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1 Hdesn v 3a1aum U3y4eHU s JUCUMIIIMHBI (MOXYJIS)

1.1 Ilea1b 0CBOEHUA TUCHUILIHHBI

OcHoBHoli nenbro quctuminHel «b1.0.07 Ynpasinenue rocyjapcTBEHHBIMA U MyHHULIAIIATIbHBIMU
apXuBamMmu» SBISAETCA IOArOTOBKA CTYJEHTOB IO OCHOBHBIM BOIIPOCAM TEOPUU MU NPAKTUKH
YIOpaBiICHUS! TOCYJAapCTBEHHBIMM W MYHUIUNAIBHBIMM apXMBaMH Ha COBPEMEHHOM 3Tarie
pa3BUTHs 00IIIECTBA.

1.2 3agauu AMCHUILINHBI

Jns  pgocTwKeHMsl Leleld  pemaroTcs  CIEAYHNIMEe 33Jadyd  U3Y4YeHUs JUCHUIUIMHBL: —
¢opMHpOBaHHE IIEOCTHOTO  MPO(ECCHOHAIFHOE IOHWMAHHs  IPOLECCOB  yIpaBJICHUS
rOCYJapCTBEHHbBIMU M MYHULUIIAJbHBIMU apXHBaMH B COBPEMEHHBIX YCJIOBUSX; - H3Y4YCHHE
(GyHKUMH, 3aKOHOAATENLHOW, HOPMATUBHO-NIPABOBOW UM METOAWYECKOM 0a3bl CHCTEMBI
YIpaBJICHUSI COBPEMEHHBIMU ApXUBAMH; — OBJIAJAECTh METOAAMH IIJIAHUPOBAHUS M OpraHU3aIUU
paboThl apXMBOB M MX CTPYKTYPHBIX IOJIpa3/IeJCHUN C HCIOIb30BAHUEM COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHOIOTHI.

1.3 Mecrto aucunninnsl B ctpykrype OOII BO

Hucumnmua «b1.0.07 VYnopaBineHne rocyJapCTBEHHBIMH W MYHUILIMIAIBHBIMUA apXUBAMU»
MPUHAJISKUT K 00s3arenbHON yacTu 61oka b1 "uciumumnel (Moaynu)" yaeOHoro miaHa. J{is
YCHENIHOTO YCBOEHUSI TUCIHIUIMHBI HEOOXOAMMO, YTOOBI MarucTpaHT MMEN 3HAHUS, YMEHUS,
BJIAJICHHE W OIBITOM JEATEIILHOCTU B 00beMe TpeOOBaHUM CIENYIOMNX JUCIMILINH:
«ApXUBOBEIEHUE» WU «ApPXHBHOE [€J0», H3y4yaeMbIX B Y4eOHOM IUIaHE TOJArOTOBKHU
OakanaBpoB. B cBoio ouepenp, H3yueHHE AUCIUILTMHBI 00€CIIeYnBACT BO3MOXKHOCTD YCIEIIHOTO
OCBOEHHUSI CTYJIEHTaMH CIEAYIOIUX JUCHUIUIMH OCHOBHOM 00pa3oBaTeIbHOM IMpOrpamMMbl:
«/HTeNIeK Ty alIbHBIN apXUB U PETPOKOHBEPCHUSD.

1.4 IlepeyeHb IUIAHHUPYEMBbIX Ppe3yJbTaTOB OOY4YeHHMS MO JUCUMILIMHE (MOIYJIIO),
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMHU OCBOCHHS 00Pa30BaTeJIbHOM MPOrpaMMBbl
Wzyuenne naHHONW y4yeOHOW IMCUUIUIMHBI HampaBieHO Ha (OpMUpPOBaHHE y OO0ydaroluxcs
YHHMBEPCAJIBHBIX U 00IIETTPO(ECCHOHANBHBIX KOMITETECHIIUHA:

Kon u mammeHoBanue mHAMKATOpa | Pe3ynbraTel 00y4eHUS MO TUCITUTUINHE

JOCTUKECHHS] KOMIIETEHIIUU

OIIK-3. CmocobeH wuCmoib30BaTh 3HAHUS B OO0JACTH TyMaHUTapHBIX, COIHAIBHBIX U

SKOHOMHYECKUX HAyK TMPHU OCYIIECTBICHUH OJKCHEPTHBIX M AHAIUTUYECKUX, HAYIHO-

HCCIIE0BATENIbCKUX padoT;

NOIIK-3.1 — Bnageer 3HAHUSMH B | 3HATH:

obnactu TYMaHUTapHbIX, | - 3a7aud W (YHKUUU YIPaBICHUS COBPEMEHHBIMU

COLIMATBHBIX W JKOHOMHUYECKHUX | apXHUBAMH;

Hayk MOIIK-3.2 — Bjazgeer | - OCHOBHbIE MpOOJIEMBbl W TCHACHIMH Pa3BUTHS

METOIMKAMHU MPOBEJCHUS | apXUBHOTO nena B Poccuuy;

OKCIEPTHBIX U  aHAJIUTHYECKUX, | YMETh:

HAy4YHO-HUCCIIEIOBATEILCKUX PAabOT | - TMPOBOJUTH CpPAaBHUTEIBHBIA aHAMM3 U BBIOOP

NOIIK-3.3 - crocoOeH | ”HPOPMAIIMOHHBIX ~ TEXHOJIOTHH, TMPUMEHSIEMBIC B

OCYIIECTBIISITh ~ JKCIIEPTHBIE | | MPOPECCHOHANBHOM JeATeIbHOCTH. BraneTs:

aHAJIUTUYECKUE, HAy4yHO- | -  METOJMKaMU  MPOBENCHUS  DKCHEPTHBIX U

UCCIIEIOBATENILCKUX ~ pa0OThl B | aHATUTUYECKHUX, HAYYHO-UCCIIEOBATEIbCKUX padoT B

obnactu TYMaHUTApHBIX, | 00JaCTH apXUBOBEICHNUS,

COLIMATBHBIX H JKOHOMHYECKHX | - CIHOCOOHOCTBIO  OCYHIECTBIIATH  OKCIEPTHBIE U

HayK aHAJIMTUYECKUE, HAyUYHO-UCCIIEeI0BATEIbCKUX pabOThI B
o0acT apXUBOBEACHHUS

[1K-7. PykoBOACTBO MOCTPOEGHUEM €IWHOW CHCTEMBl XpAaHEHHS JIOKYMEHTAJIbHOTo (oHIa

OpraHu3aIu




UIIK 7.1 - crocobeH
KJ1accuuImpoBaTh HHGOOPMAITHIO U
PYKOBOJIUTH IIOCTPOCHUEM
WH(POPMAIIMOHHO-CITPABOYHBIX

CHUCTEM U 6a3 AAaHHBIX OpraHu3alnuun

NIIK 7.2 - crocobeH
pa3pabaThiBaTh MOJIUTUKY
YIpaBJICHUS XpaHCHHEM "
UCTIOJIb30BAHUEM

JOKYMEHTaJIbHOTO donma

opraam3anuu; UIIK 7.3 — cnocoben

OpPraHM30BaTh JEATEIBHOCTH IO
CO3/IaHHUIO UH(POPMALIMOHHOM
CHCTeMBl Il  XpaHEHHS |

HCIIOJIb30OBAHUA HNOKYMCHTAJIBHOT'O

3HaTh:

- METOAWYECKHE JIOKYMEHTHl W  HaI[MOHAJIbHbBIC
CTaHJapThI IO BOIIPOCAM apXMUBHOIO JI€Na;

- METOOJIOTHUIO MTOCTPOCHHS MH(POPMAIIMOHHBIX CUCTEM
u 0a3 JaHHBIX MO JOKyMEHTaM OpraHu3alud W

TpeOOBaHUSI K HOPMATHBHOMY OOECHEYCHHIO WX
(bYHKIMOHUPOBAHUS

YMers:

- HCII0JIBb30BAaTh MepeI0BOU OTEYECTBEHHBIN,

MEXIyHAPOIHBIA M 3apyOeKHBIN OMBIT, HAKOTUICHHBIN B
cdepe ynpaBIeHUS apXUBaMHU;

Bnanets:

- MeToJlaMHd  IUIAHUPOBAaHUA U  OpraHu3aluu
NEeSITeIbHOCTH TOCYIapCTBEHHOTO M MYHHIIMIIAIBLHOTO
apXuBa;

(dhoHIa OpraHn3aInH.

PesynbpraThl 00y4YeHHS MO AWCHMILIMHE IOCTUTAIOTCS B paMKax OCYIIECTBICHUS BCEX BHUIOB
KOHTaKTHOM M CaMOCTOATEIbHOW paboThl 0OYyYaroIIMXCS B COOTBETCTBUU C YTBEP)KICHHBIM

y4eOHBIM IIJTAHOM.

2. CTpyKTypa ¥ coaep:KaHue TUCHUILINHBI

2.1 Pacnipenesienne TPyA0EMKOCTH IMCIUIIMHBI 110 BUAaM padoT

OO61mmast TpyIo€MKOCTh TUCIUILINHBI COCTAaBIISIET 2 3a4. e1. (72 yaca), X pacipe/eieHHe 10 BUIaM

paboT MpeACTaBICHO B TaOIHIIE

Bunawbi pador

Bcero uacos

dopma 00yueHust

nosmopenue JIeKYUOHHO20 Mamepuana U
mamepuana y4eOHUKos u y4eOHbIX nocooull,
Nn0020MOBKA K 1a60pamopHuIM u

OYHAas
1 2
ceMecTp | ceMecTp
KonTtakTHasi pa6oTa, B TOM YHcJIe: 7,8
AyInTOpHBIE 3aHATHS (BCEro):
3aHsaTUA JIEKIIHOHHOTO THUIIA 32
JlaGoparopHbie 3aHATHS
3aHATHS CEMUHAPCKOro TUMNa (CEMHUHApHI, 32
MIPAKTUYECKHE 3aHATHSA)
MNnas koHTaKkTHasA padora:
Kontposbs camocrositensHOM pabotsl (KCP)
ITpomexyrounas arrecrauus (MKP) 0,2
CamocTosiTejibHasi pab0oTa, B TOM YHCJIE: 7,8
Kypcosas paboma/npoexm (KP/KII)
(noocomoexa)
Koumponvnasa paboma
Peghepam/scce (noocomosxa)
CamocmosmenvHoe  uzyuenue  pazoenos,
€camono02omoeka (npopabomxa u




Npakmu4yeCcKum 3aHAmMuUAIM, KOJJIOKBUYMAM U

m.o.)

[ToaroroBka K TEKyIIEMY KOHTPOJIIO

KoHTpoJb:

[ToaroToBka K 3K3aMeHY

O011as TPy10€eMKOCTh yac. 72
B TOM 4ucie | 7,8
KOHTAKTHAasl
pabdora
3a4. el 2

2.2 CTpyKTypa I¥CUMIIIMHBI
Pacnpenenenue BuioB yueOHON pabOTh U UX TPYJOEMKOCTH IO Pa3/ienaM AUCHUILINHBL.
Paznensl (TeMbl) AUCHUILIMHBL, H3y4aeMble B lcemecTpe (ounast popma)

No | HaumenoBanue pa3aenoB (TeM) Bcero | KoandectBo yacoB
AynutopHas Bneaynuro
paborta pHas

pabota
J. |03 [JIP | CPC

1 2 3 4 | 5 6 7

1 | Posib apxuBOB B HH(POPMAITMOHHOM OOIIECTBE 9 4 |4 1

2 | Moxenu cucTteMbl YIIpaBJICHUsI apXUBAMHU 9 4 |4 1

3 | Crparernmueckuii momxox K  ympasieHHIo | 9 4 |4 1

rOCyapCTBEHHbIMU U MYHUIUIAIbHBIMU
apXuBaMu

4 | OcHOBHBIC 3a7auu W (YHKIHH COBpPeMEHHOro | 9 4 |4 1

apxuBa

5 | Uadopmaruzamnus CUCTEMBI ympasieHus | 9 4 |4 1

apXuBaMu

6 | HanmonanpHast crpaTterus pa3BUTHS apXWBHOM | 9 4 |4 1

OTpaciu
7 | MapkeTHHroBasi CTpaTerusi pa3BUTHS apXHBa 9 4 |4 1
8 | [IpoGnembl  ympaBieHHST ©  TMEPCHEKTHUBHI | 8,7 4 |4 0,8
pa3ButHsi ApxuBHoro ¢onna PO
NTOI'O no paznenam AUCITUTIIMHBI 32 | 32 7,8
KonTpons camoctostenpHor pabotsl (KCP)
ITpomexxyTounas arrectamnus (MKP) 0,2
[ToAroToBKA K TEKYIIEMY KOHTPOIIO
OO6m1ast TpyA0€MKOCTh MO TUCIUTIIINHE 72




[Tpumeuanwne: JI — meknuu, [13 — mpakrudeckue 3ansatus / cemuHapsl, JIP — maboparopubie
3anartusi, CPC — camocrosTenbHas paboTa CTyieHTa

