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(waumenosarue HanpaenenHocmu (npoguns)cneyuanusayuu)

®opMa o0ydeHuUs 3a04Has

(ounas, ouro-3a0unas, 3a0uHas)

Kpanuduxauus mazucmp

Kpacuomap 2025



Pabouas mporpamMMa mpou3BOACTBEHHOM (TI€Aaroruyeckoif) npakTUKM COCTaBI€HA B COOTBETCTBUH
¢ DenepaibHBIM TOCYIAPCTBEHHBIM 00pa30BATEABHBIM CTAHJIAPTOM BBICIIET® 0Opa3oBaHMA IO
HaIpaBJIECHHIO MOArOTOBKHU (IPOo(pHIIb MOAroToBKH) 46.04.02 Jloxymenmosedenue u apxugogederue

(Vnpasrenue doxymenmayueii 6 op2anu3ayuu, op2anax Giacmu U ynpasienus)
KOO U HauAtenoganue nanpasnenus 10020moexu (npouns)

IIporpammy cocraBuiIu:
A.II. Casuenko, 0oy. xaghedpwvl, KaHO. hus.-mam. nayx, 0oyenm // ,
H.0. Qamunus, 0ondcHocmy, Y4eHas cmeneHs, yyeHoe 36aHue / noonuce

M.P. 3axapsan, Ooy. xadedpwvl, KAHO. MexH. HaAYK, OOUCHM
H.0. @amunus, donxcHoOCNb, y4eHas CmeneHy, yieHoe 36aHue %odnuce:

Pabouas IIporpaMMa MUCHUINIHHBI, YTBEPXKICHA Ha 3aC€AaHUN Ka(beprl 06HI€FO,‘CTpaTeFquCKOFO,

MH(QOPMALHOHHOIO MEHEPKMEHTA M OM3HEC-TIPOIIECCOB
npoTokod Ne 6 ot «15» ampens 2025 r. 0/6 % (MD
3asenyromuii kadenpoii (paspaborunka) Jlanckas J1.B. y 14
VlO@Wb !
VYTBepxIeHa Ha 3acelaHiu yIeOHO-METOJUYECKON KOMUCCUHU (aKyJIbTeTa YIPaBICHHs H IICHXOJIOTHH
npoTtokoia Ne 10 ot «22» anpens 2025 r. %
[Tpencenarens YMK ¢axynprera benoxonsitosa K. M. / e
nbonucy
Penen3eHTsI:

Hezyna Cepzeti Anexceesuy. — pyKoBOoAUTENb ['0Cy 1apCTBEHHOTO Ka3€HHOTO YUpEeXKICHHS
«ocynapcTBeHHbIH apxuB KpacHomapckoro kpast -

Bonoapesa Mapuna Heanogna, HadalbHUK OT/ENA CIIy>XeOHOM NIEPENTUCKY YIIpaBICHHUS AeIaMH
amMuHHCTpanuy KpacHomapcKoro Kpas




1. Ileau mpakTHKH.

Heano npoxoxaenuss [Ipon3BoacTBEeHHON (TIEAAroruveckoil) TMPAKTUKH (Janee
NPAKTUKHN) SIBJISETCS TOCTHKEHUE CIIEIYIOIIUX PE3yIbTaTOB 00pa3oBaHusI:

— IpUOOpeTeHne  CTyJEeHTaMH  MarucTpaTypbl HaBblKa II€Jarora-uccienoBaTels,
BJIAJICIOIIETO COBPEMEHHBIM HMHCTPYMEHTApUEeM HAyKH JUIsI TIOMCKa M HHTEPIpETaluu
MHPOPMALIMOHHOTO Marepuana Mo HH()OPMALMOHHO-IOKYMEHTAMOHHOMY 00€CIe4eHUI0
yIpaBJICHUS U JCATEIBHOCTH OPraHU3alMM B LIEJIOM C IENBI0 €r0 HUCIOJIb30BaHUSA B HAYYHO-
Ie1arOrMYeCcKoi 1esATeNIbHOCTH;

— (popMupOBaHUE MEAATOTHUECKUX YMEHUI, 3aKperieHHe U YTrayOlieHHe TeOpeTUYeCKOi
HOJrOTOBKHU CTY/ICHTA,

— NpUOOpeTeHHe  NPAKTUYECKUX  HABBIKOB  MPEMOJaBaHUS M MEJAarOrHYeCKUX
KOMIIETEHIIMH, a TaKXe OIblTa CAMOCTOSTEIbHOM MEelaroruyeckoi npodeccuoHalIbHON
NeSITeTbHOCTH;

— (popMupOBaHUE CIIOCOOHOCTH MPABUIIBHO UCIOJIB30BaTh IEarOrMYecKue METOAbI A
IpoBeeHUsT O0Y4YEeHHs NMEepCOHana OpraHM3aluu NpOoQPecCHOHATBHON paboTe ¢ paboynMu U
apXUBHBIMU JJOKYMEHTaMHU M FOTOBUTh AHAJIMUTUYECKUE MaTEepUaIbl 110 pe3yJbTaTaM KOHTPOJIS UX
JOKYMEHTOBETYECKON POPIPUTOTHOCTH;

— pyuoOpeTeHne yMeHUH 00001aTh U KPUTHUYECKH OLICHHWBATh PE3y/bTaThl O00Y4YEeHHUs
NepcoHaNa OpraHu3alluy, TUIAHUPOBATh €ro MPOo(EeCcCHOHANBHYIO MOATOTOBKY K 3()(eKTHBHON
paboTe ¢ JOKYMEHTaMHu OpraHu3alyH.

2. 3aja4uu MPaKTUKU:

Jns nocTrkeHus 1enel neJarornueckoi MPakTUKK PEIIAIOTCS CIICTYIOIIME 3a/1a4u:

Teopemuueckas KOMNOHeHMA

1) chopmupoBaTh y MarucTpaHta TEOPETHYECKHE MPEICTABICHUS O COJACPKAHUH U
ofOecrieyeHUH y4yeOHOTO TMpolecca IO TMOArOTOBKE MepcoHana K 3(QexTuBHO pabote ¢
JIOKYMEHTaMHU OpraHu3aliy,;

2) COBEpIICHCTBOBATH 3HAHHS O MO3HABATENIBLHOM NEATENBHOCTH €€ BHJaX, crocobax u
CpEICTBAX;

3) cdopmupoBaTh TpaKTHUYECKHE 3HAHUA OO0 OpraHM3ali W TPOBEIACHUH YUeOHBIX
3aHSATUN MO0 JOKYMEHTOBEJACHHUIO U apXUBOBEIEHUIO, JIETOMPOU3BOJICTBY, JOKYMEHTAIIMOHHOMY
00ecrevYeHnI0 YIIpaBleHus U JOKYMEHTAIIUOHHOMY MEHEKMEHTY C TIEPCOHAIOM OpTaHU3alllu;

4) ¢opMupoBaTh aJEKBaTHYIO CaMOOIIEHKY, OTBETCTBEHHOCTb 3a PE3yJbTaThl CBOECH
MeAarorn4eckoi JesTebHOCTH;

lloznasamenvrasn komnonenma

1) ocBOUTH B HEOOXOTUMOM 00bEME 3HAHUS OPTAaHU3AIMOHHON CTPYKTYPhI 1 HOPMATHBHO-
MPaBOBOI TOKYMEHTAIIMH 110 OpPTraHU3aIMi M OCYIIECTBICHUIO 00pa30BaTebHON ACITEIHHOCTH;

2) HAy4YUTBHCS OPHEHTHPOBATHCS B TEOPETHUYECKMX OCHOBAaX HAyKH MPENoJaBacMOro
npeaMeTa,

3) OCBOMTH METOABI IUAAKTHYECKOTO MpeoO0pa3oBaHUs pE3yNIbTaTOB COBPEMEHHBIX
HAy4YHBIX MCCIICIOBAHUMN JTsl X UCIIOIH30BaHUS B YIEOHOM IMPOIIECCE;

IIpaxmuueckas komnonenma

1) HayduThCs CaMOCTOATENBHO TMPOCKTHPOBATh, PEATU30BBIBATh, OIEHUBATh W
KOPPEKTUPOBATh 00pa30BaTENbHBIN MPOIIECC;

2) cdopMHupoBaTh HABBIK HCIIOIH30BAaTh COBPEMEHHBIE HOBOBBEJICHHSI B MPOIECCE
po(hecCHOHATBFHOTO 00YYCHHS,

3) oBIaACTh METOJaMH CAMOOPTaHM3AIMU JEATEIHPHOCTH W  COBEPIICHCTBOBAHUS
JUYHOCTH MPENOaBaTENs, CIEIHAIN3UPYIOIIEToCs B TIOKYMEHTHOH cdepe AesITeNbHOCTH;

4) npuobpecT yYMEHHE CTPOUTH B3aUMOOTHOIIEHUS C OO0y4aeMbIM IEPCOHAIOM,
HAXOJHUTh, IPUHUMATh U PEATU30BLIBATH MEJArOTMUYECKUe PEIICHUS B CBOCH IMeJarormueckoit
MIPAKTHKE;

5) oBIafeTh KyAbTYpOil peun OOLIEHUS B 00yYaroIIel e TeNbHOCTH.



I[HH BBIITOJIHCHHA IMTPOTpaMMBI IICAaror MYECKOM MPAKTUKU MAruCTpaHT JOJIKCH OBJIAACTb
3HAHMSAMH TI0 MIEIarOTUKE M TEXHOJIOTUH MPOPECCHOHATBHOTO 00YUCHHUS, TICUXOJIOTHH 00y4IEHHS
B3pOCIIBIX.

3.  Mecro npaktuxku B cTpykrype OOIL

[IpousBoacTBeHHas (Tegaroruveckasl) MpakTHKa OTHOCUTCS K 0a30BOM/00s3aTelbHOM
yactu biok 2 «IIpaktuka» u umeer unjaekc b2.0.02.01(I1).

[IpakTuka 6a3upyeTcsi Ha OCBOCHUHU CIIEIYIOMINX AUCIUIIINH:

JTUCIUTIIMHBI 1-TO TO/1a 00y4YeHUs

b1.0.01 CucTeMHBIN aHaIU3 U IPUHATHE PELICHUH B TOKYMEHTOBEACHUN U
apXUBOBEJCHUU

b1.0.06 [Tcuxonorus npoecCHOHAIBHON AEITETbHOCTH

b1.0.07 VYipasieHne rocy1apcTBEHHbIMU U MYHUIIUIIAIIbHBIMU apXUBaMU

b1.0.08 CucTeMbl rocy1apcTBEHHOI'O M1 MyYHULIUIIAJIIBHOTO YIIPaBJICHHUS

b1.0.11 WH(popmalinoHHbIE TEXHOJIIOTUN B JOKYMEHTOBEIEHUU U apXUBOBEICHUU

b1.B.01 CuctemMHoOe ynpaBjieHUE OpraHUu3aIueH

b1.B.05 HopmatuBHo-MeToqMueckoe o0ecneyeHne 3JIeKTPOHHOI0 JOKyMEHT0000poTa

b1.0.02 VYipasieHnre NpoeKTaMu J0KYMEHTOBEIEHUS U ApXUBOBEICHUS

b1.0.03 JlunepcTBO M KOMaH1000pa30BaHKE

b1.0.05 [TpakTiKa MEXKYIbTYpHOM KOMMYHHKAIIUU B PO eCcCHOHATBHON cdepe

b1.0.10 WNupopmalinoHHbIN MapKETUHT

b1.B.02 [MudpoBusanus cucTeMsl ypaBieHUsS

b1.B.03 HNudopmannonHoe obecrieueHe JIeKTPOHHOTO PAaBUTENILCTBA

b1.B.04 DNEeKTPOHHBIE TOKYMEHTHI B KaJIpoBoii padoTe

b1.B.08 OpranuzalvoHHOE TPOEKTUPOBAHNE CUCTEMBI YIIPaBJIECHUS JOKYMEHTauel

b2.0.02.02(H) HayuHno-uccnenoBatenbckas pabora
b2.0.01.01(Y) IIpoekTHas mpakTHKa

4. Tun (¢popma) u ciocod NpoBegeHUs NPAKTHKH.

ITpousBosacTBeHHAs (MeAaroruyeckasl) MpPaKTHKa IMPOBOAMTCA HEMOCPEICTBEHHO Ha
Kadeape oOIIero, CTPaTerHYecKoro, WHPOPMAIMOHHOTO MEHEIKMEHTa M OHM3HEC-TIPOIIECCOB
Ky0aHCcKoro rocyapcTBEHHOIO YHHUBEPCUTETa, a TAKXKe MOXKET MPOBOJIUTHCS B MPO(PUIBHBIX
OpraHM3alMsaX M MOXET OBIThb OpraHM30BaHa B IMOJPA3/JCIIEHUSAX CHUCTEMbl MEHEIKMEHTa
pa3IMYHBIX TI'OCYJapPCTBEHHBIX, MYHMIMIIAJbHBIX M KOMMEPYECKMX OpraHM3alui, a TaKkKe B
JIPYTUX CTPYKTYPHBIX TOJPA3/AEICHUSIX YHUBEPCUTETA.

Cnoco6 u ¢opma mnposeneHuss I[Ipon3BoACTBEHHON (ME€IAroruyeckoi) MPaKTUKU
KOHKPETH3UPYETCs IIPU 3aKI0YEHUH C MPOQPUIBHON OpraHu3aluei 10roBopa 0 MpaKTHYECKOM
HOJArOTOBKE 0Oyyaromuxcs (mpuioxenue 1).

5. IlepeyeHb MUIAHMPYEMBIX Pe3y1bTATOB 00y4eHUs NPH MPOXO0KICHUH MPAKTHKH,
COOTHECEHHBIX € INIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOCHHs 00pa30BaTeIbHOM IPOrPaMMBI.

B pesynbraTe NpOXOXKAEHHS NPAKTUKUA CTYIEHT JOJDKEH IPHOOpPECTH Cleayrolue
komneTeHuu B cootBercTBUU ¢ ®I'OC BO 1 pabounM yueOHBIM IIIAHOM.



