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1 Henu u 3a1a4n U3yYeHUs1 AUCHMILIMHBI (MOYJIs1)

1.1 Heasr ocBoeHHS IHCHUIUIMHBI — Cc)OPMHPOBATH Y CTYACHTOB IIEJIIOCTHOE
npelcTaBieHrue OO0 OpraHu3alud DJIEKTPOHHOTO JIOKYMEHTOO0OpOTa, a Takke O €ro
MeTogudeckoMm obecnieuennn. ChopmupoBaTh HABBIKM B HCIOJIL30BAaHUU JIOKYMCHTOB B
3JICKTPOHHBIX apXUBaX C COOJIIOICHUEM HOPMATUBHO-TIPABOBBIX HOPM.

1.2 3agaun JUCHUIINHBI

Jl1ia nocTrKeHUs LeTiel peraroTcs Cleayoue 3a1a4i U3y4eHUs JUCITUILTUHBL:

Teopemuueckas KoMnOHeHmMa.

1) u3ydyeHre HOpMaTUBHOM 0a3bl TOKYMEHTOB, PETYIUPYIOUINX PabOTy C 3IEKTPOHHBIMHU
JIOKyMEHTaMHU;

2) u3y4eHHEe OCHOBHBIX TEPMUHOB B OO0JACTH 3JIEKTPOHHOTO JTOKyMEHTOO0OpOTa H
JIeIOTPOU3BOICTRA.

Tosznasamenvrnas komnonenma.

1) nzydeHue nporecca 1 3a/1a4 BHEIPEHUS CUCTEM JIEKTPOHHOI'O IOKYMEHTO000pOTa B
paboTy opraHoB rocyaapcTBeHHoM Bractu KpacHomapckoro kpas, OpUAMYECKUX U (PU3NUIECKUX
JINII,

2) u3ydYeHHE OTEYEeCTBEHHOTO M 3apyOeXHOro OmbiTa B 00JacTU NPUMEHEHHUS
AJIEKTPOHHOTO JIOKYMEHTO000pOTA.

Ilpakmuueckas komnonenma:

1) ymenue chopmyupoBaTh TPEOOBAHHUS K CUCTEMAM 3JICKTPOHHOTO JOKYyMEHTO000pOTa;

2) 3aKkperyieHHe y CTYACHTOB YMEHUU MOJb30BaThCA MOJYyYEHHBIMH TEOPETHUYECKHUMHU
3HAHHUSIMH TIPH PEIICHUN TPAKTUYECKHUX 3a71a9;

3) oOyueHue opranuzanuu paboThl PyKOBOAUTENCH, CIICIIUATUCTOB M TEXHUYECKOTO
NepCcoHAIA C JIOKYMEHTAMH B CUCTEMaX JIEKTPOHHOTO JJOKYMEHTO000pOTa;

4) ymenue paboTraTh C CHCTEMaMHU O3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa B
WH(POPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOU ceTh «VIHTepHETY.

1.3 MecTo AucUMIIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl

JlucrumimHa «HopMaTHBHO-MeTOANYECKOE obdecneyeHue 3JIeKTPOHHOT O
AOKYMEHT0000pOTa» TPUHAISKUT K 4acTd, (POPMUPYEMOIl yIaCTHUKAMHU 00pa30BaTEIbHBIX
otHopieHuit 6;10ka b1 "ucuumiunel (Moaynu)" yueOHOTO MIlaHa.

Jist yCTIeNTHOTO YCBOSHHSI AUCIUILIMHBI HE00X0AUMO, YTOOBI MarCTPAHT UMEJT 3HAHWUA,
YMCHUS, BIQJICHUC W HaBBIKK B 0ObeMe TpeOoBaHWi aucuuiuinH: «HpOpMaTukay win
«MH(popMaImOHHBIE TEXHOJIOTUNY U3y4aeMbIX B OaKaaBpuare.