2.3 Conepxanue pa3iesioB (TeM) THCHUILINHBI
2.3.1 3aHsATHS JIEKIIMOHHOT0 THIIA

No HaunmenoBanue Coneprkanue pazjena (TeMbl) dopma
paznena (Tembl) TEKYILETro
KOHTPOJIA
1 Ponp apxuBoB B | OCHOBHEIC COLIaJIbHbIC u TEXHONIOrudeckue | J|
UHGOPMAIMOHHOM | TpaHC(OpMAIlUK,  BO3ACHCTBYIOIIME  HA  COCTOSIHUC
obmecTBe apxuBHoro zaena B P® Tpanchopmaius poid apXxuBOB B
COBPEMEHHOM 00111eCcTBE
2 Mopenu cuctems! | [IpaBoBas, HOpMaTUBHAs M MeToJMuecKas 6aza apxuBHOro | JI
yIpaBIICHUS nema B crpaHe. CucreMa apXMBOB — TOCYJIapCTBEHHBIC,
apXUBaMU MYHHUIUNATBHBIC ~apXWBbI, BEJOMCTBCHHBIC AapXUBHBIC
CITYKOBI, HETOCyIapCTBEHHBIE apXMBHI. Hayuno-
METOJMYECKHE COBETHI APXHUBHBIX YVUPEKICHUH
(heepaIbHBIX OKPYTOB.
3 Crparernueckui Crpareruss ynpaBineHus apxuBoM. TexHomoruyeckuid, | J|
MOJXO0. K | DKOHOMHYECKHUH, COIMAITLHBIH, MapKETHHTOBBIH
YIPaBIICHHUIO KOMITOHCHTBI CTpaTeruy. OcHOBHEIC WCTOYHUKH
rOCyIapCTBCHHBIMU | (UHAHCUPOBAHHUS TOCYAAPCTBEHHBIX W MYHHIIUMIATBHBIX
u apXMBHBIX Yy4peXJeHUH. VCTOYHHKH BHEOIOIKETHOTO
MYHUIMIIATBHBIMA | (PMHAHCUpOBaHUs. MEHEDKMEHT B DKOHOMUKE apXUBa.
apxXuBaMu
4 OcHoBHble 3amauu | PykoBoacTBO rOCYIapCTBEHHBIMHU apXUBHBIMH | J]
u (GYHKIMU | yUpEKICHUSIMUA — Ha (elaepaJbHOM YpOBHE, Ha YpPOBHE
COBPEMEHHOT'0 cyobekroB ®eneparur. OCHOBHBIE MEXaHU3MBbI M METOJIBI
apxuBa YIPaBJICHUSI apXUBHBIM yupexaeHneM. OCHOBHBIE (OPMBI
peanu3aiui MEXaHU3MOB M METOJIOB yIIPABICHHS apXUBHBIM
yupexkaenueM. Opranusaiys TpyJia B apXuBe
7 MapxkeTtuHronast MapkeTHHr apXUBHOH MH(OPMAIMK, €ro COCTaBHBIE YacTH, | J]
CTpaTerus HOPMAaTUBHO-METOIUYECKUE JOKyMEHTH.  OpraHuzaunus
pa3BHUTHS apXHBa SKOHOMHYECKOH MEATEIIFHOCTH B TOCYJapCTBEHHOM U
MYHHUIMIATBHOM apXUBax, MHPOPMAITMOHHBIN MApKETHHT.
2.3.2 3aHATHSA CEMHHAPCKOIO THIIA
No HanmenoBanmue Coneprxanue pasnaena (TeMbl) dopma
pazzena (Tembl) TEKYLIErO
KOHTPOJIA
1 Ponp apxuBoB B | OCHOBHBIC COLIMAJIbHbIC u TexHojorndeckue | [TP
WHPOPMALMOHHOM | TpaHC(HOpPMALMK,  BO3ACHCTBYIOIIME  HAa  COCTOSHHE
o01iecTBe apxuBHOro zaeia B P® Tpaucdopmalys ponu apxvBOB B
COBPEMEHHOM 00IIIeCTBE
2 Mopemun cuctemsl | [IpaBoBasi, HopMaTUBHas U MeToAMYeckas Oa3a apxusHoro | [TP
yIpaBJICHUS nena B crpaHe. CuctemMa apXWBOB — TOCYIApCTBCHHBIE,
apXuBaMHU MYHUIIMIIATGHBIE  apXUBBI, BEJIOMCTBEHHBIC apXWUBHbBIE
CITY>KOBI, HETOCyIapCTBEHHBIC ApXUBBHI. Hayuno-
METOANYECCKHE COBETHI APXHUBHBIX VUPEHKICHHUIA
(henepaabHBIX OKPYTOB.
3 Crparermaeckuit Crparerust ympaBieHHS apXuBOM. TexHomormdeckuit, | [P
MOJXO0J K | 9JKOHOMUYECKHUH, COIATBHBIH, MapKETHHTOBBIN
YHpaBICHUIO KOMITOHEHTBI CTpaTeruu. OcHoBHBIE WCTOYHHUKH
TOCYJJApPCTBCHHBIMU | QUHAHCUPOBAHHS TOCYIAPCTBECHHBIX W MYHHIIUIAIHHBIX

u




MYHHIIUTIATHHBIMU | apXUBHBIX  yUpeXKACHHUU. VICTOYHMKH BHEOIOKETHOTO
apXuBaMu (uHaHcupoBaHus. MeHeDKMEHT B 9KOHOMHUKE apXHBa.

4 OcHoBHBIE 3amaun | PykoBoacTBO roCyIapCTBEHHBIMH apxuBHbIMU | [TP
" (yHKIUY | yUpeKISHUSIMH — Ha QenepalbHOM ypOBHE, Ha YPOBHE
COBPEMEHHOT0 cyorexToB Peneparu. OCHOBHBIE MEXaHWU3MBI U METOIBI
apxuBa yIOpaBIeHHs] apXUBHBIM yupexaeHueM. OCHOBHBIE (HOPMBI

peanu3alnui MEXaHU3MOB U METOJIOB YIIPABICHUS APXUBHBIM
yupexaenueM. Opranuzanus TpyJa B apXuBe

5 HNudpopmaruzaius | OcHOBHBIC TPOrpaMMbl HHGOpMaTHu3anuu apxuBHoro Gouaa | [TP
CUCTEMBI
yIpaBIeHUS
apXuBaMu

6 HammonanbHas DJIEMEHTHI CTPATETHH Pa3BUTHsI apXUBHOM oTpaciu B PO I1P
cTpaTerus
pa3BUTUS apXUBHOM
oTpaciu

7 MapkeTuHroBas MapkeTHHT apXuBHOW WH(OPMAIIHH, €r0 COCTaBHBIE JacTH, | [P
CTpaTerus HOPMATUBHO-METONUYECKHE JOKYMEHTHl. OpraHuzanus
pPa3BUTHS apXuBa SKOHOMUYECKON JEeSATENbHOCTH B TOCYJApCTBEHHOM U

MYHUIMIIATEHOM apXHBaxX, HH(QOPMAIIMOHHbBIA MAPKETHHT .

8 [Tpobmembr DBOJTIONHS METOIOB U TEXHOJIOTUI apXWBHOM AesaTenbHoCcTH | [P
yIpaBIeHUS u
MEPCTIEKTHUBEI
pa3BuUTHSA
ApxuBHoro ¢Qonna
PO

[Tpumeuanwue: [1P — oTyeT mo mpakTuyeckoit padore.

2.3.3 JlabopaTopHbIe 3aHATHS He MPeAyCMOTPEHbI

2.3.4 KypcoBbie padoThl He NPeayCcMOTPEHbI

2.4 TIlepeueHb Yy4yeOHO-METOAMYECKOr0 o0ecnmeyeHHs] JJIsi CAMOCTOSITEJIbHOH PadoOThI
00y4aoIMXCA M0 JMCUUILTHHE (MOLYJII0)

No Bux CPC ITepedens yueOHO-METOANYESCKOTO o6ecneq?Hm JUCLMIUIMHEI 110 BBHITOTHEHUIO
CaMOCTOSITEIbHON pabOThI
1 Pedepar, acce MeTtoauyeckye peKOMEHIAIMH 110 TIOATOTOBKE MMCEMEHHBIX paboT CTyAEHTaMH:
yaeOHo-MeTonnueckoe nocodue / B.B. Epmonenko, M.P. 3akapsin, /1.B. Jlanckas,
M.A. Mupomangyenko, A.Il.  Capuenko, JI.A. Jerkuna. KyOauckuit
rocyaapcTBeHHBIH yHuBepcuTeT. 2022. — 73 c., yTBepKAEHHbIE Kadenpon
o0IIero, CTPAaTEeruyeckoro, HMHPOPMALMOHHOTO MEHEMKMEHTa U OH3Hec-
rpoueccoB, Npotokoa Ne2 ot 22.02.2022r.
2 Pedepar, scce. Packun, [I. . ApxuBoBenenne [IIeKTpOHHBIN pecypc] : yIeOHUK IS
Koutponbras pabora.  |akamemudeckoro 6Gakanaspuara / JI. M. Packun, A. P. Cokonos. - M. :
Tecr FOpaiiT, 2018. - 383 c.

3 Kontponwsuas pabora  |Jlanckas, [1.B. YnpapieHnue u pa3BuUTHE apXUBHOM OTpaciu B IU(PPOBOI

SKOHOMHKE 3HaHui. YueOnuk / Kpacuonmap, 2021. — 298 c.




Y4eOHO-METOANYECKHUE MaTepuajbl I CAMOCTOATEILHON pabOThl O0YYaIOIUXCS W3
YKCJla MHBAJIKUJIOB U JIUL C OTPAaHUUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs (OB3) npenocrasisitores
B (hopMax, aJanTHPOBAHHBIX K OTPAHUUYEHUSIM HX 30POBbS U BOCIIPUATHS HHPOPMAIUH:

JUis U1 ¢ HapYIICHUSIME 3PCHUS:

— B IIeYaTHOM popMe yBEITUYCHHBIM MIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina,

— B reyatHoi (opme Ha s3bike bpaitns.

Jlnia Au1 ¢ HapyIeHUsIMH CIyXa!

— B I1e4aTHOM (opme,

— B popMe 3IIEKTPOHHOTO TOKYMEHTA.

JJist vI1 ¢ HapyIISeHUSIMA OTIOPHO-JIBUTATEIILHOTO amnmapara:

— B IIeYaTHOM opme,

— B (hopmMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina.

JIaHHBINA TIepeyeHb MOXET OBbIThb KOHKPETH3HPOBAH B 3aBUCHUMOCTH OT KOHTHHICHTA
oOyyJaronuxcs.

3. OOpa3oBare/ibHbIe TEXHOJOTHH, NMPHUMEHsieMble NPH OCBOEHMH JUCHUILIUHBI
(mony.ist)

OOpazoBaTenbHble TEXHOJOTHUH, HCIOIb3yeMble IpPU pealu3alid Pa3IUYHBIX BHJIOB
y4e0HOM e TEIIbHOCTH:

— JIeKIIMHM: WHTEPAKTUBHBIC (IUMATOTOBBIE) H TPOOJIEMHBIE C KOMIIBIOTEPHBIMHU
Ipe3eHTALUSIMY;

— TMpPaKTUYECKHE 3aHATUS;

— IabopaTOpHBIC 3aHATHUS: KOMITBIOTEPHAsI MOJCIMPOBAHHUE.

TpaauunonHble 00pa3oBaTeIbHBIE TEXHOIOTHH: JJAOOPATOPHBIE, MPAKTUYECKUE 3aHATUS U
JICKIUH.

Texnomorust mpoOIeMHOro OOy4YeHHUs: JICKIUS — JUCKyCCHs, MpoOieMHas JIEKIIHs,
KOMITbIOTEpHAs Tpe3eHTarus. Ha neKnusax u3nararorcsi OCHOBHBIE TEOPETHUECKUE MTOJIOKEHUS U
KOHILIETILIMA Kypca, AalollIKe CTyIeHTaM HH(POpMAaIIHK, COOTBETCTBYIOILYIO IIpOrpamMmme.

3amaua JTa0OpaTOPHBIX 3aHATHH — pPa3BUTHE Y CTYJACHTOB HABBIKOB IO MPUMEHEHHIO
TEOPETHYCCKUX TIOJOKEHUN K PEIICHUIO0 MpakTudecknx 3amad. C 3Toi 1enpio pa3paboTaHbl
3a/laHusl JUIS BBITIOJNHEHUS J1a0opaTopHbIX paboT. OHM COCTOAT W3 3a4a4 U YHPAKHEHUH,
OpPUEHTUPOBAHHBIX HAa YCBOCHHE TEOPETHUECKOTO0 MaTrepuana M yMEHUs €ro MCIOJIb30BaTh s
penieHus 1abopaTOPHBIX 3aTaHHIA.

Ha kaxxnoM mNpakTHUECKOM 3aHSITHH OTBOAMTCS BpeMs s JHUCKYCCHH, B KOTOpPOM
YYaCTBYIOT JOKJIAIUUK, TTOATOTOBUBIIHIA COOOIIEHUE MO KaKOW — TINOO0 MpaKTUYEeCKoi mpobieme
WH()OPMAITMOHHBIX CUCTEM U 0a3 JaHHBIX, €r0 OMMOHEHTHI (1 Wiu 2 YenoBeka), MOArOTOBUBIINE
KOHTPAPTyMEHTHI, U APYTUE CTYACHTHI TPYIIIIHI.

Hpyras ¢opma opranuzanus padoThl CTyJ€HTOB — HallCAHHUE 3CCe, KOTOPOE MPEACTABISAET
co00i1 HEeOOMNBIIIOe UCCIIEOBaHNE KaKoi — MO0 MpOoOIeMBbl Kacaroleecs TEOPUH U MPaKTUKU
MH(OPMAIIMOHHBIX CHUCTEM M 0a3 JaHHBIX C MPEIIOKEHHEM BapHaHTOB pELIEHUS IaHHON
pOOIEMBI.

J171s 0TBETOB HA MHIUBUAYaIbHBIE BOIIPOCHI, @ TAKKE JUIsl TOMOIIIU B ITOJITOTOBKE pedeparon
Y HAIMMCAHUS CCE MPEAYCMOTPEHBI MHINBUAYATbHBIE KOHCYIBTAIIUHU MPEroaBaTers.

Jlig 5y ¢ orpaHMYEHHBIMH BO3MOXHOCTSIMHU 3/10pPOBbSI IIPEIYCMOTpPEHA OpraHU3alus
KOHCYJIBTAlMH C UCIIOJIb30BAHUEM DIEKTPOHHOM ITOYTHI.



4. OueHoO4YHbIE CPeACTBA IJIA TEKYHIEro KOHTPOJISI YCIIeBAeMOCTH M MPOMEXKYTOYHOM

aTTecTALMH

OneHouyHbIe CpeACTBa IMpelHa3HAuYeHbl Al KOHTPOJS M OLIEHKH 00pa3oBaTelbHbIX
JTOCTHKEHUH OO0YydYarolMXcs, OCBOMUBIIUX TMPOTpaMMy Y4eOHOW MHUCHUIUIMHBI «YTIpaBICHHE
rOCyJapCTBEHHBIMU U MYHUIIMIIATbHBIMHA APXUBAMU.

O1neHoYHBIE CPEJCTBA BKIIOYAET KOHTPOJIbHBIE MATEpUabl AJisl MPOBEACHUS TEKYIIero
KOHTPOJIA B (OpME TECTOBBIX 3a/JaHUM, JOKJIAJa-IPEe3eHTAllMU MO MPOOJIEMHBIM BOIPOCaM,

pPa3sHOYPOBHEBBIX 3a/JlaHUMU,

pOJIEBOM  HIDBHI,

NMPOMEKYTOUYHOM aTTecTanum B hOpMe BOIPOCOB M 33JJaHUH K 3a4EeTy.

