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1. HEJIN U 3AJAYN U3YUEHUA JUCLHHUIIJIMHbI

1.1 Ieau AMCUMILIMHBI

OcHoBHOI OCJIBIO JUCHUIIIIMHBI ABJISACTCA IIOATOTOBKA CJ'IYIII&TCJICﬁ 110 OCHOBHBIM
BOIIpOCaM MOJCIINPOBAHUA ACATCIBHOCTH CJ]y}K6 I[Oy, a TAKKC NOKYMCHTAIIMOHHOI'O
oOecneyeHus 6H3HCC-HpOHCCCOB OpraHu3aln.

Lenn u3ydeHus TUCIUTUTHHBIL:

1) u3y4eHre METOI0OB MOJCITUPOBAHHS JCSITCIBHOCTH CiIyX0bl JIOY

2) CcO3maHUE CHUCTEMHBIX IMPEJICTABICHUA O MPHHIMIIAX  OpraHU3aIlluu
nesaTeNbHOCTH ¢ty k0b1 JJOY B koMnaHuwy;

2) w3ydeHWe 3ajad M TEXHOJIOTHH JTOKYMECHTAIIMOHHOTO OOCCIICUeHUs Ou3HEeC-

MIPOIIECCOB.
JlucumIiiHa ~ paccMaTpUBAaeT  OCHOBHBIC  METOJOJIOTMHM  MOJICIUPOBAHUS
UH(POPMAIMOHHO-T0KYMEHTAIIHOHHOTO oOecreueHHs CHUCTEMBI yIpaBICHUS

opraHu3anun, aHAJIN3HPYIOTCA I/IH(I)OpMaIII/IOHHLIG HOTpC6HOCTI/I Y4aCTHHUKOB OusHec-
IIpoHecCCoOB. Ha MNPAKTHYCCKUX 3aHATHAX CTYACHTBHI IIOJIYYAIOT 0a30BbIC HABBIKU
IIPOCKTUPOBAHUA AOKYMCHTAIIMOHHOI'O oOecreyeHus 6H3HGC-HpOH€CCOB B
OpraHu3aluu.

1.2 3agaun AMCHUIIMHBI

I[J'ISI JOCTHIKCHH A ueneﬁ pemaroTcCA CICAYOMUE 3a0a4l N3YUCHUA JUCITUIINHBIL.
Teopemuqecmm KOMNnoHerRm«a

1) W3yYuTh NPUHIHIIEI OPTAHU3ANUHU JIETONPOU3BOJICTBEHHOTO OOCITYKUBAHHUS
YIIPABIECHYECKOUN JAEATENbHOCTH KOMMEPUYECKON OpTraHU3alNH;

2) y3HaTh COBPEMCHHBIC TEXHOJIOTUH WH(POPMAIIMOHHO-TOKYMEHTAIIHOHHOTO
obecrnieueHust OM3HEC-TIPOIIECCOB;

3) HW3y4UTh METOJBI U TEXHOJIOTMIO cOOpa U 00pabOTKH JIOKYMEHTOB Ha OCHOBE
MCIIOJIb30BAHUS CPEACTB BHIUUCIUTEILHON TEXHUKH.

Ilo3nasamenvuas komnonenma

4) wucciemoBaTh CTPYKTYpPy CIy:KOy IEJIOMPOM3BOACTBA B  IMPOILECCHO-
OpUEHTHUPOBAHHBIX KOMITAHUSX;
5) M3y4YHTh OCOOCHHOCTH JTOKYMEHTHPOBAHHS OM3HEC-TIPOIICCCOB,;

Hpaxmuqecmm KOMNnoHerma

6) - MpPaKTUYECKUMH HABBIKAMU B COCTABJICHUHM JOKYMEHTOB, opranuzaimu 10O
OM3HEC-TIPOIIECCOB,

7) HaBbIKAMH MTPOSKTUPOBAHMS YHHU(PUIIMPOBAHHBIX (DOPM JTOKYMEHTOB;

8) mpuoOpeTeHHEe OIbITa PEIICHHS MPAKTHUYECKUX 3a7ad IO MOJCIHPOBAHUIO
nestenbHocTU ciyx0b1 IOV

9) npuoOpeTeHre HABBIKOB pabOThl B KOHKPETHBIX MH(POPMALIMOHHBIX CHCTEMax
J1O BII.



1.3 MecTto aucuuniaunsl B crpykrype OOII BO

Jucnummaa «MojenupoBaHue JeaTelbHOCTH clyxO0bl JIOY» mpuHamiexuT K
BapuUaTHBHBIM  AuciuIiiHaM Onoka bl  nHampaBnenus moarotopku — 46.03.02
«JloKyMEeHTOBE/ICHUE U apXHWBOBEACHHE» OCHOBHOM 00pa30BaTEIbHOM IPOTPAMMBbI
OakanaBpa u umeeT unaekc b1.B.JIB.25.2

Obvexmom u3yyenus Kypca SIBISETCS JTOKYMEHTAllUOHHOE obOecredeHue Ou3Hec-
IIPOIIECCOB.

