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1 Hesm v 3a1auM U3yYeHU S TUCHMILUIMHBI (MOTYJIA)

1.1 Heasr ocBoeHHS TUCHUIIMHBI — cQOpPMHpPOBATH y CTYACHTOB IIEIOCTHOE
MpEACTaBICHHE 00 OpraHu3aldd JJICKTPOHHOTO JOKYMEHTOOOOpOTa, a Takke O €ero
MeTogudeckoMm obecneueHnn. ChopMHpOBaTH HABBIKM B HCIOJIH30BAHUU JOKYMEHTOB B
3JICKTPOHHBIX apXHUBaxX ¢ COOJIIOICHUEM HOPMATUBHO-TTPABOBLIX HOPM.

1.2 3apayu AMCUMIIMHBI

JIo1st TOCTHKEHUS 1IeJICH pemaroTes CISAYIOIINE 3aa9i U3yYCHHs TUCIIUTUIAHBIL:

Teopemuueckas KOMnOHeHMA.

1) u3ydeHre HOpMaTUBHOM 0a3bl IOKYMEHTOB, PETYJIMPYIOMUX padOTy € AIEKTPOHHBIMU
JIOKYyMEHTaMU;

2) W3y4YeHHE OCHOBHBIX TEPMHHOB B 00JIACTH SJEKTPOHHOTO JOKYMEHTOOOOpOTa M
JIeTI0NPOU3BO/ICTBA.

Ilo3nasamenvras KomnoHenma.

1) uzydenue mpolecca u 3a/1a4 BHEIPSHHS CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa B
paboTy OpraHOB TOCYIapCTBEHHOU BiacTu KpacHogapckoro Kpasi, OpUINYECKUX B PU3HIECKUX
JIULL.

2) u3y4YeHHE OTEYEeCTBEHHOTO M 3apyOeKHOTO OIbITa B O00JIaCTH NPUMEHEHUS
AJIIEKTPOHHOTO JOKYMEHTOO0OpOTA.

Ilpakmuueckas komnonenma:

1) ymenwue chopmMyarpoBaTh TpeOOBaHMS K CUCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

2) 3akperjieHHue y CTYACHTOB YMEHUU MOJb30BaThCS MOJYYEHHBIMU TEOPETHUUYECKUMU
3HAHUSIMU TIPU PEIICHUN MPAKTUUECKUX 3a/1a4;

3) oOydeHue opranuzanuu paboThl PyKOBOAUTENEH, CISIIUAINCTOB U TEXHUYECKOTO
MepCcoHalIa C JIOKYMEHTaMH B CUCTEMAX JIEKTPOHHOTO JOKYMEHTO000pOTa;

4) ymeHnue paboTaTh C CHCTEMaMH 3JIEKTPOHHOTO IOKYMEHTO000pOTa B MH(POPMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTh « HTepHeT».

1.3 MecTo AucuMIIMHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMMbl

JucuurmiHa «HopmaTuBHO-MeTOUYECKOE obecrieyeHue 3JIeKTPOHHOT0
JAOKYMEHT0000pOTa» TPUHAIICKUT K 4acTh, GOPMHUPYEMOH yIaCTHUKAMH 00pa3oBaTEIbHBIX
oTHopuieHu# 610ka b1 "uctummuas! (Moynu)" yueGHOro II1aHa.

JUist yCTIeNTHOTO YCBOSHUSI AUCIUTUTNHBI HE00X0UMO, YTOOBI MarCTPAHT UMEIT 3HAHUS,
YMEHHUs, BIAJIEHUE W HaBBIKM B oObeme TpeOoBaHuil aucuuiuimH: «MHpOpMaruka» wnu
«MHbOopMaIIIOHHBIE TEXHOJIOTUNY N3yYaeMbIX B OaKajlaBpuaTe.

B cBoto ouepenb, M3yuyeHHE AUCLUIUIMHBI OOECIEYHMBAET BO3MOYKHOCTH YCHEIIHOTO
OCBOCHHS CTYJCHTAaMH CJIEIyIOIIUX TUCIUIUTMH OCHOBHOH 00pa3oBaTeNbHON IMPOrpaMMBbIL:
DJEeKTPOHHBIE JOKYMEHTHI B KaJJpOBOi paboTe, YmpaBieHHUEe KOPIOPATUBHBIM KOHTEHTOM..

1.4 IlepevyeHb NMJaHMpPyeMbIX pe3y/JbTATOB O0y4eHUS] MO AMCUHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJbHOM IPOrPaMMBbI

WN3yyenne naHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBieHO Ha (GOpMUPOBAaHUE Y
00yyaroImuxcs CIeIYIOUMX KOMIIETEHIIMHI:

Kon u HanmeHOBaHHE HHAUKATOpa™® Pe3ynbTarhl 00yueHUs MO AUCIUILIINHE

HIIK 5.1 — 3HaeT OCHOBHBIC 3aKOHOAATENbHBIC U | 3HAET  (QYHKIWH  DBJEKTPOHHOTO  JTIOKyMEHTOO0OpOTa,;

HOpPMAaTUBHBIC aKThI P(D, METOAUYECCKHE HOPMATUBHBIC JAOKYMCHTHI, HOPMATUBHYIO 6a3y,
JAOKYMCHTHI, coaepKkaue TpC6OBaHI/IH K PErIaMCHTUPYIOLIY IO SHCKTpOHHHﬁ ,HOKyMeHTOO60pOT
YIIpaBJICHUIO ﬂOKyMCHTaHHCﬁ; ﬂeﬁCTByIOIHHG MECKAYHApPOJAHbIC CTaHAAPTHI, CHCHI/I(I)I/IK&L[I/II/I

Y TEXHUYECKUE OTUYETHI, UCIIOJIb3YeMBIE B cepe YIpaBICHUS
QJMIEKTPOHHON  JTOKYMEHTauued ©  WHPOPMAIUOHHBIMU
TEXHOJIOTHSIMH YTIPABIICHHUSI

YMmeer onpenessTh NPaBmiIbHOCTh O(OPMIICHUS PEKBU3HTOB
9JICKTPOHHOTO  JIOKyMEHTa;  (QOopMyJIupoBaTh  0OIHe
Tpe6OBaHI/IH K TCKCTY 3JICKTPOHHOT'O TOKYMCHTA

HIIK 5.2 — cnocoben pa3pabaThiBaTh €AHHYIO
MTOJTUTHKY YIpaBJICHUS JIOKYMEHTAIUCH
OpraHU3aIUH




KOIL 1 HAMMCHOBAHUC I/IHIII/IKaTopa* P€3yJ'IBTaTI)I 06y‘{eHI/IH 10 JTUCLHUIITIMHE

UIIK 5.3 — cmocobeH opranu3oBath paboOTH Mo | Brmameer  moHMMaHWeM — TPaBUIBHOCTH  O(GOPMIICHHS

CO3JIaHUIO u BHEJ[PEHHIO JOKJIBHBIX | JOKyMEHTALMW; 3HAHWSIMA B OOJIACTH CHCTEMAaTH3ALUH

HOPMAaTHUBHBIX aKTOB OpraHu3aIuu IO | SMEeKTPOHHBIX JOKYMEHTOB; 3HAaHMSIMHU O TOAXOJaX K

yIpaBJIECHUIO TOKYMEHTalueH BHEAPCHUIO CUCTEM BJICKTPOHHBIX TOKYMEHTOB

UIIK 6.1 — cnocoOeH aHanmM3upoBaTh U BHIOUpATh | 3HAET COBPEMCHHBIE TEHICHLIUH pa3BuUTHA

ONTUMAJIEHYIO CUCTEMY 9JIEKTPOHHOTO | MH()OPMAIMOHHBIX TEXHOJOTMH B 00JIaCTH YHpaBIICHHS

JOKYMEHTOO0OpOTa,  OTBEYAIOIIYI0  3aJadaM | IEKTPOHHBIM JOKyMEHTO00OPOTOM

OpraHu3aIuy; YMmeer  BBIAENATH YPOBHM  Pa3BUTUS  OpraHMU3allUy,
XapakTepusyloluecss pa3sHOM  CTENEHbI0  BHEIPEHUs

MIIK 6.2 - criocoben [UTAHAPOBATE STANRL M| 5 yerrnonHOrO JOKYMEHTO000pOTA. AHanu3upoBaTh

paboTHI 10 BHEAPEHUIO KOPIOPATHBHOW CUCTEMBI COBpEMEHHBIE TPOrpaMMHEIE TPOMYKTHI —

3JIEKTPOHHOT0 TOKYMEHTO000pOTa OpraHu3anuu IEKTPOHHOTO JOKYMEHTO0G0pOTA

Bnageer mpumemamMu W METOZAMH BHEAPEHUS CHCTEM
JIEKTPOHHOTO JOKyMEHTOo000poTa

YMeeT pyKOBOAWTH NPOEKTHPOBAHWEM W BHEAPEHHEM
KOPHOPAaTHBHON CHCTEMBI JICKTPOHHOTO TOKYMEHTO000POTa
OpraHu3aIuu

PesynbpTarel 00y4eHMs] IO AMCLUMIUIMHE JOCTHTAIOTCS B pPaMKax OCYIIECTBIIEHUS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00YyYarOIIUXCS B COOTBETCTBUH C YTBEPKICHHBIM
y4€OHBIM IIJIAaHOM.

