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1 Hesn u 3apa4u M3y4YeHUS IMCHMIIHHBI

1.1 eab AUCHUNIAHBI

Llenb kypca — BpIpabOTKa y MAarucTPaHTOB CIIOCOOHOCTH K KOMMYHHMKAIlMU B YCTHOM U MHUCH-
MEHHOW (hopMax Ha PYCCKOM M MHOCTPAHHBIX SI3bIKaX JJISl PEIICHUS 33724 MEXIMYHOCTHOTO U MEXK-
KYJIbTYPHOTO B3aUMOJEHMCTBUS, a TaKKe€ CIIOCOOHOCTH NMPUMEHSTh HA MPAKTHKE MOJTYYCHHbIC 3HAHUS
yIpaBJieHUs B cepe KOHTAKTOB CO CTpaHAMU appo-a3uaTCKOTO MHpA.

1.2. 3agauy JUCHUILIMHEI

TeopeTnuecknii KOMIOHEHT: O3HAKOMJIEHHE CTYIEHTOB C MH(OPMAIUEH MO CIeTyIONM TyHK-
TaMm:

1) sTHYECKHE HOPMBI JICTIOBOTO OOIICHUS;

2) oO1ieHue ¢ paboToaaTeneM;

3) OCHOBHBIC COCTABJISIFOINE CTPATEIMH OPTaHU3aIUH;

4) B3aMMO/ICHCTBUE MIEPCOHAIAa OPTaHU3AIMY HA PA3HBIX YPOBHSIX;

5) ToproBiisi U BeIcHHE TIEPETOBOPOB;

6) KOpIIOpaTUBHAS KYJIbTYpa.

[To3HaBaTeNbHBIM KOMIIOHEHT: W3YyY€HHE aHIJIOA3BIYHON TEPMHHOJIOTUHU JI€IOBOrO OOLICHUS;
paccMoTpeHHe Haubosiee TUITUYHBIX CUTYalluil, KOTOpPbIE MOTYT BO3HUKHYThH B IIPOLIECCE JEJI0BOrO 00-
LICHMSI Ha aHTJIMHCKOM SI3bIKE; 3HAKOMCTBO C OTPACJIEBBIMU CIIOBAPSIMU U CIIPABOYHUKAMHU.
IIpakTuecKuil KOMIIOHEHT: COBEPILIEHCTBOBAHME KOMMYHHMKATHUBHBIX YMEHHMM B 4YETBIPEX OCHOBHBIX
BUJIAX PEUYEBOH JEATENbHOCTU (TOBOPEHUH, ayAUPOBAHNH, YTEHUH U MTUChbMeE); 000ralieHue CI0OBApHOIO
3amaca CTYJEHTOB 3a CUET JIEKCHUECKUX E€IMHUII, COCTABISAIONIMX OCHOBY BOKaOyJisipa A€JI0BOro oolie-
HUS; GOPMHUPOBAHUE HABBIKOB MUCHbMEHHOTO IEPEBOJIa TEKCTOB O(UIMAILHOIO XapaKTepa; COBEpIIEH-
CTBOBAaHME HABBIKOB MEKKYJIBTYpPHOH KOMMYHHKAI[MM B paMKax JEJIOBBIX KOHTAKTOB M Tpodeccuo-
HaJIBHOW c(ephl; CTUMYJIUPOBAHUE CaMOCTOSTEIbHON JEATENbHOCTH C LIEJIbI0 PACIIUPUTh COOCTBEH-
HYIO KapTUHY MUPA; Pa3BUTUE YMEHHSI OPUEHTUPOBATHCA B MEIUNUHBIX UCTOYHHUKAX MHPOpMALUH; pa3-
BUTHE CHOCOOHOCTH IUIAHUPOBATH LIEJIM, XOA U Pe3yJbTaThl 00pa3oBaTeIbHON U HCCIE10BaTEIbCKON
JESTEIIBHOCTH.

1.3. MecTo AMCUMILTMHBI B CTPYKTYpe 00pa3oBaTesIbHOM MpOorpaMmbl

Jucuunnuza «JlenoBoil MHOCTpaHHBIH A3bIK» OTHOCUTCA K biioky 1, BapuaTtuBHOI yactu, 00s13a-
TeNBHBIM JTUCIMIUIMHAM o HampasieHuto moarotoBku 58.03.01. «BocTokoBenenne u appukaHUCTH-
ka». M3ydyeHne 1nenoBoro MHOCTPaHHOIO s3bIKa B By3€ SIBISETCS COCTAaBHOM YacTbIO MOJATOTOBKH CIIE-
LUAIMCTOB, KOTOPBIE JOJKHBI JOCTUYb YPOBHSI MPAKTHUECKOIO BIJIAJICHUS] MHOCTPAHHBIM SI3BIKOM, I1O-
3BOJISIFOILIETO UM pelIaTh pa3iIMyHble BOIIPOCH! JIEIOBOrO XapakTepa B Mpo(ecCHOHAIbHOW U Hay4yHOU
NEeATEIbHOCTH.

[To oxoHuaHUM Kypca 00ydeHus: 6akalaBpbl JOKHBI BIIAJAETh JEKCHUECKOW, IpaMMaTHYecKOl 1
CTHJINCTUYECKOW HOPMaMH MHOCTPAHHOTO s3bIKa B IpPEJeNax MpOorpaMMHBIX TPeOOBAaHUM U IMPABUIBHO
UCIOJIb30BATh UX MPH PELIEHUH BOIIPOCOB JAEJIO0BOI KOMMYHHUKAIMK B (JOPME YCTHOTO U MHUCbMEHHOTO
oO1IeHus.

1.4 IlepeyeHb MJIAHUPYEMBIX Pe3YyJbTATOB O0y4YeHHS MO JAUCHMIUIMHE, COOTHECEHHBIX €
IUVIAHUPYEMbIMH pe3yJIbTATaAMH OCBOCHHMS 00pa30BaTeIbHOI NPOrpaMMBbl

W3ydeHue naHHOW yueOHOW TUCIMIUIMHBI HAIMpaBlIeHO Ha (opMHUpOBaHUE y OOYYAIOIIUXCS Cie-
JYIOIIAX KOMIETCHIIUH:

OK-5: cnocoOHOCTBIO K KOMMYHUKAILIMU B YCTHON M MMCbMEHHOM (hopMax Ha pycCKOM M MHOCTpaH-
HBIX SI3bIKAX JUJISl peHIeHMs 3a/1a4 MEKIMUYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOJIEHCTBUS

[TK-11: cnocoGHOCTHIO MPUMEHATH Ha MPAKTHKE MOJIy4YeHHbIE 3HAHHS YIPABJICHUS B cepe KOHTAK-
TOB CO CTpaHaMu appo-a3uaTCKOro MUpa



NH- B pesynbrare u3ydenus yueOHON JUCUUIUIMHBI 00yJaroIye-
No ch[:vi(rfe Conepxxanue ¢4 ROJDKHET
. KOMIETEHLH
- (unm e€ yacTh) 3HATh yMeTh BJ1aj1eTh
1. | OK-5 | CnocoOHOCTBIO K |- OusHec- | - ynorpeOasaTh 1e- | - (POHETHYECKHMH,
KOMMYHHKAIlUU B | peaiuu, (uHaH- | JOBYIO JIEKCUKY B | JIEKCHUYECKUMHU u
YCTHOW M TIHCh- | COBYIO M 0aH- | yCTHOM H THChb- | TPAMMAaTHYE€CKUMHU
MEHHOM (opMax | KOBCKYIO  Tep- | MEHHOM OOIIEHUH | HaBbIKaMH, oOecrie-
Ha PYCCKOM U | MUHOJIOTHIO Ha PYCCKOM U HMHO- | YUBAIOLIUE KOMMY-
MHOCTPAHHBIX CTPaHHBIX S3bIKaxX | HUKAIMIO  OOIIero
A3plKax Ui pe- JUIsl pelleHus 3a/1a4 | Xxapakrepa 0e3 wuc-
HICHUS 3aaq MEXIIMYHOCTHOTO U | KAKEHUS  CMBbICTa
MEXJINYHOCTHOTO MEXKYJIBTYPHOTO | IPU THCbMEHHOM H
U MEeXKYIbTYp- B3aMMO/JICHCTBUS YCTHOM OOIICHUH
HOT'O B3aMMOJEH-
CTBUS
2 I[IK - | CnocoOGHOCTRIO - KYJbTYpHBIE | - YUTaTh, IEPEBO- | - HABBIKAMU PabOTHI
11 MPUMEHSTh Ha | TPAIUIUKN JAeJo- | TUTh U pedepupo- | ¢ KOMMEPYECKOU
MPaKTUKE TIOJY- | BOTO OOIIEHHUS B | BaTb ayTEHTHUYHBIE | KOPPECTIOHICHIIHEH
YEHHbIE  3HAHUS | QHIJIOSI3BIUHBIX | TEKCTBI Ha TeMy | (IHCHbMO, JJIEK-
yIpaBICHUS B | CTpaHax M CTpa- | AEJIOBOro OOLICHHs | TPOHHAs IOYTa, 3a-
chepe KOHTAKTOB | HaX acpo- poc, 3akKas, peKia-
co cTpaHamu ad- | a3UATCKOTO MH- MaIluu 1 Ipyrue)
pO-a3MaTCKOro pa
MUpa

2. CTpyKTypa M colepkaHue THCHMIIUHBI
2.1 Pacnpesnesnenne Tpy10éMKOCTH JMCHMILJIMHBI 10 BUAAM padoT

O6Hla51 TPYAOCMKOCTb JUCHUIINIMHBI COCTABJIACT 3 3a4eTHEIC CAVHUIIbI 108 qacoB, UX paclpeaciic-

HUE 110 BUJIaM padoT MPECTaBICHO B Ta0IUIIE.

Bun yuebnoit pabotbl Bcero CemecTpbl

4acoB 7

KonTakTHas padora, B TOM YHCJI€:

AyIUTOpHBIE 3aHATHS (BCETro) 64 64

3aHATHUS JIEKIUOHHOTO THIIA

JlaGopaTopHbIe 3aHATHS 64 64

3aHATUS CEMUHAPCKOTO TUIA (CeMHUHAPBI, TPaKTHYe- -

CKH€ 3aHATHSA)

HNnas koHTakTHasA padora:

KonTpons camoctostensHoi padotsl (KCP)

ITpomexyrounas atrectauus (MKP) 0,2 0,2

CamocrosiTesibHass padoTa, B TOM YHCJIe: 43,8 43,8

KypcoBas pabota

ITpopaboTka yuebHOro (TEOpeTUYECKOro) MaTepuana 12 12

BrImonnHeHne WHIMBHTya IbHBIX 3aJJaHUH (TTOATOTOBKA 20 20




COOOIICHUH, TIPe3EHTAITNH)
IToaroroBka K TeKylemMy KOHTPOJIIO 11,8 11,8
KonTpoub:
IlogroroBka K 3a4ery
O01mas TPy10eMKOCTh yac 108
B TOM YHCJIe KOHTaKTHasi pa6oTa 64,2 64,2
3a4. ejl. 3 3

2.2 CTpyKTYypa IMCHUILIMHBI:
Pacripenenenuie Bu1oB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3JieiaM JUCITUILTAHBL.

