AHHOTAUMS K padoveil mporpamMMe y4e0OHOM NMPaKTHUKH
b2.0.01.01(Y) O3nakomMuTe/IbHAS NPAKTHKA
CTY/€HTOB 3204HOIi popMbI 00yueHnnsi Hadopa 2026 roaa
HaNpaBJ/IeHUs MOATO0TOBKHU 0aKal1aBpoOB
46.03.02 loxkymeHTOBeIeHHE U aPXUBOBeeHHE
O0beM TPy10eMKOCTH: 6 3a4ETHBIX €TUHULIBI
Heabio npoxo:kaeHuss y4yeOHON O3HAKOMHUTEIBHOM MpaKTUKU (Jajiee MPAKTUKH) SBISETCS
JOCTHKEHHUE CIENYIOUIMX pPe3yJbTaToOB 00pa3oBaHMs: 3aKPEIUIEHUE TEOPETUUYECKUX 3HAHMI,
MOJTyYEHHBIX [TPH U3YUYEHUHU TOKYMEHTOBEAUECKUX U aPXHUBOBEIUECKHUX TUCIUIUINH, U MTOJIy4eHHE
NIEPBUYHBIX HAaBBIKOB UX MPAKTHUUECKOTO NPUMEHEHHUS Ha OCHOBE NPAKTUYECKOTO O3HAKOMJIIEHUS
C CHCTeMON JOKYMEHTHOM [esATeNIbHOCTH OpraHu3allii; OCBOCHHE YMEHHUH CTaBUTH IIelu,
dopMynIHMpoBaTh 3aauyd  HMHIUBHIYaJbHOW M COBMECTHOW JOKYMEHTHOW JesTeIbHOCTH,
KOOIIepUPOBAThCSA C KOJUIeraMH MO paboTe ¢ JOKYMEHTaMH; OOydYeHHE NMEePBUYHBIM HaBBIKAM
pelieHusT MPaKTUYECKUX 3azad B 00JacTH JIOKYMEHTHOM JESTENbHOCTH OpraHu3alluu;
dbopmupoBaHue MpodeccHoHaNbHON TMO3UIMHU JOKYMEHTOBEAA, MHUPOBO33PEHUS, CTHIISL
MOBEJICHHUS, OCBOEHHE MPO(ECCHOHAIBHOW JOKYMEHTOBEIYECKOW OSTHUKH; 3HAKOMCTBO CO
crnenupuKoi NesTENbHOCTH JOKYMEHTOBEAA B OPraHU3AlMSX PA3IUYHOTO MPOQUIIS; pa3BUTHE
JMYHOTO JIMYHON MOTHBALIUHU K TPO(ECCHOHANTBHON JOKYMEHTHOM eI TEIbHOCTH.
3aauu NPaKTUKU:
— O3HAaKOMJICHME C JIOKYMEHTHOH JeSTEeIbHOCThIO B  cepe  AeIONnpou3BOCTBA,
JOKYMEHTAllMOHHOTO  OOECTeueHusi  YNpaBieHHs,  OpraHu3alld  JOKYMEHT000OopoTa,
(GopMUPOBaHUH KOPIIOPATUBHBIX JOKYMEHTHBIX CUCTEM Ha MaTepuajie KOHKPETHON OpraHu3aluy;
— BBIBJICHHE M HM3yUYEHHE AaKTyalbHBIX MPOOJEeM B CHCTEME JOKYMEHTHON JIesTelbHOCTU
OpraHu3aluy;
— O3HAKOMJICHHE C TMPOLIECCOM pPa3padOTKH MPOrpaMM HAyYHBIX HCCIEIOBaHHI B CHCTEME
JIOKYMEHTHOM J1eTEIbHOCTH NPEANPUATUS U YHacTHE B OPraHU3ALMU UX BBIITOJIHEHUS;
