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1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Heassmu ocBoeHus yuebHou nucturuivnel «MHpopmaTHKay sBIsSETCS POpPMU-
pPOBaHUE y CTYJEHTOB COBPEMEHHON MH(GOPMAIIMOHHON KYJIbTYphl; 00y4eHHE METO-
naMm paboThl ¢ Hanbosee PacIpOCTPAHEHHBIMU OMEPAIIMOHHBIMU CUCTEMaMH U TpH-
KJIQJHBIMU MIpOTrpaMMaMu; U3y4eHUE COBPEMEHHBIX TexHoJsoruil pabotsl ¢ I1K; 00y-
YEHUE CTYACHTOB HCIIOJIb30BAHUIO KOMITBIOTEPHBIX TEXHOJOTUHA TP BHITIOJHEHUU
TEOPETHUUECKHUX, FKCIIEPUMEHTAILHBIX 3a/1ay BO BpeMsi OOYUEHHS U B TOCIEIYIONIEH
PAKTUYECKOMN eI TebHOCTH.

1.2 3agaun IMCHHUILITHHBI

3amauym Kypca: OBJIaJ€HUE KOMIBIOTEPOM Ha IOJIb30BATEICKOM YpPOBHE,
yMmMeHue paborarb ¢ omepamronHoi cucremod WINDOWS u npukinagasiMu mpo-
rpaMmamMu (T€KCTOBBIM mporieccopoM MS Word; TabmuunbiM mporieccopom MS
Excel; mporpammoii pazpadotku npesenraiuit MS PowerPoint, CYB ]I Access).

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1l. Buenpenue Ho-
BBIX MH(POPMAIIMOHHBIX TEXHOJIOTHI BO BCe cPpephl COBPEMEHHOM >KM3HU MPHUBEIIO K
TOMy, uTO ymeHue padotath ¢ [IK sBisercss HeoOxoauMbIM aTpuOyTOM Mpodeccro-
HaJIbHOU JIeSITEIbHOCTH JIF000T0 CHEIUaINCTa U BO MHOTOM OMpEACsieT YPOBEHb €TI0
BOCTPEOOBAHHOCTU B OOIIECTBE, a KyJIbTypa OOIICHUS] C KOMIIBLIOTEPOM CTAHOBUTCS
4acThIO OOIIEH KyJlbTyphbl uesioBeka. J[Jis OCBOEHUS TUCHMIUIMHBI CTYACHT JTOJIKEH
MMETh 0a30BbIC 3HAHUS MO MatemaTuke u uHpopmartuke. [lomydyeHHbIe B pe3ynbTare
M3YYCHUSI JUCIUIUIMHBI 3HAHUSI, YMEHUS U HaBBIKU B 00J1aCTH MH(GOPMATUKU TTO3BOJIST
0oJiee YCIEITHO OCBOMTH TaKHe TUCIUIUIMHBI KaK: KOMIbIOTepHAs rpaduka U Ju3aiiH,
reorH(OpPMaIIMOHHOE MPOrpaMMHOE oOecTieueHre, reonHGopMaTrka, 0a3bl re0TaHHbIX,
MHTEPHET U HH(POPMAITMOHHBIE PECYPCHI.

1.4 IlepeyeHb MIAHMPYEMbIX Pe3yJIbTATOB O0yYE€HUS MO AUCIHUILINHE, CO-
OTHECEHHBIX C IJIAHUPYEMBbIMH Pe3yJIbTATAMHU OCBOCHUS 00Pa30BaTeIbHOI MPO-
rpaMMbl

Nunexc . | B pe3ynbrare uzyuenus yueOHOU AviC-
No A Coneprxanne KOMIETEHIUH (Wn e pesy i Y
KOMITEe- [UTUTAHBI 00 YYarOIIHECs! TOJHKHBI
ILII. YacTH)
TEHLIUU 3HATH yMeTh BJIA/IETh
1. OIIK- | Bragenuem 6a30BbIMH 3HAHHUSIMU B | TEOpETHYEC- MPUMEHATHh | HaBBIKAMH
2 obrmactu  MH(DOPMATUKH: WMMETh | CKHME€ OCHOBHI | TeOpeThue- | paboThl C
HaBBIKM  HWCIOJB30BaHHMS  MpoO- | MHPOPMATH- | CKHE  3HA- | BBIYUCIIH-
IPaMMHBIX CPEICTB M paboThl B | KU U UHGDOP- | HUSA IpU | TETBHOMN
KOMITBIOTEPHBIX CETSIX, YMETh CO- | MAlMOHHBIX | PELICHUU TEXHUKOH,
3/1aBaTh 0a3bl JAHHBIX U UCIOJB30- | TEXHOJOTUH, | MpakTHU4e- | MPUKIIAT-
BaTh pecypchl HMHGPOPMAIIMOHHO- | BO3MOXKHO- CKHMX 3aJa4 | HbIMHU
TEJIEKOMMYHUKAITMOHHOU CeTH | CTU W TpPHUH- | B, UCIOJb- | IPO-

3




Ne Nupeke ColepikaHne KOMIETCHIMH (HH & B pe3ynbrate u3ydyenus: yaeOHOU auc-
KOMIIE- IUIUIMHBI 00yYaronirecs J0JKHbI
ILII. YacTH)
TEHIUU 3HATH yMeThb BJIa/IeTh
«HTepHEeT LIATIBI uc- | 3ys BO3- | TpaMM-
2. [1K-3 | Bnagenuem 6a30BbIMH 3HAHHUSAMU B | IOJIL30BaHMs | MOXKHOCTH | HBIMHU
obnactu WHGOPMATUKU, KOMIIbIO- | COBPEMEH- BBIYHCIIH- cpen-
TEPHBIX W MYJIBTUMEAMWHBIX TeX- | HOM KOMIIb- | TEJIbHON CTBaMH.
HOJIOTHA, MPOTPAMMHBIX CPEICTB, | IOTEPHOU TEXHUKH U
METOJI0B pabOThl B KOMIIBIOTEPHBIX | TEXHUKHU IIpOrpaMMm-
CeTsIX, YMEHHME CcO3[aBaTh 0a3bl HOro obec-
JaHHBIX M HCIOJIb30BaTh PECYPCHI MIEYECHMUSL.
cetu «MHTEpHET»

2. CTpyKTYypa U coJep:KaHue TUCHUILINHBI
2.1 PacnipenesieHue TPy10€MKOCTH JMCHMILVIMHBI 10 BHAAM padoT

8 zauemmnwvix eounuy (288 waca (144 — 6 1 cemecmpe, 144 — 6o 2 cemecmpe), u3z
nux — 110 uacoe ayoumopnoii nacpysku: nexyuonuwvix 32 u., 1abopamopHuix 18 u.;
107 uacose camocmosimenvrou pabomot)

CemecTtpbl
Bun yaeO6HO#M paboThI Beero
4acoB 1 2

KonrakTHasi pa6oTa, B TOM 4HCIe: 118,6 58,3 60,3
AyIHTOPHBIE 3aHATHSA (BCEro): 110 54 56
3aHATHUS IEKIUOHHOTO THIIA 32 18 14
JlaGopaTopHble 3aHATHUS 78 36 42
3aHATUS CEMUHAPCKOTO THUTIA (CeMHUHAPHI, TPAKTHYECKUE 3aHs- i i i
THS)
HNuasi koHTaKkTHasi padora:
Kontposns camocrositensHoi padots! (KCP) 8 4 4
[Tpomesxyrounas arrecranus (MKP) 0,6 0,3 0,3
CamocrosTeabHas pabora (Bcero): 107 59 48
Kypcosasa paboma - - -
IIpopabomxka yuebrnoeo (meopemuuecxkoeo) mamepuana 30 20 10
Buvinonanenue unousudyanvHulx 3a0anuii (n0020mosKa cooouye- 40 20 20
HUU, npe3eHmayuti)
Pegpepam 20 10 10
[ToaroToBka K TEKyieMy KOHTPOJIIO 17 9 8
KonTtpoJs:
IloaroroBka K 3K3amMeHy 62,4 26,7 35,7
OO0mmas TpyI0eMKOCTh qgac. 288 144 144

B TOM 4HCJIe KOHTAKTHasA 1186 583 60,3

padora

3a4. e]1 8 4 4




2.2 CTpyKTYpa IUCHUILINHBI:

KonnuecTtBO 4acoB

Ne CamocrTo-
pas- HaumenoBanue pasaeinoB Bce | AynutopHas paboTa | sTelbHas
nena ro paboTta

JI 113 JIP
1 2 3 4 5 6 7
1 cemecTp
NudopmaTuka B cucteMe HayK M HH-
1 6 2 - 4
dbopmarus
ArmmapaTHasi ¥ IporpamMMHasi ToJJIepKKa
9 nH(popMaInMoHHbBIX TexHOMOoTUui. CH- 26 6 i 4 16
CTEMHOE ¥ TIPUKJIATHOE TIPOrPAaMMHOE
obecnieyenue (I110)
3 PaGoTa ¢ TekcToBBEIM pegakTropom MS 40 4 i 16 20
Word
4 Pabdora ¢ CYBJ] MS Access 41 6 - 16 19
HUTOT'O B 1 cemecTpe 18 ; 36 59
5 MYHBTHMCHHﬁHLIe TEXHOJIOI'H. l__[pe3eHTa— 20 2 8 10
ronHas rpaduka (MS Power Point)
Pabota ¢ pe1akTopoM 3IEKTPOHHBIX
6 tabmu MS Excel. Texnonorus aBroma- 60 8 28 24
TH3aIUU BEIYUCIICHUH
7 JlokanpHbIE U TTI00AIBHBIC CETH 24 4 6 14
HUTOI'O BO 2 cemecTpe 14 42 48
HUTOTI'O 3a roa 32 ; 78 107




2.3 Coaep:xkanue pa3aejioB TUCHUILVIMHBI

2.3.1 3augaTus JeKIUOHHOI0 THIIA

No dopma

pa3 | HaumeHoBanue Tery-
Coneprxanue pasjena Iero

ne- pasaeia KOH-

a TpOJISt

1 2 3 4
1 cemecmp

1 Beenenue. Mn- | Onpenenenue, npeaMeT u3ydeHus U pazzaensl uadpopma- | P
dopmatuka B | TukH. UHQOpMmanus u ee cBoCTBA.
CHUCTEME HayK U
nHpopMarus.

2 Anmnapatnas u | OcHoBHble ycTpoiicTBa I1K. Ilepudepuiinsie yctpoiictsa | P, ¥
nporpaMMHasi | BBoAa-BeiBoAa. Omepanuonnsie cucreMbl (OC) MS
MOJAIEPKKA Windows. Hactpoiika pabodero crona. OCHOBHBIC TIpHU-
uHpOpMaIoH- | eMbl paboThl C oObekTamu MS Windows: coxpaHnenue,

HBIX TEXHOJIO- | KOMMPOBAaHUE, IMEpPEMEIICHUE, NMEPEUMEHOBAaHUE U T.[.
ruif.  Cucrem- | MHOroOKOHHBIN uHTepdeiic. OCHOBHBIE 3JEMEHTH WH-
HOe W TpH- | Tepdeiica. Ynparmsromue nporpammbl Windows: Tlpo-
KJIaJHOE IMpo- | BOAHUK, Moil kommnbroTep, [lanens ynpasnenus. O6meH
IrPaMMHO€ naHHbIMH B cpeae Windows. CBsi3bIBaHHE U BHEJIPEHUE
obecrieueHue 00bekToB — OLE-Trexnonoruu. CtanmapTHbie mporpam-
(ITO). Ceresrie | Mt MS Windows. PaGora ¢ rpaguveckuM pegakTopoM
TEXHOJIOTHUU Paint, biiokaotoMm, Kanbkyssitopom. Co3iaHue apXuBOB,
pabota c apxuBamu. Mcropus pazsutus KT.

3 | PaGora c¢ Tek- | DopmaTupoBaHue CUMBOJIOB U ab3areB. Pabora ¢ Tabd- | ¥
CTOBBIM peJiak- | iunamu. Pabora ¢ rpaduueckumu oobextamu. Coznanue
TOPOM MS | ypaBaenuii u ¢opmyn. Co3gaHve U peaakTUPOBAHUE
Word. nuarpamMm B MS Word. Beruucienus B Tabaumax MS

Word. ®opmatupoBanue nokymenta MS Word.
4 | Pabora ¢ MS Tunel 6a3 gaHHBIX U cBs3U. OOILAs XapaKTepUCTUKA v,P

Access. TexHo-
JIOTHUs XpaHe-
HUS U niepepa-
00TKU UHpOP-
MallMu C ucC-
M10JIb30BAHUEM
CYB/]
Microsoft

ACCESS.

CYBJ MS ACCESS. IIpoektupoBanue 06a3 1aHHbIX.
Co3znanue, coxpaHeHue U OTKphITHE 0a3 maHHbIX. Konu-
poBanue BJ[. CtpykTypa okHa 0a3bl JaHHBIX. Co31aHKe
Tabnui (MacTep, KOHCTPYKTOP, PEKUM TabsIuLibl). 3a1a-
HUE U yTOYHEHHE CBOUCTB noJie. CoxpaHEeHUe U OT-
kpbiTHe Tabnui. dopmel, HazHadeHue popMm. Hasnaue-
HUE 3aMpoCcoB U X BUJIbI. OTYETHI U CLIOCOOBI UX CO3/1a-
Hus (MacTep, KOHCTPYKTOp, aBTooTueThl). Pabota cpe-
nsmmonHoi bJl. Co3ganue cnoxxHbIX (hopma 1 OTYETOB.




