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1 Heau u 321244 U3y4YeHUs1 AUCHUILINHBI (MOLYJIs1)

1.1 Ileanb ocBoeHUS TUCHHUTLIHHBI

Hensp nucuumiunel [IpakTukym mo mpodeccuoHanbHO-OPUEHTUPOBAHHOMY HEPEBOAY —
dbopMUpOBaHHE CIIOCOOHOCTH OCYHIECTBISTH TPO(ECCHOHATEHO-OPUEHTUPOBAHHBIM [EPEBOI B
COOTBECTCTBUU C €ro LeiIsiMHu H 0COOEHHOCTAMU KOMMYHHUKAIlUM, a TaKXKC OLCHHUBATL Ka4Y€CTBO
BBITIOJIHCHHOT'O IE€PEBOAA.

1.1 3apauy AMCHUILINHDI

1) dopmupoBaTh CHOCOOHOCTH HCIOJIB30BAaTh OCHOBHBIC METOJBI  OCYILIECTBIICHUS
npodecCOHaTHLHO-OPHEHTUPOBAHHOTO IIEPEBOA;

2) pa3BUBaTh YMECHHE KCIIOJIb30BaTh 3HAHUE OCHOBHBIX MPUHIIUIIOB COOTBETCTBHS IIEPEBOJIA
O0COOEHHOCTSIM KOMMYHUKALIUH;

3) dopMupoBaTh CIOCOOHOCTh OOECIIEUMBATh COOTBETCTBHE IIEPEBOJA OCOOECHHOCTSIM
KOMMYHHUKAIIHH;

1.3 MecTo aucuuinHbl (MOyJs) B CTPYKTYpe 00pa3oBaTeIbHOI NPOrpaMMbl

Hucuumnmuuaa  b1.B.01 «[IpakTukym 10 mpohecCHOHATTEHO-OPUEHTHPOBAHHOMY
MEePEeBOy» OTHOCUTCS K 4acT, (GOpMHUPYEMOW y4aCTHHKAMH OOpa30BaTENbHBIX OTHOIICHUH,
broka 1 "{ucturummasl (Moayin)" y4eOHOTO IIIaHa.

Hucuunnmua  b1.B.01 «[Ipaktukym 1o npodecCHOoHaTLHO-OPUEHTUPOBAHHOMY
NEepeBOy» HapsAy C TaKUMH JIUCLHUIUIMHAMU, Kak «TexHuueckuil mepeBoa», «CraHIapTsl
KauecTBa mepeBoaa», «llepeBon nenoBoil AokymMeHTanuu (MEPBBIA HMHOCTPAHHBIM SI3BIK))»
HampasieHa Ha ¢gopmupoBanue npodeccuonanpHoii kommerennuu (I1K-2), obecneunBaromiei
dbopMupoOBaHUE CIIOCOOHOCTH TMOPOXKAATh U MOHUMATh YCTHBIE U MHCHMEHHBIE TEKCTHl Ha
U3y4aeMOM HMHOCTPAHHOM S3bIKE MPUMEHHUTEIHHO K OCHOBHBIM (DYHKIIMOHAJIBHBIM CTHIISIM B
odunraabLHON 1 HeouIMaIbHON chepax oOIIeHUSI.

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHUs] MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEeMbIMH pe3yJbTaTaMi 0CBOEHHS 00pPa30BaTe/IbHOI IPOrpaMMBbl

W3yuenne paHHOM y4yeOHOW AMCUMIUIMHBI HANpaBlIeHO Ha (OPMHPOBAHUE Y
00yJaroNUXCsl CIENYIOIMNUX KOMITETEHIIUMN:

Ko/l i HAUMEHOBAHNE HHZMKATOPA™ PesynbTarel 00yueHus O JUCIUILTUHE

[IK-2. CriocobeH ocymecTBIsTh Npo(hecCHOHALHO-OPUEHTHPOBAHHBIN TIEPEBOJI B COOTBETCTBUH C €TI0 LEISIMH U
0COOEHHOCTSIMH KOMMYHHKAIINH, a TAK)KE OLIEHHBATh Ka4€CTBO BBINOJIHEHHOTO NEPEBOAA

IK-2.3. JlemoHCTpHUpYET CIocoOHOCTh | 3HaeT OCHOBHBIE METO/IbI OCYIIECTBIICHUS
OCYIIECTBIISITh npodeccroHanbHO- | NpodeccHoHabHO-OPUEHTHPOBAHHOTO TIEpeBOIa
OPUEHTUPOBAHHBIN MTEPEBOJ] YMeeT HuCIoib30BaTh OCHOBHBIE METOJbI OCYIIECTBIICHUS

po(eCcCHOHANBPHO-OPUEHTHPOBAHHOTO IEPEBOAA
Brameer criocoGHOCTRIO OCYIIECTBIATH NMPOGECCHOHATHHO-
OPUEHTUPOBAHHBIN NIEPEBOJ

IIK-2.4. OGecrnieunBaeT COOTBETCTBHE IMEPEBONA | 3HAET OCHOBHBIE MPHUHIUIBI COOTBETCTBUS TIEpEBOIA
0COOCHHOCTSIM KOMMYHUKAIHH 0COOEHHOCTSIM KOMMYHHUKAIIHH

YMeer UCHONB30BaTh 3HAHWE OCHOBHBIX IPUHIIMIIOB
COOTBETCTBHSI IIEPEBOIa 0COOCHHOCTSIM KOMMYHHKAIIAN
Brameer ymeHmeM o0ecriedrnBaTh COOTBETCTBHE IIEPEBOJA
0COOEHHOCTSIM KOMMYHHUKAIIHU




Pe?)y.]II:TaTBI 06yqu1/I;1 o AUCHUINUIMHE OJOCTUTANOTCA B PaMKaxX OCYIICCTBJIICHUSA BCCX
B COOTBECTCTBUU

BUJOB KOHTAKTHOH W

Nuaukatopel

KOMIIETEHIIH

CaMOCTOSITEIbBHOW ~ PabOThI
YTBEP)KJICHHBIM YUE€OHBIM IIJIAHOM.
JOCTH)KECHUS

o0ydJaronmxcs

CUHMTAOTCA

JOCTHIKCHUHU COOTBCTCTBYIOIIUX UM PE3YJILTATOB 06yquI/151.

2. CTpyKTYypa M co/lep:KaHue QUCIUIIIHHBI

chOpMUPOBAHHBIMU

2.1 PacnpenesieHue TPyA0€MKOCTH JUCHUILJIMHBI 10 BUIAM padoT
OO6mast Tpy10€MKOCTh AUCHUIUIMHBI cocTaBiisieT 10 3adeTHbIx enunui (360 yacom), ux
pacmpezenieHue Mo BuaaM padboT NPeCTaBICHO B TAOIHIIE

C

npu

Bunsr padot Bcero Dopma o0yueHus
4acoB OuHast
6 7 8 9 A
CEMECTp | CEMECTp | CEMECTp | CEMECTpP | ceMecTp
(dacer) (Jacern) (Jacern) (dacern) (daack)

KoHTakTHasi paboTa, B TOM 4YHcJe: 151,1 34,2 34,2 28,2 22,2 32,3
AyauTopHbIe 3aHATHA (BCEro):
3aHSTHS JISKIMOHHOTO THIIA
nabopaTopHbIE 3aHITHUS 150 34 34 28 22 32
MPAKTUYCCKHUEC 3aHITHS
CEMHHAPCKHE 3aHATHS
Muast kKoHTaKTHas padoTa:
KoHTponb camocTosTeIbHOI paboThI
(KCP)
ITpomexyrounast arrecrarus (MKP) 1,1 0,2 0,2 0,2 0,2 0,3
CamocrosiTeIbHAsI padoTa, B TOM
qucie:
CamocmosimenvHoe uzyuenue pasoenos,
camonoozomogka  (npopabomka  u
nogmopenue IeKYUOHHO20 Mamepuaid u
mamepuania  yuebnuxkog u  yuebmwix | 127,2 27,8 27,8 33,8 34,8 3
nocobutl, no020MmoeKa K 1a00pamopHsIM
u NPAKMUYEeCKUM 3AHAMUSM,
KOJLIOK8UyMam u m.o.)
[ToaroTOBKA K TEKyIIeMy KOHTPOITIO 55 10 10 10 15 10
KontpoJsb:
IToaroToBka K 3K3aMeHy 26,7 26,7
Oo0masn yac. 360
TPYAOEMKOCTh B TOM YHCJIe

KOHTAKTHAas 151.1

padora

3a4. e 10

2.2 Conepxxanue QM CUMILTHHBI

Pacrnipenenennie Bu10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.

Paznenbl (TeMbl) AMCHUIUIMHBIL, H3ydaeMble B 6 cemectpe (3 kypc) (ouHas dopma
o0OyueHus)

KonunuecTBo uyacos
Bueaynut
Ne HammenoBanwne paznenos (Tem) AyuropHas opHast
Bcero pabora
pabora
J 113 JIP CPC
1. Language for Specific Purposes 13,8 6 7,8
2. Professional Communication Process 12 6 6
3. English for Science 12 6 6




4. Steps in Scientific Research and Structural Patterns 12 6 6
5. The Style of Official Documents 12 6 6
6. Translation of Official Documents 10 4 6
HUTOI'O no pasdenam oucyuniumnvl 71,8 34 37,8
Konrpoiss camocrositensHoi pabotsl (KCP) -
IIpomexyrounas arrectanus (MKP) 0,2
[ToaroroBka K TEKyIeMy KOHTPOIIIO - -
OO01mast TPYAOEMKOCTb 10 TUCIUTUIHHE 72

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3aHsATus / cemuHapbl, JIP — maboparopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyIeHTa

Pacnpenenenue Bu10B yd4eOHON pabOTHI M MX TPYJOEMKOCTHU IO pa3jieiaM AUCIUILTUHBIL.
Pazgenbl (Tembl) AUCHUILIMHBI, M3ydaeMble B 7 cemectpe (4 kypc) (ounas dopma
o0yueHus)

