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1 Heau n 3a1a4u M3y4eHUs1 AMCUUILUINHBI (MOIYJIs1).

1.1 Ileab ocBOeHUSI TUCHMIJIUHBI.

OO0mas uejib — Pa3BUTHE y CTYJIEHTOB F'OTOBHOCTH CBOOOJHO OOMIATHCS B YCTHOM U
MMCbMEHHON (hopMax Ha PYCCKOM M MHOCTPAHHOM SI3bIKaX JUIS PEIICHHs 3a7ad B 00JacTH Ipo-
(dbeccruoHanbHOU JACSITETLHOCTH.

B y4yebHOM miporiecce o01as 1enb KOHKPETU3YETCS B CASAYIOIINX MapaMeTpax:

- JalbHEHIee pa3BUTHE aKaJEeMUYECKUX 3HAHWN B OOJACTH yNPaBICHHUS U YMEHUE HX
3aJIeCTBOBATh B IPO(PECCHOHATILHOM OOIIIEHUH;

- YCOBEpIICHCTBOBAHNE HABBIKOB Pa0OTHI ¢ MH()OPMAIIMOHHBIMU TEXHOJIOTHSIMH,

- popMupoBaHUE y CTYJICHTOB JUYHOCTHOT'O OTHOIIEHHUS K U3y4aeMOMY MaTepuaiy, mo-
TpeOHOCTEeH U MOTHUBOB, CBSA3aHHBIX C MX Oynaymiei mpodeccuei, a TakyKe JTUYHBIX KayecTB, KO-
TOpBIe OyayT HEOOXOAUMBI Jisi MPOGECCHOHATBHOTO OOIIEHUS KaK Ha POJHOM, TaK M Ha WHO-
CTPaHHOM SI3bIKE;

- BBIpa0OTKA YYBCTBA COIIMAILHON OTBETCTBEHHOCTH 3a PE3YJITAThl CBOETO TPY/Ia;

- (hopMUpOBaHKE CIIOCOOHOCTH aJIEKBATHO OIICHUBATH CBOIO MPO(EeCcCHOHATLHYIO KOMITE-
TEHTHOCTb.

KoHeuHnasi meqib — pa3BUTHE W COBEPIICHCTBOBAaHUE O0IIETTPO(ECCHOHAIBHBIX KOMIIE-
TEHLIUH PUMEHUTENbHO KO BCEX BUJaX KOMMYHUKATUBHOM JESITEIbHOCTU KaK HA UHOCTPAaHHOM,
TaK ¥ POJHOM SI3bIKe, (POPMUPOBAHUE JIUIHOCTH MTPO(ecCHoHala, TOTOBOTO K JTATbHEHIIIEMY CO-
BEPIICHCTBOBAHHIO HABBIKOB PA0OTHI HA MOIPHUIIE MECHEPKMEHTA.

1.2 3agauu AMCHUILIHHBI.
[To3HaBaTenbHbBI KOMIIOHEHT:
- pacuIMpeHue y CTYACHTOB 3HaHUH 00 0COOEHHOCTSAX PA3IMYHBIX CTUJICH U CTPATETUN MEHEIK-
MEHTA;
- MPEJCTaBICHUE O 3HAHUSIX, KOTOPBIMU JIOJDKEH 00J1aJjaTh BHICOKOKBAIU(UIIMPOBAHHBIN CIie-
[UAATUCT ISl YCTICIIHOTO BBITIOJHEHUS CBOEH podecCuoHalIbHON eI TeNbHOCTH;
[IpakTHyecKnii KOMIIOHEHT:
- pacHIMpeHue 3HaHUI CTYIACHTOB O (POHETHKE, TPAMMATUYECKOM CTPOE, JICKCHYECKUX M CTUIIU-
CTHYECKHX OCOOCHHOCTSIX M3Y4aeMOT0 MHOCTPAHHOTO SI3bIKa MPO(HeCCHOHATBLHOTO OOIIECHUS;
- ¢opMHUpOBAaHUE HABBIKOB BEJICHUS NHUCKYCCHUW, YMEHHUS HUCIOIB30BAaTh Pa3HOOOpa3HbIe KIIHIIIE,
NpUHATHIE B chepe MpodhecCuoHaTbHOTO OOIICHNUS;
- (hopMHUpOBaHNE HABBIKOB YCTHOTO UM MHUCHMEHHOTO OOIIEHUSI B KOHKPETHBIX, CBSI3aHHBIX C IPO-
beccroHaNbHOM IeSATENbHOCTBIO CUTYAIUSX;
- 3aKpeIUIeHHe YMEHUHN JETAIbHO OMKCHIBATH COBPEMEHHBIC TEHEHIIMU YIpPaBIIECHUs, COOI0Iast
JIOTUKY M TIOCIIEA0BATEIbHOCTh BBICKA3bIBAHUM;
- 3aKpeIUIeHHE HaBBIKOB PadOTHI C TEKCTaMH NMPOo(ecCHOHATBFHONW HANPaBICHHOCTH (UTEHUE, Ie-
peBo, pedepupoBaHue);
- yriyOJieHne 3HaHWM O TOJX0JIaX K TMOJTOTOBKE MPE3CHTallnid Ha WHOCTPAHHOM SI3bIKE Ha TPO-
(beccuoHanbHyIO TEMY.

1.3 MecTo AucuuIuInHbI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMBbl.

Jucuunnuna «/HOCTpaHHBIN 3bIK B MpodeccroHalbHOM chepe» OTHocUTCs K 0a30BOM
yact broka 1 "Aucuumimzel (Moaynn)" yueOHOTO I1aHa.

[IpenmecTByomuMy AUCIUIIITMHAMY, HEOOXOIUMBIMHU IS €€ N3YUEHUs, IBISIOTCS:

«MHOCTpaHHBIN SA3BIK», «/]€710BOM HHOCTPAHHBIN SA3BIK).

1.4 IlepeyeHb MJIAHMPYEMBbIX Pe3yJabTATOB 00y4eHHUSs MO JMCHHUILIMHE (MOLYJII0), CO-
OTHECCHHBIX C IINITAHUPYEMBIMHU peE3yJibTaTaMU OCBOCHUSA 06p330BaTeJ1])HOI7[ nporpamMmal.

N3yuenne manHOW yd4eOHOW MMCIUIUIMHBI HAmpaBieHO Ha (OPMHUpPOBAHHE y 00ydaro-
HIUXCS CIeayotel o0menpodecCHoHaTbHON KOMIETCHIIUN



OIIK- 2 - TOTOBHOCTh K KOMMYHHKAITUU B YCTHOW U MUCEMEHHON (hOpMax Ha pyCCKOM
Y MTHOCTPAHHOM SI3bIKaX JUIsl pelIeHus 3a/1a4 B 00J1acTH NpoeCcCHOHAIbHON JesITeIbHOCTH

Ne HNunexe | Coapepxkanue Komrie- B pe3ynbraTe u3yueHus: yaeOHON AUCHUTIIMHBI
L. | KOMme- | TeHImH (v e€ yac- 00yYaromuecs T0JKHbBI
TEHIIUU TH) 3HaTh yMeTh BJIA/IETh
1. OIIK-2 | rOTOBHOCTBIO K KOM- | - HCTOPUIO U | - UCKaTh U W3- | - HaBBIKAMU
MYyHHUKAIlMM B YCTHOW | IEPCOHAJIMU B | BI€KaTb  IO- | IOATOTOBKU H
U THCbMEHHOU ¢op- | o6macTu J€3HyI0  HUH- | IPEACTaBJICHUS
Max Ha PYCCKOM U | yIpaBlieHHUs, dbopManuio U3 | Mpe3eHTalH
MHOCTPAaHHOM SI3bIKaX | OCHOBHBIE Ha- | pa3JUYHbIX Ha pas3MyHbIC
JUISL pelleHus 3a/1a4 B | MpaBJICHUS HUCTOYHUKOB npocdeccuo-
obmact mpodeccHo- | ero pa3BUTHSA | (CIPABOYHOM U | HAIBHBIE TEMBI
HAJIBHOM JIeSTeNIbHO- | B CTpaHe H3y- | yueOHOU  Ju-
CTH 4aeMoro s3bl- | TEpaTypbl, OH-
ka u B Poc- | nuknonenui,
CHUM. nepuouye-
CKUX W3JaHHH,
cOOpHUKOB
Hay4YHBIX CTa-
TN U T.7.)

2. CTpyKTYpa U cofep:KaHHe AUCHUITUHBI.

2.1 Pacnipenesienne TPyA0EMKOCTH THCIHILUIMHBI 10 BUAAM PadoT.

OO6mas Tpyn0EMKOCTh TUCHUIUIMHBI cocTaBisgeT 2 3au.ei. (72 yaca), UX pacnpenesieHue
110 BUJIaM paOOT MPECTaBICHO B Ta0JIHIIE.

