AHHOTaIus K pabodeii mporpaMme yaeOHON TPAKTUKH
b2.0.01.01(Y) IIpoekTHasi NpaKTHKA

O0beM TPy10eMKOCTH: 9 3a4ETHBIX €UHUIIBI

Lesabio npoxoskaeHus yueOHON MPOEKTHOM NPaKTUKH (Jajiee MPAKTUKN) SIBJISAETCS TOCTUKEHUE
CIIEYIOIUX PE3YJIbTATOB 00pa30BaHMA: 3aKPEIUICHUE TEOPETUUECKUX 3HAHHUN 10 YIPaBJICHHIO
IPOEKTAMU U IPOEKTHOMY YIIPABJICHHIO U MTOJYyYCHHE HAaBBIKOB UX IPAKTUYECKOTO IPUMEHEHUS;
OCBOCHHME YMEHUH ONpEAesATh HANpaBlICHUS TMPOCKTHOM pabOThl, CTaBUTh LEIH U
(bopMyIMpOBaTh 3a7jaudl MPOEKTHOM NEATEIBHOCTH B chepe JOKYMEHTALMOHHOIO 00ecreueHus
yOpaBJIEHUS W JOKYMEHTHOW JEATENbHOCTH OpraHu3aluy; OOydeHHEe HaBBIKAM pELICHUs
IPAaKTUYECKUX 3a/la4 IPOEKTHOI'0 YIPAaBICHUs JOKYMEHTHOW CHCTEMON M JOKYMEHTOOOOPOTOM
opranuzaiuu; (GopMupoBaHue NpopecCHOHATHLHON MO3UIUH JOKYMEHTOBEIA, MUPOBO33PEHHUS,
CTWJISL TIOBEACHHUS, OCBOEHHE MNpPO(ECCHOHAIBHOM ASTHKM IPOEKTHOW JAEATENbHOCTH B
JOKYMEHTHOM cQepe OpraHu3aluy; 3HAKOMCTBO CO CHEUU(UKON MPOEKTHOW eSTETHbHOCTH
JIOKYMEHTOBE/Ia B PA3JIMYHBIX MPEIMETHBIX 00JacTAX AEATENbHOCTH OpraHu3allid; pa3BUTHE
JIMYHOTO OIBITA IPOEKTHOU IEATEILHOCTH B chepe pa3pabOTKH, CO3AaHUS U COBEPIICHCTBOBAHHS
JIOKYMEHTHOM CUCTEMBI U IOKyMEHTO000POTa OpraHu3aluy.

3agauu NpaKkTHKU:

— O3HAaKOMJIEHHE C JIOKYMEHTHOM JeATeIbHOCThIO Ha MaTepuale KOHKPETHON OpraHu3alyu;

— BBISIBJICHHE U U3yUYEHUE aKTYaJbHBIX IPO0OJIEM JOKYMEHTHOMN JAESITEIbHOCTH OpraHU3allly;

— ydacTue B pa3paboTKe IporpaMM Hay4HO-HCCIIEA0BATENbCKOM M MPOEKTHOM AEATEIbHOCTH 110
pa3paboTKe, CO3JaHUI0 U COBEPLLIEHCTBOBAHUIO JOKYMEHTHOW CUCTEMBI IIPEIIIPUATHS, a TAK)KE B
UX BBINOJIHEHUH;

— O3HAKOMJIEHUE U U3YyUYCHHE OPraHU3alMOHHO-YIIPaBIEHYECKUX MOJEIEH IPOLIECCOB, OCBOCHHUE
METO/I0B YIIPABJIEHHSI IPOEKTAMU U IPOEKTHOT'O YIPABJICHUS HCIIOJIb3YEMbIX B OpraHU3aluH;

— cbop, 00paboTKa, aHATU3 M CHCTEMATHU3alUs JAaHHBIX 110 TEME MHIWBUAYAIBHOTO Yy4eOHOTO
IIPOEKTAa;

