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1 HEJU U 3AJAYHN U3YUYEHUSA JUCHUITVINHBI
1.1 eab TUCHUNIHHBI
Lenpto aucuumiauHbl «JIMHrBUCTHYECKOE OOECleYeHne OpraHu3alluOHHO-

pacCnOpPSAIUTENBHBIX  JOKYMEHTOB»  SIBIISICTCS dopMupOBaHHE  HEOOXOIUMBIX
JMHTBUCTUYECKUX 3HAHUU U MPAKTUYECKUX YMEHUHN B 00JIACTH COCTABICHHS M PEJAKTHPOBAHUS
TEKCTOB CIYXEOHBIX JIOKYMEHTOB C Y4Y€TOM TpeboBaHUN O(QUIUATBHO-IEIIOBOTO CTHIISA
COBPEMEHHOTI'0 PYCCKOT'O JIUTEPATYpPHOTO SI3bIKA.

1.2 3agauu ocBoeHHUS U CIHUIIIINHBI

JUia  nocTmKeHMsl Lededl  peliaroTcs  CEeAyHoIMe  3aJadd  HU3Y4YEeHMs
JUCIUIINHBL:
Teopemuueckas KOMnOHeHmMaA:

- U3yYEHHE JIMHIBUCTUYECKUX OCOOEHHOCTEN O(PUIIMAIbHO-IEI0BOIO CTHUIIS
peuH, 3HAHWM W MOHUMAHHE CMBICIOBOM CTPYKTYpPbI JE€JIOBOTO TEKCTa, YMEHUE
COCTAaBJISITH JIEJIOBBIE Oymary;

llo3nasamenvras komnonenma:

- HAy4HUTh CTYACHTOB PEJAKTUPOBATH TEKCThI JAEJIOBBIX JOKYMEHTOB C
y4E€TOM COOJIIOJIEHUS JIEKCHYECKUX, MOP(OJOTHYECKUX M CUHTAKCUYECKUX HOPM
COBPEMEHHOT0 PYCCKOI0 JIUTEPATYPHOIO S3bIKA

IIpaxmuueckas komnonenma:

- chopmupoBaTh BBIPAOOTaTh JMHIBUCTHUYECKWE HABBIKM COCTaBJICHMS
JUYHOM U CIyKeOHOHN TOKyMEHTAIINUH, IETOBBIX MHCEM.

1.3 MecTo AuCHHMILVINHBI B CTPYKTYpe 00pa30BaTe/IbHOM NMPOrpaMMbl

Jucuumnnmaa «JIuHrBUCTHUYECKOE obecricueHre OpPraHU3alMOHHO-
pacrlopsiAUTEAbHBIX ~ JOKYMEHTOB»  SBJIETCA  JUCHUIUIMHOM 1O  BBIOOPY
BApUMATMBHOM YacTU mpodeccHoHanbHOro IMkiaa bioka 1 ywyeOHoOro mnana
HanpaBieHus: noaArotoBku 46.03.02 «/loxkymeHTOBeAEHWE W apXUBOBEIACHUE)
nporpaMmbl  «OpraHM3allMOHHOE ~ IPOEKTUPOBAHHE  JOKYMEHTAIMOHHOTO
oOecrieyeHus ynpaBJIeHUs B OPTraHU3ALUN.

W3yyeHue AUCHUILUIMHBI 00ECIEYMBAET BO3MOKHOCTh YCIIEIIHOIO OCBOEHHS
CTYJEHTaMU CJEAYIOIIUX AUCIHUIUIMH OCHOBHOM 00pa30BaTENbHOM MPOTrpPaMMBbI:
JIOKYMEHTAllMOHHBIA MEHEIKMEHT, MH(popMalroHHble TexHosoruu B JIOY u
apXUBHOM JieJie, SJIEKTPOHHBIE apXHUBbl U OpraHu3alus padoThl C AIEKTPOHHBIMU
JOKyMEHTaMu, opranuzauus u texsosiorus {0V, apxuBoBeneHue.

1.4 llepeyeHb MJIAHMPYEMBIX Pe3y/JbTATOB 00y4YeHUSs MO IMCHHUIIUHE, COOTHECEHHBIX
¢ IVIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOCHHUsI 00pa30BaTeIbHOM NPOrPaMMbl

N3yyenue yuyeOHOW  JUCHUIUIMHBI  «JIMHrBHCTHUYECKOoe olecreueHue
OpPTraHU3AIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOBY HaIpaBICHO Ha
dbopmupoBaHre y 0OydarOmMXcsi HEOOXOMUMBIX ISl (DAKTUYECKOTO TPOSIBICHHUS
3adBJICHHBIX KOMIETEHIIMI TMpEACTaBlICHUs, 3HAHUS, YMEHUS U HaBBIKOB. B



tabnuue 1 mpeacrasneHsl TpeOoBaHMs (KOMIETEHIIMH) K U3YyYEHUIO CTYIACHTAMU

IUCIUAIUINHEI.

Ta6numa 1 — TpeboBaHUS K OCBOSHUIO CTYICHTOM JTUCIUILIMHBI

Ne Wunexc ConepxaHue B pesynbraTte nzydeHus yueOHON JUCIUILIMHBI 00yYaroIuecs J0JDKHBI
KOMITETEHIINT KOMITETEHIMN 3HAThH YMETb BJIJIETh
(wn ee yacTm)
1 CIOCOOHOCTBIO K 3HaTe 0a30BEBIE Biragets HaBBIKAMH
o YMeTh UCnoab30BaTh N
KOMMYHHKAIIHA B TIpaBHjIa YCTHOU U YCTHOM U
. N . KOMIUIEKC TIPaBIII .
YCTHOH M IHCBMEHHO MUCEMEHHOH CTHOG MMMCHMEHHOU
(hopMmax Ha pyCCKOM U KOMMYHHUKAIINA Ha M KOMMYHHUKAIIH Ha
KOMMYHHUKAIA 1
WHOCTPAHHOM SI3BIKaX PYyCCKOM H . pyccKoM u
MTUCHMEHHON
IUTS PELICHUS 3a0a4 HWHOCTPAaHHOM SI3BIKaX WHOCTPAaHHOM SI3BIKaX
KOMMYHUKAIIMH Ha .
OK-5 MEXJIMYHOCTHOTO U CCKOM 1 Jutst 3¢ deKTUBHON
MEXKKYJIbTYPHOTO py npodeccroHaTbHOM
M WHOCTPAHHOM $I3bIKax
B3aUMOJICHCTBUS KOMMYHUKAIINH,
JUISL peLlieHus 3a1a4
criocobamu
MEKJINYHOCTHOTO
MEKJIMYHOCTHOTO U
oO1eHus
MEXKYJIbTYPHOTO
B3aNMOJICHCTBUS
2 BJIa[ICHIEM HaBBIKAMH | 3HATh IPUEMBI Bnagers HaBBEIKAaMU
epeprupoBaHUs U edeprupoBaHus U YMeTs pegepuposats epeprupoBaHUs U
beDEPHD peDEPHP U aHHOTHUPOBATh peDEPHD
AHHOTHPOBAHUS AHHOTHPOBAHUS HayaHyIO AHHOTHPOBAHUS
Hay4YHOU JUTEpaTyphl Hay4YHOU JTUTEpaTyphl Hay4HOUI
K-11 i pPATYPBL, i patyp JTUTEPaTypy, i
HaBBIKAMU U peIaKTOPCKOM JUTEPATYPHI,
N MIPUMEHSATH HABBIKH
pEeNaKTOPCKOU paboThl | pabOTHI o HaBbIKaMU
PenaKTOpCKOM N
PeIaKTOpCKOi
paboTsl
paboThI

2 CTPYKTYPA U COAEP’)KAHUE JUCIHUITJIMHBI

2.1 PacnipeaesieHre TPY10eMKOCTH AUCHMILIMHBI IO BUAaM padoT

OO0mast TpyI0€MKOCTh JUCHUIUIMHBI cocTaBisieT 4 3ad.en. (144 waca), ux
pacnpeneiieHue 1O BUAaM paboT (ISl CTYJAEHTOB OYHOM M 3a04HOM (opMm
oOy4eHUs ) MpeICTaBICHO B TabuIie 3.
Tabmuma 3 — Pacnpenenenuwe TpymoeMKOCTH IO BCEM BUJAM ayJAUTOPHOU U
CaMOCTOSATEILHOM pabOTHI CTY/ICHTA IO CEMECTpaM

Ounas ¢popma 3aouynas popma
Busbi padoTel Beero Cemectp Beero
Kypc 2
L 1 cemecTp | 2 cemecTp L
O01mas Tpy10eMKOCThb, 4Yac 144 144 144 144
AyautopHasi paéora 60 60 16 16
B Tom uncne:
3aHATHS JEKIMOHHOTO TUIIA 18 18 6 6
3anaTus CCMHUHApPCKOIro TuIia
(ceMHHApBI, PAKTHIECKHE
3aHATUA, IPAKTUKYMbBI U UHBIC 36 36 10 10
AHAJIOTUYHbIE 3aHATHS)
JlaGopatopHble 3aHATHS




CamocrosiTeibHast padoTa

48

48

119

119

B TtoMm uucie:

Kypcosas pabora (KP)

PacuerHo-rpaduueckoe 3aganue
(PI'3)

Pedepar (P)

Occe (D)

CaMocTosTeTbHOE U3yUeHUE
paszenoB

CamMonoaroToBka

Kontponupyemsie
CaMOCTOATEIbHbIE pa0OThI

IToaroroBka u caaua
IK3aMeHAa

36

36

9

9

Bux uTOroBOro KOHTpPOJIst

IK3aMeH

JK3aMeH

qac

144

144

O0uas Tpy10eMKOCTh

3a4.e1.

4

4




2.2. CTpyKTYypa IMCHUILIHHBI

PacnpenencHue BUIOB yueOHON pabOThI M UX TPYJOCMKOCTH TI0 pa3zeiiaM U TeMaM JIUCHUIUIMHBI JUIS CTYICHTOB OYHOH U
3a049HOM (popM 00yUIEHUS TIPEICTABICHO B Ta0HIIE 4.

