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PabGouass mporpamma Y4eOHON mNpakTUKK (O3HAKOMUTEJIBHOM) COCTaBJieHa B
COOTBETCTBHH C (pemepaabHbIM TOCYIapCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM
Boiciiero oOpazoBanus (PI'OC BO) no nHampaBnenutro noarotoBku 38.03.04
['ocymapcTBeHHOE M MyHUITUTIATHHOE YIIPABJICHHE

Z

[Iporpammy cocraBuia K.3.H., noil. Misacosa Enena BanepbeeBHa

(baMI/IJ'II/IH, WHULWAIBI, TOAIHCH

Pabouas nporpamma oOcyxJeHa Ha 3acefaHud Kadeapbl OpraHM3alUd W IJIAHUPOBAHUS
MECTHOTO Pa3BUTHUS
[Tpotokon Ne 11 ot «19» mas 2020r.

3aBenyromnuii kageapoit (pazpaboTunka) Ponun A.B. w
(i)aMI/IJII/[ﬂ, HHHIHAJIBI OJITNCH

Pa6ouas nporpamma o6cyx/ieHa Ha 3acejaHuu Kadeapbl roCy1apCTBEHHOTO

U MYHHMIUNAIBHOI'O yIPaBJICHUS

nporokoa Ne 18 or «19» maa 2020r. // / _
3aBeayromuii kKadenapoit (BBITYCKAIOIIEH ) MscuukoBa T.A Vidasdoid

Q)aan/m, HWHHULHAJIBI MOANMHCEH

Pabouas nporpamma o6cyxaeHa Ha 3aceaHuH Kadeaphl TOCyAapCTBEHHOM
MOJINTUKHA ¥ TOCYAAPCTBEHHOTO YIIPABIICHUS

npotoko Ne 10 ot «19» mas 2020r. /
3aemyromuii kadenpoit (Beimyckawmieit) MupormHudenko 1.B.

(hamuus, UHUIUAIIB MQAITHCH

VYTBepk/IeHa Ha 3aceJaHuH Y4eOHO-METOAMYECKOW KOMHCCUHM (aKylbTeTa YIpaBICHHUS U
MICUXOJIOTHH

npoTtokost Ne 6 ot «25» mas 2020r.
[Tpencenarens YMK ¢akynbrera  [lmoOyns E.FO.

PenienseHTsr:

1. Opabamsn A.I'. - HAaYAIBHUK OTJENIa KOHTPOJIs moTpedurensckon chepst MKY
«YrpaBiaeHue HUMYLIECTBEHHBIX OTHOLIEHMM HOBOMUXaMIOBCKOrO TOPOACKOTO
rocesieHust TyarCUHCKOTO panioHay

2. MenbaukoBa A.Il. - HavyanpbHUK oOTAeNa (QUHAHCOB UM SKOHOMHUKH
agMUHUCTpalMi HOBOMMXAWIIOBCKOTO TOPOACKOTO ITOCENICeHUsT TyaliCMHCKOTO
paiioHa



1. Ieab y4eOHOM NPAKTHKH (03HAKOMHTEJIBHOI).

Heabio mpoxo:kaeHuss y4yeOHON MPaKTHUKU (O3HAKOMHUTEIHHOW) SIBISIETCS MEPBUYHOE
O3HAKOMJICHHUE C JCATEIbHOCThIO OPraHU3aIMK — 0a3bl MPAKTHKHU, U (OPMUPOBAHNE IEPBUYHBIX
npoecCHOHANBHBIX yYMEHUW W HABBIKOB C IOMOIIBIO (OPMHUPOBAHUS COOTBETCTBYIOIIUX
npodeCCHOHATBHBIX KOMITETEHITHIA.

2. 3agaum y4yeOHOM NMPaKTHKH (03HAKOMMTE/IbHOI):

- 3aKperIeHue MEPBUYHBIX TEOPETUYECKHUX 3HAHUH O crienn(uke AesiTeIbHOCTH B cepe
rOCYyJapCTBEHHOTO M MYHHUIMIAIBHOTO YIPaBIICHUS, MPUOOPETEHHBIX B XOJE IEPBOr0 Toja
00y4eHHs 110 HaIlpaBJIEHUIO «] 0CYJapCTBEHHOE U MYHULIMIIAJILHOE YIIPABICHUEY;

- (hopMupoBaHue NMEPBUYHBIX NMPO(ECCHOHAIBHBIX YMEHUH M HABBIKOB aHalIM3a OOIIMX
0COOEHHOCTEH M HanpaBlIeHUH NesTeIbHOCTH KOHKPETHOM MpO(UIBHON OpraHu3alud B XOJe
HEPBUYHOIO O3HAKOMIIEHHS C AEATEIbHOCTBIO OpPraHN3alui — 0a3bl IPAKTHKY;

- (popMupoBaHME HABBIKOB B3aUMOIEHCTBHS (KaK MEXIMUYHOCTHOTO, TaK M IPYIIIOBOrO) B
X0JIe CIyXeOHOU NeATETbHOCTH B COOTBETCTBUM C 3TUYECKUMHU TPEOOBAHUSAMM K CIIy:KEOHOMY
IOBEJICHUIO, @ TAK)KE HAaBBIKOB CAMOOPIaHU3aLUU pabodyero BpeMeHH.

- 3aKpeIUICHHME TEOPETHMYECKUX 3HAHMKW [0 OCHOBaM  JCJIONPOM3BOACTBA U
JOKyMeHTooOopoTa M (opMupoBaHue 0a30BbIX YMEHMH U HaBBIKOB II0 BEACHUIO
JIeNIONIPOU3BOICTBA U IOKYMEHTOO0OPOTa B OpraHu3aluyu — 0a3bl IPaKTHKHY;

- (hopMHpOBaAHUE YMEHHUS aHAIU3UPOBATH OCOOEHHOCTU MH(OPMATU3ALUU JESATEIbHOCTH
opraHu3anuu — 0a3bl IPAKTUKH, a TaKXKe (OpPMUPOBAHUE YMEHUN U HaBBIKOB cOOpa, 00paboTKH
uHbpoOpMallMd O MPUMEHSIEMBIX HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUSAX B
pohecCuOHANBHOM e TeIbHOCTH (Ha IPUMEpe KOHKPETHOW OpraHu3alum).

3. Mecro yueOHOIT npakTHKH (03HAKOMUTEIbHOI) B cTpykType OOIL.

b2.B.01.01(Y) VYwuebnas mnpaktuka (O3HAKOMUTENbHAsl) CTYACHTOB HaIlpaBJICHUS
noarotoBku 38.03.04 «locynapcTBeHHOE M MyHHUIMIIAIbHOE YyIpaBieHue» (KBanudukanus
(cremneHb) BBITYCKHUKA — OaKajaBp) OTHOCUTCS K BapuaTuBHOM yacTu biok 2 «IIpakTukmy.

Crynentsl OPO npoxoadaT yueOHy0 NpakTUKY (03HAaKOMMTENbHYIO) Ha MEPBOM Kypce,
BO 2-M ceMecTpe.

VYuyebHas mpakTHKa (O3HAKOMHUTENbHAs) MPAKTHKAa HAXOAUTCS B JIOTMUECKOW CBS3U C
pasnmuunabiMu guctimiinHamMu OOIl, Takumu kak «BBeneHune B crnenualibHOCTBY, «Teopus
ynpasieHus», «OCHOBBI TOCYJapCTBEHHOTO M MYHULMIAIBHOIO YIpaBJIeHUs», «ColuanpHas
MICUXOJOTHs», «OCHOBBI JEIONPOU3BOCTBA U JOKYMEHTOO00POTay.

3HaHUs, YMEHMs, HaBBIKH IOJIyYCHHbIE B pe3yJbTaTe MPOXOXKJICHHUsS YyUeOHON MpPaKTUKU
(O3HAKOMUTENBHOM) SBIAIOTCS TIEPBUYHOM 0a30il Il JadbHEWIIEro COBEPIIEHCTBOBAHMS
npopeCCUOHATBHBIX KOMIIETEHLIMH CTYA€HTa W JUId YCIEUIHOTO IPOXOXKAEHUS BCeX
NOCNEAYIOUX MPAaKTUK: y4eOHOH, NPOM3BOACTBEHHOM, NPOM3BOACTBEHHON (HAy4HO-
ucclienoBareabckas paboTa), MPOU3BOACTBEHHOH (TIPEIUIIIOMHON).

4. Tumn, ¢popMma U crocod NpoBeeHNsI y4eOHOH MPAKTHKH (03HAKOMHUTEJIbHOI).

Tun y4ye0HOI MIPAKTHUKH. O3HAKOMUTEIIbHAS ITPAKTHUKA

Cnoco0 npoBeieHUs NPAKTUKM . CTAllMIOHAPHAS, BBIE3/THAS.

CranmioHapHOW  SIBJSIETCS  TPAKTHKA, KOTOpas TMPOBOAUTCS B CTPYKTYPHBIX
nonpazaenenusx opranm3anmun  (KybaHCKOM rocyaapCTBEHHOM YHHMBEpPCUTETE), THUOO B
npoMIBbHONW OpraHW3alliy, PACcMoJIOKEHHOW Ha Tepputopuu ropoaa KpacHomapa. Breiesmnoit
ABJISIETCSl MPAKTHUKA, KOTOpas MpoBoauTca BHe ropoja KpacHomapa, mo MecTy KUTEIbCTBA
CTyJICHTA.

dopma npoBeIeHUs MPAKTUKU: TUCKPETHAS.




CopmepxaHvie W TOPSIOK TPOBEACHHUS y4eOHOW TPaKTUKH (O3HAKOMHTEIHLHOM)
onpezensercs TpeboBaHusiMu denepaabHOrO rocy1apcTBEHHOr0 00pa3oBaTeNbHOTO CTaHAapTa
BBICIIETO O0Opa30BaHUs IO HAIPaBICHUIO MOATOTOBKU «l'OoCcygapCTBEHHOE M MYHUIIMMNAIBHOE
ynpasieHuey. Cpoku ee MpoBeICHHS €KEroJHO YTBEPKAAIOTCS IPUKA30M IO YHUBEPCUTETY.

5. IlepeyeHb MJIAHUPYEMBIX Pe3yJabTATOB OO0y4YeHHsl TPU TPOXOKIEHUU Y4UeOHOMH
NPAKTHKN (03HAKOMMTEJIbHOH), COOTHECEHHBIX C IJIAHHPYEMbIMHM Ppe3yJbTAaTaMHU
0CBOEeHHsI 00pa30BaTeJIbHOM MPOrpaMMBbl.

B pesynbprate npoxoxaeHuss ydyeOHON MpPaKTUKH (O3HAKOMUTENIBHOM) CTYIEHT JOJIKEH
OBJIQJIETh CICAYIOIMMUMH NMPOo(deCcCHOHATLHBIMU KOMITeTeHIIHAMU B cooTBeTcTBUU ¢ DT'OC BO:

Ne

II.II.

Kon
KOMIIETEHI[UHA

ConeprkaHue KOMIETEHIIUU
(vt €€ yacTH)

IInanupyemMsble pe3ysbTaThl IpU
IIPOXOXKJACHUH NIPAKTUKU

1

I1K-9

CrocoOHOCTBIO
OCYIIECTBIIATh
MEXJIINYHOCTHBIC, prnHOBI)IC

3HaTh MpaBWia, TPUHLUNBI U
AT OPUTMBI IIOCTPOEHHUS
3¢ HeKTHBHON KOMMYHUKAIIHH.

u OpraHru3aliiOHHLBIC
KOMMYHUKAIIUU

YMeTrh  HCNosb30BaTh  IPaBUIIA,
IPUHLINIIBL. u AJITOPUTMBI
MOCTPOEHUS s pexTuBHON
KOMMYHUKAallUM B COOCTBEHHOM
npogecCuOHAIBHOMN 1S TeTbHOCTH.
Bnanerr HaBbikamMu 3¢ (eKTHBHON
MEKIMYHOCTHOH, rpynmnon U
OpPraHM3al[MOHHOM  KOMMYHUKaLlUU
HOJy4EHHBIMU B xoze
B3aUMOJEHCTBUS C  pPa3IMYHBIMU
COTPYAHUKaMH  OpraHu3alud |
BBITIOJTHEHUS PA3IMYHBIX MTOPYUYEHUN
PYKOBOIMTENSA IIPAKTUKU oT
OpraHH3aIMH.

3HAaTh TNPUHIUIIBI
3aKOHOMEPHOCTH

2 T1K-10 CnoocoOHOCTBIO K

B3aMMOJCUCTBUAM B  XOJ¢E

Pa3BUTHUA u

CIIykeOHOH [N1eSATeNbHOCTH B
COOTBETCTBUU C ITUUCCKUMU
TpeOOBaHUSIMU K
CITy»K€OHOMY TTOBEICHUIO

(YHKIIMOHMPOBAHUS
roCy/1apCTBEHHON (MYHHUIMIAIBHOM)
opraHuzaii " e€ OTIMYMUA OT
YaCTHOW OpraHW3alliH; ATHYECKHE
TpeOoBaHUS K CITy’>KeOHOMY
MTOBEJICHUIO.

Ymerb aHAJIM3UPOBAThH
KOMMYHUKATHBHBIE  TIPOIECCHI B
OpraHu3ali M HMX COOTBETCTBUE
STHUECKUMH  TpeOOBaHUSIMH K
CIIy’)keOHOMY TTOBE/ICHHUIO.

Bnametr HaBbIKaMH  OOIICHUS C
y4eToM CrelM(uKy OpraHu3aluu |
TUYECKUMH TpeOOBaHUSIMHA K
CITyKeOHOMY MOBEJICHUIO.




No Kon ConeprkaHre KOMIETEHIIUN [Inanupyembie pe3yabTaThl IPH
ILII. | KOMIIETEHIUU (um e€ yacTH) IIPOXO0XKICHUM NIPAKTUKU
3 [1IK-15 YMeHuem BECTH | 3HATh OCHOBHI JICJIONPOU3BOJICTBA.
JIEJIONIPOU3BOJICTBO U | YMETb  MPOU3BOAUTH  Pa3IUYHbIC
JIOKyMEHTOOOOpOT B OpraHax | onepamuu o0paboTKH JOKYMEHTOB.
rOCyIapCTBEHHOU BiacTu | Bramers  HaBblkaMu  paboThl ¢
Poccutickoit ®denepanu, | TOKyMEHTaMHU.
opraHax  rocCyJIapCTBEHHOH
BJIACTH CyOBEKTOB
Poccuiickoit ®enepauuu,
oprasax MECTHOT'O
CaMOYTpaBJICHHUS],
roCy/1apCTBEHHBIX u
MYHUIUTIATBHBIX
HPEITPUATHSIIX u
YUPEKICHUSAX, HAYyYHBIX U
00pa3oBaTeNbHbIX
OpraHu3aIusx,
MOJIUTUYECKHUX napTUsx,
0OLIECTBEHHO-
MOJIMTUYECKHX,
KOMMEPYECKHUX u
HEKOMMEPUYECKUX
OpraHu3aIMsIX
4 [K-17 Brnanennem MeToAamMH | 3HaTh OCHOBHBIE rpaBuia
camoopraHuzaluuyd pabodero | opraHuzanu padouero mpoiecca Hu
BpEMEHHU, palMoOHAIBHOTO | OCHOBHBIE aJIMUHUCTPATUBHBIC
MPUMEHEHUST PECYpPCOB U |IpOUECChl M MOPUHIOUIBL  UX
3¢ (HeKTUBHOTO perimamMeHTanuu B oprasax
B3aUMOJICMCTBUSL C JIPYTUMHU | TOCYJApPCTBEHHOM M MYHUIMNAILHOU
WCTIOJTHUTEIISIMH. BIIACTH.