CUTYyallMOHHBIX 3aja4d (yKa3aTb HWHOE) W

CTpyKTYypa OLIEHOYHBIX CPEICTB IJIsl TEKYLIeld U MPOMEeKYTOYHOM aTTeCTAIMU

Kon 51 HauMeHoBaHue | PesynmpTaTel  0OydeHuss 1o | HamMmeHoOBaHWE OIEHOYHOTO
UHIUKATOpaA JOCTHKEHUS | TUCLUILINHE CpeacTBa
KOMIIETEHIUU Texymmui | IIpomexxyTouHas
KOHTPOJIb | aTTeCTalysl
HOIIK-3.1 - BnageeT 3HaHUSIMU B | 3HATb: Bomnpockr Ha
obractu TYMaHUTApHBIX, | - 334a94 U (QYHKIUH YIpPaBICHUS 3auere
COLIMAIBHBIX M 3KOHOMHYECKHX | COBPEMEHHBIMH apXHUBAMU;
nayk HMOIIK-3.2 - Bmageer | -  OCHOBHBIE  HpoOOJEMBI U
METOTNKaMHU MIPOBEICHUS | TEHICHIIUN pa3BUTHUS apXUBHOTO
JKCIIEPTHBIX M aHAJIMTUYECKHX, | nena B Poccum;
HAY4YHO-HCCIICAOBATEIbCKUX YMerTs:
pabor HOIIK-3.3 — cnocobeH | - NPOBOIUTH  CPaBHUTEIBHBIN
OCYIIECTBJISATh OKCIIEPTHHIE U | aHAIH3 u BBIOOD
aHaMTUYECKHUE, Hay4yHO- | MHQOPMAIIMOHHBIX  TEXHOJIOTHH, | [ pymnmoBas
HCCIIEIOBATENbCKUX PpaboThl B | MPUMEHSIEMBbIE B | IUCKyCCHS
obacTu rYMaHUTapHBIX, | MpodeccuoHanbHON aesaTenbHocTH | OTBET  Ha
COLMANTBHBIX M DSKOHOMHYECKHX | Bramers: ceMHUHape
HayK - METOAMKAMU MIPOBEICHUS
SKCHEPTHBIX M aAHAIUTHYCCKHUX,
HAYYHO-HCCIIEZI0BATEIbCKHX padoT
B obnacTtu aApPXUBOBEICHUS
Bnanerts:
- CIIOCOOHOCTBIO OCYIIECTBISATH
JKCIIEPTHbIE W  aHAJUTHYECKUE,
HAYYHO-HCCIIEAOBATEIbCKUX
paboTHI B 00J1aCTH apXUBOBEACHMS
HIIK 7.1 - crocoOeH | 3HaTh: - METOAMICCKUE Bompocsr Ha
KJ1acCU(UIMPOBATD JOKYMEHTBl M  HalMOHAJIbHBIC 3ayere
WHPOPMALIMI0O W  PYKOBOAMTH | CTAHIAPTHI 1o BOIIpOCaM
MMOCTPOCHNEM WH(POPMAIOHHO- | ApXUBHOTO JIeJa; - METOIOJIOTHIO
CIpPaBOYHBIX CHCTEM H 0a3 | MOCTPOCHUST  WH(POPMAIMOHHBIX
naHHbIX opranusamuu MIIK 7.2 — | cucteM w  6a3  JaHHBIX 110
criocobeH pa3pabaTeIBaTh | JOKYMEHTAM  OpraHu3alik | r
MOJUTHKY yhnpaBiieHus | TpeOOBaHHS K  HOPMATHBHOMY pymmoBa
XpaHEHHEM M HCIOJIb30BaHUEM | 00ECIEUCHHIO ux I([)I/;(;I;}TICCH;
JIOKYMEHTAJIBHOTO ¢oHga | GyHKUMOHUPOBaHUA  YMETh: -
opranmszanmu; MIIK 7.3 — | ucnons3oBarth nepeoBoi ceMiHape
croco0eH OpPTraHU30BaTh | OTEUECTBECHHBIH, MEXIyHApPOIHbIH
JOESTETBHOCTh 10 CO3JAHUIO | U 3apyOeKHbBII OIIBIT,
WHPOPMAITMOHHON CHCTEMBI ISl | HAKOTUICHHBIH B chepe
XpaHeHUsT W WCIIOJB30BAaHUS | YIpaBJICHUs apxuBamu; Bianers: -
JIOKYMEHTAJIbHOTO ¢oHIa | METOZaMH  IUTAHUPOBAHUS U
OpraHu3aluu OpraHu3aluu JeSITebHOCTH




rOCyJapCTBEHHOT'O u
MYHHIXTNATHHOTO apX¥HBa,

TunoBbie KOHTPOJIbHBbIE 32IaHUSI HJIH MHbIE MAaTEePHUAJIbI, HE00X0AMMBbIE /115l OLEHKH
3HAHU, YMEHMid, HABBIKOB M (WJIM) ONbITA JEeATEJbHOCTH, XaPAKTEPHU3YIOLIUX ITaNbl
(¢opMupoBaHMs KOMIIETEeHIMI B Mpolecce 0CBOEHUsI 00Pa30BaTeJbHOI MPOrpaMMBbl: TEMbI
acce, pedepaToB, IepeveHb Ja0OPATOPHBIX 33/JaHUN M KOHTPOJBHBIX PAa0OT XpaHsTCs Ha Kadepe.

Tembl 1J151 TPYNIIIOBOM JUCKYCCUH

1. CBolicTBa 3JIEKTPOHHBIX JOKYMEHTOB
2. OCHOBHBIE TTOJIOKEHUS 3aKOHOJATENIbHBIX aKTOB U HOPMaTUBHO-METOINYECKUX TOKYMEHTOB B
o0yacTu apXUBHOTO Jena.

3. OcHoBHOe coaepkanre HammoHanmbHBIX W MeXayHapoaHbX cranmaptToB MCO B obnactu
apXUBHOTO JIeTa.
4. ApxuBHbiii dona Poccuiickort ®deneparuu. Opranmzanus ¥ (HOHIUPOBAHHE JTOKYMEHTOB
ApxusHoro ¢onna PO.

5. KommuiekToBaHMe apXuBa U SKCHEPTH3a LIEHHOCTU JOKYMEHTOB.

6. TpeboBaHMs K TOMEIICHUSM apXHBa.
7. IlogroroBKa U MOPSAOK MEPEIayu eIl B apXUB.

8. Tpancdopmarnus ponu apXuBoB B 00IIECTBE, OCHOBAHHOM Ha 3HAHMSIX.
9. Tpenpl pazBuTHs apxuBoB. CTpaTeruu yrpaBieHus: apXxuBoM. MeTobl peaau3aiu CTpaTeruu
Pa3BUTHSI apXHUBOB.

10. Mogenu cuCTeMBI YIIpaBJICHHUS] COBPEMEHHBIM apXHBOM: ITOJIHOMOYUS U (PYHKITUH apXHBa.
11. MapkeTuHroBas AesiTeIbHOCTh apXHBa.

12. HudpoBuzanus apXuBHOM OTpaciu.

13. KopriopaTuBHBII 3J1€KTPOHHBINA apXUB.

14. PerpoxonBepcust

15.TexHOoIOTHs BOCCTAHOBJICHHSI apXUBHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTEIIE.

Tecr

1. Hcropuyecku ClOXKUBLIASICS M IIOCTOSHHO TIONOJIHSIOLIASCS COBOKYNHOCTh apPXUBHBIX
JOKYMEHTOB, OTpa)kaiollas MaTepuaibHyl0 M JIyXOBHYIO JKHU3Hb OOIIECTBA, HMEIOIINX
HCTOPUYECKOE, HAYYHOE, COLMATIbHO-3KOHOMHYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE 3HAYECHHE,
SBJISIOIIMXCS HEOTHEMJIEMOW YacThl0 MCTOPHUKO-KYJIBTYPHOTO Haclenus HaponoB Poccuiickoi
®denepau, OTHOCAUIMXCS K HH(MOPMALMOHHBIM pecypcaM M TOJUICKALINX IOCTOSHHOMY
XpaHEHUI0» — Ha3bIBAETCA:

1) ApxuBnbiM porzoM PD;

2) ®oHAOM KyJbTYPHOTO HACIEIHS;

3) apXMBHBIM XpaHUJIHILEM;

4) apXuBOM.

2. DKcrnepTr3a HEHHOCTH IOKYMEHTOB — 3TO:

1) porecc HA3YYEHUS JOKYMEHTOB Ha OCHOBE KPUTEpPHUEB LEHHOCTH
2) odopmiieHHE J1e71, 3aBEPIICHHBIX B JEIOMPOU3BOICTBE

3) Ha3HAaYeHHAsl IPUKA30M JTUPEKTOpa KOMUCCHUS U3 HauboJee ONBITHRIX paOOTHUKOB

3. IlonsATUS «apXMBHOE [I€JI0», «APXUBHBIA IJOKYMEHT», «IOKYMEHT MO JUYHOMY COCTaBY»,
«1okymeHT ApxuBHoro ¢onaa Poccuiickoit ®enepamum», «0co00 IEHHBIA TOKYMEHT»,
«YHUKQJIbHBIA JOKYMEHT», «apXUBHBINA (DOH» TaHBI B:

1) B 3akone P® «OO6 aBTOpckoM mpaBe u cMexHBIX mpaBax» oT 09.07.93 Ne 5351-1 (pen. ot
19.07.95);



2) ®enepanbHoM 3akoHe «OO0 wmHpopmanuu, wHGOPMATH3ANMMK U 3aIMUTEe WH(POpMAIUU» OT
20.02.95 Ne 24-®3 (pen. ot 10.01.2003);

3) 3akone P® «O rocynapctBennoi taiiae» ot 21.07.93 Ne 5485-1 (pen. ot 30.06.2003);

4) OenpepanbHoM 3akoHe OT 22.10.2004 Ne 125-®-3 «O6 apxuBHOM Jnene B Poccuiickoii
denepanumny.

4. Jlo Havasa mpoBeICHUS IPOBEPKH HEOOXOIMMO

1) HaBecTH MOPSOK B apXUBE

2) He IpeANpPUHUMATh HUKAKUX TeUCTBHUI

3) M3y4nUTh JOKYMEHTBI IPEABIAYIINX IIPOBEPOK

4) npoBepUTHh COOTBETCTBUE HYMEPALIUHU JI€TT UTOTOBBIM 3aIKUCSAM B OMUCSAX U CBEICHUSM B JIUCTaX
dboH10B

5. Moryt nM K apXuMBHOM CIpaBKe MpUJIaraThCsi KOMHMM JTOKYMEHTOB M BBINUCKH U3 HUX,
HOJTBEPIKIAIOIINE CBEICHUS, IPUBEICHHbBIC B ADXUBHON CIIpaBKe

1) Jda

2) Her

3) Tonbko GOTOTOKYMEHTHI

6. IlnaHoBast mpoBepKa HATMYUS U COCTOSTHUS JOKYMEHTOB IIPOBOAUTCS
1) 06s13aTeTbHO €XKETOTHO

2) He pexe OJHOro pa3a B IATh JIET

3) o TpeGOBaHUIO PYKOBOAMUTEIIS OPTaHU3AIIUN

4) nepen nepegavyei UX Ha roCy1apCTBEHHOE XpPaHEHUE

7. OCHOBHBIMH YYETHBIMHU JIOKyMEHTaMH apXUBa SBIISIOTCS
1) mactiopt poHI0B

2) KHMTa y4eTa Jell 110 JUYHOMY COCTaBYy

3) muct dpoHma

4) criucok GoHIOB

5) KHUTa y4eTa NOCTYIUICHUS U BbIOBITHS TOKyMEHTOB

8. KonkpeTHble CpOKHM XpaHEHHS! JOKYMEHTOB, HE YCTAaHOBJIEHHbIE TIEPEYHSIMHU U TUIIOBBIMU MJIU
MPUMEPHBIMH HOMEHKJIaTypaMu Tet, yCTaHABIUBAET
1) caMoCTOSITENBHO CTy’k0a JASIOMPOU3BOICTBA

2) npuKa3 JUPEKTOpa OpraHu3anu

3) pelnieHne SKCIePTHOM KOMUCCHHI

9. Kakoii u3 clemylonmx 3arojloOBKOB OTHOCHUTCS K HOMEHKJAType M€, CO3IaHHOW I10
CTPYKTYPHOMY THUITY

1) mpaBoBOE yrpaBieHHE

2) KOHTPOJIb COOIIO/IEHUS ICHCTBYIOIIETO 3aKOHOJATEILCTBA

3) mpaBoBOE oOecrieueHne

10. Ha npakTuke HOMEHKJIATypa JIeJ1 pacCMaTpUBAETCS KaK
1) oT4ETHBIN JOKYMEHT

2) YYETHBIA JOKYMEHT

3) NJIaHOBBIM TOKYMEHT

11. Ha coBpemennom 3tare PocapxuB — 310 ab0peBuarypa...
1) ®enepanbHOTO apXUBHOTO areHTCTBA,;
2) ®enepasbHOM apXUBHOMN CITYKOBI;



3) Komurera o aemnam apxuBoB mipu [IpaButenscree PO;
4) I'ocynapCTBEHHOM apXUBHOMU CITyKOBI.

12. Kakoil U3 BUOB HOMEHKJIATYPHI 1€] HOCUT PEKOMEHAATEIbHBINA XapaKTep
1) TunioBas

2) npumepHas

3) uHaUBU Ty AJTbHAS

13. DkcnepTHas KOMUCCHS HAa3HAYAETCS

1) npuka3zom nupexkTopa

2) pacnopspKeHHEeM HadalibHUKaA ciry k061 JIOY
3) OTBETCTBEHHBIM 3a JIEJTONPOU3BOJICTBO

14. Ha BTOpOoMm 3Tane pa3padOTKU HOMEHKJIATYPHI Je]T IPOUCXOIUT
1) cucremaruzanus 3arojioBKOB

2) popMyIHpOBaHUE 3aTOJIOBKOB €I

3) pa3paboTka KiIacCu(UKAITMOHHON CXEMBI

15. K yacTHO# COOCTBEHHOCTH OTHOCSTCSI apXUBHBIC JOKYMEHTHI:

1) opranuzanuii, aelcTByrommUXx Ha Teppuropun Poccuiickoit denepauuy U HE SBISIIOIIMXCS
roCyJapCTBEHHBIMHM WJIM MyHHULMIIAIBHBIMU, B TOM 4KCJIe OOIIECTBEHHBIX OOBEIUHEHUN CO AHS
UX pETUCTpallud B COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickoit denepamuu 00
OOIIECTBEHHBIX U PEIMTHO3HBIX 00BbEIUHEHNH MOCIE OTAEICHUS LIEPKBU OT rocynapcTsa (nanee
— HEroCyJapCTBEHHBbIE OpraHM3alliM) a TaKXKe CO3[JaHHblE TIpaXJAaHAMHM WM 3aKOHHO
pUOOPETEHHBIC UMH;

2) oTHECEHHBIE K (heiepanbHON COOCTBEHHOCTH (e/iepalbHbBIMU 3aKOHAMH;

3) OBIBIIMX HEMPHUATENBCKUX TocyaapcTs, nepemernieadbie B Coro3 CCP B pesynbrare Bropoit
MUpOBOM BOWHBI M Haxojsauuecs Ha teppuropuu Poccuiickoir Penepauuu, eciad HHOE HE
MPEayCMOTPEHO 3aKOHOAATENBCTBOM Poccuiickoit ®Denepanuv 0 MEPEMENIEHHBIX KYJbTYPHBIX
LIEHHOCTSX;

4) opraHoB MECTHOT'O CAMOYIIPABJICHHSI U MYHULMIIAIbHBIX OPraHU3aLUi.

16. ®oHABI TBOPUYECKUX OpraHU3AIMI TaKUX, KaK KHHOCTYIHH, Te€aTPhl, IIUPKU, aHCAMOJIH, XOPBI
U OPKECTPbI, My3€H, IOCTOSIHHBIC MEPEABUKHBIC BHICTABKH, a TAKKE U3/1aT€bCTBA U PEAAKLIUU
JKYPHAJIOB U T'a3€T XPaHATCS B. ..

1) PoccuiickoM rocy1apCTBEHHOM apXMBE COLIMAIBHO-IIOJIMTUYECKON UCTOPHH;

2) Poccuiickom rocy1apcCTBEHHOM HCTOPHYECKOM apXHBE;

3) PoccuiickoM rocyiapcTBEHHOM McTopuieckoM apxusa JlanpHero BocToka;

4) PoccuiickoM TOCy1apCTBEHHOM apXUBE JTUTEPATYPhI U UCKYCCTBA.

17. Kak u3BecTHO, Jesia BDEMEHHOI'0 XpaHEHUS MOJIeKAT YaCTUIHOMY O(DOPMIICHHIO. Y KaKUTE,
KaKH€E ONEPALY MOKHO HE IPOBOJUTD:

1) He 0OPMIIATH TUTYIBHBIN JIUCT;

2) He CIIMBaTh U HE HyMEPOBATh JIUCTHI;

3) He MPOBOUTH CUCTEMATU3ALIUIO IOKYMEHTOB B JIEIE;

4) He COCTaBISATh 3aBEPUTENbHBIC HAJIIKUCH, JTUCTHI JeJIa HE HyMEpOBaTh.