PA3JIEJIbI JUCHUIIJIMHBI, U3YYAEMBIE B 9 CEMECTPE

No KosmmuectBo wacos
pas- Hanmenosanue pa3znenos AyRMTOpHEA CP
nena Bcero paborta
JI 113 JIP
1 2 3 4 5 6 7
1 Employment 18 10 6
2 | Trade 18 10 8
3 Organizations 18 10 8
4 Ethics 18 10 8
5 Strategy 18 12 8,2
6 | Cultures 18 12 5,8
Hroro: 108 64 43,8

2.3. Conep:xanue pa3aesioB (TeM) JUCHUILIMHBI:

2.3.1 3auaTHA JeKIIMOHHOI0 THIIA
3aHATUS JEKIUOHHOTO THUIIA — HE PEAYyCMOTPEHBI.

2.3.2 3aHATHSA CEMUHAPCKOI0 THIIA
3aHATHS CEMUHAPCKOTO TUMA — HE TIPEAYCMOTPEHBI.

2.3.3 JIaGopaTopHble 3aHATHS

No Haumeno-
dopMa TeKylero KoH-
pas- BaHUE Coneprxanue pasjena
TpOJIA
JAcia pas3aciia
1 2 3 4
1. Discussion. Choose the most important | Tect Ne 1 (iekcuko-
qualities for job candidates. rpaMMaTHYeCKHii), JeI0-
Employment Texts. How to select the best candid_ates Bas urpa Ne 1, mepeBoj
Language work. Words to describe per- | tekcta Ne 1 ¢ aHrimii-
sonal character CKOTO Ha PYCCKHIi; pe-
Skills. Managing meetings ¢bepupoBanmne Tekcra Ne
Case study. Slim Gyms 1.
2 Discussion. Talk about imported and ex- | JlenoBas urpa Ne 2, tect
ported goods. Ne 1 na 3HaHMe nenoBOI
Trade Texts. A letter of credit JIEKCUKH, TIEPEBOJ TEK-
Language work. Words for talking about | cra Ne 5 ¢ anmmiickoro
international trade Ha pYyCCKHi; pedepupo-




Skills. Negotiating
Case study. Ashbury Guitars

BaHue tekcra Ne 2; Ilpe-
sentauus Ne 1 Telephone
skills

3 Discussion. Rank status symbols in order | [leoBas urpa Ne 3, me-
of importance. peBoa Tekcta Ne 3 ¢ aHr-
N Texts. Flexibility in the workplace JUICKOTO Ha PYCCKUM;
Organizations .
Language work. Words and expressions to | pebepupoBanne TekcTa
describe types of company Ne 4,
Skills. Socializing
Case study. Faredeal Travel Agency
4 Discussion. Discuss ethics at work. Tectr Ne 2 (yrekcuko-
Texts. The most and the least corrupt coun- | rpaMmmarudeckuii), amuc-
tries. Kkyccuss Ne 1, tect Ne 2
Language work. Words to do with honesty | na 3HaHue nemoBOM JeK-
. and dishonesty CHIKH, TIEPEeBOJI TEKCTa Ne
Ethics : . N
Skills. Problem solving 4 ¢ aHTTIUICKOTO HA pyC-
Case study. Profit or principle? CKuil;  pedepupoBaHHUe
tekcta Ne 1. Ilpesenra-
st Ne 2 How a candi-
date can impress an in-
terviewer
5 Discussion. Define strategy and discuss | Keiic-3amaua Ne 1, tect
who should be involved in making strategy. | Ne 3 na 3HaHue aenoBOM
Texts. The advantages and disadvantages | jiekcuku, IepeBOI TEKCTA
Strategy of merger Ne 5 ¢ anrnmiickoro Ha
Language work. Words for talking about | pycckuit; pedepuposa-
business strategies Hue Tekcta Ne 5,
Skills. Decision-making
Case study. Texan Chicken
6 Discussion. Discuss the importance of cul- | Tect Ne 4 na 3nanue ne-
tural awareness in business. JOBOW JIEKCHKH, TIepe-
Texts. Doing business across cultures BOoja Tekcta Ne 6 ¢ aHr-
Cultures Language work. Modal verbs JUHACKOTO Ha PYCCKHIi;

Skills. Social English
Case study. Visitors from China: Plan a
visit by a Chinese manufacturer

pedepupoBaHue TEKCTa
Ne 6; Ilpesenranusa Ne 3
Corporate culture and
corporate ethics

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBbie paboThl — HE IPEAYCMOTPEHBI.

2.4 IlepedyeHb y4eOHO-MeTOAMYECKOI0 OOecredYeHUusi NJIsi CAaMOCTOATEJbLHOH padoThl 00y-

Yawmuxcsd 1mo ImCumnJjanuHe

[lepeueHp yueOHO-METOANYECKOTO 00ECIeUeHUs JUCIUILTUHBI IO BBITOJIHEHUIO
Ne CaMOCTOSITENIbHOM PabOTHI
Bug CPC
1 2 3
1 [TpopaboTka 1. MeTtoauyeckue yka3aHHsl 10 OpraHM3allMM CaMOCTOSITENIbHOM pPabOTHI MO
" |yueOHOro Marte-|aucuUIUIMHE «/]en0BOM MHOCTpaHHBIN S3BIK», YTBEP)KJICHHbIE Kadeapoil aHT-




puana, TOATO-|JTUHCKOTrO si3bika B mpodeccroHanbHoi cdepe, mporokona Ne 10 or 02 wuioHs
ToBKa  mpe3eH-|2017 r.

Taluu 2. CnacubyxoBa A. H., Pantanosa U. H., bypkeesa K. B. JlenoBoit anrimiickuit
S3BIK: IS CAMOCTOSITENIbHON PabOThI CTYACHTOB: yueOHOe mocobue M3natens:
ory, 2013
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1.2neKTpOHHBII
pecypc.

3. Illumanosckas JI.LA., AHHOTHpOBaHMEe U pedepupoBaHHE HAYIHO-

MONYJISIPHOM JUTEpaTypbl Ha aHrimiickoMm si3bike — Kazans, KI'TY, 2010.
http://biblioclub.ru/index.php?page=book view red&book id=259053#.

Y4eOHO-MEeTOANYECKHE MaTepUalbl Ui CaMOCTOSITEIbHON paboThl 00yJaromuxcs 13 Yrucia UH-
BaJIMJIOB ¥ JIAI[ C OTPAaHMYCHHBIMH BO3MOXKHOCTMHU 3110poBbsi (OB3) mpenocrasisitorcsi B popmax,
aJIalITUPOBAHHBIX K OTPaHHMYCHUSAM HUX 3[I0POBbS U BOCHIPUATHS UH(DOpMALIUH:

J1J1st U1 C HApYILICHUSIMH 3PCHHS:

— B Ie4aTHOM (hopMe YBEITMYCHHBIM HIPUPTOM,

— B JOopMe DIIEKTPOHHOTO JIOKYMEHTA.

JIns AL ¢ HapyIeHUsIMHM CIlyXa:

— B [TIeYaTHOM (opme,

— B pOopMe PIIEKTPOHHOTO TOKYMEHTA.

J1Jist U1 ¢ HApYIIEHUSIMH OTIOPHO-JIBUTATEIBHOTO amiapara:

— B miedaTHoi popme,

— B JopMe DIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBI TIepeYeHb MOXKET OBITh KOHKPETHU3UPOBAH B 3aBHCHUMOCTH OT KOHTHHTEHTa O0ydJaro-
IIUXCSL.

3. O0pa3oBaTe/bHbIE TEXHOJIOTHH

Br16op 00pa3oBaTenbHBIX TEXHOJIOTHH Il TOCTIDKEHUS IeNIel W peleHns 3a/1ad, MMOCTaBIICH-
HBIX B paMKax y4yeOHOW IUCHUIUIMHBI «/leloBOM MHOCTpaHHBIN S3BIK», OOYCIOBIEH MOTPEOHOCTHIO
c(OpPMHPOBATH y CTYIEHTOB KOMIUIEKC OOIIEKYIbTYPHBIX KOMIIETEHIIHIA, HEOOXOIUMBIX JIJISI OCYIIECTB-
JICHUS MEXJIMYHOCTHOTO B3aUMOJAEWUCTBUS M COTPYIHUYECTBA B YCIOBUAX MEXKKYJIbTYpHOH KOMMYHU-
Kalliy, a TaKke 00ecTieYnBaTh TpedyeMoe KauecTBO 00yUeHHsI Ha BCEX €ro dTarax.

@DOpMBI U TEXHOJIOTHH, UCIIOJIB3YyEeMble JJIsi O0YUEeHUs aHTIMHCKOMY SI3BIKY, PEATU3yI0T KOMIIe-
TEHTHOCTHBI M JIMYHOCTHO-IESTEIBHOCTHBIA ITOJXO/BI, KOTOPBIE B CBOIO OUYEpelb, CIIOCOOCTBYIOT
(OpMHUPOBAHUIO U PA3BUTHIO a) MOJUKYIBTYPHOM SI3BIKOBOM JTMYHOCTH, CIIOCOOHOMN OCYILIECTBIATH MPO-
IOYKTUBHOE OOIIIEHHE C HOCUTENSIMU JIPYTUX KYJIbTYp; 0) CHOCOOHOCTEH CTYIEHTOB OCYLIECTBIIATH Pa3-
JIMYHBIE BUJIBI IE€ATEIIBHOCTH, UCIONb3YSl aHTTUICKUM S3bIK; B) KOTHUTHUBHBIX CIOCOOHOCTEH CTyNEeH-
TOB; T') UX TOTOBHOCTH K CaMOPa3BUTHIO U CaMOOOPA30BaHMIO, a TAKXKe CHOCOOCTBYIOT IOBBIIICHHIO
TBOPYECKOTO NMOTEHIIMANIA INYHOCTH K OCYILIECTBICHUIO CBOMX MPOPECCHOHATIBHBIX 0053aHHOCTEH.

VYueOHbIil mporecc 6a3upyeTcs Ha MOJCNINA CMEIIaHHOTO O0ydYeHHUsI, KoTopasi momoraet dddek-
THUBHO COYETaTh TPAJAUIIUOHHBIE (POPMBI OOYUEHHUSI U HOBBIE TEXHOJIOTHH.

Crnemuduka TUCHUTUIUHBL «J[eT0BOM MHOCTPAHHBIN S3BIK» OMpenesseT HeoOXO0aMMOCTh OoJiee
IIMPOKO MCIONB30BaTh HOBbIE 00pa3oBaTeNIbHbIE TEXHOJIOTUH, HApsAAy C TPAJAULMOHHBIMU METOJIaMH,
HaTpaBJICHHBIMA Ha (JOpMUpPOBaHHE 0a30BBIX HABBHIKOB NMPAKTHUYECKOW JEATEIBHOCTH C UCTIOIH30BaHMU-
€M MPEUMYILECTBEHHO (PPOHTANBHBIX (OPM pabOTHI.

