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1. O01mme moJ10KeHus

VY4yeOHas npakTUKa 110 MOJYYEHUIO IEPBUYHBIX NPO(ECCUOHATBHBIX YMEHUHN U HaBbI-
KOB (Iasiee — yueOHasi MPaKTHUKA) SBISIETCS COCTABHOM YacThiO Y4eOHOIO IUIaHA MarucTpoOB,
ee IPOXOXKJEHHE 0053aTeIbHO U Ha HEe PacCIpOCTPAHAIOTCS T ke TPeOOBaHUs, YTO U K JpY-
UM Y4€OHBIM JUCHUILIMHAM.

Ienu n 3aaun NpakTHKH, €€ coJlepyKaHue U paboune IporpaMMbl COCTaBJIEHbI HA OC-
HoBe TpeboBanuii coorBeTcTByIOmMX OI'OC BO 1o HampaBieHUI0 OCHOBHOW 00pa3oBaTeib-
HOM TporpamMmbl BbIciiero oOpazoBaHus 46.04.02 JIoKyMEHTOBEICHHE M apXUBOBEICHUE.
Copnepxanue paboueil mporpaMMbl MPAKTUKH COOTBETCTBYET COAEP)KaHUIO OCBOCHHBIX TEO-
PETUYECKUX KYpCOB Y4EOHBIX TUCLMIUIMH, AJIs 0O€CleYeHUsl HEIPEepbIBHOCTH U MOCIEI0Ba-
TEJILHOCTU OBJIAJICHUSI MAaTMUCTPAHTAMH HABBIKAMH M YMEHHUSIMHU MPO(HECCHOHAIBHON JIESTEIb-
HOCTH B COOTBETCTBUU C TPEOOBAHUAMU K YPOBHIO IIOJTOTOBKU MarucTpa.

[IpakTuka npoBoANUTCS Ha pabOYMX MECTAaX HA MPEINPHUITHIX U B OpraHU3alusix, co-
OTBETCTBYIOLIMX TPEOOBAHUIM HaIPABICHHUS.

[IpoxoxneHue y4eOHON MPaKTUKU KOHTPOJIUPYET PYKOBOJIUTENb YYEOHOH MpPaKTUKU
oT Kadenpbl OOIIEro, CTPATErH4ecKoro, MH(OPMAIMOHHOTO MEHEIKMEHTa U Ou3Hec-
IIPOLIECCOB.

2. llesin ¥ 3a1a4M NPOBeAeHNsI MPAKTUKHA

OcHoBHasl 11e7b y4eOHOU MPaKTUKU — cOOp SMIMPUYECKUX JAAHHBIX 00 OpraHu3aluu
JIOKYMEHTOO0O0pOTa Ha MPEANPUITUN U IpUoOpeTeHre NePBUYHBIX NPOPECCHOHANBHBIX 3Ha-
HUH, YMCHUH W IPAKTUYECKUX HABBIKOB, CBSI3aHHBIX C BEIOPAHHBIM HAlpaBJIEHUEM 00pa3oBa-
HUSL.

3anayamu yueOHOM NMPAKTUKU SBIISIOTCSA:

— O03HAKOMJIEHHE C BUJAMH JOKYMEHTOB, CO3/1aBa€MbIX B OpraHU3aLUY;

— W3y4YeHHE CUCTEM XpaHEHHS JOKYMEHTAINH, (YHKIMOHUPYIOUINX B OPTaHU3aINH;

— HW3y4YeHHE METOJ0B O0ECIEeUeHHs COXPAHHOCTH JOKYMEHTOB, UCIIOJIb3YEMBIX B Op-
raHu3aIuy,

— TpuOOpeTeHUe NMPaKTHUECKUX HABBIKOB MO COCTABJICHUIO U O(OPMIICHHIO pa3iiny-
HBIX BUJOB JOKYMEHTOB.

Kpome Toro, yueGHast mpakTHKa MO JOKYMEHTOBEACHUIO SIBISIETCS MEPBBIM 3TarioM
cOopa MarepHaia K HallMCaHUIO0 MarucTepCcKon AUCCepTaluu

3. MecTo yuyeOHo¥#i npakTuku B cTpykrype OOII BO

VY4yebHas mpakTHKa peaau3yeTcsl B BapuaTuBHOM yactu biok 2 «lIpakTukn» ocCHOBHOM
npodeccuoHanbHOM 00pa3zoBaTeNbHOM mporpammbl  «OpraHU3alMOHHOE TMPOEKTUPOBAHUE
CUCTEM YIPABIICHUS», 110 HAIIPaBJIECHUIO MOATOTOBKH 46.04.02 JlokyMEHTOBEIEHNE U apXUBO-
BeJIeHHEe (ypOBEHb MarucTpaTypbl) O4YHON U 3a04HON (hOPMBI OOyUESHHUSI.

ITpoxoxxeHre MpakTUKU Oa3UpPyeTcsl Ha 3HAHUSAX U YMEHMSIX, IMOJyYeHHBIX 00ydaro-
HIMMHCS paHee B X0JIe OCBOCHHUS NMPOTrpaMMHOI0 MaTepuaia yueOHbIX AUCUUILINH «TexHoo-
rust 10Y», «/lenonpousBoactBoy», «MHpopmaThkay M Ipyrux Npo(UIbHBIX AUCIUILINH,
U3y4aeMbIX B OakanaBpuaTe, a TakKe JUCHUILUIMHBL «MoJennpoBaHue yrpaBiIeHUeCKoH nes-
TEJILHOCTU Y, N3y4aeMoil B 9 cemMecTpe 00yUeHUsI MarucTpaTyphl.

4. Tun (¢opma) u criocod npoBeieHNs y4eOHOI MPAKTUKH.

Tun y4eOHON NPAKTHKH: MPAKTHKA [0 IMOJYYEHUIO MO TOJYYECHHIO IMEPBUYHBIX
npo¢eCCHOHATIBHBIX YMEHHUI M HaBBIKOB, a TaKXKe 3aKpeIyICHUs 3HaHUHA ¥ KOMITETeHIIUH, Mo-
JY4YEHHBIX B IPOLIECCE TEOPETUUECKOTO OOYUEHHUS.

Cnoco0 npoBenennst y4eOHOM NPAKTHKHU: CTallMOHAPHAS, BbIE3/IHAS.

VYyeOHasi mMpakTUKa MPOBOAMUTCA JAUCKPETHBIM CIOcoOOM. JuckpeTHasi mpakTHKa Op-
raHu3yeTcs MO BHJAM MPAKTHUK MYTEM BbIJICJIIEHUS B KaJeHIapHOM Yy4eOHOM rpaduke Herpe-

3



PBIBHOTO TEepro/ia y4eOHOro BpEMEHH ISl IPOBEICHHS KaKI0r0 BUAA (COBOKYITHOCTH BHJIOB)
NPaKTUKH; 10 TIEpUOJaM MIPOBEACHUS MPAKTUK — IIyTEM YepelOBaHUs B KaJICHIAPHOM yuel-
HOM rpaduke MeproaoB yueOHOTO BPEMEHH ISl TPOBEACHUS MPAKTHK C EpUoJIaMH y4eOHO-
IO BPEMEHH U1l IPOBENCHUS TEOPETUUECKUX 3aHATUH.

[IpakTuka npoBoAUTCs Ha Oa3e OpraHU3alMil U YUpEXKIEHUHN, C KOTOPBIMU 3aKIIOUYEHBI
COOTBETCTBYIOIIME JIOTOBOPHI 110/l PYKOBOJCTBOM Ipenozaasaresel kadeapsl obiero, crpa-
TErn4ecKOoro, MHHOPMAIIMOHHOTO MEHEPKMEHTa U OM3HEC-TIPOLIECCOB.

OcHoBHbIE OpraHu3anuy — 0a3pl y4eOHON MPAKTUKU JUUIsI MArUCTPOB 10 HAlPaBJICHUIO
46.04.02 «/lokyMEHTOBEIEHUE U APXUBOBEACHUEN !

