl TOKYMEHTOB.

8. Ilopsaok pa3paOoTKu, BelEeHUS, XpaHEHUs JOKYMEHTOB I10 padoTe C MOCETUTEISIMU
opranuzaiuu. @opmbl T0KYMEHTOB.

9. JlokanbHbIi HOPMATUBHBIN aKT HAa JOKYMEHTBI B OPTaHU3aLUN

10. MHCcTpyKLus MO AETO0NPOU3BOICTBY B OpraHU3aLUH

11. OpraHu3anus AEJIONPOU3BOJICTBA B OPraHU3ALNU: TIEpeueHb e, 0hopMIICHHE e

12. OcoGeHHOCTH IUIAHUPOBAHUS COBELIAHUN B OpraHU3aluu

13. JlokyMeHTHI IO opranu3anui padoTsl CoBeTa TUPEKTOPOB OpraHU3aIHN

14. OpraHu3alMOHHbIE JOKYMEHTHI U TOPSIIOK X pa3paboTKU U 0(hOpMIIEHUS

15. Ananu3 nenei, GpyHKUUI 1 3a/1a4, BBIIOJHAEMBIX YIIpaBIeHHEM (CIyk00i, OTAEI0OM)
JIEJIONPOU3BOJICTBA OPraHU3aALUN

16. OTnmen Jenompou3BOACTBA B CHCTEME JOKYMEHTOOOOpOTa OpraHu3alluu: LejH,
GyHKIMH, 3a/1a4H, CTPYKTYpa, GOPMbI TOKYMEHTOB 10 00ECTIEYEHHIO TOKYMEHTO000pOTa

17. JleficTByrolMie HOPMAaTUBHBIE JOKYMEHTHI MO pa3paboTKe, OPOPMIICHHIO M BEIECHUIO
JIOKYMEHTOB B OpTaHU3alNH

18. AHanu3 KOPIOPATUBHBIX CTAaHAAPTOB, AKTOB IO YIPABIEHUIO JEJIONPOU3BOICTBOM
(mpuBeCTH WX KOMHH), ONPEIEISIIOMIMNX JEATEIbHOCTh KOMIIAHUU C IOCTAaHOBKOW MpoOjeM u
pa3paboTKOM MpeIoKEeHUH 10 pelIeHNI0 BBIOPAaHHOM aKTyaJlbHOU MPOOIeMBbI.

19. Cucrema cOanaHCHpPOBaHHBIX IIOKa3aTesIel OLEHKU JEATENIbHOCTH OOLIero oTaena
KOMIIaHUH U €€ COTPYJHUKOB

20. AHanmu3 paboOThl CHUCTEMBl BHYTPU(PUPMEHHOM HHpOpMAIMKM B OpraHU3allH
(KOMIIaHUM) € MOCTAHOBKOHM NpobieM M pa3pabOTKON MPEesIOKEHHUH M0 PELIeHHuI0 BHIOpaHHOMH
aKTyaJIbHOM MPOOIIEMBI.

21. OnucaHue cucTeMbl KOHTPOJIS B KOMIIAHMH C MOCTAHOBKOHM mpoOieM U pa3paboTKoi
MPeJI0KEHUH 110 pelIeHUIO BEIOPaHHON aKTyalbHOUM MPOOIeMBbI.

22. AHaiu3 cHCTEMBl JIOKyMEHTOOOOpOTa B KOMIAHMM C IOCTAaHOBKOH MpobieM u
Pa3pabOTKOM MPETIOKEHUN 110 PEIICHNUIO BEIOPAHHOM aKTyaJIbHOU MTPOOIIEMBI.

23. O06001IeHHe OMbITa PELIeHHUs TPOOIEMbI COKPALIEHHUS MEPENUCKH B OpraHU3aluu

24. O06001eHre oMnpITa perieHus: TPooJIeM BHEIPEHHUS JIEKTPOHHOTO JTOKYMEHTO000pOoTa
B OpPTaHU3aIMM U aHAJIM3 CIIOCOOOB MX PEIICHUS.

1. @opMBbI 0TYETHOCTH Y4e0HOI PAKTHKH.



[To nToram yueOHOI MPAKTUKH CTyAEHTaMH O0(QOPMIIIETCS OTUET, B KOTOPOM M3JIaratorcs
pe3ysbTaThl MPOJCIAHHONW PAabOTHI M B CHCTEMATU3MPOBAHHOM (OpME MNPHUBOAUTCA 0030p
OCBOEHHOTI'0 HAYYHOI'O ¥ IPAKTUUYECKOT0 MaTepuaa.

Otuer 00 yueOHOIl MpaKTHKe J0JKeH MMeTh CJIeIYIOUIYI0 CTPYKTYpY:

1. TurynpHBI JTUCT SBISETCS TEPBOM CTpAaHUICH OTYETa O MPOXOXKICHUU Y4eOHOU
HPaKTUKH.

2. OcHOBHasl 4acThb JOJIKHA CO/IEPKaTh:

* 33]1a4H, CTOsIIME Nepe]] OakaJaBpoM, IPOXOAUBLIMM yUEOHYIO IPAKTHKY;

* [I0CJIEZIOBATEIILHOCTD ITPOX0XKICHHsI y4eOHOM MTPAKTUKH, XapaKTEPUCTHUKY [TOpa3/1eeHNUI
OpraHu3aliy, IPeIoCTaBUBILIEH 0a3y MPAKTUKH;

* KPaTKOE OIHMCAaHUE BBINOJIHEHHBIX Pa0OT U CPOKH UX OCYILLECTBIICHHUS;

* ONMCAHUE MPOBEACHHBIX HCCIEN0BAaHUM, C YKa3aHUEM UX HalpaBJIEHUsI, BUAOB, METO/I0B
U CIIOCOOOB OCYIIECTBIICHUS;

* 3aTPYJAHEHUs, KOTOPbIE BCTPETUIIUCH IIPH MIPOXOKICHUH YU€OHOM NMPaKTHKH.

3. 3aKiIr0YeHue I0KHO COJIePKATh:

* OLICHKY ITOJIHOTHI BBIIIOJHEHHS IOCTaBJIEHHBIX HA MEPHOJ] MPAKTHKH 3a/1a4;

* OLICHKY NPOBEJICHHBIX UCCIICI0OBaHMIA;

* PEKOMEHJIAIUU 10 IPEOJ0IECHHUIO TPOOIIEM, BOSHUKIIUX B XOA€ IPOXOXKIECHUS MPAKTUKU
Y TIPOBECHUSI HCCIIEI0OBAaHUI;

* OIIEHKY BO3MOKHOCTH HCIOJIb30BAHUS PE3yJIbTATOB YU€OHON MPAKTHUKU U MPOBEICHHBIX
UCCIICIOBAaHW B HAyYHO-HCCIICOBATENIbCKOM  paboTe  OakamaBpa W BBITYCKHOU
KB (UKAIIMOHHON padoTe.

4. CIMCOK HCITIOJIB30BAHHBIX UCTOYHUKOB.

5. IIpuiioskeHust K OTYETY MOTYT CoJiepKaTh: 00pa3Iibl JOKyMEHTOB, KOTOpbIe OakalaBp B
X0/JIe MPAKTUKU CaMOCTOSTENILHO COCTABIISLT MIIM B 0()OPMIIEHUH KOTOPBIX MIPUHUMAJ y4acTHe, a
TaKXe JOKYMEHTBI, B KOTOPbIX COJIepKATCs CBEJIeHHUs 00 yyacTun O6akanaBpa B UCCIEIOBaHMSX.

TpedoBanus k opopmiieHHIO OTYETA:

- OTYET MpeCTaBiIseT co00 mevarHyro padoty oObemMom He MeHee 20-Tu cTpanui A4
dbopmara,

- oCHOBHOU TekcT: mpudt - Times New Roman, pasmep - 14, uarepsan — 1,5, neBoe mose —
3cM., ocTanbHble O 1cM., HymMepalys CTpaHUI] clipaBa BHU3Y, KpacHas cTpoka (ab3am) — lcm.,
BBIPAaBHUBAHUE IO IIUPUHE;

- 3aroyoBkH: WpUPT - Times New Roman, pazmep — 14, BeIpaBHUBaHKE IO cEpeIUHE, OYKBBI
3arjiaBHbIE;

- Hymepanus maparpados (rmaB): 1., 2., 3. Hymepamusa pasgenos: 1.2., 1.3. Hymeparus
nyHkToB: 1.1.2., 2.3.1. Hymepauust popmyi, Tabnui, rpadukoB, pUCyHKOB — ckBo3Has. Criicok
JUTEPaTyphl U UCTOYHUKOB 0 Mepe HEOOX0IMMOCTH (TIPU CCBIIKE).

CopepxaHue oOTyeTa OCHOBAHO Ha pasjenax MPaKTUKH (ONMUCaHUE JeSTENIbHOCTH
OPEANpUATHS, €0 OpPraHU3allMOHHOM CTPYKTYpBl, MHCCHM, LEJIEBOTO pPa3BUTUA U T.JA.) U
OKOHYATEJILHO ONPENENSIETCs B UHAMBUYyaIbHOM 3aJJaHUU 10 COTVIACOBAHUIO C PYKOBOAMTEIEM
IIPAKTUKU OT YHUBEPCUTETA.

K otuery npunaraercs:

WnausuayansHoe 3aganue (I[Ipunoxenue 2),

JIHEBHUK;

OT3BIB PYKOBOJIUTENS MMPAKTUKU OT 00pa30BaTeIbHON OpraHU3alliy O paboTe OakaiaBpa B
HEepUOJT IPAKTUKH.



dopma OTYETHOCTH — 3a4eT.

JueBnuk no npaktuke (IIpunoxenue 3).

B nHeBHUKeE HA MPAKTUKY PYKOBOJIUTENH MPAKTUKH OT Kadeaphl JOIKECH 3alOJTHUTH: TEMa,
3amanue (mepeueHb paboT), opraHu3anus (MECTO MPOXOXJACHUS TMPAKTUKH), CPOKH Havala U
OKOHYAHUSl TPAKTUKH, TPOAOKUTEIBHOCTh MPAKTUKH, HABBIKK (IMPHUOOPETEHHBIC 3a BpEMs
MIPaKTHUKH ).

