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1 Hean v 3a1a4u U3yUeHU s TUCHUIIIIHHBI (MOTYJIS)

1.1 Ileanb ocBOeHHS] AUCUHMIJIMHBI — MPHOOPETEHUE CTYIEHTAMH TEOPETUYCCKUX 3HAHUHA B
00J1aCTH JTOKYMEHTAIIMOHHOTO OOECIeUYCHHUsT YIpaBJiICHUS, O3HAKOMJICHHE C BHJAMH JOKYMCHTOB,
MCMOJIb3YEMBIMH B JICITEIBHOCTH OPraHU3aliii ¥ OPraHOB BJIACTH, MOTYYCHHE MPAKTUYECKUX HABBIKOB I10
CO3JIaHUIO0 M 00PaOOTKE ITUX JOKYMEHTOB.

1.2 3apauy IMCHUILIMHBI

— copMHupoOBaTH Y CTYAEHTOB YETKOE MPEICTABICHHE O HEOOXOAMMOCTH M POJIH JOKYMEHTUPOBAHUS B
JeATEIbHOCTH OPraHOB BIIACTH, MIPEANIPUATUHN, YUPEKICHUH;

— O3HAaKOMHUTb CTYAECHTOB C OCHOBaMH JEJONPOM3BOACTBA U JOKYMEHTOOOOpOTa B oOpraHax
rocymapcTBeHHoOU Biactu Poccuiickoit deaepariny, opraHax rocyapCTBEHHOM BJIACTH CYOBEKTOB
Poccuiickoit @enepanun; opraHax MECTHOTO CaMOYIIPABIICHMs], TOCYIapCTBEHHBIX U MYHULIMIIATIBHBIX
OpraHU3aLUSX, IPEANPUITUIX U YUPSKICHHUSIX, TOJIUTUIECKUX MAPTHUSIX, OOLIECTBEHHO-TIOTUTHYECKUX
Y HEKOMMEPUYECKUX OpraHu3alusiX;

—  Pa3BUThH CIIOCOOHOCTH OCYIIECTBIISATH MOHUTOPHUHT, COOp 1 00paboTKy nHbOpMAIK 00 OCHOBHBIX
TEH/ICHIMSX B c(hepe MOJIOICKHOMN OTUTHKH;

—  chopMHUPOBATH HABBIK TOTOBUTH AHATMTUYECKYIO U IPYTYIO0 OTYETHYIO MH(OPMALIUIO 110 Pe3ylIbTaTaM
npoheCCHOHATIBHOM IESITENTFHOCTH B C(hepe MOJIOICKHOM ITOJIUTHKY;

—  O3HAKOMUTb CTYIEHTOB C 0COOEHHOCTSIMH 3aILUTHI CITY>KEOHOM 1 KOH(UACHIINATLHON HH(OPMAITHIH,
o0ecreyeHrs OTKPBITOr0 JO0CTyNa TpakJaH K WH(POPMAUU B COOTBETCTBHH C TIOJIOKECHUSMH
3aKOHOJATEIbCTBA,

— HAYYUTh CTYACHTOB OPHEHTHUPOBATHCS B CHUTYalUsAX, TPEOYIOIIUX HM3JaHUS COOTBETCTBYIOLIMX
JIOKYMEHTOB.

1.3 MecTo aucuunuHbl (MOAyJis1) B CTPYKTYpe 00pa3oBaTe/IbHO NPOrpaMMbl

b1.B.01.03 «Opranuzanus AeIOoNpoU3BOACTBA B CHCTEME TOCYAApCTBEHHON MOJIOAEKHOM
HOJUTUKW» OTHOCUTCS K 4acTH, (POpMUPYEMOH ydacTHUKaMM 0O0pa3oBaTelbHbIX OTHOIIEHUH bioka 1
«ductumuunel  (Monynu)» y4deOHOro IuiaHa. B coorBercTBUM ¢ paboyuM Y4eOHBIM IJIAHOM
JUCLUIUIMHA u3ydaeTrcd Ha 1 Kypce mo ouHoil ¢popme oOyueHus. Bua npomexyTouyHON aTTecTalMu:
3auer. IlepeueHb mpeaIIECTBYIOUMX  OUCHUIUIMH, HEOOXOAMMBIX  JUISI €€  H3YYEHHS:
WNHCTUTYyLIMOHAIBHBIE ~ OCHOBBI ~ MOJIOAEKHOW  noauTukd, CHcTeMa TOCyAapCTBEHHOHM W
MYHULUITAIBHON MOJIOJECKHOW NOAUTUKH, HOpMaTnBHO-IIpaBOBBIE OCHOBBI T'OCYIAapCTBEHHOW M
MYHHMIMIIAIIBHON MOJIOIEKHOW MOJUTHKH.

1.4 TlepeyeHb IUIAHMPYEMBIX Ppe3yJbTATOB OO0y4YeHUsS] N0 JUCHMILIMHE (MOIY.JI0),
COOTHECEHHBIX C IUIAHNUPYEMbIMH Pe3yJ1bTATAMH OCBOEHHUSI 00pa30BaTe/IbHON MPOrpPaMMbl

W3yuenune naHHON y4ueOHOW AMCUUIUIMHBI HANpaBlIeHO Ha (OPMHPOBAHUE Y OOyYarOIIUXCS
CIEAYIOIUX KOMIETECHIIH:

Kon n HanMeHoBaHMe HHIUKATOpa™ MOCTHKEHUS Pe3ynbTaThl 00y4YeHMsI 10 TUCITUTUTHHE
KOMIICTCHIINH

OIIK-1. CiocobeH npuMeHSTh COBpEMEHHBIE HH()OPMAITHOHHO -KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH 1
MIPOTrpaMMHBIE CPEJICTBA ITPH TIOCTAHOBKE M PEIICHNH 3a/]1a4 POo(ecCHOHATIBHON IesTeIbHOCTH B chepe
MOJIOJIS)KHOH NOJTUTUKH
OIIK-1.1. IIpumenser COBpEMEHHBIE | 3HAET COBPEMEHHbBIE HH(OPMAITMOHHO-KOMMYHUKAITIOHHBIE

MH()OPMaMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHH U TIPOTPaMMHBIE CPE/ICTBA MPH MOCTAHOBKH
TEXHOJIOTHM W TPOTPaMMHBIE CPEACTBA MpU | MPOodecCHOHANBHBIX 33/1a4 B chepe MO0 IeKHOI paboThl
IIOCTaHOBKU NPO(ECCHOHATBHBIX 3aay B cepe | YMeeTr MNpPUMEHATh  COBPEMCHHBIE  HWH()OPMAIMOHHO-
MOJIOJIEKHOH paboThI KOMMYHHKAIIMOHHBIE TEXHOJIOTHH U IIPOTPAaMMHBIE CPENICTBA
NPy TOCTAaHOBKM NpodeccHoHaNbHBIX 3amad B cdepe
MOJIO/IC)KHON paboThI

Vmeer HaBBIKM TPaMOTHO MPUMEHSITH COBPEMEHHBIC
MH()OPMALMOHHO-KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTHH U
MpOoTrpaMMHBIE cpencTBa npu MIOCTaHOBKH
npodeccroHaNBHBIX 33/1a4 B chepe MOIIOIeKHOI paboTh
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OIIK-1.2. IIpumenser COBpPEMEHHBIE
MH(OPMaMOHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTHH Ui 00pabOTKM WHGPOPMAIUN TIPH
pemeHnH TpoeCCHOHANBHBIX 3amad B cdepe
MOJIOJIC)KHOU pabOTHI

3HaeT coBpeMeHHble MH(POpMaMOHHO-KOMMYHHKAI[IOHHBIE
TEXHOJIOTUH Uil 00paboTKM HMHGOPMAalM{ IpPU PELICHHH
npodeccroHaNbHBIX 33134 B chepe MOJIOASKHON pabOTHI

YMeeT NpeacTaBuTh pe3ysibTaThl COBPEMEHHBIX
nH()OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI JUTS
00paboTku MH(POPMAITIH TIPH PEIICHNH MPO(HECCHOHATBHBIX
3a1a4 B chepe MOJIOIe)KHOM paboTh

Brnaneer HaBblkaMu NpOQeCCHOHAIFHOTO HPUMEHEHUS
COBPEMEHHBIX MH()OPMAIMOHHO-KOMMYHHKAIIHOHHBIX

TEXHOJIOTHH 17151 00paboTKK MHGOPMALIMK NIPU PELICHUH
npodeccroHaNIBHBIX 33/1a4 B chepe MO0 IeKHOH paboThl

OIIK-1.3 IIpumenseT COBpPEMEHHBIC
MH(POPMALMOHHO-KOMMYHHUKALIHOHHBIE
NpPOrpaMMbl Ui HpeACTaBlIeHHS HHGPOPMaLUH
NPU peleHnu NpodecCHOHATIBHBIX 3a/1a4 B cdepe
MOJIO/Ie)KHON paboThI

3HaeT COBPEMEHHbIE HH(POPMAINOHHO-KOMMYHHKAI[HOHHBIC
MpOTPaMMBI JUIs TPEACTaBICHNS] HHPOPMaIUY NP PELICHUN
npodeccroHaNBHBIX 33/1a4 B chepe MOIoIeKHOI paboTh

YMeeT NpUMEeHsTh COBPEMEHHbIE HH(POPMAIIMOHHO-
KOMMYHHKAIMOHHBIE TIPOTPAMMBI IS TIPEICTaBICHHS
HH(POPMALIHY TIPH PEIIEHIH TPOPECCHOHATBHBIX 3a71a4 B
cepe MOJIOJCKHON pabOThI

Bnageer HaBbIKaMM IpaMOTHOTO IPUMEHEHUS COBPEMEHHBIX
nH(pOpMAIMOHHO-KOMMYHHKAIIMOHHBIX IPOTPaMM IS
Npe/ICTaBICHUS NHPOPMAIIMH [TPU PEILICHUN
npodeccHoHANIBHBIX 33714 B chepe MOIOISKHOH paboThl

OI1K-1.4 [TpumeHsieT COBpeMeHHBIE
MH()OPMALIMOHHBIC TEXHOJIOTHH MPH
B3aMOJICHCTBHHU ¢ OOBEKTAMU U CyOBEKTaMU
npo(ecCHOHAILHON IEITEBHOCTH C YIETOM
TpedoBaHU HH(POPMAIIMOHHON OE30MTaCHOCTH B
chepe MonoexkHON paboThI

3HaeT COBPEMEHHbIC HHPOPMAMOHHBIE TEXHOIOTHH TIPH
B3aUMOJICHCTBUU ¢ 00BEKTAMHU U CyOBEKTaMU
npodeccHoHANBLHOM NEeITENIFHOCTH C Y4eTOM TpeOOBaHUH
HHPOPMAIMOHHOM 6€30MacHOCTH B chepe MOIIOISIKHOM
paboTsl

YMeeT IpUMEHSTh COBPEMEHHbIE HHPOPMAILMOHHbIC
TEXHOJIOTUH NIPU B3aUMOJACHCTBUU C OOBEKTAMH U
cyOBbeKkTaMu po(eCcCHOHAIBHOM ISSITEIBHOCTH C Y4ETOM
TpeboBaHUi HHPOPMAITMOHHOM 0€30MaCHOCTH B cepe
MOJIOJISKHON pabOTHI

Biageer HaBEIKaMU IPUMEHEHUST COBPEMEHHBIX
WHPOPMAIMOHHBIX TEXHOJIOTHH MPH B3aHMOJICHCTBHU C
00BbeKkTaMu U CyObeKTaMu MPOPECCHOHATBHON eATEeIbHOCTH
¢ y4eToM TpeOOBaHHUI HHPOPMAIIMOHHOW O€30MACHOCTH B
cdepe MOJOIeKHON paboOTHI

qucie B (hopMe MyOTUIHOTO BRICTYTUICHUS

OIIK-3. CriocodeH cucTeMaTU3MpOBaTh U MPECTABISTh PE3yIbTaThl MPOGECCUOHATIBHON AEATEIBHOCTH, B TOM

OIIK-3.1 INpencTaBusieT pe3ynbTaThl
MpodeccHOHaNBHON NEesITEIFHOCTH B cepe
MpodeccCHOHANBLHOM NesITeIbHOCTH B (hopme
CHCTEMHBIX OTYETOB M 00OOIIAIONINX TPAKTHUECKHE
[PE3YJIBTAThl TEOPETUUECKHUX MTOJI0KEHUH

3HaeT pe3yabTaThl MPOPECCHOHATBHOMN NeATEITLHOCTH B
chepe mpodeccroHaNbHON NeITeIHHOCTH B opMe
CHUCTEMHBIX OTYETOB ¥ 00OOIIAFOIINX MPAKTUIECKUE
pPe3yJbTaThl TEOPETUUECKHUX MOJIOKEHUI

YMeeT npeacTaBiIATh pe3yabTaThl MPO(HecCHOHATLHOM
JIeATENBHOCTH B cpepe mpodecCHOHANBHON ACSITETLHOCTH B
(hopMe CHCTEMHBIX OTYETOB U 000OIIAOIINX MPAKTHICCKHE
Pe3yIBTATHI TEOPETUUECKUX MTOJIOKCHHUN

BnaneeT HaBbIKaMHU T'PaAaMOTHOTO IPEACTABIICHUA PE3YIHTATOB
poeCCUOHANTBHOM NEesITeIbHOCTH B cepe

PO eCCUOHANBHOM NEeSITEIPHOCTH B (JOPME CUCTEMHBIX
OTYETOB M 000OIIAIONTUX MTPAKTUIECKHUE PE3YIbTATHI
TCOPETHIYCCKUX MOJIOKECHUIA

OIIK-3.2 I[IpencraBisier pe3ynbTaThl HAYYHOH 1
MPaKTHYECKOH AESTEIBHOCTH B (hOpMeE ITyOJIMIHBIX
BBICTYIUICHUH W/WIIN ITyOJIMKaMi

3HaeT pe3yabTaThl HAYYHOHN U MPAKTUYCCKON NCSITCIBPHOCTH B
(hopme myOTUIHBIX BEICTYIUICHHN W/WIH ITyOTUKaIAi

YMeer npecTaBiIATh pe3yNbTaThl HAYYHOU U MIPAKTUYCCKON
JIEATEIIBHOCTH B POpME IMyOJIMIHBIX BHICTYIUICHUH W/WITH
myOmuKaIuit




Braneer HaBbIKaMM TPaMOTHOTO IIPEACTABIICHUS PE3YJIbTATOB
HAayYHOH M MPaKTUYECKOU JIesITEeNbHOCTH B hopme
Ty ONIMYHBIX BBICTYIUICHUH W/WITH Iy OIMKAIIA

Pesynprarhl 00yueHMs MO JUCLUIUIMHE JOCTUTarOTCs B PaMKax OCYILECTBIEHHUS BCEX BHJIOB
KOHTAKTHOM M CaMOCTOSITENIbHON paboThl 00yYaroIuXcs B COOTBETCTBUM C YTBEPKACHHBIM Y4€OHBIM
IUTAHOM.

WMHaukaTopel TOCTMKEHUSI KOMIIETEHIIMH CUMTAIOTCS COPMHUPOBAHHBIMU IIPU TOCTUKEHUU
COOTBETCTBYIOILIMX UM PE3yIbTATOB O0YUEHUSI.