— MOArOTOBKAa MyOJMKalMM (TE€3MCOB BBICTYIICHHS), 0000IIaomell pe3ysbTaThl MPOEKTHOU
NeSITeIbHOCTH B OPraHU3alMK U BBIITOJHEHNUS HHAWBUIYAIBHOIO Y4eOHOTO IPOEKTa;

— HOJTrOTOBKA OTYETA O MPOXOXKJIEHUU YUEOHO! MPOEKTHON IPAKTHUKHY;

— oIlleHKa (PPEKTUBHOCTH MPOEKTHOH NEesATEeIbHOCTH OpPraHU3allMM U KayecTBa CBOEH JIMYHOU
paboThI;

— (opmupoBaHue NpPo(ecCHOHANBHBIX MPUOPUTETOB JUIS JalibHEHIIEro mpogeccuoHanbHOTO
pa3BUTHS B 00JaCTU MPOEKTHOTO YIPABIEHUS U YIPABICHUS MPOEKTAaMH B paMKaxX MOJITOTOBKU
1o HarpasyieHHIO 46.04.02 JlIokyMEHTOBEIEHUE U apXUBOBEJCHHE.

Mecro npakTuku B cTpykrype OOII.

VYyeOHast MpoeKTHasl MpaKTHKa OTHOCUTCS K 6a30Boi/00s3aTenbHOM yacT biok 2 «IIpaktuka» u
umeetr unaekc b2.0.01.01(VY). IlpakTtuka G6a3upyercss Ha OCBOCHHMM CIEAYIOIIMUX JUCIMILINH:
«CuCTeMHBI aHANWM3 W TPUHATUE pEHIEHWH B JIOKYMEHTOBEJIEHUU M apPXUBOBEACHHUWY,
«TexHONmOoruM JNUYHOCTHOTO POCTa», «YIpaBJICHUE TOCYJApCTBEHHBIMU U MYHMIMINAIbHBIMU
apxuBaMn», «locynapctBeHHOCTHY, «VH(pOpMalMOHHbIE TEXHOJIOTHH B JOKYMEHTOBEJIECHUH U
apXMBOBEACHUMN», «YTpaBieHHE oOpraHusanueit», «HopmaruBHO-MeTonHuuyeckoe obecredeHue
AJIEKTPOHHOTO  JIOKyMeHTooOopoTay, «HWHpopmannonHas ©Oe3onmacHOCTh B LUGPOBOH
SKOHOMUKe», «HpopMalMOHHOE MPEANTPUHUMATENBCTBO U PHIHOK MH(POPMAIIMOHHBIX YCIyD»,
«IIemarornueckas mpakTHUKa», « Y IpaBIeHUE IPOEKTaMU IOKYMEHTOBEIEHUS U apXUBOBEACHU,
«JImpepctBo u komangooOpazoBaHuey, «MHpopmanonHblii Mapketunr», «Ludposuzanus
cUCTeMBl ympaBieHus», «MHpopmanmonHoe oOecrieyeHHe 3IEKTPOHHOIO IPABUTENBCTBAY,
«ONEeKTpOHHBIE JIOKYMEHTHI B KaJpoBOil pabore». B cBOlw ouepens npakTuka oOecreunBaeT
BBINOJIHEHHUE BBITYCKHOW KBaTH(PUKAIIMOHHOMN paboThI.



IlepeyeHbr mMUIAHMpPYeMBIX Ppe3yJbTAaTOB OOy4YeHUS] TPH NPOXOKIEHUH NPAKTHKH,
COOTHECEHHBIX € MVIAHNPYEMbIMH Pe3yJbTATAMM 0CBOECHHS 00pa30BaTeIbHOI MPOrpaMMBbI.
B pesynbrare mpoxoxkaeHNs TPAaKTHKU CTYACHT JOJDKEH MPUOOPECTH CIIEAYIOIINE KOMIIETCHIIUH
B cootBeTcTBHH ¢ PI'OC BO 1 pabounm y4eOHbBIM IIJIaHOM.

