ONMUCAHUE OCHOBHOM ITPO®ECCHUOHAJBHOM OBPA3OBATEJILHOM
ITPOI'PAMMBI BBICHIEI'O OBPA30BAHUA
11O HAITPABJIEHUIO ITIOATI'OTOBKU

46.04.02 lTokyMeHTOBeAeHNE U APXUBOBEACHHNE

Hanpasnennocts (mpoduib) «YmpaBieHHe AOKyMEHTAIMEed B OpraHU3allH, OpraHax
BJIACTHU U YNPABIICHUSI.

KBanuduxanus — Maructp.

Cpox noyueHusi 00pa3oBaHus 10 3a04HOM hopme 00yueHus — 2 rojaa 6 MecsIeB.

O0beM mporpamMmbl MarucTparypsel coctariseT 120 3a4eTHBIX €AMHUI] BHE 3aBUCHMOCTH
oT hopmbl 00yUeHUSsI, MPUMEHSEMBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.

1. Ob6aactu npodeccuoHAIBLHONH JeATeJbHOCTH U cdepbl npodeccuoHATbHOR
NAeSITeIbHOCTH BHIITYCKHUKOB

07. AnMUHUCTpAaTUBHO-yIIpaBieHYecKkass U  oducHas nearenbHOCTs (B chepe
OpPraHU3aLMOHHOTO U IOKyMEHTALlMOHHOI'0 00€CIIeYeHNs YIIPaBIEHUS OPTaHU3alUsIMHU).

2. O0bexkTHI NPOecCHOHATBHOM 1esITeJIbHOCTH BbIITYCKHUKOB.

— JIOKYMEHT, CO3JIaHHBIH JIOOBIM CIIOCOOOM JOKYMEHTHPOBAHHS, B TOM YHUCJE KHUHO-,
doto-, poHo-, BUACO- U IITEKTPOHHBIE JOKYMEHTHI;

— CUCTCMbI JOKYMCHTAIUN U JOKYMCHTAIIUOHHOI'O O6€CH€‘I€HI/I$I YHOPpaBJICHUA,

— apXUBHBIEC IOKYMEHTHI, B TOM YHCJIE€ JOKYMEHTHI 110 JINYHOMY COCTaBY;

— CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTO000POTa U apXUBHI SJIEKTPOHHBIX JIOKYMEHTOB;

— CIIPaBOYHO-TIOMCKOBBIE CPEACTBA U CIPABOYHO-WH(OPMALIMOHHBIC U3AaHUS O COCTAaBE U
COJIEpaHUU JOKYMEHTOB.

3. Tun (Tunbl) 3aaa4 NpoecCuOHATbLHOM 1eATeJIbHOCTH BHINYCKHUKOB:
— HAy4YHO-UCCIIEI0BATEIbCKUE;

— OpPraHU3alMOHHO-YIIPABICHYECKHUE;

— IIPOEKTHBIE.

4. JIOKyMeHTHI, perjaMeHTHpPYIOIIHe co/iep:kaHue u OpraHu3auMIo
o0pa3oBaTe/IbHOIO Mpolecca.

ConepxaHnve M opraHuszalus o0pa3oBaTEIbHOrO IMpollecca MPH pealnnu3alud JaHHOM
00pa30BaTeNbHOI MPOrpaMMbl PETIAMEHTHUPYETCS: YUEOHBIM IUIAHOM, KaJ€HAAPHBIM YUEOHbBIM
rpa¢pukoM, pabOYMMM MpOrpaMMaMu Y4YeOHBIX JAUCHUIUIMH (MOJyJel), BKIIOYAIOLIIMMU
OLICHOYHbIE CpeACTBAa (MaTepHalibl), padOYUMHU MporpaMMaMHM MPAKTHK, BKJIIOYAIOIIKUMU
OLIEHOYHBIE CPEJCTBA (MaTepHalibl), IPOrpaMMO M MaTepHajaMM roCyAapCTBEHHOW MTOTOBOM
aTTECTAINH, BKIFOYAIOIIMMHU OLIEHOYHBIE CPEJICTBA, METOAMUECKUMH MaTepraIaMu.