ATTecTaums CTyIeHTOB

ATTecTanus CTYACHTOB IPOBOIUTCS PYKOBOJAUTENEM MIPAKTUKU OT YHUBEPCUTETa HA OCHOBE
MUCHbMEHHBIX OTYETOB IPEAOCTABICHHBIX CTYyJEHTaMU B KOHIE mNpakTuku. [Ipm arrecranuu
OMpEIESETCs YPOBEHb OCBOCHUS CTYICHTAMH IIPOrPaMMbl MPAKTUKU, YUYUTHIBAIOTCS KauecTBa U
MOJIHOTA MPEACTABICHHOTO OTYETA, OT3bIB PYKOBOAMUTEIIS MPAKTUKHU B MOAPA3ICICHUH.

ATTecTanusi TPOBOAUTCS B (OPME YCTHOTO OMPOCA M OILEHUBACTCS MO CHCTEME 3a4eT-
He3aueT. 3a4eT MPOCTABIISIETCS B BEJOMOCTb I'PYIIIBI U B 3aUETKY.

CryneHTsl, HE MPEACTABUBIINE OTYET IO MPAKTUKE WM HE BBINOJHUBIIKE MPOrPAMMY
MPAKTUKH, MOJTYYHUBILINE OTPUIATEIbHBINA OT3BIB O PabOTe WIIM HEYIOBIETBOPUTEIBHYIO OLEHKY
IpU aTTeCTAlMK (HE3a4yeT), a TAaKXKe He SIBUBIIMECS Ha 3a4eT, CUMTAIOTCS HE aTTECTOBAaHHBIMU 10
MPaKTHKE.

8. O0pa3oBaTe/ibHbIe TEXHOJIOTHH, HCII0JIb3yeMble Ha y4eOHOl NMpaKTHKe.
OCHOBHBIMH METOJJaMH IIPOBEICHUS YI€OHOM MPAKTHKH SBISIOTCS: IPaKTUYEeCKas padoTa

B CTPYKTYPHBIX MOJAPA3JEICHUAX JOKYMEHTAlMOHHOIO OOECHeUeHUsi TIOCyJapCTBEHHBIX,
MYHULIMINIAJIbHBIX OPIaHOB M KOMMEPYECKUX OpraHMU3allHii, a TaK)Ke YHUBEPCUTETA.

B Xome mpakTHKM CTYAEHTHI TPUOOPETAIOT IMEPBHYHBIE YMEHHUS JIOKYMEHTHPOBAHUS
YIPABJIEHYECKON JIEATEITFHOCTH B TOCYNApCTBEHHBIX, MYHUIMITAJBHBIX W KOMMEPUYECKHX
OpraHu3alMsaX U HaBbIKU paboThI C JTOKaIbHBIMH HOPMATUBHBIMU aKTaMH, PErJIaMeHTUPYIOIIUMU
Ipoleyphl M IPpaBUiIa JOKYMEHTOBEACHUS; pa0OThI C JOKYMEHTaMH, OpraHU3allui UX XpaHeHHUs,
yyeTa W UCHOJb30BaHUS; IpUeMa, pPETHUCTpalll{, CHCTEMAaTU3allud, XpaHEHWs, y4yeTa u
UCMOJIb30BaHUSl  JIOKYMEHTOB; O(OpMJICHHS OpraHU3allMOHHBIX, PpACIOPSIIUTENbHBIX U
CIPAaBOYHBIX JIOKYMEHTOB; HaBbIKAMH CO3/1aHUsI OJJAHKOB JOKYMEHTOB; HaBbIKAMU COCTaBJICHUS
pedeparoB u Oubnuorpaduy No TeMaTUKE IPOBOJAUMBIX UCCIIEJOBAHHM.

CamocrosTenbHas paboTa CTYAEHTOB OpPraHU3YEeTCs MOJ PYKOBOJCTBOM PYKOBOAMTEINS
MPAKTUKU OT Kadeapbl o0IIero, CTpaTern4eckoro, MHPOPMAIMOHHOTO MEHEI)KMEHTa U OU3HeC-
IpPOIIECCOB  BKJIIOYAET  JEATEIbHOCTh Ha  paboyeM MecTe  CHelHaaucTa  CIyXOBbl
JOKYMEHTAIMOHHOTO 00ecieueH sl YIPaBJIeHUs 110 pa3IMYHbIM HalpPaBJICHUSAM JIeATEIbHOCTH U
HalMCcaHue 0TYeTa MO MPAKTUKE.

9. YuyeOGHo-MeTOAM4YecKOe o0ecrieyeHHe CaMOCTOSITEIbHON PpPadoThl CTYAEHTOB Ha
Y4eOHOM NPaKTHKE.
Y4eOHO-MeTOAMUECKUM O00ECreYeHHEeM CaMOCTOSITEIbHONM paboThl CTYAEHTOB MpHU

OPOXOXKJICHUN YYEeOHOH MpPaKTUKH MO TMOJYYEHHIO NPOPECcCCHOHATIbHBIX YMEHMH M OIBITa
npodeCCHOHATBHOMN J1eITETbHOCTH SABISIOTCS:

1) yueOHast muteparypa;

2) HOpMaTUBHBIE JOKYMEHTBI, PETJIAMEHTUPYIOIINE IPOXOXKACHUE IPAKTUKHU CTYJEHTOM;

3) meroauueckue pa3pabOTKH Ul CTYICHTOB, ONPENEIIAIONINE MOPSIOK MPOXOKACHUS U
CoJiepKaHNe IPAKTUKH 10 NOJTYYEHUIO MTPO(YECCHOHAIBHBIX YMEHUI 1 OIbITa PO ECCHOHATLHON
NESITETbHOCTH.
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CamocrosiTenbHas paboTa CTYJCHTOB BO BpeMsl MPOXOXKICHHUS MPAKTUKU BKITIOYACT:

— BCACHUC NHCBHUKA IPAKTUKU

— o(hopMIIEHHE UTOTOBOTO OTYETA 10 MPAKTHKE.

— aHaJIM3 HOPMATHUBHO-METOINYCCKOM 0a3bl OpraHU3allny;

— aHaJM3 Hay4yHBIX IYOJHUKAIMK 110 3apaHee ONPEACAEHHON PYKOBOAMTEIEM IMPAKTHKH
TEeME;

— aHaU3 U 00pabOTKy MH(POPMAIMH, TOJTYIYSCHHONH UMHU TPU MPOXOKIACHUH MPAKTUKH I10
HOJYYCHHIO TIEPBHYHBIX MPO(ECCHOHAIBHBIX YMCHHUH W HABBIKOB, B TOM YHCIEC MEPBUYHBIX
YMEHHIA ¥ HaBBIKOB HAyYHO-HUCCIICIOBATEIILCKON IEATEIBHOCTH;

— paboTy ¢ Hay4HOH, y4eOHOW U METOUIECKON JTUTePaTypPOH,

— pabora ¢ koHcnekTamu Jeknuid, IbC.

9. @oHJI OLEHOYHBIX CPEJACTB /s TMpPOBedeHUs] MNPOMEKYTOUHOW AaTTeCcTAlMH
00y4JaroIuXxcs 1Mo y4eOHoil npakTukKe.

dopMa KOHTPOJIS Y4eOHOIi MPAKTHUKM 10 ITanaM GopMUPOBaAHNS KOMIIETEHIUH

Kon Onucanue
Paznenbl yueOHOM MpaKTHUKH 110 (1)opMI/£pye HoKasaTeiIceH
Ne | Buaam JesTENbHOCTH, BKIIIOYAs MOH Dopwbi KPHTCPHCE
KOMIITCHE TEKYIIETO OIICHUBAHHUS
/11 CaMOCTOSITSIILHYIO padoTy .
oByuaromuXCH 002078 KOHTPOJIb KOMITIETEHIINI Ha
Pa3IUYHBIX dTanax
ux popmupoBanus
IToaroroBUTEILHBIN 3TANl
1. O3HaKOMUTEIbHAS I[IK -4 [Ipoxoxnenue
(ycTaHOBOYHAS ) JIEKITHS, 3anucu B UHCTPYKTaXKa Mo
BKJTIOYAst MHCTPYKTAXK IO KypHAIIe TEXHHUKE
TeXHHKE 0e30MacHOCTH UHCTPYKTaXa. 0e30MacHOCTH
3anucu B N3yuenne npasun
JTHEBHUKE BHYTPEHHETO
pacropsiika
2. O3HakKoOMIIEHUE c | I[IK -4,
HanpaBieHUsIMU  ucciieqoBanmii | [1K- 6 [TpoBeaenue o630pa
B obnactu COBPEMEHHBIX CoGecenonare myOIHUKaImii,
po0JIeM U TCHICHIIHA Pa3BUTHS odopmiieHne
JIOKYMEHTOBEICHHUS u JTHEBHUKA
ApPXUBOBEICHHUS
HccaenoBarebCKUM dTan
3. Pabora Ha pabodem mecte, coop | [TK- 6, O3HaKOMIIEHHE C
MaTepuasoB [1K-8 HENSIMH, 33]Ja4aMu,
NupuBunyanbH | copepKaHUEeM U
BIif OTIPOC OpTraHU3aI[IOHHBIMH
dbopmamu yueOHOM
MPAKTHKU
4. N3yuenne u ananu3 noixydeHHsx | [1K- 6, [IpoBepka
MaTepUasoB. O6o06menue | I[TK-8 BBINIOJIHEHUE JIHEBHUK NIPAKTUKHU
MOJTydeHHOW MH(DOpMAIAN WHIUBUAYaTbH | Pa3genm oruera mo
BIX 3aJaHUHI MIPAKTHUKE
(mpoBenieHME
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MIPAKTHYECKOTO
3aHATHSL)
IToaroroBka or4era 1mo
NMPAKTHKE
5. O6pabotka u cucremarm3anus | [1K -11 [TpoBepka: Oruer
Marepuala, HalluCaHue OTYeTa oopmiteHus
oT4YeTa
6. [logroroBka mpeszentauuu u | [IK -11 [IpakTnueckas
3amuTa oT4eTa
3aInuTa IpOBEpKa

Texkymuii KOHTpPOJb MPEINONIaracT KOHTPOJIb €KEAHEBHOM IIOCEHIAEMOCTH CTYACHTAMU
pabounX MECT B OpraHU3aIMK U KOHTPOJIb IPABIIBHOCTH ()OPMUPOBAHUS KOMITETCHIIUH.