18. Briienenue nein no BUAy J10KyMEHTa — OCHOBA

1) npeaMETHO-BONIPOCHOTO PU3HAKA 3aBECHUS 1€
2) aBTOPCKOI0 IpU3HAKA 3aBECHUS J1ET

3) KOpPECHOHAEHTCKOr0 MTPU3HAKA 3aBEICHUS el
4) HOMMHAJIBHOTO TIPU3HAKA 3aBEACHMS JIEN



19. ApxuBHbIi HOHT — 3TO...

1) COBOKYIMHOCTH apXHMBHBIX JOKYMEHTOB, HCTOPHYECKUX W/WIN JOTWYECKU CBSI3AHHBIX MEXITY
co00ii;

2) yCTaHOBJICHHBIH JUIS apXHBa COCTaB IOKYMEHTOB, TOJISKAIINX XPAHCHHUIO;

3) pacnpenenenre JOKyMEHTOB [0 apXUBHBIM (POHJIAM U apXUBHBIM KOJUICKIIUSIM;

4) cienaabHO 000PYJOBAaHHOE MOMEIICHHE JUTS XPAHEHHSI ApXUBHBIX TOKYMEHTOB.

20. Ykaxxute OCHOBHBIE 3a/1a4l SKCIIEPTHON KOMHUCCHUU:

1) opraHmauI/m nu HpOBe,Z[eHI/Ie BKCHepTI/IBBI IIECHHOCTHU I[OKYMGHTOB Ha cTaauu ,Z[@.HOHpOI/IBBOI[CTBa
MIPU COCTABJICHUH HOMEHKJIATYPHI JIeN U B mporiecce GOpMUPOBAHHUS JIETT;

2) paccCMOTpEHHE M BBIHECEHHE Ha YTBEPKJIEHUE U COIJIACOBAHUE C SKCIEPTHO-TIPOBEPOUHOMU
KOMMCCHEH;

3) opraHmauI/m nu HpOBeI[eHI/Ie BKCHepTI/BBI IIECHHOCTHU ,Z[OKYMGHTOB Ha cTaauu nNoAroTOBKU UX K
nepeaade B apXuB OpraHU3aIlu;

4) opraHu3anys M MpoBEJCHNUE 0TOOpa M MOJATOTOBKH JTOKYMEHTOB K Iepejiadye Ha MOCTOSHHOE
XpaHEHHUE B TOCYAAPCTBEHHBIM UM MYyHHUITUTIATIBHBIA apXUB.

21. IlpoBepka HaIUYUS U COCTOSIHUS IOKYMEHTOB MPOBOJIUTCS B LETAX
1) cozpanus ctpaxoBoro (oI

2) CO3JaHus MaTepUalbHO-TEXHUYECKON 6a3sl XpaHEHUS JIOKYMEHTOB
3) BBISIBJICHUSA JIOKYMEHTOB, MOAJIEXKAITNX JOTIOJTHUTEIBHOMN o0paboTke
4) ycraHoBineHUs (AKTUYECKOTO HAIUYMS €IUHUI] XPaHEHHs U COOTBETCTBUSA HUX YUYETHOMY
KOJIMYECTBY

23. MynbTUMEIHITHbIE KOMIBIOTEPHl W JIa3€pHBIE IWCKW TMO3BOJIAIOT 3alKChIBaTh, XPAHUTH,
BOCTIPOM3BOANTH HH(OPMALIHIO, TIPEICTABICHHYIO B BUJIE:

1) peun u TEKcCTa;

2) My3BIKH;

3) dunbma;

4) BCce BBIIICHA3BAHHOE.

24. IlpoBepka Hamu4usi M COCTOSHUS ~ JOKYMEHTOB  CUMTAeTCid  3aBEpUICHHOMU
1) mocie cocTaBieHHUS CIy)KEOHOW 3amuCKh OO0 OKOHYAHHHM TPOBEPKU PYKOBOJIUTEIIO

OopraHu3aIu
2) mociie npeAcTaBIeHUs CBEACHUM O JIelax MOCTOSSHHOTO XpaHEeHHsI B TOCYIapCTBEHHBIN apXUB,
HMCTOYHUKOM KOMILJIEKTOBAHUSI KOTOPOro SIBJISIETCS OpraHu3alus

3) mocne BHECEHMs M3MEHEHUH, BBIABIECHHBIX IPOBEPKOM, B yUYETHBIE JIOKYMEHTHI
4) ociie cocTaBIEHUS aKTa 10 pe3yJbTaTaM IIPOBEPKH

25. enHocTh JOKYMEHTA o KPUTEPHUIO MIPOUCXOXKICHHUS OTIpeICTISeTCS
Bri6epute OJIH u3 3 BapHaHTOB OTBETA:
1) 3HAYUMOCTHIO (PYHKIIHIA, BHIMTOTHIEMBIX OpraHu3anuei

2) 3HAYMMOCTHIO HH(OPMAITUH, COJIEPIKAIICHCS B TOKYMEHTE

3) 1opuINYECKON JOCTOBEPHOCTHIO JOKYMEHTA (HAIMYUEM MOAMKCEH, meyaTeit)

26. Kakue npu3Haku 3aBeIeHUs A€ UCIIOIb30BaHbl B CIEAYIOLIEM 3aroyioBke aena «[lepenucka ¢
IIOJIBEIOMCTBEHHBIMU TEPPUTOPUAIEHBIMU OPraHAMHU O MOBBIIIEHUHU KBATU(UKALUU U 00y4eHUH
COTPYIHHUKOB) BriGepute HECKOJIBKO u3 5 BAPUAHTOB OTBETA:
1) HOMUHATBHBII

2) aBTOPCKHM

3) XpOHOJIOTUYECKUI

4) npeIMeTHO-BOIIPOCHBIN



5) KOppECTIOHIEHTCKUI

27. Ha mepBom 3Tamne pa3pabOTKU HOMEHKJIATYPBI JE

Bribepurte HeCKOIbKO U3 3 BApUAaHTOB OTBETA!

1) aHaIM3UPYOTCS HOMEHKJIIATYPbI J1eJ1 33 IPEAbIAYIINE TO/IbI

2) N3y4aroTcsl JOKyMEHTHI IPEANPUATUS

3) Benetcst onpoc pabOTHUKOB O 3aBOJIMMBIX B OpPIaHU3ALUU JI€TaxX

28. leno dhonga — 3To

1) KOMIUTIEKT TOKyMEHTOB 10 UCTOpUU (HOHI000pa3oBaTENs
2) nokymMeHT 00 ncropun poHm000pazoBaTess

3) ucropuueckas crpaBka GpoHI000pa3oBaTes

29. HoMeHkiaTypa zei — 3To

1) nepeyeHb HAMMEHOBAHUH JI€J1, 3aBOIMMBIX B OpraHU3aluu

2) TpynnupOBaHUE UCTIOIHEHHBIX JOKYMEHTOB B JIea

3) otbop JIOKYMEHTOB Ha rOCyJIapCTBEHHOE XpaHEHUE
4) cucremaTtu3auus 1, CO3JaHHBIX B OpraHU3aliu

30. Ilo oxOHYaHMH IPOBEPKH HAJIMYUS U COCTOSIHUS 1€

1) cocTaBnsieTcst cimykeOHas 3amiucKka 00 OKOHYaHUHU TTPOBEPKHU

2) COCTaBISICTCS aKT

3) He AenaeTcs HUKAKUX 3amuceit

4) B KOHIIE KaXKJ0¥ onucu Jenaercs 3anuch "[IpoBepeno”

5) B KOHIIE Ka)K]I0 ONUCH CTaBUTCS MOJIMUCH BCEX PAOOTHUKOB, MPOBOJUBIINX IPOBEPKY

31. Kak Ha3piBaercs xpaneHue 10kyMmeHToB AD PD Ge3 onpenenenus cpoka?
1) Bpemennoe

2) leno3uTtapHoe

3) [locTostHHOE

32. Ilepedyenp odUUIMANBHBIX HAWUMEHOBAHUM XpaHSIIMXCS, BBIOBIBUIMX M IMOCTYNHMBIIMX B
rOCyIapCTBEHHBIH apX¥uB apXWBHBIX doHI0B bukcupyercs B
1) KHUTEe y4yeTa MOCTYIUICHHUS U BHIOBITHS JOKYMEHTOB

2) criucke GhOHIO0B

3) peectpe onucei

4) nmucre dhoHga

33. [IlpaBuna yyera JOKYMEHTOB B KOHKPETHOW OpraHu3alid PErJaMEeHTUPYIOTCA
1) IlpaBunamu opraHu3any XpaHEHUs, KOMIUIEKTOBAaHHUS, Y4€Ta U UCIIOJIb30BAaHUS JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®enmepanuun W IPYrUX  apXUBHBIX  JOKYMEHTOB
2) PernameHTOM TrocyAapCTBEHHOro yuera IOKyMeHTOB ApxuBHoro ®onpa Poccuiickoit
®denepannn

3) OcHOBHBIMH ITpaBHJIaMH pabOThI ApXUBOB OpPraHU3aLUN

34. Beiaya ien BO BpeMEHHOE MOJTb30BAHKE IPYTUM OPTaHU3AIUSM T10 KX MIMCbMEHHOMY 3a1poCy
odopmIIseTcs:

1) akTom

2) cIIpaBKOW;

3) npukasom;

4) 3asIBIICHUEM.



35. 115 4ero Hy»eH JMCT-3aBEPUTEIb JIeNia:

1) CocraBnsercs AJi1 COCTaBIEHUS OCIEAYIOLIEH ONTUCH

2) CocraBiisieTcs 115 y4eTa KOJIMYeCTBa JINCTOB B JIEJIC [0 YCTAHOBICHHOM (hopme
3) CocraBnsercs s CO3/IaHKs KaTajiora

36. Brigenenue aen no gare, K KOTOPOl OTHOCATCS JOKYMEHTBI JIEjla — OCHOBA

1) reorpaduyeckoro nNpu3HaKa 3aBeACHUS eI

2) XpOHOJIOTUYECKOT0 TPU3HAKA 3aBEICHUS AEl

3) IIPEIMETHO-BOIIPOCHOTO IpU3HAKa 3aBeJICHUs nen
4) HOMMHAJIBHOTO TIPU3HAKA 3aBEACHMSI JIEN

37. LleHHOCTb TIOKyMEHTA 10 KPUTEPHUIO COJEPKAHUS

1) 3HaUMMOCTBIO (DYHKIIUA, BBITIOJTHSIEMBIX OpraHU3aINeH

2) 3HaYUMOCTHIO HH(POPMAIIMH, COIEPIKAIICICS B TOKYMEHTE

3) IOpUaNYECKON JOCTOBEPHOCTHIO JOKYMEHTA (HATMYUEM TTOIKCEH, meuaTei)

38. OdopmiieHre HOMEHKIATYPHI JIEN - 9TO COACPIKaHHE
1) BTOpOTroO 3Tana pa3paboTKu HOMEHKIATYPHI el

2) 4eTBEpPTOro 3Tarna pa3padboTKU HOMEHKIIATYPBI JeI

3) Tperbero atamna pa3paboTKH HOMEHKJIATYPHI JIelT

39. CnoBo «apXxuB» BIEPBbIE MOSABUIOCH B CUCTEME:!

1) npuka3HOro Ae0NpOU3BOICTBA;

2) KOJUJIEKCKOTO JAEJIONPOU3BOICTBA;

3) MMHUCTEPCKOTO JEIONPONU3BOCTBA;

4) nenonpousBoacTBa nepuona Jpesneit 1 Mockosckoii Pycu.

40. Kakue nmpusHaky 3aBEECHUA JI€] UCIOJIb30BaHbl B CIEIYyIOIIEM 3arojioBke aena «lIpukasel
FeHEPATLHOI0 AUPEKTOPA MO aAMUHUCTPATUBHO-XO35IIICTBEHHON AEATEIbHOCTI:

1) npeaMeTHO-BOIPOCHBIN

2) KOpPECTIOHICHTCKUI

3) aBTOpCKUI

4) HOMUHAJIbHBIN

5) XpOHOJIOTHYECKU I

41. Kakue npu3HaKku 3aBeI€HUs J1€]1 UCIIOIb30BaHbI B CJIEAYIOIEM 3aroyioBke nena « KBapraabHble
OTYEThI TEPPUTOPUATBHBIX OPTaHOB O MOBBIICHNN KBATH(DUKALUU U 00yUYEHUH COTPYIHUKOBY:
1) HOMUHATBHBII

2) aBTOPCKHM

3) XpOHOJIOTUYECKU I

4) mpeaMeTHO-BOTIPOCHBIH

5) KOppeCTOHIEHTCKUI

42. Ilpu BbIAAUE 1€ BO BPEMEHHOE M0JIb30BAHUE KAXKI0€ AEJI0 3aHOCUTCS B!
1) KHUTY BBLAAYM J1€J1 U3 XPAHUIIUILA,;

2) KHUTY y4eTa ABM)KEHUS TPYJOBBIX KHUKEK;

3) ’KypHaJ perucTpaluy MOCeTUTEIICH;

4) )KypHaJ y4eTa HHCTPYKTaXKa 110 TEXHUKE 0€30MacHOCTH.

43. JIns opraHu3anuu paboThl 1O SKCIEPTHU3E IEHHOCTH JJOKYMEHTOB Ha3HAYAETCs:
1) skcriepTHasE KOMUCCHS
2) rpymmna 1no oTéopy TOKYMEHTOB



3) OTBETCTBEHHBIH 3a JICTONPON3BOICTBO

44. JIOKyMEHTBI C BPEMEHHBIM CPOKOM XPaHEHHS UMEIOT CIEAYIOUTYIO TPaHUILY
1) mo 25 net (BKIIOYUTENHHO)

2) no 10 et (BKJIFOYUTEIIBHO)

3) 10 5 net (BKIIOYUTENIBHO)

4) no 75 net (BKIIOYUTEIHHO)

45. BeiOepuTe, 4TO YKa3bIBae€TCs Ha 00JI0KKE JIE) IIOCTOSTHHOTO U/ BPEMEHHOTO XpaHCHHUS:
1) uaaekc nena, apXuBHbIN mudp aena;

2) HOMEp Jienia, 3arojIoBOK Jena;

3) HaMMEHOBaHWE OPTaHU3AINH, CTPYKTYPHOTO TOpa3IeICHHUS;

4) BCE MMYHKTHI BEPHBI

46. OCHOBHBIM 3aKOHO/IATEIBLHBIM aKTOM B c(pepe apXHBHOTO JIeJIa SBIISETCS:

1) ITonoxenue o denepanbHOM apXUBHOM areHTCTBE

2) ®enepanbublii 3ak0H «O06 apxuBHOM jeine B Poccuiickoit denepanyun

3) ®enepanbhblii 3akoH «O TOpsAKEe paccMOTpeHHs oOpaimieHuil rpaxaan B Poccuiickoit
denepanun»

47. JlesTenbHOCTh, OOCCIEUHMBAIONIAS OPTaHU3AIMIO XPAaHEHWs, KOMIUICKTOBAHUS, ydeTa |
MCIIOJTb30BaHUS APXUBHBIX JIOKYyMEHTOB — 3TO

1) apxuBHOE 11€710;

2) apXUBOBE/ICHHUE;

3) ynpaBieHue JOKyMEHTaMH.

48. JlokyMeHT, coXpaHSeMbId WM MOAJIEKAIIUNA COXPAHEHUIO B CHIIy €ro 3HAYMMOCTH JUIs
rpaxkziad, oOIIecTBa, rocyapcTBa - 3To

1) noKyMeHT;

2) apXUBHBII TOKYMEHT;

3) DIIEKTPOHHBIN JOKYMEHT.