IIpeomemom uzyuenus Kypca SIBISIOTCA:

- 3anaun 1 pyHkuuu cucrem IOV B npoiiecCHO-OpUEHTUPOBAHHON KOMITAHUY;
- METObI JOKYMEHTUPOBAHUSI OU3HEC-TIPOLECCOB KOMITAHUU;

— METOZO0JIOTUH MOJAEIINPOBAHUS AEATENBHOCTH cyKObI JJOVY.

JIns yCHEmHOTO YCBOEHUS MMCIUIUIMHBI HEOOXOJIMMO, YTOOBI CTYAEHT HMEIN
3HaHUSA, YMEHMS, BIIQJICHUE U OINBITOM JEATEIbHOCTU B 00beMe TpeOOoBaHUI
IUCUUIUINHBL «Teopusi cucteM JOKYMEHTHPOBAHUN», «JokyMeHToBeneHue», « OCHOBBI
TEOPUH YIIPABJICHUS» U3ydyaeMbIX Ha BTOPOM Kypce 00yueHus B 3 ceMeCTpe.

[IpenmectByromue aucuuimHbel:  «Teopust cuUCTEM  AOKYMEHTUPOBAHUSY,
«JlokymenToBenenne», «OCHOBbI TEOPUU YNPABICHUS» Ha KOTOPbIE OMUPACTCS
u3y4yaemasi JUCIUILUINHA U SBISIOMIHUECS HEOOXOIUMBIM «BXOHBIMY» YPOBHSIM OCBOCHUS
JAHHOW JUCHUIUTMHBL. B cBoro ouepenb, W3ydeHUE AUCIHMIUIMHBI OOECIeYMBaET
BO3MOXHOCTh YCIIEIIHOTO OCBOEHUS CTYJICHTaMHU CIIECIYIOIIUX JUCHUIUIMH OCHOBHOM
oOpa3zoBaTenbHOM mporpamMMmbl: «OpraHu3anuss U TEXHOJIOTHS JTOKYMEHTAIlMOHHOTO
obecrnieueHus ymnpasieHus», «MHDOpMaMOHHO-TOKYMEHTAIIMOHHOE OO0EeCIeueHNE
CHUCTEMbI MCHEPKMEHTA Ka4eCTBa», KOTOPBIE U3YYAIOTCS HA 3 B 4 TOLy O0yUYCHUSI.

1.4 IlepeyeHb MIAHMPYEMBIX Pe3yJabTAaTOB 00Y4YeHHs 10 JUCHMILINHE,
COOTHECEHHBIX € IVIAHUPYEMBIMH Pe3yIbTATAMHU 0CBOCHUS 00pa30BaTeIbLHOM
NPOrpaMMslI

B wurtore m3ydeHus AMCHMIUIMHBI CTYJIEHTHI JOJDKHBI MPUOOPECTH HEOOXOAMMbIC
ISl (PAKTUYECKOTO MPOSIBICHUS 3asBICHHBIX KOMICTCHIIMM MpECTaBICHUS, 3HAHUS,
YMEHHUS U HaBBIKM. B Tabnuile mpeacTaBiIeHO COJEp)KaHHE MaHHBIX PE3yJIbTaTOB C
yKa3aHUuEM KOMIIETeHIIUH, (DaKTHIECKOE MPOSBICHUE KOTOPHIX OHU 00ECIIEYUBAIOT.

N3yuenne paHHOW y4ueOHOM IUCIMIUIMHBI HAMpaBIeHO Ha (QOPMUPOBAHUE Y
oOy4aroruxcst 001enpodecCuoHaANbHBIX U MPOheCCHOHATBLHBIX KOMITETCHIIUN

No Nunexc Conepxanue B pesynbrare uzydenust yueOHON AUCIUTUIMHBI

Hle KOMIIET | KOMIETEHIUH (WIn e€ 00yyaroImuecs 10JKHbI

" | eHumm YacTH) 3HATh YMeTh BJIaJleTh

1. OIIK1 | cmocoGHOCTBIO ITpoexTupoBarh METOIaMU
HCII0JIb30BaTh CUCTEMY MOJIETUPOBaH
TEOPETUYECKHE UH(POPMALIMOHHOT | U
3HaHHUA W  METOJBI 0  obecrieyeHus | AESITETLHOCTU
VICCIIEIOBAHMUS Ha yIpaBIeHUS ciyx0s1 JJOY
MIPaKTHKE

2 I1K3 BJIQJICHUEM 3HAHMSIMM | 3agauu DopMyIHpOBaATH




Ne WNupekc Conepxanue B pesynbrare uzyuenust yueOHON AUCIUTIIMHBI
g, | KOMIIET | KOMIETEHIH (v eé 00yyYaromuecs T0JKHbI
" | eHmumn YacTH) 3HATh yMeTh BJIA/IETh
OCHOBHBIX IMPOOJIEeM B | JOKYMEHTAIMOH | TpeOOBaHUS K
obiactu HOTO cucteme J10Y
JIOKYMEHTOBEJCHUSI M | o0ecreyeHusi B
apXUBOBEACHUS MIPOLIECCHO-
OPUEHTUPOBAHH
0l KOMIIAaHUU