YMeTh IJIaHUPOBATh TCKYIIUC,
CPOYHBIC H JOJIOCPOYHBIC [OCJIa U
COTpyAHUYATb C KOJUICKTHUBOM IIO

BOITpOCaM npodeccuoHambHON
JeSITeTbHOCTH.

BJ'IaI[eTI: HaBbIKaAMHU INIAHUPOBAHHUA U
camMoOpraHu3aluu paboyero
(cityx)ebHOor0) BpEMEHHU u
paIoHaIbLHOTO MPUMEHEHUS
pecypcos, aHATM3UPYST  CBOIO
JeSITeNbHOCTD €XETHEBHO u
OPHEHTHPYSICh Ha  COTJIACOBAaHHUE
cBoeH JESITEIIbHOCTH C

YTBEPXKJICHHBIM  TIJITAHOM-TPadUKOM
BBITIOTHEHUS padoT.

Bnanets HaBBEIKAMH
MPOoECCUOHATIBHBIX KOMMYHUKAIHHA
st 9PPEKTUBHOTO B3aUMOJICHCTBHS
C IPYTUMH UCTIOJIHUTEIISIMHU.




COOTBECTCTBYIOIIIMX OPraHoOB
BJIaCTHU U OpFaHH3aHHﬁ .

No Kon ConeprkaHre KOMIETEHIIUN [Inanupyembie pe3yabTaThl IPH

ILII. | KOMIIETEHIUU (um e€ yacTH) IIPOXO0XKICHUM NIPAKTUKU

5 I1K-8 CnocoOHOCThIO  TPUMEHSATH | 3HATH OCHOBHBIC HWH(OpPMAIMOHHO-
UH(OPMAIIMOHHO- KOMMYHHKAIIUOHHBIE  TEXHOJIOTHH,
KOMMYHUKAIIIOHHBIE UCIIOJIb3yEMbIE B Pa3IUYHbIX
TEXHOJIOTHH B | OpraHM3alusX W OpraHax BIACTH,
npodeccuoHanbHOM GbyHKIMH IPOTrPaMMHOIO
JIEITENIBHOCTA C BHUJEHUEM | 00ecrieyeHus Microsoft Office,
ux B3aMMOCBSI3ei U | TEXHOJIOTHUH PAOOTHI C HUM.
NEPCIEKTHB UCIIOIb30BaHUA. | YMETh OCYIIECTBIISTD TIOUCK

HE00XO0IMMOH nHbopMaIuu C
IIOMOILIBIO MH(POPMAIMOHHBIX
TEXHOJIOTHH.

Bnametr  HaBblIkaMu  paboOTBI  C
UH(GOPMAITMOHHO-
KOMMYHHUKAIITHOHHBIMH
TEXHOJIOTHSIMU B pamkax
NpOPECCHOHANBHOW  JIeSITEITbHOCTH
npu cOope | aHaIu3e COOPAaHHOM ¢
MOMOIIBI0  JAHHBIX  TEXHOJOTHH
UHPOpPMALUM B XOJE BBINOIHEHUS
WHIUBUAYAILHOTO  33JaHus  Ha
PaKTUKY c BUJICHUEM ux
B3aMMOCBSI3EH U IIEPCIIEKTUB
UCTIOJIb30BaHHUA.

6 [1K-26 Bnanenuem HaBbIKaMU | 3HATh XapaKTEPUCTUKU
cbopa, 00paboTKH | MHPOPMAIIMOHHBIX HCTOYHHUKOB JUISI
uH(pOpMallMM M y4acTUs B |ydyeTa norpeOHoOCTEH
nH(pOpMATH3ANN 3aWHTEPECOBAHHBIX CTOPOH.
JESITEIIbHOCTH YMeTh TPUMEHATh U HCHOJB30BaTh

XapaKTePUCTUKU HH(POPMAIIMOHHBIX

UCTOYHUKOB st yueTa
MOTpeOHOCTEN  3aMHTEPECOBAHHBIX
CTOPOH.

Bnanerr MeTromamMm aHaimza U
OLIEHKHU UH(POPMALIMOHHBIX
HCTOYHHUKOB COOTBETCTBYIOIIIX
OpPraHOB BJACTH UM OpraHU3aIMi,
coOpaHHBIX c TTOMOIITIO
MH()OPMAIMOHHO-

KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA, a
UMEHHO, MyTéM cOopa U 00paboTKH
nHbopMaluy, TMpPEICTaBICHHOW Ha
caiiTe OpraHu3alyu.

CooTBeTcTBUE BrJa MPAaKTUKHW U BUJOB ACATCIbHOCTH

Tunel npakThKn

Bun nesarensHOCTH

YyeOHast (0O3HAKOMUTETHHAS)

MH(POPMALIMOHHO-METOIMUECKAs 1eATebHOCTD;
KOMMYHHUKATHBHAS JESITETHHOCTD;
BCIIOMOTaTeNbHO-TEXHOJIOTMUECKast
(MCTIONHUTETbCKAS);




‘ ‘ HCITOJIHUTCIIBHO-PACIIOPAAUTCIIbHAA

6. CrpykKTrypa u cofepkaHue Y4eOHO# MPAKTUKHU (03HAKOMHUTEJIbHOI)

B coorBerctBMM ¢ y4eOHBIM IUIAHOM II0 HampabieHHWI0 TnoarotoBku 38.03.04

«["ocypapcTBeHHOE M MYHUIUIAIBHOE YyIpaBieHHE» ydeOHas MpakTHUKa (03HAKOMHTEIbHAs)

npoBoautcs Ha 1 kypce. OOmas TpyaoeMKOCTh YYEOHOW TPAKTHKHA (O3HAKOMHUTEIHHOM )
coctaBsieT 3 3a4eTHbIX eauHull, 108 yaca. 13 Hux 48 yacoB OTBOAMTCS HA KOHTAKTHYIO padoTy,
60 yacoB - Ha CaMOCTOSTENIbHYI0 paboTy. OOmias MpOJOKHTEILHOCT, Y4€OHON INMPaKTUKH
(03HAKOMUTEIBLHOM) COCTaBIsAET 2 Heeau. Bpemst mpoBeeHUs IPAKTUKH - 2 CEMECTP.

Cpoku Havaja MU OKOHYAHUS YYEOHOW NPAKTUKH (O3HAKOMHTEIIBHON) OMpPEIeIstOTCs

KaJIeHJAapHbIM IpaduKoM yueOHOro mporecca.

ConepxaHnue pas3ienoB NporpaMMbl TMPAKTUKH, pacrlpelelieHHe OroKeTa BpeMEeHU

NPAKTUKU Ha UX BBITOJTHEHHE MPEJCTABIICHO B Ta0IHUIIE:

Ne | Paznens! (3Tamnsl)
IPAKTUKU IO BUAAM

OpraHu3aiuu (B TOM YUCIIE€ B COOTBETCTBUH C
TUYECKUMH TPEOOBAHUSAMHU K CIY)KEOHOMY
MOBEJICHNIO), a TAaK)K€ HABBIKOB CAMOOPTaHU3aINH

o broker
yaeOHOM
BpEMEHHU,
NeSITeNIbHOCTH, Copep:xanue pazzena (3tamna)
(Henmenu,
BKJTFOYAst
JTHH )
CaMOCTOSITENIbHYIO
paboty
1 . | OpranuzanuoHHoe coOpaHue, UHCTPYKTAXK IO
[ToaroroBUTENHHBIN p i, p ’ PYK
ram TEXHHMKE 0€30IIaCHOCTU U O3HAKOMUTENbHAS JIEKIUS 1 nenp
B OpraHu3anumn-0ase MpaKTUKU
2 |HccnenoBarenbckuii | 3HAKOMCTBO C OpraHHU3aIUeil, U3ydeHHe 00X
JTaI 0COOEHHOCTEH U OCHOBHBIX HAIPaBICHUI 2 IeHb
JIEATEITbHOCTH
N3yuenne 0CHOBHBIX HOPMATUBHBIX
JIOKYMEHTOB, pErIaMEeHTUPYIOMINX padoTy 3 JeHb.
OpraHH3aIuu.
(O3HaKOMJIEHUE C OPTaHU3ALMOHHON CTPYKTYpPOH . 4 neHs.
N3yueHnne 0coOEHHOCTEH JeNoNnpou3BOACTBA U 5
€Hb
JIOKyMEHTO000pOTa B OpraHu3aluu 8
O3HakoMJIEeHHE ¢ OCOOEHHOCTSMHU HH(pOpMaTH3ALUU
JeATeTLHOCTH OpTraHu3anuu. AHann3 HHGOPMAIUH O
MIPUMEHSIEMBIX WH(POPMAIUOHHO-
KOMMYHUKAITMOHHBIX. TEXHOJIOTHSIX B | 6-7 neHb.
MpoPECCHOHAIBHOW ~ JIeATETLHOCTH JTAaHHOM
OpraHu3aI C BUJACHUEM UWX B3aHMMOCBSI3CH W
BO3MOJKHBIX IEPCIIEKTUB UCIIOJIH30BAHUS.
O3HaKOMJIEHUE C MEXINYHOCTHBIMH, TPYIITIOBBIMU U
OpTraHU3aIMOHHBIMI KOMMYHHUKAIIUSIMU B
OpraHu3any. AHaJIN3 OCHOBHBIX (GOopM 4-13
B3aMMOJICHCTBHS B XO/I€ CIIY>KEOHOU JIeATEIHHOCTH B 11eHb




CBOEro pabo4yero BpeMEHHU B XO/I€ BBIITOJIHEHUS
TEKYIINX TOPYyYEHUIH PYKOBOIUTEINS MPAKTUKU OT
OpraHu3anuy (B TOM YUCIIe BO B3aUMOJICHCTBUU C
COTPYJIHUKAMH OPTaHU3AIUN).

3 . O6pabotka u cucreMaruzaiusi (HaKTHIECKOTO H
AHaUTHYECKUI
yran TEOPETUYECKOT0 MaTepraa. 8-12neHn

BrinonHeHne MHIMBUYaIbHOTO 3a/IaHUsl.

4 [ToaroroBka oTuera | 3aBepileHUE MOJArOTOBKH BCEX oruétHbix | 13-14
0 MPaKTUKE JIOKYMEHTOB 10 MPAKTHKE JICHb.
3amuTa NpakTUKy, y

g | PykoBomuTENS
MPAKTUKHU OT
Kadeapbl

[TpoIOmKUTENBHOCTh  KAXKIOr0 BUAA paboT, MPEeIyCMOTPEHHOTO IUIAHOM, YTOYHSIETCS
CTY/IEHTOM COBMECTHO C PYKOBOJUTENEM IIPAKTUKU.

Ilo wroram y4eOHON MpaKTUKU (O3HAKOMHUTENBHOH) CTyldeHTamMHu O(GOpPMISETCS OTYET, B
KOTOPOM H3JIararoTCsl pe3yJIbTaThl IPOJAEIAHHON padOThI U B CUCTEMATU3UPOBAHHON (OpMe.

dopMa MPOMEKYTOYHOH aTTeCTalluH — 3a4eT.

1. ¢Oprl o6pasoBaTeanoﬁ AeATeNbHOCTU B XO0A4e npoxoxaeHua o6yqaroummum
NPaKTUKu

[IpakTuka npoBoauTCs B (hOpME KOHTAKTHOM pabOTHI M B UHBIX (popmax.

KonTtaktHas pabora oOywarommxcs € PYKOBOJUTENEM NPAKTUKUM OT YHUBEPCHUTETA
BKJIIOYAET B ce0sl NpOBEIEHUE YCTAHOBOYHON M 3aKJIIOUUTEIHbHON KOH(EpeHIMH, cocTaBlIeHue
pabodero rpaduka (IIaHa) MPOBENCHUS MPAKTUKH, Pa3pabOTKy HHIWBUIYaTbHBIX 3aJaHUMH,
BBIMOJIHAEMBIX B TIEpUOJl TPAKTHUKH, OKa3aHHE METOAMYECKOH TIOMOIIM MO BONpOcaM
NPOXOXKICHHUS  TMPAKTHKH, OCYIIECTBICHHWE  TEKYIIer0 KOHTPOJII  YCIIEBaeMOCTH U
POMEKYTOUHON aTTeCTalluH;

K wusbiM ¢dopmam paboThl 00ydarommxcs MpU MPOXOXKIEHUU MPAKTUKUA OTHOCHUTCS
NPOBE/IEHUE PYKOBOAWUTENEM MPAKTUKM OT TNPOPUIBLHON OpraHu3alil  HMHCTPYKTaka
0o0y4aromuxcsl M0 O3HAKOMJICHUIO C TPeOOBAaHUSIMU OXpaHbl TpyAa, TEXHUKH O€30MacHOCTH,
noXkapHOi 0€30MacHOCTH, a TaKXke C MpaBWIaMH BHYTPEHHEro TPYAOBOTO pacHopsjiKa,
COTJIACOBAaHWE WHIUBUIYAJIbHBIX 3alaHUi, COJCpKAHUSA W IUIAHUPYEMBIX pE3yJIbTaTOB
NPAaKTUKH, OCYIIECTBIEHUE KOOPAMHAIIMOHHON pabOThl U KOHCYJIBTUPOBAHUS OOy4yaromuXcs B
NEPUOJT TIPOXOXKICHUS MPAKTHKH, OIEHKA PEe3yIbTaTOB MPOXOXKICHHUS MPAKTUKH, COCTABICHUE
XapaKTEPUCTHKH (OT3bIBA) O MPOXOXKIECHUH MPAKTUKH.

8. ®opMbI OTYETHOCTH Y4YeOHOI MPAKTHKH (03HAKOMHUTEJIbHON) MPAKTHKH.

[Io wuroram y4yeOHOW mNpakTHUKH (O3HAKOMMTENbHOH) COCTaBISIOTCA —CIEIYIOIUE
OTYETHBIE JOKYMEHTBHI: JHEBHHUK C KaJCHJApHbIM pabouuM Tpa@UKOM TPAKTHUKH U
UH/IMBUYaJIbHOE 3aJlaHhe, COTJIACOBAHHBIE C PYKOBOJHUTEIEM OT OpraHu3aiuu — 0asbl
MPAKTUKHU, OTYET O pe3ysbTaTax MPAKTHKU U BBHINOJIHEHUS] MHAWBUYaJbHOTO 3aJaHUs, OT3bIB-
XapaKkTEepUCTHKa PYKOBOIUTENS TMPAKTHKH OT OpraHu3aluu — 0a3bl mpakTuku. OOs3aTeneH
TUTYJBHBINA JUCT JUIsl OTUYETHBIX JOKYMEHTOB.

