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1 Hesn n 3axa4M M3y4YeHUs JUCHHUILIMHBI (MOIYJIsST)
1.1 Ilean ocBOeHUsI TUCUHUILIMHBI

esab Kypca — TOATOTOBUTH MarucTpa, 00JaalonIero 3HaHUSIMHA B 00JIACTH JOKYMEHTH-
POBaHMSI MAPKETUHIOBOW M JIOTUCTHUYECKOM NEATENIbHOCTH B OPraHU3aLUAX HErocy1apCTBEHHOU
(bopMbI COOCTBEHHOCTH.

[Iporpamma pa3paboTaHa ¢ opueHTaIMel Ha CYIISCTBYIOIIUN POCCUHCKHI OIBIT B 00-

JacTU JOKYMEHTOBEJCHHS BHJIOB JCATEIBHOCTU (UPMBI (aKIIMOHEPHBIX OOIIECTB M OOIIECTB C
OTpaHUYEHHOM OTBETCTBEHHOCTHIO) B 00JIACTU MapKETUHTA U JIOTUCTHKHU.

3agaum yueOHOro Kypca:

- U3YYUTh 3aKOHOJIATEJIbHbIE U HOPMATHUBHBIC aKThl, JEKallle B OCHOBE OpraHU3allud U
JIOKYMEHTHUPOBAHUS KOMMEPUECKUX CTPYKTYP;

- 3HaTh COCTaB KOMILIEKCOB JIOKYMEHTOB, HEOOXOAUMBIX ISl COTIPOBOXKACHUS PELICHU B
00J1aCTH MapKETUHTA U JIOTUCTUKH;

- TI0Ka3aTh crenudpuyeckue TpeOoBaHUs K JOKYMEHTUPOBAHUIO MAPKETUHTOBBIX (DyHKIIHIA
U JIOTUCTUYECKUX MTPOLIECCOB;

- BBIIBUTh OCOOCHHOCTH TOATOTOBKU U O(QOPMIICHHUS TOKYMEHTOB 10 MapKETHHTOBOW U
JIOTUCTHYECKON JEATEIbHOCTH KOMMEPUYECKUX OpPraHu3alui.

1.2 3apaun ocBOeHUS THCHUILINHBI

Jnst nocTrKEHHs 1enel pemaroTcs CIeAYIIMe 3a1a4l U3yYEHUs TUCUUTLIAHbI

- IprOOpeTeHUe 3HaHUI O TPABOBOM PErYJIMPOBAHUU OpraHU3alMU U JOKYMEHTAIIMOHHO-
ITo O6€CH€‘I€HI/I$I MapKeTPIHFOBOfI A JIOTUCTUYECKOM ACATCIIBHOCTH HCTrOCYAApPCTBCHHBIX KOM-
MEpPUYECKUX OpraHU3aIIHIA;

- O3HAKOMJICHHE C MPAKTUKOU pa3pabOTKU M UCIOJIb30BAHUS MApPKETUHTOBOW U JIOTUCTH-
YeCKOW JJOKYMEHTAI[UU B COBPEMEHHBIX YCIOBUSX;

- aHaJTM3 0COOEHHOCTEW cocTaBa U O(OPMIICHUS TOKYMEHTOB 10 MAPKETUHTOBOW U JIOTH-
CTUYECKOM AESITENbHOCTH KOMMEPUYECKUX OpraHu3aluil;

HpI/I06p€T€HI/I€ HAaBBIKOB pa3pa60TI<1/I TUITIOBBIX KOMIIJICKCOB JOKYMCHTOB, COOTBETCTBYIO-
HIMX 0COOCHHOCTSIM MapKETUHI'OBOW M JIOTUCTUYECKON AESITENbHOCTH;

M3Y4YE€HHUE BOIIPOCOB, CBA3AHHBIX C COXPAHHOCTBIO JIOKYMEHTHON MH(pOpMaluu B aKIUO-
HEPHBIX 00I[eCTBaX U OOIIECTBAX C OTPAaHUYCHHON OTBETCTBEHHOCTHIO.

1.3 Mecto qucuumiaunsl B ctpykrype OOII BO

JlucuunimHa «10KyMEHTallMOHHOE O0ecrieueHue MapKeTHHIa U JIOTUCTUKUA OpPTaHU3alun»
SBJISICTCSA UCLUIUIMHON MO BBIOOPY M MPUHAIIECKUT BapHaTUBHOW yacTH Osoka b1 yueOHoro
TuTaHa HampasieHus nmoarotoBku 46.04.02 JlokymeHTOBeIeHUE U apXHUBOBEICHUE OCHOBHOM 00-
pa3oBaTeNbHOM porpamMbl «OpraHU3alMOHHOE IPOEKTUPOBAHUE CUCTEM YITPABICHUSD.

JlJis yCHemHoro yCBOeH!s JUCHMILTUHBI HE0OX0AUMO, YTOOBI MATUCTPAHT UMEI 3HAHMUS,
YMEHUS, BIIAQJICHUE U OINBITOM JIESTENbHOCTH B 00beMe TpeOOBaHUH CIEeNyIOIUX JUCHUIUIMH:
MopennpoBanue ynpaBlIEHYECKON AEATENbHOCTH, KOMIBIOTEpHBIE TEXHOJIOTMU B JOKYMEHTO-
BeZeHUM U apxuBoBeneHuH, [Ipasoseie BJ[, COJl xopnopauun, Teopuss COBpEMEHHOTO TOKY-
MEHTHPOBAHUS U apXUBOBEICHUSI.

B cBoto ouepenp, U3yueHHE TUCIMILIMHBI 00€CTIEYMBAET BO3MOKHOCTh YCIIEIIHOTO OCBOE-
HUSl CTYJIEHTaMH CJEIyIOUINX JUCUUIUIMH OCHOBHOW 0Opa3oBarenbHOU mporpammsbl: Mccneno-
BaHHE CUCTEM MH()OPMALMOHHO-TOKYMEHTAIIMOHHOTO 00ecreueHus: Kopropamuu, MeTo 00T
OpPraHU3alMOHHOIO MPOEKTUPOBAHUSA CUCTEM YIIPABIICHUs Oopranu3anuu, Cucrema nokasarenen
OLIEHKHU JesTeIbHOCTH caykO0bl JIOY, a Takke NOArOTOBKY BBITYCKHON KBaTH(HUKAIIMOHHON pa-
00ThI (MaruCTEpPCKOM TUCCepTaIUN).



1.4 TpeGoBaHus K pe3yJibTaTaM OCBOCHHS TUCHHUILINHBI

B urtore nzyueHus AUCIUIIIMHBI CTYICHTHI TOJDKHBI IPHOOPECTH HEOOXOaUMBbIE s (ak-
TUYECKOTO MPOSIBJIICHUS 3asBJICHHBIX KOMIIETCHIIMM MPEACTABICHUS, 3HAHUSI, YMEHHUS U HABBIKU.
B tabnuie mpeacTaBieHo coAepiKaHue JaHHBIX Pe3yJIbTaTOB C YKa3aHHEM KOMITETCHIIMH, (ak-
TUYECKOE MPOSBICHUE KOTOPHIX OHU 00ECIICUNBALOT.