Bun yuebHoit paboTbl Bcero Cemectp
9acoB
B

KonTakTHas padora, B TOM 4ncjIe:
AyauTOpHBIE 3aHATHSA (BCEro): 36 36
3aHATHS TEKIIMOHHOTO THIIA
JlaGopaTopHbIE 3aHSATHS 36 36
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHAPBI, MPaKTHYe-
CKHE 3aHATHUSA)
HWnas koHTaKkTHas padoTa:
KonTpons camocrositensHoi pabotsl (KCP) - -
ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTe/IbHAsA padoTa, B TOM YHcIe: 35,8 35,8
Kypcosas paboma
IIpopabomxka yuebroeo (meopemuuecko2o) mamepuana 35,8 35,8
Boinoanenue unou8udyanbHulx 3a0anull (N0020moeKa
coo0OwWenull, npezeHmayutl)
Pechepam
IToaroroBka K TEKyIeMy KOHTPOJIIO
KonTpoJn:
[TonroroBka K SK3aMEeHY
OO0mas Tpya0eMKOCTh yac. 72 72

B TOM 4HCJie KOHTAKTHAs 79 79

pabora




\ 3a4. e[

2.2 CTpyKTypa AMCUMILIMHbI:

Pacnpenencnue BuI0B y4eOHOU pabOThI U MX TPYJOEMKOCTH TI0 pa3JieiaM JUCIUILTAHBI.
Paznens (TeMbl) TUCIUTUIMHEL, H3y4aeMble B B cemecTpe (ounas ¢popma)

KoanuectBo yacoB
AynutopHas Breayn-

Ne HaumenoBanwue paznenos (Tem) Beero paGota TOpHas

pabora

J | 113 JIP | CPC
1 2 3 | 4 5 6 7
1. |Unit 1. Networking 12 | — — 6 6
2. |Unit 2. Telephoning 12 | - - 6 6
3. |Unit 3. Meetings 12 | — — 6 6
4. |Unit 4.Presentations and conferences 22 | — — 10 12
5. |Unit 5. Interviews 14 | — — 8 6
Hmoeo no oucyuniune 72 | — — 36 36

[Tpumeuanue: JI — nexuu, 113 — npaktuueckue 3anstus / cemunapsl, JIP — mabopaTopHsie 3aHsi-

THA,

CPC — camocrosiTenpHas paboTa CTyieHTa

2.3 Coaepxxanue pa3esoB (TeM) THCHHUIJIMHBI:
2.3.1 3anATHA JeKINOHHOI0 THIIA.

3aHsTHS JEKUMOHHOTO TUIA — HE MPEAYCMOTPEHBI

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA.

3aHATHuA CCMHUHAPCKOI'0 THUIIA — HC ITPEAYCMOTPCHBI

2.3.3 JlaGopaTopHbIe 3aHATHS.

dopma TeKy-
Ne HanmenoBaHue 1a60paTopHBIX paboT I1ETO
KOHTPOJISI
1 3 4

1. |Unit1l. AynutopHasi u AOMaIIHsAs padoTa. CrnoBapHbIii
donernyeckoe ynpaxHeHue. Pabora ¢ TeKCToOM npodecCHOHaIbHOW Ha-|AMKTAHT, IHCh-
IIPABJIEHHOCTH Ha aHTJIMICKOM SI3bIKE (UTEHHE, IepeBO/, peheprupoBaHuUE). [MEHHBIH  mepe-
Hucnyt. Jlekcuko-rpaMmmaTnueckue ynpaxHeHus. PoneBas urpa. WMimo-Bon u pedepu-
CTpaLus MOCIOBUIIBL. pOBaHME TEKCTa,
CamocrosrenbHas paboTa. IIpE3EHTALMS.
[IpopaboTka yueOHOTO MaTepuaia, MOJAroTOBKa K JIaA0OpaTOPHBIM 3aHATH-
M

2. |Unit 2. AyautopHas u JoMaliHss pabora. CrnoBapHbIii
®onernyeckoe ynpaxHeHue. Pabora ¢ TeKCTOM npodecCHOHabHOW Ha-|AMKTAHT, IHCh-
MIPABJIEHHOCTH Ha aHTJIUICKOM SI3bIKE (YTEHHE, IepeBO/I, peheprupoBaHUE). [MEHHBIH  Mepe-
Hucnyt. Jlekcuko-rpaMmmaTnueckue ynpaxHeHus. PoneBas urpa. Mmmo-Box u pedepu-
CTpalus MOCIOBUIIBL. pOBaHME TEKCTa,
CamocrosrenbHas paboTa. IIpE3EHTALMSL.
[IpopaboTka yueOHOTO MaTepuala, MOAroTOBKa K JIA0OpaTOPHBIM 3aHAITH-
M

3. |Unit 3. AyauropHas u qoMaliHss pabora. CnoBapHbIi




doneTHveckoe ympaxkHeHue. Pabora ¢ TekctoM mpodeccHoHanbHON Ha-
MPABJIICHHOCTH HA aHTIUICKOM SI3bIKE (YTEHUE, TepeBo/l, pehepupoBaHue).
Hucnyt. Jlekcuko-rpamMmmaTtudeckue ynpaxHeHus. PoneBas urpa. WMitro-
CTpalus MOCJIOBHUIIBI.

IUKTAaHT, THCh-
MEHHBIN  Iepe-
BoI U pedepu-
pOBaHHE TEKCTa,

CamocrosrenbHas paborta. MIpe3eHTAIIHS.
[TpopaboTka y4eOHOTO MaTepualia, MOArOTOBKA K TaOOPATOPHBIM 3aHSTH-
M

4. |Unit 4. AynuTtopHas U JOMallIHss padora. CnoBapHblii
®oHernyeckoe ynpaxHeHue. Pabora ¢ TekcToM mnpodeccHoHaNbHONH Ha-|TUKTAHT, MHCh-
MPABJICHHOCTH HAa aHTIIUICKOM sI3bIKE (YTEHHE, MepeBoI, pehepupoBanue). MEHHBIH  Tepe-
Hucnyrt. Jlekcuko-rpammaTuueckue ynpaxHeHus. Poneas urpa. Mmmio-|Bog u  pedepu-
CTpalus MOCJIOBHUIIBI. pOBaHUE TEKCTa,
CamocTrosrenbHas paborTa. Mpe3eHTAIIMS.
[TpopaboTka y4eOHOTO MaTepualia, MOArOTOBKa K J1a00paTOPHBIM 3aHATH-
M

5. |Unit 5. AynuropHas u qoMaliiHsst padora. CrnoBapHbIii
®oHetuyeckoe ynpaxHeHue. Pabora ¢ TekcTtoM mpodeccHOHANbHON Ha-|TUKTAaHT, IHCh-
MPaBJICHHOCTH HAa aHTJIUHCKOM s3bIKEe (UTEHHE, TepeBO/l, pepepupoBanue). MEHHBIN  mepe-

Hucnyr. Jlekcuko-rpammarnyeckue ynpaxHeHus. Ponesas urpa. WMintro-
cTpatus nocyioBuiibl. Onucanue

CamocrosiTenbHas padora.

[IpopaboTka yueOHOr0O MaTepuana, MoJAroToBKa K JIabOpaTOpHBIM 3aHSITH-
IM

BoI U pedepu-
pOBaHHE TEKCTa,
MIPE3CHTAIHS.

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBbie paboThl — HE IPETYCMOTPEHBI.

2.4 TlepedyeHb y4eOHO-METOAMYECKOr0 O0ecneYeHHs I CAMOCTOATEbHON padoThl
o0yyarommxcs Mo JMCHUILIHHE (MOIYJII0)

Hepequb y‘le6HO'MeTOI[I/IquKOFO obecreueHust JAUCIHUITIIMHBI

Ne Bun CPC IO BBIIIOJIHEHUIO CAMOCTOSITENIbHOM pabOThI
1 2 3
1 |Ilpopaborka yueOHoro|l. MeToauueckue yka3aHus IO OpPTaHU3ALMHM CAMOCTOSTEIbHON

Marepuaa

paboTsl o aucuuiinHe «MHOCTpaHHBIN SA3BIK», YTBEP)K/ICHHBIE
Kadeapoil aHIrIMHCKOro s3blka B IpodeccuoHanbHOM cdepe,
npotokoi Ne 10 ot 02 utons 2017r.

2. H.A. 3unkeBud Kypc aHIIuiCKOro si3bIKa JUIi MaruCTPaHTOB
= English Master course — M.: Aiipuc-tipecc, 2011. - 447c.

3. CannukoBa W.M. PedepupoBanue: cOOpHUK 3aaHuil U yII-
paKHEHUH — M.: ®dnuHTAa, 2015.
https://e.lanbook.com/book/72691.

Y4eOHO-MeToIMYeCKHe MaTepHalibl Ui CaMOCTOSTEIbHONM pPabOThl OOydYaIOIIMXCS M3
YKClia MHBAJIKU/IOB U JIUI C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocrasnsiorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYECHUSAM HX 370POBbS M BOCHPUATHS MH(DOPMAIIH:

JIjig U1 ¢ HapyILIEHUSIMU 3PEHUSL:

—B Me4YaTHOM popmMe yBeTHueHHBIM MIpU(TOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTa

JUid U1 ¢ HapyIIEHUAMH CiIyXa:

— B TIe4aTHOM opme,



https://e.lanbook.com/book/72691

— B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.