B cBow ouepenp, u3ydeHHE IUCHUIUIMHBI OOCCIIEYMBAECT BO3MOXKHOCTH YCIEIIHOTO
OCBOCHHS CTYACHTaMH CIEIYIOIIUX JUCHUIUIMH OCHOBHOH 00pa3oBaTENbHON IMPOrPaMMBbIL:
DNEeKTPOHHBIE TOKYMEHTHI B KaIpoBOi paboTe, YmpaBlieHUE KOPIOPATUBHBIM KOHTEHTOM..

1.4 IlepevyeHb NMJIaHMpPyeMbIX pe3y/JbTATOB O0y4eHUs] MO JAMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3y/JIbTATAMH OCBOCHH 00pa30BaTEJbHOM IPOrPAMMBI

N3ydyenne naHHOW y4eOHOW JHCHMIUIMHBI HAMpaBlICeHO Ha (QOpPMUPOBAHUE Y
00yYaroImuxcs CIeYOUMX KOMIIETCHIIMMI:

Kon u HaumeHOBaHMe HHIUKATOpa™ PesynbraThl 00y4eHUs 110 TUCIUILIHHE

UIIK 5.1 — 3HaeT OCHOBHBIC 3aKOHOMATENBHBIC U | 3HACT  (QYHKIOMH  DJIEKTPOHHOTO  TOKYMEHTOOOOPOTa;

HOpMaTUBHble  akThl  P®,  Meroguueckue | HOpMaTHBHbBIC JIOKYMEHTHI, HOPMaTUBHYIO 6azy,

JOKYMCHTBI,  COJCp)Kalue TpeOOBaHHMA K | PErVIAMCHTHUPYIOIIYIO 3JICKTPOHHBIN JOKYMEHTOO00OPOT

YIIPaBJIEHUIO IOKYMEHTalLUEH; JICHCTBYIOIINE MEKTYHAPOIHBIC CTAHAAPTHI, CIICIIM(DUKAITUU
U TEXHUYECKHE OTYECTHI, HCIOJNB3yeMble B  cdepe

UIIK 5.2 — cmocobeH pa3pabaTbiBaTh €IUHYIO
MOJUTUKY yIpaBIeHUs JIOKyMEHTaIueH
OpraHu3aIuu

YIIpaBIeHUsA 3JIEKTPOHHOU JIOKyMEHTanuei 5
MH(OpMAMOHHBIMU TEXHOJIOTUSIMH YIIPABJICHUS

YMeeT onpeiensiTh NpaBUIbHOCTh OOPMIICHHS PEKBU3UTOB
3JIEKTPOHHOTO  JOKyMEHTa;  (OpMyJIHpOBaTh  OOIIHE
TpeOOBaHUs K TEKCTY AJICKTPOHHOTO JOKYMEHTA

UIIK 5.3 — cmocobeH opraHu3oBaTh padOTHI MO




KOZ[ 1 HAUMCHOBAHUC I/IH,I[I/IKaTopa* PeByJ'ILTaTLI 06yqu1/I$[ IO JUCHMUITIINHE

CO3JJaHUIO0 u BHEJ[PEHHIO JOKaNnbHBIX | BrmajgeeT  mOHMMaHHEM — MPABWIBHOCTH  O(OpMIICHHS

HOPMAaTHBHBIX aKTOB OpraHU3aIuK MO0 | JAOKYMEHTAlWH, 3HAHHAMH B OOJNACTH CHCTEMAaTH3AIlUH

YIPaBICHUIO JOKYMEHTAIMEH JNIEKTPOHHBIX JOKYMEHTOB; 3HAHMSIMH O MOAXOAaX K
BHEJIPCHHIO CHCTEM DJICKTPOHHBIX JJOKYMEHTOB

UIIK 6.1 — ciocoOeH aHanmM3upOBaTh U BHIOUPATh | 3HAET COBpPEMEHHEBIE TEH/ICHITNH pa3BUTHA

ONTUMAJBEHYIO CHCTEMY 9JIEKTPOHHOTO | MH()OPMALMOHHBIX TEXHOJIOTHH B 0OJIACTH yIpaBICHUS

JOKYMEHTOOOOpOTa,  OTBEYAMOIIYID  33JadaM | SJICKTPOHHBIM JOKYMEHTO00OPOTOM

OpraHuU3al}y; VYMeeT BBIACNATH YPOBHM  DA3BUTHA  OpraHU3alliH,
XapaKTepU3yIoIUecss  pasHOW  CTENCHBI  BHEAPCHHS