2 cemecmp

MynbsTrMme- OcHOBBI co3maHusi mpe3eHTauuil. Mcnonb3oBanue ma- | Y
JIAWHBIE TEXHO- | CTepa npe3eHTauui. Jlu3alHBI: W3MEHEHHE CTUIEH
noruu. [Ipe3eH- | cmaigoB U penakrupoBanue. MakeTsl cinannos. M3me-
TallMOHHAas HeHue opopmiieHus. Pabora ¢ TEKCTOM U rUNepCcChbUIKa-
rpajpuka (MS | mu. Ilpe3eHTanMu ¢ HCHOJIB30BaHUEM TaONMI, [WA-
Power Point) rpammM, hopmyi, wutroctpamnuii, 00bekToB OLE. Ilpue-
MBIl paboTbl C aHuManue. HWHTepakTUBHOCTHL U
HACTPOMKM TIepexofoB ciaigoB. OOBEKTHl ciaiina.
Hacrpoiika npe3entauun. lcnonb3oBaHue B npe3eHTa-
LUAX 3BYKa U BUAEO. J[OMOTHUTENbHBIE ONIEPALIH U BbI-
BOJ] IPE3EHTALUN
PaGora ¢ pe- | O6mue ceeaenus o MS Excel. Paborta ¢ popmymamu. | Y
JAKTOPOM Brruncnienne ¢ momoimneio pynkumii. [loctpoenue aua-
aMeKTpoHHBIX | TpamM B MS Excel. CoptupoBka u ¢ubTparms (BeIOOp-
TabJIUILL MS | ka) nanabix. CTpykTypupoBanue Tabnui. Pacmmpenusie
Excel. TexHno- | BoamoxHoctu MS EXcel: pabora ¢ npumedyaHusimu, 3a-
JOTUS aBTOMa- | MHUTa pabo4YMX KHUT, yCIOBHOE (opmaTHpoBaHue, CO-
TU3allud  BHI- | 37aHUe CBOAHBIX Tabmuil. Haactpoiiku MS Excel: ana-
YUCIICHU. JU3 JAHHBIX, BCTpOCHHBbIE (PYyHKIMU aHanu3a. Padota c
maccuBamu B MS Excel..
JloxaneHuple ¥ | Hasnauenwe, npyU4MHBI OABJICHUS U Pa3BUTHS Bbluuc- | Y, P

TJI00AJIBHBIE
CeTH

JIUTENBHBIX CeTeU. ApXUTEKTypa ceTu. Tornonornyeckas
u sjornueckas ctpyktypsol. Kiaccuduxarus cereit. Oc-
HOBHBIC MTPUHIIUIIBI TOCTPOCHUS 1 paboThl cetu. Cere-
BbIe TTPOTOKOJBI. CeTeBoe 0bopynoBanue. JIokaibHbIe
Beruncnutenbhbie ceTi (LAN). ['moGanbHble BRIUKCTH-
tenbHble ceTu (WAN).

[Tpumeuanue: T — tectupoBanue, P — Hanucanue pedepara, ¥ — yctHbiid onpoc, KP —
KOHTposbHas paborta [IP-npakTuyeckas pabora




2.3.2 3aHATHS CEMHMHAPCKOIO TUIIA — He MPEeAYCMOTPEHbI

2.3.3 JlaGopaTopHble 3aHATHSA

No Hammeroanme Haumenosanue 1abopaTopHbIX paboT Popwma TeKy1uero
paszzneina KOHTPOJISI
1 cemecmp
1 2 3 4
1. |Anmaparnas u npo- |OcHoBHBIe ipueMbl paboTel ¢ OC Windows
rpaMMHas OJIJIepIKKa
MH(POPMALMOHHBIX
texHosoruil. Cucrem- |Pabora ¢ TekctoBbiM peakropom WordPad P,V
HOC U TIPHUKJIATHOC
IporpaMMHoOe 06ec-
neyenue (I10) PaGota ¢ apxuBaMu
2. dopmaTtupoBaHie CHMBOJIOB U ab3alieB
Pabota ¢ Tabnmunamu
PaGoTa ¢ TeKCTOBBIM Pabora ¢ rpapuueckumu 00beKTaMu
penakTopom MS Co3manue ypaBHCHI/Iﬁ " q)OpMy.H JP,V, T
Word Coznanue v pelakTHPOBaHKE JUarpamMm
Brraucnenus B Tadbnunax word
dopmaTtupoBaHHe JOKyMEHTa B IIEJIOM
3. Coznanue Tabmuiel 6a3bl JaHHBIX U paboTa ¢
HEu
PaGota ¢ MS Access. CDOpMPIpOBaHI/I? 3aIpOCOB U OTYETOB JISI
oHOTa0IMUYHON B/
Texuonorus xpae- IT B/1. Co3nanue pensuuoH-
HUS U TIepepadOTKu POCKTHpOBAHE A s eIt
Hoit B]] JP,V, T
uH(pOpMaInu C uc-
nombsosannem CYB]I CDopMI/IpOBVaHI/Ie 3arpoCcoOB U OTYETOB JUISI pe-
Microsoft Access. JAUHOHHOH b/l
Coznianue cioHbIX hopm
Co3znanue aBTOpcKoi 0a3bl JaHHBIX U paboTa
C HeH
2 cemecmp
4. Co3znanue u HacTpoiika npesentau MS
Power Point . Micrions30Banre Mactepa mpe-
3eHTanui. JIu3aifHbl: ”3MEHEHHUE CTUIICH
CIIalJIOB U peaKTUpOBaHUE. MakeThl clau-
JI0B
Pabota ¢ TekcTom u runepccruikamu. [Ipe-
[Ipe3enTanronnas
rpaduxa (MS Power 3€HTAallUU C UCIIOb30BAHUEM TaOIUII, AU~ P,V

Point)

rpamm, GopMyI1, WIUTIOCTpaIuii, 00bEKTOB
OLE.

[Tpuems! paboTsl ¢ anuManueit. Hacrpoiika
npeseHTauuy. Mcnonp3oBaHue B Ipe3eHTa-
LUSIX 3BYKa U BUJEO.

JlonomHUTEIbHBIE ONlepalliy U BBIBOJ Ipe-
3EHTaLlUU




Pabota ¢ pegakTopom
AIEKTPOHHBIX TAOJIHII
MS Excel. Texnono-
TUsl aBTOMAaTU3AI[UH
BBIYHCIICHHUI

CtpykTypa KHUTH. Afipecanus sueek.
Mapxkep aBTO3aOJTHEHUS

Pabota ¢ nucTamu, CTpOKaMu M CTOJIOLaMU
HIICKTPOHHOMN TaOJIHIIBI

3arnoJiHeHue Ta0JIULbl TTOCTOSHHBIMU
JAHHBIMU U (OpMyJIaMu

Brrancnenre ¢ moMonipo GyHKIUH

ITocTpoeHue nuarpamMm

CoptupoBka u GpuiabTparus (BHIOOpKa)
JAHHBIX

CrpykrypupoBanue Ta0ui. CBOIHBIC
TaOJIUIIBI

Pacmmpennsie Bo3moxkHoct MS Excel:
paboTa c mpuMeyaHUsIMH, 3aIuTa padbo-
YUX KHUT, YCIOBHOE (hOpMaTUPOBaHUE.

Pa6ora ¢ Haactpoitkamu: «Ilouck peme-
Hus», «IlogOop mapameTpay

Pa6ora ¢ maccuBamu B MS Excel.

JP,V, T

JlokanbHBIE ¥ TJI0-
OaJILHBIE CETH

PaGora ¢ noKajabpHOM CETHIO

JIP

2.3.4 IlpumepHasi TeMaTUKa pedepaToB

RBowoo~NoOwNE

1. Tlokonenus DBM.

Y CTpOUCTBO U TUIIBI IPUHTEPOB.

[Tepudepuiinbie ycTpoiicTBa BBOa-BbIBOA.

Pa6ora co ckanepom. TUIIBI CKaHEPOB.

Hcropus pa3BUTHS KOMIOBIOTEPHON T€XHUKH. OCHOBHBIE TAIbI.
Y CTpoicTBO NEPCOHAIBHOTO KOMIIBIOTEPA.

PactpoBas u BekTopHas rpaduka.

CeTteBbie TEXHOJIOTHH.

PaGora c nokanbHOMU CETHIO.

I'moGanbHbIe ceTn. UHTEpHET.

0. CoBpemenHble HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHUH.

12. HWcropus pa3BUTHS CUETHBIX YCTPOHCTB 0 XX Beka.

13. YcTpo#icTBO M THITBI MOHUTOPOB.

14. AnTHBHpYCHOE IPOTrpaMMHOE OOecrieueHHE.

15. CoBpeMeHHbIE TEHACHIIUN Pa3BUTHUS KOMIIBIOTEPHOIN TEXHUKHU.
16. PaGora c onepanmonnoii cuctemoit Windows.

17. Yuensle, KOTOpbIE IPOU3BEIU EPEBOPOT B PA3BUTHH BHIYMCIUTENIbHBIX TEXHOIOTH.

18. KommnbroTeps! B MOBCEIHEBHON KU3HHU JII0JIeH U POPEeCCHOHATBHOM 1eATeTbHOCTH.
19. My3zen KOMITBIOTEPHOI TEXHUKH.

20. Mojembl: IpUHIMI PpaOOThl U THIIBI.

21. CereBbie HHPOPMAIIMOHHBIE TEXHOJIOTUHU. THTEpHET.

22. CereBble I/IH(I)OpMaI_II/IOHHLIC TEXHOJIOTHH. TeXHOJOruu FCOI/IH(l)OpMaI_II/IOHHLIX CHUCTCM.




2.4

IlepeuyeHb yueOHO-MeTOAUYECKOT0 00ecHeYeHUs ISl CAMOCTOSATEIbHOH PadoThI

00yYaKOIIUXCS 10 TUCIHILINHE

Hepequb y‘le6H0'MeTOI[I/ILIeCKOFO obecnieueHus AUCIu-

HanmenoBanue .
Ne TUTMHBI TTO BBITIOJTHEHUIO CAMOCTOSITETILHON pabOTHI
pasznena
1 2 3
1. AnmnapaTHas u nporpaMmHas  [MeTtonndeckue yka3aHus IO OpraHU3alMM CaMOCTOSTElNb-
noJiiep>kka HH(GOPMAIIMOHHBIX (HOW paboTel mo aucuuminHe «MHpopmaTuka», yTBep-
TexHoJioruii. CUCTEMHOE U XKAeHHbIe Kadeapoi reomHdopmaTuku, TpoTokosa NelO ot
IIPUKJIAHOE IPOTPAMMHOE 2.06.2017 r.
obecrnieuenue (I10)
2. MeTtoauyeckue yka3aHMs [0 OpPraHU3alUd CaMOCTOSTENb-
HOW paboTel mo aucuuiuinHe «MHpOpMaTukay, yTBeEp-
XKJEeHHbIe Kadenpoll reouHpopmaTuku, npoTtokoa NelO ot
Pabota ¢ TekcToBeIM penakro- (2.06.2017 r.
pom MS Word Y4eOHO-MeTOIMYeCKHEe YKa3aHUs Ui BBIIOJTHEHUS J1a0o-
patopHbIX paboT no gucuuiuinae «MHpopmarukay, yreep-
XKJEeHHbIe Kadenpoll reonHpopmaTuku, npotokoa NelO ot
2.06.2017 r.
3. Pabora ¢ MS Access. TexHo- |Meronndeckue yka3aHds MO OpPTaHU3AIMH CaMOCTOSTEINb-
JIOTHsI XpaHEHMsI U iepepaboT- [HOM paboTel mo aucuuiuinHe «MHpopMaTukay, yTBep-
K¢ HH()OPMAIIHHU C UCTIONB30- |KICHHBIC Kadeapoil reonHpopMaTuku, nmporokos NelQ ot
BaareMm CYBJ[ Microsoft 2.06.2017 r.
Access. YyebHO-MeTOANYECKHE YKa3aHUs ISl BBITTOJIHEHHS J1a0o-
patopHbIX paboT no gucuuiuinae «MHpopmarukay, yreep-
XKJIeHHbIe Kadenpoll reonHpopmaThku, nmpoTtokoa NelO ot
2.06.2017 r.
4. MeTtoaudeckue yka3aHHs [0 OpPraHU3alldd CaMOCTOSITENb-
IIpe3enranuonHas rpa¢puka |HOW paboTel mo aucuumnHe «MHpopmaTuka», yTBep-
(MS Power Point) xneHHsle Kadenpoit reomHdpopmatiku, nporokon NelQ ot
2.06.2017 r.
S. MeTtoaudeckue yka3aHHs [0 OpPraHU3alUd CaMOCTOSTENb-
HOW paboTel mo aucuuiuinHe «MHpOpMaTukay, yTBeEp-
Pabora c pegakTopom 3ek-  |KIEHHbIE Kadeapoil reonHpopMaTuky, nporokosn NelQ ot
TpoHHbIX Tabmu MS Excel.  {2.06.2017 1.
TexHonorus apromatu3anuu | Y4eOHO-METOAMYECKHUE YKa3aHUs Ul BBINOJIHEHUS J1abo-
BBIYUCIICHHUH patopHbIX paboT no aucuuiuinae «MHpopmaTukay, yrep-
XJIeHHbIe Kadenpol reonHpopmaTuku, mpoTtokoi NelO ot
2.06.2017 r.
6. Metoanueckue yka3zaHHs MO OPraHU3aIUN CaMOCTOSTENb-

JlokanpHBIE U TIIOOANBHBIE
CeTH

HOW paboTel mo guctumuHe «MHbOpMaTHKa», yTBEp-
*JeHHble kKadenpoii reorundopmaruku, TpoTokoda NelO ot
2.06.2017 r.

Y4eOHO-MeTOInYeCKHe MaTepUalIbl ISl CAMOCTOSATEIBHOM paboThl 00yUaoOLIMXCs U3 YuCIia
WHBAJIAJIOB U JIMI] C OTPAaHMYECHHBIMHA BO3MOXKHOCTSIMU 310poBhs (OB3) mpenocrasustorest B Ghop-
Max, aJanTHPOBAHHBIX K OTPAHUYCHHSIM UX 37JOPOBBS i BOCIIPHUATHS HH(DOpPMALIUHN:

Jns nun ¢ HapyleHussMH 3peHUS:

—B TIeYaTHOH (popmMe yBEeTHMUEHHBIM HIPUDTOM,
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— B hopMe JIEKTPOHHOT'O TIOKYMEHTA.

JI1s AL ¢ HapyIIeHUsAMHU CIlyXa:

— B IIeYaTHOM (opMe.

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlist i1 ¢ HapyIIeHUSIMH OIIOPHO-/IBUTATENILHOTO allapara:
— B miedaTHo opme,

— B hopMe JIEKTPOHHOTO TIOKYMEHTA.

3. Ob6pa3oBaTesibHbIE TEXHOJIOTHH

Jns peanuzauud KOMIIETEHTHOCTHOTO IOAXOJAa MPEAyCMATPUBAETCS HCIIOIb30BAHHUE B
y4eOHOM MpoIecce aKTHBHBIX M HHTEPAKTUBHBIX (DOPM MPOBEACHHUS AyAUTOPHBIX U BHEAYU-
TOPHBIX 3aHATUH C LENbI0 (POPMHUPOBAHUS U PA3BUTHUS MPOPECCUOHANBHBIX HABBIKOB 00YYaOIINX-
csl.