KOZI 1 HAMMCHOBAHUC I/IH[[I/IKaTopa* Pe3yJ’ILTaTLI MMPOXOKACHUSA MPAKTUKU

YK-2 CnocobeH ynpaBiasTh HPOEKTOM Ha BCeX ITANAX €ro ;KM3HEHHOr0 UK

po¢eCCHOHATBHBIX 3a1ad

NVYK 2.1 — ucnonp3yeT NpUHLUIBL, | 3HAET NPUHIMIIBI, METOABI M MOJENN MPOEKTHOTO MEHEKMEHTA
METOABL M MOJIENH  NPOCKTHOTO | yyeer ppuMeHATh HPUHIUIBL, METOAB U MOJEIM POEKTHOTO
MCHE/DKMCHTA B PCHICHAN | \jeyemkMeHTa B PEIIEHHH MPO(ECCHOHANBHBIX 3a/1au Ha TPAKTHKE

Brnangeer meTomonorueit 1 TeXHOJOTUEH MPOCKTHOI'O MEHCIPKMCHTA

NVYK 2.2 — pazpabatbiBaeT nporpammy
JCHCTBUI 110 PELICHUIO 33]1a4 IIPOEKTa
U 00ecre4ynBaeT ero BBIOJIHEHHE B
COOTBETCTBUM C  YCTAHOBJICHHBIMU
LIEJIIMU, HA OCHOBE OLIEHKH PHCKOB U
palnMoOHAIBHOTO yIpaBlIeHUs
pecypcaMu

3HaeT METOAbI pa3pa60TKH nporpamMmm JEHUCTBUM 1O PCUICHUIO 3ada4d
MPOCKTa Ha OCHOBE OLUCHKH PHUCKOB U pallMOHAJIBHOT'O MCIIOJb30BaHUSA

pecypcoB

Ymeer paszpabareiBaTh NPOrpaMMy JEHCTBHH 10 PpEIICHHIO 3ajad
IpoeKTa M OO0ECHeYnBaTh €€ BBIIOIHEHHE B COOTBETCTBHH C
YCTaHOBJICHHBIMU IIEJISIMU, HA OCHOBE OLICHKH PUCKOB M PAIMOHATIBHOTO
YIpaBICHUS pecypcamu

Bna/:[eeT HHCTPYMCHTAJIbHO-MCTOANYCCKUM  AlIllapaTOM pa3pa6OTKI/I
nporpamMm ,I[eﬁCTBHﬁ 1O PpCHICHHUIO 3a4a4 IMPOCKTAa HA OCHOBC OLCHKH
PUCKOB U PAMOHAJIBHOI'O UCIIOJIB30BaHU PECYPCOB

OIIK-1 CnocoGen npumeHsiTb (QyHIAaAMeHTAJIbHbIE 3HAHUS, IMOJYy4YeHHble NPH OCBOEHUHM NPOrPaMMbI
MATHCTPATYyPhbl, IPH pa3padoTke U 0CYLIECTBICHUU CONMAIBHO 3HAYMMBIX IPOEKTOB

HNOIIK 1.1 - BJIaJEeeT
(yHOAMEHTAIPHBIMH ~ 3HAaHWAMH B
obnactu TOKYMEHTOBEICHUS i
apXMBOBEICHUS

Bna/:[eeT (byHI[aMeHTaJILHLIMI/I 3HAHUSAMH B 00J1aCTH JAOKYMCHTOBCIACHUA
1 apXHUBOBCACHUA

HOIIK 1.2 — cnocobeH HCIOIb30BaTh

q)yHZlaMCHTaHI)H])IMI/I 3HAHUSIMHN B
o0actu JIOKYMEHTOBEICHUS u
apXWBOBEIEHWsA TpH  pa3paboTke

COIIMAJIbHO 3HAYUMBIX IIPOCKTOB

YMeeT wnCmons30BaTh (PyHOAMEHTAIBHBIMH 3HaHHAMH B 00JIacTH
JOKyMEHTOBEJICHUSI U apXUBOBEACHHS NpH pa3pabOTKe COLUAIBHO
3HAYUMBIX IIPOEKTOB