5. TpeOoBanus K ycJOBUSIM peajin3auuu 00pa3oBaTeIbHON NPOrpaMMbI

— 3JIEKTPOHHAs1 HH(POPMAIIMOHHO-00pa30oBaTe/bLHAA cpeaa

Kaxnpiii oOyuwaromuiics B TeueHHe Bcero nmnepuojna oOydeHus obecneueH
WH/IMBUIYAIbHBIM ~ HEOTPAaHWMUYEHHBIM  JOCTYIIOM K  JJIGKTPOHHOW  MH(OPMAIMOHHO-
oOpa3oBaTeNbHONW cpele YHUBEpPCUTETa W3 JH0OOH TOYKH, B KOTOPOHM HMEeTCs JOCTYH K
MH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHOU ceTH «HTepHeT» (narnee - ceTh «MIHTepHETY»), KaK Ha
TEPPUTOPUN YHUBEPCUTETa, TaK U BHE €e. YCIOBHA A (PYHKIMOHUPOBAHHS AIIEKTPOHHOU
HMH(pOPMaLMOHHO-00pa30BaTeIbHOM CPe/Ibl CO3/IaHbl C UCIOJIB30BaHUEM COOCTBEHHBIX PECYPCOB
U pecypcoB WHBIX opranm3anmuii (odunumanpHblii  caiit  https:/kubsu.ru/; snexTponHO-
oubmmoteunsie cucteMbl (DBC). DOmektponHas uHOpMaIMOHHO-O00pa3oBaTeNbHAs Cpena
YHuBepcutera o0ecneynBaeT: — JOCTYI K yUeOHbIM IJIaHaM, pabOYrM MporpaMMam JTUCIHUILTHH



(Momyinielt), mporpaMmaM IpakTHK, 3JEKTPOHHBIM YYE€OHBIM M3IAHUSAM U DIIEKTPOHHBIM
o0pa3oBaTeNbHBIM pecypcaM, yKa3aHHbIM B pabOuYMX MporpamMmax JUCHUILUIMH (MOJyJieit),
IporpaMMax npakTuk; — GOpMHPOBAHUE FJIEKTPOHHOT0 NOPT(OINO 00yUaroIEerocs, B TOM YUCIIe
COXpaHEHHE ero paboT M OLEHOK 3a 3TH paboThl. Mcnonb3oBaHHE PECYPCOB 3IEKTPOHHOM
CHCTEMBbI 00y4€EHUS B IIPOLIECCE pealn3allii IPOrPaMMBbl periIaMEeHTHPYETCsl COOTBETCTBYIOIIMMU
JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH. CDyHKI_[I/IOHI/IPOBaHI/Ie 3JICKTpOHHOI>'I HH(bOpMaI_[I/IOHHO-
00pa3oBaTeNIbHON Cpelibl 00EeCIeYrBAETCSl COOTBETCTBYIOIUMMH CPEACTBAMU MH(POPMALMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTMH M KBanu(UKauel paOOTHUKOB, €€ HCIOJIB3YIOMUX |
nogaepxuparonux. @OyHKIMOHUPOBAHHE 3JIEKTPOHHOM HMH(OPMAMOHHO-00pa30BaTEIbHON
Cpenbl COOTBETCTBYET 3aKoHOAATeNbCTBY Pocculickont denepanuu.

— MaTepUAJIbHO-TEXHUYECKHUE YCJIOBUS peain3anuu o0pa3oBaTebHOI NMPOrpaMmbl,
y4eOHO-MeToAuYecKoe odecnevyenne

[Tomemenust mpencTaBisOT o000 ydueOHbIE ayIUTOPUU I TPOBEACHUS YUeOHBIX
3aHATUN, MPEIyCMOTPEHHBIX MPOTPAaMMON MAarucTpaTypbl, OCHAIICHHbIE O0OpYAOBaHHEM U
TEXHHUYECKUMHU CPEJICTBAMU OOyHYEHHs, COCTaB KOTOPBIX OMPEACISETCS B pabOoUnX mporpammax
JTUCIUIIIUH (MOJTyJIeH).

[TomemieHust AJis CaMOCTOSITENIBHON pabOThl O0YYarOIIMXCs OCHAIEHBI KOMITBIOTEPHON
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOUeHUs K cetu "MHTepHer" m obecriedeHHeM JOCTyIa B
AIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO Cpey Y HUBEPCUTETA.

JlormyckaeTcsi 3aMeHa 000py/I0OBaHUS €T0 BUPTYATbHBIMH aHATIOTaMH.

YHuBepcurer obecreynBacT HEOOXOAMMBIM KOMIUIEKTOM JHUIICH3UMOHHOTO U CBOOOIHO
pacpoCTpaHsIeMOTro MPOTrPAMMHOTO OOECTICUCHHSI, B TOM YUCJIE OTEYECTBEHHOTO MPOM3BOICTBA
(cocTaB ompenenseTcs B paboynx mporpaMMax JTUCHUIUIMH (MOyJIei) U MOANE)KUT OOHOBICHHIO
pU HEOOXOIUMOCTH).

