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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 Ileab ocBOeHUSI TUCHMIJIUHBI.

OO0masi mejib — pa3BUTHE y CTYACHTOB TOTOBHOCTH CBOOOJHO OOIIATHCS B YCTHOH U
NUCbMEHHOU (hopMax Ha PyCCKOM M MHOCTPAHHOM f3bIKaX JJIsi peuleHus 3a/1a4d B 00JacT mpo-
(dbeccruoHanbHOU JACSITETLHOCTH.

B yue6HOM mporiecce o01iast 1ejb KOHKPETU3YeTCs B CIEAYIOIINX MapaMeTpax:

- JajbHelIIee pa3BUTHE aKaJAEMUYECKHX 3HAHUN B OOJIACTH YIpPaBICHHUS U YMEHHE HX
3aJIeHiCTBOBAThH B MPO(PEeCcCHOHATBHOM OOIIEHUY;

- YCOBEPUICHCTBOBAHNE HAaBBIKOB paObOTHI C MH()OPMAITMOHHBIMU TEXHOJIOTUSIMHU;

- (hopmupoBaHHE y CTYIEHTOB JIUYHOCTHOTO OTHOIICHUS K M3y4aeMOMY MaTepuaiy, mo-
TpeOHOCTEeH U MOTHUBOB, CBSA3aHHBIX C MX Oynaymiei mpodeccuei, a TakyKe JTUYHBIX KayecTB, KO-
TOpble OyayT HEOOXOIUMBI Ui MPOPECCHOHATBHOIO OOIIEHUSI KaK Ha POJAHOM, TaK U Ha WHO-
CTPaHHOM SI3BIKE;

- BbIpa0OTKa YyBCTBA COLIMATIBHON OTBETCTBEHHOCTH 3a PE3YJbTaThl CBOETO TPY/Ia;

- ¢popmMupoBaHUE CIOCOOHOCTH AIE€KBATHO OLIEHUBATH CBOIO MPO(ECCHOHATBLHYIO KOMITEe-
TEHTHOCTb.

Koneunasi mesib — pa3BUTHE W COBEPIICHCTBOBAHHE OOMICTIPO(ECCHOHAIBHBIX KOMIIE-
TEHLIUH PUMEHUTENbHO KO BCEX BUJaX KOMMYHUKATUBHOM JESITEIbHOCTU KaK HA UHOCTPAaHHOM,
TaK U POJHOM s3bIKE, (DOPMUPOBAHHE JTUIHOCTHU MPOPECCHOHala, TOTOBOTO K JaJIbHEHIIEMY CO-
BEPILIEHCTBOBAHUIO HABBIKOB PAOOTHI HA TOMPUIIIE MEHEIKMEHTA.

1.2 3agauu AMCHUILIHHBI.
[To3HaBaTenbHbBI KOMIIOHEHT:
- pacuIMpeHue y CTYACHTOB 3HaHUH 00 0COOEHHOCTSAX PA3IMYHBIX CTUJICH U CTPATETUN MEHEIK-
MEHTA;
- MPEJCTaBICHUE O 3HAHUSIX, KOTOPBIMU JIOJDKEH 00J1aJjaTh BHICOKOKBAIU(UIIMPOBAHHBIN CIie-
[UAATUCT ISl YCTICIIHOTO BBITIOJHEHUS CBOEH podecCuoHalIbHON eI TeNbHOCTH;
[IpakTHyecKnii KOMIIOHEHT:
- pacHIMpeHue 3HaHUI CTYIACHTOB O (POHETHKE, TPAMMATUYECKOM CTPOE, JICKCHYECKUX M CTUIIU-
CTHYECKHX OCOOCHHOCTSIX M3Y4aeMOT0 MHOCTPAHHOTO SI3bIKa MPO(HeCCHOHATBLHOTO OOIIECHUS;
- ¢opMHUpOBAaHUE HABBIKOB BEJICHUS NHUCKYCCHUW, YMEHHUS HUCIOIB30BAaTh Pa3HOOOpa3HbIe KIIHIIIE,
NpUHATHIE B chepe MpodhecCuoHaTbHOTO OOIICHNUS;
- (hopMHUpOBaHNE HABBIKOB YCTHOTO UM MHUCHMEHHOTO OOIIEHUSI B KOHKPETHBIX, CBSI3aHHBIX C IPO-
beccroHaNbHOM IeSATENbHOCTBIO CUTYAIUSX;
- 3aKpeIUIeHHe YMEHUHN JETAIbHO OMKCHIBATH COBPEMEHHBIC TEHEHIIMU YIpPaBIIECHUs, COOI0Iast
JIOTUKY M TIOCIIEA0BATEIbHOCTh BBICKA3bIBAHUM;
- 3aKpeIUIeHHE HaBBIKOB PadOTHI C TEKCTaMH NMPOo(ecCHOHATBFHONW HANPaBICHHOCTH (UTEHUE, Ie-
peBo, pedepupoBaHue);
- yriyOJieHne 3HaHWM O TOJX0JIaX K TMOJTOTOBKE MPE3CHTallnid Ha WHOCTPAHHOM SI3bIKE Ha TPO-
(beccuoHanbHyIO TEMY.

1.3 MecTo AucuuIuInHbI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMBbl.

Jucuunnuna «/HOCTpaHHBIN 3bIK B MpodeccroHalbHOM chepe» OTHocUTCs K 0a30BOM
yact broka 1 "Aucuumimzel (Moaynn)" yueOHOTO I1aHa.

[IpenmecTByomuMy AUCIUIIITMHAMY, HEOOXOIUMBIMHU IS €€ N3YUEHUs, IBISIOTCS:

«MHOCTpaHHBIN SA3BIK», «/]€710BOM HHOCTPAHHBIN SA3BIK).

1.4 IlepeyeHb MJIAHMPYEMBbIX Pe3yJabTATOB 00y4eHHUSs MO JMCHHUILIMHE (MOLYJII0), CO-
OTHECCHHBIX C IINITAHUPYEMBIMHU peE3yJibTaTaMU OCBOCHUSA 06p330BaTeJ1])HOI7[ nporpamMmal.

N3yuenne manHOW yd4eOHOW MMCIUIUIMHBI HAmpaBieHO Ha (OPMHUpPOBAHHE y 00ydaro-
HIUXCS CIeayotel o0menpodecCHoHaTbHON KOMIETCHIIUN



OIIK- 2 - TOTOBHOCTh K KOMMYHHKAITUU B YCTHOW U MUCEMEHHON (hOpMax Ha pyCCKOM
Y MTHOCTPAHHOM SI3bIKaX JUIsl pelIeHus 3a/1a4 B 00J1acTH NpoeCcCHOHAIbHON JesITeIbHOCTH

Ne HNunexe | Coapepxkanue Komrie- B pe3ynbraTe u3yueHus: yaeOHON AUCHUTIIMHBI
L. | KOMme- | TeHImH (v e€ yac- 00yYaromuecs T0JKHbBI
TEHIIUU TH) 3HaTh yMeTh BJIA/IETh
1. OIIK-2 | rOTOBHOCTBIO K KOM- | - HCTOPUIO U | - UCKaTh U W3- | - HaBBIKAMU
MYyHHUKAIlMM B YCTHOW | IEPCOHAJIMU B | BI€KaTb  IO- | IOATOTOBKU H
U THCbMEHHOU ¢op- | o6macTu J€3HyI0  HUH- | IPEACTaBJICHUS
Max Ha PYCCKOM U | yIpaBlieHHUs, dbopManuio U3 | Mpe3eHTalH
MHOCTPAaHHOM SI3bIKaX | OCHOBHBIE Ha- | pa3JUYHbIX Ha pas3MyHbIC
JUISL pelleHus 3a/1a4 B | MpaBJICHUS HUCTOYHUKOB npocdeccuo-
obmact mpodeccHo- | ero pa3BUTHSA | (CIPABOYHOM U | HAIBHBIE TEMBI
HAJIBHOM JIeSTeNIbHO- | B CTpaHe H3y- | yueOHOU  Ju-
CTH 4aeMoro s3bl- | TEpaTypbl, OH-
ka u B Poc- | nuknonenui,
CHUM. nepuouye-
CKUX W3JaHHH,
cOOpHUKOB
Hay4YHBIX CTa-
TN U T.7.)

2. CTpyKTYpa U cofep:KaHHe AUCHUITUHBI.

2.1 Pacnipenesienne TPyA0EMKOCTH THCIHILUIMHBI 10 BUAAM PadoT.

OO6mas Tpyn0EMKOCTh TUCHUIUIMHBI cocTaBisgeT 2 3au.ei. (72 yaca), UX pacnpenesieHue
110 BUJIaM paOOT MPECTaBICHO B Ta0JIHIIE.

