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1 Heau 1 3axa4y U3yYeHUsT TUCIIUTNIMHBI

1.1 Ilear ocBOEHUS AUCHHUILIMHEI

Hens mpenogaBanus auctumnael b1.B.11 «JlokymeHTanbsHOE o0ecrieueHre) COCTOUT B 00ecTieueHue
TEOPETUUECKUX 3HAHUM U Pa3BUTHE MPAKTUYECKUX HABBIKOB TOKYMEHTHUPOBAHUSI XO3IUCTBEHHBIX OIEpaIuii.

1.2 3anaum qucUHMIUIAHBI

3amaun IUCUMIUIMHBL B COOTBETCTBUH C TIOCTABICHHOM IIETIBI0 COCTOST B CICAYIOLIEM:

— J1aTh CTYJEHTaM TEOPETUYECKUE U NMPAKTHYCCKHE 3HAHMS CYIIECTBYIOLIMX NMPaBUil 0GOpPMIICHUS
MIEPBUYHBIX YUETHBIX JOKYMEHTOB;

— cdopmupoBate y oOyyaromuxcsi HEOOXOIUMBIE HAaBBIKH, MO3BOJIIOUIME pEIIaTh BOIMPOCHI IO
OTPaKEHUIO XO3IMCTBEHHBIX MPOLIECCOB B COOTBETCTBUH C IEUCTBYIOINM 3aKOHOJATEIBCTBOM;

— 00y4UTh OCHOBaM OpraHH3alWU JOKYMEHTOO00OpOTa B XO3SHCTBEHHOH XH3HH 3KOHOMHYECKHX
CyOBEKTOB;

— ofecneunTh NPUKIATHBIMA ~ 3HAHUSAMH, HEOOXOIUMBIMH IJISI  PELIeHHs
XO3AHCTBEHHBIX BOIPOCOB JOKYMEHTAILIMOHHOTO 00ecTiedeHus] OyXTanTepcKoro y4yera.

1.3 MecTo AMCHMILIMHBI B CTPYKTYpPe 00pa30BaTeIbHOI MPOrPaMMBbl

Jucuuminaa «JloKkyMEeHTalbHOE OO0CCIICUCHHE» OTHOCUTCS K BapHaTHMBHOM uactu broka 1
«AucuumnnuHel (MOIyJIH)» Y4eOHOTO Mmiiana. JJaHHass JUCIUIUIMHA SBISETCS OJHON U3 OCHOBHBIX JUCLUILINH,
MIPU3BAHHBIX COPMUPOBATH TEOPETHKO-METOJO0IOTHYECKUN WHCTPYMEHTApUil OakajaBpa IO HarpaBlICHHIO
38.03.01 DOxonomuka. [Ipennaznavyena as 6akanaBpoB 3 kypca 3O (6 cemectp).

Kypc ommpaercs Ha 0OIIEIKOHOMHYECKHME UM METOJOJIOIMYECKHE OUCHMIUIMHBI - «OOmas
SKOHOMUYECKasi Teopus», «MHUKposKOHOMUKaY», «Crtatuctukay, «byxranrepckuil yuer», «byxranrepckas
(uHaHCOBAasI OTYETHOCTHY, «J1abopaTOPHBINA MPAKTHUKYM 10 OyXTalTepPCKOMY YUETY».

Huctunnuna «JlokyMeHTampHOe obecrieueHre», B CBOI0 O4epe/ib, JaeT 3HAHUS H YMEHHsI, KOTOpbIC
SIBIISTIOTCSI HEOOXOTUMBIMHU JIJIsl YCBOCHUS! TUCIMIUIMH, YUTAEMBIX B IOCIEAYIOMINX CEMECTPax TAaHHOTO OJIOKa
o npodunio «byxrantepckuii yuer, ananu3 u ayaut»: «OcoOeHHOCTH OyXTalTEepCKOTO yueTa B OTPACIsxXy,
«byxrantepckoe neno», «@opMupoBaHUE HaJOTOBBIX MTOKa3aTenell B OyXralnTepcKOM yueTe.

KOHKPETHBIX

1.4 Mepeyenb MIAHUPYEMBIX Pe3yJbTATOB OOYYeHHsS] MO TUCHMILIMHE, COOTHECEHHBIX C
TJIAHUPYEMBIMH Pe3yJIbTaTaMH 0CBOEHHS 00pa30BaTe/IbHOI MPOrpaMMbl
N3yuenune naHHOW y4eOHOM JUCHMILIMHBI HAaIlpaBlieHO Ha (GopMHupoBaHHE Y OOYyYarOIIMXCS

obmexynsTypHbIX (OK) 1 npodeccronansapix komnerennuii (I1K): OK-3. TTK-14
Ne | Hnpexc Copnepxanne
. | xomme |KkommereHuuy (wiu |B PE3yIbTATE H3YUCHUS YICOHOM NUCIUMIUTMHBI 00YYafOIIMECs JOIDKHBI
I TEHITUNU ee 4acTun) 3HaTb YMETb BJIAJICTh
1. | ok=3 CIIOCOOHOCTBIO HOPMAaTUBHOIIPABO|OCYIIECTBIIATE  MOWCK,[IPUKIAJHBIMA  3HAHUSMHU
MCIIOJIb30BaTh BbI€ JOKYMEHTHI, [aHAJIU3, HCIIOJIb30BaHUEIOKYMEHTHPOBAHUS
OCHOBBI perynupyIone |HOPMaTUBHBIX M[XO3SIMCTBEHHBIX OMepaIuii
PKOHOMHUYECKHX OCHOBBI NpaBOBBIX JIOKYMEHTOB,B  pa3inyHbIX  cdepax
3HAHUHN B TOKYMEHTAIIBHOTO [PETYIHUPYIOIINX OCHOBBIIEATEIHbHOCTH
pa3nuyHbIX cepax |odecriedeHus TOKYMEHTHPOBaHMS PKOHOMUYECKUX
e TENBHOCTH [IPOM3BOJCTBEHHO [OIlepalliii B Pa3lIUYHBIX/CYOBEKTOB.
XO3AHCTBEHHOW U |cpepax  AEATETBHOCTH.
(buHaHCOBOI CaMOCTOATENBHO
PKU3HU proOpeTaTh HOBBIE
PKOHOMHUYECKHX [3HAHUS.
CyOBEKTOB TSI




Ne Nunexc Conepxanue
I KOMITe | KommeTeHmn (i |B PE3Y/IbTaTe H3ydeHHs yqeOHO! AMCUHUILIMHEL 00y JarOMHecs JOKHEL
it TEHIIAU ee yacTu) 3HATh YMETb BJIAE€Th
CJIEIyIOLIEro
HCTIOTb30BAHUS
[EPBUYHBIX
Y4eTHBIX
TOKYMEHTOB B
KauecTBe
000CHOBaHUS
YUETHBIX 3aMuceit
B OyXranTepcKon
MHPOPMALTUOHHON
2. [[IK-14 CIIOCOOHOCTBIO HOPMaTHUBHOIIPABO|COCTABIIATE (0(OPMIISITD)HABBIKAMH  COCTABJICHUS,
OCYILECTBIISThH BbIE JOKYMEHTEL,IEPBUYHEIC yUYEeTHBIEIPHEMa, MIPOBEPKH,
TOKYMEHTHPOBAHUE [PETYIUPYIOIIUE  |TOKYMEHTEHI; BECTH|CUCTEMATH3aLIUH
X03HCTBEHHBIX OCHOBBI peructpaurio  (QaKTOBIEPBUYHBIX YUYETHBIX
omepaLni, TOKYyMEHTUPOBAHU|[XO35IICTBEHHON  JKU3HUIOKYMEHTOB;
[IPOBOJUTH YYET |1 XO3SIMCTBEHHBIXMETOAOM JIBOWHOWHABBIKAMHU (HOPMHUPOBAHUS
IEHEKHBIX CPENICTB, |ONIEPALIHIA; 3aIUCH, COCTaBJISATHOYXTAITEPCKUX HPOBOAOK
pa3pabaTbiBaTh MOPSIOK OyXranTepcKhe 3allUCH B0  YYeTy  JCHEKHBIX
pabouwii rmian COCTaBJICHUS, COOTBETCTBHHU ¢ PabounM|cpeICTB U UHBIX 00BEKTOB
CUETOB XpaHEeHUS H[TIIaHOM CUETOB;|0yXTaJITEPCKOTO
OyXTranTepcKoro repeaayy B apXUBHCIPABISATh OIMMMOKKM BHAONIONEHHS Ha OCHOBE
yueTa OpraHu3alyy [IEPBUYHBIX [IEPBUYHBIX YUETHBIX[IEPBUYHBIX YUYETHBIX
1 GOpMHUPOBATH HA |y4ETHBIX TOKyMEHTaX TOKYMEHTOB.
€ro OCHOBE TOKYMEHTOB,
OyXxranTepckKue [PETUCTPOB
IDOBOIIKH. OVXTanTencKoro

2. CTpyKTypa H Colep/KaHue JUCIHILTHHBI

2.1 Pacnpenenenue TPyI10éMKOCTH JHCHUILINHBI 0 BUAAM PadoT

OObwas Tpy10€MKOCTh AUCIMIUIMHEL cocTaBisieT 3 3a4. ea. (108 gacoB), ux pacnpenesieHue o BUIaM
pabort mpeacTaBieHo B Tabmutie (012 cmydenmosg 300).

Bun yue6HOI paboTh Bcero yacos CemecTtp 6
KonTakTHasi padoTa, B TOM 4HCIe: 8,4 8,4
AyIMTOpHBIE 3aHATHS (BCEro) 8 8
B Tom uucie:
3aHATHUS JTEKUUOHHOTO THIIA 4 4
SaHATHA CEMUHAPCKOTO THIIA (CEMUHAPHI, TPAKTUYECKUE 3aHATHS) 4 4
NHasi KOHTaKTHas padoTa 0,2 0,2
KPII (xonTpoabHas padora) 0,2 0,2
CamocrosiTeibHAas paboTa, B TOM 4HcJIe: 95,8 95,8
[IpopaboTka yueOHOro (IpakKTHYECKOT0) MaTepraa 30 30
CaMOCTOATENBHOE NU3YYEHNE PA3NIENOB 30 30
CamomnoaroToBka (mpopaboTKa U TOBTOPEHUE JICKITUOHHOTO
MaTepuasa i MaTepuasia ydeOHUKOB M y4eOHBIX TIOCOOHIA, TIOArOTOBKA 36 36
K IDAKTUYECKUM 3aHATUSAM U T.J1.), HOATOTOBKA KOHTPOJIbHON PaboTEL
Kontpoan: 3,8 3,8
[loaroroBka K 3a4eTy, KOHTpOJIbHAs paboTa 3,8 3,8
OO0u1ast TPy10€eMKOCTh Yac 108 108




B TOM YHCJIe KOHTaKTHasA padoTa 8,4

8,4

3a4. ¢/1.