2. CTPYKTYPA U COAEP KAHUE JUCHUITJIMHBI

2.1 Pacnipenesienne TPyA0€MKOCTH IMCHUIIMHBI 10 BUIaM padoT

O6mrast TPyIOEMKOCTh UCIMILIAHBI

cocraBisier 4 3au.en. (144 4), wux

pacripeniesienue mo BujaMm padoT mpenactaBieHo B Tabmumie (s cryaeHtoB ODPO u

300).
Bun yae6HO# paboThI 0100) 300
Bcero | Cemectpsl Bcero Kypc
3 2 9acoB 1 5
4acoB
AynuTopHbIe 3aHATHS (BCEro) 63 63 14 14
B ToMm umcne:
3aHATHS JEKIIMOHHOTO TUIIA 18 18 4 4
3aHATHS CEMUHAPCKOTO TUIA (CEMHUHAPBI,
MPAKTUYCCKHUE 3aHATHS, TPAKTUKYMBI, 36 36 10 10
nmabopaTopHbIe PabOThI, KOJJIOKBUYMbI 1 HHBIE
aHAJIOTUYHBIC 3aHATHUSA)
KCP 9 9
CamocrosiTelibHas pa6oTa (Bcero) 81 81 126 126
B Tom umcne:
CamocrosiTenpHast paboTa CTy/IEHTOB 81 81 126 126
3ader 4 4
OO1w1ast Tpy10€MKOCTh 144 144 144 144
3ad. eII. 4 4 4 4




2.2. CTpyKTYypa QM CUMILIHHBI

Pacnipenenenrie BUOB y4eOHOW pabOThl M UX TPYIAOEMKOCTH IO pasleiaM U
TeMaM JUCHMIUIUHBL. Pa3fensl quciuruingel, udydaeMole B 4 cemectpe (Ha 2 Kypce y
300).

010]0) 300

. KonunuectBo yacos KonnuecTtBo yacos

% AynuropHas Aynuropnas | CPC

& HanmenoBanue moaynei, Bceero pabota CPC Bcero pabora

z PAsACIOB M TeM Jq |13 | Jp a1 |13 | Jp

1 2 3 4 5 6 7

1 | Crpyktypa ® 3amgadd CIy>KObI 5 7 i i 12
JIOY k komnaHnuu

2 | IlpoueccHblit U PYHKIIMOHATHHBIN 5 10 9 i 12
TIOJIXOJT K YITPABJICHUIO

3 | MoaenupoBanue Ou3Hec- 5 4 10 i i 16
IPOIIECCOB

4 | lokyMeHTHUpOBaHue Ou3Hec- 5 4 10 i 5 14
POIIECCOB

5 | OpranuzanmoHHas CTPYKTypa
IPEIIPUITHSI HA OCHOBE 2 4 10 - - 16
yrpaBieHus: Ou3Hec-mpoleccaMu

6 | IIpoexTupoBaHUE CUCTEM
JTOKYMEHTAIMOHHOTO 2 8 10 - 2 18
o0ecnieyeHus

7 | MogenupoBaHue
WH()OPMAIMOHHBIX TTOTOKOB B 4 8 14 2 2 20
KOMIIAaHUH

8 | MUndopmarioHHbIE CUCTEMBI
COTIPOBOXICHUS OM3HEC- 2 8 10 - 4 18
IPOIIECCOB

12 | 3ager 4
HToro mo iucuuninHe 144 18 36 81 144 4 10 | 126

2.3. Conep:kaHue pa3iejioB U TeM TUCIUIIJIMHBI

2.3.1. 3auaTHA JeKIMOHHOT0 THIIA

Ne dopma
HanmenoBanue
Pa3nena Coaepxanue TeMbl TeKYIIero
pasjesia ¥ TeMbl
U TeMbl KOHTPOJIA
1 Crpyktypa u 3amauu | Pomp u wmecto cinyx6sr JIOY B cucreme Ycrublii
CITY>KOBI A0V K | YIIPaBJICHHUS] KOMIIAHUEH. oTBeT
KOMITaHUHU OcHoBHbIE 3a1a4u JOKYMEHTAIlMOHHOT'O
o0ecrnieueHurs yrnpaBJIeHHUs
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[IpouieccHblii 1 OcCHOBHBIE NOHATHS NPOLECCHOTO MOAX0AA YcrHbii
(byHKIMOHATBHBIN CpaBHUTENBHBII  aHaIM3  IPOLECCHOTO U oTBeT
MOJAXOJI K YIPaBICHUIO | (PYHKIHMOHAIBHOTO IMOAXO0Ja K YIPaBJICHUIO:

JIOCTOMHCTBA U HEJOCTAaTKU
MonenupoBanue CrpykTypHOE 1M nmpoueccHoe Mmozaenuposanue | Otuer mo JIP
OU3HEC-TIPOLIECCOB OU3HEC-TIPOLIECCOB.