Tabnuna 4 - ConepxaHue v CTPYKTypa JUCHUIUIUHBI (MOIYJIS)

KoauuecTBo yacos, O®PO

KoanuecTBo yacos, 30O

Ne
HaumeHnoBaHue pa3ie/ios AynurtopHasi padota AyaurtopHasi padota
pasaenaa p Bcero JIy pl'[P P 1P CP Bcero it YA pHP P TP CP

1 2 3 4 5 6 7 8 9 10 11 12

1 Beenenue. S3bik 1 peys. JIOKyMEHT Kak 4 2 2 10 2 8
pEYEBOi1 JKaHP U BUJI TEKCTA

2 KoMmMmyHuKanus 1 eCTECTBEHHBIHN S3bIK 6 4 2 8 8

3 OyHKIIMOHATBHBIE OCHOBBI O(pHUIINATBEHO- 5 2 2 8 8
nenoBoro ctuist. Paznoobpasue sxaHpoB
JJOKYMEHTOB

4 SI3BIK: €ro peanusanus, peryJiupoBaHue U 8 4 4 8 8
YCIJIOBUSI IPUMEHEHHUS B CHIEIIUAIBHON
KOMMYHHKaIUU

S Jlekcuueckue, MOPQPOIOTHIECKUE U 7 2 4 12 2 10
CHUHTaKCH4YeCKHE 0COOCHHOCTH CITYKEOHBIX
JIOKYMEHTOB

6 JIOKyMEHTHBIE TEKCTBI: CUCTEMHBIE 6 4 2 8 8
0COOEHHOCTH U IPU3HAKU

7 Komnozuimonneie 0co0eHHOCTH 7 2 4 10 2 8
CIIy’>K€OHBIX JOKYMEHTOB

8 Pa3Butne n coBpeMEHHOE COCTOSTHUE 11 2 4 4 8 8
JOKYMEHTHBIX TEKCTOB: IMHIBUCTHKA,
3THKA, KyJbTypa MUPOBBIX
KOMMYHHMKATHUBHBIX IPOLIECCOB

9 OO01re NpUHLIKIBI PEIaKTUPOBAHUS 16 12 4 8 8

CJ'IY)KC6HBIX JAOKYMCHTOB




10 PenakTupoBanue u aHAIMTHUKO- 7 2 4 20 10 10
CHHTETHYECKasi 00paboTKa TOKyMEHTHBIX
TEKCTOB

11 SI3BIKOBBIE YPOBHU U ITapaMeTpPhl 7 2 4 8 8
JJOKYMEHTHOT'O TEKCTa

12 OmuOKH B TOKYMEHTHBIX TEKCTaX, 6 2 4 10 10
METOJIbl U MHCTPYMEHTBI MX UCIPABIICHUS

13 VYcrHas nenoBas KOMMYHUKAIUS: CPEACTBA 6 2 4 9 9
Y OpraHu3anus

14 Pa3BuTue nOKyMEHTHOM JIMHIBUCTUKHU U 6 4 2 8 8
HEKOTOPBIC €€ EePCIICKTHUBBI
KonTtponupyemble caMocTosiTeTbHbIE pabOThI 5
JK3aMeH 48 9
Hmozo no oucuuniaune: 144 18 36 48 144 6 10 119

2.3 ConepxaHue pa3/iesioB U TeM THCHHUILINHBI
2.3.1 3aHATHSA JEKIMOHHOI0 THIIA U MPAKTH4YeCKHe PadoThl

CopaepxaHue JeKIUA M0 JMCHUIIAHE

Beenenue.

Oco6eHHOCTH U3yYeHHs JUCUUIUTMHBL. CBA3b ¢ APYTUMHU AUCHUIUIMHAMH.

Tema 1. SI3bIK U pedb. JIOKyMeHT KaK peyeBoOi sKaHP U BU/I TEKCTA.

Kpatkue cBeneHHMs M3 HCTOPUM PYCCKOTO JENOBOrO MuchbMa. VIHTepHalMOHaIbHBIE CBOMCTBA OQHUIMAIBHO-JENOBOM MUCHBMEHHOM pedH.
Kynerypa nenosoit peun. KoMmmyHHKaTHBHBINA, HOPMATUBHBIN, STUHYECKUI aCIIEKTHI KYJIbTYpPHI Je10BOU peun. [lonsaTne KoMMyHHKanuu. 361K U peus.
ITonsaTre sA3bIKa KaK 3HAKOBOM cucTembl. CTpyKTypa KOMMYHHMKaTUBHOrO akrta. [loHsaTue curyanuu. Peus kak peanusanus BO3MOKHOCTEH S3BIKOBOMN
cuctemsl. [Tonarue tekcta. ynkimonanbusie cTud. [lonsatue noabsa3pika. [lonstue pedeBoro xanpa. OcCOOEHHOCTH JOKYMEHTA KaK peueBOro )KaHpa
U BHUJIa TEKCTA: TEKCTOBBIE U SI3BIKOBbIE HOPMBI. /IMHaAMKKa HOPMBI O(UITHATTEHO-/ETOBOM peyu.

Tema 2. ®yHKIIHOHAJIbHbIE OCHOBBI 0QUIIHAIBLHO-1€J10BOT0 cTHJIsl. Pa3HooOpa3ue :kaHPOB 10KYMEHTOB.

[Tonarue ¢ynkumoHansHOro cruid. OcobeHHocTn oduumansHo-aenoBoro ctuis. [Ipuopurer Qynkiuu BosaeiictBusa. Cdepa npuMeHeHUsS U
BOKHEWIIIE CBOWCTBA JI€JI0BOM peun. KaHIenspckuid, IOpUINYECKUA U TUTIIOMATHYECKUN TOACTUIN, MX 0coOeHHOCTH. OCHOBHBIE TPEOOBAHUS K
CTUJIIO CIYXEeOHBIX JOKyMeHTOB. OOuie (yHKIMM JOKyMEHTa: WH(GOpPMAlMOHHAsA, COIMajbHAs, KOMMYHUKAaTUBHas, KylbTypHas. CrenuaibHbIe
(GYHKIIMM TOKyMEHTa: yIpaBlieHYecKasl, IpaBoBasi, (PyHKIHS HMCTOPUYECKOrO0 MCTOYHUKA. B3aumopeiicTBue xaHpa u ctuisi. PedeBoe odopmieHue
JTOKYMEHTOB pa3IMYHbIX XKAHPOB. YHU(UKALUS S3bIKA JIETOBBIX OyMmar.

Tema 3. Jlekcuueckue, Mmop(oJioruyeckue i CHHTAKCHYecKHe 0CO0eHHOCTH CJ1y:KeOHbIX JOKYMEHTOB.

7




[lonsiTHE nexcM4yecKOoW W CTUIMCTHYECKOM HOpMbI. 3HaueHue cioBa. Bunabl MHorozHaunoctu. Jlexkcuueckass coderaemoctb. VckoHHas u
3aMMCTBOBaHHas Jiekcuka. TepmuHosorus. [lneonasm u taprosorus. CAHOHUMHUS U TAPOHUMMUSL. YTIOTpeOieHHe TPONMCHOM OyKBbI B HAMMEHOBAH USX.
Coxpamenuss u ab0peBuarypol. IlpaBwma 3amucu 1mudpoBoit mHpopmanuu. IloHsaTne rpammarmueckoil HOpMbl. [loHsATHE TpamMMaTHYECKOTO
ynpasinenus. TpyqHocTu B ynorpeOiaeHnn (GopM pasindHbIX yacteil peun. BeiOop npemioros. CtanaapTHbIi nopsiiok cioB. [IpoGiema koopauHanuu
IJIABHBIX WIEHOB Npeu1okeHNUss. CUHTaKCHC IIPOCTOTO U CIIOKHOTO MPEATIOKEHUS B TEKCTaX JOKYMEHTOB.

Tema 4. KoMno3uunoHHbIe 0COOEHHOCTH CJIY’KEOHBIX TOKYMEHTOB.

CrpykTypa TeKcTa 1 €€ BIUSHUE Ha JOCTHKEHUE KOMMYHMKATUBHBIX Lieje. Metoapsl cocTaBieHus TekcTa. JlornuHocts uznoxenus. [Iposepka
IIPaBUIBHOCTH apryMeHTauuu. Buasl aprymentoB. ToskoBaHHe 3HAUCHUH TEPMUHOB B TEKCTaX CIIy>KEOHBIX TOKYMEHTOB. [IpaBuia eneHus: NOHATHIM.
PyOpukanus TekcToB. Pa3paboTka TUIIOBBIX U TpadapeTHBIX TEKCTOB.

Tema 5. O01mue NpUHIUNBI PeIAKTHPOBAHUSA CIYKEeOHBIX JOKYMEHTOB.

TexHuka npaBku Tecta. Buapl mpaBku: mpaBKa-BbIUMTKA, IIPaBKa-COKpalleHHe, MpaBKa-o0paboTka, npaBka-nepeaenka. KoppekTypHble 3HAKU.
CBepka xonuu ¢ opuruHanoMm. HoBble TEHIEHIIMM B NPAKTUKE PYCCKOrO J1eI0BOro nucbMa. OcoOEHHOCTH PYCCKOM U 3apyOexHOM IIKOJ JEJI0BOT0
IIACHMA.

Tema 6. SI3pIK0BbIC YPOBHU M IapaMeTPhbl JOKYMEHTHOI0 TEKCTA.

Mopdomnoruueckue mapamerpbl JOKYMEHTHBIX TEKCTOB. JIekcmueckne 0COOEHHOCTH JTOKYMEHTHBIX TEKCTOB. TepMUHONOTHS TOKYMEHTHBIX
TEKCTOB. Y CTOWYMBBIE U CBOOOJHBIC CIOBOCOYETAHMS JOKYMEHTHBIX TEKCTOB. Vcnosib3oBaHUE HEBEpOAIbHBIX AJIEMEHTOB JOKYMEHTHOTO TEKCTa.
CuHTaKCHYECKHE TapaMeTphl JTOKYMEHTHBIX TeKCTOB. [loHATHE NMOKyMEHTHON Kommno3unuu. BrickaseiBanusi. CBepx(pa3oBble eIMHCTBA U a03allbl.
JIOKyMEHTHBIE MUKPOTEKCTHI.

Tema 7. OIMOKH B JOKYMEHTHBIX TEKCTAX, METOAbl  HHCTPYMEHTBI UX UCIIPABJICHHUS.

Omunbku B JOKyMEHTHbIX TekcTaxX. [IpuumHbl M ocobeHHocTH opdorpaduyeckux omubok. Mopdosiornyeckue OMUOKH M WX MPUYMHBL
[TyHKTyallnOHHO-CUHTAaKCUYECKHE OIIMOKM B JOKYMEHTHBIX TeKcTax. KOMIO3MIIMOHHBIE HEAOCTAaTKU JOKYMEHTHBIX TeKcToB. Jlormueckue u
(akTHueckue omuOKU 1 UX ucnpanieHue. [IpaBka TOKyMEHTHBIX TEKCTOB: BUbI, peau3aliysi, ”HCTPYMEHTbI, KpUTEPUH OLIEHKH.