B mporecce npenogaBaHusi IpUMEHSIOTCST 00pa30BaTeNIbHbIE TEXHOJIOTUU PAa3BUTUS KPUTH-
yeckoro MblluieHHus. OOs3aTeNbHbl KOMIBIOTEPHbIE JAOOPATOPHBIE MPAKTUKYMbl 10 pa3jesiam
JUCIUTITUHBI.

B yudeGHOM mpoliecce HapsALy ¢ TPaIUIMOHHBIMU OOPa30BATEIbHBIMU TEXHOJIOTHSIMH HC-
IIOJIB3YIOTCS KOMIIBIOTEPHOE TECTUPOBAHNE, TEMATUYECKHUE ITPE3CHTALNH.

Bun
3aAHATHA
(JI, JIP,

I1P)

Komnue-
Hcnonk3yemble UHTEpAaKTUBHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH | CTBO 4Ya-
COB

Cemectp

1. Macrep-knacc «AnmapatHas v porpaMMHas MOAJIEpPXK-

Ka HH()OPMALIMOHHBIX TEXHOJIOTUI» (4 )

2.  Macrep-knacc «VcTopust pa3BUTUS KOMIBIOTEPHBIX

texHojoruit. Ycrporictro I[TK» (6 1)

3. Macrep-knacc «Pabota ¢ TekcToBbIM penakropoMm MS
Wordy (4 a 20

P (4 4)

TectupoBanue:

PaGora ¢ TekctoBbiM pegakropom MS Word (2 u)
CYBJl MS Access (4 x)

1. Macrep-kmacc «Pabora ¢ Power Pointy (4 1)

2. Macrep-knacc «PaboTa ¢ pemakToOpoM DIIEKTPOHHBIX
tabmuiy MS Excel. TexHomorust aBToMaTHU3aIMi BBIYUCIIE-
HUW» (4 1)

3.  Macrep-knacc «PaboTa ¢ pemakTopoM SJIEKTPOHHBIX
tabmui MS Excel. TexHonoruss aBromMaTu3aii BbIYUCTE-
HUi» (6 1)

2 P 4. Macrep-kiacc «JIokanbHbIe U J100abHBIC ceTH (4 1) 32

5.  Mactep-kinacc «CereBbie MH(POPMAIMOHHBIE TEXHOJO-

run. Matepaer» (4 u)

TectupoBanue:
1. PaGora c pegaktopom a1eKTpoHHBIX Tabmui MS Excel
(49)
2. CerteBble TeXHONOTHH (6 1)
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HUmoeo 52

I[JISI Jiu ¢ OrpaHU4CHHBIMU BO3MOKHOCTAMU 300POBBA MPCAYCMOTPCHA OpTraHrU3alnsad KOH-
cyanauI/Iﬁ C UCITIOJIb30BAHUECM BHGKTpOHHOﬁ IIOYTHI.

4. OueHo4YHble CpeACTBA ISl TeKYILIero KOHTPOJIsl yCIeBaeMOCTH U NMPOMeKYTOYHO# aTTe-

CTanmu

4.1 @DoHJ OLIEHOYHBIX CpeacCTB 1Jisl MPOBEACHUS TeKyIIIeﬁ aTTeCTaliumn

IIpumepHBbIe BONPOCHI /ISl CAMOCTOSATEILHOI padoThI (YCTHOIO OIPOCa)
1 cemectp

Paboma ¢ mexcmosvim pedakmopom MS Word

1.
2.

[lepeuncnure atpuOyTHl opMara cuMBOJIa/ab3a1a u crocoOb! ynpasieHus GopMaToM.
Kak moxxHO KomupoBath (opmar ad3ana? IloscHuTe, KaK UCIOIb30BaTh KHONMKY Dop-

mam no oopazyy?

3

4.
S.
7.
9.

10.
11.
12.

MEHUTH?

13.

Word?

14.

Kax uzmenuTs nuTepBas Mexay adzanamu?

Kak 3anmpeTuTs aBTOMAaTHYECKYIO pACCTAHOBKY IIEPEHOCOB CJIOB B BBIJICTICHHOM ab3arie?
UYro takoe Tabmuma? Kakue ciocoOs! coznanus tadbmaun Bam n3BecTHbI?

Kakue omnepaiini MOXKHO OCYILECTBIISATh ¢ Tabnuiie# B mporpamme Word?

Kax u3MeHuTh BIpaBHUBAaHUE TEKCTA B A4eiike?

Kakum 06pa3oM MOKHO TEKCT IpeoOpa3oBaTh B TaOIUILY U HA000POT?

Kak u3MeHuTh HarpaBjieHUE TEKCTa B siuekke?

Kakoe monoxxeHne OTHOCUTENBHO TEKCTa MOXKET 3aHUMAaTh WILTIOCTPALUS, KaK ero u3-

Kakue Oorepaiii MOKHO BBIIIOJIHUTL C Fpa(I)I/I‘ICCKI/IMI/I 00BEKTaMHU U pPUCYHKaAMH B

Kak npousBectr BcTaBKy Gopmysbl B gokymeHT MS Word? MoxHO i IpOH3BOAUTH

BBIYHMCIICHHSI C TIOMOIIBIO peakTopa hopmyn?

15.
16.
17.

Kax mpousBecTu BCTaBKy AuarpaMMbl B TEKCTOBBIN JOKyMeHT? UTo Takoe quarpamma?
Kaxkue cymectByroT Tunbl 1 BUIbI auarpamm? Kak orpeaktupoBath quarpamMmmy?
Kak ompenenuts anpec staeiiku tabmuibl Word? Uto Ha3bpiBaeTCs AUAMa30HOM sS4Yeek?

Kak ero 3ammcars?

18.
19.
20.
21.
22.

Kakue xinroueBbie cloBa UCTIONB3YIOTCS ISl CCHUIKH Ha OJIOK siueek?

UYro Takoe onepaTopsl CpaBHEHUS U CBsI3U? J{71s1 4ero oHu ciyxart?

Jlng gero cimyskat BcTpoeHHbIe GyHKIMU Word? [lepeuncnute OCHOBHBIE U3 HUX.
UTo Takoe KOJOHTHUTYJ, KaK CO3/1aTh KOJIOHTUTYJIbI?

Kax co3nate cHocky? Kakue Tunsl cHocok Bam n3BecTHbI?

23. JIy1st 9ero MCTOIb3YIOTCS TIEPEKPECTHBIC CCHUTKH?
24.Kak ocymecTBUTh (hopMHpOBaHUE OTJaBIeHUsS aBToMaTudecku? Kak co3maTh CIMCOK HII-
JFOCTpanun?

Annapamnan u npocpammuan noodeprcka ungopmayuonnvix mexnono2uii. Cucmemnoe

u npukiaonoe npozpammuoe ooecneuenue (I110)

25. KakoBa ponp anmaparypel (HardWare) m mporpammnoro obecnedenust (SoftWare)
KOMITIbIOTEpa?

26. TlepeuncnuTe rIIaBHBIEC YCTPOKWCTBA KOMITBIOTEPA.

27. Onumute QyHKIMM NAMITH U IIPOLIECCOopa.

28. HazoBwute 1Be OCHOBHBIE YacTH nporieccopa. KakoBo nx HazHaueHue?

Paooma ¢ MS Access. Texnonozus xpanenus u nepepadomku UuHGopmauuu ¢ UCno1b30-
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eanuem CYB/] Microsoft Access.

1. Yro Ha3BIBAIOT 3anucamu v noasmu tTadauusl bJ1?

2. Kakwue Tunel nanHbIx ucnonb3ytores B Tadauax CYBJ] MS Access 20077

3. Kakue crioco0s1 co3ganus Tadaui B CYBJ] MS Access 2007 BaM U3BECTHBI?

4. Jlns 4ero u Kak MOXHO BBOJIUTH ycioBue Ha 3HaueHue? Jyig yero ucnombiyetcs [lo-
cmpoumens evipadxcenuti? B Kakux cirydasix 3afaercs 3nauenue no yMoauaHu?

5. Uro npoucxoauT ¢ AaHHBIMH Mpu copTUpoBke? Kakue THIBI COPTUPOBKHU BaM M3BECT-
HBI?

6. Yro Takoe ¢puiabTp? UTO MPOUCXOANT C JAaHHBIMU NpH PrutbTpanun?

7. Hns gero HYXHBI ghopmsi? Kakumu crocobamu onu co3garorcsa? Kakue Bumsl dpopm
CYIIIECTBYIOT?

8. us wero HyXHBbI 3anpockl? Kakumu cmocobamu ux MOKHO co3zath? Kakue Tumbl 3a-
pocoB BbI 3HaeTe? B yem 3akirouaercs 0cOOEHHOCTH 3ampoca Ha BIOOPKY ¢ mapameTpamMu?

9. Hus yero HyXHBI oTt4eThl? Kakumu cmocobammu ux MOKHO co3natb? Ha ocHoBe vero
CO3/1a€TCsl OTYET IO JAHHBIM U3 HECKOJIBKHUX TaOIHIL?

10. Yro mpencraBuser coboii mpouecc npoekrupoBanus bJ[? Uro otobpaxkaer nHpopma-
[IMOHHO-JIOTUYECKask MOJIeNb pesinuonHoi bJ[?

11. Yro otoOpaxkaeT moruyeckas Mozensb pensiuonHoil bJ1? Kakue moaxopl HCHOIB3YIOT
JUTSL CO31aHMS MH(GOPMAIIMOHHO-JIOTHYECKON MOoIeNn pesssiinonHon bJ1?

12. KakoBbI OCHOBHBIE dTalbl MPOSKTUPOBAHUS U co3nanust b/[?

13. UYro o3HauaeT TEPMUH «PENALUOHHASN?

14. Jlns yero HyXHbI KIt0oueBble o7 Kakue TUIIBI KIIFOUEBbIX 10JIEN BaM U3BECTHBI?

15. Kakue Bubl CBsizel MexX 1y TaONHUIIAMU CYIECTBYIOT B pesiiiuonHoi bJ1?

16. KakoBbI 0COOCHHOCTH THIIA CBSI3H OJMH-K-OTHOMY? B Kakux cirydasx OH MPUMEHSETCs?

17. KaxoBbI 0OCOOEHHOCTH THIIA CBSA3U OQUH-KO-MHOTUM?

18. KakoBbI OCOOCHHOCTH THIIA CBSI3W MHOTHE-KO-MHOTUM? [lodemy ero Hellb3sl mpuMe-
HATH Ha MpPaKTUKe?

19. Kakwe THITBI 3a1IPOCOB OCTYITHBI IPU Pa0dOTE C PEISAIMOHHON 06a30i TaHHBIX?

20. Kaxk mpencraBieHbl JaHHbBIE B IepekpecTHOM 3anpoce? Kakue ctatucTuyeckue pacyeTsl
BO3MO>KHBI TIPU CO3JaHUU MTEPEKPECTHOTO 3ampoca?

21. Kakue TUMBI BKIIFOYAET 3aMpOC Ha U3MEHEHHE?

22. B kakux ciydasx mejiecooOpas3eH 3ampoc Ha CO3/IaHnue TaOIUIThI?

23. Kakas QyHKuMs OTBeUaeT 3a MOJCYET CPEAHEro apu(PMEeTHUYECKOTo 3HAYEHHUS B Iepe-

KpecTHOM 3arnpoce? Kakne maremaTrueckue AeicTBuUs BRIMONHAOT ¢GyHKmmu: a) Count; 6) Max; B)
Avg?

2 cemecmp

Ilpezenmayuonnasn cpagpuxa (MS Power Point)

29. Jlns kakuX MPaKTHYECKHX 3a1a4 ucmoibs3dyercss MS Power Point?

30. Kakue »dexTsl HCIONB3yIOTCA B JTaHHOW MporpamMme Ui KOHIIEHTPALUH BHUMAaHHS
CIylIaTeneun?

31. Pacckaxure 00 3¢hekrax anumanuu u dpdexrax nepexosa cianos.

32. BO3MOXHO JI IPUMEHUTH pa3Hble CTHIIM OPOPMIICHHS K OTACTHHBIM cinaiiaam? Kakum
obpazom?

33. Kakwue pe:xuMbl yIpaBlieHUs TTOKa30M cliaiiI-priibMa BaM H3BECTHBI?

34. VIHTepakTUBHOCTh M HACTPOWKM MepexonoB ciaiiioB. [lpuemsl paboThl ¢ aHUMAIHEH.
Hactpolika npe3enTanum.

35. Kak ucnonp3oBarh B IPE3EHTAMAX 3BYK U BUJIEO.

Paboma c peoakmopom snexkmponnvix maoauy MS Excel. Texnonozun asmomamuszayuu
6bIYUCTIEHUN

13



36. B kakux chepax AesITeIbHOCTH TPUMEHSIIOTCS DJIEKTPOHHBIC TaOTUITHI?

37. Yro mpexcraBisger coboii cTpykTypa Tabuuiel Excel? KakoBbl OCHOBHBbIC 3JIeMEHTHI
okHa nporpamMmsl Excel u ux dyHkunonansHoe Ha3HAUCHKE?

38. Uro takoe aapec sueiiku? Kakue ctuim agpecanuy BaM U3BECTHBI?

39. Uro Ha3biBaeTcs O6J0KOM (uara3oHoM) siueek? KakoBwl GyHKIIMM MapKepa aBTO3amoJi-
nHenus? [IpuBenure npumepsl.

40. Kak u3MeHUTh MUPUHY CTOIOLA U BhICOTY cTpoku? Kak ynanute wnu g06aBUThH CTpO-
Ky, crosoer?

41. Kaxkue omepanuy MOXKHO BBIITOJHATE ¢ pabounmu smctamu Excel?

42. Yro BXxoauT B moHATHE «popmat stueiiku»? [IpuBenute npumepsl pa3indHbIX (hopma-
TOB.

43. KaxoBsl npaBuiia BBoJa U pegaktupoanus ¢popmyn B Excel? Crnoxubie popmyisl.

44. Kak 3anuchIBatoTcsi a0COJIIOTHBIE, OTHOCUTENIbHBIE U CMEIlIaHHbIe ajapeca siueek? B ka-
KHX ClIydasx HEOOXOIMMO UCIIOJIb30BaTh a0COIIOTHBIE a/ipeca siueek?