NuaukaTtopel  TOCTHKEHUS KOMIETEHIMH  CUMTAIOTCS  CHOPMUPOBAHHBIMH  MpU
JIOCTUKEHUHU COOTBETCTBYIOLINX UM PE3YJIbTaTOB O0yUEHUSI.

OyHIAMEHTAbHOCTh  MOJATOTOBKM  CTYJEHTOB IO JUCHUIUIMHE O00ecreynBaeTCs
U3Y4YEHHUEM MOHSTHUM, KATErOPUH 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

[IpuknanHas HampaBIIEHHOCTb JUCHUILUIMHBI Oa3WpyeTcs Ha H3YYEHHH OpraHu3aluu
JIEJIOTIPOM3BOJICTBA B OpraHax BJIACTH, YYPEKICHUU, NPUMEHEHUHM HHPOPMAIMOHHBIX
TEXHOJOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHIMIOB DJ]0, a Takke Ha MPUOOPETEHHUH HABBHIKOB
IPAKTUYECKON pabOTHI C CUCTEMON JOKYMEHTOB B YUPEKICHUM.

Jlis  pa3BUTHsSI HAaBBIKOB CAMOCTOSITENIBHOM pabOThl CO CTyJA€HTaMH BO BpeMs
CaMOCTOSITENIbHOM paboThl BBINOJHAIOTCA TBOpYECKUE padoOThl, 3cce, CBs3aHHbIE C Ooiee
yIiIyOJIeHHBIM M3y4YeHHEeM MH()OPMAIIMOHHOTO 00eCTIeYeHUs HIIEKTPOHHOTO JIOKYyMEHTO000pOTa.

VYcBoeHne yuyeOHOro Marepualia CTy/I€HTaMU OCYILIECTBIIETCS MPENnojiaBaTelIeM B XOJle
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuti KOHMpolb 3HAHWM, YMEHUI ¥ HaBBIKOB IPOBOJUTCSA IPU BBINOJIHEHUH
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHX, a TAKXKE MMyTEeM YCTHOTO OMPOCa, BHICTYIIIICHHUS
C HAyYHBIMHU COOOIIEHUsIMU, pedepaTaMu U dcce.

UMOo208blll KOHMPOIb IO TUCUUILIMHE OCYIIECTBIISIETCS HAa 3K3aMEHE B TEKYIIIEM CEMECTPE,
KOTOPBIA TPOBOJIUTCS B YCTHOM WM MHUCHMEHHOW (OpME C y4eTOM pEe3yJIbTaTOB TEKYIIETro
KOHTPOJIS B X0/ 00y4eHHUsL.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 PacnipenesieHne TPYA0EMKOCTH AUCHMIIMHBI IO BUAaM padoT

OO6mast Tpya0€MKOCTh JUCIHHUIUIMHBI COCTABISIET 4 3adeTHhIX enuHuibl (144 daca), ux
pacmpezesieHue Mo BUaaM paboT NPeJCTABICHO B TAOIHIIC

Bupnget pabot Bcero 010]0) Bcero 300
9acoB 4acoB
ceMle<:Tp ceMZCTp ! 2
(uacel) | (uackl) ype Kype

KonTtakTHas pa6oTa, B TOM 48.3 48.3 26,3 263
ymcie:
AynuTopHbIe 3aHATHSA (BCero): 48 48 24 24
3aHATH JCKIUOHHOIO TUIA 16 16 12 12
71a00paTOPHBIE 3aHSATHS
MIPAKTUYECKUE 3aHATUS 32 32 14 14
CEeMHUHAPCKHUE 3aHATH
HNuas koHTaKTHas padora:
KonTpomns camocTosTenbHOM
pabots! (KCP)
IIpomexyTouHas aTTecTauus
(UKP) 0,3 0,3 0,3 0,3
CamocrosiTeqibHasi padoTa, B 69 69 109 109
TOM 4YHcJe:
Pedepat/acce (moaroroka) 10 10 10 10
CamocrosiTensHOe N3y4YeHUE 59 59 99 99
pa3enoB, CaMOIOATOTOBKA
IToaroroBka K TeKymeMy
KOHTPOJIIO
Kontpous:
HOZ[FOTOBKa K OK3aMCHY 26.7 26.7 8,7 8.7
Ob0masn yac. 144 144 144 144
TPYAOEMKOCTb | B TOM YHCJIE

KOHTAKTHAS 48,3 48,3 26,3 26,3

padora

3a4. e]1 4 4 4 4




2.2 Copep:xanune TUCUMIIIIMHBI

Pacnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTH IO pa3fiesiaM AUCIUILTUHBL.

Pazgenbl (TeMbl) TUCHMIUIMHBI, H3y4YaeMble B 1 cemecTpe (Maructparypa) (ounas Gopma
o0yueHus)

KonugectBo yacos
Breaynut
Ne HaumenoBanue pasaenos (Tem) AyRuTOpHaS OpHas
Bcero pabora
pabota
JI 113 JIP CPC
1 BBeznenue B 3J1€KTpOHHBIN TOKyMeHTOoO0poT. HopmaTusHo- 29 4 3 17
) npaBoBasi 0as3a JIEKTPOHHOTO JOKyMeHToobopoTa Poccun
ABTOMaTH3a1Ms rOCyJapCTBEHHBIX ITPOIIECCOB.
2. 2 29 4 8 17
MerKBeIOMCTBEHHBIH JOKYMEHTOO0OPOT.
3 DJEeKTPOHHBIN JOKYMEHTOOOOPOT B OpraHax MCIOJHUTEILHON 29 4 3 17
) Biactu KpacHomapckoro kpas
4. OnekrponHble apxuBbl. KoHpuneHunanpHoe aeaonpon3soactso. | 30 4 8 18
HUTOI'O no pasoenam oucyuniurvl 117 | 16,0 | 32,0 69
KoHTpoab camocrosTenbHoil paboTsl (KCP) -
ITpomesxytounas arrecrarus (MKP) 0,3
IToaroToBKa K TEKYIIEMY KOHTPOJIIO 26,7
OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 144
Paznensr (TeMbl) AMCHUIUIMHBL, H3y4YaeMble Ha 2 Kypce (3aouHas (opma oOyueHus)
KonugectBo yacos
Breayaut
No HanmenoBanue pa3enoB (Tem) AyauTopHas opHas
Bcero pabota
pabora
J 13 JIP CPC
1 BBezieHue B 251eKTpOHHBII JOKyMeHTOOO0poT. HopMaTHBHO- 33 3 3 27
‘[mpaBoBasi 0a3a NEKTPOHHOTO IOKyMeHToobopoTta Poccun
ABTOMaTHU3a1Ms TOCYJapCTBEHHBIX ITPOIIECCOB.
2. 2 33 3 3 27
MeXBEeTOMCTBEHHBIH JOKYMEHTO000POT.
ONEeKTPOHHBINA JOKyMEHTOO0OPOT B OpTraHax MCIOIHUTEIbHON
3. 33 3 4 27
BitacTu KpacHozmapckoro kpast
4. OnekrpoHHble apxuBbl. KoHbUIeHIMATIbHOE 1eJI0IPOU3BOACTBO. | 34 3 4 28
HUTOI'O no pazoenam oucyuniumul 135 | 12 14 109
KoHnTposb camocrosTenbHoit paboTsl (KCP)
ITpomesxytounas arrecrarus (MKP) 0,3
IToaroToBKa K TEKYIIEMY KOHTPOJIIO 8,7
OO6mas TpyJ0€MKOCTh MO JUCIUILTNHE 144

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

2.3 Conep:xxanue pa3iesioB (TeM) TUCHUILIAHBI
2.3.1 3aHATHA JEKIMOHHOTO THIIA

HaumenoBanue paznena Coepanue pasiena (Tembl) dopma TeKy1ero
(Tempbr) KOHTPOJIS
1. Beenenue B Tlonstne «IOOKYMEHT», «ONEKTPOHHBIN JIOKyMEHT, T
3JIEKTPOHHBIN «OJEKTPOHHBIA  00pa3». HopmaruBHO-mpaBOBast  0a3a,
JIOKYMEHTOOOOPOT.  |periaMeHTHUPYIOIIAss W PEryTupyromas  3JICKTPOHHBIN
HopmatuBHO-TIpaBoBas |TOKyMEHTOO0OpOT. BUIBI AIIEKTPOHHOTO JHOKYMEHTOO0OpOTA.

6a3a anmexktpoHHOTO  |OCHOBHEIE ¢byHKIMN CHCTEMBI AIIEKTPOHHOTO
JOKyMEHTO000pOoTa  |I0OKyMEHTO000pOTa. IIpenmymectra JJIEKTPOHHOTO
Poccun JOKYMEHT0000pOoTa. Kpurepun BBIOOpa CUCTEMBI

9JIEKTPOHHOTO JOKyMeHTooOopoTta. Krnaccudukamusi cucreM




JIEKTPOHHOTO J0KyMeHTooOopoTa. TpeGoBaHUs K cUcTEME
JIEKTPOHHOTO JI0KyMeHTooOopoTa. [Ipobnemsl BHenpeHwus

CHCTEMBI  DJICKTPOHHOTO  JIOKyMeHT00OOopoTa.  CHCTeMBI
JJIEKTPOHHOTO JIOKyMEHTO0000poTa B poccuiickom
nH(OPMALMOHHOM ITPOCTPAHCTBE.