Ne Urexe Coreprkaniie Komre- B pesynbTare nzydenus: yaeOHOMH TUCITUILTUHBI 00yYarOIIHecs
N JTOIKHBI
. KOMITe- TeHImY (Wi e€ Jac-
. TEHITUN TH) 3HATH yMeTh BJIaJI€Th
1 |IIK1 BIIaZIcHHEM TIpodec- | OCHOBHBIE IPOOIEMBI
CHOHAJBHBIMU  3HA- | TOKYMEHTAI[HOHHOTO
HUSMU OCHOBHBIX | OOCCIICUCHUsI  YIpaB-
nmpooJieM  JTOKyMEH- | JICHUS
TOBEICHUSI W apXHh-
BOBCJICHUS
2 | TIK 19 BJIAJICHUEM JIOTHUCTH- | OPTaHHU3aLUI0 U CPOKH | TOTOBUTH JOKY- METOIUKOH PKC-
YEeCKUMH OCHOBaMH | XpaHEHUS el MEHTHI K c/1a4ue B MePTU3HI IICH-
OpTraHM3allud XpaHe- apxXuB HOCTH JOKY-
HUS JIOKYMCHTOB MEHTOB B JICJIO-
MTPOU3BOJICTBE
3 | IIK 25 BIIQJICHWEM TIPUHIINA- | COCTaB, COJIep)KaHHe, | CO3AaBaTh (KOPIIO-
maMd W METOJaMH | TOPAI0K O(OPMIICHHS | PATHBHEIE) CHCTEM
OpraHM3alliy XpaHe- | eIMHBIX (kopriopa- | JOKYMEHTAIIMKA 10
HUS TOKYMEHTOB TUBHBIX) CHCTEM JI0- | MAPKETHHTOBON W
KyYMEHTAIlUA 10 Map- | JOTHCTUYECKON
KETUHTOBOM M JIOTH- | JACATEIBHOCTH u
CTHUYECKON  JIeATeNb- | apXUBHOTO XpaHe-
HOCTH W apXUBHOTO | HUS JIOKyMEHTOB B
XpaHEHUs JOKYMEH- | OpraHM3aluyd  Ha
TOB B OpraHM3allvy Ha | Oa3e HOBEHIINX
0a3ze HOBEHIIMX TeX- | TEXHOJIOTHH
HOJIOTHI
4 | TIK 26 BJIaJIECHUEM OCHOBa- TEXHOJIOTHUSIMU
MU 0OeCIeueHus: co- obecrieyeHus
XpaHHOCTH JIOKY- COXPaHHOCTH
MEHTOB JIOKyMEHTOB  T1O
MapKETUHTOBOM
U JIOTHCTHYe-
CKOU  JesATellb-
HOCTH
2. CTpyKTypa M coaep:KkaHue TUCHUILINHBI
2.1 PacnipeaesieHne TPYA0EMKOCTH JUCHHUILIMHBI IO BHAaM padoT
Bug yuebnoii paboTh 0P0 300
Bcero | Cemectpsbl Bcero Kypc
Ya- 4acoB
1 2 1 2
COB
KonTakTHasi padoTa, B TOM YHCIIE: 28,2 28,2 12,2 8 4,2
AyauTopHble 3aHATHSI (BCero) 28 28 12 8 4




3aHATHA JIEKIIMOHHOTO THIIA 6 6 6 4 2
3aHATHS CEMHHAPCKOTO TUTA (CEMUHAPBI,
MPAKTUICCKUE 3aHATHUS, TPAKTUKYMBI, J1a00-
patopHbIe pabOThI, KOJJIOKBUYMBI U HHBIC 2 2 ° ‘ :
AHAJIOTHYHbIC 3aHATHS)
UKP 0,2 0,2 0,2 0,2
CamocTosiTesibHAs1 pa6oTa (Bcero) 43,8 43,8 56 28 28
B ToM uncne:
IIpopaboTka yueOHOrO MaTepuana 30 30 46 18 28
BerInonHeHne HHIABUIYaTbHbBIX 3aaHU
(mOAroTOBKA COOOIIEHUH, TPE3CHTAITUH ) 138 138 10 10
Kountpoasb:
IToaroToBKa K 3a4eTy 3,8 3,8
OOmias Tpy10eMKOCTh qac | 72 72 72 36 36
2 2 2 1 1

3a4. CI.




2.2. ConepxaHue pa3/iesioB U TeM THCHHUILINHBI

Pacnipenenenne BusoB yueOHOI pabOThl U HX TPYJOSMKOCTH 110 pa3zeinaM U TeMaM JUCLHUILIHHBI JUTs CTYJCHTOB OYHOM U 3a04HOU (opM 00yue-
HUS TIPE/ICTaBIICHO B Tabnuie 4.

Tabnuua 4 — Pa3aenbl AMCIUIUIMHBI, U3y4aeMbIe B 2 CEMECTpe

QOunas popma

3aouynas popma

KonnuectBo yacoB

o HaumenoBanue Monyie, pa3aeioB U TeM AynuropHas pabota AynuropHas paboTa

= Bcero Bcero

o CPC CPC

<! J | [I3(C) | JIP J | I3(C) | JIP

1 l'ocynapcTBeHHOE  peryjaupoBaHUE  JIOKYMEHTAIIMOHHOTO 6 1 5 7 2 5
o0ecrieyeHus yrpaBieHHsl B KOMMEPYECKOH OpraHu3aiuu

2 Opranuzanysi MapKETUHTOBOM U JIOTUCTUYECKOM JIeSITEIbHO- 5 5 5 5
CTH B aKI[MOHEPHOM OOLIECTBE

3 JIOKyMEHTUpOBaHHE MAapKETUHIOBOM M JIOTHCTUYECKOH nes- | 27 1 6 20 23 1 2 20
TEITLHOCTH B KOMMEPYECKOM 00I11eCTBE

4 WNudopmanroHHOe U JOKyMEHTAllMOHHOE obecnieueHune map- | 24 1 8 15 18 1 2 15
KETHHTOBOH JIEATEIILHOCTH

5 I/IH(bopMam/IVOHHoe U JOKYMEHTAI[MOHHOE OOECIEUYCHHE JIO- 27 1 6 20 27 1 2 24
TMCTUYECKOH eI TeTbHOCTH

6 NudopmaninonHoe 1 TOKyMEHTAIMOHHOE O0ecreyeHue Jes- 16 1 15 16 1 15
TEJIBHOCTH PYKOBOAMTENS] MapKETUHTOBOW U JIOTUCTHUYE-
CKOM cITy>KOBbI

7 [Topsimok XpaHeHUsI JOKYMEHTOB aKIIMOHEPHBIX OOIIECTB 12 ) 9.8 12 2 10
HKP 0,2 0,2
3auer 3,8
Bcezo: 72 6 22 43,8 72 6 6 54