KonunuectBo yacor
Bueayaur
Ne HaunmeHnoBanue pasnenos (Tem) AyRuTOpHas Op}i;lﬂ
Bcero pabora
pabota
JI 113 JIP CPC
7. English for Secretaries 13,8 6 7,8
8. The Language of the Law 12 6 6
9. Religious English 12 6 6
10. |English for Language Pedagogy 12 6 6
11.  |Publicistics 12 6 6
12. |Translation and Style 10 4 6
HUTOI'O no pasdenam oucyuniumnvl 71,8 34 37,8
KonTtpons camocrosrensroi pabotst (KCP) -
IIpomexxyrounas arrectanus (MKP) 0,2
IToAroToBKAa K TEKYIIEMY KOHTPOIIIO - -
OO01mast TPyAOEMKOCTh 110 TUCTIATUTHHE 12

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHatus / cemuHapsl, JIP — maGopaTopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyieHTa

Pacnipenenenue BumoB yueOHOM pabOThI U UX TPYAOEMKOCTH MO pa3jaenaM JUCIUTIIHHBL.
Pazgenbr (Tembl) AUCHUIIIMHBI, u3ydaeMble B 8 cemectpe (4 kypc) (ounas dopma
o0OyueHus)

KommdectBo gacoB
Bueayaut
Ne HammeHnoBanwme paznernos (Tem) AyauTopHas OpH};}{
Bcero pabora
pabora
JI 113 JIP CPC
13.  |News Media English 19,8 8 11,8
14.  |The Use of Language in Newspapers 19 8 11
15.  |Journalese: Form and Content 17 6 11
16. |Business Telephone Etiquette 16 6 10
HUTOI'O no pasoenram Oucyuniunsl 71,8 28 43,8
KonTtpons camocrosrenshoi padbotsr (KCP) -
IIpomexxyrounas arrecranus (MKP) 0,2
TlonroroBka K TeKymeMy KOHTPOJIO - -
OO6mas TpyJ0€MKOCTh IO JUCIUILTHHE 72

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — maGopaTtopHbie
saasaTusi, CPC — camocrositenpHas paboTa CTy/IeHTa



Pacnpenenenue Bu10B ydeOHON pabOTHI M UX TPYJOEMKOCTHU IO pa3JieaM JAUCIUILTUHBIL.
Pazgensr (Tembl) AuCHUIIIMHBI, M3ydaeMble B 9 cemectpe (5 kypc) (ounas dopma
o0yueHus)

KonuectBo yacos
Breaynut
Ne HaunmeHoBaHue pa3zeinos (TeM) AyRUTOPHaZ opH};ﬂ
Bcero pabota
pabora
J 113 JIP CPC
17. |Business Negotiations Skills 19,9 6 13,9
18. |Diplomacy 18 6 12
19. |Most Important Business Communicative Skills 18 6 12
20. |Introducing and Greeting People 16 4 12
UTOI'O no pazoenram oucyuniuvl 71,8 22 49,8
Konrpons camocrositensHoi pabotsl (KCP) -
[Tpomexyrounas arrecranus (MKP) 0,2
[ToaroroBka K TeKynieMy KOHTPOJIIIO
OO0urast TpyI0EMKOCTb IO JTUCIUTUIUHE 72

[Tpumeuanue: JI — nekmuwm, 13 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosTenbHas paboTa cTyieHTa

Pacrnipenenenuie BuoB yueOHOI pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILTHHBL.
Paznmensl (TeMbl) AWCHMIUIAHBI, M3ydaemMbie B A cemectpe (5 kypc) (ounas dopma
oOyueHus)

KonndectBo yacos
Bueayaur
Ne HaumeHnoBanue pasnenos (Tem) AyaurTopHas opH};a
Bcero pabota
paboTa
JI 113 JIP CPC
21. |Factors of a Negotiation 12,1 8 4
22. |Hospitality Business 9 6 3
23. |Air and Water Transportation 8 6 2
24. |Business Trips and Tourism 8 6 2
25.  |Restaurant Business 8 6 2
HUTOI'O no pasoenram oucyuniurvl 45 32 13
KonTponb camocrosrenbHoit paboTsl (KCP) -
ITpomexyrounas arrecrauus (MKP) 0,3
ITonroToBKa K TEKYIIEMY KOHTPOJIIO 26,7
OO61mmas TpyJ0€MKOCTh IO JUCIUILTHHE 72

[Tpumeuanue: JI — nexiuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapsl, JIP — nmaGopatopHble
3ansTusa, CPC — camocrosTensHas paboTa CTy/IeHTa

2.3 Conep:xanue pa3iesoB (TeM) TUCHUTITHHBI
2.3.1 3aHATHSA JEKIMOHHOI'0 THIIA He MPEAYCMOTPEeHbI

2.3.2 3aHATHA CEMUHAPCKOIO TUNA (MPAKTHYeCKUe / ceMHUHAPCKHE 3aHATHS/
J1abopaTopHbIe padoThl)

HaumenoBanue paszacia CDopMa TCKYLICTO

Ne TemaTuka 3aHATHIA/pabop

(Tembl) KOHTPOJIA
1. IIuceMeHHBIN U YCTHBIN IEPEBOJ TEKCTOB, U3YUEHUE JIEKCUKU IIpakTuueckoe
Language for Specific mo Teme Language for Specific Purposes 3aganue Ne 1,
Purposes JIEKCUYECKUI

aukTaHT Ne 1

2. |Professional IIuceMeHHBIN U YCTHBIN IEPEBOJ TEKCTOB, U3YYEHUE JIEKCUKU IIpakTuueckoe




Communication Process

no teme Professional Communication Process

3agaHue No 2,

JIEKCUYECKUIM
mukTaHT Ne 2
3. [IuceMeHHBIN U YCTHBIN IEPEBO TEKCTOB, U3YUEHUE JIEKCUKU IIpakTuueckoe
English for Science mo Teme English for Science 3amanue No SU
JIEKCHYECKUH
mukTaHT Ne 3
4, . A [IuceMeHHBIN U YCTHBIN IEPEBO TEKCTOB, U3YUEHHUE JIEKCUKU IIpakTuueckoe
Steps in Scientific . o
Research and Structural | © TeM€ Steps in Scientific Research and Structural Patterns 3aaHue Ne 4u
Patterns JIEKCUYECKHUH
nukTaHT Ne 4
5. [TrceMeHHBII 1 YCTHBIN ITEpeBO]] TEKCTOB, U3y4eHHe Jiekcukh |  [IpakTndeckoe
The Style of Official mo reme The Style of Official Documents 3amanue Ne 5,
Documents JIEKCUYECKUH
uKTaHT Ne 5
6. [TrceMeHHBII 1 YCTHBIN ITEpeBO]] TEKCTOB, U3y4eHHe Jiekcuku |  I[IpakTndeckoe
Translation of Official no Teme Translation of Official Documents 3ananue Ne 6,
Documents JIEKCHYECKUH
guxTaHT Ne 6
7. [TrceMeHHBIH 1 YCTHBIN ITEpeBO]] TEKCTOB, M3y4eHHe JIeKCHKH |  [IpakTHdeckoe
English for Secretaries mo teme English for Secretaries 3aaHue Ne 73
JIEKCHYECKUH
nguxTant Ne 7
8. |The Language of the Law | [TiceMeHHBI U YCTHBIH IIEPEBOJ TEKCTOB, H3y4EeHHE JICKCUKH |  [IpakTHdeckoe
mo reme The Language of the Law 3amanue Ne 8
JIEKCUYECKUHI
nukTaHT Ne 8
9. |Religious English [TiceMeHHBII 1 YCTHBIN MTEepeBO]] TEKCTOB, U3y4eHHe Jiekcuku |  [IpakTudeckoe
no teme Religious English 3aganue Ne 9,
JIEKCUYECKUHI
nukTanT Ne 9
10. |English for Language [TiceMeHHBII 1 YCTHBIN MTEpeBO]] TEKCTOB, U3y4eHHe Jiekcuku |  [IpakTudeckoe
Pedagogy mo teme English for Language Pedagogy samanme Ne 10,
JIEKCUYECKU I
nukTant Ne 10
11. |Publicistics [TicbMeHHBI U YCTHBIN IEPEBOJ] TEKCTOB, U3y4eHHe JIeKCHKu |  [IpakTudeckoe
o reme Publicistics 3amanme No 11,
JIEKCUYECKU I
nukTauT Ne 11
12. |Translation and Style [TrceMeHHBIH 1 YCTHBIN ITepeBO]] TEKCTOB, M3y4eHHe JIeKcukn | I[IpakTudeckoe
no teme Translation and Style 3aganue Ne 12,
JIEKCUYECKUI
uKTanT Ne 12
13. |News Media English [TicbMeHHBII U YCTHBIN MEpeBO]] TEKCTOB, U3y4eHHe Jiekchku |  [IpakTudeckoe
o reme News Media English 3aganue No 13,
JIEKCUYECKUI
naukTantT Ne 13
14. |The Use of Language in | ITuchbMeHHBI U yCTHBII IEPEBO TEKCTOB, M3yUeHHE JISKCUKU |  [IpakTuueckoe
Newspapers no reme The Use of Language in Newspapers 3aganue Ne 14,
JIEKCHYECKHUH
IuKTaHT Ne 14
15. [Journalese: Form and [TrceMeHHBII 1 YCTHBIN IT€peBO]] TEKCTOB, U3y4eHHe Jlekcukn |  I[IpakTudeckoe
Content o Teme Journalese: Form and Content 3amanme Ne 15,
JIEKCUYECKU I
muKkTadT Ne 15
16. |Business Telephone [TicbMeHHBII U YCTHBIN MEPEBOJ] TEKCTOB, U3y4eHHe Jiekchku |  [IpakTudeckoe
Etiquette o reme Business Telephone Etiquette 3aganue Ne 16,
JIEKCUYECKHIA
IuKTaHT Ne 16
17. |Business Negotiations [TicbMeHHBII 1 YCTHBIN MEpeBOJ] TEKCTOB, U3y4eHHe Jiekchku |  [IpakTudeckoe