IIK-6 YnpasiieHHe TPOeKTaMHU

mo BHEAPECHUIO KOpl’[OpaTI/IBHOﬁ CUCTEMBI 3JICKTPOHHOI'O

AOKYMEHT0000POTA OPraHU3ALUU M Pa3padoTKe CTPATErHH ee Pa3BHTHSA

UIIK 6.1 — crtocoOeH aHATH3UPOBATH U
BBIOMPATh  ONTHMANBHYI)  CHUCTEMY
JIEKTPOHHOTO  JIOKYMEHTO000pOTa,
OTBEYAIOIILYIO 33/1a4aM OpTraHH3aLH

3HaeT MCETOAbl aHaJiM3a U ONTUMHU3AIHUU CHUCTEM DJICKTPOHHOI'O
I[OKyMEHTOO60pOTa B COOTBETCTBUHU C 3aJladyaMU OpTraHU3allun

YMeer aHanM3WpPOBaTH W BBIOMPATh ONTHMAJbHYI0 CHCTEMY
3JIEKTPOHHOIO JIOKyMEHT0000poTa, OTBCYAOLLY IO 3aza4am
OpraHu3aluu

Brnameer WHCTPYMEHTANBHO-METOAWYECKUM amllapaToM aHalu3a |
ONTUMU3AIMM  CHCTEM  DJIEKTPOHHOTO  JIOKyMEHTOOOOpOoTa B
COOTBETCTBUHU C 3aJlad4aM¥ OpraHu3alnu

HIIK 6.2 — cmoco0eH TIUTaHUpOBATh

9Tambl W paboTBHl 1O BHEAPCHHIO
KOpIIOpPaTUBHOMN CHCTEMBI
3JIEKTPOHHOIO JIOKYMEHT0000poTa
OpraHu3anuu

3HaeT MeTObl IUTAHUPOBAHMUA PabOT MO BHEAPEHUIO KOPIIOPATHBHOU
CHCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTa OpraHn3aIn

Vmeer IJIaHUPOBATH 3TAallbl U pa6OTBI N0 BHCAPCHUIO KOpHOpaTHBHOﬁ
CHUCTEMBI DJICKTPOHHOI'O JIOKyMeHTOO60pOTa OpraHu3anuunu

Brnaneer MHCTpYMEHTaIbHO-METOIMYECKUM allllapaToM IUIAHUPOBaHMUS
paboT 1O BHEAPEHUIO KOPIIOPATUBHOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHU3aluH

UIIK 6.3 — cmocobeH opraHn3oBaTh
BBITIOJTHEHUE TIPOCKTA IO BHCIAPCHHIO
CHUCTEMBI ANIEKTPOHHOTO
JIOKYMEHTO0000pOTa OpraHu3aIul

3Haer TCOPETUKO-METOJOJIOTUICCKUE OCHOBBI YIIPABJICHUSA MTPOCKTOM

Vmeer OpPraHM30BaThb BBINIOJTHEHUE IMPOCKTA IO BHEAPCHUIO CHCTEMbI
DJICKTPOHHOI'O ,Z[OKyMCHTOO60pOTa OpraHu3anuun

BnaneeT MGTOZ[OHOFI/ICﬁ yHpaBJICHUA ITPOCKTOM.




CTpyKTypa U coaep:kaHue NPAKTHKH
OO0BeM TPaKTHKK COCTaBIsieT 9 3a4eTHBIX eqUHUIL (324 JacoB), 2 Yaca BBIICICHBI HA KOHTAKTHYIO
paboTy oOydaronmxcs ¢ npernojaasateneM 1 322 4yacoB Ha CaMOCTOSITENBbHYIO pabOTy CTYAEHTOB, B
TOM yncie 48 4yacoB B (hopMe MPaKTUIECKON MOAr0TOBKH. IIpoaomKuTeIbHOCTD MPAKTUKH 6 HEIEIb.
Bpewms mpoBeaeHus MpakTUKU 2 CeMeCTP.
VYuyeOHast MPOEKTHAs! MIPAKTUKA B COOTBETCTBUM C PEIIAEMbIMM CTYAEHTaMH 33JadaMu JIOTMYECKU
pa30uTa Ha CIIeAYIOIIUX MSTh 3TAlOB €€ MPOXOXKICHHUS:
— [IOJIrOTOBUTENbHBIN 3TaIl,