— O3HAKOMJICHUE U M3yUYEHHUE NIPUMEHSIEMBIX B OPraHU3alMKM MOJEIEH IPOLECCOB JOKYMEHTHOU
JESITEIbHOCTH, OCBOGHHE METOJIOB OLIEHKHM M HWHTEpIpeTaly pe3ysibTaToB JOKYMEHTHOMN
JESTEIIBHOCTH;
— cOop, 06paboTKa, aHATIN3 U CUCTEMAaTU3aIUs TAHHBIX IOKYMEHTHOM JIEATeTbHOCTH OpTraHU3aIii
10 TEME UHAMBUAYAJIbHOTO 33/1aHNUS;
— TMOATOTOBKA MyOJMKAalMKU (TE€3UCOB BBICTYIUIEHHS), 000O0IIaOmeld OMNBIT JOKYMEHTHOMN
JIeATETbHOCTH B OpraHU3allly;
— IOJrOTOBKA OTYETA O MPOXOXKJICHUU YUEOHOH NMPaKTUKH;
— oneHKa 3(h(HEeKTUBHOCTH TOKYMEHTHOH J1eTeIbHOCTH OpraHu3alluy;
— (opmupoBanue npo(PEeCCHOHATBHBIX MPUOPUTETOB I JAjdbHEHIIEro MnpogeccuoHaIbHOTO
pa3BUTHUA B paMKax [OArOTOBKM 10 HanpasieHuto 46.03.02 JlokyMeHTOBEneHUE U
apXUBOBEJICHHUE.
MecTto npaktuku B crpykrype OOII.
VYueOHast O3HAKOMUTENbHAs TMPAKTHKAa OTHOCUTCS K 0a30Boi/00s3aTensHON 4yacTu biiok 2
«IIpaktuka» u umeer nunaekc 52.0.01.01.
[TpakTuka Oa3upyercss Ha OCBOGHMM JUCHUIUIMH 1 roma oOydeHus: BBeneHue B HampaBiieHHe
noarotoBku, Mcropus Poccun, OCHOBBI POCCHUHCKON rocyAapcTBEHHOCTH, OCHOBBI CHUCTEMBI
rocy/apCTBEHHOTO M MyHUIIMNIAIBHOTO yIIpaBiieHus, Beenenue B uHGopMalMnoHHbIE TEXHOJIOTHH,
OcCHOBBI ~ JAMCKPETHOM  MaTeMaTMKM M ONTHUMM3alMs  JTOKyMEHTONOTOKa, (OCHOBBI
nH(popManmoHHOTO MeHepkMeHTa, [IpaBoBenenue, Pycckuii S3bIK W OCHOBBI  JICJIOBOM
KOMMYHHMKAIMH, be30nacHOCTh KU3HEAEIATENbHOCTH, DKOHOMUKA, JlokyMeHTOBeneHnEe, OCHOBBI
Teopun  ymnpasieHus, HbopManmoHHO-TOKyMEHTAlMOHHOE O0OecreueHne TpaxJIaH U
nocetureneid, L{udpposas npuemnas, PedepupoBanne u penakTupoBaHHE HAyYHBIX TEKCTOB,
CrunmucTtuka U pejakTupoBaHue MHPOPMAIMOHHO-aHATUTHYECKUX U CHPAaBOYHBIX JIOKYMEHTOB.
O3HakoMHTENbHAs MPAKTUKAa OOECHEeYMBAEeT YCIEIIHOE OCBOCHMsS Y4eOHOH NporpaMMbl Ha
MOCJIETYIONINX Kypcax 00ydeHusl.