Skills

mo reme Business Negotiations Skills

3aganue Ne 17,
JICKCUYECKHI




nuKTaHT Ne 17

18. |Diplomacy [TucbMeHHBIN ¥ YCTHBIN TIEPEBOJ] TEKCTOB, U3yUucHHE JIekcuky | [IpakTryeckoe
no reme Diplomacy 3aganue No 18,
JIEKCUYECKUI
mukTaHT Ne 18
19. |Most Important Business | ITucbMeHHBINH ¥ YCTHBIHN MEPEBOJ] TEKCTOB, U3yUEHHE JIEKCUKH |  [IpakTHueckoe
Communicative Skills mo TeMe Most Important Business Communicative Skills 3aganue Ne 19,
JIEKCUYECKUI
mukTanT Ne 19
20. |Introducing and Greeting | [TucbMeHHBIH U YCTHBIN MEPEBOJT TEKCTOB, H3yUeHHE JeKCHKN |  [IpakTHueckoe
People mo Teme Introducing and Greeting saganue Ne 20,
JICKCHUYCCKUI
nukrant Ne 20
21. [TucbMEHHBIN U YCTHBIN TIEPEBOJ] TEKCTOB, U3yUucHUE JIekcuku |  [IpakTryeckoe
Factors of a Negotiation no teme Factors of a Negotiation 3aganne Ne 2u1,
JICKCHUYCCKUI
nukTadT Ne 21
22. [TucbMeHHBIN ¥ YCTHBIN IEPEBOJ] TEKCTOB, U3yUeHHE JIeKcuku | [IpakTHdyeckoe
Hospitality Business o Teme Hospitality Business 3aganue No 2?,
JIEKCHYECKHUIH
IUKTaHT Ne 22
23. [TuceMeHHBIH U YCTHBIA TIEPEBOJ] TEKCTOB, M3yUeHHE JIeKCUKH |  [IpakTrdaeckoe
Air and Water mo teme Air and Water Transportation samanme Ne 23,
Transportation JICKCHYCCKUIA
mukTadT Ne 23
24, [TuceMeHHBIH U YCTHBINA TIEPEBOJ] TEKCTOB, U3yUeHHE JIeKCukn | [IpakTrdaeckoe
Business Trips and o reme Business Trips and Tourism 3amanue Ne 24,
Tourism JICKCHYCCKUI
nukTadt Ne 24
25. IIuceMeHHBIN U YCTHBIN IEPEBOJL TEKCTOB, U3YYEHUE JICKCUKU IIpakTuueckoe
. no teme Restaurant Business 3ananue Ne 25,
Restaurant Business o
JICKCUYECKHUH

nukradt Ne 25

2.3.3 [IpumepHasi TeMaTHKa KYPCOBBIX padoT (IIPOEKTOB)
B cooTBercTBHU € Y4EOHBIM IJIAHOM KYPCOBbIE paOOThI (IIPOEKThI) HE MPEYCMOTPEHBI.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs JJI CAMOCTOSATeIbHOH pPadoThl
o0y4aromuxcs Mo JMCHUIIHHE (MOYJII0)

Ne

Buxg CPC

Hepequb y‘IC6HO'M€TO,IlI/I‘IeCKOFO obecrneueHus JUCHUIIIWHEI I10
BBIIIOJIHCHUIO CAMOCTOSTSILHOM pa6OTbI

y4eOHBIX TTOCOOHIA,

CamocTosaTeNnbHOE H3yUeHHe
pasienoB, cCaMONOATOTOBKA
(mpopaboTka 1 MOBTOPEHHE
JIEKIIMOHHOTO Marepuaia u
MaTepHuaia yaeOHUKOB U

TIOJITOTOBKA K J1Ja00OpaTOpPHBIM
Y NIPAaKTHYECKHUM 3aHSATHSM,
KOJUIOKBHYMaM H T.11.)

JUCHUIIIINHE
HEePEeBOIYY,
npotokois Ne 8 ot 18.05.2023 .

«IpakTukyMm 1O

Metoandeckue yKa3aHHS II0 OPraHH3alldd CaMOCTOSTENBHON paboTHl MO
npodeccHoHaNbHO-OPUEHTUPOBAHHOMY
yTBEpXIeHHbIe Kadenpoil TeopuH W NPaKTHKH IepeBoja

]

Y4eOHO-MeTOIUYECKNE MaTepuasbl JUIsl CaMOCTOSITENIbHON pPadOThl 00ydaromuXcsl U3
qKcila MHBAJINWJIOB U JIUI] C OTPaHUYEHHBIMU BO3MOKHOCTAMH 310poBbs (OB3) npenocrasisitoTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3/I0POBbS U BOCTIPUATHS HHPOPMAIIIH:
Jist a1 ¢ HapyIIEHUSIMH 3pEHHUSL:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,
— B (popMe 2IIEKTPOHHOT O TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B reyatHo (opme Ha s3bike bpaits.




JIyist i1 ¢ HapyIIEeHUsIMU CIIyXa:

— B IIeYaTHOM (opme,

— B (hopMe DIEKTPOHHOTO JOKYMEHTA.

J1J1s1 JIUT C HApYIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieuaTHo hopme,

— B (hpopMe 3IIEKTPOHHOTO TIOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaromxcs.

3. OOpa3oBaTe/ibHbIe TEXHOJIOTHMH, NPUMeHsieMble NPH OCBOCHUH WCHUIIHHBI
(Momy.Jis)

OOpa3oBaresnbHble TEXHOJOIMM, MCIIOIb3YEMblE B IPOLIECCe pealu3aluu Kypca
«[lepeBox B mpodeccnoHanbHON cdepe» HaNpaBiICHbl HAa aKTUBU3AIMIO I103HABATEIbHOMN
NeSITEIbHOCTH CTYJIEHTOB, DPAa3BUTHE CIOCOOOB NPOAYKTHUBHOW JESATEIBHOCTH, paclIMpeHHe
CTpaTeruii oOydaromuxcs Mpu padoTe ¢ MHPOPMALMOHHBIMH TEKCTAaMH, CTUMYJIHPOBAHUE
KPUTUYECKOIO M TBOPUYECKOrO0 IOJXOJa K pEIICHHIO Y4YeOHBIX 3aJad U MOJEIMPOBAHUIO
npoeCCHOHATILHON IeATEIbHOCTH, aKTUBU3AIUS COTPYIHHUYECTBA, Pa3BUTHE YMEHHUH paboTaTh
B KOMaHJI€.

IIpu ocBOEHMM TUCHUIUIMHBI IPUMEHSIOTCS ClIeAyole 00pa30BaTeIbHbIE TEXHOIOTHH:

1) duddepenumpoBannoe obyueHne — opraHuzanus 00pa3oBaTENbHOTO Mpollecca Ha
OCHOBE y4yeTa MHIWBUIYAIbHO-TUIIOJIOTHYECKIUX OCOOCHHOCTEH 00YJaIOIMXCsl U BapUATHBHOTO
IOCTPOCHMs y4eOHOro Impoliecca B BBIACICHHBIX Ipynmnax. Peanusyercs myreM BKIIOYEHHUS B
y4eOHBIN MPOLECC 3aaHUN Pa3IMYHOrO YPOBHS CIOXKHOCTU (pENpOAYKTUBHBIN, POJABUHYTHIH,
TBOpueckuit). Ilpu wncnonp3oBanuu aUQPepeHIHPOBaHHOIO MOAX0Ja HCIOJIb3YeTCS METOJ
MaJbIX IPYII, METOJI IPOEKTOB.

2) HHrepakTuBHOE OOy4YeHHME KakK CIOCOO OpraHu3aluu y4eOHOro Ipolecca, MpHU
KOTOPOM CTYJIEHTBhl U IpenojiaBaTelb aKTHUBHO B3aMMOAECHCTBYIOT ApYyr ¢ ApyroM. Kaxbrit
YYaCTHHUK B3aMMOJIEHCTBHSI BHOCUT CBOM BKJaJ, B XOj€ paOOThl MPOUCXOTUT OOMEH HICSIMH,
3HaHMUSIMM, BBIPAOOTKAa COBMECTHBIX croco0oB aeiictBus. IHTepakTnBHOE 00ydeHue
peanu3yercst B Xo€ (ppOHTaIbHON, IPyNIOBOM M mapHOM paboTel. IIpU3HAaKM MHTEPAaKTUBHOIO
oOyudeHus: KoM(popTHas ICHXOJIOTHYecKas aTrMmocdepa 3aHSITHH, MO3BOJSIOLIAS CTYACHTY
YyBCTBOBaTb CBOI) MHTEJUIEKTYAJIbHYI0 COCTOSATEIBHOCTb, NCUXOJIOIMYECKYHO 3alllUIICHHOCTH;
CaMOCTOSITENIbHBIN MONCK 00yYaroIMMHCS BApUAaHTOB PELICHHS IOCTaBJICHHON yueOHOW 3a/1auH;
IOpU 3TOM HCKIIOYAeTCs JOMHUHUPOBaHME KaKOro-JMOO y4yaCTHHKAa y4eOHOro mporecca Win
KakoW-mu0o  WJeu, MPEeBOCXOJCTBO AaKTHUBHOCTUM  OOy4arOIIMXCA  HAJ  aKTHUBHOCTBIO
IpenojaBareis, aKTUBHOE BOCIPOMU3BEACHHME DPAHEE IMOJIYYEHHBIX TEOPETUYECKMX 3HAHUN B
HOBBIX YCJIOBHUSIX, HATMYHE OOPATHOM CBS3H.

3) IIpoGinemHOe o0OydeHHE KaK TEXHOJOTHsS, OCHOBAHHAs Ha CTPYKType YyueOHOTro
mpouecca, MPEeANoNaralplero pa3peuieHHe IOCIEeI0BaTeIbHO  CO3/1aBAEMbIX  Y4EeOHBIX
npobnemMHbIX — cutTyanuil. IIpoGiemHass cuTyanus — OCO3HAaHHOE HHTEIUIEKTyalbHOE
3aTpyJHEHHE, TOPOXKAAEMOE HECOOTBETCTBHEM MEXIYy HMEIOIMIMMHUCS 3HAaHUSMU U TEMH,
KOTOpbIe HEOOXOJMMBI JUIsl peIlleHUs] BO3HMKILIEH cuTyanuu. YdeOHas mpoOiieMa HarpablisieT
MBICTTUTENIbHBIN TOUCK, MpoOYyXJIaeT HHTepec K uccieaoBaHuio. [IpoGnema BbIpaxaeTcs: B
dopme mpobIEMHOr0 BOIIpOCca UITH MPOOJIEMHOT0 33/1aHusl.

JUig nu1l ¢ OrpaHWYeHHBIMH BO3MOKHOCTSMU 3JI0POBBSl IPETyCMOTpPEHA OpTaHU3alus
KOHCYJIbTAallMM C UCIIOJIb30BAaHUEM JIEKTPOHHOM MOYTHI.