JI7ist LT ¢ HAPYIICHUSIME OTTOPHO-IBUTATEIIBLHOTO arapara:

— B meyaTHo opme,

— B (hopMe DIICKTPOHHOTO IOKYMEHTA,

JIaHHBII TTIepeYeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Y-
YAIOIIUXCAL.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.
Crenuduka TUCIUIUITMHBI TPEyCMaTPUBACT UCKITIOUUTEIHLHO J1a00PaTOPHBIE 3aHSATHSL.

Neo | HaumenoBanue pazzienoB (Tem) Ucnonb3zyemple  uHTepak- | KonmnuectBo
TUBHbIE 00pa3oBaTelbHBIC | YACOB
TEXHOJIOTUHU

1. | Unit 1. Networking Juckyccust. JlebaTs 6

2. | Unit 2. Telephoning Juckyccusl. 4

3. | Unit 3. Meetings Juckyccust. Kpyrubriii cton | 6

4. | Unit 4. Presentations and conferences Paz6op curyaumii (case | 10
study)

5. | Unit 5. Interviews Pa3bop curyammii (case | 10
study)
Bcero 36

[Ipu 0Oy4eHWH WHOCTPAHHOMY S3BIKY HCIIOJIB3YIOTCS CIEAYIONIHE 00pa3oBaTeIbHBIE
TEXHOJIOTHH:

- TexHOIOTHS KOMMYHHKAaTHBHOTO OOY4YEHHUSI — HaIrpaBlieHa Ha (JOPMUPOBAHHE KOMMY-
HUKAaTUBHON KOMIIETEHTHOCTH CTYJIEHTOB, KOTOpas sABIseTCS 0a30BOM, HEOOXOIUMOM AJIs ajan-
TaIlM¥ K COBPEMEHHBIM YCJIOBHUSAM MEXKYIbTYPHOU KOMMYHHKAIIHH.

- Texnonorust pasHOypoBHEBOTO (Au(depeHIUPOBAHHOIO) 00y4YeHHUS — MpeJroiaraer
OCYIIECTBIICHHUE TTO3HABATEIFHON JIESITEIHHOCTH CTYIEHTOB C YUETOM UX MHIUBHUIYaJIbHBIX CITO-
COOHOCTEH, BOBMOKHOCTEH M MHTEPECOB, MOOLIPss UX PEANN30BbIBATh CBOM TBOPUECKUI MOTEH-
muan. Co3gaHue W UCIONIb30BaHUE JTUATHOCTUYECKUX TECTOB SIBISIETCS HEOTHEMIIEMOH YacThIO
JAHHOW TEXHOJIOTHH.

- Unpopmanmonno-kommyHukanuonssle Texnosnoruu (UKT) - pacmmpsitor pamku oOpa-
30BaTENLHOTO MPOILIECcCa, MOBBIIIAs €ro MPaKTUYECKYI0 HalpaBlIeHHOCTh, CIIOCOOCTBYIOT HHTEH-
CHU(UKAIMHA CAMOCTOSTEIIbHOW PaOOThI yJaIIuXcs ¥ MOBBIIICHUIO TO3HABATEIIEHOW aKTUBHOCTH.

- TexHOJOTHs TECTUPOBAHUS — UCTIOIB3YeTCsl JJI1 KOHTPOJIsSI YPOBHS YCBOCHHUS JIEKCHYE-
CKMX, TPAMMAaTHYECKUX 3HAHWN B paMKax MOXYJS Ha ompeaeréHHOM dtare oOyuenus. Ocyiie-
CTBJIEHHE KOHTPOJISI C UCIIOJIb30BaHUEM TEXHOJIOIMH TECTUPOBAHMSI COOTBETCTBYET TPEOOBAHUSAM
BCEX MEXKIYHAPOIHBIX SK3aMEHOB 10 MHOCTPAaHHOMY s3BIKY. Kpome TOro, maHHas TEXHOJOTHS
MO3BOJISIET NPENOoJaBaTeIi0 BBIIBUTh M CHUCTEMAaTU3UPOBATh aCHEKTHI, TPEOYIOLIHe AONOIHU-
TEIbHOU IPOPAOOTKH.

- TexHomorusi 00y4eHusi B COTPYIHUYECTBE — pealu3yeT HJCI B3aUMHOI0 OOYy4eHus,
OCYIIECTBIISISI KAK WHAWBHIYATbHYIO, TAK U KOJJICKTUBHYIO OTBETCTBEHHOCTD 32 PEIICHUE yueo-
HBIX 3a71a4.

KommiekcHOE HCTIONIb30BaHME B YICHOM IPOIECCE BCEX BBIIICHA3BAHHBIX TEXHOJIOTHH
CTUMYJHUPYIOT JIMYHOCTHYIO, WHTEIEKTYaJIbHYI0 aKTUBHOCTH, Pa3BUBAIOT IMO3HABATEIbHBIE
MPOIIECCHI, CITOCOOCTBYIOT (JOPMHUPOBAHUIO KOMIIETEHIIN, KOTOPBIMHU JOJDKEH 00Jiafnath Oymy-
IIUH CIICUAINUCT.

Jlnist I ¢ OrpaHWYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI TIPEIYCMOTPEHA OpTaHHU3aIus
KOHCYJIBTAIM C UCIIOJIb30BAaHUEM 3JICKTPOHHOM MOYTHI.

4. OneHo4YHbIe CPeACTBA JJIsl TEKYILIero KOHTPOJIsl yCIIeBaeMOCTH U MPOMEKYTOYHOM
aTTrecTaluu.



4.1 ®oHA OLIEHOYHBIX CPEACTB AJIs MPOBEeJIeHUs TeKYyIero KOHTPOJIs.
@DOH/ OLEHOYHBIX CPEJCTB BKIIOYAET KOHTPOJbHBIE MaTepHallbl JUIsl MPOBEICHHS TEeKYLIero

KOHTPOJIA.

OneHoYHbIE CPE/ICTBA MO3BOJIAIOT MPOBOJIUTH KOHTPOJIb OTIENbHBIX ACIEKTOB (HopMu-
pyeMoil HHOSI3BIYHON TIPOGECCHOHATHHON KOMIIETCHITHH.

1. Ilpumep croBapHOTO AUKTaHTA 1O Ypoky N 1.

Networking, process, various, resources, manufacturing, technology, maintenance, demoli-
tion, auditor, challenging, responsible for, require, primarily, consume, consumption, supply, as-
sembly, to contribute, issue, penetrate, to cause, supplier.

2. [lpumep NHCHbMEHHOTO NEPEeBOia TEKCTA C aHTIIMIICKOTO SI3bIKa Ha PYCCKHIMA.

DRESSING FOR BUSINESS

JIEJIOBAS OJIEJKJA

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

CaiiMoH Xappuc, CTaplivii HCHOJHHU-
TEJbHBIM JUPEKTOP JIOHIOHCKOTO OTJIEJICHUS
KOMITbIOTEpHOU (pupmbl Samex Systems, to-
CTOSIHHO XOAMT Ha paldoTy B JKMHCAX, Kpoc-
COBKax u sipkoM mynoBepe. Ero cekperapsb,
MapTuH, 4aCTO HaJAECBaAECT APKO-KEITYIO MaNKy
U JM3aiiHepCcKue HKUHCHL. PykoBoncTBO (hup-
Mbl HeJaBHO paspermmiio ceouM 1500 cotpyn-
HUKAaM OCTaBIISITh CBOM KOCTIOMBI U3 TKaHH B
TOHKYIO ITOJIOCKY U IIMKapHbIE IJIaThsl IOMa, a
Ha pabOTy XOIUThH B TOBCEITHEBHOM OJICK/IE.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

3a BBE/JICHUE HOBOM MOJMTHKU OTBEYAECT
Hopwma Jluman, aupexkTop 1o nepcoHainy ¢up-
MBI Samex. «S mHoro myremectByio B CIIIA.
B psne xommaHuii, B KOTOpbIX 51 ObIBalo,
0oJbllle HE MPUAEPKUBAIOTCS CTPOTUX MPaBHII
apecc-koaa. PakTUYECKH, MHOTHE COTPYAHUKU
HOCSIT TO, YTO UM HPABUTCS ».

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

[IpemioxxuTe HOCUTH Ha paboTy MoBce-
THEBHYIO onexay Hopma pemmna B kadecTse
JKcIepuMeHTa. «MBbI Havaiau ¢ TOro, 4To Io-
3BOJIMIIM PaOOTHUKAM MPUXOJUTH HAa paboTy B
HECTPOro#l OJIeXkAE pa3 B HEAEN0. 3aTeM MbI
pa3pelnin 3To JesaTh ABa AHS B Heaento. Te-
nepb OOJNBIIMHCTBO COTPYIHUKOB MOTYT HO-
CUTh 00JIee TPOCTYIO OACKIY, KOTJIAa 3aXOTATY.