Bun yuebHoit paboTbl Bcero Cemectp
9acoB
B

KonTakTHas padora, B TOM 4ncjIe:
AyauTOpHBIE 3aHATHSA (BCEro): 36 36
3aHATHS TEKIIMOHHOTO THIIA
JlaGopaTopHbIE 3aHSATHS 36 36
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHAPBI, MPaKTHYe-
CKHE 3aHATHUSA)
HWnas koHTaKkTHas padoTa:
KonTpons camocrositensHoi pabotsl (KCP) - -
ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTe/IbHAsA padoTa, B TOM YHcIe: 35,8 35,8
Kypcosas paboma
IIpopabomxka yuebroeo (meopemuuecko2o) mamepuana 35,8 35,8
Boinoanenue unou8udyanbHulx 3a0anull (N0020moeKa
coo0OwWenull, npezeHmayutl)
Pechepam
IToaroroBka K TEKyIeMy KOHTPOJIIO
KonTpoJn:
[TonroroBka K SK3aMEeHY
OO0mas Tpya0eMKOCTh yac. 72 72

B TOM 4HCJie KOHTAKTHAs 79 79

pabora
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2.2 CTpyKTypa AMCUMILIMHbI:

Pacnpenencnue BuI0B y4eOHOU pabOThI U MX TPYJOEMKOCTH TI0 pa3JieiaM JUCIUILTAHBI.
Paznens (TeMbl) TUCIUTUIMHEL, H3y4aeMble B B cemecTpe (ounas ¢popma)

KoanuectBo yacoB
AynutopHas Breayn-

Ne HaumenoBanwue paznenos (Tem) Beero paGota TOpHas

pabora

J | 113 JIP | CPC
1 2 3 | 4 5 6 7
1. |Unit 1. Networking 12 | — — 6 6
2. |Unit 2. Telephoning 12 | - - 6 6
3. Unit 3. Meetings 12 | — — 6 6
4. |Unit 4. Presentations and conferences 22 | — — 10 12
5. |Unit 5. Interviews 14 | — — 8 6
Hmoeo no oucyuniune 72 | — — 36 36

[Tpumeuanue: JI — nexuu, 113 — npaktuueckue 3anstus / cemunapsl, JIP — mabopaTopHsie 3aHsi-

THA,

CPC — camocrosiTenpHas paboTa CTyieHTa

2.3 Coaepxxanue pa3esoB (TeM) THCHHUIJIMHBI:
2.3.1 3anATHA JeKINOHHOI0 THIIA.

3aHsTHS JEKUMOHHOTO TUIA — HE MPEAYCMOTPEHBI

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA.

3aHATHuA CCMHUHAPCKOI'0 THUIIA — HC ITPEAYCMOTPCHBI

2.3.3 JlaGopaTopHbIe 3aHATHS.

dopma TeKy-
Ne HanmenoBaHue 1a60paTopHBIX paboT I1ETO
KOHTPOJISI
1 3 4

1. |Unit1l. AynutopHasi u AOMaIIHsAs padoTa. CrnoBapHbIii
donernyeckoe ynpaxHeHue. Pabora ¢ TeKCToOM npodecCHOHaIbHOW Ha-|AMKTAHT, IHCh-
IIPABJIEHHOCTH Ha aHTJIMICKOM SI3bIKE (UTEHHE, IepeBO/, peheprupoBaHuUE). [MEHHBIH  mepe-
Hucnyt. Jlekcuko-rpaMmmaTnueckue ynpaxHeHus. PoneBas urpa. WMimo-Bon u pedepu-
CTpaLus MOCIOBUIIBL. pOBaHME TEKCTa,
CamocrosrenbHas paboTa. IIpE3EHTALMS.
[IpopaboTka yueOHOTO MaTepuaia, MOJAroTOBKa K JIaA0OpaTOPHBIM 3aHATH-
M

2. |Unit 2. AyautopHas u JoMaliHss pabora. CrnoBapHbIii
®onernyeckoe ynpaxHeHue. Pabora ¢ TeKCTOM npodecCHOHabHOW Ha-|AMKTAHT, IHCh-
MIPABJIEHHOCTH Ha aHTJIUICKOM SI3bIKE (YTEHHE, IepeBO/I, peheprupoBaHUE). [MEHHBIH  Mepe-
Hucnyt. Jlekcuko-rpaMmmaTnueckue ynpaxHeHus. PoneBas urpa. Mmmo-Box u pedepu-
CTpalus MOCIOBUIIBL. pOBaHME TEKCTa,
CamocrosrenbHas paboTa. IIpE3EHTALMSL.
[IpopaboTka yueOHOTO MaTepuala, MOAroTOBKa K JIA0OpaTOPHBIM 3aHAITH-
M

3. |Unit 3. AyauropHas u qoMaliHss pabora. CnoBapHbIi




doneTHveckoe ympaxkHeHue. Pabora ¢ TekctoM mpodeccHoHanbHON Ha-
MPABJIICHHOCTH HA aHTIUICKOM SI3bIKE (YTEHUE, TepeBo/l, pehepupoBaHue).
Hucnyt. Jlekcuko-rpamMmmaTtudeckue ynpaxHeHus. PoneBas urpa. WMitro-
CTpalus MOCJIOBHUIIBI.

IUKTAaHT, THCh-
MEHHBIN  Iepe-
BoI U pedepu-
pOBaHHE TEKCTa,

CamocrosrenbHas paborta. MIpe3eHTAIIHS.
[TpopaboTka y4eOHOTO MaTepHalia, MOAroTOBKa K TaOOPaTOPHBIM 3aHSITH-
M

4. |Unit 4. AynuTtopHas U JOMallIHss padora. CnoBapHblii
®oHernyeckoe ynpaxHeHue. Pabora ¢ TekcToM mnpodeccHoHaNbHONH Ha-|TUKTAHT, MHCh-
MPABJICHHOCTH HAa aHTIIUICKOM sI3bIKE (YTEHHE, MepeBoI, pehepupoBanue). MEHHBIH  Tepe-
Hucnyrt. Jlekcuko-rpammaTuueckue ynpaxHeHus. Poneas urpa. Mmmio-|Bog u  pedepu-
CTpalus MOCJIOBHUIIBI. pOBaHUE TEKCTa,
CamocTrosrenbHas paborTa. Mpe3eHTAIIMS.
[TpopaboTka y4eOHOTO MaTepualia, MOArOTOBKa K J1a00paTOPHBIM 3aHATH-
M

5. |Unit 5. AynuropHas u qoMaliiHsst padora. CrnoBapHbIii
®oHetuyeckoe ynpaxHeHue. Pabora ¢ TekcTtoM mpodeccHOHANbHON Ha-|TUKTAaHT, IHCh-
MPaBJICHHOCTH HAa aHTJIUHCKOM s3bIKEe (UTEHHE, TepeBO/l, pepepupoBanue). MEHHBIN  mepe-

Hucnyr. Jlekcuko-rpammarnyeckue ynpaxHeHus. Ponesas urpa. WMintro-
cTpatus nocyioBuiibl. Onucanue

CamocrosiTenbHas padora.

[IpopaboTka yueOHOr0O MaTepuana, MoJAroToBKa K JIabOpaTOpHBIM 3aHSITH-
IM

BoI U pedepu-
pOBaHHE TEKCTa,
MIPE3CHTAIHS.

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBbie paboThl — HE IPETYCMOTPEHBI.

2.4 TlepedyeHb y4eOHO-METOAMYECKOr0 O0ecneYeHHs I CAMOCTOATEbHON padoThl
o0yyarommxcs Mo JMCHUILIHHE (MOIYJII0)

Hepequb y‘le6HO'MeTOI[I/IquKOFO obecreueHust JAUCIHUITIIMHBI

Ne Bun CPC IO BBIIIOJIHEHUIO CAMOCTOSITENIbHOM pabOThI
1 2 3
1 |Ilpopaborka yueOHoro|l. MeToauueckue yka3aHus IO OpPTaHU3ALMHM CAMOCTOSTEIbHON

Marepuaa

paboTsl o aucuuiinHe «MHOCTpaHHBIN SA3BIK», YTBEP)K/ICHHBIE
Kadeapoil aHIrIMHCKOro s3blka B IpodeccuoHanbHOM cdepe,
nportokoi Ne 10 ot 02 utons 2017 r.

2. H.A. 3unkeBud Kypc aHIIuiCKOro si3bIKa JUIi MaruCTPaHTOB
= English Master course — M.: Aiipuc-tipecc, 2011. - 447c.

3. CannukoBa W.M. PedepupoBanue: cOOpHUK 3aaHuil U yII-
paKHEHUH — M.: ®dnuHTAa, 2015.
https://e.lanbook.com/book/72691.

Y4eOHO-MeToIMYeCKHe MaTepHalibl Ui CaMOCTOSTEIbHONM pPabOThl OOydYaIOIIMXCS M3
YKClia MHBAJIKU/IOB U JIUI C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocrasnsiorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYECHUSAM HX 370POBbS M BOCHPUATHS MH(DOPMAIIH:

JIjig U1 ¢ HapyILIEHUSIMU 3PEHUSL:

—B Me4YaTHOM popmMe yBeTHueHHBIM MIpU(TOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTa

JUid U1 ¢ HapyIIEHUAMH CiIyXa:

— B TIe4aTHOM opme,



https://e.lanbook.com/book/72691

— B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.