Kox n HanmeHoBaHue nHANKAaTOpa™

Pe3ynbraThl MPOX0XKIECHUS IPAKTHKH

OIIK-2 Cnocooen
COBEPIIEHCTBOBATH YPOBEHB Mpodecc

CaAMOCTOATECJIBHO
HOHAJIbHOI MNOJATrOTOBKH

paﬁOTaTL C HCTOYHUKaAMH l/IH(l)OpMaIII(Il/I, HENPEPbLIBHO

HOIIK 2.1 — criocoGeH aHaIU3upOBaTh

3HaeT MCTOAbI aHaJin3a U CpaBHCHUA UCTOYHHUKOB I/IH(l)OpMaIlI/II/I

1 CpaBHUBATb UCTOYHUKUN I/IH(i)OpMaHI/II/I
JJIA IOBBIIICHUA YPOBH:A

YmMmeer AHAJIM3UPOBATh U CPABHUBATH HCTOYHHKH I/IH(l)OpMaHI/II/I JJIA
TIOBBIIICHUS YPOBHSA HpO(beCCI/IOHaHLHoﬁ TOJATOTOBKH HA MPAKTUKE

PO eCCHOHATBHO IMOATOTOBKH

Brnageer wuWHCTpyMEHTaMU IIOMCKOBBIX CHCTEM JUId TIOMCKAa U
CHCTeMaTH3aIMK HH(POPMAIHH.

HOIIK 2.2 — cnocobeH HCI0Ib30BaTh
HCTOYHUKH nHpopmanuu TS
[OBBIIIEHUS YPOBHS

PO ECCHOHATBHOI IMOITOTOBKH

YmeeT paboTaTh ¢ HCTOYHHKAaMHU HH(GOPMAIMN U HCIOIb30BaTh UX IS
TIOBBIIICHUSI YPOBHS MPOQECCHOHANEHON ITOATOTOBKH

OIIK-6 Cnioco0eH mMpUMEHATH COBpeMEHHbIe MeTOoAU4YecKHe MOAX0Abl U 00pa3oBaTe/IbHbIe CTPATernu B

cepe
npogeccHoHANBHBIX NPOrpaMM

peajqu3zanuu o0pa3oBaTelbHbIX MNPOrpaMM BbICIIEro O00Opa30BaHUsI M JONOJHUTEJIbHBIX

HOIIK 6.1 — 3HaeT COBpPEMEHHBIE
METOIUYECKHE HOAXOIbI u
oOpa3oBaTenbHbIE CTpaTeruu B chepe
peanuzanuu 00pa3oBaTeIbHBIX

NporpamMM BBICILIET0 00pa3oBaHUS M
JOTIIOJIHUTENBHBIX TPO(ECCHOHATIBHBIX
IIPOrpaMMm

3HAET COBPEMEHHBIC METOAMYECKHE TOIXOABI M 00pa3oBaTebHBIE
CTpaTeruu B cdepe peanusaiiuu 00pa3oBaTeIbHBIX IPOrPaMM BBICIIIETO
00pa3oBaHus ¥ JONOJHUTENBHBIX TPO(ECCHOHANBHBIX IPOrpaMM

HOIIK 6.2 — cnocobeH HCIOIb30BaTh
COBPEMCHHBIC METOAMICCKHE TIOIXOTBI
u 00pa3oBaTeNbHBIC CTPATETHH IIPH
peanu3anyun 00pa3oBaTENbHBIX
MporpaMM BBICIIETO OOpa30BaHUSA H
JOTIOTHUTENBHBIX MPO(EeCCHOHATBHBIX
MIPOrpaMMm

VMeeT UCIIOIB30BaTh CI)yHZ[aMCHTaJ'ILHBIMI/I 3HAHUAMH B 00JacTu
JAOKYMCHTOBCACHUA M aAPXUBOBCACHUA IIPpU pa3pa60TKe COIMMaJIbHO
3HAYMMBIX ITPOCKTOB

IIK-2 HOCTpOQHI/le CUCTEMbI JOKYMCHTAIIUOHHOI'0 o0ecneyeHus YiupaBJicHUSI OpraHnv3anuun

HIIK 2.1 — cmoco0GeH aHamu3upoBaTh

3HaeT TIPUHIUIIBI, METOAbI u
o0ecriedeH s yIpaBIeHHs

MOACIIN JOKYMCHTAITUOHHOT'O

nepeaoBoiu OTE4YEeCTBEHHBIH u
3apyOeXHBIA  OMBIT B ObOnacTu
JIOKYMEHTAIIMOHHOTO obecreueHus
yIpaBIeHUS

YMeeT aHaIM3UPOBaTh NEPEIOBOM OTECUECTBEHHBIN 1 3apyOeKHBIN OMBIT
B 00J1aCTH JOKYMEHTAI[HOHHOTO O0OECIEUeHUsI YIpaBJIeHHUs Ha OCHOBE
3HAHUS €r0 IPUHIUIIOB, METOJIOB M MOJIETIeH

Brnageer WHCTpYMEHTaNbHO-METOJUYECKUM ammapaToM aHaiu3a |
OIICHKH OmbITa B 00JacTM JOKYMEHTAI[MOHHOTO OOecTeueHus
yHpaBlieHUs] HA OCHOBE 3HAHMS €T0 MPHUHIIUIIOB, METOI0B U MOJIENel

HIIK 2.2 — cnocobeH IUIaHupOBaTh
B3aUMOIEUCTBHE NoApa3ieieHUI

3HaeT METOABI IUIAHUPOBAHUSA B3aMMOJICHCTBHS no,upa3):[eneHHI71
OpraHu3ainuu 1o BOrnpocam pa6OTBI C JOKYMCHTAMH

OpraHu3anum 1o BOIIPOCAM pa6OTI>I C
JAOKYMEHTaMH1

Vmeer IUIaHUPOBATH BBaHMOﬂeﬁCTBﬂe HOZ[paB,HeHeHI/Iﬁ OopraHmM3zanuu 1o
BoIpocaM pa6OTBI C JTOKYMCHTAMH

Bnaz[eeT HHCTPYMCHTAJIbHO-METOANYCCKUM aAlllIapaATOM IJIAHUPOBAHUSA
BSaHMOHCﬁCTBHﬂ HO,Z[paS,I[CHeHI/Iﬁ OpraHu3aliyuu 1o Borupocam pa6OTBI C
JOKYMCEHTAMH1

UIIK 2.3 — crnocobeH OpraHuM3oBaTh
paboTBl MO TOCTPOEHUIO CHCTEMBI

3HaeT CTPYKTYypy M COAepKaHhue padoT IO MOCTPOCHHIO CHUCTEMBI
JIOKYMEHTAITHOHHOTO 00CCIICUCHUS

JOKYMEHTAITUOHHOT'O obecneueHust

Vmeer OpraHrU30BaTh BBIIIOJIHCHUEC pa60T IO MOCTPOCHUIO CHUCTEMBbI
JOKYMCHTAITMOHHOT'O obecreueHus

Brnaneer mMeToo10ruei opranu3anyy paboT 1Mo MOCTPOSHHUIO CUCTEMbI
JIOKYMEHTAITMOHHOTO 00ECTIeUeHUSI.

6. CTpykTypa M coaepKaHue NPAKTUKH

OObeM mpakTUKK cocTaBisger _3  3adeTHble enuHuIpl (108 wacoB), 1 yac BbIAeneH Ha
KOHTAaKTHYIO paboTy oOydaronmxcs ¢ npernogaBareneM u 107 4acoB Ha caMOCTOSTEIBHYIO paboTy
CTYJICHTOB, B TOM umcie _64 daca B (opMe MPAKTUUECKOW IMOATrOTOBKU. [IpofoInKUTeTbHOCTD
NPaKTUKHU _2 Hezenn. Bpems mpoBeneHust npakTuku _2 1o o0ydenus ¢ 1 mo 14 cenrsiops 2026 r.



[IpousBoacTBeHHas (Iearoruueckasi) MpakTHKa B COOTBETCTBUHU C PELIAEMBIMU CTYJCHTaMH
3aJja4yaMy JIOTHUECKH Pa30UTa Ha CIEAYIOIINE TAIBI €€ TIPOX 0K ICHHS:

— OpraHM3alMOHHBIN 3Tarl,

— 03HAKOMMTEILHBIN 3Tall,

— IIPaKTUYECKUM JTall,

— AHAIUTUYECKUH 3Tall,

— 3aKJIFOUMTEIIbHBIN Tall.

Conepxanue pasesioB IpOrpaMMbl IPAKTUKH, pacipeieneHre 010 keTa BpeMeHH MPaKTUKH
Ha UX BBIIIOJHEHUE MPEICTABICHO B TAOIHUIIE.

Pa3znensl (3Tams)
MIPAKTUKHU IO BUJAM bromxer
IIPOU3BOJICTBEHHON Copepxanue pazzeina BPEMEHH,

JEeSITeIbHOCTH, BKIFOYast (gacer)
CaMOCTOSITEITbHYIO PaboTy
1 2 3 4
1. Opranuzaimonsslii otan | [lonydyenne 3amay  Ha  MPOU3BOACTBEHHYIO
NeAarornyeckyro IMpakTUKy U pa3paboTka
KaJICHJapHOTo IJIaHa uX peanu3anud. Ha stom
JTane OCYIIECTBIISIETCS BBIOOD MecTa
MPOBEICHUS TMPAKTUKH, MPH HEOOXOAUMOCTH
OCYILIECTBIISETCS 3aKJIIOUEHUE JI0TOBOpA,
noJydyeHre HWHIUBHAyanbHOro 3amanus y| 2 (1 gaca
PYKOBOJMTENS IPOU3BOACTBEHHON IPAKTUKH B|KOHTAKTHA
COOTBETCTBUHU C €€ IeJIIMU U 33/1a4aMH, a Takxke | g pabota)
B COOTBETCTBHH C BEIOpaHHON TEMOM BBIITYCKHOM
KBaTM(UKAIIMOHHOW  paboThl.  Brimonnsercs
oopMIIEHHE, COTJacOBaHHWE U YTBEPKACHHE
JIOKYMEHTOB, HEOOXOJUMBIX Ul MPOXOXKICHHS
MPaKTUKH. [TpoBoauTcs yCTaHOBOYHAas
KOH(epeHIMs U KOHCYTbTAINH 10 MPAKTHKE
2. O3HAKOMHTEIBHBIH ATAI O3HaKOMIICHHE C CHCTeMOW OOy4eHUs MepcoHaia
OpeAnpusiTHs N0 JOoKyMeHTanuu. [louck
U3y4eHHe 3aKOHOJIATEIbHO-TIPAaBOBOM u
HOPMATHBHO-METOIYCCKOM JOKYMEHTAIHH,
oIpeesIroIe y4e0HO-00pa30BaTebHYIO
NeSTeNIFHOCTh M OCYIIECTBICHHE  IIpolecca
npodecCHOHANFHON TIOATOTOBKM IE€pCOHAlA B
CHUCTEMC I[OKYMCHTHOﬁ ACATCIIBHOCTHU
npeanpusTHsi. HemocpeacTBeHHOE 03HAKOMIICHHUE
C  y4eOHO-TIearOTMYecKOd  JIeSTEeIBHOCTHIO
OpPEANpPUSATHS B CTPYKTYPHBIX TOAPA3JICICHUIX 32
CHCTEMBI JOKYMEHTHOMN JEATeIbHOCTH.
OcymiectBisiercss cOop JaHHBIX 00 ydeOHO-
NEeJaroruyeckoil  JesATEebHOCTH B CUCTEME
JOKYMEHTHOW  JICATENIBHOCTH TPEANPHATUS B
COOTBCTCTBUU C HWHAUBUAYAJIBbHBIM 3aJaHUCM, a
TAaKXE BBI6I/IpaIOTC$I JUCHUILIIIMHBI U OTIPEACTIAOTCA
3aHATHSI, KOTOpble OyaeT MPOBOAWUTH CTYIEHT
MarucCTpaTrypnl B COOTBETCTBUHU C IIJIaHOM
npoecCHOHANBFHON IOJITOTOBKH IEpCOHala K
paboTe ¢ JOKYMEHTaMH.




2 3 4
[Mpaktiuecknit  stanm  (B|Pa3paboTka copepkaHuii yTBEP)KIEHHBIX IS
dopme NPaKTHYECKOM | TPOBECHUS 3aHATHHA 1o BBIOpaHHBIM
MOJTOTOBKH) JUCLUILIMHAM u IUIAHOB-KOHCIIEKTOB

MPEICTOAIINAX 3aHATHI. ITonroroBka
OpUTHHAJIbHBIX JOINOJTHUTCIIBHBIX y‘lC6HO‘
MCTOANMYCCKHUX MaT€puajioB K TOpCACTOAIINUM
3aHATHAM (HpCSCHTaLII/II/I, BUACOMATCPHAJIBI,
pasznatounblii  Matepuan). [IpoBepka kadecTBa
IIOATOTOBJIICHHBIX MaTCpuraioB. OcBocHue

TEXHHYECKUX CPENICTB OOydYEHHS, HEOOXOIUMBIX
UL TIpoBeneHus 3aHsATHH. [loxroroBka OilaHKOB
JOKYMEHTOB OOpaTHOM CBsI3M: MaTepHaibl s
MPOBEPKU 3HAHUN TIO TEME 3aHATHHA, KOTOPBIE
Oyner BeCcTH CTYACGHT (TeCTbl, KOHTPOJIbHBIC
BOIIPOCHI, CUTYAIlMH AJIS aHAJIN3a U Jp.) U aHKEThI
«[IpenonaBatens rnazaMu  00ydyaeMbIX» UL
BBISICHEHHMsI MHEHMs 0Oyd4arollerocsi nepcoHasia o
KadyecTBe IpoBeleHMs 3aHATHH. OOcyxaeHue c
PYKOBOJUTENIEM NPAKTHKH BCEX IMOJATOTOBIEHHBIX
METOAMYECKHX MaTepHallOB, KOPPEKTUPOBKA HX
nocine  oOcyxnenus. [IpoBeneHue  3aHATHIMA
COOTBETCTBEHHO COCTABJICHHOMY IUIaHY, Y4eOHOI
nporpaMMe  MpoQ)eCCHOHANBHOM  MOATOTOBKH
YIPaBIEHYECKOTO  MepcoHana ©  y4yeOHOMY
pacnucaHuIo, Ha 3aHATHSX JOJDKEH
IPUCYTCTBOBATh PYKOBOJIHUTEIIb NPaKTUKY;
PYKOBOJIUTENh TMPAKTUKH  IPOBOAUT  aHAJIM3
NPOBEICHHBIX 3aHSATHH, OMPEIENISIET UX CHIIbHBIC U
ciabbie ctopoHsl. [locenienne 3aHaTuil n ydactue
B UX METOJIMYECKOM OOCYKIACHUH U pazoope.
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AHaTIUTUYECKUN dTall