2. CTpyKTYypa U coJep:KaHue TUCHUILTHHBI
2.1 Pacnipeesnenne TPyA0EMKOCTH JUCHUIJIMHBI 10 BUAaM padoT
OO11ast TpyI0EMKOCTh JUCIUILUIMHBI COCTaBIsAeT 3 3aueTHbIX eauHuibl (108 yacos), ux
pacripe/ielieH|e 1Mo BUaaM padoT MPeCTaBICHO B Ta0JIUIIE

Buast pabot Bcero ®dopma oOydeHus
4acoB OYHas 3a04Hast 3a04Hast
1 - - 2
ceMecTp ceMecTp ceMecTp Kypc
(Jacern) (Jacer) (Jackrn) (dacer)
KonTakTHasi pa6oTa, B TOM YHCJIE: 36,2 36,2 10,2
AyIuTOpHBIE 3aHATHS (BCEro): 36,2 36,2 10,2
3aHATHS JIEKIMOHHOTO THIIA 8 8 2
na0opaTOpHBIE 3aHATHA - - -
NpaKTHYECKUE 3aHATUS 28 28 8
CEMHHAPCKHE 3aHITHS - - -
Huasi koHTaKTHAs padoTa: - - -
KoHTpoIb caMOCTOSITENNbHON paboThI ) ) -
(KCP)
Koncynpramms 0,2 0,2 0,2
CamocrosiTeJibHasi paboTa, B TOM 71.8 718 94
qucie:
Kypcoas padora/npoext (KP/KIT) -
(TO/IrOTOBKA) ) )
Pedepar/acce (moaroroska) 30 30 40
CamocCTosITeNIbHOE  M3YY€HHE Pa3JIeiioB, 40
CaMOIIOITOTOBKA (mpopaboTka u
MOBTOPEHHE JICKIIMOHHOTO Marepuaia u
Mmarepuaia  y4eOHMKOB M y4eOHBIX 30 30
nmocoOuii, MOATOTOBKA K J1aOOPAaTOPHBIM H
MPAaKTUYECKUM 3aHSATHSIM, KOJUIOKBHYMaMm
U T.I.)
TloaroroBka K TeKyIieMy KOHTPOJIIO 11,8 11,8 14
KoHTpoab: - - 3,8
TlonroroBka K 3xK3ameHy _ _ -
Oobmas yac. 108 108 108
TPYAOEMKOCTH B TOM YHCJIe
KOHTAKTHAsI 36,2 36,2 10,2
padorta
3a4. e[ 3 3 3

2.2 Conep:xanue TUCHUNIHHBI

Pacnpenenenue BunoB yueOHON pabOThI M MX TPYJOEMKOCTH IO Pa3/ienaM JUCLUIUINHBL
Paznens! (Tembl) nucnumuinHel, nzydaemsie B 1 cemectpe (1 kypcee) (ounas ¢popma o0y4deHwst)

KonuuectBo yacoB
Braeaynut
AynutopHas
Ne HanmenoBanue pazzesnos (Tem) OpHas
Bcero pabota
pabora
J |13 | JIP | CPC




1 2 3 4 5 6 7
1 3akoHo/AaTeNbHasT M HOPMATHUBHO- 8 ) 6
METOIMYECKasiOCHOBA JIETIOMPOU3BOICTBA
2 JlokyMeHTBI: Kiaccuukaius, CTpyKTypa, 12
' TpeOOBaHUSAK OPOPMIICHUIO. 2 2 8
3 Odopmienre opraHuzalloOHHO-
' PaCIOpANUTENLHON U 14 2 4 )
MH(OPMALIMOHHO-CIIPABOYHOMN IOKYMEHTALIUH.
4 Odopmnenne koppecnonaeHuu. CTpykTypa 10 4 6
JICIIOBBIXITACEM.
o. OdopMieHre TOroBOPHOM JOKYMEHTAIIHH. 10 2 9 5
6. Tunossle u yHUpULIIIPOBaHHBIE POPMBI 12 4 8
JOKYMEHTOB.
7 Opranuzanus  paboTel ¢ 10 5 ) 6
KOH(UICHIINATHHBIMU IOKYMEHTAMHU
8. @DOopMBI perucTpany JOKYMEHTOB 10 5 3
9. Opranu3zanus npueMa rpaxjias 12 4 8
10. ABTOMAaTH3aIM 1EJIOMPOU3BOJICTBA 9,8 9 78
UTOI O no pazoenam oucyuniurvl 107,8 8 28 71,8
KonTpons camocrositenbaoi pabotsl (KCP)
[Tpomexyrounas atrectauus (KP) 0,2
[ToaroroBka Kk TeKymeMmy KOHTPOJIIO
OO6m1ast Tpy10€MKOCTD IO AUCITUTUIMHE 108

[pumeuanue: JI — nekiwn, [13 — npaktudeckue 3austust / cemunapsl, JIP — nabopaTopHblie 3aHATHS,
CPC — camocrosTenbHas paboTa CTyIeHTa

Paszensl (TeMbl) AUCHUIUTHHEL, H3ydaembie B 3,4 cemectpe (2 kypce) (3aouHas popma

oOyueHus)
KomngectBo gacoB
Breaynut
Ne Hamnmenosanue pa3nesnos (TeM) Beero AYS%TOOTI;HM opH};m
pabota
J I13 JIP | CPC
1 2 3 4 5 6 7
1 3akoHOMaTeNbHAsT W HOPMATHUBHO- 9 9
METOIMYECKasiOCHOBA JIETIOMPOU3BOICTBA
2 JlokyMeHTBI: Kiaccudukaius, CTpyKTypa, 11 5 9
' TpeOOBaHUSAK OPOPMIICHUIO.
3 Odopmiierre opraHU3alMOHHO- 11 2 9
paclopsAUTEeTbHOU U
MHGOPMAIIMOHHO-CIIPABOYHOMN JIOKYMEHTAIIUH.
4 Odopmnenne koppecnonaeHuu. CTpykTypa 11 5 9
JICIIOBBIXITUCEM.
o, OdopmiieHre JOroBOPHON JOKYMEHTAIIHH. 11 9
6. Tunossie 1 yHHPUTITEPOBAHHBIE (POPMBI 11 9 9
JIOKYMEHTOB.
7 Opranms3anus ~ paboTel ¢ 10 10
] KOH(UICHIINATHHBIMU TIOKYMEHTAMHU
8. @DOopMBI pETUCTpallii JOKYMEHTOB 12 5 10




9. Opranuzanys npueMa rpaxjias 10 10
10. ABTOMAaTH3aIM JIIONPOU3BO/ICTBA 10 10
UTOI'O no pazoeram oucyuniuHwl 104 2 8 94
KonTponb camocrositenbaoi pabotsl (KCP) 3,8
Koncynpranus 0,2
[ToaroToBka K TEKyieMy KOHTPOJIIO
OO01mast Tpy10eMKOCTh I10 TUCITUTUTHHE 108

[Mpumeuanue: JI — nexuuu, 113 — npakrnueckue 3austust / cemurapsl, JIP — mabopaTopHbIe 3aHATHS,
CPC — camocrosiTenpHas paboTa CTyieHTa

2.3 Coaep:xanue pa3aeyioB (TeM) TUCHUILTHHBI

2.3.1 3aHATHSA JEKIHOHHOT0 THNA

N HanmenoBanue ®dopma TeKynero
o Conepxanue pasaena
pazzeina KOHTPOJISI
1 2 3 4

1. |3axkoHonmatenpHas U |3aKOHOJAATENIBHOE PETYIMPOBAHUE IToaroroBka
HOPMAaTUBHO- JeI0npon3BoACcTBa. HOpMAaTHBHO-METOAUYECKOE |(MHIUBUAYAJIBHOTO
METOAMYECKast OCHOBA |pEryJIMpOBaHUE Jeonpou3BoIcTBa. JIokanbHble |3amaHus. Pedepar
JIEJIONPOU3BOJCTBA HOPMAaTHUBHBIE JTOKYMEHTHI OpraHU3aliH. Ha TeEMY

«HopmarusHO-
METOINYECKOE
peryiaupoBaHue
JEJIONPOU3BOICTB
a»

2. JlokyMeHTBHI: [TonsTre o knaccudukau JOKyMEHTOB. NupuBuyansHOE
KJIaccuuKanms, CooTHo1IEHNE BUAOBOH U TUIIOJIOTMYECKON 3a/1aHue
CTPYKTYpa, KJIaCCU(UKALUU JOKYMEHTOB. IToaroroBka
TpeOOBaHUS K Bunbl TOKYMEHTOB: OpraHU3alOHHEIE, OnaHka
o(opMIIeHHIO pacnopsiAuTenbHble, THPOPMAIIMOHHO- JOKYMEHTOB:

crpaBouHble. Tunogoruyeckas Kinaccupukanus. |BUAbI OJaHKOB U
OO61mas xapakTepuCcTUKa CTPYKTYpbl. BHYTpeHHsIs1 [HOpsAI0K

U BHELIHSS CTPYKTYpa TOKYMEHTA. PacIoyIoKeHUs
PexBH3HUTHI JOKYMEHTa: PEeKBH3UTHI-OCHOBAHUS, |PEKBHU3HTOB B
PEKBU3UTHI-MIPU3HAKU, PEKBU3UTHI OOpMIIeHHsT  |OJ1aHKe (YIII0BOE
COBPEMEHHBIX YIPaBICHUECKIX JOKYMEHTOB. Y [IIEHTPOBAHHOE)
YHubuKanys u cranaapTu3anus J0KyMEHTOB.
®opmynsip. braHku TOKyMEHTOB: BHJIbI OJIAaHKOB
Y TIOPSIJTOK PACTIONIOKEHUSI PEKBU3UTOB B OJIaHKE
(YraoBoe U IIEHTPOBAaHHOE), UCTIOIb30BaHUE
0JIaHKOB C H300paKEHNEM TOCYAapCTBEHHOTO
rep6a u repba cyObekTa (enepau.

TpeGoBaHMs K COCTABJICHUIO U 0(OPMIICHHUIO
JNOKyMeHTOB. dopmaTbl OyMaXKHBIX JOKYMEHTOB.
TpebGoBaHus K TEKCTY JOKYMEHTOB. TpeOoBaHus K
U3TOTOBJICHHIO TOKYMEHTOB.




Odopmnenue [TonsiTne opranu3zanuoHHas, pacrnopsautenbHas u |[logroroska
OpraHU3alMOHHO- MH(POPMALIMOHHO-CITPABOYHAS IOKYMEHTALIUS. cooOmIeHuni
pacnopsaauTenbHol 1 |OpraHu3alMOHHbIE TOKYMEHTHI: [lonoxenue. «OpraHuzanroHHa
UH(POPMALIMOHHO- VYeras. MHcTpykuusa. KosiekTUBHBINA JOTOBOPp U |4,

CIIPaBOYHOU Ip. pacnopsiuTenpHa
JOKYMEHTaluu PacniopsiauTenbHble JOKYMEHTBI: IIPUKa3s, au
pacnopspKeHHe, pelieHHe. nH(OPMAaLIMOHHO-
HNudopMannoHHO-CIIpaBOYHAs JOKYMEHTAIIHS: CIPaBOYHAs
IIporokon. Akr. JloknanHas 3anucka. JOKYMEHTALUSD)
OO0mbsacHuTenbHas 3anucka. CripaBku. [Iucemo.
Tenerpamma (Teneraitnorpamma). Tenmekc.
Tenedonorpamma. Tenedakc (dhakc) u p.

Odopmaenue TpeGoBaHus MEKAYHAPOTHBIX CTAHIAPTOB K NuauBunyansHoe
KOPPECIIOHICHIIUH. 0(pOPMIIEHUIO KOPPECTIOHACHIIUHU 10 3ananue «CocraB
CrtpyKTypa JeNOBbIX |BHEIIHEOKOHOMHYECKOH JesTenbHOCTH. COCTaB  |pEKBU3UTOB
IIICEM PEKBU3UTOB MTMCbMa U TPEOOBAHUS K UX IMchbMa U

odopmiennto. CTpyKTypa JIeIOBbIX MTUCEM. TpeOOBaHUS K UX
OcoOeHHOCTH OQOPMIIEHUS AETOBOH oopmieHHION.
KOPPECIOH/ICHLIUU B AHIJIOA3bIYHbBIX CTPaHaX.

Odopmienue KOppecoHACHIINN Ha HEMELIKOM

sa3bike. CTpykTypa popmysspa, cocTaB

PEKBU3UTOB.

Odopmnenue JloroBop — ero BH/ibl, CTPYKTYpa, MOPSA0K VYyacTtue B
JIOTOBOPHOM odopMIIEHUS U TIOAMMCAHUS CTOPOHAMM. TPYIIOBOI paboTe
JOKyMEHTaluu «IToxgroroBka

Ipa)x/1aHCKO-
IIPaBOBOIO
JI0OTOBOpA U €ro
MIOINIUCAHUEY.

Tunosele u Tunosbsle GOpMBI JOKYMEHTOB, HCIIOJIb3yeMble B |BbinonaHeHue
YHU(DUIUPOBAHHBIE  |AEATEIbHOCTU OpraHU3alMi. Y HU(UIMPOBAHHBIE |MHIUBHUYaIbHbBIX
(OpMBI TIOKYMEHTOB  |CHUCTEMBI JOKyMEHTAlUU. Y HU(PUKAIIS 3alaHui

JIOKYMEHTOB.

Opranuzanus padotsl |KondpuaeHmanpHoe ne10pon3BoAcTBO 3anmTa |[logroroBka
c KOH(puIeHIMaIbHOI nHpopmanmu. [TonsTHe MHAWBHUYaJILHOTO
KOH(HICHIIMAIBHBIMU |KOH(DHICHIIMAIbEHOE ACIONPOU3BOACTBO MPUEMEI, |3amanus. Pedepar
JIOKyMEHTaMU METO/bI 00pabOTKH TOKYMEHTOB. Ha TEMY

HNupopmaninoHHo-aHaIUTHYECKas paboTa. «Konpunenumanp
3amura uHGOpMaLIUH. HOE
JeJIONPON3BOICTB
0 3aIuTa
KOH(pHUACHITNATHH
oii uHopmMan»
®opmel peructpaunu ([loHsTHE perucTpanyuu JOKyMeHTOB. DOpMBbI Brinonnenue
JIOKYMEHTOB pErucTpaluy JOKYMEHTOB. ABTOMaTU3UPOBAHHbIE [MHMBUAYaAIBHBIX
CHUCTEMBI PErUCTPALIMH TOKYMEHTOB. 3a1aHU I

Opranuzanus npuema |[IpyHIMIBI OpraHU3alvy JMYHOTO IpueMa Brinonnenue

rpakJIaH rpaxaas ¢ oopamieHussMu. Perucrpanus WHUBUYaJIbHBIX
JIOKYMEHTOB I10 TUCbMEHHBIM 00paLICHUAM 3alaHui

rpakaaH. OCHOBHBIE 33Jja4¥l CIPABOYHO-
UH(OPMALIMOHHOM CITY>KOBI OpraHu3aIuy.




10.

ABTOMaru3anus
JIETIOTIPON3BO/ICTBA

[ToHsiTHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK
aBTOMaTI/I3I/IpOBaHHbIX CUCTEM
Jenonpou3BojictBa. CpaBHUTENbHBIN aHAIHN3
OYMa>KHOT'O U 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

[ToaroroBka
WHWBHUIYaJIEHOTO
3amanus. Pedepar
Ha TeMy
«CpaBHUTEIIBHBIN
aHaJM3
OYMa)KHOTO U
AJIEKTPOHHOTO
JOKYMEHTOO00pOT
a»

2.3.2 3aHATHSA CEMUHAPCKOro THNA (MPAKTHYECKUE / CEeMHUHAPCKHE 3aHATHSA/
JabopaTopHblie padoThI)

HaumenoBanue N dopma TEeKyIEero

No Temartuka npakTUYECKUX 3aHATUN (CEMUHAPOB)

paznena (TeMbl) KOHTPOJIS

1 3 4

1. |3akoHosmarenbHast U |3aKOHOAATEIBHOE PETYIIMPOBAHUE JICIIOTIPOU3BO/ICTBA. |HAIIMCAHUE
HOPMAaTHBHO- HopmaTtuBHO-MeTOIMYECKOE PETYIUPOBAHKE pedepara (P)
METOMYECKasi OCHOBA |[eJI0NPOU3BOACTBA. JIoKaIbHbBIE HOPMAaTHUBHBIE
JIEJIONPOU3BOJICTBA  |JOKYMEHThI OpraHU3aliu.

2. |lOKyMEHTHI: [TonsTue o knaccudukayuu JOKyMEHTOB. odopmiieHue
KJ1accu(uKarus, CooTHOIIIeHNE BUIOBOM U TUIIOJIOTHYECKOM 3aJJaHHBIX
CTPYKTYpa, KJaccupuKaluu JOKYMEHTOB. JIOKYMEHTOB
TpeOOBaHUS K Bupl JOKyMEHTOB: OpraHU3allMOHHEIE,
oopmIIeHHIO. pacropsauTenabHble, HHPOPMALIMOHHO-CIIPABOYHBIE.

Tunonornveckas KmaccupuKaus.

OO01mas xapakTepucTUKa CTPYKTYpbl. BHYTpeHHsIS 1
BHEIIHSAS CTPYKTYpa JOKYMEHTA.

PexkBHU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUS,
PEKBU3UTHI-TIPU3HAKH, PEKBU3HUTHI O()OPMIICHUS
COBPEMEHHBIX YIPABICHYECKHX JOKYMEHTOB.
YHUHUKAIMA U CTaHAAPTH3ANNS JOKYMEHTOB.
®opmynsap. branku JO0KyMeHTOB: BUABI OTAHKOB U
MOPSIOK PACMIONIOKEHHS PEKBHU3UTOB B OJaHKe
(YrioBoe U IEHTPOBAHHOE ), UCIIOJIb30BAaHHE OJIAHKOB C
n300pakeHNEM TOCYIapCTBEHHOTO repba u repba
cyObekTa Qeneparum.

TpeboBaHust K COCTaBIEHUIO U 0POPMIIEHHIO
JTOKyMeHTOB. PopMaThl OyMakKHbBIX JOKYMEHTOB.
TpeboBanust k TEKCTy TOKyMEHTOB. TpeboBaHus K
W3TOTOBJICHHUIO JOKYMEHTOB.

3. |Odopmnenue [TonaTHe opraHu3alMOHHAs, PACTIOPSAUTENbHAS U oopmienue
OpraHu3aIMOHHO- MH(POPMAIIMOHHO-CIIPABOYHAS JIOKYMEHTAIIHS. 3aJJaHHBIX
pacriopsauTenbHON 1 |Opranu3alMoHHbIe JOKYMeHTHI: [lonoxenue. YcTaB.  |TOKYMEHTOB
uH(HOPMAIIMOHHO- Wuctpykuus. KonnekTuBHBINH J0r0BOp U Ip.

CIIPaBOYHOM PacnopsiauTenbHble TOKYMEHTHI: IPUKA3,

JOKYMEHTAIUH. pacropsbKeHue, pelieHue.
WNudopmannonHo-cipaBoyHast TOKyMEHTALUS:
IIporokos. Akt. JloknanHas 3anucka.
OO6bscauTenpHas 3anmucka. CrpaBku. [Tucemo.
Tenerpamma (teneraiinorpamma). Tenekc.
Teneponorpamma. Tenedaxc (pakc) u ap.