Tema 8. YcTHast Aej10Basi KOMMYHMKALUS: CPEACTBA U OPraHU3alUs.

OCOOEHHOCTH YCTHOM CHEUHaNTbHO OPUEHTHMPOBAHHOW KOMMYHHUKAIMHM. YCIOBHS U (OPMBI YCTHOW O(PUIMAIBHO-/IET0BOM KOMMYHUKAIUH.
[TapameTpsl yCTHONM KOMMYHHUKAIMU B 0(UIIHAIbHO-AEN0BON cepe. Opranuzains TUIIOBBIX YCTHBIX TEKCTOB. DTUKO-TMHIBUCTUYECKHE OCOOEHHOCTH
TeneOHHON KOMMYHUKaluu. J{enoBoe coBellanne: TMHIBUCTUYECKUN acleKT. IHTepBbIO: ICUXOIMHTBUCTHUECKHUE OCOOCHHOCTH. Y CTHas MyOIn4Has
peub. [Ipe3enTanus.

Tema 9. PazBuTHE JOKYMEHTHOH JTHHTBUCTHKH M HEKOTOPbIE €€ NePCINeKTUBDI.

OCHOBHBIE TEHACHIIMU PA3BUTHS JOKYMEHTHOM KOMMYHUKAIMU: JUHIBUCTUYECKUN acrekT. OpraHn3alMoHHas KOMMYHUKAIMS U JOKYMEHTHAs
JUHTBUCTHKA. Tezaypyc NOKYMEHTHBIX CpeacTB. JIOKyMEHTHasi JIMHIBUCTUKA B COBPEMEHHOM HH(OPMAIMOHHOM oOmiecTBe. ['MiIbaus JIMHTBUCTOB-
AKCIIEPTOB IO JOKYMEHTAalMOHHBIM U HHPopMannoHHbIM criopaM (I'JISAMC). UHHOBanMOHHbIE HAIpaBIE€HUs JOKYMEHTHOM JTUHTBUCTUKH.

3akiaro4eHue.

0O0630p npoiiaeHHOTO MaTepuaia. Pa3BuTrue JOKyMEHTOBEICHHUS.



2.3.2 TllpakTHyecKkue (CEMHUHAPCKUE) 3aHATHS
Ta6muma 6 — ConepkaHue CEeMUHAPCKUX 3aHATUM

No Ounas popma 00yueHUs 3aounas popma oOyueHHS
TeMbL HanmeHnoBanue pasziena u TeMbl B dopma TeKyIEero Bipen ®dopma TeKyIero
KOHTPOJISI KOHTPOJIS
1 KoMMyHMKalMs 1 €CTECTBEHHBIN S3bIK
Pedepar,
4 JTUCKYCCHS,
JiesioBasi urpa
2 SI3BIK: €ro peanu3anus, peryJIupoBaHue U Pedpepar
yCIIOBHS IPUMEHEHUS B CIIELUAIbHOM 4 '
JICKYCCHSI
KOMMYHHKAIHH
3 JIOKyMEHTHBIE TEKCTbI: CUCTEMHBIE Konnoksuywm,
O0COOEHHOCTH U MIPU3HAKU 4 KOHTPOJIbHAS
pabora
4 Pa3Butue U COBpeMEHHOE COCTOSHUE
JOKYMEHTHBIX TEKCTOB: JINHTBUCTHKA, STHKA, 4 Pedepar,
KYJIbTypa MUPOBBIX KOMMYHHUKATUBHBIX JIMCKYCCHSI
POLIECCOB
5 PenaktupoBaHue U aHaTUTUKO-CUHTETUYECKAS Ompoc, Ompoc,
00paboTKa JOKYMEHTHBIX TEKCTOB 4 MIPAaKTHYECKOE 2 MIPAaKTHYECKOE
3aJlaHue 3aJJaHue
6 PenaktupoBanue ciykeOHbIX TOKYMEHTOB. Omnpoc, Omnpoc,
VcnpaBneHnue 1eKCHUYECKUX OMUOOK 4 paKTUYECKOe 2 MPAaKTUYECKOe
3aJlaHue 3aJlaHue
7 PenakTupoBanue ciyx’eOHBIX TOKYMEHTOB. Omnpoc, Omnpoc,
Hcnpapnenue rpaMMaTHYeCKUX OLIHOOK. 4 MIPAaKTHYECKOE 4 MIPAaKTHYECKOE
Mopdodomnorus 3aJJaHue 3agaHue, pepepar
8 PenaktupoBanue city:keOHBIX JOKYMEHTOB. Omnpoc, Omnpoc,
HcnpaBnenue rpaMMaTHYECKUX OIIUOOK. 4 MPAKTUYECKOE 2 MPaKTUYECKOe
CuHTakcuc 3aJaHue 3a7aHue
9 JInHrBUCTHKA DIIEKTPOHHOU TOKYMEHTHON 4 Hrorosoe
KOMMYHHKAITHH MIPAKTUIECKOE




‘ 3aJaHuC

Bcezo: 36 10

CoaepixkaHue NPAKTHYECKHUX (CEMUHAPCKUX) 3aHATHI

Tema 1. KoMMyHMKanusi 1 eCTeCTBEHHbI SI3bIK.

KommyHnukamuss kak oO0s3aTenbHOE YCIOBHE CyllecTBoBaHUs oOmiectBa. (OOecrieyeHHe KOMMYHUKATUBHBIX YCIOBUH. KoMmoHeHTHI
KOMMYHHUKaTHUBHOro akTa. OcoOeHHOCTHM paboThl BTOPOM CHUrHalbHOM cucteMbl. IlonsThe 3Haka. SI3bpIkOBOM 3HaK. BuIbl 3HAKOBBIX CHUCTEM.
OcoOEeHHOCTH SI3BIKOBOM CHUCTEMBL. SI3bIK M 00mmecTBO. DYHKIMK A3bIKA. YPOBHU U €AUHUIIBI S3bIKA. SI3BIKOBBIC MOACUCTEMBI. Peub u s3bIK. Buasl
peun. TeKCT Kak 3aBEepIICHHBINA, CBSI3HBIA M IielieHanpaBieHHbI (parMeHT peud. IlonsaTue auckypcea. JJOKyMEHT Kak JIMHTBUCTHYECKOE SIBJIIEHUE.
JIOKyMEHTHBIH TEKCT U ero ocodeHHocTH. BepOanbHble 1 HeBepOaTbHbIE KOMITIOHEHTHI JOKYMEHTHOTO TeKcTa. KOHTEeKCT: mpu3HaKku U 0COOEHHOCTH.

Tema 2. SI3bIK: ero peajmsanus, peryJMpoBaHHe U YCJIOBUS IPHUMEHEHHS B CIICUAJbHOH KOMMYHHKAIIUH.

OO61uas, npukiiagHas U JOKyMEHTHAs JIMHIBUCTUKA. HannoHanbHbI U rocyapcTBeHHbIN sI3bIK. OOLIEHAIIMOHANBHBINA U JTUTEPATYpPHBIN S3bIK.
Hopma B s13bike 1 B peun. SI3bIKOBOE S1po U si3blkoBass nepudepus. PopMbl 1 MHCTPYMEHTHI SI3bIKOBOTO peryiupoBaHus. CiaoBapu JTOKYMEHTHBIX
enuHull. COBpEMEHHBIH PYCCKUH JUTEPAaTypHBIM S3bIK Kak JWHaMu4Has cucrtema. [lonstue dyHKUMOHaANBbHOrO cTWiIsl. MIHIMBUIyalbHBIE CTUIIM.
TpaauuuonHble (YHKUMOHATIbHBIE CTHIU PYCCKOro si3bika. OduinmanbHo-AenoBoi ctwib. Tunosas pedeBas curyauus. OCHOBHbIE OCOOEHHOCTH
CPEICTB JOKYMEHTHOM KOMMYHHUKALIUH.

Tema 3. [IoKyMeHTHBIE TEKCThI: CHCTEMHBbIC 0COOCHHOCTH M IIPU3HAKH

TekcT AOKyMEHTa Kak pealu3alusi CUCTeMbl MpaBUi U orpaHuyeHuil. CBoICTBa M NMPU3HAKM NHCbMEHHBIX JOKYMEHTHBIX TEKCTOB. BriOop
JOKYMEHTHBIX KOMIIOHEHTOB M HMX COYETaHHE B JOKYMEHTHBIX TeKcTax. JIMHIBHCTHYECKOe pa3HooOpa3ue JIOKyMEHTOB. BujoBble Tpymmbl
JOKYMEHTHBIX TEKCTOB. JIMHIBHCTHYECKHME NPHU3HAKM OCHOBHBIX BHJOB JOKYMEHTHBIX TEKCTOB OQUIUAIBHO-JEIIOBOM KOMMYHHUKAIUU.
JIMHrBUCTHYECKHE NMPU3HAKU JOKYMEHTHBIX TEKCTOB HayYHO-TEXHHYECKOH KOMMYHMKalMU. JIMHIBUCTHYECKHE OCOOEHHOCTH PEKJIaMHBIX TEKCTOB U
TekcToB PR-koMMyHMKauu. JIMHrBrcTHYECKHE OCOOEHHOCTH TEKCTOB JETIOBOW MEPETHUCKH.

Tema 4. PazBuTHEe N COBpEMEHHOE COCTOSIHHE JOKYMEHTHBIX TEKCTOB: JMHIBHCTHKA, 3THKA, KyJbTypa MHPOBbIX KOMMYHHMKATHBHBIX
MPOLECCOB.

Hcropus pycckoi [1€10BOM MUCBbMEHHOCTH. JIMHIBUCTHKA CTapOPYCCKUX JENOBBIX TEKCTOB. JIMHrBUCTHYECKHE OCOOEHHOCTH OQHUIMAIBHO-
NeNIOBBIX TeKCTOB 18-19 BekoB. JIMHrBUCTHUECKOE MCCIIEIOBAaHUE JTOKYMEHTOB COBETCKOM 3moxu. OCHOBHBIC HANIPABICHUS Pa3BUTHUS JTOKYMEHTHOM
JIMHTBUCTUKHU B IIEPBOM MOJIOBUHE 2] BeKa. ITUUECKHE U HALIMOHAJIbHO-KYJIbTYPHBIE ACTIEKThI JOKYMEHTHOW JTMHITBUCTUKH.

Tema 5. PenakrupoBanue ¥ aHAJIMTHKO-CHHTETHYeCKasi 00pa00TKa JOKYMEHTHBIX TEKCTOB.