2. |ABTOMAaTH3AIHA MEeXBEIOMCTBEHHBI ~ JOKYMEHTOOOOPOT.  DIIEKTPOHHAsS T
TOCYAapCTBEHHBIX mudpoBast  moamuck.  MHOTOQYHKIMOHANIBHBIC — LICHTPBHI.
MIPOLIECCOB. @enepanbHble 3aKOHBI «O0 OpraHW3alMM MPEAOCTaBICHUS
MeXBeJOMCTBEHHBIN TOCYZAapCTBEHHBIX W MYyHHIHMNANBHBIX  ycuyr», «O0
JIOKyMEHTOO00O0pOT. JJIEKTPOHHOM TOZTHCH, «006 nHpopmanny,

MH(OPMAIMOHHBIX TEXHOJOTHAX U 3alIUTe HHPOPMAIUH»

3. |DnexTpoHHBII DJEeKTPOHHBIE IOKYMEHTHI OT CO3/IaHMs 0 CITUCAHHS B apPXUB. T
JOKYMEHTO000pOT B|MIHCTpYKIMST 1O JIEJIONPOM3BOACTBY B HCIOJHHUTEIBHBIX
UCTIOJTHUTENBbHBIX opraHax rocyaapcTBeHHoi Biactu KpacHomapckoro kpasi.
opraHax
rOCyJ1IapCTBEHHO! BJIAacTH
Kpacnonmapckoro kpast

4. |OmexTpoHHBIE  apXWBBHIL [MlcTOpHA CO3AaHUS JNIEKTPOHHBIX apXHWBOB: OTEYECTBEHHBIN T
KonpunennuansHoe OTIBIT. Hcropust co3maHWs  3JEKTPOHHBIX  apXHBOB!
JIETIOTIPON3BOJICTBO. 3apyOexHblii  omblT. IlpaBoBoe mNpH3HAHWE 3IEKTPOHHBIX

JOKyMEHTOB U JJICKTPOHHBIX CPEICTB HMX ayTCHTH(HUKAINH.
HopwmatusHO-TIpaBoBOe peryimpoBaHue BKJIFOUCHHUS
AIEKTPOHHBIX TOKYMEHTOB B apxuBHBIA (hoHI PO. [IpaBoBas
3alIMTa IePCOHANBHBIX JAHHBIX M IPYTUX KOH(UICHIMATbHBIX
JIOKYMEHTOB, IOCTYTAIOMIUX B ApXUB B 3JIEKTPOHHOM BHUJIE
OcobenHoctu KOH(HUIACHIMATEHOTO 3NIEKTPOHHOI0
JIOKYMEHT0000poTa

2.3.2 3aHATHSA CEMUHAPCKOI0 THNA (MPaKTHYeCKue / ceMUHAPCKHe 3aHATHS/
JabopaTopHblie padoThI)

Ne HaumenoBanue pa3nena TemaTvxa samsrait/paGor ®dopma TeKyIero
(Temsr) KOHTPOJISA
1. |BBenenue B|[IpaBuna Uit BHEAPEHHUS 3JIEKTPOHHOTO JIOKyMEHTO000pOTa. Omnpoc o
JJEKTPOHHBIA DJEKTPOHHBIA JOKyMEHTOOOOPOT MEXIy OpraHM3alMsAMH.| BOIPOCAM TEMBI.
JIOKyMEHTO00O0pOT. DJEeKTPOHHBIN JTOKYMEHTOOOOPOT B OyXTaJTepCKOM YdeTe. T
HopmatuBHO-IpaBoBast  |KangpoBblil 311eKTPOHHBIN JOKYMEHTOO0O0POT.
6aza AJIEKTPOHHOTO
JIOKYMEHT0000pOoTa
2. |ABTOoMaruzanus MupoBoii OMBIT HOPMATUBHOTO PETYIUPOBAHHUS PAOOTHI C Ompoc o
TOCYJJapCTBEHHBIX NIEKTPOHHBIMH JoKyMeHTaMu (Ha mpumepe CIIA, Uranmm,| Bompocam TEMEI.
IIPOLIECCOB. Opanmmu, ['epmannn, Bennkobpuranum). Huckyccust.
MexBenOMCTBEHHBIH T
JIOKyMEHTO000pOT.
3. DNEeKTPOHHBII O¢unmanpHbIe CAHTBHI OpPraHOB TOCYJApCTBCHHOW BIACTH Omnpoc no
JnokymeHToobopoT B |KpacHomapckoro Kpas B MH()OPMAIMOHHO-| BOIPOCAM TEMBI.
opraHax TeaekoMMyHuKaunoHHoi cetn «Mutepuer». COM «Jeno»: T
UCTIOTHUTEINIFHO BIacTH [paboTa B cTaHJapTHOM HHTepdeiice.
Kpacnomapckoro kpas
4. | DnexTpoHHBIE apXUBBI. |APXHUBHOE XPAaHEHUE SIEKTPOHHBIX JOKYMEHTOB. Omnpoc no
KonpunenunansHoe |Web-aHanu3 calTOB apXMBHBIX Yy4pekaeHWH. [3maHme| Borpocam TeMbl.
JIETTOTIPOM3BOICTBO  |KOH(HMICHINAIBHOTO JOKYMEHTA. Huckyccust.
T

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoit
pabotsl (KP), pacuetno-rpaduyeckoro 3amanus (PI'3), manmcanue pedepara (P), scce (D),
kosutokBuyM (K), rectuposanue (T) u T.x1.




[Ipy  wW3yyeHWHW  JOUCHUIUIMHBI ~ MOTYT TPUMEHATCS  DJIEKTPOHHOE  OOydeHwme,
JTUCTaHIIMOHHBIE 00pa3oBaTeNbHbIe TeXHOIOTHH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 IIlpumepHas TeMaTHKa KypCOBBIX padoT (IIPOEKTOB) — He MPeAyCMOTPEHbI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00eCeYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4aroIUXCcH M0 JUCUMUILIMHE (MOTYJII0)

[Tepeuenp y4eOHO-METOIUUECKOTO OOECTICUEHHs AUCIUTUINHBI 1O
Ne Bun CPC BBINOJTHEHHUIO CAMOCTOSTENILHOM PaboThI

1 |CamocTosTensHOe U3yueHue |MeToandeckue peKOMEHJAluM 110 MPOBEAECHUIO CEMMHAPCKHUX 3aHSITHH,
TeM KPYTIJIBIX CTOJIOB, AUCKYyCCHI: MeToJ. pekomennanuy / B.B. Epmonenko, /1.B.
Jlanckas, M.A. Mupomnnuenko, M.P. 3akapsa, M.B. Toauka, A.IL
CaBuenko, /I.A. JletkuHa. MUHHCTEPCTBO HAyKH M BBICIIETO 00pa3oBaHUS
Poccuiickoit Deneparmm, KyOaHCKuii TOCYOapCTBEHHBIH YHHUBEPCHUTET. -
Kpacnonap: Kybanckuii roc. yH-T, - 2022. - 87 c.

2 |Hammcanne pedepara Meroauyeckne PpEKOMEHJAIMM 10 IOATOTOBKE ITMCBMEHHBIX — padoOT
CTyACHTaMH: y4eOHOo-MeTonmieckoe mocobme / B.B. Epmonenko, M.P.
3akapsH, [.B. Jlanckasa, M.A. Mupomnuuenko, A.Il. CaBuenko, [I.A.
HetknHa. MUHHCTEpPCTBO HAayKH W BEICHIET0 oOpa3oBaHus Poccuiickoit
Deneparmn, KybaHckuii rocyrapcTBeHHbIH yHUBepeuTeT. 2022. - 98 c.

Y4eOHO-MEeTONUYECKHUE MaTepuasbl ISl CaMOCTOSITENIbHON pPadOThl 0OyYarOImIUXCS U3
YHUCIia MHBAJIUAOB M JIMI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrasisitorcs
B (hopMax, afanTHPOBAHHBIX K OTPAHUYEHUSIM HX 3JOPOBBS M BOCIIPHUATHS UH(DOpMALINN:

JUig au1 ¢ HapyLIeHUSIMU 3pEHUS:

— B MieyaTHOM popme yBearueHHBIM HIpUdTOM,

— B (popMe 3JIEKTPOHHOI'O IOKYMEHTA,

— B ¢popMme ayauodaiina,

— B re4aTHoi (hopme Ha si3bike bpaits.

J7ig au1 ¢ HapyIIeHUSIMU CTyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT 0 TOKYMEHTA.

Jljig U1 ¢ HapyLIeHUsIMA OIIOPHO-BUTaTEILHOTO ammapara:

— B I1e4aTHOM (opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,

— B popMme ayauodaiina.

JlaHHBINA TepeyeHb MOXeT OBbIThb KOHKPETM3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA
oOyyJaronuxcs.

3. Oo0pa3oBaTe/ibHbIEe TEXHOJIOTMH, NMPUMeEHsieMble NPU OCBOCHHH IHCHUIIUHBI
(Mmomyuis)

B xoxe wu3ydeHMs [OHCUUIUIMHBI MPEIYyCMOTPEHO HCHOJIB30BAHUE  CIIEIYIOIINX
00pa30BaTeNbHBIX TEXHOJOTWUN: JIEKIMH, MPaKTUYECKUEe 3aHATHS, MpoOlieMHOe oOydeHue,
MOJAYJbHAs TEXHOJIOTHS, TOATOTOBKA MHUCHMEHHBIX AHATUTHYECKUX PadOT, CaMOCTOSITEIbHAs
paboTa CTy/IeHTOB.