4. |Odopmienue TpeboBanust MexXayHAPOJHBIX CTAHIAPTOB K odopmiieHre
KOPPECIIOHJICHIIMU.  |0(pOPMIICHHUIO KOPPECTIOHICHIIMH 10 3aJaHHBIX
CrTpyKTypa I€J0BbIX |BHEIIHEIKOHOMHYECKOH JesTenbHOCTH. CocTaB JOKYMEHTOB
IIUCEM. PEKBU3UTOB MUCbMa M TPEOOBAHUS K UX 0(OPMIICHHIO.

CrpykTypa nenoBbix nuceM. Oco6eHHOCTH
oopmieHnst AeTO0BOI KOPPECTIOHICHIIUH B
AHIIIOSA3BIUHBIX cTpaHax. OdopmieHue
KOPPECIIOHICHIIMM Ha (PPaHIly3CKOM SI3bIKE.
OdopmiieHre KOPPECIIOHACHIIMY Ha HEMEIIKOM SI3bIKE.
CrpykTypa popMyisipa, COCTaB PpEKBU3UTOB.

5. |Odopminenune JloroBop — ero BUbl, CTPYKTYypa, HOPsI0K odopmiieHue
JIOTOBOPHOM oopmIIeHHS ¥ TOATTUCAHUS CTOPOHAMHU. 3aJJaHHBIX
JIOKYMEHTAIUH. JIOKYMEHTOB

6. |TunoBslie u Turnossie GOPMBI TOKYMEHTOB, HCIIOJIb3YEMBIE B TectupoBanue
YHU(DUIIMPOBAHHBIE  |IESATEIBLHOCTH OpraHu3aluil. Y HuGUIUpOBaHHbIE (T)

(OPMBI IOKYMEHTOB. |CHCTEMBI IOKYMEHTAllMU. Y HUPUKAIHS JTOKYMEHTOB.

7. |Opranuszanus pa6otsl |KoHpuaeHnmaibsHoe AeI0MPOU3BOACTBO 3aLIUTA HaIMCaHKe
c KoH(puaeHanbHoi nadopmanuu. Ilonarue pedepara (P)
KOH(HIeHIIMATbHBIMH |[KOH(PHIEHIIMATIBHOE 1eJI0IPOU3BOJICTBO IIPUEMBI,

JOKYMEHTaMH. MeTOABI 00paboTKH 10KyMeHTOB. MH(pOopMamonHo-
aHaJMTH4ecKas pabota. 3amura HHGOpMaIH.

7. |®@opmel peructpauuu ([loHsTHE perucTpanuu J0KyMeHTOB. Dopmbl oopmienue
JIOKYMEHTOB perucTpanyu JOKyMEHTOB. ABTOMaTH3UPOBAaHHbIC KYpHAJIOB

CHCTEMBI PErHCTPALUU TIOKYMEHTOB. perucTpanmu,

9. |Opranusanus npuema |[I[puHIMTIBI OpraHU3aIMY JIMYHOTO TIPHEMa rpaXkJaH ¢ |0(hopMIICHHE

rpaxkaaH oOpamieHussMu. Perucrpanus JOKyMEHTOB IO 3aJJaHHBIX
MUCHbMEHHBIM 00palieHusM rpaxxaad. OCHOBHbIE JIOKYMEHTOB
3a/1a4M CIIPaBOYHO-UH(DOPMALIMOHHON CITYHKObI
OpraHu3aIMH.

10. |ABTOMaTu3aUsA IToHATHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBITIOJIHEHHE
JIeTTOTIPOU3BOJICTBA  |aBTOMAaTHU3MPOBAHHBIX CHCTEM JIEIIOTIPOU3BO/ICTBA. 3aJaHul Ha

CpaBHUTENBHBIN aHaIU3 OyMa)kKHOTO U AJIEKTPOHHOTO |KOMIIBIOTEPE,
JOKYMEHTO000pOTa. pedepar

3amuTa tabopaTtopHoit padoTsl (JIP), Beimonnenue kypcosoro npoekta (KII), kypcoBoii paboTbl
(KP), pacuetHo-rpaduueckoro 3aganus (PI'3), nanucanue pedepara (P), acce (3), komtoksuym (K),
tectupoBanue (T) u 1.1.

HpI/I N3YUCHUHU AJUCHUIIIMHBI MOT'YT IPUMCEHATCA SJICKTPOHHOC 06yquMe, AUCTAHIIMOHHBIC
oOpa3oBaTenbHble TexHOMoruu B coorBercTBru ¢ ®I'OC BO.

2.3.3 KypcoBble padoThI He MPeayCMOTPEeHbI
2.4 TlepeuyeHb y4eOHO-METOAMYECKOT0 O00eCTeYeHHUsl IS CAMOCTOSITEIbHOI PadoThI
00y4YaKOIIUXCS M0 JUCHHUILIMHE (MOYJIIO)

[Tepeuensb yueOHO-METOIUIECKOTO 00ECIICUCHHST TUCITUTUIUHBI T10
Ne Bun CPC BBITIOJTHCHUIO CAMOCTOSITEIIBHOU PaOOThI

1 2 3




1 |[IloaroroBka K
HpaKTI/I‘ICCKI/IM 3aHATUAM

Mertonuueckue yKazaHUd 10 OPraHU3alMU  CAMOCTOSITEIbHON
paboTbl cTyAeHTOB Mo HampasieHuto mnoxaroroBkun 39.03.03 —
Opranm3anus pabOThl C MOJIOJCKBIO, YTBEPXKIACHBI Ha 3acCeIaHHH
Yyenoro coBera (akyiabTeTa  YIOPaBICHUS M TNCUXOJOTHH

Ky6anckoro rocyaapcTBeHHOro yHuBepcuteTa (mpotokon Ne 4 ot
22.04.2024 1.)

2 |Hammcanue pedepaton

Meroanyeckne yKa3aHHs [0 OpPraHU3alUH CaMOCTOSTEIbHOM
paboThl cTyAeHTOB Mo HampasieHuto mnoxaroroBkun 39.03.03 —
Opranu3zanus padOThl C MOJIOACKbBIO, YTBEPXKICHBI Ha 3acelaHUU
VYueHoro coBera (akyibTeTa YOpPaBICHUS W ICHXOJIOTUH

Ky6anckoro rocyaapcTtBeHHOro yHuBepcuteTa (mpotokon Ne 4 ot
22.04.2024 1.)

3 |Brinonsenue
WHIMBUTYJIbHBIX
[MUCHbMEHHBIX 3aIaHUI

Meroauueckie yKazaHHs 10 OpraHd3alMd  CaMOCTOSATEIbHOM
paboTel CTyNeHTOB To HampasiieHuto noxaroroBkn 39.03.03 —
Opranuzanus pabOThl C MOJOACKBIO, YTBEPXKICHBI Ha 3acelaHUU
Yuenoro coBera (hakynbpTeTa YIPaBICHUS M ICHXOJIOTHH

Ky6anckoro rocymgapcTBeHHOro yHuBepcuTeTa (mpotokon Ne 4 ot
22.04.2024 1.)

4. |Pemenwne 3amay

Meroauueckie yKazaHHs 10 OpraHd3alMd  CaMOCTOSATEIbHOM
paboTel CTyNeHTOB T0 HampasiieHuto nonaroroBkn 39.03.03 —
Opranuzanus pabOThl C MOJOACKBIO, YTBEPKICHBI Ha 3acelaHHUH
YdeHoro coBera (hakynbpTeTa YIpPaBICHUS M ICHXOJOTHH

KybGanckoro rocymapcTBeHHOro yHUBepcutera (mpoTokon Ne 4 ot
22.04.2024 1.)

VYyebHO-MeTOANYECKUE MaTEPHAIBI JJII CAMOCTOSITEIFHOM pabOThl 00YYAIONIUXCS U3 4YHUCiIa
WHBAJIM/IOB U JIUIl C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU 3710poBhs (OB3) npenocrasisitores B popmax,
aJaNTUPOBAHHBIX K OTPAaHUYCHUSM UX 3JI0POBbs U BOCTIPUATHS HH(POPMAIIUU:

Jliist U1 ¢ HAapyIICHUSIMA 3PSHUS:

— B meyaTHOU (hopMe yBETUYCHHBIM MIPUPTOM,

— B JopMe 3IEKTPOHHOTO JOKYMEHTA,

— B (hopme ayanodaiina,

— B I1e4aTHOU opme Ha sA3bIke bpaits.
JInst L ¢ HapyLIEHUsIMU CITyXa:

— B IIe4aTHOH opme,

— B (hopMe 3EKTPOHHOr0 JOKYMEHTA.
Jnist U1 ¢ HapyIIeHUsSIMU OITOPHO-/ABUTaTEIbHOTO armapara:

— B Ie4aTHOU (hopme,

— B (hopMe IIEKTPOHHOTO JOKYMEHTAa,

— B hopMme aynnodaiina.

HaHHBIfI MNEPECUCHb MOXET OBLITH KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTHHI'CHTA

o0yJaromuxcs.

3. Oopa3oBaTe/ibHbIE TEXHOJOTHH, IPUMEHsiEMble IPH 0CBOEHUH AUCHUILIUHBI (MOTYJIs)
B XO€  H3y4YEHHs  JUCHUIUIMHBL  MPEAYCMOTPEHO  MCIOJIB30BaHUE  CIEIYIOLIUX
00pa30BaTeNbHBIX TEXHOJIOTUI: JIEKIUH, IPAKTUYECKUE 3aHATHA, IpoOieMHoe 00yueHHe, TOATOTOBKA
NUCbMEHHBIX aHAJTUTHUYECKHX paboT, caMoOCTOsATeNbHas padoTa CTYICHTOB, AaHaJH3 MPAaBOBBIX
cutyauui. KOMIIETEHTHOCTHBINM MOAXOJA B paMKax INpenojaBaHus JUCLUILUIMHBI PEealu3yercs B
UCIIOJIb30BAaHUH UHTEPAKTUBHBIX TEXHOJIOTUN U AKTUBHBIX METOJOB.

Yemuoui onpoc Ha aekyusx Kaxk uHmMepakmueHas mexHo02us 3aKI4YaeTCs B aKTUBU3ALUU
BHUMaHHUsA, y4eOHO-TTO3HABATEIBHON MBICIUTENILHOW M MPAKTUYECKOH NesATeNbHOCTH cryneHTa. s
MOOWIN3aLMU CTYIEHTOB HAa AaKTHUBHYIO I103HABATEIbHYIO JAEATENbHOCTh B IpOLECCE JIEKIHUU




WCIOJB3YIOTCSI TEXHOJIOTUM BOBJICYEHMS] CTYIEHTOB B IPOLECC MOJECIUPOBAHMS KOHKDPETHBIX
IIPAaBOBBIX CUTyalUdl — MPUMEPOB, WIIIIOCTPUPYIOIMUX TEOPETUYECKUM MaTepuai, KOTOPBIM JTOHOCHUT
IIpenojaBareib, ONPEACICHUS B3aMMOCBA3M TEMbl JIEKIUM C MPEAbIIYIIUM M IOCIEAYIOLUM
MaTepHajoM; BBIBICHHUA NPOTUBOPEUMA, MpoOenoB, KouM3uWid B mpase. [IpemomaBarens B xoje
YCTHOTO OTIPOCa BBISABISIET 0A30BbI YPOBEHb 3HAHUI B paccMaTpUBaeMOM 00JacTh AJs ONpeaeTIeHHs
IpOOJIEMHOTO MOJIS U aKLEHTUPOBAHUS U3JI0KEHHS MaTepraa Ha TeX WM UHbIX Bonpocax. [To ntoram
00CyXJI€HUS OHOI0 BOIIPOCA C MO3UIMM Pa3HBIX UCCIEN0BaTENEH, U3II0KEHUS Pa3HbIX TOUYEK 3PEHUS,
IPEenoJiaBaTeb B X0JI€ JIEKIIMH MOKET HOINPOCUTh CTYIEHTOB CaMOCTOSITEIbHO CAEIaTh 0000IeHHe,
BBIBO/I.

WudopmanroHHble TEXHOJIOTHH, MPUMEHSEMbIC NMPH U3YYECHHH JUCLUILUIMHBI HCIOIb30BAHNE
UHPOPMALIMOHHBIX PECYpPCOB, JAOCTYIHBIX B HH(MOPMALMOHHO-TEJIEKOMMYHUKALMOHHON  CeTH
NurtepHer.

AnantuBHble 00pa30BaTeNIbHBIE TEXHOJIOTUH, IPUMEHAEMbIE IPU U3YYE€HUU JAUCLHUILIUHBI — JUIS
JUI[ C OTPAaHUYEHHBIMM BO3MOXKHOCTSMM 3J0POBbs IPEAYyCMOTPEHA OpraHU3alus KOHCYJIBTALMKN C
WCII0JIb30BAHUEM DJIEKTPOHHOM IOYTHI.

15. Onenouynble cpeacTBa Ui TeKYLIero KOHTPOJISI YCIIeBAeMOCTH M IPOMEKYTOYHOM
aTTecTaluu

OrneHouUHBIE CPEICTBA MTPEAHA3HAYEHBI ISl KOHTPOJIS M OIEHKH 00pa30BaTEIbHBIX JOCTHKEHHM
0o0y4Jaromuxcsi, OCBOMUBIIMX MpOrpaMMy y4yeOHOW AUCHHUIUIMHBI «Jlemonpou3BoacTBo B cdepe
MOJIOAEKHOM ITOTUTUKI.

O1neHOuUHBIE CpelCTBA BKJIOYAET KOHTPOJIbHBIE MaTepuallbl JJIs IMPOBEACHUS TeKylero
KOHTPOJIA B (opMe TECTOBBIX 3aJaHMil, JOKJIaJa-MpPe3eHTalMl 10 MPOOJIEMHBIM BOIIPOCAM,
pPa3sHOYPOBHEBBIX 3aJ[aHUM, U IPOMEAKYTOYHOM aTTecTaluu B (opMe BOIPOCOB U 3aJaHUN K 3aueTy.

CprKTypa OLCHOYHBIX CPEACTB JJIsA TeKyIlIeﬁ U ﬂpOMe)KyTO‘IHOﬁ arTrecranumu
Kon n HanmenoBanue HaumeHoBaHue 01ICHOYHOTO CpECTBA
WHJUKaTopa

Ne
/o

PesynbraTel 00y4denus
Y v IIpomesxyTouHast

(8 cootBeTcTBUH C 1I. 1.4)

(B cooTBeTcTBHH C 1. 1.4)

Texylmuid KOHTPOJIb

aTTecrTanusa

OIIK-1.2. [Ipumensier
COBpEMEHHBIE
HHPOPMAIMOHHO-
KOMMYHUKaIMOHHbIE
TCXHOJIOTHHU JUIA
o0paboTku uHpopManuu
Ipu peleHun
npodeccruoHaIbHBIX

3amad B ctepe
MOJIOJIS)KHOW PabOTHI

3HaeT COBPEMECHHBIC
HHPOPMALMOHHO-
KOMMYHHKAaLIMOHHBIE
TEXHOJIOTUH
obpabotku  uHpopmanuu
pu peleHun
npodecCHOHAIBHBIX 3a1a4
B chepe  MOJOASKHOMN
paboTsl

IS

VYcTHBIH onpoc 1Mo TeMam,
TECTOBBIE 3a/1aHHs

Bompoc Ha 3auere
1-3

YMeer npeacTaBuTh
pe3yJbTaThl COBPEMEHHBIX
nHpopManmoHHO-
KOMMYHHUKAIMOHHBIX
TEXHOJIOTHH 17151 00paboTKH
nH(popMaLuK pU pelIeHUH
npodeccrnoHambHBIX 33129
B cepe Moo1eKHO I
paboThI

Pazbop mpakTudeckux
CUTYyaIHid, TOATOTOBKA
JIOKYMEHTOB

Bormpoc Ha 3auere
4-6

Bnaneer HaBbIKaMU
npodeccroHaIbHOTOo
MPUMEHEHHUST COBPEMEHHBIX
MHPOPMAITMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH 17151 00paboTKH
“HPOPMALIUU TIPU PEIICHUN
npodeccHoHANBHBIX 3a/1a4
B chepe MOIOACKHOM

paboTHI

YCTHBIM 0npoC NPaKTUYECKUX
CUTYyalui, TOATOTOBKA
JIOKYMEHTOB, OLIEHKA 3al[UThI
pedeparon

Bormpoc Ha 3auere
7-10




OIIK-3.1 [Ipeacrapnser 3HaeT pe3yabTaThl VYcTHBIi onpoc Bonpoc Ha 3auete
[PE3yIBTATHI npo¢heCCUOHANTBHOIM 11-15
nmpogeccnOHaNbHOMI JIEATEIBHOCTH B chepe
MesATeNIBHOCTH B cepe npodeccroHaNbHO
4 nmpogeccnOHaNbHOMI JIeSITeNIbHOCTH B (hopme
nesTensHOCTH B (hopme CHCTEMHBIX OTYETOB H
CHCTEMHBIX OTYETOB H 0006marommx
00001IaoINX MPaKTUYECKHUE PE3YIIbTAThI
MPAKTHUECKUE PE3YIbTaThl | TEOPETUYECKHX IOJIOKEHHH
[TEOPETHYECKUX MOJIOKEHUI
YMeeT npeAcTaBIsITh Pa3bop mpakTuueckux Bomnpoc Ha 3auyere
pe3yIabTaTHI CUTYyaluii, HOATOTOBKA 16-18
5 npodeccroHabHOI JIOKYMEHTOB
JIeSITENILHOCTH B cepe
npodeccrnoHaNbHOM
JIeITeIIFHOCTH B (hopMe
CHCTEMHBIX OTYETOB U
000061aIux
MPaKTHIECKUE PE3YIIBTATHI
TEOPETUUECKUX MOJIOKEHUHN
OIIK-3.2 [Ipeacrapnsier 3HaeT pe3yJbTaThl Hay4HO | Pa3zbop mpakTHuecKux Bonpoc Ha 3auete
[pe3yIbTaThl HAYYHOI U U IPaKTHYECKOH CUTYyaIUi, HOATOTOBKA 19-21
MpaKTHYECKOM JIeITeIbHOCTH B (hopme JIOKYMEHTOB
g [ICATEIBHOCTH B dopme MyOJIMYHBIX BBICTYIUICHHUH
MyOIUYHBIX BBICTYIUICHUH W/AIH My OJMKAIH
W/YITA TTYOJTMKAITHH

TunoBble KOHTPOJIbHBIE 32 JaHUS WJIH HHbIE MATePHAJIbI, He00X0AUMBIe 1/l OLlEHKH 3HAHMIA,
YMeHHii, HABBIKOB M (MJIM) ONbITA /IeSITeJIbHOCTH, XapaKTePU3YIOIIMX ITanbl (JopMUPOBaAHUS
KOMIIeTeHIHIi B Npolecce 0CBOEHHsI 00pPa30BaTeIbHON NPOrpaMMbl
Ilpumepnuolii nepeuens 6onpocos u 3a0anui

Bonpocs! AJ151 IMCKYCCHU B PAMKAaX JeKIIMOHHBIX 3aHATHH U NP00JIeMHBIX CEMMHAPOB.
JlucKycCHOHHBIE BONpOchbl Mo TeMe «/lokymMeHTHI: Kiaaccupukanus, CTPYKTYpa,
TpeOOBaHUs K 0()OPMIICHHIO»
1. TlonsTne o kjnaccudukanuu TOKyMEeHTOB. COOTHOIIEHHE BUAOBON M THUIIOJIOTUYECKOM
KJIaccu(pUKalui JOKYMEHTOB.