TexHuueckass ¥ aHATUTUKO-CUHTETHYECKas 00paboTKa TOKYMEHTHBIX TEKCTOB. PelakTupoBaHHe Kak KOMIUIEKC MPO(pEeCCHOHAIBHBIX JEHCTBUH.
Cocrapnsromue peaakTupoBaHus. OTBETCTBEHHOCTh PEIAKTOpa U HapyUIEHHE MPUHIUIIOB PEJaKTUPOBAHUA. ACIEKThl PeJaKTUPOBAHUA: (PaKTOJIOT s,
LIUTUPOBAHUS, BBIOOp JIEKCHKO-()Pa3e0OrHYecKrX CpelCTB, CHHTAKCUC, JIOTHKA, opdorpadus, (opmanbHble cooTrBeTcTBUs. IIporecc BBHIYUTKH
JOKYMEHTHOT0 TekcTa. Mcnonabp3oBanue iekcukorpauyecKkux HCTOYHUKOB B PEIaKTUPOBAHHH.

Tema 6. PenaktupoBanue cj1yke0HbIX J0KYyMeHTOB. McnipaBiieHue JIeKCHYECKUX OLIH0OK.

[TonsiTHE JEKCHYECKONW W CTHIMCTUYECKOW HOpPMBI. 3HadyeHHE clioBa. Buasl MHOro3HadyHOCTH. [IpoOiembl, CBS3aHHBIE C YHOTpPEOJICHHEM
MHOT'03Ha4YHbIX clIoB. CBOOO/IHBIE M ycTOWYMBBIE cloBocoueTaHus. [lonsaTHe BasieHTHOCTH ciioBa. McnpaBienue ommboK, CBA3aHHBIX ¢ HAPYIIEHU EM
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JeKCUYecKko coderaeMocTH. VICKOHHas M 3auMMCTBOBaHHas Jekcuka. llenecooOpa3HOCTh Kak KPUTEPUM OLEHKM YHOTPEOJEHUS HOBEMILMX
3aMMCTBOBaHUH. 3aMeHa HEOOOCHOBAHHO YNOTPEOICHHBIX 3aUMCTBOBaHM. Vcnonap30BaHNEe TEPMUHONIOTHH. Y CTpaHEHHE TUIEOHA3MOB U TaBTOJIOT UH.
Bri0op croBa npu CHHOHUMHHM U TTapoHMMUU. Hammcanue uMeH, reorpaduyeckux Ha3BaHHWM, HAMMEHOBAHUN JIOJDKHOCTEH, YyUpeKIACHUN, Ha3BaHUN
MaMSTHUKOB KYJIbTYPbl U JOKYMEHTOB. lIpuHIMIBI Mcnonb3oBaHUs MporucHoi OykBbl. [IpaBuna oOpa3oBaHus U ymnoTpeOieHHs TpapuuecKux
cokparienuii u abopesuatyp. [IpaBuna 3anvcu nudpoBoii nHMGOPMALIUH.

Tema 7. PenaktupoBanme cJy:ke0HbIX J10KYMeHTOB. UcnipaBiienne rpammaTudeckux ommooxk. Mopdosorus.

[TonsTe TpamMMaTH4ecKold HOPMBL. VICIONBb30BaHUE CYIIECTBHTEIbHBIX. [IOHITHE TPEUIOKHOTO W OCCIPEIOKHOTO yrpaBieHUs. Brioop
najiexxa cymecrsurenabHoro. Konebanue uMeH CyliecTBUTENbHBIX B poje. PoJl HECKIIOHSIeMbIX UMEH CYHIECTBUTENbHBIX. TPYAHOCTH B YIOTPEOICH MU
UMEH CYILECTBUTENbHBIX, CBSI3aHHBIE C KAaTETOPUSMM OyLIEBICHHOCTU-HEOLYIIEBICHHOCTH M uMcia. CTUIMCTHUYECKOE YNOTPEOIEHHUE IMOJIHBIX U
KpaTkux GopM, PopM cTereHel CpaBHEHUsI UMEH MpUiIaraTelibHbIX. YOTPEeOIeHHE YUCIUTENbHBIX (COTIACOBAHUE C CYILIECTBUTEIHHBIMU, YIIPABIICHHE
CymiecTBUTENbHBIMU). CKIOHEHHE YHCIUTEIbHBIX. YTOTpEOJIIEHHEe JIMYHBIX MECTOMMEHHH B TEKCTaX CIYKEOHBIX JoKyMeHTax. Ocobas poib
TJIaroJIbHOTO CJIOBA B TEKCTE. YCHJIEHUE TJIaroJbHOCTU KaK OJHO M3 JCMCTBEHHBIX CPEACTB penaktupoBaHus. [IpaBuna oOpa3zoBaHUS MPUYACTHUH U
JI€ETIPUYACTHIA.

Tema 8. PenakrupoBanme ciy:ke0HbIX JOKYMeHTOB. UcnipaBiieHne rpaMMaTu4ecKux olmook. CHHTaKCHC.

CranmapTHbIA (HEHTpANbHBIN) MOPSAAOK cIOB M MHBepcHs. CHHTAaKCHC MpocToro mpeaioxenus. [Ipobiema KOOpIMHAIMK TIABHBIX YJICHOB
npenioxeHus. Vcrnonbp3oBaHne NPUYACTHBIX U JICEIIPUUACTHBIX 000pPOTOB. YNOTpeOieHne 0e3IMYHbIX U TACCUBHBIX KOHCTPYKIMHA. CTUIMCTUYECKOE
CBOEOOpa3ne KOHCTPYKLUH C OTIVIaroJbHBIMU CYHIECTBUTEIbHBIMU. [Ipobiema pacilenieHHOro CKa3yeMoro M HaHU3bIBaHUS KOCBEHHBIX MaJeKeH.
CrnoxHoe npenioxeHne B opuraabHoM TekeTe. CTUIIMCTUYECKOE HCTIOJIb30BaHUE CO030B.
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Tema 9. JIMHrBUCTUKA 3JIEKTPOHHON TOKYMEHTHOH KOMMYHUKAIIUM.

Bnusiaue MenmiiHOW cdepsl Ha TEKCTOBbIE mapaMmeTpbl. JIOKyMEHTHbIE cpencTBa
JJIEKTPOHHBIX TEKCTOB M KOMIIOHEHTHblE OCOOEHHOCTH 3JIEKTPOHHOI'O JIEJIOBOIO TEKCTA.
I'uneprekcr.

2.3.3 JlabopaTopHblie 3aHATHS
JlaGopaTopHbIe 3aHATHS HE MTPETyCMOTPEHBI.

2.3.3 Ilpumepnass TemaTumka pedepaToB K Kypcy «JIMHrBHCTHUYECKOE
oOecrieueHne OpraHu3alMOHHO-PACTIOPSAUTEIIBHBIX IOKYMEHTOBY

Tabnuma 6.1 - Tembl pedepaToB K 3aHATUAM MO Kypcy «JIMHrBHCTHYECKOE
o0ecrieueHrne  OpraHU3alMOHHO-PACTIOPATUTENBHBIX  JTOKYMEHTOB) TUTSt
CaMOCTOSITEJIbHOTO U3yYEHHUS

Ne
TeMbL HanmeHnoBanue TemMbl

1. Mecto oduimaibHO-1E€I0BOTO CTHIISA B CUCTEME CTHIIEH COBPEMEHHOTO PYCCKOTO
JUTEPATYpPHOTrO si3bIKa. [lepcreKTUBBI Pa3BUTHS.

2. [TpUHIUIIBI KCTIOTF30BAHMS 3aMMCTBOBAHHBIX CJIOB B IPAKTUKE O(POpPMIICHHUS
JIeJIOBOM JIOKYMEHTAIIUH.

3. [TpuHIMIBI KCIIOJIB30BaHMSI TEPMUHOB B TEKCTAX CIYKEOHBIX JIOKYMEHTOB.

4. [Tpo6GiieMbl UCTIONIB30BaHMSI CHHOHUMHUYECKHUX CPEICTB B TEKCTE CITYKEOHBIX
JOKYMeHTOB. CJIOBECHBIE TOBTOPBI.

. TaBTOJIOTHS U IJIEOHA3M B TEKCTE CIYKEOHBIX TOKYMEHTOB.

6. [TapoHMMUS KaK HCTOYHUK CTHJIMCTUYECKHX OLIMOOK.

7. CHHTaKcHYeCKHe KOHCTPYKIIUHU B O(PUIIMATIbHO-JIEIOBBIX TEKCTaX.

8. Crunmucrrueckas oOKpacka cioBa.

9. TpyaHOCTH B ynoTpeOJIeHUU UMEH CYILIECTBUTENbHBIX, CBSI3aHHBIE C KaTeropuen
OJlyIIEBJIEHHOCTH - HEOAYIIEBIEHHOCTH.

10. | OcobenHocTy 06pa3oBaHus U YHOTPEOJIECHUS UMEH CYIECTBUTEIbHBIX, SBISIOIIUXCS
HA3BAHUSMH JIMII.

11. | TpyanocTu B ynoTpebIeHUN UMEH CYIIECTBUTENLHBIX, CBA3aHHBIE C KaTeropuen
YHcla.

12. | dpazeonorus aenoBoit peun. OmuOKH B ynoTpedaeHnH (Hpa3eonorndeckux
000pOTOB.

13. | PeueBsble omnOKH, CBsI3aHHBIE C HE3HAHMEM 3HAUYEHUS CIIOBA.

14. JlunrBucTHyecKre 0COOCHHOCTH AJIEKTPOHHBIX IOKYMEHTOB.

15. | HaunoHasnbHble, MHTEPHALIMOHATIBHBIE U KYJIbTYPHBIE aCHEKThI JOKYMEHTHON
JIMHTBUCTHKH.

16. | Pa3BuTHE U COBpEeMEHHOE COCTOSTHIE JOKYMEHTHBIX TEKCTOB: JINHTBUCTHKA, ITHKA,
KYJIBTypa MUPOBBIX KOMMYHHUKATHBHBIX IPOIIECCOB.

17. | lokyMeHTHas JIMHTBUCTHKA M €€ MECTO B COBPEMEHHOM SI3bIKO3HAHHH.

Pedepar npeacrasnsier coboil HaydHyr0 palbOTy CTyIEHTa WM CTYIACHTKH, CBSI3aHHYIO C
aHanM3oM 3-4 TOuYeK 3pEHHs Pa3IMYHBIX HCCIEJOoBaTeNeld M MPaKTUKOB (aBTOpOB) Mo Bamwu
BBIOpaHHOW TeMe C BBIBOJIAMH, OTPAXKAIONIMMHE Bally JIMYHOCTHYIO MO3UIINIO. BBIBOBI JTOJKHBI
OBITH OPUTHHATIBHBI U OCHOBATEINbHEI.