Ne | HaumeHoBaHue pa3niesoB (Tem) Ucnonszyemble wuHTEpakTuB- | KonuuectBo
Hble 00pa3oBaTeNbHbIE TEXHO- | YACOB
JIOTUU



http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053

1. Employment Pasbop curyarmii (case study) | 4
2. Trade Jle6atsr 4
3. Cultures Kpyrusrii cTos 4
Bcero 12
[Tpu 0Oy4eHUM MHOCTPAHHOMY SI3BIKY MCIOJIB3YIOTCS CIEIYIONIHEe 00pa3oBaTeIbHbIE TEXHOJIO-
TUun:

- TexHonorus KOMMYHUKaTUBHOI'O 00y4€HUs — HalpaBieHa Ha (POPMUPOBAHHE KOMMYHUKATUB-
HOW KOMIIETEHTHOCTH CTYIECHTOB, KOTOpas SBJIsieTCs 0a30BOM, HEOOXOMMMOMN ISl aJanTaluyd K COBpe-
MEHHBIM YCIIOBUSM MEXKKYIbTYPHOU KOMMYHMKALUH.

- TexHonorus pa3HOypoBHEBOrO (IU(HEepEeHIINPOBAHHOI0) 00yUSHHUS — IIPEAIIOIAraeT OCYyIIEeCT-
BJICHHE [103HABATEIbHOM JESITEIbHOCTH CTYIEHTOB C YYETOM UX MHIUBUAYAIbHBIX CIIOCOOHOCTEN, BO3-
MO>KHOCTEM U MHTEPECOB, MOOLIPSISI UX PEaTU30BbIBATh CBOM TBOpUecKkui nmoreHuuan. Co3aHue U uc-
II0JIB30BAHNE JUATHOCTHYECKUX TECTOB SIBJISIETCA HEOTHEMIIEMOM YaCThIO JaHHOW TEXHOJIOTHH.

- UndopmanmonHo-kommyaukannonasie Texaonoruu (MKT) - pacmmpsitor pamkun oOpas3oa-
TEJIBHOTO MpoLecca, MOBBIIIAs €r0 MPAKTUYECKYI0 HAIPaBICHHOCTb, CIOCOOCTBYIOT MHTEHCU(UKAILIUH
CaMOCTOSITENTbHON Pa0OTHI yYalluXcs U TOBBIIICHHUIO TO3HABATEIBHON aKTUBHOCTH.

- TexHonoruss TeCTUPOBAHUS — MCHOJB3YETCA Il KOHTPOJIA YPOBHS YCBOCHMS JIEKCUYECKHUX,
rpaMMaTHYeCKUX 3HAHUH B paMKax MOAYJNA Ha omnpeaenaéHHOM dTane o0ydyeHus. OcylecTBieHre KOH-
TPOJISL C MCIIOJIB30BAaHUEM TEXHOJIOTUU TECTHPOBAHUS COOTBETCTBYET TPEOOBAHUSM BCEX MEXITYHAPOI-
HBIX 9K3aMEHOB 110 HHOCTPaHHOMY $13bIKY. KpoMe TOro, JaHHas TEXHOJIOTHS [TO3BOJISIET IPENIOJABATEIIIO
BBISIBUTH U CHCTEMATHU3UPOBATH ACMIEKTHI, TPEOYIOIINE TOTIOTHUTEIEHOW IPOPAOOTKH.

- Texnonorus oOy4eHus: B COTPYIHUUECTBE — peaqu3yeT UAEI0 B3aUMHOI0 00yueHHsl, OCYyIIecT-
BJISISL KaK MHJMBUYalIbHYIO, TAK U KOJIJIEKTUBHYIO OTBETCTBEHHOCTD 3a pellieHue Y4eOHbIX 3a/1a4.

KoMIiekcHOE HMCIIONb30BaHUE B YUEHOM IIPOLIECCE BCEX BBILICHA3BAHHBIX TEXHOJIOTHMH CTUMY-
JUPYIOT JUYHOCTHYIO, MHTEJUIEKTYaJbHYI0 aKTHBHOCTb, Pa3BUBAIOT IIO3HABATEIBHBIE IPOLECCHI, CIIO-
COOCTBYIOT (POPMUPOBAHUIO KOMIIETEHIIUI, KOTOPBIMU JI0JKEH 001aaTh OyAyIInii CIIEUaAIUCT.

4. OueHoYHbIe CpPeICcTBA A TEKYLIero KOHTPOJIs ycIeBaeMOCTH U IPOMeKYTOYHOM aTTe-
CTalUU

4.1 ®oHJ OLIEeHOYHBIX CPE/ICTB AJs NPOBEAeHUs TeKYLIero KOHTPOJIA
Texyiuit KOHTPOJIb OCYIIECTBISIETCS B X0JI€ Y4EOHOr0 Mpoliecca Ha J1abopaTOpHO-IPAKTUYECKUX 3aHs-
tusix. OH peanusyercs B (hopMe TECTUPOBAHMS, JEIOBOM UTPHI, IUCKYCCHUHU, Kec-3a/1au, U MepeBoja
TEKCTa C aHIJIMICKOro Ha PYCCKUM C MOCIENYIOIIMM €ro peeprupoBaHue.

O1eHOUHBIE CPEJCTBA MO3BOJIAIOT MPOBOAUTH KOHTPOJIb OTAEIBHBIX aCHEKTOB (hopMupyemoit
MHOS3BIYHOM MpohecCHOHATbHON KOMITETEHIINN:

1. HpI/IMep JICKCUKO-TPAMMATUYICCKOI'0 TECTa

Paznenn: 1, 4

Test Ne 1

1. Ann ___ thatshe __the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought / had seen
2. Asit___ darkwe __ togo home.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided E) will
be getting / had decided

3. He ___ looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see

4. They __ to get married last month although they _ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has known
5. the weather good when you ___ tennis?



A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will play

6. When he ___ to the station the train already ___.

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | ___ the house it ___ heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom ___ the lesson___ .

A) comes / already begins B) came / had already begun C) came / already began D) will come / already
begins E) came / already begins

9.1 __ thecall because | ___ ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not answer /
take E) am answering / am taking

10. After Mary __ the room, she ___the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up / washed E) is
tidying up / washes

11. Yesterday at this time when hishat __he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off / was
walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe 1 myskateshe  me his brother’s.
A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had broken /
will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___ that those hands __ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14.He __ usthe firm __ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told / exports E)
told / has been exporting

15. He didn’t  well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent

16. He  atthe blackboard and  that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is looking /
saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book whichhe .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E) was com-
ing / borrowed

18. No sooner he _ thanhe __ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is arriving / is
falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.

A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he ___ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are going E)
finish / was going

Test Ne 2

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.
A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.

A) block B) dozen C) packet D) parcel E) piece

4. I’'m sure you’ll the film. It’s very good.



A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first

A) scene B) sight C) spectacle D) view E) vision

6. ’'m if I hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long

A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.

A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the robbery.
A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’ll have to take the toy back to the shop to exchange it because the mechanism is

A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’'m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. I’'m very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.

A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28. lonly __ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear

29. I’'m afraid we haven’t got what you want in at the moment. We can order it for you.
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A) reserve B) sale C) shop D) stock E) work
30. I wasn’t able to the meeting because | was too busy.
A) assist B) attempt C) attend D) present E) take place

2. [Tpumep nen0BOM UTpPbI

HenoBasi urpa Ne 1 (pazgen 1)
1. Tema nesioBoii urpsi: «CobecenoBaHuE.
2. KoHuenuusi Mrpbl: COMCKATENb, IPETEHAYIOMUN Ha BAKAHTHYIO JOJIKHOCTh MEHEIKEpa OJTHOTO M3
OT/ENIOB B KOMITAHUH IO MPOU3BOJCTBY 0€3aJKOTOJBHBIX HAMTKOB, BCTPEUACTCS C MOTEHIIUAIBLHBIM
paboronareneM. OH MOMKEH MPE3EHTOBATh ce0sl TaKMM 00pa3oM, YTOOBI, C OJHOW CTOPOHBI, MaKCH-
MaJIBHO TOJYEPKHYTh BCE CBOU JIOCTOMHCTBA, & C JIPYrOM CTOPOHBI, HE MEPEXBAINTH ceOs, YTOOBI He
BBI3BAaTh y paboToaareis oTpULATEeNbHBIX sMouuid. Mrpa mpoBoauTcs B J1Ba dTama: cHayaia MHTEp-
BBIOED 3aJ1aeT KaHAMJATy CTaHJAPTHBIE BOMPOCHI, KACAIOIIUECS ero npodeccuoHalbHOM 0a3bl, a 3aTeM
aHAJIM3UPYET HEMOCPEACTBEHHO €ro JMUYHOCTHBIE XapaKTEPUCTUKH, @ UMEHHO, CKIIOHEH JIM OH OOJIbIIIe K
ONTUMUCTUYECKOMY WJIM IECCUMUCTUYECKOMY BOCIPUSATHIO MUpA.
3. Poam:
- COMCKaTellb;
- UHTEPBBIOED.
4. Oxxunaemblii () pe3yabTar (bl):
1. [JoctuxeHune couckareaeM MOCTaBICHHON mepea co0oi 1enu, a UMEHHO — MoJy4YeHue pado-
THIL.
2. CnocobHocTh paboToaTens NPUHATH MPABIIIBHOE PELICHHE B OTHOLICHUH TaHHOTO COMCKa-
Tesl.

HNHCcTpyKUMH AJ151 IPOBEICHUs POJIEBOIl UIPHI HA AHIVIMIICKOM SI3bIKe
The first stage of an interview

Interviewee:
You are going to be interviewed for the position you would like to get in one of the established compa-
nies. Be ready to answer the questions about:

— your family background,;

— personal qualities;

— qualifications;

— experience;

— achievements;

— current salary;

— your strengths and weaknesses;

— the reasons for leaving your last job;

Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by
panels of interviewers or in the form of sequential interviews by different experts.
Here are some of the key questions an interviewer can ask:
Can you tell me about your experience as a manager?
What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?
Could you tell me how much you currently earn?
What do you know about the company you are going to work for?
What are your strengths and weaknesses?
How ambitious are you?

NoabkowhE
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The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality as op-
timism. The questionnaire that follows presents twenty-four apparently contradictory proverbs and asks
you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of the one
you believe in the most. Do this quickly and as honestly as you can.
Of these two proverbs... | prefer
Absence makes the heart grow fonder.
Out of sight, out of mind.
If something can go wrong, it will.
It’ll be alright on the night.
Every cloud has a silver lining.
It never rains but it pours.
Too many cooks spoil the broth.
Two heads are better than one.
9. Leave well alone.
10. A stitch in time saves nine.
11. Never trust a stranger.
12. Hail fellow, well met.
13. No news is good news.
14. There’s no smoke without fire.
15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.

17. Better safe than sorry.

18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.

21. All’s well that ends well.

22. Look before you leap.

23. You learn something new every day.

24. You can’t teach an old dog new tricks.

0 Njo gk Wi =

Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up the
number of circles. Be sure to add up the frequency of the circles and not the value of the numbers within
them.

1 2
4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22

12



23 24
TOTAL

Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether you can
continue to do so after a set back, or whether you are vulnerable because your expectations are so high.

Optimist 9 — Pessimist 3

A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half empty’ per-
son.