— 03HAKOMUTEJbHBIN 3TaTl,

— PAaKTUYECKUH dTall,

— aHAJIMTUYCECKUI ATall,

— 3aKJIIOYNTENIBHBINA JTall.
Coneprkanue paszienoB MPOrpaMMbI PAKTHKH, pacnpeesieHre Or0[KeTa BpEMEHH MPAKTHKU Ha UX
BBINOJIHEHUE MPEJICTABIICHO B TA0JIMIIE

Ne
/o

Paznenbr
(aTamsr)
MIPAKTUKU

Coneprkanue pasjiena

brogxer
BPEMEHH,
(uackl)

1

2

3

4

Iloxrorosu-
TEJILHBIA
JTan

[Monyyenne 3amau Ha y4eOHYIO TPOEKTHYIO TMPAKTHKY U
pa3paboTKa KaleHIapHOro IUIaHa uX peann3anuu. Ha aTom stame
OCYIIECTBIISETCS BEIOOD OpraHU3aIiu (mpeampusTys),
3aKIII0YEHUE JOTOBOpa, MOJTYy4YeHUE WHAWBUAYAIBHOTO Y4eOHOTO
MPOEKTa y PYKOBOAUTENS Y4eOHOM NPAKTHKU B COOTBETCTBHH C €€
LENSIMHU | 33/1a9aMH, @ TAaK)Ke B COOTBETCTBHH C BHIOPAHHOM TeMOM
BBITYCKHOM  KBanM(uKanMoHHOH  paboTel.  BrimonHseTcs
oopMIIEHHE, COIJIaCOBAaHHE M YTBEPXKAEHHE JOKYMEHTOB,
HEOOXOAMMBIX JUIA TPOXOXKICHHS npakTukd. [IpoBoxmTes
yCTaHOBOYHAsI KOHQEpEeHLIUS

4 (2 gaca
KOHTaKTHasi
pabota)

O3HaKoOMH-
TEbHBIN
JTall

O3HakoOMIIEHHE c CHCTEMOH
JOKYMEHTALIMOHHOT O obecneyeHus yIIpaBJCHUS,
JIOKYMEHTO000pOTa, a TaKke C JIOKYMEHTHOW CHCTEMOWM
npeanpuatus B uenoMm. Ilouck W u3ydeHue 3aKOHOJATEIbHO-
MpaBOBOM W  HOPMATUBHO-METOJIMYECKON  JOKYMEHTAallUH,
ONpEeNeNsoONel OpraHu3alvid U YHOPaBICHUE JOKYMEHTHOM
JeATEIbHOCThIO IIpeanpusaTus. HemocpeacTBeHHOE 03HAKOMIICHHE
C OpraHM3alyeil U ynpaBJ€HUEM JIOKYMEHTHOU NIESITeIbHOCTHIO B
CTPYKTYPHBIX MOJPA3ACICHUSAX NMPEAIPUITHS U BBISIBICHUE B HEU
MPOEKTHOM  JeATeNhbHOCTH B  cdepax Jelompou3BOJICTBA,
JIOKYMEHTAIIMOHHOI'O0 OO0CCIICUCHMs YIPAaBJICHUS, OpraHU3al[|u
JIOKYMEHT0000pOTa M CO3JaHUM KOPIIOPATUBHBIX JOKYMEHTHBIX
cucrteM. OcymectBisercss cOOp MJaHHBIX 00 ympaBieHHUH
MpOEKTaMU W  TPOEKTHOM yIPaBIEHUU B JIOKYMEHTHOU
JEATCILHOCTH C LEJNBbI0 BBISIBIICHUS MPOOJIEM pa3pabOTKH H
OCYILIECTBJICHUIO IIPOEKTOB IO BHEAPEHUIO HMHHOBALMOHHBIX
JOKYMEHTHBIX CUCTEM, B YACTHOCTU COBPEMEHHOTO 3JIEKTPOHHOIO
JIOKyMEHTO000pOTa B COOTBETCTBUH C MHANBUIYATHHBIM yISOHBIM
MIPOEKTOM.