45. Kakue cpencra Excel npennaznadyenst s BBoga GpyHkuuii? KakoBbl OCHOBHBIE KaTe-
ropun ¢pynkuuid Excel? Kak k Hum o6patutbes?

46. U3 kakux snemeHTOB cocTouT pynkuus B Excel? YUem pynkuus B Excel npuniunuans-
HO OTJIMYAETCS OT POPMYJIBI?

47. Yto Takoe cMHTaKcUC (PyHKIUN?

48. Kakwue TUMBI apryMeHTOB (DYHKIIH BaM U3BECTHBI?

49. KaxoBsl aprymenTs! ¢pynkiuu ECJIN?

50. ®ynkuuum st paboThl ¢ TEKCTOM?

51. Yro Takoe auarpamma? Kakue cpeacrsa ucnons3ytorces B MS Excel mis mocrpoenus u
penakTUPOBAHUS JUarpamMm?

52. Kakue BaM U3BECTHBI TUIIbI U BUJIBI quarpamm? Kak u3MEeHUTh THI TUarpaMMbl?

53. Kak orpenakTupoBaTh Ha uarpaMMe Ha3BaHHUE JHarpaMMbl, Ha3BaHHS OCEH, JIETeH Ty

54. Tloctpoenue rpadukoB QyHKIHIA.

55. Kakoe npeoOpa3oBaHKe MPOUCXOIUT CO CHHCKOM B Ipouecce coptupoBku? Kakue Tu-
Il COPTUPOBKH CYILLIECTBYIOT?

56. lns Kakux [ened W Kak MCHojb3yercss aBTOGWiIbTp? UTO Takoe MOJIh30BATENbCKHUNA
bunpTp?

57. Kakue cymecTByroT 3Haku nojicTaHoBku? st yero onu ucnonb3yrotrcs? [IpuBenure
MIPUMEPHI.

58. Kak BBIMOMHUTH (PUIBTPALMIO JAHHBIX C MOMOIIBIO pacmupeHHoro ¢mibtpa? Kakue
THUIIBI KPUTEPHUEB UCTIONB3YIOTCS B PACIIMPEHHOM (UIbTpe?

59. OOBsicHUTE CYTh MOHATHS «MHOXXECTBEHHBIN KpuTepuii». KakoBel mpaBuia GpopMupo-
BaHWS MHOKECTBEHHOTO KpUTepus?

60. KakoBsl mpaBmia (hopMHpPOBaAHUS THANIa30Ha YCIOBHUN B PACITUPEHHOM (HIIBTpe?

61. Kakue cpeacTtBa MO3BOJSIOT OCYHIECTBISATh aBTOMATHYECKOE I10/IBEJICHHE HTOIOB B
anexkTpoHHOU Tabmuie? Kakue GyHKIIUM 17151 3TOr0 UCHOIB3YIOTCS?

62. B kakux cinydasx 1e1ecoo0pa3Ho co3/JaHue CTPYKTYPhI 3JIE€KTPOHHOM TaOIHUIIbI?

63. Kakne ciocoOBI CO3IaHMsI CTPYKTYPHI TAOJIUIBI BaM H3BECTHHI?

64. KakoBbI 37IEeMEHTHI CTPYKTYPBI DIEKTPOHHON TaOIUITBI?

65. Jlns xakux tabmmi Excel BO3MOXKHO MPUMEHEHHE aBTOMATHYECKOTO CIIoco0a Co3/IaHus
CTPYKTYpHbI?

66. Yrto takoe cBoxuas tadmura Excel? Kak ee co3nars?

67. Pabota c maccuBamu B MS Excel.

68. AHamu3 TaHHBIX, BCTPOCHHBIC (DYHKIINY aHAIHA3A.

Jokanvnvie u cnodanvnuvie cemu
69. Hasnauenue, MpUYHMHBI MOSBICHUS ¥ PA3BUTUS BBIUMCIUTEIBHBIX CETeH. APXUTEKTypa
CETH.
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70. Tomonoruueckas u Jorudeckasi CTpykTypsl. Kiaccudukanus cereid.

71. OcHOBHBIE IPUHIMIIBI IOCTPOEHUS U padOThl ceTu. CeTeBble IPOTOKOJIBI.

72. T'noGanbHble BerunucauTeabHbie cetn (WAN).

73. Wurerpanus nHGOpMaMOHHBIX TexHOJorui: UT «kiueHT-cepBepy», TEXHOJIOTHH HH-
(bopMaIlMOHHBIX XPAHUJIHIL, TEXHOJIOTUH CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa,

74. TexHONOTHH T€OMH(POPMALMOHHBIX CUCTEM.

75. UT rino0anpHBIX CHCTEM, TEXHOJOTUH BUICOKOH(MEPEHIIMI U CHCTEM I'PYIIIIOBON pabo-
THI

76. Texnonoruu kopropatuBHbIX C

4.2 DoHJ OLIEHOYHBIX CpeaACTB 1Jisl IPOBEACHUA l'lpOMC)KyTO‘[HOfI aTrTrecranmmu

IIpuMepHbIe BONPOCHI /151 IPOBeIeHNs] IPOMEKYTOYHOM aTTecTaluu
1. TekcroBsiii pegakTop Word — 3T0:
a) MpUKJIaJHas IPorpaMMma;
0) 6a30BOE MporpaMMHOE OOECIIeUeHHE;
B) CEpBUCHAs IPOrpaMMa;
T') peaaKkTop mpugToB.
2. o TepMuHOM "KETJIb" MOHUMAIOT:
a) pa3Mep IoJI0Ckl Habopa;
0) pasmep mpudrTa;
B) PacCTOSIHHE MEXAY CTPOKAMU;
) HauepTaHue mpudTa.
3. MapHuTypOIi Ha3BIBACTC:
a) ONTUMAJIbHAS TIPOTIOPIUS H3/IaHUS;
0) COBOKYITHOCTh IIPU(PTOB OHOTO PUCYHKA BO BCEX HAYEPTAHUSIX U KETJIAX;
B) COBOKYITHOCTh 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OyKBa,
I') PaCCTOSTHUE MEX/Ty HUWKHUM U BEPXHUM BBIHOCHBIMHU DJIEMEHTAMHU.
4. Cnenyro1as oCJIe0BaTEIbHOCTh AEHCTBHIA:
VCMAHO8UMb YKA3AMEb MbLUU HA NOJOCEe 8bI0ENEHUS PAOOM C MEKCMOM, HANXCAMb 1e8YI0 KIasUuLy
MBIWUU U, YVOEPHCUBASL ee, Nepedsuamb Mblilb 8 HYHCHOM Hanpaesienuu B Word npuBeeT:
a) K BBIJICJICHUIO TEKCTA;
0) K yJaJeHHIO TeKCTa;
B) K IEPEMELICHUIO TEKCTa;
T') K KOIIUPOBAHUIO TeKCTa B Oydep.
5. Cnenyroriasi ociIeI0BaTeIbHOCTD ICUCTBHIA:
8bI0ENIUMb HYHCHBIU YUACTOK MEKCMA, HANCAMb HA HeM Ne8YI0 KIAGUULY MbIUUL U, YOepICUBAS ee,
nepeosucams Mulidb 00 HysHcHo2o mecma B Word npuBeseT:
a) K KOMMPOBAHHUIO BBIJICJIEHHOTO y4acTKa TEKCTa;
0) K IepeHoCy BbICIEHHOTO Y4acTKa TEKCTa;
B) K 3aMEHE TEKYIIIEro TeKCTa Ha BbIAEICHHBIH;
T') K yJIaJICHUIO BBIJICIICHHOTO y4acTKa TeKcTa B Oydep.
6. AO3alHbIe OTCTYIBI M IIUPHUHA KOJOHOK MOTYT U3MEHAThCsl B Word ¢ moMoIIbio:
a) MOJIOCHI IPOKPYTKHU;
0) KOOpJAMHATHOM JINHEHKH;
B) CTPOKH COCTOSIHHS;
I') TUKTOrpauuecKoro MEHIO.
7. Ilpu HaxaTHH Ha KHOMKY C M300pa)K€HHEM M30THYTOM BJIEBO CTPEJIKU HA MaHeNIu MUKTO-
rpaduueckoro MeHto B Word:
a) MOSIBJISIETCS TUATIOrOBOE OKHO AJIs J0OABICHUSI TUIIEPCCHLIKH;
0) OTMEHsIeTCs TIOCIIEHISI KOMaH/1a;
B) IPOUCXOAMT Pa3pbiB CTPAHULIBI;
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T') IOBTOPSIETCS MOCIEHAS KOMaHAa.
8. Ilpu Ha)kaTUM Ha KHOIKY C NU300payKeHHEM TUCKETHI Ha MaHEIH MUKTOrpagruecKoro Me-
Hio B Word npoucxoaur:
a) CUNTHIBaHUE UH(OPMAINH C IUCKETHI;
0) 3amuCh JOKYMEHTA Ha JIUCKETY;
B) COXpaHEHHUE JOKYMEHTA;
I) e4aTh JOKYMEHTA.
9. IIpu Ha)kaTHM Ha KHOIIKY C M300pa)kKeHUEM HOXKHUII Ha TAHETH MHUKTOrpadruuecKoro me-
Hio B Word:
a) MPOUCXOJIUT Pa3pbIB CTPAHULIBI;
0) BCcTaBJIsIeTCs BBIPE3aHHBIM paHee TEeKCT;
B) yJaJIs€TCs BbIACICHHBIN TEKCT;
I') NOSIBJISIETCSA CXeMa JOKYMEHTa, pa30UTOro Ha CTPAHUIIBL.
10. Kakyro koMOMHAIMO "TOpSYnX KIaBUII"' HYKHO HaxkaTh B Word, 9T0ObI BCTaBUThH CKO-
MMPOBAHHBIN 00K TeKcTa 6e3 UCTOIb30BaHUS MUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOuHAIMIO "TOpsYnX KJIaBHIl" HY)XKHO Haxath B Word, 94ToObI BBIJICIIUTH BECh
¢aiin 6e3 CIoIB30BaHUS TUKTOTPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro KoMOMHAIMIO "TOpSYMX KJIABUII' HY)KHO HaxaTh B Word, yToObl BCTaBUTH B
TEKCT TUIEPCCBUIKY 0€3 HCIOIb30BAHUS TUKTOIPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoii U3 MHCTPYMEHTOB MUKTOrpapUUECKOro MEHIO HE NyOJupyeTcsl B TOPU30HTAIb-
HOM MeHio B Word:
a) MpeBapUTENIbHbBIN IPOCMOTD;
0) dhopmar o obpasiy;
B) II€YaTh;
T') IPaBOIKCAHUE.
14. Kakue pexuMbl IPOCMOTpa JOKYMEHTa cyniecTBytoT B Word:
a) OOBIYHBIN;
0) cTaHIapPTHBIN;
B) pa3MeTKa CTpaHUIIbL;
I') CTPYKTYpa.
15. Kakue Tumbl criuckoB cymecTBytoT B Word:
a) MapKUPOBAHHBII;
0) HyMEepOBaHHBIIA;
B) OJTHOYPOBHEBBIII;
I') MHOTOYPOBHEBBIH.

OreHOYHBIE CPEICTBA IS MHBAIHJIOB U JIUIl C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMH 3/TOPOBBS
BBIOMPAIOTCS C YUETOM UX UHAUBUAYATBHBIX MCUXO(PU3HIECKUX OCOOCHHOCTEH.

— Ipu HCO6XOI[I/IMOCTI/I HWHBaJIUJAaM U JIMaM C OrpaHUYCHHBIMH BO3MOKHOCTSAMU 300POBbBS
MIPEOCTABIISIETCS TOTIOJIHUTENILHOE BPEMS JIJIsl IIOATOTOBKM OTBETA Ha 3K3aMCEHE;
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— MPHU MPOBEJCHUU TPOLECAYPHI OICHUBAHUS PE3yJIbTaTOB OOYYEHHsS] WHBAIWIOB U JIUI] C
OTPaHUYEHHBIMA BO3MOXKHOCTSIMH 3JIOPOBBSI MPEIyCMATPUBACTCS HCIIOIH30BAHUE TEXHHUUYECKUX
Cpe/CTB, HEOOXOIUMBIX UM B CBSI3U C UX WH/MBUIYAITBHBIMA OCOOCHHOCTSIMH,

— MPU HEOOXOAMMOCTH IS 00YJaIOIIUXCS ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 3/IOPOBBS H
WHBAJIUIOB MPOIEypa OLICHUBAHHS PE3YIbTATOB OOYUYCHHUS MO TUCIUILIMHE MOYET IMPOBOJIUTHCS B
HECKOJIBKO JTAroB.

[Iporeypa omnleHUBaHUS PEe3yabTATOB OOYUCHUS MHBAIMIIOB U JIUI] C OTPAaHHYCHHBIMH BO3-
MOKHOCTSIMH 3JIOPOBBS 110 AUCIUILTHHE (MOJIYJII0) MPEIyCMaTPUBAET MpeIoCcTaBlieHue nHpopMa-
Uy B popMax, alanTHPOBAHHBIX K OTPAaHUYCHUSIM UX 3I0POBbS U BOCIIPHUSITUS HHPOPMALIUY:

JLyist TUIT ¢ HapYIIICHUSIME 3PCHUS

— B Ie4aTHOH (hopMe YBEITMYCHHBIM MIPU(TOM,

— B (pOopMe PIIEKTPOHHOTO TIOKYMEHTA.

JUist U1 ¢ HapyIIEHUSIMH CITyXa:

— B miedaTHoi opme,

— B JopMe DIIEKTPOHHOTO JIOKYMEHTA.

JLtst TUIT ¢ HapYIICHUSIME OIIOPHO-/IBUTATEIILHOTO aIllapara;

— B [TIeYaTHOU opme,

— B pOopMe PIIEKTPOHHOTO TOKYMEHTA.

4.3 HpnMeprIe KOHTPOJIbHBIE BOIIPOCHI 110 UTOTaM OCBOCHU S TUCHUIIJIMHBI

wmn

OOTKH.

0.
1.
12.
13.

RR©O©oo~N O~

14.
15.
16.
17.
18.
19.
20.

1 cemecTp
Lenu, 3anaun napopmaruku. MapopmaTika Kak HayKa ¥ MPUKIAIHAS JUCIUTUIAHA.

HNudpopmaruka u unpopmanusi. CBa3b HHPOPMATHKHU C TIPYTUMH HAyKaMHU.
Ncrounnku u cBoiictBa nH(opmanuu. CrocoObl npeacTaBieHus: HHGOpMAaIMU U ee 00pa-

OcHosHnble ycTporicTBa [1K.