[Ipu ucnonp3oBaHUKM B 00Pa30BATEIBLHOM IMPOIIECCe MEYATHBIX U3AaHUNA OMOTMOTEUHBIN
(GOHJT YKOMITJICKTOBAH MEYaTHBIMHU M3JaHUSIMH U3 pacdyera He MeHee 0,25 sK3eMIuisapa Kakaoro
U3 M3JaHM, YKa3aHHBIX B pabO4yMX MporpamMmax AUCHUIUIMH (MOJyJeil), MpaKkTUK, Ha OJTHOTO
o0yyaromierocs 3 4ucia JHI, OJJHOBPEMEHHO OCBAaWBAIOIIMX COOTBETCTBYIOIIYIO AUCIHUILUIUHY
(MOAYTIB), MPOXOISAIINX COOTBETCTBYIOINIYIO IPAKTHKY.

OO6yuaromumcst obecriedeH A0CTyn (yJaJICHHBIA JOCTYI), B TOM YHCJIE€ B Clydae
MPUMEHEHUS JJIEKTPOHHOTO OOyuYeHUs, IUCTAHIIMOHHBIX OOpa30BATENbHBIX TEXHOJOTUH, K
COBpPEMEHHBIM IPO(eCCUOHATHLHBIM 0a3aM JaHHBIX M HH(POPMAITMOHHBIM CITPABOYHBIM CHCTEMAM,
COCTaB KOTOPBIX OMpeAeNseTcss B padouux MporpamMmax AUCHUILIUH (MOIyJNed) M MOIJIEKUT
O0OHOBIIEHHUIO (TIPY HEOOXOAMMOCTH).

OOyyaromuecs U3 yucina uHBaIUAOB U null ¢ OB3 obecrieyeHsl meyaTHHIMU U (WIIN)
JIEKTPOHHBIMU 00Pa30BaTEIHLHBIMU pecypcamMu B (hOpMax, aJanTHPOBAHHBIX K OTPAHHYSHUSM HX
3/10pOBBA.

— KaJpoBoe odecnevyeHue

Peanmuzamust  oOpa3zoBarenbHON  mporpaMmbl  00€CIIEUMBACTCS — IM€IarOTHYECKUMH
pabOTHUKaMU YHUBEPCUTETA, a TAKXKe JIMIIAMHU, IPUBJICKAEMBIMH K pealu3aliu MporpaMMbl Ha
UHBIX YCIIOBHSIX.

KBamudukanus  negarorndyeckux  paOOTHUKOB  OTBEYAET  KBAIU(UKAMOHHBIM
TpeOOBaHUSAM, YKa3aHHBIM B KBaIM(UKAIMOHHBIX CIPABOYHHMKAX U (UJIM) MpodeccrnoHalbHbIX
CTaHJapTax (MpH HATUYHH).

He menee 70 mpoueHTOB YMCIEHHOCTH TNE€IarorH4eckuX paOOTHUKOB YHHBEPCHUTETA,
YYacTBYIOUIMX B peaJu3aludd o0pa30BaTeNIbHOW MpOrpaMMbl MarucTparypbl, M JIHI,
MPUBJIEKAEMbIX K peaju3alliyd MporpaMMbl MarucTpaTypbl Ha HHBIX YCJOBMSIX (MCXOIs M3
KOJIMYECTBA 3aMEIIAEMBIX CTaBOK, IPHUBEIECHHOTO K IIEJIOUYNCICHHBIM 3HAUEHUsIM), BEAYT
Hay4HYI0, Y4€OHO-METOMYECKYIO U (MJTH) MPAKTHUECKYI0 paboTy, COOTBETCTBYIOIIYIO MPODHUITIO
IPEenoIaBaeMoi TUCIUILIMHBI (MOJTYJIs).



He Menee 5 mpoIeHTOB YHMCICHHOCTH TEAArOorMuecKuX paOOTHHKOB YHUBEPCHUTETA,
YYaCTBYIONIMX B peaM3aIiy MPOrPaMMbl MarUCTPATyPhI, U JIUII, IPUBICKAEMBIX K pealu3aiun
IpOTrpaMMbl MarucTpaTypbl Ha HHBIX KOJHMYECTBAa 3aMEUIaeMbIX CTaBOK, MPUBEIACHHOTO K
[EOYHNCICHHBIM 3HAYEHUSIM), SIBJISIFOTCSI PYKOBOJOUTENSIMA W (WJIKM) pPaOOTHUKAMHU HWHBIX
OpraHu3alvii, OCYIIECTBISIONIMMUA TPYIOBYIO IEATEILHOCTh B TpodeccroHanbHOU cdepe,
COOTBETCTBYIOIIECH TPO(HECCUOHATHLHOW JEATEIBHOCTH, K KOTOPOM TOTOBSITCS BBITYCKHUKH
(uMeroT cTax paboThl B JaHHOH podeccronanbHol chepe He MeHee 3 JieT).