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

KoneuHo, ecte HekoTOopble npaBuia. He
MO3BOJIUTENBHO MPUXOAUTH B TPSA3HOM MM He-
ONPATHOU ofexae. MyXCKOH IepcoHall Ipo-
CAT HE HaJieBaTh Ha paboTy cephr'u. A HEKOTO-
pBI€ Clly)Kalllue BCE K€ JOJDKHBI NPUIEPIKHU-
BaThCsl Jipecc-koja. Tak, COTpyIHUKU OTAea
IIPOJak HE BBIE3KAIOT HA BCTPEUM B JIKUHCAX.
A pyKOBOJHUTENN HUKOI/Ia HEe OyIyT BCTpedarhb
3apyOeXHBIX TOCTell, OCOOEHHO €clli OHU C
Hanbaero Boctoka, B 6epMynax U IUISKHBIX
pyOankax.

The fashion for casual dress at work
started on the west coast of the United States.

Mojga Ha HOIIEHHE ITOBCEIHEBHON OIEK-
Il Ha paboTy MOSBMJIACh HA 3amaJHOM Mobe-




American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

pexbe CoenquuenHbix [1ITaToB. AMepukaHckue
BBICOKOTEXHOJIOTUYHbIE KOMIAHUK OOHApYKH-
JIY, YTO MOJIOJIbIE COTPYJHUKH YYBCTBYIOT Ce-
04 cyacTiIMBee, €CIIM HOCAT HE OJICXK1y B MEHee
dbopmanbHOM ctuie. «B unayctpun nndopma-
LIMOHHBIX TEXHOJOTUI pa3rpaHUUEHUE MENKITY
TaKUMH TOHSATUSAMU, KaK o(UC U IOM HE OYEHb
BAJKHO, - TOBOPUT KOHCynbTaHT Jlync Ponpu-
rec. «MHorue moad padoTalT JoMa, HOCA
OJIeKy, B KOTOPOH OHH UyBCTBYIOT ce0sl Hau-
6onee koMmpopTHo. M Haxoxsack B oduce, oHU
IPOCTO HE BUIAT HEOOXOIUMOCTH OJI€BATHCS
ciumkoM (opmanbHoy. Pogpurec mposen uc-
cinenoBanue B 700 aMepUKAHCKMX KOMIIaHHMM
OTHOCHUTEJIBHO TOTr'0, KaKylr OJEKIYy Ipearo-
YUTAIOT HOCUTh MX COTPYIHUKH. «MBbI BbISC-
HUJM, 4TO OKO0JIO 70% KOMIAHUN MO3BOJISIOT
CBOMM CITy’KalllUM MHOI'/Ia HOCUTH IOBCEIHEB-
Hyt0 onexnay». Ilo cmoBam Pogpureca, ectb
psaa OOBACHEHUH TOMY, 4YTO COBPEMEHHBIN
CTHJIb OJIeXk/Ibl cTal MeHee ctporuM. «Komma-
HUHU, B KOTOPBIX OOJIBIIYI0O YacTh MEpcoHaa
COCTAaBJISIIOT JKEHUIMHBI, KakK IpaBWio, IpH-
Jep>kuBatoTcsa Oonee nuOepaIbHOM MOJUTHKU
B OTHOIIEHHH JPECC-KOAAY.

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Takxe Ba)KHO, PYKOBOJSILIUE JIOJKHOCTU
ceifuac 3aHMMAarOT ropaszio OoJbIle MOJOIBIX
monen. «Tenepb MOXHO BCTPETHTH CTapIIUX
MEHEKEPOB B BO3PACTE OT TPUIALATH JIET WIH
Jaxe Mojyioxke. OHM IPOCTO HE XOTAT OJEBATh-
Cs1, KaK KOI'J1a-TO OJIEBAJIUCH UX JENbI».

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

Jlaxxe cample TpaJWLMOHHBbIE KOMIIAHUH
CTaJIM IPUJIEP’)KUBATHCS HOBOW MOAbl. Bo3pmu-
T€ K NPUMEPY HHBECTULIHUOHHYIO KOMIIAHUIO
MFD Securities, pacnonoxxennyto B JIOHIOH-
ckoM Cutu. Ha mpoTsikeHHMM MHOTHX JIET ee
PYKOBOJUTENN JOJDKHBI ObUIM HOCHTH Oesble
pyOaIiku, TeMHbIE KOCTIOMBI U TaJCTyKu. Te-
Iepb MM pa3pelIeHO HOCUTb MEHEE CTPOrHe
KypTku U Oproku. OpHako, TKUHCBHI HOCHUTH
Henb3s. «Hamu KIMEeHTHI CTaHOBATCS MOJIOXKE
¥ MOJIOXE», - TOBOPUT Mpecc-cekperapb MFD
SAn Maptun. «YHacto oHM ObIcTpee HaXoJsAT
o0uuii A3bIK ¢ paOOTHUKAMU, KOTOpPbIE OJIU3KH
UM II0 BO3pacTy U IPOUCXOXKIEHUIO. A 3TO
3HAYUT, YTO WM JIydllle O/IeBaTbCi B MEHEe
(dbopMaIbHOM CTHIIEY.

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-

OpnHako He BCe KOMIAHHUM CIIEIYIOT 3TOM
TeHACHIMH. [IOMOIHUK ynpaBisIOLIEro B Ia-
PHKCKOM OaHKe HEeJJaBHO Ipuexai Ha paboTy U
HalleJl Ha CBOEM CTOJIE YETBIPE COBEPILIEHHO
HOBBIX OenbIX pyOamku. MIMEHHO TakuM cro-




low striped shirts were not acceptable. co0OM €ro KOMIaHHS PEIInIa JOHECTH 10 He-
ro HHQOPMAIIHIO O TOM, YTO TONYObIE U Ke-
ThIC I10JIOCATHhIC py6aI_HKI/I TaM HCIIPUCMJIIEMBIL.

3. I[Ipumep pedepupoBaHus TEKCTa
Dressing for Business

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern
style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.

To sum up, | would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

4. Ciicok TeM sl Ipe3eHTalui

1. Engagement and Motivation
2. Team Building

3. Training Matters

4. Creativity and Innovation

5. Leadership

4.2 ®oHJ OLIEHOYHBIX CPEJCTB /ISl IPOBEACHUS MPOMEKYTOYHOM aTTeCTAIllUM.

IIpomexyTouHasi aTTecTAaUMA NPOBOAUTCS B popMe 3auerTa.

HtoroBoii ¢opmoii chopMUPOBaHHOCTH KOMIETEHIUH y 00y4aromuxcsi Mo JAUCHUILINHE
apnsercs 3adeT. CTyAeHTHl JOJKHBI CIaTh 3a4€T B COOTBETCTBHH C PACHHCAaHMEM M y4eOHBIM
IIJIAHOM.

3ayer Mo AUCLUIUIMHE IpPEecieAyeT Lelb OLICHUTh padoTy CTyJIEHTa 3a KypcC, NOIy4eHUe
TEOPETUYECKUX 3HAHHM, UX MPOYHOCTh, Pa3BUTHE TBOPUECKOTO MBIIUIEHUS, IPHOOpETeHNE Ha-
BBIKOB CaMOCTOSITEJIbHON paOOThl, yMEHHE MPUMEHSTh MOTYYEeHHbIE 3HAHUS JUISl PEeLeHUs Mpak-
TUYECKUX 3a/ad.

®opma npoBeAeHUs 3a4eTa: | BOompoc - MUCbMEHHO, 2 BOIIPOC - YCTHO.

3ayeT MpOBOAMTCS B JIBa dTana: 1) ureHue, NepeBol TEKCTa; 2) YCTHOE BHICKAa3bIBAaHHE 110
TEME.




| sTam:
1) o3HaKOMUTBCS C TEKCTOM, IPOUYUTATH U IIEPEBECTU HA PYCCKUM A3BIK BBIJEIECHHBIN OTPHIBOK;
2) mepenarth KpaTkoe CoJlep)KaHue TeKCTa Ha aHIIIMICKOM SI3BIKE;
3) OTBETUTH Ha BOIIPOCHI [10 TEKCTY, 3aJaHHbIE PEII0/IaBATEIIEM.