2.2 CTpyKTypa IUCHANUIHHBI
Pacnpenenenne BUOB y4eOHOH pabOThI U MX TPYJAOEMKOCTH IO Pa3JieiaM JTUCIUTUINHBL. TeMbl
TUCITUILTAHBI, H3y4aeMble B 6 ceMecTpe (3aouHas hopma)

KonnuecTtBo 9acos
BueaynutopHas
Ne HaunmenoBanue tem AynutopHas paborta
Bcero YAUTOPHAA P pabota
JI 113 JIP CPC
1 2 3 4 5 6 7
1. |llepBuuHble y4YETHBIE JOKYMEHTHI M  HUX 0,5 0,5 10
colepiKaHue
2. |JoxymeHTanbHOE oopmiieHue (hakToB 0,5 0,5 10
x03siicTBeHHOH xu3HU (DXK)
3. |Kmaccudukanus nepBUYHBIX JOKYMEHTOB 1 1 10
4. |®opMbl IEPBUYHBIX YUETHBIX TOKYMEHTOB 1 1 40
5. |Opraamszanus [OKyMeHTO000pOTa 1 1 25 8
Hmoeo no oucyunnune: 4 4 95,8

[Tpumeuanwne: JI - nekuun, [13 - mpakTiueckue 3ausaTHs / ceMuHapsl, JIP - mabopartopHble 3aHITHSA,
CPC - camocTosTensHast padoTa.

2.3 Copnepxanue TeM TUCHAILTHHBI
2.3.1 3aHsaTHA JeKIMOHHOTO THIA

HanmenoBanue dopMa TeKy1ero
Ne ConepskaHue TeMBbI P yi
TEMBI KOHTPOJIS
1 2 3 4
[lepBrtHbIC BO3HHKHOBEHNE H PAa3BUTHE JOKYMEHTOB B yuete. Onpefenenue | KOHTPOJIbHBIC
1. |y4eTHbIE [IEPBUYHBIX YUETHBIX JOKYMEHTOB. ONpaBAaTeIbHbBIE BOIIPOCHI
JIOKYMCHTBl M MXnjoxyMeHTHI. PekBu3nuThl. TpeOoBaHUS K JOKYMEHTAM.
JlokyMeHTanpHOe . . KonTponbHbie
JlokyMeHTalIbHOE OhopMIIeHHE (PAKTOB XO3SIMCTBEHHOM KU3HU
odopmiieHre BOIPOCHI
(DXK)
(hakToB
N o CocraBieHue NepPBUYHBIX JOKYMEHTOB (MOMEHT COCTABJICHUS,
> [XO3SHCTBEHHOM - N
: noanucy). Ilopsaok BHECEHHS HCIIPaBJICHUH B IEPBUYHBIC
xu3Hu (DXOK) o )- Hopsn P P
yueTHbIe JOKyMeHThI. [IpoBepka u 00paboTka TOKYMEHTOB.
XpaHeHne T0KyMEeHTOB. M3bATHE TOKyMEHTOB
YIIOJTHOMOYEHHBIMU OpPTraHaMHU
Kiraccudukars Kiraccudukarys JOKyMEHTOB 110 Ha3HAUCHUIO, CTCTICHH KonTtponbHbie
[IEpBUYHBIX 0000mmenns, cnoco0y oxsara @XK, MecTy cocraBieHus, BOITPOCHI
3. |moxymeHTOB KOJIMYECTBY YUETHBIX NMO3HLIMN, xapakTepy DXOK,
HaUMEHOBAHHUIO, aBTOPCTBY COCTAaBJICHHS, CTETIEHU THITN3aLlUH,
CDOKY COCTaBJICHUS, TOJUTMHHOCTH H T.JL.
@DopMbI IEPBUYHBIX [ [e/1b, HA3HAYEHHUE, IPABUIIA COCTABIICHHS U ITOPSAI0K Konrposnbhsbie
Y9CTHBIX 0 opMIIEHUS TIEPBUYHBIX JOKYMEHTOB TI0 yUETY: BOIIPOCHI
4. [IOKYMCHTOB 1. Tpynaa u ero oriaThl.
2. OCHOBHBIX CPEJICTB U HEMATEPHAIBHBIX AKTUBOB.
3. MarepuaabHO-TIPOU3BOICTBEHHBIX 3aIaCOB.




HaumenoBanue dopma TeKyIero
No ConeprkaHre TEMBI P yim
TEMBI KOHTPOJIA
1 2 3 4
4. KaccoBbIx 1 GAHKOBCKHX OIEPAIIHii.
5. Pe3yabTaToB HHBEHTAPU3AIIHIA.
6.[Ipounx omepauuii  (CONPOBOIUTENLHBIE, pACUYETHBIE U
0TpacieBble TJOKYMEHTHI).
Opranuzanus [loHsiTHE M MpaBHIa OpraHU3alMU JOKYMEHTOO0O0POTA. KontponbHbie
5 nokymeHToo0opoTa |[PopmasibHast IpOBEpKa M CUETHBIN KOHTPOJIb JOKYMEHTOB B BOIIPOCHI
' oyxranrepun. [Iporecc 00paboTku TOKyMEHTOB B OyXTalTeprHu.
['paduk JOKyMEeHTO000pOTa M €T0 (hOPMEL.
2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA
N ®opma
HanmeHnoBanue TemaTuka NpakTUYECKUX 3aHATUN
No TEKYILEro
TEMBI (cemuHapoB)
KOHTpOJIA
1 2 & 4

1. |[lepBuunble Omnpoc
Y4ICTHBIC BozHukHOBEHME U pa3BUTHE JOKYMEHTOB B yueTe. Onpeenenue
JOKYMEHTBI U MX |[IepBUYHBIX YYETHBIX JOKYMEHTOB. OnpaBaaTenbHble JOKYMEHTHI.
copepikaHue PexBusuThl. TpeOoBaHMsI K JOKYMEHTAM.

2. |doxymeHTaNnbHOE |JJokyMeHTanbHOE OGOpMIEHHE (PAKTOB XO3SHCTBEHHOM KU3HH Omnpoc
odopmireHue (OXK)
thaxToB CocraBieHue ePBUYHBIX JOKYMEHTOB (MOMEHT COCTaBIICHHS,

XO3UCTBEHHOM |11 ipren). TTOpsi/IOK BHECEHUS MCTIPABIIEHHUI B TIEPBUYHBIE

st (OXOK) yUYeTHbIE JOKYMeHTHI. [IpoBepka n 06paboTka JOKyMEHTOB.
XpaHeHue JOKyMEHTOB. 3bsATHE TOKYMEHTOB
YHOJHOMOUYEHHBIMU OpTaHaMH

3. |Knaccudukamus |Knaccupukariust JOKyMEHTOB 0 Ha3HAYEHUIO, CTETIEHN Ompoc,
MEPBUYHBIX 0000meHus1, crioco0y oxBata DXOK, MecTy cocraBieHus, Pabouas
JIOKYMEHTOB KOJMYECTBY YUETHBIX MMO3Uui, Xapaktepy OX0K, TeTpaab

HAaUMEHOBAHUIO, aBTOPCTBY COCTABJICHUS, CTENIEHN THUITHU3AIIH,
CPOKY COCTaBJIEHUS, MOAJTMHHOCTH H T.JI.

4. |Dopmbl 3aronHeHne NepBUYHOM YUeTHOM JOKyMEHTAIK pou3BoauTcs |Pabouas
MIEPBUYHBIX Mo YHU(HUIMPOBAHHBIM (hopMaM, YTBEpKIEHHbIM [ 0OCKOMCTAaTOM. |TeTpab,
YUYETHBIX 3arnonHeHne Bceit He0OXOMMON MEPBUYHOMN YUETHOM
JTOKYMEHTOB JTOKYMEHTAIH [TPOBOANUTCS MO TEMAM JUIS CIETYIOIUX CUTYalUI:

VYder TMYHOTrO COCTaBa - MPHeM Ha pa0dOTy COTPY/IHUKA,
YBOJILHEHHE, TIEPEBOJ] Ha IPYTYI0 paboTy, yXxoA B oTimyck. [Ipu

0 OpMIICHUU pacieTa C COTPYTHUKAMU, BBITUIATY HEOOXOIMMBIX
JICHSXKHBIX CPEJCTB, 0POPMHTD Yepe3 Kaccy. YUeT OCHOBHBIX
CPEJICTB - MPUOOPETECHHE Y APYTOil OPTaHU3aIliy 000PYTOBAHUS K
YCTaHOBKE, Iiepeaada 000pyA0BaHUs B MOHTaX, BBOJ 00BEKTA B
AKCIUTyaTAINIO, TIepeMelIeHIe 00beKTa, TUKBUIAIHS, TIPOJIaKa
JIPYTOl OpraHu3aluu. Y4eT MaTeprualioB - IPUOOpETeHIE
MaTepHaliOB y MOCTABIIUKA, ONPUXO0I0BAHHUE MAaTEPUATIOB HA
CKJIQJI, €CIT TIPU TIPUEMKEe OOHAPYKEHBI PACXOKIACHUS C
JIOKyMEHTaMU MOCTAaBILKMKA, PACXOJ MaTepUaIoB B IPOU3BOJCTBO,
ydeT MaTepHalioB Ha CKJIa/ie, pealn3anns Ha CTOPOHY
HEHUCTIOIb3yEeMbIX MaTEPHAIIOB.