VYder BbINONHEHUS PAOOTHI (CAMOCTOSATENILHOW B T.4.) B XOJ€ Y4eOHOM NpaKkTHUKU
(03HAaKOMHUTETHHOMN) PEryJsipHO BEJEeTCS KaXKIbIM IPAKTUKAHTOM B JHEBHHUKE. 3aIlucu
coJiepKaT KpaTKoe OMHMCAaHUE BBIMOJHEHHONH paboThl, ¢ YKa3aHHEM CPOKOB €€ BBIIOJHEHHS.
3anucu JHEBHMKA C KaJeHJIApHbBIM paboyuM rpaukoM NpPaKTHKU —COTJACcyloTcd U
HOJNKCHIBAIOTCA PYKOBOAMTENEM TMPAKTHUKH OT NPOoPUILHON opraHuzauuu. B 1HEBHHKE



npuBoauTcs uHGopmarus obmero xapakrepa (P.M.0. cryneHTa; BUI U HEpUO MPOXOXKIACHUSA
npaktuku). B IlpunokeHHWsIX mpeacTaBlIeHbl: BO3MOXHBIE (OpMBI JAHEBHUKA, ¢dopma
WH/IMBUYAJIbHOTO 33JJaHHs U TIJIaHa-TpagyKa MPOXOKACHUS MPAKTHKH.

Ilo 3aBepiieHuM NpPakTUKW OOy4aeMbI COCTaBISET OTYET 00 MTOrax MPaKTHKU U
BBIIIOJJTHEHHOM ~ MHJMBUIYyaJdbHOM 3aJaHuM (TIOJyYEHHOM I€pe] HadajloM IPaKTHKH)
00yyaroImuMcsi BO BpeMsl yueOHOH NMPaKTUKK (03HAKOMMTENbHOM), COAep KalUil TakxkKe aHaIu3
pE3yJIbTaTOB IIPAKTUKU U BBIBOJBL. B oTueTe oTpakaroTcs pe3yiabTaTbl C y4e€TOM LENH U 3ajad,
IPEIYCMOTPEHHBIX MPOrpaMMoOi y4eOHOW NpPaKkTUKU (03HAKOMMUTENbHOM). OTYeT CcoaepKUT
Matepual, COOpaHHBIH B XOJA€ MPAKTUKHM B COOTBETCTBHHM C WHAMBHUIYAJIbHBIM 3ajaHueM. B
OTYETE€ MOTYT OTMEYaroTcs NpOOJIEeMbl, BOZHHMKIINE B XOJE OpPraHU3allUud U IPOXOXKIAECHUS
npakTukd. OTYeTHBIE JAOKYMEHTHI O MPOXOXKICHHH Y4eOHOH MPAKTUKH (O3HAKOMHUTEIILHOMN)
JOJDKHBl MMETh THUTYJIBHBIM JIUCT, KOTOpBIA [OJKEH COJAEp)KaTh CIEAYIOIIME CBEICHMS:
HaNMEHOBAHME YUYE€OHOTO 3aBEJCHUS; (PaMUIIHIO, UM, OTYECTBO JIUI[A, POXOIUBIIETO YUeOHYIO
IPAaKTUKY (0O3HAKOMUTENIbHYIO); HAUMEHOBAaHUE OTYETA.

[Tpunoxenue K 0OTYETY MPH HEOOXOAUMOCTH MOXKET COACPIKATH!

- BBLACPXKKHM M3 MOJO0KEHUH HOPMATUBHBIX JOKYMEHTOB OpraHu3alMu- 0a3bl MPAKTHUKH,
WITIOCTPUPYIOIIUX OOIIYI0 XapaKTepUCTHKY W aHAIM3 OCHOBHBIX HAINIPABICHHUNA IEATEILHOCTH
OpraHu3aliy, IPEJCTaBICHHbIX B OTYETE CTYACHTA;

- 00pa3ipbl JOKYMEHTOB, KOTOPbIE BO3MOKHO IPAKTUKAHT CAMOCTOSATEIbHO COCTABIISI B
X0/ie yueOHOH MpakTHKH (03HAKOMUTENbHON) WK B 0)OPMIIEHUU KOTOPBIX IPUHUMAI YYacTHE;

- UHbIE MaTepHalibl, HEOOXOIUMBIE JUIS UIUTIOCTPALIMU OTYETA.

[IpomexxyTouHas arrectanus IO HMTOraM Y4eOHOW MpakTHKH (O3HAKOMHUTEIBHON)
IIPOBOAMTCS HA OCHOBAHUMU:

- 0(pOpPMIIEGHHOIO B COOTBETCTBUM C YCTAaHOBJICHHBIMU TpPEOOBAaHUSAMH JIHEBHHKA
NPaKTUKH,

- OTYETa, BKJIIOYAIOLIET0 BHIMOJIHEHHOE UHIMBUAYAIbHOE 3a1aHNUE;

OT3bIBA-XapAaKTEPUCTUKU PYKOBOAMUTENS MPAKTUKKM OT oOpraHu3auuu (B CBOOOJHON
dopme).

JIHEBHUK MpakTUKU C KaJeHAApHbIM pabouyuM rpapuKkoM MpPaKTHKH (BKIHOYAIOIINN
BBIMOJIHEHNE WHJMBUAYAJIbHOIO 33/aHUsI) U OT3BIB-XApaKTEpUCTHKA COTJIACYIOTCS U
MOJIMMCHIBAIOTCS] PYKOBOJIUTENIEM MTPAKTUKU OT OpPraHU3alMi U CKPEIUIAIOTCS MeYaThlo.

Bce oTueTHble TOKYMEHTBHI IOCHIE 3aIIUThl HA UTOrOBOM KOH(EpeHIMH MO NpaKTHKE
JIOJIKHBI C/1aBaThCs PYKOBOJMUTEIIO MIPAKTUKU OT Ka(eIphl.

CdopmupoBaHHbIE B pe3ybTaTe MPOXOKICHUS y4eOHOM MPaKTUKHU (03HAKOMHUTEIHHON)
KOMIIETEHIIMM SIBJISIIOTCS OCHOBHBIMU pe3yJbTaTaMU MPOXOXKAEHUS MNpPakTUKU. K OTYETHBIM
JOKYMEHTaM  CTyJEeHTa [pujaraercs OLEHOYHBbIM JIMCT C  pe3yiabTaTaMd  OLIEHKHU
c(OpMUPOBAHHOCTH HEOOXOAMMBIX KOMIIETEHIU, 3alOJHAEMBbIH PYKOBOAUTENEM MPAKTUKH OT
kagpeaps! (Cm. [Ipunoxenue).

9. Oopa3zoBarteiibHbIE TeXHOJIOTHH, HCIOJIb3yeMble B y4eOHoi NpaKTHKe
(03HAKOMMTEJILHOI)

[Ipu mpoBenennn yueOHON MPaKTHKHU (03HAKOMUTENILHON) UCHOIb3YIOTCS 00pa30BaTeIbHbIE
TEXHOJIOTUH B (popMe KOHCYJBbTALMI MpernoiaBaTened—pyKoBOAUTENEH MPAaKTUKU OT YHUBEPCUTETA
U PYKOBOAMTEINIEH MPAaKTUKU OT OpraHu3aiuii — 0a3 MpaKTHUKH, a TaKXKe B BUJE CaMOCTOSITEIbHON
pPabOTHI CTYJICHTOB.

O0pa3zoBaTesibHbIe TeXHOJIOTHH TIPU MPOXOXKICHNUH MMPAKTUKU MOTYT BKIJIIOYATh B CEOS:

- HHCTPYKTaX IO TEXHUKE OE30M1aCHOCTH;

- BKCKYpCHS 110 OpraHU3allny;

- IEPBUYHBIN HHCTPYKTAX Ha pabovyeM MecTe;

- BepOaJIbHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHMM (MHTEPBBIO, O€celbl C PYKOBOIUTEISMH,
CIeMAIMCTaM1, PAOOTHUKAMHU OpTraHU3allN );



- HacTaBHMYeCTBO (paboTa B TEPHON TMPAKTHKH B KAUECTBE YYCHHKA OIBITHOTO
CIICIMAIINCTA);

- HH(bOpMaL[HOHHO-KOHchIBTaL[I/IOHHBIe TEXHOJIOT'NHN (KOHCYJ’IBTEU.[I/H/I BCAYIIHX
CIICITUAIIMCTOR);

- MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TeXHONIOrHU (MH(popmarus u3 IHTepHer, paauo u
TEJIEBUJICHUS; ayJINO- U BUICOMATEPHAIIBI);

- pabotry B OMONMHMOTEKe, BKIIOYAs JJICKTPOHHBIE OMOIUOTEKH (YTOYHEHHE COACpIKAHUS
y4eOHBIX M HAy4YHBIX MpPOOJIeM, MPOPECCHOHAIBPHBIX M HAYYHBIX TEPMHHOB, SKOHOMHYECKUX H
CTATHCTUYECKHX [TOKa3aTesIe, U T. I1.);

- TEXHOJOTH Pa3BUTHS AHAIUTUYECKHX YMEHHMH M HaBBIKOB B paMKaxX (hOPMHUpPOBAHMS
MCPBUIHBIX HpO(l)eCCI/IOHaJ'IBHBIX yMeHI/If/'I 1 HAaABBIKOB (BLIHOJIHGHI/IG WHIAUBUAYAJIbHOI'O 3adaHus,
BKJIIOYAIONIECTO  MpOLEAyphl cOopa, CHUCTEMATH3alliH, aHajiu3a COOpaHHOTO Marepuaa,
(dopMyHpoBaHUE BHIBOJIOB U O(OPMIICHHE PE3YJIbTATOB aHAJIM3a B OTUETE).

Kpome TpaauioHHBIX 00pa30BaTeIbHBIX TEXHOJOTHH, HCIOJIb3YeMbIX B IIPOIECCe
NPAKTUYECKON JEATEIbHOCTH, UCIOJIB3YIOTCS W HMHTEPAKTHBHBIC TEXHOJIOTMH (aHATM3 U Paz0oop
KOHKPETHBIX CHTyalluid) C BKIIOYCHHEM IIPAKTUKAHTOB B aKTHBHOE B3aUMOJICHCTBHE B
0praHPI3aIIPIOHHOI>i KOMMYHHKAIUH.

10. YueOHo-MeTOAUYECKOE OOecliedeHHe CAMOCTOSITe/IbHOI PadoThl CTYeHTOB Ha y4eOHOI
NPaKTHKe (03HAKOMHUTEIHLHOM)

VYueOHO-MeTOIMUeCKUM  00ECIICUeHUEM CaMOCTOSITENIbHOM  paboThl  CTYJIEHTOB IpU
MPOXO0XK/IEHUH y4eOHOM MMPAKTUKU (0O3HAKOMUTEIILHOM):

1. yueGHas muTeparypa;

2. HOPMaTHBHBIE IOKYMEHTBI, pErIaMEHTHUPYIOIINE TPOX0XKICHUE ITPAKTUKU CTYIAECHTOM;

3. MeToanyYecKue pa3paboTKU /I CTYIEHTOB, ONPENENSIONe HOPAIOK MPOXOKAECHUS U
COZIEpKaHHNE TPAKTUKH yYEOHOW MPAKTHUKH (O3HAKOMHUTENBHOH) 10 (POPMHUPOBAHHIO TTEPBUYHBIX
npohecCHOHATIBHBIX YMEHUH.

CamocrosTenbHas padoTa CTyJJEHTOB BO BpeMs MPOXOXKIEHHUS MPAKTUKU BKIIIOYAET:

— BEJICHUE JTHEBHUKA [TPAKTUKHY;

— 0()OpMIIEHUE UTOTOBOT'O OTYETA 110 MPAKTUKE.

— aHaJIM3 HOPMATHBHOMN 0a3bl OpraHu3alvy;

- BBIIIOJIHEHUE UHIMBUTyaJIbHOTO 3a/1aHUS;

— paboTy ¢ Hay4HOH, y4eOHOI 1 METOMYECKOM JIUTepaTypoii;

- aHaJIM3 ¥ CUCTEMATU3alMI0 HHPOPMAIIUH, TOTYyYEHHON MPH MPOXO0KIEHUN TPAKTUKH;

- COCTaBJICHUE UTOTOBOTO OTYETa U OPOpMIICHHE OTYETHBIX JOKYMEHTOB 110 ITPAKTHKE.

PykoBouTenb NpakTUKK OT YHUBEPCUTETA JIA€T KOHKPETHbIE PEKOMEHIalluu ISt
o0ecreyeHns CaMOCTOATENbHOM paboThl cTy/IeHTa (110 BHITOJHEHNUIO HHANBUIYAIBHOTO
3a/aHus, cOopy MaTrepuaioB, uX 00paboTke, aHanu3y, popme npeacTaBIeHus ), FOTOBUT YCTHBIE
BOIIPOCHI JUIsl IPOBEIEHUS IPOMEKYTOUHOM aTTecTalluy 10 pe3yabTaTaM YueOHON MpaKTUKU
(0O3HAaKOMHUTEIHHOM).

Jlist caMOCTOSATENbHOM pabOThI MPEACTABIAETCS ayAUTOPHUS C KOMIIBIOTEPOM U JI0CTYIIOM
B MIHTEpHET, K 3JIEKTPOHHOI OMOIHOTeKe By3a U K HH(POPMAIIMOHHO-CIIPAaBOYHBIM CHCTEMaM.

Y4ebHO-MeToIn4UecKoe 00ecleueHue CaMOCTOsTEIbHON PadOThl CTYJICHTOB BKJIIOYAET B
cebs mporpamMmy y4eOHOM TPpaKTUKA (O3HAKOMHUTENIBHOM), Yy4eOHO-METOIUYECKOe U
UHpOpPMAaLIMOHHOE obecrieueHue y4eOHOW MPaKTHKH (03HAKOMUTENIbHON), YKa3aHHOE B JTaHHOMN
nporpamMMme. B Xojie BBINONHEHUS 3a/laHuil MPAaKTUKH CTYAEHT MOKET TaK)Ke BOCIOJIb30BaThCS:
JEKIIMOHHBIMH, MPAKTUYECKUMHU U Y4eOHO-METOAMYECKUMM MaTepHajaMH MO HM3yYeHHBIM Ha
HEepBOM Kypce AUCHUILUIMHAM; HEOOXOAMMBIMA HOPMATUBHO-TIPABOBBIMU JOKYMEHTAMH.