3aBeprieHne padOTHI 110 HHANBUAYAILHBIM TUTAHAM U
noaBeacHUEe HUTOroB. OCYIIECTBICHHE MHCHMEHHOU
OIICHKM 3HaHU 00YyYaroIierocs yrpaBJieHYECKOIO
MepcoHalla TI0 WUTOTaM TPOBEIEHHBIX 3aHITHN IS

OIICHKH KadecTBa CBOETO MpeToAaBaHu.
OOcyxneHne ¢ PYKOBOJAWUTEIEM  MPAKTUKU
pe3yIbTaTOB. [IpoBenenne AHKETHUPOBAHHUS

o0ydaromerocss ynpaBJICHYECKOr0 IIepCOHaNa JUIs
BBISICHEHHS MX MHEHHUS O KadecTBE IPOBEICHHBIX
3aHSTHH, BBISIBIICHHE HEJIOCTATKOB ISt
HOCJIEIYIOLIEro caMoaHaJIn3a. [IpoBenenue
CaMOaHallM3  KadecTBa  IPOJETAHHOH  paboThl,
OIICHUBAHUE JIOCTOWHCTB u HEJIOCTATKOB,
ompeieieHNe  BO3MOXHBIX — IIyTe€l  KOPPEKLHUH.
Obcyxzaenne ¢ KadeapalbHBIM pPYKOBOAUTEIEM
NPakTUKKW  YCIIEXOB W  HeyJad IpOJelIaHHOM
Ne1aroru4eckoi padoThl

3aKIIOUYUTEBHBII dTal

[ToaroroBka u MpoBeleHHE UTOTOBOM KOH(EpEeHINN
o pe3ynpTaram IIpousBoACTBEHHOM
(memarornueckoil) mpakTuku. [IpoBenmenue 1o
pe3yibTaTaM HMTOTOBOM KOH(EPEHLMH aTTecTalus
CTYJCHTOB.




[TponomKUTENHHOCTh KaXIOTO BHAAa paboT, MPEAyCMOTPEHHOrO IIAHOM, YTOYHSETCS
CTYZIEHTOM COBMECTHO C PYKOBOJUTENEM ITPAKTUKH.
dopma IPOMEKYTOUHOHN aTTECTAIMH - 3a4€T 0€3 BBICTABICHHS OLICHKH.

1. @DopmMbl 00pa3oBaTeIbLHOM 1€ATEJILHOCTH B X0/1€ IPOXO0KICHUS
00y4aloIUMUCH MPAKTUKH

[IpakTuka mpoBoauTcs B (hOpMe KOHTAKTHON pabOThl OOYYArOMIMXCS C PYKOBOJIUTEIEM
NPaKTUKKA OT YHUBEPCUTETA U BKIIOYACT B ceOsl MPOBECHUE YCTAHOBOYHOW M 3aKITFOYUTEIILHOU
KoH(epeHIMii, cocTaBieHue pabodero rpaduka (MIaHa) MPOBEACHUS TPAKTUKH, pa3paboTke
WH/IMBUIYAILHBIX 3aJlaHHid, BBITIOJHIEMBIX B TIEPHOJ] MPAKTUKH, OKa3aHUE METOJAMYECKON
nomMomu 10 BOHIpOCaM HNPOXOXKACHUA MPAKTHUKHU, OCYHICCTBJICHUC TCKYIICIO KOHTPOJIA
YCIIEBaEMOCTH M ITPOMEKYTOYHOM aTTECTAIIHH.

Ha OoCHOBHOM TpaKTHYECKOM JTamne MpPaKTUKAa MPOBOAUTCS B (oOpMe MPaAKTUYECKOU
MOJTOTOBKH TYTEM HEIOCPEJACTBEHHOTO BBINOJHEHUS OOYYAIOUIMMHUCS OIPEIEICHHBIX BUIOB
paboT, cBsi3aHHBIX ¢ Oyaymei mpodecCHOHANBHON MeJarorn4ecKoi 1esTeIbHOCTHIO;

Ha Bcex aTamax BBITIOJHEHUSI PAKTUKU peaau3yeTcsi opMa caMOCTOSTEIbHONW PadOThI
00yJaromuxcs Kak OCHOBHAasi (hopMa 00pa30oBaTEeIIbHOMN JIEATEITHHOCTH.

K wuHBIM QopmaM pabOTHl CTYJCHTOB MpPH MPOXOXJACHUH TPAKTUKHA OTHOCSTCS
CIIEAYIOIINE:

— MPOBEJICHUE PYKOBOJUTEIIEM MPAKTHKH OT MPOQWIBHOW OpraHU3allid HHCTPYKTaKa
CTYACHTOB II0 O3HAKOMJICHHUIO C Tp€6OBaHI/IHMI/I OXpaHbl Tpylda, TCXHUKH 6€3OHaCHOCTI/I,
MOYKapHOU OE30MAaCHOCTH, a TAKXKE C TIPAaBUIIAMU BHYTPEHHETO TPYJOBOTO PACIIOPSIKA,

— COI'JIaCOBaHMEC MHAHUBUAYAJIbHBIX 3a11aH1/1171, COACPIKAHUA U TNNIAHUPYCMBIX PEC3YJILTATOB
NPaKTUKH,

— OCYIIECTBJICHUE KOOPIUHAIMOHHON PaOOTHl M KOHCYIHTHPOBAHUS CTYICHTOB B TIEPHO/
POXOXKJICHHS TTPAKTUKH,

— OIICHKA PE3YJIbTATOB MMPOXOKACHHUA ITPAKTHUKHU,

— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOXKIACHUH MTPAKTUKH.

8. ®opMBbI OTYETHOCTH NPAKTHKH.

B kauecTBe OCHOBHOW (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS NMUCHMEHHBIN
oTyeT. MakeT oryera MO mpakTuke npuBeneH B mnpuioxkeHun 2 k PIIIL. Kpome Ttoro, k
NFCbMEHHOMY OTYETY MPUJIAracTcsi MHINBHIYaJIbHOE 33/1aHue (TIPUIIOKEHUE 3), THEBHUK MPAKTHKH
(mputoxkenue 4), OLUEHOYHbIM JIMCT (NMPUJIOKEHUE O), CBEIACHHS O MPOXOXKAECHUHM HMHCTPYKTaXka
(mpunoxxeHue 6) ¥ OT3BIB PYKOBOIUTENS OT MPOGHIBHON OpraHu3aluy (IpuiioxKeHue 7)

9. O0pa3oBaTeibHbIE TEXHOJIOTHH, HCIOJIb3yeMble HA MPAKTHKE.

[Ipy mnpoBeneHHM TPAKTUKH HCHOJIB3YIOTCS 00pa3oBaTelbHbIE TEXHOJIOTWH B (opme
KOHCYJIBTAllMil PYKOBOJWTENIEH TNPAKTUKA OT YHUBEPCUTETA W PYKOBOAMTENEH NPAKTUKUA OT
npoUIBHOM OpraHU3alliy, a TAK)KE B BUIE CAMOCTOSTEILHON pabOThI CTY/IEHTOB.

Kpome TtpamuiimoHHBIX 00pa3oBaTeIbHBIX, HAYYHO-HUCCIIEAOBATEILCKUX TEXHOJOTHA,
UCTIONIb3YEMBIX B TPOIECCE TMPAKTUYECKOM JESITeNbHOCTH, HCIONB3YIOTCS W WHTEPAKTUBHBIC
TEXHOJIOTUH (aHAJIN3 U pa300p KOHKPETHBIX CUTYAIIHi, IOATOTOBKA Ha UX OCHOBE PEKOMEHAIINI) ¢
BKJTFOUEHHEM MPAKTUKAHTOB B aKTUBHOE B3aMMO/ICHCTBHIE BCEX YYACTBYIOIIUX B MPOIIECCE AETIOBOTO
o011IeHHS.

10. Y4yeOHO-MeTOAUYECKOE O0ecleYeHne CaMOCTOATEIbHON pPadoThl CTYICEHTOB Ha
IPaKTHKE.

Y4eOHO-METOIMYECKUM  O0ECIIEYeHHEM CaMOCTOSITEIbHOM PabdOThl  CTYJIEHTOB  IpU
MPOXOYKIEHUH NIPAKTUKH SIBIISIOTCS:

1. yaeOHas muteparypa;



2. HOPMaTHUBHBIE IOKYMEHTBI, pETIAMEHTUPYIOIUE ITPOXOKACHUE IPAKTUKH CTYAECHTOM;

3. MeToaMyYecKue pa3paboTKU Ui CTYIEHTOB, ONPENEISIONe MOPANOK MPOXOKAECHUS U
CoZiep)KaHuE PAKTUKU
CamocrosiTenbHast paboTa CTYI€HTOB BO BpeMs IPOXO’KACHUS TPAKTUKU BKJIFOYALT:

— BCACHUC JHCBHHKA IIPAKTHUKH,

- O(i)OpMJ'IeHI/Ie HUTOI'OBOI'O OTYETA I10 ITPAKTHUKE.

— QHAJIN3 HOPMATHBHO-METOJJMYECKON 0a3bl OpraHu3alvy;
— QHAJIN3 HAYYHBIX ITyOJIMKAINHU 110 3apaHee ONpeeTIEHHON PYKOBOIUTENIEM MPAKTUKH TEME;
— aHaIU3 ¥ 00pabOTKy MH(POPMAIINH, TTIOTyYEHHON UMHU TIPU MPOXOKAECHUN MTPAKTHKA

— paboTy ¢ Hay4YHOM, MPOU3BOACTBEHHOW M METOIMYECKOM JIUTEPaTypOid,

— pabota ¢ koHcniekTamu Jekiuid, IbC.

—HUT.I.

JI1st caMOCTOSITEIIFHOM PabOThI MPECTABISAECTCS AyAUTOPHUS C KOMITBIOTEPOM H JIOCTYIIOM B
WHTEepHET, K 371eKTPOHHOI 61bIMoTeKe By3a M K MH(OPMAIMOHHO-CIPABOYHBIM CUCTEMaM.

11.

00y4aroIuXxcsi M0 NPaKTHKe.
@®opMa KOHTPOJISA MPAKTUKH 10 3TanaM (pOpMUPOBAHMS KOMIIETEHIIUI

@oH/IT OLEHOYHBIX CPeICTB /AJs TPOBEAEHHS MPOMEXKYTOUHOH AaTTeCTALUM

Paznensl (3Tansl) mpakTUKA Kon OrnrcaHre mokasaresnei
0 BUAAM KOHTPOJIX U KpUTEpUEB
No MIPOU3BOICTBEHHOM pyemon DOopMBbI TEKYLIETO OLICHUBAHUS
/T JEATEIBbHOCTH, BKIIOYAsI KOMIIETEH KOHTPOJIA KOMIIETEHLIMH Ha
CaMOCTOSITETIFHYIO paboTy | 1uu (Wim Pa3IMYHBIX dTanax Ux
00yJaromuxcs €e 4acTH) (dhopmupoBaHus
1. OpraHI/I3aIII/IOHHI)II71 JTal OIIK-2, IInanupoBanue Hammame B roToBoM
OIIK-6, OCBOCHMS KOMICTCHIIUN rpaduKe MPOXOKACHUS
HK_2 MIPAKTUKH
% - CobecenoBanue 1o
2. O3nakomutenapHbIi oTan | OIIK-2, ol 3HaeT CONepKEHHE 10
OIIK-6 pesyibTaTam .
! CYILIECTBY OCBauBaeMoM
K-2 TEOPETUYECKOTO
KOMIICTCHII U
H3Y4YCHMA KOMIICTCHIIMA
3. IMpaktuueckuii stan (B | OIIK-2, | Bemonxenne
> - IIPaKTUYICCKOI'O 3aJaHusA
opme npakTyeckoit | OTK-3, p A VMeeT npaBuIIbHO
OHK_6 110 pe3yJibTaTaM
MOJITOTOBKH) ' OCYILIECTBIIATH 3a/[aHUe
HK'Z NPAaKTHUICCKOIO0 OCBOCHUSL
KOMIICTCHIIMHN
. % - Ortuer 00
4 AHaNMUTUYECKUH dTan OIIK-2, 3 Orpacaer xom
OIIK-6 IIpousBoacTBeHHOM
! o PpE3yJIbTaTbhl OCBOCHUS
IK-2 (e maroruveckoit) N
KOMIICTCHIITUU
TIPAKTUKE
2. 3aKTIOYUTENTLHBIN Tan OIIK-2, V6euTennuas
OIIK-6, Joxman Ha KOH(EPEeHIMN | MPE3EHTalUs pe3yIbTaTOB
[K-2 OCBOEHHS KOMIIETEHIINI

Texymmuii KOHTPOJIb MPEIoIaraeT KOHTPOJb €KETHEBHOM IMTOCEMIAEMOCTH CTY/ICHTaMU Pab0vrX MECT
B OpraHU3alMH ¥ KOHTPOJIb IPAaBUIIBHOCTH (DOPMHUPOBAHNS KOMITETEHITHH.

[IpomexyTOUHBIII KOHTpOJIb MpPEANONaracT IPOBEJCHUE II0 OKOHYAaHMM MPAKTHKHA IPOBEPKH
JOKYMEHTOB (OTYeT, THEBHUK, XapaKTEPHCTUKA CTYAEHTa, MOpT(OIN0, OT3bIB). JIOKyMEHTHI 00s3aTelIbHO
JIOJDKHBI OBITh 3aBEPEHBI TTOJIIUCHI0 PYKOBOAMUTEIS MPAKTHKH.