ITpoMexyTO4HBIM KOHTPOJIb MPEAIIONAraeT MPOBEACHUE 110 OKOHYAHUU MPAKTHKK IIPOBEPKU
JIOKyMEHTOB (OTYET, THEBHHUK, OT3bIB PYKOBOIUTEINS MPAKTUKHN). JJOKYMEHTBI 00513aTE€IbHO JOJKHBI

OBITH 3aBCPCHBI NOAITMCBIO PYKOBOAUTECIIA IIPAKTUKH.

Kpurepum oneHKH 0TYETOB 110 MTPOXOKIACHUIO TPAKTUKH ©
1. ITonHOTA MPEACTAaBIEHHOTO MaTepralia B COOTBETCTBUM C UHAWBUAYAJIBHBIM 3aIaHUEM;

no

3. 3ammra oT4éTa, KAYeCTBO OTBETOB Ha BOIPOCHI

CBOCBpeMCHHOC MMpCACTAaBJICHUC OT‘léTa, Ka4yCCTBO OQ)OpMHeHI/IH

HIkana u kpuTepun oleHNBaHUs (POPMHUPYEMBIX KOMIIETEHIUI B pe3yJibTaTe
NPOX0:KAeHUus (BUI) MPAKTUKHI

CTHJIMCTUYECKUX OLITUOOK.
—  TpeOoBaHMS K OPOPMIICHUIO U
00BeMy MaTepuasa He COOI0ICHBI

ITokazarenu He 3auteno 3ader (3a4TEHO)
OIlCHUBAHUS
3HaHus —  colep)KaHue HE | —  CcoJep)kaHue COOTBETCTBYET

COOTBETCTBYET  YCTAHOBJICHHBIM | YCTAHOBJICHHBIM TPESOOBAHHMSIM.
TpeOOBaHUSIM. —  IIMPOKUH KPYr U aJeKBAaTHOCTH
—  HeT CCBIIOK Ha | UCIIOJIb30BaHUS MaTepuana.
HCIIOJIE30BAaHHbBIE WUCTOYHUKH | PaBWIbHOE OGOPMIICHHE CCBHUIOK Ha
nH(bOpMaIIHH. UCIIONIE3YEMYIO TUTEPATYPY.
— B H3JIOKCHHHM BCTPEYACTCS | —  OCHOBHBIC TOHSITHS, IMPOOIEMBI
OobIIOE KOJIMYECTBO | U3JI0XKEHBI TTOJIHO U TITYOOKO.
opdorpaduyecknx U |— OTMEYeHAa  TIPAMOTHOCTH u

KYJIbTYpa U3II0KEHUS.
—  CcOOIIOAEHEI TpeboBaHUs K
0(hOPMIICHHUIO.

Ymenus —  CTpyKTypa oTyeTa HE
COOTBETCTBYET TPEOOBAHUSIM.
- HE IIPOBEJEH aHaJIn3

MaTepuasioB OTYETa.
—  HET BBIBOJIOB.
— B TEKCTE€  IPUCYTCTBYET

—  MaTepuan CHUCTEMaTH3UPOBaH U
CTPYKTYPHUPOBaH.

—  cICNaHbl 00001IeHHS H
COTIOCTABJICHHUS PA3JIMYHBIX ACIEKTOB
paccMaTpuBaeMoi TPOOIEMBI.

— cHenmaHbl W apryMEHTHUPOBAHBI

riaruar. OCHOBHBIE BBIBOJIBI.
- OTYCTIIMBO BHHA
CaMOCTOSITEJIBHOCTD CYKJICHUI
11. YuyeOHO-MeTOANYeCKOe U HH(OpMaIHOHHOE o0ecnieueHne Y4eOHOH NPAKTHKH

a) OCHOBHAS JIUTEepaTypa
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ABTOD, Ha3BaHME, MECTO U3/1aHUs, U3AATEIbCTBO, IO
u3/laHusl yueOHOM JINTepaTyphl, K-BO CTPAHULL, BUA U
XapaKTepUCTHKA WHBIX HH(OPMAIIMOHHBIX PECYPCOB

KomnunuectBo
JK3. B
ouodInoTEKE

DNEeKTPOHHBIN

pecypc

brikoBa, T. A. JlIokyMeHTaITMOHHOE 0OECTICUCHHE
yIIPaBICHUS HETOCYAAPCTBEHHBIX OpTaHU3AIHiA: yaeOHOe
nocobue 11 cTyneHToB By30B / T. A. beikona, JI. B.
Cankuna; T. A. beikosa, JI. B. Cankuna. - M.: UH®PA-
M, 2011. - 288 c. c.
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[TpoGieMbl TOKYMEHTAIIHOHHOTO MEHE/PKMEHTa 1
JOKYMEHTUPOBAHUS ACSITEIIBHOCTH KOPIIOPALIMH
xpecromarus / Ilonosa, Exarepuna JIMutpueBHa,
Jlaunckas, Japea Bnagumuposna; [cocT. E. /I. [Tonosa,
J. B. Jlanckas|; M-Bo oOpa3oBanus u Hayku Poc.
®enepaunu, Kybanckuii roc. yn-T. - Kpacnonap:
[KyoI'V], 2013. - 347 c.

Ha xadenpe

DHIMKJIONEAUS JISIOMPOU3BOJICTBA

http://www.edo
u.ru/enc/vvede
nie.php

0) AomoJHUTelbHAsi y4eOHasl, y4eOHO-MeTOAMYeCKasi

nmocoous

JHTEPaTypa,

CIIpaBOYHbIE

No

II.II.

ABTOp, Ha3BaHUE, MECTO U3/IAHUS, U3AATEIBCTBO, TOJT
u3/laHusl yueOHOH JINTEepaTyphl, K-BO CTPAHULL, BUA U
XapaKTePUCTHKA MHBIX HHPOPMAIIMOHHBIX PECYPCOB

Komx-—Bo
SK3. B
ouobmoreke

DIIEKTPOHHBIN
pecype

2

3

4

AKTyanbHble MpOOJEMBbl YIpPaBJIEHUS KOpPIOpaLuen Hu
YeJIOBEYECKHM KaIllUTaJlOM B SKOHOMMKE 3HAaHUI: COOPHHMK
Hay4yHBIX Tpya0B. Bein. 3 / M-Bo oOpa3oBanust u Hayku Poc.
®enepanun, KybOanckuil roc. yH-T, dak. ymnpaBieHus H
ncuxoniorud; [Hayd. pen. C. I'. ®@anwpko]. - Kpacnomap:
Ky6aHckuit rocynapcTBeHHbll yHuBepeutet, 2011. - 415 c.

3

boGruteBa ML.II. YmpaBneHueckuii JOKyMEHTOOOOPOT: OT
OyMaxxHOTO K 3nekrpoHHomy. M.: Uzn. Jlom MOU, 2010.
295c.

10

boiiko 3. B. Komnbrorepusanus kaapoBoro
Jeonpon3BoicTBa. MockBa: YpaBieHue MepCOHAIOM,
2008. 172 c.

http://www.bib
lioclub.ru/book
79223/

l"amanos, B.A. 3apyOeKHBIN OMBIT 3aKYITOYHON
JeSITeIbHOCTH TOCY/IapCTBa: y4eOHO-METONIECKOe
nocobue / ['ananos, Brnagumup Anexcanaposud, O. A.
I'pummna, C. P. Ilubaes; B. A. I'ananos, O. A. I'puminna,
C. P. Illu0aes. - MockBa: TH®PA-M, 2010. - 235 c.

Hanunos, E.IT1.OGpa3iibl Cy1e0HBIX JOKYMEHTOB C
komMmeHTapusmu / Jlanunos, Esrenwnii [letposuuy; E. I1.
Hanunos; nox pen. O. I1. Onmens. - 5-¢ u3., nepepad. u
nom. - M.: FOpaiit, 2011. - 432 c.

Edpemosa, H. ®. ®opmupoBanue u olileHUBaHHE
KomrneTeHIu B oOpasosanun / Edppemona, Hanexna
®enoporna; H. ®. Edppemona; M-Bo oOpazoBanus u
Hayku Poc. @enepannn; JJoHCKOM roc. TEXUY. YH-T. -
PocroB-na-Jlony:Apxkoin, 2010. - 383 c.
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Ucaes, I'.H. IlpeanpuanmaTenbcTBO B WH(POPMAITMOHHOM
chepe: yueOHOE mocoOue aiisi CTyIeHTOB By30B / Mcaes,
l'eopruit Hukonaesuu; I'. H. Ucaes; [mpegucn. A. JL
Koctun]. - M.: Anppa-M: UTHOPA-M, 2011. - 286 c.

Ka6amos C. I0. Opranu3zarus paboTsl ¢ 00palieHusIMH
rpaxias B uctopun Poccuu: yue6Hoe mocodue. Mockaa:
®mmnTa, 2010. 312 c.

http://www.bib
lioclub.ru/book
157952/

Ky3znenos C.JI. CoBpeMeHHbIE TEXHOJIOTHUI
JOKYMEHTAIIMOHHOTO 00ECIICUCHHUS YIIPABIICHHS: YaeOHOe
nocobue st By3oB / mox pen. T.B. Ky3nemnosoit. M.
Wznarensckuit mom MOU, 2010. 232 c.

20

10.

Kymnepyk, C.I1. JlokyMeHTHast TUHTBUCTHKA: yueOHOE
nocobue / Kymuepyk, Cepreii [Terposuy; C. I1.
Kymnepyxk. - 3-e u3a. - Mocksa: Hayka: ®@nunTa, 2010. -
254 c.

11.

Jlapun, M. B. JlokyMeHTaliluoHHOE 0OecreueHne
yIIpaBJICHUS IPOCKTaMU: y4eOHO-METOAMYEKOE TTocoOue /
M. B. Jlapun, M. M. Jlapun; M. B. Jlapun, M. M. Jlapus,;
Bcepoc. HayuHo-ncciie1oBar. MH-T JOKYMEHTOBEICHUS U
apxuBHoro jaena. - M.: [BHUMJIA], 2011. - 187 c.