UIIK 6.2 — crocoben mIaHMpoBaTh OTambl M | syerrpomHoro  I0KYMEHTOOGOPOTA.  AHATH3UDOBATE

pPaboTHI 1O BHEIPEHUIO KOPIIOPATHBHOM CHCTEMEI COBpEMEHHBIE MpOTPAMMHBIE HPOJIYKTI J—

QJICKTPOHHOT'O ,Z[OKyMeHT0060p0Ta OpraHu3anun 371EKTPOHHOTO IlOKyMeHTOO60pOTa

Brnageer npuemMaMum W METOJAMU BHEIPEHHUS] CUCTEM
3JEKTPOHHOI'0 TOKyMeHToo0opoTa
YMeeT pyKOBOAUTH MPOEKTUPOBAHHEM M BHEIPECHUEM
KOPIIOPaTUBHOU CUCTEMBI 3JIEeKTPOHHOTO
JIOKYMEHTO000pOTa OpraHN3aIliH

PesynbraTel 00ydeHHs] TIO TUCIMILIMHE JTOCTUTAIOTCS B paMKax OCYIIECTBICHHS BCEX
BUJOB KOHTAaKTHOM M CaMOCTOATENbHOW paboThl 0O0y4yaromMxcsi B COOTBETCTBUU C
YTBEPKACHHBIM YUEOHBIM IJIAHOM.

WHaukatopel  JOCTHKEHMSI KOMIIETEHLMH  CUMTalOTCA  COPMHUPOBAHHBIMU  IpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYCHHUS.

@OyHIaMEHTAIbHOCTh MOATOTOBKM  CTYAEHTOB IO JAMCHUUIUIMHE O0ecreYuBaeTcs
U3Y4YE€HHUEM MOHSTHUM, KaTErOPUH 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

[IpuknagHas HamnpaBIEHHOCTh AUCLUUILUIMHBI Oa3MpyeTcss Ha H3YYEHUM OpraHu3aluu
JIeNIOTIPOU3BOACTBA B OpraHax BJIACTH, YYPEXKICHUH, MPUMEHEHHH WH()OPMAIIMOHHBIX
TEXHOJIOTUI B CO3JaHUU JOKyMEHTOB, npuHIunoB D/10, a Takke Ha NPUOOPETEHUN HABBIKOB
NPaKTUYECKOH pabOTHI C CUCTEMOM JOKYMEHTOB B YUPEKICHHH.

JUiss  pa3BUTHSA HABBIKOB CaMOCTOSITENbHON pabOTBl €O CTyJIEHTaMH BO BpeMs
CaMOCTOATENIFHON pPa0OTHl BBIMOJIHAIOTCS TBOPYECKHE pPAaOOTHI, 3cce, CBs3aHHBIE C Ooiee
yIiIyOJeHHBIM U3Y4eHHEM UH()OPMAIIMOHHOTO 00eCTIeYeHHs JIEKTPOHHOIO IOKYyMEHT0000pOoTa.

VYcBoenue y4eOHOro marepuana CTyA€HTaMH OCYLIECTBISETCS MPENOAABATENEM B XOH€
TEKYILEr0 U UTOTOBOT'O KOHTPOJISL:

MeKywuti KOHMpoab 3HAHUM, YMEHUN W HaBBIKOB IIPOBOAUTCSA IPU BBINOJIHEHUU
IPAaKTUYECKUX pabOT Ha CEMUHAPCKUX 3aHATHUAX, & TAKXKE ITyTeM YCTHOI'O OMpOCa, BBICTYIIIICHUS
C Hay4YHBIMHU COOOIICHUAMH, pedepaTaMu U 3cce.

UMo206bIli KOHMPOIL 10 IUCLUMILNIMHE OCYIIECTBISETCS HA DK3aMEHE B TEKYILEM
ceMecTpe, KOTOPBIH NMPOBOAMUTCS B YCTHOW WM NMUCHMEHHOW (OpME C y4eTOM pe3yJbTaToB
TEKYIEro KOHTPOJIS B X0/1€ O0yUEeHHUS.