2. Buzmbl JOKyMEHTOB: OpraHHW3allMOHHBIC, PACHOPSAUTENbHBIC, HWH()OPMAIMOHHO-

crpaBouHble. Tunojgoruueckas Kiaccudukanus.

3. bnaHKM MOKYMEHTOB: BBl OJIAHKOB M TIOPSIOK PACIIONOKEHHUSI PEKBH3WTOB B OJIaHKE

(YrioBoe U LEHTPOBAHHOE), UCIIOJIB30BaHKUE OJIAHKOB ¢ M300pa’keHHEeM IOCyJapCTBEHHOTO repba
u repba cyonekTa deneparuu.
4. TpeOoBaHUS K COCTaBJIEHUI0O U O(OPMIICHUIO JOKYMEHTOB. Popmarbl OyMa)XHBIX
JIOKYMEHTOB.
5. TpeboBaHMs K TEKCTY TOKYMEHTOB.
Kpumepuu oyenxu:

«yIIOBJIETBOPUTEIHHO» - CTYACHT HMEET (pparMeHTapHbIC MPEACTABICHUS O COJCPKAHWUU
3asBJICHHONM TEeMbl MPOOJEMHOTO CEMHMHApa, YacTUYHO OCBOWJI TOHSATHHHO-KAaTeropuanbHbIA
ammapar;

«XOpOLIO» - CTYJEHT JIEMOHCTPUPYET OOIMe 3HaHWS 10 3asABJICHHOM Teme MpoOJIEeMHOro
CEeMMHapa, YMEET YCTaHABIUBATh CBS3U MEXAY TEOPETUYECKMMHU MOHATHAMU M 3MIUPUUYECKHUMHU
dakramu;

«OTIIMYHOY - CTYACHT IEMOHCTPUPYET CUCTEMHBIE 3HAHUS 110 3asBJICHHON TeMe POOJIEMHOT0
CEeMMHapa, YMEET yCTaHABIUBATh CBSA3U MEXKAY TEOPETHMYECKHUMH MOHATHIMHU M SMIIMPHUYECKUMH
dbakTamu, GopMyIHpPYET aHATUTHUUECKHE 000OIIEHNS U BHIBOIBI.

NupmuBuayajibHOe NHCbMEHHOE 3a]aHNe, HATIPABJIeHHOe Ha ()OpMHUPOBaHUE HABBIKOB
NOAr0OTOBKHM MH(POPMALHMOHHBIX 0030pOB
«TexHoJi0rMsI MOATOTOBKH HHPOPMALIMOHHOI0 0030pa M0 NpPodJeMaTHKe.




OcHoBaHus Bunst 0630poB
JeJICHUSI
OYHKIIMOHAIBHOE
HazHayeHHe (IIpeaIMeT
aHaM3a)
XapakTep paccCMaTpUBaeMbIX
BOIIPOCOB

I_IeJIeBoe Ha3Ha4YCHUC

[ToTpeburensckoe
Ha3Ha4YCHUE

Kpumepuu oyenxu:

«yIOBIETBOPUTEILHO» - CTYACHT UMEET (parMeHTapHBIC MIPEICTABICHHS O COAEPIKAHUU
TEXHOJIOTHH MOATOTOBKH MH()OPMAIIMOHHBIX 0030pOB;

«XOpOIIIOY - CTYJCHT UMEET OOIIUe MPEICTABICHHS O COJIEePKaHUN TEXHOJIOTHUHU TOATOTOBKU
MH(OPMaLIMOHHBIX 0030pOB, OCBOMJI MOHATUHHO-KAaTErOpUANbHBIN alnapar, yMeeT yCTaHaBIUBATh
CBSI3M MEKy COCTaBHBIMU YacCTSIMHU WH(GOPMAITMOHHOTO 0030pa;

«OTJINYHO» - CTYJIEHT HMEET CUCTEMHbIE NpPEJICTaBICHUS O COACPNKAHUM TEXHOJOTUU
MOJATOTOBKA WH(MOPMAIMOHHBIX 0030pOB, OCBOMJ TOHSATUHHO-KATETOPUANIBHBIN ammapar, yMmeer
YCTaHABIIMBATh CBS3M MEXIYy COCTaBHBIMHU YacTsMH HH(OpManuoHHOro o030pa, (hopmynupyer
AHATUTUYECKUE 00OOIICHUS U BBIBOIBI.

IHoaroroBka coo0mEeHNd ¥ MPe3eHTANUM 10 Y4eOHOl JUCHHUILIHHE
Cooouienue «INEKTPOHHOE MPABUTEIILCTBO»: €0 3HAYEHHE, NPUHLMIBI IMOCTPOCHUA H
BHeApeHUsl.  MHTerpupoBaHHOE  BJEKTPOHHOE  MpaBUTENbCTBO  Poccun.  Opranuzanus
MEKBEJIOMCTBEHHOTO AJIEKTPOHHOTO JOKYMEHTOO0OpOTa MEXAYy OpraHaMH TOCYAapCTBEHHON
Bractu Poccuiickoii denepanum» TOJDKHO COIEpPKaTh aHAIM3 MPAKTUKH pabOTHI ¢ JOKYMEHTaMH,
OMHCAaHWE WX CTPYKTYPHBIX H (YHKIMOHATBHBIX OCOOCHHOCTEH, a TaKkKe OICHKY UX
3 PeKTUBHOCTH.




AnTOpUTM pabOTHI:

1. TTouck nuTepaTyphl U aHAJIHU3 JTUTEPATYPhl U UICTOYHUKOB I10 JaHHOH Ipolieme.

2. [ToaroroBka cooOIIeHNs B MMCbMEHHOM BHJIE MM IIPE3eHTalMU pedepara B TBOPUECKOI
(mpoyKTUBHOM) iepepabOTKe, Ii€ IJITaBHOE BHUMAaHUE YAEIAETCSl HOBU3HE COJIEP/KAHUs, aHAIU3Y
€ro COLMaJIbHON IIEHHOCTU C YYETOM YK€ MMEIOIIMXCS TOCTH)KEHUH B OIpeJesIeHHON 00J1acTH
3HAHUM.

Kpurepuu ouenku:

«OTIIMYHO»/ <«3aYTEHO» - IIPE3CHTAlMsl aJCKBaTHO OTPAXAET COJAEPKAHUE U CTPYKTYpYy
c(OpPMYIMPOBAHHOIO 3aJaHUSA; CTYAEHT TBOPYECKH IOJAOIIEN K BU3yalu3alMM MaTepuaia; B
yOJIMYHOM 3allUTe OTPa’KEHbI AHATUTUYECKUE 0000IEHUS U BBIBObL;

«XOpoIIO»/  «3a4T€HO» -  IPEe3eHTallMs  YacTUYHO  COOTBETCTBYET  TPeOOBAHUSAM,
OPEIbABISIEMBIM K COJACPXKAHUIO M CTPYKType 3aJaHus; B MyOJMYHON 3aIlIMTE OTPAXKEHBI
(dparmMeHTapHble aHATUTUYECKHE 0000IIEHUS 1 BBIBOJIBI;

«yJIOBJIETBOPUTENBLHO» / «3auTEHO» - MPE3EHTALUsl YAaCTUYHO COOTBETCTBYET TpeOOBaHUSM,
HPEIbIBISEMBIM K COJCPKAHUIO U CTPYKTYPE 3aaHUs; OTCYTCTBYIOT aHAIUTUYECKHE 0000IECHHS 1
BBIBO/JIbI.

IIpumepHbIe HHAUBHUAYAJIbHBIE 3aJaHUS

Cocmasumv u ogopmums npuKazbl NO OCHOGHOU OeamenvHOCmMU, U Opyue

pacnopaoumenvrvle 0OKYMEHMbl, HEOOX00UMbLE 8 OAHHBIX YRPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

A.H.lIunos, npencenarens PocCHIICKOro areHTCTBa MEXIYHAapOAHOIO COTPYJHHYECTBA U
pa3BuTHs (rocynapcTBeHHas opranm3anus npu [IpaBurensctBe PD), 24 deBpans Tekymero roga
NOpYyYUJ  CTPYKTYPHBIM  IIOAPA3JEICHHUSAM  areHTCTBA COBMECTHO C  NPEICTABUTEISIMU
lockomumymiectBa Poccum k10 ampens TOATOTOBUTH MPOEKT MPOrPaMMBI  MPHBICYCHUS
MHOCTPaHHBIX MHBECTHLIMHA K TMPOLECCY AaKUUOHMPOBAHMS TOCYJApCTBEHHBIX MPENNPUATHI.
[Topydyenne OBLIO JaHO BO HWCHOJHEHWE mocraHoBIeHHs IlpaButensctBa P ot 24 ¢deppans
Tekymero roga Ne 246 ['maBHOMY YHpaBiI€HHMIO OTPAC/IEBBIX HHBECTUIMOHHBIX IPOrpamM,
['maBHOMY J[1OrOBOPHO-IIPaBOBOMY VIIpaBICHUIO U [J1TaBHOMY YIpaBJIEHHIO CTpAaTerMU U
WHBECTUPOBAHUS.

[TpoekT mpukasa npejacenaTens areHTCTBa ObLI 3aBU3MPOBAH €0 MEPBHIM 3aMECTUTENIEM
JA.H.®enopoBelM U HayalbHUKOM [71aBHOTO JOrOBOPHO-IIpaBOBOro yrpasieHus M.B.MnbuHbiM.
KonTposns 3a ucnonnenueM nprkasa obu1 BosnosxeH Ha [{.H.denopoga.

Curyauus 2.

JIMpeKTop peMOHTHO-3KCILTyaTallMOHHOTO0 MyHUIIMNaabHOoTro yrnpasieHus Ne 15 3oros U.T. 5
OKTSIOpsI TEKYyILEero roja M3jan MpHUKa3 O MOATOTOBKE K YOOpKe TeppUTOpU B 3UMHHUHN NEPHOA
Tekymiero roga. I'maBueiif unxenep Hukonae b.B. k 15 okTa0pst 1omkeH MpOBECTH 3aKperyieHue
yOUpaeMbIX TEPPUTOPUN 32 TEXHUKAMH-CMOTPHUTEISIMU M JBOPHMKAMH, COCTAaBUTh TIpaduk
JBYXCMEHHOM paboThI 10 yOOpKE TPOTYapoOB U ABOPOBBIX TEPPUTOPHIA, pa3paboTaTh U COIIacOBaTh
B TIpedeKkType OKpyra IUlaH YOOpKHM TEpPpUTOpPUN C TMPHUBICUEHUEM JIIOJEH U TEXHUKHU
BEJIOMCTBEHHBIX MPEANPHUATHH, PacIOI0KEHHBIX Ha TEPPUTOPUH OKPYTa.

[Tpuka3 u3an Ha ocHOBaHUM NocTaHoBiIeHus [IpaBuTenscTBa MOCKBBI OT 8 CEHTAOPS TEKYIIEro
roga Ne 908 «O rotoBHOCTH ciy»0 TOpOJCKOro X03siiicTBa K yOOpKe TeppUTOpHil r.MOCKBBI B
3UMHMU IEPHOI.

Curyanus 3.

OTnenom opraHM3allMOHHON U KaapoBoi paboTsl YipasneHuss MuHucrepcTBa roctuiuu PO no
PecnyObnuke Kapenusi B KOHIIE KaleHIApHOro roja ObUla COCTaBI€HAa HOMEHKJATypa el Ha
CICAYIONMHA KaJeHAApHBIH TroA. 27 paekadps TEKyIIero roja HadalbHUKOM YTpaBJICHUS
T.I1.rnareeBOil ObUT W3JaH W TOANKMCAH TPUKa3 00 YTBEPXKICHUM W BBEACHUU B JCHCTBUE
HOMEHKJIATYphI A€l ¢ 1 stHBaps clieqyolero roaa. PykoBoauTensaM CTpYKTYPHBIX IOJpa3aeieHuil
IPUKA30M MPEINUCHIBAIOCH (POPMUPOBAHKE, UCIIONB30BAHUE U XPAHEHHUE A€ B COOTBETCTBHHU C
pa3paboTaHHON HOMEHKJIATypoi aen. KoHTpons 3a ucmonHeHHeM IpHKa3a ObLT BO3JIOKEH Ha
HavyaJIbHUKA OT/IeJIa OpraHU3aIlMOHHON U KaJpoBoi paboThl XIOHHHHEHA A.B.



Curyanus 4.

PykoBoautenem KomuTera 1mo 3eMelbHBIM pecypcaM M 3eMJICYCTpOMCTBY DenepanbHOU
ciyx0bI 3eMenpHOro Kagactpa Poccun A.T.KonmpamoBeiM 1 HOsIOps Tekyiero rojga ObUT U3/1aH
pHUKa3 O BBEJACHUHM YHUGUIMPOBAHHBIX (POPM MEPBUYHON YUETHOM TOKYMEHTALUU IO Yy4eTy
kagapoB. [Ipuka3 u3gaBajcs B COOTBETCTBUU C IOCTAaHOBIEHUEM ['OCYJapCTBEHHOTO KOMHUTETA I10
cratuctuke ot 06.04.2001 Ne 26 «O0 yTBepKaeHNN YHUPUITUPOBAHHBIX (HOPM IMEPBUYHON YIETHOM
JOKYMEHTAIMU 110 YUYETy TpyZAa U €ro OIIaThl» U C LIebIo co3nanus B KoMurtere ennHoil cucTeMbl
KaJapoBoi nokymeHTtanuu. [Ipukasom BBoauiuch B neicTBue ¢ 1 HOAOps Tekyliero roga Bce
yaudunupoBanabie (Gopmel, Bomenmme B AnpOoM Y®J[, yTBEpkKAECHHBIH BBIIICYKa3aHHBIM
MOCTaHOBJICHUEM.

[TpoexT mpukasza 3aBU3MpPOBAIM HOPUCKOHCYIbT Tumenko M.A., nHcnekrop oraena Kaapos
Kykosa T.II.

Cocmasums u opopmums cnysicednvie nucbma, He00X00UMble 8 OAHHBLIX YRPAGIEHUECKUX

cumyayuax:

Curyanus 1.

JlemapraMeHT MOAJIEP/KKHU U Pa3BUTHS Majoro NpeaIpUHUMATEIbCTBA TUCHMOM 3a MOJIHUCHIO
3aMm.upeKTopa Jenapramenta CeepukoBa A.B. yBegomuil pykoBoJCTBO AeTckoro caaa Ne 1586 o
TOM, YTO B CBSI3M C Pa3BUTUEM IPEANPUHUMATENLCTBA 3/laHUE JETCKOro caja JOHKHO ObITh
nepesaHo sk TEXHUYECKUX HYXK] JernapTaMeHTa.

Ucnonautenem BacuibeBoil 1o mopyudeHuro aupekropa aerckoro caga Ne 1586 FOro-
3amagHoOro OKPYKHOTO yIpaBieHHus oOpa3oBaHUS T.MOCKBBI, pPacHOJOKEHHOTO Ha IPOCIEKTE
MuaypuHCKOM, oM 22 T.MOCKBBI, OBIJIO COCTABIEHO MMIUCHMO, aIPECOBAaHHOE OTEITy TUceM Mbapun
Mockssl 110 azapecy: r.Mocksa, yn.TBepckas, 13, B kotopom aupekrop aerckoro caga Ne 1586
0O.A.A0pamoBa npocuiia pa3o0paThcs B JaHHOM BOIIPOCE, MOTUBUPYS TEM, YTO B HA3BaHHOM paiioHe
JETCKUX CaJ0B OCTAJIOCh MAJIO M HE BCE JE€TH MOT'YT IIOCEIATh IETCKUE JOLIKOJIbHBIE YUPEKACHHUS.
[TucbMO OBLIO OTBETOM Ha MOJYYSHHBIM JOKYMEHT OT [lenapTameHT.