ACJIONpPOU3BOACTBA,

180

IIpakTruec-
kuit stan (B
dopme
MpaKTUYEC-
KO
TTOJITOTOBKH )

[lepBuunoe
YIPaBICHHAIO

OCBOCHME  JEATEIBHOCTH IO
MIPOCKTHOMY  YIPAaBIEHUIO B
JEJIONPOU3BOJICTBE, JIOKYMEHTAIlMOHHOM obecrie4eHun
yOpaBlieHHs, OpraHu3alld  JTOKYMEHTOOOOpOTa,  apXUBHOM
JIeATEIbHOCTH U CO3JJaHUU KOPIOPATUBHBIX JOKYMEHTHBIX CHCTEM
Ha NOpPENIPUATUH, B YAaCTHOCTU B YIIPABJICHHHM IIPOEKTOM IIO
BHEJIPEHUIO COBPEMEHHOMN KOPIIOPAaTUBHOU CUCTEMBIL
JJIEKTPOHHOTO JOKYMEHT0000pOTa OpraHu3alii M pa3padoTKe

MPaKTUYECKOE
MPOEKTaMU U

84




CTpaTeTuu €€ pa3BUTUA. OCYH_ICCTBHSICTCSI SMITUpHUYCCKad CTaausd
BBIITOJIHCHUA HHAVBUAYAJIbHOI'O y‘IC6HOFO IIPOCKTa

1 2

3

4. Ananurnue
CKHUMU dTall

AHAIMTUYECKOE OINUCAHUE [AHHBIX IIOJIyYCHHBIX B  XOJIE
BBITIOJIHEHHUST O3HAKOMHTEIBHOTO W TPAKTHYECKOTO 3TaloB M
MPOBENCHHBIX  AMIHPHUYCCKUX/TIPUKITATHBIX ~HCCICIOBAHUNA U
Ipyrux ¢GopM  HaydHO-TIpuKiamHou  pabotel.  [IpoBenmeHue
0000meHnsT W KPUTHYECKOH  ONEHKH 1O  pe3yJbTaraM
MPAKTUIECKOTO OCBOCHUS YHHUBEPCAIbHBIX,
o0menpodeccHOHaNBHBIX U MPO(ECCHOHANBHBIX KOMITCTCHITUN
(VK-2,

OIIK-1, I[IK-6) 1 BHIITOTHEHHUS CTYIEHTOM B XO7I€ IPAKTUKHA CBOETO
WHMBUIYAIEHOTO Y4€OHOTO MPOEKTa

46

5. 3aKIrounTen
BbHBIN dTall

[lonroroBka © TPOBEACHWE WTOTOBOW KOH(EpPEHIUM IO
pe3ynpraTtaM ydeOHON MPOEKTHOW MPaKTUKH, B XOAE KOTOpPOit
MIPOXOJTUT AaTTECTAllUsl CTYJEHTOB M BBICTABISETCS HWTOTOBas
OLICHKA 32 YUEOHYI0 MPOSKTHYIO MPAKTUKY.

10

KypcoBbie padoTbI:

HE IPpEAyCMOTPCHEIL.

(I)opMa NMPOBECACHUA aTTECTAIIMH 110 y‘leﬁHOﬁ l'lpOGKTHOﬁ MPaKTHUKE: 3a4CT

ABTOpBI: Cauenko A.IL., kanz. ¢us.-mat. HayK, JOLICHT;

3akapsH M.P., kaHa. TeXH. HayK, JJOLEHT.