12.

Makosuu ['.B. MeHeI>KMEHT 3HaHUI: JOKYMEHTALIMOHHOE
obecnieueHue yrpasienus. M3narenbcTBo: «AKageMust
EcrectBo3nanusa», 2010.

http://lwww.rae.
ru/monographs
/84

13.

Henoroga A. B. Cemuenko II. A. JlenonpousBoacTBO
OpraHM3alfy: TOJrOTOBKA, O(QOPMIICHHE W BEJICHUC
JOKYMEHTAIu 75 00pa3iioB OCHOBHBIX JOKYMEHTOB
Mocksa: Omera-JI, 2009. 313 c.

http://www.bib
lioclub.ru/book
79110/

14.

OO6pasubl GopM JOKYMEHTOB IO YIPABIECHUIO
o0pa30BaTeNbHbIM IIPOLIECCOM B CUCTEME MEHEKMEHTA
KayecTBa: yueOHoe nmocodue / [Tonosa, Ekarepuna
Hmutpuesna; E. J[. [TonoBa; M-Bo 00pa3oBaHus U HAYKU
Poc. ®enepanun, Kybanckuii roc. yH-1, [Dak. ynpaBieHUs
u ncuxonoruu, Kag.obuero, crparernyeckoro,
MH(OPMAIIMOHHOTO MEHEI)KMEHTa 1 OM3HeC-TIPOIECCOB]. -

Kpacnonap: [Kybanckuii rocyqapcTBeHHbIN YHUBEPCUTET],
2014.-169 c.

15.

[IpoGnembl  ympaBieHUS KOpPHOpAUsIMH Ha OCHOBE
MHHOBALIMOHHBIX METO/I0B MEHEJDKMEHTA u
MH()OKOMMYHHUKAIIMOHHBIX TEXHOJIOTU: COOPHUK HAYyUHBIX
TpyaoB / M-Bo oOpa3oBanusi u Hayku Poc. ®enepauuu,
Ky6anckuit roc. yH-1, dak. ymnpaBieHHs U ICUXOJIOTHH,
[mon pexn. C. I'. ®@anbko]. - Kpacnonap: [M3a-Bo KyoI'V],
2009. - 261 c.

16.

Poroxxun M.IO. JlokymeHTanimonHoe ooecrnedeHne
yrpaBiieHus: yue0.-mpakT. nocodue. M.: TK Benbu. 13a-
BO IIpocnekr, 2008. 384 c.

10

17.

COopHUK Hay4YHBIX TpPyHOB Kadeapwel. AKTyaJabHBIC
npoOJieMbl ¥ WHHOBAIMOHHBIC TEXHOJOTHUHU YITPABIICHUS
KOpropaiuei B 3KOHOMHKE 3HaHui». Beimyck 2. 2010.

Ha xadenpe

18.

COOpHUK MTPaKTUYECKHUX 3aIaHUH JIJIs1 OaKaIaBpoB U
MarucTpoB I10 HanpaBiIeHUIO "/lJoOKyMEHTOBEIEHNE U
apxuBoBejeHne'": npaktukym / [lomosa, Exareprna
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Hmutpuesna; E. JI. [Tonoa, M-Bo 00pa3oBaHus U HAYKH
Poc. ®enepanun, Kybanckuii roc. yH-1, [Dak. ynpaBieHHUs
u ncuxozioruu, Kag. oduiero, crpareruueckoro,

MH(POPMAIIMOHHOTO MEHE/KMEHTA M OM3HEC-TIPOLIECCOB]. -

Kpacnonap: [KybaHckuit rocynapcTBEeHHBI YHUBEPCUTET |,
2014. - 112 c.

CepebpsikoBa, T. FO. Teopus u METO0JIOTHSI CKBO3HOTO 3
BHYTpPEHHEro KOHTpoJsi: MoHorpadus / T. HO.

19. CepeopsixoBa; T. FO. CepebpsikoBa. - Mocka: MTH®PA -
M, 2012. - 328 c.
Cwmupnosa E. I1. Jeonpou3BoaCTBO A1 CEKpeTapsi. http://www.bib
20. | Pa3paboTka, y4er u XpaHeHHUe CIIyKeOHON JTOKYMECHTAIIHH. lioclub.ru/book
3-e u31. Mocksa: Omera-JI, 2010. 209 c. [79108/
Comory6 O. I1. Jlenonponu3BoICTBO: COCTaBICHHE, http://www.bib
21. | penaktupoBaHue 1 00pabOTKa JOKYMEHTOB. 5-€ U31I., CTEP. lioclub.ru/book
Mocksa: Omera-JI, 2010. 208 c. 154627/
CTunucTHKa U JTUTEpaTypHOE PEIaKTUPOBAHKE: YIeOHOE 3
29 nocobue / mox pea. H. B. MainbrueBoii. - Mocksa: Jlamkos
" | mK®, 2012; PocroB-Ha-/{ony: Hayka-Cnektp, 2012. - 287
C.
YJIK. YHuBepcanbHas IeCATHIHAS KIACCU(PUKALINS: 3
cokpaiieHHoe uzaanue / [ pea. F0. M. Apckui,
23 obmr.pen. T. C. AcraxoBa] PAH, Beepoc. uH-T Hay4HOH 1

texunueckor nadopmaruu (BUHUTU PAH). - 6-¢ u3g.,
nepepad. u gom. - Mocksa: [BUHUTU PAH], 2012. - 162
C.

B) MepHoANYeCKHEe U3TaAHUS

1. XKypnan 70913 OteuectBennsle apxuBsl (BAK)
. KXypnan 79289 Ucropuueckue apxussl (BAK)
. Kypnan 84892 Undopmannonnoe npaso (BAK)
. KXypnan 48655 Bectauk apxusucra (BAK)
. Kypunan 80397 [lenonpoun3BocTBO
. Xypnan 72034 Cekperapckoe aeno

N N kW N

. Kypnan 81261 [lenonponsBoAcTBO U JOKYMEHTO000pOT Ha npeanpustun (BAK)

12. Ilepeyenb pecypcoB  HHGPOPMALMOHHO-TEJEKOMMYHHMKALIMOHHON  CeTH
«HHTEepHEeT», HEOOXOAMMBIX /ISl OCBOCHHA Y4eOHOH NMPAKTHKHU
[Tpodeccuonanpupie 0a3bl JaHHBIX, HH(DOPMAIIMOHHBIE CIPAaBOYHBIE CHUCTEMBI W
3IIEKTPOHHBIE 00pa30BaTEIbHbBIE PECYPCHI:
1. http://www.gdm.ru/info/ - Tuneaust yrpaBiisitonux J0KyMEHTAIMEH

2.  www.termika.ru - DiekTpoHHas OHOIHOTEKA O JOKYMEHTAIIHOHHOMY 00€CIICUCHHIO
YIIPaBJICHAS

3. http://www.intalev.ua/index.php?id=28245 — caiitr komnannu UTAJIEB

4. http://lwww.cfin.ru - caiit KopriopaTuBHbIii MEHEPKMEHT

5. http://www.aup.ru - agMHHUCTPATHBHO-YIIPABICHYECKUHN TTOPTAI

6. www.thecorporatelibrary.com - 6ubaroTeka KOpIOpaTUBHOTO YIPABICHHS - HOBOCTH
KOPIOpAIMiA, MeponpHsATHs, 0a3a JaHHBIX MO0 KOMIIAHUSM H JICHCTBUSM aKIMOHEPOB,
UCCIIEIOBATEIbCKUI LIEHTp, OMOIHOTEeKa
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7. www.rusarchives.ru — ®eaepanbHoe apxuBHOe areHTcTBO (PocapxuB)
8. www.vniidad.ru — Bcepoccuiickuii  Hay4HO-MCCICIOBATCIbCKHI  HHCTHTYT
JIOKyMeHTOBeZieHus u apxuBHoro nena (BHUMJIA L)

13. Ilepeyenb nHGOPMAIMOHHBIX TEXHOJIOTMI, HCIOJIb3yeMbIX MPH OCYILECTBJIEHUMN
00pa30BaTeJbLHOI0 NMPoLEcca Mo y4eOHOH NMPAKTUKE, BKJIIOYas MepedyeHb NPOrPaAMMHOI0
olecrieyeHus: U MHGOPMAIHOHHBIX CIPABOYHBIX CHCTEM

B mpoumecce opranuzanuu  y4eOHOM MpakTUKKA MPUMEHSIOTCS  COBpEMEHHbBIE
MH(OPMAaLIMOHHBIE TEXHOJIOTHH

1) MyJIBTI/IMeILI/II\/JIHBIe TCXHOJIOTHUHU, JJIA YC€ro O3HAKOMUTCIIBHBIC JICKIIMU U HUHCTPYKTAXK
CTYACHTOB BO BpPEMA IPAKTUKHW HNPOBOAATCA B IMOMCIICHHAX, 060py,[[OBaHHBIX 9KpaHOM,
BUJICOITPOECKTOPOM, MEPCOHATBHBIMU KOMIIBIOTEPAMHU.

2) KOMITBIOTEPHBIE TEXHOJOTHH U TMPOTPaMMHBIE MPOIYKTHI, HEOOXOAMMBIE JJIsi cOopa U
cUCTeMaTu3aluy uHpopManuu, TpoBeeHHs TPEOYEeMbIX MPOrPaMMOii TPAKTUKU PACYETOB U T.1I.

[Ipy mpoxokaeHUH MPAKTUKUA CTYIAEHT MOXKET MCIOJB30BaTh MMEIoIIMecs Ha kadeape
rOCy/IapCTBEHHOTO0 U MYHHUIIMIIAIBHOTO YIpPaBIIEHUs MporpaMMHoe obecriedeHune u MHTepHeET-
pecypchl.

13.1 IlepeyeHnb JIUIEH3MOHHOTO POTPAMMHOI0 OOecredeHus :
— Microsoft Office:

- Excel;
- PowerPoint;
- Word.