Marpuna-reseparop Ou3HeC-PyHKIHIA u

(GyHKIIUI MEHEKMEHTA.

PedepenTtHast Mosienb OM3HEC-TIPOIIECCOB
JlokyMeHTUpOBaHuUE CocraB pokymeHTtauuu uisi  onucanus u | Otder mo JIP
OU3HEC-TIPOLIECCOB aHayin3a OM3HEC-TIPOLIECCOB.

CtpykrypHO-GOyHKIIMOHATbHAS  JIMAarHOCTHKA

komnanuu. Mertox ¢ortorpadhun  pabouero

BPEMEHH.

Omnwucanue TOKYMEHTOB OM3HeC-TIpoliecca
OpranuzanuoHHas OyHKIMOHATbHAS u npoueccHas | Otdert no JIP
CTPYKTypa OpraHM3alliOHHAsl CTPYKTypa: CXOJCTBAa H
MpEeANpUITHS Ha paznuyusi.
OCHOBE YIIpaBJICHUS MaTtpuyHas CTpyKTypa NpeAnpusTUs.
Ou3Hec-TpoleccaMu
[IpoexTupoBanue @®opmupoBanue  TpeboBaHmii kK  cucreme | Otuer mo JIP
cucTeM JOKYMEHTAIlMOHHOTO  o0ecrnedeHus OuzHec-
JOKYMEHTAIlMOHHOI'O IIPOLIECCOB B KOMITAaHHUU.
obecrnieueHus MeTouKu MOIETUPOBaHUsl OM3HEC-TIPOIIECCOB
MonaenupoBanue O yHKIIMOHAIBHOE " o0bekTHOE | OTuer mo JIP
MH(POPMAIIMOHHBIX MozenupoBanue cucteMsl JJOY B opranuzanuu.
IIOTOKOB B KOMIIAaHUU Mertononorus IDEFO, metononorus DFD.

OCHOBBI OOBEKTHOTO MOJICTUPOBAHMS HA SI3bIKE

UML
WNupopmanronnsie Crpykrypa wuHpopMannonHoro ooOecnedenus | Otuer mo JIP
CHUCTEMBI OU3HEC-TIPOLIECCOB.
COIIPOBOXKACHHUS CucreMsl 31EKTPOHHOTO JJOKYMEHTO000pOTA.

6I/I3HCC'HpOI_IeCCOB

Cucremsl workflow. OcobenHocTn
(YHKIIMOHUPOBAHUS U IPUHIMIIBI paOOTHI.
ABTOMaTH3aIA yIIpaBIEHUS OusHec-
npoueccamu. BPM-cucremsl.

2.3.2 3aHATHS CEMUHAPCKOI0 THIIA

CemuHapckue 3aHATHS YY€OHBIM TIJIAHOM HE MPEAYCMOTPEHBI.