VYuer Tpyzaa v 3apaOOTHOM IJIaTHI - HAYKCIICHUE U BBITLIATA
3apabOTHOM TIIATHI Yepe3 KacCy ¢ y4eTOM BCEX CHTYaITHi,




N ®opma
No HaumenoBanue TeMaTuka NpakTUYECKUX 3aHATUN TeKyIEro
TEeMBI (cemuHaApOB) KoHTpOIS
1 2 3 4
paccMOTpeHHBIX B TepBoi Teme. OdopmieHre coTpyTHIKa B
KOMaHHPOBKY.
Y4er KacCOBBIX OIEpaInii - IpUeM U BbIFada JICHET U3 KacChl ¢
ydeToM omneparuii, opopmireHHBIX 110 TeMaM | u 4. [lpuxon nexer
B KacCy C pacyeTHOI0 cueTa M0 YeKy U B3HOC HaJMYHBIX JCHET B
0ank. OdopmiieHrEe KaCCOBOW KHUTH. Y4eT OaHKOBCKHX OIepalnit
- opopmIIeHHE OTIepanrii pacueToOB C MOCTABIIUKAMH U
MOKYIaTeIsIMU, PACCMOTPEHHBIE B TeMax 2 1 3.
5. |Opranunzanus [Mocne 3anonaHeHUs BceX JOKYMEHTOB KaXkaast MOArpyIa Pabouas
JIOKyMEHTO000PO |cOCTaBIsIeT rpapuK TOKyMEHTO0O0pOTa. 3alOTHEHHBIE TeTpanib,
Ta JIOKYMEHTHI C TIPUIIOKEHHBIM rpa)uKOM JOKYMEHTO000pOoTa KOHTpOJIbHAS
TTOIIIIMBAIOTCS B MATMKY (CKOPOCIINBATENb ). pabota
2.3.3 JlaGopaTopHbie 3aHATHS
JlabopaTopHble 3aHATHUS HE MPETyCMOTPEHBI yYeOHBIM ILIAHOM.
2.3.4 TIpumepnasi TeMATHKA KyPCOBBIX padoT
Kypcossie paboThI HE ITpeyCMOTPEHBI YIEOHBIM ILIAHOM.
2.4 TlepeyeHb y4eOGHO-METOAMYECKOT0 oOGeCHeYeHHS] UISI CAMOCTOSTENLHOW  PpadoThi

00yJaIOLIUXCHA MO0 TUCHUILTHHE

Bun camocTosaTensHOM

[lepeueHp yueOHO-METONIECKOTO O0ECTICUSHHSI TUCTIUTITIHBI

mMarepualia, MaT€puajia

Ne paboThI 10 BBITTOJTHEHUIO CAMOCTOATENEHON pabOThI

1 2 3
IIpopaboTka u MeTtoandeckue yKazaHus JJisl MOJATOTOBKY K JISKIIMOHHBIM M CEMHHAPCKUM
MIOBTOPEHHE 3aHATHSM, YTBEP)KICHHbIE Ha 3aceganu CoBeTa 3JKOHOMUYECKOTo (aKyIbTeTa
JIEKITAOHHOTO OI'BOY BO «Ky6I'Y», npotokon Ne8 ot 29.06.2017 r. Pexxum nocryna:

https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

1 |yueOHol 1 HayuHOl  |MeToauuecKke yKa3aHus 1O BBITIOJHEHHIO CAMOCTOSITEILHOM paboThI,
JINTEPATYPBHI, yTBepKAeHHBIE Ha 3acenannu CoBera skoHOMHUYecKoro dakynbereta ®I'BOY BO
IIOATOTOBKA K «Ky6I'Y», nporokon Ne8 ot 29.06.2017 r. Pexxum noctyna:

CEMHUHAPCKUM https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
3aHATUAM

IToaroroBka k

MeTOI[H‘IeCKI/Ie YKa3aHUs 110 BbIIIOJTHCHUTO CaMOCTOSTEIILHOU pa6OTI>I,

BBIITOJIHEHUIO yTBep>KAeHHBIE Ha 3acenanny CoBera skoHOMHUYecKoro dakynprera ®I'bOY BO
3 |koHTpOIHpYyeMOi «KyO6I'Y», mpotokon Ne8 ot 29.06.2017 r. Pexxum gocTyna:

CaMOCTOSITEIIEHON https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

paboTeI

IloaroroBka k
TEKYIIEMY KOHTPOJIIO

MCTO)II/I‘ICCKI/IG YKa3aHus 110 BBIIIOJTHECHUIO CaMOCTOSITEIILHOMN pa6OTBI,
yTBepKAcHHbIC Ha 3acenannu CoBera skoHOMHUYecKkoro dakynbreta ®I'EOY BO
«KyO6I'Y», mpotokon Ne8 ot 29.06.2017 r. Pexxum gocTyna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Y4eOHO-MEeTOMYeCKHe MaTepualbl I CaMOCTOSATENILHOW paboThl OOydarommxcs W3 4Yucia
VHBAIHMJIOB W JIMI C OTPAaHWYCHHBIMH BO3MOXXHOCTAMHU 370poBbs (OB3) mpemocraBmsirorcss B ¢opmax,
aJaNTHPOBAaHHBIX K OTPAHUYEHUSM HX 37I0POBbsI U BOCTIPUATHS WH(OPMAIUH:

Jlia nvin ¢ HapymeHUsIME 3pEHUS:

- B IICYaTHOH opMe yBEIIMUESHHBIM MIPUPTOM,

- B (opMe dIEKTPOHHOTO JIOKYMEHTA,

JUis v ¢ HapyImIeHUSIMU CITyXa:

- B TIeYaTHOM (hopme,


https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

- B (hopMe AIEKTPOHHOTO JOKYMEHTA.

Jig v ¢ HapymeHUsIMA OTIOPHO-/IBUTATENIFHOTO arlapara:

- B IIeyaTHOU dopme,

- B (opMe PIEKTPOHHOTO TOKYMEHTA,

JlaHHBIN IepeyeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCMOCTH OT KOHTHHI'€HTa 00YUYaIOMINXCS.

3. O6pa3oBaTejbHbIe TEXHOJIOTHH

[Ipu mpoBeneHNn y4eOHBIX 3aHATHUN HCIIONB3YIOTCS WHTEPAKTUBHBIE (HDOpMBI yueOHOW paboOTHI -
Mpo0JIEMHOE TIOCTPOSHHE JIEKIIMK Ha OCHOBE 3HAHW, C(HOPMHUPOBAHHBIX Y CTYJACHTOB MPH W3YYEHUH APYTUX
JUCLUIUTNH, TOOYKJICHHE CTYICHTOB K TUAJIOTY, pa300p MPaKTUYECKUX 3a/1ad.

[IpakTrdeckue 3aHATHS IPOBOIATCA B popMe cobecemoBanus. Ha 3aHATHAX paccMaTpUBalOTCs
MIPaKTHUYECKHE 3aJaHNA M0 OTJIENBHBIM BOIIPOCAM M3y4aeMON TEMbI TUCIUILINHBL.

Texymmid KOHTPONb MPOBOAUTCSA B (hopMe 3amoyiHeHHs paboyeil TeTpaau, a TakkKe IOCPEACTBOM
TIPOBEJICHIISI IEIIOBBIX UTP.

WToroBeIii KOHTPOIJIb 3HAHWN CTYJAEHTOB IO AWCHIUIUIAHE (3a4eT) MPOBOAMTCS B MHCEMEHHOYCTHOM
dhopme.

Jis MHBaNMIOB W IUI[ C OTPAaHWYCHHBIMH BO3MOXKHOCTSMHU 370POBBSI YCTAHABIMBAETCS OCOOBI
MOPSZIOK OCBOCHHS YKa3aHHOW MUCIHIUIMHBL. B 00pa3oBaTenpbHOM TMpoIiecce HCIONB3YIOTCS COIHATbHO-
aKTHBHBIE U pE(IEKCHBHBIE METOIbI OOYYEHHS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWIUTALUU C LIENbI0
OKa3aHUs MOMOIIM B YCTAHOBJIEHUH IOJIHOIIEHHBIX MEXJIMYHOCTHBIX OTHOUIEHHH C JPYTMMHU CTYyAECHTaMH,
CO3JIaHMKM KOM(OPTHOTO IICHXOJIOTMYECKOT0 KIMMara B CTyJeHUYECKOH rpynme. Briieo3HaueHHbIC
o0pazoBaresbHbIe TEXHOIOTUH JafoT Hanboee 3QheKkTUBHEBIE Pe3yIbTaThl OCBOSHHS AUCIUIIIMHEI C TIO3UIMN
aKTyaJTU3alluil COJIEPXKAHUS TeMbl 3aHATHSA, BBHIPAOOTKH MPOIYKTUBHOTO MBIILIICHHUS, TEPMIHOIOTHYECKON
TPaMOTHOCTH W KOMIIETEHTHOCTH O0Y9YaeMOro B aclieKTe COIMAIbHO-HAMPABICHHOW MO3UIMH OyIyIIero
OakanaBpa, ¥ MOTUBAIIUHN K HHAIIMATHBHOMY U TBOPYECKOMY OCBOCHHUIO yUeOHOTO MaTepHana.

4. OueHounble CpeACTBA /IS TEKYINEro KOHTPOJS YCHEBAEMOCTH H MPOMEKYTOYHOM
arrecTanun

Texymuit KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIIAETCS B TEUCHHE CEMECTpa, B XOJ€ IOBCEIHEBHOM
yueOHOW pabOThl W TpEArNoJaracT OBJIAJCHUE MaTepHallaMH JICKIHH, JUTEPaTypbl, MPOrpamMMbl, padoTy
CTYJCHTOB B XOJI€ TIPOBEICHHSI MPAKTUIECKHUX 3aHSATHIHA, a TAK)KE CHCTEMATHYECKOE BHITIOTHEHNE 3aJJaHIi TS
caMoCTOSITeTbHONH paboThl CTyJAeHTOB. JlaHHBIN BUJ KOHTPOJS CTUMYJIHPYET Y CTYJIEHTOB CTpPEMIICHHE K
CUCTEeMaTU4YEeCKOH CaMOCTOSTENFHONW paboTe Mo M3y4YeHHWIo MUCHHMITINHBI. OH TMpeaHa3HA4YeH IS OICHKH
CaMOCTOSITeTIHHONH Pa0OTHI ciymaTeNnell MO MPHOOPETEHWIO HABBHIKOB 3allONHEHHS IIEPBUYHON Y4eTHOM
nokyMeHTaruu. OLEHUBAaeTCs TaKKe aKTHBHOCTh M KAadyeCTBO pE3yNbTAaTOB MPaKTHYeCKOW paboThl Ha
3aHSATHSX, YYACTHE B JHUCKYCCHUSX, OOCYKJCHUSAX W T.N. IHAMBUyallbHBIE W TPYIIOBBIE CAMOCTOSTENBHBIE,
ayJMTOpHBIE PA0OTHI 1O BCEM TeMaM JMCUUILTAHBI OPraHM30BaHbl eIMHO00pa3HBIM 00pa3oM. J{Jsi KOHTpoIIs
OCBOEHHS CO/IEP KaHuUs TUCIUILTHHBI HCTIONB3YIOTCA OlleHOYHBIE cpeicTBa. OHU HANpaBJIeHbI HA ONPEJIeNICHUE
cTerneHn ChOPMUPOBAHHOCTH KOMITETSHITUH.