KpuTtepuu oieHKH OTYETOB 110 MPOXOKACHUIO TPAKTHUKHU

1. IlonHOTa MpEACTaBICHHOTO MaTepHala B COOTBETCTBUH C HHIANBHIYaJIbHBIM 33/1aHHEM;
2. CBOeBpeMEHHOE MpeACTaBICHNE 0TUYETa, Ka4eCTBO 0(OPMIICHUS

3. 3ammra oTyéTa, KA4YeCTBO OTBETOB HA BOIIPOCHI

IMoka3zaTesu, KpUTEPHHU M HIKAJIA OLEHKH CPOPMUPOBAHHBIX KOMIIETEH Ui
O1eHKa «3a4TE€HO» 32 OCBOCHHE KOMIIETEHIIMU CTABUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIIETEHIIMH HE HUKE MOPOTOBOT0 YPOBHSI.
O1eHKa «He 3a4TEHO» 332 OCBOCHHE KOMIIETEHIIUN CTaBUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIETEHIIMH HUXKE IIOPOrOBOTO YPOBHSI.

12. TlepeuyeHb yueOHOIi TUTEPATYPHI, HHPOPMANMOHHBIX PECYPCOB M TEXHOJIOTHii
12.1 Y4eOnas quTepatypa

a) OCHOBHAasl JIUTEpaTypa

1. Jlaneirun, FO. H. MeToasl akTUBHOTO OOy4YeHUs: y4eOHUK U MPAKTHKYM IS BY30B /
1O. H. Jlaneirua. — MockBa: M3aarensctBo HOpaiit, 2025. — 248 ¢. — (Briciiee oOpa3oBanue).
— ISBN 978-5-534-02216-2. — Tekcrt: anektponHslit // OOpa3oBatensHas miatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/560647 (nara oopamenus: 26.06.2025).

2. EBceeB, B. O. JlenoBble urpsl 1no (GpopMHUpOBaHUIO SKOHOMHYECKHX KOMIIETCHLIUN:
yuebHoe mocobue / B.O. EBceeB. — 2-¢ 3., nepepad. u non. — MockBa: TH®PA-M, 2025. —
288 c¢. + lon. marepuaisl [DnextponHsii pecypc]. — DOI 10.12737/2140130. - ISBN 978-5-16-
019836-1. — Tekcr: anmekrponnbii. — URL: https://znanium.ru/catalog/product/2140130 (mara
oOpamenus: 26.06.2025). — Pexxum qoctyna: mo noJmucke.

3. YrpaBnenue 3HaHUSIMH. Teopwsi U NMPAKTHKA: YICOHUK IS BY30B / OTBETCTBCHHBIN
penaktop A. U. Ypununos. — Mocksa: U3narensctBo HOpaiit, 2025. — 255 ¢. — (Bricuiee

obpazoBanmue). — ISBN 978-5-534-18720-5. — Texkct: snekrponnsii // Obpa3oBarenbHas
mwiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560250 (mata oOparieHus:
26.06.2025).

4. bensxos, I'. U. Oxpana Tpyna U TexHUKa 0€30MacHOCTH: yueOHMK Juisi By3oB / I'. M.
benskos. — 5-e u3n., nepepad. u non. — Mocksa: M3aarensctBo FOpaiit, 2025. — 739 c. — (Bricuiee
oOpazoBanue). — ISBN 978-5-534-16697-2. — Tekcr: snextpoHHbIl // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/561113 (mara obopamenus: 26.06.2025).

5. T'openos, H. A. Metonosi0rust Hay4dHbIX WUCCIIEAOBAHUM: y4EOHUK U MPAKTHUKYM JUIS
By30B / H. A. I'openos, O. H. Kopa6nesa, [I. B. Kpyrmnos. — 3-e uza., nepepad. u gon. — Mocksa:
UznatensctBo FOpaiit, 2025. — 390 c. — (Beicuiee o6pazoBanue). — ISBN 978-5-534-16519-7. —
Texct: onextponHsnii // OOpasoBarenbHas 1minatgopma IOpaiit  [caiit]. — URL:
https://urait.ru/bcode/560121 (nata obpamenus: 26.06.2025).

6. [ToroBa, C. FO. CoBpemeHHBIE 00pa3oBaTeIbHbIC TeXHOMOTHU. Kelic-cTaau: yaeOHuK
quis By3oB / C. 1O. Ilonosa, E. B. Ilponnna. — 2-e u3n., ucnp. u gon. — MockBa: M3aarenscTBo
FOpaiit, 2025. — 123 ¢. — (Bwicmee obpa3zoBanue). — ISBN 978-5-534-18717-5. — Tekcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  miatgopma  FOpait  [caiit]. —  URL:
https://urait.ru/bcode/563489 (nara obpamenus: 26.06.2025).

7. VIHHOBAaLIMOHHBIM MEHEI)KMEHT B YIPaBJICHUHU YEJIOBEUECKHMMHU PECypcaMu: YUeOHHK

st By3oB / mopn obmeit pemakumeir A. I1. IMandwunosont, JI. C. KuceneBoii. — Mocksa:
NznarensctBo IOpaiit, 2025. — 313 ¢. — (Bricmiee oopazoBanne). — ISBN 978-5-534-14222-8.
— Texkct: osnextpoHHbii // OOpasoBarenbHas matdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/567541 (nara obpamenus: 26.06.2025).
8. Benepuukona, JI. B. Tlpaktuko-oprueHTUpOBaHHAs MOJATOTOBKA Mearora; y4eOHUK JJIs

By30B / JI. B. Benepuukona, O. A. [ToBoposntok, C. A. EnannieBa. — Mocka: U3marenscTBo
FOpaiit, 2025. — 341 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-13454-4. — Tekcr:
anekTpoHHbsld  //  OOpazoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/567371 (nara obpamenus: 26.06.2025).



0) 10NOJIHUTEIbHASA JIUTepaTypa

1. bensikos, I'. Y. bezonacHocTs xu3HenesTeabHocTH. Oxpana Tpyaa B 3 T. T. 2: yueOHUK
1utst By30B / I'. U. bensikoB. — 4-e u3 ., mepepad. u gom. — Mocksa: M3garensctBo FOpaiit, 2023. —
577 c. — (Boeicmiee ob6pazoBanue). — ISBN 978-5-534-12636-5. — Tekcr: anekTpoHHBINA //
Oo6pazoBarenpHast iargopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/511410 (mata
obpamenus: 03.06.2023).

2. Ilpoxodbesa, T. A. CucteMHBbIi aHAaIN3 B MEHEKMEHTE: Y4eOHHK Jutst By3oB / T. A.
[TpoxodreBa, B. B. UenHokoB. — MockBa: M3narensctBo FOpaiit, 2023. — 313 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-10451-6. — Tekcr: osnextpoHHbli // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/517550 (nara oopamenus: 03.06.2023).

3. Kopotkos, 3. M. HccnenoBanue cucTeM yrpaBieHHs: y4eOHUK 1 IPAKTUKYM JIJIsl By30B
/ 9. M. KopoTkoB. — 3-¢ u3f., nepepad. u gom. — Mocksa: M3natensctBo FOpaiit, 2023. — 226 ¢. —
(Beicmee oopazoBanue). — ISBN 978-5-9916-7647-2. — Tekcr: anexTpoHHsIii // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511005 (nara oopamenus: 03.06.2023).

4. Teopusi ¥ MpaKTHKA PETYISIPHOTO KAJPOBOTO MEHEKMEHTA B YCIOBHUX U (PpOBH3aLIUN
IpU TepexoJie Ha AIIEKTPOHHbBIE JOKYMEHTHI M ayJUT TPYAOBBIX OTHOmIEeHUM: yueOHHK / HO.A.
JKnanosa, /1.B. Jlanckas; nox penakuuein B.B. Epmonenko; MUHHCTEPCTBO HAyKH M BBICLIETO
oOpazoBanusi Poccuiickoit @enepanun, KyOaHCkuil TrocyJapcTBEHHBI YHHBEPCUTET. —
Kpacuonap: Kybanckuii roc. yH-T, 2023. — 342 c. — 500 sx3. (ISBN 978-5-8209-2341-8).

5. YmpaBieHue HpoeKTaMHu: METOAbl U MHCTPYMEHTHI JOCTIIKEHHUS ycrexa: y4eOHUK
M.A. Mupounndenko, A.A. MupomauueHko; noj pegakuueii B.B. Epmonenko; MunucrepcTso
HAayKH H BbIcliero oOpaszoBanusi Poccuiickoii @eneparuu, KyOaHckuii rocynapcTBEHHBIH
yauBepcureT. — Kpacnonap: Kybanckuii roc. ya-t, 2024. — 180 c. — 500 sk3. (ISBN 978-5-8209-
2439-2).

6 JlaBpunenko, B. H. HMccnemoBanue cONMHMATbHO-PKOHOMHYSCKHX U TOJUTHYCCKHX
nporeccoB: yueOHuK ais 6akanaspos / B. H. JlaBpunenko, JI. M. Ilyrunosa. — 3-e u3z., nepepad.
u jon. — Mocksa: M3narensctBo FOpaiit, 2022. — 251 c. — (bakanaBp u Maructp. AxkageMuyecKuit
Kypc). — ISBN 978-5-9916-3369-7. — Tekct: snexTpoHHbI // OOpa3zoBarenbHas miaaTdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/508183 (mara oopamenus: 03.06.2023).

7. Mokui#i, B. C. Merononoruss Hay4yHbIX HcclefoBaHUM. TpaHcIucCUMIIIIMHAPHbIE
MIOJIXO/IBI M METOBI: yueOHoe mocodue s By30B / B. C. Mokwii, T. A. JlykesiHOBa. — 2-€ U31.,
nepepad. u non. — MockBa: M3narensctBo FOpaiit, 2023. — 229 c. — (Briciee oOpa3zoBanue). —
ISBN 978-5-534-13916-7. — Tekct: anexkrpoHHblii // OOpazoBarenbHas miardopma HOpaiir
[caiiT]. — URL: https://urait.ru/bcode/515431 (narta o6pamenus: 03.06.2023).

12.2 Tlepuoauveckue u3IaHus;.

l. OreuyecTBEHHbIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Undopmanmonnoe npaBo (BAK), http://www.infolaw.ru/.

4. Bectnuk apxuBucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenompou3BOACTBO M M0KyMeHTooOopoT Ha mpennpusituu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii xxypHan meHekMmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnems! Teopuu 1 npakTuku ynpasiuenus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUadopmanmonnoe obmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomukn (BAK), http://www.vopreco.ru/.

9. Uudopmanuonnsiii 6romerens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
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publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

12.3 pecypchbl HHPOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « MHTEpHET

[MpodeccuonanbHbie 0a3bl JaHHBIX, WH(POPMALMOHHBIC CHPABOYHBIC CHCTEMBbI U
AJIEKTPOHHBIC 00Pa30BaTEIbHBIC PECYPCHI:

1. DOnextpoHHbI crpaBouHuK «MHGOpMHO» A BBICIIMX y4YEOHBIX 3aBEICHHN
(www.informuo.ru);

2. YauBepcurterckas oudauoreka on-line (www.biblioclub.ru);

3. becruiatHas onektpoHHas OuOiMoTeka oOHialH «EgmHOE OKHO JOCTyma K
oOpa3oBaTenbHBIM pecypcam» // http://window.edu.ru/;

4. Poccuiickoe ~ oOpa3oBaHue. ®denepanbHblii  00pa3oBaTENbHBIA  MOPTAJL.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - ®dexepanbHblii 00pa3oBaTENbHbIA MOpTal "DKOHOMHKA,
Counonorus, MenemxmeHT".

6.http://www.college.ru - oTkpbITbIe KypChl OM3HECA U IKOHOMHUKH.

7. http://www.cfin.ru - caiitr KopriopaTuBHbIi MEHEHKMEHT.

8. http://www.aup.ru - aiMUHHCTPATHBHO-YIIPABICHYCCKUI MTOPTAL.

9. http://www.thecorporatelibrary.com - GubnuoTexka KOPHOPATHBHOTO YIpPaBICHHS -
HOBOCTH KOPIIOpALMi, MEPOIIPHUSITHS, 0a3a JaHHBIX MO0 KOMIAHHUSM U JICHCTBUSM aKIMOHEPOB,
MCCJIeI0BATENIbCKUM IIEHTp, OnbmnoTeka.

10. http://www.biblio-online.ru—snexkrpornsie yaeOHbIC TOCOOHS.

11.. http://www.advertology — aynno Kypchl 10 MEHEDKMEHTY.

12. http://bigc.ru - busnec Mmxuuupusnr ['pymm: OnTuMusanys opranu3aruii

124  wundopMauHoHHBIE  TEXHOJOrHMH, TMpPOrpaMMHOe  oldecrieyeHHe M
HH(pOpPMaLOHHbIE CTIPABOYHbIE CHCTEMbI

B mpormecce opraHun3anuu MpakTUKWA MPUMEHSIOTCS COBPEMEHHBIE HH(OPMAIMOHHBIC
TEXHOJIOTHH:

1) My.]'IBTHMe)IHfIHBIe TCXHOJIOTHHU, JJIA 4Y€ro O3HAKOMUTCIIBHBIC JICKIIMU W MHCTPYKTAX
CTYAECHTOB BO BpeMsl NPAKTUKU MPOBOJATCS B TMOMEIIEHHUSAX, OOOPYAOBAHHBIX HKPAHOM,
BUIACOIMIPOCKTOPOM, ITEPCOHAIIBHBIMU KOMITBIOTCPAMMU.

2) KOMITbIOTEPHbIE TEXHOJOTMH U MPOrpaMMHbIE MPOAYKThI, HEOOXOIUMBIE I cOopa U
CUCTeMaTH3alK HH(pOpMALIUY, TPOBEACHUS TPEOYEMBIX IPOrPaMMON MTPAKTUKU PACYETOB U T.JI.

ITpu mpoXOKIAEHUU NMPAKTHKH CTYAEHT MOXET HCIOJIb30BaTh MMEIOLIMecs Ha Kadeape
0011ero, CTpaTernyecKoro, MHGOPMallmOHHOIO MEHEPKMEHTA U OM3HEC MPOLIECCOB MPOrpaMMHOE
obecnieuenue u HTEpHET-pECyPCHI.

— JIUICH3UOHHOC NMPOrpaMMHO€ odecneyeHue:

Adobe Acrobat X Pro co3aanue penakrupoBanue PDF qokymeHTOB
Onepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

[Maker opucubix mporpamm Microsoft Office 2010.