2.3.1 3aHaTud JeKIUOHHOI0 THIIA

Ne dopMma TeKy-
HaumeHnoBaHue TeMbl CoaepixaHue TeMbl
TeMbl 1ero KOHTPOJIst
1 I'ocynapcTBenHOE perymnu- 3aKOHOAATEIbHBIE M HHBIE IIPABOBBIE AKTHI, PETYIHUPYIOIINE AEATEIbHOCTD
pOBaHME JOKYMEHTAlMOH- | KOMMEPYECKMX OpraHMU3allMil U perjaMeHTHPYIOIIME PAa3IMYHbIE acleKThl J10-
HOro 00ecrieyeHus yrpaB- | KyMEHTallMOHHOIO 00eCeyeHss MApKeTUHIOBOM M JIOTUCTUUYECKON JesTeIbHO-
JICHUS B aKIIMOHEPHBIX CTH
oOmecTBax Tpebosanus ['paxkganckoro konekca. Yactu 1,2,3,4. Xapaktepuctuka 3aKoHa
«O06 axkmuoHepHBIX oOmecTBax», «O0 0o0mecTBax ¢ OrPaHUYCHHON OTBETCT-
BEHHOCTBIOY, «O peKiIame» u JIp.
3 JIOKyMeHTUpOBaHUE Map- OcHOBHbBIE OPraHU3aLMOHHO — PACHIOPSAAUTEIbHBIE TOKYMEHTBI CIYKO Map-
KETUHTOBOM M JIOTUCTHUYE- | KETUHIOBOM M JOIMCTHUYECKOM JeSITeIbHOCTH B aKIIMOHEPHOM OOIIEeCTBE.
CKOM  JIEeATEIBbHOCTH B CrpaTternyeckuil 1 TaKTUYECKUM IUIaH MapKeTHHra. XapakTepUCTUKA IUIaHa
KOMMEpUYECKOM 00IIecTBE | MapKeTHHra (pasjesia MapKeTHHra B Ou3Hec — miiaHe). Beaenue O6romxera map-
KeTuHra. IlnaHbl OTENbHBIX MapKETHHTOBBIX MEPONpPUSATHI (peKsiaMbl, Mpo-
JIBYDKEHUS, OpraHU3alliy BBICTABKH U JP.).
I1naH JIOrUCTUKA.
4 Nnpopmanronnoe u no- | UudpopmannonHoe obecrnieueHue ciayxObl MapKkeTuHra, MapkeTHHroBas WH- Acce
KyMEHTallMoHHOe o0ecre- | popMalMoHHas cuctema. [lepBUuHBIE MU BTOpUYHBIE JaHHble. TpeOoBaHUS K
YeHHe MapKETHUHIOBOM | MapKeTHHIOBOM MH(popManuu. Tumnosbie GopMbl JOKYMEHTOB IO MAPKETUHTY.
JESATEIBHOCTH Pa3HOBHIHOCTH TPOTOKOJIOB M AKTOB, COCTABIISIEMBIX B KOMMEPUECKHUX OpraHu-
3aluax, 0COOEHHOCTH HX odopmieHus. [IpaBuia cocTaBieHUs] KOMMEPUYECKUX
IIMCEM, UX BU0BAs XapaKTEPUCTHKA.
Anp60oM (opm TOoKyMeHTOB. ba3a JaHHBIX TOKYMEHTOB IO MapkeTuHry. Hc-
M0JIb30BaHKE MH(POPMAITMOHHBIX TEXHOJIOTUH.
[Topsimox pa3paboTKU U cOCTaBIEHUS] HH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEH-
TOB M OTYETOB.
OcoOenHoCTH 0(OPMIIEHHUS TEPENUCKH C NHOCTPAHHBIMU KOPPECTIOHIEHTaMH.
5 Wudopmannonnoe u 1o- | Uapopmanmonnoe obecrieueHne ciyx0bl Joructuku, KopnopatusHast uapop- pedepar

KyYMEHTAIIMOHHOE o0ecTie-
YyeHHUE JIOTUCTUYECKOU

MaluMoHHas cucreMa. I[lepBuuHble U BTOpUYHBIE AaHHbIE. TpeOoBaHUS K WH-
¢dopmanuu. Tunossie GOpPMBI JOKYMEHTOB I10 JIOTUCTHKE. PasHOBUAHOCTH 10-




JeSTeNbHOCTH rOBOPOB, COCTABJIIEMBIX B KOMMEPUYECKHUX OpIaHU3aLUAX, OCOOEHHOCTH MX
oopmiuenus. [IpaBuia cocTaBieHUss KOMMEPUECKUX CHIEIOK, UX BHJOBAs Xa-
PaKTEpUCTHKA.
Anp00oM popM TOKYMEHTOB MO JIOTUCTHKE. ba3a JaHHBIX JOKYMEHTOB IO JIO-
ructuke. Vcnosnap3oBaHue HHOOPMAIIMOHHBIX TEXHOJIOTHI.
[Topsimok pa3pabOTKH U COCTaBICHHUS WH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEH-
TOB U OTYETOB I10 JIOTUCTUKE.
OcobenHocTd 0GOpPMIICHHUS JIOTUCTHUYECKUX JOKYMEHTOB C WHOCTPAaHHBIMHU
KOPPECIIOHIEHTaMH.

6 Wudopmannonnoe u ao- [Topsimox pa3pa®OTKH OPraHU3AIMOHHO — PACTIOPSIUTENBHBIX JOKYMEHTOB
KyMEHTAIL[MOHHOE o0ecre- | 0 MApKeTHHTY M JIOTUCTHKE, UX COIJacOBaHHE, MOANUCAHMUS U MOATBEPXKAe-
YEHUE NEATENIBHOCTU py- | Hus. IloaroroBka coBenjanuii ¢ naptHepaMu. Benenue nepenucku
KOBOJIUTENSI MapKETHHIO-

BOM U JIOTUCTUYECKON
CITY>KOBI

2.3.2 3aHATHSA CEMUHAPCKOI0 THIIA

QOunas popma 3aounas ¢gopma
Ne H ®opma Te- ®opma Te-
aNMMEHOBaHHE TeMbl Tema cemuuapa
TeMbI Bpems KYILEero Bpems KyLIEero
KOHTPOJIA KOHTPOJIs
3 JIOKyMEHTUPOBAHNE MAPKETUHTOBOM M JIOTUCTH- XapakTepucTUKa IUIaHA MapKe-
YEeCKON JeqTeNbHOCTH B KOMMEPUECKOM oO0Ile- | TUHra (pa3zena MapKeTHHra B Ou3- 5 soce 9 soce
CTBE Hec — 1u1ane). [1naH JIorucTuKH.
4 NudopmanonHoe u nokyMeHTalmoHHoe oOec- | AnbOom ¢opm aokymenToB. baza
NIeYEHHE MApPKETUHTOBOM JEATEIBHOCTH JAaHHBIX JJOKYMEHTOB II0 MapKETHH-
ry. [lopsnok pa3paOoTku U cocTaB- 5 MIPOEKTHas 6
JEHUS UH(POPMALIMOHHO- pabota
CIIPABOYHBIX IOKYMEHTOB U OTYETOB.
S) WudopmanonHoe u JOKyMeHTalmoHHoe obec- | [Topsnok pa3paboTku, W coOcCTaBlie- 6 pedepat 2 pedepat




IICYCHHUE JIOTUCTHYCCKOM JCATCIIBHOCTH

HUS 1
o OpMIICHHUS JTOTUCTHYECKUX JIOKY-
MEHTOB C HHOCTPAHHBIMU KOPPEC-
MOHJICHTaMU

[Topsimok XpaHEeHHUS JOKYMEHTOB aKIIMOHEPHBIX
0011eCTB

TCCT

Bcezo:

22

12

2.3.3 TeMbl J1aODOPATOPHBIX 3aHATHI.

JlaGopaTopHble 3aHATHUS Y4€OHBIM IJITAHOM OCHOBHOM 00pa30BaTebHOM MPOrpaMMbl HE TIPEAYCMOTPEHBI




2.3.4 TemMbl KYpCOBBIX IPOEKTOB U padoT

Tembl KypCOBBIX TPOEKTOB M KyPCOBBIX pabOT HE MPEyCMOTPEHBI

3 O6pa3oBaTe/ibHbIe TEXHOJIOTUH, HCII0JIb3yeMble HA ayUTOPHBIX 3aHATHAX

OOpazoBaTenbHble TEXHOJOTMH, HCIOJIb3yeMble MPU pealu3ally Pa3IMYHbIX BUAOB Y4eOHOI
NEeSITEIbHOCTHU:

— JIEKIUH: JIEKLIUA-BU3YyaIH3aIHs U MPOOIEMHbIE C KOMIIBIOTEPHBIMU MTPE3CHTALIUSIMH;

— CEMHUHApBI: BBINOJIHEHUE PACYETHO-TPAaUUECKOTO 3aJaHus, ONPOC, KOHTPOJbHAs paboTa,
TECT U JUCKYCCHUS;

— TpymnnoBas padoTa: pelieHue 3aaa4 o pa3padoTke BapHaHTOB yIPABICHUECKUX PELICHHI.