4.1.1 IlpumepHbIii NepedYeHb KOHTPOJLHBIX BONMPOCOB /ISt CcO0eceOBAHUS 10 TeMaM
AUCIHUTLTMHBI

Tema 2 «/[okymenmansroe ohopmnernue gpaxmos xo3aiicmeennoii y3eusnu (OXK)»

1. Kakue cymecTByrOT CIOCOOBI 3aII0JIHEHHUS IEPBUYHOMN yYETHON JOKYMEHTAIMHN?

2. K10 uMeer npaso MOAIUCH IEPBUYHBIX YYETHBIX JOKYMEHTOB?

3. KakuM JIOKaJIbHBIM HOPMATHBHBIM JIOKYMEHTOM 3aKpEIUIAETCS IPaBO MOANMCH IEPBHYHBIX
YUETHBIX JOKYMEHTOB?

4. Kakoii 0cO0ObIi OPSIOK CYIIECTBYET IS IOKYMEHTOB, OTHECEHHBIX K KATErOPHHU OJIAHKOB CTPOT O
OTYETHOCTH?

5. Kakne JOKYMEHTBI TPEINPUSITHs. OTHECEHBI K KATErOPHH KOMMEPUYECKOM TaliHbI OpraHU3aliH, a
Kakue HeT?

6. Kakue CylecTBYIOT CPOKHM XpAaHEHHs IEPBUYHBIX YUETHBIX JJOKYMEHTOB?

7. Kakum 00pa3oM JODKHO OBITh OOECIIEUYCHO XPAHCHHE MEPBUYHONW YYETHOW JOKYMEHTAIMU HA
IpeANpUIATHN?

8. Kro uMeer npaBo M3bIMaTh MEPBUYHBIC YIETHBIE JOKYMEHTHI?

9. Kakue HE0OX0AMMO NPEINPHUHATE AEHCTBHS B CIIydasX MPONAKU WIK THOETH JOKYMEHTOB?



10. Kakue HEOOXOIMMO MPEANPUHATE JSHCTBUS IPH HCTEYCHUH CPOKA XPAHCHUSI IOKYMEHTOB?

Ilepeuens komnemenyuii, npoGEPAEMbIX OYEHOUHBIM CPEOCHEOM:

OK-3. 3HaeT OCHOBBI OpraHHM3alMH JOKYMEHTOOO0OpOTa Ha NPEANPUATHH. YMEET NPUMEHHUTH
HAKOTJICHHBIC 3HAHUS B KOHKPETHBIX MPAKTHYECKUX CUTyalusiX. BiageeT HaBbIKaMu cOCTaBJICHUS IEPBUYHOM
YYETHOH JOKYMEHTAIIHH.

Kpumepuu oyenxu:

OneHka «3auTEHO» BBICTABISCTCS CTYIEHTY, IOKAa3aBIIEMY BBICOKWI/MPOJABUHYTHINM /0a30BbIi
YPOBEHb OCBOCHUS OOLIEKYIbTYPHBIX U MPO(eCcCHOHATBHBIX KOMIIETCHIIUH, IPEAyCMOTPEHHBIX IPOrPaMMOii;
CIIOCOOHOMY JaBaTh HCUEPIIBIBAIOLINE U TOYHBIE OTBETHI HA TEOPETUYECKUE BOIIPOCHI, AEMOHCTPUPOBATH
YMEHHE CaMOCTOSITEIbHO AHAIU3UPOBAaTh (aKThl, COOBITUSA, SIBICHMSA, IPOLECCHl B MX B3aHUMOCBSI3H;
BJIaJICIOIIEMY HaBbIKAMH U IPHEMaMH 000CHOBAHHOI'O PEIICHU [TOCTaBJICHHbBIX 33/1a4.

OTMeTKa «HE 3aYTeHO» BBICTABISETCA CTYNCHTY, I[OKa3aBIIEMy HH3KHA YpPOBEHb OCBOCHUS
OOIIEKYIBTYPHBIX U MPO(ECCHOHANBHBIX KOMIETEHIIUH, MPEeLyCMOTPEHHBIX MPOTrPaMMOi; HE OCBOUBILEMY
CYIIECTBEHHYIO YacTb MPOTPaMMHOIO MaTepHaia, AOMYCTUBIIEMY CEpbe3Hble OIMMOKH B BBIMOJHEHHU
MPeCTaBICHHOTO 3a/1aHusl.

4.1.2 TIpumep paGoueii TeTpaaH MO TeMAM AMCHHILIAHbI

Tema 4 «Dopmul nepeuUHbBIX YUEMHBIX OOKYMEHN06)

®parmenT paboueii TeTpaau Mo Kypcy «/lokyMeHTanbHOE obecriedeHne)

DopMBbl IEPBUYHBIX YYETHBIX JOKYMEHTOB

Koxn ¢popmst HasnaueHne HOKyMEHTa W NOPSAOK
HanmeHoBaHre YHUGUITUPOBAHHOH (HOPMBI RamoHeHus *
1 2 3*
Ilo yuemy xaopoe
T-1 [Ipuka3 pacmopspkeHHe) O mprueMe paOOTHHKA
T-1a (paboTHUKOB) Ha paboTy
T-2 Jlrunas kapTouka paboTHHKA

T-2I'C(MC) lnynas KapTOUKa rOCYIaPCTBEHHOTO (MyHHLIMIAIBEHOTO) CITYKAIIEro

T-3 LlITaTHOE pacmucaHue

T4 'YueTHas KapTOuka HAy4YHOI'0, HAYYHO-
[e1arorndeckoro padoTHUKA

T-5 [Ipuka3 (pacniopspkeHHeE) O epeBo/ie

T-5a paboTHUKa (paOOTHUKOB) Ha IPYTYIO paboTy

T-6 [Ipuka3 (pacmopspKeHre) o PeI0CTaBICHIN

T-0a 0TITycKa paOOTHHUKY (pabOTHUKAM)

T-7 ['paduk oTIryckoB

T-8 T -8a [Iprka3 (pacropsbkeHUe) O MPEKPaIeHAN

(pacTopXEeHUH) TPYIO0BOTO JOIOBOPA C
paboTHUKOM (paboTHUKaMK) (YBOJIBHEHIH)

*eCIIM KOJIOHKA ISl JOKyMEHTa ITPeAyCMOTpPEHa, 3all0JIHNTh

Ilepeuenv komMnemenyui, NPoOGePAEeMblX OYEHOUHBIM CPEOCHEOM:

OK-3. 3HaeT OCHOBBI OpraHM3allMd JOKYMEHTOOOOpOTa Ha MPEONpHUSITHH. YMEET NPUMEHHTh
HAKOTIJICHHBIC 3HAHUS B KOHKPETHBIX MPAKTUYECKUX CUTyalusX. Biageer HaBIKaMU cOCTaBIEHUs IEPBUYHON
YYETHOH JOKYMEHTALINH.

[IK-14. 3HaeT HOpMaTHUBHO-TIPAaBOBBIE JOKYMEHTHI, PETYIUPYIOIINE OCHOBBI TOKYMEHTHUPOBAHUS



XO3SHUCTBEHHBIX OTIEpaIldii; TOPSIOK COCTABJICHUS, XpaHCHHUS W Tepefady B apXWB IMEPBHUYHBIX YICTHBIX
JOKYMEHTOB YMEET BECTH PErMCTpanuio (haKTOB XO3IWCTBEHHOW >KU3HU METOJOM IOKYMCHTHPOBAHHS MU
JIBOMHOM 3aIUCH.

Kpumepuu oyenxu:

OrneHKa «3a4TEHO» BBICTABIISACTCS CTYJCHTY, IIOKAa3aBIIEMY BBICOKHIA/TIPOJIBUHYTHIN /0a30BbIi
YPOBEHb OCBOCHHUS OOIICKYJIbTYPHBIX U TPOGECCHOHATBHBIX KOMICTCHITUH, TPEyCMOTPEHHBIX MPOTrPaMMON;
CIIOCOOHOMY J1aBaTh WCYEPIBIBAIONINEC M TOYHBIC OTBETHI HA TEOPETHUYECKUE BOMPOCHI, JEMOHCTPUPOBATH
YMEHHE CaMOCTOSTCIILHO aHAIM3UPOBATh (DAKThl, COOBITHS, SBJICHHS, MPOIECCHl B WX B3aUMOCBSI3H,
BIIQ/ICFOIIEMY HAaBBIKAMH U TIpHeMaMHi 0OOCHOBAHHOTO PEIICHHS TTOCTaBICHHBIX 33/1a4.

OneHka «HE 3aYTE€HO» BBICTABISETCS CTYACHTY, IIOKa3aBIIEMy HH3KHH ypOBEHb OCBOCHHUS
OOMIeKYIBTYPHBIX M MPO(HECCHOHATBHBIX KOMIIETEHIHH, MPEAYCMOTPEHHBIX POTPaMMOi; HE OCBOMBIIEMY
CYIIECTBEHHYIO YacTh IPOTPaMMHOTO MaTepuaja, IOIMYCTHBIIEMY CEphe3HbIE OIMIMOKH B BBITOIHEHUH
MPEACTABICHHOTO 3a/IaHUS.

4.1.3 KourpoabHasi pa6oTa 10 TeMaM TUCHAILIHHBI

Hcxons w3 mpeyiaraeMbIX CUTyallui pa3pa0oTaTh 3Tallbl 3alOJHCHUS BCEX MEPBUYHBIX YYETHBIX
JIOKYMEHTOB, TIPHUJIOKUTH BCE 3aII0THEHHBIE TTIEPBUYHBIC JJOKYMEHTHI (CYMMBI M OOBEKTHI yueTa BIUCHIBAIOTCS
CaMOCTOSITEIIHHO), HEOOXOqUMBIE 11 O(OPMIICHHS CUTYAITHIA.

BapuaHTtsl.

Jua crynenToB, ubn (pammmm HaunmHaroTcs Ha A,B,B, oTpasuts crnemyromiye GpakThl X03sHCTBEHHOMN
JESTSIILHOCTU: TPEBapUTEIbHAsl OIUIaTa IMOCTABIIMKY 3a OOOpYIOBaHHE; MPHUOOPETEHHE Y IMOCTaBIIUKA
000pyIOBaHMs K YCTAaHOBKE; Iepeiaya 000pyI0BaHHUS B MOHTaX; BBOJI B DKCILTyaTallMi0 OCHOBHBIX CPE/CTB;
BHYTPEHHEE IMEepEMEIICHIUE OCHOBHBIX CPEICTB; TUKBUAAIMS U CIIUCAHUE OCHOBHBIX CPEIICTB.

Jyig cTyneHToB, ubn haMuiinu HaunHarotes Ha 3, U, K, otpasuts cienyroniye GakThl X03sHCTBCHHON
JEeSTeNFHOCTH: TPUOOPETEHHE Y MOCTABIINKAa OOOPYIOBaHHS K yCTAaHOBKE; TEPEUHCICHHE 3a0KEHHOCTH
MTOCTABIIUKY 3a MPHOOpPETEHHOE 000pyAOBaHue; mepenada 000pyI0BaHUS B MOHTaX; BBOJ B IKCILTyaTaI[HIO
OCHOBHBIX CPEJICTB; BHyTpEHHEE NepeMelIeHne OCHOBHBIX CPEJICTB; MPOJaka OCHOBHBIX CPEICTB CTOPOHHEH
OpPTaHM3AINY C TTOCIEAYIONUM TIEPEUHCIICHNEM 3310JDKEHHOCTH TIOKYaTeIsl.