JI7ist LT ¢ HAPYIICHUSIME OTTOPHO-IBUTATEIIBLHOTO arapara:

— B meyaTHo opme,

— B (hopMe DIICKTPOHHOTO IOKYMEHTA,

JIaHHBII TTIepeYeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Y-
YAIOIIUXCAL.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.
Crenuduka TUCIUIUITMHBL TPEyCMATPUBACT UCKITIOUUTENHLHO J1a00PaTOPHBIE 3aHATHSL.

Ne | HaumeHnoBaHue pa3aenoB (Tem) Ucnonb3yemble  uHTepak- | KonmnuectBo
TUBHBIE 00pa3oBaTeIbHBIC | YACOB
TEXHOJIOTUHI

1. | Unit 1. Networking Juckyccus. Jlebatsr 6

2. | Unit 2. Telephoning Huckyccus. 4

3. | Unit 3. Meetings Juckyccusi. Kpyrabiii cron | 6

4. | Unit 4. Presentations and conferences Pa36op curyanuii (case | 10
study)

5. | Unit 5. Interviews Pa36op curyanmii  (case | 10
study)
Bcero 36

IIpu 0Oy4yeHUH HHOCTPAHHOMY S3bIKY MCIIOJIB3YIOTCS CIIEAYIOIIME 00pa3oBaTeIbHbIE
TEXHOJIOTHH:

- TexHoJIOTMSI KOMMYHMKaTUBHOTO OOY4YeHUsl — HalpaBiieHa Ha (JOPMUPOBAHHE KOMMY-
HUKAaTHBHON KOMIIETEHTHOCTH CTYIEHTOB, KOTOpas siBJsieTcss 0a30BOii, HEOOXOAMMOM AJIst agan-
TallM1 K COBPEMEHHBIM YCIOBUSAM MEXKYJIbTYPHOU KOMMYHHUKAILIUH.

- TexHosorust pasHOYpOBHEBOTO (AM(PEpeHINPOBAHHOIO) 00y4YEeHUsS — IpeIoiaraer
OCYILIECTBIICHHE MTO3HABATEILHON NEATETLHOCTH CTYJIEHTOB C YU4ETOM UX MHIMBHYaJIbHBIX CIIO-
COOHOCTE, BOBMOKHOCTEH M HHTEPECOB, IMOOUIPSISi UX PEANTN30BbIBATH CBOM TBOPUYECKHUI MTOTEH-
uan. Co3faHue M UCIOJIb30BaHUE JTMArHOCTUYECKUX TECTOB SIBJISIETCS HEOTHEMJIEMOI 4acThIO
NAHHOU TEXHOJIOTHH.

- Uadopmanmonno-kommyHukauonssie Texnonoruu (MKT) - pacummpsitor pamku oOpa-
30BaTENFHOTO MPOIIECCa, TIOBBIIIAs €ro MPAKTHYECKYI0 HANPaBIEHHOCTh, CIIOCOOCTBYIOT WHTEH-
CU(UKAIIMHA CAMOCTOSATENILHOW pabOThl yyalluxcs U MOBBILIEHUIO TO3HABATEIbHOM aKTUBHOCTH.

- TexHONOTHS TECTUPOBAHUS — UCTIONB3YETCsI I KOHTPOJISI YPOBHSI YCBOCHUS JIEKCHYE-
CKUX, TPaMMAaTHYECKHUX 3HAHUN B paMKax MOJYJs Ha ompeaenaé¢HHOM dtare oOyueHus. Ocyie-
CTBJIEHHE KOHTPOJISI C HCIIOJIB30BAaHUEM TEXHOJIOTHH TECTUPOBAHMS COOTBETCTBYET TPEOOBAHUSIM
BCEX MEXJIYHApPOIHBIX 9K3aMEHOB 10 MHOCTPAaHHOMY A3bIKY. Kpome Toro, naHHas TEXHOJIOTHs
MO3BOJISIET TPENOJABATEII0 BBIIBUTh M CHCTEMAaTHU3UPOBATh ACHEKTHI, TPEOYIOIINE JTONOTHU-
TEJILHOM MPOPabOTKH.

- TexHomorusi 0Oy4eHUsI B COTPYIHUYECTBE — peaTM3yeT ML B3aUMHOTO OOYYEHUS,
OCYILECTBIISASL KaK MHAWBUIYAIbHYIO, TaK U KOJJIEKTUBHYIO OTBETCTBEHHOCTD 3a PElICHUE yueo-
HBIX 33]1a4.

KommiekcHOe HCTIoNIb30BaHHE B YYEHOM IPOIECCE BCEX BBIINICHA3BAHHBIX TEXHOJIOTUH
CTUMYIIUPYIOT JHUYHOCTHYIO, HWHTEJUICKTYalbHYI0 aKTHBHOCTb, pa3BHUBAIOT IT03HABATEIbHBIE
IPOIIECChl, CIOCOOCTBYIOT (POPMHUPOBAHUIO KOMIIETEHIMH, KOTOPHIMU JOJDKEH o0nanath Oyny-
IIUHA CTISITHAINCT.

JUis a1l ¢ OrpaHUMYEHHBIMH BO3MOXKHOCTSIMU 3/I0pOBBSI IIPEIYCMOTPEHA OpraHMU3alus
KOHCYJIbTAIIHiA C HCITOJIb30BAaHHEM DJICKTPOHHOH ITOYTHI.



4. OneHo4YHbIe CPeACcTBA IJIsl TEKYILIero KOHTPOJIsl yCIIeBaeMOCTH U IPOMEKYTOYHOM

aTreCcTanmuu.

4.1 DoHJ OLIEHOYHBIX CpeacCTB AJisl MPOBEACHUA TEKYIICI0 KOHTPOJISA.
(DOH,Z[ OLCHOYHBIX CPEACTB BKIIOYACT KOHTPOJIBHBIC MaTCpuaibl JJIA IPOBCACHUA TEKYILIEro

KOHTPOJIA.

OreHOuHBIE CPEACTBA MO3BOJSAIOT MPOBOAUTH KOHTPOJb OTIENIBHBIX AclEKTOB (opMHu-
pyeMoi MHOSA3BIYHON PO ECCHOHATHHON KOMITETCHIINH.

1. [Ipumep croBapHOTO AMKTaHTa IO ypoKy Ne 1.

Networking, process, various, resources, manufacturing, technology, maintenance, demoli-
tion, auditor, challenging, responsible for, require, primarily, consume, consumption, supply, as-
sembly, to contribute, issue, penetrate, to cause, supplier.

2. Ilpumep NHCbMEHHOTO IepEeBO/Ia TEKCTa C AHTIIMICKOTO S3bIKa HA PYCCKHIA.

DRESSING FOR BUSINESS

JIEJIOBASI OJIEJKJA

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Caiimon Xappuc, cTaplidid HMCHOJHHU-
TEIBHBI JUPEKTOP JIOHJAOHCKOIO OTIEIICHUS
KOMITbIOTEpHOM (pupmbl Samex Systems, to-
CTOSIHHO XOAMT Ha paldoTy B JKMHCAX, Kpoc-
COBKax MW spkoMm mynosepe. Ero cekperaps,
MapTuH, 4acTO HaAECBaECT APKO-KEITYIO MaNKy
U JM3aiiHepcKue HKUHCHL. PykoBoncTBO (hup-
Mbl HeJaBHO paspermmiio ceouM 1500 cotpyn-
HUKaM OCTaBJIATb CBOU KOCTIOMBbI U3 TKaHU B
TOHKYIO ITOJIOCKY U IIMKapHbIE IJIaThsl IOMa, a
Ha pabOTy XOIUThH B TOBCEITHEBHOM OJICK/IE.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

3a BBEJICHHE HOBOU TOJHMTHKU OTBEYACT
Hopwma Jluman, qupekTop mo nepcoHany ¢up-
MBI Samex. «S muHoro myremecTtByro B CIIIA.
B psne xommanwii, B KOTOpBIX 5 OBIBaIo,
OoJIbIlIe HE MPUACP)KUBAIOTCS CTPOTUX MPABHIT
npecc-koaa. @akTUYeCKu, MHOTHE COTPYAHUKU
HOCSIT TO, YTO UM HPABHUTCS ».

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

[IpemioxxuTe HOCUTH Ha paboTy MoBce-
JTHEBHYIO onexay Hopma pemnna B KadecTse
JKCIepuMeHTa. «MBbI Havaau ¢ TOro, 4To Io-
3BOJIMIIM PaOOTHUKAM MPUXOJUTH HAa paboTy B
HECTPOro#l OJIeXkIe pa3 B HEAENI0. 3aTeM MbI
pa3pelnin 3To JesaTh ABa AHS B Heaento. Te-
nepb OOJNBIIMHCTBO COTPYIHUKOB MOTYT HO-
CUTh O0Jiee MPOCTYIO OACKIY, KOTJIa 3aX0TATY.