He menee 70 mpoIeHTOB YMCIIEHHOCTH MEAArOTMYECKUX PaOOTHUKOB YHHMBEPCUTETA U
JIMII, TIPUBJIEKAEMBIX K 0O0pa3oBaTENbHON JESATEIBPHOCTH HA WHBIX YCIOBHSX (HMCXOAS W3
KOJIMYECTBA 3aMEIIAaeMbIX CTABOK, IPUBEIEHHOTO K I[EI0YNCICHHBIM 3HAYCHUSIM ), UMEIOT YUCHYIO
cTerneHb U (WiIK) y4eHOe 3BaHue.

—MEXaHHM3M OLICHKHM KayecTBa 00pa30BaTe/IbHOM AeATeIbHOCTH

KagectBo 00pa3oBaresibHOM  AEATENBHOCTH M HOATOTOBKM  OOYYaromUXcs IO
00pa3oBaTeNbHOI IporpaMme OINpeAesseTcs] B paMKaX CUCTEMbl BHYTPEHHEH OLIEHKH, a TaKkKe
CUCTEMBl BHEIIHEH OIEHKH, B KOTOPOW YHHMBEPCUTET MPUHUMACT ydacThe Ha JOOPOBOJIBHOM
OCHOBE.

B mensx coBeplieHCTBOBaHUS 00pa30BaTENbHONM IPOTrpaMMbl Y HHUBEPCUTET MIPU
MPOBEJICHUHN PETyJIApHOW BHYTPEHHEH OILIEHKH KauyecTBa 0Opa3oBaTeNbHON JEATENbHOCTH U
MOJTOTOBKH O0YYArOIIUXCS 110 TPOrpamMMe IpuBiIeKaeT paboToaarenei u (win) ux 00beTMHEHHUS,
UHBIX [OpUAUYECKHX M (WiM) (QU3NYECKUX JIMI, BKJIIOYas MeJarornyeckux pabOTHHKOB
YHuBepcurera.

B pamkax BHYTpeHHE#l CHUCTeMbl OLEHKHU KadecTBa 0Opa3oBaTENbHOU AESITENHbHOCTU MO
00pa3oBaTeNbHONW MporpaMMe OOYYaroIIMMCSl TIPEAOCTABISETCS BO3MOXKHOCTh OIEHHBAHUS
YCIIOBUH, COAEpKaHMS, OpPraHM3alMM W KadecTBa 0Opa3oBATENBHOrO Ipoliecca B LIEJIOM U
OTENbHBIX TUCHUIUINH (MOJIYJIeH) U MPAKTHUK.

Buemnsiss oneHka kadecTBa 00pa3oBaTENbHON JEATENBHOCTH MO 00pa3oBaTeNbHOM
IporpaMMe B paMmKax HpOLEAypbl TOCYJapCTBEHHON aKKpeIUTAalMM OCYIIECTBISETCS C LIEJIbIO
MOJITBEPKJICHUSI COOTBETCTBHS 00pa3oBarenbHoO AestensHocT TpedoBanusm GI'OC BO.

Baemnss orieHKa kauyecTBa 00pa3oBaTeIbHOM 1€ATE€IbHOCTH U ITOATOTOBKH 00YYarOIINXCs
no o00pa3oBaTeNbHON MpOrpaMMe MOXKET OCYHIECTBISIThCS B paMKax MpodecCHOHAIbHO-
OOLIECTBEHHON aKKpEeAWTalluu, MPOBOAUMON paboTomaTeisiMi, UX OOBEIMHEHUSMHU, a TaKxkKe
YHIOJTHOMOYEHHBIMH UMHU OPTaHU3AIMSIMH, B TOM YUCII€ WHOCTPAHHBIMH OpPTaHU3alUSIMH, THOO
ABTOPU30BAaHHBIMU  HAIIMOHAJIBHBIMUA  MPO(EeCCUOHATEHO-O0IIECTBEHHBIMU  OpPTaHU3aIUsAMH,
BXOJISIIIIUMU B MEKTyHApOIHBIE CTPYKTYPHI, C L0 IPU3HAHUS KAU€CTBA U YPOBHS MOATOTOBKU
BBIITYCKHUKOB, OTBEUAIOIIUMH TPEOOBaHUSM TPO(ECCHOHATBHBIX CTAaHIAPTOB, TPEOOBAHUSIM
pBIHKA TPYJa K CHEIHATUCTaM COOTBETCTBYIOMIETO MPOQUIIS.