4. OueHOYHbIE CPeACTBA JJISl TeKYLIEro KOHTPOJISI YCIeBAeMOCTH M NPOMEKYTOYHOM
aTrecTauuu



OrneHOYHBIC CPEICTBA MPEIHA3HAUEHBI JJIs KOHTPOJIS U OLIGHKH 00pa30BaTeNbHBIX TOCTHKEHUN
00y4aronuxcsi, OCBOMBIINX MporpaMMy yuyeOHo muctuminiel «llepeBon B mpodeccruonaibHOM

chepe».

OueHoYyHBIE CpEeACTBa BKIIOYAIOT KOHTPOJBHBIE MaTepHalibl MJii TMPOBEACHUS TeKYylIero
KOHTPOJIA B (GopMe MPAKTUYCCKUX 3aJaHWi, JIEKCHUYECKUX ITUKTAHTOB M MPOMEKYTOYHOM
arrecTanuu B popMe BOIPOCOB K 3a4ETy U SK3aMEHY.

CprRTypa OLHCHOYHBIX CPEACTB NJHA TeKleIeﬁ H HpOMe)l(yTO‘lHOﬁ arTreCTanmum

HanMeHoBaHME OIIEHOYHOTO CpPECTBA
Ne Kon n HanmeHoBaHue
Pesynprarel 00y4eHus . ITpomexyTouHas
n/n UHUKaTOpa Texymuii KOHTPOIb
aTTecTalus
[IK-2.3. leMoHCTpUpYET 3HaeT ocHOBHble MeTofas! | IIpakTuueckoe DK3aMeHaIMOHHOE
CHOCOOHOCTh OCYUIECTBIICHUS 3a/laHue, 3amanue 1-16
1 | ocymecTBaATH npodeccronabHO- JIeKCUYEeCKHUH
npodeccronanbHO- OPUEHTHPOBAHHOTO JUKTaHT
OPUEHTUPOBAHHBIN rnepesoa
nepeBoJt
I1K-2.3. [leMoHCTpUpPYET Ymeer ucnonb3oBath | IIpakrtuueckoe DK3aMeHaIMOHHOe
CIIOCOOHOCTH OCHOBHBIE METOJIBI | 3a/laHMe, 3aganue 1-16
o | OCYWECTBIATH OCYIIECTBIICHHS JTEKCUYECKUH
npodeccronansHO- npodeccronansHO- JUKTaHT
OPHEHTHPOBAHHBII OPHEHTHPOBAHHOTO
epeBOx nepeBoja
TIK-2.3. lemoHCTpUpYET Bnageer crocobHOCTRIO | [IpakTIueckoe DK3aMEHalMOHHOE
CIOCOOHOCTH OCYIIECTBIISATh 3a/laHue, 3amanue 1-16
3 | OCYLICCTBIATH npodeccroHabHO- JIEKCUYEeCKHUH
npodeccroHanbHO- OpPUEHTHUPOBAHHBIH MEPEBOA | JUKTAHT
OPUEHTUPOBAHHBIN
epeBoJt
[1K-2.4. ObecneunBaer 3HaeT ocHOBHBIE NpHHLUIB! | [IpakTHueckoe DK3aMeHaIMOHHOe
4 | cooTseTcTBHE Mepeosia COOTBETCTBHS nepeBojia | 3aJaHue, 3aganue 1-16
0COOCHHOCTSIM 0COOCHHOCTSIM JTEKCUYECKHH
KOMMYHHUKaIINU KOMMYHHUKaIINU JMKTaHT
Ymeer ucronb3oBath | IIpakTHueckoe DK3aMeHaIIOHHOE
[IK-2.4. O6ecneunBaet P !
3HaHHE OCHOBHBIX | 33/1aHHE, 3aganue 1-16
COOTBETCTBHE IIEPEBO/IA .
5 NPUHIUIIOB COOTBETCTBUS | JEKCHUECKHH
0COOEHHOCTSIM
nepeBoia  OCOOEHHOCTSIM | JIMKTaHT
KOMMYHHUKaINU
KOMMYHHUKaINU
Bnageer MeHueM | [lpaktuueckoe DK3aMeHallMOHHOE
I1K-2.4. ObecnieunBaet ! y P !
obecrneuyrBaTh 3aj71aHue, 3amanue 1-16
COOTBETCTBHE MEpeBoJia .
6 COOTBETCTBHE nepeBosia | JIEKCHYeCKHi
0COOEHHOCTSIM
0COOEHHOCTSIM JTUKTAHT
KOMMYHHUKAIUU
KOMMYHUKAIUU

TunoBble KOHTPOJIbHBbIE 3a/laHUSI WJIM HHbIE MaTepHaJIbl, HeoO0XOoaAuMble Jsl
OLICHKM 3HAHWIi, YMEHUH, HABBIKOB MU (MJIH) ONbITA JESITEJIbLHOCTH, XapaKTepPH3YHIIUX
Tanbl GOPpMHUPOBAHNS KOMIIETEHUMH B Npolecce 0CBOEHUsI 00pPa30BaTeILHON POrPaMMbl

Jlekcudeckuii fUKTAHT Ne 7

addenda, to reaffirm, to promote, to accomplish, allocation, implementation, the

Secretary-General, assumption, to transmit resolutions, the treasury, the sterling area, an
evasive reply, mutual recrimination, deadlock, lapse into, to be adjourned, shortcoming,
to maintain, contravention, to withhold, to preclude

KpnTeplm OIICHKH JICKCHYECKOI'0 JTUKTAHTA:




OreHKa Mo AMKTAHTY BBICTABIISETCS TPONOPIMOHATIBHO J10JI€ TPABUIIBHBIX OTBETOB!
90-100% — orieHKa «OTIMYHOY

75-89% —o11eHKa «XOPOIIO»

60-74% —o1eHKa «yIOBIETBOPUTEIHLHO»

MeHee 60% NpaBUIIBHBIX OTBETOB — OLIEHKA «HEYA0BJIETBOPUTEIBHOY

IIpakTuyeckoe 3aganue Ne 7
Ynpaxunenue 1. [IlepeBeure NUCbMEHHO HA PYCCKH SI3bIK CICAYIOIIUNA TEKCT:

People with similar interests and aims that join together to achieve particular goals form diverse
organizations — companies, firms, ventures or joint ventures among them. Organization is the
structural framework within which business activities occur and devising the system for
allocating work to departments and choice of the personnel to whom tasks should be assigned is
one of the most important duties management must perform. To organize work is to arrange its
performance through rationally determined structures and the internal system of control and
communication.

Company organization begins with strategic directives issued by the Board of Directors, who act
on behalf of shareholders. The Board delegates authority to senior managers of specific function:
finance, marketing, personnel, etc. Senior managers in turn delegate it to middle managers, who
then delegate to heads of department and other executives.

By British Company Law (the Companies Acts of 1948 and 1985), a limited company both
public and private must have a Company Secretary whose work is plenty:

First, Company Secretary is the clerk to the Directors: he / she is to keep Registers of Directors
and Members, arrange for proceedings at directors® and shareholders® meetings, prepare notices
for the calling of these meetings, attend them and advise directors at board meetings on the legal,
accounting and tax implications of any proposed business move as well as write minutes
(concise records of resolutions or decisions reached) and reports (extensive records with details
of desiccations, arguments for or against resolution).

Second, Company Secretary represents his / her company, and in this capacity supervises the
working day of the staff and the maintenance of staff records.

Third, Company Secretary is often finally responsible for the accounting and handling of
contracts.

Yupaxuenue 2. [IepeBequre yCTHO Ha pyCCKHI SI3BIK CIEAYIOIIUE MPEIJIOKEHNS:

1. The United Nations® principle function is to maintain peace and prevent war. The decision of
the Yalta and Potsdam conferences pointed out the treat of militarism and aggression to the
course of peace and security and provided a system of measures to eliminate sources of war and
aggression.

2. Other areas of major concern relate to the seabed and ocean floor and mean to ensure their
reservation for peaceful use.

3. Disputes are to be settled by peaceful means. Member states undertake not to use force or the
threat of force in contraventions of the purposes of the UN.

4. States not-members of the UN are required to act in accordance with these principles so far as
may be necessary for the maintenance of international peace and security.

5. The General Assembly is expressly authorized to deal with specific disputes and situations
brought before it and to undertake studies and make recommendations for promoting
international co-operation in political, social, cultural and educational matters for encouraging
the development of international law and for assisting in the realization of human rights and
fundamental freedoms.



6. But most (98%) of the businesses in the United States are small businesses — independently
owned and operated and having fewer than twenty employees.

7. Whether a business has one employee working at home, 100 working in retail store, 10,000
working a plant or factory or 100,000 working in branch offices nation-wide, all businesses share
the same definition and are organized for the same purpose: to earn profits.

8. Government legislation leads a company to change its hiring practices; technological advances
convince a company to change its manufacturing processes; changes in consumer tastes tell a
company to alter its marketing strategies.

9. A tactical plan is specific, detailed, and current, focusing on present operations.

10. Managers‘ decisions range from minor and relatively unimportant to major and potentially
life-threatening to the organization.

11. The 18 riparian countries have began research and monitoring of the conditions of the sea,
most have signed the Barcelona Convention agreeing to control pollution and over-fishing, and
they have began plans for joint development of that sea.

12. The intellectual attractions of the law regulating literary and artistic property account only in
small part for the rise of copyright law.

13. Duly certified copies of this Treaty shall be transmitted by the Depositary Governments to
the Governments of the signatory and acceding States.

14. In witness whereof the undersigned, duly authorized, have signed this Treaty.

Kpurtepun onieHKH NpakKTH4YeCKOro 3aJaHUA:

O1eHKa «OTIMYHO» CTaBUTCS, €CJIM CTYJIEHT BBINOJHMWI padOTy B MOJHOM 0OBEME C
coOroieHeM He00X0IMMOI MOCIeI0BaTEIbHOCTH IEHCTBUI; B OTBETE IIPABUJIBHO U aKKYpaTHO
BBINOJIHUII BCE 3aIMCH, TaOIUIbI, IPABUJIBHO BBIMOJIHSAET aHAJINU3 OIIUOOK.