CryaeHT sl TOATOTOBKM pedepara TODKHBI JMYHO Moao0paTh B OMOIHMOTEKE
HeoOXoauMble cOBpeMeHHble He crapmie 10 jer u3manus (y4yeOHHMKH, HAy4HBIE CTAaTbU B



KypHaJIaX, WHTEPHET UCTOYHWKU M T.A.) MO TeMe. 3a TPH MOCIECTHUX TOoAa MPOCMOTPETh
CenyIolure XypHaIbl B OuOnmoreke (akynapTeTa ynpaBieHus W rncuxosiornu wm Kyol'V,
Hanpumep: MenepkMeHT B Poccun u 3a pyoexom; [IpoGiiembl TeOpuH 1 IPAKTUKK YIIPABIICHUS;
YnpaBieHue nepcoHaIoM.

Pedepar cocTouT u3 cleayromux CTPYKTYPHBIX 3JIEMEHTOB (BCE 3JIEMEHTHI HAUMHAIOTCS
C HOBOTO JIUCTA):

— TUTYJIBHOTO JHCTa (TI0 ycTaHOBIeHHOU dopme) (1 mucT);

— cojepKaHus U BBeAcHHUE (Ha 1 nucre);

— 2-3 OCHOBHBIX BONPOCOB (CTYIAEHT CaMOCTOATEIbHO HUX OMNPENENeT, HCXOAS U3
HEOOXOJUMOCTH PACKPBITUSI TeMbI pedepara), KaxJbld BONPOC 3aKAHUYUBACTCS BBIBOJIAMH,
OTpaXAIOIIUMHU JTHYHOCTHYIO TIO3UIIUIO aBTOPA;

— 3aKJIIOYEHUS] U CHUCKA MCIOJIb30BAaHHBIX MCTOYHUKOB (7-12 HaMMeHOBaHWIA,
odpopmiiennbix o I'OCTy, cwm. caiit kubsu.ru, nanee YHUBEPCUTET, nanee BUBJIMOTEKA,
opopmieHue crucka nuteparypsl) (Ha 1 nucte). Kaxnplii myHKT 3aBepiiaeTcs KpaTKUM,
COJIEpXKATEIbHBIM, HO EMKHM BBIBOJIOM B 2-3 CTPOYKH.

Pedepar 3aBepiraercst oOnum BbIBoIOM (3akimroueHueM) 1o 1/3 crpanunbl. B pedepare
NpUBETCTBYIOTCS 1-2 pucyHka, 1-2 nuarpammsl (TabiuLbl), pa3paboTaHHbIE JUYHO aBTOPOM U
Ha KOTOpbIE JaeTcs CChUIKA MO TeKcTy. TekcT mpoBepsieTcss Ha ommOku (opdorpaduueckue u
crunuctudeckue). Oovem pedepara or 5000 3nakoB 1m0 9-10 nucros. [lons: BBepxy, BHHUBY,
cneBa — 20mm, crpaBa — 15mmM, mipudt 14, Times New Roman, orctyn 10 MM, BeipaBHUBaHUE
10 IIUPHHE.

Pedepat odopmnsiercs B coorBercTBuM ¢ TpeboBanusmu cineaytommx [[OCToB:

—T'OCT 7.32-91: OtueT 0 HayYHO-UCCIICIOBATEILCKON paboTe;

—T'OCT P 7.0.5 — 2008: Odopmienne 6ubmuorpaguueckux CChUIOK.

Pedepar cmaercs nuyHO mpenogaBaTeni0 Ha 3aHATHH B CKopociuBatene. Pedepar
NpeCTaBIsieTCsl B pacrieyaTaHHOM Ha Oymare gopmara A4 u B aiekTpoHHOM Buje. [ledaTHbrit
BapHaHT JOJKEH OBITh MACHTUYEH 3JIeKTpoHHOMY. [lnaruar B pedepare He 1omyckaercs.

2.3.4 IlpumepHasi TeMATHKa KYPCOBBIX padoT
KypcoBblie paboTbl He IPEyCMOTPEHBI.

2.3.5 CamocrosiTe/ibHasi padoTa CTY/IEeHTOB

Texymas camoctosiTenbHas paboTa MO IUCHUIUIMHE «JIMHTBUCTHYECKOoe oOecredeHue
OpTraHru3alMOHHO-PACTIOPAANTCIIbHBIX JOKYMCHTOB, HaIlipaBJICHHAA Ha er'IY6J'ICHI/Ie u
3aKperyieHue 3HAHW CTyAEeHTa, Ha pa3BUTHE MPAKTUYECKHMX YMEHWM, BKIIOYaeT B cels
CJIeIYIOIINE BUIBI palOT:

— paboTa ¢ JeKIIMOHHBIM MaTepHAIIOM;

— W3y4eHHE TeM, BEHIHECEHHBIX HA CAMOCTOSITEIBHYIO IPOPAOOTKY;

— MOJATOTOBKA K MPAKTUYECKUM 3aHITHSIM;

— BBITIOJIHEHHE JIOMAIIHUX UHAUBHUAYAJbHbBIX 3aJaHUN;

— MOJTOTOBKA K CAMOCTOSITENIbHBIM U KOHTPOJIBHBIM paboTaM;

— MOATOTOBKA K DK3aMEHY.

TBopueckass mPoOIEMHO-OpPUEHTUPOBAHHAS CAMOCTOSITeNIbHAS padoTa MO TUCIUILIMHE
«ZIOKYMCHTaHI/IOHHaSI JIMHI'BUCTHUKA», HAIIPABJICHHAA HAa PAa3BUTHUC WHTCIUICKTYAJIbHBIX yMeHI/IfI,
OOIIEKYIbTYPHBIX U TPO(GECCHOHATBHBIX KOMIIETCHIIUN, Pa3BUTHE TBOPUYECKOTO MBILIUICHUS Y
CTYJICHTOB, BKJTFOYAET B CEOsI CIICTYIONTNE BU/IBI padOT MO0 OCHOBHBIM MpoOIeMaM Kypca:

— TIOWCK, aHANIU3, CTPYKTYypUpPOBaHUE HHPOPMAITUH;

— BBIIIOJIHEHUEC TBOPYCCKUX Sa)IaHPII)'I, HAIpaBJICHHBIX Ha IIOWCK OITHMAJIBHBIX (l)OpM
JIEJIOBOM MEPENICKU B Pa3HOOOPA3HBIX CUTYAIUSIX OOIICHUS;

— pCUICHUEC 3a1a4, CBSA3aHHBIX C YCTPAHCHHUEM omMOOK B TEKCTAX JOKYMCHTOB;,



— BBIIIOJIHCHUC 3aIIaHI/II\/‘I, HaIlIpaBJICHHLBIX Ha COBCPHICHCTBOBAHUC HABBLIKOB yCTHOﬁ u
MUCHbMEHHOW peyHu;

— aHaJIM3 Hay4YHBIX yOIMKAIUil 110 ONpeIeIEHHON IIPenoaBaTesieM TEME

Bomnpockl, BEBIHOCMMBIE Ha CAMOCTOSITENIbHYIO PabOTy CTYIEHTOB, NPHUBEAEHbI B TaliMIe

6.2.

Tabauua 6.2 — Bopockl /11 caMOCTOSITEJILHOTO U3yYeHHs

e Kou-Bo | Koi-Bo

w/ HaumeHnoBaHue TeMbl 4acoB | 4acoB

(0®0) | BPO)

1. | UckoHHas u 3aMMCTBOBaHHasl JIEKCHKA 2 8

2. | O¢unmanbHO-/1EI0BOM CTHIIb B CHCTEME CTHIICH COBPEMEHHOTO 2 12
PYCCKOTO JINTEPATYPHOTO sI3bIKA

3. | Kannensapckue cioBa 1 KOHCTPYKIIMH KaK «CTPOEBasi OCHOBa» 4 8
JIEJIOBOU pedn

4. | Ucnonp3oBaHUE 3aMMCTBOBAHHBIX CJIOB B TEKCTax CIYXEOHBIX 4 8
JIOKYMEHTOB

5. CokpalieHus B TEKCTaxX CIyKEOHBIX TOKYMEHTOB 4 6

6. | Tesaypyc TOKYMEHTHBIX CPEICTB 4 8

7. | JlokyMeHTHbIE MUKPOTEKCTBI 4 6

8. | TonkoBaHWeE 3HAUYEHUI TEPMUHOB B TEKCTAX CIYKEOHBIX 2 8
JIOKYMEHTOB

9. | Yaudukanus s3pIKa JEIOBBIX Oymar 2 8

10. | OcobGeHHOCTH PYCCKOM 1 3apyOeKHOU MIKOJI ACIIOBOTO IMHCHMa 2 8

11. | JlenoBoe coBEIIaHUE: JIMHIBUCTHUYCCKUM aCTICKT 2 8

12. | lIpaBuna 3anucu uudpoBoit nHGOpMaIH 2 8

13. | MHTEepBbHIO: MCUXOJIMHTBUCTHYCCKHE OCOOCHHOCTH 4 6

14. | JIuHrBucTuyeckre 0COOEHHOCTH PEKIIAMHBIX TEKCTOB 4 6

15. | DTuyeckue M HAIMOHAILHO-KYJIbTYPHbIE ACHEKTHl JOKYMEHTHOMH 4 6
JIMHTBUCTHKH

16. | BrusHue menuiinol cdepbl Ha TEKCTOBBIE MTAPAMETPHI 2 7
NTOT'O 48 119

KonTtpoJas camocTosTe/IbHOM padoThI

OueHnka pe3yIbTaTOB CAMOCTOSATENILHON pabOThl OPraHU3yeTCsl KaK €JUHCTBO ABYX (OPM:
CaMOKOHTPOJIb U KOHTPOJIb CO CTOPOHBI NPETOAaBATENS.

CaMOKOHTpOHI) 3aBUCUT OT OINPCACICHHBIX KA4YCCTB JIMYHOCTH, OTBCTCTBCHHOCTH 3a
pe3yibTaThl CBOEr0 O0yUYEHHMsI, 3aMHTEPECOBAHHOCTU B TOJIOKUTEJILHOW OIIEHKE CBOETro TPYy/a,
MaTCpHAJIBHBIX W MOpPAJbHBIX CTHUMYJIOB, OT TOroO HACKOJIBKO O6yqaeMBIﬁ MOTHUBHUPOBAaH B
JOCTH)KEHUM HAWJIyYIIMX Pe3yJbTaToB. 3ajaya MpernoaaBaress COCTOMT B TOM, YTOOBI CO3/1aTh
YCIIOBUSL JJIsi BBIMOJHEHHUS] CaMOCTOSITENbHONM paboThl (yueOHO-METOAUYECKOe OOecreyeHue),
NPaBUIBHO HCIIOJNB30BaTh PA3IMUHbIE CTHUMYIIBI JUIsl pealn3alud 3TOH paboThl (peHTHHTroBas
CI/ICTeMa), MHOBBINIATH €€ 3HAYUMOCTBb, U TPaMOTHO OCYHIECTBJIATH KOHTPOJIb CaMOCTOSITETbHON
JeSITebHOCTH CTYACHTA ((POHT OLIEHOYHBIX CPEJCTB).