2.3.3 Tembl J1a60PATOPHBIX 3aHATHH




®opma
Ne HaunmenoBanue
TemaTtuka 1a00paToOpHBIX padoT TeKYLIero
TEMBI pasaena
KOHTPOJIst
1 MopenupoBanue Marpuua-reseparop OousHec-(QyHKIMN 1| Ortuer nmo JIP
OM3HEC-TIPOIIECCOB (GYHKIMI MEHEKMEHTA.
2 HokymentupoBanue | CTpyKTypHO-(yHKIMOHAJIbHAS muarHoctvka | OQruet mo JIP
OM3HEeC-TIPOIIEeCCOB komranuy. Omnucanue JOKyMEHTOB Ou3Hec-
mporecca
3 OpranuzanuoHHas Pa3pabotrka  mpomeccHol — opraHmzanuoHHOW | OQTyer MO JIP
CTPYKTYpa CTPYKTYPBHI.
HpPEeANPUSATHS Ha
OCHOBE YIPaBJICHHS
Ou3Hec-TMpoleccamn
4 [IpoextupoBanue Pa3paboTtka TexHmdeckoro 3amanus kK cucreme | Oryet mo JIP
CHCTEM JOKYMEHTAIlMOHHOTO  o0ecrieueHusi  Ou3Hec-
JOKYMEHTAIMOHHOTO | TPOLIECCOB B KOMITAaHHH.
o0ecnieyeHus
5 MopenupoBanue dysakunonansHoe  MonenupoBanue  cucteMsl | OQryet mo JIP
MH(}OPMaLMOHHBIX JIOVY B opranuzauuu (IDEFO, DFD)
IIOTOKOB B KOMITaHHH
5 MopenupoBanue Oo6bextHoe MopaenupoBanue cucremsl JOY B | Ortyer mo JIP
UH(POPMAIIMOHHBIX opranm3anuu (UML)
IOTOKOB B KOMITaHHH
6 HNndpopmannonusie JIOKyMEHTHUpOBaHUs OM3HEC-TIPOLIECCOB B | Otuer mo JIP
CHCTEMBI CHCTEME JIEKTPOHHOTO JOKYMEHTO00O0POTA.
COIIPOBOXKICHHS
OM3HEC-TIPOIIECCOB
6 WNudopmanmoHabie Cucremsl workflow. Ocob6ennoct | Oruer mo JIP
CHCTEMBI (YHKIIMOHHPOBAHUS ¥ TPUHIUITEI PA0OTHI.
COIIPOBOXKICHHS
OM3HEC-TIPOIIECCOB
2.3.4 Tembl AJ151 CAMOCTOSITEJILHOTO U3YYECHUSA
HanmvenoBanune tembl KosmmuecTBo yacos
01]@ 300
OcHOBHBIE " BCIIOMOTaTeNIbHBIC TIPOIIECCHI.
ITpon3BoCTBEHHBIE, YIPABICHYECKHE U 00€CTIeUHBAIOIIIE 7 12
TIPOIIECCHI.
JIOCTOMHCTBA M HENOCTATKH (PYHKITMOHAIBHOTO TIOAX0/1a K 10 12
YIIPaBJICHUIO
PedepenTtHas Mosienb OM3HEC-TIPOIIECCOB 10 16
10 14
OcoOeHHOCTH ~ JOKYMEHTHPOBAaHHS B  MaTpHUYHOMN 10 16
CTPYKTYpE.
0O030p METOTUK MOJICTUPOBAHUS OM3HEC-TIPOIIECCOB 10 18
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Tunel tuarpamm B si3pike UML 14 20
ABTOMaTH3aIys yrpasiieHus OusHec-mporeccamu. BPM- 10 18
CHCTEMBI.

Bcezo 81 126




3. OBPA3OBATEJIBHBIE TEXHOJIOI'HU, UCIIOJIB3YEMBIE HA
AYJIAUTOPHBIX 3AHATUAX

Peanu3amus akTUBHBIX, HHHOBAIITMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTUH, KOTOPHIE
CHOCOOCTBYIOT Pa3BUTHUIO OOLIEKYJIbTYPHBIX M TPOGECCHOHATBHBIX KOMIETCHITHIMA
oOyyaromuxcsi NpuBEJEHbI B Ta0uax 6 u 7.

Bup zanstus (J1, 1P, JIP), tema | Hcnonb3yemblie KonuyectBo
No 3aHATHUA HHTCPAKTHBHBIC qaCcoOB
TEMBI 06p3.30BaTeJ'IBHI)IC
O0DO 3®0
TCXHOJIOTNH
JL CpaBHUTENbHBII ananus | Jlmamorosast
2 MPOIECCHOT0 H  (PYHKIIMOHAILHOTO JEKIUs 2 2
0JIX0/1a
7 JI. ®ynkunonanbHoe U 0GBEKTHOE Kommbrorepnas 9
MoienupoBanue cucreMsl JJOY pe3eHTALHS )
6 | JIP. PaspaGorka Texauueckoro Paz6op
3aJIaHUsl K CUCTEME KOHKPETHBIX 8 2

JOKYMCHTAIITUOHHOT'O o0OecIieueHus

OM3HEC-TIPOIIECCOB B KOMIIAHUH CHTyalln
7 | JIP. ®ynxkumonansroe Pa3z6op
MoaenupoBanue cuctemsl JJOY B KOHKPETHBIX 4 2
opranuzaruu (IDEFO, DFD, .
CUTyalnuu
7 JIP. OGbexTHOE MOa€ENMpOBaHue Paz6op
cuctemsl JIOY B opranuzanuu KOHKPETHBIX 4 -
(UML) .
CUTyallUU
Bcezo: 20 gac. 6 uac

(48%) (43%)

4. OHEHOYHBIE CPEACTBA VIS TEKYIIEI'O KOHTPOJISA
YCIIEBAEMOCTHU 1 TPOMEKYTOYHOU ATTECTALIUN

4.1 ®oHJ OLIEeHOYHBIX CPEACTB /ISl MPOBeAeHHsI TeKYIIeH aTTecTalun

4.1.1. KontpoJbHas padora

1. BoibpaTh opranuzanuio Wi IpeanpusTie, ¢ 1eTeIbHOCThI0 KOTOPoro Bel 10cTaTOYHO XOpOLIOo
3HAKOMBI.
2. BeimenuTh KIt0UeBBIe OM3HEC-TIPOIIECCHI ATOM opranu3anuu (He 6omee 10), mepeynucinTh ux.
3. Pa3zpaboTraTh MO/ieNb OTHOTO U3 OM3HEC-TIPOIIECCOB B BEIOPAHHOM OpraHMU3aluy ¢ UCIOIb30BAHUEM
merononorun IDEF0. Moaenb nomxHa coaepxkaTh:

