AHHOTAIIAA
YYEBHAS MPAKTHKA
52.B.01.01(Y) (O3HAKOMMTEJILHAS) (020)

O0beM TPpyn0eMKOCTH: 3 3a4€THBIX eIUHMI
(108 uacos, uz nHux — 48 xonmaxmuwix wacog; 60 yacos camocmosmenvrol pabomsi)
TIpooonsicumenvrocmo yueOHOU NPAKMUKU (03HAKOMUMENbHOL) cocmasisem 2 Heoelu.
Bpems nposedenus npaxmuxu - 2 cemecmp.

Heabo mnpoxoxkaeHusi y4eOHOHl  (03HAKOMHTEIbLHOH) NPAKTHKH  SIBJISETCS
dbopMupoBaHue U npuoOpeTeHrne MepBUYHBIX NPOPECCHOHATBHBIX 3HAHUN U MPEACTaBICHUI O
dbopMax W MeTogaxX CIYKEOHOW JeATENIBbHOCTH TOCYJAapPCTBEHHBIX M MYHHUIUIATBHBIX
CIIy’KallluX, a TAKXKE OBJIaICHUE COOTBETCTBYIOIIMMHU HABBIKAMU M YMEHUSIMHU.

3agaum y4eOHOM (03HAKOMUTEIbHOM) NPAKTUKH:

- [OJYy4YUTh MPEJICTaBIEHUE O NPAKTUYECKON JeATeNbHOCTH  aJIMUHHMCTPALMU
MyHULIMNIaJbHOTO OOpa3oBanug (MO) mr000ro ypoBHS WIM €ro OTHENbHBIX CTPYKTYPHBIX
HOJpa3/ieNIeHuil, MyHULIUIIATbHOTO IPEANPHUATHS, HErOCYAaPCTBEHHOTO YUPEXICHHUS UM UHOTO
YaCTHOI'O NPEANPUSITUS, KOMIAHUM WM (UPMBI, OKA3bIBAIOLIUX YCIYTd HACEJIEHUI0 MYHHUIIU-
naJibHOro 00pa3oBaHus;

- U3YYUTh W  IPOAHAIU3UPOBATh  JOJDKHOCTHBIE  MHCTPYKIMHM  CIIy’>KalluX
aJIMUHUCTpAllMM MyHHLIMIANbHOTO oOpa3oBanus (MO) m000ro ypoBHS MM €ro OTIEJbHBIX
CTPYKTYpPHBIX  IOJApA3JE€I€HUN, MYHULUNAIBHOTO  MPEIUPUATHS, HErocyJIapCTBEHHOI'O
YUPEKAECHUS WIK HHOTO YaCTHOTO MPEAIPUATHS, KOMIAHUU WIHM (PUPMBI, OKa3bIBAIOIIUX YCIYTH
HACEeJIEHHIO MyHUIIMIIAIBHOTO 00pa30BaHus;

- 3aKpenuTh Ha NPaKTHUKE TEOPETHUYECKUE 3HAHMUSA IO IpeaMeTaM, NPOWICHHBIM 3a
COOTBETCTBYIOIIHH Mepro 00ydeHHS;

- coOpaTe MHPOPMALIMIO JJISi BBIIOJHEHHUS aHAIUTHYECKUX U MPAKTUYECKUX Pa3/IesioB
KYPCOBBIX paOOT U MPOEKTOB;

- OBJAJeTh NPAKTUYECKMMU HaBbIKAMM B oOslacTH Oyayuied mnpodeccrnoHaaIbHOR
JeSITEIbHOCTH.

MecTo yueOoHO# (03HAKOMUTEIbHON) NPAKTUKHN B cTPYKTYpe OOIT

b2.B.01.01(Y) VYwuebnas mnpaxkTtuka (O3HaAKOMHUTEIbHAs) CTYACHTOB HaIlpaBJICHUS
noarotoBkn 38.03.04 «l'ocynapcTBeHHOE M MYHHMIMIIAIBHOE YyIpaBlieHUE» (KBaJu(UKaILUA
(cremeHb) BBIYCKHUKAa — OakanaBp) sBisieTcsl o0si3aTenbHOM uacThio cranjpapra OOIl,
OTHOCHUTCS K BapuatusHoi yactu biok 2 IIPAKTHUKH.