OmeHKka «XOpOIIO» CTAaBUTCS, €CIM CTYASHT BBINOJHWI TpeOOBaHMUA K OICHKE
«OTJIMYHOY, HO JIOIYILEHBI 2-3 HeJoYeTa.

OneHka «yAOBJIETBOPUTEIBHO» CTAaBUTCSA, €CIM CTYACHT BBIIOJHWI paboTy He
HOJHOCThIO, HO OOBEM BBINOJIHEHHONW YacTH TAaKOB, YTO IO3BOJISIET HOJYYHUTH IPABUIIbHBIE
pe3yNbTaThl U BBIBOJIbI; B XO/I€ MTPOBEIEHUS pa0OThI ObUIN JOMYIIEHBI OIIMOKH.

OrneHka «HEYJOBJIETBOPUTENbHO» CTAaBUTCS, €CIM CTYACHT BBIIOJIHUI paboTy He
MOJIHOCTbIO MM OOBEM BBINOJIHEHHOM 4YacTH pabOThl HE MO3BOJSET CHENaTh MPaBUIIBHBIX
BBIBOJIOB.

3a4eTHO-IK3aMEHAIHOHHBIE MAaTepuadbl Jsi TPOMEXKYTOUHOH  aTTeCTANMHU
(3xk3ameH/3a4eT)

3a4eT BKIIFOYAET B ceOst CJICAYIOIHUC 3aJIaHUSA:

1.IlepeBozl TEKCTa ¢ PyCCKOrO SA3bIKa HA aHTJIMMCKUH.
2.IlepeBoll TEKCTa C aHTJIMHCKOTO S3bIKa HA PYCCKUM.

IIpumep Texcra nis 3aganus Ne 1

IOOEKTUBHOCTb MOJAEJIN OCO3HAHHOI'O PAAYHINSA
B ocHoBe ycmexa B paMKax CHUCTEMBI FOCTEIIPUMMCTBA JIEKUT MOHMMAHUE Pa3IMUMi MEXITY
IIPOCTBHIM CEPBUCOM U UCKPEHHUM paayiireM. CepBHC — 3TO BCETO JIMILb TEXHUYECKasi CTOPOHA
[0Jla4M MpOJyKTa. A OT pagylus 3aBUCUT, YTO YEJIOBEK UYBCTBYET B IPOLECCE OJAYH EMY
sToro mpoaykra. CepBuc cam 1o cebe — 3TO MOHOJOI, B KOTOPOM MBI ONpENeNseM, Kak
BBITOJIHATH T€ WM UHBIE IEUCTBUS, U YCTAaHABJIMBAEM CTAHJAPTHI UX BHIOJHEHUS. A pagyuiue
— 3T0 auanior. UtoObl Bceria 0cTaBaThCsl HA CTOPOHE TOCTSI, HYKHO BHUMATEJIbHO CIIYIIATh €ro



U J1aBaTh €My MCUEPIBIBAIOIINE, 3JICTAaHTHbIE U TOUYHbIE OTBETHL. YTOOBI B300paThcsi Ha BEPILIUHY,
HYXXHO TIOJHSTh Ha caMblil BBICOKUI YPOBEHb U CEPBUC, U paayllue.

B namem OusHece ecTh MSATh OCHOBHBIX 3aMHTEPECOBAHHBIX CTOPOH, KOTOPBIM MBI YIEIsieM
camoe 00JIbII0€ BHUMAHHUE U B OTHOLIEHUU KOTOPBIX B MAKCHMAJIbHOM CTENEHU MPOSIBIIAETCS
panyme ¥ TOCTeNPUUMCTBO. Takas pacCTaHOBKA NPUOPUTETOB MO OTHOUICHHUIO K JIFOISM
OKa3bIBaeT caMO€ CYIIECTBEHHOE BIIMSHUE HA JII000€ MPUHUMAEMOE HAMHU PEIICHUE U SBIISIETCS
3aJI0TOM HalIero ycrnexa: 1) COTpyaHUKH, 2) KIUEHTHI, 3) MECTHOE COOOIIECTBO, 4) TOCTABIUKA
1 5) UHBECTOPBI.

JIro6oii OM3HECMEH XO4YeT MOJy4aTh J0XOJ W oOecreyuBaTh CTAOMIBHYIO NPHOBUTE CBOMM
uHBecTopaM. /Jlng Mozenu OCO3HAHHOIO paAyllds OYeHb BAaXKHBI IIEpBbIE  YEThIpe
cocraBisitone. ToOnbKO Korga Bbl B TOJHOM Mepe M03a00TUTECh O HHUX, BBl CMOXKETE
1103a00TUTBCS O MATOM cocTaBisitoEell — MHBeCcTOpax. TOJNBKO B 3TOM cilydae Bbl oOecreuuTe
CTaOMIIbHBIA BO3BPAT BIOKEHHBIX MU CPEACTB C MPOLIEHTAMHU.

[Touemy Ha nepBOe MECTO MBI CTaBUM COOCTBEHHBIX COTpYIHUKOB? Llenp Hamiel nesTenbHOCTH
— mosydeHue npuoObud. st 3TOro oOciayKMBaHUE JOKHO OBITH TaKUM, YTOOBI OCETHTEIH
BO3BPALIAJIUCh K HAM CHOBA, IPEBPAIAsACh B IOCTOSIHHBIX KIIMEHTOB. Bce 3T0 BO3MOXKHO TOJIBKO
B TOM CITy4ae, €CJIM Hallli COTPYTHUKHU HIYT Ha paboTy ¢ paJOCThIO M TPYASTCS C SHTY3Ua3MOM.
CoTpyIHHMKH BCer/ia J10JKHBI ObITh MOTHBUPOBAHBI, UCIIBITHIBATH YHTY3Ua3M, YBEPEHHOCTb U
rOpJIOCTh B OTHOIIEHHUHU CBOEH paboThl. OHU TAaKKe TOJDKHBI ITOIYYaTh ITOJIOKUTEIBHBIC IMOIIH
0T paboTHI B CINIOUEHHOHN KoMaHze. To, YTO Ha IEPBOM MECTE HE CTOSIT HHBECTOPHI, BOBCE HE
03HAYAET, UTO s He Xouy 3apadbaTbiBaTh MHOIO JeHerT. [IpocTo 51 abcotoTHO yBEpeEH, UTO ycrex
Halero Ou3Heca, a, CJI€10BaTeNbHO, U Pa3Mep NPUOBLIN, 3aBUCUT B IIEPBYIO OYepe/lb OT HAIIUX
coTpyaHuKoB. OpraHu3anioHHasi MOJIEIb OCO3HAHHOTO PaAyIlIns MPUMEHUMA K JTII000MY BHILY
Ou3Heca, a He TOJIBKO K PECTOPaHHOMY.

IIpumep Texcra a5 3aganns Ne 2

The office today is very different from the one that existed earlier in the twentieth century.
Several important factors have contributed to this change.

One factor is technology. The computer has replaced the typewriter. The ease of having facts and
figures available and able to be manipulated by electronic tools, makes computer literacy
essential for everyone in business. Electronic communication and telecommunication allow data
to be electronically transferred from one point within an information system to another. In
today‘s office, computers and other equipment can now be linked together to expedite the
exchange of information within a business and between organizations. Telecommunication
technology is quickly changing the way businesses operate.

While some organizations may have Picturephones linking various offices or individuals, the use
of televised communication has come to mean teleconferencing between groups of people in
specially equipped rooms. Several hotel chains offer such facilities. A firm can build its own
videoconferencing system using transmission facilities provided by any of several companies.
Videoconferencing can involve one-way or two-way television transmission. Oneway
transmissions are essentially private TV transmissions to a select audience, and are used for
activities such as announcing new policies to a company's national sales force. The salespeople
meet in a videoconferencing room in their city and watch corporate management's televised
presentation. Questions can be fielded through a telephone hookup. The advantages to
videoconferencing are that everyone gets the message at the same time.

Two-way videoconferencing involves smaller, more elaborate facilities. The standard
configuration is a soundproofed room with a conference table and one or more wide-screen TV
monitors on a wall at one end of the table. Two cameras are often used, either to provide
coverage from different angles or to project charts or other written material on the screen. Fax
machines also may be included.



No longer is the secretary viewed as a lowly clerk. The evolution of the secretary to
administrative or executive assistant is significant. Although expert keyboarding and language
skills are still critical, the role is evolving to one of a paraprofessional who supports management
in the processing and organizing of information.

Kpurtepuu oneHnBaHus no 3avery
OrneHka «3a4Te€HO0» BBICTABIISAETCS, €CIIU CTYIEHT
- 3HaeT OCHOBHBIE METO/IbI OCYILIECTBICHUS IPOPECCHOHATBHO-OPUEHTUPOBAHHOTO N1EPEBOAA
-yMEeeT  HCIIONB30BaTh  OCHOBHBIE  METOABI  OCYIIECTBJIECHUS  TNpodeccHoHaNbHO-
OpPUEHTHPOBAHHOI'O IepeBoJa
- BJIaJIeeT CIIOCOOHOCTHIO OCYIIECTBIATH MPO(eCcCHOHANTBHO-OPUEHTHPOBAHHBIN TIEPEBOT
- 3HaeT OCHOBHBIE IIPUHIUIIBI COOTBETCTBUS NIEPEBO/1a OCOOCHHOCTSIM KOMMYHHUKALH
- YMEEeT MCIOJb30BaTh 3HAHHUE OCHOBHBIX MPHUHIIUIIOB COOTBETCTBHS IMEPEBOJA OCOOCHHOCTSIM
KOMMYHHKaIUU
- BJIaJICET YMEHUEM 00eCIeYnBaTh COOTBETCTBHE MEPEBOIa 0OCOOCHHOCTSIM KOMMYHHUKALIUU

OrneHka «He 3a4TEHO» BBICTABIISETCS, €CIHU CTYIEHT

- HE YCBOWJI U YaCTUYHO YCBOMJI MaTepual

- HE 3HAaeT OCHOBHBIE METO/Ibl OCYLIECTBIIEHHUS MTPO(PeCcCHOHATIBHO-OPUEHTUPOBAHHOIO IIEPEBOA
-HE yMEeT UCIOJb30BaTh OCHOBHBIE METOJIbl  OCYIIECTBICHHS MPOQPECCHOHAIBHO-
OpPUEHTUPOBAHHOTO I1EPEBOJIA