[Ipouenypa oneHuBaHMS PE3YyJIbTATOB MPOXOKIEHUS NMPAKTUKU HHBAIWIOB U JIHI] C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/J0POBbS IIPelyCMaTpUBAET MpeAOoCTaBlIeHHe HH(popMaIuy B
dbopMax, afanTUPOBAHHBIX K OTPAHUYCHUSIM UX 370POBbS U BOCIIPUATHS UH(pOpMaLIUU:



Jis 11 ¢ HapYIICHUSIMHA 3PEHUS:
— B ITIeYaTHOUW (hopMe YBETUUCHHBIM MIPUDTOM,
— B (pOopMe PIIEKTPOHHOTO TIOKYMEHTA.
JUuist I ¢ HApYIIEHHUSIMU CITyXa!
— B miedaTHoi popme,
— B )OopMe DIIEKTPOHHOTO JIOKYMEHTA.
Jist 111 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO armapara:
— B [IeYaTHOU (opme,
— B (pOopMe PIIEKTPOHHOTO IOKYMEHTA.
JlaHHBII TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHICHTA
o0yyJaroumxcs.

11. ®oHx OLEHOYHBIX CPEICTB /IJIsl IPOBeIeHUS MPOMEKYTOUHONH ATTECTANMN 00y4AOIINXCS
Mo y4eOHO! NPaKTUKHU (03HAKOMHTEJIbHOI).
dopMa KOHTPOJISI Y4eOHOI NPAKTUKHU (03HAKOMHUTEIbHOI)IO dTanaM ¢GopMupoBaHus
KOMIIeTEHIIMH.

Ornucanue
Pa3znensl (3Tansl) IpaKkTUKH MO IIOKa3aTeseu u
BUJIaM Y4eOHOIl 1eATebHOCTH KpUTEPUEB
No Jlam yd A ’ DopMBI TEKYILIETO puTep
BKJTFOYAst OIICHUBAHHUS
/1 KOHTPOJIb .
CaMOCTOSITENIbHYIO paboTy KOMITETEHIINI Ha
oOyuaromuxcs Pa3IUYHbIX dTanax
ux popmupoBanus
IloaroroBuTebLHBII ITAN
1. OpranuzanroHHoe coOpaHue, I1K-9 [Ipoxoxnenue
YTOYHEHHE LIETH U 3a/1a4 K- UHCTPYKTaXKa 1o
npakTUKU. [IOBTOpHBIM 10 TEXHUKE
3amnucu B KypHaie
WHCTPYKTaX M0 TEXHUKE 0€30MacHOCTH.
WHCTPYKTaXkKA.
0€30MacHOCTH. N3yuenue npasun
3amnuicu B THEBHUKE
O3HakoMUTENbHAS TEKIUs B BHYTPEHHETO
OpraHu3anun-0ase MPaKTUKH. pacrnopsiaka
2. OKCKypcHsl IO OpraHu3aluH1. I1K-9 3anonHeHue
3HaKOMCTBO C COTPYIHUKAMH [K- KaJICHIapHOTO
CTPYKTYPHOT'O(BIX) 10 poBenKa rpaduxa
noapazaenenus (uif), rae oyner | [1K- POBEp MIPOXOXKICHHS
COOTBETCTBYIOIINX
MIPOXOJIUTh OCHOBHAS YaCTh 17 SaITHCOH B MPaKTUKHU
NPaKTUKU. Y TOYHEHHE pabovero (edxrceonesno 6
JTHCBHUKE
iaHa (rpaduka) c nepuoo
PYKOBOAUTENEM MIPAKTHUKHU OT APOXOAHCOEHUS
OpraHM3aIUH. NPAKMUKU)
HccaenoBarejbCKuil dTan
3. 3HAaKOMCTBO C opranuzanuen, | [1K- N3yuenune obmmx
U3y4eHHue o0Imux ocoOeHHocTel | 26 0COOCHHOCTEH U
U OCHOBHBIX  HampasieHuit | [IK-8 IposepKa OCHOBHBIX
JESITEIbHOCTH. POBEP HaTpaBIeHUN
COOTBETCTBYIOIIUX
. JeSITeTbHOCTH
3amucei B
OpTraHH3aIlH.
JTHEBHUKE
3anonHeHue
JTHEBHUKA
(esrcednesHo 6




nepuoo

NPOX0AHCOEHUs.
NpPaKmuKu)
N3ydyeHne 0CHOBHBIX [IK- 3HaHUEe OCHOBHBIX
HOPMAaTHBHBIX 26 HOPMAaTHBHBIX
IIposepka
JIOKYMEHTOB, [1K-8 JIOKYMEHTOB,
perJaMeHTHPYIOIIUX padoTy K- | COOTRETCTRYIOmIX peraaMeHTHPYIOIIHNX
OpraHu3aInH. 15 Jattee B paboty
JTHEBHUKE.
OpraHu3aIiH.
3anonHeHue
JTHEBHUKA
O3HakoMJIEHHE C [IK- n 3HaHHUE U YMEHUE
OpraHU3aIMOHHON CTPYKTYpOu . |26 POBEPKA omnucaTh 00IIyIO
COOTBETCTBYIOIIUX
[1K-8 . OpraHHU3alOHHYIO
3amnucei B
JTHEBHUKE CTPYKIYDY.
3anonHeHue
JTHEBHUKA
N3yuyenue ocobennocreit | [1K- 3HaHue
JIEJIONPOU3BOICTBA u |15 0COOEHHOCTEH
JIOKyMEHTO0G0pOTa s | TIK-9 JIEIONPON3BO/ICTBA
OpraHH3aluH TK- "
10 [IpoBepka JTIOKyMEHTO000pOTa
COOTBETCTBYIOIIUX | B OpraHU3alluu
3ammcen B Brinosinenue
JTHEBHUKE TEKYIINX
CoOecenoBanue ¢ | MOpy4eHU
PYKOBOAUTEIIEM PYKOBOIUTENS
MIPAKTUKU OT MPAKTUKH OT
OpraHMu3aluf — OpTraHHU3aIlH, B TOM
0a3bl IPAKTUKY. YUCJIE CBSI3aHHOU C
paboroii ¢
JTIOKYMEHTaMU
3anojiHeHHe
JTHEBHUKA
O3HakoMJIeHHE c | TIK-8
0COOEHHOCTSIMU K-
nHpOpMaTH3aIMu aestenbHocTH | 26
OpraHu3aIiu. Anammz Tposepka IToarorosieHuas
UHGOPMAIIUA O TMPUMEHICMBIX COOTBETCIBYIOMMX YacTh MaTepHaia s
HH(POPMAIOHHO- SATHCOH B o011ero oTyeTa Ha
KOMMYHHUKAIIHOHHBIX. JUHEBHHKE. OCHOBC
TEXHOJIOTUAX B WHIMBAITYJIbHOTO
npodeccuoHaIbHON Sa/aHHi
JeATEIbHOCTH TaHHOU
OpraHH3aIiH.
Anamus  ¢opwm B3aumoneiicteus | [IK-9 | [Iposepka Beinonnenue
B xoze ciyxxe0Hoit | [IK- | cooTBeTCTBYIOIIMX | TEKYLIUX
JEeSTeNIbHOCTH B opranusanuu, a | 10 3amnucei B nopy4eHuit
TaK¥kKe HaBbIKOB | [IK- | nHEeBHUKE. PYKOBOJIATENS
caMOoOpraHu3aluu cBoero |17 CobecenoBanrie ¢ | MPaKTUKUA OT
pabodyero BpeMEeHH B XOJe PYKOBOAMTENIEM OpraHM3aIHH.




BBITIOJTHEHUS TEKYIINX MIPAKTUKH OT [TpoBeneHHbIM
MOpy4YeHU i PYKOBOIUTEIS OpraHu3aIuy — aHAJIN3 HaBBIKOB
MPAKTUKU OT OpraHU3alliHU. 0a3bl MPAKTUKU. camMoopraHu3aluu B
XO/I€ BBIMTOTHCHHUS
JTAHHBIX MOPYYECHUI
9. AHaIMTUYECKUM dTaIl
10. | Oo6pabotka u cucremarusanus | [1K- AHanmm3 coOpaHHOTO
(akTHIeCKOro u |26 CobGecenoBanue Marepuaa.
TEOPETUYECKOr0 MaTepuarna. [IK-8 |c pykoBoaurenem [Ipencrasnenue
BrinonHeHne WHANBUIYAIEHOTO OpraHu3alnumu-0a3bl | BBIOJHEHHOTO
3aaHusl. MPaKTHKH WHAUBUIYaIbHOTO
3aJaHMS .
IloaroroBka oT4yeTa Mo MPaKTHKeE
11. | 3aBepuienue mnoaroroBku Bceex |[IK- | [IpoBepka
OTY€THBIX  JIOKYMEHTOB IO |26 cofiepKaTeIbHOM
MIPAKTHKE [IK- |4actu u
[ToaroroBneHHbIe 1
15 odopweri o opMIIEHHBIE
[IK- | or4era u MHBIX p
OTUYETHBIC
17 TpeOyeMbIX
JTIOKYMEHTBI
OTYETHBIX
JOKYMEHTOB
12. |IlomroroBka k 3amurte otdera | [IK-9 3amura oT4yeTa B
o yueOHOU npaktuke | [TK- ¢dbopme ycTHOTO
(O3HAKOMUTETBHOIN) u |10 OTYeTa U OIICHKA
HpegeHTaI_II/I}I YCTHOTO ll]SK- YerHoe cooGmennue | K3YECTBa OTBETOB Ha
cooOuienns 0 pesyibTaTax HA HTOFOBOM BOTIPOCHI
MPONUJICHHON PAKTHKU [K- COBpAHHH 0 PYKOBOAUTEIIS
17 . MPAKTHKH.
8 UTOraMm yueOHOU MoencTapTenme
IIK- MIPAaKTUKU Pl
K- .\ | OTUETHBIX
(03HAKOMUTENBHOI)
26 JOKyMEHTOB
PYKOBOIUTEIIO
HPAKTHKH OT
Kageapsl
B nporiecce npoxoxieHns y4eOHOM MPaKTUKU (03HAKOMUTENTBHOM ) CTY/IEHThI JIOJIKHBI:
1. ABUTBCSI Ha MPAKTHKY HA MPEONpHITHE, YIPEKICHUE, OPTaHU3aIMI0 B YCTaHOBJICHHBIN
CpOK;

2. pabotaTb B COOTBETCTBUM C pErJIAMEHTOM IOJpa3/IeNieHus, IJl€ OCYILECTBISETCS
MPaKTHKa;

3. 03HaKOMUTHCS:

— CO CTPYKTYPOH, HENSIMH U PErIIaMEHTOM pabOThl 0a3bl MPAKTUKH;

— ¢ (pyHKUMSIMU 1 3HAYEHHEM JIEATENTbHOCTH CTPYKTYPHBIX IOIpa3/IeieHUii OpraHu3aliy;

— C IPaBOBOM M JOKYMEHTAJIbHOM 0a30ii;

4. TOYHO M CBOEBPEMEHHO BBINONHATH Pa30BbIE U IOCTOSIHHBIE 33laHMs (IOPYYEHUS)
pPYKOBOAMTENEH Nojpa3aeeHuii 6a3bl MPaKTUKY;

5. OBIaJETh 3HAHWSAMHU, YMEHUSMHM M TPAKTUYECKUMH HABBIKAMU B COOTBETCTBUHU C
dbopmupyeMbIMU  TTPOGECCHOHATBHBIMU KOMITETEHIIUSAMU;

6. coOpaTb Marepuall, M3y4HTh M TPOBECTH CaMOCTOSTENbHBIN aHalU3 JAeSTEIbHOCTH
nojipa3ieiieHusi 0a3bl-NPAKTUKK B COOTBETCTBUU C MHIUBHIyalbHBIM 3a/1aHHEM;



7. 0000UMTH U MPOAHATM3UPOBATH MOTYUYEHHYIO HH(POPMAIIMIO U TPEICTaBUTh €€ B (hopme
oTyéra.

Texyumii KOHTPOJIb TPEATONaracT KOHTPOJb €XKEIHEBHOM IOCEHIaeMOCTH CTYIEHTaMU
pabouynx MecT B OpraHHM3alliM 4Yepe3 B3aHMOJACHCTBHE C PYKOBOAUTENEM OT 0a3bl MPAKTHKH.
PykoBogutens  OT opraHuzauuu — 0asbl NPAKTUKU OCYIIECTBISIET TEKYLIMHA KOHTPOJb 3a
BBITIOJTHEHWEM Ha pabodeM MeCTe CTYISHTOM JaHHBIX €My MOPYYCHHH M Pa3IUyHbIX 3aJIaHUM.
PykoBoauTenst ot opranuzanuy — 0a3bl MPAKTUKU TAKKE KOHTPOJIHUPYET BeJCHUE THEBHUKA.

[TpomexyTo4Hast aTTecTanus Npe/rnoaracer:

- TpPEACTAaBJICHHE  CTYACHTOM  OTYETHBIX JOKYMEHTOB 1O  y4eOHOH  NpaKTHKe
(0O3HAKOMUTENBHOMN):

- JHEBHUKA TIPOXOXJICHHS MPAKTUKU (BapuaHTBl (OPMBI JTHEBHUKA, TPEICTABICHHI B
[Tpunoxennn);

- OT3bIBa-XapakTEpUCTUKU HA CTYACHTa, MpefocTaBleHHOro 0a3oif mpakTuku ((opma
XapaKTepPUCTUKH CBOOOHAS, HA YCMOTPEHUE PYKOBOAUTENS OT OpraHU3aluu-0a3bl PAKTUKN);

- KpaTKoro OT4eTa caMoro CTylIeHTa 00 UTorax yuyeOHOW MpPakTHKH (O3HAKOMHUTEILHON) B
NICBMEHHOM (hopMe, BKITIOYAIOIIETO BHIOIHEHHOE HHANBHYAJIbHOE 33/1aHNE,
- 3aIIUTYy OTYeTa MO Y4eOHOM MpakTHKe (03HAKOMUTENBHOI) B BU/IE YCTHOTO COOOIIEHHS O
pe3yibTaTax MpOXOXKICHUS TMPAaKTHKA Ha WTOTOBOM KOH(EpEeHIWH, KOTOPYIO OpraHu3yeT
npenoaaBaTenb Kadeapbl, OTBETCTBEHHBIH 3a MPAKTHKY.