Curyanus 2.

MOCKOBCKMH  paAMOTEXHUYECKUM KOJUIEIK HWMEHM akaaemMuka A. A. Pacreruna
MunuctepctBa obpazoBanusi PO (Mocksa, yn. b.Jlexkabpbckas, 5, 124000, ten.: 252-11-84, dakc:
253-32-36) paszocnan MHGOPMALMOHHBIE MUChMA JUPEKTOPaM IIKOJ ropoja ¢ cOooOIIeHHEeM 00
OTKPBITUM B HOBOM Y4e€OHOM ToJ1y JBYX (paKyJIbTE€TOB: COBPEMEHHbIE HH()OPMAIOHHBIE
TEXHOJIOTUM U IOpUAMYecKHid. B muceme cooOmianoch Takke O TOM, YTO IpaBWiIa MpUeMa Ha
yKazaHHble ¢akyiapTeThl o0mue. IlucekMo ObUIO cocraBiieHO wucnonHUTeNneM CTenaHoBOW U
noanucaso gupekropoM JI.b.MapteiHiokoM 15 mapra Tekyiero roaa.

Curyanus 3.

Hcnonnutenem M. IO. IlonskoBoil o nMopydeHH0 HavalbHUKA oTAena MapketuHra OAO
«Toprnorpedcoros» (r.Mocksa, JlecHas yi., 1.18, 117123, Ten./dakc. 234-56-00, OKTIO 87654321,
OI'PH 1234567890098, NHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0bL10
coctapiieHo nucbMo B agpec OO0 «Jleno», TexHuueckomMy qupekTopy A.M.MsrkoBy 00 oTnpaBke
JOKYMEHTAIluu cienyroniero coziepxxanusi: «Hampasnsem HeoOxoauMbele Bam  J1OKyMeHTHI,
coJepkaniie HMHPOPMAIUI0O O I€HE KOMIUIEKTa HAay4YHO-TEXHHYECKOW JIOKYMEHTallUd Ha
xoJoauisHoe obopynoBanue. [IpeqiaraeM BeIcaaTh TEXHUYECKYIO TOKYMEHTAIIMIO Ha 3apyOeKHbIe
AQHAJIOTU XOJOJIWIBHOTO oOopynoBaHus. [Ipyu NPUHATHM TOJOKUTEIBHOTO PEHICHUS O 3aKylKe
o0opynoBaHusl MpocuM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOAMTENIO OT/AeNa cObITa
HaymoBy C.I1.». JlaHHBIM TUCBMOM COIIPOBOYX/Iaach crenudukanus Ha 28 1. B 1 9k3.

Cocmaeums u oghopmums 0oK1a0HbBle, U 00BACHUMENIbHBIE 3ANUCKU, HEOOX00UMDbIE 8

Ce0YIouUX YRPAGIeHYECKUX CUMYAUUAX:

Curyanus 1.

3amecTuTenb HadanbHUKa llpous3BoacTBeHHOro oObeauHeHuss «MOCKOBCKasi TOpOJCKast
tenedonnas cerb» (MI'TC) MwunucrepctBa csizu PO M.U.J{y0oB oOpaTwics K HadaJIbHUKY
CHELHATBHOTO YIIpaBJIeHUs TeJaeQOHHOU CBsI3U TOro *e MuHucTepcTBa I.C.AKCEHOBY ¢ TOKIaTHON
3aMHUCKON O BBIJEJIEHUHU MPSMBIX [IPOBOJOB M Ha3HAYEHUU Tele(OHHBIX HOMEPOB Ha JOTOBOPHOI



ocHoBe. B nmoxmamgHoit 3amucke M.U.J[yOoB cooOmianm o TOM, 4TO B CEHTAOpE TEKYIIEro roja
oobenuHerreM (MI'TC) ObutM MOATOTOBJIEHBI U COTJIACOBAHBI C | JIaBHBIM IIaHOBO-()MHAHCOBBIM
ynpasieHueM MuHuctepctBa cBsizu P® noroBopsl ¢ HOBbIMH aboHeHTamu. [l BKIIOYECHHS
yKa3aHHBIX a0OHEHTOB B ceTh mepenaun AaHHbIX «MHporem» ¢ 1 nexabpsi Tekymiero roja
HEO0OXOIUMO BbIICNICHUE NMPSAMBIX IPOBOAOB. B cBsi3U ¢ 3TUM r-H [[yOOB BBIIBUHYI IPEIOKEHHE O
BBIJICJICHUN TIPSMBIX TPOBOJOB W HA3HAUYEHUHM TeJIe(POHHBIX HOMEPOB Ha JOTOBOPHOH OCHOBE
yKa3aHHbIM aOoHeHTaM. JlokiiagHas 3amucka Oblia cocTaBieHa ucnosHutenem OprioBol u
noanucana M.U.JIy6oBeiM 12 HOSOPsI TEKyIIIEro roja.
Curyanus 2.

Kyprep 3A0 «®apmay C.C.CoMOB peryssipHO oma3apiBajll Ha paboTy, 4eM HapyIlail TPYI0BYIO
TucHUILIMHY. 3aBeayromas kannemsipuei Y. B.1lymunrnHa HeoqHOKpaTHO enana eMy 3amedaHus (B
ycTHOU Qopme), a 12 uroHS TeKymiero roja Oblia BRIHYXIEHA OOPaTUTHCS ¢ JAHHBIM BOIIPOCOM K
['enepanbHomy nupektopy A.B.CenoBy ¢ qoKi1aqHOM 3aMTUCKOM, B KOTOPO# MPpOCHIa MPUHSITH MEPHI
nucuurmaapHoro xapakrepa k C.C.CoMoBy.

Curyaunus 3.

PykoBoauTens otaena HoBbIX poekToB O.B.TokapeBa oOpatunace k ['eHepaiHOMy JUPEKTOPY
00O «Macrep» r-uy A.Jl.MeBneBy ¢ AOKJIaIHOM 3aITUCKON O HEOOXOIMMOCTH YBEITUUCHUS IITATHOMN
yrcineHHocTu otAena. B ngoxmannoii 3amucke O.B.TokapeBa coolmiana o ToM, YTO B HAcCTOSIIEE
BpEMsI JUIsl yCTIEITHOM pabOoThl areHTCTBa HEOOXOIUMO yBEIMUYEHHUE 0a3bl JAHHBIX O NOTEHLUATbHbBIX
knueHTax. [lo ee MHeHHIO, OHMM U3 Hambolee peanbHBIX MyTel pacHIpeHuss 0a3bl JaHHBIX
SIBIISICTCS TIOCTOSIHHBIN aHAIN3 CPEACTB MacCOBOW MH(OPMAINH, B YACTHOCTH Mpecchl (MH(OopMaIis
0 Haubosiee KPYMHBIX KIMEHTaX areHTCTBa ObUIa MOJy4YeHa M3 aHAJUTHYECKOTO XypHala
«Jkcnept»). B cBI3u ¢ TeM, YTO OTAEN B €ro HACTOSIIEM cocTaBe (5 COTPYIHUKOB) HE MMEET
BO3MOXXHOCTH OPTraHM30BaTh MOJAPOOHOE H3ydYeHHe aHanuTHueckux wusnanuii, O.B.Tokapesa
CUMTaET 1ieJeco00pa3HbIM BBECTH B IITAT OTAENA JIBE JOJDKHOCTH MEHEIKEPOB JUIsl M3YUYEHUS U
aHaJIM3a MPECCHI C LETbIO BBISIBICHUS MOTEHIIMAIBHBIX KIIMEHTOB, a TAKXKE MOJTOTOBKH ONEPaTUBHOMN
uHpopManuu o mnosioxkeHUn Ha pbiHke CMU B ¢dopme exeHenenbHBIX 0TUETOB. B noknanHoi
3amucke TokapeBa MpeniokKuiIa Ha 9TH TOJDKHOCTH MOA00paTh COTPYIHUKOB M3 YUCIA CTYACHTOB
4-5 xypcoB akynbTeTa )xypHaIUcTUKAa MI'Y MK TIKOJIBI PEKIaMBbl.

Curyaunus 4.

B UBaHoBcko#l 0051acTH CIIOKHJIOCH KpailHE HaIpsHKEHHOE IIOJIOKEHUE C TOProBIIEH
MIPOMBINIJICHHBIMU TOBAPaMH U, B YaCTHOCTH, MEOETIBIO.

B 12 u3 15 paiioHOB TOProBisi MeOENIbIO BEIETCS B HEMPHUCIIOCOOIEHHBIX TOMEIICHUSX,
JUIIEHHBIX HEOOXOAMMOro 000pyI0BaHus, HE UMEIOIIUX HOPMaIbHBIX MOABE3IHBIX MyTEH.

st paspenienus JaHHOW MPOOJIEMbI K pYKOBOAUTEINIO aJIMUHHCTpanuu VIBaHOBCKOW 00sacTu
I1. . TlonexaeBy oOpaTuics HayalbHUK YTpPaBJICHUS TOProBid AJMuUHHUCTpanuu HBaHOBCKOM
obmactu K. JI. TapacoB. B mokmamHoil 3amucke B CBSI3U C HEOOXOAMMOCTHIO CO3J]aHUSI YCIOBHIA,
OTBEUAIONUX TPeOOBAHMSIM OpPraHMU3AIMM TOPTOBIM Mebenbto, TapacoB mpocwi AaTh yKa3aHUS
PYKOBOAMTENSAM aJMHHHUCTPAIMI COOTBETCTBYIOUIMX PallOHOB O MPEIOCTABJICHUU I TOPTOBIU
MeOeIbI0 TOMEIIEHUH, OTBEYAIOIINX YCTAHOBICHHBIM HOPMaM.

Cocmasums u ogopmume npomoxoJivl, HeoOX0O0UMble 8 CAEOYIOUUX YNPABIEHUECKUX
cumyauuu:
Curyanus 1.

Hupekius OO0 «Actpes» (Cankrt-Ilerepoypr) 12.08.200 r. mpoBeno cBoe ouepeaHoe
3acenanue, Ha kKoTopoM npucyrcrBoBasiu Boctpsiko C.T., Ctynues I1./1., Jlebene .M., AuTOoHOB
I1.JI., entynosa B.I'., Tumodees A.A., Ctynosa M.1.

Ha 3aceganmm o6cyxaanock 1Ba Bompoca: 0 xoje pekiamaon kammanuu B LI kBaprane 200 r.
1 O MEepEeX0/ie Ha HOBYIO CUCTEMY BBIILIATHI IPEMUATBHBIX.

[To mepBOMY BOMpOCY CIIyIIanM COOOIICHHE HadaJlbHUKA OTAena pekiambl BoctpsikoBa C.T.,
TEKCT COOOILIeHUs KoToporo Obul mepenaH cekperapro 3acemanus H.J[.bemosoit. ITo stomy xe
BOIIPOCY BBICTYNWI (puHAHCOBBIM mupekTop TumodeeB A.A., KOTOPBIA OI00OpUIT YBEITUUYCHUE
pacxoJ10B Ha HapyxHyIo pekiamy B LI kBaptane 200 r. na 5%.



ITo BTOpOMY Bormpocy caenan coodmenne CtynoB M.U. u TekcT cooOmeHns Takxke mepeaat
cekperapro. [lo manHOMy e Borpocy BbICTynmuiId AHTOHOB I1.JI., HauaNbHUK OTAENA KaJApOB, U
JleGeneB .M., nupexTop o npojaxxam. I[1epBblif 0100pri HOBYIO CUCTEMY BBIIIATHI IPEMUAIIBHBIX
U PEKOMEHJOBal MOAroTOBUTH HeoOxommmble HokyMmMeHThl K 01.09.200_r. Bropoil mpemmoxut
J0paboTaTh HOBYIO CHCTEMY BBIIUIAThl IPEMHAIBHBIX U PEKOMEH/10BAJI IIPOBECTH I'OJIOCOBAHUE I10
JTAHHOMY BOIIPOCY Ha 00111eM coOpaHUH TPYJ0BOIO KOJIIEKTHBA.

B wurore 3acemanus ObulM NpHHATHL cieayromue pewmweHus: 1. OpoOputh paboTy otaena
pexuamsl B LI kBaprane 200 r. 2. IIpoBectu obmiee coOpanue TpyI10BOr0 KOJUIEKTHBA 1O
BOIIPOCY O TEpexoAe Ha HOBYK CHCTeMYy BbIIaThl  npemuanbHbix  15.08.200_ r.
OTBETCTBEHHBIM 32 IOATOTOBKY cOOpaHus Oblila Ha3HaveHa 3aB.kaHuensspueit [llenrynosa B.I'.

Cobpanwue Ben npeacenarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. npoBeso 3aceqanue CoBeTa IMPEKTOPOB, HA KOTOPOM
npucyrcrBoBaiiu cieayromue wiensl Cosera: [lonos U.11., UBanos M.1., Cunopos C.C., YcTuHOBa
V. V., ®enpopo ©.®. B cBsi3u ¢ HaTMYueM KBOpyMa 3ace/lanne ObLI0 MpU3HAHO MPaBOMOYHBIM. Ha
3ace/laHie BBIHOCUIICS BOIIPOC 00 OIpeeNIeHNH PHIHOYHOM CTOMMOCTH Pa3MellaeMbIX 00IIeCTBOM
JIONTOJTHUTENBHBIX akiui. [1o nanHoMy Bomnpocy 3aciymany @enopoBa @.D., KOTOPBIN TPEITOKIIT
OTIPEACIUTh PHIHOYHYIO CTOMMOCTh Pa3MeIlaeMbIX OOIIECTBOM aKIIMI MyTeM 3aKpBITON MOIITUCKU
noroTHATENBHBIX akiuid B pazmepe 10 000 (mecsatu Thicsd) py0. 3a akIuio. 3ace1aHne IOCTaHOBHIIO
yrBepauTh npeanoxenue demoposa @.@., Tak Kak Mpu roiocoBaHuu «3A» ObUIO OTAAHO MATh
r0JI0COB, POT0JIOCOBABIINX
«ITPOTUB» u «BO3JIEPXKABILMXCS» He Obu10. Pemienne npuHATO €AMHOTIACHO. 3aCeTaHKUE BEI
npencenarens [1.M.ITonos. [IpoTtokon noarorosnen cekperapem WU IL.IIeTpoBbim.

Curyanus 3.

Cotpyanuku 6yxrantepun OAO «KBaHT» poBenH 3aceaHne Mo BOMPOCY COKPAICHHS CPOKa
cocTaByieHHs ro0Boro oryera 3a 200 r., Ha KOTOPOM MPUCYTCTBOBAJIO 6 YenoBek. C coolIeHueM
BeicTynmia Oyxrantep CypkoBa A.M., koTopas OTMETHIIA, YTO PAOOTHHUKH TPYIIHI y4eTa UMEIOT
BCE€ BO3MOXXHOCTH JIJII 3HAYUTEIHHOTO COKPAIICHHS CPOKA COCTABJIEHUS TOJOBOTO OTYETAa, U UTO
rogoBoil otuer 3a 200_r. MokeT OBITh NpeACTaBIE€H TIPYNHoW y4dera Ha 3 JHSA paHblIe
YCTaHOBJIEHHOT'O CPOKa.

B o6cyxnenun panHoro Bompoca BbeicTynuin E.H.Kpoto, rnaBHeiii Oyxrantep, wu
I'.A.Illybuna, 6yxranrep. KpoTroB cooluimi o ToM, 4YTO UM pa3paboTaH HOBBIN rpaduk padoT 1o
COCTaBIIEHUIO TOJJOBOTO OTUETA, MPU YCIOBUH BBIITOJIHEHUSI KOTOPOTO BCEMH PAaOOTHUKAMU TPYIIIIHI
ydera, TOJIOBOM OTUET MOXHO COCTaBUTh M CIaTh Ha 4 JHS paHbIIe YCTAaHOBJIECHHOTO CpOKa.
[ A.lllybuHa oTMeTWIa, YTO JOCPOYHOE MpeiacTaBieHue romoBoro ortdera 3a 200 r. sBusercs
MOYETHOW W OTBETCTBEHHOM 3ajadeii paOOTHUKOB OyXTaJTepUH, W YTO KOJUIEKTUB OyXTalTepuu
MOKET COCTaBUTh T'OJIOBOM OTYET paHbIIE CPOKa, €clu Bce PAOOTHUKU OyIyT BBIOIHSTH
VIUIOTHEHHBIN rpaguk padoThI.

B utore 3acenanus ObLIO pelIeHo npeacTaBUTh ToAoBoi otuet 3a 200 r. Ha YeThIpe THS paHbIIIe
YCTaHOBIIEHHOTO cpoka, T.e. 00.00.200 r. 1 mpoBeCTH aHAJIN3 TOJI0BOT0 OTYETA C LIEJIbIO BHISIBICHUS
pe3epBOB, HEOOXOAMMBIX [JIsl ycIlemHoro BbeimonHeHus Tiana 3a 200 r. 3acenmanume Bena
npencenarens K.M.JIeBamosa, nmporokonuposai cekpetapb 1.B. XoMskoB.

Cocmasumv u ogopmums npuxazel nO JUYHOMY COCHMABY, HEOOX00umMbvle 8 OAHHBLIX
YRPpaeieHuecKux cumyayusx.

Curyanus 1.