3 OoOpa3oBaTe/ibHbIE TEXHOJIOTUH
3.1 ®opMbl IPOBeIeHHUA 3aHATHIA 110 IUCHUILIHHE

OO6pazoBartenbHbIE TEXHOJIOTUH, UCTIOIb3yEMbIE TIPHU peali3alliid Pa3IMIHBIX
BUJIOB YUEOHOM JI€SATEILHOCTH:



— JIEKUMU:  UHTEPAKTUBHBIE  (IUAJOTOBBIE) U
KOMITbIOTEPHBIMU MTPE3EHTALIUAMY;

— MPaKTUYECKHE 3aHSATHS.

TpaaunmonHeie 00pa30BaTEIbHBIE TEXHOJIOTHUU: TMPAKTUYECKUE 3aHITUS U
JICKIIUH.

TexHonmorus TpoOIEMHOTO OOYYCHHS: JICKIUS — JUCKYCCHS, MpoOIeMHas
JEKIUsl, KOMIIbIOTEpHAs TNpe3eHTanusi. Ha Jneknusax wu3naraioTcsi OCHOBHBIC
TEOPETUYECKUE TIOJOKEHUSI M  KOHILENIUs Kypca, Jalollue CTyAeHTaM
nH(OpMAITUHU, COOTBETCTBYIOITYIO ITPOTpamMMe.

Ha kaxaoM mpakTUYECKUX 3aHSATUSAX OTBOJUTCS BpeMs ISl JIUCKYCCHUH, B
KOTOPOM Y4YacCTBYIOT JOKJIQJYUK, MOATOTOBUBIIMI COOOIIEHHE N0 KaKkol — 0o
MPaKTUYECKON MpobiieMe apXMBHOIO IpaBa, ero onmoHeHTsl (1 uinu 2 yenoBeka),
MOATOTOBUBIINE KOHTPAPTYMEHTBI, U IPYTUE CTYJEHTHI ITPYIIIIHI.

Hpyras ¢opma opranuzanus paOOThl CTYIACHTOB — HamucaHue pedepara,
KOTOpOE IPEACTaBIIsIeT cO00i HeOOIBIIOE UCCIIe0BaHNE KaKOW — JINOO MTPOOJIeMBbI
Kacaroleecsi apXMBHOTO IpaBa C MPEIOKEHUEM BApUAHTOB PEIICHUS JaHHOU
pOOJIEMBI.

JInsi OTBETOB Ha WHIUBUAYaJIbHBIC BOIPOCHI, a TaKXKE MJis1 IMOMOIIU B
MOATOTOBKE pedeparoB MNPEeAyCMOTPEHbl HUHAMBUAYAIbHBIE KOHCYJbTAIIMU
npenoaaBaTess.

VY enbHbIA BeC 3aHATUNA B 4Yacax, MPOBOJMMBIX B MHTEPAKTUBHBIX (popmax
111 ODO (4 9. nexuuit ¥ 4 4. npakTuyeckux 3aHaTuid) u st 300 (4 4. neknui u
4 4. IpaKTUYECKUX 3aHATHM).

Peanuzanusi akTUBHBIX, WHHOBAIIMOHHBIX 00pa30BATENBHBIX TEXHOJOTHIA,
KOTOpBbIE CIOCOOCTBYIOT Pa3BUTHIO OOMIEKYJIBTYPHBIX M MPOGdeCcCHOHATbHBIX
KOMITETCHIIUM 00yJaronuxcsi MpUBeACHbBI B Ta0uIile 9.

npoOJeMHBIE  C

Tabanua 9 - @®opMbl OPpraHu3anuu 3aHATHI

Hcnonb3yembie Konuuec-

Ne HHTEPAKTHBHbIE Koamec- TBO 4aCOB

Bun 3anstus (JI, IIP, JIP) u tema TBO 4aCOB
n/m o0pa3oBaTe/ibHbIE 300
101010
TeXHOJIOTHH

1 JI1 — A3k u peus. [lokymeHT kak | KomnbrorepHas 2 2
peueBoi )KaHp U BUJ TEKCTa Ipe3eHTalHs

2 JI2 — ®yHKIMOHATIBHBIE OCHOBBI KomnrerorepHas 2
OQUIMATIbHO-/1€I0BOTO CTHJIS. pe3CHTAIHS
Pa3zHooOpasue xaHpoB TOKyMEHTOB

3 JI3 — Jlekcuueckue, Kommprotepras 2 2
MOpP(OJIOTHUECKUE U pe3eHTaIH
CUHTaKCUYECKHe 0COOEHHOCTHU Jmanorosast JIeKus
CIIY’K€OHBIX JOKYMEHTOB

4 JI4 — KoMno3unimoHHbIE Komnrerotepnast 2 2
0COOEHHOCTH CITYXKEeOHBIX pe3eHTaIH
JIOKYMEHTOB

5 JI5 — Obume npUHLIMIIBI KomnrerorepHast 2
PEIaKTUPOBAHHS CITY)KEOHBIX pe3CHTAIHS
JJOKYMEHTOB




6 JI6 — OmnbKu B JOKYMEHTHBIX Kommbrorepnas 2
TEKCTaxX, METOJIbl U HHCTPYMEHTBI | Tpe3eHTalus
UX UCIIPaBJICHUS AHanmn3 peueBbIxX

OmMO0K

7 JI7 — S13pIKOBBIE YPOBHU U Komnberorepnas 2
napaMeTpsl JOKYMEHTHOIO TEKCTa | Mpe3eHTalus

8 JI8 — YcrHas nenoBas Komnbrorepnas 2
KOMMYHHUKAIUS: CPEACTBa U IIpe3eHTALNS
OpraHu3aIus WuTepakTuBHAs

JCKIHS

9 JI9 — Pa3Butne JOKyMEHTHOU Komnbrorepnas 2
JMHTBUCTUKH U HEKOTOPHIE €€ IIpe3eHTALNs
NEPCIIEKTUBBI

10 | Cl1 — KommyHuKanus u JIunrsuctuyeckas 4
€CTECTBEHHBIH S3bIK JIeJIoBasi urpa

«IleperoBopbi»

11 | C2 - 3BIk: ero peanu3anys, I'pynnoBas auckyccus 4
peryiupoBaHHe U yCIOBUS Ha Temy: «Uto Takoe
MIPUMEHEHHUS B CIIELIMAJIbHON kaHuensspur? Kak on
KOMMYHHKAIIHH BJIMSIET HA HAILY

pedb? YMecTHOCTh
PUMEHEHHS
npoheccCuoHaTu3MOB
B JICJIOBOM
MIEPETIHCKE)

12 | C3 — IoOKyMEHTHBIE TEKCTHI: Huckyccus o 4
CUCTEMHbIE 0COOEHHOCTH U 00CYKIEHUIO
MIPU3HAKU pedepata

13 | C4 — Pa3Butue u coBpeMeHHOE Huckyccus 1o 4
COCTOSIHUE JIOKYMEHTHBIX TEKCTOB: | 0OCYKICHHIO
JIMHTBUCTHKA, ITHKA, KYJIbTypa pedepara, pabora B
MHUPOBBIX KOMMYHHKATUBHBIX MaJIbIX TPyTIax
IPOLIECCOB

14 | C6,7,8 — PegaktupoBaHue u Pa360p KOHKpPETHBIX 12 10
AQHAIUTHUKO-CUHTETUYECKas CUTYallu, METOJ
00paboTKa JOKYMEHTHBIX TEKCTOB | MO3TOBOTO IITYpMa

15 | C9 — JIuHrBuCTUKA IEKTPOHHON Huckyccus o 4
JOKYMEHTHOM KOMMYHUKAIUH 00CYX/IEHUIO

pedepata
Hroro 54 16

Tadamuma 10 — OueHouHble CpeacTBa,

4. OHEHOYHBIE CPEJICTBA JJIA TEKYHIEI'O KOHTPOJIA

YCIHEBAEMOCTHU U MIPOMEXYTOYHOM ATTECTAIIUA

cTeneHu c(hOPMUPOBAHHONH KOMIIETEHIMU

4.1 ®oHJ OLIEeHOYHBIX CPE/ICTB AJIs NPOBEJAEHUs IPOMEKYTOYHOI aTTecTalluU

HalpaBJCHHBIC Ha OIIPEeaACICHHUEC

PacuetHo-
Kowmneren- | Kypcosas
rpaduueckoe
1007031 paborta
3a/laHue

Tect | Pedepar | Dcce

KonTposs-
Has pabora

JlaGopatopHoe
3a7jaHne




OIIK 5 +

4.2 Bompocbl K 3JK3aMeHY N0 JucHMIUIMHe «JIMHrBHUCTHYecKoe o0ecneyeHue
OPraHu3alMOHHO-PACIIOPSIAUTEIbHBIX JOKYMEHTOB)

1. Mcropus pyccKoro J1eI10BOro MUChMA.

2. VlHTepHannoHa bHbIe CBOMCTBA O(PHUITMATBHO-/IEJIOBOM MUCHbMEHHOM pEYH.

3. Kynprypa nemoBoii peun. KOMMyHUKATUBHBIM, HOPMATHBHBINA, STUYCCKHI ACIIEKTHI
KYJIBTYpBI 1€JI0OBOM peyH.

4. S3pIk u peub. [loHsATHE A3bIKA KaK 3HAKOBON CHCTEMBI.

5. [onstne kommyHukanuu. CTpykTypa KOMMYHUKAaTUBHOTO aKTa.

6. [lorsite Tekcra. OCOOCHHOCTH JOKYMEHTa KaK pPEUYEBOr0 JKaHpa W BUJA TEKCTa:
TEKCTOBBIE U SI3bIKOBBIE HOPMBI.