Il sram:
1) mpencTaBUTh MOHOJIOTHYECKOE BBICKA3bIBAHWE B BHJIC YCTHOW TEMbI, HOMEpP KOTOpPOH B Iie-
pequ yCTHbIX TEM,
2) OTBETUTDH HA BOIIPOCHI IO TEME, 3aJaHHBIC ITPEIOIABATEIICM.

l. Odpa3en Tekcra s 3a4era

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.htmi
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be effec-
tive and be successful. If we do not give feedback and communicate we will lose our influence
and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have expe-
rienced this hundreds of times — timely means: “Whenever I get a chance to get back to you as-
suming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

« Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

« Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

« Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most im-
portant to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call



« Following up on a request

« Listening intently

* Appreciative communication

+ Clear communications with details and directions
+ Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technolo-
gy, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and re-
spected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need
to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in lis-
tening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
IS not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader:

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by stand-
ing and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

1. Cniucok yCTHBIX TeM

1. The field of management I’'m interested in the most
2. An outstanding leader



3. English for work

4. Business and society

6. The most interesting social project I have ever heard of / been involved in

7. Career management

8. The role of IT in management

9. Gender and diversity in organizations

10. The global manager’s work: crossing boundaries of distance, countries and cultures.

Kpumepuu oyenueanua omeema na 3aueme:

Ouenka «3aumeHno» CTABUTCS, €CIIM IO PE3Y/bTaTaM BBIMOJHEHHBIX 3aJlaHuil (YTCHUS U
MIEPEeBOJ] TEKCTA, a TAK)KE TECTa C 33aJaHUSIMU TI0 TEKCTY) CTyIeHT Habpan He menee 50 % mpa-
BUJIbHBIX OTBETOB.

Ouenka «ne 3aumeHno» CTABUTCS, €CIIU IO pe3yJbTaTaM yKa3aHHOW pabOTHI CTyIEHT Ha-
Opan He menee 50 % MpaBUIBHBIX OTBETOB.

O1neHOUHBIE CPENICTBA JJIsl MHBAIKU/OB M JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370PO-
BbS BHIOMPAIOTCS C YIETOM UX UHIUBUAYAIbHBIX ICUXO(PU3NUECKUX OCOOCHHOCTEH.

— MPU HEOOXOJAUMOCTH WHBAIHIAM M JIUIAM C OTPaHUYCHHBIMU BO3MOYKHOCTSIMHU 3710PO-
BbS [IPEIOCTABIIAETCS JOMOJIHUTEIHHOE BpeMs JIJIsl IOJrOTOBKM OTBETA Ha SK3aMEHE;

— IIPU MPOBEICHUH MPOIIECTYPhI OIICHUBAHUS PE3yJIbTATOB 00YUCHUS WHBAIUIOB U JIUII C
OTPaHUYEHHBIMHU BO3MOXHOCTSIMU 3/10POBbS MPEAYCMATPUBAETCS HUCIIOJIb30BAHUE TEXHHUUYECKUX
CPEICTB, HEOOXOAMMBIX UM B CBSI3M C UX MHIUBUIYaTbHBIMA OCOOCHHOCTSIMHU;

— IIpU HEOOXOAUMOCTH JJIsi 00YYAIOIIUXCS C OTPAHMYEHHBIMU BO3MOXKHOCTSIMU 310POBbSI
¥ WHBAJIHMJOB IpOIEypa OLCHUBAHUS PE3YIbTaTOB OOYUYEHHS MO AWCIHUILTUHE MOXET IPOBO-
JUTHCSI B HECKOJIBKO 3TaIoB.

[Ipouenypa oreHUBaHUs Pe3yIbTATOB OOYYCHUS WHBAIUIOB W JIUI[ C OTPAHUYCHHBIMH
BO3MOXXHOCTSIMHU 3/I0POBbsI IO AMCLMILTUHE (MOJYJ0) MpeAyCMaTpUBaeT MPeJoCTaBIeHUE WH-
dopmaruu B popmax, aaanTUPOBAHHBIX K OTPAHHYCHUSAM UX 370POBbs M BOCIIPUATHUS HHPOpMa-
UU:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B MieyaTHOU popme yBeTHMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

J7i U1 ¢ HapYIICHUSMHU CITyXa:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUiist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO ammapara:

— B I1e4aTHO (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIH TTepeueHb MOXKET OBbITh KOHKPETU3HPOBAH B 3aBUCUMOCTH OT KOHTUHTEHTa 00Y-
YAFOIIUXCS.

5. IlepeyeHb OCHOBHOII M JONMOJHHUTEJIbLHOW y4eOHOW JHUTEepaTypbl, HEOOXOAUMOI
JJIs1 OCBOEHMS TN CHUILIHHBI (MOIYJIA).

5.1 OcHoBHasi 1UTEpaTypa:
1. Aurnmiickuii s3bIK 1715 akagemuueckux neneid. English for academic purposes [nekTpoHHBbIN
pecypc]: yae6HOe mocoOue s OakanaBpuara u Maructparypsl / T. A. bapanoBckas, A. B. 3a-
xapoBa, T. b. Ilocnenosa, }O. A. CyBoposa; nox pen. T. A. bapanosckoii. - Mocksa: FOpaiit,
2018. - 198 c¢. -  https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.
®opmar MARC21
Ccpiika Ha pecypc: https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFCS.



https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://megapro.kubsu.ru/MegaPro/Web/SearchResult/MarcFormat/144735
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3

5.2 JlonosiHUTEIbHAS JIATEPaTypa:

1. H.A. BunkeBuu Kypc anrauiickoro si3bika st Maructpantos = English Master course
— M.: Aiipuc-nipecc, 2011. -447c.

2. lllnmanoBckas JI.A., AHHOTHpOBaHHE U pedepupoBaHUE HAYIHO-TIOMYJISPHON JIUTE-
paTtypel Ha aHriauiickoM s3eike  — Kazans, KITY, 2010. — Pexum nocrymna:
http://biblioclub.ru/index.php?page=book_view_red&book id=259053#.

3. Kuszesa O.B., Xomenko O.E. [IpakTudeckuii Kypc nepeBoaa (aHHOTHPOBAHUE U pe-
dbepupoBanue) : yueoHoe mocodbue — CraBponoisib, M3a-o CKDY, 2015. — Pexxum gocrymna:
http://www.ncfu.ru/izdaniya-i-nauchnye-publikacii-kafedry-teorii-i-praktiki-perevoda.html.

Jljis1 OCBOCHMS AUCIUILTUHBI HHBAIMIAMHE U JIMIIAMHA C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU
3I0POBbSI MMEIOTCSl M3JaHUSI B DJIGKTPOHHOM BHJEC B 3JICKTPOHHO-OMOIMOTEYHBIX CHUCTEMax
«/lanvy u «FOpatim»y.

5.3. lepuoanyeckue U3IaAHUA:
1. I'azetsr: The Times, The Sunday Times, English Today, The Daily Telegraph, The Financial
Times, The Guardian
2. XKypnansr: Journal of Systems Architecture: Embedded Software Design (JSA)
3. Manifest: A Journal of American Architecture and Urbanism

6. Ilepeyenb pecypcoB MHGOPMAIMOHHO-TEJEKOMMYHMKAIMOHHON ceTn «WHTep-
HET», HeoﬁXOJII/IMbIX OJIs1 OCBOCHUA ITUCHUIIJIMHBI (MOIlyJIﬂ).
1. American Institute of Architects (AlA) — http://www.aia.org/
2. Archinect — http://archinect.com/
3. ArchINFORM: International Architecture Database — http://eng.archinform.net
4. Architecture Internet Resources — http://www.library.unlv.edu/arch/rsrce/webresources/

7. MeTtoauyeckne yKazaHusi AJs1 OOyYAIOIIMXCH IO OCBOEHHMI0 IHCHMILIMHBI
(Mmonmyais).

1. Jlng ycrnemHoro oBiaieHust TUCHUTUTHHON «HOCTpaHHBIN S3bIK MPOodhecCHOHATBFHOTO
OOIIeHHs» CTYIEHT JOJKEH PEryisipHO paboTaTh ¢ JauTepaTypoil u MHTepHeT-pecypcamu, yka-
3aHHBIMH B paboueill mporpaMMe, U BBIMOJTHSATh METOJUYECKUE PEKOMEHIAINH, COOTBETCTBYIO-
IIM€ Pa3JIMYHbIM BUJAM 33JIaHUM.

2. Bce BBITIONTHSAEMBIE CTY/IEHTOM MUCbMEHHBIC 3aJaHUs TOJDKHBI (PUKCHUPOBATHCS B TETpa-
mu. Terpab MOAMUCHIBAETCS B TPABOM BEPXHEM YTy OOJ0KKH CIEIYIOIINM 00pazoM:
Anna Orlova
Group Ne 1
Year Il
2018
[Ipexxne yeM MPUCTYNUTH K BBIMOTHEHUIO MUCHhbMEHHBIX 3a/IaHUM, HEOOXOUMO yKa3aTh JaTy U
JIeHb HeJIeJH, a TaKXkKe BUJI padoThl, T.€. ayAUTOpHAas uiu aomaiiHss. Hampumep:

The 27" of November, 2018
Class work
uiu
The 16™ of December, 2018
Homework

Ecnu cTyneHT B nucbMeHHON paboTe JomycKaeT OMMOKH, TO MPernoaaBaTellb Ha 1Mo-
JSIX YKa3bIBAET UX THIL:
- Sp — opdorpaduueckas
- Lex — nekcuueckas


http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://www.aia.org/
http://archinect.com/
http://eng.archinform.net/
http://www.library.unlv.edu/arch/rsrce/webresources/

- Style — cTunucrTryeckas

- Gr — rpamMaruueckast

- W-O — nopsiaok ciioB

- Coh — omu6ka B ynmoTpebieHIH CPEACTB JOTHUECKON CBA3U
- Log — HapyuieHue JOTMKHU BBICKA3bIBAHUS

- P — nynkryanus

JIist TydIero yCBOGHUs MaTepraia Heo0X0AUMO PEryJIsipHO JIenaTh paboTy Ha/l ONIMOKaAMU:

- ecn 9T0 opdorpadudeckas ommodKa, TO pEKOMEHIYETCs IPONMUCHIBATH CJIOBO, B KOTOPOM OHA
JIOMyIIIeHa, TPU CTPOYKH;

- €CJIK 3TO JICKCHUYCCKasd, rpaMMaTUYCCKasa WM CTUIIUCTUYCCKAsA OH_II/I6Ka, TO CJICAYCT BbINIUCATDH
(bpasy win npeayiokKeHne, B KOTOPOM OHa JIOMyIIeHa, U KPaTKO OOBICHUTH MPAaBHUJIO yrnoTpedie-
HUS JaHHOM KaTeropuu, NOJAYEPKHYB IIPABUIIbHBIN BAPUAHT €€ UCIIOIb30BaHMs, HAIIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oka3eiBaTh BaUsAHME, BIUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.