[Tepuepuiinbie ycTpoiicTBa BBO1a-BBIBO/IA.

Onepanuonnsie cucrembl (OC) MS Windows. Hactpoiika pabodero crosna.
OcHoBHbIe dneMenTs! nHTepdeiica OC MS Windows. MHorookoHHsIi nHTEpdeiic.

Crannaptabie nporpammbl MS Windows: WordPad, Paint, biiokuot, Kanbkysisitop.
Pa6ora c o6bextamun WINDOWS. OcHoBHBIEC IOHATUS U OTIPEACTICHUS.
Pabota ¢ okaamu WINDOWS. TexHosnorust cBsizpiBaHus U BHeApeHus 00bekToB (OLE).
Pab6ota ¢ menro. Jluanoroseie okHa. [Touck ¢aitoB u mamnok.
Haznauenue u pyHKIMOHATBHBIE 0COOEHHOCTH TEKCTOBOIO Ipoueccopa Microsoft Word.
Co3nanue TekcToBoro gfokymenta B MS Word.
Okno nporpammer MS Word. Ctpykrypa crpanuisl qokymerta Word Ha skpaHe.
dopmaTHpoBaHUE CUMBOJIOB U ab3atieB B jokymeHte Word.
PaGora co crimckamu 8 MS Word.
Pabota co ctmiissmMu. BecraBka HOMEpOB CTpaHMIL, KOJIOHTUTYIIOB.
BcraBka 3akiianok u cHocok. Padora ¢ mosisimu Word (kateropusi, KoJi, 3HaY€HHE TOJIsT).
BcraBka Ha3BaHMI U EPEKPECTHBIX CCHUIOK.
Co3nanue tabmuiy u padora ¢ Tabmuiiamu Word (BBOI JaHHBIX, PEJaKTHPOBAHUE U

¢dbopmaTupoBaHue TaOIUIL).

21.
22.
23.
24.
25.
26.
217.
28.
29.

Beruucnenus B Tabmumnax Word.

[TpoBepka npaBonucanus B fokymente Word. ABToTekcT, aBTo3aMeHa 1 aBToopmar.
Co3nanue u pegaktupoBanue auarpamm B Word.

OcHoBHBIE TPOrpaMMBbl 00pabOTKH HHPOPMALIUU B OducCe.

Oo6mme ceenenust o MS Access.

CrpykTypa TabauIsl 1 TUIIBI JaHHBIX B MS Access.

CopTtupoBKa JaHHBIX, 0TOOp ¢ momoIbio ¢punsTpa B MS Access.

®opwmsl 1 otyetsl B MS Access.

®dopmupoBanue 3anpocoB B MS Access. Tursl 3arpocos.
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30. Pemsmmonnas 0a3a maHHbIX. KirroueBoe 1mole.
31. Coznanue cxemsl nanHbix B CYBJ] MS Access. Tumsl cBsizeit MexXay TadInnamMu.
32. OcHoBHbIe dTanbl uctopuu pazsutus KT.

2 cemecmp

1. Cosznmanue mpeseHTanuu ¢ nomoiisko nakera MS PowerPoint.

2. OcHOBBI co3maHusi mpe3eHTanuid. Vcronbp3oBaHue Macrepa mpe3eHTanuid. M3meHeHue
CTUJICH CIIalJIOB U PEIaKTUPOBAHHUE.

Oo6mrue ceenenus o MS Excel. DiemMenTs! 0OKHA IPOrpaMMBI.

Anpecanus siueexk B MS Excel. Ctunu aapecarmn.

dyukIMK Mapkepa aBro3anoiaHenus. ®opmar stueek B MS Excel.

Pab6ora ¢ Tabnuuamu u gucrtamu B MS Excel.

OTHOcCHTE BHBIC, A0COMIOTHBIE U CMEIIaHHbIE aapeca siueek B MS Excel.

Hcnonws3oBanue hopmyn B MS Excel.

Hcnons3oBanue pynkuuit B MS Excel.

Kareropuu ¢pynknwmii. Pabora ¢ MareMaTn4ecKUMU (yHKITHSIMH.

Kareropuu ¢pynkuwmii. Pabora ¢ noruueckumu GyHKIUSIMU.

Jlornueckue ¢pynkumnu «ECIIN», «», NII».

13. Tloctpoenue u pegakTupoBanue quarpamm B MS Excel.

14. TIpomexxyrounsie utoru. Co3nanue cTpykTypbl Tabiuisl B MS Excel.

15. Anxanus u 00001eHNE TaHHBIX C IOMOIIBIO CBOIHBIX TAOIHLI.

16. ®wibTpanus cnucka: aBTOQUIBTP. 3HAKH MOJICTAHOBKH.

17. dunpTpanus CrucKa: pacIIMPeHHbIN GUIBTP. 3HAKU TOJICTAHOBKH.

18. VYcnosHoe popmaruposanue B MS Excel.

19. Hancrpotiku MS Excel.

20. Pa6ora ¢ maccuBamu B MS Excel.

21. Csonnsle Tabmunsl B MS Excel.

22. Ha3HayeHWe, IPUYUHBI TIOSIBJICHUS W Pa3BUTHS BBIYUCIUTEIBHBIX CETeH. APXHUTEKTypa
CETH.

23. Tomonornyeckas W JIOTHIECKasi CTPYKTYPHI.

24. Knaccudukanus ceteil. OCHOBHBIE TMPUHIIUIIBI MOCTPOSHHUS U paboThl ceTH. CeTeBble
MTPOTOKOJTBI.

25. . Jlokanbuble BeruucnurenabHble ceTH (LAN). ['mobGanbHble BBIUHUCIUTENBHBIE CETH
(WAN).

26. CereBble HH(pOpPMAIIMOHHBIE TeXHOJIOTHH. HTEepHET

Tl
NhEBboo~No o a~w

Meroan4yeckue peKoOMeHAAIMH AJIs MOAT0TOBKH K JK3aMeHy.

HTOroBBIM KOHTPOJIEM YPOBHSI YCBOCHMS MaTepuaja CTYJECHTAaMU SIBISETCA SK3aMEH. JK3a-
MEH MPOBOAMTCS MO OMIIeTaM, COAep KaIIUM I10 2-3 BOIpOoca U3 MaTepualia U3y4yeHHOro Kypca. s
3¢ GEeKTUBHON MOATOTOBKH K 3K3aMEHY IIPOLECC U3yYeHHs MaTepHaia Kypca ImpearosiaraeT 10cTa-
TOYHO MHTEHCHBHYIO Pa0OTy HE TOJIbKO Ha JIEKIHSX, HO U C Pa3IMYHBIMU TEKCTaMU, HOPMATHUBHbI-
MU JOKYMEHTaMH U HH()OPMAaLlMOHHBIMU PECYPCaMHU.

Ocoboe BHHMaHKE HaJl0 OOPAaTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHY TpeOyeT oOpalieHus
HE TOJBKO K yuyeOHHKaM, HO U K mH(popmauuu, conepxaiueiicas B CMU, a takxke B UnTepuere. B
pazznene «Y4eOHO-MEeToAMYECKOe OOecreueHne JUCIUIUIMHBD) MPHUBEIEH CIUCOK y4eOHUKOB, Ie-
PHUOAMYECKUX H3IaHUN U pecypcoB ceTh VIHTepHEeT, KOTOphIE MOTYT OKa3aTbCs IOJIE3HBIMM IIpU
M3Yy4YEHUU Kypca.

KpuTtepun oieHKH 0TBeTa CTY/IeHTA HA IK3aMeHe.

DK3aMeH sBJsieTcs (OpMON HMTOTOBOM OIEHKH Ka4yeCTBAa OCBOCHHUS CTYACHTOM OOpa3oBa-
TeJIbHOUI nporpamMmsbl MO AUCHHUILIAHE. ITo pe3yjibTaTaM 3K3aMCHA CTYACHTY BBICTABIISICTCS OLICHKA
«OTJINYHOY, «XOPOLIO», «yTOBIETBOPUTEIHHOY» WU «HEYAOBIECTBOPUTEIHHOY.
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OK3aMeH MPOBOAUTHCS B (POPME YCTHOTO OIpoca M0 OMJIeTaM ¢ IpeBapUTEIbHON MOJro-
TOBKOH cryneHTa B TeueHun 20-30 munyT. Kakapiii OuneT comepxut 2-3 BOMpoca U3 TeM H3y4YeH-
HBIX Ha JICKIIMOHHBIX M JJAOOPATOPHBIX 3aHATHUAX, a TAKXKE 10 BOIPOCAM TEM JIJIsl CAMOCTOSTEIbHON
paboThI CTYJEHTOB. DK3aMEHATOp BIIPABE 3aJaBaTh JOMOJHUTEIBHBIE BOIPOCHI CBEpX Omiera. DkK-
3aMeHaToOp MOKET MPOCTAaBUTh 3K3aMeH 0e3 orpoca U cobeceloBaHMsI TeM CTYAEHTaM, KOTOpbIE aK-
TUBHO paboTany Ha 1a00PaTOPHBIX (CEMUHAPCKHX ) 3aHATHSIX.

[TpenonaBatens NPUHUMAET SK3aMEH TOJIBKO IPU HAJIMYMU BEJIOMOCTH U HaJJIXKalIUM 00-
pa3oM O(OPMIICHHOW 3a4eTHOW KHW)KKH. Pe3ynbrar sk3amMeHa OOBSBISETCA CTYACHTY HENOCpE-
CTBEHHO IIOCJIE€ €T0 CIa4M, 3aT€M BBICTABIAETCS B DK3AMEHALMOHHYIO BEJOMOCTb M 3a4ETHYIO
KHWXKKY CcTyJeHTa. Ecnu B mpolecce K3aMeHa CTYAEHT MCIOJb30Bal HEIOIMYCTHUMbIE JOIOJIHU-
TeJIbHbIE MaTepHaibl (LIMApraiky), TO 3K3aMEHATOP UMEET MPaBO U3bATh IINAPrajKy U IHOCTaBUTh
OLIEHKY «HEYAOBJIETBOPUTEIBHOY.

ITpy BBICTaBICHMM OLEHKHM 3K3aMEHATOp YYUTHIBACT 3HaHHE (PAKTMUYECKOro Marepuana Io
IIpOrpaMMe, CTEIEHb aKTUBHOCTHU CTY/EHTA Ha CEMUHAPCKUX 3aHATHUSX, JIOTUKY, CTPYKTYpPY, CTUIIb
OTBETa KyJIbTypy PEeUYH, MaHepy OOILEHUs, FOTOBHOCTh K JAUCKYCCHUHU, apTyMEHTUPOBAHHOCTb OTBE-
Ta, YPOBEHb CAMOCTOSATEIBLHOTO MBILUICHUS, HATMYUE MPOIYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HATUH 110 HEYBAKUTEIBHBIM [IPUYMHAM.

OO0mme TpeOOBAHHSA K OLCHUBAHUIO Pe3Y/JIbTATOB 3K3aMEHOB:

Ouenky “oTIMYHO” 3aCIyKUBAET CTYACHT, IOKa3aBIIUI:

— BCECTOPOHHUE U IIYyOOKME 3HAHUS IPOrpaMMHOI0 MaTepuasia yueOHOW AUCLHUILINHBL; U3-
JIO’)KEHUE MaTepHualla B ONPEICIIEHHON JIOTHYECKON MOCIEN0BATEIbHOCTH, JINTEPATYPHBIM SI3BIKOM,
C MCII0JIb30BaHUEM COBPEMEHHBIX HAyYHBIX TEPMUHOB;

— OCBOMBILIEMY OCHOBHYIO M JOIOJIHUTENBHYIO JINTEPATYPY, PEKOMEHJOBAHHYIO IPOTrpaM-
MOW, MPOSBUBIIEMY TBOPUYECKHE CIOCOOHOCTH B MOHWMAHHUH, M3JIOKEHHH M TPAKTUYECKOM HC-
II0JIb30BAHUN YCBOEHHBIX 3HAHUM;

— TIOJIHBIE, YETKHE, JJOTMUECKH IOCIIe0BaTEIbHbIE, IPABUILHBIE OTBETHI HAa IOCTaBJICHHbIE
BOIPOCHI, CHOCOOHOCTH J1e1aTh 000CHOBAHHBIE BBIBOBI;

— YMEHHE CaMOCTOSITEJIbHO aHAJIU3UPOBATh (PaKThl, COOBITHUS, SBJIEHUS, TPOLIECCH B UX B3a-
MMOCBS3HM U Pa3BUTHH; CHOPMHUPOBAHHOCTh HEOOXOUMBIX MPAKTUUYECKUX HABBIKOB pabOTHI C U3Y-
YEHHBIM MaTEepUaJIOM.