KomneTeHTHOCTHBIN TOAXO0 B paMKax MpEenoAaBaHUsl UCIUIUIMHBI PEaanu3yercs B
WCIIONIb30BAaHUU WHTEPAKTUBHBIX TEXHOJOTHH M aKTHBHBIX METOJOB (TIPOEKTHBIX METOIUK,
MO3TOBOTO INTypMa, pa30opa KOHKPETHBIX CHUTyallud, aHaiW3a TeAarormuyeckux 3ajad,
MEeAarorn4eckoro SKCIepUMEHTa, MHBIX ()OpPM) B COYETAHUHU C BHEAYTUTOPHOU pabOTOM.

NudopmaninonHble  TEXHOJOTHH, NPUMEHSEMbIE TPU WU3YUYEHUH  JTUCHUTIIUHBIL:
HCITOIb30BaHNE UH(POPMAITMOHHBIX pecypcos, JOCTYIIHBIX B nH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh HTepHeT.




JOCTHDKCHUH  00ydaroImuxcs,

A,Z[aHTI/IBHI)Ie O6pa?>OBaTCJ'II>HI>Ie TEXHOJIOTHUH, IPUMECHACMBIC IIPHU U3YUCHUHN JUCHUITIMHBI
— i Jul € OIrpaHMYCHHBIMHU  BO3MOKHOCTAMH 3O0POBbA MTPCAYCMOTPCHA OpraHu3alusd
KOHCYJ'IBTaI_[I/Iﬁ C UCIIOJIb30BaHHUEM BHGKTpOHHOﬁ IIOYTHI.

4. OueHo4YHbIE CPeCTBA AJIS TEKYHIEro KOHTPOJISl YCIIeBAeMOCTH U NMPOMEKYTOYHOM

arreCcralnum

OHCHO‘IHHG cpeacrtBa MnpeaHasHAauCHbI JIsI KOHTPOJA MW OLCHKHU O6pa30BaTCJIBHbIX

OUCYUNTUHDBLY.
O1eHOYHBIC CPEJCTBA BKJIFOYACT KOHTPOJIbHBIC MATEpPHAIIBI Ul MMPOBEACHUS TEKYIIero
KOHTPOJISA B (hOpME mecmosvix 3a0anuti, 00K1ada-npe3eHmayuu no npooieMHbIM 80NPOCAM,
PA3HOYPOBHEBHIX  3A0aHUL,

ponesou  uzpewl,
NMPOMEKYTOYHOI aTTecTanuu B Gopme

OCBOUBILIUX MpOrpaMMy y4eOHOW AMCLMILIMHBI

(muddepeHIpOBaHHOMY 3a4eTy, 3aUETY).

CUMYAYUOHHBIX  3A0aY
BOIIPOCOB U 3aJaHuil (ykazams uHoe) K SK3aMEHY

(vkazamo

«Haszearnue

uHoe) u

CTpyKTYypa OLICHOYHBIX CPEACTB JAJIsl TEKYIIed U MPOMEKYTOUHOM aTTeCTANNU

Kon n HanmeHoBaHue HanmeHoBaHHE OLICHOUYHOTO CPEACTBA
Ne PesynbraTel 00y4eHus
HMHIUKAaTOpa . [TpomexyTouHast
/11 (B cootBeTcTBUH C 1I. 1.4) Texylmuil KOHTPOJIb
(B cooTBeTcTBHH C 1I. 1.4) aTTeCTAIHS
HUIIK 5.1 - 3Haer | 3HaeT (QYHKOUH DJIIEKTPOHHOTO | Bompocs must yectHoro | Bompoc Ha
OCHOBHBIE JIOKyMEHTO0000pOTa; (mncpMeHHOTO) onpoca | dk3amene 1-35
3aKOHOJaTEIIbHBIC U | HOPMAaTHBHBIC JOKYMEHTEHI, | TI0 TeMe, pa3zaeny. Tect
HOpPMaTHBHBIE aKThl P®, | HOpMaTUBHYIO 6azy,
METOJUYECKHE periIaMeHTHPYIOLIYIO
JOKYMEHTBI, COZieprKalllie | 3JIEKTPOHHBIN TOKYMEHTO000pOT
TpeOoBaHUA K | ACHCTBYyIOLIME MEXAYHApOJHBIE
yIpaBJICHUIO CTaH/AapThl, CcHeUUPHUKALUH U
JOKyMEHTaIHeH; TEXHUYECKUE OTYETHI,
HCIIOJIb3YEMbIEC B cthepe
WIIK 52 — cnocodet | yppapnenus 5IEKTPOHHOI
paszpabarbiBaTh  €IUHYIO JIOKyMeHTaIueit -
TONUTHKY  YHPABICHHA | yyhopMaOHHEIMU
! AOKyMCHTALUEH TEXHOJIOTMSAMH YIPABJIEHUS
Oprafusainn VMeeT onpeaensTh NpaBUIbHOCTb
WIIK 5.3 — criocober odopmieHus PEKBU3UTOB
OpraHMU30BaTh PabOTHI IO SHICKTPOHHOTO AOKYMCHTa,
CO3/aHUIO ¥ BHEAPCHUIO (hopmymuposath obmye
JIOKJIbHBIX HOPMaTHBHBIX TpeGoBanu K Texery
AKTOB OPrAHH3AIMH 10 JIEKTPOHHOTO JTIOKYMEHTa
YTIpaBIEHHIO Bnageer MOHUMaHHUEM
JTOKyMEHTAIHEH MPaBHILHOCTH odopmrenns
JOKyMEHTalliM; 3HAaHUAMH B
obnactn CHCTeMaTH3aLNH
3JIEKTPOHHBIX JIOKyMEHTOB;
3HAHMSIMH O  TOJAXOJax K
BHEJIPEHHIO CHUCTEM DJIEKTPOHHBIX
JIOKYMEHTOB
HIIK 6.1 — cmocobeH | 3HaeT coBpeMeHHbIE TeHIeHIMU | Bompocs! mis yctHoro | Bompoc Ha
aAHAJIU3UPOBATh U | pa3BUTHUsA MHPOPMAMOHHBIX | (MMMCBMEHHOTO) Ompoca | 3k3aMeHe 1-35
BEIOMPATh ONTHMANBHYIO | TEXHOJOTHI B obnactu | mo Teme, paszmerny. Tect
CHUCTEMY  DJIEKTPOHHOTO | YIIPaBJICHHUS ANIEKTPOHHBIM
2 | noKyMeHTooOOpoTa, JIOKyMEHTO000pOTOM
OTBEYAIOIIYIO  3ajadaM | YMeeT BBIJICIISITH YPOBHH
OpTraHH3aINH; pasBHUTHS OpTaHM3alINH,
XapaKTepu3yoLIHecs pasHoii
CTEIICHBIO BHEJIPEHUSI




UIIK 6.2 — cmocoOeH | 3MeKTPOHHOTO

IUIAHUPOBaTh JTalbl M | JOKYMEHTOOOOpOTa.

paboTBl TIO BHEAPEHUIO | AHAJIM3UPOBaTh  COBPEMEHHBIC

KOPIIOPAaTUBHON CHUCTEMBI | IPOTPaMMHBIE IPOIYKTHI CHCTEM

3JEKTPOHHOT 0 3JIEKTPOHHOT O

JOKyMeHT0000pOoTa JIOKyMEHTO0000poTa

OpraHu3aIu Braneer mpuemamu M MeToZaMu
BHEJIPEHHS CHCTEM 3JIEKTPOHHOTO
JIOKYMEHT0000poTa
YMmeer PYKOBOIUTH
MPOEKTUPOBAHUEM M BHEIPEHHEM
KOpIOpaTUBHON CHUCTEMBI
3JIEKTPOHHOT O

JIOKYMEHTO000pOTa OpraHu3aluu

TunoBbie KOHTPOJIbHBbIE 32IaHUSI UJIH HHbIE MATEPHUAJIbI, He00X0AMMBbIE J1JI51 OLEHKH
3HAHUI, YMEHHM i, HABBIKOB M (MJIH) ONbITA AeSATEeJIbHOCTH, XaPAKTEPU3YIOILHUX ITAIBI
(opMupoBaHUA KOMIIETEHIHI B MpoLiecce 0OCBOEHHsI 00pa30BaTeIbHONH MPOrpaMMBbI:

IlepeyeHb THNOBBIX NPAKTHYECKUX 3Q/IaHHIT K CEMUHAPaM 110 Y4eOHOI TUCIHILIHHE
«HopmaTuBHO-MeTOIHYECKOE 00ecTiedeHHe YIeKTPOHHOT0 JOKYMEHT0000POTa

1. Otkpoiite B pemaktope Word mokymeHT, uMmeromuiics Ha Baimem kommbroTepe.
3aHecuTe B CBOMCTBA JOKyMeHTa JaHHble: ABTOp — DU O oOyuaromierocs; YupexxaeHue — KpaTkoe
Ha3BaHME OpraHu3anuu, rae Bel yuutech mnm paboraere; Haspanme O l3yueHue CBOKCTB
nokymenTta. CoxpaHuTe OTKPBITHIH JOKYMEHT 1o nMeHeM CBoiicTa.doc.

Memoouueckue ykazanus:

Ilocne omxpvimus 6 pedaxmope Word omxkpoiime menio Datin u 8vibepume NYyHKmM
Ceoticmea. B omkpuisuiemcs ouanoco8om okpe egedume HeodXooumvle OaHHble.