— T'ocynapctBenHoe ka3eHHOe yupexxaenue Kpacnonapckoro kpas «l'ocynapcTBes-
HbI1 apxuB KpacHogapckoro kpas»,

— MunucrepcTBO 00pa3oBaHus, HAyKH U MOJIOJEKHON noauTuku KpacHomapckoro
Kpas,

— OO1ecTBeHHas NajiaTa MyHHUIUIIATLHOTO 00pazoBanus ropoa Kpacuomap;

— T'ocymapcTBeHHOE aBTOHOMHOE yupexkaeHue Kpacnonapckoro kpas « MHOrodyHk-
LMOHAJIbHBINA HEHTP MPETOCTABIECHUS TOCYJapCTBEHHBIX U MYHUIIMIANBHBIX yciayr KpacHo-
JApCKOro Kpas»;

AkuuoHepHoe obmiectBo «Tanaepy;
MunucTtepcTBO 00pa3oBaHUs, HAYKH U MOJIOAE)KHOM nonutuku KpacHonapckoro

Kpast

— TI'KY Kpacnonapckoro kpast «LleHTp olnieHKH KauecTBa 00pa3oBaHUs»;
®denepanbHOE TOCYIAPCTBEHHOE 00pa3oBaTelibHOe yupexaeHue "Beepoccuiickuit
nerckuii nentp "Cmena"

— OO01ecTBO ¢ OrpaHUYCHHOM OTBETCTBEHHOCTHIO « Y IPABJIIAOIIAsl KOMIIAHUS ATpo-
Xonguur Kybaub» u ap.

5. [lepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs PH NPOXOKACHUH NPAKTHKH, CO-
OTHECEHHBIX € VIAHMPYEMbIMHU pe3yJIbTATAMH 0CBOCHHS 00pa30BaTe/IbHOI NPOrpaMMbl

B utore npoxosxaeHus NpakTHUKU CTYJEHTbI JOJKHBI IPUOOPECTH HEOOXOAUMBIE /IS
(aKkTUYECKOro MPOSIBICHUS 3asBJICHHBIX KOMIIETEHIUI NpPEJCTaBICHUS, 3HAHUS, YMEHUS U
HaBbIKU. B Tabnuie npeicTaBieHo cojepKaHue JaHHBIX Pe3yJIbTaTOB C YKAa3aHHWEM KOMIIe-
TEHIUH, paKTHUYEeCKOe MPOSBICHHE KOTOPHIX OHU 00ECIIEUNBAIOT.

N3yuenne yueOHON MPAaKTHKHM HAINPaBICHO Ha (OpMHUPOBAHME y OOydarolmuxcs cie-
IYIOIIKX TPOPECCUOHATBHBIX KOMIIETEHIUH.

Kon xomie- Conepxanne KOMITETEH-
O — 3HAThH yMeThb BJIAJETh
[IK 2 MOHUMaHUEM CYyIHOCTH | OCHOBHbBIE IPUHIIM-
MPOLECCOB, MPOUCXO- ITBI, JICKAIITHE B OC-
JSIITUX B 00JIaCTH JJOKY- | HOBE IIPOIIECCOB,
MEHTOBEJEHUA U APXU- MPOUCXOSIINX B
BOBEIACHUSA o0nacTu JOKyMeH-
TOBEJICHUS U apXH-
BOBEICHUS
TOTOBHOCTBIO 00€ecCTIe- obecreunBaTh COBPEMEHHBIMU
YUTHh COXPAHHOCTH JO- COXpPaHHOCTHb METOAaMU
TIK 21 KYMEHTOB B apXHBax, B JOKYMCHTOB B oOecrnevyeHus
TOM YHCJIE, HA OCHOBE KOPIIOPAaTUBHBIX | COXPAaHHOCTHU
COBPEMEHHBIX METOJIOB cucteMax JJOY | moxymMeHTOB
K 25 BJIaJICHUEM TIPUHLIUIIAMU MPUHITUTIAMH K
W METOJIaMH OpraHu3a- METOJIAMH Op-




MUU XpaHCHUA JOKY- TraHu3anuun
MCHTOB XpaHECHHUA 10~
KYMCHTOB

OCHOBHBIE METOIBI
1 TIpUEMBI o0ecTie-
YCHHUS COXPAaHHOCTH
JIOKyMEHTOB

BIIa/ICHHEM OCHOBAMH
IIK 26 o0ecrieueHus: COXpaHHO-
CTHU JIOKYMEHTOB

6. CTpykTypa H coaep:kaHue y4eOHOH MPAKTHKHU

OOBbeM MPaKTUKU COCTABIISET 9 3aUETHBIX €MHUIIBI, 324 aka/ieM. Jaca.

Y4eOHasi mpakTHKa JJIsi MarUCTPAHTOB, O0yUaromuXcs 1Mo mporpamme « OpraHuzarm-
OHHOE TPOCKTHPOBAHHE JOKYMEHTAI[HOHHOTO OOCCIICUCHUS YIPaBJICHHS B OPIraHHU3ALMK
MIPOBOMTCS:

- JUISl MardCTPaHTOB OYHOU (hOpMBbI 00y4YeHHS ydeOHas MpaKTHUKa MPOBOAUTCSA Bl ce-
MECTpe TIEPBOT0 Kypca MPOOJIKUTEILHOCTRIO 6 HEJIETb.

- JUI1 MaruCTPaHTOB 3a04HOM (hopMbl 0OydeHHs ydeOHasi MpaKTHKA MPOBOJUTCS Ha
MIEPBOM KypCe MPOIOJIKUTEILHOCTHIO 6 HE/ICIb.

By yu4eGHOI paGoTHI 0PO | 300
lcem | 2cem | 1 kypc | 2kype

CaMocTosTeNIbHAs paboTa, B TOM YHUCIIE: 321 322,5
BeinonHeHne 3a1aHuii 0 NPaKTHKE 300 300
IlonroToBka oT4eTa MO MPAKTHUKE 21 22,5
HKP 3 1,5

3awuma omuema no npakmuxe 3 1,5
O01as Tpy10eMKOCTh qac. 324 - 324 -

3a4. el 9 9

6.1. Opranusanus NPoXosKIeHNs NPAKTUKH

B cootBercTBUM ¢ 0003HaueHHBIMU BhIlle TpeOoBanusiMu ®I'OC BO no nHampasie-
Huto 46.04.02 — JlokymMeHTOBeJIeHHE U apXMBOBeAEHUE, Oa3aMM MPAKTUKU MOTYT SIBIATHCS
NPEINPUATHS U YIPEXKICHHUSI HE3aBUCHUMO OT OPraHW3alMOHHO-TIPABOBEIX (hopM, obecreun-
BAIOIIME BO3MOXKHOCTHU pean3alMy Lejdel U 3a1a4 NPaKTUKU U Pa3BUTHE COOTBETCTBYIOIIUX
KOMITETEHIIMI MarucTpaHTOB.

ITonroToBka K NMPOXOXAEHUIO MPAKTUKH 3aKJIHOYAeTCsl B 3HAKOMCTBE C MPOrpaMMoOin
NPaKTUKH, TIOUCKE YYPESKICHUN WM OpraHU3aluid, MMEIOIINX BO3MOXXHOCTh MPHHATH Maru-
CTpaHTa JUIsl NPOXOXAEHUS Y4eOHOM NpaKTHKH, 3aKIIOUEHHs J0roBopa O IMPOXOXKIECHHH
yueOHOW MpaKTUKKU MeXAy NpuHuMaromiei opranuzanueit 1 ®I'bOY BO Ky6I'Y. I1pu Bri6o-
pe MecTa IPOXOXKICHHsI MPAKTUKU, HEOOXOIUMO UCXOAUTh U3 BO3MOXKHOCTEH JAaHHOTO Ipel-
NPUATUST 00ECTIEYNTh MAaruCTPaHTY TIOJHOIEHHOE M KAYeCTBEHHOE MPOXO0XKICHUE MPAKTHKH,
3aKJIOYAroIeecss B BO3MOXHOCTH BBIIIOJHUTH BCE 3aJaHMs NMPAKTUKU M PEan30BaTh BO3-
MOYKHOCTH 11 (POPMUPOBAHUS/PA3BUTHSI BCEX MPETYCMOTPEHHBIX HACTOSIICH MPOTpPaMMOn
KOMIIETEHIINH, a Takke 00ecleYnTh MarkuCTPaHTa ONBITHBIM M KBATU(DUIIUPOBAHHBIM PYKO-
BOJICTBOM (TI0 MECTY MPOXOXKACHUS MPAKTUKHN), YI€OHO-METOINIECKOH TMOMIEPIKKON U KOH-
CYJbTALUSIMHU.