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

KoneuHo, ecte HekoTopble npaBuia. He
MO3BOJIUTENBHO MPUXOAUTH B TPSA3HOM MM He-
ONPATHOU ofexnae. MyXCKOH IepcoHal Ipo-
CAT HE HaJieBaTh Ha paboTy cepbr'. A HEKOTO-
pBI€ Clly)Kalllue BCE K€ JOJDKHBI NPUIEPKHU-
BaThCsl Jipecc-koja. Tak, COTpyJIHUKU OTAea
IIPOJak HE BBIE3KAIOT HA BCTPEUM B JIKUHCAX.
A pyKOBOJHUTENN HUKOI/Ia HEe OyIyT BCTpedarhb
3apyOeXHBIX TOCTell, OCOOEHHO €cClli OHU C
Hanbuero Boctoka, B 6epMynax U IUISKHBIX
pyOankax.




The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

Mopga Ha HoOIlIEHME MOBCEIHEBHOU ONEHK-
16l Ha paboTy mosBMJIACh HA 3amaJHOM MO0Oe-
pexbe Coenqunennsix [lITaToB. AMepukaHckue
BBICOKOTEXHOJIOTUYHbIE KOMIIAHUK OOHApYKH-
JIM, 4TO MOJIOJIbIe COTPYIHHUKU YYBCTBYIOT Ce-
04 cyacTiIMBee, €CIIM HOCAT HE OJICXK1y B MEHee
dbopmanbHOM ctuie. «B unayctpun nndopma-
LIMOHHBIX TEXHOJOTUI pa3rpaHUUEHUE MENKITY
TaKUMH TOHSATUSAMH, KaK O(UC U IOM HE OYEHb
BAJKHO, - TOBOPUT KOHCynbTaHT Jlync Ponpu-
rec. «MHorue moad padoTalT JoMa, HOCA
OJIeKy, B KOTOPOH OHH UyBCTBYIOT ce0sl Hau-
6onee kompopTHo. M Haxoxsack B oduce, oHU
IPOCTO HE BUIAT HEOOXOIUMOCTH OJI€BATHCA
ciuimkoM (opmanbHoy. Pogpurec mposen uc-
cinenoBanue B 700 aMepuUKAHCKMX KOMIIaHHUM
OTHOCHUTENIBHO TOT0, KaKyl OJEXIy Mpero-
YUTAIOT HOCUTh MX COTPYIHUKH. «MBI BBISC-
HWIH, 94TO OKOJI0O 70% KOMITAaHUM IO3BOJISIOT
CBOMM CITy’>KallliM MHOT/Ia HOCUTh IOBCEIHEB-
Hyt0 onexnay». Ilo cmoBam Pogpureca, ectb
psia OOBACHEHUN TOMY, 4YTO COBPEMEHHBIN
CTHJIb OJIeXk/Ibl cTal MeHee ctporuM. «Komma-
HUHU, B KOTOPBIX OOJIBIIYI0 YacTh MEpcoHaa
COCTAaBJISIIOT JKEHUIMHBI, KaK IpaBWio, IpH-
Jep>KuBatoTca Oonee NuOepaIbHOW MOJUTHKU
B OTHOIIEHUH JPECC-KOAAY.

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Takxe Ba)KHO, pyKOBOASIIUE AOJIKHOCTH
ceifuac 3aHMMAalOT Topas3o OOJIbIIEe MOJOIBIX
monen. «Tenepb MOXHO BCTPETHUTH CTapIIUX
MEHEKEPOB B BO3PACTE OT TPUIALATH JIET WIH
Jaxe Mojyioxke. OHM IIPOCTO HE XOTAT OJEBATh-
Cs1, KaK KOI'J1a-TO OJIEBAJIUCH UX JEIbI».

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

Jaxe cample TpagulMOHHBIE KOMIIAHUU
CTaJIM IPUJIEP’)KUBATHCA HOBOW MOAbl. Bo3pmu-
T€ K NPUMEPY HHBECTUIHUOHHYIO KOMIIAHUIO
MFD Securities, pacnonoxxennyto B JIOHIOH-
ckoM Cutu. Ha mpoTsKeHHMM MHOTHX JIET ee
PYKOBOJUTENN JOJDKHBI ObUIM HOCHTH Oesble
pyOaIiku, TeMHbIE KOCTIOMBI U TajJCTyKu. Te-
Iepp UM pa3pELIEHO HOCUTb MEHEE CTPOTHE
KypTku U Oproku. OpHako, TKUHCHI HOCHUTH
Henb3s. «Hamm KIMEeHTHI CTaHOBATCS MOJIOXKE
Y MOJIOXE», - TOBOPUT Mpecc-cekperapb MFD
SAn Maptun. «YHacto oHM ObIcTpee HaXoJsAT
o0uHii A3bIK ¢ paOOTHUKAMU, KOTOpPbIE OJM3KH
UM II0 BO3pacTy M IPOUCXOXKIEHUIO. A 3TO
3HAYWUT, YTO MM JIydlle OJEBaTbCid B MEHeEe
(bopMaIbHOM CTHIIEY.

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four

OnHako He Bce KOMIIAHMM CIIEAYIOT 3TOU
TeHAeHIMU. [IOMOIHUK ynpaBisIOLIEro B Ia-
pHKCKOM OaHKe HEJJaBHO Ipuexai Ha paboTy U




brand new white shirts on his desk. This was | Hamren Ha CBOEM CTOJI€ YETBHIPE COBEPIICHHO
his company’s way of saying that blue and yel- | HOBbIX Oenbix pyOamku. MIMEHHO TakuM cro-
low striped shirts were not acceptable. co0OM €ro KOMIIaHHs PEIINIa JOHECTH 0 He-
ro uH(pOPMAIHIO O TOM, YTO T'OJYObIe M Kell-
TBIC TI0JI0CAThIC PyOAITKK TaM HENPUEMIIEMBI.

3. I[Ipumep pedepupoBaHus TEKCTa
Dressing for Business

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern
style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.

To sum up, 1 would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

4. Ciicok TeM sl Ipe3eHTalui

1. Engagement and Motivation
2. Team Building

3. Training Matters

4. Creativity and Innovation

5. Leadership

4.2 ®oHA OLICHOYHBIX CPEACTB AJIs MPOBeICHNs MPOMEKYTOYHOH ATTeCTALMH.

IIpomexyTouHasi aTTecTaUMsA NPOBOAUTCS B popMe 3aueTa.

HtoroBoii ¢opmoii chopMUPOBaHHOCTH KOMIETEHIMH y 00y4aromuxcsi Mo JAUCHUILINHE
apnsercs 3adeT. CTyAeHTHl JOJKHBI CaTh 3a4€T B COOTBETCTBHH C PACHHCAHMEM M y4eOHBIM
IIJIAHOM.

3ayer Mo AUCLUIUIMHE IpEecieAyeT Ielb OLIEHUTh padoTy CTyJEHTa 3a KypcC, NOIy4eHUe
TEOPETUYECKUX 3HAHHM, UX MPOYHOCTh, Pa3BUTHE TBOPUECKOTO MBIIUIEHUS, IPHOOpETeHNE Ha-
BBIKOB CaMOCTOSITEJIbHON paOOThl, yMEHHE MPUMEHSTh MOTYYECHHbIE 3HAHUS JUISl PEeLeHUs Mpak-
TUYECKUX 3a/ad.

®opma npoBeAeHUs 3a4eTa: | BOonpoc - MUCbMEHHO, 2 BOIIPOC - YCTHO.




3ader NpOBOJUTCS B JIBa 3Tamna: 1) uTeHue, NepeBoJi TEKCTa; 2) YCTHOE BBICKA3bIBAHUE 1O
TeMe.

| oTan:
1) o3HaKOMHUTBCS C TEKCTOM, IPOUYUTATH U IIEPEBECTU HA PYCCKUM A3BIK BBIJCIEHHBIN OTPHIBOK;
2) mepenarth KpaTkoe CoJlepKaHue TeKCTa Ha aHTIIMICKOM SI3BIKE;
3) OTBETUTH Ha BOIIPOCHI 110 TEKCTY, 3aJaHHbIE PEII0/IaBATEIIEM.

Il sram:
1) mpencTaBUTh MOHOJIOTHYECKOE BBICKA3bIBAHWE B BHJIC YCTHOW TEMbI, HOMEP KOTOpPOH B Iie-
pequ yCTHbIX TEM,
2) OTBETUTDH HA BOIIPOCHI IO TEME, 3aJaHHBIC MTPEIOaBATEIICM.

I. O6pazen; TekcTa /151 3a49eTa

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.htmi
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be effec-
tive and be successful. If we do not give feedback and communicate we will lose our influence
and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have expe-
rienced this hundreds of times — timely means: “Whenever I get a chance to get back to you as-
suming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

« Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

+ Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

« Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

« Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most im-
portant to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.