- HE BJIaJIeeT CIIOCOOHOCTHIO OCYIIECTBIATH MPOPECCHOHATBHO-OPUEHTUPOBAHHBIN MIEPEBO/]

- HE 3HAET OCHOBHBIE MPUHIIUIIBI COOTBETCTBUS MEPEBOAa OCOOCHHOCTSM KOMMYHHKAIIUN

- HE YMEET HCIOJIb30BaTh 3HAHUE OCHOBHBIX IIPUHIIUIIOB COOTBETCTBUS MEPEBOAa OCOOEHHOCTSIM
KOMMYyHHKAITHH

- HE BJIaJieeT yMeHHEeM 00ecreunBaTh COOTBETCTBUE TIEPEeBOAa OCOOEHHOCTAM KOMMYHHUKAITUU

3a4eTHO-IK3aMEeHAIHOHHBIE MAaTepuadbl Jsi MPOMEXKYTOYHOH  aTTecTaluu
(3xk3ameH)
DK3aMeH TpeayCcMaTpUBaeT IMPOBEPKY YPOBHS CPOPMHUPOBAHHOCTU MPO(HECCHOHATBHBIX
KOMIIETEHIIN, a MUMEHHO CIOCOOHOCTH OCYIIECTBIATH MPOPECCHOHATBHO-OPUEHTHPOBAHHBIN
MEPEBOJ] B COOTBETCTBUU C €r0 HEISIMH U OCOOCHHOCTSIMU KOMMYHHUKAIIUHU, a TaKKe OLIEHHWBATh
Ka4eCTBO BBHITIOJTHEHHOTO MTEPEeBOIa

DK3aMeH COCTOMT U3 JIBYX 33aJJaHUH, KOTOPbIE CTYIEHTY HEOOXOAUMO BBIIIOIHHUTh, YTOOBI
IIPOJEMOHCTPUPOBATH PE3yJIbTATUBHOE OCBOEHHE MaTepUaa:

1. IlepeBox TEKCTA C pYCCKOTO A3bIKA HA AHTJIMMCKHUI
2. IlepeBo TEKCTa ¢ aHIVIMHCKOTO S3bIKa HA PYCCKUM.

IIpumep 3K3aMeHALIMOHHOI0 TEKCTA 1Jis 3aganus Ne 1

HHAYCTPUSA TOCTEIIPUNMCTBA

Ha cerogusmiauii JAeHb WHAYCTPUS TOCTCIPUUMCTBA — 3TO OJHA W3 KPYIHBIX U OBICTPO
Pa3BUBAIOIIUXCS JKOHOMHYECKHX CHCTeM. AHAlW3 MHPOBBIX TEHICHIMA B WHAYCTPUU
TOCTEIPUUMCTBA ITO3BOJISIET CIENIaTh BBIBOJ, YTO 3Ta cdepa JEATeIbHOCTH WMEET BBICOKHI
JIOXOJ M CTpPEeMHTEIbHBIC TEMITbl pa3BUTHUsA. HecTaOuiabHas SKOHOMHYECKAs M IMOJUTHYECKAs
CUTyaIlus BbI- 3Bajla PsJl MPoOJeM, ¢ KOTOPBIMH CTOJKHYJIACh WHAYCTPUS TOCTSHPHUHUMCTBA.
HmeHHO 1103TOMY (hUPMBI BEIHYKACHBI

MPHUCTATHFHO M3YyYaTh CKIIAJBIBAIONIYIOCS KOHBIOHKTYPY pbIHKA. [IOWMCK W WCHOJIh30BaHUE
pa3nuuHbiX (opMm Ou3Heca CTald OCOOBIM MOMEHTOM Uit 3()PEeKTUBHOTO yIpaBlIeHUs



OPEANPUITUSIMU ~ UHAYCTpUU rocrenpuuMmctBa. CoIMaibHO-?KOHOMHUYECKHE IOKa3aTesu
HaXOJsATCSl B TIOCTOSHHOM (OPMUPOBAHMM M JAWHAMUKE HA pPBIHKE YCIYT WHIYCTPUHU
FOCTETPUUMCTBA, UCTIBITHIBASL TPYJHOCTH B MEXAHU3ME YIIPABJICHHUS.

B Tewenue nonroro mepuojia BpEMEHH, BIUIOTH A0 KOHLA XX B., B POCCUICKON NPAKTUKE HE
UCIIOJIB30BAJIOCh TOHSTUE «UHAYCTPUS TOCTENPUUMCTBA», KOTOpPOE€ MPHUILIO K HaM U3
Coenunennbix  IlltatoB  Amepuku. Hcxoas W3 JaHHBIX — €KETOJHOIO  pEUTHHTA
KOHKypeHTocmocoOHOoCTH B cepe Typusma Ha 2018 T., KOTOPBIH COCTaBISETCS SKCIEpTAMHU
Bcemupnoro sxoHomudeckoro ¢opyma B J[aBoce coBMecTHO ¢ MeXayHapoIHON accoluaryei
aBHAIIEPEBO30K, BceMUpHBIM COBETOM 110 MYyTEHIECTBUSM UM TypusmMy U BcemupHOH
Typuctuueckoi opranuzanueii OOH, mo KOHKYpeHTOCIIOCOOHOCTH B cdepe rocTenpruuMCTBa B
IATEPKY Jy4dlux rocyaapcets Bouuin lBeiinapus, Asctpus, ['epmanus, ABcrpanus u Mcnanus.
Poccus Takke nonana B CHUMCOK, HO 3aHsIa JIMIIb 64-€ MecTo.

Paznuunble HMHOCTpaHHBIE CHEHUATUCTBI TO-PAa3HOMY TPAKTYIOT TIOHSTHE «UHIYCTpHUS
rocrenpuumctBay. Hanpumep, JI. Baren cuurtaer, 4yTo MHAYCTpUsS TOCTENPUMMCTBA — 3TO
CEeKTOp HHJYCTPUM TypU3Ma, OTBEYAIOIIMN 3a pa3MEIICHHE TYPUCTOB, a TaKXKe OTpaciH,
JEATEIbHOCTh KOTOPBIX HaIpaBji€Ha Ha IMPOJaXKy aJKOTOJbHBIX HAMMTKOB, MPEIOCTaBICHUE
JKUJIbS, NMHIIA U yBECENUTENbHbIX Meponpuatuid. I[lo muenuro JIx. P. Yokepa, maaycrpus
TOCTENPUUMCTBA OOBEIUHSACT TYpU3M, TOCTUHUYHBIN U PECTOpaHHBIM OW3HEC, OOILIECTBEHHOE
MUTaHWE, OTABIX M pPa3BJICUCHUS, OpraHm3aluio KoHpepeHmwid u coBemanuii. CoriacHo
TOIKOBOMY cioBapto H. VYalctepa wuHAycTpusi TrocTenmpuuMcTBa — 3T0  cdepa
MpEANPUHUMATENIBCTBA, COCTOSIIAs M3 TaKUX BHJIOB OOCIIYKHUBaHUs, KOTOPBIE OMUPAIOTCS Ha
INPUHILIMIIBI  TOCTEMPUUMCTBA, XapaKTepU3yIIHecs MEAPOCThI0 U JIpyXKenoOueM 1o
oTHouIeHuIO K roctsiM. C Touku 3perus P. A. bpaiimepa, HHAYCTpHS TOCTEIPUUMCTBA SIBJISETCS
coOupaTrenpbHbIM  MOHSATHEM  JJi1  pa3HOOOpa3sHBIX W MHOTOUYUCICHHBIX  (dopM
MpEANPUHUMATENIBCTBA, KOTOPBIE CIEIUATU3UPYIOTCS. Ha PBIHKE YCIIYT, CBSI3aHHOM C IPUEMOM U
00CITyKMBAaHUEM T'OCTEH.

IIpumep 3K3aMeHANMOHHOI0 TEKCTA JIsl 3aganus Ne 2

What to Consider before Bargaining
The bargaining process is the core of any negotiation. A bargain is the actual meaning of a
negotiation. Prior to understanding the pressure, targets and necessities affecting your opponents,
you might also want to acquire some knowledge about their negotiating approach. You can
gather important information by asking the following questions:
Are they going to start with an unreasonable offer?
Do they rush to a conclusion?
Do they intend to manipulate the matter to their own advantage?
It may take a lot of trials and errors to find out these issues. However, if you have any contacts
who have an experience with your opponent, you can ask them for their views about the
negotiation.
If an opponent is known for always rushing down the negotiation, you can possibly take
advantage of that. If you stand stiff on your position, you will build up some pressure on them to
make the deal on your terms. You should try to identify and break down your opponent’s
pressure, targets and necessities, before negotiating with them. If they spill out information in the
beginning, you may use it to your advantage.
Then, you can note down that information and use it at a later stage of the negotiation. The more
information you acquire, the more you will benefit. No information goes wasted in a negotiation.
The First Offer Technique
The exaggerated First Offer Technique is usually implemented being totally aware that you can’t
meet the offer. There is also hope that somewhere between the BANTA and WANTA, the dealer
will offer you the highest you can hope for. This makes the competitors to often counterattack by
making an equally exaggerated offer. A negotiator may be tricked into making a deal which is



profitable for the person using the technique. Some negotiators may also try to deceive you by
saying “Well, I would never usually go this low, but as I am fond of you, I’'m going to do this for
you”. There are quite a few techniques that one can apply while having a negotiation, however it
is crucial that you apply the most appropriate one. You should know how to encounter difficult
situations in a high-pressure negotiation.