[lepen BBIXOJOM CTYIACHTOB-MarMCTPaHTOB Ha IMPAKTHKY PYKOBOIUTENh MPAKTHKH
MPOBOJIUT KOHCYIbTALIUU UM COOpaHHE MAaruCTPaHTOB, Il cooOIIaeT 006 OpraHu3alMOHHbIX
U COJIepKaTeIbHBIX KOMIIOHEHTAX MPEICTOsIeld paboThl. MarucTpaHThl 3HAKOMSTCS C 3aja-
YaMu ¥ 005I3aHHOCTSIMHM Ha MEPUOJ MPOXOXKICHUS MPAKTUKH, C TMPOrPaMMON MPAKTUKH, IMO-
JTy9aroT UHPOPMAIIUIO U PEKOMEHIAINH 00 OpraHu3aliy MPOXOKICHUS MPAKTHKU B YUPEK-
JCHUSIX.




He no3nzee, uem 3a HeleNo 10 BBIXOJA MArUCTPAHTOB HA MPAKTUKY TOTOBUTCS IPO-
eKkT mnpukaza "O HampaBJI€HMHM MarucTpoB Ha HpakTUKy'. K 3TOMy CpOKy MarucTpaHTbl
JIOJIKHBI OIOBECTUTHh PYKOBOIMTENS MPAKTUKH O BHIOOPE NMPUHUMAIOIIEH Ha MPAKTUKY Opra-
HU3ALUU.

Jlo Havana MpPaKTUKUM MAarucTPaHT SIBJSIETCS Ha MECTO IPOXOXKICHMS NMPAKTUKU U
YTOUHSET COepKaHue 3a7aHus U rpaduk padoT ¢ yueToM crnelu(UKH e TeIbHOCTH TPUHU-
Marolei oprannsanuu. B mporecce 3HaKOMCTBa CO CHEU(PHUKON IeSTETbHOCTH JaHHOTO Y-
PEKIEHUS U UHAUBUYAJIBHOTO 3aJaHUsl, BXOXKICHUS IPAKTUKAHTA B KOJUICKTUB JOITYCKAETCs
KOPPEKTHPOBKA M YTOYHEHHE THIIOBBIX 33JaHUN NpU 00s3aTeIbHON KOHCYIbTAaTUBHOMN MOJ-
JIEP/KKE PYKOBOAMTEIS IIPAKTUKH.

Ha nepuon npoxoxaeHus NpakTUKU JIs MaruCTPaHTOB YCTaHABIIMBAETCSA PEXUM pa-
00TBI, 00s3aTENBHBIN A TEX CTPYKTYPHBIX MOApA3JeNeHU OpraHu3alMy, B KOTOPBIX OHU
IPOXOJAT MpaKkTUKY. Kaxaplil MarucTpaHT AOJKEH MAKCUMAaJIbHO MCII0JIb30BATh OTBEACHHOE
JUIsL IPAKTUKU BPEMs, KAYECTBECHHO BBIIIOJIHATH BCE 3alaHUsA, IPELYyCMOTPEHHBIE IIPOrpaM-
MOM IIPAKTUKH.

[Tpu npoXxoXkeHUH NPAKTUKNA MarucTpaHT 00s3aH:

- IOJIHOCTBIO BBINOJIHATH WMHAMBHUAYAJIbHbIE 3a/laHUS, IPETyCMOTPEHHBIE IPOrpam-
MOI;

- MOAYMHATHCS JEUCTBYIOLIMM B OpraHU3alMy IpaBUJIaM BHYTPEHHEIrO TPYIOBOIO
pacnopsaka;

- U3y4aTh M CTPOTO COOJIIOIATh MPaBUIIa OXPaHbI TPY/Ia U TEXHUKN O€30IacCHOCTH;

- HECTU OTBETCTBEHHOCTb 3a BBIIOJIHEHHYIO pabOTy M €€ pe3ysbTaThl HapaBHE CO
LITATHBIMU COTPYIHUKAMH.

KoHTposb BBINONIHEHUS] MaruCTpaHTAMU NIPOrPaMMBbl IIPAKTUKN 00eCcreunBaeTcs po-
BEPKOH COOpPaHHBIX MaTEPUAIOB PYKOBOJUTEISIMH IPAKTUKU OT OPTaHU3alWu U (pakyrbTeTa.
[To uroram mpakTHUKU NPOBOJMUTCS OTYETHOE COOpaHHE, HA KOTOPOM KaXKIbli MarucTpaHT
IIPEJICTaBIISIET CBOM OTYET 110 y4eOHOM MpPaKTUKE.

6.2. O013aHHOCTH NPAKTUKAHTOB M PYKOBOIMTe el

O0s13aHHOCTH CTYACHTOB-MATHCTPAHTOB.

Ecnu mMaructpaHT HEe MMEET BO3MOXHOCTU CaMOCTOSITENIBHO ONPENEIUTh MECTO IpOo-
XOX/IEHUS IPAKTUKHU, TO eMy HE0OXO0AMMO 3a JBE HEJeNU A0 Hayaja MPaKTUKU MOCTaBUTh 00
3TOM B U3BECTHOCTbH PYKOBOJUTEISI IPAKTUKH.

CTyneHT-IpaKTUKAHT 00s13aH:

- 03HaKOMUTKCS C MPOrpaMMOi y4eOHOM MPaKTHKH;

- 3a JIB€ HEJIEJIN JJO HaJyaJla IPAKTUKHU ONTOBECTUTh PYKOBOJIUTEISI IPAKTUKH O MECTE €€
MIPOXOXKIACHUS,

- IPOWUTH NPAKTUKY B YCTAHOBJICHHBIE CPOKU;

- TI0CJIe TIEPBUYHOI0 3HAKOMCTBA CO CIeUU(UKON NMPEANPUATUS U IPEANoaraeMbIMU
3a/la4aMM 10 MECTY IPOXO0XKIAEHUS TPAKTUKN OTKOPPEKTUPOBATH TUIIOBBIE 3a/1aHUS, COBMECT-
HO C PYKOBOJAMTEJIEM MPAKTUKH OT (PaKyJbTeTa U BHICTPOUTH OOIIYIO CTPATErHI0 PabOoThI;

- TocenaTh KOHCYJIbTallUd PYKOBOJIUTENS MPAKTUKHU U 10 €ro TpeOOBaHHIO Mpeaoc-
TaBJISATh MPOMEXKYTOUHYIO OTYETHOCTh O MPOXO0KJIEHUU MPAKTUKH;

- B TEYCHHE HEJIEIH 10CNIe OKOHYAHUS MPAKTUKU MPEICTaBUTh 0(OPMIICHHBIN OTUYET U
BCE HEOOXOIMMbIE JOKYMEHTHI, OMHCHIBAIONINE U IMOATBEP)KIAOLIUE MPOIECC U PE3yNbTar
IIPOXOXKACHUS TPAKTUKU.

O0s13aHHOCTH PYKOBOAUTE IS NPAKTHKH OT BbINYCKAKOLIeH Kaeapbl

B 00s13aHHOCTH PYKOBOAUTENS MPAKTUKH BXOJIUT:

- OpraHM3alus ¥ MPOBEJCHUE YCTAHOBOYHBIX M UTOTOBBIX COOpaHuil (KOH(pepeHIHii)
MarucTpPaHTOB MO MPAKTUKAM;



- KOHCYJbTAalUU MAruCTpaHTOB II0 COACPKAHUIO U OPraHU3allMOHHBLIM AaCIICKTaM
y4eOHOM MTPaKTHKH;

- pa3paOoTKa THUIOBBIX 3a/laHUM Ha MPAKTUKY COBMECTHO C BEIYIMMU IpernojaBaTe-
asiMu - Kadeapsl 00IIero, CTpaTeruyeckoro, MH(GOPMAIMOHHOTO MEHEIKMEHTa W Ou3Hec-
IPOIIECCOB;

- COJICHCTBHE B ONPEACICHUN YUPEKICHUN M OpraHu3aluil B KadecTBe 0a3 MpPOX0kK-
JACHUA ITPAKTUK,

- KOHTPOJTb TIPOXOKICHUS MPAKTUKU MaruCTPAHTaMH;

- MPOBEPKA OTYETHOCTH MAarMCTPAHTOB IO MPAKTHUKE;

- MOJITOTOBKA UTOTOBOT'O OTYETA IO MPAKTHKE.