49. OGecrieueHnE COXPAHHOCTH IOKYMEHTOB — ATO

1) KOMIUIEKC MEPONPUATHHA MO CO3JAHHIO M COOJIIOJCHUIO HOPMATUBHBIX YCJIOBUH, PEKHMOB U
HaJIJIC)KAIIEH OpraHu3aliyi XpaHSHUs! apXUBHBIX JJOKYMEHTOB;

2) pa3paboTKa, Co3/IaHue U MPAKTUICCKOE MPUMEHEHUE HAYYHO-TEXHUUYECKUX CPEICTB U METO/IOB
XpaHEeHHsI, peCTaBpallii, KOHCEPBAIINU, ONOXHUMUYECKOH 3alUThl U BOCIIPOU3BEICHHS aPXUBHBIX
JIOKYMEHTOB.

3) COBOKYITHOCTb IIPOTHUBOIIOKAPHBIX U OXPAaHHBIX MEP, TEMITEPaTyPHOBIIAKHOCTHBIX, CAHUTAPHO-
TUTUCHNYCCKUX U CBCTOBBIX yCJIOBI/II\/'I, CO3JaBaCMbIX B ApPXUBOXPAaHUJIMIIAX IJId O6€CH€‘I€HI/IH
COXPaHHOCTH TOKYMEHTOB, U KOHTPOJIb 32 HX BBHIIIOJTHCHUEM

50. CtpaxoBoii (hoH/] apXUBHBIX JTOKYMEHTOB — 3TO

1) COBOKYITHOCTB CTPaXOBBIX KOIUI 0c000 LIEHHBIX U YHUKAIBbHBIX apXUBHBIX JOKYMEHTOB.

2) COBOKYITHOCTBH KOIIHMW apXWBHBIX TOKYMEHTOB, MpPEIHA3HAUYCHHBIX /IS MOJIH30BAHUS BMECTO
MOAJIMHHUKOB C LECJIBbIO IPEAOTBPAIICHUA UX U3HOCA

3) xomusi 0CO00 IEHHOTO WJIM YHHKAJIBbHOTO apXHBHOTO JOKYMEHTA, M3TOTOBJICHHAS B IIEJISX
COXpaHEHHUsl CojAeprkalielics B HeM HWHQPOpMAalMW Ha CiIy4ail yTparbl WIM HOBPEXKICHUS
MOJTMHHHKA.

51 BriGepuTe mpaBUIIbHBIN BapraHT oTBeTa. KomIiekToBaHue — 370. ..



1) ycTaHOBJIEHHBIN AJI apXUBa COCTaB JOKYMEHTOB, MOAJIEKAIINX XPAaHEHHUIO B HEM

2) 000p TOKYMEHTOB Ha TOCYJapCTBEHHOE XPAHEHUE WIIM YCTAaHOBJICHUE CPOKOB UX XpaHEHHS Ha
OCHOBE IIPUHATBIX KPUTEPHUEB

3) cucremMaTuueckoe MOMOJTHEHUE apXHBa JJOKYMEHTAMH B COOTBETCTBUU C €ro npoduiem

52. Kto siB1sieTcss MCTOYHMKOM KOMIUIEKTOBAHUS BEJOMCTBEHHOTO apXuBa?
1) cTpyKTypHBIE IOApPA3IEIEHHs OPraHUu3aLnun

2) My3en, OMOIUOTEKH

3) opranusanuu Poccuiickoi akaaeMuu Hayk

53. B mpornecce XxpaHeHHsI 3JIEKTPOHHBIX JTOKYMEHTOB B apXHBE OpPraHMU3aLUU TEXHUYECKHM
KOHTPOJIb (PU3NIECKOTO COCTOSTHUSI HOCUTEIEH AMEKTPOHHBIX TOKYMEHTOB JTOJKEH IMPOBOIUTHCS:
1) He pexxe onHOrO pas3a B 5 Jier

2) eXKEeroaHo

3) He pexe 0IHOTO pasa B 3 roga

54. Pe3ynbraThl MPOBEPKH (PU3UKO-XMMHUYECKOTO U TEXHHUYECKOTO COCTOSHHUS JIEKTPOHHBIX
APXUBHBIX JOKYMEHTOB OTPaXKaIOTCS:

1) B mucTe-3aBepurene aena;

2) B IUCTE W aKTe MIPOBEPKHU HATMYMSI M COCTOSIHUS apXUBHBIX JOKYMEHTOB;

3) B KapTOUKE yuyeTa TEXHUYECKOTO COCTOSIHUSL HOCUTEIS SJIEKTPOHHOTO IOKyMEHTa

95. DKkcnepTr3a HEHHOCTH TJOKYMEHTa — 3TO

1) nmpouecc n3yueHus: JOKyMEHTOB Ha OCHOBE KPUTEPUEB LICHHOCTHU

2) ohopmiieHue Jel, 3aBEPUICHHBIX B I€TONPOU3BOJCTBE

3) Ha3HaYEHHAas MPUKA30M JUPEKTOPA KOMUCCHSI U3 HanboJiee OMBITHBIX PAOOTHUKOB

56. Iy opranu3ainuu paboThI IO SKCIEPTH3E IIEHHOCTH JOKYMEHTOB Ha3HAYACTCs
1) sxcniepTHas KOMUCCHS

2) rpyr1ia mo oToopy T0KyMEHTOB

3) OTBETCTBEHHBIH 32 JEIONPOU3BOACTBO

57. Ilonp30Barenb apXUBHBIMH JIOKYMEHTAMU — 3TO

1) rocymapCTBEHHBI oOpraH, OpraH MECTHOTO CaMOYTpaBJICHUS JUOO IOPUIMYECKOE WIN
¢du3nyecKoe MU0, OCYIIECTBISIONINE BIAJACHHE U IOJB30BaHHE APXMBHBIMHU JIOKYMEHTaMHU H
pealn3yromye MoJHOMOYHS IO PACHOPSDKEHUIO UMU B TIpEesiaX, YCTAaHOBICHHBIX 3aKOHOM HITH
JIOTOBOPOM.

2) rocynapcTBO, MyHHUIMIIAJIbHOE 0Opa3oBaHuEe JTUOO IOPUIAMYECKOE MM (PU3UYECKOE JIMIO, B
HOJTHOM 00beMe pealn3yIoniue IpaBa BIAACHUS, IOJB30BAHHS, PACHOPSDKCHUS ApXUBHBIMHU
JIOKYMEHTaMHU

3) rocymapcTBEHHBIII OpraH, OpraH MECTHOTO CaMOYIpaBICHHS JNO0 FOPUANYECKOE HIIH
¢du3nueckoe M0, OOpalaroIIUecss Ha 3aKOHHBIX OCHOBAaHUSAX K apXUBHBIM JTIOKYMEHTaM JJIs
HOTyYeHHS ¥ NCTIOJIb30BaHMS HEOOX0AMMOH HH(popMaruu

58. TocymapcTBeHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJICHUs JHOO IOPUIUYECKOE WM
(¢u3nyeckoe IO, OCYLIECTBISAIONINE BIaJ€HUE U TOJIb30BAaHUE APXUBHBIMU JOKYMEHTaMH U
peanu3yolye NOJTHOMOYMS 110 PaCHOPSKEHUIO UMHU B NPEAEaX, YCTaHOBIEHHBIX 3aKOHOM HIIU
JIOTOBOPOM — 3TO

1) nonp30BaTeny apXMBHBIMU JOKYMEHTaMHU



2) Bnaziener] apXuBHbIX IOKYMEHTOB
3) coOCTBEHHHUK apXUBHBIX JTOKYMEHTOB

59. Kakue neina He MOUIEkKAT OMUCAHUIO:

1) nena BpemenHoro (cBoimie 10 jeT) XxpaHeHHs
2) nena BpemeHHoro (10 10 yer) xpaHeHus

3) nena MOCTOSIHHOTO XPaHEHUSI

60. CipaBOYHHK, COIEpIKAIINN CUCTEMaTHU3UPOBAHHBIE CBEACHUS O (DOHIAX apXuBa (apXUBOB) U
IpeAHa3HaYEHHBIN 17151 03HAKOMJIEHUS C UX COCTaBOM U COZIEp’KaHHEM Ha3bIBAeTCs —

1) apXuBHBIN KaTajor;

2) apXHWBHBII MMyTEBOAUTED,

3) apXUBHBIN yKa3aTenb

61. JlIokyMeHT, COCTaBJICHHBII Ha OJIaHKE apXUBa, UMEIOIINHI IOPUANYECKYIO CHITY U COIepIKAIIUN
JOKYMEHTHYI0 MH(QOPMAIUIO O IPEIMETE 3arpoca, ¢ yKa3aHUEeM apXHUBHBIX IH(POB U HOMEPOB
JUCTOB €IUHUILl XPAHEHUS TEX APXMUBHBIX JOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX OH COCTaBJIEH
Ha3bIBACTCS —

1) apxuBHas xonus;

2) apxuBHas CIIpaBKa,

3) apxuBHas BbINKMCKA

62. Ocob0 IEHHBIM JOKYMEHT, HE HMEIIMK cebe MOMOOHBIX IO COAEpIXKAIICHCS B HEM
uH(GOpPMAITUU W/WIHA €T0 BHEITHUM IIPU3HAKaM, HEBOCIIOJIHUMEIH MPU yTpaTe ¢ TOUKH 3PEHUSI €TO
3HAYEHUS W/UITU aBTOrPaUIHOCTH HA3BIBACTCS —

1) 0c000 1eHHBIN TOKYMEHT

2) YHUKAJIbHBIN JJOKYMEHT;

3) JOKyMEHT ITOCTOSIHHOTO CPOKa XpaHEHUS

63. CucremMa MEpONpUATHHA MO MPEJOXPAHEHUIO TOKYMEHTa OT pa3pyIIaloLIero BO3JCHCTBUS
BHEIIHEN CPEeIbl - ATO

1) xoHCepBalus apXUBHOTO JOKYMEHTA;

2) pecTaBpanus apxXUBHOIO JOKYMEHTa

3) crapeHue 10KyMeHTa

64. DieKTpOHHOE JET0 — 3TO

1) 97eKTPOHHBIN JOKYMEHT MM COBOKYITHOCTD JICKTPOHHBIX JOKYMEHTOB U METAJIAHHBIX K HUM,
c(hopMHUpOBaHHEIE B COOTBETCTBUU C HOMEHKIIATYPOH e

2) JOKYMEHT WMJIH COBOKYIMHOCTh JOKYMEHTOB, OTHOCSIIMXCS K OIHOMY BOIIPOCY MJIA YYacTKy
ACATCIIBHOCTHU, MTOMCIICHHLIX B OTACIIbHYIO OGJIO)KKY

3) COBOKYITHOCTh JOKyMEHTOB, 00Pa3yIOIIUXCS B JCITEIbHOCTH OpraHU3aIiu

65. IIpouecc nepeMerieHus: MEKTPOHHBIX JTOKYMEHTOB C OJHOIO HOCHUTEIN Ha IPYyro WM U3
ofHOro opmara B APyroi

1) KOHBEPTHPOBAHUE FIEKTPOHHBIX TOKYMEHTOB;

2) Murpanus 3EeKTPOHHBIX JOKYMEHTOB;

3) BiroueHue mokymeHTa B COJ]

3a4eTHO-IK3aMeHAMOHHbIE MaTepHaJIbI 1/l IPOMEKYTOYHOM aTTeCTalluu
Bomnpocsr k 3agery



1. Postb apxuBOB B HH(OpPMAITHOHHOM 00IIIECTBE

2. CucreMa rocy1apCcTBEHHbIX apXuBoB PO

3. Cucrema MyHULIMNIATBHBIX U BEJOMCTBEHHBIX apX1UBOB PD
4. ApXMBHOE 3aKOHOAATENBCTBO U HOPMATUBHO-METOJUYECKHUE TOKYMEHTHI I10 apXUBHOMY /€Y
5. Mopenu cucTeMbl ypaBieHUs apXUBaMU

6. Ctparernueckuil oaxoa K yIpaBJIe€HUIO TOCYIapCTBEHHBIMU U MYHULIMIIAIbHBIMU apXUBaMU
7. OcHOBHBIE 33/1a4¥ U (PYHKIIMH COBPEMEHHOTO apXHBa

8. IIpobnembl yrpaBiaeHHs U EPCIEKTUBEI pa3BUTHsI ApXxuBHOro ¢onaa PO

9. XapakTepucTHKa cOCTaBa U cofepx aHusl (OHIO0B OCHOBHBIX TOCYapCTBEHHBIX apXHUBOB
10. T'ocynapcTBeHHBIE apXUBHI CyObeKTOB PO.

11. T'ocynapctBenHble apxuBbl KpacHomapckoro kpasi.

12. OcHOBHBIE ()YHKIIMH COBPEMEHHBIX TOCYIapCTBEHHBIX aPXUBOB.

13. Opranu3zanusi pacceKkpeunBaHus TOKYMEHTOB B TOCY/IAPCTBEHHBIX apXHUBax.

14. IIpobaeMbl rocyaapCTBEHHBIX apXUBOB B PD 1 MephI 110 COBEPIICHCTBOBAHUIO UX
JIeATEIbHOCTH.

15. [Ipo6aeMbl rocyIapCTBEHHBIX M MyHULIMIIAILHBIX apXUBOB. BIusHIe OTpHIIaTeNbHBIX
(U3UKO-XUMHUYECKUX U OMOJIOrMYecKUX (DaKTOPOB Ha COXPAHHOCTh aPXUBHBIX JOKYMEHTOB
16. Cnennduka ynpasieHus TOCYIapCTBEHHBIMU apXUBaMHU. Posib IpoBEpOK HATHUUS U
(bu3UYECKOTO COCTOSTHUS apXUBHBIX JTOKYMEHTOB B 00ECIEUEHUU UX COXPAHHOCTH

17. Haznauenue cTpaxoBoro oHIa U YIPaBICHHUE €T0 CO3JaHHEM

18. Haznauenue ¢hoHAa MOIB30BaHUS U YIIPABICHHUE €TO CO3IaHUEM

19. 3amumra apXUBHBIX JOKYMEHTOB OT XUIIEHHS U HECAHKIIMOHUPOBAHHOTO AOCTYTIA.
20. 3nauenue knaccuukanuu 10KyMeHTHOU nHpopmaruu ApxuBHoro Gonna PO s
OpraHM3alyi €€ aBTOMaTU3UPOBAHHOTO ITOKCKA.
21. Uadopmaru3zaiys CHCTEMBI YIIPaBICHUS apXHUBaMU
22. HaumoHanbHast cTpaTerus pa3BUTHs apXUBHOW OTpaciu
23. MapkeTuHroBasi CTparerus pa3BUTHS apXHBa

Kputepun onieHuBaHHS MO 3a4YeTY:

IToporu Bapuantsl napameTpos
OLICHOK

BBICTABIISIETCS IPU HECOOTBETCTBUM OTBETA 33JJaHHOMY BOIPOCY, OTBET
HE 3a4TE€HO | MPEJCTaBIsET COO0H pa3pO3HEHHBIC 3HAHUS C CYHIECTBEHHBIMU OIIMOKaMU
o Bompocy. [IpucyTcTByIoT (hparMeHTapHOCTh, HEJIOTMYHOCTh U3JI0KEHUS.
OTCyTCTBYIOT BBIBOZIBI, KOHKpPETH3alUsl M JOKA3aTEIbHOCTb H3JIOKECHHUS.
JIOTIOJIHUTENBHBIE U YTOYHSIOUIME BOIIPOCH! IIPENOAABATENsl HE MPUBOIAT K
KOPPEKIIMHU OTBETa 00y4aroIIerocs.