Crynentsl O®O npoxoasT yueOHyr0 MpakTHKY (03HAKOMUTEIbHYIO) Ha MEPBOM Kypce,
BO 2-M ceMecTpe.

VYyeOHasi mpakTHKa (O3HAKOMMTEJbHAsl) MPAKTHKA HAXOJIUTCS B JIOTMUECKOH CBSI3U C
paznuunbiMu aucuuimHaMu OOII, takumu kak «BBeneHue B cnenmanbHOCTh», «Teopus
ynpasiaeHus», «OCHOBBI TOCYJapCTBEHHOIO M MYHHULHMIAIBHOTO YIpaBieHus», «ColuanbHas
NCUXOJIOTHUS», «OCHOBBI JIEIONIPOU3BOCTBA U IOKYMEHTOOOOPOTa.

3HaHMsI, YMEHUS, HABBIKU TOJyYEHHbIE B PE3yJIbTaTe MPOXOXKACHUS Yy4eOHOM MpPaKTUKU
(03HAKOMMTENBHOM) SIBISIOTCS NEPBUYHOM 0a30i Ui JanbHEHIIero COBEpIIEHCTBOBAHUS
npoecCHOHANBHBIX KOMIIETEHIUH CTyJeHTa W [ YCHEIIHOTO MPOXOXKICHUS BCEX
MOCEAYIONMX MPAaKTUK: y4yeOHOH, MpOM3BOJCTBEHHOM, MPOU3BOJCTBEHHOW (HAay4HO-
ucclienoBarenabckas padboTa), IPOU3BOJACTBEHHOHN (MPEAAUIIIIOMHON).



TpeGoBanus K YPOBHIO OCBOCHUSI TUCHHUILINHBI:
B pesynbprare mpoxokaeHus ydeOHOW NMPaKTHKU (03HAKOMUTEIBHOM) CTYACHT JIOJKEH
OBJIAJICTh CIEAYIONUMU MPOdECCHOHATBLHBIMU KOMITETEHITNAME B cooTBeTcTBHH ¢ PI'OC BO:!

Ne Kon CopnepxaHye KOMIIETEHIUU [Inanupyemslie pe3ysbTaTsl IPU
I.I. | KOMIETEHIMH (um e€ yacTu) IPOXO0XKJICHUN IPAKTUKU
1 I1K-9 CrniocoOHOCTHIO 3HaTh MpaBWJIa, IPUHLHUIBI U AITOPUTMBI
OCYILECTBIATh HOCTPOCHMS 3¢ dexTUBHON
MEXJIMYHOCTHBIE, TPYIIOBBIE | KOMMYHHKAIIUH.
u OpraHu3alloOHHbIE | YMETh UCIOJIb30BATh IpaBuia,
KOMMYHHUKAIIH IOPUHIUIBl U QJITOPUTMBI ITOCTPOCHUS
s exTuBHON KOMMYHUKAITIH B
COOCTBEHHOM npodeccuoHaIBLHON
JeSITEbHOCTH.
Bnanerp  HaBblkamMu 3P PEKTHBHOMN
MEKJIMYHOCTHOM, rpynmnoiu u
OpraHu3alMOHHON KOMMYHHKAITHH
IOJy4YEeHHBIMU B XO/1€ B3aUMOJICHCTBUSA C
Pa3INYHBIMU COTPYAHUKAMU
OpraHu3allii U BBIOJHEHUS Pa3IUYHBIX
MOPYYCHUH DPYKOBOAMTENS TMPAKTHKH OT
OpraHu3aluy.
2 [1K-10 CriocoOHOCTBIO K | 3HaTh TIPUHITUITBL pa3BUTHS "
B3aUMOJICHCTBUSIM B XOJI€ | 3aKOHOMEPHOCTH  (PYHKLIMOHUPOBAHHUS
CIIy’)keOHOM J1eATE€IbHOCTU B | TOCYAapCTBEHHOM (MyHULIMTIAIBHOM )

COOTBETCTBUU C JTUYECKUMH
TpeOOBaHUSAMHU K CITyKEOHOMY
IIOBEJCHUIO

OpraHu3aluy 1 e€ OTIMYMA OT YacCTHOM
OpraHu3aliyi; 3TUYECKHE TpeOOBaHUS K
CIIy’)keOHOMY TIOBEJICHUIO.