Brimycknuna ¢akynprera ymnpasieHHs POcCHIICKOTO ToCyJapCTBEHHOTO TYMaHUTapHOTO
yauBepcuteta Jlenucona TaTesina MuxaiinoBHa 20 uioJist TEKYIIETo Tojla OoCTyIrIa Ha paboTy
B Poccuiickoe areHTCTBO MEKIyHapOIHOTo coTpyaHuuecTBa u pazsutus (PAMCuP) Benymum
CIECMATIMCTOM YTpaBJCHUS JejlaMu. ATEHTCTBO SIBJISETCS TOCYAapCTBEHHOM OpraHu3aiuen
npu [IpaBurensctBe PO u ocymiecTisieT HaOOp CIIyKalIMX TOJIBKO IO J0roBopy. Jlorosop
MOANMCaH OT UMeHu areHTcTBa ero npencenarenem llloxunsim A.H. IlpoekT mpukasza mo
JMYHOMY COCTaBy IOJTOTOBJIEH MHCIIEKTOPOM 10 Kazapam ConosbeBoi M.I'. 20 uronsg u B TOT



’Ke JIeHb 3aBU3MPOBAaH HaYaJIbHUKOM YIpaBiieHUs kaapoB ApOy3oBeiM I1.H. u ynpasnstonum
nenamu MuxeessiM B.J. Tlpuka3s noanucan 21 uroins 1 00bsiBiIeH [leHUCOBOM MO/ pacIucKy.
Curyanus 2.

OxoHomuct BacunbeBa Exarepmna HwukomaeBHa 1 ceHTsOps Tekymiero roja mojana
sasBieHue B OO0 «Jlyu» ¢ mpockOoil mpUHATH €e Ha PaboTy CrenuaaucToM (UHAHCOBOTO
OTJeNia Ha HemoyHbli pabounii nens. MHcnekrop mo kaapam CmupnoBa U.C. 06bsacHUIA, U4TO
dbupma uMeeT BO3MOXKHOCTH MPHUHATH Ha PabOTy SKOHOMHUCTa, HO HAa OCHOBE CPOYHOTO
TPYAOBOIO A0roBopa. TpyaoBoil JOroBOp ObLI 3aKJIOUEH 5 CEHTSIOpS M MOANMCAH OT UMEHU
¢bupmbl reHepanbHbIM gupekTopoM MuponoBsiM JI.C. B TOT ke AeHb ObLT M3[1aH MPUKA3 110
JUYHOMY COCTaBY, 3aBU3MpoBaHHbIM CMmupHOBOW U.C. u ropuckoncyinbroMm XmenesbiM 1.O.
[Tpuka3 6b11 00BsBIIEH BacuibeBoit E.H. mox pacniucky 6 ceHTsOpsi.

Cutyanus 3.

3aBenytoras otaenom nucem razersl «I'yoepuusi» ComoBa AnHa MBanoBHa 15 mas
TEKYIIEro rojia 00paTHIach K IIIaBHOMY pefakTopy YBapoBy A.H. ¢ mpock0o0ii mpeaocTaBuTh
el oTmyck 0e3 coxpaHeHus 3apaboTHOM maTel ¢ 16 mo 18 mast mo ceMelHbIM 00CTOSTETLCTBAM.
[Tpoekt mpukaza 00 oTmycke ObLI 0pOopMIIEH HAYaJIbHUKOM OT/JeNa KaJapoB EpmakoBbiM
W.H. 15 mas, 3aBU3HPOBAH U B TOT XK€ JIEHb MOJIICAH TJIABHBIM PEIAKTOPOM.

Kpumepuu oyenxu:

«YAOBIETBOPUTEIHHOY» - PEKBU3UTHI IOKYMEHTOB MPEACTaBIEHBI (hparMEHTapHO, C
HapyILIEHUAMU B 0POPMIIEHUH;

«XOpOILIOY - PEKBU3UTHI JOKYMEHTOB IPEJCTABICHbI YaCTUYHO, 0€3 HapyIIeHUH B
o opMIIEHNH, B IPAaBUIILHOM MOPSIKE.

«OTJIMYHOY - PEKBU3UTHI JJOKYMEHTOB IIPEICTABJICHBI B IOJIHOM 00beMe, 0e3 HapyIIeHUuH B

odopMIIeHHUH, B IPABUIILHOM MOPSIKE ¢ COOIOIEHUEM BCEX HEOOXOIMMBIX TPEOOBaHUIA.
IIpuMepHbIe TeCcTOBbIE 32IaHUS VIS TEKYIET0 KOHTPOJIS
1. Ymo osnauaem mepmun «00KymeHmy»?
A) apryMeHT;
b) Bu3a;
B) neno;
I') mpukas.
2. Om Kaxo2o A3blKa NPOUCXOOUM MEPMUH «OOKYMEHN ) ?
A) HeMelKoro;
b) natunckoro;
B) anrnuiickoro;
') rpeueckoro.

3. CogoxkynHocmv pabom, C6A3aHHBLIX C CO30aHUEM OOKYMEHmMO8, UX pecucmpayuel,
Kaaccugurayuetl, O8UNCEHUEM, Y4emOoM U XPaAHeHUeM HA3bIBAIOMCSL ...
A) KOppecTOHISHITHEH;
b) nenompon3BoacTBoM;
B) nokymenTupoBanuem;
I') nokymeHTO0060pOTOM.
4. Koecoa 6viiu ymeepoicoenvl ocHosHbie npasuna PK?
A) 17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHosHble QOKYMEeHMbL BLINOTHAIOMCS, HA KAKOM popmame?
A)A 4umu A5;
b) A 8 i A 12;
B) A3 umuA §; 1) Al2.
6. Ilpuxas —smo ...
A) paciopsauTeNbHBINA0KYMEHT; b) nHpOpMaIimoHHBIN



JTOKYMEHT; B) cripaBOYHBINATIOKYMEHT;
I') nuuHBIi JOKYMEHT.
1. HonotcHocmHas uncmpykyus - 9mo
A) pacniopsauTeNbHBINA0KYMEHT; b) nHpOpMaiMOHHBIN
JOKYMEHT; B) opranusaiyoHHbIH
TOKYMEHT ') THYHBIAIOKYMEHT.
8. Ilpomoxon — smo ...
A) pacniopsauTeNbHBINA0KYMEHT; b) nHGOpMaIiMOHHBIN
JOKYMEHT; B) cripaBO4HBINJOKYMEHT;
I') n"M4HBIA JOKYMEHT.
9. lMucvmo — smo ...
A) pacniopsauTeNbHBINA0KYMEHT; b) nHpOpMaimOHHBIN
JOKYMEHT; B) cripaBO4HbBINJOKYMEHT;
I') nuuHBIiA JOKYMEHT.
10.1lImamnoe pacnucanue — 3mo ...

A) pacriopsUTeNbHBINA0KYMEHT; b) nH(opManoHHbIi
JOKYMEHT; B) cripaBO4HbBINJOKYMEHT;
I') opranu3anMoHHbII JOKYMEHT.
11. Iyoauxam — smo ...
A) opuruna;
b) xonus noxkymeHnra;
B) cipaBo4HbI JOKYMEHT;
I') sx3eMIsip, BbI1aBaeMblil B3aMEH YTPau€HHOIO JJOKYMEHTA.
12. Pewenue — smo ...
A) pacnopsIUTENbHbII
JOKYMEHT; b)
MH(OPMALIMOHHBIN
JOKYMEHT; B) cipaBo4HbIiI
JIOKYMEHT;
I') opranu3anoHHBIH JOKYMEHT.
13. Jlosepennocms — smo ...
A) paciopsSAUTENbHBIA JOKYMEHT;
b) uagopmarmonHo- cipaBoYHbIN
JOKYMEHT; B) cipaBOYHBIN TOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
14. UT][ — smo ...
A) pacriopsIUTeIbHbBIN TOKYMEHT;
b) undopmarmonHo- cipaBoYHbIN
JOKYMEHT; B) cipaBOYHBIN TOKYMEHT;
I') nMuHBIi TOKYMEHT.
15. KT/] - smo ...
A) pacriopsIUTeIbHbBIN TOKYMEHT;
b) nnpopmanmoHHO- CrIpaBOYHBIN
JOKYMEHT; B) cripaBo4HbIN TOKYMEHT;
I') TuuHBIA TOKYMEHT.
16. Axkm — oamo ...
A) pacTiopsIuTENbHBIA TOKYMEHT;
b) nnpopmanimioHHO- CIIpaBOYHBIN
JOKYMEHT; B) cripaBOYHBIN JTOKYMEHT;
I') nuuHBI TOKYMEHT.
17. Jlosepernnocmo — smo ...
A) pacniopsiIUTENbHBIN TOKYMEHT;



b) uadopmarmonHo- cnpaBouHbII
JOKYMEHT; B) cipaBo4HbIN 10KYMEHT;
I') Tu4HBIA TOKYMEHT.

18. @axcor u E-mail — smo ...

A) pacniopsiIUTENbHBIN TOKYMEHT;

b) uadopmarmonHo- cnpaBoYHbII
JOKYMEHT; B) cipaBo4HbIN 10KYMEHT;
I') Tu4HBIA TOKYMEHT.

19. Uckosoe 3as6nenue — smo ...

20.

A) pacTiopsIuTENbHBIA TOKYMEHT;
b) nnpopmanimioHHO- CrIpaBOYHBIN
JOKYMEHT; B) cripaBOUYHBII TOKYMEHT;

I') ropuanueckuit JOKyMEHT

Oxcnepmu3sy yeHHocmu OOKYMeHMO8 nposoount ...

A) xomuccus;
b) pykoBoaurens
npennpusaTus; B)
paboTHUKHU OyXraiaTepuu;
I') cnenuanucTsl.
Koo-knou npasunvrvix omeemos

Howmep [IpaBuibHBIN OTBET Howmep
BOIIpOCa /A, B, C, 1, E/ BOIIpOCa

[IpaBunbHBIN OTBET
/A, B, C, I, E/
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TecTupoBanne B pamMKax Npo0J1eMHOr0 ceMUHApa.

Kpurepnn onenku:
COTIUYHOY / «3aUTEHOY - €CII CTYACHT OTBeuaeT mpaBuibHO OT 91 10 100 % TecToBbIX
3aJJaHuH.
«XOPOIIO0Y / «3a4TEHOY - €CJIH CTYACHT OTBedaeT mpaBuibHO OT 51 10 90 % TecToBBIX
3aJJaHuH.
«YIOBIETBOPUTEIBHO» / «3aYTEHOY - €CIIU CTYJEHT OTBeYaeT mpaBmiibHO Ha 50%
TECTOBBIX 3aJaHUH.

3a‘leTHO-3K3aMeHaHHOHHLIe mMaTrepuajabl  JIJIdA

(3auer)

LNk~ wNE

Kiaccudukanms 1e10BbIX JOKYMEHTOB.

bnanku AOKYMCHTOB M UX BHUJBI.

Crangapruzanys ynpaBieHUECKUX TOKYMEHTOB.
Kiaccudukaropsl TEXHUKO-3KOHOMHYECKOUW U COIMMAIBHON WH(OpMAITUH.
[Tonsatue 06 OPJI, cocTaB 1 cXeMbl pacoI0KEeHUS! PEKBU3HUTOB.

NMPOMEKYTOYHOI  aTTecTAlNHU

Hcropus u Tpaguiuu poCCUUCKOro AEIONPOU3BOICTBA.
HopmaruBHO-MeToqrueckas 6a3a COBpEMEHHOT'O JICIONPOU3BOJICTBA.

OdopmiieHre peKBU3UTOB OPraHU3aIIMOHHO-PACTIOPSIIUTENBHBIX TOKYMEHTOB.



9. 3asBnenue.

10. CupaBo4HO-MH(POPMAITMOHHEIE u CIPaBOYHO-aHATUTUICCKHEC JIOKYMEHTBI
Ocob6enHocT 0(hOPMIICHHS aKTOB.

11. Pa3sHOBUIHOCTH AEJIOBBIX ITMCEM.

12. Odopmiienue daxcos.

13. OdopmiieHHe TeaerpaMm.

14. HopmaTtuBHas U HOPMAaTUBHO-CIPABOYHAS JOKYMEHTAIHSI.

15. [InanoBas kagpoBas JOKYMEHTAIHS.

16. OpraHu3annoOHHO-TIPABOBAs JOKYMEHTAIIHSL.

17. TlepconanbHas JOKYMEHTAIIHS.

18. Odopmiienre TMYHOTO JIena.

19. Pe3srome kak HOBBIW BHJI JIOKYMEHTA.

20. CocraBneHue TOKYMEHTOB JIMYHOTO XapaKTepa.

21. TpebGoBaHus K CTPYKType TEKCTa TIOKYMEHTA.

22. TpeboBaHUs K 0OPMIICHHIO TEKCTa TOKYMEHTA.

23. Odopmienue TabIuI.

24. SI3BIK ¥ CTWIIB CITY’)K€OHOTO JIOKYMEHTA.

25. JIokyMeHTOO0OpOT U JOKYMEHTOIOTOKH.

26. DTtanbl 00pabOTKH TOKYMEHTOB.

27. Cucremaru3anus JEJIOBBIX JOKYMEHTOB.

28. Homenknarypa aei.

29. dopMupoBaHue eIl

30. IloaroroBka TOKYMEHTOB K MOCICAYIOIIEMY XPaHSHHUIO M UCTIOIB30BAHUIO.

31. O6s3aHHOCTH ceKkpeTapsl.

32. OyHKIWU KaHIEISIPUH.

33. 3ammra KoH(pUIEHIHATEHON HHOPMAIIHH.

34. Ucnonp3oBaHWE COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJOTHH B TOKYMEHTOOOOPOTE
YUPEKIACHUH, IPEANIPUATUN, OpraHU3ALIU.

Kpurtepun oneHuBanus pe3yibTaToB 00y4eHust
Kpurepuu onieHMBaHus 110 3a4€TYy:

«3aYTEHO»: CTYICHT BJAJIC€T TEOPETUISCKHUMHU 3HAHUSAMH 0 JAaHHOMY pasJieNry, 3HaeT (OpMBI
JIOKYMEHTOB, U OCOOCHHOCTH M COCTaBJIEHUS, JOIMYCKAE€T HE3HAYMTEIbHbIE OIIMOKH; CTYIACHT
yMEeT NPaBUIBHO OOBSICHATH TEOPETUYECKUH MaTepuall, WLIIOCTPHPYS €ro IpHMepaMu
KOHKPETHBIX TOKYMEHTOB.

«HE 3aYTCHO». MaTepuall He YCBOCH WJIM YCBOCH YaCTUYHO, CTYACHT 3aTPYAHSETCS TMPUBECTH
IpUMEPBI TI0 TUCHMITIMHE «/]enonpon3BoJICTBO B chepe MOJOASKHOM MOIUTUKNY», TOBOJIBHO
OTrpaHUYEHHBIN 00bEM 3HAHUH MPOrPaAaMMHOI0 MPAKTUYECKOTO MaTepraa.

OrneHouHble CpeacTBA Ui MHBAJIUAOB U JIMI] C OTPAHUYCHHBIMH BO3MOXHOCTSIMU
3JI0POBBSI BEIOMPAIOTCS C YUETOM MX HHIUBUAYATHHBIX MICUXO(PH3NIECKUX 0COOCHHOCTEH.

— IIpH HEOOXOAMMOCTH MHBAITUIAM H JIUIIAM C OTPAHUICHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI
NPEOCTABIISCTCS JOMOTHUTEIBHOE BpeMs JUIsl TOTOTOBKH OTBETA Ha SK3aMEHE;

— MIPHU TIPOBEICHUH TPOIIETYPHl OIICHUBAHUS PE3YIbTATOB 00YyUEHUSI WHBAIUIOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/10pOBBS IPEAYCMATPUBAETCS UCIOIb30BAHUE TEXHUUYECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3H C MX MHIUBUAYAITFHBIMH OCOOCHHOCTSIMH;

— IIpY HEO0OXOAUMOCTH JJIsi 00YUAIOIIKUXCS C OTPAaHMYEHHBIMH BO3MOXKHOCTSMU 3/I0POBbS
U MHBAJIUAOB INpOLEIypa OLEHUBAHUSA pPE3YIbTATOB OOYYEHUS MO JUCLHUILIMHE MOXKET
IPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Tponienypa oneHMBaHUS Pe3ysbTAaTOB OOyYEHMsS MHBAINIOB U JIUI C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 3/I0POBbsSI 10 JUCHMIUIMHE (MOAYIIO) MpEAyCMaTpHBAacT NpPEIOCTaBICHUE
uHpopManuu B (opMax, aganTUPOBAHHBIX K OrPaHUYEHHMSIM HX 370POBbS U BOCIPUATHS
uHpOpMaLUu:

Jlnist un ¢ HapyIEeHUsAMHU 3pEHNUS:



— B IIe4aTHOM (popMe yBEIIMUCHHBIM IPUPTOM,

— B (popMe AIIEKTPOHHOTO JTOKYMEHTA.

Jlis au1 ¢ HapyIICHUSAMU CITyXa:

— B meyaTHoi opme,

— B (popMeE 3IEKTPOHHOTO JOKYMEHTA.

Jl1st mun ¢ HapyLIEeHUsAMHU OIIOPHO-BUTATEIBHOIO anmapara:

— B meyaTHoi (opme,

— B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

JlaHHblil epeyeHb MOKET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTU OT KOHTHHIEHTA
o0yyJarouuxcs.