7. ®opMBbI OTYETHOCTH 10 Y4eOHOI MpaKTHuKe

Ilo uroram yueGHOM NMPAaKTHKU CTyJIeHTaMU O(OPMIISIETCS OTYET, B KOTOPOM M3JIararoTcs
pe3yabTaThl MPOJETaHHON PadOTHl U B CHCTEMATU3UPOBAHHOM (hOopMe MPUBOJUTCS 0030p OCBO-
€HHOT'0 Hay4HOT'0 U IIPAKTHYECKOr0 MaTepuaa.

Ortyer 0 y4eOHOI TPAKTUKE JOJDKEH UMETH CJIeAYIOIIYI0 CTPYKTYPY:

1. TUTYNBHBIN JUCT ABJISETCS NEPBOI CTPAHULIEH OTUYETA O MPOXOXKIAECHUH ITPAKTHKH.

2. OcHOBHas 4acTh JIOJKHA COJIEPKATh!

* 33/1a4H, CTOAIIME NIepe]] MaruCTPAHTOM, IPOXOAUBIINM IPAKTUKY;

* TI0CJIEIOBATEIILHOCTD MPOXOXK/ICHUS TIPAKTHKHU, XapaKTEPUCTUKY TOAPA3IeTICHU opra-
HM3AL1H, PEI0CTaBUBILEH 0a3y MpaKTUKY;

* KpaTKOE OIMCAaHKE BHIMOIHEHHBIX Pa0OT U CPOKH MX OCYIIECTBIICHUS,

* OIMCaHKE MPOBEAECHHBIX UCCIIEJOBAHUH, C YKa3aHUEM UX HaIpaBJIeHUs, BUJIOB, METOJIOB
Y CIIOCOOOB OCYIIIECTBIICHUS;

* 3aTPYHEHUs], KOTOPbIE BCTPETUIIUCH IPH NPOXOXKIAECHUN IPAKTUKH.

3. 3aKJIr0YeHUE JOIKHO CO/IEPKaTh:

* OLICHKY HIOJIHOTHI BBITOJTHEHHS IIOCTABJICHHBIX HA MEPUOJ] MPAKTUKHU 337ay;

* OIICHKY IIPOBE/ICHHBIX UCCIICIOBAHUIA;

* PEKOMEHIAIMHU M0 MTPEOJOJIEHHIO MTPO0IIeM, BO3HUKIINX B X0/1€ IPOXOXKIACHHS MPAKTH-
KW Y IPOBEJCHUS UCCIIEA0BAHNN;

* OLIEHKY BO3MO)KHOCTU HCHOJIb30BaHMS Pe3yJIbTaTOB MPAKTUKU U MPOBEIEHHBIX HCCIIe-
JIOBaHU B HAYYHO-HMCCIIE0BATEIbCKON paboTe MaruCTpaHTa 1 BHITYCKHON KBaIM(UKAIIMOHHON
pabore.

4. CnMCOK MCTOJIb30BaHHBIX HCTOYHUKOB

5. IIpunoskeHust K OTYETY MOT'YT COAIEPXKAaTh: 00pa3iibl JOKYyMEHTOB, KOTOPbIE MaruCTPaHT
B XOJI¢ TIPAKTUKU CAMOCTOSITEIHO COCTABIISUT WA B OOPMIICHHH KOTOPBIX MPUHUMAJ yJ4acTue,
a TaKKe JOKYMEHTBI, B KOTOPBIX CO/IEpKAaTCs CBEAECHHS 00 y4acTUM MarkcTpaHTa B MCCIeI0Ba-
HUSIX.

TpedoBanus kK 0pOPMIICHUIO OTYETA:

- OTYET MPEJICTABISACT COOO0M MmeyaTHyro paboTy oobseMoM He MeHee 20-Tu cTpanun A4
dopmara;

- ocHOBHOM TekcT: mpudt - Times New Roman, pa3mep - 14, unrepsan — 1,5, neBoe
noJje — 3cM., ocTaJIbHbIe IO 1cM., HymMepalus CTpaHUI] clipaBa BHU3Y, KpacHas cTpoka (a63air)
— lcwm., BEIpaBHUBaHHE TIO TIAPHHE;

- 3arosioBku: mpudt - Times New Roman, pasmep — 14, BeipaBHUBaHHE IO CEpEIMHE,
OYKBBI 3aIJIaBHBIE;

- HyMmepauus naparpagos (rnas): 1., 2., 3. Hymepanus pazgenos: 1.2., 1.3. Hymepa-
nus nyHkros: 1.1.2., 2.3.1. Hymepanus ¢opmy:n, Tabnui, rpadukoB, pUCyHKOB — CKBO3Has.
Criucok nuTepatypsl 1 HCTOUHUKOB 110 Mepe HE00X0AUMOCTH (IIPH CCBUIKE).

ConepxaHue oT4eTa OCHOBAaHO Ha pa3/eiax MPAaKTHKH (ONMMCaHHWE AeATebHOCTH
OPEANpUATHS, €r0 OPraHU3allMOHHON CTPYKTYphl, MUCCHH, LIEJIE€BOTO pPa3BUTUSA M T.JA.) H
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OKOHYATEJIbHO ONPENENSIETCS B MHANBHUYAIbHOM 3a/laHUU 110 COIJIACOBAHUIO C PYKOBOJIUTE-
JIeM MPAKTUKHU OT YHUBEPCHUTETA.

K oruery npunaraercsi:

NuguBunyansHoe 3amanue ([Tpunoxenwue 2),

JIHEBHUK;

OT3bIB pyKOBOJUTEINSI IPAKTUKU OT 00pa30BaTeIbHONM OpraHu3aluy o paboTe MarucTpaH-
Ta B IEPUOJ IPAKTHKHU.

dopmMa OTUETHOCTH — 3a4eT.

JneBHuk no npakruke (IIpunoxenue 3).

B nHeBHUKE HA MPAKTUKY PYKOBOIUTENb MPAKTUKU OT KadeIpbl JOJKEH 3ar0HUTh: Te-
Ma, 3a1aHue (mepedeHb paboT), opranuzarys (MeCTO MPOXOKICHHUS MPAKTUKH), CPOKU Havyaja
OKOHYAHMS TPAKTHKH, MPOJOIDKUTENBHOCTh IMPAKTUKU, HABBIKK (IPUOOpPETEHHBIC 3a BpeMs
HPAKTHKH).

ATTecTanms CTyJIeHTOB

ATtrecTanys CTYJEHTOB IPOBOAUTCA PYKOBOJUTENIEM NPAKTUKU OT YHUBEPCUTETA Ha
OCHOBE MHCbMEHHBIX OTYETOB MPEIOCTABICHHBIX CTYJACHTaMU B KOHIIE pakTuku. [Ipu arre-
CTallMM ONPEJEINIAETCS YPOBEHb OCBOCHUS CTYJEHTAMH IPOTrpaMMbl IPAKTUKH, YUUTHIBAIOTCS
KauyecTBa U MOJIHOTA MPEJICTABJICHHOIO OTYETa, OT3hIB PYKOBOJIUTEINS MPAKTUKHU B MOApa3Jie-
JICHUH.

ATTectanus npoBOAUTCS B GopMe 3ayeTa ¢ 3alUTOW OTYETOB MO MPAKTHKE. 3adyer
IIPOCTABJISIETCS B BEIOMOCTb I'PYIIIBI U B 3aUETKY.