Kpurtepun onenuBanus pe3yibTaToB 00y4eHHUs
- OLICHKA «OTJHMYHO» BBICTABJISIETCS CTYIEHTY, €CIIM OH INyOOKO M INPOYHO YCBOWII
IIPOrpaMMHBIM MaTepuall, WCYEPIbIBAIOIIE, IPAMOTHO U JIOTUYECKH CTPOMHO €ro Hu3Jaraert,
CBA3bIBAs TEOPUIO C MpakTUKOH. [Ipm 3TOM CTyneHT He 3aTpyAHseTCs ¢ OTBETOM IIpU
BUJIOM3MEHEHHUH 33JIaHUs, CBOOOJHO CIPABJIAETCS C 3a/JadyaMH, BOIIPOCAMU U JPYTMMHU BHIaMU
KOHTPOJISI 3HAHUH, MTPABUIILHO OOOCHOBBIBAET IPUHSATHIC PEIIECHUs, BIaJIeeT Pa3HOCTOPOHHUMHU
HaBbIKaMU U NIpUEMaMH [1€PEBO/Ia TEXHUUYECKUX TEKCTOB.
- OLICHKA «XOPOILIO» BBICTABJIACTCS CTYAEHTY, TBEPAO 3HAIOLIEMY IPOTrPAMMHBIN
MaTepuai, FpaMOTHO U 10 CYLIECTBY M3JIararolllero ero, KOTOPbIM HE TOMYCKAeT CYIECTBEHHBIX
HETOYHOCTEH B IIEPEBOJIE, IPABWIBHO IPUMEHSET TEOPETHUUECKUE IIOJIOKEHUs NPU PEIIECHUU
IIPAKTUYECKHUX BOIPOCOB U 3aj1ay, BiaJieeT HEOOXOAUMBIMU IPUEMAMU UX PEILICHUS.
- OLICHKA «YJAOBJICTBOPHUTE/JIbHO» BBICTABISIETCA CTYAEHTY, KOTOPBIA 3HAeT TOJBKO
OCHOBHOM MaTepuajl, HO HE YCBOWJI €ro JeTalH, AOINYCKAaeT HETOYHOCTH B MCIIOJb30BaHUU
NIEPEBOJYECKUX IMPUEMOB IIPU IEPEBOAEC TEXHUYECKUX TEKCTOB, HMCIOJIB3YET HENOCTATOYHO
npaBWIbHBIE (POPMYTUPOBKH, HAPYIIAET TOCIEIOBATEIBHOCTh B HW3J0KEHHUU MPOTPAMMHOTO
MaTepuaia U UCHBITHIBAET TPYJHOCTU B BBIIIOJHEHUH TPAKTUYECKUX 3aJaHUM.
- OlleHKA «HEeY/10BJICTBOPUTEJILHO» BbBICTABIISIETCS CTYACHTY, KOTOPBIM HE YCBOWJ
3HAYUTEIBHOM 4YacTH MpPOrpaMMHOIO MaTepuania, [JOIMYyCKaeT CYIIECTBEHHbIC OIIMOKH,
HEYBEPEHHO, C OOJIBIINM 3aTPyJHEHUEM PELIAeT IPAKTUUYECKUE 3a1a4H.

OneHouHBIE CpencTBA Ui HMHBAJIMIOB W JIMIl C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0pOBbsI BEIOUPAIOTCS C yUETOM MX UHIUBUAYAJIBHBIX MICUXO(PU3NYECKUX OCOOCHHOCTEH.

— NpH HEOOXOAMMOCTH WHBAJIHAAM H JIMIAM C OTPAaHUYCHHBIMH BO3MOXHOCTSIMHU
3J10pOBbsI IIPEIOCTABIISIETCS IOMOJIHUTENIbHOE BpeMs ISl IIOJrOTOBKM OTBETA Ha 3K3aMEHE;

— TIpH TIPOBEJICHUH TPOLIECAYPHI OIICHUBAHUS PE3YJIbTATOB O0YyUSHHSI MHBAIUIOB H JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3J0POBbSI IIPEAYCMAaTPUBAETCS UCIOIb30BAHUE TEXHHUUECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBUIYAIbHBIMUA 0COOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH AJIs1 00YHarOIUXCsl ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U MHBAJIUAOB TpOLEAypa OLEHUBAHUS pE3YyJIbTaTOB OOyYeHHMs MO AUCLHUIUIMHE MOXET
MIPOBOJUTHCS B HECKOJIBKO ITAIIOB.

ITponienypa orneHMBaHUs Pe3yabTaTOB OO0YYEHHs MHBAIUAOB M JIHMII C OrpaHMYEHHBIMH
BO3MOXKHOCTSIMH  3JIOPOBBSI IO JTUCHUIUIMHE (MOJIYJIO) MpeIyCcMaTpuUBaeT IPeIOCTaBICHUE
uHpopmanuu B (opMax, aZaNTUPOBAHHBIX K OrPaHMYCHHUSIM WX 370POBbS U BOCIPHUATHS
uH(popMauu:

JUist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst AL ¢ HapyIeHUs MM CITyXa:

— B I1e4aTHoi (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO arapaTra:

— B TIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIIA TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHTCHTA
o0yJaromuxcs.



5. IlepedeHnb y4eOHOI JuTepaTypbl, HHGOPMALHOHHBIX PECYPCOB U TEXHOJIOTHH

5.1. YueOHan JauTeparypa
1. T'ymorckas, I'. H. Anrmmiickuii s3p1k mpodeccuonanbHoro obmenus. LSP: English for
professional communication : yue6Hoe mocobue / I'. H. 'ymoBckas. — 2-¢ u3z., ucnp. —
Mocksa : ®JIMHTA, 2018. — 320 c¢. — ISBN 978-5-9765-2846-8. — Texkcr : amekTpoHHBIi //
Jlanb : anekTpoHHO-OMOIKOTeuHas cucrema. — URL: https://e.lanbook.com/book/89880 (mata
obpammenus: 10.05.2024). — Pexxum g0CTyma: i aBTOPU3. MTOJIb30BATEICH.
2. Tanuesckas, O. E. English for Cross-Cultural and Professional Communication. Axriuiickuii
S3BIK IS MEXKYJIBTYPHOTO W MPOQPECCHOHATBHOTO o0meHus : ydeOHoe mocobue / O. E.
Hanuesckas, A. B. Manés. — 6-e u3z., ctep. — Mocksa : ®JIMHTA, 2017. — 192 ¢. — ISBN
978-5-9765-1284-9. — Tekcr : aeKTpoHHbIHM // JIaHb : 3JIGKTPOHHO-OMOINOTCYHAs] CUCTEMa. —
URL.: https://e.lanbook.com/book/116015 (mata obpamenus: 10.05.2024). — Pexxum gocTyma:
JUIsl aBTOPH3. T0JIb30BATEIICH.
3. Kamae, A. A. OCHOBBI JICJIOBOT'O aHTJIMICKOTO s3bIKa : yueOHoe mocobue / A. A. KamraeB. —
3-e m3a. — Mocksa : ®JIMHTA, 2017. — 173 ¢. — ISBN 978-5-89349-457-0. — Tekcr :
3JICKTPOHHBIN // JIaHb : aneKTpoHHO-O0MbOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/106864 (nata oopamenus: 10.05.2024). — Pexwum gocrymna: s
ABTOPH3. MOJIb30BATEIICH.

5.2. Ilepuoanyeckas aureparypa
He npenycmorpena.

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJIe COBpeMeHHbIe NpodeccHoHATbHbIE 0a3bl
JAHHBIX U I/IH(l)OpMaIII/IOHHbIe ClIpaBO4YHbIC CUCTEMBI
DJ1eKTPOHHO-0ubIMoTeuHbIe cucTeMbl (IBC):
1. DBC «OPAWT» https://urait.ru/
2. 9BC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.hiblioclub.ru
3. OBC «BOOK .ruy» https://www.book.ru
4. OBC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHbie 0a3bI JaHHBIX:

1. Web of Science (WoS) http://webofscience.com/
2. Scopus http://www.scopus.com/

3. ScienceDirect www.sciencedirect.com

I/IH(l)OpMalII/IOHH])Ie CIIPaBOYHLIEC CUCTEMbI:

Pecypchl cBOGOIHOTO 10CTYHA:
1. Cnyx0a TeMaTH4YeCKUX TOJKOBBIX cloBapeit hitp://www.glossary.ru/;
2. Crosapwu u sankoneauu http://dic.academic.ruf/;

CoOcTBeHHbIE 3JIEKTPOHHBIE 00pa3oBaTe/ibHbIe 1 HH(popMannoHHbIe pecypcsl Kyol'y:
1. Cpena MOAYJIBHOTO TUHaAMHUYeCcKoro ooydenus http://moodle.kubsu.ru

2. baza yueOHBIX MJIaHOB, y4€OHO-METOIUYECKUX KOMILJIEKCOB, IyOIUKAIMA U KOHGEpEeHIUH
http://mschool.kubsu.ru/

3. bubnuoreka nHGOPMAIMOHHBIX pecypcoB Kadeapsl HH()OPMALIMOHHBIX 00pa30BaTEIbHBIX
texnonoruii http://mschool.kubsu.ru:

4. DnexTpoHHbI apxuB qokymeHToB KyoIl'Y _http://docspace.kubsu.ru/
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5. DnexTpoHHbIE 0Opa3oBaTeNbHBIE pecypchl Kadenpbl HHGPOPMALMOHHBIX CUCTEM U
TexHosioruii B oOpaszoBanum KyOI'Y u HayuHo-merommdeckoro >xypHaia "IIIKOJIBHBIE
T'OAbI" http://icdau.kubsu.ru/

6. Meroaguyeckue ykazaHHsl JJsi O0YYAIOIIMXCS 110 OCBOCHHMIO JUCHHUILINHBI
(Momy.Jis)

Metoanyeckre peKOMEH/IaIUH 10 MOATOTOBKE K Ta0OpAaTOPHBIM 3aHATHUSIM.

JlaGopaTopHble 3aHATHUS NPEACTABISAIOT COO0N OAHY U3 BAXKHBIX (POPM CaMOCTOATEIHHON
pabotel cryneHtoB. [loaroroBka K JabOpaTOPHBIM 3aHATHSAM HE MOXET OTPAHUYHTHCA
CIIyIIaHUEM JICKIUH, a PeIoiaraeT npeABapUTENIbHYI0 CAMOCTOSTENIbHYIO pa0OTy CTYJEHTOB B
COOTBETCTBUM C METOJMYECKMMHU pa3padOTKaMU MO KaXKAOH 3alulaHUpOBaHHON Teme. B
OpraHu3any J1a00paTOPHBIX 3aHATHH peaau3yeTrcs MPUHLUI COBMECTHOW JeATeIbHOCTH,
coTBopuecTBa. JlaboparopHoe 3aHATHE TAKXKE SBISIETCS BaXKHEUIIEH (GOPMOIN yCBOCHHS 3HAHHIA.
B mpouecce MOATOTOBKM K 3aHATUIO 3aKPEIUIAIOTCA M YTOUHSAIOTCS YK€ H3BECTHBIE U
OCBaMBAIOTCS HOBBIE Kareropuu. JlabopaTopHOe 3aHATHE KaK pa3BHBAIOILAsi, akTUBHAs (opma
yueOHOro mpolecca CIOCOOCTBYET BBIPAOOTKE CAMOCTOSITEIBHOTO MBIIIJICHUS CTYICHTA,
(dopmEpoBaHNIO0 HHPOPMALIMOHHON KYJIBTYPHI.