3.1) aHHOTaNMIO, BKIIOYAIOLIYIO: Ha3BaHHE OM3HEC-TIPOIecca, €r0 KPaTKyo XapaKTepUCTHKY,
TOUKY 3peHUs (C Ybei TOUKH 3peHUs pacCMaTPUBAETCs MpOIlecc, HapUMep, MEHEDKEP M0 MpoJakaM);
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3.2) Tpu ypOBHs AUarpamm:
e KOHTEKCTHAas Iuarpamma;
e nuarpamMma l ypoBHS;
e JMarpaMMsl 2 ypoBHs (HE MeHee 2 Tuarpamm);
3.3) rnoccapuil (meyeHb Ha3BaHUM (YHKIMOHAJIBHBIX OJIOKOB M [IYyI, HUCIOJIb3YEMbIX B

JUarpaMme).

3.4)

TaObIUIBI € ONMCaHueM  WH(POPMALMOHHBIX  (AOKYMEHTAIlMOHHBIX)  IOTOKOB,

o0ecrieunBarOIIUX OU3HEC-TIPOIIECC

4.2. ®oH/1 OLIEHOYHBIX CPEACTB ISl POBeeHUs POMEKYTOUYHOM aTTecTAlNU

HepequL BOIIPOCOB, BLIHOCUMbIX HA 3a4€T IO y‘lEﬁHOﬁ ANCIUIIJINHE

w

O N o g &

10.
11.
12.

13.
14.
15.
16.
17.
18.
19.
20.

«MoaenupoBaHue 1eATeIbHOCTH CayK0bI JJOY»
Posb u mecto cityx651 JJOY B cucteme ynpaBiieHUs] KOMITAaHHEH.
OCHOBHBIE 3aa4uu JOKYMCHTAIIMOHHOT'O obecneyeHus YIIpaBJICHU

CpaBHUTENBHBIN aHaIM3 IPOLIECCHOTO M (PYHKIIMOHAIBHOIO MOJAXOAAa K YIPaBJICHUIO:
JIOCTOMHCTBA U HEIOCTATKU

CrtpykTypHOE (IPOIIECCHOE) MOACITUPOBAHNE OM3HEC-TIPOIICCCOB.
Marpuia-reneparop OuzHec-QpyHKIUH 1 QYHKIIMNA MECHEDKMEHTA.
PedepenTtHas Momens OM3HEC-TTPOIIECCOB

CocTaB TOKyMEHTAlMH I ONUCAHMS U aHAIHM3a OU3HEC-TIPOLIECCOB.

CrpykTypHO-GYHKIMOHATIBHAS JHArHOCTHKA KoMmaHuu. Merox ¢ororpadum paboyero
BPEMECHHU.

Omnucanue 10KyMEHTOB OHU3HEC-TIpoLiecca
@DyHKIMOHAIbHAS U ITPOLIECCHAsl OPraHU3allMOHHAs CTPYKTYpa: CXOACTBA U Pa3Inyusl.
MartpuuHas CTpyKTypa NpeAnpusTus.

®opmupoBaHue TpeOOBaHMH K CHUCTEME JOKYMEHTAllMOHHOro obecreueHus OuzHec-
IIPOLIECCOB B KOMITAHHUU.

Metoarku MoJiennpoBaHus OU3HEC-TTPOLIECCOB

DOyHKIIUOHATBFHOE U 00BEKTHOE MoJieTupoBanue cuctembl IOV B opranuzarum.
Metogonorus IDEF0, meromonmorus DFD.

OcHOBBI 00BEKTHOTO MOZENMPOBaHUA Ha si3bike UML

CrpykTypa HH(OPMAIIMOHHOTO 00ecTedeHns: OU3HEC-TIPOLIECCOB.

CucreMsl 31€KTPOHHOTO JOKYMEHTOO00pOTA.

Cuctemsl workflow. OcoGeHHOCTH (QYHKIIMOHHUPOBAHHUS U IPUHIIUIIBI PAOOTHI.

ABTOMaTH3a1Us yrpaBieHus ousHec-nporeccamu. BPM-cuctemsr.
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5. MEPEYEHb OCHOBHOM U JONNOJHUTEJbHON YYEBHON

JUTEPATYPBI, HEOBXOJIUMOM JIJIs1 OCBOEHUSA JUCHUTIJIAHBI

5.1 OcHoBHas JuTEpaTypa

ABTOp, Ha3BaHMUE, MECTO U3/IaHUSI, U3AATEIBCTBO, O
U3JaHus y4eOHOM JTUTEpaTyphl, K-BO CTPAHHMII, BUI U
XapaKTePUCTHKA UHBIX HH()OPMALIMOHHBIX PECYpPCOB

Kon-Bo 3k3. B
ouomorexe
bakynapTeTa

DIIEeKTPOHHBIN

pecype
pa3MeleH Ha

Ky3nenos 1.H. /lokymeHTanimonHoe odecrieueHme
yIpaBJIEHUS U JEJIONPOU3BOJCTBO : YUEOHUK JUIs
6akanaBpoB. - Mocksa : FOpaiit, 2014. - 576 c.