3. JIns oBnageHust OTpaciaeBol TEPMUHOJIOTHEH B paMKax MpeAsiaraeMoro y4eOHOro moco-
Ousl CTYJIEHT ITOMUMO BBITIOJTHEHUS UMEIOIIMXCA B HEM 3aJaHUil TakKe JODKEH BECTH MOYypOU-
HBIN CJIOBApPb.

Paboma nao nexcuxotl.

3armoMuHaHUE JIEKCUKH OOBIYHO OBIBA€T OCHOBHOW TPYIHOCTHIO HMPH H3YYEHUH HHO-
CTPaHHOTO 53bIKa. be3 3HaHUA CJI0B HE MOXKET OBITh 3HAaHUSA sA3bIKa. Hy>KHO mponenats 00bIIyto
U CO3HATENBHYIO Pa0oTy, MpEexXae 4eM OyJeT yCBOSCH HEOOXOIUMBIN CIOBAPHBI MHHUMYM IIPO-
(beccroHaIbHBIX TEPMUHOB.

Bcerpeuast HOBoe cll0OBO, Bcerjia aHaIu3MpyHTe ero, oOpaiiasi BHUMaHHWE HA HaNUCaHUe,
MIPOU3HOIICHHE U 3HAYeHHEe. YacTO MOYKHO HAMTH CXOACTBO C aHAJOTHYHBIM WJIM CXOJHBIM pyC-
CKHMM CJIOBOM, HallpuMep, passenger — naccaxup u Ap. BaxHo Takke HaydMTbCs MOAMEYATh
POJICTBO HOBBIX CJIOB C Y€ U3BECTHBIMHU. OJJHAKO €CTh CJIOBA, HE MOAIAIOIINECS HUKAKOMY aHa-
au3y. VIX Hajo nmocTapaThesl 3alIOMHUTh, HO MEXaHUYECKOE TOBTOPEHHE He Bceraa 3 (HEeKTUBHO.
[ToripoOyiiTe cnenyronmii mopsaok paboThL:

- IPOU3HECUTE HOBOE CJIOBO CHAaYyaJla M30JIMPOBAHHO;

- IPOM3HECHUTE CIIOBOCOYETAHUE U3 TEKCTA C HOBBIM CIOBOM (yIenuTe ocoboe

BHHUMaHUE NPEIOram);

- I0J1I0epUTE K HOBOMY CJIOBY CHHOHUMBI WJIM aHTOHUMBI (€CIT 3TO BO3MOKHO);

- BBIIIOJIHUTE MMUCbMEHHO JIEKCUYECKUE YITPaKHEHUS MTOCIIe TEKCTa.

4. Jlns mydiiero MOHUMAaHMsI TPaMMaTHYECKUX KaTeropuil aHIJIMMCKOrO S3bIKa CTYAEHTY
HE00X0/IMMO KOHCIIEKTUPOBAaTh COOTBETCTBYIOLINM TEOPETHUECKUN MaTepuall, YyTo B AajbHEil-
IEM [TOMOXET eMy 3((EKTUBHO BBITOIHSTH YIIPAXKHEHHS U3 Y4eOHOT0 mocoOusl.

Paboma nao epammamuxotl.

dopMHUpOBaHUE PEUYEBOT0 TPAMMATHYECKOTO HaBBIKA IMPEAINOJIaracT BOCIHPOU3BEICHUE
Pa3IMYHBIX TPAMMATHYECKUX SBJICHUH B CHTYAIHSAX, THIIMYHBIX I MPOPECCHOHATBHOW KOM-
MYyHHUKAIlMM U aJeKBaTHOE TpaMMaThudeckoe odopmiieHHe BbicKa3biBaHHi. PaboTas Hag STuM,
BaM CIIE/TyeT:

- POUYTHUTE PA3BEPHYTHIN TEOPETUUECKUI MaTepHrall 0 U3ydaeMoi TeMe B

yaeOHHUKE 110 TPAaMMATHKE aHTJIMHACKOTO S3bIKa;

- U3y4YHUTE CIIPABOYHYIO TAOIHITY B PUTIOKEHUU K JAHHOMY MTOCOOHIO;

- HaliJTUTE B TEKCTE yPOKa U3ydaeMyl0 TPaMMATHYECKYIO CTPYKTYPY;

- 0003HaYBTE UMEIOIINECS TPaMMaTHUYECKHE OPUCHTUPBL;



- caeaiTe MMCbMEHHO YIIPaKHEHNUS;

- BapbUpYHTE COIEPIKAHUE NTPEUIOKEHNH B UMEIOLINXCSI MOAETIAX, 3aMEHSIS

CJIOBA B 3aBUCHMOCTH OT MEHSIOIIENCS CUTYallUu;

- COIOCTaBbTE / MPOTUBONOCTABBTE U3YUAEMYIO CTPYKTYPY PaHee U3yUECHHBIM.

Ilepexon OT HaBBIKOB K YMEHMSIM OOECIEYMBAETCA MOCPEICTBOM AKTHUBALIMM HOBBIX
rpaMMaTUYeCKUX CTPYKTYp B COCTaBE€ TUAJOTMYECKMX M MOHOJOIMYECKMX BBbICKAa3bIBAaHUM I10
onpezeneHHON Teme. BkitouaiiTe ocBOE€HHBIM MaTepuan B Oeceibl U BbICKa3bIBaHUS IO MPOM-
JICHHBIM TE€MaM.

5. HpI/I MNEPEBOJAEC TEKCTA IpEAIara€Tcs UCIIOJIb30BaTh CJ'ICI[}’IOIHI/Iﬁ AJIropruTM:

. IIpounTaiite TEKCT C 11€IbI0 MOHMMAHUS €T0 OCHOBHOT'O COJCPKAHHUS.
. OnpenenuTe ero >xaHp Win GyHKINOHATIBHBIN CTHIIb.
. Onpeznenyure BO3MOXHbIE TPYAHOCTH IIEPEBOJA.
. Onpenenure eqUHULBI IEPEBOAA.
. BBITIOJIHMTE YepHOBOM MEPEBOI.
. OcTaBpTe IepeBo/] Ha HEKOTOPOE BPEMs C TEM, YTOOBI OTPEIAKTUPOBATH €r0 IMO3THEE.
. OTpenaktupyiite nepeBo: yOeauTech B TOUHOCTH IEPEBOAA U OTCYTCTBHUHU ONEYATOK, Opdo-
rpadu4ecKrux U rpaMMaTHYECKUX OIIMOOK.
[Tocne mpodTeHus U MepeBoa TEKCTa CTYACHT JOKEH YMETh 3a/1aTh 110 HEMY HECKOJIBKO (5
— 7) BOIPOCOB Ha aHIJIUICKOM SI3bIKE.

NN AW

6. Taxxe CTyIEHT JOJDKEH YMETh KpPaTKO M3JlaraTh WHOS3BIYHBIN TEKCT MOCPEICTBOM €ro
pedepupoBanus. [lomydeHHBIN B pe3ysibTaTe TaKoW pabOThI TEKCT JODKEH AaTh YMTATEII0 OTHO-
CUTEIIbHO TIOJTHOE MPEACTaBIECHUE O 3aTPOHYTHIX B MEPBOMCTOYHHUKE BOIPOCAX M TEM CaMbIM OC-
BOOOJHNTH TIOJB30BATENII OT HEOOXOJMMOCTH IOJHOTO TIEpeBOjAa MEPBOUCTOUYHHKA. [Ipu 3TOM
HY>KHO TIOMHHTb, YTO pedepupoBaHUE — 3TO MHTEIJICKTYaJbHbIi TBOPUYECKUI MPOIECC, BKIIO-
YaIOIIMKA OCMBICJIICHHE TEKCTa, MpeodpazoBaHre MH(OpPMAIIMK aHATTUTUKO-CUHTETUYECKUM CITO-
co0OM U cO37]aHie HOBOTO (BTOPUYHOT0) TEKCTA.

