AHHOTALUSA
aucuuiinebl b1.B.J1B.19.01 OcHOBBI 1e/10NPOU3BOACTBA U IOKYMEHT0000poTa
O0bem TpyaoeMkocTu: 4 3auemnvie eounuyvt (144 uacos, uz nux — 16 wuacos
ayOumopHoOU Ha2py3Ku: 1eKYuoHHvlx 6 u., npakmuveckux 10 u.; 119 uacos camocmosmenbHol
pabomvi; 9 uacos KOHMpov).

Henp aucuMIUIMHBI: TPUOOpPETEHUE CTYIAEHTAMHM TEOPETHMUYECKHUX 3HAHUU B 00JacTu
JOKYMEHTAI[MOHHOTO o0ecrieueHusi 00pa3oBaHMs, O3HAKOMJIEHHE C BHUJAMHU JIOKYMEHTOB,
UCI0JIb3YEMBIMHU B JIEATEIBHOCTU 00Pa30BaTEIbHbIX OPraHU3alMid, IOJy4YEeHUE IPAKTUYECKUX
HaBbIKOB II0 CO3JaHUI0 U 00pabOTKE 3TUX JJOKYMEHTOB.

3agauu AMCUMILINHBI:

1. M3yuyeHne OCHOBHBIX IMOJIO)KEHHMH W  CTaHAAPTOB IO  JIOKYMEHTUPOBAHUIO

YIPABJICHYECKOU NEATEIBHOCTH.
O3HaKoOMJIEHHE C COBPEMEHHBIMH CITIOCOOAaMU U TEXHUKOM CO3JaHMsI IOKYyMEHTOB.
3. BrIpaboTka MpaKkTHYECKOTO HaBBIKA B Pa3pabOTKE OCHOBHBIX CITyKEOHBIX JOKYMEHTOB,
periaMeHTHPYIOMNUX 00pa30BaTeNbHYIO 1€ATEIbHOCTb.
4. OBnasgeHue TmnpueMaMd U HaBbIKAMU pabOThl C  pa3IMUYHBIMU  JIOKYMEHTaMHU,
paloHaIbHON OpraHu3alui JOKyMEHTOO000poTa B 00pa30BaTEIbHON OpPraHU3allNY.
Mecto qucuuniuasbl B crpykrype OOII BO:
HucuunnuHa «OCHOBBI JIETIONPOU3BOJACTBA U JTOKYMEHTOOOOpPOTa» OTHOCHUTCS K
BapUATUBHOW YacTH y4eOHOIO IJIaHa.

CopnepxaHue NaHHOW IMCHMILIMHBI TECHO CBSI3aHO C IICHUXOJIOTO-TIEIaroru4eCKUMHU
JTUCIUTITMHAMHA y4eOHOTO TIIaHa.

TpeGoBaHusl K YPOBHIO OCBOCHUS AMCLHUILIMHBI

[Ipomecc wW3y4YeHHs JUCHUILIAHBI HANpaBiIeH Ha (OPMUPOBAHUE  CJICIYIOIIHX
xommnereHuii: OK-7, OITK-2.

N

Ne WNHunekc Conepxanue B pe3ynpraTe u3yyeHus: yueOHON AUCHUTIIHHbI
I r_I KOMIIET | KOMIIETeHIUU (MU o0y4aronuecs: J0IKHbI
" | eHuwmnm e€ JyacTn) 3HATH yMeTh BJIA/IETh
1. OK-7 CIIOCOOHOCTBIO - TEPMHHOJIOTHIO B - IPUMEHATHL Ha - 3aKOHOATEIbHBIMU
HCIIONB30BaTh obnactu HPaKTHKE ¥ HOPMATHUBHO-
Ga30BbIe PABOBBIC JCIIONPOM3BOICTBA; rocyapCTBEHHBIE METOIUYECKUMU
- HOPMaTHUBHO- CTaHAAPTHI, IPYTHe MarepuagaMH 1o
SHaHWS B Pas/ITIHBIX METOMYECKOe HOPMATHBHBIC I OpraHu3anun
cepax AESATENBHOCTH | perynuposanie METONNIECKUE JIENOTNPOU3BOJICTBA;
JCITONPOM3BOICTBA; JOKYMEHTHI, - KnaccupuKanyei,
- mpaBuia PErNaMEHTHPYIOLINE | THIIM3aIHUeH,
HOJTOTOBKU U OpraHU3aLHI0 COCTaBOM
oopmieHHs JCITONPOM3BO/ICTBA,; YHHPHULIPOBAHHBIX
OTJCIBHBIX BHIOB - COCTaBILAITh U CHCTEM
JOKYMEHTOB; [PaBUIBHO (B JOKYMEHTAIIHH;
- OpPraHU3alHOHHBIE | COOTBETCTBHH C - OpraHm3anuei
thopmBI paboOTHI € JICHCTBYIOITUMHI JIOKYMEHTO0000pOTa,
JOKYMCHTaMHU, HOPMAaTHUBHBIMHU XpaHCHHEM
- OpraHM3aLHI0 JOKYMEHTaMM) JOKYMEHTa K
JIOKYMEHT0000pOTa; opopMIIATH OCHOBaMH apXUBHOTO
- TEXHOJIOTHIO OCHOBHBIE BUIIBI XpaHCHHS
peopraHu3aniu OpraHU3alHOHHBIX, JOKYMECHTA,;
JOKYMEHTOB; PaCIOPSIIUTENBHBIX U | - METOAAMHU
- TEXHOJIOTHIO HUH(POPMAIINOHHO- PaLMOHATH3A I
OpraHM3anuu CIIPaBOYHBIX JCITONPOM3BOACTBA U
XpaHCHHS JOKYMEHTOB. BHE/IPSHUSI HOBBIX
JOKYMCHTOB B HUH(POPMAIINOHHBIX
JEITONPOM3BOICTBE; TEXHOJIOT M.
- 0COOCHHOCTH
JIeITONIPOHU3BO/ICTBA
Ha TIPEINPUSITHSIX.