I'apant CnpaBo4HO-TIpaBOBask CUCTEMA

Koncynbrant + CripaBOYHO-TIpaBOBasi CUCTEMA

WInRAR 3x Iporpamma — apxuBaTop.

Kaspersky Endpoint Security ans 6usneca — Ctannapthsiii Russian Edition

— HH(popMaLMOHHBIE CIIPABOYHBIE CHCTEMBbI:

1. WudopmannonHo-npaBoBas cuctema «['apaHt» [DnekTpoHHBIH pecypc] — Pexxum
noctyna: http://garant.ru/

2. HWudopmannonno-npasosas cuctrema «Koncynprant [1nrocy [DnekTpoHHBI pecypc]
— Pexum nocryna: http://consultant.ru/

3. 3HCKTp0HHO-6I/I6J'II/IOTC‘{Ha}I CHUCTEMA «KOHCYJ’IBTaHT CTYACHTa»
(www.studmedlib.ru);
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4. DnexrponHas 6ubaroTeunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

13. Meroauuyeckue yKazaHusi IS 00yYarIuXCcst no NMPOXO0XKTEHUIO
IIpousBoaCTBeHHOH (MeIATOrN4eCKOi) MPAKTUKH.

[lepen nauanom IIpon3BoACTBEHHOHN (IEAAroruyeckoil) MPAKTUKH Ha MPEeaNpHUSITHH
CTYZCHTaM HEO0OXOAUMO 03HAKOMHUTLCS C MPaBUIIaMU 0€301acHON pabOTHl U IPOUTH MHCTPYKTAXK
0 TEXHHUKE 0€30MaCHOCTH.

B coorBercTBUM C 3aJaHMEM Ha MNPAKTUKY COBMECTHO C PYKOBOJUTENIEM CTYIEHT
COCTaBJISIET IIJIaH IPOXO0XKACHUS MPAKTUKH. BhInoaHeHne 3Tux paboT NPOBOAUTCS CTYACHTOM IIPU
CUCTEMATUYECKUX KOHCYJIBTALUAX C PYKOBOJAUTENIEM MPAKTUKHU OT HNPEAIPUATHUS.

CryneHTsl, HalpaBIisieMble Ha PAKTUKY, 00S3aHbI:

— SIBUTHCS HA yCTAHOBOYHOE COOpaHuUeE, MPOBOIUMOE PYKOBOIUTEIEM MPAKTUKH;

— JC€TaJIbHO O3HAKOMHUTBCA C npor‘paMMoﬁ u pa60LII/IM IIJIaHOM IIPAKTHKH,

SABUTBCA HAa MCCTO IMPAKTHUKU B YCTAHOBJICHHBIC CPOKH,

— BBIIIOJIHATH IIPpAaBUJIa OXPAHbI TPpYAA U IpaBUJia BHYTPEHHETI'O TPYAOBOTO pacCIiopAaKa,

BBIIIOJHATh yKa3aHUS pPYKOBOJAWUTENSl MPAKTUKH, HECTH OTBETCTBEHHOCTb 3a
BBINOJIHSAEMYIO PaboTYy;

— IPOABJIATH MHUIMWATUBY U MAKCUMAJIbHO HUCITI0JIB30BaTh CBOX 3HAHHWA, YMCHHA U HABBIKU
Ha IMIPAaKTHUKCEC,

- BBIIOJHUTEL HOpOorpaMmMy M IUIaH IIPAKTUKH, PCHIMTH IIOCTABJICHHBLIC 3ada4yu U
CBOCBPCMCHHO ITOATIOTOBHUTDL OTUYCT O IIPAKTHUKCE.

HpaKmKa JJIA 06yqafoumxc;1 C OI'paHUYCHHBIMHU BO3MOKHOCTSAMMU 3J0POBbA 1 HHBAJIUJ10B
IMpOBOAUTCSA C Y4YCTOM 0COOEHHOCTEH HX HCI/IXO(1)I/I3I/I‘ICCKOFO pa3BUTHA, HWHAUBUAYAJIBbHBIX
BO3MOKHOCTEH U COCTOSIHHS 300POBbA.

14. MarepuajabHoO-TeXHUYECKOe o0ecneyeHHe MPAKTHKH

I[J'If[ IMOJIHOLCHHOI'O MPOXOKIACHUA HpOHSBOI[CTBGHHOfI MMpaKTUKH, B COOTBCTCTBHUU C
3aKJIFOYCHHBIMHU C IPCANPUATUAMU JOTOBOPAMHU, B PACTIOPSAKCHUEC CTYACHTOB IIPECAOCTABIISACTCA
HGO6XO)II/IMOG JJIs1 BBIIIOJTHCHUA HWHAWBUAYAJIBHOI'O 3addaHUSA IO IPAKTHKE O60p}II[0BaHI/I€, u
MaTepualibl.

Haumenosanue
CreHaTbHBIX *
No MIOMEIIECHUN U Ilepeuenb 000Opy1OBaHUS U TEXHUUECKHUX CPEJICTB
B MIOMEIIeHUH aJs 00y4eHus
CaMOCTOSITEIIbHON
paboTHI
1 2 3
1. VYyeOnast ayauropust uid | YueOHass — ayAuTopus s [POBENCHUS  3aHATHH
TPYIMIOBBIX U | TPYNIOBBIX U MHAUBUAYAIbHBIX KOHCYJIbTAIUMN, TEKYIIETO
WHIVBUYyaJIbHBIX KOHTpOJIE M TpoMexyTouyHol arrectauuu (350040 r.
KOHCYJIbTaIIMH Kpacnonmap, yn. CraBpononbckas, 149). Ne 408A, 412A,
413A
2. Texyiiero KOHTpods W | YueOHas ayTuTOpHs Ui MPOBEACHUS TEKYIIET0 KOHTPOJIS
MIPOMEKYTOUYHON u npomexyrounoit arrectauu (350040 r. Kpacnonap, yi.
aTTecTaluu CraBponoibckas, 149). Ne 412A, 413A
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2 3

[Tomemenue s | AyOIuTOpHusl ULl CaMOCTOSITENIbHOM paboThl OCHAIeHa

CaMOCTOSATENbHOMN KOMITbIOTEPHOU TEXHUKOU c BO3MOKHOCTBIO

paboThI nojakatoueHus: Kk cetn «lMHTepHeT» W 00ecnedeHHbIH
JOCTYIIOM B 3JEKTPOHHYIO uH-(popMaIMOHHO-
obOpasoBarenbHyl0 cpeay yHuBepcurera (350040 .
Kpacnonap, yin. CtaBponoibckas, 149). Ne 403H.
VYyebnas me0enp, NEpPCOHAIBHBIA KOMIbIOTEP — 15 mT. C©
noctynoMm K cetu "MHTepHET" M 0OecrieueHueM J1I0CTyna B
AJIEKTPOHHYIO MH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CpEeny
OpraHu3aluu

[Tomemenus st | [Tomemenue B kopnycax A, H. (350040 r. Kpacuoaap, yii.

XpaHEeHUs u | CraBponoiibckas, 149).

npo(UITAKTHIECKOTO

o0cmyKuBaHUs

yae0HOT0 000pyI0BaAHUS




ITpunoxxenue 1

Jorosop Ne
0 MPAaKTHYeCKO# NMOAr0TOBKe 00y4YaloImmXxcst
r. Kpacnonap «_» 20 1.

OI'bOY BO «KybaHckuli rocy1apCTBEHHBIM YHHBEPCUTET» UMEHYEMOE B JabHEHIIIEM
"Opranu3zanus’, B JUIEe MPOPEKTOpa Mo y4eOHOU paboTe, kauecTBy 0Opa3oOBaHUsS - TIEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT

01.03.2021 Ne 170/01., c OJTHOM CTOPOHBI, 5

, uMeHyeM B npanpHenmeMm "IlpodunpHas
opranu3zanus', B JIUIE , IEUCTBYIOIIETO HA
OCHOBaHUM , C Ipyroil CTOpOHBI, UMEHyeMble 10 OTaelbHOCTH "CTopoHa", a

BMecTe - "CTOpOHBI", 3aKITIOUMIIN HACTOSIINKI JIOrOBOP O HUXKECIIETYIOIIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero JloroBopa sBisieTCsl OpraHu3alys MPAaKTUUYECKOM MOATOTOBKU
oOyuaromuxcs (Jajuee - npakTu4yecKasi oJAroToBKa).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpaMMbl), KOMIOHEHTbI 00pa30BaTENIbHON MPOrpaMMBbl,
IIPY peaIn3alri KOTOPBIX OPTaHU3YeTCs MPAKTHUECKAs! MOATOTOBKA, KOJIMYECTBO O0yUYArOIIUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aIiy MPAKTHYECKOW MOATOTOBKH, coracytorcss CTOpOHaMU U SIBISIOTCS HEOTHEMIIEMOM
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanu3anusi KOMIIOHEHTOB 00pa30BaTEeNbHON MPOTPaMMBI, cOTIacoBaHHbIX CTOpOHaMH B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (Jajsiee - KOMIIOHEHTHI 0Opa30BaTelIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MoMenieHusax [IpoduinbHOli opraHu3anuu, nepedeHb KOTOPhIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 ne mo3nnee, yeM 3a 10 pabouyux AHEH A0 Hayalla MPaKTUYECKOM MOATOTOBKH MO KaXIAOMY
KOMIIOHEHTY 00pa3oBaTelIbHOW MpOrpaMmbl TMpenctaButh B [IpoduiibHyto opraHuzamuio
MOVMEHHBIE CIHCKM  OOy4arolIMXcs, OCBaWBAIONIMX COOTBETCTBYIOIIME  KOMIIOHEHTHI
00pa3zoBaTeNbHON MPOTrpaMMBbI MIOCPEACTBOM MPAKTUYECKON TTOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJIUTENS O MPAKTUUECKOW MOATOTOBKE OT OpraHu3aiuu, KOTOPBIi:
ofOecrieunBaeT OpraHU3aIMi0 O00pa30BATENBHOW JESITeNbHOCTH B (OpMe MPaKTHUECKOM
MOATOTOBKH TPHU peasn3aliii KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMBbl;
OpraHU3yeT ydyacTHe O0Yy4aroUIuXcs B BBHIIIOJHEHUU OINPEAETICHHBIX BHAOB PadOT, CBA3aHHBIX C
Oynymieit mpodeccuoHaTbHOM AESITEIBHOCTHIO;
OKa3bIBACT METOJUYECKYIO IMOMOIIh OOYYAIOIIMMCS TIPH BBIMOJHEHUU OMPENIETICHHBIX BHJIOB
paboT, cBsI3aHHBIX C OyayIIel MpodeCcCHOHATBHON AesITeNbHOCThIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpoduinbpHOI opranu3anuu 3a
peanu3annio KOMIIOHEHTOB 00pa30BaTENbHON MPOrpaMMbI B (hOpMe MPAKTUUYECKON MOATOTOBKH,
3a KU3HBb M 3JI0POBhE OOyJarOMIMXCs U paboTHUKOB OpraHu3amuu, COOJIOACHUE UMH TPABUII
MIPOTUBOMOXKAPHOH 06€30MaCHOCTH, IPABHII OXPAHBI TPY/1a, TEXHUKH 0€30MaCHOCTH ¥ CAHUTAPHO-
AMUJEMHUOJIOTHYECKUX MPABWI U THTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAUTEISI 1O MPAKTUIECKOW MOATOTOBKE B ABYXTHEBHBIA CPOK COOOIINTH
00 »toMm [IpodunpsHoit opranu3anuy;
2.1.4 ycTaHOBUTH BHUJbI NMPOU3BOJCTBEHHOW JEATEIbHOCTH, MPAKTUKA U HHBIE KOMIIOHEHTHI
o0pa3oBaTeNnbHON MpOrpaMMBbl, OCBaWBaeMble OOydamIUMUCA B (opMme MpaKTHUECKO
MOATOTOBKH, BKJIFOYAsi MECTO, TPOIOJKUTEIBHOCTD U IEPUOJ] UX peaTU3allnH;



2.1.5 nampaBuTh oOyuatomuxcst B IIpodwmibHyio opranusanuio Ijasi OCBOSHHS KOMIIOHEHTOB
00pa3oBaTenbHON MTPOrpaMMBbl B JopMe MPAKTHUECKOU MOATOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON NOArOTOBKH, IIPEJOCTAaBUTh OOOPYAOBaHUE M TEXHUUECKUE CPeACTBA 00yueHUs B
o0beMe, TO3BOJIAIONIEM BBHINONHATH OIpEJeIeHHbIe BHABI paldoT, CBs3aHHBIE € Oyaymiei
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyIOLIEE TpPeOOBAaHUAM TPYIOBOIO
3aKoHozaarenbeTBa Poccuiickoir @exepanuyu O AONYCKE K IEAArOrMYECKOM IEsATEIbHOCTH, U3
yrciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
pea3al KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMBbI B (hopMe MPaKTHUECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 mpu CMEHE JIMIA, YKA3aHHOTO B MyHKTe 2.2.2, B IBYXJAHEBHBIH CPOK COOOIIUTH 00 3TOM
Opranuzanuy;

2.2.4 oGecrieunTsb Oe30MacHbIE YCIOBHS peaIn3allii KOMIIOHEHTOB 00pa30BaTelIbHON POrpaMMBI
B (OopMe NPAaKTUYECKOH MMOATOTOBKH, BBHIMOJHEHHE MPABUI MPOTHBOIOXKAPHOW OE30MaCHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH U CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpy/a Ha padouuX MeCTax, MUCIOJb3YEMbIX MPU peaau3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MpOorpaMMbl B (hopMe MPAKTHYECKON MOATOTOBKH, U COOOIIATh
pykoBouTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;

2.2.6 o03HaKOMHTb OOy4aroOLIUMXCsl C TMpaBUJIaMM BHYTPEHHEro TPYJIOBOIO pacnopsjaka
[TpoduiibHOI opranu3anuu;

2.2.7 TpPOBECTHM MHCTPYKTAX OOYYAIOIIUXCSA MO OXpaHE TPpyla M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;

2.2.8 npeAocTaBUTh OOYYAIOIIMMCA W PYKOBOJUTENIO IO TMPAKTHUYECKOW IOATOTOBKE OT
Opranuzanuyd  BO3MOXKHOCTh TOJIb30BaThCsl  MomelieHussMu  [IpodunbHOl — opranu3zanum,
coryiacoBanHbiMU  CTopoHamu (mpumiioskeHue Ne 2 k Hacrosaumiemy Jlororopy), a Takke
HaXOJSAIIMMHUCS B HUX 000PYJOBAHUEM U TEXHUYECKUMU CPEICTBAMH 00YUECHHUS;

2.2.9 060 Bcex ciaydasx HapylIeHUS OOYyYaloIMMHCS MpPaBUI BHYTPEHHErO TPYJOBOIO
pacnopsiika, OXpaHbl TpyAa M TEXHUKM O€30MacCHOCTH COOOMIMTH PYKOBOJUTENIO IO
NPaKTUYECKOHN MOAroToBKe 0T OpraHu3alyi.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 ocCywecTBIATb KOHTPOJIb COOTBETCTBMSI  YCJIOBMM  pealu3alid KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMMbl B (hopMe MPAaKTUYECKON MOJArOTOBKHM TPeOOBAHUSAM HACTOSILErO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAKTUYECKON MOJArOTOBKH, B TOM YHCIIE O
KayecTBe M O00beMe BBIINOJHEHHBIX OOydalomuMmucs paloT, CBs3aHHBIX C Oyayei
npohecCuoHaNbHON e TeNbHOCTDIO.

