AHHOTADUSA AUCHOUITIJINHBI
B1.B./1B.27.02 PA3BBUTHE HH®OPMAILIMOHHO-JOKYMEHTAIIMUOHHOI'O OBECIIEYEHUSA

YIPABJIEHUA

OO6m1ast TpyAOEMKOCTh TUCIHIUTHHEI cocTaBisieT 1 3a4. ex. (36 wac.; u3 HuX — 16,2 gac. KOHTaKTHOH paboTHI, B TOM
gucie: 16 wac. aymuTopHON HArpy3KH: JEKIHOHHBIX 16 d., 16 wac. - camocrosTenpHo# paboTsl, 3,8 uac. - 3ader)

ueJIb JUCHUILIMHBI - C(l)OpMI/IpOBaTI) Y CTYACHTOB HEJOCTHOC IMPCACTABJICHUC O HaIIpaBJICHUH, OCBOUTH
BJIaICHUEC TCHACHIIUAMU Pa3BUTHUA I/IH(IJOpMaHI/IOHHO',HOKyMeHTaHI/IOHHOI‘O obecrneueHus YIIpaBJICHUA U apXUBHOI'O J¢Jia,

JaTh HaBbIKH

COBCPUIICHCTBOBAaHUSA

OpraHuzanuun

XpaHeHHs
COBEPIIEHCTBOBATH JOKYMEHTAIIIOHHOE 00ECIICICHUE yIIPABICHUS.

JAOKYMCHTOB,

chopMupoBarth

CIIOCOOHOCTH

J1s nocTuKeHUs Heseil pemaTcs cJeaAylomue 32124l U3yYeHHs JUCHUILIHHbBI:
Teopemuueckas KOMHOHeHMA:

- ¢(hopMHUPOBATH y CTYIACHTOB LIEIOCTHOE MPECTAaBICHHUE O HATIPABIICHHH;
Tloznasamenvhas KOMROHEHMA:

- C(l)OpMHpOBaTL CIIOCOOHOCTh COBCPIICHCTBOBATH JOKYMCHTALIMOHHOC obecrnieuenue YIIPABJICHUS
HpaKWIMIlECKa}Z Komnowenma.

- OCBOUTH BJIAACHUC TCHACHUUAMU Pa3BUTUA I/IH(bOpMaHI/IOHHO-[[OKyMeHTaHI/IOHHOFO obecrneueHus

yIpaBIEHUS U apXUBHOTO JIeJ1a;

- JAaTbh HaBbIKW COBEPIICHCTBOBAHWA OpraHU3allii XpaHCHUS JOKYMCHTOB.

MecTo AUCHHUILIMHBI B CTPYKTYpe 00pa30BaTe/bHON MPOrpaMMbl

Jucrumnnaa

«Pa3Butne

I/IH(I)OpMaL[I/IOHHO',Z[OKyMeHTaL[I/IOHHOFO obecrneueHus YIIpaBJICHUSI»

SABIIACTCA

MUCHUTUIMHOW 10 BBIOOPY BapuaTWBHOW dacTh bioka 1 ydeOHOro miaHa HampaBieHHs moarotoBku 46.03.02

«I[OKyMeHTOBeZ[eHI/Ie U apXUBOBCIACHHUC» HNPOrpaMMbl «OpraHI/ISaHI/IOHHOG MNPOCKTUPOBAHUEC NOKYMCHTAIIHOHHOI'O
obecrneueHus YIpaBJICHUA B OpTaHU3alu»).

Ee N3Yy4YCHUC 6a31/1pyeTc;{ Ha 3HAaHHUAX, YMCHUAX W HaBbIKaX, IMOJYUYCHHBIX B XOA€ H3YYCHU CICAYIOMIUX

JUCHUIUIMH: JOKYMCHTOBCACHHUEC, ApXMBOBCACHUEC, OCHOBBLI TCOpHUHU YIIPABJICHUS, I/IH(bOpMaHI/IOHHHﬁ MCHCIPKMCHT,

MH()OPMALMOHHBIH MapKETHHT, CTPATErHYECKUIl MEHEIPKMEHT, pa3pa0d0oTKa yIpaBiIeHUYECKUX PELICHUI U T. /1.

TpeGoBaHus K 0CBOCHHMIO CTYACHTOM JUCUHUIVINHBI

Ne Nnunexc Copepxanue B pesynprare m3y4eHns y4eOHOH TUCIMIDIHHBI 00yJaromuecs TOJDKHBI
KOMIICTCHITHH KOMIICTCHIIHH 3HATh YMETb BJIAJIETh
(mn ee yacTH)

1 IIK 5 Bianennem 3HaTh TEXHOJIOTHIO | YMeTh IPOBOJIUTH Bnagers TEXHOJIOTHEN
TCHACHUMSIMHA MOMCKa HCCJICIOBAaHUS C MJIaHUPOBAHUS
pa3BUTHUs uHpOpMAIUH 0 | KOMIIJIEKCHBIM CaMOCTOSITCIIbHOM
HHPOPMALMOHHO- UCCIIEyEeMOH HCIOJIb30BAHUEM paboTHI; TEXHOJOTHH
JIOKYMEHTAI[HOHHOTO | Mpobieme WM | MOJYYEHHBIX 3HAHUHU M0 | MOArOTOBKHU u
obecrieueHus pemaemMoit 3a1a4n H3yYEHHBIM odopmiienns
yIpaBJeHus u ITUCLMIINHAM B XO0JI¢ BBIITYCKHOMU
ApXMBHOTO JI€a BBITTOJTHEHHS BEITYCKHON | KBAM(UKAITIOHHON