Hus crynenToB, b (amunuu HaumHatotes Ha JI, M, H, O, II, orpasuth cieayromue (axTbl
XO3SHCTBEHHON JESATENBHOCTU: TpEeABApUTENbHAS OIllaTa IOCTABIIMKY 3a MaTepHAalbl; OMPUXOOBAHUE
MaTepUajIoB, IIPU YCIOBHH, YTO B MOMEHT OIPUXO/IOBAHUS OBbLIM OOHAPYKEHBI PACXOKIACHUS C JOKYMEHTAMHU
MOCTABIIUKA; OTIYCK MaTEPHAJIOB B MIPOU3BOACTBO C UCIIOJb30BAHUEM JIMMUTHO3a00PHBIX KapT; peaiu3aiius
HEHUCTIOJIb3yEeMbIX MAaTEPUAIIOB Ha CTOPOHY C ITOCIEAYIOMIEH OTUIATOM MOKYTIATEISIMU.

Jua crynenTos, upn ammmmu HaunHatotes Ha E, XK, P, C, X, 1, Y, LI, orpa3uTs crnexyromiue pakTet
XO3SIICTBEHHOU [IEATENILHOCTU: TIPHEeM Ha PadOTy COTPYAHHWKOB B KPYIHYIO OpPraHHU3AIHI0, HAYUCIICHUE
MMOBPEMEHHOW 3apabOTHOM TIaThl; 3aka3 B OaHKe JCHeTr NS BbIJAYW 3apIUIaThl; OMPUXOAOBAaHUE JIEHET W
BbIjIaua 3a/I0JDKEHHOCTH paOOTHHKAM I10 OIUIaTe TPYIa.

s crynenTos, ubk (pamuiuu HaumHatores Ha [, [, T, ¥V, @, 11, O, 1O, 4, oTpa3uth cieayromme
(hbakThl X035HUCTBEHHOM IeATEILHOCTH: 0(QOPMIICHHE COTPYIHIKA B KOMaHIUPOBKY; IMOJIydeHUE B OaHKE JCHET
Ha KOMaHJMPOBOYHBIC;, BhIJauya aBaHCA COTPYJHHUKY HAa KOMAaHIWPOBOYHBIC, OTYET O KOMAHAUPOBKE H
ONPUXO0I0BaHUE HEHCIIOIH30BAaHHOTO aBaHCA; BO3BPAT B 0aHK CYMMBI HEUCIIOIH30BAHHOTO aBaHCA.

3anojHeHne TIEPBUYHON YYETHOH JOKYMEHTAIMU TPOHM3BOJUTCS MO YHU(MUIIUPOBAHHBIM (hopMawm,
YTBEPKJIEHHBIM ['0CKOMCTAaTOM, 8 UMEHHO:

1) Vuudunuposanusie popMbI IEPBUYHON YUETHON TOKYMEHTAIUH 110 YUETY CENILCKOXO3AMCTBEHHOM
npoxykuuu U ceipbst: [locranoBnenne I'ockomcrata PO Ne68 ot 29.09.97 r.

2) VuuduuupoBanHble HOPMbI NEPBMYHON yY4ETHOHW NOKyMEHTALMH 110 YYETYy TPy[da M €ro OILIATHI,
OCHOBHBIX CpPEIICTB M HEMaTepUaIbHBIX aKTHBOB, MAJIONEHHBIX W OBICTPOM3HAITHUBAIOIIUXCS
penMeToB, paboT B KamuTanbHOM cTpoutenbcTBe: [locranoBnenune 'ockomcrata PD Ne7la ot
30.10.97 r. (B pen. ot 21.01.03 1)

3) Yuuduuuposanusie GopMbl NEPBUYHON YUETHOM JOKYMEHTALMH 110 YYETY KACCOBBIX OIEpPALHi, 110
y4eTy pe3ynbTaToB nHBeHTapu3anuu: [locranosnenue ['ockomcrara PO No27wx ot 18.08.98 1. (B pen.
ot 03.05.00 r.); YHudunupoBanusie GopMbl IEPBHYHOIN YUETHOH JJOKYMEHTAIIHH 110 YYETY TOPTOBBIX
onepanuii: [Toctanosnenne 'ockomcrara PO Nel32 ot 25.12.98r.

4) VuudpuuuposanHbie GpOPMBI NEPBHYHON YYETHON JOKYMEHTALMHU IO YYETY JCHEKHBIX PACUETOB C
HaceJICHUEM TMPU OCYLIECTBICHHUH TOPrOBBIX ONEpaluil C MPUMEHEHHEM KOHTPOJIHHO-KACCOBBIX



MaiuH: [TocranoBnenue ['ockomcrara PO Nel32 ot 25.12.98 1.

5) VuuduuupopanHbie GOPMBI TIEPBUYHON yUETHON JOKYMEHTALMHU MO Y4ETY ONEPAIMi MO MPOAaKe
TOBApOB B KPEOUT U IO Y4eTy TOPrOBBIX ONEpaluil B KOMHCCHOHHOI Topromie: IlocTanoBneHue
I'ockomcTara PO Nel32 ot 25.12.98 .

6) VuuduuupoBanusie (GOpMBbI NEPBUYHONW y4ETHOW [OKyMEHTAlMM II0 Y4YeTy Omepamuid B
ooOmmectBennoM nutanuu: [Tocranosnenue ["'ockomcrara P® Nel32 or 25.12.98 .

7) Yuupuumposanubie HOpMbI MEPBMYHON YYETHOW JTOKYMEHTAIMH MO Y4YETY MPOLYKIMH, TOBAPHO-
MaTepHaTbHBIX IIEHHOCTeH B MecTaxX XpaHeHus: Ilocranosnenue ["'ockomctara P Ne66 ot 09.08.99
I.

8) Vuuduuuposanusie GpOpMbI MEPBUYHON yUETHON TOKYMEHTAIMH O Y4ETy paboT B KAalHMTAIBHOM
CTPOUTENLCTBE U PEMOHTHO-CTPOMTENbHBIX pabot: [locranoBnenue ['ockomcrata P NelOO ot
11.11.99r.

9) Yuupuumposanubie HOpMbI MEPBUYHON YYETHOW MOKYMEHTAIMM IO yYETy TPyAA M €ro OIUIATHI:
[TocranoBnenue I'ockomcrara P® Nel ot 05.01.04 r.

Yuudumupoanaeie (HopMbl TepBUYHON ydeTHOW mokyMeHTarmu NeAO-1 «ABaHCOBBIN oT4eT»:
ITocranoBnenne I'ockomctata P® Ne55 ot 01.08.01 r.

10) Yuudunuposanusie HOpMBI TIEPBUYHON yUETHON JOKYMEHTALMHU 10 YYETY pabOThI CTPOUTEIHHBIX
MAIlliH U MEXaHU3MOB, paboT B aBTOMOOMIEHOM TpaHcnopte: [loctanoBnenue ['ockomcrata PO Ne78
or 28.11.97 .

11) Yeuduuuposannbie (OpMbI MEPBHYHON YYETHOH JOKYMEHTAIMM IO YYETY OCHOBHBIX CPEICTB:
ITocranoBnenne I'ockomctara P® Ne7 ot 21.01.03r.

Ilocne 3amonHeHHs BceX OOKYMEHTOB COCTaBISieT TIpaduk JOKyMEHTO0OOpoTa. 3arojHEHHBIE
JOKYMEHTBI C MIPUII0KEHHBIM rpa)ukoM JOKYMEHTO00OPOTA MOIIINBAIOTCS B TANKY (CKOPOCHIMBATEND ).

Ilepeuensv komnemenyuil, NPogepsemMblx OYEeHOUHbIM CPEOCHIBOM.

OK-3. 3HaeT OCHOBBI OpraHW3alMd JOKYMEHTO0OOpOTa Ha MPEANpHUITHH. YMEeT HPUMEHUTh
HAKOIIJICHHBIC 3HAHUS B KOHKPETHBIX MPAaKTHYCCKUX CUTyalusX. BiajgeeT HaBbIKaMU COCTABJICHUS [TEPBUYHOM
YYETHOH JOKyMEHTAlHH.

[IK-14. 3HaeT HOPMAaTUBHO-IIPABOBBIE JTOKYMEHTHI, PETYJIHPYIOLINE OCHOBBI JTOKYMEHTHUPOBAHHUS
XO3AHCTBEHHBIX OIEPALMii; MOPSIOK COCTABICHUs, XpAaHEHHS W TepeAady B apXvB MEPBHYHBIX YUETHBIX
JOKYMEHTOB. YMEET BECTH PErucTpanuio (akToB XO3SMCTBEHHOH >KU3HM METOJOM JOKYMEHTHPOBAHHS U
JIBOMHOM 3amnCH.

Kpumepuu oyenusanus 0enogoui uepul:

[IpenonaBareneM onEeHUBAETCS TBOPYECKHH MOJXOJ K MOJECITUPOBAHUIO CHUTYallUi, CI0XXHOCTh
BBIOPaHHOTO pacdeTa ¢ COTPYJHHKOM TPH YBOJHHEHUH IPH HAIWUYUHU CIEAYIOIUX (aKTOPOB: HAJIMUYHE B
pacyeTHOM MEpPHOAE MEPHOJO0B BPEMEHHON HETPYIOCHOCOOHOCTH, OTIYCKOB, KOMaHIMPOBOK M T.A. Takxke
OLIEHMBAETCS ITOJIHOTA OTBETOB Ha JOIOJHUTENbHBIEC U YTOUHSIOIINE BOIPOCHI.

Pe3ynpTaThl 3alUTHl 3alI0JHEHHOTO MaTepHajia OOBSBIISETCS CTYJACHTaM HEIOCPEICTBEHHO MOCie
MPENOCTaBICHNS MaTEpPUANIOB IpenoaaBsareto. [Ipenogasareito npepocTapisieTcs MpaBo
3a]]aBaTh CTYJICHTaM JIOTIOJIHUTEIIbHBIC BOMPOCHI IO BCel Y4eOHOM MporpaMme JIUCIUILTHHBL.

OTMeTKa «3aYTCHO» BBICTABISIETCS CTYACHTY, ITOKa3aBIIEMY BBICOKHUI/TIPOJBUHYTHIH /0a30BbIN
YPOBEHb OCBOCHUS MPOHECCHOHATHLHBIX KOMITETEHITHH, TIPETyCMOTPEHHBIX IMPOrPaMMOif; CHIOCOOHOMY J1aBaTh
WCYEPIIBIBAIONIIE U TOUYHBIE OTBETHI HA TEOPETHUYECKHE BOIIPOCHI, JIEMOHCTPUPOBATH YMEHHE CAMOCTOSATEILHO
aHaJM3UPOBaTh (PAKTBI, COOBITHSA, SIBICHHS, MPOLECCHl B WX B3aUMOCBS3HM; BIAACIOUIEMY HaBBIKAMH H
npreMaMy 000CHOBAHHOT'O PEIIEHHs OCTABICHHBIX 3a/1a4.