Kaxk nmpaBuio, yka3aHHbIN NPOLECC MPOTEKAET B HECKOJIBKO 3TAIIOB:

1. berublii npocMOTp NEPBUYHOTO JOKYMEHTAa U 03HAKOMJIEHHE C OOIIMM CMBICIIOM.

2. BropuuHoe uteHue Tekcta. Ha naHHOM 3Tare HEOOXOAUMO ONpeAeIuTh 3HaYeHHE HE3HAKO-
MBIX CJIOB U MIOHSATH BCE HIOAHCHI COJIEPIKaHUS.

3. OnpeneneHre OCHOBHOM TEMBI TEKCTA.

4. CMBICIOBOM aHaN3 TEKCTA.

5. UteHue 1 nepeBoj1 TPYAHBIX JUIsl TIOHUMaHUs a03alleB.

6. Beiienenue Hanbosnee BaXXHON M BTOPOCTENEHHONW HH(pOpMaLUK.

7. Omnpenenenue KIIOYEBON MBICIH KaXJI0ro abd3aia, cojaepikallero Haubojiee 3HAYMMYIO MH-
(dopMaIuIo U COCTaBJIEHUE IJIaHA, KOTOPBIM BIIOCIEACTBUH MPeoOpa3yeTcs NpeiiokeHus, pop-
MYJIMPYIOIIUE OCHOBHYIO MBICIIb KaXXZOrO pas3jiena U JOKa3aTeNIbCTBA, MOAKPEIUIAIOIINE 3TY
MBICITb.

8. PegakTupoBaHue MOJYYMBILETOCs B XO0Ji€ JAaHHON pabOThl TEKCTa, BHECEHHE HEOOXOIUMBIX
JIEKCUYECKNX, TPAMMATUYECKUX WM CTHJIMCTUYECKUX MOMpaBoK. MHaue roBops, CTyAEHT 110J-
KEH CTPEMHTBHCS K TOMY, YTOOBI KpaTKOE M3JI0KEeHHEe 00paboTaHHOrO0 UM MaTepHasa MmpeacTaB-
J510 cOOO0M €TMHBIN CBA3HBIN TEKCT.

9. OdopmieHre TEKCTa KPaTKOro M3JI0KEHUS MaTepuaja B COOTBETCTBUU C IPE/CTaBICHHON
HUXKE MOJEIBIO.

ILnan n Ppe€Y€BbIC€ KINIIEC A Oq)OpM.J'leHI/IH KPaTKOro U3JI0KCHUA TEKCTa

Ilnan Pexomennyembie knuiie




1. The title of the arti-
cle

The article is headlined / entitled

The headline of the article | have read is

The title of the article is

The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to
The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that
The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However
As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-




combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the
article

| found the article interesting (important, of no value, too hard to un-
derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

PGSYJ'II)TaTI)I KpaTKOro M3JIOKCHHUA MPOUYUTAHHOI'O TCKCTa MOTYT OLITH MMpEeaACTaBJICHLI 110

crenyroei hopme:

Title

Text Review Sheet

Author

Source

The main idea of the text.

A complete summery of the text.




Your opinion of the text.

7. TpeboBaHMS K IPE3CHTALINH

KoMmnbioTepHyio npe3eHTanui yaoOHee BCEero MOATOTOBUTH B mporpamMmme MS
PowerPoint. [Ipe3enTanus kak JOKYMEHT MHpEACTaBISIET cO00# MOCIe0BaTeIbHOCTh CMEHSIO-
HIUX APYT Apyra ClaifioB - TO €CTh JIEKTPOHHBIX CTPAHUYEK, 3aHHUMAIOIINX BECh SKpaH MOHH-
Topa (0e3 mpucyTcTBUs MaHeneil mporpaMmel). Yaie Bcero JeMOHCTpalMsl Npe3eHTaluu Mpo-
erupyeTcsi Ha OOJIBIIOM JKpaHe, pexe — pas3aaeTcs coOpaBIIMMCS Kak NedaTHbli Matepuan. Ko-
JMYECTBO CJAiI0B aJ€KBATHO COAEPIKAHUIO U MPOJIOJIKUTEILHOCTH BBICTYIUIEHUS (HAIpumep,
JUTSL S-MHUHYTHOTO BBICTYIIJICHUS] pEKOMEHAYETCS HCTIONIb30BaTh He Oosee 10 cnaiinos).

[Tpe3enTarus co3/1aeTCsi UHAUBHYATBHO.

Pabora MosxeT OBITh TpeCTaBIICHA JIMOO B AJICKTPOHHOM BapHaHTe, MO0 HaleJyaTaHa Ha
Oymare popmara A4 (Ha OTHOM JIUCTE — OJIUH CIIAN]).
BrimomHeHHY0 paboTy c/1aTh K YKa3aHHOMY CPOKY.

[Tepserit cnaitn obs3aTensHO AoikeH coaepxkath ®.M.O. ygamerocsi, Ha3BaHue y4eOHOMU
TUCIUIINHEL, Temy npe3enTtanuu, ©.1.0. npenogaBatens. Ciaenyronme ciaispl MOKHO MOATO-
TOBUTB, UCIIOJIB3Ys ABC PA3JINYHBIC CTPATCIUN UX MMOATOTOBKH:

1 crpaTerus
Ha cnaiipl BBIHOCUTCSI OTTOPHBINA KOHCIIEKT BBICTYIUICHUS U KIIFOUEBBIE CJIOBA C TE€M, YTO-

OBl MOJIB30BAaThCA MU KaK TUIAHOM IS BBICTYIUJICHUS. B 3TOM ciiydae K ciaifiaM mpeabsBiasioT-
sl CenyroIue TpeOOBaHUS:

§ o0BeM TekcTa Ha craiifie — He Ooublie 7 CTPOK;

§ MapKUpOBAaHHBIN/HYMEPOBAHHBINA CITUCOK COJEPXKUT HE OoJiee 7 JIEMEHTOB;

§ OTCYTCTBYIOT 3HAKM MyHKTyallMM B KOHIIE CTPOK B MApKHUPOBAHHBIX U HYMEPOBAHHBIX CITHU-
CKax;

§ 3HaunMas HHpOpPMAIIHSI BBIJENSIETCS C IIOMOIIBIO IBETa, HauepTaHusl, 3(h(HeKToB aHuMAaIUH.
Oco060 BHUMATETHLHO HEOOXOIUMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMMOOK W omedatok. Oc-
HOBHas omrOKa Mpu BHIOOpPE JAHHON CTPATETHU COCTOUT B TOM, YTO BBICTYMAIONINE 3aMEHSIOT
CBOIO peUb YTEHHEM TEKCTa CO CIIalIOB.

2 crparerus
Ha cnaiigsl momemaercst gpaktuueckuii marepuan (Tadnuiel, rpaduku, ¢pororpaduu u mp.),

KOTOpBIfI ABJIACTCA YMECTHBIM U JOCTATOYHBIM CPCACTBOM HAITIAJHOCTH, IOMOTACT B PaCKPbITUU



CTEP’KHEBOM MJIEH BBICTYIUICHUA. B 3TOM ciydae K ciaiiiaM MpeIbsBIIOTCS CIEAYIOIINUE Tpe-
OoBaHUs:

§ BBIOpaHHBIE CPEJCTBA BU3yalU3alui HHPopManuu (TabauIbl, CXeMbl, TpadUKH U T. 1.) COOT-
BETCTBYIOT CO/IEP)KAHUIO;

§ MCHOIB30BaHbl WILIIOCTPALIMM XOPOILUEro KauecTBa (BBICOKOTO pa3pelleHUs), ¢ YETKUM H30-
OpaxeHueM (Kak MpaBUIO, HUKTO U3 MIPUCYTCTBYIOIIUX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BAIIMX CJIAiiIax U BCMAaTPUBATHCA B MEJIKHUE MILTFOCTPAIINHN);

MakcumanbHOe KOJIMYeCTBO rpaduyeckoil MHGOpPMALUU HAa OJHOM Claije — 2 pHUCyHKa
(poTorpadum, cxemsl U T.1I.) C TEKCTOBBIMH KOMMEHTapusiMH (HE 0ojee 2 CTPOK K KaXAOMY).
HanOonee BaxkHast nHpopManus JOKHA pacronararbes B LIEHTPE IKpaHa.

[Tocneanmii crnaiiyy JOKEH OBITH MOBTOPEHUEM MEPBOrO. DTO JAaeT BO3MOXKHOCTH €Ile pa3 Ha-
[OMHUTb CIIyLIATENsIM TEMY BBICTYIUICHUS U UMs JJOKJIaJAUUKa U JIMOO MEepedTH K BOIpocaM, JIu-
00 3aBEpIINTDH BBICTYIUICHHE.