2. Haiinute Ha Bamem xommbrorepe daiin ¢ mokymeHtoM Word, B KOTOPOM UMEKOTCS
BBEJICHHbIC BaMu B mpeabliyniei 3ajgadye CBOMCTBRA.

Memoouueckue ykazanusi:

B okne peoaxmopa Word nooavime xomandy @aiin — Omxpvims. B nossuswemcs
ouanoeosom okne gvloepume 6 merio Cepsuc nynkm Haiimu — Pacuwupennusiii. B noseuswemcs
OKHe ouanoaa egeoume 8 HeoOX00UuUMble NoJis OAHHbLE OIS NOUCKA.

3. Otkporite B pemaktope Word IOKyMEHT, paHee COXpaHEHHBIH BaMH TOJ HMEHEM
3arotoBkaCBoiicTBa. COXpaHUTE ITOT JOKYMEHT KaK I1a0JIOH.

Memoouueckue ykazanusi:

B ouanozoéom oxne Coxpanume xax 6 none Tun aiina evibepume u3 8b1naoarouyeco
cnucka nynkm Lllabnron emecmo nynkma JlokymenmWord, komopbiil ycmanoeien no yMOoIuaHuro.

4. Co3paiite Ha OcHOBe 11a0JI0Ha ¢ UMeHeM 3aroToBkaCBoiicTBa HOBBIH 11a00H. B Hauano
nokymenTa Beaute cioso — Y TBEPXXJIAIO. Crnenyromuim ab3ameM BCTaBbTe TEKCTOBOE 1OJIE, B
KOTOopoe B Oynyiem Oynere BBOAWUTH pa3Hble pamuiinu. Bxiouute 3amuty nojeil Gopmbl U
coxpanute 1madioH nox umeHem @opmaCBoiicTaa.

Memoouueckue ykasanus.:

B oxne nanku, ¢ komopoti coxpanen wabnron 3acomosxaCesoticmea, werkHume npagotl
KHONKOU MblU N0 NUKMozpamme (KapmuHke) 2mo20 wlabiona, u evibepume 8 KOHMEKCHHOM
meHto nynkm Omkpwimo. /[ 6cmaeku noineti popm HeobXooumo evigecmu uepes meHio Buo —
Ilanenv uncmpymenmos Dopmol. [nsa sawumel nonei Heobxooumo 6 merio Cepsuc vlopamo
nyHKkm 3auumums OOKYMeHM — 02PaHUyeHus Ha pedakmuposanue — Beoo dannvix 6 nons gpopm.



5. Co3paiite Ha ocHOBe madsoHa PopMbpICBOMCTBA HECKOJIBLKO HOBBIX JIOKYMEHTOB, B
KQ)KJIOM U3 KOTOPBIX BBEUTE pa3HbIe (PaMIIINU JIUII, YTBEPIKIAIOIIUX STOT JOKYMEHT.

Memoouueckue ykazanus.:

Jna coz0anus H08020 OOKYMEHMA wjeiKHUme npagol KHONKOU Mblidl N0 NUKMOZpAMMe
(kapmunke) 3mozo wabiona, u evibepume 6 kKoumexcmuom menro nynkm Cozoams. OQbpamume
BHUMAHUe, YMo MeKcm OOKYMEHMA USMEHUMb Helb3s, HO MONXCHO 68600UMb pa3Hble Qamuiuy 6
mekcmosoe noine croéa YTBEPK/[AFO.

6. OTkpoiite nokymMeHT CBOICTBA U YCTAaHOBUTE MapoJib HA OTKpBITHE (haiina. CoxpaHute
3TOT TOKYMEHT oA umeHem OTkpbeiTHeCBOKCTBA.

Memoouueckue ykazanus.:

s yemanoexku naponeti Heobxooumo 8 ouanocosom oxne Coxpanums kak 6 merio Cepguc
eviopamv  nynkm Ilapamempul  6ezonacnocmu (Obwue napamempsl) U 8 HOABUBULEMCS
0UanN02080M OKHe 86eCmu HeoOX0OUMbLI napob. Buumanue! [{na ucknouenus ciyyainsvix oumuook
6800a CUMBO08 NPU YCIMAHOBKE NAPOIbHASL (DPA3a 8800UMCS O8ANCODL.

7. Otkpoiite nokymMeHT CBOICTBa M YCTaHOBHUTE Iapojb HA pa3pellieHUE 3alHCH.
CoxpaHuTte 3TOT JOKYMEHT o umeHeM MsmenenneCBoiicTBa.

Memoouueckue ykazanus.:

Cmompu yxazanus K 3a0aue 6.

8. Hcnonb3ys TONBKO YK€ YCTAaHOBJIEHHOE€ Ha Bam KommbloTep NporpaMMHOE
oOecrieyeHne, TMONYYUTh CBEACHHS OO0 YCTAaHOBICHHBIX B HEM YCTPOMCTBaX W BEPCHIO
POrPaMMHOTO OOECTIeUeHUSI.

Memoouueckue ykazanus.:

Yepes I'nagnoro menro Windows neobxooumo evizeamsv okno Hngopmayus o cucmeme.
Ilpocmompes ungpopmayuio, komopas 6yoem 6vlgedeHa 8 OKHe MONCHO VIHAMb MUHUMATbHLLE
c8edeHUs 00 YCMAHOBNIeHHbIX YCIMPOUCMBAX U NPOSPAMMAX

Ilepeyens BOMpocoB, BHIHOCHMBIX HA IK3aMeH M0 YYeOHO! ANCIHUILINHE
«HopMaTuBHO-MeTOUYECKOE 0DecTieYeHe ITeKTPOHHOT0 JOKYMEHT0000pOTa)

1. ITousarue JAOKYMCHTA, DJICKTPOHHOI'O JOKYMCHTA. BI/I)II)I SJICKTPOHHBIX JOKYMCHTOB.
2. 3HeKTp0HHO€ JAOKYMCHTHUPOBAHUC. Cpe,[[CTBa n CITOCOOBI QJICKTPOHHOT'O

JOKYMCHTHPOBAHUA.

3. [loHsTHE SNMEKTPOHHOTO NOKyMeHTa. TpeOoBaHUS, MPEAbSIBISEMbIE K AJIEKTPOHHBIM
JOKYMCHTaM.

4.  MuorodyHKIIMOHATbHBIE  IEHTPHI:  MOHATHE,  (YHKIWH,  DJICKTPOHHBIH
JIOKYMEHTOOOOPOT.

5. MexxBe1OMCTBEHHBIN AJIEKTPOHHBIN JOKYMEHTOOOOPOT.

6. MupoBOIi OBIT HOPMAaTUBHOT'O PETYJIUPOBAHUS PaOOTHI C AMEKTPOHHBIMU JOKYMEHTaMU
(na npumepe CILIA).

7. MupoBO#i OBIT HOPMAaTUBHOT'O PETYJIUPOBAHUS PaOOTHI C ATEKTPOHHBIMU JOKYMEHTaMU
(Ha npumepe Urtanun).

8. MupoBoii ONBIT HOPMATUBHOTO PErYJIMPOBAHUS PA0OTHI C AIEKTPOHHBIMU JOKYMEHTaMU
(na npumepe dpanuun).

9. MupoBOii ONBIT HOPMAaTUBHOT'O PETYJIUPOBAHUS PAOOTHI C FTEKTPOHHBIMU JOKYMEHTaMU
(na npumepe ['epmanun).

10. MupoBoif ONBIT HOPMATUBHOTO PETYJIHUPOBaHUS PabOTBl C AJIEKTPOHHBIMU
JIOKyMeHTaMu (Ha npumepe BenukoOpuranum).

11. MupoBoif ONBIT HOPMAaTUBHOTO PETYJIUPOBaHUSI PabOTBl C AJIEKTPOHHBIMU
JIOKyMeHTaMu B cTpaHax EC.

12. DneKTpOoHHBIN JOKYMEHT: TIOHATHE, TPEUMYIIECTBA UCIIOIb30BaHUS, HEJOCTATKH.



13. Knaccudukanust 37eKTpOHHBIX JOKYMEHTOB.

14. ®enepanbublit 3aKoH «O06 nHpOpMaIK, THPOPMAITUOHHBIX TEXHOJIOTUSAX U O 3AIIUTE
UHPOPMALUN»: 3JIEKTPOHHOE COOOIIEHUE, 3alluTa HHPOPMALIUU, OTPaHUYEHHUE J0CTyNa K
uHpOpMaLIUH.

15. ®enepanpHblii 3akoH «O0 OpraHu3alnMM MPEJOCTABJICHHUS TOCYIapCTBEHHBIX H
MYHUIUNATBHBIX YCIIyT»: TOHSATHE MHOTO(YHKIIMOHAIBHOTO IIEHTPa MPEJOCTaBICHUS
rOCYJapCTBEHHbIX W MYHHULMIAIBHBIX YCIYT, MEXKBEIOMCTBEHHOTO HH()OPMALMOHHOTO
B3aMMOJEHCTBUS, MEXKBEAOMCTBEHHOIO 3ampoca, IIpaBa 3asBUTENIEH IpU IOJyUYECHUU
roCyJJapCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIYT.