7. OcobeHHOCTH OPUITNATEHO-IETIOBOTO CTHIIS.

8. Kanuenspckuii, opuIuuecKuii U AUIIIOMATUYECKUI TOJCTHIIN, UX OCOOCHHOCTH.

9. OcHoBHBIE TPEOOBAHUS K CTUIIIO CIIY)KEOHBIX JOKYMEHTOB.

10. OGmwue u cnenuanbHble GyHKINUU JOKYMEHTa. Y HU(UKALUS A3bIKa IETOBBIX OyMmar.

11. Jlexcudeckue 0COOCHHOCTH CITYKEOHBIX TOKYMEHTOB.

12. Mopdonoruueckre 0COOEHHOCTHU CIIYKEOHBIX JOKYMEHTOB.

13. CuHTakcu4eckne 0COOCHHOCTH CITY)KEOHBIX JOKYMEHTOB.

14. KoMmo3unnoHHbIe 0COOEHHOCTH CIYXKEOHBIX TOKYMEHTOB.

15. TexHuka mpaBKH TecTa. BHIpl mpaBKU: TpaBKa-BBIYUTKA, IpaBKa-COKpAIlEHHUE,
npaBKa-o0padoTKa, MpaBKa-MepeIenKa.

16. OcobeHHOCTH PyCcCKOM U 3apyOCIKHOM IIIKOJ JISJIOBOTO MTUChMA.

17. Tlpuuunsl u ocodbeHHOCTH Ophorpaduyecknx OMUOOK B TOKYMEHTHBIX TEKCTaX.

18. Mopdonorunueckue omuOKH B JOKYMEHTHBIX TEKCTaX U MX MPUYHHBL.

19. IlyHKTyallMOHHO-CHHTAaKCUYECKHE OMIMOKH B IOKYMEHTHBIX TEKCTaX.

20. KomMno3unmoHHbIE HETOCTATKU JTOKYMEHTHBIX TEKCTOB.

21. Jlornueckue u pakTHUECKUE OMMUOKU B JOKYMEHTHBIX TEKCTaX U UX UCIIPaBIICHUE.

22. OmmOKu B BBIOOPE JOKYMEHTHBIX CPEJICTB M B X COTJIACOBAHUH.

23. IlpaBka TOKyMEHTHBIX TEKCTOB: BUbI, peaH3allisl, UHCTPYMEHTBI, KpUTEPUHU OLICHKH.

24. OcoOEHHOCTH YCTHOH CHEelHMaIbHO OpPWEHTHPOBAHHOW KOMMYHHKALIUU. Y CIIOBHS,
(dbopMBI 1 TapaMeTpbl YCTHOM OpHIIMaTbHO-/1€I0BOH KOMMYHHUKAIIUH.

25. DTUKO-TUHTBUCTHYECKHE OCOOCHHOCTH Tene(pOHHON KOMMYHUKAIIWH.

26. JlenoBoe coBeIllaHUE: TUHTBUCTUUECKHUM aCIeKT.

27. VHTepBBIO: ICUXOIMHTBUCTHYECKIE OCOOCHHOCTH.

28. YcrHas ny6nuyHas pedb. [Ipe3enrarus.

29. TeHnmeHIMH Pa3BUTHSA JOKYMEHTHOW KOMMYHHKAIIUU: JIMHTBUCTUYECKUAN aCIICKT.

30. /lokyMeHTHas JIMHI'BUCTUKA B COBPEMEHHOM MH()OPMAIMOHHOM OOIIECTBE.

31. T'unbaust JUHTBUCTOB-DKCIIEPTOB MO JOKYMEHTAIMOHHBIM W HWH(POPMAIMOHHBIM
cnopam (I'JIDJUC).

32. VIlHHOBalMOHHBIEC HATIPABJICHUS JOKYMEHTHOMN JIMHTBUCTHKH.

Kpurepuu OllCHMBAHUSI HA IK3aMeHe no JUCHHUILIMHE
«/IuHrBUCTHYECKOE  o0ecriedyeHHe  OPraHM3alMOHHO-PACHOPAAUTEIbHBIX
AOKYMEHTOB»:

1) omeHka 5 BBICTABISCTCS MPH OTAMYHOM OTBETE Ha KaXKABIA BOIPOC
(3a7aHmne) SK3aMEHAIIMOHHOTO OmIeTa.

Jis moJiydyeHUs] OLEHKHM «OTJHYHO». B oTBeTe packpeiTa CYIIHOCTH
OCHOBHBIX KaTErOpyMi WU TOHATUH, COAEPKAIIUXCS B BOIPOCE, OMPENCIICHBI BCE



HEOOXOJMMbIE JIOTHUECKHE CBS3M M OTHOLICHUS MEXIy HHUMHU TMOJHOCTHIO
PacCKpBIBAIOIINE CMBICI OTBETA HAa MOCTABICHHBINA BOIIPOC, U MIPUBEACHBI TPUMEPHI
U3 TPAKTHYECKON AESITeNbHOCTH, WILTIOCTPUPYIOIIUE OTBET Ha TOCTaBICHHBIN
BOTIPOC.

2) oIneHKa 4 BBICTABJISCTCS INMPH OTBETE HA KaKJbI BOmpoc (3aIaHue)
HK3aMEHAIMOHHOTO OHIIETa C OL[EHKON «XOPOIIO».

Jis mosiydeHUs] OUEHKH «Xopomo». B oTBeTe packpbiTa CYIIHOCTh
OCHOBHBIX KaTE€rOpPHH M MOHATUH, COJIEPKAIINXCS B BOMPOCE, U OMPEICIICHBI BCE
JOTUYECKHE CBS3M W OTHOIICHUS MEXIy HHUMH, OOCCIICUMBAOIINE TIOJTHOE
PacKphITHE CMBICTIA OTBETA HA MMOCTABJICHHBIH BOMIPOC.

3) olmeHKa 3 BBICTABIISICTCS NPU yIOBJICTBOPUTEIHLHON OIICHKE Ha KaXKIIbIH
BOIPOC (3aJIaHK€) SK3aMEHAIMOHHOTO OuJjeTa.

Jisl mosiydyeHUs] OLEHKH «YyIOBJIEeTBOPHUTEJILHO». B oTBeTe packpbiTa
CYITHOCTh OCHOBHBIX KAaT€TOPUN W TOHITHH, COAEPIKAIIUXCS B BOMPOCE, TAKUM
o0pa3oM, 4ToObI B HEM MIPOCMATPUBAJICS OTBET HA IOCTABJICHHBINA BOIIPOC.

4) oOueHKa 2 BBICTABISIETCS MPU HEYTOBICTBOPUTEIHHOIN OILICHKE Ha JBa
WIN Ha KaX/1bli BONPOC (3aJjaHKe) FIK3aMEHALIMOHHOTO OMIIeTa.

B xoxe wusydeHus y4dyeOHOW AMCUUILUIMHBI peuwiaiomcs caedyroujue
eocnumamesnbHbvle 3a0a4u:

— (opmMupoBaHHE U PA3BUTHE Y CTYICHTOB aHATUTHYECKOTO U TBOPUYECKOTO
MBIILJICHUS;

— (¢dopmupoBaHue HHHOPMALMOHHON U YIIPABIEHYECKOMN KYJIbTYpHI;

— §puoOlieHue K  IIEHHOCTSAM  YOPaBJIE€HYECKOTO0  HMCKYCCTBA,
JOCTUKEHUSIM MUPOBOM YIIPABICHUYECKON HAYKH;

— (opmupoBanue HEOOXOIUMBIX MOPaJTbHO-3THYECKUX u
PO eCcCHOHANIBHBIX KAaYeCTB IOKYMEHTOBE/IA.

5 MEPEYEHb OCHOBHOM 1 JONOJTHUTEJIbHON YUYEBHOM JINTEPATYPBI,
HEOBXOJUMOM 111 OCBOEHUS JTUCIUTIIMHBI
5.1 OcHoBHasi JInTepaTypa

Tabaunna 11 — IlepeyeHb OCHOBHOM JIMTEPATYPbI

No | ABTOp, Ha3BaHKE, MECTO U3JAHHUS, U3AATENLCTBO, | KomnyecT | DMeKTpOHHBIN
n/m. roJi u3JaHus yueOHoOM JIUTepaTyphl, K-BO BO 9K3. B pecypc
CTpPaHUL, BUJl U XapaKTEPUCTHKA UHBIX oubnuoTe
MH(OPMAIMOHHBIX PECYPCOB Ke
1 Kymnepyk C.II. JlokymMeHTHas JMHIBUCTHKA: y4deOHOE 13
nocobue. 5-¢ u3a. M.: ®nunaTa: Hayka, 2012. 254 c.
2 Koxxuna M.H. Ctunuctuka pycckoro si3plka: yued. s 5
ctya. By3oB / M.H. Koxwuna, JI.P. JlyckaeBa, B.A.
CanumoBckuil. 3-e uza. M.: @nunra: Hayka, 2012. 463 c.




3 Kopnees U K. /lenoBas nepenucka u 00pa3iis 15
JOKYMEHTOB: yueOHO-TIpakTudeckoe nocoodue / N.K.
Kopnees, A.B. [Tmenko. M.: IIpocnekt, 2009. 324 c.

4 Kupcanosa M.B. JlenoBas nepenucka: yueOHO-TIPAKTHY. 15
nocobue / M.B. Kupcanosa, H.H. Anoguna, FO.M.
Axkcenos; Poc. akan. roc. cmyx0s! ipu [Ipesunente Poc.
®denepannn, Cubupckas akaj. roc. CIIyxObl. 3-¢ u3a. M.:
NH®PA-M, 2008. 135 c.

5.2 JlonotHUTEIbHASI JIUTEpPaTypa

Ta6auua 12 — IlepeyeHb J0NMOJIHUTEIBHOM JTUTEPATYPHI

No ABTOp, Ha3BaHUE, MECTO U3JIaHUs, U3AATEIILCTBO, IOl Koi-Bo DNEeKTPOHHBIN
n/n u3JlaHusl yueOHOM INTEpaTyphl, K-BO CTPAHULL, BUA U 9K3. B pecypc
XapaKTEPUCTHKA UHBIX HH()OPMAIIOHHBIX PECYPCOB oubimoreke
1 Tokape ['.B. JlokymeHTHas JMHIBHCTHKA: YydeOHOE WNHutepuer
nocobue. Tyna: Apr-npunr, 2010. 125 c.
2 Comnory6 O.I1. Jlenonpon3BoACTBO: COCTABIICHUE, 10

penakTupoBaHue U 00paboTKa JOKYMEHTOB: yueOHOe
nocobue. 8-e uza., crep. M.: Omera-JI, 2013. 207 c.

Ky3znernos C.JI. CoBpeMeHHBIE TEXHOJIOTHI
JIOKYMEHTAIMOHHOTO 00ECTICUCHUs YIIPABICHHUS:
3 yuebHoe rmocobue 11 By3oB / moa pea. T.B. 20
Ky3uenoBoii. M.: U3parensckuit nom MOU, 2010. 232
c.