B xone o0y4yeHust MpUMEHSIIOTCS cliefyromue GopMbl yueOHOTo Mpoliecca: JIEKIIUA U MPaKTH-
YEeCKHUE 3aHATHUS, CAMOCTOSTENIbHASA BHEAYAUTOPHAs padoTa. B kauecTBe MeTO/1a MPOBEPKH 3HAHUM Oy-
JIeT MPAKTUKOBATHCSA YCTHBIN ONPOC CTYJIEHTOB, HAMMCAHUE KOHTPOJBHBIX PaboT MO MpeIIoKEHHBIM
TeéMaM, IMCbMEHHBIE OTBETHI HA IIPEVIOKEHHBIE 3a7jaul U CUTYal[1H.

Jns nuu ¢ orpaHUYEHHBIMM BO3MOKHOCTSIMU 3[I0pPOBbsI MPEAYCMOTpPEHA OpraHu3alus KOH-

CYJII)TaIII/If/'I C UCIIOJIb30BAHUECM SHCKTpOHHOﬁ IIOYTHI.

Tabmuma 11 — dopMbl opraHu3aluK 3aHATAN

Bupa 3ansitus Hcnoab3yemble HH- (010]0) 300
(JL, ITP, JIP) TepaKTUBHBIE 00pa-
30BaTeJbHbIE TeX-
HOJIOTHH
JI2- TokyMeHTHUpOBaHHE MAapKETUHIOBOM U | Jluanoromas JeKiusl. 1
JIOTUCTUYECKON AesITenbHOCTH B KoMMep- | KommbroTepHsble mpe-
YeCcKOM OOIIeCTBE 3eHTaIlul
JI4- NudopmManioHHOe U TOKyMEHTalMOH- | VIHTepakTHBHAs JIeK- 1
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4. OueHo4YHbIe CpeACTBA 1JIsl TEKYIIero KOHTPOJIS YCIIeBAeMOCTH U MPOME:KYTOUYHOM aTTecTAluH

4.1 DoHJ O1LIEeHOYHBIX CPpEeaACTB AJifl MPOBEACHUA TEKYIICI0 KOHTPOJIsA

4.1.1. Temsl pedpepaToB

CryneHT BbIOMpaeT 0IHy TEMY U3 IPUBEIEHHOTO CIIUCKA

Ne
n/n HaumeHoBaHHE TeMbI
1. WNudopmannonnoe odbecniedyeHre ciry>x0bl TOTUCTUKU
2. OyHKIMOHANBHBIM aHaJIN3 MOAYJIS JIOTUCTUKU KOPHOPATUBHOM MH(POPMALIMOHHON CHCTe-
MBI aKIIHOHEPHOT'O 001IeCTBA
3. TpeGoBaHUs K JIOTUCTHICCKON MHGMOPMAITIH
4. AHanu3 cofepKaHus THIIOBBIX (POPMBI TOKYMEHTOB TI0 JIOTUCTHKE
S. Oprassbl ynpaBieHuUs JJOTUCTHUECKON AesaTenbHOCThI0 B AO, HX KOMIETEHIUS
6. Pa3HOBUIHOCTH JOTOBOPOB, COCTaBIISIEMBIX B KOMMEPUECKHMX OpraHM3alUsIX, 0COOEHHO-
CTH UX 0OPMIICHUS
1. [IpaBuia cocTaBiIeHUs KOMMEPUYECKUX CIENOK, UX BUJIOBAsI XapaKTePHCTHUKA
8. Opranuzanus JOKYMEHTAI[MOHHOTO o0ecreueHus: AesTenbHocTh Jjoructuku B OO0
9. Anp00M GopM JOKYMEHTOB 110 JIOTUCTUKE. ba3a JaHHBIX JTOKYMEHTOB I10 JIOTUCTHKE
10. [Topsimok pa3paboTKH U cOCTaBIEHUS MH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB M OTYe-
TOB T10 JIOTUCTHKE
11. OcoGenHoctr 0QOpPMIIEHHUS JTOTUCTUYECKUX IOKYMEHTOB C MHOCTPAHHBIMHU KOPPECTIOH-
JIeHTaMH1
12. Tembl 0 PeITI0KEHUIO CTYJICHTOB U COTJIACOBAHHBIE C IPENOAABATEIEM

Kpurepun onenkn:
Pedepatsl onieHnBaroTCs 10 NATHOAUIBHOM MIKaJE C UCIIOJIb30BAHUEM CIIETYIOIINX KPUTEPHUEB.

— OLIEHKA «OTJIMYHOY» CTaBUTCS, €CIIM B IOKJIA/€ CTYJEHT ITOJHOCTBIO PACKPBUI 3asIBJICHHYIO TEMY, CO-
JiepKaHue JTOKJIa/ia OTpakaeT COBPEMEHHBIH YPOBEHb HAYKH M MPAKTHUKH B IIPEAMETHOM 00s1acTH;
UCMOJb30BaHO He MeHee 10 pa3HooOpa3HbIX OMOIHOrpaguuecKux HCTOUHUKOB; IPHYEM Cpeld HUX HE
MeHee MOJIOBHUHBI OITyOJIMKOBAHBI 3a MOCIEIHHE S JIET; Cpeu HICTOYHUKOB 00513aTEIbHO PUCYTCTBY-
10T 3-4 cTaThU U3 PELICH3UPYEMBIX HAYUHBIX KYPHAJIOB; B IIPOLIECCE TOKIaa CTYAEHT I10Ka3aJl IOJIHOE
BJIa/ICHHE MaTepuaioM, OTBETUJI Ha JOTIOJHUTEIbHBIE M YTOUHSIOIIUE BOIIPOCHI;

— OLIEHKA «XOPOILI0» CTABUTCS, €CIIU B JOKJIAJE 3asIBIICHHAs TEMA B 1IEJIOM PAaCKPBITa, HO HE OTPAYKEHBI
HEKOTOpBIE aCIEKTHhI, CoJlepkaHue pedepaTa OTpakaeT COBPEMEHHBIN YPOBEHb HAYKU U NMPAKTUKU B
IpeIMeTHOM 00acT 10KIaja; CTyJeHT UCToib30Bal 7-10 pasHooOpa3HbIX OHOIHOrpaduuecKux muc-




TOYHHKOB; IPUYEM CPEIU HUX HE MEHEE IOJIOBUHBI OITyOIMKOBAHBI 33 TIOCIEHHE 5 JIET; CPEIH HUC-
TOYHUKOB ITPUCYTCTBYIOT 1-2 CTaThbu U3 PELEH3UPYEMBIX HAYUHBIX )KYPHAJIOB; B POLECCE JOKIIAA
CTYJEHT I10Ka3aJl JOCTAaTOYHO BBICOKMM YPOBEHbB BJIAJICHUSI MAaTEPUAJIOM, HO 3aTPYIHSIICA B OTBETaX Ha
HEKOTOPBIE JONOJHUTEIbHBIE BOIIPOCHI;