OueHKy “Xoponio” 3acily’kKMBaeT CTYJI€HT, TOKa3aBIINii:

— CHUCTEMAaTHYEeCKUH XapakTep 3HAHUN M yYMEHUM, CIOCOOHOCTh K MX CaMOCTOSTEIbHOMY
MPUMEHEHHIO U OOHOBJIEHHIO B XO/1€ MOCIETYIOLIEro 00y4eHUs U MPAKTUYECKOHN 1eATeIbHOCTH;

— J0CTaTOYHO MOJIHbIE W TBEPAbIE 3HAHUS MPOTPAMMHOIO MaTepuaja IUCUUIUIMHBI, Mpa-
BUJIbHOE MIOHMMAaHUE CYIIHOCTH U B3aUMOCBSI3M pacCMaTpUBAaEMbIX SBJICHHUH (IIPOLIECCOB);

— TOCJIeIoBaTeNbHbIE, IPAaBUIIbHbIE, KOHKPETHBIE, 0€3 CYIIECTBEHHBIX HETOUHOCTEH OTBETHI
Ha TIOCTaBJICHHBIE BOIPOCHI; YBEPEHHOCTD IIPH OTBETE HA JOTIOJHUTEIbHBIE BOIIPOCHI;

— 3HaHHWE OCHOBHOM PEKOMEH/I0OBAaHHOM JUTEPATyphl; YMEHHUE IOCTATOYHO MOJHO aHAJIU3U-
poBaTh (QaKThl, COOBITHSA, SIBIEHUS U MPOLECCHI, IPUMEHITh TEOPETUUECKUE 3HAHUS MPHU PEIICHUH
MPaKTUYECKHX 3ajay;

OneHky “yA0BIETBOPUTENBHO  3aCITyKMBAET CTYIEHT, OKa3aBIIMMA:

— 3HAaHHS OCHOBHOT'O MPOrPaMMHOr0 MaTepuaia 1o AUCLHUILIMHE B 00beMe, He0OXO0AUMOM
JUISL TIOCJIEYIOLIEr0 00y4YeHUs U MPEACTOSIIEH MPaKTHIECKOH NesITeIbHOCTH;

— 3HAKOMOMY C OCHOBHOM pPEKOMEHI0BAaHHOM JIUTEPATypPOH;

— JIONIYCTHUBIIEMY HETOYHOCTH M HApYIIEHUs JIOTHYECKOW MOCIEI0BATEIIBHOCTH B U3JI0KE-
HUU MPOTPaMMHOI0 MaTepuaia B OTBETE€ Ha dK3aMEHE, HO B OCHOBHOM, O0JiaJatonieMy HeoOXoau-
MBIMH 3HaHUSIMH U YMEHMSIMH JUISl UX YCTPAHEHUS IIPU KOPPEKTUPOBKE CO CTOPOHBI HK3aMEHATOPA;

— MPOJEMOHCTPUPOBABIIEMY MPaBWIbHbBIE, 0€3 rpyObIX OIIMOOK OTBETHI Ha MOCTaBJICHHbIE
BOIPOCHI, HECYIIECTBEHHBIE OIINOKY;

— IPOSIBUBILIEMY YMEHHE IPUMEHATHh TEOPETUYECCKUE 3HAHUSA K PEIICHHUIO OCHOBHBIX IIPAK-
TUYECKUX 33/1a4, OTPAHUYCHHBIC HAaBBIKK B 0OOCHOBAHUY BBIJIBUTAEMBIX TPEAJIOKCHUN U TPUHUMA-
€MbIX PELICHMI; 3aTPYAHEHUS NPHU BBIOJHEHUU NMPAKTUYECKUX paboT; HEAOCTATOUHOE HCIOIb30-
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BaHUE HAyYHON TEPMHUHOJIOIUU; HECOOIIOACHNE HOPM JINTEPATYpPHOH PEUH.

OreHka “HEYJOBIETBOPUTEIBHO CTABUTCA CTYACHTY, OOHAPY>KUBIIEMY:

— CYILECTBEHHbIE IPOOEbl B 3HAHMM OCHOBHOIO IPOrPaMMHOIO MaTepuajia 0 JUCLH-
TUIMHE;

— OTCYTCTBUE 3HAHUHM 3HAYUTENbHOM YacTH IMPOrpaMMHOr0 MaTepuasa; HEOHMMaHHE OcC-
HOBHOTO COJICP)KaHHsI TEOPETUYECKOTO MaTepuaia; HECIIOCOOHOCTh OTBETUTh HAa YTOYHSIOIINE BO-
IIPOCHI; OTCYTCTBHUE YMEHHUS HAy4HOro OOOCHOBaHMS INpOOJIEM; HETOYHOCTH B MCIOJIb30BaHUU
Hay4HOU TEPMUHOJIOTUH;

— HEyMEHHE NPUMEHSTh TEOPETUYECKHE 3HAHUS NP PELICHNHU [IPAKTUYECKUX 3ajad, OTCYyT-
CTBHE HaBBIKOB B 00OCHOBAHUH BBIABUTAEMBIX MTPEIOKEHUH U IPUHUMAEMBIX PEIICHUH;

— JIOIYCTHUBIIEMY NPUHLMIINAIBHBIE OMMOKH, KOTOpPbIE HE IMO3BOJSIOT €My MPOJOJIKHUThH
o0y4eHHEe WM MPHUCTYNHUTh K MPAKTHUECKOW NESATETLHOCTH 0€3 JTOMOJIHUTENFHON MOJITOTOBKH T10
JAHHOM JUCLUIUIMHE.

Oo0pa3sen 3xk3aMeHAIIMOHHOT0 OuJieTa

DenepanbHOE TOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTeIbHOE
YUpEXKAECHUE BBICILIEr0 00pa30BaHMs
«KybaHckuii rocy1apcTBEHHbIN YHUBEPCUTET»
Hanpasnenue noarotoBku: kaprorpadus u reonHpopmaTuka
[Tpoduis: reonndopmaTuka
Kadenpa reonnpopmaruku

Hucnummna «Muapopmatrkay

SK3AMEHAILIMOHHBIN BUJIET Ne 1

1. Ilenu, 3anaun uHpopmaruku. MHpopmaTika kak Hayka ¥ MPUKIaHAs JUCIUTUIMHA.
2. Pa6ora ¢ nonssmu Word (kateropwsi, KoJi, 3HaY€HHUE TIOJIA).

3aBenyrouuii kadeapoit A.B. Iloropenos

IIpumepHbIe TecTOBBIC 3aJaHUSA

1. Cnenyromast nocine10BaTeIbHOCTh IEHCTBUA:

8b10eIUMb HYHCHBIU YUACMOK MEKCMA,; HAXCamyb HA HeM JIe8yio KAAGUULY MbIUU U, YOepIHCU-
8as ee, nepeosucams Mulidb 00 HYyKHcHo20 Mecma B Word npuBeeT:

a) K KOMUPOBAHMIO BBIJIEJICHHOTO yJacTKa TEKCTa,

0) K IepeHoCy BbIJIEJIEHHOTO yJacTKa TEKCTa,

B) K 3aMEHE TEKYIIIETO TEKCTa Ha BBIJACICHHBIH,

T') K yJQJICHUIO BBIZIEICHHOTO Y4acTKa TeKCTa B Oydep.

2. AG3ariHble OTCTYIBI U IIUPUHA KOJJOHOK MOTYT U3MEHAThCS B Word ¢ moMoIipo:
a) MOJIOCHI TPOKPYTKU;

0) KOOpAMHATHOM JIMHEHKH;

B) CTPOKH COCTOSIHHUSI;

I') TUKTOrpahuIecKoro MEHIO.
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3. Ilpu Ha)XaTUU HA KHONIKY C M300paKEHUEM M30THYTOH BJIEBO CTPEIKH Ha MAHEH MHUKTO-
rpaduueckoro Mexio B Word:

a) MOSIBIISICTCSI TUAJIOTOBOE OKHO JUIS JJOOABIICHHSI THITIEPCCHUIKH;
0) OTMEHSETCs MOCTIEAHSST KOMaH/1a;

B) MPOUCXOUT Pa3pbiB CTPAHHUIIBI;

T') MIOBTOPSIETCS TOCICIHSS KOMaH/Ia.

4. Jluct B Excel conepxur:

a) 256 ctpok u 256 cTONIOI0B;

6) 256 cTpok u 65536 cToNOIOB;

B) 65536 cTpok u 65536 cTONOI0B;

r) 256 cTonb1oB 1 65536 CTpOK.

5. Jlan (hparMeHT 2JIeKTPOHHOMN TaOIHIIBL:

A B C D
1 7 3 6
2 1 10 5

B siueiliky D2 BBenena gpopmyna =A2*B1+C1. Kakoe 3HaueHue nossurcs B sueiike D2 B
pe3ysibTare BIYUCIECHUN?

a) 27;

0) 9;

B) 16;

r) 15;

n) 26.

6. B sueciike A2 osnekTpoHHOM Tabmuipl 3amucaHa ¢opmyna =B1*$D3. Kakoit Bua
npuoOpereT Gpopmylia ociie Toro, Kak e€ CKONnUpyroT B siueiiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 anextponHoi Tabmuipbl 3amucana ¢opmyna =A1-$B$1. Kakoit Buz
npuoOpereT Gpopmylia mocie Toro, Kak e€ CKOMUpyroT B siueiiky B3?

a) =A1-$B$2;

0) = A1-8C$1;

B) = A2—$B$2;

r) =A2-$B%$1;

1) =A2-$C$1.

8. B stueiike F1 3anmcana popmymna =5*D§1. Kakoit Bux npuodperer Gpopmyia, mocie Toro
KaK e€ CKOIMUPYIOT B STYeiKy F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. an ¢parMeHT TaOIHIIBI:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyro ctpoky Oyner 3anumats pammmmst AHTOHOB mnocne nmpoBeneHrss COpTUPOBKHU T10

yosiBanuto B noje KJIACC?

a)l;
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0)2;
B) 3;
r) 4.

Padora B PowerPoint

1. Uto Takoe Power Point?
a) mpukiaaHas nporpamma Microsoft Office, npeanasHaueHHas A1 CO3aHKS TPE3CHTAIHI
b) mpuxiamgHas nporpamMma it 00pabOTKK KOJOBBIX TAOJIHIL
C) YCTpPOWCTBO KOMIBIOTEPA, YIPABIISIOIICE €0 pECypcaMt B mpolecce 00pabOTKU TaHHBIX B
Tabau4HOU hopme
d) cucremHas nporpaMma, yrpaisioIas pecypcaMu KOMIIbIOTepa

2. Yro Takoe npe3entanusi PowerPoint?
a) TPHUKIaJHAS MporpaMMma Jyis 00pabOTKH IIEKTPOHHBIX TaOJIHUI]
b) ycTpoiicTBO KOMIIBIOTEPA, YIIPABIISIOINIEE IEMOHCTPAIIUCH CITaliI0B
C) TEKCTOBOW JOKYMEHT, COAEpIXKAIHMii HAOOp PUCYHKOB, (hoTorpaduii, 1uarpamm
d) aemMoHCTpalMOHHBIH HAOOP CIIAiI0B, MOATOTOBICHHBIX HA KOMITBIOTEPE

3. CocTaBHast YaCTh MPE3eHTAIINH, COAEPKALIAS Pa3JHUYHbIe 00bEKThI, HA3bIBAETCS. ..
a) IHCT
b) kanp
C) craiin
d) pucyHok

4. 3amyck nporpammbl Power Point ocymiecTBJisieTcsi ¢ IOMOIIbIO KOMAHJ ...
a) Ilyck — I'asnoe menio — Haiimu — Microsoft Power Point
b) Ilyck — Iasnoe menio — I[poepammer — Microsoft Power Point
C) Ilanenu 3adau — Hacmporiixa — Ianenv ynpasnenus — Microsoft Power Point
d) Pabouuii cmon — ITyck — Microsoft Power Point

5. B kaxoMm pa3zeiie MeHI0 OKHa mporpammbl Power Point naxoaurcs komanga Cozdams (Ho-
éblit) caaio?
a) [loxas cratioos
b) Buo
C) @Daiin
d) Bcmaska

6. Be16op makeTa ciaiina B mporpamme Power Point ocyuiecTBJisieTcsi ¢ HOMOIIBIO KOMAH] ...
a) @opmam — Pasmemrka cratioa
b) @opmam — Lleemosas cxema caaiioa
C) Bcmaska — J{ybauposams caaiio
d) Ilpasxa — Cneyuanvuas écmaska

7. ll1a60ub1 B mporpamme Power Point mpeagna3HayeHsl A4. ..
a) BCTaBKH AJICKTPOHHBIX TAOJIHIT
b) oGneryenus onepanuii Mo opopMIICHHIO CIIANHIOB
C) BCTaBKU rpauuecKuX U300parKeHHI
d) co3maHus HETHIMHMYHBIX CIIAl0B

8. Komanga BcTaBKH KapTHHKH B Mpe3eHTANMIO mMporpamMmmel Power Point...
a) Bcmaska — Obvexm
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b) Bcmaska — Pucynok — Kapmunku
C) Dopmam — Pucynox — Kapmunxu
d) @opmam — Pucynox — U3 (patina

JlaGopaTopHblie padoThI
OcnoBubie npuemsl padotsl ¢ OC Windows.
Pa6ota c TekcToBeiM penakropom WordPad.
Pabota ¢ apxuBamu.
dopmaTupoBaHKe CHMBOJIOB U ab3ares B MS Word.
Pabora ¢ Tabnuuamu B MS Word.
Pabota c rpadmuecknmu oobekramu B MS Word.
Co3nanue ypaBHenuii u popmyn B MS Word.
Pabora ¢ auarpammamu.
Brraucnienus B tabmumax Word.
10. ®opmartupoBanue gokymenTa MS Word B iemom.
11. Cosznanue tabmuis B/l u padota c Heil.
12. ®opmupoBaHue 3apoOCOB U OTYETOB JUIs OAHOTAOIMYHON B/,
13. IlpoextupoBanue bJl. Co3nanue pensuonnoii b/1.
14. Co3pnanue u HacTpoiika npesentamuu MS Power Point.
15. Penmaktop snexktponHbIX Tadbmuiy MS Excel. OcnoBHble mpuemsl paboTel. Hactpoiika
HOBOI paboyYeil KHUTH.
16. JIucTsl, CTPOKH M CTONOIBI 3JeKTPpOHHOM Tabmuisr MS Excel.
17. Tunsl agpecos. Pabota ¢ hopmymnamu MS Excel.
18. Beruncnenwue ¢ momouipio GyHkiuii. Jlormueckue QyHKIIH.
19. Iloctpoenue, penaktupoBanue u popmarupoBanue auarpamm MS Excel.
20. CoprtupoBka u GpUIbTpAIHS JaHHBIX.
21. TIpomexyTouHbIE UTOTH, CTPYKTYpUpOBaHUE Tabaull, cBoHbIe Tabnuubl MS Excel.
22. CereBbie UT: TexHONOrMM SEKTPOHHON TOYTHI, «Jlocka OOBsIBIECHHIT», ABTOpCKHE
UT, mynstumenuitasie T, TeXxHOMOTMH BUIEOKOH(PEPEHIIMI U CUCTEM I'PYIIIIOBOM paboThI,

CoNoOR~wWNE

5. IlepeyeHb OCHOBHOI M JAONOJHHUTEIbHON y4eOHOM JUTepaTyphbl, HEOOXOAMMOM 1JIsl
OCBOCHM S AMCUMUIJIMHBI (MOXYJISA)

151 0CBOEHHMS TUCLMILIMHBI HHBAIUAAMU U JINLIAMH C OTPAaHUYEHHBIMU BO3MOKHOCTSMU
3/10pOBbSI UMEIOTCS U3JJaHUS B JIEKTPOHHOM BHJIE€ B JJIEKTPOHHO-OMOIMOTEUHBIX CHCTEMAX.