YMmerb aHaJIU3UpPOBaTh
KOMMYHUKATUBHBIE IIPOLIECCHI B
OpraHm3alii W  HUX  COOTBETCTBHE
TUYECKUMHU TpeOOBaHUAMHU K

CITy>K€OHOMY TTOBEJICHUIO.

Brnaners HaBbIKamMM OOIIEHHS C Y4e€TOM
CHEeUU(PHUKA OpraHU3alUN U ITUICCKUMHU
TpeOOBaHUSAMU K CIryKeOHOMY
TIOBE/ICHHIO.




No Kon ConepxaHne KOMIIETEHIIUU [lnanupyembie pe3ybTaThl IPU

ILII. | KOMIIETCHIIUU (nnn e€ yacTH) IIPOXOKICHUH NTPAKTUKHU

3 [1IK-15 YMenuneMm BECTH | 3HATh OCHOBBI JICJIONPOU3BO/ICTRA.
JIEJIONPOU3BOJICTBO U | YMETh NpOU3BOIUTDH PA3INYHBIE OIlEPALIUU
JOKYMEHTOOOOpPOT B OpraHax | 00paOOTKH JOKYMEHTOB.
roCyJ1apCTBEHHOM Biactu | Bragets HABBIKAMHA paboThI c
Poccuiickoit ®denepanuu, | JOKYMEHTAMH.
opraHax roCyAapCTBEHHOMN
BJIACTH CyOBEKTOB
Poccuiickoit ®enepanny,
oprasax MECTHOTO
caMOyIpaBJIeHUS,
roCy1apCTBEHHBIX u
MYHHIIATTATEHBIX
MIPEANPUATHIX u
YUPEXKACHUSAX, HAYYHBIX U
00pa3oBaTeNbHBIX
OpraHMu3alUsIX, MOJIUTUYECKUX
MapTUsX, 00IIECTBEHHO-
MOJINTUYECKUX,
KOMMEPUECKHUX u
HEKOMMEPUECKUX
OpraHu3aIusIxX

4 [K-17 Bianennem MeTo/laMu | 3HaTb OCHOBHbBIE IPaBWJIa OpraHU3aLUU
camoopranuzanuu pabodero | pabouero mporecca U  OCHOBHBIE
BpEMEHH, PalMOHAIBHOTO | AIMUHUCTPATUBHBIE IIPOLIECCHI u
MPUMEHEHHUST  PECYpCOB U | MPUHIMIIBI UX PErjlaMeHTallud B OpraHax
3¢ eKTUBHOTO rOCyJJapCTBEHHOM W  MYHULHUIIAIBHON
B3aUMOJCICTBUA C JPYTMMH | BIACTH.
WCIIOJIHUTEIISIMH. YMeTh miIaHupoBaTh TEKYIINUE, CPOUHBIE U

JIOJITOCPOYHBIE JIeNla U COTPYAHHYATh C
KOJUIEKTUBOM 1o BOIpOCaM
podecCHOHATBHON AEITEILHOCTH.
Brnanets HaBbIKaMH TJTAHUPOBAHUS U
caMOOpraHu3alu pabouero
(ciyx)ebHOr0) BpEMEHU "
palMOHAIBHOTO TMPUMEHEHHUSI PECYPCOB,
aHaJIM3HUPYSI CBOIO JIeATeTbHOCTh
€KEIHEBHO M  OpPUEHTUPYSACh  Ha
COIJIaCOBaHUE CBOEH JESITEIBbHOCTU C
YTBEPKICHHBIM TUIaHOM-TpaduKOM
BBITIOJIHEHHS paloT.

Bnanerr HaBbIKamu MPO(dhecCHOHATBHBIX
KOMMYHHUKAIid 111 3¢ (EKTUBHOTO
B3aMMOJEUCTBUSA c JIPYTUMH
VCTIOJTHUTEIISIMU.