These needs are:

* Returning a phone call

* Following up on a request

« Listening intently

* Appreciative communication

+ Clear communications with details and directions
+ Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technolo-
gy, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and re-
spected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need
to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in lis-
tening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by stand-
ing and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

1. Cniucok yCTHBIX TeM



. The field of management I’m interested in the most

. An outstanding leader

. English for work

. Business and society

. The most interesting social project | have ever heard of / been involved in

. Career management

. The role of IT in management

. Gender and diversity in organizations

10. The global manager’s work: crossing boundaries of distance, countries and cultures.

OO NO B~WNPEF

Kpumepuu ouyenusanua omeema na 3aueme:

Ouenka «3aumeno» CTABUTCS, €CIH 10 pe3y/bTaTaM BBIMOJHEHHBIX 3aJlaHUI (YTCHHS H
MIEPEeBOJ] TEKCTA, a TAK)KE TECTa C 33aJaHUSIMHU TI0 TEKCTY) CTyIeHT Habpan He menee 50 % mpa-
BUJIBHBIX OTBETOB.

Ouenka «ne 3aumeHno» CTABUTCS, €CIIU IO pe3yJbTaTaM yKa3aHHOW pabOTHI CTyIEHT Ha-
Opan ne menee 50 % MpPaBUIBHBIX OTBETOB.

OrneHOYHBIE CPECTBA 11 UHBAIUOB U JIUIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMU 3710PO-
BbsI BRIOUPAIOTCS C YYETOM MX HHIUBUAYAIBHBIX ICUXOPU3NICCKUX OCOOCHHOCTEH.

— I[IpH HCO6XOI[I/IMOCTI/I HHBaJIMAaM W JinaM C OrpaHU4YCHHBIMH BO3MOXXHOCTAMU 310PO-
Bbs TIPEJOCTABIISETCS JOMOIHUTEIBLHOE BPEMs JIJIs IOJATOTOBKU OTBETA Ha SK3aMEHE;

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3yIbTATOB 00YyUSHHSI MHBAIMAOB H JIUIL C
OTrPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbBSI TPETYCMATPUBACTCS MCIIOJIb30BAHUE TEXHUYCCKHX
CpCacTsB, H€O6XOI[I/IMBIX UM B CBA3U C UX MHAUBUAYAJIbHBIMU OCO6CHHOCT$IMI/I;

— IIpU HEOOXOJAUMOCTH JIJIsl O0YYArOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbSI
N WHBAJIMAOB IIpoucaypa OUCHHUBAHUA PE3YJIbTATOB 06yquI/151 o JUCHUIIIIMHE MOXKET IMPOBO-
JIUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa olieHMBaHUSI PE3YJIHTATOB OOYYEHUS MHBAIHMIOB U JIUI[ C OTPaHUYECHHBIMHU
BO3MOXXHOCTSIMH 37I0POBbSI 110 JTUCIHHIUIHHE (MOJYJII0) TPEAyCMATPUBACT MPEJIOCTABICHUE HH-
¢dopmaruu B popmax, aAanTUPOBAHHBIX K OTPAaHUYEHUSM UX 370POBbs M BOCTIpUATHUS HH(POpMa-
UH:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B MieyaTHOU popme yBeTHMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

J17i U1 ¢ HApYIICHUSMHU CITyXa:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JList AL ¢ HapyIeHnssMM OITOPHO-JBUIaTEIbHOTO almapara:

— B I1e4aTHoO (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIH TTepeueHb MOXKET OBbITh KOHKPETU3HPOBAH B 3aBUCUMOCTH OT KOHTUHTEHTa 00Y-
YAFOIIUXCS.

5. IlepeyeHb OCHOBHOI M JONMOJHMTEJLHOH y4eOHOH JMTEPATypbl, HEOOXOAUMOIL
JJIs1 OCBOEHMS TN CHUILIHHBI (MOIYJIA).

5.1 OcHoBHasi 1uTEpaTypa:
1. Aurnmiickuii s3bIK 1015 akagemuueckux nenei. English for academic purposes [DnekTpoHHBbIN
pecypc]: yae6HOe mocoOue s OakanaBpuara u Maructparypsl / T. A. bapanosckas, A. B. 3a-
xapoBa, T. b. Ilocnenosa, }O. A. CyBoposa; nox pen. T. A. bapanosckoii. - Mocksa: FOpaiit,
2018. - 198 c¢. -  https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.
®opmar MARC21



https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://megapro.kubsu.ru/MegaPro/Web/SearchResult/MarcFormat/144735

Ccpika Ha pecypc: https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.

5.2 lonostHMTEILHASI JIATEPATYypa:

1. H.A. 3unkeBud Kypc anrnuiickoro si3bika st Maructpanto = English Master course
— M.: Aitpuc-nipecc, 2011. - 447c.

2. Illumanosckast JI.A., AHHOTHpOBaHME U pedepupoBaHUE HAYUIHO-TIOMYISIPHON JIUTE-
patypsl Ha aHmMiickom sa3bike  — Kazawp, KITY, 2010. — Pexum pgocryna:
http://biblioclub.ru/index.php?page=book_view_red&book id=259053%.

3. KuszeBa O.B., Xomenko O.E. Ilpaktuueckuit Kypc nepeBosia (aHHOTUPOBAHHUE U pe-
depupoBanue) : yueOHoe mocodbue — CraBponons, M3a-so CKOY, 2015. — Pexxum mocryna:
http://www.ncfu.ru/izdaniya-i-nauchnye-publikacii-kafedry-teorii-i-praktiki-perevoda.html.

Jlj11 ocBOGHMS AUCUMILTUHBI MHBAIMAAMH U JIMIIAMUA C OTPAHUYEHHBIMU BO3MOXHOCTSMU
3I0POBbSl MMEIOTCSI M3JaHHSI B JICKTPOHHOM BHJIE B 3JCKTPOHHO-OMOIMOTEYHBIX CHCTEMaxX
«/lanvy u «FOpatim»y.

5.3. Ilepuoanyeckue U3IaAHMsI:
1. I'azetsr: The Times, The Sunday Times, English Today, The Daily Telegraph, The Financial
Times, The Guardian
2. XKypnansr: Journal of Systems Architecture: Embedded Software Design (JSA)
3. Manifest: A Journal of American Architecture and Urbanism

6. Ilepeyennb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHHUKAUMOHHON ceTn «WHTep-
HeT», He00XO0AMMBIX /LISl OCBOCHUSI TUCHMILIMHBI (MOAYJIs1).
1. American Institute of Architects (AlA) — http://www.aia.org/
2. Archinect — http://archinect.com/
3. ArchINFORM: International Architecture Database — http://eng.archinform.net
4. Architecture Internet Resources — http://www.library.unlv.edu/arch/rsrce/webresources/

7. MeTounqeche yKa3aHI/Ifl AJIdA oﬁyqammnxm 0 OCBOCHHUI /JUCIMUIIJIMHBI
(mopyasi).

1. [[J'ISI YCHICHIHOTO OBJIAACHU A ,ZLI/ICI.II/IHJIHHOﬁ «I/IHOCTpaHHLIﬁ A3BIK HpO(I)eCCI/IOHaHBHOFO
OOLIEHUs» CTYJIEHT JOJIKEH PEeryisipHO paboTaTh ¢ jautepaTypoil u MHTepHeT-pecypcamu, yka-
3aHHBIMU B pa6oqel71 nporpamMme, M BBIIIOJHATE METOAUYCCKHUE PCKOMEHAAIUU, COOTBETCTBYIO-
1Y€ Pa3JIMYHbIM BUJAM 3aJaHUMN.

2. Bce BrimonHsemble CTYACHTOM NHUCbMCHHBIC 3aIlaHUA TOJIKHBI (I)I/IKCI/IpOBaTBCH B T€Tpa-

nu. TeTpaap MOAMKUCHIBACTCS B TIPABOM BEPXHEM YTITY OOJI0KKH CICTYIOITUM 00pa3oM:

Anna Orlova

Group Ne 1

Year Il

2018
Hpexc;[e YCM HNPUCTYIHUTH K BBIIIOJIHCHUIO IMUCbMCHHBIX 3aIlaHI/II71, HCO6XO,Z[I/IMO YKa3aThb A4ty U

JIeHb HeJleJH, a TaKXkKe BUJ padoThl, T.€. ayAUTOpHAs Uiu nomaiuHss. Hanpumep:

The 27" of November, 2018
Class work
uiu

The 16" of December, 2018
Homework


https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://www.aia.org/
http://archinect.com/
http://eng.archinform.net/
http://www.library.unlv.edu/arch/rsrce/webresources/

Ecnu ctyseHT B muCbMEHHOU paboTe MOMyCKaeT OMMOKH, TO MPEnojaBaTellb Ha Mo-
JSX yKa3bIBaeT UX THUIL:
- Sp — opdorpadpuyeckas
- Lex — nekcuueckas
- Style — crunuctudeckas
- Gr — rpamMmMaTuueckas
- W-O — nopsiaok ciioB
- Coh — omu6ka B ynmoTpeOieHIH CPEACTB JOTHUECKOM CBA3H
- Log — HapyuieHue JOTMKHU BBICKA3bIBAHUS
- P — nynkryanus

JIist TydIero yCBOGHUs MaTepraia HeoOX0AUMO PEryIIsipHO AeIaTh paboTy Ha/l ONIMOKaAMH:

- ecnu 9T0 opdorpaduieckas ommodKa, T0O pEKOMEHIYETCS IPONMUCHIBATH CJIOBO, B KOTOPOM OHA
JIOMYIIEHA, TPH CTPOUKH;

- €CJIK 3TO JICKCHYCCKasd, rpaMMaTUICCKasa WM CTUIIUCTUYCCKAsA OH_II/I6Ka, TO CJICAYCT BbINIUCATH
(bpasy win npeaiokKeHne, B KOTOPOM OHa JOMyIIeHa, U KPaTKO OOBACHUTH MPaBHUJIO yrmoTpedie-
HUS JaHHOM KaTeropuu, NOAYEPKHYB IIPABUIIbHBIM BAPUAHT €€ UCIIOIb30BaHUs, HAIIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oka3eiBaTh BaUsAHME, BAUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.