KBaTH(PUKAIINOHHOM paboTshL.
paboTHI

2 I1K-29 Croco6HOCTBIO 3HaTh cUCTeMBbI | YMeTh cO3/1aBaTh W BecTH | Biamers crmocOOHOCTHIO
CO31aBaTh n BECTH JOKYMEHTAllUOHHOT'O CHCTEMBbI CO31aBaThb u BECTHU
CHUCTEMBI 068CH8‘ICHI/I$I JOKYMEHTAIUOHHOT'O CHUCTEMBI
JOKYMEHTAIITUOHHOT' O yrpaBJICHUA B 06CCHC‘18HI/I}I YIpaBJICHUA B JAOKYMCEHTAlTHUOHHOT' O
OGCCHC‘IQHI/IS{ OopraHusalid Ha 6838 OpraHusanun Ha 6&36 06ecnequI/I51
YIipaBJICHU B HOBCHUIIINX HOBCUIINX TECXHOJIOTHUHU YIipaBJICHUST B
OpraHusanu Ha 6a3e TEXHOJIOT U OopraHusaliui Ha 6336
HOBCHUIIINUX TEXHOJIOTUHU HOBCUIIIHUX TEXHOJIOTUHU

O1eHOUHBIE CPEACTBA, HAIIPABJICHHBIC Ha OTPe/IeIeHNE CTEIeHN CPOPMHUPOBAHHON KOMITETCHIIUN

PacuerHo-
Kypcosas KontponsHast | JlaGopatop-
Komnerenuun rpaduieckoe Tect Pedepar Occe
pabota pabota HO€ 3a/1aHue
3a/1aHHe
MK-5 + T T
IK-29 +




Coaep:xkaHue ¥ CTPYKTYpa TUCHUILIUHBI (MoayJisi) Pacnipeaenenne Tpy10eMKOCTH JUCHUILIMHBI 10 BUAaM padoT,
o0yyammmuxcs Mo Kypcam

3aouHas popma 00yUCHHS
Buabt paboTs! Beero 4acos Kypc

4 5
Ayautopnas padoTa 16 16
B Tom umcne: Jleximu (JI) 16 16
3aHATHS CEMHUHAPCKOTO THMA (CEMHHAPBI, IPAKTUYECKHE 3aHATHS,
IIPAKTUKYMBI U HHBIE aHaJoruyHele 3aHatus) (I13)
JlabopaTopusle 3anstus (JIP)
UKP 0,2 0,2
KCP
KoHTaKTHBIE YaChI 16,2 16,2
CamocrosiTesqibHasi pagoTa 16 16
B toM uncae:
Kypcosasi paboma
Ilpopabomka yuebnozo (meopemuuecrkoco) mamepuana 4,2 4,2
Buinonnenue unousudyanvnvix 3a0anuil (n0020moska coodweHul, 4 4
npeseHmayuii)
Peghepam (Dcce) 4 4
Tloozomoeka k meKkywemy KOHmMpPOIO 4 4
Ilooeomoexa u coaua 3auema (K3ameHa)
IMpomexkyTouHasi aTTecTanuu (3auen) 3,8 3,8
Oomasn Yac. 36
TPYAOEMKOCTh 3au.en. 1

KypcoBble npoeKThI WM PadoThI. He npedycMompeHbsl

HuTepakTHBHBIC 00pa3oBaTe/IbHbICe TEXHOJOTHH, UCIIONb3YEMble Ha ayAUTOPHBIX 3aHATHAX: JIEKIUS — JUCKYCCHS,
poOeMHas JIEKIUA, KOMIbIOTepHAas IPe3eHTaIH.

Bug arrecranmum: WTOroBblii KOHTPOJIb OCYIIECTBIISIETCS B XOJ€ 3a4€Ta, KOTOPBIM MPOBOAUTCS B YCTHOM WIIH
MUCEMEHHON ()OpPME C YIETOM PE3yIbTaTOB PEUTHHIOBOI OIICHKH TEKYIIETO KOHTPOJISA B XOJIE CEMECTpa.

OtuetHOoCTh Ha 5 Kypce (3DO0) - 3ager.

OcHoBHas IUTEpaTypa
ABTOp, Ha3BaHHUE, MECTO M3AHMUSI, H3ATEIBCTBO, TO

2 Konnuectso 5k3. B ONEKTPOHHBII
Ne W31aHus y4eOHOM JIMTepaTypsl, K-BO CTPaHULI, BUJ U
OoubnroTeke pecypce
XapaKTEepUCTHKA MHBIX MH(OPMAaMOHHBIX PECYPCOB
1 Mupomranuenko A.A., MupomunueHko M.A 3OieKTpoHHOE 5 Ha xadenpe

NPaBUTENbCTBO.  [IpefocTaBieHre  TrOoCylapCTBEHHBIX U
MYHULMIAIBHBIX yeuyr //mox pen. Epmonenko B.B. / KyoI'Y,
Kpacnonap, 2014, 240 c.

2 Couory0 O.IL Jlenonpon3BoACTBO: COCTaBJICHHE, 5
penakTupoBaHue U 00paboTKa JOKYMEHTOB: yueOHOe. 8- U3I.,
crep. M.: Omera-JI, 2013. 207 c.

3 Jlanckas J1.B. IIpo0seMbl JOKYMEHTAI[HOHHOT'O MEHEPKMEHTA 5 Ha xadenpe
U JOKYMEHTHUPOBaHHUS JESTSIbHOCTH KOPIIOPALIUH:
xpecToMatusi / M-Bo oGpa3oBanust U Hayku Poc. denepanuy,
Ky0anckuii roc. yH-1. - Kpacropap: [KyoI'V], 2013. 347 c.

IIporpammy cocraBuia:
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JoueHT M. A. MupomHu4eHko