— OLIEHKA «YZOBJIETBOPUTEIBHO» CTABUTCS, €CJIU B JOKJIAJE 3asIBJICHHAs PACKPbITa HE MTOJIHOCTHIO,
yIyLIEHbl HEKOTOPBIE BaXKHbIE ACHEKTHI; CTY/IEHT UCIOIB30Bal Oosiee 5 6ubauorpadguueckux UCToy-
HUKOB, HO CpPeJM HUX OOJbIIAs YacTh CTapIle S JIeT; CPeAN UCTOYHUKOB HET CTaTel U3 pelieH3upye-
MBIX HaYYHBIX KYPHAJIOB; IIPH JOKJIAJE CTYJAEHT IOKa3aJl HEYBEPEHHOE BJIaJICHUE MaTepUaloM, 3a-
TPYAHSUICA B OTBETAX Ha JIONOJIHUTEIbHBIE BOIIPOCHI;

— OLIEHKa «HEYJIOBJIETBOPUTEIIBHO» CTABUTCA, €CJIM B JOKJIA/E 3asBJICHHAs] TEMa HE PacKpbITa WU
packpeiTa O4eHb c1abo; ypOBEHb HAYYHBIX M MPAKTUYECKUX 3HAHUH, OTPAKEHHBIN B TEKCTE, CYIIECT-
BEHHO OTCTaeT OT COBPEMEHHOTr0; CTYJIEHT HCIIOJIb30BaJl MeHee 5 Oubmuorpaduyeckux UCTOYHHKOB
Wi OOJbIIasi YacTh MUCTOYHHMKOB CTaplle S5 JIeT; CPpelrd MCTOYHMKOB HET CTaTed M3 PEICH3HPYEMBIX
HAy4YHBIX KYPHAJIOB; B MpPOLIECCE JOKIaAa CTYIEHT MoKa3aji ciiaboe BiaJleHHus MaTepuajioM, HE CMOT
OTBETUTH Ha JIONIOJHUTENIbHBIE UM YTOUHSIOLUE BOIIPOCHI.

4.1.2 Tembl 3cce

CryneHT BbIOMpaeT 0iHy TEMY U3 IPUBEIEHHOTO CIIUCKA

Ne
n/n HaumeHoBaHue TeMbl
1. Wudopmannonnoe obecneueHne Ciry>k0Obl MapKEeTHHTA,
2. MapkeTuHronasi UH(GOpMaIMOHHAs CUCTEMA.
3. TpeboBanust kK MapkeTuHroBoi nHGopMmanuu. [lepBuuHbIe U BTOPUUYHBIE JaHHBIE.
4. Tunossle GOpPMBI JOKYMEHTOB [10 MAPKETUHTY
S. Pa3sHOBHIHOCTH IIPOTOKOJIOB M AaKTOB, COCTaBISEMBIX B KOMMEPYECKHUX OpPraHHU3alusX,
0COOEHHOCTH MX 0(hOPMIICHHS.
6. [IpaBuia cocTaBieHNss KOMMEPYECKHUX TUCEM, MX BUJIOBAsI XapaKTEPUCTHKA.
7. Anp00M GopM 1oKyMeHTOB. baza JaHHBIX TOKYMEHTOB 10 MAPKETUHTY.
8. [Topsimok pa3paboTKU U COCTaBIECHUS NH(OPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTOB M OTYE-
TOB 110 MAPKETUHTY
9. Ocob6enHoctu 0(hopMIIEHHUS EPENUCKU C MHOCTPAaHHBIMU KOPPECTIOHICHTaMHU
10. JIOKyMEHTHUPOBaHHUE JIOTUCTUYECKON IESITEIbHOCTH MHTEPHET-MarasuHa
11. JIoKyMeHTHpOBaHueE eATeIbHOCTH oTJena o padore ¢ kiueHtamu OO0 " "
12. JIOKyMEHTUpOBaHHE TOBAPOABMKEHHSI B OOIIECTBE C OIPaHMUYEHHON OTBETCTBEHHOCTbHIO
(Ha mpuMepe KOMIaHUH )
13. TeMbl 110 IPENTIOKEHUIO CTYAEHTOB U IIPEABAPUTEIBLHOMY COINIACOBAHUIO C IIPENOAaBaTe-
JeM
2.8. Tembl caMOCTOATEIBLHOI0 U3YYCHUS
Ne HaumenoBanue TemMbl Tema caMOCTOATEILHOTO N3y4YeHH,
TeMbI coJep:kaHue TeMbI
2 Opranu3anys MapKeTHHTOBON U Cy»x0bl MapKeTHHTa U JIOTUCTHKHN aKIIMOHEPHOTO OOIIECTBA..
JIOTHCTUYECKOH IeITeNbHOCTH B | Mozienu cTpyKTypa CIIy>KObl, INTATHOE PACIUCAHUE, OJIOKCHHE
aKIMOHEPHOM O0IIeCTBE 0 ciyx0e, JODKHOCTHBIE OOS3aHHOCTH. JIOKyMEHTHI,
obecrneunBarone (QyHKIIMOHUPOBAHUE CIYKObl MapKeTHHTa U
JIOTHCTUKH
7 [Mopsinok xpaHeHust JoKyMeHTOB | [Topsiiok XpaHeHHs JOKYMEHTOB aKIHOHEPHBIX OOIIECTB
AKIIMOHEPHOTO 00IIecTBa




4.1.3 Bonpocsl AJ1s1 cobeceq0BaHUE M0 HTOraM CaMOCTOSITeIbHOM PadoThl CTY/€HTOB

NookrwnpE

Cayx0bl MapKETHHTA U JIOTUCTUKH aKIIHOHEPHOTO OOIIECTB.

Monenu cTpyKTypa Ci1yKObl, IITATHOE PAacIUCaHUE.

[Tonoxenue o ciyx0e, TOIKHOCTHBIE 00SI3aHHOCTH.

JlokyMeHTbI, o0ecnieunBaronue GyHKIMOHUPOBAHUE CIYKObl MAPKETHHTa U JIOTUCTUKU.
Knaccudukanus u cuctemMaTu3anus JOKyMEHTOB.

Cpoku xpaHeHHs JOKYMEHTOB.

Mcnonbp30BaHne HOMEHKIIATYPHI JIeN B OTIEPATUBHOM XPaHEHHH U BEIOMCTBEHHOM apXHBE.

4.2. ®oH/1 OLIEHOYHBIX CPEICTB /IS MPOBeIeHHs IPOMEKYTOUHOM aTTeCTAlMI

4.2.1. IlepeyeHb BONPOCOB, BLIHOCUMBIX HA 3a4eT 10 y4eOHOii AucHuIIuHe ,,JlJokymenra-
HHOHHOE 00ecTieyeHHe MAPKEeTHHIAa M JIOTUCTUKH Opranu3anum’’

1.

okrwmn

o

10.
11.
12.

13.
14.
15.
16.

17.
18.
19.

20.

21.
22.

TpeboBanus ['pakmanckoro koaekca k Yactu 1,2,3,4 mo BeneHHUIO JOTOBOpHOM paboThl. Pas-
HOBUJITHOCTH JOTOBOPOB, COCTaBJISIEMBIX B KOMMEPYECKHUX OpraHU3aIUsiX, OCOOCHHOCTH HX
odopmMIIeHUS

Xapakrepucrtrka 3akoHa «O0 aKIIMOHEPHBIX 00IIIECTBAX,

Xapaktepucrtrka 3akoHa «O0 o01ecTBax ¢ OrpaHUYEHHON OTBETCTBEHHOCTHIOY,
Xapakrepuctrka 3akoHa «O pexinamey.

Mognenu cTpyKTypa ciy>KObl, IITATHOE PAaclUCaHUE, MOJOXKEHHE O CIIyk0e, JOKHOCTHBIE 00s1-
3aHHOCTH.