13.2 Ilepevyenb HMHGPOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. HudopmaunonHo-npaBoBas cuctema «l'apaHt» [DnekTpoHHBIH pecypc] — Pexxum
noctyma: http://garant.ru/

2. HWudopmannonno-npasosas cucrema «Koncynprant [lnrocy [DnekTpoHHBIN pecypc]
— Pexxum nocryna: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTeUHas cUcTeMa «KoHcynpTanT CTYJECHTa»
(www.studmedlib.ru);

4. Dnexrponnas oubanoreynas cuctemMa eLIBRARY.RU (http://www.elibrary.ru)

14. Meroanyecknue yKazaHus I O00y4YalOIIMXCH IO NPOXOKACHHIO Yy4eOHOM
NPAKTUKH.
[lepen HauamoMm y4yeOHOM MPAaKTUKM Ha MPEANPUATHH CTYAEHTaM Heo0X0IuMO

O3HAKOMUTBCSI C TpaBWiIaMu Oe30MacHOM paboThl W TMPOWTH MHCTPYKTaX IO TEXHUKE
0€30IacCHOCTH.

B cooTrBercTBUM C 3amaHMEeM Ha MPAKTHKY COBMECTHO C PYKOBOJHUTEIEM CTYICHT
COCTAaBJISIET IUIaH MPOXOXKIECHUS IPAKTUKU. BhINoIHEHNE 3THX paboT MPOBOAUTCS CTYJEHTOM IpU
CHCTEMaTHYECKMX KOHCYJIBTAIHSIX C PYKOBOIUTENIEM MTPAKTHKH OT MPEIIPUSITHSL.

3a BpeMst IPAaKTUKH CTYACHT JIOJDKCH:

— W3Y4YUTh CTPYKTYypy 0Opa3oBaTelbHOTO IIpoliecca B BBICHIEM 00pa30BaTEIbHOM
YUPEKJACHUH U TIPaBUIIAMH BEICHUS TPENoaBaTeyieM OTYETHON TOKYMEHTAIINH;

— U3Y4YUTh JIOKYMEHTHl HOPMAaTHUBHOTO oOecreueHHus o0pa3oBaTeNbHON J1eATeTbHOCTH
VYuuBepcurera. B npomuecce paboTel ¢ HOPMAaTUBHBIMU JOKYMEHTAMH CTYAEHT JOJDKEH U3YYHUTh
cTpyktypy u couxepxkanne OI'OC BO mno HampaBneHWIO U BBIACIUTH TpeOOBaHHS K
npodecCOHaTBHON MOATOTOBIEHHOCTH OaKanaBpa,
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— TpOaHaJU3UpPOBATh YUYEOHBIM IJIaH TOJATOTOBKM OakaiaBpa W pabodyio Iporpammy
o0ecreunBaeMoro Kypca;

— O3HaKOMUTBHCS C METOJIMKAMU TOATOTOBKHU M MPOBEJCHUS BceX (HOpM yueOHBIX 3aHATHH -
JCeKIMiA, 7a00paTOPHBIX M TPAKTHUECKUX 3aHATUH, CEMHHAPOB, KOHCYJIbTAIMi, 3a4eTOB,
9K3aMEHOB, KYpCOBOT'O U JUIUIOMHOTI'O ITPOEKTUPOBAHMS;

— OCBOUTH MHHOBALIMOHHBIE 00pa30BaTeIbHbIE TEXHOIOTHH;

— O3HAKOMHUTBCS C CYHIECTBYIOIIUMHU KOMIIBIOTEPHBIMU OOYYaIOIIMMHU IMPOTrPAMMAaMU,
BO3MOXKHOCTSIMU TEXHUYECKHUX CPEJICTB OOyUeHUs U T. 11.;

— ONpENeNUTh AUCHUIUIMHBI, MO KOTOPHIM OyayT MpOBEICHbl Yy4eOHblEe 3aHATHUA,
[OArOTOBUTH IUJAKTUYECKHE MAaTEpPHUAIbL;

— O3HAKOMMTHCSI C IPOrPaMMOM U COZlep>KaHUEM BbIOPAaHHOTO Kypca;

— IMO3HAKOMUTBCA CO CTYAEHYECKOU IPyNIION.

PesynbTarom aToro srama sBISIOTCS KOHCIEKTBI, CXEMBbl, HarJIsAHbIE [TOCOOUS U ApYyrue
JUJAKTUYECKUE MaTepUaIbl.

CTyneHT corjacHO CBOEMY HWHAMBUAYAIbHOMY IUTaHY pPaOOTBl JOJIKEH BBIMOJIHHUTD
OCHOBHBI€ 33JIaHUsI IPAKTUKH - TIOCETUTh 3aHATHUS BEAYLIUX MpPEnoaBaTesied Y HUBepcuTeTa 1o
pa3IMYHbIM Y4eOHBIM TUCUUIUIMHAM (HE MEHee TpeX IMOCEIIEHU), a Takke BCe JEKUUU U
CEMHUHAPCKHE 3aHSTUSL, IPOBOAMMBIE €70 PYKOBOJIUTENIEM IO MPENOJaBAEMON TUCIUILINHE.

CTyzneHT caMOCTOSITEIbHO aHAIM3UpPYeT padouue MpPOLECChl, B KOTOPOM OH HpUHUMAI
ydactue, oQopMIIsisi OTYET UX B MHCBMEHHOM BHJIE. PYKOBOIUTENh MPAKTHKHU AET MEPBHYHYIO
OLICHKY CAMOCTOSITEIbHON pabOThI CTY/ICHTA 10 IPOXOKACHUIO yueOHOM npakTuku. [Ipu Hannuum
3aMEYaHHUM CTYAEHT HEMEIJICHHO IPUHUMAET MEPhI K UX YCTPAHEHHUIO.

CO,[[ep)KaHI/IC OpraHI/I3aI_II/IOHHO'BOCHHT&TCHLHOﬁ pa6OTBI. OpraHI/I3aI_II/IOHHO'
BOCIIUTATCIIbHAA pa60Ta npeayCcMaTpuBacT y4yaCcTue CTyACHTAa B pa60Te HaY9YHO-MCTOANYCCKUX
CCMHUHapax.

KoHnkpeTHOe conepkaHue 3aJaHue INPAKTUKHA OINPEAEIAETCS CTYIEHTOM COBMECTHO C
Hay4YHBIM PYKOBOJIUTEJIEM B COOTBETCTBHH C TPEOOBAHUAMHU YUEOHOTIO Mpoliecca 1 0COOEHHOCTEN
JUCITUITIINH.

PykoBoauTens npakTUKU:

— cocTaBisieT padounii rpadguk (IJIaH) NPOBEECHUS MPAKTUKY;

— pa3pabaTbiBaeT MHAMBHAYAJbHbIe 3aJaHUSl ISl O00y4YalOIUMXCH, BBHINOJHIEMBIE B
NEPUOJ IPAKTUKH;

— y4acTBYeT B pacmpeiefieHMH oOydaroIuxcs Mo pabodynM MecTaM M BHJaM pPaboT B
OpraHu3aluy;

— OCYUIECTBJIIET KOHTPOJb 3a COOJIOJIGHUEM CpPOKOB NIPOBEJEHUS MPAKTUKU U
COOTBETCTBHUEM €€ cojiepkaHus TpeboBaHusM, yctaHoBieHHbIM OOII BO;

— OKa3bIBA€T MCTOAMYCCKYHO IIOMOIIb 06y‘-IaIOHlI/IMC$I IpHu  BBIIIOJJTHCHHUHU  HMHU
MHAUBUAYAJIbHBIX 3aJJaHHi, a Takke Mpu cOope MaTepuaoB K BBITYCKHON KBaTu(UKALMOHHON
paboTe B X0/1€ MPEATUILIOMHOM MPaKTUKH;

— OLICHUBAET PE3YJIbTAThl MPOXOXKACHUS MPAKTUKU 00YUAIOITUMHCS.

CryneHTbl, HanpaBJsieMble Ha MPAKTUKY, 00S3aHBbI:

— SIBUTbCS Ha YCTAaHOBOYHOE cOOpaHue, MPOBOAMMOE PYKOBOJIUTENEM MTPAKTHKH;

— JIeTaJbHO 03HAKOMUTHCS C TPOTrPaMMOI M pabOYNM IJIAHOM MPAKTUKU;

— SIBUTBHCSI HA MECTO NPAKTUKH B YCTAHOBIICHHBIE CPOKH;

— BBINOJIHATH [IPaBUJIA OXPaHbl TPYAA U IIPABUJIA BHYTPEHHETO TPYIOBOTO PaCOPsAKa;
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— BBIIOJNHATH yKa3aHHWs PYKOBOJWTENS IPAKTUKH, HECTH OTBETCTBEHHOCTH 3a
BBITIOJIHSEMYIO PaboTYy;

— MPOSABJIATH HHUIIUATUBY U MAKCUMAJIbHO HCII0JIb30BaTh CBOU 3HAHUS, YMCHUS N HABBIKU
Ha MPaKTHUKE,

— BBIIIOJIHUTH IIpOTrpaMMy W IUJIaH [IPAKTUKH, PCIIUTL IIOCTABJICHHBLIC 3aJadnud H
CBOEBPEMEHHO TOATOTOBHUTH OTYET O MPAKTHKE.

[pakTuka a1t 00y4arOUXCsl C OrpaHMYCHHBIMUA BO3MOXKHOCTSIMU 3JI0POBbSI X HHBAINIOB
IPOBOJUTCSL C YY4ETOM OCOOCHHOCTEH HX ICHXO(PH3MYECKOrO Pa3BHTHS, WHIWBUIYAIbHBIX
BO3MOYKHOCTEW M COCTOSIHUSI 37I0POBBSI.

15. MaTtepuajbHO-TeXHHYeCKoe o0ecneyeHrne Y4eOHOM NPAKTHKH.

JUJ1s OJTHOLIEHHOT O MPOXO’KIACHHS YUeOHON MPAKTUKH, B COOTBETCTBHH C 3aKIFOYCHHBIMH
C MpEeANpUATUSIMHU JOTOBOPAMHU, B PACHOPSKEHUE CTYACHTOB IPEIOCTABISETCS HEOOXOAMMOE
JUISL BBIIOJTHEHUSI MHJIMBUYaIbHOTO 3aJIaHUS 110 IPAKTHKE 000pyI0BaHKE, U MaTepUabl.