2. CTpyKTYypa M coepKaHHue IUCUUILIHHBI

2.1 Pacnpenesienue TPyA0EMKOCTH TUCHMILIMHBI 10 BUIaM padoT

OObmas TpynoE€MKOCTh AUCHHUIUIMHBI COCTaBiseT 4 3adeTHbIX equHuIlbl (144 gaca), ux
pacnpe/elieHrue 110 BUIaM padoT MPEJICTABICHO B TAOIHIIE

Bunst pabot Bcero 010]0) Bcero 300
4acoB 4acoB
ceMIeCIp ceMiCIp ! 2
(dacer) (dacer) Xype xype

KonrakTHas padora, B TOM 483 48.3 26,3 263
(% (H
AyauTOpHbBIE 3aHATHA (BCEro): 48 48 24 24
3aHATHS JIEKIIHOHHOTO THUIIA 16 16 12 12
nmabopaTOpHBIC 3aHATH
TPAKTHYECKUE 3aHITHUS 32 32 14 14
CEMHUHAPCKHE 3aHATHS
HWNnan koHTaKTHAas padoTa:
KoHnTpons camocTosTensHON
pabotsl (KCP)
[IpomexxyTodHas aTTecTarus
(KP) 0,3 0,3 0,3 0,3
CamocTosiTeIbHasi padoTa, B 69 69 109 109
TOM YHCJIE:
Pedepat/acce (moaroroska) 10 10 10 10
CaMocrosiTenpHOe H3yUYCHHE 59 59 99 99
pa3JesioB, CaMOIIOATOTOBKA
[MoxaroToBka K TEKyIemy
KOHTPOJIIO
Koutpoab:
[MoaroToBka K SK3aMeHY 26.7 26.7 8,7 8.7
Oo0uas 4ac. 144 144 144 144
TPYA0EMKOCTH | B TOM YHCJIE

KOHTAKTHAasI 48,3 48,3 26,3 26,3

padora

3a4. eJ] 4 4 4 4




2.2 Coaeprxkanue IMCHUNINHbBI

Pacrnipenenenre BUIOB y4eOHOM paOOThHI M UX TPYJOSMKOCTH IO pa3/ieiaM JTUCIIUTUTAHBL.

Pa3nensbl (TemMbl) TUCHUIUIMHBL, U3y4aemble B 1 ceMecTpe (Maructpatypa) (ouHas ¢opma
oOyueHus)

KommaectBo gacos
Bueayaur
No HammenoBanwne pasnemnos (Tem) Aymaropras opH};lﬂ
Bcero pabora
pabota
JI 113 JIP CPC
1 BBenenue B 37eKTpOHHBIH JOKyMeHTO000poT. HopMaTuBHO- 29 4 8 17
' mpaBoBasi 0aza NMEKTPOHHOTO JOKyMeHToobopoTa Poccnu
ABTOMAaTH3aIUs TOCYIaPCTBEHHBIX MPOIIECCOB.
2. 2 29 4 8 17
MesKBeJTOMCTBEHHBIH JOKYMEHTO000POT.
3 DNEeKTPOHHBIA JOKYMEHTOOO0OPOT B OpraHax MUCIIOIHUTECIFHON 29 4 3 17
) Biactu KpacHomapckoro kpas
4. DJeKTpOHHBIe apXuBbl. KoHpHIESHIIMATBHOE TETONPOU3BOJICTBO. 30 4 8 18
UTOI'O no pasdenam oucyuniuHbl 117 | 16,0 | 32,0 69
KoHTpoas camocrostensHoi padboTsl (KCP) -
IIpomexxyrounas arrectarms (MKP) 0,3
TlonroroBka K TeKynieMy KOHTPOJIIO 26,7
OO0m1ast TPYZOEMKOCTB 110 TUCIHIDIHHE 144
Paznensr (TeMbl) AMCOMIUIMHEBL, H3ydaeMble Ha 2 Kypce (3aouHast (popma oOydeHus)
KommaectBo gacos
Bueayaur
No HanmenoBanwne pasnemnos (Tem) AyauTopuas op}im
Bcero pabora
pabota
JI 113 JIP CPC
1 BBenenue B 3JeKTpOHHBIH JOKyMeHTO000poT. HopMaTuBHO- 33 3 3 27
‘|mpaBoBas 6a3a IEKTPOHHOTO TOKyMeHTooOopoTa Poccrn
ABTOMAaTH3aIUs TOCYIaPCTBEHHBIX MPOIIECCOB.
2. 2 33 3 3 27
MeskBeTOMCTBEHHBIH JOKYMEHTOO00POT.
3 DNEeKTPOHHBIA JOKYMEHTOOO0OPOT B OpraHax MUCIIOIHUTECIHFHON 33 3 4 27
) Biactu KpacHomapckoro kpast
4. DnekTpoHHbIe apXuBbl. KoOHGHICHITHAIBHOE ISTONPON3BOJICTBO. 34 3 4 28
UTOI'O no pasdenam oucyuniuHsl 135 12 14 109
KoHTpoas camocrostensHoi padoTsl (KCP)
IIpomexxyrounas arrectarms (MKP) 0,3
TloaroroBka K TEKyleMy KOHTPOJIIO 8,7
OO61mas TPyA0eMKOCTh IO JTUCITUILIHHE 144