KoHTpoJibHbIe BONpPOCHI ISl OLEHKH Pe3yJbTATOB NPOXOKACHUS Yy4eOHOil
NMPAKTUKHA (03HAKOMHUTEJIbHOI) HA POMEKYTOYHOM ATTECTALMHU:

1. KakoBbl Ha3HaueHUE, LEIN ACATEIbHOCTH YUPEKIACHU (IIPEeIIpUATHS, OPraHU3aLIH),
B KOTOPOM IIPOX0/inJjia MpaKkTuka?

2. Jlaiite kpaTkyro OOLIYI0 XapaKT€PUCTHUKY OCHOBHBIX HAIIPABICHUH JESATEIbHOCTH
OpraHH3aIiHy.

3. Ilepeuncinure OCHOBHBIE HOPMATUBHBIE JOKYMEHTBI, PEIIAMEHTHPYIOLIUE
JeATEeTbHOCTh OOBEKTA MPAKTUKHU?

4. OnummuTe OpraHu3aluoOHHYIO CTPYKTYPY.

5. Onumure 0COOEHHOCTH JIETIONPOU3BOJICTBA U IOKYMEHTOOOPOTA B OPraHU3alMH.

6. Kakue nopyuenus no padote ¢ 1okyMeHTaMu Bam naBanu B Xxo/1e IpakTUKU?

7. Kakue HaBbIKM 110 paboTe ¢ fokyMeHTaMu BaMm ynanock pa3Buth wiu chopMupoBarts?

8. Kakue 3a1anus1 ObIIIM BBIMOJHEHBI B X0/1€ IPOXOKIACHUS IPAKTUKN?

9. Kakue uHPOPMAIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJOTUU HCIOJIb3YIOTCS B
OopraHu3aluun?

10. Ucnonp3oBanu 11 Bel MHGOpMaMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHU B XOJI€
IIPAKTUKH, B BBIIIOJIHEHUN MHAWBUYAJIBHOTO 3a/1aHUS U TIOJTOTOBKU OTYETA 110 MPAKTUKE?

11. Kakue 0coGEHHOCTH JEIOBOM 3TUKH U 3THUKU IOCYAApCTBEHHOW M MYHUIUTNAIbHON
ciyx0b1 Bel 3Haete?

11. Kakue sTuueckue TpeOOBaHUS K CIIY’)KEOHOMY TOBEIACHHUIO SBISIOTCS CaMbIMU
BaXHBIMHU 10 Bamemy MHeHH0?

12. C xakuMu mpoOiieMaMy Bbl CTOJIKHYJIHUCH B XOJ/I€ NMPOXOKJIEHUS y4eOHOU MPaKTHUKU
(03HaKOMUTETHHOM)?

13. beuin 1M npobnembl, CBS3aHHbIE C MEXKIWYHOCTHBIMM M T'PYHIOBBIMHU
KOMMYHHUKAIUSIMHU B OpraHu3anuu’?

14. Ynanock 71 BaM caMOOpTraHU30BaTh pabouee BpeMsl pardoHaIbHO U 3(PPEeKTHBHO?
BbINOMHUTE WMHIMBHUIYadbHOE 3aJaHUE HaA MPAKTUKY, a TaKXe TEKyIllHe IOpydYeHUs
PYKOBOAMTENS IPAKTUKU OT OPTaHU3alMK B HEOOXOIMMBbIE CPOKH?

15. Kakue nopydueHuss pyKOBOJUTENS NMPAKTUKKA OT OPTaHU3ALMM BBIIOJIHAINCH Bamu B
X0/J1€ POXOXKICHUS TPAKTUKHU?



16. Kakue 3HaHMs, YMEHHS, HaBBIKM OBLIM NMPUOOPETEHHI WM PA3BUTHI B PE3yNbTaTe
IIPOXOXKACHUS TPAKTUKA?

llepeuenv Kxomnemenyuil (vacmu KomMnemeHyuu), NPOBEPIeMvlx OYEeHOYHbIM CPEOCMBOM:

IIK-9: Bnagenwe  HaBbikamMM  A(G(PEKTUBHOW  MEKIMYHOCTHOM, TPyNmod U
OpraHU3alMOHHON KOMMYHHUKAIMU.

[1K-10: 3Hanme dTHYECKUX TPpeOOBaHUM K CIIYK€OHOMY IMOBEICHUIO HA TOCYIapCTBEHHOM
U MYHUIUTIATBHOU ciyx0e, BaJieHie HaBbIKaMU OOILEHHUS ¢ yIETOM CHEeUM(PHKHA OpraHU3alu 1
STHUYECKUMHU TPEOOBAHUSIMU K CITYyKEOHOMY MOBEJICHHIO.

[1K-8: yMmeHHe OCyHIECTBISATH IOUCK HEOOXOAUMOW HWH(POpMAIUU C TOMOIIBIO
MH(POPMALMOHHBIX TEXHOJIOTHHA.

[1K-15: 3HaHue OCHOB JEIONPOU3BO/ICTBA, BIIAJICHUE HABBIKAMH PabOTHI C TOKyMEHTaMHU.

[IK-17: 3HaHMe OCHOBHBIX NPaBWJI OpraHU3alMd pabovero mpolecca U BIAJCHUE
HaBBIKAMU TUIAHUPOBAHUS padodero (CiykeOHOro) BpPEMEHH W HaBBIKAMH IPO(ECCHOHATBHBIX
KOMMYHUKAaLM.

[IK-26 ymeHue MNpPUMEHSATh M HUCIOJb30BaTh XapaKTEPUCTUKU HHPOPMAIIMOHHBIX
MCTOYHUKOB, BJIAJIETh METOJAAMH aHAIHM3a U OI[CHKU MH(POPMAIIMOHHBIX HCTOYHUKOB.

JUis MOATOTOBKM K WTOrOBOM KOH(EPEHIMH CTYAEHTHI JIOJKHBI OPHUEHTHPOBATHCA U
YMETh OTBETHTh HA KOHTPOJbHBIE BOMPOCHI, IPEACTABICHHBIE B MPOrpaMMe y4eOHOU MPAKTHKU
(o3nakomutTenbHOM). Ilpm 3TOM Hapsgy ¢ TEOPETHYSCKMMH MaTepHalaMd HEO0OXOIUMO
UCIIONIb30BAaTh MaTepuasbl, MOJyYEHHbIE B TIPOIECCe MPOXOXKICHUS MpakTUKu. KMrorosas
KOH(EepeHIUs SBISACTCS BAXHOM YacCThIO MPOMEXKYTOUYHOW AaTTECTAllMH, HUCIONb3yeTCs s
OILICHKH PE3yJIbTAaTOB MPOXOXKIACHUS MPAKTHUKU CTYIEHTOM U YPOBHSA C(OPMHUPOBAHHOCTH BCEX
KOMIIETEHIIUH.

YcTHOe cooOIIeH e CTY/IEHTa U OTBETHI Ha BOIIPOCHI IOJDKHBI MTPECTaBISATH COO0M CBS3HOE,
JIOTUYECKU TIOCIIEIOBATEIHHOE COOOIIEHHUE, MTOKA3bIBaTh CTENEHb C()OPMUPOBAHHOCTH TTEPBUYHBIX
npodecCHOHABbHBIX ~YMEHMH ¥  HaBBIKOB, TONYYEHHBIX B XOJ€ Yy4eOHOH MpaKTUKU
(0O3HAKOMUTENBHOM).

Kon OcCHOBHBIE IPU3HAKU YPOBHS (JIECKPUIITOPHBIE
Ne | koHTpOIMpPYEMOIT XapaKTEPUCTHKH )
n/n KOMIIETEHINH
(usn ee yacTH)
1 [Toporosslif ypoBeHb (YpOBEHb, 00s3aTENbHBIN /I BCEX CTYAECHTOB)
I1K-9 3HaeT CTPYKTYpY U HpUHIMNBI 3()(HEKTUBHONW COLUATBHON
KOMMYHHKAIHH

YMeer  perilaMeHTHUpOBaTb  CBOM  JIEMCTBUS ~ HOpPMaMu
3aKOHOJATEIbCTBA U ATUYECKUMH HOpMaMU
Brnaneer HaBblkamMu pa3perieHuss KOH()IUMKTHBIX CUTYalui

I1K-10 3HaeT OCHOBHBIE TEHJCHIIMU Pa3BUTHS T'OCYJapCTBEHHOTO U
MYHUIMIIAJIBHOTO YIIPABJICHUA; OCHOBHBLIC OTallbl Pa3BUTHUA
TOCYIapCTBEHHOTO ¥ MYHHIIMIIAILHOTO YIPaBICHHUS Kak
npodeccuu U HayKu.

YMeer cTaBUTh LeNu U GOPMYJIMPOBATh 3a/1a4M, CBSI3aHHBIE C
peanu3anuei mpopeCcCUuOHATBHBIX ()YHKIIHM.

Brnaneer HaBbIKaMU 1€JI0BBIX KOMMYHHKAIUH.




I1K-15

3HaeT OCHOBBI JIETIONPOM3BOJICTBA.

YMeeT TpOM3BOIUTH  Pa3NHUHbIE OmNepauud  0O0pabOTKH
JOKYMEHTOB.

Brnageer HaBbIKamMu pabOTHI C JOKYMEHTAMHU.

I1K-17

3HaeT OCHOBHBIC MMpaBUJia OPraHU3aluKk paboyero mpouecca u
OCHOBHBIC AIMUHUCTPATUBHBIC IIPOLHCCCHI W IIPUHIUIIBI HX
perjaMeHTalliK B OpraHax rocyIapCTBEHHON M MyHHUIMIATbHON
BJIACTH.

VMeeT MIaHupOBaTh TEKYIIUE, CPOYHBIC U IOJITOCPOUHBIC Jieia
nu COTpyAHUYATH C KOJJIEKTUBOM 110 BOIIpocaM
po(eCCHOHATBHOM JCSTETLHOCTH.

Brnaneer HaBblKamMu IUIaHUpPOBaHHS padodero (Ciry:keOHOTO)
BPEMCHHU M HaBBIKAMH PO(ECCHOHAIBHBIX KOMMYHHKAIIHH.

[1K-8

3naet (yHKIMU nporpamMHoro odecrieuenust Microsoft Office,
TEXHOJIOTUH PAOOTHI C HUM.

YMeer OCymecTBIATh TMOUCK HEOOXOIMMOW WH(pOpPMAIMU C
HOMOUIBIO0 UH()OPMALMOHHBIX TEXHOJIOTHH.

Brnageer HaBblkaMu pabOThI ¢ KOMITBIOTEPHBIMUA TEXHOJIOTHUSMH
B paMKax MpoecCHOHATBbHON J1eSITENbHOCTH.

I1K-26

3HaeT O HEOOXOAMMOCTH YydYeTa BHEIIHHX MOTpeOHOCTEH B
nHpopmanuu B mpodeccuoHabHOU chepe

YMeer omnpenensaTh HEOOXOAUMBIE CBSA3U ISl TIAHUPOBAHUS
JESTEIIbHOCTH

Bnageer wHCTpyMeHTapueM wu3MepeHus wuHQoOpManmuu U
yCTpaHEHUS TOMEX

ba3oBbIi1 ypoBeHb

(TIOBBIIIEHHBIH 110 OTHOILIEHUIO K TOPOTOBOMY YPOBHIO)

[1K-9

3HaeT NpaBWia, MPUHLUUIBI W AJITOPUTMBI OCTPOEHUS
3P PEKTUBHON KOMMYHUKALIUH.

VYMeeT ucnonb3oBaTh MpaBuila, MNPUHLMIIBL. W aJTOPUTMBbI
noctpoeHus 3(p(HEKTUBHOW KOMMYHHUKAIMM B COOCTBEHHOMH
MpoeCCUOHAIBHON JESTEIHHOCTH.

Brnaneer HaBbikamu 3()()EeKTUBHONW MEXIMYHOCTHOU, TPYNION
Y OPraHU3allMOHHOW KOMMYHMKAIUH.

I1K-10

3Ha€T HpI/IHIII/IHI)I paSBI/ITI/ISI nu SaKOHOMCpHOCTI/I
(GYHKIIMOHUPOBAHMSI  TOCYIAapCTBEHHOW  (MYHHUIIUMAIBHOM)
OpFaHI/I3aHI/II/I U eé OTINYhs OT LIaCTHOI\/'I OpFaHI/ISaHI/II/I;
ATHUYECKHE TPEOOBaHUS K CITY>)KEOHOMY TMOBEICHUIO.

YMeer aHanu3upoBaTh KOMMYHHMKATHBHBIE IIPOLIECCHI B
OpTraHM3aIi U UX COOTBETCTBUE STUUYECKHUMH TPEOOBAHUSIMHU
K CITy’)keOHOMY TOBE/ICHHIO.

Bnageer HaBbikaMu ~ OOMIEHWST C  YY4eTOM  CHEHUPHUKH
OpraHu3alid M 3THYECKUMH TpeOOBaHUSAMHU K CIyKeOHOMY
MTOBEJICHUIO.

[1K-15

3HaeT mpaBWia y4yeTa, PErucTpalud W 00pabOTKA BXOJSAIINX
U UCXOISAILIMX JOKYMEHTOB

Ymeer MOJTH30BaTHCS CTICIIATbHBIM MPOTPaMMHBIM
oOecrieueHneM it 00pabOTKH JOKYMEHTOB

Brageer HaBbIKaMH y4deTa, pETUCTpPAIlH U

00pabOTKM BXOAALIMX U HCXOIAIINX JOKYMEHTOB




I1K-17

3HaeT: HOPMBI, TpaBWIa W  METOAbl  PAMOHAIBHOTO
pacripefielieHusi BPEMEHH U PECYpCOB JUIS  BBITIOJHEHUS
CITy>kKeOHBIX 00s13aHHOCTEH

METOABl  MPOSKTHPOBAHUS  «OOpaTHOM  CBSI3UW» B
OpraHM3alid, TpaBwia  paboTel € yIPaBICHYECKOU
uHpopManmei
YMeeT: palrioHaJIbHO PACTIPENENSTh PECYPCHI /ISl BBITOTHCHHS
3a1a4
AHAJM3UPOBATH KOMMYHHKAIIOHHBIC TIPOIIECCHI B OPTraHH3aIlUH
U pa3pabareiBaTh MPEJIOKEHUS IO MOBBIIICHUIO WX
3¢ (HEeKTUBHOCTH
Brnageer  HaBBIKAMHM ~ palMOHAIBHOTO  paclpeAeieHHs
00s3aHHOCTE ¥ HaBBIKAMH COBMECTHOTO BEJICHHS JIeNI B
OpraHu3aIyu

[1K-8

3HaeT 0COOCHHOCTH PabOThl ¢ HMH(MOpPMAIKEH B 3JICKTPOHHOM
BUJIC, PUEMBI 0OecTicueHHUs MHPOPMAITMOHHON 0€301TacHOCTH
YMeeT HCHoJb30BaTh CHELUUAIbHBIE CPEACTBA MPOrPAMMHOTO
obecrieueHus B MPO(HECCHOHATIBHOM JIEITeTbHOCTH

Brianeer HaBblkaMu pPa0OTHI C 3JICKTPOHHBIMU TAOJUIIAMH |
0azaMu JaHHBIX

I1K-26

3HaeT XapaKTepUCTUKU HH(POPMALMOHHBIX HWCTOYHHUKOB JUIs
ydeTa oTpeOHOCTeN 3aMHTEPECOBAaHHBIX CTOPOH.

YMeeT OpUMEHATh M HCIOJIb30BAaTh  XapaKTEPUCTUKU
MH(OPMALIMOHHBIX HCTOYHUKOB I y4yeTa MOTpeOHOoCTeN
3aMHTEPECOBAHHBIX CTOPOH.