12

Emudepor B.I'. buzHec-nporieccel: periiaMeHTamnus u
yrpasiieHue : yuebnoe nocoodue / B. I'. Enmucdepos, B. B.
Penun ; IH-T skoHOMUKH U ¢puHaHCOB "Cuneprus" ;
[Hayu. pen. coBeT B. W. Bunsanus u ap.]. - M. :
NHOPA-M, 2012. - 318 c.

5.2 JlonotHUTEJIbHAS JJUTEPATypa

ABTOp, Ha3BaHHUE, MECTO U3/IaHUS, U3AATEIBCTBO, IO
u3/laHusl y4eOHOM JINTEepaTyphbl, K-BO CTPAHULL, BUA U
XapaKTePUCTHKA HHBIX HH()OPMAIIMOHHBIX PECYpPCOB

Komn-Bo 3k3. B
onoImnorexke
dakynbTera

DIIEKTPOHHBIN

pecypc
pPasMCIICH HA

Kansnos, I'.H. MoaenupoBanue, ananus,
peopraHu3anus U aBToMaTu3alus Ou3Hec-MpoIecCoB
: yaeOHOe TTocoOue TSl CTYICHTOB By30B / KaysiHOB,
I'eopruii Hukonaesuy ; I'. H. Kansinos. - M. :
dunance! U cratuctuka, 2006. - 239 c.

42

Wneun, B.B. MonenupoBanue OHU3HEC-TPOIECCOB :
MIPaKTUYECKUM OMNBIT pa3paboTymka : [rmocobue o
MIOATOTOBKE K  BHEIPEHUIO  KOPIOPAaTUBHOU
MH(OPMALIMOHHON CUCTEMBI YIIPaBJICHUSI KOMITaHUEH

¢ ucnonp3oBanueM nakera ARIS]. M.: Buibsamc ,
2006. - 166 c.

JIxecron, . YnpaBnenue OU3HeC-MpoIeccamMi :
MPAKTUYECKOE PYKOBOJICTBO MO YCIEIIHOU
peanu3anuu mpoektoB / JxectoH, Jx., 1. Hemme ;
JIx. Jxecron, W. Henuc ; [mep. ¢ aurn. B. Aramos]. -
CII6. ; M. : Cumson-ITmoc, 2008. - 511 c.

6. IEPEYEHb PECYPCOB HH®OPMAILIMOHHO-
TEJEKOMMYHUKAIIMOHHOU CETU «MHTEPHET», HEOBXOJANMbIX
I OCBOEHUA N CIUTIIJINHBI

1. Tlopran «Doc-online». URL: http://doc-online.ru
2. Tlopran: Texnosnoruu kopnopatuBHoro ynpasienus. URL: http://iteam.ru

3. Dnextponnas 6udanoreka CyberLeninka: URL.: cyberleninka.ru
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http://doc-online.ru/
http://www.k-technology.ru/knowledge/
http://fonts-online.ru/

7. METOANYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA ITO
OCBOEHMHIO JJUCIIUITJINHbBI

Kypc mpenycmarprBaeT 3aHSITHS B KOMIBIOTEPHOM KJIacce, MOIKIIOUYEHHOM K
HNHTepHETY ¢ yCTaHOBIEHHBIM CHEIHATM3UPOBAHHBIM MTPOTPAMMHBIX OOECIICUCHUEM.
[IpeaycMoTpeHbI JEKIHH, JJA00OPATOPHBIC 3aHATHS B BHUJIC BBHITOJHEHHS MPAKTUYECKUX
3aJlaHuii 1o poekTrpoBaHuio JJO Gu3Hec-npoIeccos.

Jiis 3 dexTHBHOTO M3YYeHHS MPAKTUISCKONW YacTH JUCITUIUIMHBI HACTOSITEITLHO
PEKOMEHIYETCS:

— CHCTEMAaTHYECKH BBITIONHATH TIOATOTOBKY K MPAKTUYECKUM 3aHITHSIM IO
MPEI0KSHHBIM TIPEIoIaBaTeIeM TeMaM;

— CBOEBPEMEHHO BBITIONHSATH U 3AIIHIIATH JIA00paTOPHBIC 3aJaHUSI.

CamocTosiTenbHas padoTa CTYJEHTA - OJMH U3 BAXKHEHIIIUX ATANOB B MOJTOTOBKE
cnenuranuctoB. OHa MPHOOIIAET CTYIEHTOB K HCCIEI0BaTENbCKON paboTe, oboraaer
OTBITOM W 3HAHWSIMH, HEOOXOAWUMBIMH Ul JANbHEHIIET0 WX CTAHOBJIEHHUS Kak
CIEIMAINCTOB, IPUBUBACT HABBIKU PaOOTHI C JIMTEPATYPOH.