Haumenosanue
CHenuaIbHbIX
N MTOMEIICHUH U [Tepeuenn o0opynoBanus
: MTOMEIICHUH JIJIst U TEXHUYECKUX CPEJCTB OOYUCHHS
CaMOCTOSITEIIBHOU
paboThI
1. VYyebusle aynutopun 1js | Ayautopus, obopyaoBanHas mebenbio, ayn. 415H, 417H
MPOBEICHUS TPYMIOBBIX
u WHIUBUTYaTbHBIX
KOHCYJIbTallu1
2. Aynutopus Ut | Aynutopust JUTSt CaMOCTOSTENbHOMN paboThI,
CaMOCTOSITEIIbHON 00opynoBaHHAasT MEOENIbI0 U KOMITBIOTEPHON TEXHUKOW C
paboTsl BO3MOYKHOCTBIO MOAKIOYeHUss K cetu "HTepHer" wu
obecrieueHrEeM J0cTyma B AICKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTeNbHYI0 Cpely By3a, ayll.
415H
3. Aynautopus IUTsL | AyIUTOpHs, OCHAIIEHHAs MPE3eHTAIlMOHHON TEeXHUKON
IPOBEICHUS 3amuTHl | (IPOEKTOp, IKpaH, KOMIBIOTEP/HOYTOYK), a.403A
OTYeTa IO TPAKTUKE
*CrnenuanbHble TOMEIICHHWS - YJYeOHBIe ayJuTOPHH JUIS TIPOBEICHHS 3aHATHH

JIEKIIMOHHOTO THUIIA, 3aHITHI CEMHUHAPCKOTO THUIA, KYPCOBOI'O MPOEKTUPOBAHUS (BBIIOJIHEHUS
KYpCOBBIX pPa0OT), TPYNNOBBIX W HMHIUBUAYAIbHBIX KOHCYJbTAlMH, TEKYIIETO KOHTPOJS M
IPOMEXKYTOYHOM aTTECTALINH, a TAK)KE MOMELIEHHS 111 CAMOCTOATEIbHON padoTHI.

[Ipy [poXOXOEHUM MPaKTUKU B  NpOoQUIBHOW  OpraHu3aluu  O0yYaroIIMMCS
MPEIOCTABIISIETCS BO3MOXHOCTh TMOJIH30BaThCsl KaOMHETaMM, TEXHHUYECKOH, SKOHOMUYECKOH W
Ipyrol NOKyMEHTalued B MOJpa3fefieHUsIX OpraHu3aluM, HEOOXOAWMBIMH MJi YCHEIIHOTO
OCBOGHHUSI OOYYAIOIIMMHUCSA MPOTPAMMBI TPAKTHKUA ¥ BBIMOJTHEHUS WMU WHIUBUIYATHHBIX
3aJaHuH.
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PEOEH3UA
Ha pa0o4yyI0 MPOrpaMmy Mo NpaKkTuKe
b2.B.01(Y) YUEBHAS ITPAKTUKA
(MpaKTHKA MO MOJY4YeHHI0 NIEPBUYHBIX NPO(decCHOHATBHBIX YMEHUH 1

HABBIKOB, B TOM YHCJIe MEPBUYHBIX YMEHNH M HABHIKOB HAYYHO-
HCCIIe0BATEILCKOM eI TeTbHOCTH)

PabGouast y4yeOnass mporpamMmma 1o HampaBieHuro OakamaBpuara 46.03.02
JIOKyMEHTOBEICHHE W  apXWMBOBEJIEHUE COCTaBIIEHa B  COOTBETCTBUM C
tpedoBanusiMu GI'OC BO u [IpumepHoit 0cHOBHOI 00pa30BaTeIbHON MPOTrpaMMoi
10 HANPABJIEHUIO MOJArOTOBKH.

Coneprkanus padoueii mporpamMmbl cooTBeTcTBYET TpeboBanusim @I'OC BO (B
yactaocTH mi. 4.1- 4.3, 5.1-5.4, 6.7).

Copepxanue paboueil MporpaMMbl COOTBETCTBYET IOCTABJICHHBIM LIEJISM,
COBPEMEHHOMY YPOBHIO M TEHJICHLUAM pPa3BUTHS JOKYMEHTOBEACHHUS W
apXUBOBE/CHHUSA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUUHBIX MPOGECCHOHATBHBIX
YMEHUM U HaBBIKOB B 00JIACTH JOKYMEHTAllMOHHOTO OOECHEUEHUs YIPaBIICHUS
OpraHu3alyu.

[Ipu pazpabotke paboyell mporpaMMbl MNPAKTUKU MCIOJB30BAJICS OMBIT
opranu3auuu yueOHbIx npaktuk B PI'TY u By3ax, Bxogsaumx B YMO.

CrpykTypusanusi paboyell mporpammbl y4eOHOW MPAKTHUKUA COOTBETCTBYET
TPYJOEMKOCTH B yacax. Pabouas yueOHasi mporpamma 3aJaeT NpPaKTUYECKYIO
HaIPaBJIEHHOCTh MPAKTUKE U OCBOCHUE MEPBUYHBIX YMEHUI U HABBIKOB.

Jist  Oonee  KAayeCTBEHHOTO  MPOBEACHMS  MPAKTUKA  HEOOXOIUMO
IPEeyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OIBITHOTO CIIELUANIKMCTa B 00JacTu
JIOKYMEHTOBE/ICHU S, apXUBOBEACHUS U UH(POPMALIMOHHBIX TEXHOIOTHIA.

SAK/IIOYEHMUE.

PabGouast yuebGnass mporpamma mo b2.B.01.01(Y) «Yuebnas mnpaktuka.
(ITpakTrka Mo MOJy4EHUIO IEPBUYHBIX MPO(HECCHOHATBHBIX YMEHUM 1 HABBIKOB, B
TOM YHWCJI€ TEepPBUYHBIX YMEHMH M HaBBIKOB HAay4HO-HCCIIEA0BATEIbCKOM
NeSATEIbHOCTH )» MOKET HCIOJIb30BaThCA B y4eOHOM MPOLECCe MO HAIMpPaBIEHUIO
OakanaBpuata 46.03.02 «/lokymeHTOBeAEHHE M apPXUBOBEACHHUE» MO MPOPUITIO
«OpraHu3alMOHHOE  MPOEKTUPOBAHME  JOKYMEHTALIMOHHOTO  OOecredyeHHus
ynpasienus B opranuzauun» B PI'bOY BO «Kyol'Y».

PeuieH3eHT

HaYyaJIbHUK OT/e)1a e

ClTy’keOHOM NepenucKu yupasncnuﬂlz‘{ﬂ
apmuaucTpanmu Kpacroaapekoro Kpas

M.HU. boxnzapesa

/

19



[Tpunoxxenue 1
MMHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA30BAHUS POCCUMCKOM OEEPALIMNA
®denepalibHOE TOCYJAPCTBEHHOE OI0JKETHOE 00Pa30BaTEIbHOE YUPEKIECHUE BBICHIIETO
00pa3zoBaHus
«KybaHCKuli TocyIapCTBEHHBIN YHUBEPCUTET)
dakynbTeT YIpaBICHUS U ICUXOJIOTUH
Kadenpa oburero, crpaternueckoro, UHGOPMAIIMOHHOTO MEHEHKMEHTA U OU3HEC-TIPOLIECCOB

JOI'OBOP
Ha [IPOBEAEHNE NMPAKTHKH CTYAEHTOB (heIepaIbHOr0 TOCYIapCTBEHHOTO OI0PKETHOTO 00pa30BaTeIbHOTO
YUpEXJICHUS BBICILIETO 00pa30BaHUs
«Ky0aHCKHi rocy1apCTBEHHbIH YHUBEPCUTET» HA NPEIIPUSITUSAX, B YUPEKACHUSIX U OpraHU3aIUsIX

r. Kpachomap  «» 201 r.

Me1, HIkenoanucapmuecs, ¢ ogHoi croporsl DI'BOY BO «Ky6I'Y» B nuie
pekropa KyoI'Y AcranoBa Muxamia

Bbopucosnua
(®.1.0., 10IKHOCTB)

Y C IPYTO# CTOPOHBI

(HaMeHOBaHUE NPEANPUATHS, YUPEKICHUSA, OpraHU3aLu1)
B JIMIIE

(D.1.0., nomxHOCTH)
C TPEThEH CTOPOHBI, O0YUAIOIIUICS

(®.1.0.,)
(mamee — 00y4arOMmMUIACs, CTYACHT), B COOTBETCTBHU C [1070KeHIEM O TIPAKTHKE CTYACHTOB 3aKIFOUMITH MEKIY
€000 JoroBop Ha 0€3BO3ME3THBIX YCIOBHSIX O HIXKECIISAYIONIEM:
1. OPTAHM3AIMUA OBA3YETCH:

1.1. TlpenocTaBuTh YHMBEPCUTETY MeCTa MJISI TPOBEACHUS MNPAKTUKU CTYIEHTOB B COOTBETCTBHUU C
NpUIaraeMbIM  KaJICHIAPHBIM IUIAHOM MECTO JUIS TPOXOKACHUS Y4eOHOW / TPOM3BOACTBEHHOW /
HPEITUITIOMHON (HY>KHOE IIOJUEPKHYTh) MPAKTUKU CTYACHTOB.

1.2. OGecrieunTh CTymeHTaM Oe30TAaCHBIC YCIIOBHS MPOXOXKICHUS MPAaKTUKU. [IpoBecTH 00sM3aTeNbHBIN
WHCTPYKTaX 110 OXpaHe TPyJa U MOKAPHOH Oe30MacHOCTH.

1.3. Co3nate HEOOXOAMMBIE YCTIOBUS ISl BBITOTHEHUS CTYICHTAMH IIPOTpaMMEI IPakTHKA. He mormyckats
HCIIOJIb30BaHUA CTYJACHTOB-IPAKTUKAHTOB Ha JOJDKHOCTAX, HC IPEAYCMOTPEHHBIX nporpaMMoﬁ TMPaKTHUKN U HE
COOTBETCTBYIOIINX HAIIPABJICHHUIO ITOTOTOBKH (CIIEIIAaTbHOCTH) CTYICHTOB.