5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HH(POPMANUOHHBIX PECYPCOB U TEXHOJIOTH

5.1. YueOnas auteparypa

1. TI'pozoma, O. C. JlenonpousBojactBo : yueOHuk i By3oB / O. C. I'po3oBa. - 2-¢ m3x. -
Mockaa : FOpaiir, 2025. - 131 c. - URL: https://urait.ru/bcode/563439 (nata obpamenus: 26.06.2025). -
Pexxum moctyna: aiis aBropus. nosib3opareneit. - ISBN 978-5-534-15964-6. - TekcT : 37eKTPOHHBIH.

2. Kysnenos, U. H. JlenonpousBoacTso : yueOHo-cripaBouHoe nocodue / M. H. Ky3nenos. - 13-
e U3/, - MockBa : Jlammkor u K, 2024. - 406 c. - URL.:
https://biblioclub.ru/index.php?page=book&id=711135 (mata oOpamenusi: 03.02.2025). - Pexum
JoCTyma: ISl aBTopu3. moib3oBatenei. - ISBN 978-5-394-05683-3. - Tekct : 2JIeKTPOHHBIH.

JonotHuTeILHAS JIUTEPaTypa:

3. Ky3nmenoB, M. H. JlokymeHTanmoHHOe oOecrieueHue yrpaBieHus. JlOKyMeHTO0O0pOT
U JICJIONPOM3BOJICTBO : yUeOHUK U MpakTUKyM s By3oB / Ky3uenos U. H. - 3-e uza., nepepad. u jor. -
Mockaa : FOpaiit, 2022. - 461 c. - URL: https://urait.ru/bcode/488697 (mara oopamenwus: 18.08.2022). -
Pexxum noctyna st aBropus. moib3oBareneid. - ISBN 978-5-534-04275-7. - Tekct : 351eKTPOHHBIM.
https://urait.ru/bcode/488697

4. T'pososa, O. C. [lenonpou3BoacTBo : yuebHoe nocoodue aus By3oB / O. C. I'po3oBa. - MockBa
: FOpaiit, 2022. - 124 c¢. - URL: https://urait.ru/bcode/492786 (nata obpamenus: 10.08.2022). - Pexxum
JnocTyna Juis aBTopu3. noib3oBarenei. - ISBN 978-5-534-06787-3. - Tekct : 31eKTPOHHBIM.
https://urait.ru/bcode/492786

5.2. Ilepuoanyeckasi JuTepaTypa

Vkazviearomesa nevammuvle nepuoouyeckue uzoanusi uz «llepeuns newamuvlx nepuoouUUecKux
uzdanuil, xpauswuxcs 6 ¢onoe Hayunoii oubnruomexu Kyol'Vy https://www.kubsu.ru/ru/node/15554,
U/unu 1eKmpoHHble nepuoouteckue U30anus, ¢ yKazaHuem aopeca 91eKmpOHHOU 8ePCUU HCYPHALA U3
6a3 danHwvlx, docmyn Kk komopwvim umeem Kyol'y:

1. baser manabix kommanuu «MMIBUC» https://eivis.ru/

2. IlomHoTrexcToBas Kojulekuusi >XypHaioB Ha miardgopme PIIHU (DnexktpoHHble Bepcuu
HayuHbIX xypHanoB PAH) https://journals.rcsi.science/

5.3 UnTepHeT-pecypchbl, B TOM 4YHCJIe COBpeMeHHbIe NMPo(ecCHOHATbHBIE 0a3bl JaHHBIX H
HH(POPMALMOHHBIE CIPABOYHbIE CHCTEMbI

JIEKTPOHHAA OubMoTexka Hayuynoi onéanoTexH KyoI'Y
http://megapro.kubsu.ru/MegaPro/Web

DJIEKTPOHHBIN KaTajior

[Toctynnenus nurepatypsl B OnbinoTeku puimanon

[Mocrynnenus auccepranuii u aBTopedeparon

CraTby U3 NEpUOIUKY U HAyYHBIX cOOpHUKOB ¢ 2016 T.

Crarbu U3 IEPUOIUKH M HAYIHBIX cOOpHUKOB 110 2016 T.

["azeTsl 1 KypHaJbI

DnekTpoHHas 6MOIMoTeka Tpya0B yueHbx Kyol'yY

J1eKTPOHHO-0u0IMoTeuHble cucteMbl (IBC)

1. 3BC «YuuBepcurerckas Oubmnoreka onitan» http://www.biblioclub.ru/

2. DBC «Jlanb» https://e.lanbook.com



https://urait.ru/bcode/488697
https://www.kubsu.ru/ru/node/15554
https://eivis.ru/
https://journals.rcsi.science/
http://megapro.kubsu.ru/MegaPro/Web
http://www.biblioclub.ru/
https://e.lanbook.com/

3. OopasoBarenbHas miardopma «FOpaii» https://urait.ru/
4. DOBC «ZNANIUM» https://znanium.ru/
5. DBC «BOOK.ru» https://www.book.ru
IIpodeccuonanbHbie 6a3bl JAHHBIX POCCHIICKHTE
1. HauwmonansHas 37eKTpoHHas oudmuoreka https://rusneb.ru/
Bassl nanasix komnanunu «IBUC» https://eivis.ru/
Hayunast snexkrponnas oubnunoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/
MUAH. [TonHOTEeKCTOBasI KOJUICKIHSI MaTeMaTHYeCKUX KypHanoB http://www.mathnet.ru
Kypuan KsanrtoBas snekrponuka https://quantum-electron.lebedev.ru/arhiv/
Kypuan Venexu ¢pusndyeckux Hayk https://ufn.ru/

7. TlomHoTekcToBas KoJUIeKIMs >KypHaloB Ha matdopme PIIHU (DnekTtpoHHBIE BEpcHH
Hay4HbIX kypHaioB PAH) https://journals.rcsi.science/

8. Ilpesunenrtckas oudnuoreka um. b.H. Enpuuna https://www.prlib.ru/

9. DnexrtpoHHas OubmmoredHass cuctema conuo-rymanutapaoro 3HaHus «SOCHUM»
https://sochum.ru/

NudopmanroHHbIe CIPABOYHBIEC CHCTEMbI

1. Koncynprant Ilmroc - crnpaBo4Has mpaBoBas cucTeMa (JOCTYN IO JIOKaJbHOW CETH C
KOMITBIOTEPOB OMOITMOTEKH)

Sk wn

IIpodeccnonanbHbie 6a3bl JAHHBIX 3apy0eKHbIE

1. Kypnans! u3narennsctsa Wiley https://onlinelibrary.wiley.com/

2. TlomnorexcroBast kosurekuuss kaur eBook Collections msmarensctea SAGE Publications
https://sk.sagepub.com/books/discipline

3. Tlomuorekcrosas kosutekuus kuur EBSCO eBook https://books.kubsu.ru/

4. Pecypcst Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-n.cas.org

6. Questel. baza manusix Orbit Premium edition https://www.orbit.com

7. TlonHOTEKCTOBBIC KOJUICKIIMM KHUT m3aarenbcTBa American Institute of Physics Publishing
(AIPP Ebook) https://pubs.aip.org/books

8. TlomHoTekcTOBasi apXWBHAas KOJUICKIUS >KypHaJIOB wu3aaTenbctBa American Institute of
Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl AAHHBIX OTKPLITOIO J0CTyma

1. KuGepJlenunka http://cyberleninka.ru/;

2. AwmepukaHckas TmareHTHas O0a3a nmaHHbIx _ https://www.uspto.gov/patents/search/patent-

public-search

3. Jlextopuym TB - Buaeosekuu Beaymux jgektopoB Poccuu http://www.lektorium.tv/

4. TlpuopuretHbie HayuHble HampasieHus PYJIH. Cnenmanbabie koyutekmuu https://priority-
lib.rudn.ru/

Bba3bl nannbix KyoI'yY

1. OrtkpeiTas cpena MOJ1yJIbHOTO JTMHAMHYECKOT O oOyueHus Kyol'y
https://openedu.kubsu.ru/

2. baza y4eOHBIX MIIAaHOB, Y4€OHO-METOAMYECKUX KOMIUICKCOB, IMyOJUKAIIUKA ¥ KOH(EPECHITHI
http://infoneeds.kubsu.ru/

3. DnexrponHbIi apxuB gokymenToB Kyol'Y _http://docspace.kubsu.ru/

6. MeToauyeckue yKa3zanus JAJs 00y4a0MXCcsl M0 0CBOEHUIO T CHUIIMHBI (MOTY/JIs1)

Texymuii KOHTPOJb TPEACTABIAET COOOW MPOBEPKY YCBOCHHsI Y4YeOHOro MaTepuasia
TEOPETHUUYECKOTO M MPAKTUYECKOTO XapaKTepa, PEryJIsIpHO OCYIIECTBISEMYI0 Ha MPOTKEHUU
cemecTpa.
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https://rusneb.ru/
https://eivis.ru/
http://www.elibrary.ru/
http://www.mathnet.ru/
https://quantum-electron.lebedev.ru/arhiv/
https://ufn.ru/
https://journals.rcsi.science/
https://www.prlib.ru/
https://sochum.ru/
https://onlinelibrary.wiley.com/
https://sk.sagepub.com/books/discipline
https://books.kubsu.ru/
https://link.springer.com/
https://www.nature.com/siteindex/index.html
https://scifinder-n.cas.org/
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http://docspace.kubsu.ru/

K ocHOBHBIM (hopMaM TEKyIIEro KOHTPOISA (TEKYIIEH aTTECTaIllihi) MOXHO OTHECTH (hopme
y4acTusi B YCTHOM OIPOCE B PaMKaX CEMHUHAPOB, MOJTOTOBKE WHAMBUIYAIBHBIX W TPYIIIOBBIX
3aJaHUuN.

Ha nepBoM sTame ¢opMupyroTcs KOMIUIEKC 3HAHUN Ha OCHOBE TIIATEIBHOTO H3YYEHHUS
TEOPETUUECKOro Marepuaia (JIEKIMOHHBIE MaTepHallbl MPEnoiaBareisi, peKOMEHAYEMbIe pa3/eiibl
OCHOBHOM W JIONIOJIHUTENBHOW JUTEPaTyphbl, MaTepHalbl TECPUOMUYECKUX HAYIHBIX HU3JAHUM,
MaTepuanbl ~ MHTEPAKTUBHBIX  3a/laHuil), HEOoOXOIUMOro  JUIsi  OBJAJEHUS  IHOHSTUHHO-
KaTeropHallbHBIM ammaparoM u (HOpPMHUPOBAHHS IMPEACTABICHUI O KOMILJIEKCE aHATUTHYECKOTO
MHCTPYMEHTApHs, UCIOIb3YEMOI0 Kak B paMKax JaHHOM OTpaciu 3HaHUSI.

Ha BTOpoM dTame Ha OCHOBE C(OPMHUPOBAHHBIX 3HAHWW M TPEJCTABICHUN IO JAHHOMY
pasziesly CTYACHTHI BBINOJHSIOT MPAKTUYECKUE 3aJaHusl, HalleJICHHbIE Ha (POPMUpPOBAHUE YMEHUH U
HABBIKOB B paMKax 3asBJICHHOW KoMIleTeHIMM. Ha JaHHOM 3Tame CTyIEHThI OCYIIECTBISIOT
CaMOCTOSITENIbHBIN MOUCK AYMIUPUYECKUX MATEPHAJIOB B paMKax KOHKPETHOTO 3aJaHusi, 00001IaioT
U aHATM3UPYIOT COOpaHHBIA MaTepHal 1o CXeMe, PEKOMEHIOBAaHHOH MPEeTIo1aBaTelieM.

[IpomexyTouHass aTTecTalds OCYIIECTBIIETCS B KOHIIE CEMECTpa U MOXKET 3aBepllaTrh
U3YYEHUE KaK OTJEeNbHON JUCLUUIUIMHBI, TaK U ee pasnena). [[pomexxyTouHas arrecTalusi IoMoraeT
OLICHUTh 0oJiee KpPYMHbIE COBOKYIMHOCTH 3HAHUN W YMEHMH, B HEKOTOPBIX ClIydasx — Jaxe
(dbopMUPOBaHUE OMPEACICHHBIX KOMITICTCHIINH.

Texymuit KOHTPOJb M MPOMEXKYTOUHAs aTTECTAlMs TPAAUIMOHHO CIYXKaT OCHOBHBIM
cpeacTBoM obecrieueHHs B y4eOHOM TMpoLecce «O0OpaTHOH CBs3M» MEXIy NperojaBaTesieM Hu
oOyJaromumcs, HeoOXOIUMOM Il CTUMYIUPOBAaHUS padOThl 00YUYAIOUIUXCS U COBEPIIIEHCTBOBAHUS
METOJIUKH TIPETOAaBaHMs YICOHBIX TUCIUILTNH.

Memoouueckue pexkomenoayuu, onpeoenaroujue NPoUeoypvl OUEHUBAHUA OMEEmoe 6
npouecce ycmmnoz2o onpoca:

Kpurepun oneHku:

«OTJIMYHOY» / «3aUTEHO» - JIOTUYHO HU3JI0KEHO COJEp KaHHE OTBETa Ha BOMPOC, MPH 3TOM
BBISIBJICHHBIE 3HAHUS COOTBETCTBYIOT O0BbEMY M TITYOMHE UX PACKPBITHS; MPABHIBHO HCIIOJIb30BaHA
Hay4YHas TSPMUHOJIOTHS B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUH C BOIIPOCOM XapaKTEPU30BAHBI
OCHOBHBIE KOHIICTIIIUU, BBIJCIEHbI WX CYIIECTBEHHBIE TNPU3HAKH, 3aKOHOMEPHOCTH Pa3BUTHS;
OO0BSCHEHBI TPUIMHHO-CIICJICTBEHHBIE W (YHKIIMOHAIBHBIC CBSI3U; MPOJEMOHCTPUPOBAHO YMCHHE
pacKpbIBaTh Ha MPUMEPAX OTHOCSIIMECS K BOIPOCY TEOPETUUYECKUE TTOIOKEHUS U TIOHATHUS; YMEHUE
(bopMyITMpOBaTh COOCTBEHHBIC CYKICHUS UAPTyMCHTEHI.

«xopomio» /| «3a4TeHO» - CTYAEHT JOMYCTHJI MaJO3HAYUTEIbHbIE OIIUOKH, WIIN
HEJ0CTAaTOYHO MOJIHO PAacKpbLl COAEpXkaHHE BOIPOCa, a 3aTeéM HE CMOr B Ipolecce Oecenbl
CaMOCTOSITENILHO JIaTh HEOOXOAMMBIE TTOMPABKU ¥ JOMOJHEHHUS, WM HE OOHApYKUI KaKoe-Tuho u3
HEOOXOIUMBIX JIJISI PACKPBITHS JAHHOTO BOIIPOCa YMEHHUE.

«YIOBIETBOPUTEIBHO» / «3aYTEHOY - B OTBETE JAOIYIIEHbBI 3HAUNTEIbHBIE OTHOKH, UITH B
HEM HE PACKPBITHI HEKOTOPHIC CYIIECTBEHHBIC ACHEKTHI COJCP)KAHUS, WA CTYACHT HE CMOT
MOKa3aTh HEOOXOMMbIE YMEHHUSI.

Memoouueckue pexomenoayuu, onpeoenaouiue npoyueoypvl OUEHUBAHUA HA
cemunape:

Kputepuu oneHku:

«OTJIMYHOY» / «3aYTE€HO» - CTYAEHT JEMOHCTPHPYET CHUCTEMHbIC 3HAHHS MO 3asBICHHON
TeMe TIPOOJIEMHOTO CEMHUHAPa, YMEET YCTaHABJIMBATH CBSI3U MEXK]Ty TCOPETUICCKUMU TIOHIATHSIMU
U OMIIUPUIECKUMHE PakTamu, GOpMYITHpPYET aHATUTUYECKHE 000OIIECHNS U BHIBOIBI.

«XOpOILO» / «3aUTEHO» - CTYIEHT AEMOHCTPUPYET OOIIMe 3HAHUA IO 3asBJICHHON Teme
MPOOJIEMHOTO CEMHHApa, YMEET YCTAaHABIMBATH CBSI3U MEXKIY TEOPETUYECKUMHU TOHATUSIMU U
SMIIUPUUECKUMHU (HaKTaMHU.

«YIOBIETBOPUTEIBHO» / «3a4TCHO» - CTYACHT UMEeT (parMeHTapHbIC IPEICTABICHUS O
COJIEp’)KaHUU 3asBJICHHOM TEeMbl MPOOJIEMHOr0 CEMHHapa, YacTUYHO OCBOWJI MOHSITHIHHO-
KaTeropuaJIbHbIN armapar.

Memoouueckue pexomenoayuu, onpeoensarouiue npoyeoypsvl OUEHUBAHUSA YUACMUA 6



ouckyccuu:

Kpurepuu oneHku:

«OTIUYHO» | «3a4TEHO» - CTYJICHT AaKTHBHO YYacTBYeT B JMCKYCCHH, JIOTHYHO H
MOCIIEZIOBATENbHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHUS, KOTOpPbIE COOTBETCTBYIOT
00BEMY UX pacKpBITHS; NPABUIBHO MCIOJB3YET HAYYHYIO TEPMHHOJIOIHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHUSI OOBACHATH MPUUYMHHO-CIEACTBEHHbIE M (PYHKIMOHAJIbHBIC CBS3H;
packpbIBaTh Ha MPUMEpPAX OTHOCSIIUECS K BOIPOCY TEOPETUUYECKUE MOJIOKEHUS W TOHSTHS;
dbopMynupoBaTh COOCTBEHHBIE CY)K/ICHUS U apTYMEHTHI.