C TOYKHM 3peHus METOAMKHU IMPOBEIEHUS TabOpaTOpHOE 3aHATHE MPEACTaBIseT cOoOO0i
KOMOWHUPOBAHHYIO, HHTETPATUBHYIO (OpMY ydeOHOTO 3aHATHSA. J[Is MOATOTOBKM M TOYHOTO U
MOJIHOTO OTBETA HA 3aHATUU CTYIACHTY HEOOXOAMMO CEPbEe3HO U OCHOBATENHHO MOATOTOBUTHCS.
JlJist 3TOTO OH JIOJDKEH YMETh paboTaTh ¢ y4eOHOW W JOMOJHHUTEIBHON JIMTEpaTypol, a Takxke
3HAaTh OCHOBHBIE KPUTEPUU AJIs HamucaHus pedepara UiIu MOATOTOBKU JOKIaa, €ClI 3aHSATHE
POXOAUT B IaHHOU (popme. B KoHIIE 3aHATHUS, TIOCIE TTOABECHHS €T0 UTOTOB IIPETI0IaBaTeNIeM
CTyJIECHTaM PEKOMEHIyeTCS BHECTH W3MEHEHUS B CBOM KOHCIIEKTHI, OTMETUTh HH(OPMAIIHIO,
IIPO3BYYABIIYIO B BBICTYIUIEHUSAX APYTUX CTYIEHTOB, JOMOJIHEHHUS, C/ICIaHHbIE MPEI01aBaTeIeM
Y HE OTPAXKEHHBIE B KOHCIIEKTE.

OO0mmue peKOMEHIAIHH 110 CAMOCTOSTEIFHOU paboTe 00yJaroIIXCs .

CaMocTosiTenbHast paboTa CTyJEHTOB SIBJISIETCS OCHOBHOM YacThio ydeOHOTO mporecca. B
cooTBeTcTBUU ¢ DenepalbHbIM TOCYJapCTBEHHBIM 00pPa30BaTEIbHBIM CTAaHAAPTOM OCHOBHAs
paboTa CTyAeHTa AOJDKHA HOCHTH €aMoOOpa3oBaTelbHbIM, MOMCKOBBbIM xapakrep. CTyaeHT
JOJDKEH YMETh BECTHM KpaTKUe 3alKCH JIEeKIUi, COCTaBIATh KOHCHIEKTHI, IJIAHBI U TE3UCHI
BBICTYIIJICHUH, 1OA0MpaTh JaUTeparypy U T.1. PakyabTaTUBHBIMU (OPMAaMU MOTYT BBICTYINAaTh
MOATOTOBKA TBOPYECKUX paOOT (HAYYHBIX COOOIIEHUM, TOKIAI0B, HAYYHBIX IMyOJIUKAIIUN U T.I1.).
[Ipr ocyIecTBIEHUH CaMOCTOSITEIbHONH pabOThl CTYAEHTBI MOTYT IOJIb30BaThcs (hoHIaMU
6ubauorexku Qaxkynprera KybaHCKOro rocyHuBepcuTeTa MM OOpaTUThCA K MH(GOPMAIMOHHBIM
pecypcaM BceMupHoO KoMIIbIOTEpHOM ceTu Internet.

B ocBoeHuun nucuUMIUIMHBI MHBAJUWAMHU U JIMLIAMHU C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU
310pOBbsl 0OJIBIIOE 3HAYEHUWE MMEET WHAMBHMIyalbHas y4yeOHas paboTa (KOHCYJIbTallUM) —
JIOTIOTHUTEIBHOE PA3bsICHEHHE yUeOHOr0 MaTepuraa.

WupuBuayanbHble KOHCYJIBTAllMM IO MpPEAMETY SBISIOTCS BaXXHBIM  (aKTOpOM,
CIOCOOCTBYIOIUM MHJMBUIYaIN3alliid OOyYEHHUSI U YCTAaHOBJIEHHUIO BOCIIUTATEIbHOIO KOHTAKTa
MEXIy IMpernojaBaTeieM M OO0YyYaloIUMCS WHBAJIMIOM WM JIMIOM C OrpaHUYEHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBbSI.

B ocBoenun JAUCHUIIIMHBI MHBAJIWJAMH W JIMOaMKU C OTPaHUYC€HHBIMHU BO3MOXHOCTAMU
300POBbA OOJIBIIIOE 3HAYCHHE HMEET HHAUBUAYAJIbHAA yqe6Ha;1 pa60Ta (KOHch'IBTaLII/II/I) —
JOMMOJIHUTEIIbHOC PAa3bsACHCHUC yqe6H0ro Marcpuraia.

I/IH,Z[I/IBI/II[yaJ'IBHLIC KOHCYJIbTalUM 110 NTPCIAMETY SABJIIIOTCA  BaKHBIM q)aKTOpOM,
CHOCO6CTByIOH_[I/IM WHAUBUAYaJTIU3allun 06y‘ICHI/I$I N YCTAHOBJICHUIO BOCIIUTATCIIBHOI'O KOHTAKTAa
MCKAY NOperoaAaBaTciicM U O6y‘{aIOH_II/IMC$I HHBAJILIOM WJIKA JIMOOM C OI'paHUYCHHBIMU
BO3MOXHOCTSAMHU 310POBbA.


http://icdau.kubsu.ru/

6. MaTepuajJbHO-TeXHHYECKOE o0ecneuyeHue Mo TUCHHUILINHE (MO1YJII0)

HanmeHoBaHue cnieliuaabHBIX OCHaHIeHHOCTL CIICuaJIbHbIX Hepequb JIMIOCH3HUOHHOI'O

MIOMEILEHU I MIOMEILEHU I MIPOTPAMMHOTO 00eCTICUeHHUS
VueGHbIe ayIUTOPHN st | Me6enb: yueOHas MeGesb Microsoft Windows,
TPOBEICHUSI 3aHsTHH | TeXHHYECKHE CPECTBA OOYUCHUSL: Microsoft Office,

TB, IIK.
O6opynoBaHue: HET

CEMHHAPCKOTO THIIA, TPYIIOBEIX U Microsoft Teams.

WHINBUAYAJIbHBIX KOHCyHBTaHHﬁ,

TEKYIIETo KOHTPOJIS "

MIPOMEXYTOUHOH aTTeCTaluu

Ne229

YueOHbIe ayTUTOPUU it | Mebenb: yueOHas meOeb Microsoft Windows,
npoBeneHust abopaTopHbIX paboT. | Texuuueckue cpenacrea ooyuenus: | Microsoft Office,
Ne229  (Yuebnass  maboparopust | TB, I1K. Microsoft Teams.

MEXKYIbTypHON KOMMYHHUKAIIUH) O6opynoBaHue: HET

Jns  caMmocTosiTenbHOW — pabOThl  OOydYalOUIMXCS  MPEAYCMOTPEHBI  MOMEIICHUS,
YKOMIUIEKTOBAaHHbIE CHEIMAIU3UPOBAHHON MeOeblo, OCHAIEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO IIOJKIIIOUYCHUSA K CCTH <<I/IHTepHeT)) 1 o0ecrieuyeHneM AO0CTYyIIa B 3JICKTPOHHYIO

nH(}OPMaLMOHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

HanmeHoBanue noMemieHui Jajis
CaMOCTOSTENILHOM PaboTHI
o0yyaromuxcs

OcCHaIIEeHHOCTh MOMEIICHUHN ISt
CaMOCTOSTENIbHOI paboThHI
00yJarIuXcs

[lepeueHb AMIIEH3MOHHOTO
MPOrPaMMHOTO 00eCTIeUeHHs

ITomenieHne nas CaMOCTOSTEILHON
paboThI 00yJaromIuXCsl (YUTAITHHBII
3an Hayunott 6ubnmorekn)

MebGenb: yueOHast MmeOenb
KoMmmnekr cnenuanuzupoBaHHON
MeOelH: KOMITBIOTEPHBIC CTOJBI
ObopynoBanue: KOMIBIOTEepHAS
TeXHHKa C TOAKIIOYCHHEM K
HHPOPMALMOHHO-
KOMMYHHUKAIIHOHHOH
«HTepHET» M OCTYIIOM B
ANIEKTPOHHYIO  MH(GOPMAIOHHO-
00pazoBaTeNbHYIO cpeny
o0Opa3oBaTeNpHOH  OpraHM3aluHy,
BeO-KaMepbl, KOMMYHHKaI[IOHHO®
obopyznoBaHue, oOecreunBaroIee
JOCTYII K  CeTH  HHTEPHET
(mpoBomHOE COCITMHECHUE u
OecrpoBOIHOE  COCIUHEHHE  I10
texnosorur Wi-Fi)

CCTH

Microsoft Windows,
Microsoft Office,
Microsoft Teams.

TTomerienue st caMOCTOSTEILHOM
pabotsl ooy4arommxcs (aya. 347)

Mebenb: yaeOHas MeOeib
KoMmmnexr  cnenuanuzupoBaHHON
MeOeH: KOMITBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMITBIOTEpHAsI
TECXHUKA C IIOAKIIFOYCHUEM K
HHPOPMALMOHHO-
KOMMYHHMKaIIMOHHOMI
«HTepHeT» M IOCTYIIOM B
JJIEKTPOHHYI0  MH(OpMannOHHO-
00pa3oBaTeIbHYIO cpeny
o0pa3oBaTeNbHOM  OpraHU3aluy,
BeO-KaMepbl, KOMMYHHKAI[IOHHOE
o0opynoBaHue, oOecreYnBaroIee
JOCTYm K  CEeTH  HHTEpHET
(mpoBomHOE COCIMHEHUE u
OecrpoBOJIHOE  COEIMHEHUE  TI0
texronoruu Wi-Fi)

CCTH

Microsoft Windows,
Microsoft Office,
Microsoft Teams.