Optimist 6 — Pessimist 6

You clearly fluctuate more or less equally between optimism and pessimism. You need to work
out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations. First, you
can describe yourself as a realist; second, you are less prone to feelings of disappointment since your
expectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well, the ad-
vantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles and liv-
ing in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets. Even optimists
feel pain and discomfort when they are moved on from the status quo. The point is they are more likely
to respond positively in a shorter time than a pessimist.

3. [Ipumep TecTa Ha 3HAHUE JIETTOBON JIEKCHKHU.

Tect Ne 2 Business across cultures 2
7A
Choose the best word.
| usually go shopping during my lunch break/stop.
Tomorrow is business/bank holiday in England so our London HQ is closed.
Let’s discuss this over a working breakfast/dinner tomorrow morning at eight o’clock.
Make face/eye contact with your customer so they know you are listening.
| take care to keep my work and private/public life apart.
In collective/individualist societies the extended family is very important.
| like to use some gestures/humors in my presentations, but jokes can go horribly wrong.

NookrwbdPE
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7B

Match the words and phrases with the sentences. (There is one extra word or phrase.)

Physical contact, greetings, loyalty, boundaries, gestures, individualism, presenteeism, collec-

tivism.

1. A firm handshake says ‘HI, I’'m strong, dependable character’.

2. Many of our workers have been with us for years, so we try look after them when times are dif-
ficult.

3. My boss expects me to be in the office even when there isn’t anything to do!

4. | keep weekends free for my family and | never look at work e-mails when I’m at home.

5. Ithink our culture encourages people to look after themselves and no one else.

6. In meetings I like to watch the way people move their hands and what they do with their eyes.

7. My boss often puts his arm around my shoulder when he talks to me. He thinks it makes for a
friendly work environment.

4., TlepeueHb TeM JUIsl MPE3EHTAIIUI

TeMbl pe3eHTALM A
Tema Ne 1 (pasnen 2) Telephone skills
Tema Ne 2 (paszmen 4) How a candidate can impress an interviewer
Tema Ne 3 (paznmen 6) Corporate culture and corporate ethics

5. Keiic-3amaua

Keiic-3agaua Ne 1 (pa3nen 5) «/lenoBas nepenucka»

Keiic na memy: «llocnedcmeus napyuwieHus npagui 8edeHus 0e1080t NePentucKuy.

IIpouenypa peuieHusi Keicon

[IepBrlii 3Tan — 3HaKOMCTBO C CUTYalUEMN.
Brtopoii sTan — BeIzeNieHre OCHOBHOM TPOOIeMBbI, (PAaKTOPOB U MEPCOHAINM, KOTOPhIE MOTYT peaibHO
BO3/EHUCTBOBATh HA CUTYALHUIO.
Tpertnii 3Tamn — npeyIoKeHNe KOHIETIUN WIA TEM JUIsl «MO3TOBOTO LITYpMay.
UYeTBepThlii 3TAll — AHAJIA3 TTOCJIEACTBUN IPUHATUSA TOTO WIM UHOTO PELIEHUS.
[IaThIif 5Tanm — pereHne Keiica — MpeIoKeHNe OJJHOTO WITM HECKOJIBKIX BapHUAHTOB (ITOCIEI0BATEIHHO-
CTH JIEHCTBUI), YKa3aHUE Ha BO3MOKHOE BO3ZHUKHOBEHHUE MPOOJIEM, MEXaHU3MBI UX TPEIOTBPAIICHUS U
peLeHus.

Hpem[e 4YCM HPHUCTYIIUTH K p3360py npeﬂnaraeMoﬁ AJId aHaJIn3a CUTyallluU, BBIIIOJIHUTC CICAYIOIICC
3aaHuC.
Decide, if the following statements about business letters in English are true or false? What other
advice can you give about writing letters?

1. When you write a letter you put your name above your address.

2. Itis correct to write Dear Mister when beginning a letter.

3. In the United States 1* April can be abbreviated to 04.01.11.

4. When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want to refer
to their marital status.

6. Itis not good to use contractions (I’ll, dont, isn’t) when writing letters.
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7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all right in
a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.
Cumyayus: B npencTaBIeHHOM MUCbME COAEPKHUTCSA psia omrOoK. COTpyTHUK KOMIAHUHU, KOTOPOMY
OHO OBLIO aaApeCOBaHO, CYUCJI MMPABUJIIbHBIM HC OTBCYATh HA HEroO, T.K. [0 €r0 MHCHUIO, Takou IIoaxod K
BEIACHUIO ,HCHOBOﬁ NEPEIINCKU JEMOHCTPUPYET HEYBAXKCHUE K KOMIIAHWH, KOTOpasd UMECT KOHTAKT C aa-
pecanToMm. [Ipoananu3upyiTe 3T0 MHUCHMO C YYETOM BCEX YKA3aHHBIX BBILIE ATANIOB U MPEIIOKUTE CBOU
BapUaHTHI PEIICHUS JAaHHON TTPOOJIEMBI.

181 North Street
London W1M 2FW
Tel. 01-676 9096

Island World Holidays

Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve
| have pleasure in sending you our brochure with details of all our holidays.
| look forward to hearing from you.

Best wishes

Sales Menege
Fred Henderson

2012, may 22".

6. [Ipumep TekcTa 715 UTEHUS, IepeBoia u pedepupoBanus
Ne 1. Read, translate and summarize the text.

DRESSING FOR BUSINESS

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees

JNIEJOBASI OJIEJKIA

CaiiMon Xappuc, cTaplIuil HCHOJHHU-
TEJIBHBI JUPEKTOP JIOHJAOHCKOTO OTAEJICHUS
KOMITbIOTEpHOH (upmbl Samex Systems, mo-
CTOSIHHO XOAMT Ha paloTy B JKMHCaX, Kpoc-
COBKAaxX U spKOM Irysnosepe. Ero cexkperaps,
MapTuH, 4acTO HaJEBAET APKO-KENTYIO MalKy
U Ju3aifHepcKue JUKUHCBL. PykoBoacTBO (up-
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to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

MbI HeJlaBHO paspenio ceouMm 1500 corpyn-
HUKaM OCTaBJISITh CBOM KOCTIOMBI U3 TKaHHU B
TOHKYIO MOJIOCKY U IIUKapHbIE IJIaThsl I0Ma, a
Ha paboTy XOIUTh B MOBCETHEBHON OJIEK/IC.

3a BBe/JICHHE HOBOW MOJMTUKH OTBEYAECT
Hopwma Jluman, qupekTop mo nepcoHany ¢up-
MbI SameX. «S muoro nyremecteyro B CIIA.
B psne xommaHuii, B KOTOpbIX 51 ObIBalo,
OoJbllie HE MPUAEPKUBAIOTCS CTPOTUX MPaBHII
npecc-koaa. GakTHYECKH, MHOTHE COTPYTHUKU
HOCSIT TO, YTO UM HPABUTCS ».

[IpennoxxuTh HOCUTH Ha PaboOTy IMOBCE-
THEBHYIO onexay Hopma peminia B KadecTBe
JKCHepuUMeHTa. «MBbl Hadaiu ¢ TOTO, YTO IO-
3BOJIIIIM PAaOOTHHUKAM MPUXOIUTH HA paboTy B
HECTPOTOM OJIeXk/I€ pa3 B HEIEN0. 3aT€M MBI
pa3pemnin 3To JIenaTh ABa JAHs B Henemo. Te-
nepb OOJNBIIMHCTBO COTPYIHHUKOB MOTYT HO-
cUTh OoJiee MPOCTYIO OACKIY, KOTIa 3aXOTATY.

Koneuno, ectp HekoTopble mpaBuia. He
MO3BOJIUTEIHHO MPUXOAUTH B TPSA3HON MM He-
ONPIATHOU onexae. MyKCKoW IepcoHaNl Mpo-
CSIT HE HaJleBaTh Ha PabOTy cepbru. A HEKOTO-
pbl€ Clly)Kalllue BCE K€ JOJDKHBI MPUICPKHU-
BaThCs Jipecc-Kofa. Tak, COTPYAHHKHU OTHeja
IPO/IaXX HE BHIE3KAIOT HA BCTPEUHU B JDKMHCAX.
A pyKOBOJHUTENN HUKOT/Ia HEe OyIyT BCTpEYaTh
3apyOEKHBIX TOCTEH, OCOOCHHO €ClIh OHH C
Hanbnero Boctoka, B 6epMynax U IUISKHBIX
pyOarkax.

Moja Ha HoOIIEHHE MOBCEJIHEBHOM OJEX-
Ibl Ha padoTy MosiBWJIach Ha 3amajHoM Mobe-
pexxbe Coennnennbix 1lITaToB. AMepukaHckue
BBICOKOTEXHOJIOTUYHBIE KOMIIAaHUN OOHApYKH-
JIM, YTO MOJIOJbIE COTPYAHUKHU YYBCTBYIOT Ce-
05 cyacTJIMBee, €CIIM HOCAT He 0JIeXK/ly B MEHee
dopmansHOM cTmie. «B mHIYCTpUN HHMOpMa-
[IMOHHBIX TEXHOJOTHI pasrpaHUueHUE MEXITY
TaKUMU TIOHATHSIMH, KaK O(UC ¥ IOM HE OY€Hb
BaXHO, - TOBOPHUT KOHCYIbTaHT Jlynuc Pompu-
rec. «MHorue moau paboTalOT JOMa, HOCS
OJIeKy, B KOTOPOH OHHM YyBCTBYIOT ce0sl Hau-
6onee komdpoptHo. 1 Haxomsace B oduce, oHn
IPOCTO HE BUIAT HEOOXOIUMOCTH OJI€BAThCA
ciumkoM (opmanbHo». Pogpurec mposen uc-
cinenoBanve B 700 aMepUMKAaHCKMX KOMIIaHWM
OTHOCHUTENIBHO TOT0, KaKyl OJEXIy Mpero-
YUTAIOT HOCUTh UX COTPYTHUKU. «MBI BBISC-
HWJIM, 94TO OKO0JI0O 70% KOMITQaHUN TO3BOJISIOT
CBOMM CIIy’KaIllUM MHOT'/Ia HOCUTH IOBCEHEB-
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It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

IIpumep pedepupoBanust Tekcra

Hyto oxaexay». Ilo cimoBam Poppureca, ectb
psa OOBACHEHUH TOMY, 4YTO COBPEMEHHBIN
CTWJIb OZAEKIBI CTaJl MeHee cTporuM. «Kommna-
HUU, B KOTOPBIX OOJIBIIYI0 YacTh MEpCcOHaA
COCTAaBIAIIOT JKCHIIUHBI, KaK IPaBWIO, IIpU-
JepKUBAIOTCS OoJiee JIMOEpabHOW TTONUTHKU
B OTHOLICHHUH JPECC-KOAAY.

Takxe Ba)KHO, PyKOBOJSIIME JOJKHOCTH
ceiluac 3aHMMAlOT ropaszo OOJbIlIEe MOJIOIBIX
mojen. «Tenepb MOXHO BCTPETUTH CTapIIUX
MEHEKEPOB B BO3PACTE OT TPUIALATH JIET WIH
Jaxe mMojoxke. OHU NPOCTO HE XOTST OJ1€BaTh-
Cs1, KaK KOI'Z1a-TO OJI€BAIIUCH UX JCIbI».