OTMeTKa «HE 3auTeHO» BBICTABISIETCS CTYIEHTY, I[IOKa3aBUIEMy HHM3KHA YpPOBEHb OCBOCHUS
po¢eCCHOHANBHBIX KOMIIETEHIIUH, TPEIyCMOTPEHHBIX MPOrPaMMOii; HE OCBOMBIIEMY CYILIECTBEHHYIO 4acTh
MPOTPaMMHOT'0 MaTepuaa, JOMyCTUBIIEMY CEPhe3HbIC OMMOKH B BHITIOJHEHUH MPEACTABICHHOTO 32 [aHHS.

Y POBEHB «8blcOKUIL» TIPUCBAUBACTCS 32 ITOJIHOE 3aMIOTHEHUE BCeX TabuIl pabouei TeTpajy U MOJIHBIM
3aIlOJTHEHUEM BCEX TPEOYEMBIX KOJIOHOK Ipaduka JOKyMEeHToo0opoTa.

YPOBEHB «npOOGUHYMbIIL» TIPU COOTBETCTBUH BBIIIE IEPEUNCIIECHHBIM KPUTEPHSM, HO TIPH HATUYHA B
coJepkaHun paboThl M ee o(opMIEHMH HEOONBIIMX HEJOYETOB HIM HEJOCTATKOB B MPEACTaBICHHU
Pe3yIbTATOB K 3alIlUTE.

VYpoBeHb «0a306b1tl» MPUCBAMBACTCS 38 HEMOJIHOE 3allOJIHEHHE TPeOyeMBbIX TaONHIl U 3aTpyJHEHUS
MIPU OTBETAaX Ha BOIIPOCHI.



YpoBeHb «HU3KUl» NPUCBAUBACTCS 3a HEIOJHOE 3all0JIHEHHE TaOJIuI, HECaMOCTOSTEIbHOCTh
M3JIOKEHNSI MarepHaja, BBIBOJABI M TPEUIOKEHUS, HOCSIIUE OOMmuil XapakTep, OTCYTCTBHE HArJIsJHOTO
MIPEICTaBJICHUS O paboTe U OTBETOB Ha BOIPOCHI.

K npomexxyTouHoii arTecTannu (3a4eTy) 0 JUCLUILUIMHE JOITyCKAIOTCS CTYACHTHI, IIOJIyYUBIINE 3a4ET
10 BCEM TEMaM I10 pe3yJibTaTaM TEKYIIEero KOHTPOJIS.

4.1.4 Nuas xonTakTHasi paGoTa

KommonentoM koHTponss 1o aucuuminHe  «JlokyMmMeHTampHOe — oOecrieueHHe»  SIBISIETCS
KOHTpOJMpyeMasi paboTa, K KOTOPOH OTHOCHUTCS BBINOJHEHHE CTYNEHTaMM 3aJaHuil B paboueil TeTpanu u
KOHTpOJIbHAs paboTa.

Ipumepsl 3a7aHuii 1)1 CAMOCTOATEILHOI PA0OTHI 0 TEMaM AU CHUILTHHBI

B cBs3u ¢ TeM, 4TO B XOA€ CEMHHAPCKHUX 3aHATUI CTYIEHTHl HE YCIEBAIOT 3allOJHHUTH TaOJIMIIBI
paboueil TeTpaau, 3amoJHeHUe TaOIUL pabodell TeTpagud OTHOCUTCS K KOHTPOJIHPYEMOW CaMOCTOSTEIbHOM
pabote

Ilepeuens komnemenyuil, nPogepsemMblx OYEeHOUHbIM CPEOCMEOM:

OK-3. 3HaeT OCHOBBI OpraHW3alMd JOKYMEHTO0OOpOTa Ha MPEANpHUITHH. YMEeT HPUMEHUTh
HAaKOIUICHHBIE 3HAHUS B KOHKPETHBIX PAaKTUYECKUX CUTyalluax. BiageeT HaBBIKaMH COCTaBICHHS IEPBUYHON
YYETHOU JOKYMEHTALIUH.

[IK-14. 3HaeT HOPMATUBHO-IPABOBBIE JOKYMEHTBI, PETrYIUPYIOIIUE OCHOBBI JOKYMEHTHPOBAHUS
XO3SIMICTBEHHBIX OIEpalyil; MOPSIOK COCTaBICHUS, XpaHEHHUs W Iepelady B apXHUB MEPBUYHBIX YYETHBIX
JOKYMEHTOB. YMEET BECTH PErHCTPalio (PaKTOB XO3SMCTBEHHOH >KU3HM METOJOM JOKYMEHTHPOBAaHHS U
JIBOMHOM 3amucH.

Kpumepuu oyenxu:

OTMeTKa «3aYTCHO» BBICTABISIETCS CTYACHTY, IOKa3aBIIEMY BBICOKUI/TIPOABUHYTHIA /0a30BbIT
YPOBEHBb OCBOCHUS OOLIEKYIbTYPHBIX U MPO(HECCHOHATIBHBIX KOMIIETEHINH, IPETyCMOTPEHHBIX IPOrPaMMOii;
CIIOCOOHOMY JaBaTh MCUEPIIBIBAIOLINE U TOYHBIE OTBETHl HA TEOPETUYECKUE BOIIPOCHI, AEMOHCTPHUPOBATH
YMEHHE CaMOCTOSITENbHO aHAIU3UPOBAaTh (aKThl, COOBITUS, SIBICHMSA, IPOLECCHl B HMX B3aHUMOCBSI3H;
BJIaJICIOIIEMY HaBbIKAMH U IPHEMaMH 000CHOBAHHOIO PEIICHUS [TOCTaBJICHHBIX 33/1a4.

OTMmeTKa «HE 3a4T€HO» BBICTABISAETCS CTYIEHTY, ITOKa3aBIIEeMY HH3KHH YPOBEHb OCBOCHHS
MpoeCCHOHANBHBIX KOMITETSHITUH, TPElyCMOTPEHHBIX MPOrPaMMOii; HE OCBOMBIIIEMY CYIIECTBEHHYIO YacTh
MIPOrpaMMHOT0 MaTepuaa, J0MyCTUBIIEMY CEphE3HbIE OIIMOKHU B
BBITIOJTHEHUH TIPEJCTABIEHHOTO 3aJaHHs.

YpOBEHb «8bicoKuli» TIPUCBAUBAETCS 32 IIOJIHOE 3aMI0JTHEHUE BeeX Tabiaui pabouei TeTpaau U MOJIHBIM
3aIl0JTHEHHUEM BCeX TPeOyeMbIX KOJIOHOK rpaduka JOKyMeHTooOopoTa.

YpOoBeHb «npOoOGUHYMbII» TIPU COOTBETCTBUH BBIIIE NEPEUNCIICHHBIM KPUTEPHUSM, HO IPH HATUYHUH B
colepkaHur paboTel M ee o(opMiIeHHH HEOONBUIMX HEJOYETOB WM HEIOCTaTKOB B IPEACTaBICHUU
pe3yIbTaTOB K 3aIUTe.

VYpoBeHb «Oa306b11l» MPUCBAMBACTCS 32 HEMOJIHOE 3allOJIHEHHE TPEeOYeMbIX TaONHIl U 3aTpyJHEHUS
IIpH OTBETAX HA BOIPOCHI.

VYpoBeHb «Hu3KUL» TPUCBAMBAETCS 3a HEMOJHOE 3aloJIHeHHE TaONUI, HEeCaMOCTOSTEIbHOCTh
W3JI0KEHUSI MaTepuaia, BBIBOABI M NPEAJIOKEHHUS, HOCSIME OOIMMI XapakTep, OTCYTCTBHE HAarJISAHOTO
MpeacTaBiIeHus 0 paboTe U OTBETOB Ha BOIPOCHI.

4.2 ®oH OUEHOYHBIX CPEACTB /ISl MPOBEIEHHsI IPOMEKYTOUHOI ATTeCTANHA

4.2.1 Bompocsl K 3a4eTy
[ToHsITHE IEPBUYHBIX YYETHBIX JOKYMEHTOB.

DyHKIMU JOKYMEHTOB.

TpeboBanus, npenbsBIsSEMbIE K JOKYMEHTaM.

PexBu3NTHI NEPBUUYHBIX JOKYMEHTOB.

O06s13aTenbHbIE PEKBU3UTHI IEPBUYHBIX YIETHBIX JOKYMEHTOB.

[opsiox npuMeHeHHs ATHOOMOB YHU(DHUIIMPOBAHHBIX (POPM MEPBUYHON YUETHOW JTOKYMEHTAIINH.
[Topanok 3an0THEHNS IEPBUYHBIX YUYETHBIX TOKYMEHTOB.

IIpaBo moamucyu NepBUYHBIX JOKYMEHTOB.

CooNoOR~WNE

JeiicTBust OyxTanTepa npu MOCTYIUIEHHH K HEMY JTOKYMEHTOB.
10 [opsinox oTpaxeHus JOKYMEHTOB B YYETHBIX PETHUCTPaX.