1.4. Ha3HaunTh KBaTM(UIMPOBAHHBIX CHEIHAIUCTOB IJISI PYKOBOACTBA MPAKTHKOH B TOAPAa3IENEHHSIX
(exax, yjaboparopusx u T.1.) OpraHu3alyy.

1.5.IlpenocTaBUTh  CTYACHTAM-TIDAaKTMKAHTAM M PYKOBOAMTENSM TIPAaKTHMKM OT YHHMBEPCHUTETa
BO3MO)KHOCTh  ITOJIB30BaThC OWMOMMOTEYHBIM (OHAOM, TEXHHYECKOW ¥ OpPYrodl IOOKyMEHTAalued B
noapa3acJICHUsIX OpFaHI/I3aL[I/II/I, HeO6XO}lI/IMI)IX JJTA BBITOJTHEHUS CTYACHTAMU WHAUBUYAJIbHBIX 33.)121HI/II71, 3a
UCKITIOYCHUEM CBEIICHHN, COCTABILIIOMINX KOMMEPUYECKYIO TaiiHy (KOH(QUACHIINATBHYIO0 HHPOPMAIIHIO).

1.6. O0o0 Bcex HApYLICHUSAX CTYACHTAMH TPYAOBON TUCIUIUIMHEI M IIPABIJI BHYTPEHHETO PAacHopsIIKa
Opranuzanuu cooo1aTh B yHUBEPCHUTET.

1.7. Tlo oxoOHYaHUM IPAKTUKU JaTh XapaKTEPUCTUKY O paboTe Ka)JI0ro CTyJeHTa-PaKTUKAaHTa U KaYyeCTBE
MOJTOTOBJIEHHOT O OT4eTa. BbIAaTh CTyA€HTaM-IIPaKTUKAHTaM COCTaBJIEHHBIE UMH OTUYETHI IO PaKTHKE.

1.8. PaccienoBanre HECHYACTHBIX CIy4acB CO CTYJASHTAMH YHHBEPCUTETa, Mpoxoasumumu B OpraHuzanuu
MPaKTUKY WX BBITIONHSIIOMIUME PaboTy TOA PYKOBOACTBOM M KOHTPOJIEM padoToAaTeNs (€ro MpeaCcTaBUTes),
MPOBOANTE KOMHECCHEH, hopMmupyemoil W Bo3riaBisiemMoir OpraHm3anueit (ee mpeacraBureneM). B cocras
KOMHUCCHH BKITIOYAIOTCS TIPEACTABUTENIN Y HUBEPCUTETA.

2. YHUBEPCUTET OBA3YETCHA:

2.1. Jlo Hayanma mpakTUKU coriacoBats ¢ OpraHu3anuell mporpaMmy MPaKTHKH W KalleHIapHBIC TpaduKu
MIPOXOXKAEHUS ITPAKTUKH.

2.2. HanpaBute B OpraHmsaiyio CTyACHTOB B CPOKH, IPSAYCMOTPEHHBIC KAJICHIAPHBIM IUIAHOM TPOBEICHUS
MPAKTUKU.

2.3. BoyzenuTh Hay4YHBIX PYKOBOAWTENCH MPAKTHKH W3 YHCIA JIHI HPO(eccCOpCKO-TPEnoaaBaTeIbCKOro
cocTaBa JiIsi KOHTPOJIS HAyYHOH, Y4eOHOH 1 METOIUYECKOi paboThI CTYICHTOB.
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2.4. OkaspiBaTh paboTHUKaM OpraHu3alnvyd - PYKOBOAMTEISIM IPAKTHKH CTYIEHTOB METOJIMYECKYIO
MOMOIIIb B OPraHU3aLuU U POBEICHUH MPAKTHKH.

2.5. CoBmectHO ¢ OpraHmzamueil pacciieqoBaTh HECYACTHBIE CIIydad, MPOUCIIEIIINE CO CTyACHTaMU-
MpakTUKaHTaMu, B cooTBeTcTBUM ¢ TpymoBbeiM Komekcom Poccwuiickoit @enepanmu u I[locTanoBneHuem
Muntpyna Poccum ot 24.10.2002 N 73 (pen. ot 14.11.2016) "O6 yrBepxaeHuH (HOPM TOKYMEHTOB,
HEOOXOIMMBIX ISl PAacCICHOBAaHMS M y4eTa HECYaCTHBIX CIydaeB Ha IIPOU3BOJACTBE, M IIONOKEHHS 00
0COOEHHOCTSIX pacciIeJOBaHHS HECUACTHBIX CIIyYaeB Ha IIPOU3BOJICTBE B OTAEIBHBIX OTPACISIX U OpTaHM3anusIx"

3. CTYJAEHT OBA3YETCH;

3.1 OGecrieunTs COONIONCHUE TPYIOBOW TUCIMIUIMHBI M TPABWI BHYTPEHHETO TPYIOBOTO PACIOPSIKA,
00s3aTebHBIX A1 pabOTHUKOB OpraHu3aui.

3.2. He pasrnamare CBEJCHUs, CTABIIIE €My U3BECTHBIMH B CBSI3H C MMPOXOKACHUECM TPAKTHKH.

3.3. Bepe:kHO OTHOCHUTHCS K UMyIIecTBy OpraHu3anun, UIMYIIECTBY paOOTHHUKOB OpraHu3aiu.

3.4. BBINONHATE MHAUBUIYATBHBIC 3aIaHUS, TIPSITYCMOTPEHHBIC TPOrpaMMaMH PAKTUKH.

3.5. Cobmronats [IpaBuiia oxpaHsl TpyJa U MOKAapHOU 0€30MacHOCTH, YCTaHOBJICHHBIC B OpraHu3aluu
4. OTBETCTBEHHOCTBH CTOPOH
4.1. CropoHBl HECYT OTBETCTBEHHOCTh 3a HEBBINOJIHEHHE BO3JIOKEHHBIX Ha HHUX OOSI3aHHOCTEH IO

OpTraHMU3allMU U IPOBEICHUIO MPAKTHUKHU CTYJIEHTOB B COOTBETCTBHU ¢ OCHOBaMHU TPYJOBOTO 3aKOHOIAaTENIbCTBA,
[TomoxeHneM o MPaKTHKE CTYIEHTOB BBICIINX YISOHBIX 3aBEICHUHN U AeHCTBYrOMIMY [IpaBriaMu 1o TeXHUKE
0e30ImacHOCTH.

4.2. Bce cmopsl, BO3HUKAIOIIHE MEXIy CTOPOHAMH II0 HACTOSIIEMY IOTOBOPY, pa3pemaloTcs B
YCTAaHOBJIEHHOM IIOPSIKE.

5. MPOYHE YCJOBUA
5.1.JloroBop BcTymaeT B CUITy IOCJE €r0 MOANUCAHUSL.
Cpoxk JielcTBHS JOTOBOPa

Kanennapsslii iaH — rpa UK NPOXOXKICHUS IPAKTUKU.

Kypc (010]0) 300 Cpoxku MIPAKTUKU

(0]0]0) 300

YHusepcurer Opranuzanus Ooyuaromuiics
®denepanbHOE HauMeHoBaHue ropuauueckoro juna | ®©.M.0./HanMeHOBaHHE IOPUIUIESCKOTO
roCyJIapCTBEHHOE 1A
OIODKETHOE
00pa3oBaTeIbHOE
YYPEKIEHHUE BBLICILIETO Hara poxneHus
o0Opa3oBaHus MecTo  HaXOXIeHHS/agpec  MecTa
«KybaHckmit JKUTEITHLCTBA
rocy1apCTBEHHBIN
YHHBEPCUTET
350040, r. KpacHonap [Tacnoprt: cepus, HOMED,
yi1. CTaBponojbcKas, KOT'JIa ¥ KeM BbIJaH
149 Ky6anckwuit
TOCYHUBEPCHUTET, TEIL.
219-95-15 ¢akc. 219-95-
17
OdunuansHbId CanT:
www.kubsu.ru
e-mail:
dogovor@kubsu.ru
JomKHOCTD JomxHOoCTh

®.1.0. D.1.0. d.1.0.
(noonucw) (noonucw) (noonucw)
MII. M.II
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[Tpunoxenue 2

MHHUCTEPCTBO HAYKH U BBICIIIET'O OBPA3OBAHU S POCCUMCKOI ®EJEPALIUU
denepanbHOE TOCYAaPCTBEHHOE OFOJKETHOE 00Pa30BaTEIbHOE YUPEIKACHUE BBICIIETO

. obpazoBaHust
«KYBAHCKUU I'OCYJAPCTBEHHbBINM YHUBEPCUTET»

(DaKYHBTeT YIIPaBJICHUA U IICUXOJIOTUHN
Kadenpa obmrero, ctpaTernyeckoro, nHGOPMAIIMOHHOTO MEHEPKMEHTA U
OM3HEC-TIPOLIECCOB

JHEBHUK
NPAaKTHKH CTYJAEHTA

q)aMI/IJ'II/IH, UM 1 OTUYCCTBO

Kypc ['pymma

Hamnpasnenue

Bun npaktuku

bazoBas opranuzanus

[Tonpa3snenenue

PykoBoauTens NpakTUKU OT OpraHUu3aluu

Havano «__ » 201 T
OxoHYaHue «__ » 201 T
Kpacnonap 201_
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NPEAIIMCAHUE
Ha HPaKTHKY
(HaMMEHOBaHUE MPAKTUKH)
CrynenTt(ka)

(pamumnus, umst, 0TIECTBO)
(axynpTeTa ynpaBiIeHHs U IICUXOJIOTHH Kypca, dopmMel 00ydeHUS

HAIpaBJSEeTCs IS IPOXOXKICHHS NPaKTHKH
(HaMMEHOBaHUE MPAKTUKH)
Ha

(moIHOE HAaMMEHOBAHUE IIPEIIPUSITHS)

CpOK IpaKTHKH C o

PYKOBO,I[I/ITCJ'IL IMPAKTHUKU OT YHUBCPCUTECTA:

(mOKHOCTD, (haMHITHSI, UMSI, OTYECTBO)

« » 20 r.