No Kon ConepxaHne KOMIIETEHIIUU [lnanupyembie pe3ybTaThl IPU

ILII. | KOMIIETCHIIUU (nnn e€ yacTH) IIPOXOKICHUH NTPAKTUKHU

5 I1K-8 CnocoOHOCThIO ~ MPUMEHSATH | 3HATh  OCHOBHBIE  MHGOPMAIIMOHHO-
nH(OPMAIIMOHHO- KOMMYHHKAITHOHHBIC TEXHOJIOTHH,
KOMMYHHKAI[MOHHBIE UCIIOJIb3YEMbIE B pa3IMYHbIX
TEXHOJIOTHH B | OpraHu3alusx W  OpraHax  BIAcTH,
npodecCuoHaIbHON (YHKIIMM  TIPOTPAMMHOTO  OOECTICUeHUS
nesitenbHOCTH ¢ BuaeHueM ux | Microsoft Office, texnonoruu pabGoTsl ¢
B3aMMOCBSI3€ii U TEPCIEKTUB | HUM.

WCIIOJIb30BaHUSI. YMmeThb OCYIIECTBIIATh TTOUCK
Heo0XoquMol HWH(GOPMAIIUU C TTOMOIIBIO
WH(POPMALMOHHBIX TEXHOJIOTHIA.

Bnanets HaBBIKAMU paboThI c
WHPOPMALIMOHHO-KOMMYHHKAIIMOHHBIMU
TEXHOJIOTHSIMU B paMKax
po(heCCHOHATIBHON  JICATENIbHOCTA  TIPH
cobope u aHanmM3e cOOPAHHOW C MOMOIIBIO
JAHHBIX TEXHOJIOTWH MH(OpMAIH B XOJC
BBIMOJIHEHHUSI WHIUBUAYAJIBHOTO 3a/IaHHs
HA  TPAaKTUKy C  BUACHUEM  UX
B3aMMOCBS3eH u MEPCIEKTHUB
WCTIOJTb30BaHMSL.

6 [1K-26 Bnagenuem HaBbikamu cOopa, | 3HATh XapaKTEPUCTUKU
0o0paboTkn wWHpOpMAMK © | HHPOPMAIIMOHHBIX ~ WCTOYHUKOB IS
ydacTusi B HMH(OpMaTH3alMM | yueTa MOTpeOHOCTel 3auHTepecOBAaHHBIX
JEeSATSILHOCTH CTOPOH.

COOTBETCTBYIOIIUX  OpPraHoOB | YMeTh MPHUMEHITh M  HCIOJIb30BATh

BJIACTH M OpTaHU3aIUH. XapaKTePUCTUKU UH(POPMAITMOHHBIX

UCTOYHHUKOB JJIsi ydeTa moTpeOHocTel
3aMHTEPECOBAHHBIX CTOPOH.

Brnaners Meromamu aHanu3a M OLEHKH
MH(OPMaLMOHHBIX HCTOYHUKOB
COOTBETCTBYIOIIUX OPraHOB BJACTH U
opraHu3aiuii, COOpaHHBIX C TOMOIIbIO
MH()OPMaIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHA, a MMEHHO, MyTéM cOopa u
00paboTku uHpopmaruu,
IIPEJICTABICHHOM Ha CaliTe OPraHu3aluy.

IMPaKTHKN Ha UX BBIITOJTHCHUEC MTPEACTABIICHO B Ta6J'II/IHeI

Coz[epncaHI/Ie pa3aciioB  MporpaMmbl  MIPAKTUKH, PACHPEACICHUC 6IOI[)KCTa BpPEMCHU

No Pa3znensl (3Tansi)
IIPAKTUKH 110 BUIAM
p o a1 bromxer
yueOHOU
BpPEMCHH,
JeSTeTLHOCTH, Coneprxanue pasnena (drarna) (Henenn
BKJIIO4as ’
JTHU)
CaMOCTOSITEIIbHYIO
paboty
1 N Opraun3aniioHHoe coOpaHue, MHCTPYKTAXK 10 TEXHUKE
IToaroroBUTENbHEIH P b p ’ pyK
yra 0€30I1aCHOCTH M O3HAKOMUTENIbHAS JIEKIUS B 1 neHn
opraHu3arn-6a3e MPaKTUKA
2 | MccnenoBarenbckuii | 3HAKOMCTBO C OpraHu3aliei, n3y4eHne o0mmx 2 IeHb




aTan 0COOEHHOCTEH U OCHOBHBIX HaIlpaBICHHI

ACATCIIbHOCTHU

W3y4eHne OCHOBHBIX HOPMaTUBHBIX

JOKYMEHTOB, PEIIAMEHTHPYIOLINX PaboTy 3 neHb.
OpraHM3alMH.