11. Tlopsimok ucmpasieHus OMUOOK.
12. Xpanenust noxkymeHToB. CpOKH XpaHEHHs JOKYMEHTOB.
13. U3bsaTHE TOKYMEHTOB.
14. TIpouemypa BOCCTAHOBIICHHUS YTEPSIHHBIX, TOTUOIINX TOKYMEHTOB
15. Bwuzasl kiaccupuKauu 10KyMEHTOB
16. Knaccudukanust JOKYMEHTOB 110 ¥ Ha3HAYECHHUIO.
17. Knaccudukamus JOKYMEHTOB 10 CTETIEHH 0000IIEHHS.
18. Kuaccudukanus J0KyMEHTOB 10 croco0y oxata GXK.
19. Kraccudukarus 10KyMEHTOB 110 MECTY COCTaBJICHHUSL.
20. Knaccudukaryst JOKYMEHTOB 10 KOJIUYECTBY YUCTHBIX TO3UIIUIA.
21. Kiaccudukanus 10KyMeHTOB 110 Xapakrepy OXOK.
22. Knaccuduraiys JOKYMEHTOB 110 HAUMCHOBAHHSIM.
23. Yuuduuupoanusie HOPMbI IIEPBUYHOM YUETHON JOKYMEHTAIHH.
24. TlepBuuHas JTOKyMEHTAIHS 110 YYETY JMIHOTO COCTABA.
25. TlepBuuHas JOKyMEHTAIMS 110 y4eTy 1o yuery nocryrienus OC.
26. TlepBuuHas JOKYMEHTAIMS [0 y4eTy 110 yueTy BbiObITHst OC.
27. TlepBuuHas HoKyMeHTarus o yyety HM A.
28. TlepBuuHast JOKYMEHTALHS [0 YYETY HOCTYIUICHUS] MaTEPHAIIOB.
29. TlepBuuHas JOKYMEHTAIHS [0 YIETY BHIOBITHSI MATEPHAIIOB.
30. TlepBuuHas JOKYMEHTAIMS [0 yYETY TPYIa ¥ 3apabOTHOM IUIATHI.
31. TlepBuuHas JOKYMEHTAIMS MO YYETY KACCOBBIX ONEPALIUA.
32. TlepBuuHas JOKYMEHTAIMS [0 y4eTy OAHKOBCKHMX OTEPAIHA.
33. ComnpoBoauTENbHEIE U PACUETHBIE TOKYMEHTHI.
34. TlepBuuHast JOKYMEHTALHS [0 YYETY KAUTAIBHOTO CTPOMTEIBCTRA.
35. TlepBuuHas JOKYMEHTAIMSA [0 YYETY PE3YJIbTATOB HHBEHTAPU3AIIHH.
36. Tlousrue JOKyMEHTOOOOPOTA.
37. Cocrasienue rpaduka JOKYMEHTOOOOpPOTA.
38. IBmkeHHe JOKYMEHTOB, MOCTYITAIONINX B OPTaHU3ALHIO.
39. JIBwKeHHWE TOKyMEHTOB, COCTABISEMBIX B OPraHHU3aIlHH.
40. PacniopsiuTesnbHas JOKYMEHTAIMS IPEANPUSITHS, PETYIMPYIOIIAs OPraHU3aIHIo
JTOKYMEHT0000pOTA.
5. IlepeyeHb OCHOBHOI M I0NIOJIHUTEIBHON y4eOHOIl JJuTepaTypbl, HE0OXO0AUMMOM 1JI1 OCBOCHUS
JAMCUHMILJIMHBI (MO1YJIs1)
5.1 OcHoBHasi JuTepaTypa”
1. Acraxos, B. I1. byxranrepckuii (prnancoBbIi) yder B 2 4. U. 1 [D1eKTpoHHBIH pecypc]: yaeOHHK
IS akajeMudeckoro Oakanaspuata / B. 1. AcraxoB. — 12-e uzn., nep. u gon. — M. : M3garenscTBO
FOpaiit, 2018. — 536 ¢. — Pexum moctyma : www.biblio-online.ru/book/A9473610-9871-4DC1-B59A-
F2A9CBO078EED.
2. Acraxos, B. I1. bByxranrepckuii (punancoBsiit) yuer B 2 4. Y. 2 [DneKTpoHHBIH pecypc]: yueOHUK
IS akageMudeckoro OakanaBpuata / B. I1. AcraxoB. — 12-e u3z., nep. u qomn. — M. : M3garenscTBo
IOpaiit, 2018. — 386 c. — Pexxum poctyna : www.biblio-online.ru/book/E4D984D7-C8E2-419E-A1E9-
A49F2F0201EE.
3. Poroxxun, M.IO. Jlenonpon3BoACTBO: Kypc JIeKIK [DNeKTPOHHBIN pecype]: yueOHoe mocooue /
M.IO. PoroxwuHn. - Mocksa; bepnun: dupekr-Menua, 2014. - 229 c¢. —Pexum
noctyma: http://biblioclub.ru/index.php?page=book&id=253702

* 1711 OCBOEHUS TUCIIMILIMHBI MHBAIUIAMHU ¥ JIUIIAMUA C OTPAaHHYEHHBIMU BO3MOXKHOCTSIMH 3JI0OPOBBS
HUMEIOTCS U3JaHus B AeKTpoHHOM BHje B DBC «YHuBepcuterckas oubmuoreka Online», ODBC uzaarenscTa
«Jlanb» 1 1p.

5.2. JlonoJiHUTeILHAS JIUTEpaTypa
1. Joponuna JI. A. Opranuzanust ¥ TEXHOJIOTHUS JOKYMEHTAIIMOHHOTO 00eCIIeYeHUS YITPaBICHHUS


http://biblioclub.ru/index.php?page=book_red&id=253702

[DneKTpOHHBIN pecypc]: y4eOHUK U MPAKTUKYM JUIs akaaeMuueckoro Oakaigappuata / JI. A. Jloponuna, B. C.
Hpurnkosa. — M. : U3parensctio IOpaiit, 2018. — 233 ¢. — Pexxum goctyma : Www.biblio-
online.ru/book/19DADB52-959C-40DA-B18F-C955EFACOCID.

2 Pazmopoxkusrit A.A. JIoKyMEHTHpOBaHHE yIIPABICHYECKON AeSTENFHOCTH [DIEeKTPOHHBINA pecypc]:
yue6. mocodue / A.A. Paznopoxusiit. — M. : UHOPA-M, 2018. — 304 c. — Pexum gocrtyma:
http://znanium.com/bookread2.php?book=969585
3 Anucenos, A. C. byxranrepckuii pMHaHCOBBIN y4eT [ DIeKTPOHHBIN pecypc]: yaeOHUK U MPAKTUKYM IS
akagemuueckoro 6akanaspuara / A. C. AnnceHoB. — 2-€ u3fl., nep. u pomn. — M. : U3parensctBo FOpaiit,
2018. — 464 c. — (Cepus : bakanaBp. Axkagemuueckuii kypc). — ISBN 978-5-534-05116-2. — Pexum
nocrymna : www.biblio-online.ru/book/BAF8FB8F-098A-42A6-8F00-13B67FADO4DB.

4 Anexceesa, I'. . byxrantepckuii hmHAHCOBBIN yaeT. PacueTsl 1o omare Tpyaa [ DIeKTpOHHBIH
pecypc]: yaebHOe mocobue st OakanaBpuaTta u Maructparypst / I'. . AnexceeBa. — M. : UzmaTenscTBO
IOpaiit, 2018. — 215 ¢. — Pexxum goctyna : www.biblio-online.ru/book/583B6E43-EF19-464F-82E7-
4949A798FC8B.

5.3. llepuoanyeckue u3gaHust
1. ExxenenenpHas razeta «Yuet. Hanoru. I[IpaBoy.
2. Xypnan «byxranrepckuii yaer.

6. IlepeueHnb pecypcoB HHPOPMANHOHHO-TEIEKOMMYHUKAHOHHOM ceTn «HTepHET,
HEeOOXOIMMBIX /IJIsl OCBOEHUS IMCHUIIIHHBI

1. URL: http://www.minfin.ru/ru/ — opuumanbueiii caiit MunuctepctBa punancos PO.

2. URL: http://www.consultant.ru/ — o¢ununanbusii caiit  komnanun «Koncysnprantllmocy —
o0IIepoccuiickas CeTh pacIpoOCTPaHEHUS TPABOBOH HH(MOpMAITHH.

3. URL: http://www.garant.ru/ — odurmansupiii caiit komnanuu «l'apant» — HHOOPMAITHOHHO-
MIPaBOBOI MOPTAIL

4. URL: http://www.audit-it.ru/ — wuHbOpMaIMOHHAS MOJJIEPKKA POCCHUCKHX  OyXIraJaTeposB,
ay/IMTOPOB, OICHIIINKOB, (UHAHCKCTOB, OOIICHHE W KOJUICKTUBHAS TIOMOIIb B IPO(ECCHOHATIBHBIX BOIIPOCaX.

7. MeToau4yeckue ykazaHus JJis 00y4alomuxcsi 10 0CBOEHUIO JUCIUTIIUHBI

CamocrosTenpHast paboTa CTYACHTOB 10 TUCHHIUTHHE «J{OKyMeHTanbHOe 00ecieueH ey MPOBOIUTCS
C LIEJIBIO 3aKPEIUICHUS U CUCTEMATH3alMK TEOPETHUECKUX 3HaHUH, POPMUPOBAHNUS IPAKTHYECKUX HABBIKOB IO
UX IPUMEHEHHIO NIPY PEILICHUH SKOHOMHYECKHX 3a]a4 B BRIOpaHHOH IpeaMeTHol obnactu. CaMmocTosTebHAs
paboTa BKIIOYAE€T HM3Y4YE€HHE OCHOBHOW M JONOJHHUTEIBHOH JHTEpaTypbl, NpopabOTKy W IOBTOPEHHE
JIEKIIMOHHOTO MaTepHaja, Marepuasa y4eOHON W Hay4yHOH JIMTEpaTypbl, MOATOTOBKY K NPAaKTHUECKUM
3aHSTHSIM, TIOJTOTOBKY K KOHTPOJIUPYEMOH CaMOCTOsITeNIbHOM padore.

JI1st IOATOTOBKM K JISKIIUSAM HEOOXOIUMO M3YyYUTh OCHOBHYIO M JIOMOJHHUTEIBHYIO JINTEPATYPy IO
3asIBIIEHHON TeMe 1 00paTUTh BHUMAaHKE Ha T€ BOIIPOCHI, KOTOPBIE MPEAIAraloTCs K PACCMOTPEHHIO MO KaXI0H
teme. [Ipu u3yueHun OCHOBHOW M JOTMOJIHUTENBHON JINTEPATYPhI, CTYACHT MOXET B JOCTaTOYHOM 0OBbeMe
YCBOUTB M YCIELIHO PEATN30BaTh KOHKPETHHIE 3HAHMSA, YMEHUS, HABBIKA M KOMIIETEHIIMH IPH BBINOJIHEHUU
CJIEYIOIINX YCIOBUM:

1) cucremarmyeckass pabora Ha y4eOHBIX 3aHATHAX MOJ PYKOBOJICTBOM IIpErojaBaTens H
caMoCTOsTeIbHAs paboTa MO 3aKPEIJICHHUIO ITOJyYeHHBIX 3HAHUI 1 HaBBIKOB;

2) 10OpPOCOBECTHOE BBHIMOIHEHHE 3aIaHHI MPEOAaBaTeNs Ha PAKTHICCKUX 3aHATHSAX;

3) BBIICHCHUE MW YTOYHCHHUE OTHCJIBHBIX IIPEAIIOCBUIOK, YMO3aKHIO‘IeHPII>'I 1 BBIBOJOB,
coJiep)Kalluxcst B yueOHOM Kypce; B3aMMOCBSI3€W OTAEIBHBIX €ro Pa3J/ieNioB, UCTOIb3YyEMBIX METOOB,
XapakTepa ux HUCII0JIb30BaHUA B HpaKTI/IT-IeCKOI‘/’I ACATCIIBHOCTH MCHEKEPA,

4) comnocTaBieHHE TOYEK 3PECHUs Pa3lIMUHBIX AaBTOPOB IO 3aTparuBacMbiM B y4eOHOM Kypce
mpobijemMaM; BBISIBICHHE HETOYHOCTEH M HEKOPPEKTHOTO H3JIOKEHHs MaTepuasia B MEPHOANYECKOH H
CIENMATBHON JINTEPATYPE;

5) pa3paboTka NpEUIOKEHUI MPENnoAaBaTeII0 B YacTH AOPAOOTKM M COBEPLICHCTBOBAHUS
yueOHOTO Kypca;


http://www.biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D
http://www.biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D
http://www.biblio-online.ru/book/583B6E43-EF19-464F-82E7-4949A798FC8B
http://www.biblio-online.ru/book/583B6E43-EF19-464F-82E7-4949A798FC8B
http://www.minfin.ru/ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.audit-it.ru/

6) MOAroTOBKA HAYYHBIX CTATEH ISl OMYOJMKOBAHMUS B IEPHOANICCKO TIEYaTH, BHICTYIUICHUE HA
HayYHO-TIPAKTHYECKUX KOH(EPEHIMAX, yJacTHe B paboTe CTYAEeHUYECKHX HAYYHBIX OOIIECTB, KPYTIIBIX
CTOJIaX U TUCIYTaX MO0 aHTUKOPPYIIIUOHHBIM MTpo0IIeMam.