2.4. IIpoduibHas opranusanus uUMeeT IpaBo:

2.4.1 TpeboBaTh OT 0OyHAIOUIMXCS COOJIIOJICHHS MPABUJI BHYTPEHHETO TPYAOBOTO PacHopsIKa,
OXpaHbl Tpylda M TEXHHKH O€30MacHOCTH, pexuMa KOH(QUICHIMAIBbHOCTH, MPHUHSITOIO B
[TpodwmibHON opraHu3anuy, NPEANPUHUMATh HEOOXOIUMBIE JEUCTBHs, HaNpaBieHHbIE Ha
NpEeNOTBpallleHNe  CUTyalluM,  CIIOCOOCTBYIOIIEH  pas3rjalleHuI0  KOH(HUAECHUIHATbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHHS (haKTa HApYIMICHUsI 00yUJaIOIUMHKCS CBOMX 00SI3aHHOCTEHN B TIEPHO/T
OpraHu3allii MPAKTUYECKOM TIOATOTOBKH, pPEXUMa KOH(PUAECHIMAILHOCTH MPUOCTAHOBHUTH
peann3annio KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl B (popMe MpaKkTUYeCKON MOATOTOBKU B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.
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3. JlonoJiHUTeIbHBbIE YCJIOBHUS
3.1. TlpakTuyeckass MOATOTOBKAa OOYYAIOIIMXCSl C OFPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbS
OPOXOTUT C YYETOM OCOOCHHOCTEH TICMXO(QU3MYECKOTO pPAa3BUTHS, HHIAWBHYaTbHBIX
BO3MOJKHOCTEH M COCTOSIHUS 3I0POBBS (4acTh 3 cTaThs 79 denepanbHOTO 3aK0HA OT 29 nexadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrostmmii [loroBop BCTymaeT B CHIIY MOCJE €ro MOJNUCAHUS U JCUCTBYET JO IMOJIHOTO
ucnonHeHus: CTopoHamu 00s3aTeNbCTB.

5. 3akarouuTeIbHbIE MOJ0KEHUS
5.1. Bcee cnopsl, BozHukawmue Mexay CtopoHamu no Hacrosimemy Jlorosopy, pasperarorcs
CTtopoHamu B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJ1aTelbecTBOM Poccuiickoit denepanni.
5.2. U3menenue Hactosiiero JloroBopa ocyuiectsisiercs o cornamieHuto CTOpoH B TUCBMEHHON
dbopMe B BHJIE JOMOIHUTEIBHBIX COTJIALICHHH K HacToseMy JloroBopy, KOTOpBIE SIBISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosimuii JIoroBop coctaBiieH B ABYX IK3EeMIUIsIpax, [0 OJHOMY JJis Kakaou u3 CTOPOH.
Bce sx3eMmisipbl IMEIOT OIMHAKOBYIO IOPUIUYECKYIO CUITY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
oOpazoBanus «KybaHCKHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacronap yn. CtaBpornosbckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdunumanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop mo yuebHoii paboTe, PykoBogutens
KauecTBY 00pa30BaHUs — IEPBBIA MPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HaunmenoBanue ocHOBHOH npodeccruoHanbHOM 00pa30BaTeIbHOM MTPOTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 .

46.04.02 Jloxymenmogeoenue u apxugogeoenue (Ynpasienue doxymenmayuell 8 opeanu3auui,

opeaHax sjiacmu u ynpaefzele)

No Haumenosanue KonunuecTBo Cpoxku O0béM BpemeHH,
n/n KOMIIOHEHTa oOyuaronuxcs, OpraHu3aLuu OTBOJIUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MPAKTHYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMITOHEHTA
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON MOArOTOBKU MIPOrPaMMBbI KOMIIOHEHTa MPOrpaMMBbI B
/®UO ctyneHTa | oOpazoBaTeIbHON dopme
IPOrPaMMBI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.02.01(IT1) 01.09.2026 . 108 (3 3.c.)
[Ipou3BoacTBEHHAS 14.09.2026 r.
(menaroruueckas)
MPaKTHKA
2
3
4
5
Opranusanus IIpopuniabHas opranusanus

denepanbHOE TOCYIapCTBEHHOE OI0KETHOE

00pa30BaTeNbHOE YUPEXKICHUE BBICIIETO

obpazoBanus «KyOaHckuii

rOCYJAapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacronap yn. CtaBpormnosbckas,

149,

TeJl. 8(861)219-95-02 (hakc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[TpopexTop mo y4ebHoM padore,
KadecTBY 00pa30BaHUs — ITEPBBIA MPOPEKTOP

PykoBoautenn

T.A. Xarypos

(moxnuck)

(®.J.0.)
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[Ipunoxenne Ne 2
K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne

oT I.

r. Kpacnonap « »

20 T.

HaumeHoBaHHe OCHOBHOM MpoQeCCHOHAIBHON 00pa30BaTeIbHOM MTPOrPaMMBbI
46.04.02 Jloxymenmogeoenue u apxugogeoernue (Ynpasienue ooxymenmayuell 8 0p2anu3ayuu,

opeaHax ejiacmu u VﬂDCZGﬂeHM}Z)

No HaumMmeHoBaHMe ToMeIIeHUIT Anpec noMmenieHus
n/n |  npoduIbHON OpraHU3aNuy, npoGUIbHON
UCIOJIb3YEMBIX IS OpraHu3aIu
OpraHu3aIy MPaKTUIECKOM KCIIOIB3YEMOTO IS
IOJITOTOBKHU OpraHu3aIu
MPAaKTUYECKOMN
IMOJTOTOBKHU

OOGecreueHue
TCXHHUKOM
(obopynoBaHueM) B
ITOMEIICHHSIX,
UCIIONB3YEMBIX JITIS
OpTraHU3aIuN
MPaKTUYECKOU
MOITOTOBKH (a/HET)

CTOpOHI)I MOATBEPKAAIOT, UYTO IMOMCUICHUA OTBCYAIOT 0€30IaCHBIM YCIOBUAM OpraHU3allun

MPAKTUYECKON MOATOTOBKH, TEXHHUKA (000pYyI0BaHKE), KOTOpPAsk UCIOJIB3YETCS ISl OpraHu3aluu

Hp&KTH‘IGCKOﬁ IIOATOTOBKH 06y11a}0u11/1xc;{, HaXOaNUTCAd B TCXHUYCCKH UCIIPABHOM COCTOSHUU

Opranunsanus IIpoduibnas opranusanus

denepanbHOE TOCYAAPCTBEHHOES

010/KeTHOEe 00pa30BaTEIILHOE YUPEXKIEHUE

BhIcIIero oopaszoBanus «KybaHckuit

FOCY,[[apCTBeHHHﬁ YHUBCPCUTCT»

350040, r. Kpacuogap yi1.

CraBpomnosbckas, 149,

TeIL. 8(861)219-95-02 (hakc. 8(861)219-95-17

Odunmansuelii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[TpopekTop mo yuebHoli paboTe, PykoBoaurens

KauecTBy 00pa30BaHUs — MEPBBIN

MIPOPEKTOP ( )
T.A. Xarypos (moarmHch) (®.1.0)
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[Tpunoxenue 2

MHWHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHU S POCCUMCKOM ®EJEPAIHN
denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKICHHIE
BBICIIIET0 00Opa30BaHUs
«KYBAHCKHI T'OCYJIAPCTBEHHBIM YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HH(GpopMannmoHHOI0 MeHEAKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O ITPOXOXKIAEHNU HPOI/I3BOI[CTBEHHO]?I IMPAKTUKHA
52.0.02.01(IT) Iexarornyeckas MpaKkTHKA

nepuon ¢ ¢ 1 mo 14 centsa6psa 2026 rona

0a3a MpaKkTUKU

(®.M.0. cTyneHTa B POJI. MAAEKE)

cryaenta _ 1 rpynmel _ 2 Kypca 3a04HON (POpPMBI 00yUIEeHHUs

Hampasnenue noaroroBku 46.04.02 Jlokymenmogedenue u apxueoseoenue

Hanpasnennocts (npoduns) _Ynpasnenue dokymenmayueii 6 opeanusayuy, Op2anax e1acmu u
ynpasnenus

PYKOBO,[[I/ITCJ'IB MMPpaKTUKH

(y4eHas cTerneHb, ydeHOe 3BaHHe, TOIDKHOCTE, D.1.0.)

OLICHKE[ 110 UTOT'aM 3allWTEI ITPAKTUKU:

[Toamnuce PYKOBOOUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, moamuce)

Kpacnonap 2026 .



COJAEPXAHUE

Benenune (Opranu3alimoHHBIN 3Tall: 1Eb, 33Ja41 U pe3yibTaTsl [[pon3BoacTBEHHON

(mearoruyeckoil) NpaKkTUKH)

1. PGSYJ'IBTaTBI O3HAKOMMTCJIbHOI'O 3TaIlla. O6H_[a$I XapaKTCPpUCTHKA y‘Ie6HO'He,Z[aFOFH‘ICCKOﬁ

00pa30oBaTeNbHOI CHUCTEMBI IPEANIPUATHS U €€ CTPYKTYPHI.

1.1 ToxyMeHTanMOHHOE oOecrneueHue y4eOHO-11e1aroruueckoi AesITeIbHOCTU B CUCTEME

MCHCIPKMCHTA NPCAIIPUATHA

1.2 NudopmarimonHas CTpyKTypa y4eOHO-TIeIarornueckoi 00pa3oBaTeIbHON CUCTEMBI

PEITPUITHS

1.3 OprannzannonHas 1 QyHKIIMOHAIbHAS CTPYKTYPhI Y4€OHO-TIeJarOorn4ecKoi

00pa30BaTeNbHON CUCTEMBI MTPEAIPUATHS

1.4 Opranu3aimoOHHO-METOA0JOTUYECKOe, JUIAKTHICCKOE M TEXHUUECKOe oOecreueHre
yueOHO-TIeJarornyeckoil 00pa3oBaTeNbHON ASSITEIbHOCTH IpeaAnpusiTs. BEIOOp TUCHUIUIMH 1

OIPEEICHUE 3aHATUH I IPAKTUYECKON pealln3alun

2. Pe3ynbTaThl MpakTHUYECKOTO ATamna. Pa3paboTka METOIMYECKUX U AUTAKTHUECKUX MaTepHAIOB
K 3aHATUSAM U UX IIPOBEJECHHUE, BBIIIOJIHEHUE UHIUBUAYAIbHOIO 3aJaHUs U OCBOCHUE

komnerennuii OITK-2, OIIK-6, ITK-2

2.1 PazpaboTka METOJUYECKUX U JUJAKTHUECKUX MAaTEPHAJIOB K 3aHATHUSIM.

2.2 IIpoBeenue 3aHATAN M UX PE3YIbTATHI

2.3 BrInonHeHue MHIUBUTyaIbHOTO 33/1aHUS M €r0 Pe3yJIbTaThl

2.4 OcBoenue komnerenuuit OIIK-2, OITK-6, ITK-2 u nomy4yeHHbIe pe3yIbTaThl.

3 Pe3ynbTathl aHamuTHUECKOrO ATana. OnucaHue U MHTEPIPETaLHs TOTYYEHHbBIX PE3YIbTaTOB.

3.1 KonTposs 3HaHMA 00yJaromerocs nepcoHasia mo HToraM MPOBEICHHBIX 3aHATHA. AHATN3 U

HHTCpIpETAlla €0 pE3yJIbTaTOB

3.2 HpOBC,Z[CHI/IC AHKCTUPOBAHUA 06yqalomerocs{ YIIPABJICHYCCKOTI'O IICPCOHAJIa O KaUCCTBC

NPOBEICHHBIX 3aHATHI. AHAIN3 U MHTEPIIPETAIUS PE3YIbTATOB

3.3 CamoaHanm3 KayecTBa MPOJICTaHHON MeAarornieckoi paboTsl

3.4 Pe3ynbraThl BBITOJHEHHS WHAUBHYATBHOTO 3aIaHUS ¥ OCBOSHHS KommeTeHIun Y K-3
3aKirouyeHne

[Tpunoxenus



[Tpunoxenue 3

WHIANBUAYAJTBHOE 3AJAHUE, BHIITIOJIHSEMOE B IIEPUOJ
IMPOBEJAEHUWSA TPOU3BOJACTBEHHOU (ITEJAT'OT'MYECKOHN) ITPAKTUKHA

CryneHt

(pamunus, umsa, omyecmeo noIHOCMbIO)

Hanpasnenue noaroToBku 46.04.02 HoxymenmosgeoeHue u apxusoeeoeHue

Mecto IMPOXOXKIACHUSA ITPAKTUKU

Cpoxk npoxoxaeHus npaktuku ¢ 1 mo 14 centsiops 2026 roxa.