CTyneHThl, He PEACTaBUBILINE OTUET MO MPAKTUKE WU HE BHIMOJIHUBIINE IPOTPAMMY
IPAKTUKU, MOJYYUBIIME OTPULIATEIbHBIA OT3BIB O pabOTe WM HEYIOBJIETBOPUTEIIbHYIO
OLICHKY MpH aTTecTalny (He3a4eT), a TAaK)KEe HEe SABUBIIHMECS HA 3a4eT, CYUTAIOTCS HE aTTeCTO-
BAHHBIMU T10 TIPAKTHUKE.

8. Odpa3oBarte/ibHbIE TEXHOJIOTUH, HCIIOJIb3yeMble HA y4eOHOIl MpaKTuKe

[Ipu npoBeneHnu y4eOHON MPAKTUKK HCIOJIB3YIOTCS O0pa3oBaTENIbHbIE TEXHOJIOTHH B
¢dopMe KOHCYIbTalMi MpernoaBaTenei-pyKoBOJUTENEH MPAaKTUKA OT YHUBEPCHTETa U PYKOBO-
JUTeNel MpakTHUKKU OT OpraHU3alyii, a TakKe B BUJIE CaMOCTOSATENBHOM pabOThI CTY/IEHTOB U 3a-
IIATBI OTYETOB I10 MIPAKTUKE.

O0pa3zoBaTe/ibHbIe TEXHOJOTHH TIPU MPOXOXKICHUN MPAKTUKK BKIIIOYAIOT B CE0S: MHCT-
PYKTaX IO TEXHUKE O€30MacHOCTH; MEPBUYHBIA HMHCTPYKT@X Ha paboueM MecTe; HarJisiiHo-
MH(POPMAIMOHHbIE TEXHOJIOTUH (MaTepualibl BBICTABOK, CTEHbI, IUIAKaThI, AILOOMBI U Jp.); Op-
raHU3aLHMOHHO-MH()OPMAIIIOHHBIE TEXHOJIOTUH (IIPUCYTCTBUE HA COOpAaHUAX, COBEILIAHUX); BEp-
0aTbHO-KOMMYHHUKAITMOHHBIE TEXHOIOTUU (O€CeIbl ¢ PYKOBOAUTENSIMH, CIICITUATUCTaMHU, paboT-
HUKaMH Y4pEXJIeHUs); WHPOPMALMOHHO-KOHCYIbTAlMOHHbIE TE€XHOJIOTMU (KOHCYJIbTAllUU Be-
OYIIUX CHEUUATUCTOB); MH()OPMAlMOHHO-KOMMYHUKAIIMOHHbBIE TEXHOJIOTHH (MH(pOpMaLUs U3
WHTepHeT, paauo U TeNeBUICHHS; ayIlo- U BUIeOMaTepHaibl, paboTy B OnMOmmoTeke (yrodHe-
HHUE COJep)KaHMsI y4eOHBIX M HAYYHBIX MpoOieM, Mpo(ecCHOHATbHBIX M HAyYHBIX TEPMUHOB,
HSKOHOMHYECKUX M CTaTUCTUYECKUX IIOKa3aTelel, M3y4eHHE COAEpIKaHWsI T'OCYAapCTBEHHBIX
CTaHJIAPTOB MO O(POPMIICHUIO OTYETOB O HAYYHO-UCCIIEIOBATEIILCKOM PadOTe M T.II.)

Hay4Ho-uccienoBarebCKiue TEXHOJIOTHM TIPU IPOXOXIEHUU NPAKTUKU BKIIIOYAIOT B
cels1: ompezeneHne MpoOJieMbl, 00BEKTa W MPEAMETa MCCIEIOBAHMS, MMOCTAHOBKY HCCIIE0BaA-
TEeNbCKOM 3a1aun; cOop, 00paboTKa, aHAIN3 U MPEIBAPUTEIBHYIO CUCTEMAaTH3ALMIO (PaKTHYEeCKO-
TO U JIUTEpaTypHOTO MaTepHaia; UCHOIb30BaHne NHPOPMAITMOHHO-AHAIUTHYECKUX KOMITBIOTEp-
HBIX TIPOIPaMM U TEXHOJIOTHIf; IPOTHO3 Pa3BUTHS CUTyaluH ((PYHKIMOHHUPOBAHUS OOBEKTa HC-
CII€IOBaHU );CII0Nb30BaHNE UH(YOPMAIIMOHHO-aHATUTUYECKUX KOMITBIOTEPHBIX TMPOrpamMM U
TEXHOJIOTUH; cucTeMaTu3anus (aKTUYeCKOro M JIMTEpaTypHOro MarepHuana; o0OoOIIeHHe Moiy-
YEHHBIX PE3Yy/IbTaTOB; (OPMYIUPOBAHUE BHIBOJIOB U MPEIOKEHHH 110 0011el YacTH MPOrpaMMbl



MPaKTHKH; YKCIIEPTU3Y PE3YJIbTATOB MPAKTHKH (TIPEIOCTaBICHHE MATEPUATIOB JHEBHUKA U OTUETA
0 TIPAKTHKE; OPOPMIICHHE OTUETA O TIPAKTUKE).

9. YueOHo-MeTOAMUYECKOEe OOecrieYeHne CaMOCTOSITeIbHOI pPadoThl CTYJAEHTOB Ha

yueOHO# MpaKTHKe.

Y4eOHO-METOAMYECKIM 00ECTIeUeHHEM CaMOCTOSITENIbHONW paboThl CTYJIEHTOB MPH IPO-
XOKICHUH y4eOHOW TPAKTUKH IO MOIYYEHHUIO MPOPECCHOHAIBHBIX YMEHUHM U OmbITa mpodec-
CHOHAILHOM IeATEILHOCTH SBJISIOTCS:

1) yueOHas uTeparypa;

2) HOPMATHUBHBIC JJOKYMEHTBI, PErIIAMEHTHPYIOIIUE IPOX0KICHHE MPAKTUKH CTYICHTOM,

3) MeToanYecKre pa3pabOTKH Ul CTYICHTOB, ONPEACIIAIOIINS TOPSIOK MPOXOXKIACHUS U
COJICpYKaHUE TTPAKTHKH 10 TIOTYYCHHUIO MPO(EeCCHOHATBHBIX YMEHHUI W OIBITa MPO(HEeCCHOHATb-
HOH JIeITEIbHOCTH.

CamocrosiTenpbHas padoTa CTYIEHTOB BO BPEMsI TPOXOXKICHUS IMPAKTHKH BKJIFOYACT:

— BeJICHUE JTHEBHUKA MTPAKTHUKH,

— 0()OpMJICHHE UTOTOBOT'O OTYETA 10 MPAKTHKE.

— aHaJIM3 HOPMATHUBHO-METOANYECKON 0a3bl OpraHu3aIlliy;

— aHaJM3 HAYYHBIX MyOJIMKAIMU 10 3apaHee OnpeAeiEHHONW PYKOBOAMTEIIEM MpPAKTHKU
TEeME;

— aHanu3 ¥ 00paboTKy MH(OpMAIIKK, TTOIYYSHHOM UMHU TIPU MIPOXOKACHUH MPAKTUKH T10
TIOJTYYCHHIO TIPO()ECCHOHATBHBIX YMEHHIA U OIbITa IPOPECCHOHATBHOMN IS TEIBHOCTH B OPTraHU-
3aLyi.

— paboTy C HAYYHOM, YIeOHOH U METOMUYECKOM JTUTEPaTYPOH,

— pabota ¢ koHcnekTamu Jekiuii, IbC.

[Iporienypa oreHUBaHUSI PE3yIbTATOB MPOXOXKIACHUS MPAKTHUKH WHBAIHIOB U JIUI[ C
OrpaHUYCHHBIMHA BO3MOKHOCTAMH 300POBbA HNPCAYCMATPUBACT IMPEAOCTABJIICHHUC I/IHq)OpMa-
1K B hopMax, alanTHPOBAHHBIX K OTPAaHUUEHHSIM UX 3I0POBbSI U BOCIIPHATHS HHPOPMAITUH:

JIIst I ¢ HApYIICHUSIMH 3PCHUS:

— B Ie4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JIJ1s1 JTUT ¢ HApYIISHUSIMA CITyXa!