3. JIns oBnageHust OTpaciaeBol TEPMUHOJIOTHEH B paMKax MpeAsiaraeMoro y4eOHOro moco-
Ousl CTYJIEHT NTOMUMO BBITIOJTHEHUS UMEIOIIMXCA B HEM 3aJaHUil TakKe JOJDKEH BECTH MOYypOU-
HBIN CJIOBApPb.

Paboma nao nexcuxoti.

3armoMuHaHUE JIEKCUKH OOBIYHO OBIBAET OCHOBHOW TPYIHOCTHIO NMPH H3YYEHUH HHO-
CTPaHHOTO 53bIKa. be3 3HaHUA CJI0B HE MOXKET OBITh 3HAaHUSA sA3bIKa. Hy>KHO mponenats 00NbIIyto
U CO3HATENbHYIO paboTy, Ipexae 4eM OyAeT YCBOE€H HeOOXOAMMBIN CIIOBapHBI MUHUMYM IPO-
(beccroHaTbHBIX TEPMUHOB.

Bcetpeuast HOBoe cllOBO, Bcerjia aHaIU3MpyHTE ero, oOpaliasi BHUMaHHWE HAa HaNUCaHUe,
IIPOU3HOIIEHHUE U 3HaYeHHEe. YacTo MOYKHO HAMTH CXOACTBO C aHAJOTUYHBIM WM CXOAHBIM PYyC-
CKHMM CJIOBOM, HallpuMep, passenger — naccaxup u Ap. BaxHo Takke HaydMTbCs MOAMEYATh
POJICTBO HOBBIX CJIOB C Y€ U3BECTHBIMHU. OJJHAKO €CTh CJIOBA, HE MOAAIOIINECS HUKAKOMY aHa-
au3y. VIX Hajo nmocTapaThcsl 3alIOMHUTh, HO MEXaHUYECKOE TOBTOPEHHE He Bceraa 3¢ (HEeKTUBHO.
[ToripoOyiiTe cienyronmii mopsaok paboThL:

- IPOU3HECUTE HOBOE CIIOBO CHAaYyaJla M30JIMPOBAHHO;

- IPOU3HECHUTE CIIOBOCOYETAHUE U3 TEKCTA C HOBBIM CIOBOM (yaenuTe ocoboe

BHHUMaHUE NPEIOram);

- I0J10epUTe K HOBOMY CJIOBY CHHOHUMBI WJIM aHTOHUMBI (€CITH 3TO BO3MOKHO);

- BBIIIOJIHUTE MUCbMEHHO JIEKCUYECKUE YITPaKHEHUS MTOCIIe TEKCTa.

4. JInsa nydniero NOHMMaHUS TPAaMMAaTHUYECKMX KaT€rOpyui aHIJIMKACKOTO SA3BIKA CTYAEHTY
HE00X0/IMMO KOHCIIEKTUPOBATh COOTBETCTBYIOUINI TEOPETHUECKUN MaTepuall, YyTo B JajbHEil-
IeM MTOMOXeET eMy 3 (EKTUBHO BBINOIHSTH YIIPAXKHEHHS U3 Y4eOHOT0 mocoOusl.

Paboma nao epammamuxoul.

dopMHUpOBaHUE PEUYEBOT0 TPAMMATHYECKOTO HaBBIKA IMPEAINOJIaraeT BOCIPOU3BEICHUE
Pa3IMYHBIX TPAMMATHUYECKUX SBJICHUH B CHTYAIUSAX, THIIMYHBIX IS MPOPECCHOHATBHOW KOM-
MYyHHUKAIlMM U aJeKBaTHOE TpaMMaTHdeckoe odopmiieHHne BbicKa3biBaHWi. PaboTas Ham STuM,
BaM CIIE/IyeT:

- POUYTHUTE PA3BEPHYTHIN TEOPETUUECKUI MaTepHall o U3y4aeMoi TeMe B



y4eOHHUKe 110 TPaMMAaTHKE aHTJIMHCKOTO S3BIKa;

- U3y4UTE CIIPABOYHYIO TaOJIMIy B IPUIIOKEHUH K TJaHHOMY IIOCOOUIO;

- HaliJUTE B TEKCTE yPOKa U3y4aeMyl0 rpaMMaTUUYECKYIO CTPYKTYpY;

- 0003HaUbTE UMEIOLIMECS TPAMMATHYECKUE OPUEHTHUPBI;

- cleaiiTe MMCbMEHHO YIIPaKHEHNUS;

- BapbUpYHTE COIEpIKaHUE NTPEJUIOKEHUH B UMEIOLINXCSI MOAETISAX, 3aMEHSIS

CJIOBA B 3aBUCHMOCTH OT MEHSIOIIEHCS CUTYallUu;

- COIOCTaBbTE / MPOTUBONOCTABBTE U3YyYAEMYIO CTPYKTYPY PaHee U3yUECHHBIM.

Ilepexon OT HaBBIKOB K YMEHMSIM OO€CIEYMBAETCA MOCPEICTBOM AKTHUBALIMM HOBBIX
rpaMMaTHYeCKUX CTPYKTYp B COCTaBEe TUAJOTMYECKMX M MOHOJOIMYECKMX BBICKAa3bIBAaHUM I10
onpezeneHHON Teme. BkitouaiiTe ocBOEHHBIM MaTepuan B Oeceibl U BbICKa3bIBaHUS IO MPOMi-
JICHHBIM TE€MaM.

5. HpI/I MNEPEBOJAEC TEKCTA MpEAIara€TcCs UCIIOJIb30BaTh CJ'ICI[}’IOIHI/Iﬁ AJIropruTM™:

1. IlpounTaiite TEKCT C LIEIbIO TOHUMAHUS €r0 OCHOBHOI'O COECP KaHUS.
2. Onpenenure ero xaHp Wik QyHKINOHAIBHBIN CTUIIb.
3. Onpenenute BO3MOXKHbBIE TPYIHOCTH ITEPEBOIA.
4. Onpenenure eIUHUIBI IEPEBOAA.
5. BeInlonHUTE YE€PHOBOM IEPEBO/.
6. OcraBbTe NepeBO Ha HEKOTOPOE BPEMS C T€M, YTOOBI OTPEJAKTUPOBATH €T0 MO3AHEE.
7. OTpenakTupyiite mepeBoj: yOeauTech B TOUHOCTH MEPEBO/Ia M OTCYTCTBUH ONEYaToK, opdo-
rpadu4ecKrux U rpaMMaTHYECKUX OIIMOOK.
[Tocne mpouTeHus U MepeBoa TEKCTa CTYACHT JOJDKEH YMETh 3a/1aTh 110 HEMY HECKOJIBKO (5
— 7) BOIPOCOB Ha aHIJIUICKOM SI3bIKE.

6. Taxxe CTyIEHT JOJDKEH YMETh KpPaTKO M3JlaraTb WHOS3BIYHBIM TEKCT MOCPEICTBOM €ro
pedepupoBanus. [lomydeHHBIN B pe3ysibTaTe TaKoW pabOThl TEKCT JODKEH AaTh YMTATENI0 OTHO-
CUTENIbHO TIOJTHOE MPEACTaBIEHUE O 3aTPOHYTHIX B MEPBOMCTOYHHUKE BOMPOCAX M TEM CaMbIM OC-
BOOOJIUTH TIOJL30BATENII OT HEOOXOJMMOCTH TIOJIHOTO TIEPEBOJia MEepBOMCTOUYHMKA. [Ipu 3TOM
HY>KHO TIOMHHTb, YTO pedepupoBaHUe — 3TO UHTEIJIEKTYadbHbI TBOPUYECKUI MPOIECC, BKIIO-
YaIOIUKA OCMBICIICHHE TEKCTa, MpeodpazoBaHre WH(OpPMAIIMK aHATTUTUKO-CUHTETUUECKUM CITO-
co0OM U co37]aHie HOBOTO (BTOPUYHOT0) TEKCTA.