BBICTABIISICTCS CTYAEHTY, €CIIU CTYIECHTOM JIaH IOJIHBINA, PA3BEPHYTHIA OTBET
3a4TEHO Ha MOCTaBJIEHHBIN BOIIPOC, IOKA3aHO YMEHUE ONKUCaTh U MHTEPIPETUPOBATH
CUTYaIMIO UJIU COBOKYITHOCTH (haKTOB, OOHAPYKUTh UX CBSI3U, 3aBUCUMOCTHU
n T.A. OTBET YETKO CTPYKTYpUPOBaH, JIOTMUYEH, M3JI0XKEH JIMTEPaTypPHBIM
S3BIKOM C HCIIOJb30BAHUEM COBPEMEHHOW TEPMUHOJIOTUU. MOryT OBITH
JOMYIIEHB! 2—3 HETOYHOCTH WJIM He3HAYMTEIbHbIE OIIMOKH, UCTIPABICHHBIC
00yYaroHMMcsl ¢ TOMOIIBIO IIPETo/iaBaTes.

OueHouHble CpencTBa Uil MHBAJIWAOB U JIMI] C OTPAHUYECHHBIMU BO3MOXXHOCTSIMH
3JI0pOBBSI BEIOUPAIOTCS C YUETOM MX MHAMBUAYAIbHBIX CUXO()U3NUECKUX OCOOCHHOCTEH.

— IIpY HEOOXOMMOCTH UHBATTUIAM | JIUIIaM C OTPaHUYCHHBIMU BO3MOXXHOCTSIMU 3I0POBbSI
MPEIOCTABIISAETCS JOMOJHUTENBHOE BpEeMs JUIsl TOATOTOBKH OTBETAa HA SK3aMEHE;



— IpY MIPOBEJICHNUH MIPOLEAYPHI OLCHUBAHUS PE3yIbTaTOB 00YUCHHS HHBAINIOB U JIHII C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBBSI IPEAYCMATPUBACTCS UCIOIB30BAHNE TEXHUUECKUX
CPEZCTB, HEOOXOAMMBIX UM B CBSI3M C X MHIUBHYyaTbHBIMH OCOOCHHOCTSMU;

— IIpU HEOOXOAUMOCTH JJIs1 00YUAIOIIUXCS ¢ OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU 3/I0OPOBbS
M WHBAINAOB TMPOIENypa OLEHHBAHUS pE3yJIbTATOB OOYYEHHUS 10 JUCHUILIMHE MOXKET
IPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Tpouenypa oreHWBaHMS PE3yJIbTATOB OOYUYEHUS WHBAJIUIOB U JIUIl C OTPAaHUYCHHBIMU
BO3MOXHOCTSIMH 3JI0POBbsSI 110 JTUCHMIUIMHE (MOIYJIIO) TPEAyCMaTpPUBAET IPEIOCTABICHHUE
uHpopManuu B ¢opMax, aJaNTHPOBAHHBIX K OrPAHWYEHUSIM HX 3JIOPOBBS M BOCIIPHSITHS
uHpOpMaLUu:

JUst UL ¢ HapyIIeHUSIMH 3PEHUS:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B (hopMe PIEKTPOHHOTO JIOKYMEHTA.

JUnst a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeyaTHOM ¢opme,

— B (hopmMe 2IIEKTPOHHOTO TOKYMEHTA.

JUst UL ¢ HapyIIeHUSIMH OTIOPHO-/IBUTATEIILHOTO amIapara:

— B [1e4aTHOM (opme,

— B (hopMe PIEKTPOHHOTO JIOKYMEHTA.

JIaHHBIN TIepeyeHb MOXET ObITh KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHICHTA
00y4JaroIIIXCHI.

5. Ilepedennb yueOHOM JUTEPATYPbI, HHPOPMALMOHHBIX PeCYPCOB H TEXHOJIOI Ml

[Teuatnbie nznanus, BkioyeHHble B PIIJI, oTpaxkeHsl B anekTpoHHOM Katanore Hayunoit
oubmmorexu KyoI'Y o aapecy: http://megapro.kubsu.ru/MegaPro/Web u cooTBeTCTBYIOT HOpMam
obecnieueHHocTu auTeparypoit cormacno ®I'OC BO 3++.

B nmepeyeHb BKIIIOYEHBI TOJBKO HEOOXOMUMBIC Ml W3y4dyeHHs IuciMIuimHbl OBC,
npodeccuoHanbHble 0a3bl  JAHHBIX, HH(GOPMAIMOHHBIE CIPABOYHBIE CUCTEMBI, PECYPCHI
CBOOOIHOTO JIOCTyNa, COOCTBEHHBIC JJIEKTPOHHBIE OOpa3oBaTeibHblE M HH(OPMALMOHHbIE
pecypcst KyoI'Vy.

5.1. YyeOnas ureparypa

1)Tenbuapos, A. JI. ApxuBoBeneHue : yueoHoe mocodue : [16+] / A. JI. Tenpuapos. — 4-¢ u3m. — 1.
Jlanckas, /I.B. Ynpapienue u pa3BuTHE apXUBHOW OTpacid B IU(PPOBONH IKOHOMHKE 3HAHUIL.
VYuebnuk / Kpacaomap, 2021. — 298 c.

2. Tomuka, M.B. Aymur B cdepe ITOKyMEHTOOOOpPOTa, IEIOMPOM3BOACTBA M aApXHBHOMN
JesTebHOCTH: yueOHoe mocodue / M. B. Tonnka; MUHHCTEPCTBO HayKH U BHICIIIETO 00Opa30BaHUS
Poccuiickoit @eneparnuu, KybaHckuil rocynapcTBeHHbIH yHUBepcuTeT. - Kpacnonap: KyGanckwuii
rocynapcTBeHHbIN yHuBepcuTeT, 2022. - 170 c. - bubnwmorp.: c. 166-169. - ISBN 978-5-8209-2207-
3. Packun, . M. ApxuBoBeneHue [DIeKTpOHHBIM pecypc] : y4eOHMK IS aKaJeMHUYeCKOro
Oakanaspuara / JI. . Packun, A. P. Cokonos. - M. : IOpaiir, 2018. - 383 c.

4. CO0opHHUK y4eOHO-METOJMYECKON TOKYMEHTAIMU 10 apXHBOBEICHUIO (TEOpHsS M METOINKA).
Bapuarunas gacte [Tekct] / coct. E. M. Bypoga, E. B. Anekceesa. - Mocksa : Tepmuka, 2013. -
318 c. Kaprienkos, Crenan Xapnanosud. CoBpeMeHHbIE CpeIcTBAa MHPOPMAITMOHHBIX TEXHOIOTUN
: yuebHoe nmocooue ans cryaeHToB By3oB / C. X. KapnieHkoB. - 2- € u3f., ucnp. u Jom. - Mocksa :
KHOPYC, 2017. - 400 c.

5. byposa, Enena MuxaitnnioBHa. ApxuBoBefieHue (Teopus U MeToauka) [Tekct] : yueOHuK aJis
crynentoB By30B / E. M. bypoga, E. B. Anekceesa, JI. I1. Apanaceesa ; nog pen. E. M. BypoBoii ;
Poc. roc. rymanurt. yH-T. - Mocksa : U3narensckuit sjom MOU, 2019. - 482 c.
WHpopmManinoHHO-TOKYMEHTAIMOHHOE 00eCTIeYeHNE AATEIbHOCTH PETHOHAIIBHOTO TapIaMeHTa:
yueOnuk / B.B. Epmonenko, JI.B. Jlanckas, M.A. Mupomanderko, M.P. 3akapsin, A.I1. CaBuenko.
— Kpacnonap: Kybanckwii roc. yu-T, 2021. — 171 ¢. — 500 sk3. ISBN 978-5-8209-1967-1.


http://megapro.kubsu.ru/MegaPro/Web

6. Lludposas Tpanchopmarus: pocCUiickue MpUOPUTETH (HOPMHUPOBaHUS ITUPPOBON IKOHOMHUKH:
moHorpadpus/ M.A. MupomHndeHko; MHHHCTEPCTBO HAayKd U BBICIIETO 00pa3oBaHUs
Poccwuiickoit ®enepanuu, Kybanckuit rocymapcTBeHHbIN YyHUBepcHuTeT. — KpacHomap: Kybanckuit
roc. yH-T, 2021. — 224 c. — 500 sk3. (ISBN 978-5-8209-2005-9)

7. AyTCOpCHHT B peanu3aluu (yHKUUN yIpaBiieHUs, QyHKIHNOHAIbHBIX BUIOB JIEATEIbHOCTH,
AHAJTUTHYECKOM U MH(POPMAIIMOHHO — JIOKYMEHTAIIMOHHOM 00ECIIeYeHUHN YIpaBieHus (yueOHUK )/
J.B. Jlanckas; — KpacHomap: Tunorpadus Kybanckuii rocynapctBeHHbI yHuBepeuret, 2021, —
203c. — 500 sx3. (ISBN 978-5-8209)

8. YmpamieHue u pa3BUTHE apXUBHOW OTpaciv B MUGPOBON IKOHOMUKE 3HaHU(y4eOHuK)/ [1.B.
Jlanckas; o pea. B.B. Epmonenko. — Kpacnogap: Tunorpadus KyGanckuii rocyapcTBeHHBIH
yuausepcuret, 2021. — 336¢. — 500 sx3. (ISBN 978-5-8209-1964-0)

Hudposas sxoHOMHKa B Poccuu: crparernyeckoe pa3BUTHE M MHHOBaLMU: MOHOTpadus/ M.A.
Mupomnnyuenko; non penakuuern B.B. EpMoneHko; MUHHCTEPCTBO HAayKW U BBICIIETO
oOpazoBanust Poccuiickoii @eneparun, KyOaHckuii ToCylapCTBEHHBI YHUBEPCHUTET. —
Kpacuomap: Kyb6auckuii roc. yu-t, 2022. — 225 ¢. — 500 sk3. (ISBN 978-5-8209-2176-6).

9. VYmpaBieHue NPOEKTaMH: METOAbl M HHCTPYMEHTHI JOCTIDKEHHS ycrexa: ydeOHuk M.A.
Mupomnnyenko, A.A. MupomHnyeHko; noa peaakuueit B.B. Epmonenko; MunuctepcTBo Hayku
U BbIciero oopazoBanus Poccuiickoit @enepanuu, Kybanckuii rocyjapCTBeHHbIH YHUBEPCUTET. —
Kpacuomap: Kyb6anckuii roc. yu-t, 2024. — 180 ¢. — 500 sk3. (ISBN 978-5-8209-2439-2)

10. OcHOBBI TPOEKTHOH NEATENFHOCTH B JTOKyMEeHTHOW cdepe: ydueOHuk / M. P. 3akapsH;
MuHucTepcTBO Hayku W BbIcmiero oOpa3oBanus Poccuiickoit ®Denepanum, KyOaHckuii
rocynapcTBeHHbIN yHUBepcuTeT. — Kpacnonap: Kybauckuii roc. yH-1, 2024. — 311 c. — 500 3k3.

5.2 llepuonnyeckue U3IaHUS

[leuarHbie nepuoauueckue u3nanus u3 «llepeuns meyaTHbIX MEPUOTUICCKUX H3IAHHH,
xpansimuxcs B pouae Hayunoii 6udmuorexku Kyol'Vy https://www.kubsu.ru/ru/node/15554,
W/WIM DJICKTPOHHBIC TIEPUOIMYECKIAC U3/IaHuUs, C YKa3aHUEM apeca dIEKTPOHHON BEpCHH
XKypHaia u3 0a3 JaHHBIX, JOCTYI K KOTOpbIM nMeeT KyoI'Y:

1. Baser ganaeix komnaauu «BUC» https://eivis.ru/

2. TlomHoTrexcToBas KoJIeKIHs *KypHaioB Ha matdopme PLIHU (OnekrponHsie
Bepcuu Hay4dHbIX KypHanoB PAH) https://journals.rcsi.science/

5.3 UHTepHeT-pecypchl, B TOM YHCJIe COBPeMEeHHbIe NpodeccuoHaIbHbIE 0a3bl
JAHHBIX 1 HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

uekTpoHHasi Onbsamorexa Hayuynoi 6mdamnorexku Kyol'yY

http://megapro.kubsu.ru/MegaPro/Web

DJIEKTPOHHBIN KaTajuor

[Toctymuienus mutepaTypsl B OMOIMOTEKH (PUITHAIIOB

[TocTymuienus nuccepranuii 1 aBTopedeparon

Crarbu U3 EPUOANKH U HAYYHBIX COOpHUKOB ¢ 2016 T

Crarby U3 IEPUOAUKH U HAYYHBIX COOPHUKOB 110 2016 T.

I"a3eTs! U )XypHaIIbl, DIeKTpoHHAs OnbIoTeKa TpyaoB yueHbIX Kyol'yY

JIeKTPOHHO-0ubIMoTeuHbIe cucTeMbl (IBC)

1. 3BC «YuuBepcurerckas 6ubnrorexa onaia» http://www.biblioclub.ru/

2. DBC «Jlauby https://e.lanbook.com

3. O06pasosarenpHas miardopma «FOpaiit» https://urait.ru/

4. DBC «ZNANIUM> https://znanium.ru/

5. DBC «BOOK.ru» https://www.book.ru

IIpodeccuonanbubie 6a3bl JAHHBIX POCCUIICKHE

1. HanwmonaneHas anekTpoHHas oubaroTeka https://rusneb.ru/

2. DbBaszsel nannbeix kommanua «MBUCy» https://eivis.ru/
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3. Hayunas snexrponnas oubmuoreka eELIBRARY.RU (H3B) http://www.elibrary.ru/

4, MMUAH. IToaHOTEKCTOBAs KOJUICKITUSI MAaTEMAaTHUECKUX JKYPHAJIOB
http://www.mathnet.ru

5. Xypuan Ksanropas snekTponuka https://quantum-electron.lebedev.ru/arhiv/

6. Kypnan Ycnexu pusudeckux Hayk https://ufn.ru/

7. TlomHOTeKkcTOBas KOJUIEKLUS KypHaIoB Ha ruatdopme PLIHU (DnexkrponHsie
BepcHuH Hay4yHbIX kypHaioB PAH) https://journals.rcsi.science/

8. [IIpesumentckas 6udnuoreka um. b.H. Enpuuna https://www.prlib.ru/

9. DnekrpoHHas OMOIMOTEYHAs! CUCTEMA COMO-TyManuTapHoro 3HaHus «SOCHUM»
https://sochum.ru/

HNHpopManuoHHbIE CIIPABOYHBIE CHCTEMbI

1. KoncynbranT [lroc - cipaBovHast mpaBoBasi cUCTeMa (JIOCTYTI 1O JOKAIBHOU CETH C
KOMITBIOTEPOB OMOTMOTEKH)

IIpodeccuonanbHble 0a3bl JAHHBIX 3apYy0eKHbIE

1. Kypnans uzgarenscrea Wiley https://onlinelibrary.wiley.com/

2. TlomnorekcroBas kosutekius kaur eBook Collections usnarenscrea SAGE
Publications https://sk.sagepub.com/books/discipline

3. TomnorekcroBas kosutekius kaur EBSCO eBook https://books.kubsu.ru/

4. Pecypcsr Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza ganaeix Orbit Premium edition https://www.orbit.com

7. TlonmHOTEKCTOBBIE KOJUICKIIMU KHUT M31aTebeTBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. TlomHOTEeKCTOBAs apXMBHAs KOJUIEKIIMS JKypHAJIOB H31aTeascTBa American Institute
of Physics Publishing (AIPP Digital Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. 5JI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl TaHHBIX OTKPBITOTO A0CTYNA

1. KubGepJlenunka http://cyberleninka.ru/;

2. AwmepukaHCKas aTeHTHas 0a3a JaHHBIX
https://www.uspto.gov/patents/search/patent-public-search

3. Jlexropuym TB - Buzmeonekuuu Beaymux jiekropoB Poccun http://www.lektorium.tv/

4. [Ilpuopurernsie HayuHble HanpaBiaeHus PYJIH. CrennanbHble KOJUICKITUN
https://priority-lib.rudn.ru/

basbl nannbix Kyol'yY

1. OrtkpelTas cpena MOIYJIBHOTO AMHaMU4eckoro oOyuenust Kyol'y
https://openedu.kubsu.ru/

2. baza yueOHBIX MIIaHOB, y4eOHO-METOANYECKUX KOMIUIEKCOB, ITyOIHKAIUNA 1
koH(epeniuii http://infoneeds.kubsu.ru/

3. DnekrpouHbIi apxuB qokymeHnToB KyoIl'V _http://docspace.kubsu.ru/

6. MeTonuyecKkue yKa3aHus JJI51 00y4aroumuXxcsi 0 OCBOEHUIO U CIUIIUHBI (MOTYJIA)

[To xypcy mnpeaycMOTpEHO NpPOBEICHUE JEKUHUOHHBIX 3aHSATUH, Ha KOTOPBIX JAaeTCs
OCHOBHOM CHCTEMaTU3UPOBAHHBIA MaTepuall, MPAaKTHUYECKUX 3aHATHUN, KOTOPhIC HAINpaBJICHBI Ha
dbopMupoBaHUE 3HAHUHN U YMEHHA, TPEyCMOTPEHHBIX KOMITETEHITUSIMHU.