Brnaneer meromamu aHanmm3a W OLEHKH HH(OPMAIIMOHHBIX
MCTOYHHUKOB.

[IpoaBUHYTHII YpOBEHD (110 OTHOLIEHHIO K TIOBBIIIIEHHOMY YPOBHIO)

I1K-9

3Haer CIOCO0BI IIPOEKTUPOBAHHUS 3¢ deKTUBHOMN
MEXJIMYHOCTHOM, rpynmnoun u OpraHU3allMOHHON
KOMMYHHKaIUU

VYMeer pa3pabaThiBaTh MPAKTHUYECKUE PEKOMEHIAIMU T10
COBEPUICHCTBOBAHNIO KOMMYHHKAILMOHHOI'O IIpoLiecca
Brnaneer aHAJIUTUYECKUM UHCTPYMEHTApUEM TUIst
NPOEKTUPOBaHUS PPEKTUBHON MEXKIUYHOCTHOM, TPyHIoON U
OpraHU3aIMOHHON KOMMYHHKAIIUU

I1K-10

3HaeT OCHOBHbIE INPAaBWJIA, NPHUHIMIIBI U HOPMBI CIIYKEOHOM
JeSITeIbHOCTH, MTpaBUiIa NPOPECCHOHATBHON ATUKU

YMeeT AMarHoCTHPOBaTh STHYECKUE MPOOIEMbl U MPUMEHSThH
OCHOBHBIC MOACIN TIPHUHATHUA OTUYHBIX YIIPaBJICHYCCKUX
pELLECHUN.

Brnaneer HaBblkaMu pasperieHus KOH(UIMKTa HMHTEPECOB C
MO3ULMH COLIMAIILHOW OTBETCTBEHHOCTH.

[1K-15

3HaeT TEeXHOJIOTUIO OpraHU3alK JTIOKyMEHTOO0OpOTa, MpaBuia
COCTaBJICHUs, YydeTa, XpaHEHMs, T[epefaynd  CIy)XeOHOM
JIOKYMEHTaIUH

Ymeer 3(]dexkTHBHO OpraHu30BaTh JIENONPOM3BOACTBEHHBIN
nporiecc

Bnaneer HaBbIKaMM IOJATOTOBKH, COIVIACOBAaHMsSI JTOKYMEHTOB,
OCYIIECTBJICHHSI KOHTPOJIsSI CBOEBPEMEHHOI'0 MX MCIOJHEHHUs




I1K-8 3HaeT CyOHOCTh M OCOOEHHOCTH  aBTOMAaTHU3WPOBAHHBIX
UHPOPMAIIMOHHBIX CHCTEM, 00€eCIIEUNBAIOIINX
npo(eCCHOHANBHYIO JIESITEIEHOCTD, METOMKY PaOOTHI C HUMH

YMeer uCHonb30BaTh TEXHOJOrMHM cOOpa, pa3MelIeHus,
XpaHEHUs, HAKOTUICHUS, TPeoOpa30BaHus U TIepelaull TAaHHBIX B
npodEeCCHOHATBHO  OPHEHTHPOBAHHBIX  WH(POPMAIMOHHBIX

cucremax
Bnaneer HaBBIKAMU Pa0OTBl CO  CIPABOYHO-TIPABOBBIMH
crcTeMaMU

IK-17 3HaeT: IpaBWila U METOJIbl OLEHKH PE3yJIbTaToOB JEATEIbHOCTH,

3aKOHBI M TEXHOJIOTHH TaliM-MEHE)KMEHTA

TEXHOJIOTHH (PPEKTUBHOTO BIMSHUS HA WHIUBHUIyaIbHOE U
IPYNIIOBOE MOBEJCHUE B OPraHU3allMU; COBPEMEHHbBIC METOJIbI
YIPABJICHUS YEJTOBEYECKUMU PECYPCAMU
Ymeer: oneHuBaTh 3(HEKTUBHOCTD PE3YIbTATOB ACATCIBHOCTH
pErJIaMeHTUPOBATh CBOM JICUCTBHSI HOPMaMH 3aKOHOJIaTEbCTBA
1 HOpMaMH ITpo(heCcCHOHATBLHON ITUKH
Brnageer HaBblkamMu: TalM-MEHEKMEHTA PalMOHAIBLHOTO U
3¢ (HEKTUBHOTO pacHpe/eNiCcHuss BpEMEHH B IIPOIECCE JCIIOBBIX
KOMMYHUKAIIMH B paMKax MpoecCHOHATTBHON IS TETbHOCTH

[1K-26 3HaeT o mporneccax MHpoOpMaTU3aUK ACATEIHPHOCTH OPTaHOB
BJIACTH U KOMMEPUYECKUX OpraHU3alnil

VYMmeer HamaxkuBaTh oOiieHre co CMU, oO0IecTBEHHOCTEIO
WJIY IOAPSAYMKaAMU

Brageer KoOHUENTyaJIbHBIMU HMHCTPYMEHTAMHM [0 CO3JaHUIO
HOBBIX U YCTPAHECHMIO CTapbIX CBS3€M MEXKIYy OpraHu3aluen
JIEATEIbHOCTH M PAaCHpe/IeICHUEM OTBETCTBEHHOCTH MEXIY
3aMHTEPECOBAHHBIMU CTOPOHAMU

Kpumepuu oyenku pe3ynomamog npoxodcoenus y4eonot npakmuky (03HaKOMUmenoHoll):

1.

2.

o o

Cobmtonienne TpeOOBaHMM MNPOPECCHOHANBHON KYJIbTYpbl, TpeOOBaHMM U TpaBUII
BHYTPEHHET0 TPYJOBOTO pacropsika OpraHu3aiy — 0a3bl MPaKTUKH.

ITomHOTA MNpEaACTAaBJICHHOIO Mar€purajia B COOTBETCTBUU C MHAUBHUAYAJIbHBIM 3aJaHUEM U
3aa4aMy MPaKTHKH.

CBOeBpeMEHHOE MPEJOCTABIEHHE BCEX HEOOXOIMMBIX OTYETHBIX JIOKYMEHTOB:
JTHEBHMKA, OTYeTa C BBIIOJHEHHbIM WHAWBUIYAIbHBIM 3aJaHHEM U  OT3bIBa-
XAPaKTECPHUCTHUKU OT PYKOBOAUTCIIA OpraHru3alvii — 0asnl IMPAKTHUKH.

KagyecTBeHHOE  cocTaBieHHME  COJepKaTelbHOM  4YacTM  OT4eTa M IOJHOTa
MNpEaACTaBJICHHOI'O MaT€puajia B COOTBETCTBUH C MHAUBUAYAJIbHBIM 3aJaHUCM.

KadecTBO 0oopmiieHHs TOKYMEHTALUH.

3amuTa 0T4€Ta U Ka4eCTBO OTBETOB Ha BOIPOCH! HA UTOTOBOM COOpaHUU MO MPAKTHKE.



IlIxana ¥ KpUTEPUH OLEHUBAHHUA (POPMHUPYEMBIX KOMIIETEHIHII B pe3yJbTaTe
NMPOXO0:KIeHUs Y4eOHOIl MPAKTUKHU (03HAKOMHTEJIbHOI)

HMIxana
Kputepun ouenku
OLICHUBAHHUSA

Conepxxkanre ¥ odopmIICHHME OTYE€Ta 1O TPAKTUKE W JTHEBHUKA
MIPOXOKJCHHS TPAKTUKHU TIOJHOCTHIO COOTBETCTBYIOT IENH Y4eOHOM
MPaKTUKHU (O3HAKOMHUTEIBHOM) U BCEM MPEIBSIBISIEMBIM TPEOOBAHHSIM.
3arulaHUpPOBAHHBIE MEPONPUSTHS pabodyero IiaHa BBIOJHEHBI.
NunuBuayanbHOE 3a/laHKe BBITOJTHEHO. B mporiecce 3amuThl oT4yeTa

Ouerika M0 TMPaKTUKE OOYyYAIIIUNCS JIEeMOHCTPHPYET TIIyOOKOe 3HAHUE
Marepuaia, BBIpaKaroIIeecss B MOJTHBIX OTBETaX, TOYHOM PACKPBITHH

«3aYTEHO)

IOCTABJICHHBIX BOIIPOCOB.

JlonmyckaroTcss HECYIIECTBEHHBIE 3aME4yaHusi 110 COACPKAHUIO U
oQOpMIICHHIO OTYETa TO TMPAKTUKE ¥ JHEBHUKA MPOXOXKICHUS
MpakTUKU. B mpoliecce 3amuThl oTyeTa MO MPAKTHUKE O0yYaromuiics
JEMOHCTPHPYET 3HAHWE MaTepHalia, OJIHAKO OTBETHI MOTYT OBIThH
HenosnHbMH. Ho B Toke Bpemsi, Oouibliiasi 4acTh MaTeprasia OCBOCHA.

Hebpexxnoe odopmieHne oTdeTa 1O TMPaKTHKE U JIHEBHUKA
MIPOXOKJICHUA INPAKTUKU. B OTueTre mo mpakTUKE OCBEIIEHBI HE BCE
paszenbl MporpamMmbl IPAKTUKU. 3aIlUIAHUPOBAHHBIE MEPONPUATHUS
WHJIMBUIYaJIbHOTO IUIaHA HE BBINONHEHbl. OTYET MO MPAKTHUKE C
BBIINIOJJHEHHBIM WHJMBUAYAJIbHBIM 33JJaHUEM HE NpeACTaBiicH. B
MpoLIecCce 3alIUThl OTYETa MO MPAKTUKE 00yUaroUIuiicss 0OHaAPYKUBAET
CYLIECTBEHHbIE IMpoOenbl B 3HaHMSAX ydyeOHOro Marepuana,
MOCTABIIEHHBIE HA 3alUTE BOIPOCHI HE PACKPHITHI, TUOO COJEpKaHUE
OTBETA HE COOTBETCTBYET CYTH BOIIPOCaA.

OueHKa «He
3a4TEHOY

12. YuyeOHO-MeToauuyeckoe W HH(PpOpMALHOHHOe o0ecneyeHHe Y4YeOHOH NPAKTHKH
(03HAKOMUTEJIbHOI)

a) OCHOBHasl JIMTepaTypa:

1. BaitnoBa M.C. OCHOBBI TOCY/IapCTBEHHOT'O_H_MYHUIIMIIAILHOTO_YIPaBICHUS; YIeOHOe
nocobue / M.C.baitnosa, H.B.Menseaesa, 10.C.Pasannesa. M.; bepaun: Jupekrt-
Memma, 2016. URL: http://biblioclub.ru/index.php?page=book&id=434868 -
DIEKTPOHHBIN pecypc, JOCTYIHEIN yepe3 caiT onbanoreku Kyol'Y.
IIpoxodseB C. E. 'ocynapcTBeHHas U MYHUIIMOAIbHASA CIYK0a | VUeOHUK U OPAKTUKYM
g npuknagHoro 6akangaspuata / C. E. Ilpokodnes, E. J1. borateipes, C. I'. EpemMun. —
2-¢ u3., nep. u gon. — M. : UsnarensctBo FOpaiit, 2018. — 302 ¢. — PexxuM jocryna
http://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EEO0DO5A -
DIEKTPOHHBINA pecypc, JOCTYIHEIN Yepe3 calT ondauoreknu Kyol'Y.

0) 10MOJHUTEJIbHAS JINTepaTypa:

1. XKupxor P.Il. DTuka rocymapCcTBEHHOW CIY»XObI M TOCYJAPCTBEHHOTO CITYXAaIIero:
yuebHoe mocobue ans cryneHtoB By3oB / P.ILKupxos, JLIO.Crepanumu. CIIG.:
WNnrtepmenus, 2012. [29 sk3. 6uba-ka d-Ta ynop.]

2. Kysuenos WM. H. lokymMeHTaIImoHHOE 00ecneueHre ynpasieHud. JJoKyMeHTO000pOT U
JISJIONPOU3BOACTBO : VUCOHHMK W IpaKTUKYM JUIs IpuKiaagHoro Oakamaspuara / 1. H.
Ky3neno. — 3-¢ usj., nep. u gon. — M. : U3garensctBo FOpaiit, 2018. — 461 ¢. —

Pexnm  moctyma  :  http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-
1E3D6392702A - DneKTpOHHBIM pECYPC, AOCTVIIHBIA 4epe3 calT OUOJIMOTEKH
KyoI'y.

3. MopozoBa _O. A. I/IHd)ODMaI_[I/IOHHLIC TCXHOJOTMHM B TOCYAAPCTBCHHOM H
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MYHHLMOAILHOM  VIOpaBIECHMH . yueOHOe 1mocobme st OakajaBpuara U
Maructparypsl / O. A. Mopososa, B. B. Jlocesa, JI. 1. IBanoBa. — 2-¢ W3J1., HCIIP. U
gon. — M. : WzparenbctBo FOpaiit, 2018. — 142 ¢. — PexuMm Jjiocrymna
http://biblio-online.ru/book/39859BBC-98D1-43BD-A611-8DEFB28C6642
DIEKTPOHHBIN pecypc, HOCTYIHEIN uepe3 caiT ombamnorexku Kyol'y.

4, KyznenoB A. M. DTHKa rocyaapCTBEHHOH M MYHHIMIAIBHOM CHVKOBI : YUeOHHK U

OPAKTUKYM JUIs OpukiagHoro Oakamaspuara / A. M. Kysmemos. — M.
UznparensctBo FOpaitt, 2018. — 253 ¢. — PexuMm pocrtyma :  http://biblio-
online.ru/book/73253137-DF8E-4547-B50D-2A01C0E4BOE1 - DJIEeKTPOHHBIIM

peCypc, JOCTYIHBIN uepe3 caiT oubamnorexu Kyol'V.

5. SlnoBckuii B.B. BBenenue B crenmaibHOCTh. 1'OCyIapCTBEHHOE M MYHUIIMIIAJIBHOE
ypasaeHue: yuebHoe mocodue / B. B. Snosckuii, C. A. KupcaHoB. - 2-€ U31., CTeED. -
M. : KHOPVYC, 2012. [49 5k3. 6ubi-ka ¢-Ta yop.].