Odopmiienue npe3eHTannu

Jlnist Bcex ciaiiioB Mpe3eHTAlUU 10 BO3MOXXHOCTH HEOOXOIMMO MCIOIb30BATh OJMH U TOT
e a010H oopMIIeHHUs, pa3Mep — JUIsl 3aroJIOBKOB - HE MEHbILE 24 IMyHKTOB, JJ1s HH(OopMauu
- 15t uHdOopMaIuu - He MeHee 18.

B npe3eHTanusx He NPUHATO CTABUTH MEPEHOCHI B CJIOBAX.

Odopminenue ciaiiJoB HE AOKHO OTBJIEKATh OT €ro cojaep:kanus. HexxenarenabHbl 3ByKO-
Bble 3()(PeKThI B X0/J1€ AEMOHCTpALUMHU ITpe3eHTaly. Hamnydmmumu sBIsIOTCS KOHTPACTHBIE 1IBe-
Ta poHa U Tekcra (Oenblii (OH — YSPHBIH TEKCT; TEMHO-CHHHUN (POH — CBETIIO-)KEITHIA TEKCT U T.
1.). HekonTpacTHble cnaiiapl OyayT cMOTPETbCs TYCKIBIMU M HEBBIPa3UTEIbHBIMU, OCOOCHHO B
CBETJIBIX ayAUTOPHSIX.

Jlydiie He cMeIIMBaTh pa3Hble TUIBI WPU(TOB B OAHOHN mpe3eHTauuu. Pekomennyercs He
37I0YTIOTPEOIIATH MPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKE).

JUis nydiieil opueHTalMy B MPE3eHTALUKM MO XOAY BBICTYIUIEHHUS JIydllle IPOHYMEpPOBaTh
cnaiel. XKenareiabHo, 4TOOBI Ha ciaiilax OCTaBAIKCh OIS, HE MEHee | cM ¢ KaXKaA0l CTOPOHBI.

BcenomoratensHast uHpopmanus (yrnpapisiolne KHOIKK) He JOJKHBI IpeodiiaiaTh Hajl Oc-
HOBHOMW MH(popMaluel (TEKCTOM, HIUTFOCTPALUSIMHU ).

Hcnonb30BaTh BCTpOSHHbIE AP HEKTHl aHUMAIIMA MOXKHO TOJIBKO, KOT/1a 0e3 3Toro He 000M-
TUCH (HaNpuMep, MOCIIEI0BaTEIbHOE MOSBIECHUE 3JIEMEHTOB JUarpamMmbl).

Jlis aklleHTUpOBAaHUS BHUMAaHMs Ha KaKOW-TO KOHKPETHOW MH(popMalMu ciaiga MOXKHO
BOCIIOJIb30BAThCS JTA3€PHON YKA3KOM.

JluarpaMMbl TOTOBSATCS C MCIIOJIB30BAaHUEM MacTepa JAuarpamMM TabJIudHOro npoueccopa MS
Excel. JlanHble 1 MOANMCH HE MOJDKHBI HAKIIABIBATHCS APYT HA IPyTa M CIMBATHCS C Tpadude-
CKUMH 3JI€MEHTaMU AHarpaMMmBbl.

Tabnuunas uH@OpMaIMs BCTaBISIETCS B MaTepuaibl Kak TaOiauIla TEKCTOBOIO Ipolieccopa

MS Word unu tabnuunoro mporeccopa MS Excel. ITpu BcTaBke Tabmauipl kKak 00beKTa U Mpo-
MOPLUUOHAILHOM M3MEHEHHH €€ pa3Mepa pealbHblil 0TOOpa)kaeMblii pasMep LIpU(Ta I0JKEH
ObITh He MeHee 18. Tabnuibl ¥ AuarpaMMbl pa3MelIaloTcs Ha CBETJIOM WK 0estoM (oHe.
Jns noka3za Qailn mnpe3eHTaMuM HEOOXOIMMO COXpaHUTh B ¢opMmate «JleMoHCcTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aitna — Jlemoncrpanus PowerPoint). B atom
Cllydyae TMpe3eHTallds aBTOMAaTHYECKH OTKPBHIBAETCSI B pEXHMME IOJHOIKPAHHOTO IIOKas3a
(slideshow) u ciymarenu u36aBiaeHbl Kak OT BUAa pabodero okHa nmporpamMMel PowerPoint, Tak
U OT OTEPh BPEMEHU B HayaJje 1MoKas3a Mpe3eHTaluu.

TexcTt, KOTOPBIN 3aUNTHIBAET BHICTYIMAIOLIHM, HA claiibl He BbIBoAUTCA. Eciin Hannuue Ha
craiiie TeKCTOBOM MH(MOpMAIMK BCE K€ MPEIoNIaraeTcs, TO 3TO JOHKHBI ObITh KpaTKo cdop-
MYJIMPOBAHHBIE TIOJIOKEHUS TEMBI PE3EHTALINH.

(Dpa3LI, KOTOPBIC IIOMOT'YT TPaMOTHO OPTaHU30BaTh BLICTYIJICHUE!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.



- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’1l tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.

- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I’ll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHWW NUCHUTUIMHBI WHBATUAAMH U JIUIIAMH C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU
3I0pOBbsl OOJBIIOE 3HAUYCHHWE HMEET WHIUBUIyalbHass ydyeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOTHATEIIFHOE PAa3bsICHCHHE YIeOHOT0 MaTepuara.

WupuBuayanbHble KOHCYJIBTAIlMM IO MPEIMETY SBISIOTCS BaXHBIM  (aKTOPOM,
CIOCOOCTBYIONUM HHIUBUyaTU3allMd O0yYCHHUS U YCTAHOBJICHUIO BOCITUTATEILHOTO KOHTAKTa
MEXIy MpernojaBaTesieM W O0YyYaroImUMCS HMHBAJIMIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI.

8. IlepeyeHpr MH(POPMANMOHHBIX TEXHOJIOTHH, UCIOJIb3YEMBbIX IIPH OCYLIECTBJICHUHU
00pa3oBaTeILHOIO MpoIecca Mo JMCHHUILIHHE (MOLYI10).

8.1 IlepeuyeHb HH(POPMALMOHHBIX TEXHOJIOTHH.

— IIpoBepka noMamHUX 3aJaHU U KOHCYJIBTUPOBAHHE MOCPEACTBOM 3JIEKTPOHHOH MOY-
THI.

— Mcnonp3oBaHue 2JEKTPOHHBIX IPE3EHTALNN IPUA TPOBEIECHUH NPAKTUYECKUX 3aHATHH.

8.2 IlepeyeHb HEOOXOAMMOT0 MIPOrPAMMHOIO 00eCTIeYeHHUSI.

— ITporpammsl, JIeMOHCTpaluu BUJIEO MaTepHaoB (mpourpsIBateib
«WindowsMediaPlayery).

— [IporpaMmsl Ut AEMOHCTpAIMU B co3anus npe3enTtauii («MicrosoftPowerPointy).

8.3 Ilepeyenb MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynerant [Tnroc» (http://www.consultant.ru)
2. DnextponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MaTepuajibHO-TeXHHYecKasi 0a3a, HeoOXoAUMAasi VIS OCYylIeCTBJIeHHsI 00pa3oBa-
TeJBHOTONpouecca o JMCUMILINHE (MO1YJII0).


http://www.consultant.ru/
http://www.elibrary.ru)/

MarepuanbHO-TEXHUUECKOE 00ecTiedeHNEe TUCIUTUINHBI (MO-

oora

Ne Bun pabor
JUyJisl) 1 OCHAIICHHOCTh

1. JIaGoparopHble 3aHsA- | JIeKUMOHHAs ayIuTOpHUs, OCHAILEHHass Ipe3eHTallMOHHON

THS TEXHUKON (IIPOEKTOp, MPOEKLIMOHHBIA 3KpaH C 3JIEKTPOIpHU-
BOJIOM, HOYTOYK, ayZAMOKOJIOHKHA MOPTAaTUBHBIE) U COOTBETCT-
BYIOIIUM TporpamMMHbIM obecrieuenuem (MS Windows, MS
Office) 420H, 409H.

2. Texymuii ~ KOHTpPOJb, | AyAUTOpHS, OCHAIIECHHAs MPOEKTOPOM M MPOEKIIMOHHBIM 3K-
IIPOMEKYTOUHAs] aTTe- | PAHOM C 3JIEKTPOIIPUBOAOM, HOYTOYKOM M NOPTaTUBHBIMU ay-
crauus JnuokojoHkamu 424H

3. CamocrosiTenbHas pa- | KaOuner s camocTosiTenbHONM pabOThl, OCHALIEHHBIM KOM-

MbIOTEPHON TEXHUKON C BO3MO>KHOCTBIO MOJKIIOUEHHS K CETH
«HTEepHeT», MPOrpaMMOl 3KpaHHOTO yBeIHuYeHUs u obecrie-
YCHHBIA JIOCTYIIOM B  JJIGKTPOHHYIO  HH(OPMAIIMOHHO-
oOpasoBarenbHyI0 cpeny yHuBepcuteTa. 402H