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1s1 JIUT C HApYIICHUSIMH OTIOPHO-JIBUTATEIBLHOTO arapara:

— B TIe4aTHOM opme,

— B popMe PIEKTPOHHOTO IOKYMEHTA.

I[aHHBIfI MNEPCUCHb MOKET OBITH KOHKPCTU3UPOBAH B 3aBUCUMOCTH OT KOHTHUHI'CHTA
oOyJaromuxcs.

9. ®oHI OLEHOYHBIX CPEACTB /5 NMPOBeIeHUs NMPOMEKYTOYHON aTTecTaluu 00y-
YAKOLIMXCA 10 y4eOHOM NMPaKTHKe

Tunossle 3a1aHus I y4eOHON NMPAKTHKH
TunoBble 3a/laHUsl YUUTHIBAIOT YPOBEHb MOATOTOBKM MAaruCTpaHTa MO HalpaBICHUIO
46.04.02 «JlokyMEHTOBEICHUE U apXHWBOBEJICHUE» HA JAHHOM JdTare 00y4eHHUs, TT0ITAMHOCTh
peanu3anuu 3a1a4 yueOHON MPAKTUKU U BO3MOXKHYIO CIIEIU(UKY TIPEINPHUITH, BBIOPAHHOTO
MarucTpaHTOM JJIsl BBIMOJIHEHUS 3a/1a4 Y4eOHOM MPaKTUKHU.
[IpumepHoOe 3a1aHNe HA IPAKTUKY:
—3HAKOMCTBO C OpraHU3alUEN U €€ CTPYKTYpPOWu;
—BBISICHEHHE OCHOBHBIX (DYHKIIMI OpraHu3aluu;



—H3yYeHHE OPTaHM3alMOHHBIX M HOPMATHUBHO-METOJAWYECKUX JOKYMEHTOB, YCTa-
HaBIMBAIOIINX MTPABUJIA CO3aHUS B 0()OPMIICHHS TOKYMEHTOB B YUPE)KICHNN;

—BBISIBJICHHUE CHCTEM JOKYMEHTAlUHU, QYHKIIMOHUPYIOIIUX B OpPraHU3allNu;

—HM3y4eHHE OCOOCHHOCTEH O(OPMIIEHHUS OTIENbHBIX BHJIOB YIPABIEHUYECKHX JIOKY-
MEHTOB, UCIIOJIb30BaHUS YHU(UIIUPOBAHHBIX (HOPM, TpadhapeTHBIX TEKCTOB U T.JI.;

—OpraHu3anys U OCOOCHHOCTHU IEpeiavyy Jesl Ha XpaHEHHe OT CTPYKTYPHOTO IOA-
paslesieHHs B apXUB MPEIIPUATHS

—Hay4YHO-TEeXHUYECKas 00pabOTKa JOKyMEHTOB M oOecreueHHe WX COXPAHHOCTU B
apX¥Be OpraHU3aLUuU

—KOMIIBIOTEPHBIC TEXHOJIOTHH B apXMBAaX M KOMIUIEKTOBAHUE apXUBA JIEKTPOHHBIMU

JOKYMEHTaMU

—03HAaKOMJICHHE C BUJIAMHU JOKYMEHTOB, CO3/1aBa€MbIX B OpPraHU3al1u;
—HU3y4eHUE CUCTEM JOKYMEHTAIUH, (YHKIIMOHUPYIOUINX B OpraHu3alluu;

—npruoOpeTeHrEe NMPAKTUYECKUX HABBIKOB MO COCTABJICHUIO U O(OPMIICHUIO pa3iny-

HBIX BUJOB JJOKYMEHTOB.

J1st u3ydeHus Tpaauuui U IpaBuil CO3AaHMs JOKYMEHTOB CTYACHTBI UCIIOJIB3YIOT Me-

TOJIbl HHTEPBBIOUPOBAHMSI, TUYHOTO HAOTIOCHUS U JIp.

CpencTBa oleHHBAHUSI KOMIIETEHIHI HA Pa3JIMYHBIX ITanaxX UX (JOPMUPOBAHUS

Pasziens! (sTambi) Coneprkanue paszzena (3tarma) Kon dop- | ®opmsl Tekyie-
YEBHOMN IPAKTH y49e0HOU TPaKTHUKHY, BKITFOYast MHPYEMOH | IO KOHTPOJIA U HanmenoBanue onie-
Y . p CaMOCTOSITENbHYIO padoTy 00y- KoMIIe- MIPOMEXYTOYHOM HOYHBIX CPEACTB
YaroMIMXCs TEHIUH aTTecTaluu
HoaroroBurenb- | O3HakoMmuTenbHaAs (YCTAHOBOY- NunuBunyans-
HBIi 3Tan Hasl) JIeKUUs, BKIIFOYas HHCTPYK- HBII onpoc 3a- JlueBHUK yueOHOI
TaX [0 TEXHUKE OE30MaCHOCTH K2 IIMCH B XypHaJIE | MPaKTHKH
Nzydenune npaBui1 BHYTPEHHETO MHCTPYKTaXa. WnauBunyansHoe 3a-
pacropsiaka 3anucy B IHEB- | JJaHHE Ha MIPAKTUKY
HHKE
O3HakoMIIeHHE C HallpaBJIEHUS-
MU HCCIIEZIOBAaHHI B 00J1aCTH
COBPEMEHHBIX IPOOJIEM U TeH- IlepBbrii paznen otue-
o NunuBunyans-
JEHUUN Pa3BUTUSA JOKYMEHTO- IIK 2 HEL OLPOC Ta 0 OPOXOXKICHUU
BEJICHUS U apXUBOBE/ICHUSI. p y4eOHOH MPaKTUKN
[IpoBeneHue 0630pa myodIUKa-
11, o)OopMIICHHE THEBHHUKA
OcnoBHoii 3Tan | Pabora Ha pabouem mecre, coop | IIK 2,
MaTepHualioB IIK 21, TIK
O3HakOMIJIEHHE C LIEJISIMH, 3a1a- | 26 NupuBuayans- .
9 JlHeBHUK y4eOHOH
YaMH, COIEPKaHUEM U OpraHH- HBII1 onpoc
. MPaKTUKA
3alMOHHBIMHU (popMamu yueOHOU .
Bropoii paznen otye-
TpaKTHKM Ta 0 MIPOXOKIAECHUHU
W3ydeHune u aHanu3 noiy4eH- IIK 25 IIpoBepka BbI- po
y4eOHOH MPaKTUKU
HBIX MaTepuaiioB. O0o0eHne TMIOJTHEHUsI UHAH-
MoJTy4eHHOU nH(opMaIun BUJTyalTb-HBIX
3aaHuH
IMoaroroBka or- | O6paboTKa U cucTeMaTH3aLUS IIK 2 IIposepka:
YeTa 1o MPaKTH- | MaTepuana, HalmucaHue OT4eTa ohopmIteHns
Ke oT4yera OTuer 0 mpoxoxIe-
[loaroroska npesentanuu u 3a- | 11K 2, T1IK HUM y4yeOHOW NpaKTH-
LIUTa OTYETA 21, TIK 25, | 3ager B popme KM, IPE3eHTaLUA
[IK 26 3allUTEI OTUETA,
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Tekylnii KOHTPOJIb MIPEAIONATracT KOHTPOIb €KEAHEBHOW IMOCEIIAEMOCTH CTYIAEHTaMHU
paboYMX MECT B OpraHM3aly 1 KOHTPOJIb MPaBUILHOCTH (POPMUPOBAHUS KOMIIETECHIIUH.

[TpoMeKyTOUHBII KOHTPOJIb MPEAINOIATraeT MPOBEICHUE MO0 OKOHYAHUM IMPAKTUKH IPO-
BEPKU JOKYMEHTOB (OTYET, THEBHUK, OT3bIB PYKOBOAUTENS MPAKTUKN). JIOKyMEHTBI 00s13aTeNIbHO
JIOJKHBI OBITH 3aBEPEHBI TIOIMHUCHIO PYKOBOJUTEIIS TIPAKTHUKH.