13. TIlepeuenn pecypcoB HH(POPMAIUOHHO-TEJIEKOMMYHHKANIMOHHON CeTH
«AHTepHeT», HEe00X0IMMBbIX bifi §: OCBOCHHUS yueOHOoM NMPAKTHKHA
(03HAKOMUTEJIbHOM), NMPAKTUKHU

[Ipodeccronanbhubie 0a3bl JTaHHBIX, HHOOPMALMOHHBIC CHPABOYHBIC CHCTEMBI U
3JIEKTPOHHBIE 00Pa30BaTEIbHbIC PECYPCHI:
1. CripaBouHo-mipaBoBas cucrema «Koncynprant [Tnrocy (http://www.consultant.ru)
2. DnektponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/
3. Dnekrponnsiii kKatamor Hayunoit 6ubaroreku Kyol'yY — www.kubsu.ru/node/1145
4. DrexTpoHHAs OMOMMOTEYHAs cucTeMa «Y HUBEPCUTETCKast OMOIHOTEeKa —
ONLINE».www.biblioclub.ru
5. DnekTpoHHas OuOIHOTeUHAas cucTeMa u3aaTenbcTBa «Jlauby — http://e.lanbook.com
6. DnekTponHas oubimoreunas cucrema — «ZNANIUM.COM».http://znanium.com
7. Konnexuus xypHaioB u3natensctBa Elsevier Ha mopTane Science —
Direct.http://www.sciencedirect.com
8. bassl mannbix kommanuu «Mct Beroy. — http://dlib.eastview.com
9. becnnarHast oSnekTpoHHas OubOnmoreka oHnaiiH «EQMHOE OKHO JocTyma K
oOpasoBarenbHBIM pecypcam» // http://window.edu.ru/
10. Poccuiickoe o0pa3oBaHue. OenepanbHbIi o0pa3oBaTeNbHbIHI roprai.
Inttp://www.edu.ru/.
14. TlepeyeHb MH(OPMANMOHHBIX TEXHOJIOTH, MCHOJb3yeMbIX NMPH OCYIIECTBJICHUHU
00pa3oBaTe/ILHOIO Mpolecca Mo y4eOHOl NMPAKTUKU (03HAKOMHTEIbHOM), BKJIIOYAsi
nepevyeHsb NPOrpaMMHOro odecnedeHnsi 1 HHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM

B mpouecce opranmzanuu  y4eOHOM MpakTUKK (O3HAKOMUTEIBHON) NPUMEHSIOTCS
COBpPEMEHHbIE HH(POPMALMOHHbIE TEXHOJIOTUU:

1) MynabTUMeNUIHbIE TEXHOJIOTHH, JAJI Yero O3HAKOMHTENbHBIEC JIEKIIUH U HUHCTPYKTAXK
CTYJACHTOB BO BpeMs TNPAKTUKU MPOBOJATCS B TOMEIIEHUSAX, OOOpPYJOBAHHBIX HKPAHOM,
BUJICOTIPOEKTOPOM, IEPCOHAILHBIMU KOMITbIOTEPAMHU.

2) KOMITbIOTE€pHbIE TEXHOJOTHH U MPOTrpaMMHBIE MPOIYKTHI, HEOOX0AUMBIE A cOopa U
CUCTeMaTH3aluK HH(pOpMaLuY, TPOBEACHUS TPeOyeMBbIX MPOrpaMMON MTPAKTHUKU PACYETOB U T.1I.

ITpu mpoXOXKJEeHUM MPAKTUKU CTYIEHT MOMKET MCIIONB30BaTh MMEIOIeecs: Ha Kadenpe
roCy/1apCTBEHHOW MOJIMTUKH U TOCYAAPCTBEHHOTO YIPABJICHUS MPOTrpaMMHOE oOecredyeHue u
NHTepHET-pecypcesl.

14.1 Ilepe4yeHb JULIEH3MOHHOIO MPOTPAMMHOI0 00ecredeHHs

21.]'[5[ IMOATOTOBKHM HTOI'OBBIX OTYETHBIX JOKYMCHTOB HMCIHOJIB3YETCA IAKET IIporpaMm
Microsoft Office ¢ Berxomom B MIHTEpHET.

14. 2 TlepevyeHb HH(POPMALHOHHBIX CIIPABOYHBIX CHCTEM:
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1.MnpopmanmonHo-npaBoBas cucrema «Koncynprant Ilmocy [DnekTpoHHBIH pecypc] —
Pesxum moctyma: http://consultant.ru/

2.DneKTpOoHHO-O0nbIroTeyHas cuctema «KoHcynprant crynenta» (Www.studmedlib.ru);

3.Dnekrponnas o6ubanoreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. MeTroanyeckue ykazaHus 1Js1 00yYAOIIUXCH MO MPOXO0XKAEHUI0 YUeOHOH NMPAKTHKH
(03HAKOMHUTEJILHOM).

PykoBouTenb NpakTUKU YHUBEPCUTETA:

— cocTaBisieT pabounii rpaduk (M1aH) MPOBEICHUS IPAKTHKH;

— paspabaTbiBaeT WHAMBUAYaJIbHBbIE 3aJaHUs s OOYYaIOLIMXCS, BBIIOJHSIEMbIE B
NepUOJ MPAKTUKH;

— Y4acTBYET B PACHpelesIeHUH O0ydarouuxcsl Mo paboyuM MecTaM M BUAaM paboT B
OpraHu3aluy;

— OCYILECTBJIIET KOHTPOJb 3a COOJIOACHUEM CpPOKOB IIPOBEIEHHUS NPAKTUKU U
COOTBETCTBUEM €€ COIeP)KaHUs TPEOOBAHMSM;

— OKa3blBaeT METOJMYECKYI0 IIOMOILIb OOYyYaroIMMCS HpPU BBINOJIHEHUH HMHU
MHAUBUYaJIbHBIX 3aJlaHUM;

— OLICHMBAET Pe3yJbTaThl IPOXOXKAECHUS MPAKTUKH 00y4aIOLIMMHUCH.

CryneHtaMm, HampaBIsieMbIM Ha NPAKTUKY HEOOXOIMMO SIBUTHCS HA YCTaHOBOYHOE
coOpaHue, Ha KOTOPOM PYKOBOJAWUTENb MPAKTHUKU OT Kadeapbl NMPOBOAUT KOHCYJIbTALUIO MU
pa3bsACHEHUs O LEIM U 3ajadaM y4eOHOM NpakTUKU (03HAKOMHUTENBHOM), mpoueaype eé
npoBesieHus, paboyeMy rpaduky (IaHy) MpOBeIEHHUs MPAKTUKU, OCOOCHHOCTSAM BbINOJIHEHUS
WHIMBUIYAILHOTO 33JaHusl Ui oOydaromuxcs. BeimonHeHune »Tux paboT TpOBOIUTCA
CTYACHTOM IIPU CUCTEMATHYECKUX KOHCYJIBTALMIX C PYKOBOIUTEIEM MTPAKTHKH.

B cooTrBercTBMM ¢ HHOUBUAYaIbHBIM 3aJlaHUEM HAa IHPAKTHUKY COBMECTHO C
PYKOBOJIUTENSIMH TPAKTHUKH OT YHHMBEPCHUTETa CTYAEHTBHl COCTaBISAIOT pabouyuii miaH
NPOXOXKACHUS MpakTUKU. MHAuBUAyanbHOE 3aJjaHMEe Ha MPaKTUKy U paboumil miuaH-Tpaduk
IIPOXOKACHUS TPAKTUKN COTJIACOBBIBAKOTCS C PYKOBOJUTENIEM NPAKTUKH OT OPraHU3ALNH.

[lepen HauamoM NPAKTHUKUA CTYAEHTaM HEOOXOJUMO O3HAKOMUTBCS C IpaBUIIAMU
6e30macHoOi paboThl M MPONTH HHCTPYKTAX MO TEXHUKE OE30IaCHOCTH.

CryneHTsl, HanpaBJieMble Ha IPAKTUKY, 00s3aHbI:

— SIBUTBCSI HA MECTO MPAKTUKH B YCTAHOBJIEHHBIE CPOKHU;

— C00JII0/1aTh TEXHUKY O€30MaCHOCTH U BBIMOJIHATH MpaBUjla OXpaHbl TpyAa U MpaBuiia
BHYTPEHHETO TPYIOBOI'0 PaCIOPsIKa;

— BBIIOJHATH  YKa3aHWUsSI PYKOBOJAWTENS] MpPAaKTUKA OT OpraHu3alud, HECTH
OTBETCTBEHHOCTD 32 BBINOJIHAEMYIO PaboTYy;

—  BBIIOJHUTH NIpOrpamMmy, IJIaH NPaKTHUKH ¥ WHAMBUAYaJbHOE 3aJaHHe, PEIIUTh
IIOCTABJIEHHBIE 33]]Ja4H, CBOEBPEMEHHO ITOATOTOBUTH OTUETHBIE JOKYMEHTBI O ITPAKTHUKE.

B xoze yueOHOI npakTUKH (03HAKOMUTENIBHOIN) HEOOXOAUMO PETYISIPHO BECTU THEBHUK.
B nneBHuke mpuBoautcs uHpopMmarus obmiero xapakrepa (®.M.0. cryneHTa; BUI M MEPUOJ
MPOXOXKACHUSI MPAKTHKK). 3anucu B JHEBHHUKE [OJDKHBI COJEp’KaTh KpaTKoe OINHCaHue
BBIITOJIHEHHOM pPa0OoThl, C YKa3aHHEM CpPOKOB €€ BBIIOJHEHUS. 3aluCu MpPOBEPAIOTCS H
MOJIMHUCHIBAIOTCS PYKOBOJUTENIEM MTPAKTUKU OT NPOGUIBHON OpraHU3alIiHy.

ITo 3aBepiieHMH NPAaKTUKKA HEOOXOAUMO COCTaBUTH OT4eT. OTUET JOIDKEH COAep)KaTh
pe3ynbTaThl  MPAKTHKH, MPEAYCMOTPEHHBbIE MPOrpaMMOM  MpakTHKH, MpopaboTaHHOE
UHIMBUYyalIbHOE 3a7laHue. B oTdyere MOryT OTMedaThCsl MPOOJEeMBbl, BO3HUKIIHE B XOJE
OpraHU3aIH U MIPOXOXKICHUS TPAKTUKH.

I[lo wuroram yuyeOHOM TpPaKkTUKKW (O3HAKOMHUTEIBHOH) CTyJIEHTaM HEOOXOJUMO
MPEIOCTaBUTh CIEAYIOIIUE OTYETHbIE ITOKYMEHTHI: JHEBHHK, C KaJE€HAApHbIM paboyum
rpaduKOM TpPaKTHKH (B paMmKax, KOTOPOrO HPEAYCMOTPEHO BBIIOJHEHHWE HHAWBUAYaTIbHOTO
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3aJaHMsl), COTJIACOBAaHHBIE C PYKOBOAMUTENIEM OT OpPraHM3aluu — 0a3bl MPAKTUKH, OTYET O
pe3yibTaTtaXx MPAaKTUKU W BBINOJHEHHWS WHAWBUIYAIbHOTO 3a/laHusi, OT3bIB-XapaKTEpUCTHKA
PYKOBOJUTENS NPAKTUKA OT OpraHM3alud — 0a3bl NPAaKTUKUA. THUTYIBHBIA JIMCT JOJDKEH
coJepXkaTh CIEAYIOIIME CBEIEHUS: HAaUMEHOBAaHHE Y4YeOHOro 3aBeleHMs; (haMUIIMIO, MM,
OTYECTBO JIMLA, IPOXOJAMBIIETO YYE€OHYIO NPAKTUKY (O3HAKOMUTEIbHYIO); HAUMEHOBAaHUE
oTyYeTa, roJl.

CryneHtraM HE0OXOAMMO MOATOTOBUTHCA K 3aIIUTE CBOETO OTYETA MO y4eOHOH NMpPaKTUKE
(03HAKOMMTENNBHOM) Ha MTOrOBOM COOpaHMM IO MPAKTHUKE, IPOBOJUMOM PYKOBOAUTEIEM OT
kadenpol.

IIpaktuka i1 oOyyaromMXcs € OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS U
UHBAJIUAOB TPOBOAMUTCS C YYETOM OCOOCHHOCTeH MX ICHUXO(PU3UYECKOTO Pa3BUTHA,
WH/IMBUYaJIbHBIX BO3MOXHOCTEN M COCTOSTHUSI 310POBbSL.

Beibop MecT mpoxokaeHus mpakTHKH Uit oOywaromuxcs ¢ OB3 ocymectBusiercs c
Y4ETOM COCTOSIHUSL 310pOBbS M TpeOOBaHUI IO JOCTYNHOCTH JUIsl JaHHOH KaTeropuu
obOygaromuxcs. [Ipu onpeneneHnn MecT yueOHON MPAKTUKHU (03HAKOMUTEIHHOMN ) /Il MHBATUIOB
u gun ¢ OB3 J0/KHBI YYUTBIBATBCS PEKOMEHJALMH MEIUKO-COLMAIbHON 3KCIEPTHU3bI,
OTPaXEHHbIE B HMHAMBHUJYAJBbHOM mporpamMme peaOUIUTallMM WHBAIMJA, OTHOCUTEIBHO
PEKOMEH/I0BaHHbIX YCIOBUHM U BUJIOB TPY/Ia.

16. MaTepuajbHO-TeXHUYECKOEe o0ecnieyeHre Y4eOHO MPaKTHKH (03HAKOMUTEIbHOI)

JUisi TIOJTHOLIEHHOrO MPOXOXKJIEHUS Y4eOHOW NpakTUKH (O3HAKOMMTENIbHON), B
COOTBETCTBHUH C 3aKJIIOUEHHBIMU C MPEANPUATUAMHI JIOTOBOPAMH, B PACHOPSIKEHHUE CTYICHTOB
IPEA0CTaBIsAECTCd HEOOXOIMMOE JIJISl BBIIOJIHEHHUS] WHIUMBUIYAJbHOTO 3aJlaHUs IO IPaKTHUKE
00opyioBaHUE U MaTepHAaIIbI.

No B pator MarepuanbHO-TeXHUYECKOe 00ecreyeHNe JUCIUILINHBI
(MOmynsl) ¥ OCHAILIEHHOCTh
1. |I'pynmoBsie Kabuner, ocHameHHbIH MeOeNbio U pa0OYMMH CTAHIIUSIMU
(MHAMBUAYATbHBIC) ¢ goctynoM B lHTEepHET
KOHCYJIbTAIINHU
2. | Texymwuit KOHTPOIb, | AyAHTOPUS, OCHAIICHHAS MPE3CHTAIIMOHHON TEXHUKOW H
IIPOMEKYTOYHAs COOTBETCTBYIOIUM IPOTPaMMHBIM 00ecrieueHueM
aTTecTanus
3. | CamocrosiTenbHas KaOuner nns camocTosiTensHOM paboThl, OCHALICHHBIN
pabota KOMITBIOTEPHON TEXHUKON C BO3MOKHOCTBIO IMOJKITFOYECHHUS
K cetn «MHTEepHET», TPOrpaMMOM S3KPaHHOTO YBEIMYECHHUS
1 00eCTIeYEeHHBIN JOCTYIIOM B 3JIEKTPOHHYIO
MH(POPMaIMOHHO-00pPa30BaATEIBHYIO CPEly YHHBEPCUTETA.