Jlaxxe cample TpaJWLMOHHBIE KOMIIAHUU
CTaJIi NIPUAEPKUBATHCSI HOBOM MOAbI. Bo3pmu-
T€ K NPUMEPY HHBECTULHOHHYID KOMIIAHUIO
MFD Securities, pacrnonoxennyto B JIOHIOH-
ckoM Cutu. Ha mpoTsbkeHMM MHOTHX JIET ee
PYKOBOJUTENN JOJDKHBI ObUIM HOCHTH Oejble
pyOalky, TeMHbIE KOCTIOMBI U TajcTyku. Te-
Iepb MM pa3pelIeHO HOCUTb MEHEE CTPOrHe
KypTku U Oproku. OIHAKO, JKUHCHI HOCHUTH
Henb3s. «Hamy KIMeHTsl CTaHOBATCS MOJIOXKE
U MOJIOJKE», - TOBOPHUT Ipecc-cexperapp MFD
Sln Maptun. «Hacto oHHM ObICTpee HaXOIAT
o0MmMi A3bIK ¢ paOOTHUKAMH, KOTOPBIEC OJIN3KH
UM II0 BO3pacTy M IPOUCXOXKIEHUIO. A 3TO
3HAYUT, 4YTO KM JIydlle O/IeBATbCi B MEHEe
(bopMaTbHOM CTUIIEY.

OpnHako He BCe KOMIAHHUM CIIEIYIOT 3TOM
TeHAeHIMH. [IoMOIHUK ynpaBIIAIOIEro B na-
pHOKCKOM OaHKe HEaBHO IpHexal Ha padoTy U
HalleJl Ha CBOEM CTOJIE YETBIPE COBEPLIEHHO
HOBBIX OenbIX pyOamiku. IMEHHO TakuMm crio-
cOOOM €ero KOMIaHMs pelInia JTOHECTH JI0 He-
ro uHGOpPMaIKIO O TOM, YTO I'OJyOble U Kell-
ThI€ [10JIOCAThIE PYOAIIKU TaM HEPUEMIIEMBI.

The article | have read and translated is entitled Dressing for Business.
It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict dress
codes. In fact, many employees there wear practically what they like. Its Human Resources Director
says that they decided to introduce casual dress as an experiment in the company and now most employ-
ees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed; male
employees are told not to wear earrings at work. At the same time, some workers have to comply with
the dress code. For example, sales staff do not go out on visit wearing jeans, and foreign visitors are not
welcomed by executives in too informal clothes.

17



In fact, the fashion for casual dress at work started on the west coast of the United States. The thing
is the majority of hi-tech companies located there found that younger employees were happier with a
less formal style.

According to the article there are a number of explanations for the more relaxed modern style. On
the one hand, companies with a higher proportion of women employees tend to be more relaxed about
dress codes. One the other hand, nowadays there are a lot of younger people in position of power who
prefer wearing casual clothes so even the most traditional companies have been caught up the new fash-
ion. But despite this fact, not all companies are following this trend.

To sum up, | would like to say that dressing for business is a burning issue and it depends on the
company management whether to make it part of the company’s corporate culture or not.

4.2 DoHJ OLIEHOYHBIX CpeacTB 1Jisi MIPOBEACHUS HTOrOBOM aTTECTAIIUHU

HpOMe)KyTO‘lHaH aTTecTalnus NpoBOAUTCH B q)opMe 3a4cTa
3aver nmpeaycMaTpuBaeT NMPOBEPKY KadyecTBAa 3HAHMHA M ¢OPMHPOBAHHOCTH YMEHHMH B 00-
JIaCTH.
1) IIOHUMAaHUA U I'PaMOTHOI'O MCITIOJIb30BAHUA ,Z[eJIOBOI‘/'I JICKCUKH B YCTHOM U NIMCBMCHHOM 0611_[6—
HHHU Ha PYCCKOM W MHOCTPAHHBIX A3bIKAX JIA PCIICHHA 3aaa4 MCXKIMYHOCTHOI'O M MCIKKYJIb-
TYPHOI'O BSaHMOﬂCﬁCTBHH;

2) 3HaHWs OW3HEC-pealiuil U KYJIbTYPHBIX TPAJULHUI JEI0BOTr0 OOIICHUS B aHIJIOSN3BIYHBIX CTPa-
Hax M CTpaHax adpo-a3uaTcKOro MUpa,

3) ureHws, nepeBoia U peepUPOBAHUS ayTEHTUYHBIX TEKCTOB HA TEMY JICJIOBOIO OOLICHUSI.

3ader BKJIIOYACT CJeAYyIOLIME 321aHUA:

1) uTeHue u nepeBo1 TEKCTA;

2) TECT C 3alaHUSIMU I10 TCKCTY.

I. Read and translate the text.

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.htmi
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis for un-
derstanding how and why excellent business communication is important and compelling for success. In
fact, not only do they need it for appreciation, they need it to continue to be effective and be successful.
If we do not give feedback and communicate we will lose our influence and cut into creating successful
results.

Being busy is never an excuse for not communicating in a timely way. What does “timely” mean
anyway? In the old days, “timely” meant the same day. In the new days — and | have experienced this
hundreds of times — timely means: “Whenever I get a chance to get back to you assuming | remember
what you wanted and can find the email or the correspondence on my desk because it is covered with
tiny notes and phone numbers because | have not taken the time to clean up my work area because | am
too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with; those
you want to do business with; those that can refer you to business; those who were referred by someone;
anyone writing to you (except spam and porno) needs a response. If you are getting 500 emails a day
that is now a systems issue and you need to find a way to receive what is most important to you.

* Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not and
inform them if you do not need to hear from them

* Find someone to screen your emails for applicability to you
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* Separate business from personal by having two different email addresses so you don't have to worry
that you miss either

* Stop signing up for newsletters and information that you don't need go back to the ones you did sign
up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most important to
you SO you can get on to communicating with those relationships that offer you the best shot at success-
ful results. In your very best relationship - whether your spouse, best friend, sister, co-worker - you can
easily communicate with them in a high value way. You telephone, email, write notes, make plans and
generally stay in contact with them because you want the connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different in a
business relationship is that you communicate with them and you don't always know them as well as a
dear friend. However, they need the same attention that a good relationship needs.

These needs are:

* Returning a phone call

* Following up on a request

* Listening intently

» Appreciative communication

* Clear communications with details and directions
* Doing what you say you will do

» Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technology, lack
of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans dealing
with each other in a high value way. If you want to be a remembered, trusted and respected leader, you
will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also the
courtesies that you expect in all business communication — actually how you would like to be treated
and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the context
each and every time of why the email is important and what information it is that you want to deliver.
Spam filters help, but in order to more easily control your email load, you need to be in more control of
what you generate yourself. In business, be brief, be informational and be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking situa-
tions, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in listening to
your conversations no matter how stimulating you think they might be. If you need to take or make a
call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it is not
ok. Whether you think you have time to return the call or not, find out what people need, make sure you
are clear on whether you can help them or not and then get back to your own work. People who return
phone calls are trusted and respected. You do not need to make the calls long. In fact, returning all calls
twice a day instead of doing it piece meal all day long is a good way to manage your time more appro-
priately.

Here are some additional basics that will help you grow your own identity and brand which will
identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you feedback.
Firm is good.
Eye contact - learn to look at a person when they are speaking.
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Body language - 55% of our non verbal communication is our body - watch what your body is
saying about you.

Business card - get one and have them with you at ALL times. Do include an address, email and
phone number. Name and what you do - a title is very good. If your company does not provide a busi-
ness card, get one for yourself anyway. The fast print companies all have programs you can use to easily
and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and shake
their hand. This is not a gender issue. Women in the workforce can show respect by standing and shak-
ing hands.

We are delighted to contribute to your business and communication etiquette successes.

Il. Test based on the text.
1. Based on the article above write down five tips for a successful business communication:

(5 points)

2. Why does the author draw our attention to the word “timely”? Find it in the text, answer the question
based on the context.

(5 points)

3. Multiple choice. Choose the correct answer:

a. You should treat you business partners as your relatives:

- True

- False

— Not stated

b. People who return phones calls are:

- Ignorant and irresponsible

- Respected and responsible

- Trusted and responsible

- Trusted and respected

c. Non - verbal communication is:

- Extremely important

- It is more important than verbal communication

- Verbal communication is more important than non - verbal

- Not stated

d. When you send an email, you should:

- set the context

- ask a personal question

- you should always remind who you are

- all the above

e. You should have:

- One email address; otherwise, you might miss something important
- Two email addresses, because your private letters might

Distract you from your work - You must have only one email address for your work and communicate
with your friends using other devices

You may have as many email addresses as you want
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(5 points)
4, Summarize the text in 10 sentences:

CoNoOR~wWNE

10.
(5 points)

Kpurtepun oueHKH 10 NIPOMEKYTOYHOM aTTecTaluu (3a4eT, IK3aMeH)

OUEHKA «3AYMEHO0» B8bICIABIAEHIC CIYOEeHMY, el OH:
- 2PAMOMHO NPOYUMATL U Nepedel MEeKCh,
- BbINOIHUIL MECM, GbIAGNAIWUL YPOBEHb 3HAHUS CMYOeHma OusHec-peanull, KyibmypHulX mpaouyuil
0e108020 00UjeHUsl 8 AHRNOA3LIYHBIX CIMPAHAX U CIMPAHAX APPO-A3UAmMcKoe0 Mupd, a maxice ypoeeHbs
0811a0eHUsL UM O0ell0BOU JIeKCUKOU, YROMPeONieMOol 8 YCMHOM U NUCbMEHHOM 0bujeHuyu Ha PYCCKOM H
WHOCTPAHHBIX SI3bIKAX JUIS PEIICHUS 33724 MeXIIMYHOCTHOTO M MEXKYJIbTYPHOTO B3aUMOJICHCTBHS.

OUEHKA «He 3aUMEeH0» BbICNABIACMCS 8 MOM Clyuae, eciu Cmyo0enm npooemMoOHCMPUpos8al noJ-
HOe OMCymcmeue BblleyKaA3aHHbIX HABbIKOG.

OrneHoYHbIE CpEICTBA Ul MHBAJIUIOB U JIUL] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10POBbSI BbI-
OUparoTCs C YI€TOM WX WHAMBHYATbHBIX ICHXO()U3MYECKIX 0COOCHHOCTEH.

— IIpU HEOOXOJMMOCTH MHBAJIMJIAM U JIMLIAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3]I0POBbsI TIpe-
JOCTABIISIETCSI IOMTOJHUTEIHLHOE BPEMS JIUIs TOATOTOBKH OTBETA Ha SK3aMEHE;

— MpU MPOBEJICHUM MPOLETyphl OLIEHUBAHUS PE3yJIbTaTOB 00YUEeHUs MHBAJIUAOB U JIUI[ C Orpa-
HUYEHHBIMH BO3MOXXHOCTSIMH 370POBbSI IPEIYCMATPUBACTCS HCIIOJIB30BaHUE TEXHUYECKHUX CPEICTB,
HEOOXO/UMBIX UM B CBSI3U C UX UHAMBHIyaTbHBIMH OCOOCHHOCTSIMU;

— MIPU HEOOXOJAUMOCTH JUISI 00yUArOIIUXCS ¢ OTPAHMYSHHBIMH BO3MOXXHOCTSIMH 37I0POBbSI M MH-
BaJIMJIOB NPOIIEypa OLIEHUBAHMS PE3YJbTATOB OO0YYEHHUS MO JUCLUIUIMHE MOXKET MPOBOJIUTHCS B He-
CKOJIbKO JTaIloB.