5.1. OcHoBHas quTEpaTypa:

1. Kynunos, FO.1. OcHOBBI coBpeMeHHOH HH(DOpMaTHKH [ DIEKTPOHHBIN pecypc| : yueOHoe
nocobue / FO.W. Kynunos, @.®. ITamenko. — DnektpoH. naH. — Cankr-IlerepOypr : Jlans, 2018.
— 256 ¢. — Pexxum nmoctyma: https://e.lanbook.com/book/107061.

5.2 lomosiHuTEIbHAS JINTEPATYypa:

1. BonkoBa, B.H. Teopernueckue ocHoBel mH(popmarmoHHbeix cuctem / B.H. Bonkoga. -
Cankr-IlerepOypr. : M3narensctBo [lonurexuuueckoro yHuepcurera, 2014. - 300 c. : cxem.,
Tabm., wi. - bubnuorp. B kH. - ISBN 978-5-7422-3478-4 ; To xe [DnexkrponHsiit pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=363073.
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2. I'ymun, A.H. ba3br naaabix : yueonnk / A.H. I'ymmn. - Mocksa :[lupekt-Meauna, 2014. -
266 c. : wi,tadn., cxem. - ISBN 978-5-4458-5147-9 ; To xe [Dnextponssiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=222149.

3. Undopmaruka. bazossrii kypc [Tekcr] : [yuebnuk ans By3oB] / [C. B. CumonoBuY 1 Jip. |
; mox pen. C. B. CumonoBuya. - CII6. [u ap.] : ITutep, 2002. - 638 c. : un. - (Y4eOHUK 1JI BY30B). -
ABT. yKkazaHbl Ha 000pOTEe THT. JucTa. - bubmmorp.: c. 620-622. - ISBN 5804601342 : 120.00.
(o6ecnieuennocts 0,52).

4. Nndopmaruka. bazosiii kypc [Tekct] : yueOHOE mocoOue Ijisi CTYyIEHTOB BTY30B / IO
pen. C. B. CumonoBu4a. - 3-¢ u3n. - Cankr-lIlerepOypr [u ap.] : Iurep, 2018. - 637 c. : un. -
(YueOnuk ais By3oB) (s 6akanaBpoB u ceruanuctoB) (CTaHaapT TpeThero mokoneHus). - ISBN
978-5-4461-0842-8. (obecmeuennocts 0,5).

5. Kapnoga, T.C. ba3pl gaHHbBIX: MOJeNH, pa3padboTKa, peanusamnus : yueOHoe mocodue /
T.C. KapmoBa. - 2-e uzn., ucnpasn. - MockBa : Hannonansasiii OTKpbIThId YHUBepcuter «MHTY -
UT», 2016. - 241 c. : wmi ; To xe [Onexkrtponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=429003.

6. Ky3uenos, C. Beenenne B pensimonnsie 0asbl ganubix / C. Ky3nenos. - 2-e u3z., uc-
npaB. - Mocksa : Haunonanbnbiii OtkpeiTeiii YHuBepcurer «MHTYUT», 2016. - 248 c. : wi. -
(OcHoBbI MHGOPMAITMOHHBIX TEXHOJIOTUH). - bubmuorp. B kH. ; To ke [DnekTpoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=429088.

7. Jlazunkac, E.A. ba3bl 1aHHBIX ¥ CUCTEMBI YIIpaBlIeHHs 0a3aMu JaHHBIX : yueOHOE MOCOo-
oue / E.A. Jlazuukac, U.H. 3aryménnukona, [1.I". 'mneBckuii. - Munck : PUIIO, 2016. - 267 c. : un
- bubmmorp. B kH. - ISBN 978-985-503-558-0 ; To xe [Dnexrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=463305.

8. Cupant, O.B. Pabora ¢ 6azamu manubix / O.B. Cupanr, T.A. KoBanenko. - 2-e u3n.,
ucnp. - Mocksa : HaunonanbHbIi OTKpBITBIPI VYuusepcurer « MHTYUT», 2016. - 150 c. : cxem.,
wi. -  bubnmorp. B KH. To xe  [Onexkrtponnsii  pecypc]. -  URL:
http://biblioclub.ru/index.php?page= bOOk&Id 428978.

9. CoBpemeHHble HH(pOpPMAIMOHHbIE TEXHOJIOTUU : ydeOHoe mocobue / B.U. Jlebenes,
O.JI. CepBetnuk, A.A. [Tneryxuna u ap. ; MunucrepctBo oOpa3oBanusi 1 Hayku Poccuiickoii ®De-
nepanuu, PenepaabHOe TOCYJapCTBEHHOE aBTOHOMHOE 00pa3oBaTeNbHOE YUPEXKJIEHHE BBICILIETO
npodeccuonanbHOro obpazoBanusi «CeBepo-KaBkasckuii denepanbHbii yHUBEpCUTET». - CTaBpo-
nosib : CKO®VY, 2014. - 225 c. : un. - bubnuorp. B kH. ; To e [DnexTponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=457747.

10.  CoBpemeHHBIE KOMITBIOTEPHBIC TEXHOJIOTHUHU : ydeOHoe mocobue / P.I'. Xucmaros,
P.I'. Cadpun, J.B. Tynnes, H.®. TumepbaeB ; MunucrepctBo obpazoBanus u Hayku Poccuu, ®e-
JiepalIbHOE TOCYJapCTBEHHOE OIOKETHOE 00pa3oBaTelbHOE YUPEKICHHE BBICIIErO Mpodeccuo-
HaJIBHOTO o0pa3zoBaHus «Ka3aHckuil HalMOHAJBHBIN MCCIEI0BATEIbCKUI TEXHOIOTHUECKUH YHU-
BepcuteT». - Kazans : U3garensctso KHUTY, 2014. - 83 c. : cxem. - bubauorp. B kH. - ISBN 978-
5-7882-1559-4 ; To xKe [DneKTpOoHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428016.

11.  ®urypnos, B. 3. IBM PC nns nons3osarens / [Tekct] / B. O ®urypnos. - U3na. 7-¢,
nepepad. u gom. - M. : [MHDOPA-M] , 2004. - 638 c. : : wn. - ISBN 5862252924 : 181 p. (obecne-
yeHHOCTh (,74).

12. UYypOanosa, O.B. ba3sl manupix u 3HaHuil. IIpoexTupoBanue 6a3 TaHHBIX B
MicrosoftAccess : ydeOHO-MeTonudeckoe mocodbue / O.B. Uypbanosa, A.JI. UypbanoB ; Munu-
cTepcTBO oOpa3zoBanusa U Hayku Poccuiickoit @eneparuu, CeBepHblii (ApkTuueckuil) denepanb-
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Hbll yHUBepcuteT uMeHn M.B. JlomoHocoBa. - Apxanrensck : CADY, 2015. - 152 c. : un., cxem.,
Tabn. - bubmmorp. B xH. - ISBN 978-5-261-01029-6 ; To xe [Dnexrtponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436230.

13.  Ilenoxos, C.A. ba3sl nanubix : yueobnoe mocoodue / C.A. IllenokoB ; MuHHCTEPCTBO
obpa3zoBanus u Hayku Poccuiickoii @eneparuu, denepanbHoe TocynapcTBeHHOE 010KeTHOE 00pa-
30BaTeIbHOE YUPEXKJIEHUE BhICIIEro npodeccruoHaibHoro odpazoBanusi «OpeHOyprckuii rocyaap-
CTBEHHBI yHUBepcHUTeT», Kadeapa nporpammHoro odecredeHus: BHIYUCIUTEIbHON TEXHUKU U aB-
TOMAaTHU3UPOBAHHBIX cUCTEM. - OpeHOypr : OpeHOyprckuii Tocy1apCcTBeHHbIM yHUBepeutet, 2014, -
298 c¢. : wun. - buommorp. B kH. ; To xe [DOnexkrtponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=260752.

14.  Spouxun, B. . Unpopmannonnas 6ezonacHocTs [Tekcr] : yueOHUK IS CTYACHTOB
By30B / B. U. SIpoukuH ; otB. pen. JI. M. ®ununmenko. - M. : MexxayHnapoansie oTHomeHus : Jle-
torucery, 2000. - 399 c. - bubmmorp.: c. 394-396. - ISBN 5713309932. - ISBN 5931860061 : 98.00.
(o6ecnieuennocts 0,78).

6 [lepeyenn pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOH ceTn « AHTepHETY,
HEe00XOAUMBIX /ISl 0CBOEHHUS TUCHHUILINHBI:

1. office.microsoft.com — ounuansHbIi caiiT KoMmmanuu Maikpocodr.
2. www.scholar.ru — kaTasjor Hay4HbIX MyOIHUKaIui 0 HHPOpMATUKE U MHPOPMALMOHHBIM
TEXHOJIOTHUSIM.

7. MeToanyeckue yKkazaHusi JUIsl 00y4amMXcsl 10 OCBOCHUIO AU CHHMILTHHBI

AynuropHas paboTa B mpolecce NnpenojaBaHus AUCUUILIMHBL « HpopMaTHKa» npeanoia-
raer NpoBe/ieHNe JICKIIMOHHBIX M JJAOOPAaTOPHBIX 3aHATUN B KOMIIBIOTEPHOM KJlacce, BHEAYIUTOP-
Hasl — CAMOCTOSITENIbHYIO pabOoTy CTY/IEHTOB (HanucaHue pedepaTroB, CAMONOATOTOBKY, OJATOTOBKY
K 9K3aMeHy). CaMOmoAroToBKa BKJIIOYAET MPOpPabOTKY M MOBTOPEHHE MaTepuaya y4eOHHKOB U
y4eOHBIX TOCOOUH1, MOJTOTOBKY K JIAOOPATOPHBIM 3aHATHSM U T.[1.).

B nponecce noAroToBky U MpoBeAeHUs 1a00PaTOPHBIX 3aHATHIM CTYAEHTHI 3aKPEIUIsIOT 1M0-
Jy4deHHbIe paHee (Ha JEeKIUSAX) TeOPEeTHUYECKUe 3HAHMs, IPUOOPETAalOT HABBIKU UX MPAKTHUYECKOTO
MIPUMEHEHHUSI, ONBIT PAl[MOHAJIBHONW OpraHu3aluu yueOHOW paboThl, TOTOBATCS K Claye HK3aMEHa.
BaxkHoll 3amaueil ABIsIETCS TaKKe€ Pa3BUTHUE HABBIKOB CAMOCTOATEIBHOIO M3JI0KEHUS CTYACHTAMHU
CBOMX MBICJIEH 110 U3YUYEHHBIM BOIIPOCAM.

[TockonbKy akTMBHOCTH CTYJI€HTa Ha Ja0OpAaTOPHBIX 3aHATHUSAX SABJSETCS MPEAMETOM BHYT-
PUCEMECTPOBOIO KOHTPOJISI €ro MPOABUKEHHSI B OCBOEHUH Kypca, MOJATOTOBKA K TaKUM 3aHATHUAM
TpeOyeT OT CTyJeHTa OTBETCTBEHHOIro oTHomeHHs. LlenecoobpazHo UMeTh OTAENBHYIO TETPaab U
BHEUIHUI HocuTenb uHGopmanuu (haen-HakonuTeNlb, HalpuMep) 7S BBIIOJHEHUS 3aJaHui, Ka-
YeCTBO KOTOPBIX OIIEHHMBaeTcs mpernojaaBateneM. JlabopaTopHble paboThl cal0TCsa B 3JIEKTPOHHOM
BUJEe. B mcbMEeHHOM BUjiE MPEACTABISAIOTCSA HA MPOBEPKY OTBETHI HA KOHTPOJIBbHBIE BOIIPOCHI.

ITpy MOATOTOBKE K 3aHATHUIO CTYJEHTHI B IEPBYIO OYEPEb AOJKHBI HCIIOIb30BaTh MaTeprall
METOJIMYECKUX MTOCOOMIT U COOTBETCTBYIOIIMX JINTEPATYPHBIX HCTOUHUKOB.

[Tpu moAroToBKE MUCHMEHHBIX PA0OT B 0053aTEILHOM MOPSIKE JOJKHBI OBITH MpecTaBIIe-
HBI: TUTaH PabOTHI; CIIMCOK HUCIIOJIb30BAHHOMN JUTEpaTyphl, 0QOPMIIEHHBIA COrNIaCHO ACHCTBYIOUIUM
npaBuIaM OMOIMOTrpagUUECcKOro ONMUCaHHs UCIOIb30BAHHBIX HCTOYHUKOB.

Jlns moarotoBku pedepara JAOKHBI MCIONb30BAThCA TOJIBKO CHEIHAIbHBIE PelIeBaHTHBIE
HCTOYHUKHU.

B Hagane 3aHATHIl CTYAE€HTHI MOJIy4alrOT CBOJHYIO MHPOpMaLUIO 0 (hopMax MPOBEACHUS 3a-
HATHHA 1 Ppopmax KoHTposist 3HaHUH. Toraa ke CTy/ieHTaM MpeI0CTaBIsIeTCs CIUCOK TeM MpaKTuye-
CKHUX 3aJJaHMH, a TaK)Ke TeMaTukKa pedeparos.
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CaMOKOHTPOJIh Ka4eCTBa MOATOTOBKH K KaKIOMY 3aHATHIO CTYACHTHI OCYIIECTBIISIOT, TIPO-
Bepsisi CBOM 3HAHMSI M OTBEUasi Ha BOMIPOCHI JIJISi CAMOIIPOBEPKHU IO COOTBETCTBYIOIICH TeMe.

TumnoBoii rran 1a00paTOPHBIX 3aHATHMA:

1. V3nosxeHune mperoaBaTeieM TeMbI 3aHTHS, €ro [eIel 1 3a/1ad.

2. Brimaua npenoaBarenieM 3aJlaHusl CTyJeHTaM, HE0OXOIMMbIC TTOSICHEHHUS.

3. BeinosiHeHUe 3a/1aHus CTYICHTaMU 1O HaOtoieHueM npenoaaBateiis. OOCyKaeHHe pe-
3yJbTaTOB. Pe3rome mpemnoaBarersi.

4. O011ee MoABEACHUE UTOTOB 3aHSITHS MPETOJaBaTeIeM U Bbl1aya JOMAIIIHETO 33 JaHus.

BXoaHOM KOHTPOJIb OCYIIECTBIISETCS MpErojaBaTejieM B BUAC NMPOBEPKH U aKTyalld3aIluu
3HAHUN CTYJEHTOB [0 COOTBETCTBYIOIIEH TEME.

BbIX0IHON KOHTPOJIb OCYIIECTBIISETCS IPEToaBaTesieM MPOBEPKOW KadyecTBa M IOJTHOTHI
BBITIOJIHEHMS 33/ IaHUS.