PYKOBO,I[I/ITCJ'IL IMPAaKTUKH OT OpraHru3aliu

(OMKHOCTD, (haMuUITHsl, UMsI, OTYECTBO)

[TpuObL1 B OpraHu3anuio

« _» 20 1.
(moamuce)
YObu1 U3 OpraHu3anuu
« _» 20 1.
(moamucek)
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NHIANBUAYAJIBHOE 3AJJAHUE HA ITEPUO/] ITPAKTUKH OT
KA®E/IPbI

(HaMMeHOBaHWE MTPAKTHUKH )

Iloonuce pyxoeooumensa npakmuku om Kagheopui

«_» 201 o

COI'VTIACOBAHO:

PykoBoanTe/ib NPAKTHKHU OT OPraHNu3aluM

(moanucs, PUO)
« » 20 1.
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I'pa¢guk BbINOJHEHUS POrPAMMbl IPAKTHKH

Bpems OtmeTka
BbIIIOJIHCHUS JTanbl pelieHus 3a1a4 PYKOBOJUTEJIS O Kontpous
Heaesst JA€Hb BbITIOJIHEHHMH, 1aTa
1
2
1-a 3
HeJens 4
S)
6
1
2
3
2-5 4
HeJems 5
6

PykoBoauTens npakTUKu:
OT OpraHu3aluu

(moamuce) (pacmudpoBKa MOANKCH)
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OLIEHOYHLIN JINCT

PE3YNIbTATOB MPOXOXKICHUS Y4COHOH MPaKTHKU

110 HAIIpaBJICHUIO ITOAT'OTOBKHU

46.03.02 «/lokyMeHTOBEIEHUE U APXHUBOBEICHUE

®amunus N.0 crynenra
Kypc

Ne OBIIIAA OLIEHKA
(oTMeuaeTcs pyKOBOAMUTENEM MPAKTUKH )

Ornenka

3auTeHo

He 3auteno

1. | YpoBeHb NOATOTOBIEHHOCTH CTYJIEHTA K MPOXOKIACHUIO
IIPAKTUKU

2. | YMeHue NpaBWIBHO ONpeneysaTh u 3Q(GEKTHBHO pemiaTh
OCHOBHBIE 3aJ1a41

IIPAKTUKE

3. CreleHb caMOCTOSITEILHOCTH IIpH BBIIIOJIHCHHUHU 3aJIaHUA 110

4. | OneHka Tpy10BOM AUCIUTUIMHBI

o

CTYACHTOM B XOJI€ NPOXOKIACHHUU ITPAKTUKU

CooTBeTCTBHE nporpaMme IpakTuKu pa60T, BBIITOJIHACMBIX

PYKOBO,I[I/ITCJ'IB IIPaKTUKH

(noonucs) (pacwughposka noonucu)

I[MPAKTUKHU KOMIIETEHIINN

Ne C®OPMIPOBAHHBIE B PE3VJIbTATE YUEBHOU

Orenka

(oTMedaercs pyKOBOAMTEIIEM NMPAKTUKHU OT YHUBEPCUTETA)

OcBO€EHO

He ocBoeno

Pa3JIMIHBIMU HCTOYHUKAMHA HHq)OpMaHHPI

1. |IIK-4 - CcHocoGHOCTh  €aMOCTOATENbHO  paboTaTh

I[OKYMGHTOO6OPOT3 1 BCACHUA DJICKTPOHHOTO apXHBa

2. |IIK — 6 - criocOOHOCTh aHATU3UPOBATh CUTYALMIO HA PHIHKE
MH(OPMALIMOHHBIX MPOIYKTOB U YCIYT, JaBaTh 3KCIEPTHYIO
OLICHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO

JOKYMCHTOB C IECJIBIO UX XPAaHCHUSA

3. |IIK-8 - CHOCOOHOCTh  aHANU3UPOBATh  IEHHOCTH

4. |IIK-11 - Briagerp  HaBbIKaMHM  pedepupoBaHus

PEAAKTOPCKON pabOTHI

AHHOTUPOBAHMS Hay4HOU JIUTEPaTypBHl, HaBbIKAMH

P YKOBOAHUTCIJIb IPAKTHUKHU

(noonucs) (pacwugposka noonucu)
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ITpunoxxenue 3
MMHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA30BAHUS POCCUMCKON ®EEPALIMNA
®enepalibHOE TOCYAApCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHHE BBICIIETO
00pa3zoBaHus
«KybaHCKuli TocyIapCTBEHHBIN YHUBEPCUTET)
dakynbTeT yIpaBiIeHUs U ICUXOJIOTUH
Kadenpa oburero, crpaternueckoro, UHGOPMAIIMOHHOTO MEHEPKMEHTA U OU3HEC-TIPOLIECCOB

OT3bIB
YTBEPXKJIAIO
3aMmecTuTeNb reHePaIbHOrO JUPEKTOpa
Ha 61anKe 6a3bl NPAKMUKU, C o nepconany OAO «KybGaHb3HEpPTroy»
) H.B. SIxoBnes
YKa3aHuem ucxoosue2co Homepa « N 20 r
0oKyMeHma u oamal)
OT3bIB

o crynente (ke) 1 kypca ¢akynprera ynpasienus u ncuxoiorun @I'BOY BO «Kybauckoro
rocyaapcTBeHHOro ynuepcurera» Msanosoii Mapuu KOpbeBHe, npoxoauBiiuei

MIIPAKTUKY B OTACIIC

kauectBa [IAO «KybanbaHepro»

Npanosa M.1O. mpoxonuna B oTzene kauectBa [IAO «Kybanbanepro» Ha
JOJKHOCTH TJIaBHOTO clienuanucra oraena B nepuogc . .20 r.mo . .20 r.

[Tpomr en (a) UHCTPYKTaX MO O3HAKOMJICHHIO C TPEOOBAHUSAMH OXPaHBI TPyAa, TEXHUKU
0€30IacHOCTH, TOXapHOW O€30ImacHOCTH, a TakXe IMpaBUJIaMH BHYTPEHHErO TPYJOBOTO
pacrnopsaxka.

3a stoT nepuoa MBanosa M.}O.BbInoIHMIA HHAUBH Ty IbHOE 3a/1aHUE, B YACTHOCTH:

O3HAKOMMJIACH ...... ;

npoBena ...;

BBISIBIJIA .....

[Ipunsna ydactue B pa3paboTKe ....... MPOEKTa « » [TAO «Kyb6aHbsHeproy,
NPOSIBUB npu TOM XOpOIIHe 3HaHUS B obnactu
, YMeHue paboTraTh ¢

HOPMaTUBHO-TIPAaBOBOW 0a30il U MPUMEHSITH €€ Ha MPAKTUKE.
B nepuon npegaunnomuoil npaktuku MBanosa M.IO. nposiBuia kadecTsa:
JINYHOCTHBIE:! , ) )

TICUXOJIOTUYCCKUC: ) >

B npodeccuonansHoit noaroroske Manosoit M.IO. otMeuaroTcs crieayromnye CHiibHbIe
CTOPOHBI:

B npouecce npakTHky nokas3ajia yBEpEHHOE BIIaJICHHUE KOMIIETEHIUSAMMU:
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IIK - 4 | CtocoOHOCTBIO CAaMOCTOSATEIHLHO pad0TaTh C PA3IMYHBIMU UCTOUHUKAMHU
uHpopManun

[1IK - 6 | CtocOOHOCTBIO aHAIM3UPOBATh CUTYAIUIO Ha PHIHKE HHPOPMAITMOHHBIX MPOYKTOB U
YCIIYT, 1aBaTh SKCIIEPTHYIO OIEHKY COBPEMEHHBIM CHCTEMAaM AJICKTPOHHOTO
JIOKYMEHTO000pOTa M BEJICHUS DJICKTPOHHOTO apXHBa

I1K - 8 | CtocoOHOCTHIO aHATTM3UPOBATH IIEHHOCThH JOKYMEHTOB C IEJIbI0 MX XPaHEHUS

[1K-11 | Bnamenuem HaBbIKamMu peeprpOBaHUS M AHHOTUPOBAHUSI HAYYHOU JINTEPATYPHI,
HABBIKAMU PEJAKTOPCKON pabOThHI

Bmecte ¢ Tem HMBamoBa M.IO. wmMmeer HemocTraro4HOe 3HAHWA B 00JIacTH

BriBoga: MBanoBa M.IO. mMmeeT HEOOXOIUMYHO TEOPETHYECKYIO IMOATOTOBKY, a TaKXKe
KOMIIETCHIIMM B 00JIaCcTH U TOTOBa K HCIOJHEHHUIO
JOJIKHOCTHBIX o0s13aHHOCTEH, CBSI3aHHBIX c

PykoBoautens npaktuku ot ITAO «Ky6anbaneproy,
HaYaJIbHUK OT/IeJIa KaueCcTBa C.U. Kpyrnosa

(kpyenas neuams opeanuzayuiL)

Ilpumeuanue: mamepuanvl nomewjalOmca Ha  CKOpocuiueamenb 6 NPUBEOCHHOIL
nocneooeamenvHocmu oe3 paiinioe
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[Tpunoxenue 4

MUHUCTEPCTBO HAYKH U BBICIIET'O OBPA3OBAHM S POCCUNCKOM ®EJIEPAITAN
denepanbHOE rocyIapCcTBEHHOE OI0HKETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICIIIETO
o0pazoBaHHs
«Kyb6aHckuii rocy1apCTBEHHbIN YHUBEPCUTET)

(®I'BOY BO «Ky0I'Y»)

@axynbTeT YIpaBI€HUS U ICUXOJIOTHH
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OTyeT BBIMOJTHUTIA Haranus BuxkropoBna EnnceeBa
(noonucw, oama)
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Hanpasnenue noarorosku Oakanaspuara 46.03.02 «JlokyMeHTOBeIEeHUE U apXUBOBEIACHUE)
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B OpraHM3aIn», ouHas popma o0yueHus

PykoBoauTeNb NpakTUKU OT Kadeapsl,
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PykoBomuTeNh MPAaKTUKH OT OpraHU3aINH,
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