Llenp npakTHKH — IpUOOpETEeHHE CTYI€HTAMU MarucTpaTrypbl HaBblKa Mearora-uccieoBarTess,
BJIQ/ICIOIETO COBPEMEHHBIM MHCTPYMEHTAapUEeM HayKW JJIs II0MCKa U HMHTEpIpeTaluu
UHPOPMALIMOHHOTO MaTepuana M0 HH(POPMALMOHHO-JOKYMEHTAIMOHHOMY O0€CIEeYeHUI0
yIOpaBJICHUS U JEATEIbHOCTH OPraHU3alliy B LEJIOM C LEJIbI0 €ro HCIOJIb30BaHUS B HAy4YHO-
Ie1arOrMyeckoi J1eATeNbHOCTH; (OpMUpOBaHME IEarorMYeckuX YMEHMH, 3aKpervieHue Hu
yriayOleHue TeOopeTHYEeCKOW MOJArOTOBKU CTYAEHTA; MPUOOPETEHHE NPAKTUYECKUX HABBIKOB
OpEenoJiaBaHusl M IEJarori4eckuX KOMIIETEHLMH, a TakkKe OIbITa CaMOCTOSTEIbHON
Hearornyeckor mMpoQecCHoHaNbHON NesATeTbHOCTH; (DOPMUPOBAHHE CIOCOOHOCTH TPABHIILHO
UCIOJIb30BaTh MEJAarorMyeckue METOJbl Ul HpoBeieHUs oOydyeHMs MepcoHala OpraHU3aluu
poQeCCHOHAIBHON paboTe ¢ pabOUYMMHU U ApXUBHBIMU JIOKYMEHTAMU ¥ TOTOBUTH aHAJTUTUYECKUE
MaTepuaigbl IO pe3yJbTaTaM KOHTPOJS MX JIOKYMEHTOBEAUYECKOW NpOQIPUIOAHOCTH;
npuodpereHue yMeHuil 00001aTh U1 KPUTUYECKU OLIEHUBATh PE3yJIbTaThl 00yUYEHMs IepcoHala
OpraHu3aliy, IUIAHUPOBATh €ro Mpo(ecCHOHAIbHYI0 MOATOTOBKY K 3((eKTUBHOU paboTe ¢
JOKYMEHTaMH OpraHu3aluy, (HopMUpOBaHHE CIEAYIOIINX KOMIIETEHIHH, peraiaMeHTUPYEMbIX
®I'OC BO 1 yueOHBIM IIITaHOM:

KOZ[ 1 HAMMCHOBAHUEC I/IH,I[I/IKaTOpa* PeSyJ'IbTaTLI MPOXOKACHUS ITPAKTUKU

OIIK-2 CnocofeH caMOCTOfITeIbHO padoTaTb ¢ HMCTOYHHKAMH
COBEPIIEHCTBOBATH YPOBEHb MPO(eCCHOHAIBbHOM MOAT0TOBKHU

HHpoOpManMU, HeNpepbIBHO

HOIIK 2.1 — cmocoGeH aHamTu3upoBaTh
Y CPaBHUBATh ICTOYHUKHU HH(POPMALIUI
JIIA IIOBBIIIICHUA YpPOBH:A
PO eCCHOHATBHO IMOTOTOBKH

3HaeT MeTO/Ibl aHAJIN3a M CPABHEHHS HCTOYHUKOB MH(OpMAIHH

YMeeT aHaNM3MpOBaTh M CPaBHMUBATh MCTOYHMKH HH(GOPMALUH IS
HOBBIIICHHS YPOBHsI MPO(eCCHOHANBHOM MOJrOTOBKH Ha MPAKTHKE

Bna;[eeT HHCTPYMEHTaMU TIOMCKOBBIX CHUCTEM JJId TIOHMCKa H
CUCTCMATHU3alNN I/IH(I)OpMaI_[I/II/I.

HOIIK 2.2 — crnocobeH HCIoIb30BaTh
HCTOYHUKH nHdopmanuu UL
ITOBBIIIICHUSA ypOBHS[
podeCCHOHAIBLHOM MOIrOTOBKH

YmeeT pabotaTh ¢ UCTOYHHKaMHU MH(GOPMAIMK U HCIIOJIb30BaTh UX IS
TIOBBILIEHUSI YPOBHS NMPO(ECCHOHANIBHON ITOATOTOBKH

npogeccHOHAJIbHBIX NPOrPaMM

OIIK-6 CnocobeH nMpUMeHSITH COBPeMEHHbIE METOIMYeCKHe MOAX0/bI U 00pa3oBaTe/ibHbIe CTPATErHH B
chepe peanuzanuu 00pa3oBaTeJbHbLIX NPOrpaMM BbICIIEr0 OOpPa30BaHUSI U JAONOJHUTEIbHBIX

HOIIK 6.1 — 3HaeT COBpEMEHHBIE
METOMYECKHE TIOJTXOJIBI u
o0Opa3oBaTrenbHbIE CTpAaTeruu B cdepe
peanuzanuu 00pa3oBaTeIbHBIX

MIpOrpaMM BBICHIETO OOpa3OBaHUA H
JIOTIOJTHUTENBHBIX MPO(HECCHOHATBHBIX
porpaMmm

3HACT COBPEMEHHBIC METOAMYECCKHE MOJXOABl W 00pa3oBaTeIbHEIC
cTparernu B chepe peanuzanuu 00pa3oBaTEIbHBIX IPOTPaMM BBICIIIETO
00pa30BaHMA U TOTOIHUTEIBHBIX MPO(HECCHOHATBHBIX IPOTPAMM

HOIIK 6.2 — cioco0eH UCIOIb30BaTh
COBPEMEHHBIE METOAMYECKUE TIOIXOIBI
u 00pa3oBaTeNbHBIC CTPATETHH IPH
peanu3aniu 00pa3oBaTeNbHBIX
MporpamMM BBICIIETO OOpa30BaHUSA H
JIOTIOTHUTEIHHBIX TPO(EeCCHOHATBHBIX
[IPOrpaMm

YMmeer uHCHONb30BaTh (YHIAMCHTAIBHBIMH 3HAHHAMH B OOJACTH
JIOKyMEHTOBEJICHUS WM apXHWBOBEJEHUS TpU pa3paboTKe COIHMAIbHO
3HAYUMBIX [TPOEKTOB




KOH 1 HAMMCHOBAHUC I/II~I[[I/IK.':1TOpEl>I<

P€3yJ'II>TaTI)I MPOXOKACHUS ITPAKTUKU

IIK-2 INocTpoeHue cucTeMbl JOKYMEHTAIIMOHHOTO 00ecneyeHHs1 YIPABJIEHHUs OpraHu3aluu

HUIIK 2.1 — ciocobeH aHanM3upoBaTh | 3HaET NPUHLOMIBL, METOABI M MOJENH  JOKYMEHTAIlMOHHOTO
NIepenoBOil OTEYECTBEHHBIN u | obecrieueHus yIpaBIeHUI

3apyOeXHBIf  ONBIT B 007MacTH | YMeeT aHAIU3UPOBATH IIEPEI0BOI OTEUECTBEHHBIN U 3apYOEIKHBII OIBIT
JOKyMEHTAI[HOHHOTO obecneyenus | B 007aCTH JOKYMEHTAIIMOHHOTO OOECIECUCHHUsI YIPABICHUS Ha OCHOBE
yIpaBJIeHUs 3HAHMS €TO NPHHIUIIOB, METOJJOB M MOZETICH

Brnageer HMHCTpYMEHTaNbHO-METOJUYECKUM ammapaToM aHaiu3a |
OLICHKA ONbITAa B OONACTH JOKYMEHTAIIHOHHOTO O0eCTeUeHHS
yHpaBJieHUs] HA OCHOBE 3HAHMS €T0 MPUHIIUIIOB, METOJ0B U MOJIENe

3HaeT MeTOoAbl IUTAHWPOBAHUS B3aWMOJCHCTBUSA MOIPA3IEIICHUH

UIIK 2.2 — cmocobeH IIaHUPOBAThH

B3aMMOJCHCTBHE MOJIPA3NICIICHUI | OpraHU3aIlUH [0 BOIPOCaM paboThI ¢ JOKYMEHTAMHU
OpraHu3alUy 10 BOIpocaM PaboThl C | YMeeT IIIaHUPOBAaTh B3aNMOICHCTRIE TTOApa3Ie/ICH U OpraHu3aini 1o
JIOKYMCHTaMU BOIPOCaM pabOThI C TOKYMCHTAMHU

Brnageer MHCTPYMEHTAIbHO-METONYECKUM alIapaToM UIAaHHUPOBAHUS
B3aMMOJICHCTBHS TOPa3/ICIICHII OPraHU3aI[IK [0 BOIPOCaM paboTHI ¢
JOKYMEHTaMH

3HaeT CTPYKTYpPY M COJAEp)KaHHUE PabOT MO MOCTPOCHUIO CHUCTEMBI
JOKYMCHTAITMOHHOI'O O6eCHe‘IeHI/IH

YMeeT OpraHu30BaTh BBIMOJHEHHE PA0OT MO IMOCTPOCHUIO CHUCTEMBI
JOKYMCHTAITMOHHOI'O O6eCHe‘IeHI/IH

Brnaneer MeTo0I0THeH OpraHu3aiuy paboT Mo MOCTPOSHHUIO CHCTEMBI
JIOKYMEHTAIIMOHHOTO 00ECTIeUEHHU .

UIIK 2.3 — cmocobeH OpraHn30BaTh
paboTBl MO TIOCTPOCHUIO CHCTEMBI
JOKYMEHTAI[HOHHOTO 00ECTIEICHUS

[Tepeuens BonpocoB (3aaHuil, TOPyUYEHUI) I IPOXOXKIACHUS TPAKTUKU:

1. U3yunth cocTaB U CTPYKTYpY JOKYMEHTAllMOHHOI'O oOecredeHusl ydeOHO-IeJarornueckoi
JESITEIbHOCTH B CHUCTEME MEHEDKMEHTa 0a30BOro MpEANpUsATHS, COCTAaBUTh €€ ONUCAHUE U
pa3paboTaTh IJIaH ee U3Y4YCHHUs C ENbI0 TTOAPOOHOTO 03HAKOMIICHHS ¢ Y4eOHO-TIeIarOTHYeCKOM
o0pa3oBaTenbHON cucTeMoil MNpOoQEeCcCHOHANbHON IMOATOTOBKH YIPABICHUYECKOIO IMEpCOHAala
0a30BOro MpeANpPUATHSI.

2. B coorBercTBHM ¢ pa3pabOTaHHBIM IIAHOM H3YYUTHh IO JOKYMEHTaM HH(OPMAIOHHYIO,
OpPTaHU3AIMOHHYI0 M (DYHKIIMOHAIBHYIO CTPYKTYPY Y4EOHO-TIearorndecKkoi 00pa3oBaTeIbHON
CUCTEMBl NPO(ECCHOHANBHOM IMOATOTOBKH IEpcoHaia K padoTe ¢ JOKyMEHTaMu 0a30BOro
MPEIIPUATHS, U COCTABUTH €€ ONMCAHUE.

3. OmpenenuTh, Kakoe MeCTO B (YHKIHOHAJIBHOW CTPYKType YydeOHO-Telarornyeckoi
00pa3oBaTeNbHOW CUCTEMBbI NMPO(ECCHOHANBHOM IOATOTOBKM YIPABICHUYECKOTO IepcoHaa
3aHHMMAIOT BBIIIOJHEHNE 00pa3oBaTeNbHbIX (PYHKIUI B cooTBeTCTBUU ¢ KoMieTeHuusaMu OITK-2,
OIIK-6, TTIK-2.

4. BbISBUTH aKTyaJlbHblE IUCLUUIUIMHBI U ONPEAEIUTh 3aHATUS B Yy4eOHO-IEAaroruuyeckou
o0pa3oBaTeNbHON cucTeMe NpPO(EeCcCHOHANBHON MOJArOTOBKM YIPABIEHYECKOIO IEpCcOoHaja B
KOHTEKCTE€ TEeMbl BBINYCKHOM KBaIM(PUKALMOHHOM paboThl, TpeOymoIuX OCYIIECTBICHNE
negarorndeckux (QyHKIUH, cBsI3aHHBIX ¢ peanuzanueit komnerenuuit OIIK-2, OIIK-6, ITK-2, ans
MX OCBOCHMSI B X0J1€ IOJrOTOBKHU Y MPOBEACHUS 3aHITHH.

5. PazpaboTarhb crieHapuu JUIsl OpraHU3aluy IPYNIOBON padOThl HA 3aHATUSAX B COOTBETCTBHUM C
kommeTeHmusiMu OITK-2, OTIK-6, T1K-2, a Tak:ke COOTBETCTBYIOIINE 3THM CIICHApUSIM YIeOHO-
METOMYECKHE U AUIAKTUYECKHE MaTepraibl, HEOOXOIUMBIE JIJISl TPOBEECHUS 3aHITUN, OCBOUTH
TEXHUUYECKHE CPEJICTBA, KOTOPbIE OYAYT IPUMEHATHCA MPH NMPOBEICHNUHN 3aHATUH, U TOATOTOBUTH
OJIaHKM TOKYMEHTOB /i1l OOpaTHOM CBSI3U ¢ 00y4aeMbIM yIPaBICHYECKUM ITEPCOHATIOM.

6. IIpakTHuecKku OCBOMTH pa3pabOTaHHBIE CIEHAPHH JJIS OpTaHW3alliU TPYIIIOBOW pabOThHl Ha
3aHATHAX B cooTBeTCTBHH ¢ KomrereHmsiMu OITK-2, OTIK-6, ITK-2 myrem npoBeaeHust MpoOHBIX
3aHATHI.

7. TlpoBecTH 3aHATHS B COOTBETCTBUU C pa3pabOTaHHONW METOAMKOW OpraHM3alMU TPYIIOBOM
paboTsl Ha 3aHsATUU ¢ peanm3anueil komneteHmuit OITK-2, OIIK-6, ITK-2, mocne 3aBepuieHus
KaXJI0OT0 3aHATHS MPOBECTH €ro aHajiu3 M METOJUYECKUM pa3dop C ydyacTHeM PYKOBOJIUTENS
IIPAKTHKU.