16. ®enepanbhblii 3aKk0H «O0 3MEKTPOHHON MOINMCH»: TOHATHE SJEKTPOHHOMN TOJHCH,
cepTU(UKAT KIIH0Ya MPOBEPKU JIEKTPOHHOM MOJMMCU U €ro BiaJeliel, KIY 3JIeKTPOHHON
HOJIKCH U KJTIOY IPOBEPKHU AJIEKTPOHHOM MOIIKCH, CPEJICTBA FIEKTPOHHOM MOIIMTUCH, BUIBI
3JIEKTPOHHBIX MOANUCEH.

17. TloHnsATHE ¥ BUABI JIEKTPOHHOTO IOKYMEHTOO000pOTA.

18. [IpeumytiecTBa 3JEKTPOHHOTO JOKYMEHTO000pOTA.

19. Cuctembl 371€KTPOHHOTO IOKYMEHTOO00POTa: MOHATHE, 33/]a4H.

20. ITonstue CO/1. [Ipobnembl BHEIPEHUS CUCTEMBI 3JIEKTPOHHOT'O IOKyMEHTO000pOTA.

21. Mcnonp30BaHMEe AIIEKTPOHHON MU(PPOBOI MOANUCH (PU3UUECKUMH U IOPHIAICCKUMHU
JHLIaMHU.

22. OdunuaibHbIe CalThl OPraHOB TOCYIAPCTBEHHON BiiacTu Poccuiickoii denepanuu B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «IHTepHeT».

23. OdunmanbHbIe CAalTBl OpPraHOB T'OCYJApCTBEHHON BiacTH KpacHomapckoro kpas B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «IHTepHeT».

24. OcoOEHHOCTH 3alIUTHI CHCTEM AJICKTPOHHOTO JOKYMEHTO000POTA.

25. ApXHUBHOE XpaHEHHE 3JIEKTPOHHBIX JJOKYMEHTOB.

26. COJI «[emo».

27. DneKTpoHHOE KaJpOBOE JEJIONPOU3BO/ICTBO.

28. MHCeTpyKIMs 1O JAETIONPOU3BOJICTBY B MCIIOIHUTEIBHBIX OpraHax rocyAapCTBEHHOU
BJIACTH KPACHOJAPCKOTO Kpasi.

29. PekBU3UTHI 2JIEKTPOHHOTO JOKYMEHTA.

30. Opranusanus JOCTyIa 1 NOPSAAOK paboThl ¢ KOH(PUICHIINATBHBIMUA JOKYMEHTaMH.

31. Co3nanue 3nekTpoHHOM (opMbl ToKyMeHTa cpeactBamu MS Offise.

32. [Ipo6embl 10JITOBPEMEHHOTO XpaHEHUs JJOKYMEHHTOB, onucanHbix DI

33. DneKTpOHHBIN JOKYMEHT. DTalbl CO3/1aHus AJIEKTPOHHOIO JOKYMEHTA.

34. YaocToBepsronue HeHTPhl U UX GYHKIUH.

35. DnexkTpoHHas MOANKCH U AIEKTPOHHAS LU(POBast MOAMKCH.

Kpurtepun oneHuBaHus pe3yibTaTOB 00y4eHHUs!

Onenka Kpurepuu orieHMBaHus 110 YK3aMEHY
BhICOKHI OLICHKY «OTIHHO» 3aCIy)KMBACT CTY/ICHT, OCBOMBIIUH 3HAHUS, YMEHHS,
YPOBEHB «5» KOMIIETEHIIMH 1 TEOPETUUYECKUI MaTepuai 6e3 MpoOesioB; BHITOIHUBIIUI
(oTimuHO) BCE 3a/1aHUs, IPEAyCMOTPEHHbIe Y4YeOHBIM IUIAHOM Ha BBICOKOM
KauyeCTBEHHOM YPOBHE; MPAaKTHUECKHE HAaBBIKM MPO(eCcCHOHATIBLHOTO
IPUMEHEHHs OCBOSHHBIX 3HAaHHH C(HOPMHUPOBAHBI.
Cpennnii OLICHKY «XOpOIIO» 3aCy’KMBAE€T CTYIEHT, MPAKTUYECKU IIOJHOCTBIO
YPOBEHB «4» OCBOMBIIMY 3HAHUS, YMEHHSI, KOMIIETCHIINH U TEOPETHYECKUI MaTepural,
(xoporo) yueOHble 3a/laHusl HE OLIEHEHBl MaKCHMaJbHBIM YHCIOM O0ajlioB, B
OCHOBHOM C()OpMHUPOBa MPAKTUUECKHE HABBIKHU.
ToporoBsiii OLICHKY «yJOBICTBOPHTENLHO)  3aCHYXKHBAcT CTYICHT, HacTHTHO C
yPOBCHD «3» npodenamu (OCBOMBIIMH  SHAaHHMSA, YMEHHA, KOMICTCHIMH M
TEOPETUYECKHI MaTepuajl, MHOTMe ydeOHble 3agaHus Jubo He




(YIOBIETBOPUTE | BBIOJHUI, JHOO OHM OICHEHBl YHCIOM OajjioB OJM3KUM K
JBHO) MUHHMAaJIbHOMY, HEKOTOPBIE MIPAKTHYECKUE HABBIKU HE CHOPMHUPOBAHEI.

MuHUMaTbEHBIN OLICHKY «HCYIOBJICTBOPUTCIIBHO» 3aCIIYKUBACT CTYACHT, HC OCBOMBIIHI

YPOBEHB «2» 3HAHUS, YMEHUS, KOMIIETEHIIUN U TEOPETUYCCKUI MaTepual, ydeOHbIe
(HEeyIOBJICTBOPH | 3a/IaHUS HE BBIOJHWII, IIPAKTHYECKUE HABBIKK HE CPOPMHUPOBAHBI.
TEJILHO)

OneHouHbIC CpeACTBA JUIsi WHBAJIWAOB M JIMII C OTPAaHUYCHHBIMH BO3MOXHOCTSMHU
3JI0POBbSI BEIOUPAIOTCS C YIETOM MX UHAWBUAYAIBHBIX IICUXO(QU3NIECKUX OCOOCHHOCTEH.

— IIpY HEOOXOMMOCTH MHBATIUIAM | JIUIIAaM C OTPaHUYCHHBIMU BO3MOXXHOCTSIMU 3I0POBbSI
NPEOCTABIISETCS JOTIOJHUTEILHOE BPEMS JIJIsl IOJATOTOBKU OTBETA HA SK3aMEHE;

— MPU MPOBEICHUU MPOIEYPhl OIICHUBAHUS PE3yJIbTATOB 00yUYCHUS MHBAIHUIIOB U JIUII C
OTrPaHUYCHHBIMH BO3MOXHOCTSIMH 3/I0POBBS TPEIyCMATPUBACTCSI UCIIOIB30BaHUE TEXHHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3H C UX MHIUBUIYaTbHBIMA OCOOCHHOCTSIMU;

— TIpU HEOOXOAUMOCTH JIJISl O0YYAFOIIUXCSI C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U WHBAIWAOB TIPOIEAypa OICHUBAHUS pE3YJIbTaTOB OOYYEHHS 1O JAUCHUIUIMHE MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Iponienrypa oneHMBaHUsI Pe3yJIbTATOB OOYYCHHS WHBAIWIOB M JIUI] C OTpaHUYCHHBIMHU
BO3MOXKHOCTSIMH  3JIOPOBbSI 0 JTUCHUIUIMHE (MOJIYJII0) MpeIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHSIM HMX 3J0POBbS M BOCIIPHUSATHUS
uHpopMmanuu:

JUiist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1e4aTHOW (hOpMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1st JIUI ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHOU hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTra:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TEepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyJaronuxcs.

5. Ilepedyennb y4yeOHOI JuTepaTypbl, HHGOPMALMOHHBIX PECYPCOB U TEXHOJIOTH

5.1. Y4eOnas 1uteparypa

1. byanuk, P. A. TIpaBoBoe peryaupoBaHue AIEKTPOHHOTO JOKYMEHTO000pOTa : y4eOHUK
g By3oB/ P. A. Byauuk ; non penakuueit M. A. denotoBa. — 4-e u3n., nepepad. u jgom. —
Mocksa : U3natenscTBo FOpaiit, 2025. — 68 ¢. — (Bricuiee oopazoBanue). — ISBN 978-5-534-
19293-3. — Texkct : snekTpoHHbIH // OOpa3oBarenbHas minatgopma FOpait [caiir]. — URL:
https://urait.ru/bcode/580608.

2. HopmaTtuBHO-MeTOnMYECKOE OOECIeYeHHe 3JIEKTPOHHOIO  JIOKYMEHTOoOOopoTa:
yueOnuk/ JI.B. Jlanckas E.Il. CenuBanoBa; moa pemakinueir B.B. EpMonenko; MuHHCTEPCTBO
HayKl U BbIcIIero oOpa3oBanus Poccuiickoii @eneparuu, KyOaHckuil rocynapcTBeHHBIN
yHuBepcureT. — Kpacnonap: Ky0auckuii roc. yu-t, 2023. — 188 c. — 500 sk3. (ISBN 978-5-8209-
2324-1).

3. AnryxoBa, H.®. Cuctemsl 3J€KTpOHHOTO JOKYMEHTOO0OpOTa: MPAKTUKYM : yuyeOHOe
nocoOue /7 HarpaBieHui OakanaBpuara "[‘ocyrapcTBEHHOE M MyHHLIMIIAIBHOE yIpaBieHue" u
"busnec-undopmaruka" / H. ®@. AntyxoBa, O. WU. Jlonranosa, B. B. JloceBa ; ®unaHCOBBIi
yausepcureT npu IIpasurensctBe Poccuiickoit denepannn. - Mocksa : KHOPVYC, 2022. - 394 c.