[Ipumeuanue: JI — nexnum, 113 — mpaktuyeckue 3anstus / cemuHapsl, JIP — naGopatopHbie
3anstusi, CPC — camocrositenpHas paboTa CTyieHTa

2.3 Conepxxanue pa3jiesioB (TeM) IMCUUILIUHBI
2.3.1 3aHATHA JeKIHOHHOI0 THIIA

HanmenoBanue paszaena dopma Tekymero
pasit Copeprxanue pa3znena (TeMBbI) P Yy
(TemsI) KOHTPOJIA

1. BBenenue B ITonstue «IOKYMEHTY, «QIEKTPOHHBIH JIOKyMEHT», T
3JIEKTPOHHBIN «AIEeKTpOHHBIH  00pa3».  HopmatuBHoO-mpaBoBas  6asa,
JIOKyMEHTOO0O0POT. periaMeHTHpyIomas W PETyJupyrolas  dJIeKTPOHHBIH
HopmatuBHo-nipaBoBasi [JJOKYMEHTOOOOPOT. BUIBI 3JEKTPOHHOTO JOKYMEHTOOOOpPOTA.

6a3a anekTpoHHOro  |OCHOBHEBIE byHKIMN CHUCTEMBI 3JEKTPOHHOT0
JOKYMEHTOOOOpOTa  |XOKyMEHTO000pOTa. [Ipeumymectsa 3NIEKTPOHHOTO
Poccrn JOKYMEHTOO0O0pOTA. Kputepun BBIOOpa CHCTEMBI

ANEKTPOHHOTO JOoKyMeHTooOopota. Kiaccumdukamms cucteM




JJIEKTPOHHOTO JOKyMeHTooOopora. TpeOoBaHus K cucTeMe
JJIEKTPOHHOTO JIOKyMeHTooOopoTta. [IpobGiembl BHenpeHHs

CHCTEMBI  3JEKTPOHHOIO  JOKyMeHTooOopora. CHcCTeMBI
JIEKTPOHHOTO JOKyMEHTO000poTa B poccuiickoMm
MH()OPMAIMOHHOM IIPOCTPAHCTBE.

2. |ABTomartuzanus MexBeaOMCTBEHHBIN JIOKYMEHTOO000POT. OneKTpoHHas T
TrOCyAapCTBEHHBIX nuppoBas  MOAIMKCH. MHOTO(YHKIIMOHAIBHBIC  [ICHTPHI.
IIPOIIECCOB. ®DenepanbHbie 3akoHBI «O0 oOpraHu3anuy NPEeIOCTaBICHUSA
MexBeaOMCTBEHHBIN TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX  yciayr»,  «O0
JIOKyMEHTO00O0pOT. JIIEKTPOHHOM TIOJTIHCH», «06 nH(pOpMaIH,