JlokyMeHTbI, o0ecrieunBaronme GyHKIMOHUPOBAHUE CIYKObl MApKETHHTa U JIOTUCTUKU
OcCHOBHBIE OPraHU3aIMOHHO — PACIIOPSIAUTENbHBIE TOKYMEHTBI CIIY)KO MapKETHHTOBOU U JIO-
TUCTUYECKOM JIEITEIIbHOCTH B aKIIMOHEPHOM OOIIIECTBE.

Crparernveckuii 1 TaKTUYECKUM TuTaH MapkeTuHra. [Inman mapkeTuHra (paszziena MapKeTHHTa B
Ou3HEeC — TU1aHe).

[Inanbl OTAENBHBIX MapKETHMHTOBBIX MEPONPHATHH (peKIaMbl, MPOJBIKECHUS, OpPTaHU3aIUN
BBICTaBKH U JIp.).

IInaH TOTHUCTHUKU.

TunoBbie GOPMBI JOKYMEHTOB IO MAPKETHHTY.

Pa3HoBUIHOCTH MPOTOKOJIOB U aKTOB, COCTaBIISIEMBIX B KOMMEPUYECKHX OPTaHM3aIUsiX, O0CO-
OEHHOCTH UX oopmIIeHUS.

[IpaBumna coctaBieHUsT KOMMEPUYECKUX MTUCEM, MX BHIOBAsI XapaKTEPUCTHKA.

Anpbom dopM HoKyMeHTOB. baza JaHHBIX TOKYMEHTOB MO MAPKETUHTY.

[Topsimok pa3paboTku U cocTaBiIeHUST HHOOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB M OTYETOB.
[TepBuuHble U BTOpHUHBbIE JaHHBIC. TpeboBanus k nHGopMaruu. Tunossie HGOPMBI TOKYMEH-
TOB TI0 JIOTUCTHKE. Pa3HOBUIHOCTH JOTOBOPOB, COCTABIISIEMBIX B KOMMEPYECKUX OpraHu3aIlu-
X, ocoOeHHoCcTH uX odopmieHus. [IpaBuna cocTaBneHNs KOMMEPUECKHX CIENOK, UX BHI0Bas
XapaKTEePUCTHKA.

TunoBbeie GOpMBI JOKYMEHTOB IO JIOTHCTHKE.

Ans00M (pOpM TOKYMEHTOB TI0 JIOTUCTUKE. ba3a JaHHBIX JTOKYMEHTOB IO JIOTUCTHUKE.

[Topsamok pa3pabOTKH U COCTaBICHUS WH(OPMAIMOHHO-CIIPABOYHBIX JTOKYMEHTOB M OTYETOB
I10 JIOTUCTHKE.

OcobenHoctr 0OpMIICHHS JTOTUCTUYECKUX JOKYMEHTOB C MHOCTPAHHBIMU KOPPECIOHIEHTa-
MH.

. [IpaBuna cocraBieHusi KOMMEPUYECKUX CAENIOK, UX BUAOBAs XapaKTePUCTUKA.

[Topsimok pa3pabOTKU OpraHU3AIMOHHO — PACTIOPSAUTEIBHBIX JOKYMEHTOB M0 MAapKETHHTY U
JIOTUCTHUKE, UX COTJIACOBAHUE, MOANMCAHUS U TIOITBEPKACHHUS.



23. TloaroToBka coBellaHuii ¢ mapTHepamu. BeneHue nepenucku

24. Tlopsimok xpaHeHHUs1 JOKYMEHTOB B CITy)k0ax MapKeTHHTa W JIOTHCTHKU obmectBa. Kimaccudu-
Kalus ¥ CUCTeMaTH3aIHsl JJOKYMEHTOB.

25. [opsaok nepeaayu el B apXHB MPEINPUATHS U Ha TOCYIapCTBEHHOE XPaHEHUE.

26. Cpoku XpaHEeHUs JOKYMEHTOB. Vcroip30BaHre HOMEHKJIATYPHI JIeN B ONIEPATUBHOM XpaHECHUU
Y BEIOMCTBEHHOM apXHBE

5. [lepeyeHb OCHOBHOI ¥ JIONOJTHUTEIbHON Y4eOHOI JTUTEPATYPhI, HE0OX0TUMOH /1JIs1 0C-
BOEHHS M CUUILIUHBI

5.1 OcHoBHast JuTEpaTypa

Tabmura 12

— IlepedyeHb OCHOBHOM JIMTEPATYPHI

No
ILIIL.

ABTOp, Ha3BaHUE, MECTO U3IAHUS, U3JATEIBCTBO, TO/ N3/a-
HUS y4eOHOM TUTEpaTypbl, K-BO CTPaHHML, BUJ] H XapaKTEepH-
CTHKA WHBIX WH(OPMAITOHHBIX PECYPCOB

Kon-Bo 3k3. B
OUOIHOTEKE
(dakynpTera

DIIeKTPOHHBIN
pecypc pazMerieH
Ha

brikoBa T. A. JlokymMeHTaImoHHOE OOECIIEYeHHE yIIpaBIie-
HUSl HETOCYJapCTBEHHBIX OpraHu3aluii: ydeOHoe mocobue
st cryaento By3oB / T. A. beikosa, JI. B. Cankuna. - M. :
NH®PA-M, 2011. - 288 c.

10

Hosukos, B. . MapopmannonHoe obecriedeHre JIOTUCTHIESCKON
JIESITENIbHOCTH TOPrOBBIX KOMIIAHUH [DJIEKTPOHHBIN pecypc] :
yuebHoe mocodue st bakamaBpuata u maructparypst / B. 3. Ho-
BHKOB. - M. : FOpaiit, 2018. - 184 c.

https://biblio-
online.ru/book/EA7
1BE56-8CE9-4676-
BF63-
57498EC5FESF.

5.2 JlonosiHuTeIbHAS JIUTEPATypa

Tabmuua 13

— Ilepedyenp TOMOTHUTENBHOM TUTEPATYPHI

Ne

II.I1.

ABTOp, Ha3BaHHE, MECTO U3AAHNSA, U3AATENBCTBO, IO U3-
JaHWs y4eOHOH TUTepaTyphl, K-BO CTPAaHUILI, BUJ U Xapak-
TEPUCTHKA WHBIX HHPOPMAIIMOHHBIX PECYPCOB

Kon-Bo k3. B
OnoIIMoTEKE
¢dakynbpTeTa

ONEeKTPOHHBIN
pecypc pazMerieH
Ha

boObuieBa M.II.  YnpapieHueckuil J0KYMEHTOOOOPOT:
OoT OyMaXHOTO K 3JeKTpoHHOMY / boObuieBa, Mapuna
ITasnosua ; M. Il. boGruteBa. - M. : Usgarennckuii moM
MDBH, 2010. - 295 c.

5

3ybatoB, A. 0. MnpopmanmonHoe obecnieueHre npouec-
COB YIPaBIECHUS Ha IPEANPUATHH [ DIEKTPOHHBIN pecypc]
/ A. 1O. 3ybatoB. - Mocksa : Jlaboparopust kauru, 2012. -
105 c.,

http://biblioclub.r

u/index.php?page

=book&id=14025
2

Jlapuna M.B., Jlapura M.M. [lokymeHTanimoHHOE obecte-
yeHne ynpasieHnus npoektamu / BHUUJIA.— M., 2011.-
192 c.

MapKeTHHT: OCHOBBI U MAPKETUHT UH(POPMAINH : YIeOHHK

/ B.H. Epémuna. — M.: KHOPVYC, 2006. — 656 c.