«xopomo» /| «3a4TEHO» - CTYICHT JAOIYCKaeT MaJIO3HAYMTENIbHBIC OIIMOKH, WU
HEJOCTAaTOYHO TMOJHO PAcKpbLI COJEp)KaHHE BOIPOCA, a 3aTEM HE CMOr B Ipoiiecce Oeceibl
CaMOCTOSITENIFHO J1aTh HEOOXOAUMBIE TIONPABKH M AONOJHEHHUS, WM HE OOHAPYX M Kakoe-1100
13 HeOOXOTUMBIX JIJISl PAaCKPBITHS JAHHOTO BOIIPOCa YMEHHUE.

«YIOBIICTBOPUTEIIBHO» / «3a4TCHOY» - B OTBETE JOIYIICHBI 3HAUNTEIbHBIC ONTHOKY, UITH B
HEM HE DPACKPBITHl HEKOTOPHIE CYIIECTBEHHBIE ACMEKTHI COACPIKAHMS, WIH CTYICHT HE CMOT
[I0Ka3aTh HEOOXOUMbIE YMEHUS.

Memoouueckue  pekomenoayuu,  onpeoensaouiue - nNPoOUeoypvl  OUEHUBAHUA
mecmuposanus 6 pAMKax npoodIemMHOZ0 CEMUHAPA:

TecTupoBanue B paMKax mpo0JieMHOro ceMHHAapa.

Kputepuu onienku:

«OTIIMYHOY» / «3aUTEHO» - €CIIU CTYIEHT oTBevaeT mpaBmibHO oT 91 10 100 % TecToBhIX
3aJlaHni.

«XOpOIIO» / «3aYTEHO» - €CIU CTYACHT OTBeYaeT MpaBWibHO OT 51 1o 90 % TecToBBIX
3aJlaHni.

«yIIOBJICTBOPUTEIBHO» | «3a4T€HO» - €CIIM CTYJCHT OTBe4YaeT MpaBuWibHO Ha 50%
TECTOBBIX 3aJaHUM.

Memoouueckue  pekomenoauyuu,  onpeoenarouiue - npoueoypvl - OUEHUBGAHUA
npezenmavuu:

Kpurepuu onenku:

«OTJIMYHOY/ «3aUTEHO» - MPE3EHTAIMS aJeKBAaTHO OTPaXKaeT COAEpKAHHE U CTPYKTYpPY
c(OpMyJIMPOBAHHOTO 33JaHMsI; CTYJEHT TBOPYECKH MOJOLIEN K BU3yaJlM3allud MaTepuasa; B
MyOIMYHOM 3aIUTe OTPaKEHbI aHATUTHYECKHE 0000IIEHUS U BBIBOIBL;

«XOpOILO»/  «3auTE€HO» - TMPE3EHTAIUs] YacTUYHO COOTBETCTBYET TpeOOBaHUSM,
NPEeIbSIBISEMBIM K COJCPXKAHUIO W CTPYKType 3alaHus; B MyOMUYHOW 3alUTe OTPa’KEHBI
dbparMeHTapHbIe aHATUTHYECKUE 000OIIIEHUS ¥ BBIBOIBI;

«YIOBJICTBOPUTEIBLHO» /| «3a4T€HO» - TPE3EHTAlMsl YACTUYHO COOTBETCTBYET
TpeOOBaHUSAM, TPEIBIBISIEMBIM K COACPXKAHUIO U CTPYKType 3allaHusl; OTCYTCTBYIOT
AHATUTUYECKUE 00OOIICHUS U BBIBOIBI.

Memoouueckue  pekomenoayuu,  onpeoenfaouiue - NPoOUeoypvl  OUEHUBAHUA
UHOUBUOYAIbHO20 NUCLMEHHO20 3A0AHUA:

Kpurepun oneHku:

«OTIUYHO» /| «3aUTEHO» BBICTABIIACTCS CTYACHTY, €CJIM CTYJICHT OOHAapY KU
BCECTOPOHHEE CUCTEMATUYECKOE 3HAHNE MPEUIOKEHHBIX MTperoaBaTesieM /I aHaIu3a HayYHbIX
TEKCTOB, MMCbMEHHO C(hOPMYITHPOBAII OTBETHI HA MTOCTABIEHHBIE BOMPOCHI, padOTy Cllal B CPOK.

«XOpOIIO0Y» / «3aUTE€HO» BBICTABIISIETCS CTYACHTY, €CJIM CTYACHT MPABUIBHO NMPUMEHSET
TEOPETHUECKHUE TOJIOKEHUS MPU PEIICHUH IPAKTUYECKUX BOIPOCOB U 33]1a4, OJJHAKO MPU OTBETE
Ha OTJeJIbHbIE BOIIPOCHI JOMMYCKAaeT HEKOTOPbIE HETOYHOCTH.

«YIOBIIETBOPUTEIIBHO» / «3a4TE€HOY» BBICTABISIETCS CTYACHTY, KOTOPBIA MMEET 3HAHHUS
TOJILKO OCHOBHOTO MaTepHalia, HO He YCBOWJI €ro JeTajH, TOMyCKaeT HETOYHOCTH, HEIOCTATOYHO
MPaBUIbHBIE POPMYITUPOBKH B MUCbMEHHOM OTBETE.

«HEYJIOBJICTBOPUTEIBHO» | «HE3aYTCHO» BBICTABJISCTCA CTYACHTY, JOMYCTUBIIEMY
MPUHIIUITAATHHBIC OMTUOKHU B BBIITOJIHEHUH MPEIYCMOTPEHHBIX POTPAMMOI 3a/ITaHUH.

Memoouueckue pekomenoayuu, onpeoensarouiue npoyeoypsvl OUeHUBAHUA HA 3aueme:



HrtoroBoii ¢opmoii KOHTpOJII cPOPMUPOBAHHOCTH KOMIIETEHIIMH y OOYyYaromuxcsi 1o
JTUCLIUTUIMHE sBiIsieTcs 3a4eT. CTyAeHTHI 003aHbl CaTh 3a4€T B COOTBETCTBHHU C PACIHUCAHUEM H
y4eOHBIM TIJTAHOM.

DOC npoMeXyTOUHO aTTeCcTallii COCTOUT U3 BOIIPOCOB K 3a4ETy IO JUCHUTUIMHE.

3aueT Mo AUCUUIUIMHE MpecieayeT Lelb OLEHUTh padoTy CTYAEHTA 3a KypC, MOIyYeHHE
TEOPETUYECKUX 3HAHMUN, WX MPOYHOCTb, PA3BUTHE TBOPUYECKOTO MBINUICHUS, MPHOOpPETEHNE
HABBIKOB CaMOCTOSITEIbHONW pPa0OThI, YMEHHE MPUMEHSATH IMOJIyYCHHBIE 3HAHUSA IJI1 PELICHUS
NPAaKTUYECKHX 3a/1a4.

®dopma npoBeieHus 3a4eTa: YCTHO.

DK3aMeHATOpy MPEeIOCTaBISACTCS MPABO 337aBaTh CTYIEHTAM JIOTIOJHUTEIBHBIE BOIIPOCHI
1o Bcel yueOHOM mporpaMme IUCHUTIIHHBIL.

PesynbraT ciaum 3adera 3aHOCUTHCS IIPENoJaBaTeeM B 9K3aMEHAI[MOHHYIO BEJOMOCTb U
3aYETHYIO KHIKKY.

Kpurepuu onenku:

OLICHKA «OTJIMYHO» / «3a4TE€HO»: INTyOOKHE HCUEPITBIBAIOIINE 3HAHHS BCETO POrPAMMHOTO
Martepuaia, JJIOTHIECKH MOCIeJ0BaTeNIbHbIE, TIOJTHbIC, TPAMMATHYECKHU MPaBIIIbHBIC H KOHKPETHBIE
OTBETHI Ha BOMPOCHI IK3aMEHALIMOHHOTO OMJIeTa U JAOMOJHUTEIbHBIE BOMPOCHI; NCIOJIb30BAHKE B
HEOOXOIMMOW Mepe B OTBETaX MarepHala, NpPEACTAaBICHHOTO B PEKOMEHIYEMBIX YYeOHBIX
0COOUSIX U TOTIOTHUTEIILHOU JINTEPATYPE;

OIIEHKA «XOPOIO» / «3a4TeHO»: TBEPJbIC U JOCTATOYHO MOJIHBIC 3HAHUS BCETO

IpOTPaMMHOTO MaTepHualia, IOCIeI0BaTeIbHbIE, MpPAaBUIbHBIE, KOHKPETHBIE OTBETHl Ha

MOCTaBIIEHHBIE BOIIPOCHI ITPH CBOOOHOM pearupoBaHUU HA 3aMEYaHUs 10 OTAEIbHBIM BOIPOCaM;

OLICHKA «YJIOBJICTBOPUTEIHHOY / «3aU4TEHO»: 3HAHUE M TOHUMAHUE OCHOBHBIX BOIIPOCOB

IIPOTPAMMBI, HATMYHE HEKOTOPBIX OLIMOOK MPH HETOCTATOYHOM CIIOCOOHOCTH UX KOPPEKTHPOBKH,

HaJIMYKe OmpeeeHHoro koinuuectBa (He 6osee 50%) ommbOK B OCBEIIEHUH OTACTbHBIX
BOIIPOCOB OMJIETa;

OIIEHKA «HEYIOBJICTBOPUTEIHLHOY» / «HE3aYTEHO»: HENMOHWMAaHHUE CYINTHOCTH M3JIaracMbIX
BOINPOCOB, CTYJEHT JOMyCKaeT rpyOble OIMOKM B OTBETE, JIEMOHCTPUPYET HEYBEpEHHbBIE U
HETOYHBIE OTBETHI Ha JIOTIOJIHUTEIBHBIE BOITPOCH 9K3aMEHATOPOB.

B ocBoeHuu NUCHUIUIMHBI WHBATUAAMHU U JTUIAMH C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
310pOBbs OOJIBIIIOE 3HAYEHHE MMEET WHAMBHAyallbHas ydeOHas paboTa (KOHCYJbTAllMH) —
JIOTIOJTHUTEBHOE pa3bsiCHEHUE YueOHOro MaTepuaia.

WuauBuayanbHbIe KOHCYJNBTAlMM 10 TPEIMETY SIBISIOTCS BAXXHBIM  (DaKTOPOM,
CHOCOOCTBYIOUIMM MHIWBUAYAIN3aLUU OOYUEHHUS U YCTAaHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTA
MEXIy TMperojaBaTelieM W OOy4JaroIuMCs WHBAIWAOM WM JIMIIOM C OTPaHHMYCHHBIMH
BO3MOYKHOCTSIMH 3/10POBbSI.

B ocBOCHMM MUCHHITIMHBI WHBAIMIAMH W JIMIIAMH C OTPAHWMYCHHBIMH BO3MOKHOCTSIMA
3I0pOBbsI OOJIBIIOE 3HAYCHHWE HMEET HHIUBUAyaldbHass ydeOHas paboTa (KOHCYIbTALlUU) —
JIOTIOJTHUTEIFHOE pa3bsICHEHNE YIeOHOTO MaTepHaia.

WuauBuayanbHble KOHCYJBTAIMM TO TMPEAMETY SIBISIOTCS BaXXHBIM  (DaKTOpOM,
CTIOCOOCTBYIONIMM WHAWBUAYAIN3AIMU OOYUEHHS U YCTAHOBJIICHUIO BOCITUTATEIBHOTO KOHTAKTa
MEXIy IpernojaBaTesieM U OOy4yarollMMCS HWHBAJIWAOM WM JIMIIOM C OrpaHHMYEHHBIMH
BO3MOYKHOCTSIMH 3JI0POBBSI.

1. MaTepuaJIbHO-TEXHMYECKOE 0O0ecneyeHue Mo U CHUIInHe (MOIYJII0)

[To Bcem Bumam y4eOHOH [EATENHHOCTH B paMKax IUCHUIUIMHBI HCIIONB3YIOTCS
ayJIMTOPUH, KaOMHEThI W J1a00paTOpUH, OCHAIICHHBIC HEOOXOJWMBIM CIICIHATU3UPOBAHHBIM 1
71a00paTOPHBIM 000PYTOBAHUEM.

HaunmenoBanue criennaabHBIX OCHAIIEHHOCTD CIICIIUATbHBIX IMepetueHb TUIEH3HOHHOTO
TIOMEIIEHU N TIOMEILEHU N MPOTPAMMHOTO O0ECTICUSHUS
Y4eOHbie ayJInTOPUHN st | Mebenb: yaeOHas MeOenb IMaker mporpamma  PowerPoint
MPOBEIEHUS 3aHATHH JIEKIMOHHOTO | TeXHUYECKHe CpencTBa O0YUECHHUS: Microsoft Office, OC Microsoft
THUIIA 9KpaH, IPOEKTOP, KOMIILIOTED Windows 10 BeixomoM B HTEpHET.




VuebOnble IS
MPOBECHUS 3aHATUN
CEMHHAPCKOTO THIIA, TPYIIOBHIX H

ayJAMTOPHHU

Meb6enb: yueOHass MeOemb
TexHUUYECKHE CPEICTBA OOYUCHUSL:
9KpaH, MPOEKTOP, KOMIBIOTEP

[Maket nmporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixomom B MHTEpHET.

WUHIMBUIYAILHBIX KOHCYJIbTALHH, Oo6opyznoBanue:

TEKYILEro KOHTPOJIS "

MPOMEKYTOYHOU aTTeCTAlUH

VYuebHble ayIUTOpUU it | MeGenb: yueOHast MmeOelb IMaker mporpamma PowerPoint

KypCOBOTO npoekTupoBanus | TexHudeckue cpencrsa ooyuenus: | Microsoft Office, OC Microsoft

(BBIIOTTHEHUS KYPCOBBIX paboT) SKpaH, MPOEKTOP, KOMIIBIOTED Windows 10 Beixomom B MHTEpHET.
ObopynoBaHue:

Hns camocTosiTenbHOM  pabOThl  OOYyYaloOmUXCSA  IPEIYCMOTPEHBI  TMOMEIICHUS,

YKOMILUIEKTOBAaHHBIC CIEIHAIM3UPOBAHHON MeOeIbI0, OCHAIIEHHBIC KOMIBIOTEPHON TEXHUKOH ¢
BO3MOXXHOCTBIO MOAKIIOUEHUS K ceTh «MHTepHeT» U o0ecrieueHrueM JI0CTyla B AJIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BATENBHYIO CPEly YHHBEPCHUTETA.

HanmeHoBaHHe NOMEIICHMI JJ1s
CaMOCTOATENBHOM PaboThI
oby4aromuxcs

OCHaIIeHHOCTh MOMEIEHUH JIJIst
CaMOCTOSATENLHOM PaboTHI
o0y4Jarmuxcs

[lepeueHb AMIIEH3MOHHOTO
IPOTPaMMHOTO 00CCIICUCHUS

TTomemieHne 11 caMOCTOSTENILHOM
paboTel o0yJaromuxcs (AUTAIBHBIN
3an HaygHoii OnOIHOTEKH)

Mebenb: yaebHas mebenb
Kommiexkt  crnenuanu3supoBaHHON
MeOeJn: KOMITBIOTEPHBIE CTOJIBI
ObopynoBanue: KOMITBIOTEpHAsI
TEXHHKa C TOJAKIIOYCHHEM K
HHPOPMALNOHHO-
KOMMYHUKAalUOHHOI
«/HTEpHET» W JOCTYIIOM B
9NIEKTPOHHYK  MH(POPMaLHOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTe]IbHONM  OpraHM3aluy,
BeO-KaMepbl, KOMMYHHKaI[IOHHOE
obopymoBaHue, oOecreunBarolee
JOCTym K  CETH  HMHTEPHET
(mpoBoxaHOE COETMHEHHE u
OecrpoBOIHOE  COSIUHEHHE IO
texnoorun Wi-Fi)

CCTHU

[Maker nporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixoom B HTEpHET.

TTomemieHue 11 caMOCTOSATEILHOM
paboThl 00yyaronuxcs (YUTATbHBIN
3ai 6ubnmoreku OVYII)

Meobenb: yaebHas mebenb
Kommnekr  cnenuanu3upoBaHHOM
MeOeJn: KOMITBIOTEPHBIE CTOJIBI
Ob6opyznoBanue: KOMITBIOTEpHAs
TEXHHKa C TOAKIIOUYCHHEM K
HHPOPMALMOHHO-
KOMMYHUKaIIMOHHOH
«/HTEpPHET» W JOCTYHOM B
QNEKTPOHHYI0  HH(POPMAIMOHHO-
00pa3oBaTeNbHYIO cpeny
0o0pa3oBaTeNbHON  OpraHHU3aIWy,
BeO-Kamepbl, KOMMYHHKAIMOHHOE
obopymoBaHue, oOecreurnBaroIee
JOCTYII K  CeTH  HWHTEpHET
(mpoBogHOE COEIMHEHUE u
0ecrpoBOJTHOE  COEMHEHHE 10
texuosnorun Wi-Fi)

CCTHU

[Maker nporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixoom B IHTEpHET.




	Б1.О.09 Организация делопроизводства в системе гмп
	Организация делопроизводства в системе ГМП
	Б1.О.09 РПД_Организация делопроизводства в системе государственной молодежной политики_ОРМ_2026