[TonmHOCTBIO TOKA3aTENU, KPUTEPUU U Kbl AJS OLIEHKU COPMUPOBAHHOCTH KOM-
METCHIIN ¥ KauecTBa MOATOTOBKH U 3aIUTHI OTYETA MO MPAKTHKE MPUBEACHHBI B (JOHJIE Olle-
HOYHBIX CPEJICTB 10 IPAKTUKE.

IIkaja u KpUTEPHUH UTOTOBOT0 OLIEHUBAHUA (POPMHUPYEMBIX KOMIIETEHIMA B pe3yJibTa-
Te NPOXO0KIeHUs] Y4eOHOH NPAKTHKH

Kputepuu onienuBanus Wrorosas onenka
3auTeHo He 3aureno

Cdopmupoannocts [1K 2 CdopmupoBana
CdopmMupoBaHHOCTH Cdopmuposana He copmuposana oxna nin
[IK 21 0oJiee KOMITETEHITNI
CdopmupoBanHOCTh CdopmupoBana
I1K 25
CdopmupoBanHOCTH CdopmupoBana
I1K 26
CyMMapHas o1ieHKa OT4eTa, Crynent HaOpan ot 12 o 18 | Ctynent nHabpan menee 12
JTHEBHUKA MPAKTUKU U 3aIld- | 0amioB 3a opopmiieHue u 6amioB 3a oopMIIeHHE U
THI 3alIMTy JTHEBHHUKA U OTYETA | 3alIMTy JHEBHHUKA U OTYETA

0 MPaKTUKE 0 MPaKTUKE

10. Y4yeOHO-mMeTOOMUYecKOoe W WHGOPMALMOHHOE o0ecnieyeHne (HaHMeHOBaHMe)

IMPAKTHKH

10.1 OcHoBHast 1uTepaTypa:
1. T'punbepr A.C., I'opbaue H.H., Myxamermnna O.A. JlokymeHTalnoHHOE 00ec-
nedyeHue ynpasieHus. — M.: FOnautu-/lana, 2011. — 392 c.
2. Kysuenos, U. H. [lenonpou3BoacTBO [DIeKTPOHHBIN pecypc] : yueOHOe ocoome

/" Kysnmemo W. H.

M. : JlamkoB u K°,

https://e.lanbook.com/book/50237#authors.

10.2 lonoHuTEBbHAS JIUTEPATypa:

3. Conory6 O.I1. Jlenonpou3BOACTBO: COCTABICHUE, PEIAKTUPOBAHNE U 00pabOTKa
JIOKYMEHTOB : yueOHoe rnocobue. - 8-e u3a., - M.: Omera-JI, 2013. - 207 c.

4. Byposa E.M. ApxuBoBeieHHe (TEOpUS U METOAMKA): YIEOHUK IS CTYJIEHTOB BY30B
/ E. M. byposa, E. B. Anekceesna, JI. II. Adanacbea; nox pea. E. M. Byposoit. M.: U3na-
Tenbckuit jom MOU, 2012, - 482 c.

5. Kyznuenos C.JI. CoBpeMeHHbIE TEXHOJOTMH JIOKYMEHTALMOHHOTO OOeCTeYeHus
ynpasinenus. — M.: MOU, 2011. — 232 c.

6. Masypa .M. u np. YnpasieHnue npoekramu: yueOHoe nocoOue / moja ooduml. pe.
. N. Masypa, B. [I. lllarupo. - 10-e u3a., M.: OMEI'A-JI, 2014. — 959 c.

7.

2014. - 460 c. -

11. Tlepeyenb pecypcoB HH(OPMANMOHHO-TEJEKOMMYHHKAIMOHHOH ceTn «UH-
TEpPHET», He0OXOAMMBIX ISl IPOX0KACHHUS Y4eOHOH NPAKTUKHU
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https://e.lanbook.com/book/50237#authors

[Ipodeccuonanpubie 6a3bl TaHHBIX, HH(OPMAIIMOHHBIE CIIPABOYHBIC CUCTEMBI U 3JICK-
TPOHHBIE 00pa30BaTEIbHbBIE PECYPCHI:

1. DnextponHblii crnpaBoyHHK «MHGOPMHO» UIs BBICHIMX Yy4eOHBIX 3aBEACHUI
(www.informuo.ru);

2. becrnuatHas 3neKTpoHHas OMOIMOTeKa OHNIaliH «EnnHOe OKHO JocTymna K oOpa3o-
BaTeIbHBIM pecypcamy // http://window.edu.ru/;

3. Poccuiickoe  oOpa3zoBanume. DenepanbHbIi  00pa3oBaTENbHBIA  TOpTal.
/Inttp://www.edu.ru/.

4, ®denepanpHblid 00pa3oBaTENbHBIN MOpTan «IkoHOMHKA. Conmosorus. MeHemK-
meHT». (http://www.ecsocman.ru)

5. DnekrponHass 6uOnMMOTEYHAs cucTeMa «YHUBEPCUTETCKass OMONIMOTEKAa OHIIAWH»
(http://www.biblioclub.ru) — obecrieunBaeT nOCTYyNnm K HaubOjee BOCTPEOOBAHHBIM MaTe-
puajiaM - IepBOMCTOYHUKAM, Y4eOHOH, HayuYHOU M XYI0’KECTBEHHOM JUTEpaType BEIyILIUX
U3JIaTENIbCTB, COJIEP/KUT CIPABOYHUKH, CJIOBAPH, SHLIUKIIONEINN.

6. Hayunas snekrponnas Ooubmmoreka (http://www.elibrary.ru) — comepxut 60-
nee 12 MUIIJIMOHOB HAay4HBIX MyONHMKaIui, mpenctaBieHo 1594 poccuiicKux KypHAIOB, U3
HUX B OTKPBITOM JlocTyne — (44,

7. YHuBepcambHble 0a3bl  JaHHBIX wm3gaHuid Poccum  w ctpan  CHI
(http://www.ebiblioteka.ru) - comepat MoJHbIC TEKCThI CTATEH M3 JKypPHAJIOB IO BOMPOCAM
9KOHOMHKH Y (PMHAHCOB, W3/JaHUS 110 OOIICCTBEHHBIM U TYMaHUTAPHBIM HayKam, o(HIIHab-
HBIE W3/1aHusl OpraHoB rocynapcrBeHHod Biactu P®, BectHuku MoCKOBCKOTo rocyaapct-
BEHHOI'0 YHUBEPCUTETA U T.]..

8. IIpobGmembl TeopuM W TPAKTUKH YIOpaBICHUS'", DIEKTPOHHBIN KypHaI
(http://www.ptpu.ru)

9. Caiir Poccuiickoii rocymapcrBenHou Oubmmoreku (http://www.rsl.ru). Yepes
CaliT MO’KHO TOJYYHUTh COOTBETCTBYIOIIME CCBUIKM Ha TpeOyemble ydeOHUKH, MOHOTpaduH,
JUCCEepTAIlH U CTaThU

11. IlepeyeHb MH(POPMALMOHHBIX TEXHOJIOTHI, HCMOJIb3yeMbIX NPH OCYIIECTBJIe-
HUHM 00pa3oBaTeJLHOIO MNpouecca Mo y4eOHOH NpPaKTHKe, BKJIKYasi INepevyeHb MPo-
TPaMMHOI0 odecrne4eHusi 1 ”HPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

[Ipu npoxoXkAeHNN MPAKTUKU CTYIEHT MOXKET UCIIONIb30BaTh UMEIOIIecs Ha (HaKyib-
TETe yNpaBJIEHUS U IICUXOJIOTUH NporpaMMHoOe obecrieuenue u MHTepHeT-pecypchl.

11.1 llepeyeHb TULEH3HOHHOTO MIPOTPAMMHOIO0 O00ecleYeHHs :

— Microsoft Office 2010 wu Gosiee MO3AHUI:

— Adobe Reader 10 wu anaor.

11.2 Ilepeyenb HHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:
1. Hudopmaunonno-npasosas cucrema «Koncynbrant Ilmroc»

12. Meroauyeckue yKa3aHMsl Ui 00ydalmMXcsl 1O NPOXOKICHHI0 Yy4eOHOI
NPaKTHKH.

Ilepen HayamoM y4eOHON MPAKTUKU HA MPEANPHUITHU CTYACHTAM HEOOXOJUMO O3Ha-
KOMUTBCS C IIpaBHJIaMu Oe30macHoi paboThl M MPONUTH MHCTPYKTAXK MO TEXHUKE O€30MacHO-
CTH.