4. Jlanckas, JI.B. Texnonoruum ymnpaBieHHs TOKYMEHTALUEH: OEJIONPOM3BOACTBO H
JTOKyMeHT0000poT : yuebHoe mocodue / JI. B. Jlanckas, E. I1. CenuBanosa ; moxa pemakiueii B. B.



https://urait.ru/bcode/580608

Epmonenko ; MwuHucTtepcTBO Haykd H BbIcHiero oOpaszoBaHusi Poccuiickoit denepanuu,
Kybanckuii rocynapcrtBeHHblit yHHBepcuTeT. - KpacHomap : KyOaHckuii rocymapcTBeHHBIN
yHuBepcutert, 2022. - 211 c. - bubauorp.: c. 204-209. - ISBN 978-5-8209-2111-7

5. Ky3uenos, 1. H. JlokymenTannonsoe odbecrieueHue ynpasieHus. JJokyMeHTO000poT U
JEJIONPOU3BOJICTBO : YUeOHUK U MpakTUKyM Ui By30B / M. H. Ky3nenos. — 5-e uzn., nepepad. u
non. — Mocksa : UznarensctBo FOpaiit, 2025. — 425 c. — (Bricmiee obpazoBanue). — [ISBN
978-5-534-20027-0. — Tekcrt : anexTpoHHslii // OOpa3oBarenbHas miaTdopma Opaiit [calT]. —
URL: https://urait.ru/bcode/581143

5.2 llepuoguyeckne U3IaHUsA

[TewatHbie nepuonuyeckue u3ganus u3s «llepeyns neyaTHpIX NEPUOANUECKUX U3TAHUM,
xpansmuxcs B ponne Hayunoii 6ubmmorexn Kyol'Y»
https://www.kubsu.ru/ru/node/15554, w/unm 3MeKTPOHHBIE IEPUOINUCCKUAC U3TAHUS, C
yKa3aHHEM ajjpeca dJIEKTPOHHON BEPCHH KypHaJIa U3 0a3 JaHHBIX, JOCTYM K KOTOPBIM UMEET
KyoI'V:

1. Baser manaeix kommannu «MMIBUC» https://eivis.ru/

2. TlomHoTekcToBas KoJUIeKLus xKypHanoB Ha miatdopme PIITHU (Dnekrponnsie
BepcuH Hay4dHbIX xKypHanoB PAH) https://journals.rcsi.science/

5.3 UuTepHeT-pecypchl, B TOM YHCJIe COBpeMeHHbIe MpodeccuoHaIbHbIe 6a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMBbI

JuiekTpoHHasi ondmorexa Hayunoi 6momorexkn Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

DJIeKTPOHHO-0M0MoTedHbIe cucteMbl (IBC)

1. OBbC «YHuBepcurerckas 6ubmuoreka onnan» http://www.biblioclub.ru/

2. DBC «Jlanby https://e.lanbook.com

3. Oo0pa3zoBarenbHas mwiardopma «tOpaiir» https://urait.ru/

4. DBC «ZNANIUM» https://znanium.ru/

5. DBC «BOOK.ru» https://www.book.ru

Ipodeccuonanbubie 6a3bl JAHHBIX POCCUHIICKHIE

1. HammonanbHas s7eKTpoHHas OubnroTeka https://rusneb.ru/

2. bazbl nannbix komnanun « MUBUCy https://eivis.ru/

3. Hayunas snextponHas oubnuoreka eLIBRARY.RU (H9B) http://www.elibrary.ru/

4. MMHMAH. [TonHOoTeKCTOBAs KOJUIEKIUS MATEMAaTUYECKUX KYPHAJIOB
http://www.mathnet.ru

5. Xypnan KBanroBas snekTpoHuka https://quantum-electron.lebedev.ru/arhiv/

6. XKypnan Ycnexu ¢pusndyeckux Hayk https://ufn.ru/

7. TlomHoTekcToBas KOJIEKIMs *KypHaioB Ha miuatdopme PLIHU (OnekrponHble
BepcuM Hay4dHbIX KypHaioB PAH) https://journals.rcsi.science/

8. Ilpesunentckas 6ubnmnorexa um. b.H. Enpuuna https://www.prlib.ru/

9. DOmnexTtpoHHas OMOIMOTEUHasl cCUCTEMa collMo-ryManuTapHoro 3Hanus «SOCHUM»
https://sochum.ru/

HNupopmManoHHbIE CIPABOYHbIEC CHCTEMBI

1. Koncynbrant [ltoc - cipaBoyHasi mpaBoBasi cucTema (JAOCTYII 0 JIOKATbHOM CeTH ¢
KOMIIBIOTEPOB OMOITUOTEKH )

IIpodeccuonanbHbie 6a3bl JAHHBIX 3apy0eiKHbIE

1. Kypnans n3natenscrsa Wiley https://onlinelibrary.wiley.com/

2. TlomnortekcroBas koyekuus kHur eBook Collections nznarensctea SAGE
Publications https://sk.sagepub.com/books/discipline

3. Tloauorekcrosas kouiekius kKuur EBSCO eBook https://books.kubsu.ru/

4. Pecypcsl Springer Nature https://link.springer.com/, https://www.nature.com/
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5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza maaabix Orbit Premium edition https://www.orbit.com

7. TlomHOTEKCTOBBIC KOJUICKIIMM KHUT U3AaTesbcTBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. IlomHOTEeKCTOBas apXMBHAsI KOJUICKIIHS KYypPHAJIOB U3aTenbcTBa American Institute
of Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. /I CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl TaHHBIX OTKPBHITOrO J0CTYINA

1. KuGepJlenunka http://cyberleninka.ru/;

2. AmepuKaHCKas MaTeHTHas 0a3a JTaHHBIX
https://www.uspto.gov/patents/search/patent-public-search

3. Jlexropuym TB - Buneonekuu Bexymmux jgekropoB Poccun http:// www.lektorium.tv/

4. Ilpuopurernsie Hayunble HanpasieHus PYIH. CrneunanbHbie KOJUIEKIIMU
https://priority-lib.rudn.ru/

Bba3b1 nannbix Kyol'yY

1.  OrtkpsliTas cpega MOAYJIbHOTO JuHaAMH4eckoro o0yuenus Kyol'y
https://openedu.kubsu.ru/

2. baza y4eOHBIX IIaHOB, Y4€OHO-METOIHYECKUX KOMIUIEKCOB, ITyOJIMKAIHA U
koH(pepennmii http://infoneeds.kubsu.ru/

3. DnexTpoHHBIH apxuB 1okymMeHTOB KyOI'Y http://docspace.kubsu.ru/

6. Metoanueckue ykazaHus JJ1s1 00y4arOIUXCS 110 OCBOCHUIO JUCHHUILIMHBI (MO1YJIsS1)

OcBoenue AUCHUIIIMHBL MPEAYCMAaTpUBACT IMPOCIYIINBAHUC JICKIII/H\/JI U HOPOBCACHUC
CEMHUHAPCKUX 3aHSATUH.

I[JI?I FHY6OKOFO HU3YYCHUA JUCHUIIJIMHBI HACTOATCIIBHO PCKOMCHAYCTCS:

- CHUCTEeMAaTHYeCKH TOTOBHUTHCS K MPAKTHUYECKUM 3aHATUAM IO Y4YEOHBIM MOCOOUSM,
Hay4HBIM CTaThsM B JKypPHAJIAX, a TAKXKE C UCIOJIb30BaHUEM pecypcoB MHTEepHET;

- CBOEBPEMEHHO BBITIOJIHATH MPAKTUYECKUE 3aaHUsI, TOTOBUTH pedeparThl U dcce.

CamocrosiTenpHas paboTa CTy/IEHTa - OJIMH U3 BAKHEHIITUX 3TANOB B MOJATOTOBKE
cnernuanvctoB. OHa MPUOOIIIAET CTYACHTOB K UCCIIEI0BATENLCKON paboTe, 00oraIiaer omnbITOM U
3HaHUAMU, H€O6XO]II/IMI)IMI/I JJISL I[aJILHCi/JIHIGFO HNX CTAHOBJICHUSA KaK CIICHUATIUCTOB, IPUBHUBACT
HABBIKU pabOTHI C TUTEPATYPOM, CTATUCTUUECKUMHU JAHHBIMHU.

L{enb caMOCTOSATENBHON pabOTHI - CUCTEMATH3AIHS, 3aKPETUICHUE W PACIIIUPCHIE
TEOPETUUECKHUX U MPAKTUYECKUX 3HAHHUM C UCTIOIB30BAHUEM COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTHI 1 TIUTEPATYPHBIX UCTOYHUKOB. JIJIs pa3BUTHSI HABBIKOB CAMOCTOSITEIbHONU PaObOThI
CTYJI€HTaMH BO BPEMsI CAMOCTOSTETTbHOU PabOThI BHITIOIHSIOTCS:

— pedepatsl, CBSI3aHHBIE C PACCMOTPEHUEM CTPYKTYPbI U IPUHIMIIOB OpraHU3aI|H
nH(OPMAILIMOHHBIX pEeCypcoB B ceTu HTepHeT;

— pedepatsl, CBsI3aHHBIE ¢ 0030pOM COBPEMEHHOTO PBIHKA CIICIIHATN3HPOBAHHBIX
CIIPABOYHBIX CHCTEM, KOHKYPEHTHOM OOpHOBI MEXTy X CO3/IaTENISIMU 32 BIIAJCHHE PHIHKOM;

— JIOMaIIHKE 3aJlaHus 1o oucky B MHTepHeTe nHbOopManuu Ha 3a/laHHYI0 HAYYHYIO TEMY
Y TIOJITOTOBKE JIOKJIA/IA.