[Tponietypa onieHUBaHUS pe3yIbTaTOB O0YyYEHHsI MHBAINIOB M JIMIl C OTPAaHUYEHHBIMU BO3MOXK-
HOCTSIMH 3[I0POBbSl 10 JAUCHUIUIMHE (MOJYJIO) MHpeaycMaTpHBaeT IpelocTaBieHne HHPOpMaluu B
dbopmax, aTanTUPOBaHHBIX K OTPAaHUYCHUSM UX 37I0POBbSI M BOCIIPUATHS HH(DOpMAITIH:

Jlnist a1 ¢ HapyIeHUsIMH 3pEHUS:

— B IIe4aTHOM (popMe yBeIMUEHHBIM HIPUPTOM,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

Jlns AL ¢ HapyIeHusIMH cityXa:

— B 1e4atHoi opme,

— B (hopMe AIIEKTPOHHOTO IOKYMEHTA.

Jlnist a1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlaHHBIA TIepeYeHbh MOKET OBITh KOHKPETH3WPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTa O0ydJaro-
IUXCSL.
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5. IlepeyeHb OCHOBHOW M JAONOJHHUTEIbLHOUH Y4eOHOU JMTEPATypPbl, HEOOXOAUMON JIsl OCBOEHMS
AUCHMILINHBI

5.1. OcHoBHas nuTEpaTypa:

1. Market Leader Intermediate. 3rd Edition: Business English Course Book// David Cotton, David
Falvey, Simon Kent. - [Harlow, Essex (U.K.)]: [Longman/Pearson Education], 2010. — 175 pp.

2. Xomyrckuit, K.M. Aurnuiickuii 11 BocrokoBenoB=English for Asian Studies Coursebook : yueOHOE
nocobue / K.M. Xomyrckuii, M.A. BypoBa ; Briciias mkona 3x0oHOMUKH, HalimoHansHBIN HCCIeI0Ba-
TEJIbCKUM yHHBEpCcUTET. - MockBa : M3narenbckuil 1om Beicmiei mikomsl s3xkoHoMuku, 2017, - 149 c. :
ui. - bubnuorp. B k. - ISBN 978-5-7598-1353-8 (8 00.1.). - ISBN 978-5-7598-1606-5 (e-book) ; To e
[DnextponnsIit pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=486396.

5.2. JlonosHUTENbHAS JIMTEpaTypa:

1. CnacubyxoBa, A.H. [IenoBo#l aHMIHIICKUIA SI3BIK: 111 CAMOCTOSTEIBLHOM PabOThI CTYJACHTOB : yueOHOE
nocobue / A.H. Cnacubyxosa, U.H. Pantanosa, K.B. bBypkeeBa ; MunuctepctBo o0Opa3oBaHus U HAyKu
Poccuiickoit ®enepanun, denepanbHOe TOCyIapCTBEHHOE OIOKETHOE 00pa30oBaTEIbHOE YUPEKICHUE
BBHICIIEr0 TpohecCHOoHaNbHOTrO 00pazoBanHusi «OpeHOYyprcKuid TOCYNapCTBEHHBINM YHUBEPCUTET». -
Openbypr : OI'Y, 2013. - 163 c. : tabmn. - bubmmorp.: c. 80. ; To xe [DaekTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=270303.

2. llumanosckas, JI.A. AHHOTHpOBaHHE U pedepupoBaHNE HAYUHO-TIOMYJISIPHON JIMTEPATyphl Ha aHT-
muiickoM si3pike=American Science Popular Reader: na maTtepuane HayyHO-MOMYISPHBIX CTaTed u3
aMEpPUKAHCKOW IMpecchl : yueOHo-metoandeckoe nocooue / JI.A. lllumanoBckas ; @enaepanbHOE areHT-
CTBO 10 00pa3oBaHuio, ['ocynapcrBeHHoe oOpa3zoBaTelbHOE yupexkaeHue Briciiero nmpodeccnoHaibHO-
ro obpazoBanusi KasaHckuil rocyapcTBEHHbIN TexHogorndeckuii ynusepcurer. - Kasanp : M3natens-
cteo KHUTY, 2010. - 96 c. : wi., Tabmn., cxem. - ISBN 978-5-7882-0910-4 ; To ke [DneKTpOHHBIHA pe-
cypc]. - URL: http://biblioclub.ru/index.php?page=book&id=259053.

JlanHble W3MaHHUS B DJIGKTPOHHOM BHJE B DJICKTPOHHO-OMOIMOTEYHBIX cucTeMax <«JlaHby,
«OpaiiT» obreryat ocBOEHUE NUCHUIUIMHBI HHBATUIAMH U JHUIIAMH C OTPAHUYEHHBIMUA BO3MOXKHOCTSI-
MH 3JI0POBBS.

5.3. Illepuoauyeckue u3IaHusI:

T"azeTrr:

1. The Financial Times

2. The Times

3. The Guardian

Kypuansr:

1. Current Sociology

2. The Economist

3. Business and Society Review

6. Ilepeyenn pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOMH ceTn «HTEepHET», HE0OX011-
MBIX J1JI OCBOCHUA JUCHUIIJINHBI

1. www.englishclub.com

2. www.businessenglishsite.com

3. www.businessenglishpod.com

4. www.videovocab.tv

5. www.tefl.net
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7. Mertonuyeckue YKa3aHUs 1Js 00y4alOUIUXCH M0 OCBOEHHIO TUCIUILUIMHBI (MO1YJIA)
1. Bce BhITIONIHAEMBIE CTYICHTOM MUCHMEHHBIC 3aJaHUs JOKHBI (PMKCUPOBAThCS B TeTpanu. Terpanb
MIOJINKCHIBACTCS B IPABOM BEPXHEM YTy 0OJIOKKH CIEAYIOLUIUM 00pa3oM:
Anna Orlova
Group Ne 1
Year |
2018
2. Hpexc;[e YCM MNPHUCTYNHUTH K BBIIIOJIHCHUIO IMTMCbMCHHBIX SaHaHHﬁ, HCO6XOI[I/IMO YKa3aThb JaTy U OCHb
HeZIeNd, a TaK)Ke BUJ pabOThI, T.€. ayIUTOPHAS WIH JOMAIITHSS.
Hanpumep:
The 27" of November, 2018
Classwork
unu
The 16™ of December, 2018
Homework

3. Ecnu cTyieHT B MUChMEHHOH paboTe OIMyCKaeT OIMMOKH, TO MPEIoJAaBaTellb Ha MOJISX YKa3bIBacT
WX THIT:

- Sp — opdorpaduueckas

- Lex — nekcuueckas

- Style — crunucTuyeckas

- Gr — rpaMMaTudeckas

- W-O — nopsiiox cioB

- Coh — ommbka B ynmoTpeOieHHUH CPEACTB JOTHUECKOM CBA3H

- Log — Hapy1ieHne JIOTHKK BbICKa3bIBAHUS

- P — nynkryanus

4. Jlnst OBIaeHHsI OTPACIIEBOM TEPMUHOJIOTHEN B paMKaxX MpeiaraéMoro y4eOHOTO MOCOOHS CTYJCHT
MTOMHUMO BBITIOJTHEHHSI UMEIOIIIUXCSI B HEM 3aJIaHUH TaKkKe JOHKEH BECTH TIOYPOUHBIN CIIOBaph.

Paboma nao nexcuxoil.

3anoMuHaHUE JIEKCUKU OOBIYHO OBIBAET OCHOBHON TPYTHOCTHIO MPH U3YUYEHUU MHOCTPAHHOTO
s3bIKa. be3 3HaHus CJI0B HE MOXKET OBITh 3HAHUS s3bIKa. Hy»HO TpojenaTh OOJBINYIO H CO3HATEIHHYIO
paboty, mpexae yeM OyneT ycBOeH HeO0OXOIUMBIH CIOBapHBI MUHUMYM NPO(ECCHOHATBHBIX TEPMHU-
HOB.

Berpeuast HoBoe cnoBO, Bcer/ia aHaJIM3UPYHTE ero, oOpaias BHUMaHUE Ha HalHMCaHUe, POU3-
HOIIIEHWE U 3HaueHue. YacTo MOKHO HANTH CXOACTBO C aHAJIOTUYHBIM UJIM CXOHBIM PYCCKHM CIIOBOM,
HaIpuMep, passenger — maccaxup u Jap. BakHO Takke HaAyIUTHCS TIOJMEYATh POJICTBO HOBBIX CIIOB C
yke u3BecTHbIMU. OJHAKO, €CTh CIIOBa, HE MOJJAloNINecss HUKakoMy aHanu3y. X Hamo mocrapaThes
3allOMHHUTH, HO MEXaHUYeCKoe oBTOpeHue He Bceraa a¢dexruBHo. [lonpoOyiiTe ciaeayrommii mopsioK
paloThI:

- IPOU3HECHTE HOBOE CIIOBO CHAayYasla U30JMPOBAHHO;

- IPOU3HECUTE CIIOBOCOYETAHUE U3 TEKCTA C HOBBIM CIOBOM (yIenuTe ocoboe

BHHUMaHUeE MpeJuIoram);

- oA0epuTe K HOBOMY CJIIOBY CHHOHUMBI WJIH aHTOHUMBI (€CITH 9TO BO3MOXKHO);

- BBITIOJTHUTE MMUCHMEHHO JIEKCHYCSCKUE YITPAKHEHUS TOCIIE TEKCTA.

5. i mydiiero MOHMMaHUSI TPaMMaTHYEeCKHX KaTerOpUil aHTIUICKOTO S3bIKa CTYIEHTY HEOOXOIUMO
KOHCIIEKTHPOBATh COOTBETCTBYIOIIHI TCOPETHUCCKHIA MaTepHaIl, YTO B JATBHEHIIIEM ITOMOXET eMy (-
(heKTUBHO BBIMOIHSITH YIPAXKXHEHUS U3 Y4eOHOTO TTOCOOMUS.