B cooTBercTBUM ¢ 33/1aHMEM Ha MPAKTHUKY COBMECTHO C PYKOBOJIUTENIEM CTYIEHT CO-
CTaBIISET IUIaH MPOXOXAEHUS MPAKTUKU. BblmomHeHne 3TuX paboT MPOBOIUTCS CTYAEHTOM
IIpU CUCTEMATUYCCKUX KOHCYJIbTAaOUAX C PYKOBOAUTEIIEM ITPAKTHUKU OT MMPEAIIPHUATHUA.

3a BpeMsl MPAKTUKU CTYIEHT MarucTpaTyphl JOJKEH PELIUTh CIEAYIOLIHe THIIOBbIE
3a1a4H.

— O3HaKOMJIEHHE C COCTaBOM M CTPYKTYpOH JOKYMEHTAIMH B OpraHU3aluH;
— M3y4YEHHUE CHCTEM XPaHEHUs JOKYMEHTAINH, (yHKIHOHUPYIOIIMX B OpraHU3alluy;
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— M3Y4YEHHE METOJOB 00ecreueHHs] COXPAaHHOCTH JTIOKYMEHTOB, HCIIOJIb3YEMBIX B Opra-
HU3ALNN;

— TNpUOOpETeHHE NMPAKTHUECKUX HABBIKOB MO0 COCTABJICHUIO M OPOPMIICHHIO PA3TUYHBIX
BUJIOB IOKYMEHTOB,

Tunosele 3a1a4u JOMOJIHSAIOTCS PYKOBOJMUTENIEM IPAKTUKA B COOTBETCTBUHU C TEMOM
BKP marucrpanra u cnenu@ukoil 1esTeIbHOCTH OpraHu3aluu — 0a3bl MPaKTUKU M (HUKCH-
PYIOTCSL B UHIMBHUYAJIbHOM 33JJaHUU HA IPAKTUKY.

CTyneHT mMarucTpaTypbl CaMOCTOSATENBHO aHAJIU3UPYEeT padouue MpoLecchl, B KOTO-
pPOM OH NMPHUHHUMAJ ydacTHe, 0hOpMIISst OTYET UX B MHUCBMEHHOM BHUje. PykoBonuTens mpak-
TUKU Ja€T NEPBUYHYIO OLEHKY CaMOCTOSITEIbHON paboThl CTYAEHTAa MAarucTparypsl 1o mpo-
XOX/IeHUIO y4eOHOW mpakTuku. [Ipu Hanmuuuu 3aMe4yaHuil CTYACHT MarucTpaTypbl HEMe[-
JICHHO IPUHHUMAET MEPBI K UX YCTPAHECHHUIO.

KonkpeTHOE coneprkaHue 3aaHuE IIPAKTUKHU ONPENENSIETCS CTyIEHTOM COBMECTHO C
HaY4YHbIM PYKOBOJHUTEIEM B COOTBETCTBMM C TPEOOBAaHUSAMM y4yeOHOro Ipolecca U KoMile-
TEHIHUSIMHU, (OPMHUPYEMBIMHU B XOJI€ IIPOXOKACHUS YIEOHON PAKTUKY.

PykoBoauTenb NpakTUKK PEILIAET CAEAYIOIUE 3a0a4u:

— cOoCTaBJsieT rpauK MPOBEICHUS MPAKTHKH;

— pa3pabaThiBaeT MHAMBUIYAIbHbIE 33aHUS U1 00Y4atOLUXCs, BBIOJIHAEMbIE B IIe-
pYOJ IPAKTUKH;

— Y4acTBYET B paclpe/ieJIeHUn 00y4arolmxcs 1o pabouuM MecTaM U BHJaM padoT B
OpraHu3aluy;

— OCYILECTBJISICT KOHTPOJIb 3@ COOJIFOJJCHUEM CPOKOB IPOBEIECHUS MPAKTUKU U COOT-
BETCTBUEM €€ cojiepkaHusl TpeboBaHusAM, yctaHoBlIeHHbIM OOII BO;

— OKa3bIBaET METOMUYECKYIO IIOMOIb 00YyUYarOIIMMCS NP BBITOJIHEHUH UMW UHUBU-
JyalbHBIX 33JaHWH, a TaKXkKe MPH cOOpe MaTEpUaIOB K BBITYCKHOW KBaTH(PHUKAIMOHHON pa-
60Te B X0Jie MPeAUIIIIOMHON IPAKTUKY;

— OLIEHUBAET PE3y/bTAThl MPOXOXKAECHUS IPAKTUKU 00yUYatOIIUMHUCS.

CTyneHTbl, HanpaBisieMble Ha MPaKTHKY, 00s3aHbI:

— SIBUTHCSI HA YCTAaHOBOYHOE COOpaHue, MPOBOUMOE PYKOBOAUTENIEM MPAKTHKY;

— JIeTaJbHO 03HAKOMHTbCS C IPOrpaMMoii M pabounM IJIAHOM MPaKTUKU;

— SIBUTHCSI HA MECTO IIPAKTUKU B YCTAHOBJICHHBIE CPOKH;

— BBINOJIHATH NIPaBUJIa OXpaHbl TpyZJa U MpaBUJIa BHYTPEHHETO TPYAOBOTO paclopsi-
Ka;

— BBIINOJIHATH YKa3aHUsl PYKOBOJIUTENSA IIPAKTUKHU, HECTU OTBETCTBEHHOCTH 3a BBIIOJI-
HSEMYIO padoTy;

— IPOSABIIATH HHULMATUBY U MAKCUMAJIBHO UCIIOJIb30BaTh CBOM 3HAHUS, YMEHHUS U Ha-
BBIKU Ha MPAKTHUKE;

— BBINOJHUTH NPOrpaMMy M IIJIaH MPAKTUKH, PELINTH [TOCTABIEHHBIE 3aJa4l U CBOE-
BPEMEHHO NOJATOTOBUTH OTYET O MPAKTHKE.

ITpakTrka i 00y4yaromuxcst ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS U MHBA-
JIU/I0B MIPOBOJUTCS C yYETOM OCOOEHHOCTEN UX MCUXO(U3NUECKOTO Pa3BUTHUS, UHAUBHUYaI b-
HBIX BO3MOKHOCTEH U COCTOSIHUS 370POBbSI.

14. MaTtepua/jibHO-TeXHUYECKOe o0ecrieyeHue YUeOHO NMPaAKTUKH

JUIs TIOJIHOIIEHHOTO MPOXOKIACHHUsI y4eOHOM NpPaKTHKH, B COOTBETCTBHH C 3aKIIIO-
YEHHBIMH C MPEANPUATHUIMH JOrOBOPaMH, B PACHOpPsDKEHHE CTYIEHTOB IMPEA0CTaBIsAETCS
HE00XO0JMMOE ISl BHIIOJTHEHHSI MHAMBHUYaJIbHOTO 3a/laHUs 110 MpaKTUKe 000pyI0BaHUE, U
MaTepHabl.
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Bug pabor

[lepeuens obopymoBaHUs
U TEXHUYECKHX CPEACTB OOYUCHUS

['pynmoBsle W HWHIWBHIYANb-
HbI€ KOHCYJIbTalluN

Aynutopusi, 060pynoBaHHAs MeOEIbIO

CaMocTosTenpHas pa60Ta

Ayautopusi JUIsi CaMOCTOSTEIbHOUW paboThl, 000pyJoBaHHAs
MeOeITbI0 1 KOMIBIOTEPHOW TEXHHKOH ¢ BO3MOXXHOCTBIO TIOI-
KioueHus kK cetu "MHTepHeT" M obOecrneueHueM J0CTyna B
ANIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEly By3a

3amuTa oT9eTa 1Mo MPaKTHKE

AyauTopusi, OCHalleHHasi MPe3eHTAI[MOHHON TEeXHHKOW (IIpo-
eKTOp, IKpaH, KOMITBIOTEP/HOYTOYK) W MPOTPaMMHBIM oOectie-
YECHUEM

14