15

MupoBo#i peIHOK MH(GOPMALIMOHHBIX YCIYT : [y4eOHHMK] /
9. C. Commpugonos, M. C. KnsikoB, M. [I. Pykun u 1mp. ;
nox pea. 3. C. Coupugonosa, M. C. KnsikoBa. - M. :
URSS : [Kawxnsiit nom "JIMBPOKOM"], 2010. - 410 c.

15

CrenanoB E.E. MudopmamnmonHoe obecnieueHne yrpas-
JIEHYECKOH JTeaTenbHOCTH yaeOHoe nocoone. M., 2010

10




Jl1s ocBOEHUS AMCUMILIMHBI MHBAIWJAMU U JUIAMHU C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10-
POBbSl UMEIOTCSI M3/1aHUSI B DJIEKTPOHHOM BHUJE B IEKTPOHHO-OMOIMOTEUHBIX cucTeMax <«JIaHp» u
«Opaiir».

6. Ilepeuenb pecypcoB MH(pOPMAIHOHHO-TeJIeKOMMYHUKANMOHHON ceTtn MHTepHeT, HE0O-
XOIMMBIX /UIS1 OCBOCHUSI JMCHUTIIMHBI

1. http://portal.tolgas.ru/edt/ef eo/edt4399/1.htm - ITopran AOY

2. http://www.intalev.ua/index.php?id=28245 — caiitr komnanuu UTAJIEB

3. Koncanrunrosas rpymma «Tepmukay http://www.termika.ru

4. Tlopran METOIMYECKUX OCHOB TMOAJCPKKH HMHTEUICKTYalbHOM  JEATENbHOCTH -
http://cadrem.ru

5. DnektpoHHass OMONIMOTEKa MO JOKYMEHTAIIMOHHOMY OOECIEYEHHIO YIpaBieHus" (WUiu
"Dnekrponnoi oudauoreku "TEPMUKIN")

6. I'mnbaus ympaBIsSIONIUNX JOKyMEHTAIUEH

7. "DHUMKIONEANH JIeIONPOU3BOJCTBA", pa3MElIeHHOW Ha caiiTe KOHCAITUHIOBOW TPYIIIbI
"TEPMHUKA"

8. Beiciias mkona JOKyMEHTOBEACHUS U IOKYMEHTAlMOHHOTO obecrieueHus ynpasienus Poc-
cuiickoro ['ocynapctBennoro I'ymanutapaoro Yuusepcurera (PITY)

9. IlIpaBoBoii ceprep "KOJIEKC".

10. IIpasosoii cepep "PEDEPEHT".

11. Poccwuiickuii mpaBoBOii mopTan

12. HoBoctu 3akoHOIaTenbcTBa Ha cepBepe Infoart

13. Cepsep Poccuiickux cranaapToB

14. DnextponHas OubnmoTewyHass cuctema ibooks.ru «AOykc.py/ibooks.ru» - anekTpoHHAas
OoubnroreyHass cucrtemMa y4eOHON M HaydyHOUW JUTEepaTyphl. B 3JIEKTPOHHYIO KOJUIEKIIMIO BKIIOYCHBI
COBpPEMEHHBIC YUEOHHKH U MOocoOus Bemymux m3garenbcTB Poccun. Pecype mpeaocraBiasiercss u3
3ana gocryna K 3JeKTPpOHHBIM Kartajgoram Hayunoit 0mOnamorexkn KyoI'Y (k. A213 - HoOBBIN
KOpnyc 0M0JINOTEKH)

15. (www.corpgov.net)CaliT KOpPHOpaTUBHOTO YyIpaBieHUus - MexayHapoaHslii HMHTepHeT-
pecypc, MOCBSIIEHHBIA BOIIPOCaM KOPIIOPATUBHOTO YITPABICHHS

16. (www.thecorporatelibrary.com)bn6inoreka KOpmopaTUBHOIO YIpaBJIE€HUSA- HOBOCTH KOp-
Toparnuii, MEpOTPUATHI, 0a3a JAHHBIX IO KOMIAHHUAM U JICHCTBHUAM aKIIMOHEPOB, UCCIIETOBATEIHCKUI
LEeHTp, OnbanoTeka

17. (www.oecd.org)Caiit Opranuszanuu DxoHomudeckoro Corpyanuuecta u Pa3Butus - 00
OOCP, HOoBOCTH M MeponpUATHs, OMOIMOTEeKa MyOJUKaIUil, KOPIOPAaTUBHOE YIPABICHHE B pPa3HbIX
CTpaHax.

18. (www.iclg.ru)Caiit Uncturyra KoprnopatusHoro IIpaBa n YnpaBieHus - MUCCHsSI HHCTUTY-
Ta, opranu3anuoHHas Gopma u crpykrypa. HoBoctu, pelTHHTH, HCCIIeOBaHNS, aHAIUTHKA, FOPUIHU-
YeCKHe KOHCYJIbTaI|H.

19. (www.icgn.org)MexayHapOJHBIH MOPTa MO KOPHIOPATHBHOMY YIPAaBICHHIO - MEXIyHa-
pOJHas ceTh MO KOPIIOPATUBHOMY YIPaBIEHUIO, CTPYKTYpa, yCTaB, HCTOPUS, MPUHIIUIIBI, KOH(pEpeH-
IIUH, WICHCTBO

20. (www.ecgi.org)Caiir EBporneiickoro HHCTUTYTa KOPIIOPATUBHOTO YIpPaBlIEHHs- 00 WHCTH-
TyTe, HOBOCTH, WICHCTBO, CCIICIOBAHNUS, TUCKYCCUOHHBIA KITy0, KOHGEPEHIINH U BCTPEUH

21. (www.ecgi.org/codes/index.htm) Komekchl KOpHIOpaTUBHOTO YIIPABICHUS - MEXKIyHApO/I-
HBIE KOJEKCHI M IIPUHIIMIIBI KOPIIOPATUBHOTO yIpasieHus, EBponeiickne, AMepukaHckue, A3HaTCKue,
npouue.

22. denepanbHOe apxuBHOE areHTCTBO (Pocapxus - Www.rusarchives.ru),

23. Bcepoccuiickuili HaydyHO-UCCIIEOBATENbCKUI UHCTUTYT JIOKYMEHTOBEACHUS U apXHUBHOTO
nena (BHUUJA - www.vniidad.ru)



http://portal.tolgas.ru/edt/ef_eo/edt4399/1.htm
http://www.intalev.ua/index.php?id=28245
http://www.termika.ru/
http://www.termika.ru/library/lib/system.php?ID=1077
http://www2.termika.ru/dou/enc/index.html
http://www.kodeks.net/
http://www.referent.ru/
http://www.pravorus.ru/
http://www.infoart.ru/legal/index.htm
http://www.standard.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/

7. MeToanyeckue yKasaHus 1Js 00y4arOUUXCH M0 OCBOEHHIO TUCIUILIHHBI

Kypc npenycmarpuBaer 3aHATHS B KOMIBIOTEPHOM Kjacce, MOAKIOYEHHOM K MHTepHeTy c
YCTAQHOBJICHHBIM CIIEHMAIIM3UPOBAHHBIM IPOrPaMMHBIX obOecnieueHreM. [IpeaycMOTpeHbl JIeKIHH,
IIPAKTUYECKHE 3aHATHS B BUJIE BBIMOJIHEHUS IPAKTHUECKUX 3aJJaHUi TI0 paboTe CO 3HAHUSAMMU.