Paboma nao epammamuxoii.
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DopMUpPOBaHUE PEUEBOIO IPAMMATUYECKOTO HAaBBIKA IPEIIOJIAracT BOCIIPOU3BEACHHUE Pa3ny-
HBIX TPAMMATHUYECKUX SBJICHUW B CUTYalMsX, TUIUYHBIX IS MPO(ecCHOHAIBHOW KOMMYHUKAIMH U
aJIeKBaTHOE rpaMMaTndeckoe oopMileHUE BbICKa3blBaHU. PaboTas HaJ 3TUM, BaM ClIeyeT:

- IPOYTUTE PA3BEPHYTHIM TEOPETUUECKUI MaTEepHall 110 U3y4acMOU TeMe B

y4eOHHUKE 10 IPaMMAaTUKE aHIJIMHCKOTO A3bIKa;

- U3Y4MTE CIIPABOYHYIO TaOINIlY B IPUIOKEHUH K JaHHOMY II0COOMIO;

- HAJUTE B TEKCTE yPOKa U3y4aeMyl0 IpaMMaTHYECKYIO CTPYKTYpY;

- 0003HaYbTE UMEIOIINECS TPAMMATHUYECKUE OPUEHTUPBL;

- cIeJIaliTe MMCbMEHHO YIPaXKHEHHUS,

- BApbUPYHUTE COJEPKAHUE MPEIUIOKEHUN B UMEIOLIUXCSI MOJIEIAX, 3aMEHSA

CJIOBA B 3aBUCHMOCTH OT MEHSIIOIIEHCS CUTYalllu;

- COTMIOCTaBbTE / MPOTUBOIIOCTABHTE U3YYaEMYIO CTPYKTYPY paHEe U3yUECHHBIM.

[Tepexon OT HAaBBIKOB K YMEHUSM 00€CI€YUBAETCS MOCPEACTBOM AKTHBALMU HOBBIX IPaMMaTH-
YECKHUX CTPYKTYP B COCTaBE JUAJIOTMYECKUX U MOHOJOTMYECKMX BBICKA3BIBAHUM IO OIIPEIEICHHOMN Te-
Me. Bxutouaiite ocBOeHHbI MaTepuall B 0ece/ibl U BBICKAa3bIBAaHUS 110 IPOUICHHBIM TEMAM.

6. Jlns mydiero yCBoeHus: MaTepuaia HeoOXOAMMO PEryJIsipHO JieslaTh paboTy Hasl OLIMOKaMu:

- ecnu 310 opdorpadudeckas ommoOKa, TO pEKOMEHIYETCS MPOIHCHIBATH CJIOBO, B KOTOPOM OHA J0MY-
LICHA, TPU CTPOUKU;

- €CJIM 3TO JIEKCUYEeCcKasi, FpaMMaTu4ecKasi WM CTHJIMCTUYECKasi OMKOKa, TO CJIEeAyeT BhIMKUCaTh (pa3y
WIN TIpeJUI0KEHNEe, B KOTOPOM OHa JIOMYyIEHa, U KPaTKO OOBSICHUTH MPaBWJIO YyHOTpeOIeHUs JaHHOM
KaTeropuu, MoA4YEpKHYB NPAaBUIbHBIA BapUAHT €€ UCI0Ib30BaHUs, HAIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxa3siBaTh BaMsAHUE, BAUATE, BO3AEHCTBOBATL HA YTO-JI. /KOIO-II.

7. Taxke CTYJIEHT JOJDKEH YMETh KpamKo u3iazams UuHOA3blYHbIL mekem (pegepuposams). Kak npaBu-
J10, YKa3aHHBII NPOLECC IPOTEKAET B HECKOJIBKO 3TAIOB:

1. bernblit mpocMOTp NMEPBUYHOIO JOKYMEHTA U 03HAKOMJIEHHE ¢ OOLIMM CMBICIIOM.
2. BropuuHoe utenue Tekcta. Ha nanHoOM 3Tarne HE0OXOIMMO OMpPEeIUTh 3HAUeHHE HE3HAKOMBIX CIIOB
U TIOHSITh BCE HIOAHCHI COJIEPIKAHMUS.
3. Onpenenenrie OCHOBHOM TEMBI TEKCTA.
4. CMBICIIOBOH aHAIU3 TEKCTA.
5. UteHue u nepeBo]l TPYAHBIX IS MOHUMAaHUsI a03alleB.
6. Beiienenue Hanbosnee BaXXHON U BTOPOCTENIEHHOM HH(OPMALIUH.
7. Onpenenenre KIFOYEBOW MBICIIHA KaXX0ro ab3aria, cofeprkamiero Hanbosiee 3HauuMyto HHGOPMAITHIO
U COCTaBJICHHE IJIaHa, KOTOPBIA BIIOCIEACTBUU MpeolOpa3yercs MpeniokeHus, GopMyIHUpYyIOIIIe oc-
HOBHYIO MBICJIb Ka)KJIOTO pa3fielia U 10Ka3aTeabCTBa, MOAKPETISIONIUE 3Ty MbICIb.
8. PemaktupoBaHue MOTY4YHBIIETOCS B XOJ€ JAaHHON pabOThl TEKCTA, BHECEHNE HEOOXOAUMBIX JIEKCHYe-
CKHX, TPAMMAaTHYECKUX WJIH CTHJIMCTUYECKHUX MOMPABOK. MIHa4ue TOBOPS, CTY/IEHT TOJDKEH CTPEMUTHCS K
TOMY, 4TOOBI KpaTKOe M3JI0XKEHHE 00pabOTaHHOTO UM MaTepuaia MPEeJCTABISIO0 cOOON eTUHBINA CBS3-
HBIW TEKCT.
9. OdopmiieHne TeKcTa KPaTKOro M3JI0KEHHsI MaTeprana B COOTBETCTBUU C MPEACTABICHHON HIKE MO-
TeIIBIO.

Ilnan 1 pedyeBble KiuLIe 1 0()OPMJIEHUSI KPATKOI0 M3JI0’KEHUSI TEKCTA

IIman PexoMeHnyemble Kiuiie
1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is
The title of the article is
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The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question
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feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the | | found the article interesting (important, of no value, too hard to un-
article derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

PeSy'J'ILTaTbI KpaTKOIr'o U3JIOKCHUS MMPOYUTAHHOI'O TCKCTA MOT'YT 6BITL MIpEACTABJICHBI IO CICAYIO-
et popme:
Text Review Sheet
Title
Author
Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.
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8. TpeboBaHME K Mpe3eHTAIIUN

KoMnibl0TepHY0 mpe3eHTAIMI0 yao0HEe BCEro IMOAroTOBUTH B mporpamme MS PowerPoint.
[Ipe3enTtanus kak JOKYMEHT MPEACTABISIET COOOM MOCIE0BATEILHOCTh CMEHSIOMINX APYT Apyra clai-
JIOB - TO €CTh DJIEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIINX BECh AKpaH MOHUTOpa (0e3 IpUCYTCTBUS MaHemei
mporpaMMmebl). Yarne BCero JEeMOHCTpAIHs MPE3CHTAIUN MPOCIHUPYETCss Ha OOJBIIOM JKpaHe, pexe —
paznaetcst coOpaBLUIMMCS Kak IMedyaTHbI marepuas. KonnyecTBo CinaiiIoB aieKBaTHO COAEPKAHUIO U
MPOJIOJKUTEIIBHOCTH BBICTYIUICHUS (HAaNpuUMep, I S-MUHYTHOTO BBICTYIUJICHUS PEKOMEH]IYeTCSl UC-
MoJIb30BaTh He Oosiee 10 cnaiioB).

[Ipe3eHTarusi co31aeTcsl MHIUBHIYaTbHO.

PaGota MoxeT OBITH TpeACTaBlIcHA TUOO B AJICKTPOHHOM BapHaHTe, TMO0 HameyaraHa Ha Oymare
dbopmata A4 (Ha OJTHOM JIUCTE — OJMH CJIANT).
BrimonHeHHy0 paboTy cAaTh K yKa3aHHOMY CpPOKY.

[TepBrrit cnaiig o0s3aTenbHO A0mkeH coaepxaTrs O.M.O. yyamerocs, Ha3BaHUE y4eOHOM JUCIUTI-
nuHbl, Temy npeseHtanuu, @.1.0. npenogaBarens. Cieayronye ciaiabsl MOXHO NOATOTOBUT, UCIOJIb-
3ys ABC PA3JIMYHBIC CTPATCIUN UX IMOATOTOBKHU!

1 crparerus
Ha cnaiiibl BRBIHOCHTCSI ONIOPHBII KOHCTIEKT BBICTYIICHUS U KIIFOUEBBIE CIIOBA C TEM, YTOOBI MOJb-

30BaThCs UMU KaK TUTAHOM JUTSI BRICTYIUICHHSI. B 3TOM citydae k cimaiijjaM MpeIbsIBISIFOTCS CIISTYIONTHE
TpeOOBaHUS:

§ 0O0beM TekcTa Ha claiie — He 0oJiblle 7 CTPOK;

§ MapKUpPOBAaHHBIA/HYMEPOBAHHBIN CITUCOK COACPKHUT He Oojiee 7 2IEMEHTOB;

§ OTCYTCTBYIOT 3HAKH ITYHKTYAIlMH B KOHIIE CTPOK B MapKHUPOBAHHBIX M HYMEPOBAaHHBIX CITHCKAX;

§ 3HaunMast “HQOpMAIIHs BBIACISETCS C MOMOIIBIO 1IBeTa, HauepTaHusl, 3(h(HEeKTOB aHUMAIUH.

Oco60 BHMMATEIBHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBHUE OIIMOOK M oreyaTok. OCHOBHas
omnOKa MpH BEIOOPE TaHHOM CTpAaTerny COCTOUT B TOM, YTO BHICTYMAIOIINE 3aMEHSIOT CBOIO PeUb uTe-
HHEM TEKCTa CO CIIaUJOB.

2 crparerus
Ha cnaiiger momenaercst paktuyeckuit matepuan (tabmuibl, rpaduku, ¢pororpaguu u mp.), KOTO-

PBI SBJISETCS YMECTHBIM M JIOCTaTOYHBIM CPEJICTBOM HArJIsIIHOCTH, IOMOTAaeT B PACKPBITUU CTEP)KHE-
BOM MJIEU BBICTYIUIEHUS. B 3TOM citydae K ciaiiiam npeabsBIstOTCs CleyIonme TpeOOBaHUS

§ BbIOpaHHBIE Cpe/iCTBa BU3yalu3aluu HHPOpMALUH (TaOIHIbl, CXeMBbI, Tpa@UKH U T. JI.) COOTBETCTBY-
IOT COZIEPIKAHUIO;

§ MCII0JIb30BaHbl WILTIOCTPAIIMK XOPOILIEro KauecTBa (BHICOKOTO pa3pelleHts), C YeTKUM H300pakeHueM
(kKaK TpaBHIIO, HUKTO W3 MPUCYTCTBYIOMINX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BAITMX ClIalax
Y BCMaTPHUBAThCS B MEJIKUE MIUTIOCTPALIUN);

MakcumanbHOE KOTUYECTBO Tpaduieckoit nHpopManuu Ha OJHOM craiife — 2 pucyHka (dororpa-
¢un, cxemsl U T.J1.) C TEKCTOBBIMU KOMMEHTapusMu (He Ooiiee 2 cTpok K Kaxaomy). Hanbomnee BakHas
nH(pOpMAIHS JOJDKHA PACIIONIaraThCs B IIEHTPE IKPaHa.

[Tocnenuuii cnaii 10MKEH OBITH MOBTOPEHUEM MEPBOT0. DTO JTA€T BO3MOXKHOCTH €Ile pa3 HallOMHHUTh
CITyIIATEIISIM TEMY BBICTYIUICHUS M MIMsI JOKJIAIIMKa U JTHOO MEPEUTH K BOIIPOCcaMm, JHOO0 3aBEpPIIUTh BbI-
CTYIUICHHE.