Kyznernos C.JI. CoBpeMeHHBIE TEXHOJIOTHU 5
JIOKYMEHTAIMOHHOTO 00ECTICUCHUS yIIPaBIICHHUSI:

4 yaeOHoe mocoOue yist By30B / mon pea. T.B.
Kysnenosoii. M.: U3narensckuit nom MOU, 2010. 232
c.

6 IEPEYEHH PECYPCOB HH®OPMAIIMOHHO-TEJEKOMMYHUKAIITMOHHOM
CETU «<MHTEPHET», HEOBXOIUMBIX /U151 OCBOEHUSA JUCHUITJIMHBI

— URL: www.biblio-online.ru — snexTponHbie yueOHBIE TOCOOHSI.

— URL: www.iprbooksshop.ru - aiekrpoHHo-0HOIHOTeYHAs CUCTEMA.

— URL.: http://www.gdm.ru/info — T'unbaust ynpaBisiioIiux J0OKyMeHTaIueH

— URL:www.termika.ru — DnektpoHHasi On0JIMOTeKa MO JOKYMEHTAIIMOHHOMY
URL:ob6ecnieuennto ynpapieHus

— URL:http://www.gramota.ru — CnpaBo4yHO-UHPOPMALMOHHBIA  TTOPTa,
TIOCBSAIICHHBIN TPYAHOCTSIM PYCCKOTO SI3bIKa

— URL:http://www.aup.ru — aaMMHUCTPATHBHO-yITPABICHUYECKUI TTOPTA

— URL:http://www.philology.ru — ®unonoruueckuii mopran, coaepKariuii
pasIMYHy0 MHPOPMALINIO, KaCAIIIYIOCs (DUIOJIOTHHA KaK TEOPETUICCKON U
IIPUKIAJHON HAYKU.



http://www.gdm.ru/info/
http://www.termika.ru/
http://www.aup.ru/

— URL:www.rusarchives.ru — ®eaepanpaoe apxuBHoe areHTCTBO (Pocapxus)
— URL:www.vniidad.ru — caiit Bcepoccuiickoro Hay4Ho-HCCIIe0BATEIbLCKOTO
MHCTUTYTa JTOKYMEHTOBeeHUs U apxuBHoro nena (BHUNIAJT)

7.METOJIAYECKHE YKA3AHUSA JJIS1 OBYYAIOIIMXCS IO OCBOEHUIO
TACIHATLITAHBI

OcBoeHME AUCHUILIMHBI TpEeAyCcMaTpPUBAET MPOCTYIIMBAHUE JICKIUA U
MPOBEJCHUE MPAKTUYECKUX 3aHATUM.

J{nst TiiyOOKOro U3ydeHUs JUCHUIUIMHBI HACTOATEIIBHO PEKOMEHIYETCSI:

— CHCTEMAaTUYECKH TOTOBUTHCS K NPAKTUUYECKUM 3aHATUSIM IO y4EOHBIM
MOCOOUSIM, HAYUYHBIM CTaThsIM B JKypHajlaX, a TaKXKe C UCIOJIb30BAHUEM PECYPCOB
HNnTepHer;

— CBOEBPEMEHHO BBITIOJHATH MPAKTUYECKUE 3aJlaHus, TOTOBUTH pedepartsl.
CamocrosiTenbHas paboTa CTyJEHTa - OJUH U3 BAXKHEWIIMX 3TAOB B MOJTOTOBKE
cnermanuctoB. OHa mpuoOIIaeT CTYJEHTOB K HCCIEI0BaTelIbCKoil paboTe,
o0Ooramaer ONBITOM W 3HAHUSMH, HEOOXOAMMBIMHM JIJIsi JAJIbHEHIIEro uX
CTAaHOBJICHMSI KaK CIICIMAIUCTOB, NMPUBHUBAET HABBIKM PaOOTHI C JIUTEPATypoOil,
CTATUCTUYECKUMU JTAHHBIMH.

[lens camocToOsITENbHOM pPabOTHl - CHUCTEMATU3alUs, 3aKpEIUICHHE |
pacuIiupeHrue TEOPETUYECKUX U TMPAKTUYECKUX 3HAHUM C UCIOJIb30BaHUEM
COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUM U JIUTEPATyPHBIX UCTOUYHUKOB. J{Jist
pPa3BUTHS  HABBIKOB  CAaMOCTOSITEIBHOM  pabOThl  CTyJA€HTaMU BO  BpeMs
CaMOCTOSITETIbHOM PabOThI BBITTOTHSIIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHHUEM CTPYKTYpbl M TMPUHIIUIIOB
opraHu3anuu UH(QOPMaAIMOHHBIX PECYpPCOB B ceT MHTepHeT;

—  pedepaTbl, CBs3aHHbBIE C  0030pOM  COBPEMEHHOTO  pPBIHKA
CHEIUATM3UPOBAHHBIX CIPABOYHBIX CHUCTEM, KOHKYPEHTHOW OOpHOBI MEXKIy HX
CO3/JIaTEJISIMU 32 BJIAJICHUE PHIHKOM;

— JIOMaliHue 3a7aHus no noucky B MHTepHeTe mH(bOpMaIMK Ha 3aJIaHHYIO
Hay4YHYIO TEMY U MOATOTOBKE JOKJIA/a.

— pedeparbl, CBS3aHHBIE C TMPABOBBIMM AaCIEKTaMU HCIOJIb30BaHUS
nH(QOpPMAIMOHHBIX  pecypcoB  MHTepHeTa, OXpaHOW  MHTEUIEKTYaJbHON
COOCTBCHHOCTH;

Pedepar roToBUTCS CTYyIEHTOM CaMOCTOSITENIbBHO, B HEM 0000maroTcs
TEOPETUUYECKUE MaTEepUAJIbI TIO UCCIEAYEMOM TEME ¢ MCIO0JIb30BAaHUEM MAaTEpUATIOB
W3  CHEUUAIIbHOW  JIUTepaTyphl, = HOPMATHUBHO-TIPABOBBIX  JOKYMEHTOB,
CTaHJAPTU3UPYIONMIUX paccMmaTpuBaemyro cdepy. B copepkaHuu MHChbMEHHBIX
paboT MOKEH OBITh COOCTBEHHBIM aHAIM3 M KPUTHYCCKUU IMOJIXO0J K PEIICHHUIO
npoOjemMbl  TO  BBHIOpAaHHOW  TeMe  HWCCIEAOBaHHS,  MOJKPEIUICHHBIN
CTaTUCTUYECKUMH JAaHHBIMU M  KOPIOPAaTUBHOW OTYETHOCTHIO H3BECTHBIX
Kopriopanuid. Marepuaibl JOJKHBI ObITh U3JI0KEHBI HA BHICOKOM TEOPETHYECKOM
YPOBHE, C IPUMEHEHHEM PAKTUUECKUX JAHHBIX, TIPUMEPOB.

CryneHTaMm peKOMEHIyeTCs HEMPEPHIBHO MPOBOIUTH HAYYHBIE UCCIEAOBAHUS
MoJi PYKOBOJICTBOM IIpernojaBareiis Kadeapbl Mo M30paHHOW TeMeé U TOTOBUTH


http://www.rusarchives.ru/
http://www.vniidad.ru/

cooOlIeHnsT Ha HayyHble KoH(pepeHunH, cTatbh B COOPHUK MOJIOABIX

I/ICCJIG,HOBaTCJICﬁ N HAYYHBIC ) XYPHAJIbI.
O6y‘{CHI/I€ CTYACHTOB C OI'paHHMYCHHBIMHU BO3MOKHOCTAMU OPraHU3YCTCSA B

COOTBETCTBHUH C TpeOOBaHUAMU «MeTOAMYECKUX PEKOMEHAAINI MO OpraHu3aIuu
o0pa3oBaTeapHOTO Ipoliecca sk 00yYeHUs WHBAIUJIOB U JIMIl C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU ~ 3JI0pOBbS B 00pa3oBaTeNbHBIX OpPraHU3AlMIX BBICIIETO
npodeccuoHaIbHOTO 00pa3oBaHus» oT «8yampeis 2014 r.

8. MEPEYEHb NH®OPMAIIMOHHBIX TEXHOJIOT UiA, UCIIOJIb3YEMBIX ITPH
OCYHWECTBJIIEHUU OBPA30OBATEJIBHOI'O ITIPOUHECCA IO JUCHUIIJIMHE
8.1 IlepeyeHp He0OXOAMMOI0 NPOrPAMMHOI0 O0ecrieYeHus!
B X04e MMPAaKTHYCCKUX 3aHITHU HCIIOJIB3YCTCA pa3pa60TaHH06

YHUBEPCUTETOM U Kadeapoi mMporpaMmMHOe 0OecieUeHHE:
1. DnekTpoHHas HHOOPMAITMOHHO-00pa3oBaTeiibHas Cpejia YHUBEPCUTETA.

2. DIEKTPOHHO-OMOIMOTEYHAs CUCTEM YHUBEPCUTETA

3. Ha cepBepe yHuBepcuTeTa:
— Omnepammonnas cuctema WINDOWS XP;

—ITpunoxenus Microsoft Office.
8.2. [lepeuenb He0OXOAMMBIX HHPOPMALMOHHO CIIPABOYHBIX CHCTEM

Cnpasouno-npaBoBas cucrema «Koncynbrant [lmoc» n «I'apanT»



9. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJANUMASA JIJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOHECCA 110 JUCHUIIJIMHE

9.1. YueOHas JiabopaTopusi OpraHU3alMOHHOTO MPOEKTUPOBAHUS, CUCTEM
JTOKyMEHTAIM1, HHQOpMaIuu 1 3HaHu, ay. 426:

MYJBTUMEANNHBIN IPOEKTOP, 3KpaH, HOYTOYK;
b/l KOMIBIOTEPHBIX NTPE3EHTALUM;

— b/ IIOJIHOTEKCTOBBIX MoOHOTpadui,

COOpHUKOB MOJIOBIX
uccienoBareyeld 1 KoHpepeHIIni;

bl MomHOTEKCTOBBIX YU€OHBIX TTOCOOUM M XpecToMaTU Kadeaphl;
— b/l myummmx BKP u KP cTynenros;

BI[ HHHOBAIIMOHHBIX TBOPYCCKUX ITPOCKTOB CTYACHTOB.

9.2. Ilpe3enTanum:

1 — Ilpe3eHTtanus yueOHON JUCHUILIUHBI
2 - TexHomorus moaAroToBKHU pedepara