[lenb camocTosITENBHOM PabOTHI - CUCTEMATU3AIMSI, 3aKPEIUVICHUE M PacIIupEeHHe
TEOPETHUECKMX W TPAKTUYECKUX 3HAHUA C HCIOJIB30BAHUEM COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJIOTHH U JIUTEPATyPHBIX UCTOYHUKOB. [[J1s1 pa3BUTHS HABBIKOB
CaMOCTOSATENIbHON pabOThl  CTyJACHTAaMH BO BpeMs CaMOCTOSITEIIBHOW pabOThI
BBITIOJTHSIFOTCSI:

— pedepaTsl, CBsA3aHHBIE C 0030pOM COBPEMEHHOTO PhIHKA CIIEIUATM3UPOBAHHBIX
MHOPMAITMOHHBIX CHUCTEM, KOHKYPEHTHOW OOphObI MeEXAy HUX CO3JaTeliiMH 3a
BJIQJICHUE PHIHKOM;

— JIOMalIHue 3aJaHus 1Mo mnoucky B HMHTepHeTe MH(OpManuu Ha 3aJaHHYIO
HAYYHYIO TEMY U MOATOTOBKE JOKJIA/aA.

—  JIOKJajbl, CBS3aHHBIE C TMPABOBBIMH  AaCIEKTAaMH  HCIIOJIb30BaHMUSI
nH()OpPMAITMOHHBIX pecypcoB MHTEepHeTA.

Dcce WM 0K TOTOBUTCS CTYJCHTOM CaMOCTOSATEIbHO, B HEM 0000mIatoTcs
TEOPETUYECKHE MaTepUalbl M0 MCCIEAYEMOI TeMe C MCIOIh30BAaHUEM MaTepHUaIOB M3
OOIIETEXHNYECKOW M CIEIUaIbHOM JINTepaTyphbl, HOPMAaTHBHO-TTPABOBLIX JIOKYMEHTOB,
CTaHIAPTH3UPYIOIINX paccMaTpuBaemMyto cepy. B comepkanuu nokiaaa q0MKeH ObITh
COOCTBEHHBI aHAIN3 U KPUTHUYECKUHN MOJXOJ] K PEHICHUIO MPOOJIEMBbI 10 BHIOpAHHOM
TeMe WccleqoBaHusl. Marepuanbl JOMKHBI  ObITh  HW3JIOKEHBI Ha  BBICOKOM
TEOPETHUYECKOM YPOBHE, C TPUMEHEHUEM MTPAKTUYECKUX JTAHHBIX, IPUMEPOB.

CryaeHTamM peKOMEHIyeTCsl HEMPEPHIBHO MPOBOIUTH HAYYHBIE UCCIEAOBAHUS 11O/
PYKOBOJICTBOM TipernojaBatensi kadeapsl Mo u30paHHOW TeMe UM TOTOBHUTH COOOIICHUS
Ha Hay4HbIe KOH(EpeHIHH, cTaThl B COOPHUK MOJIOJBIX HCCIIeIOBATEICH U HAy4HbIE
KYpHAJIBI.

OOyueHne CTYACHTOB C OTPAaHUYEHHBIMH BO3MOYKHOCTSMH OPTaHH3YeTCS B
COOTBETCTBUHM C TpeOOBaHUAMH «METOOUYECKUX PEKOMEHIAINK TI0 OpraHU3aIiH
o0pa3oBaTeIbHOIO Mpolecca Jjisi oOydeHUs] WHBAIUIOB W JIUI[ C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3JI0POBbS B 00pa30oBaTENbHBIX  OPraHW3aldAX  BBICIIETO
npodecCUOHAIBHOTO 00pa3oBaHus» OT «8» ampens 2014 r.
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8. MEPEYEHh MH®OPMAIIMOHHBIX TEXHOJIOTHIA,
MCNOJIL3YEMBIX TPM OCYIIECTBJIEHUN OBPA30BATEJLHOTO
MPOLECCA MO JUCLUTIMHE

8.1 IlepeyeHb HE0OXO0AMMOT0 IPOrPAMMHOI0 O0eceYeHust

— Microsoft Word 2010 uiu 6onee mo3aHuii;

— [Iporpammusiit mpoaykT Microsoft Visio;

— Cpencto urenus PDF-daiinos Adobe Acrobat nau anaor.

8.2 Ilepeyenb He0OXOAUMBIX HHPOPMANMOHHBIX CIIPABOYHbBIX CHCTEM

CrnernuanbHbIe CUCTEM HE TpeOyeTCsl.

9. MarepuajbHO-TeXHHMYeCKas 0a3a, HeoOXoaAMMAasi Js OCYLIECTBJICHUS
00pa3oBaTeJbHOIO Mpolecca Mo JUCHUILUIUHE

Kommperoteprsiii  kmacc (aya. 401, 402): 15 y49eOHBIX MECT C BBIXOJOM B CETh
HNHTepHeT U ¢ mporpaMMHBIM 00ECIIEYEHHEM Ha CEPBEPE.
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