OcBoeHre MUCIUIUIMHBI TPEAYyCMATPUBACT MPOCIYIIUBAHUE JIEKIIMA W TPOBEACHHUE
NPaKTUYECKUX padoT.

Jlst TiyO0KOT0 M3yYeHHUs TUCIUTIMHBI HACTOATEIIEHO PEKOMEHTYETCS

— CHUCTEMATHYECKH TOTOBHUTHCS K MPAKTUYCCKUM 3aHATHSIM MO Y4YEOHBIM IMOCOOUSM,
Hay4HBIM CTaThsM B JKypHaJIaX, a TAKXKe C UCTIOJb30BaHUEM pecypcoB HTepHET;
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— CBOEBPEMEHHO BBITIOJHATH IPAKTHUECKUE 3aJaHusl, TOTOBUTH pedepaTsl U 3cce.

BaxnelmuM dTamoM Kypca SBISIETCS CaMOCTOsATENbHas paboTa MO JAUCHUILIIMHE
«OKOHOMHMKAY.

KoHTposb camocTosATeNnbHOM paboThl OCYIIECTBISETCS:

a) TeKyIIUH KOHTPOJIb OCYIIECTBIISIETCS €XKEHEEIbHO B COOTBETCTBHE C IPOIpPaMMOii
3aHATHUH;

0) TPOMEXYTOUHBIM KOHTPOJb IO MTOraM OCBOCHUS Pa3leioB  JUCIHUILIMHBI
OCYILECTBIAETCS B OopMe 3aueTa.

Ha cemuHapckux 3aHSATHAX W TPHU TOATOTOBKE K HHUM (caMoOcCTosTeNlbHas pabora)
MPUMEHSIFOTCSI HHTEPaKTHUBHBIC 00pa30BaTeIbHbIC TEXHOJIOTHH.

MeTtonnuyeckne peKOMEHIAUMY 110 HAMIMCAHUIO KOHCIIEKTA HA JIEKIIHOHHOM 3aHSITUH

PexoMeHgammu cTyIeHTy 10 HAIMMCAHUIO KOHCTICKTA HA JICKIIMOHHOM 3aHSTHH:

—  HEOOXOAMMO TOJIHOCTBIO MPOCTYIIaTh HEOONbIIOW WH(GOPMAIMOHHBIA ONOK U3
OJTHOTO WJTH HECKOJIbKHMX MPEUIOKEHUH, KOTOPBIE pacCKa3bIBaeT MPEIMOaBaTellb B PAMKaX TEMBbIL;

— HeoOXOAMMO COKpaTUTh €ro, OCTaBHB HamOOJee CyIIECTBEHHbBIC JJIEMEHTHI, HE
3aMKChIBasi BBOJHBIC CII0BA U M30BITOYHBIC TIOSCHEHUS;

—  peKoMeHJyeTcsl 00s3aTelIbHO HCIOJb30BaTh IMEepeueHb COKpallleHWHd M0 JaHHOU
TUCITUTLIAHE;

—  HeoOXOAMMO OTMEYaTh B KOHCIEKTEe HauboJsee CIOKHBIE JUIsi TOHUMAHNUS MOMEHTHI,
Ha KOTOPBIE, B TOM YHUCJIE, YKA3bIBACT U MPETIO/IaBaTElb;

— 10 OKOHYaHWM JIEKIMH PEKOMEHJIyeTcs 3a/aTh  YTOYHSIOUIME  BOIPOCHI
MPETOIABATENI0 M TIONYYUTh PAa3bsICHEHUS MO TMOJOKECHUSM IPOUIEHHOW JIEKIUU, KOTOPHIC
BBI3bIBAIOT HETOHUMAaHKE UM COMHEHUS,;

—  CIEJbIo J0padOTKU TEKCTa HEOOXOIMMO B IIEPHOI I1ay3 Ha JICKIMH UITH TIOCTIe JIEKLIIUU
BOCCTAaHOBUTHh TEKCT B MaMsITH, WCIPaBUTh OUIMOKH, pacmivdpoBaTh HE NPUHATHIE paHee
COKpAIIIEHUS ¥ 3aIOJTHATH MPOITYIIEHHBIE MECTa

— OKOHYAaHMHU JIEKIIMM PEKOMEH]yeTCS BBIICIUTh MapKEpOM OINpENeTeHUS KIIIOYEBBIX
TEPMUHOB, Ha3BaHUS TCOPHI U MOIXOIOB, IIEMEHTHI KJIacCU(DUKAIINU U T.]I.

MeTtonnuyeckne peKOMeHJAlUM MO MOATOTOBKE YCTHOIO I0KJIa/1a

Pedepar kak BHI caMOCTOATENbHON paboThl B y4yeOHOM Tpolecce CIOCOOCTBYET
(bopMUPOBAaHUIO HABBIKOB UCCIIEIOBATEILCKON pabOThI, pacIIMpsET MO3HABATEIbHBIE HHTEPECHI,
pa3BHBAET HABBIKM KPUTHUECKOTO OCMBICTICHUS TOTy4aeMoil HH(POPMAITUH.

[Ipu moaroroBke pedepara Mo 3aJaHHONM TeME CTYIEHT COCTaBIAET IUJIaH, MoAOupaer
OCHOBHBIC HMCTOYHHMKH. B mpouecce pabOThl C MCTOYHMKAMHM CHUCTEMATHU3HMPYET IOJy4YCHHBIC
CBEZICHHUS, JenaeT BbIBOMbI U 0000meHus. K noknany mo reme MOryT MPHUBIEKATHCS HECKOJIBKO
CTYZIEHTOB, MEXIY KOTOPBIMU PACTIPEACTSIOTCS BOMPOCHI BEICTYIUICHHUS.

Br16op Temsl.

Tematuka nokiama oOBIYHO OIpeneNsieTcsl MpenojaBarejeM, HO B OMPEICICHUH TEMBI
MHUIMATUBY MOXET MPOSIBUTH CTyNEHT. [Ipex e uem BrIOpaTh TeMy, aBTOpY HEOOXOAUMO BBISIBUTD
CBOW MHTEpEC, ONpeNeNnTh, Hall Kakoi MmpoOieMoil oH xoTen Obl paborarh, Oojee MIyOoKo ee
U3YYUTb.

Dransl paboTHI CTyIeHTa HaJl pedepaTom:

1) dopmyarpoBaHrEe TEMBI, IPUYEM OHA JOJDKHA OBITH HE TOJBKO aKTyaJbHOM 110 CBOEMY
3HAYEHUIO, HO U OPUTHHAJIBbHOM, HHTEPECHOM 110 COACPIKAHUIO;

2) mogbop ¥ M3ydeHHe OCHOBHBIX HCTOYHUKOB IO TeMe (Kak MpaBUIIBHO, ITPH Pa3paboTKe
UCIIOJIb3YETCSl HE MEHEe 3-5 pa3IMYHbIX UCTOYHUKOB);

3) cocraBiieHHE CIHCKA HCIOJIb30BAaHHBIX HUCTOYHHKOB. OOpabOTKa M CHCTEMAaTH3AIHSI
uHpOpMaLUY;

4) paspaboTka 1aHa pedepara;

5) moxaroroBka pedepara u Npe3eHTALUH;

6) myOaMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOIIPOCHI CIyIIaTenel u 00CYKICHUE JUCKYCCHOHHBIX TTOJIOKCHUI.



Cooeporcanue pegpepama:

1) BBejeHHE — 3TO BCTYNMHTENbHAS YaCcTh HAYYHO-HCCIICAOBATEIBCKOM paboThl. ABTOD
JOJKEH TO0Ka3aTh aKTyallbHOCTh TEMbI, PACKPBITh MPAKTUUYECKYI0 3HAUUMOCTh €€, ONpPENeIUTh
eI U 33]]a9¥ DKCTIEPUMEHTA WK €T0 (PparMenTa;

2) OCHOBHAas YacTh — B HEH pacKpbIBacTCs cojepkanue. Kak mpaBuio, OCHOBHAs 4acTh
COCTOUT M3 TEOPETHUYECKOIO0 U MPAKTHUYECKOrO pasfenoB. B TeopernueckoM paszfene
pPacKpbIBalOTCS HCTOPUSL M TEOpUS HCCIETyeMON MpoOiaeMbl, JaeTcs KPUTHUECKHI aHaiu3
JTUTEPaTyphbl U MOKA3bIBAIOTCA MO3UIUU HCclieoBareneil. B mpakTuyeckoM pasjene u3nararorcs
METO/bI, XOJA, M pe3yJabTaThl CaMOCTOSTENBHO TPOBEACHHOIO HCCIEOBaHUS (€CIu OHO
npesanonaraercs). B OCHOBHON 4acTH MOTYT OBITh TAaKKe MPEJCTABIICHBI CXEMBI, THArPaMMBI,
TaONMUIBl, PUCYHKH, KOTOpble HAa MyOJIMYHOM BBICTYIUIGHHH MOTYT OBITH MIPEICTAaBICHBI B
KaueCTBE WILTIOCTPAIMOHHOTO MaTepHara;

3) 3aK/IIOYEHHE — COACPIKHUT HUTOTU PAaOOTHI, BBHIBOMABI, K KOTOPHIM TPHIIEI aBTOp, H
peKOMEHJAMK. 3aKIIOUueHUEe MAOKHO OBITh KpaTKuM, O0s3aTeIbHBIM U COOTBETCTBOBATH
MOCTaBJIEHHBIM 33/1a4aM;

4) 0030p UCIOJIH30BAHHBIX HCTOUHUKOB.

[IpumepHas npoueaypa myOIHMYHOro MpeICTaBIeHHs T0KIaa:

— BBICTYIUICHUE JIOKIATUUKa (JIOKIATIYUKOB);

— CITyIIaTeNld U MpernoiaBaTelb 3aJal0T YTOUHSIOIINE BOIIPOCHl Ha TOHUMAHUE;

— JIOKJIAIYUK (JOKJIaJUYMKH) OTBEYAIOT Ha BOMPOCHI;

— CITyIIaTeNy 3aJal0T IUCKYCCHOHHBIE BOIIPOCHI M BHICKA3bIBAIOT OLIEHOYHBIE CYKICHHUS;

— JIOKJIATYUK (JOKJIaJUYMKH) OTBEYAIOT Ha BOMPOCHI;

— MpenojaBaTesb NOABOJUT UTOTH U BBICKA3bIBAET OLIEHOYHBIE CYXKICHHUS O JTOKIIA/IE.

[To ycMoTpeHuIo TpernonaBaTess JOKJIaasl MOTYT OBITh MTPEICTABICHBI HA CEMUHAPAX,
HAy4YHO-TIPAKTUYECKUX KOH(EPEHIIMSIX, a TAK)KE UCTI0Ib30BaThCs KaK (POPMBI TEKYIIETO
KOHTPOJIS TIO IPOUICHHBIM TEMaM.

[IpumepHbIe KpUTEpHUH OLIEHKU pedeparta:

— aKTyaJIbHOCTh TEMBI UCCIICJIOBAHHS,

— COOTBETCTBHE COJIEP’KaHUS TEME;

— m1yOnHa npopaboTKu Marepuana; coOmoaeHne TpeOoBaHui K 0GOpMIICHUIO; YMEHUE

JIeJIaTh BBIBOABI.

Kpurtepun onenkn:

OrneHKa «OTIMYHOY» — BBIIIOJIHEHBI Bce TPeOOBaHUS K HAMCAHUIO U 3a1uTe pedepara:
obo3HaueHa mpobiema U 00OCHOBaHA €€ aKTYallbHOCTb, CHeJaH KpPaTKUW aHAIU3 Pa3IuIHBIX
TOYEK 3pEHHUS Ha pacCMaTpUBAEMYIO0 MPOOIeMy U JIOTMYHO H3JIOK€HA COOCTBEHHAs MO3ULIUSA,
chopMynupoBaHbl BBIBOABI, TEMa pPACKpbITa MOJHOCTHIO, BbIAEPKAH OOBEM, COOIIOAECHBI
TpeOoBaHUSI K BHEIMIHEMY O(OPMIICHUIO, JaHBl MPABHIBLHBIC OTBETHI HA JOMOJHHUTEIHHBIC
BOIPOCHI.

OrneHka «XOpOIIO» — OCHOBHBIE TpeOOBaHMS K pedepary U ero 3aliuTe BBIMOJIHEHBI, HO
MIPU 3TOM JOIMYIIEHBI HEAOUEThl. B 4acTHOCTH, UMEIOTCS HETOYHOCTH B U3JIOXKEHUHM MaTepuaa;
OTCYTCTBYET JIOTHYECKasl MOCJICIOBATEIBHOCTh B CYKICHUSIX; HE BBIACpkKAH 00beM pedepara;
UMEIOTCS YIYIIEHUS B OOPMIICHUH; Ha JOTIOJHUTENbHBIE BOMPOCHI IIPH 3aIIUTE TaHbI HEMOTHBIC
OTBETHI.

OreHKa «yIOBICTBOPUTEIHHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIICHUSI OT TPEOOBAHHMIA
K pedepupoBaHnio. B 4acTHOCTH, TeMa OCBEIICHA JIHIIb YaCTUYHO; JOMYMIEHBI (aKTUISCKUE
OIIMOKK B coiepxaHuu pedepara WM MPU OTBETE HA JOIMOIHUTEIBHBIE BOIPOCH; BO BpeMs
3aIIUTHl OTCYTCTBYET BBIBOI.

OneHka «HEYIOBIETBOPUTENIBHO» — TeMma pedepara HE pacKphiTa, OOHApYKHBAaeTCA
CYIIECTBEHHOE HETTOHUMAHUE MTPOOIEMBI.