— pe(bepaTLI, CBA3aHHBIC C ITPABOBBIMU ACIICKTAMM HMCITIOJIB30BaHUA I/IH(i)OpMaIII/IOHHBIX
pecypcoB HTepHETa, OXpaHO HHTEIUIEKTYalIbHOH COOCTBEHHOCTH;

Pedepar nnum acce roTOBATCS CTYIEHTOM CaMOCTOSITENIBHO, B HUX 00001Iat0TCs
TEOPETUYECKHIE MAaTEPHAITBI IT0 HCCIIETYEMOM TeMe C HCITOJIb30BaHHEM MaTEPHAJIOB U3
CIEIMAIbHOMN TUTEPaTyphl, HOPMAaTUBHO-TIPABOBBIX JOKYMEHTOB, CTAHAAPTUZUPYIOIINX
paccmatpuBaeMyto chepy. B comepxanuu paboT H0KEH OBITh COOCTBEHHBIN aHATIN3 U
KPUTHYECKHH MMOAXO0/T K PEIICHUIO TPOOIIEMBI 110 BEIOPAHHON TeMe UCCIeI0BaHUS,


https://scifinder-n.cas.org/
https://scifinder-n.cas.org/
https://www.orbit.com/
https://pubs.aip.org/books
https://pubs.aip.org/
https://ar.oversea.cnki.net/
http://cyberleninka.ru/
https://www.uspto.gov/patents/search/patent-public-search
http://www.lektorium.tv/
https://priority-lib.rudn.ru/
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

MIOJIKPETIICHHBIN CTATHCTHYECKUMU TAHHBIMHU U KOPIIOPATUBHON OTYETHOCTHIO M3BECTHBIX
Kopropanwuii. MaTepuaibl TOJDKHBI OBITh U3JI0KEHBI Ha BEICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHUEM TPAKTHYECKUX JaHHBIX, IPHMEPOB.

CryneHTaM pPeKOMEHYeTCs HEPEPHIBHO IPOBOIUTH HAYYHBIC UCCIICIOBAHUS IO
PYKOBOJICTBOM TIpernoaBaressi Kadeapbl o u30paHHOM TEME U TOTOBUTH COOOIICHHSI Ha
Hay4yHbIe KOH(pepeHwH, cTaThi B COOPHHUK MOJIOJBIX MCCIIEA0BATENICH U HAYYHBIC KYPHAIIBI.

OOy4eHue CTyICHTOB C OTPAHUYCHHBIMHA BO3MOYKHOCTSIMH OPT'aHU3YETCsI B COOTBETCTBHH C
TpeboBaHUSIMU «METOINIECKUX PEKOMEH AU TI0 OpraHU3aIlKi 00pa30BaTEIBHOTO IpoIecca
JUTsE 00yUYEeHHSI MHBAIUIOB U JIUI] C OTPaHUYCHHBIMU BO3MOXKHOCTSIMU 370POBBS B
00pa30BaTeNbHBIX OPTaHU3AIMIX BBICIIETO MPO(hecCHOHATEHOTO 00Pa30BaHUS OT «8» anpens
2014 r.

B ocBOoCHHMH TUCIUTUIMHBI MHBAJTUIAMH U JIMIIAMHU C OTPaHUYCHHBIMU BO3MOKHOCTSIMH
3I0pPOBBs OOJIBIIIOE 3HAYCHHE UMEET HHANBUAYaIbHAs yueOHas padoTa (KOHCYIbTAIIUN) —
JIOTIOJTHUTEIILHOE pa3bsiICHEHNE Y4eOHOr0 MaTepHara.

WunuBuyanbHbIe KOHCYJIBTAIMH 0 IPEMETY SIBIISIOTCS BAKHBIM (PaKTOPOM,
CIIOCOOCTBYIOIUM MH/IUBH Ty alTN3allii 00yYeHHUS U YCTAHOBIICHHUIO BOCITUTATEILHOTO KOHTAKTA
MEXIy Tpero/iaBaTesieM U 00yJaroluMCsl HHBAJIHIOM WJIH JIMIIOM C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

7. MaTepua/IbHO-TeXHUYECKOe o0ecnedeHne 10 JUCHUILIMHE (MO1YJII0)

[To BcemM Bumam yueOHOW [ESATENBHOCTH B paMKaxX JUCIHHIUIMHBI HCIIOJB3YIOTCS
ayIuTOpud, KaOMHETHl U JJaOOpaTOPHH, OCHAIIEHHBbIE HEOOXOAMMBIM CHEIHATN3UPOBAHHBIM U
71a00pPaTOPHBIM 000PYIOBAaHUEM.

HanmeHnoBanue crenmanbHBIX OCHAIIEHHOCTH CHENNATBHBIX [lepedenp MMIIEH3NOHHOTO
TIOMEIICHU I TIOMEIICHUH MIPOTPaMMHOT0 00eCIIeUCHNUS

VYueOHbIe ayIUTOpHU it | Mebenb: yaueOHas MeOes Microsoft Office: Word; Exel;
NIPOBEICHUS 3aHATHH JIeKIMoHHOro | TexHmueckue cpencrsa ooyuenus: | PowerPoint.
THUIIA 9KpaH, IPOEKTOP, KOMIBIOTEP
VYueOHbIe ayIUTOpHU it | Mebenb: yaeOHas MeOes Microsoft Office: Word; Exel;
MIPOBEECHUS saasaTuil | Texandeckue cpenctBa odydenus: | PowerPoint.
CEeMHMHApCKOI0 THIA, IPYIIIOBBIX M | AKpaH, IPOEKTOP, KOMIIBIOTED
WHAWBUIYANbHBIX KOHCymbTauui, | OGopyaoBaHue:
TEKYIIEero KOHTPOJIS u
MPOMEXYTOYHOM aTTecTalnu

JUis  caMocToATeNbHOW  paboThl  OOyyaroUMXcs  MPEeAyCMOTPEHBbl  MOMEIIECHHUS,
YKOMITJIEKTOBAaHHbBIE CIIEIMATM3UPOBAHHON MeOeblo, OCHAIlEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO MOJKIIOUEHUsS K cetu «MHTepHEeT» M obecredeHneM JOCTyIa B JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENIbHYIO Cpe/ly YHUBEPCHUTETA.

HaumenoBanue nomemeHui ais OcCHaIIeHHOCTh TIOMEIEHUH 115 IIepedeHb NMLIEH3MOHHOTO
CaMOCTOSATENIFHON pabOTHI CaMOCTOSATENIFHON pabOTHI HNPOrPaMMHOI0 00eCTIeYeHUsI
oOyuaromuxcs oOyuaromuxcs
IMomernenre ajsi CaMOCTOSITEIbHOM | Mebenb: yuebHnas meoenb Microsoft Office: Word; Excel;
paboThl oOyuaromuxcs (autanpHbIi | Kommoiekr — cnernmanmsupoBanHoi | PowerPoint.
3an HayuHoii OMOIHOTEKN) Me0OemH: KOMIIBIOTEPHBIE CTOJIBI
O6opynoBanue: KOMITBIOTEpHAs
TEXHHKa C TOAKIIOUCHHEM K
nH}popMannoHHO-
KOMMYHHUKaIIMOHHOH ceTu

«/HTepHeT» M OCTYIOM B
9NEKTPOHHYI0  HMH(OPMAIMOHHO-
00pa3oBaTeNbHY IO cpeny
0o0pa3oBaTeIbHON  OpTaHM3AIUH,
BeO-KamMepbl, KOMMYHHKaI[IOHHOE
obopynoBanue, oOecreunBaronee
JOCTYII K CETH ___ WHTEpHET




(mpoBomHOE COCIIMHCHUE u
0ecrpoBOJIHOE  COCIUHEHHE 10
texHosnornu Wi-Fi)

IlomenieHue aj1si caMOCTOSTEILHOM
pabortsl oOyuatomuxcst (ayn.415H)

Meobernb: yuebHas MeOenb
KoMmmiekt  crenuanu3upoBaHHOM
Me6esH: KOMITBIOTEPHBIE CTOJIbI
ObopynoBanue: KOMITBIOTEPHAS
TEXHHKA C MOAKIIOYEHHEM K
HHPOPMALNOHHO-
KOMMYHUKaLMOHHON
«HTepHeT» W JOCTyNmOM B
JNEKTPOHHYI  HUH()OPMALUOHHO-
00pa3oBaTEIHHYIO cpeny
00pa3oBaTeIbHOW  OpraHU3aluH,
BeO-KaMepbl, KOMMYHHKAIIMOHHOES
o0opymoBaHue, 0OCCICYHBAOIICE
JOCTYml K  CEeTH  HHTCPHET
(mpoBoaHOE COEIMHEHHE u
0ecrnpoBOJIHOE  COCJUHEHHE IO
TexHojoruu Wi-Fi)

CCTH

Microsoft Office:
PowerPoint.

Word; Excel;