IlepeyeHb MIAHMPYEMBIX Ppe3yJbTATOB O0y4YeHHs] IPH THPOXOKACHUHM TNPAKTHKH,
COOTHECEHHBIX C INIAHNPYEeMbIMH Pe3yJIbTATAMH OCBOCHHS 00pPa30BaTeJbLHOM IPOrPaMMBbI.
B pe3synbTare npoXxokaeHus NPaKTUKU CTYJEHT JOJKEH NPUOOPECTH CIelyIolue KOMIIETEHIIUU
B cootBeTcTBHH ¢ PT'OC BO 1 pabouuM y4eOHBIM IJIAHOM.

Kon Conepxanue
No [Inanupyemble pe3yabTaThl MPU IPOXOKACHUU TPAKTUKI
KOMIIETE | KOMITETEHINH (MU
ILIL n (MHAMKATOPBI TOCTHXKEHNS KOMIIETEHIIVH )
HIIUU e€ yacrtu)
1 2 3 4
1 | nK-3.1 IIK-3 CriocobeH k | Peanu3yer ympaBieHUYECKHE peUICHUsT B OpraHu3aluiu
' ' BE/ICHUIO JIOKYMEHT0000pOTa B OpraHu3aluu
> | 1IK-3.2 JOKyMEHTOO0OpO | YyacTByeT B OpraHM3allid MPUHATHS YIPABICHUYSCKHX
' Ta B OPraHMU3allii | pelIeHUi B BEJICHUU JJOKYyMEHTO000poTa
IIK-5 Crnocoben | 3HaeT IUIaHUPOBAHKME OPraHU3ALMHU U KOHTPOJS TEKyIIeH
3. | [IK-5.1 | ocymiecTBIATh JeSITeNIbHOCTH CUCTEMbl ~ BHYTPEHHEr0  KOHTpPOJIS
UHGOPMAIIMOHHO- | SKOHOMHYECKOTO CyOBEKTa U YMeeT €ro OCYIIECTBIISATh
CIIPaBOYHbIE 3HaeT OpraHU3allMIO BBIIOJIHEHUS IUIAHA OpraHU3aluud U
4 | K52 paboTsI C | KOHTPOJISI TEKYyIIEH NeSATETbHOCTH CHUCTEMBI BHYTPEHHETO
' ' JIOKYMEHTaMHU KOHTPOJS SKOHOMHYECKOro CyOBbeKTa UM yMeeT ee
OpraHu3aIu OCYIIECTBIISITh

2026

1. Crpykrypa u coaepKaHHe NIPAKTHKH

OO0beM mpakTUKH cocTaBisger 6 3aderHbIX eauHull (216 yacoB), 48 4acoB BBIICICHBI HA
KOHTaKTHYIO paboTy 0Oyd4aroIuxcs ¢ mpenojaBarteieM U 168 4acoB Ha caMOCTOSTENIbHYIO paboTy
CTyJIeHTOB, B TOM ynciie 96 dacoB B (hopMe MpakTHYECKOW MOATrOTOBKHU. [IpomomKuTenbHOCTD
npaktukn 4 Hexemu. Bpems mpoBeneHust nmpaktuke 1 ron oOydenus ¢ 9 mapra mo S5 ampens

roja.

VY4yeOHast 03HaKOMHTEIbHASI IPAKTHKA B COOTBETCTBUU C PEIIAEMBIMU CTYICHTAMHU 33]]a4aMu
JIOTUYECKH pa3duTa Ha CIEAYIOIHUX MSATh ATANOB €€ MPOXOKICHHS:

— MIOATOTOBUTENLHBIN DTaIl,
— OCHOBHOM 03HAaKOMUTEILHBIM 3TaIl,
— OCHOBHOM IIPAKTUYECKU ATall,

— OCHOBHOM aHAJIMTUYECKUH 3Tarl,

— 3aKIIIOYMTEIILHBIN dTaIl.
Conepxxanue pasenioB IpOrpaMMbl IPAKTUKH, paclpeienieHre 0r0keTa BpeMeHH MPaKTUKH
Ha WX BBITIOJTHEHHE MPEICTABJICHO B TAOJIHIIE

Ne Paznenst (3Tamns) NPaKTHKH Bromker
10 BUJaM yueOHOMI
n/ Coneprkanue paszena BPEMEHH
JESTEIIBHOCTH, BKIIIOYas
1 CaMOCTOSATENBHYIO paboTy , (wace)
2 3 4

1. |IloaroToBuTeNBHBIH 3TaI [Tonyuenue 3amady Ha y4eOHYIO O3HAKOMHTEIIBHYIO
NpPaKTUKy M pa3paboTKa KaJeHJAapHOro IUIaHa HuX
peanuzanuu. Ha aTom sTane ocymiecTsisercst BEIOOp
OpraHM3alu (mpenmpusATHsL), 3aKJIFOUYEHUE
JI0roBOpAa, MOJy4YEHHE UHIMBUAYAIbHOIO 3aJaHus Yy 4
PYKOBOAUTENS y4€OHON IPAKTUKU B COOTBETCTBHU C | (KOHTAKT
ee LEeNAMHU U 3aJadaMi, a TaK)Ke B COOTBETCTBUM C Has
BHIODAHHO# TEMOM BBITYCKHON KBATH(HUKALMOHHON | paGora)
paboTsl. Beinonnsercs oopMiIeHUE, COINIaCOBAHUE
U YTBEPXKICHUE JOKYMEHTOB, HEOOXOJUMBIX JUIs
HPOXO0XKICHUS HPaKTHKH. IIpoBonuTcs
YCTaHOBOYHAs! KOH(EPEHIHS