Hdins >QQPeKTHBHOTO  M3Y4eHUS TMPAKTUYECKOM YacTH  JUCHUIUIMHBI  HACTOSATEIBHO
PEKOMEHAYETCS:

— CHUCTEMATHUYECKH BBINOJHATh MOJTOTOBKY K NMPAKTHYECKUM 3aHATHAM IO MPEI0KEHHBIM
IIperoiaBaTesieM TeMam;

— CBOEBPEMEHHO BBIMIOJIHATH U 3alIMIIATh TPAKTUIECKHUE 3aTaHNUs.

CamocrostenbHas paboTa CTyAeHTa - OJUH W3 BAXKHEMIIMX HTaloB B IOJATOTOBKE
cnernranucToB. OHa TPUOOMIAET CTYACHTOB K HMCCIEAOBATEIHCKOW padoTe, oOoramaer OMbITOM U
3HAaHUSIMM, HEOOXOAMMBIMM JUIsl JaJbHEHIIEro MX CTAHOBJIEHUS KaK CIEHUAIUCTOB, HPUBHUBAET
HAaBBIKU Pa0OTHI C TUTEPATYPOH.

Ilenp camocTOsATENBHOW pabOTBI - CUCTEMaTH3alUsl, 3aKpelUIeHHE M paclIupeHue
TEOPETHYECKNX M TIPAKTUYECKUX 3HAHWH C WCIOJIB30BAaHHEM COBPEMEHHBIX HWH(POPMAIMOHHBIX
TEXHOJIOTUH U JIMTEpAaTypHBIX HCTOYHUKOB. /I pPa3sBUTHUS HABBIKOB CAMOCTOSITENIBHOW paboThI
CTY/ICHTaMH BO BPEMs CAMOCTOSITEIIbHON PaOOTHI BBITOJIHSIOTCS:

—3cce Mo NpolaeMaM COBPEMEHHBIX TEHCHIIUN pa3BUTHUS TEXHOJIOIMH IUIAaHUPOBaHUs OM3HEC-
MIPOIIECCOB;

— JIOMalllHUe 3a/1aHus 10 NOoucKy B VMHTepHeTe MH(OpMaluK Ha 3aJaHHYI0 HAYYHYIO TEMY U
MOJITOTOBKE JTOKJIA/IA.

Occe WK JOKJIaJ TOTOBUTCS CTYIEHTOM CaMOCTOSITENIbHO, B HEM 000011al0TCs TEOPETUUECKHE
MaTepualbl 10 HCCIEAYyeMOW TeMe C HCIOJb30BAaHHEM MAaTepUaioB M3 OOIIETEXHUYECKOH U
CIEeLMANIbHOM  JUTEpaTypbl, = HOPMATHUBHO-TIPABOBBIX  JIOKYMEHTOB,  CTaHJApTU3UPYIOIIUX
paccmarpuBaemyo chepy. B comepkaHmm JOKIana JODKEH OBITh COOCTBEHHBIM aHAM3 U
KPUTHYECKHH MOJIXOA K pELIeHUI0 MpoOsieMbl MO BHIOpaHHOM Teme uccienoBaHus. Marepuaibl
JIOJDKHBI OBITH HM3JI0)KEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C NMPUMEHEHHEM NPaKTHYECKUX
JAHHBIX, IPUMEPOB.

CryneHTaM  pEeKOMEHIYeTCSl  HENpPEphIBHO TPOBOJUTH  HAYYHBIE  HWCCIEAOBAHHUS O]
PYKOBOJICTBOM TpernojaBaress kadeapbl Mo M30paHHON TeMe M IOTOBUTh COOOIICHHs Ha Hay4yHbIE
KoH(pepeHMH, ctaTbi B COOPHUK MOJIOBIX HCCIEA0BaTENeH U HayUHbIE KYpPHAIIbI.

OOydeHue CTyIEHTOB C OrpaHMYEHHBIMH BO3MOXXHOCTSMHU OpPTaHHU3YeTCS B COOTBETCTBHM C
TpeOoBaHUAMHU «METOAMUECKUX PEKOMEHJANMI 10 OpraHW3alui 00pa30BaTEIbHOTO MpoIecca s
o0y4eHMs HMHBAJIUAOB U JIMII C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0pOBbS B 0Opa30BaTeNbHBIX
OpraHM3alMsIX BHICIIEro MpodeccnoHaTIbHOTO 00pa3oBaHus» OT «8» anpens 2014 r.

B ocBoeHMM AMCUUMIUIMHBI HMHBAJIUJAMU U JIMIAMH C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMH
3M0pOBbsl  OOJIBIIOE 3HAYCHHUE WMEET WHIMBHyalbHas y4yeOHas pabota (KOHCYJbTAllMH) —
JIONIOJTHUTEIBHOE pa3bsICHEHUE YUeOHOTro MaTepuania.

WupuBuayanbHbIE  KOHCYJIBTAlMM  TI0  TPEAMETY  SIBISIIOTCS  BaXHBIM  (aKTOPOM,
CIOCOOCTBYIOIIMM HWHAWBUYAIU3allMd OOYYEHHS M YCTAHOBJIEHHIO BOCHHUTATEIBHOTO KOHTAaKTa
MEXIy TpernojaBaTeleM H OOYyJalomMMCS HWHBATUJAOM WJIM JIMIOM C OTPaHUYCHHBIMHU
BO3MOKHOCTSIMH 3/I0POBbSL.

8. Ilepeuenb HHGOPMALMOHHBIX TEXHOJIOTH, HCIOJIb3yEeMbIX NPH OCYIIECTBICHUH
o0pa3oBaTeIbHOIO MpoLecca Mo JUCUHUILINHE

8.1 Ilepeyenb HEOOXOAMMOI0 NPOrPAMMHOIO O0ecTeYeHus!

— Microsoft PowerPoint 2010 uau 6o7ee mO31HMIA;

— Cpencrso urenus PDF-¢aitios Adobe Acrobat wmu ananor.



8.2 Ilepeyenb He0OXOAMMBIX HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM
CIIC «Koncynbrantlimroc»

9. MarepuajJibHO-TeXHHYECKasi 0a3a, HeoOXoaUMAasl JJIA OCYyleCTBJIEeHHsI 00pa3oBaTeib-
HOI0 mpomecca 1o JMCHUIINHE

MaTepI/IaHBHO'TCXHI/I‘IGCKOG obecrneueHue AU CITMITIIMHBI (MO-

Ne Bun pabor
JUyJisl) U1 OCHAIICHHOCTh
1. JlexunonHble 3aHsATUA | JlekuMOHHAs ayauTopus, OCHAIIEHHAs MPe3eHTalMOHHOM
TEXHUKOHN (IIPOEKTOp, SKpaH, HOYTOYK) U COOTBETCTBYIOLIUM
nporpammMHubIM obecrniedeHueM (I110)
2. CemuHapckue 3aHATHs | YueOHas ayauTopus, 000py10BaHHas y4€OHOH MEOENbIO
3. I'pynnoBeie  (MHIAMBHU- | AyauTopus, 000pyaoBaHHas yueOHOM MEOEIbIO
NyallbHbIE) KOHCYJIbTa-
015051
4. Texkymuii  KOHTPOJb, | AyauTopus, 06opyaoBaHHas yueOHOH MeOeIbio
MPOMEXKYTOUHas atrTe-
CTalus
5. CamocrosiTenbHass pa- | AyAUTOpHsl JUIsl CaMOCTOSITENIbHOM paboThl, OCHAIIEHHBIH

oora

KOMITBIOTEPHON TEXHHKOW C BO3MOXXHOCTHIO TOIKIIOUEHHS K
cetn «MHTEpHET», MPOTPaMMON HSKPAHHOTO YBEIMYCHUS U
00ECTIeYeHHBI JOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-
00pa30BaTEILHYIO Cpe/ly YHUBEPCHTETA