27



Odopmiienue npe3eHTannu

Jlnist Bcex CiaidZioB MPE3eHTAIMH 110 BO3MOKHOCTHA HEOOXOAUMO UCIOJIB30BATh OJIMH M TOT e ma0-
J0H oopmiteHus1, pa3mMep — JUIs 3ar0JI0BKOB - HE MEHbIIIEe 24 MyHKTOB, sl HHGOpMauu - st HHPOp-
Maluu - He MeHee 18.

B npe3enTanusax He NpUHATO CTaBUTH NIEPEHOCHI B CIIOBAX.

OdopmiieHne ciaiiloB He JODKHO OTBJIEKATh OT €ro cojepxanus. HexxenarenbHbl 3ByKOBbIE d(-
(eKThI B X0JIe JeMOHCTPALUY Mpe3eHTauuu. HannydimuMu sBIIsSiFOTCSl KOHTpAcTHBIE 1[BeTa (poHA U TeK-
cta (Oenblii GOH — YePHBINA TEKCT; TEMHO-CUHUI (DOH — CBETJIO-)KENTHIA TEKCT U T. 1.). HeKoHTpacTHBIE
ClIaliIpl OyIyT CMOTPETHCS TYCKIBIMU U HEBBIPA3UTEIBbHBIMH, OCOOCHHO B CBETJIBIX ayIUTOPHUSIX.

Jlydmie He cCMeIIMBaTh pa3Hble THUIBI MPU(TOB B OJHOW IMpe3eHTaluu. PekoMeHayeTcst He 3710-
yHOTpeOIATh IPOIMMMCHBIMUA OyKBaMH (OHU YHTAIOTCS XYyXKe).

JUig nydiiell OpueHTalMy B IPE3EHTALMK 110 X0y BBICTYIIJIEHHS JIydylle IPOHYMEPOBATh CAMIbI.
XKenarenbHo, 4TOOBI Ha claiiax OCTaBaJIKUCh MOJS, HE MEHee | M ¢ Ka)KIA0W CTOPOHBI.

Bcenomorarensnas nndopmanus (ynpasisioliyde KHOIKK) HE JTOJKHBI TpeodaiaTh HaJ OCHOBHOM
nHpopManuen (TEKCTOM, HILTIOCTPALTUSIMH ).

Hcnonp3oBaTh BCTpOCHHBIE (P (GEKThI aHUMAlMd MOXHO TOJBKO, Korjma 0e3 3Toro He OOOHTHCH
(Hampumep, mocie0BaTeIbHOE MOSIBICHUE YIEMEHTOB TUATPAMMBI).

JIJis aKIIeHTUPOBAHUST BHUMAHUSI HA KaKOW-TO KOHKPETHOW WH(POpPMAIIUHU cllaiijla MOKHO BOCITOJIb-
30BaThCs JTa3EPHON YKa3KOil.

JlmarpaMMbl TOTOBSITCSL C UCIIOJIB30BAHMEM MacTepa JuarpaMm TabauvHoro npoueccopa MS Excel.
JlaHHbBIE Y MOAMKMCH HE JOJDKHBI HAKIAABIBATHCS JIPYT HA Jpyra U CIMBATHCS C rpaduuecKuMu dIeMeH-
TaMU JIHarpaMMel.

Tabnuunas wHbOpMaIUs BCTABISAETCS B MaTepHalbl Kak TabliMlla TEKCTOBOTO mpoiieccopa MS

Word wim tabmmunoro nporeccopa MS Excel. [Tpu BcTaBke TaOiuIBbl Kak 00bEKTa M MIPOMTOPIIMOHAI b-
HOM H3MEHEHHHU €€ pa3Mepa pealbHbIi OoToOpaskaeMblil pa3mep mipudTa JOKEeH ObITh He MeHee 18.
TaGnuiel 1 AUarpamMMbl pa3MEIIaloTCs Ha CBETIIOM WK O6e1oM (oHe.
Jlna moxaza ¢aiin mpe3eHTanuu HeEoOXoauMo coxpaHuTh B (opmare «Jlemoncrpamus PowerPointy
(Paiin — Coxpanutb kak — Tun Qaitna — Jlemonctpauus PowerPoint). B atom ciyuae npesenTanus
ABTOMATUYECKU OTKPBIBAETCS B peKUME MOTHOIKpaHHOTO Moka3za (slideshow) u crmymaTenu u3daBieHsl
Kak OT BHJa pabouero okHa mporpamMmbl PowerPoint, Tak 1 oT moteps BpeMeHU B Hayaljle ToKa3a mpe-
3E€HTAlHH.

TexkcT, KOTOPBIN 3a4NTHIBAET BHICTYNAIOLINM, HA CIIANIBI HE BRIBOAUTCS. Eciin HanM4ne Ha cnaiizne
TEKCTOBOM MH(pOpMaIlMU BCe K€ MPEANOIaraercsi, TO 3TO JOJKHBI ObITh KpaTKo cHOPMYIHPOBAHHBIE
MI0JIOKEHUSI TEMBI ITPE3EHTAIIIH.

q)paSBI, KOTOPLIC TIOMOTYT I'PpaMOTHO OPraHU30BaTh BBICTYIIJICHUC!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I"d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First Il tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.
- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.
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- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...

- Thank you very much. I’ll be glad to answer any questions.

- Well, that’s all | have to say. Thank you for listening / attention.

B ocBoeHuM AMCHMIUIMHBI MHBAJIMIAMHU U JTUIIAMU C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbBS
0oJbIlIOE 3HAUEGHHWE HMMEET WHJWBHUIyajbHass ydeOHas paboTa (KOHCYNbTALMK) — JOMOJHUTEIBHOE
pa3bsCHEHUE y4eOHOTO MaTepuania.

WuauBuayanbHble  KOHCYJIbTAallMM [0  HPEIMETy  SBJSIIOTCS  BaXHBIM  (DaKTOpOM,
CIOCOOCTBYIONIUM WHINBUAYATH3AIMH O0YUEHUSI U YCTAHOBJICHHUIO BOCIIUTATEIIBHOTO KOHTAKTa MEXKTY
mpernojaBaTesieM M OO0y4arolMMCs HMHBAJIUIOM WM JUIOM C OTPaHMYEHHBIMU BO3MOXXHOCTSIMU
3J10pOBBS.

8. Ilepeuenr HMHGPOPMANMOHHBIX TEXHOJOTHMH, MCHOJAb3yeMbIX MNPH  OCYLIECTBJICHUH
00pa3oBaTeILHOI0 NPouecca Mo AMCHUIVINHE (MOAYJ/II0) (IPH HEOOXOIMMOCTH)

— IIpoBepka fOMaIHUX 3aJaHUK U KOHCYJIbTUPOBAHUE ITOCPEACTBOM 3JIEKTPOHHOU ITOYTHI.

— Hcnonp3oBanue 3J€KTPOHHBIX IPE3EHTALUN IIPA TPOBEJCHUY IIPAKTUYECKUX 3aHATHM.

8.2 IlepeyeHb HEOOXOAUMOT0 MPOTPAMMHOI0 O0ecTeYeHus .

— IIporpammsl, 1eMOHCTpaLuu BIaeo MaTepuanos (mpourpeiBarens «\WindowsMediaPlayery).
— IIporpaMmsl 1st IGMOHCTpAIMK U co3nanus npe3enrtaimii («MicrosoftPowerPointy).

8.3 Ilepeyenb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cuctema «Koncysprant [Timtoc» (http://www.consultant.ru)
2. DnextponHas 6ubnmmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MaTtepuanbHO-TeXHU4YeCKasi 0a3a, Heo0X0AMMAs VI OCYLIECTBJICHUsI 00pPa30BaTeJbLHOI0 NPo-
Hecca mo JUCHHILINHE

MaTepI/IaHBHO'TeXHI/I‘{eCKOG obOecrieueHue JAUCIUITIINHBI (MOI[yJ'ISI) u

No Bug pa6or
OCHAIIEHHOCTb
1 | JlekuuoOHHBIE 3aHATHS He npeaycMoTpeHsl
2 IIpakTnueckue 3ansatuss | He npenycmoTpensl
3 | JlaGopatopusle 3ausaTus | Aynuropun 210A (Yuebuas mebens), 244A (YuebHast mebens, TB

Rolsen — 1 mt.), 246 (YucOnas meOenb, MyJIbTUMEIUHHBIA KOM-
iekc, npoekrop Wiew Sonic PJO5134 — 1 mr.), 249 (YueOnas me-
Oenb, MynbTUMeAUKHHBIN npoekTop Epson EB — 1 mir.), 250 (Yue6-
Hast Mmebenb, TeneBuzop LG — 1 mt.), 254A (YueOnas mebens), 416A
(YuebOnas mebens, npoekrop Epson EB W39 — 1 mit.), 418A (Yueb-
Hast Me0Oellb, KOMIUIEKC MYJIbTUMETUHHBINA — 11mT.)

4 Texymui KOHTpOJb, | Aynutopun 210A (YueOnas mebens), 244A (YuebHas mebens, TB
npoMexxyrouHas — arre- | Rolsen — 1 mwir.), 246 (YueOHnas meOenb, MyJIbTUMEIUHHBIA KOM-
CTaIus wieke, npoekrop Wiew Sonic PJO5134 — 1 wir.), 249 (Yuebnas me-
Oenb, MmynbTuMeauiiHbIN npoekTop Epson EB — 1 mrt.), 250 (Yu4e6-
Hast meOenn, TeneBuzop LG — 1 mit.), 254A (Yuebuast mebenn), 416A
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http://www.consultant.ru/
http://www.elibrary.ru)/

(Yuebnast mebenb, mpoekrop Epson EB W39 — 1 mit.), 418A (Yueb-
Hast MeOellb, KOMIUICKC MYJIbTUMETUIHBINA — 11T.)

CaMocTosTenbHas
oora

pa-

AymuTopust JUIsI CaMOCTOSITENIBHOM pPaboThl 257 (KOMIBIOTEPHBIN
knacc; 350040 r. Kpacuomap, yn. CraBpomonbekasi, 149). YueOnas
meb6enb, [Ipoexkrop LG LP XG 22 — lmr., IIpuntep HP LJ1020 —
lurr., ITnorrep HP DJ -500 — 1mrr., ITpuntep Epson Aculaser C 1900
— lmr., Buneoasoiika Philips 21 — 1mr., Cepsep — 1mt., Kommnsrorep
nepcoHanbHpli  No2  (6moxk  Lenovo Think Cente, MoHuTOp
Aser,xnaB.mbib. - 15mr.,, MO®Y YP LJ MFP V435 — lmr., Cr.
Pa6.U20\17 View Sonic — lwr., Kommyratop D-Link — 1mit., Monu-
top TFT 17 Samsung 740 N — lmr., ITpunatep HP — lmt., Ct pad
U20\17 View SonicTFT — lwr., Dkpan Ha TpeHore 180x180 Gemnprii —
lurt., KnaBuarypa Win 95 — lmr., Kononka Creative — 1mur., Konon-
ka Genius — 1mrT.
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