3

2. |OcHOBHOM
O3HAKOMUTEJILHBII dTall

O3HakoMJIeHME C  CHCTEeMOM  JOKYMEHTHOU
JESTEIbHOCTH TMPEANPUATHS 1O JOKYMEHTAIUH.
Ilouck u wH3yuyeHUE 3aKOHOAATENLHO-IIPABOBOW M
HOPMAaTUBHO-METOINYECKON JIOKYMEHTAIINH,
OTIpEICIISAIONIEH YCTPOWCTBO, (DYHKIIMOHUPOBAHHE,
OpraHM3alMi0 ¥ OCYIIECTBIEHUE JOKYMEHTHOMN
JesATeIbHOCTH Ha npeanpusatui. HenocpenctsenHoe

03HaKOMJICHHE c JIeJTOTIPON3BOICTBOM,
JOKYMEHTAIIMOHHBIM O0ECIIeYeHnEM YIpPaBJICHUS,
OopraHu3almei JOKYMEHT0000poTa u

(dbopMupOBaHHEM KOPIOPATUBHBIX JOKYMEHTHBIX
CHCTEM B CTPYKTYPHBIX NOJpa3IeIICHUIX
npennpustusa. OcyuecTBiserca cOop HaHHBIX O
CHUCTEME JIOKYMEHTHOM AESITeIbHOCTH MPEeANpPUATUS
B COOTBETCTBUU C UHAMBUAYAJIBHBIM 3aJaHUEM

96 (16
94acoB
KOHTAaKTH
ast
pabora)

3. |OcHoBHO# MPaKTUIECKUI
stan (B dopme mpakTrueckoit
MOJITOTOBKH)

[lepBu4yHOE TPAKTUUECKOE OCBOCHHUE BBIOIHEHHUS
GyHKUMH ~ TOKYMEHTHOW  JESTENbHOCTH  Ha
NpeANpUsITHH, B JIeTTOTIPOU3BOJICTBE,
JIOKYMEHTAIlMOHHOM ~ OOECIICUEeHUH  YyTpaBJICHHUS,
OpraHu3alMd JOKYMEHTOOOOpOTa, B  CO3/JaHUU
KOPIIOPATUBHBIX JOKYMEHTHBIX CHUCTEM. YdYacTue B
nporeccax COBEpPILICHCTBOBAHUE CUCTEMBI
JOKYMEHTHOM  JESATeNIbHOCTH  MPENNpHsTHsi, B
yIOpaBIEHUH TMPOEKTaMH W HOpPOrpaMMamMH 110
BHE/IPEHUIO  HOBBIX ~ METOJOB U MOJeJei
KOPIIOPAaTHBHBIX  JOKYMEHTHBIX  CHUCTEM  Ha
npeanpusitud.  OCyIIECTBISETCS — AMITUPHYECKAs
CTaJusl BHITIOJHEHUS! MHIMBHYaJIbHOTO 3a/IaHHS

96 (16
4acoB
KOHTaKTH
ast
paborta)

4, |OCHOBHOM AaHAIMTHYECKUN
3Tan

AHaJIUTHYECKOE OINMMCAHHUE JAHHBIX MOJYyYEHHBIX B
Xo071e BBIIIOJTHEHUS 03HAKOMHUTEIHHOTO u
MPAKTHYECKOTO JTAIoB u MIPOBEICHHBIX
AMIHUPUIECKUX/TIPUKIIATHBIX HNCCIENOBAHUNE W
apyrux  GopM  HAyYHO-TIPUKIAAHOHW  padOTHI.
[TpoBeneHne 000OIICHNS U KPUTHIECKON OIICHKH 110
pe3yabTaTaM BBITIOJIHEHHUS CTYJIGHTOM B  XOJIe
MPaKTUKU UHAUBUAYAILHOTO 33 JaHuUs

10 (2
Jaca
KOHTAaKTH
ast pabora

5. | 3axyIrounTenbHbBIN JTall

[TonroroBka u MpoBeICHNE UTOTOBOW KOH(DEpeHIHH
MO pe3yJbTaTaM 03HAKOMHUTEILHOUW MPAKTUKHU B XOJC
KOTOPOW MPOXOJIUT aTTECTAIUS CTYICHTOB.

10
(KOHTaKT
Has
pabora)

KypcoBbie padoThl: He IPETyCMOTPEHBI.

®opma npoBeeHUA ATTECTALUH M0 Y4eOHOI NPaKTHKe (03HAKOMMTEJIBHOI): 3a4eT

ABTOpBI: MupomHnueHko M.A., KaHJ. 5KOH. HAayK, TOLIEHT;

3akapsiH M.P., kaH[l. TEXH. HAyK, JOLEHT