[TpoBepka 3HAHUH MTEPUOTUYECKH OCYIIECTBIISAETCS MMOCPEACTBOM TECTUPOBAaHMS. TeCThl MO-
T'YT OBITh PA3JIMYHBIX BUJIOB (3aKPBITOUM (POPMBI, OTKPBITONW (POPMBI, HA COOTBETCTBUE, HA YCTAHOB-
JIeHUE MPABUIIbHOM MOCIEI0BATEIBHOCTH), O YEM CTYJEHTHI IOJDKHBI OBITh MIPEIYIPEKACHBI IEpeT
HAYaJIOM TeCTUPOBAHUSI.

B ocBoeHMM AUCHUIUIMHBI WHBAJIUAAMH W JIUIAMHA C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMHU
3I0pOBbsl OOJIBIIIOE 3HAYCHHE HMECT HHIWBUAyalbHas ydeOHas paboTa (KOHCY/IbTAIlUH) —
JIOTIOJIHUTENBHOE Pa3bsICHEHHE y4eOHOro MaTepuana.

WuauBuayabHBIE  KOHCYJIBTAIIMM TI0 TPEAMETY  SBISIFIOTCS  BaXHBIM  (PAKTOPOM,
CHOCOOCTBYIONIMM HMHJMBUIyaTN3allid OOyYeHUS M YCTAHOBJICHHIO BOCIHMTATEIBHOTO KOHTAKTa
MEXIy TpernojaBarejeM | OOYYaroIIMMCS WHBAIUAOM WJIH JIMIOM C OrPaHUYCHHBIMHU
BO3MOKHOCTSIMH 37I0POBBSI.

I'paduk camocTosiTe/1bHOM PadoThI CTYAEHTA

ITpumepHsIit 6101-
Ne Pasnen, Tema CoaepxaHue caMOCTOSITENb- XKeT BpEMEHU Ha dopma KoH-
/o ’ HOH paboTEI BBINOJIHEHUE 33/1a- TpOJIs

HUs, Jac.

1 | UadopmaTuka B cucTeMe HayK u Wsyuenne yueonoro mare- KonTp.
puana 4

nHpopmanus BOIIP.

N3yyenue yueOHOrO MaTe-

puaiaa, noAroToBKa K 1a0.
ArnmapatHas 1 mporpaMMHas IoJ- pab. Ne 1-3

2 | Aepikka HHPOPMAIMOHHBIX TEXHO- 16 ITpoBepka
noruit. CUCTEMHOE U MPUKIIATHOE 113
nporpammuoe obecnieuenue (I10)

Nzyuenne yueGHOTO Mare-

IIpoBepxka
3 | Pabora ¢ TeKCcTOBBIM pefakTopom | PRI TOAATOBKA K 1ad. bOBEP
MS Word pa6. Ne 1-7 (Microsoft 20 113, Tectu-
or Word)
poBaHue

PaGora ¢ MS Access. Texnonorusi | Usyuenne yaebnoro ma-

XpaHEeHHs U epepaboTKu HHDOP- Teféna”%’ ?H;%TOBK‘%‘ K [TpoBepka
4 nab. pad. Ne 4-

MAIUH € UCTIONb30BAHIEM CYB/ (Microsoft Access) 19 13, xoHTp.

Microsoft Access. BOTIP.
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N3y4enue yueGHOrO Ma-
TCpHaja, MOAroToBKa K
5 | Ilpesenraunonnas rpadguka (MS na6. pa6. (Microsoft Pow- 10 [IpoBepka
Power Point) er Point) I13
W3y4enue yyeOHOrO Ma-
Pabora ¢ peakTopom 3JIEKTPOH- TepHana, MoJroTOBKa K ITpoBepka
6 Heix Tabau MS Excel. Texnono- | 1a6. pa6. Ne 1-7 24 113, Tectu-
r'Usl aBTOMaTH3anuy Beiunciennii | (Microsoft Excel) poBaHKE
W3y4enue yyeGHOrO Ma- IIpoBepka
7 JlokayibHBIE ¥ TIIO0AIBLHBIE CETU Tepuana 14 3

8. Ilepeuenb MH(OPMANMOHHBIX TEXHOJOIHi, MCHOJb3yeMbIX MPH OCYLIECTBJIECHUU
o0pa3oBaTe/IbHOIO NMpoLecca N0 JUCHUIINHE

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTUH
Hcnonp30BaHuE 3JIEKTPOHHBIX MIPE3EHTALMN TP IPOBEIECHUY JIEKIIUOHHBIX 3aHATUN

8.2 llepeyeHb HEOOXOAUMOT0 MPOTPAMMHOI0 O0ecredeHust

Microsoft Office 365 Professional Plus:

N

pazoen 3 — MS Word (mexcmosbiii peoakmop)

paszoen 4 — MS Access (cucmema ynpaesnenus 6azamu OaHHbIX)
pazoen 5 — MS Power Point (pedaxmop npesenmayuonnoi epagpuxu)
pazoen 6— MS Excel (peoaxmop snexmponnvix mabnuy)

8.3IlepeueHb MHPOPMAMOHHBIX CIIPABOYHBIX CHCTEM:
OnekrponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajibHO-TeXHUYeCKAast 0a3a, HeoOXoAuMMast  JIJId OCYILEeCTBJICHUA
00pa3oBaTeILHOIO NMpolecca Mo AUCHHUILINHE

MarepuaibHO-TEXHHYECKOE 00eCTIeUeHNEe TUCIUIUTHHBI (MOJTYJIs) M OCHA-
HIEHHOCTh

Aynuropus nekiuonHoro tumna (ayn.204), yn. CraBponosasckas, 149, ocHa-
IIIEHHAs MPE3eHTAIMOHHON TeXHUKOoH (MynbTumenuitHas 1abopaTopusi ¢ BbI-
xonom B MHTEPHET: 13 pabounx cranmii ¢ rpadukoii Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + monutop Aquarius TF1910W, 24 cty-
na, 10 KOMIIBIOTEPHBIX CTOJOB, 1 CTON Al cepBepa) U COOTBETCTBYIOIIUM
nporpamMHbIM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. ArTUBUpYCHas 3ammTa (PU3HYECKHX PadOYMX CTaH-
it u cepepos: Kaspersky Endpoint Security ans 6usHeca - CtaHmapTHBIN
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

HNHpopMalnOHHO-BBIYUCIUTENBHBIA 1IEHTpP; KOMIIBIOTEPHBIH Kiacc Ne4, yi1.
Craspononbckasi, 149 (MynasruMeauiinas nabopatopust ¢ BeixogoMm B MH-
TEPHET: 12 pabouux craHuuii, Jocka MarHuTHO-mMapkepHas). [10: Windows
10 Kopnoparusnast 2016, Microsoft Office npodeccronanbusbiii mwioc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKHMX pabo4yMx CTAaHIMA U  CEpPBEpOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

No | Bug pabor

1. Jlexmmon-
HBIE 3aHI]-
TUS

2. JlaGopa-
TOPHBIC
3aHATHA

3. I'pymmo-

NudopManinoHHO-BEIUMCIUTENBHBIA TIEHTP; KOMIBIOTEPHBIN Kitace Ned, yi1.
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http://www.elibrary.ru)/

Bble  (MH-
TUBUTY-
aJbHbIC)
KOHCYIIb-
Taluu

CraBpomonbekas, 149 (Mynbrumenuiinas sadoparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHmuii, J0cKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbusiii ioc 2016;
AHTUBUpYCHasi 3amuTa (QU3MYECKUX pabo4yMX CTaHIMM U  CEepBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymuii
KOHTpOJIb,
IIPOMEXKY-
TOYHas at-
TeCTalus

WNHpopMalnOHHO-BBIYACIUTENbHBIA IEHTpP; KOMIBIOTEPHBIH Kiacc Ne4, yi.
Craspononbckast, 149 (MynasruMeauiinas gabopatopust ¢ BeixogoMm B MH-
TEPHET: 12 paboumx cTaHuui, 10cka MarHuTHO-MapkepHas). [10: Windows
10 Kopmoparusuas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKMX pabo4yMx CTAaHIMA U CEpPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTos-
TeJIbHAS
paboTta

Aynuropus nekuuonHoro tuma (aya.204), yn. CraBpomnonbckas, 149, ocha-
IIEHHAas NIPE3eHTALMOHHON TexHuKoi (MynbTuMenuitHas nabopaTopus ¢ Bbl-
xogoMm B MIHTEPHET: 13 pabouux cranuuii ¢ rpaduxoii Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
na, 10 KOMIIBIOTEPHBIX CTOJOB, 1 CTON ISl cepBepa) U COOTBETCTBYIOIIUM
nporpamMMmHbiM obecriedenuem (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. AntuBupycHas 3ammra (GU3NYeCKX pabouux CTaHUUN H
cepsepoB: Kaspersky Endpoint Security mis 6usneca - Crangaptabiid Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha pabovyro MporpamMmy AUCIUILTHHBI « HpOpMaTHKaY
no HampasiieHuro moarotoBku 05.03.03 — «Kaprorpadus u reourdpopmaTrkar

kBanu(puKanus BeimyckHuka — 6akanasp (I1b)

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO no nanpasnenuto 05.03.03 —
Kaprorpadus u reoundopmaruxa Ne 212 ot 12 mapra 2015 .

Peuiensupyemas mporpamma BKIIIOUAeT NEPEUYCHb KOMIIETCHIIUM, (hopmupye-
MBIX B pe3yibTaTe OCBOCHUS TUCIUILINHBI, a uMeHHO, OITK-2 u [1K-3.

OOpa3zoBaTeNbHbIE TEXHOJOTUM MPEANOoNaraloT 005S3aTebHOE MNPUMEHEHHE
KOMITbIOTEPHBIX JIAOOPATOPHBIX MPAKTUKYMOB IO pa3jiesiaM JUCITUTUIIHHBIL.

B conepkanuu AUCHUIUIMHBI / OCHOBHBIX Pa3fIeJIOB: MEPBbIN, BTOPON U CEllb-
MOUM HOCAT OOLIETEOPETUUYECKUN XapaKTep, OCTATbHBIE PACCMATPUBAIOT TEXHOJIOTHUIO
pPabOThl ¢ KOHKPETHBIMU MPUKIAIHBIMU MPOTrPaMMaMH.

B PIIJI conepxkarcst mpuMepHbie TeMbl pedepaToB U JOKIAI0B, BOIPOCH! IS
CaMOCTOSATENIbHON pabOThl M1 CAMOKOHTPOJIS, @ TaAKKE KOHTPOJIbHBIE (IK3aMEHAIMOH-
HBIE) BOIIPOCHL.

Cnucok nauTepaTypbl COJIEPKUT IEYATHBIE W3/IaHMS, JIEKTPOHHBIE PECYpPCHI
(pecypebl ObC u T.1.), ampeca MoOJIe3HbIX B U3YYCHUU TUCIUIUIMHBI CalTOB. ABTOp
OMKCBIBAET MATEpUATIbHO-TEXHUYECKOE 00ecIieyeHue Kypcea.

PIIJI pexomenayeTcs A1si HICIIOJIB30BAaHKS B yI€OHOM Mpoliecce.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
mucuumnael « MTHOOPMATUKA»
no HampasiieHuto moarotoBku 05.03.03 — «Kaprorpadus u reonrndopmaTrkar
KkBasM(hrKamms (CTEICHb) BhITyCcKHUKA — Oakanasp (I1B)

Peuiensupyemas mporpaMma coCTaBieHa B COOTBETCTBUU ¢ DepepaibHbIM
['ocynapcTBeHHBIM 00pa30BaTENbHBIM CTAHJAPTOM  BBICHIETO 00pa30BaHUS TIO
Hanpasienuto 05.03.03 — Kaprorpadgus u reomndopmaruka Ne 212 ot 12 mapta
2015T.

[Iporpamma copepKuT MepeyeHb KOMIIETEHIIUH, POPMUPYEMBIX B pe3yJbTaTe
ocBoeuns qucuumminabel — OITK-2 u [1K-3.

Conmepxanne y4eOHOW NUCHMUIUIMHBI TPEANOiaraeT CISAYIOUIUEe pa3/ebl:
1. UudopmaTuka B cucteme Hayk W uHpopmanus. 2. AnmnapatHas U IOporpaMMHas
nojiepkka MHGOPMAIIMOHHBIX TEeXHOJOTUH. CHCTEMHOE U TPUKIAJAHOE MPOrpamM-
Hoe oOecnieuenue (I10). 3. PaboTa ¢ TekcroBbiM pempakropom MSWord. 4. Pabora ¢
CYBJl MS Access. 5. Ilpesenranmonnas rpaduka. 6. Pabora ¢ pemakTopom 3Jek-
tpoHHbIX Tabmui; MS Excel. TexHosorus aBromMatu3anuu BeIYMciIeHui. 7. Jlokaib-
HbIE U TI100aJIbHBIE CETH.

B nporpamme npuBeseHsl POPMBI TEKYIIETO KOHTPOJISL YCIIEBAEMOCTH: YCTHBIE
OMpOCHI, JabOpaTOpHbIE pPabOTHI, TECTUPOBAHME. ABTOP OTMEUYaeT O0O0s3aTEIHHOE
MIPUMEHEHNE KOMITBIOTEPHBIX JIA0OPATOPHBIX MPAKTUKyMOB. [Iporpamma comepxut
22 mpuUMEepHBIX TeM pedepaToB W/WUIN AOKIAI0B, 00Jiee CEMHIECATH BOMPOCOB AJIS
CaMOCTOSITENIbHOM PabOThl U CAMOKOHTPOJISI CTYJ€HTOB, M TSTHIECAT BOCEMb KOH-
TPOJBHBIX (9K3aMCHAIIMOHHBIX) BOITPOCOB.

B cnucke nurepatypsl 19 HauMeHOBaHMI yuyeOHBIX MocoOuil. MaTepuanbHO-
TEXHUYECKOE 00€CIeueHrne NUCIUILINHBI — MAKeThl MPUKIIATHBIX MPOTPaMM KOMIIa-
nun Microsoft: Word, Excel, PowerPoint, Access, Tematndyeckue Npe3eHTaI|K 1 T.11.

PaGouast mporpamma (PII/]) pexomenmyeTcs /uisi UCHIOIB30BaHUS B y4eOHOM
npolecce.

Hagansauk OKO

M.C.
AO "CepKagTUCH3" ANEIDRAEG
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