B xome caMOmOATOTOBKHM K MPAKTUYECKUM 3aHSATHSAM CTYAEHT OCYIIECTBISET cOop U 00paboTKy
MaTepHaJIoB M0 U3y4aeMOol TEMaTHKE, UCIIONb3Ys IPH 3TOM PEKOMEHIOBAHHYIO YUEOHYIO JINTEpaTypy, a TaKkKe
WHBIE OTKPHIThIE UCTOYHUKH WHPOPMALIUK: MyOJIMKAMK B HayYHBIX U3AaHUSIX, aHAIUTHUYECKHE MaTepHabl,
pecypcsl cetd IHTepHET U T.1I.

KoHTponb 3a BBITOTHEHHEM CaMOCTOSATENLHONW pabOTHl MPOBOAWTCS MPHU U3YYCHHH KAXKIOHW TEMBI
TUCTIMIIITNHBI Ha TIPAKTHYECKUX (CEMHHAPCKUX ) 3aHATHIX.

KoHTpomnp 3a BBITIOTHEHHEM CAMOCTOSATENBHON PabOThl MOXKET OCYIIECTBISATHCS Ha CEMHUHAPCKUX
3aHATHSAX B XoAe coOecemoBanms. CoOecemoBaHME — 3TO CPEIACTBO KOHTPOJISA, OPTraHW30BaHHOE Kak
cnenanbHas Oecefa mpemnofaBarels ¢ 00yJalonIMMCcs Ha TEMBI, CBSA3aHHbBIE C M3YYaeMON AUCUIUIUINHOMN, U
paccunTaHHOE Ha BBISICHEHHE 00beMa 3HaHWH, 00ydJalonIerocs o ONpeneIeHHOMY pa3zieny, TeMe, mpodiemMe
U T.IL

HenoBass wurpa mnpenacTaBisieT co00il COBMECTHYIO JAEATENBHOCTh TPYNIBI OOydalomuXcs H
mpernojaBareis IOJl YNPaBICHHWEM TMPENoJaBaTesl C UENbl0 peHIeHUs] Y4eOHBIX W TpodecCHOHAIbHO-
OpPHEHTHPOBAHHBIX 33724 MyTEM HTPOBOTO MOJEIUPOBAaHUS peajbHON MpobiaemHol curyanmu. [lo3Bomser
OIIEHWBATh YMEHUE aHAJIN3UPOBATh U PEIIaTh TUITUYHbIE TPO(EeCCHOHATBHEIE 3a/1aUH.

PaGouass TeTpamp mpeAcTaBIseT COOOW IUAAKTHYSCKUH KOMIUIEKC, NpPEAHA3HAYCHHBIA IS
CaMOCTOSITETTFHONH pabOThl 0OYYaIOIIETOCs W MO3BOJIIONINI OIEHHBATH YPOBEHHh YCBOCHHS UM  Y4€OHOTO
MaTepuaa.

[Ton koHTpomupyemoii camocrositeabHol pabotoit (KCP) mOHMMAarOT COBOKYITHOCTH 3ajlaHUA,
KOTOpbIC CTYACHT HOOJDKCH BBIIIOJIHUTD, npopa60TaTb, HU3Yy4YUTb 1104 PYKOBOJACTBOM M KOHTPOJIEM
npenoaasarens, T.e. KCP — 3To Takoil BUJ NeATENbHOCTH, KOTOPHIN HAPSAAY C JIEKIUSAMHU U MPAKTHUECKUMHU
3aHATUSMH, B XOJIé KOTOPBIX CTYJIEHT, PYKOBOJCTBYSCH CICIIHAIIBHBIMA METOJAMYECKUMH yKa3aHUSMHU
MperoaaBaressi, IpUOOPETaeT W COBEPIICHCTBYET 3HAHWS, YMEHUS W HAaBBIKH, HAKATUIMBACT MPAKTHUECKUH
OTIBIT.

B ocBoeHMM AMCUIMIUITMHBI WHBAIWIAAMH M JIMIAMH C OTPAHMYEHHBIMA BO3MOXKHOCTSIMH 370POBBS
OoyplIoe 3HAaUYeHWE WMeeT WHIWBUAYyalbHas YydeOHas pabora (KOHCYIbTAlUM) — JIOMOJHHUTENHEHOE
pa3pscHEHHE yueOHOTro MaTepHana.

WunuBuayanbHble KOHCYJIbTAUKM 110 TPEAMETY SIBISIIOTCS BAaXKHBIM (DakTOpOM, CIIOCOOCTBYIOIIUM
WHAUBUAYATU3AlIUA o6y11eH1/15{ N YCTAHOBJICHHUIO BOCIIMTATCJIIBHOI'O KOHTAKTa MCXKAY IPENoAaBaTCiICM U
00yJaronMMCsi HHBAJIMIOM WJIH JTUIIOM C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBBSI.

8. IlepeueHp HHPOPMALMOHHBIX TEXHOJOIUH, HCHOJb3YeMbIX IMPH OCYILIECTBJICHUHU
00pa3oBaTeJIbHOI0 Mpouecca Mo JUCHUILUIUHE (IPH He00X0AUMOCTH)

8.1 Ilepeuenb HEOOXOAUMOI0 MPOTPAMMHOI0 00ecneYeHus!

[Tpu u3yueHun TUCHUILTUHBI «Jl0OKyMeHTalIbHOe 00eCIeYeHHney UCTIONB3YETCs POrPaMMHOE
obecnieuenne Microsoft Windows 8, 10; Microsoft Office Professional Plus.

8.2 TlepeueHb MHGOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

OOyyaromuMcst J0/DKEH OBITh O0ecreueH IOCTYH K COBPEMEHHBIM MNPOGECCHOHAIBHBIM 0a3zam
JaHHBIX, MPO(ECCHOHATBHBIM CIIPABOYHBIM U TOUCKOBBIM CUCTEMAaM:

OneKTpoHHas OoubimoredHas cucrema «YHUBEpCUTETCKAsA Ooubnmoreka ONLINE»
(http://www.biblioclub.ru)

DnexTpoHHas OubaMoTeuHas cucteMa uaarenbcrBa «Jlanpy (https://e.lanbook.com)

DnexrponnHast 6bubnmmoreuynas cuctema «kOpaiit (http://www.biblio-online.ru)

Dnexrponnas oubmmoreunas cuctema «ZNANIUM.COM» (https://znanium.com)

DnexrponHo-6ubdaroTeunas cucrema BOOK .ru (http://www.book.ru)

OnekrponHas oubnmoreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

CnpaBouno-nipaBoBas cuctema «Koncynbrant [limoc» (http://www.consultant.ru)

CrpaBouHo-nipaBoBas cuctema «I['apant» (http://www.garant.ru)

«Koncynbrant cryaenta» (Www.studentlibrary.ru)



http://www.biblioclub.ru/
http://www.biblio-online.ru/
https://znanium.com/
http://www.book.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.studentlibrary.ru/

9. MaTepI/laﬂbHO-TeXH]{l‘leCKaﬂ 6333, HeoOXoaMMasi JAJisl OCYLIECCTBJICHUSA 06pa30BaTeJ’ILHOF0
nmpoiecca 1mo 1MCuuIJinHe

MarepHuaabHO-TEXHHIECKOE 00eCTIeUeHNE JUCITATITHHEI

Ne Bun pabot
(MOITyIIsT) ¥ OCHAIIEHHOCTH
1. | 3aHATHUS IEKIIUOHHOTO AyIUTOpUY, OCHAIIEHHBIC TPE3CHTAIIMOHHON TEXHUKOH (TIPOEKTOp,
THIIA 9KpaH, HOYTOYK) ¥ COOTBETCTBYIOLIUM MPOTPAMMHBIM 00€CIIeYeHUEM

(Microsoft Office Professional Plus).

Ayn. 201A, 202A, 205A, 520A, 207H, 208H, 209H, 212H, 214H,
2026J1, 20271, 4033J1, 4034J1, 4035J1, 4036J1, 4038J1, 4039J1, 50401,
504 1J1, 5042J1, 5045J1, 5046J1

2. | 3aHATHSI CEMHHAPCKOTO Aynuropuu A208H, 210H, 216H, 513A, 514A, 515A, 516A, 50431,
THIIA 201A, 202A, 205A, 520A, 2026J1, 2027J1, 40331, 4034J1, 4035J1,
4036J1, 4038J1, 4039J1, 5040J1, 5041J1, 5042J1, 5045J1, 5046J1, 207H,
208H, 209H, 212H, 214H

3. | I'pymmoBsie u

VHJIUBUAYaJIbHbBIE Kadenpa Oyxrantepckoro ydera, ayIuTa 1 aBTOMaTH3UPOBAHHON
KOHCYJIbTalluu 00paboTku nanubix (ayn. 218H), ayn. A208H

4. | Tekymuii KOHTPOIB, Aynutopuu, ocHallleHHbIE TPE3eHTAIIMIOHHONW TEXHUKOM (IIpOoeKTOp,
IIPOMEXYTOYHAs 9KpaH, HOYTOYK) U COOTBETCTBYIOLIMM POTPaMMHBIM 00ecTieYeHuEM
aTTeCTaIus] (Microsoft Office Professional Plus).

A208H, 210H, 216H, 513A, 514A, 515A, 516A, 5043J1, 201A, 2024,
205A, 520A, 201H, 202H, 203H, A203H, 207H, 208H, 209H, 212H,

214H, 2026J1, 2027J1, 4033J1, 4034J1, 4035J1, 4036J1, 4038J1, 4039JI,
5040J1, 5041J1, 5042J1, 5045J1, 5046J1

5. | CamocrositenbHas pabota | KaGuHeT mist caMoCTOsTeIbHOM paboThl, OCHALIICHHBIN
KOMITBIOTEPHOM TEXHUKOU C BO3MOXHOCTBIO TMOJKIIIOUEHUS K CETU
«MHTEpHETY, IPOTPaMMON SKPAaHHOTO YBEITUUEHHSI U 00eCTIeUeHHbIH
JIOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAIIIOHHO-00pa30BaTeIbHYIO CpeLy
YHHUBEpPCUTETA

Ayn. 201H, 202H, 213A, 218A