Koumpono camocmoamenvnoii padomwl. Texyuuidi KOHTPOJIb OCYIIECTBISECTCS
€XKEHEJCIbHO B COOTBETCTBUE C pACIHCAHUEM 3aHSATUW Ha CEMHHApPCKOM 3aHSTHUH,



MPOMEXKYTOYHBI KOHTPOJIb TIO HMTOraM M3y4YeHUs IUCUUIUIMHBI OCYUIECTBISIETCS B (Qopme
OIICHKM YCTHBIX WJIM MUChbMEHHBIX OTBETOB Ha 3a4€TE€ M MHUCHbMEHHBIX WJIM YCTHBIX OTBETOB I10
BOIIPOCHI OMIIETA.

NunuBuayanpbHble KOHCYABTAIMU 10 TMPEAMETY SBISIOTCSA BAXHBIM  (PaKTOPOM,
CIOCOOCTBYIOUIMM UHAMBHIyAIU3allMd OOYYEeHHsI M YCTAHOBJICHHUIO BOCIIMUTATEIBHOIO KOHTAKTa
MEXIy TperojaBaTeieM H OOydYalomUMCs HWHBAIHIOM WU JIHIOM C OrPaHUYCHHBIMU
BO3MOKHOCTSIMH 3/10POBBSI.

B ocBoeHMM DUCHUIIIMHBI MHBAJIMJIAMU U JIMLAMHU C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH
3I0pPOBbsI OOJIBIIIOE 3HAYCHHE WMEET WHAWBHUAyajdbHas yudeOHas padora (KOHCYJIbTAIlMH) —
JOTIOTHUTEIHHOE PA3bsSICHEHNE YUeOHOTO MaTepuaa.

Memoouueckue pekomenoayuu, onpeoenarujue npoyeoypvl OUeHUBAHUA OMEEMos 8
npouecce yCmHo20 uiu RUCbMEHHO20 ONPOCA:

Kputepuu onenku:

«YIIOBIIETBOPUTEIHHOY»/ «3aYTCHO» - CTYJICHT MMEET (hparMeHTapHbIC MPEICTABICHUS O
COZIepKaHUM 3asBJICHHOW TeMbl MNPOOJIEMHOrO CEMHHApa, YacTUYHO OCBOWJI TOHSATHIHO-
KAaTerOpUaJIbHBIN armnapar;

«XOpOULIO»/ «3a4T€HO» - CTYJAEHT JEMOHCTPHUpYET OOlIMe 3HAHUA MO 3asBICHHON TeMe
MPOOJIEMHOTO CEMHUHApa, YMEET YCTAHABIMBATH CBSI3U MEXKIY TCOPETHUYCCKHUMH MOHITHIMH U
SMIOUPUUECKUMHU (PaKTamH;

COTJIMYHOY»/ «3a4T€HO» - CTYIEHT NEMOHCTPUPYET CUCTEMHbBIC 3HAHUS IO 3asBICHHOMN
TeMe MPOoOIIEMHOTO CEMUHAPA, YMEET YCTaHABJIUBATh CBA3H MEX1Yy TEOPETUUECKUMU MOHATUIMU
U SMIUPUYECKUMH (hakTaMu, HOpMYIHUPYET aHATUTHYECKUE 000OIIEHUS U BBIBOJIBI.

Memoouueckue pekomenoayuu, onpeoensatouiue npouedypvl OUEHUBAHUA YUACMUS 8
oucKyccuu:

OCHOBHOM aKLEHT MpU MPOBEACHUU JUCKYCCUU Ha CEMUHAPCKOM 3aHITHU JeJIaeTcs Ha
MOWCKE HOBOTO aKTyallbHOTO MaTepuaja K CEMHUHApPy M aKTUBHOCTHU €r0 OOCYXKICHUS B XOIE
muckyccud. Jluckyccus Ha ceMUHape MPaKTUKYETCs B cliydae, KOraa He0OX0IMMO O3HAKOMUTD
CTYJICHTOB C POOIeMOi, UMEIOIIEH HeOTHO3HAYHOE OCBEIICHHE B HayKe U IpakTuke. [Ipu aTom
BaXXHO, YTOObl MCTOYHUKH HWHMOPMALMM, KOTOPHIMH TOJB3YIOTCS CTYACHTHI, ObUIN
pa3HOOOpa3HBIMU, TPEACTABISUIN pa3HbIe TOYKH 3peHus Ha mnpobmemy. Ilpu npoBegeHUH
TUCKycCMU B Takod (opMe mpernonaBareib HampaBiseT AUCKYCCHIO, 3aJaeT BOIPOCHI,
OXKUBJISIONIHE €€ X0/l U HAMPaBJISIET B IITyOOKOE PyCIIo.

Kpumepuu oyenxu:

«OTIUYHO» /| «3aYTEHO» - CTYJIEHT AaKTHBHO YYaCTBYeT B JHUCKYCCHH, JIOTUYHO U
MOCIIEZI0BATENbHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHHs, KOTOpPbIE COOTBETCTBYIOT
00BeMY UX PACKPBITHS; MPABUIBLHO UCTIONB3YET HAYUYHYIO TEPMUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBSICHITh NPUYMHHO-CIEICTBEHHBIE M (DYHKIMOHAJILHBIE CBSI3U Ha
npuMmepax; GopMynupoBaTh COOCTBEHHBIC CYKICHHS U apTyMEHTHI.

«xopomioy» / «3a4T€HO» - CTYACHT JOMYyCKAaeT MaJO3HAYUTEIbHbIC ONIMOKH, WIIH
HEJOCTAaTOYHO, TMOJIHO PACKPBUI COJEpXKAHUE BOIPOCA, a 3aTeM HE CMOT B mpoliecce Oecersl
CaMOCTOSITETIFHO JJaTh HEOOXOAUMBIE MOMPABKU U IOTIOTHEHHUS.

«YIOBJICTBOPUTEIILHOY» / «3aUTEHO» - B OTBETE JOMYIICHBI 3HAYUTEIbHBIC OLIHOKH, WU
B HEM HE PACKPBITHl HEKOTOPBIE CYIIECTBEHHbIE ACMEKThI COACpPXKaHUs, WIH CTYIEHT HE CMOT
MOKa3aTh HEOOXOIMMbIC YMEHHUSI.

Memoouueckue  pekomenoauyuu,  onpeoenAlOwUe  NPoyeoypvl  OUCHUBAHUSA
mecmupoeanus 3HAHUIL.

Kpumepuu oyenku:

«OTJIMYHOY/ «3aYTEHO» - TAaHO He MeHee 85% MpaBUIIHLHBIX OTBETOB,

«XOpOIIO»/ «3auTEHOY - JaHO HEe MeHee 75% TpaBUIILHBIX OTBETOB,;

«YIIOBIIETBOPUTEITHHO» / «3a4TEHOY - TaHO HEe MeHee 65% MpaBHIIbHBIX OTBETOB.

Memoouueckue pexomenoauuu, onpeoenarouiue  nPoOUeOypvl - OUCHUBAHUSA
UHOUBUOYAIbHO20 NUCLMEHHO20 3A0AHUA "



Kpumepuu oyenxu:

«OTIUYHO» /| «3auTEHO» BBICTABIIACTCS CTYICHTY, €CIH CTYACHT OOHApYXUI
BCECTOPOHHEE CHCTEMATHYECKOE 3HAHHWE IMPEIUIOKEHHBIX IPETMOAaBaTeNieM Ui aHaIHu3a
HAyYHBIX TEKCTOB, MUCHMEHHO C(HOPMYIUPOBAT OTBETHl HA MOCTABIEHHBIC BOMPOCHI, pPaboTy
cliai B CPOK.

«XOPOIIOY» / «3a4TEHO» BBICTABISIETCS CTYACHTY, €CIIH CTYJCHT MPABHJILHO MPUMEHSET
TEOPETHUYECKHUE TIOTOKEHUS TIPU PEIICHUH MPAKTHUECKAX BOIIPOCOB M 33/1a4, OTHAKO IIPU OTBETE
Ha OTJENIbHBIE BOIIPOCHI IOMYCKAaeT HEKOTOPhIE HETOUHOCTH.

«YIOBJIETBOPUTEIILHOY» / «3aUTEHO» BBICTABIISICTCS CTYICHTY, KOTOPBHIA WMEET 3HAHHUSI
TOJILKO OCHOBHOTO MaTepualia, HO HE YCBOWJI €ro JeTaid, JOMyCKaeT HEeTOYHOCTH,
HE/IOCTATOYHO MPABIIBHBIE (OPMYIHPOBKHU B MIMCbMEHHOM OTBETE.

HEY/IOBJICTBOPUTEIBHO» | «HE3aYTEHO» BBICTABIACTCS CTYICHTY, JOIMYCTHBIIEMY
MPUHIUITHATBHBIE OMIMOKU B BHITIOJTHEHUH MPETyCMOTPEHHBIX TIPOTPAMMOM 33 TaHHIA.

Memoouueckue  pekomenoayuu,  onpeoenawujue  Npoueoypy - OUEHUGAHUA
npezenmayuu:

Kpumepuu oyenxu:

OTITUYHOY»/ «3aUTCHO» - MPE3CHTAINS aJIeKBaTHO OTPAKaeT COACPIKAHUE U CTPYKTYPY
c(hOpMYIHPOBAHHOTO 33/IaHUS; CTYACHT TBOPUYECKH TMOAOMIEN K BU3yaIM3allMH MaTepuaia; B
MyOIMYHON 3aIUTE OTPAKEHBI AHATUTHYECCKHUE 000OIICHHS U BBIBOIBI;

«XOpomIo»/ «3a4TeHO» - TPE3CHTAIMsl YaCTUYHO COOTBETCTBYET TPEOOBaHUSIM,
NPEIbSBISIEMBIM K COJEPXKAHUIO W CTPYKTYpE 3aJaHHs; B IyOIMYHON 3allUTe OTPAXKEHBI
(dparmMeHTapHbIe aHATUTHYECKHUE 0000ILEHHS U BBIBOJIBI;

«YIOBJIETBOPUTEILHO» / «3a4T€HO» - TPE3CHTAIMsl YaCTHYHO COOTBETCTBYET
TpeOOBaHUSM, TMPEABSBIAEMBIM K COIEPKAHUIO U CTPYKTYpE 3aJaHus; OTCYTCTBYIOT
aHaIUTHYeCKHe 000OIIEHHS U BHIBOJIBI.

7. MaTepuajibHO-TeXHHYECKOe oOecrevyeHne mo M CIuIJInae (MOIy i)

[To Bcem BumaM y4eOHOW MAEATEIBPHOCTH B pPaMKaX JUCHUIUIMHBI HCIOIB3YHOTCS
ayIuTOpUH, KAaOMHETHI M JIA0OPATOPUH, OCHAIICHHBIE HEOOXOAMMBIM CIEIUATU3UPOBAHHBIM W
71a00paTOpHBIM 00OPYIOBAHUEM.

HaunmMeHoBaHue crieninaibHbIX OCHAIIIEHHOCTD CIIEIUAIBHBIX [epedeHpb TUIEH3NOHHOTO
MIOMEIEHUN MMOMEIIEHU N MPOrPaMMHOTO O00eCTICUSHUS

VueOHbIe ayJUTOPHH i | Mebenb: yueOnast MebGelb Microsoft Office: Word; Excel;
MIPOBEJICHUS 3aHATHH JIEKIMOHHOTO | TeXHHYECKHe Cpe/CTBA OOyUSHHUS: PowerPoint.
THUIA JKpaH, IPOCKTOP, KOMIIbIOTED
VueOHbIe ayJUTOPHH i | MeGenb: yueOnast MebGelb Microsoft Office: Word; Excel;
MIPOBEACHUS sansituil | TexHudeckue cpeactsa obydenus: | PowerPoint.
CEMHUHAPCKOr0 THIA, TPYIIOBBIX M | dKPaH, MPOEKTOP, KOMIIBIOTEP
WHIUBUYAIBHBIX ~ KOHCYJbTanumi, | O6opyaoBaHue:
TEKYILEro KOHTPOJIS u
MPOMEXYTOYHOMN aTTECTALUH

Jist  caMOoCTOATENbHOM  paboThl  OOyYalomUXCs  MPEAYCMOTPEHBI  IOMELICHHUS,
YKOMILIEKTOBAaHHBIE CIIEIIUAIN3UPOBAHHON MeOENbl0, OCHANICHHBIC KOMITBIOTEPHOW TEXHUKOH C
BO3MOXKHOCTBIO MOAKIIOUCHHSI K ceTu «HTepHeT» W oOecreueHrneM JOCTymna B AIIEKTPOHHYIO
nH(}pOPMAITMOHHO-00pa30BaTEILHYIO CPEy YHUBEPCHUTETA.

HaumMeHnoBaHue nmoMereHuin OCHAaIIEHHOCTh ITIOMEIICHUN JIJIs [lepedeHp MHULIEH3HOHHOTO
JIUISL CAMOCTOSITENbHOM CaMOCTOSATEIILHOW Pa0OTHI 00YJYAIOIIUXCS IPOTPaAMMHOTO 00eCTICUeHHS
paboThl 00y4arOIMXCs

ITomenienne st | MeOenb: yueOHas meOeb Microsoft  Office:  Word;

camocTosaTellbHOM  pabotel | Kommiekr — cnenuanmsupoBaHHoii — Mebenu: | Excel; PowerPoint.
00yJarommxcsi (YUTATBHBIN | KOMIBIOTEPHBIE CTOJIBI
3as1 HayuHoii OMOJIMOTEKH)




OO0opynoBaHue: KOMIBIOTEPHAS TEXHUKA C
MOAKJIIOYEHUEM K uH(pOpMAIMOHHO-
KOMMYHUKAIIMOHHOU  cetn  «HTEpHET» W
JIOCTYIIOM B 3JCKTPOHHYIO HWH()OPMAIMOHHO-
00pa3oBaTeNpbHYI0 Cpely  00pa3oBaTeiIbHOM
OpraHu3aIluy, BeO-Kamephl,
KOMMYHHUKAIIMOHHOE obopynoBanue,
obecrieynBaroiiee JOCTYl K CETH HWHTEPHET
(mpoBomgHOE coenWHEHWE W OECHpPOBOJHOE
coenuHenne 1o Texuoaorun Wi-Fi)

TTomemnienue
CaMOCTOSTEIILHOM

JUTst
paboTHI

obyuaromuxcs (ayx. HA03)

Mebenb: yaeOHas Mmebenb

KoMmnexkt  cnenmanu3upoBaHHOH — MmeOenu:
KOMITBIOTEPHBIE CTOJBI

OO0opynoBaHue: KOMIBIOTEPHAS TEXHUKA C
MO JKJIFOYEHUEM K HHPOPMAIMOHHO-
KOMMYHHUKAIIMOHHON cetn  «UMHTepHET» U
JIOCTYIIOM B 3JCKTPOHHYIO HWH()OPMAIMOHHO-
00pa3oBaTeNpbHYI0 Cpely  00pa3oBaTelIbHOM
OpTaHU3aIHH, BeO-KaMephl,
KOMMYHUKAI[HOHHOE obopynoBanue,
obecreunBaromee IOCTYI K CETH HMHTEPHET
(mpoBomgHOE coenMHEHHWE W OECHPOBOJHOE
coenuHenne 1o Texuoaorun Wi-Fi)

Microsoft  Office:
Excel; PowerPoint.

Word;