8. IlpoBecT MHMCHMEHHYIO OLIEHKY 3HAaHMH M aHKETMPOBaHHE OOyyaromierocsi mepcoHana s
BBISICHEHMSI MX MHEHHUS O KaueCcTBE IIPOBEJICHHBIX 3aHSATUH, BBIABICHUE HEIOCTAaTKOB MJIs
nocjienyoomero camoaHanusa. IlpoBectn camoaHanM3 KadecTBa MpPOAETAaHHOM pPabOTHI,
OLICHMBAHME JJOCTOMHCTB U HEAOCTATKOB, OIIPE/IEIICHNE BO3MOXKHBIX ITyT€H KOPPEKIIHH.



KonkpeTHble MHAUBHIYabHBIC JaHHBIC IS PEIICHUs] CHOPMYTUPOBAHHBIX 33]1a4:
— mema BKP:
— AKmyanbHas. OUCYUNJIUHA'

— membl 3aHAMUU.

— 0byuaemblll ynpagieH4ecKull NepcoHal.
— CcmpyKmypHoe noopaszoeiieHue:

— 6UObL 3AHAMUU.

O3HakoMJIEH (CTYIEHT)

®UO, noanuck
PykoBoauTens oT yHUBEpCUTETA

®UO, moanuck

Pa6ounii rpadguk (nm1aH) npoBeaeHnsi NPAKTHKH

No Otanbl paboThl (BUIBI ACATEILHOCTH) IPH MPOXOKICHUH MTPAKTUKU Cpoku

1 | U3yunTh COCTAB M CTPYKTYPY JOKYMEHTAIIMOHHOTO 00ECIICUeHHUS yUeOHO-TIeIarornueckoi | 1
JESITEIbHOCTH B CUCTEME MEHEDKMEHTa 0a30BOTr0 MPEANPHUITHS, COCTABUTH €€ ONKCAHHUE | JHS
U pa3zpaboTaTh IUIAaH €€ W3ydYeHHUs C IIeNbI0 MOAPOOHOTO O3HAKOMIIGHHS C y4eOHO-
MeAarorTHIeckoll  00pa3oBaTENbHON  cHCTeMOW  MpOo(ecCHOHAIbHONW  MOATOTOBKH
YIPaBJICHUYECKOT0 IepcoHajia 0a30BOro MPeANpHUsITUS

2 | B cooTtBercTBUU ¢ pa3pabOTaHHBIM IUIAHOM M3YYHTH IO JOKYMEHTaM HH(pOpMannoHHYIO, | 2
OpPraHM3allMOHHYI0 W  (QYHKIMOHAIBHYIO  CTPYKTYpY  y4eOHO-TIe[aroruyuecKoil | JHs
0o0pa3oBaTeabHONW CUCTEMbI MPOPECCHOHAIBLHOW MMOJATOTOBKH IEpCOHaIa K paboTre C
JOKYMCHTaAMU 633OBOFO MNpeaIpuATrs, U COCTAaBUTL €€ OITMCAHHUC.

3 | Ompenenuth, Kakoe MECTO B (YHKIHOHAIBHOH CTPYKType yueOHO-IIeAarormyeckoi | 2
00pa3oBaTeIbHON CHCTEMBI IPO(eCCHOHATBHOM TOJrOTOBKHU YIIPABIEHUECKOr0 IepcoHaa | JHS
3aHUMAIOT BBINIOJHEHHE 00pa30BaTeNIbHBIX (PYHKIMH B COOTBETCTBUU C KOMIETECHIMAMHU

OIIK-2, OIIK-6, [1K-2

4 | BeiaBUTH aKTyasbHBIC JUCIUIUIMHBI M OIMPEIEIUTh 3aHATHS B ydeOHO-menarorndeckoi | 1
oOpa3oBarenbHOI crcTeMe MpodeccCHoHaTbHON MOATOTOBKH YIIPABICHYECKOTO TIEPCOHANa | JTHS
B KOHTEKCTE TE€MBbI BHIITYCKHOW KBATM(UKAIMOHHOHN paboThl, TPEOYIONINX OCYIIECTBICHUE
neAarornieckux (WyHKINH, CBsI3aHHBIX ¢ peanm3anuei kommneTermuid OI1K-2, OITK-6, I1K-
2, JUIA UX OCBOCHHS B X0JI€ TIOJITOTOBKH M MTPOBEACHUS 3aHATHI

5 | Pa3paboTrath clieHapyH JUIsi OpraHu3alluy TPYNIOBON paboThl Ha 3aHATHUSIX B COOTBETCTBUU | 2

¢ komrereniusamu OITK-2, OIIK-6, I1K-2, a Tak:ke COOTBETCTBYIOIIUE STUM CIICHAPHSIM | JTHS
y4eOHO-METOAMYECKAE M JTUIAKTHYCCKUE MaTepuajbl, HEOOXOIUMBIC JJIs MPOBEICHUS
3aHATUH, OCBOMTh TEXHUYECKHE CPEIICTBA, KOTOPhIE OY/IyT MPUMEHATHLCS MPU MPOBEIACHUN
3aHATUH, W TOATOTOBUTH OJIAHKA JOKYMEHTOB JUIsi OOpaTHOW CBS3M C 00y4aeMbIM
YIPABJICHYECKUM ITEPCOHAIOM

6 | [IpakTHdecku ocBOUTH pa3paboTaHHbIE CIICHAPHH JIJIsl OpTaHU3aIK TPYITOoBOH padoTe Ha | 1
3aHATUSAX B cooTBeTcTBUU ¢ KoMmmeTeHuusMu OIIK-2, OIIK-6, TIK-2 nytem npoBeneHus | QHS
MTPOOHBIX 3aHSITHH.

7 | [IpoBecTu 3aHATHS B COOTBETCTBUU C pa3pabOTaHHOW METOUKON OpraHU3aIy IPYIIOBOH | 2
paboTel Ha 3aHATMH ¢ peanm3anmen kommereHimit OIIK-2, OIIK-6, IIK-2, mocne | nHs
3aBepIICHHS KKIO0TO 3aHATHUS TPOBECTH €r0 aHAIU3 U METOAMYECKUH pa30op C ydacTueM
PYKOBOJIUTENS] TPAKTHKU

8 | [IpoBeneHre TUCHMEHHON OIGHKM 3HAHMKW M aHKETHpOBaHWEe oOydvaromerocs | 1
yIpaBJIeHIeCKoro nepconara. CamMoaHanm3 KadecTBa MPOJIeIaHHON paboThI, OIICHUBAHUE | JTHS
JIOCTOMHCTB M HEJIOCTAaTKOB, OINpEJICIEHUE BO3MOXKHBIX MyTeld Koppekiuu. [loaroroBka
OTYETHBIX MAaTEPHAIOB U WX MPE3CHTAINHA HA UTOTOBOW KOH(EepeHIINH

*YCJ'IOBHLIG BPEMCHHBIC 3aTPpaThl UCXOAA U3 HﬂTHHHeBHOﬁ pa60qei/'1 HECIN JJId KaJICHAApHOT' O IJIaHUPOBAHMS.

O3zHakoMiieH
noonucs, cmyoeHma pacuugposxa noonucu

« » 20 T
PykoBoguTens oT yHuBEpcuTeTa

DdUO, mognuchk



ITpunoxxenue 4

JTHEBHUK MPOXOKIEHMS ITPON3BOJICTBEHHOI (ITEJATOTMUECKOIT)
MPAKTUKH

Hamnpasnenue noarotosku (mpoduib) 46.04.02 JlokyMEeHTOBEIeHHE U apXUBOBEICHHUE
(YnpasieHue IOKyMEHTAIMel B OpraHu3aliy, OpraHax BIACTH U YIIPABICHHMS)

®amunus N.0O. crynenta

Kypc 1

Cpoku poxoxaeHus npakTuku ¢ 1 mo 14 cents6ps 2026 roxa.

OTMeTKa pyKOBOAUTEIS
Hata CopepxaHue BBITIOTHSAEMBIX paboT MPAKTUKU OT TPOGUIHLHON
OpraHu3anuu (IoANNCh)




®ammmus N.0 crynenra

OLIEHOYHBI JIUCT

[Tpunoxxenue 5

pe3ynbTaToB npoxoxkaeHus [Ipon3BoacTBeHHON (Te1aroruueckoil) mpakTuKu
10 HAIPABJICHUIO MOATOTOBKH (MTpoduin) 46.04.02 JlIokyMEeHTOBEICHUE M apXHUBOBEICHUE
(Ynpapienue IOKYMEHTAIMEH B OpraHU3alliy, OpraHax BJIaCTH U YIIPaBJICHHS )

Kypc 1
OBIIAS OLIEHKA Onerka
Ne OTMCUYACTCA OBOJUTECIICM IIPAKTUKU OT IIPO UIBLHOM
( PYK p pod YIOBIIL. HEYIOBIL.
OpraHu3aIim)

1. ypOBeHL MMOATOTOBJICHHOCTH CTYACHTA K ITPOXOXKACHUIO

MPAKTUKH
2. YMeHue npaBuiIbHO ONpeAessaTh U d3PPEKTUBHO pelIaTh

OCHOBHBEIC 3a1a4U
3. CTeHeHB CaMOCTOATCIIbHOCTH IIPU BBIITOJHCHUHU 3aAaHUA 110

MIPaKTHKE
4, OueHka Tpy10BOM JUCHUIIIIUHBI

COOTBGTCTBI/IG HporpaMMe HpaKTI/IKI/I pa60T, BBITIOJIHACMBIX

CTYACHTOM B XOJ€ NPOXOXKACHNUHU ITPAKTUKU

PykoBonuTenb npakTUKu OT NPOPHUIbHON OpraHu3aiun

(noonucs)  (pacwughposka noonucu)

COOPMHNPOBAHHLIE B PE3VJIbTATE

OneHka

[TPOM3BOJICTBEHHO! (ITEJATOI MUECKOI)
ITPAKTHUKN KOMIIETEHLIUN

(oTMeuaeTcs pyKOBOJHUTEIEM MPAKTUKU OT
YHHUBEpPCUTETA)

Cdopmuponana

He
copmMHpoBaHa

OIIK-2 CnocobeH caMOCTOSTENBbHO paboTaTh C
UCTOYHHKAMHU uHpopMaImy, HETPEPHIBHO
COBEpIICHCTBOBATh  YPOBEHb  NPO(ECCHOHAIBHON
HOJITOTOBKH

OIIK-6 Cnocoben  NpUMEHATH  COBpPEMEHHBIE
METOAMYECKHE TI0JIX0/1bI U 00pa30BaTeNbHbIE CTPaTErHH
B cdepe peanuzanmuu 00pa30BaTEIbHBIX TMPOTPAMM
BBICIIETO o0pa3oBaHUs u JIOTIOJTHUTENBHBIX
po(hecCuOHATBHBIX POTrpamMm

IMIK-2 TIloctpoeHue CHUCTEMBl JOKYMEHTAIIHOHHOTO
obecrieueHus yrpaBieHHUsI OpraHUu3aIiu

P YKOBOAHUTCIIb IPAKTHKHU OT YHUBCPCUTETA

(noonucs)

(pacwugposka noonucu)




[Tpunoxenue 6

CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHbl TpyJla, TEXHUKE O€30IaCHOCTH, MOKAPHON 0€30MaCHOCTH, a TAKKE
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTa mpoBeIeHNSI HHCTPYKTaXKa

1. MHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHBbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®PUO, moxnuck cTyaeHTa)
4. UHCTPYKTAaXK 110 MPABUJIAM BHYTPEHHEr0 TPYA0BOI0 PacnOpPsiAKa

[Iposen

(momxaOCTH, ®MO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOAIUCEH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



[Tpunoxenune 7

YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPa
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » ceHTs10ps 2026r.

OT3bIB
o cryaente (ke) 1 kypca dpakynprera ynpasneHus u ncuxonorud ®I'BOY BO «Kybanckoro
rocygapcTBEHHOro yHupepcurera» MBanosoit Mapuu FOpbeBHe, mpoxoauBLIeil NeAaroruuecKyro
MPaKTUKY B oTaene ynpasieHus nepconaioM [TAO «Kybaubanepro»

NBanoBa M.}O. mpoxoauna melarorudyeckyro INpPakTUKYy B OTHENE YIIPaBJICHUSA
nepconanoM [TAO «KyGanb3Hepro» Ha JOJKHOCTH IJIaBHOT'O CIIELUAIMCTA OTea B epuos ¢ 1
1o 14 centsiopst 2026 rona.

NBanosa M.IO. npomuia HHCTpYKTaX IO MpaBHjiaM U MepaM 0€e30M1acCHOCTH U TPYLOBOMY
pacropsaKy JTHsL.

3a sroT nepuoa Meanosa M.IO. BbinosHMIa HHANBUAYAIBHOE 33JJaHNE, B YACTHOCTU:

O3HAKOMUJIAC ...... ;

nposena ...;

BBISIBIJIA .....

[Ipunsna ygactue B npodeccuOHaNbHOM HOATOTOBKE ....... HepcoHana « » [TAO
«KybOanbaneproy, IIPOSIBUB npu 3TOM xopolue 3HAHUSA B oOnactu
, YMeHue paboraTh ¢

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.
B nepuon npoxoxaenus negarorudeckoit npaktuku MBanosa M.IO. nposiBuia kayecTna:
JIMYHOCTHEIE: , , ,

negarornyeckue. ) )

TICUXOJIOTUYCCKUC: ) 5

B nenmarornueckoit moaroroBke MBanosoit M.IO. ormeuarorcst cienyromiue CUIbHBIE
CTOPOHBI:

B xone npaktuku ocBowia kommnetrernun OITK-2, OTIK-6, TTK-2.
Bmecte ¢ Tem HMBanmoa M.IO. mnokaszana HeOOCTATOYHOE 3HAHUS B 00JlacTH

BriBoa: MBanoBa M.IO. umeer HEOOXOUMYIO TEOPETHUECKYIO MEarori4ecKyio MoAroToBKY, a
Takke KOMIETEHIIMH B 00JacTH U TOTOBAa K

HCITOJTHCHUIO JOJIDKHOCTHBIX 00513 aHHOCTeI\/’I, CBs3aHHBIX C

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HavyaJbHUK OT/ejIa KauecTBa C.1. Kpyrnosa
(Kpyrnas neyaTb opraHuMsaLum)
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