Kaxk nmpaBuio, yka3aHHbIN POLECC MPOTEKAET B HECKOJIBKO 3TAIIOB:

1. berublil npocMOTp NEPBUYHOIO JOKYMEHTAa U 03HAKOMJIEHHE C OOIIMM CMBICIIOM.

2. BropuuHoe uteHue Tekcta. Ha naHHOM 3Tare HEOOXO0AMMO ONpeAeIuTh 3HAYeHHE HE3HAKO-
MBIX CJIOB U MIOHSATH BCE HIOAHCHI COJIEPIKaHUS.

3. Onpenenenre OCHOBHOM TEMBI TEKCTA.

4. CMBICIOBOM aHalN3 TEKCTA.

5. UteHue 1 nepeBo/1 TPYAHBIX JUIsl TIOHUMaHUs a03alleB.

6. Beiienenue Hanbosnee BaXXHON M BTOPOCTENEHHON HH(pOpMaLIUU.

7. Omnpenenenue KIIOYEBONH MBICIH KaXJIoro abd3aia, cojaepskaiiero Haubojiee 3HAYMMYIO MH-
(dbopMaIuio U COCTaBlIEHUE IJIaHA, KOTOPBIM BIIOCIEACTBUH MpeoOpa3yeTcs npeiiokenus, pop-
MYJUPYIOIIME OCHOBHYIO MBICIIb KaXXAOrO pas3jena U JOKa3aTesIbCTBA, MOAKPEIUIAIOIINE 3TY
MBICITb.

8. PegakTupoBaHue MOJYYMBILETOCs B XO0Ji€ JAaHHOH pabOThl TEKCTa, BHECEHHE HEOOXOIUMBIX
JIEKCUYECKUX, TPAMMATUYECKUX WM CTHJIMCTUYECKUX MOMpaBoK. MHaue roBops, CTyAEHT 110J-
KEH CTPEMHTBHCS K TOMY, YTOOBI KpaTKOe M3JI0KeHHEe 00paboTaHHOro0 UM MaTepHala MpeacTaB-
J5710 cOO0M €TMHBIN CBA3HBIN TEKCT.

9. OdopmieHre TEKCTa KPaTKOro M3JI0KEHUS MaTepuaja B COOTBETCTBUU C IPE/ICTaBICHHON
HUXKE MOJEIIBIO.



IInan u peueBble KiauIIe 1JIs1 0()OPMIIEHHS KPATKOI0 M3JI0KEHHUS TEKCTa

IIman

PCKOMCH,I[yeMBIe KJIHIIIE

1. The title of the arti-
cle

The article is headlined / entitled

The headline of the article | have read is

The title of the article is

The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to
The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that
The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However
As a result of this




Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the
article

| found the article interesting (important, of no value, too hard to un-
derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

Pe?)y.]'IBTaTI)I KpaTKOro M3JIOKCHUA MPOUYNTAHHOI'O TEKCTAa MOT'YT OBITE MMpEaACTaBJIICHEI 110

crenyromei popme:

Title

Text Review Sheet

Author

Source

The main idea of the text.

A complete summery of the text.




Your opinion of the text.

7. TpeOoBaHuUs K IPE3CHTAIIMN

KomnbloTrepHyo npe3eHTanmio yao0Hee BCEro IMOJArOTOBUTh B HporpamMmme MS
PowerPoint. IIpe3eHTanus kak JOKYMEHT MpeAcTaBisgeT coOOM IMOCIeN0BATENIbHOCTh CMEHSIO-
LIMX APYT Apyra ClIaifoB - TO €CTh 3JEKTPOHHBIX CTPAHUYEK, 3aHUMAIOINX BECh dKpaH MOHHU-
Topa (0e3 mpucyTCTBUs MaHesnel mporpammsbl). Yaie BCero AeMOHCTpalus Mpe3eHTaluu Ipo-
enupyercst Ha OOJIBIIOM DKpPaHe, pexe — pa3/laeTcsl COOpaBIIMMCS Kak redaTHbI MaTepuai. Ko-
JMYECTBO CJIAWJOB aJIeKBATHO COAEP)KAHUIO U MPOJOKUTEILHOCTH BBICTYIJICHUS (HampuUMep,
JUIsL S-MUHYTHOTO BBICTYIIJIEHUS] PEKOMEHAYETCSI MCII0NIb30BaTh He Oosee 10 cnaiinos).

Hpe?aeHTaHI/IfI CO31acTCsA MHANBUAYAJIbHO.

Pabota moskeT ObITh MpeacTaBieHa TUO0 B AJIIEKTPOHHOM BapHaHTe, MO0 HamedaTaHa Ha
oymare opmaTta A4 (Ha OTHOM JIUCTE — OJIUH CJIAN).
BrmonHeHHyt0 paboTy cAaTh K YKa3aHHOMY CPOKY.

[Tepserit cnaitn obs3aTensHO AoikeH coaepxkath ®.M.O. ygamerocsi, Ha3BaHue y4eOHOMU
TUCIUILINHBL, TeMmy npe3eHTtanuu, ©.1.0. npenogasatens. Cienyronme ciaisl MOKHO MOATO-
TOBUTB, UCIIOJIB3Ys ABC PA3JINYHBIC CTPATCIUN UX MMOATOTOBKH:

1 crparerus
Ha cnaiiipl BBIHOCUTCS OIOPHBIN KOHCIIEKT BBICTYIUIEHUS U KIIFOUEBBIE CIIOBA C TEM, YTO-

OBI IT0JIL30BATHECA UMHU KaK IIJIAHOM JJId BBICTYIIJICHUA. B s»toMm clIy4dac K cnaﬁnaM MMPpEABABIAIOT-
csl cienyromue TpeOoBaHMs:

§ 06beM TeKCTa Ha claiie — He 00JIbIle 7 CTPOK;

§ MapKUpPOBaHHBII/HYMEPOBAHHBIN CITUCOK COJEPKUT HE OoJiee 7 2IEMEHTOB;

§ OTCYTCTBYIOT 3HAKM IYHKTYallMM B KOHIIE CTPOK B MAapKUPOBAHHBIX M HYMEPOBAHHBIX CIIH-
CKax;

§ 3HaunMast nHGOpPMAIIHsI BBIICTSETCS ¢ TTOMOIIBIO 1[BeTa, HauepTaHus, YQPEKTOB aHUMAIIUH.
Oco00 BHUMAaTEIbHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK M omedarok. Oc-
HOBHAs OIINOKa npu BI)I60pe }IaHHOﬁ CTpaTerun COCTOUT B TOM, YTO BBICTYIIAIOIIUEC 3aMCHAIOT
CBOIO pe4b UTEHUEM TEKCTa CO CIAiI0B.

2 crpaTterus



Ha cnaiigsl momemaercst gpakTuueckuii Mmarepuan (Tadnuiel, rpaduku, Gororpaduu u mp.),
KOTOPBIH SIBJII€TCSI YMECTHBIM U JIOCTaTOYHBIM CPEACTBOM HAIJIAHOCTH, IOMOIAaeT B PACKPBITHH
CTEpP>KHEBOM MJeH BBICTYIUIEHUS. B 3TOM citydae K ciaiijaMm MpenbsBISIOTCS CIEAYIONIHE Tpe-
OoBaHUS:

§ BBIOpaHHBIE CPEJCTBA BU3yalU3alui HHPOpManuu (TabauIbl, CXeMbl, TpauKH U T. 1.) COOT-
BETCTBYIOT CO/IEP)KAHUIO;

§ HMCIIOIB30BaHBl MILUTIOCTPALMU XOPOIIET0 KadecTBa (BBHICOKOTO pa3pelieHHs), C YETKUM H30-
OpaxeHueM (Kak MpaBUIIO, HUKTO U3 IPUCYTCTBYIOLIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BaIIMX CJIAliIax U BCMAaTPUBATHCA B MEJIKHUE MILTFOCTPAIINHN);

MakcumanbHOe KOJINYeCTBO rpaduyeckod MHGOpPMALUU HAa OJHOM Claije — 2 pHUCyHKa
(dbororpadum, cxembl U T.J.) C TEKCTOBBIMH KOMMEHTapusiMu (He Oojiee 2 CTPOK K KaKIOMY).
HanOonee BaxkHast nH(popManus JOKHA pacloyaratbCs B LIEHTPE IKPaHa.

[Tocnenuuii cnaiin nomkeH OBITh MOBTOPEHHEM HEPBOT0. DTO JaeT BO3MOXKHOCTH €Ille pa3 Ha-
IOMHUTb CIIyLIATEIsIM TEMY BBICTYIJICHUS U UM JOKJIQAUUKa U 100 MepelTu K Bolpocam, Ju-
00 3aBEpIIUTDH BBICTYIUICHHE.