No WNunekc Conepxxanue B pesynbrate nzydeHus: yaeOHOU JUCIIUILITAHBI
. r’[ KOMIICT | KOMIICTCHIIMH (HJIN 00yyJaronmecs: JOJKHbI
" | eHuunm e€ 4yacTn) 3HATh YMeEThb BJIaJIeTh
2. OIIK-2 | crocoOHOCTBIO - TEPMUHOJIOTHIO B - IPUMEHSTH Ha - 3aKOHOJATEIbHBIMU
OcyHleCTBJ'IHTI) 06HaCTI/I IMMPAaKTUKE 1 HOpMATHUBHO-
06y7{eHI/Ie JACIIOIMPOU3BOACTBA, TOCyJapCTBCHHBLIC METOAUYCCKHNMHU
i - HOpMaTUBHO- CTaHapThbl, IPYruc MaTcpuajiaMu 1o
BOCIIUTAHUEC U
METOANYECCKOC HOpPMAaTHUBHBIC U OopraHm3anuun
PasBUTHC C yIETOM peryMpoBaHue METOIMYECKUE JIETIONIPOU3BOJICTBA;
COILIMAJIbHBIX, JICITOTIPOU3BOJICTRA; JIOKYMCHTBI, - Kaccudukarye,
BO3pACTHBIX, - TIpaBUiIa pernaMeHTHpYIOIIMe | TUIU3AIlNEH,
TICUXO(U3NONIOrHUecK | MOAIOTOBKH 1 OpraHHU3aLHUIo COCTaBOM
X U HH/IMBUTYalbHbIX othopmiteHHs JIETTOTIPOU3BOACTBA; YHU(DULINPOBAHHBIX
- OTACIbHBIX BUI0B - COCTaBJIATH U CHUCTEM
0COOEHHOCTEI, B TOM i )
JOKYMCHTOB;, MpaBUJIbLHO (B JOKYMEHTAI U,
9HCIIE 0COOBIX - OpraHM3allMOHHBIE | COOTBETCTBUHM C - opraHuzanueit
00pa3oBaTeIbHbIX (hopmBbI paboOTHI € JIEHCTBYIOIIUMU JIOKYMEHTO0000pOTa,
HOTpe6HOCTeI\/'I JOKYMCHTaMU, HOpPMAaTUBHBIMH XpaHCHHUEM
00yuaromumxcs - OpraHM3aIuIo JIOKYMEHTaMH) JIOKYMEHTa U
JIOKYMEHT0000pOTa; ohopMIIATH OCHOBaMH apXUBHOT'O
- TEXHOJIOT'HIO OCHOBHBIC BU/IbI XpaHCHHUA
peopranmn3ann OpraHnu3alfuOHHbIX, JIOKyMeHTa;
ZIOKyMeHTOB; pacnopAaauTEIbHBIX U - METOAaMHU
- TEXHOJIOTHIO HH(POPMAIMOHHO- palmoHaIu3auu
OpraHnu3anun CIIpaBOYHBIX JCTIONPOU3BOACTBA U
XpaHEHUA JIOKyMeHTOB. BHEAPCHUA HOBBIX
JIOKyMEHTOB B nH(pOpMaIMOHHBIX
JIEIIOIIPOU3BOJCTBE; TEXHOJIOT'UM.
- 0c0O0EHHOCTH
JIeJIONPOU3BOJICTBA
Ha NpEeIIpPUATHUSX.
OcHOBHBIE pa3iejabl THCHUTINHBI:
No KosmuaecTBo yacon
N AynuTtopHas Bneayauropnas
pasn HaumenoBanue pa3enon
ol Bcero paboTa paborta
JI 113 JIP CPC
1 2 3 4 5 6 7
OCHOBHBIC TIOJIOKEHHS 110
1. OpraHu3aIuy JeJIOTPOU3BOICTBA 22 2 20
Ha NPEANPHUITHI
OcHoBHBIE TpeOOBaHUS K
0(OPMIICHHIO aBIICHUYECKUX
2. |0%op yip 24 | 2 2 20
(opraHu3aIMOHHO-
pacnopsIUTeNbHBIX) TOKYMEHTOB
OCHOBHBIE JOKYMEHTBI
3. ™ 24 2 2 20
oOpa3oBaHus
4.  |CoBpeMeHHOE JIeJI0BOE MHCbMO 22 2 20
OCHOBHBIE TPUHITUIIBI PAOOTHI C
5. P P 22 2 20
JOKyMEHTaMHu
CucremaTu3anus ¥ XpaHeHUE
6. P 21 2 19
JOKYMEHTOB
7.  |Kontpoap 9
Hmoeco no oucyuniune: 144 6 10 - 119

KypcoBble paboTbl: He npedycmomperbi.




(I)opMa NMPOBEACHUA aTTECTAIMHA 110 NUCHUIIJIUHE: OK3AMEH.
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