[Ipy TpoXOXKIEeHWH TPAKTHKH B OpPraHW3alMU-0a3e MPAaKTHKH  OOYYaroIIHMCS
IPEOCTABIISETCS BO3MOXKHOCTh IOJIB30BATHCS IMPEAOCTABICHHBIMM UM pPabOYMMU MeECTaMu
OpraHu3alliy, a TakKe JOKYMEHTAIMeld B TOpa3JelieHHUsIX OpraHW3allid, HEOOXOTMMOHN st
YCIIEIIHOTO OCBOEHHUSI OOYyYarOIIMMHUCS TMPOrpaMMbl MPAKTUKM W BBINOJHEHUS HMMHU
WH/IMBUIYAIbHBIX 3aJIaHUH, 32 HCKIIOYCHUEM CBEJCHHUH, COCTABIISIFOIINX KOMMEPYECKYIO TaitHy
(KoH(UACHIINAEHYIO0 HHPOPMALIUIO).
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[Ipunoxenue b
JHEBHUK ITPOXOXKJAEHUSA Y‘IEBHQFI INPAKTUKHA
(O3BHAKOMMUTEJIBHOMN)
Hanpasnenue noaroroku: 38.03.04 — ['ocynapcTBEHHOE U MYHHMITUIIAIBHOE YIIPABICHUE

®amummus N.0 crynenra
Kypc

Bpewmst npoBeieHNs IPAKTUKU €« » 20 r.mo« _ » 20 r.

PykxoBoauTenem ot opranu3zanuu (0a3bl NPAaKTUKK) HA3HAYCH

KAJIEHJIAPHBIN IIAH ITPOXOXKJIEHUS ITIPAKTUKHA

No Jara Haumenosanue PabGouwne 3anucu  [KommeHnTapum, 3ameua-
MMPOBCACHUA MEPOIPUITUI 10 HHaHpreMOﬁ HUA PYKOBOAUTEIIA
pabote [PAKTUKKA OT MpO(uib-
HOH opranu3anuu (0a3sl
PAKTHKN)
CTYIEHT
noonucsy cmyoesma pacuugposxka noonucu
« » 20 T

PykoBonuTenb npakTUku OT opraHu3anuuu (0as3bl IPaKTUKH )

nOONUCh pacuugposka noonucu
M.IL.

« » 20 I.

[Tpunoxenue B



®I'BOY BO «KYBAHCKUN FOCYI[APCTBEHHBIPI YHUBEPCUTET»
dakyabTeT yrpaBlieHHUS U ICUXOJIOTUH
Kadenpa

WHIANBUAYAJBHOE 3AJAHUE, BBIITIOJIHAEMOE B HEPUOJ
IMPOBEJAEHHUSA YYEBHOU ITPAKTHUKH (O3BHAKOMMUMTEJIBHOMN)

CryneHt +
(pamunus, umsa, omyecmso noIHOCMbIO)

Hanpanenune noaroToBku

MecTo nIpOX0KIeHUS IPAKTUKU

Cpox IpOoX0XkK/I€HUS IPAKTUKY C o 201 r

Henp mMpakTMKH — [EPBUYHOE O3HAKOMJIEHHME C JIEATENBHOCTHIO OpPraHU3alUUd — 0a3bl
IPAaKTUKU, 1 (OPMHUPOBAHUE MEPBUUHBIX MPO(PECCHOHANBHBIX YMEHHH U HaBBIKOB C MOMOILBIO
(opMHUPOBaHUS COOTBETCTBYIOIIUX NPO(ECCHOHATBHBIX KOMIIETEHIUH.

NumBuayajibHOe 3a]aHie HANPaBJIeHO HA (POPMHPOBAHNE KOMIIETEHIMIA:

1. CrnocoOHOCTBIO TPUMEHATH HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH B
npodeCcCHOHATIBHOMN AEATEIbHOCTU C BUACHUEM MX B3aHMOCBS3€H U MEPCIEKTUB UCTIOIb30BaHUS
(TIK-8).

2. CnocoOHOCTBIO OCYLIECTBIATh MEKIMYHOCTHBIE, TPYIIOBbIE M OpraHU3allMOHHbIE
xommyHnukaimu (I1K-9).

3. CnocoOHOCTBIO K B3aUMOJCHCTBUSAM B XOJ€ CIY)KEOHOM JeATeNbHOCTH B
COOTBETCTBUH C 3TUUECKHUMHU TPeOOBaHUIMH K ciyxeOHoMy nosenenuto (I1K-10).

4. YMeHHeM BECTH JIeIONPOU3BOJICTBO U JJOKYMEHTOOOOPOT B OpraHax rocyJapCTBEHHOMN
Brnactu Poccuiickoii ®enepanuu, opraHax rocydapcTBEHHOW BiacTH cyObeKkToB Poccuiickoit
®denepanuy, OpraHax MECTHOTO CaMOYINpPaBJIEHUS, TIOCYJapCTBEHHBIX W MYHHMLUNAIBHBIX
OPEINPUATHIX M YUIPESKIACHUAK, HAYYHBIX U O00pa30BaTEIbHBIX OPTaHU3AIUAX, TMOTUTUIECKUX
HapTUsX, 00IIECTBEHHO-TIOIMTHYECKUX, KOMMEPUYECKUX U HeKoMMepueckux opranuzanusax (ITK-
15).

5. BnaneHueM MeTogaMHM CcaMOOpraHH3alMM padouyero BPEMEHH, PalMOHAIBHOTO
NpUMEHEHHS PecypcoB U 3 hekTHBHOTO B3auMoieicTBHs ¢ ApyriuMu ucnoiaautensmu (ITK-17).

6. BnranenueM HaBblkaMu cOopa, 06paboTku MH(OpMAIMK U ydacTusi B MHPOpPMaTH3aIUH
JIeITEIbHOCTH COOTBETCTBYIOIIMX OPraHoB BiaacT u opranu3auii (ITK-26).

Conepmaﬂue HHAUBUAYAJIILHOI'O 3aJaHUA:




IInan-rpa¢gux BoINoJHeHUs1 padoT:

Ne Dranbl paboThI (BUABI ACSITETLHOCTH)
IIPU MIPOXOKICHUH MTPAKTUKU

Cpoku OTMmeTKa pyKOBOJIUTEIS
MPaKTUKU OT YHUBEPCUTETA
O BBINIOJTHEHUH (TIOITUCH)

PykoBoauTens MpakTHKH OT Ka(eapsl

noonuce
«CormacoBaHo»
PykoBouTeNb MPaKTUKU
OT OpraHu3aIUH

noonuce
MII

O3HaKOMIIEH

pacuugposka noonucu

pacuughposka noonucu

noonucs cmyoesma

« » 20 .

pacuugposxa noonucu cmyoenma




ITpunoxenue I

OTYET 10 UTOT'AM IPOXOXIEHUS YUYEBHOI [TPAKTUKA
(O3HAKOMUTEJILHOI)
CTYJEHTA(KW) _ KYPCA, HATIPABJIEHUS IIOATOTOBKHA
«"OCYJAPCTBEHHOE Y MYHUILIMITAJIBHOE YIIPABJIEHUE»

(pamunus, ums, omuecmeo nOIHOCMbIO)

B coorBerctBum ¢ yueOHbiIM mmaHom DVYII  kypca O®PO wHampaBieHUs
«[ocymapcTBeHHOE W MYHUIMNAIBHOE YIpaBleHHE» U paboyeil mporpammon yueOHOM
MPaKTUKHU (0O3HAKOMHUTEITLHOM ) s,

,
(DHO )

B HemsiXx (opMHpOBaHMS W NPUOOPETEHUS TEPBUYHBIX NPO(ECCHOHANBHBIX 3HAHUH U
IpeJICcTaBlIeHUd O QopmMax M METoJaxX CIyKeOHOW JAESITEIbHOCTH TOCYAApCTBEHHBIX U
MYHHUITAIBHBIX CIYXKAIIUX, 8 TAKXKE OBJIAJICHUS COOTBETCTBYIOLIMMHU HaBBIKAMU M YMEHHUSMU B
nepuoj ¢ 1o npomen(a) y4eOHYIO NTpPaKTUKY (O3HAKOMHUTEIBHYIO) B
OpraHHU3aLuH

(Haszsanue opeanuzayuu)
OCHOBHAA YACTb OTYHETA

B mpouecce mpoxoxkaeHus y4eOHOW (03HAKOMHUTENBHOM) MPaKTUKA MHE YIAloCh:
(nepeyuciums — Kakum 00pazom OvLiU CHOPMUPOBAHBL KOMNEMEHYUU, NpedyCMOmpeHHble

npocpamMmol OAHHOU NPAKMUKU 8 X00e €€ NPOXOHCOeHUS ).

Hroru BoINOJIHEHUS HHAUBUAYAJIBHOI'O 3aIaHUSA

(HpeI[CTaBI/ITB HUTOTU BBIIIOJHCHUA HHANBUAYAJIBHOTO 3a,Z[aHI/IH)




IIpunoxenue [{
OLIEHOYHBIHM JINCT
pPe3yAbTATOB MPOXOXKICHUS y4eOHON MPaKTUKU (0O3HAKOMUTEIHHOMN)
10 HAIIPaBJICHUIO MOATOTOBKH «[ 0CyIapCTBEHHOE M MYHHUIIUIATLHOE YIIPABICHUE)

®ammmus N.0. cryaeHTa
Kypc

Ne CO®OPMHPOBAHHBIE B PE3VJIbTATE YYEEHOU Onenka
[MPAKTUKU (O3HAKOMUTEJIbHOW) KOMITETEHLINN
(oT™MeuaeTcs pyKOBOAMUTENEM MPAKTUKH )

Chopmuposano
He chopmuposano

I[IK-8 - cmoco0HOCTE  TPHUMEHATH  MHQPOPMAIIMOHHO-
KOMMYHHMKAIIMOHHBIE ~TEXHOJIOTUM B MpodecCHOHaTbHOU
NESATEILHOCTH C BUJCHHEM WX B3aUMOCBS3€H U TIEPCIICKTUB

HCIIOJIb30BaHMSL.

I[IK-9 - cmocoOHOCTh  OCYHIECTBISATh  MEXJIMYHOCTHBIE,
TPYNIOBBIE M OpraHU3alMOHHBIE KOMMYHUKAIIUN

IIK- 10 - cnonocoOHOCTE K B3aUMOIEHCTBUSIM B XOH€E

CJIy7K€6H0ﬁ JACATCIIBHOCTH B COOTBCTCTBHHM C OTHYCCKHUMH
Tpe6OBaHI/IHMI/I K CJIy>I(C6HOMy IIOBCACHUIO

I[IK-15 -  ymeHue  BecTHM  JEJIONPOU3BOJACTBO U
JOKYMEHTOOOOpPOT B OpraHax TIOCyJapCTBEHHOM BIacTH
Poccuiickoit ®@enepannn, opraHax rocylIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit ®enepauuu, oprasHax MeCTHOTO
CaMOYNpaBJ€HUS, TOCYJApPCTBEHHbIX U  MYHHIMIAIbHBIX
NPEINPUATHIX U YUPEXKICHHUIX, HAYYHBIX M 00pa30BaTeIbHbBIX
OpraHM3alusX, MOJIUTUYECKUX MapTUAX, OOILIECTBEHHO-
MIOJINTUYECKUX, KOMMEPUYECKUX U HEKOMMEPYECKHUX
OpraHM3aIusIxX

[IK-17 - BnageHue MeTOJaMH CaMOOpTraHU3AIMU pabouero
BPEMEHH,  PALMOHAIILHOIO  TPUMEHEHUs  PECYpCOB U
3¢ (HEKTUBHOTO B3aUMOJEHCTBHS C IPYTMMHU UCIIOJHUTEISIMH.

I1K-26 - Bnasenue HaBbIKaMu cOopa, 00paboTKH HH(pOpMAIK
" y4acTus B UHPOpPMATH3AUU JeSTeTbHOCTH
COOTBETCTBYIOIIMX OPTaHOB BJIACTU M OpraHU3alui.

CryzenT(ka) BEITIOTHUI IPOrPaMMy HPAKTUKH B MOJTHOM 00beMe/He B MONTHOM 06beMe

PYKOBOJII/ITeJ'H) IIPpaKTUKA

(noonucs) (pacwugposka noonucu)



Ne C®OPMUPOBAHHGLIE B PE3YJIbTATE YUEEHOM Onenka

ITPAKTUKH (OBHAKOMUTEJIbHOM) KOMITETEHLIMNA
(oTMeuaeTcs pyKOBOAMTEIIEM MPAKTUKHU OT YHUBEPCUTETA)

Cdhopmuposano

I[IK-8 - cmocoOHOCTE  NPUMEHATh  MHQPOPMAIMOHHO-
KOMMYHHMKAIIMOHHbIE ~TEXHOJIOTUM B MpodecCHOHaTbHON
NESTEILHOCTH C BUJICHHEM HX B3aUMOCBSA3EH U TEPCIICKTUB

HCIIOJIE30BaHMSI.
I[IK-9 - CcHocoOHOCTh OCYIIECTBIATH  MEXKJIMYHOCTHBIC,
TPYNIOBBIE M OPraHU3allMOHHBIE KOMMYHUKAIIUN

IIK- 10 - cnocoOHOCTE K B3aUMOIEHCTBUSIM B XOIE

CJIy7K€6H0ﬁ JACATCIIBHOCTH B COOTBCTCTBHHM C OTHYCCKHUMH
Tpe6OBaHI/IHMI/I K CJIy>I(C6HOMy IIOBCACHUIO

I[IK-15 -  ymeHue  BecTHM  JEJIONPOU3BOJACTBO U
JOKYMEHTOOOOPOT B OpraHax TIOCYJapCTBEHHOH BlacTu
Poccuiickoit @enepanny, opraHax rocylapCTBEHHON BIIACTH
cyobekToB Poccuiickoii ®enepauuu, oprasHax MeCTHOIO
caMOoynpaBJICHUA, TOCYJAPCTBCHHBIX W MYHHIUIIAIBHBIX
OPEINPUATHIX U YUPEKICHHUSIX, HAYYHBIX M 00pa30BaTeIbHbBIX
opranu3anusax, ITOJINMTHYCCKHUX MMapTusx, O6HIGCTBCHHO-
NOJUTUYECKUX,  KOMMEpPYECKHX M HEKOMMEpPYECKHX
OpraHu3alusix

[IK-17 - BnageHue MeTOJaMM CaMOOpTraHU3AIMH pabouero
BPEMEHH, PALMOHAIIBHOIO  NPUMEHEHUS  PECYpCOB U
3¢ (HEKTUBHOTO B3aUMOJEHCTBHS C IPYTMMHU UCIIOJHUTEISIMH.

I1K-26 - Bnasenue HaBbIKaMK cOopa, 00paboTKH HH(pOpMAIU
" y4acTus B UHPOpPMATH3AUU JeSTeTbHOCTH
COOTBETCTBYIOLIMX OPTaHOB BJIACTU M OpraHU3alui.

CryznenT(ka) BBITIONHHII HPOrPaMMy TIPAKTHKH B MOTHOM 00beMe/He B TOTHOM 06beMe

PykoBonuTenb NpakTUKU OT Kageapsl

(noonucy) (pacwughposka noonucu)

He chopmuposano