Od¢opmiieHue npe3eHTALMA

Jls Bcex ciiaiijoB Mpe3eHTaluu M0 BO3MOXKHOCTH HEOOXOIMMO MCIIONb30BaTh OAUH U TOT
e ma010H oopMIIeHuUs, pa3Mep — JUIsl 3aroJIOBKOB - HE MEHbILE 24 MyHKTOB, ISl HH(popMauu
- 15t uHdOopmaIuu - He MeHee 18.

B npe3eHTanusx He NPUHATO CTABUTH MEPEHOCHI B CIIOBAX.

OdopmiteHne crnaiiioB He JTOJKHO OTBIIEKATh OT €ro cojepikaHus. HexemaTelbHbI 3ByKO-
Bble 3()(PeKThI B X0/ AEMOHCTpALMHU ITpe3eHTaly. Hamnydmmumu sBIsSIOTCS KOHTPACTHBIE 1IBe-
Ta poHa u Tekcra (Oenbiii (OH — YSPHBIH TEKCT; TEMHO-CHHHUN (POH — CBETIIO-XKEIThIA TEKCT U T.
1.). HekonTpacTHble cnaiapl OyayT CMOTPETbCS TYCKIBIMU U HEBBIPA3UTEIbHBIMH, OCOOEHHO B
CBETJIBIX ayIUTOPHSIX.

Jlydiie He cMeIIMBaTh pa3Hble TUIIBI WIPUPTOB B OAHOM mpe3eHTauuu. Pekomennyercs He
37I0YMOTPEOIIATH MPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYKE).

Ji nydiieil opueHTalMy B MPE3eHTAlUM MO XOAY BBICTYIUICHHs Jy4lle MPOHYMEpOBaTh
cnaiiael. XKenareiabHo, 4TOOBI Ha ciaiilax OCTaBaIMCh OIS, HE MEHee | cM ¢ KaXKJA0H CTOPOHBI.

BcnomoratensHast uHGopmanus (yrnpasisioliie KHOIKH) He JOJDKHBI MPeodiaaTh Hajl oc-
HOBHOMW MH(popMaluel (TeKCTOM, HIUTFOCTPALUSMHU ).

Hcnonb30BaTh BCTpOSHHbIE AP PEKTH aHUMAIIMK MOKHO TOJBKO, Korjia 0e3 3Toro He 000M-
TUCH (HapUMep, MOCIIET0BATEIHHOE TTOSBICHUE SJIEMEHTOB JTHarpaMMBbl).

JUis aklleHTUpOBAaHUS BHUMAaHHs HAa KaKOW-TO KOHKPETHOW MH(popMalMu ciaijga MOXKHO
BOCIIOJIb30BAThCS JTA3€PHON YKA3KOM.

JluarpaMMbl TOTOBATCS C MCIIOJI30BAaHHEM MacTepa JuarpaMM TabiaudHoro mnpoueccopa MS
Excel. JlanHble ¥ MOANMCH HE MOJDKHBI HAKIIABIBATHCS APYT HA IPYTa M CIMBATHCS C Tpadude-
CKUMH 3JI€MEHTaMU JHarpaMMmBbl.

Tabnmuunast mHGOpPMAIHs BCTABISETCS B MaTepUalbl Kak TabJIHMIIa TEKCTOBOTO MpoIieccopa

MS Word unu tabnuunoro mporeccopa MS Excel. Ilpu BcraBke Tabauibl kak 00beKTa U Mpo-
MOPIMOHAIFHOM M3MEHEHHH €€ pa3Mepa peajbHBI OTOOpa)kaeMblil pa3mep MIPUQPTa JOKEH
ObITh He MeHee 18. Tabnuibl 1 AuarpaMMbl pa3MeNIaoTcs Ha CBETIIOM WK OestoM (oHe.
Jns moka3za ailn mnpe3eHTaMu HEOOXOAMMO COXpaHUTh B ¢opMmaTte «JleMoHCcTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aitna — JIlemoncrpanus PowerPoint). B atom
cllydyae TIPE3CHTAIMsi aBTOMATHYECKH OTKPHIBAETCS B pPEXHUME IMOJTHOIKPAHHOTO TI0Ka3a
(slideshow) u caymarenu n36aBiaeHb! Kak OT BUAa pabodero okHa nporpammsl PowerPoint, Tak
U OT TOTEePh BPEMEHH B HadaJie TI0Ka3a MPe3eHTaIHH.

TexcT, KOTOpBIN 3aUNTHIBAET BHICTYMAIOLINM, Ha claiiibl He BbIBoAUTCA. Ecnu Hannuue Ha
craiiie TeKCTOBOM MH(MOpMAIMK BCE K€ MPEIoIaraeTcs, TO 3TO JOHKHBI ObITh KpaTKo cdop-
MYJIMPOBAHHBIE TIOJIOKEHUS TEMbI IPE3CHTALIUH.

(Dpa3LI, KOTOPBIC IIOMOT'YT TPaMOTHO OPTraHU30BaTh BLICTYIIJICHUE!



- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’1l tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.

- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I’ll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHWW MUCHUTUIMHBI HHBATUIAMH U JIUIIAMH C OTPAHHMYCHHBIMH BO3MOKHOCTSIMH
3I0pOBbsl OOJBIIOE 3HAUYEHHWE HMEET WHIUBUIyalbHass ydyeOHas paboTa (KOHCYJIbTAIMH) —
JIOTIOTHATEIIFHOE PA3bSICHEHHE YUeOHOTO MaTepurara.

WupuBuayanbHble KOHCYJIBTAIlMM IO TPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CIIOCOOCTBYIONTUM HHIUBUYaTU3aIMH O0YyIEHUS W YCTAHOBJICHUIO BOCITUTATEILHOTO KOHTAKTa
MEXIy TIpernojaBaTeieM W OOYyYaroIIUMCS WHBAIWIOM WM JIUIOM C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

8. IlepeyeHp MH(POPMANMOHHBIX TEXHOJIOTHH, HCIOJIb3YEMBbIX IIPH OCYLIECTBJICHUHU
00pa3oBaTeIbHOIO NMpoIecca M0 JUCHUILIHHE (MOAYJII0).

8.1 IlepeuyeHb HH(POPMALMOHHBIX TEXHOJIOTHH.

— IIpoBepka noMamHUX 3aJaHUil U KOHCYJIBTUPOBAHHE MOCPEACTBOM DJIEKTPOHHOH MOY-
THI.

— Mcnonp3oBaHue 27EKTPOHHBIX IPE3EHTALNN TP TPOBEICHUH NPAKTUYECKUX 3aHATHH.

8.2 IlepeyeHb HEOOXOAMMOT0 MIPOrPAMMHOIO 00eCTIeYeHHUsI.

— IIporpammsl, JEMOHCTpALMH BHJIEO MaTepUajoB (mpourpsIBateib
«WindowsMediaPlayery).

— [IporpaMmsl Ut AEMOHCTpAIMU U co3anus npe3enTanuit («MicrosoftPowerPointy).

8.3 Ilepeyenb MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouHo-nipaBoBas cucrema «Koncynerant [Tnrocy (http://www.consultant.ru)
2. DnextponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MaTepuajJbHO-TeXHHYecKasi 0a3a, HeoOXoAUMAasI IS OCYIIeCTBJIeHHsI 00pa3oBa-
TeJBHOTONpouecca o JMCUMILINHE (MO1YJII0).


http://www.consultant.ru/
http://www.elibrary.ru)/

MaTepI/IaHBHO-TeXHI/I‘{eCKOG oOecrieueHne JUCHHITIIMHBI (MO-

oora

Ne Bun pabor
JUyJisl) ¥ OCHAIICHHOCTh

1. JlaGoparopHble 3aHsA- | JIekuMOHHAs ayIuTOpHUs, OCHAILEHHass Ipe3eHTallMOHHON

THS TEXHUKON (IIPOEKTOp, MPOEKLIMOHHBIA 3KpaH C 3JEKTPOIpPHU-
BOJIOM, HOYTOYK, ayZAMOKOJIOHKHA MOPTAaTUBHBIE) U COOTBETCT-
BYIOIIUM TporpamMMHbIM obecrieuenuem (MS Windows, MS
Office) 420H, 409H.

2. Tekymmii ~ KOHTpOJNb, | AyIUTOPHs, OCHALCHHAs MPOEKTOPOM M MPOCKIIMOHHBIM JK-
IIPOMEKYTOUHAs] aTTe- | PAHOM C 3JIEKTPOIIPUBOAOM, HOYTOYKOM M MOPTAaTUBHBIMM ay-
crauus JnuokosoHkamu 424H

3. CamocrosiTenbHas pa- | KaOuner s camMocTosiTenbHONM paboOThl, OCHALIEHHBIM KOM-

NBIOTEPHON TEXHUKOM C BO3MOXKHOCTBIO IIOJKJIFOYECHUS K CETH
«MHTEpHET», MpPOrpaMMOl SKpaHHOTO yBEJIMYEHUs U obecrie-
YeHHBIH  JIOCTYIIOM B  DJEKTPOHHYIO  HH(pOpPMAIMOHHO-
oOpa3zoBatenbHyI0 cpeny yHuepcutera. 402H