O3HaKOMJIEHUE C OPraHU3aMOHHOMN CTPYKTYPOH . 4 neHb.

Vsydenne  OCOOCHHOCTEH — AENONPOM3BOACTBA M | 5 jepp
JIOKYMEHTOO00POTa B OPraHu3aIuu

O3HakoMJIeHHE € OCOOCHHOCTAMHU HH(pOpMATU3ALUU
JeSTeIbHOCTH OpraHu3anuu. AHamu3 HHQOpPMAIUH O
MPUMEHSIEMbIX HH(OPMAIMOHHO-KOMMYHHUKAIIUOHHBIX.
TEXHOJOTHSX B TNPOo(ecCHOHATBHON JeATeNbHOCTH
JAHHON OpraHu3aliy ¢ BUJCHHEM UX B3aUMOCBA3EH U
BO3MOXKHBIX IIEPCIIEKTUB UCIIOIb30BaHUS.

6-7 neHsb.

O3HaKOMJIEHUE C MEXJIMYHOCTHBIMU, TPYIIIOBBIMU U
OpTraHU3aIMOHHBIMA KOMMYHUKAITUSMU B OpTaHU3aIHH.
AHanm3 0OCHOBHBIX ()OpPM B3aMMOJICHCTBUS B XOJI€
CITy’KeOHOM JIeSITeTbHOCTH B OpPraHU3aluH (B TOM YHUCIIe
B COOTBETCTBUU C ITHYECCKUMH TPEOOBAHUSIMHU K 4-13
CITy’)keOHOMY TTOBE/ICHHIO), a TAK)KE HABBIKOB JICHb.
CaMOOpraHU3aIMH CBOETO pabo4Yero BpeMEHHU B XOJ1¢
BBITIOJTHEHHSI TEKYIIUX TOPYUYCHUH PYKOBOIUTEIS
MPAKTUKHU OT OpraHU3aIKH (B TOM YHCJIE BO
B3aMMOJICHCTBHH C COTPYIHUKAMHU OPTaHHU3AIIHH).

3 O6pabotka u cuctemaruzauus (aKTUYECKOTO U
AHAIMTUYECKUN 3Tall | TEOPETHUYECKOTO MaTepHaia. 8-12enn
BeInonHene nHAMBHYaIbHOTO 3aJIaHHUS.

ITonroroBka oruera 3aBepleHHE MOJATOTOBKM BCEX OTYETHBIX JOKyMeHTOB | 13-14
10 NMPAKTUKE 10 MPAKTUKE JICHb.

3amuTa NpakTHKH, y
S | pyKoBOIUTEIS
MIPAKTHKHU OT Kadeapsl

KypcoBbie paboThI: HE IPETYCMOTPEHBI.
dopma npoBeJeHU ATTECTALMH 10 IPAKTHKE: 3auem

OcHoBHasi 1uTEepaTypa:

1 Ipoxodses C.E. 'ocynapcTBeHHas 1 MyHULIMIIANbHAS ClIyk0a: y4eOHUK M IPAKTUKYM
st npuknaaHoro OakanaBpuara /  C.E.lpokodses, E.J[.borateipeB, C.I.Epemun. M.:
WznatensctBo IOpaiit, 2018. 302 c. Uudopmaumonusie pecypcebl Oubnuorexu KyoI'V.
https://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EEODO5A/gosudarstvennaya-
i-municipalnaya-sluzhba

2 Yupkun B.E. Cucrema rocyapcTBEHHOIO 1 MyHUIIUTIIAIBHOTO YIIPABJICHUS : YIeOHUK /
B.E.Yupkun. M.: Hopma: UTHOPA-M, 2018. 432c. NadopmanrionHbie pecypchl OMOIHOTEKH
KyoI'Y. http://znanium.com/bookread2.php?book=952104; http://znanium.com/catalog.php?
bookinfo=952104

JI1st OCBOCHMS JUCLHHUILIMHBI MHBAJIMIAMU U JIMLAMHU ¢ OTPAHUYEHHBIMUA BO3MOXKHOCTIMH
3JI0pPOBbSl MMEIOTCA M3JAaHUS B DJIEKTPOHHOM BHUJE B IJIEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«Jlanp» 1 «¥Opai».

Astop (1) PIT[] E.B. Unsicosa, k.3.H., 1011.