MH()OPMAIMOHHBIX TEXHOJOTHAX U 3alIUTE HHPOPMAIIHN»

3. | DneKTpOHHBIH DNEeKTPOHHBIE TOKYMEHTHI OT CO3JAaHUS JIO CIIUCAHUS B apXUB. T
JIOKyMEHTO0000pOT B|MHCTpyKIIMS 1O  JENIONPOM3BOACTBY B  HCIOJHHTEIBHBIX
UCTIOJTHUTENBHBIX OpraHax rocyfapcTBeHHOH BiacTi KpacHomapckoro kpast.
opraHax
TOCYAapCTBEHHON BIIACTH
KpacHonmapckoro kpas

4. |DOnexTpoHHBIE  apxXWBHL |cTOpHA CO37aHMSA 3NEKTPOHHBIX APXHBOB: OTEUECTBEHHBIN T
KonpuaenuunansHoe OIIBIT. Hcropus co3maHus  JIEKTPOHHBIX — APXMBOB:
JeTOIPOU3BOJICTBO. 3apyOexHblii  onbIT. [lpaBoBOE€ TpU3HAHWE HIEKTPOHHBIX

JIOKYMEHTOB M DJIEKTPOHHBIX CPEJACTB MX ayTeHTH(HUKALWH.
HopmarusHo-npaBoBOE peryiaupoBaHue BKJIIOUEHUS
9JIEKTPOHHBIX JOKyMEHTOB B apXxuBHbI (GoHn PO. TIpaBoBas
3aIuTa MEPCOHATBHBIX JTaHHBIX u JpyTUX
KOH()MACHIIMAIBHBIX JOKYMEHTOB, MOCTYIAOUINX B apXuB B
JJIEKTPOHHOM BHJIE
OcobeHHoCTH

JIOKyMEHT0000poTa

KOHq)I/I,I[eH]_II/IaJ'ILHOFO SJICKTPOHHOI'O

2.3.2 3aHATHSA CEMHUHAPCKOro THIA (IPAKTHYeCKHe / CEeMUHAPCKHE 3aHATHA/
JaboparopHbie padoThl)

Hanmenosanmne pa3aciaa

®opMma TeKyLIero

KonduaenunansHoe
JeITIONPOU3BOJICTBO

Web-anann3 cafiToB  apXWBHBIX Wznanue

KOH(HICHIINATHHOTO TOKYMEHTA.

YUpEXKICHUN.

Ne Temartuka 3aHsATHII/pabOT
(Temsr) KOHTPOJIA
1. |BBenenue B([IpaBuna a1 BHEAPEHUS DJIEKTPOHHOTO JOKyMEHTO0OopoTa. Ompoc no Bompocam
3JEeKTPOHHBIHN DNEeKTPOHHBIH JTOKyMEHTOOOOPOT MEXAy OpraHU3alUsMU. TEMBI.
JIOKYMEHTOO00O0POT. DJIEKTPOHHBIA JJOKyMEHTOOOOpPOT B OyXralTepCKOM ydere. T
HopmatuBHO-1IpaBoBast  |KaapoBEIif 31eKTPOHHBIN TOKYMEHTOOOOPOT.
6aza JIEKTPOHHOTO
JOKyMEHTOo00opoTa
2. |ABTromaTtu3zanus MupoBOli ONBIT HOPMATUBHOTO pEryaupoBaHus padoTel c|Ompoc no Bompocam
TOCYAapCTBEHHBIX NIEKTPOHHBIMH JokyMeHTamu (Ha mpumepe CIIA, Hrammwm, TEMBI.
TPOLIECCOB. Opannun, ['epmannn, BeankoOputanum). Huckyccust.
MexBeTOMCTBEHHBIN T
JIOKYyMEHTOO00O0POT.
3. DNIeKTPOHHBII Od¢wunmanpHple  CaTHI OPraHOB TOCYHApPCTBEHHOW BiacTu|Ompoc Mo Bompocam
JIOKyMeHT0000poT B |KpacHomapckoro Kpast B HHPOPMAITHOHHO- TEMBI.
oprasax TenekoMMyHuKannonHo cetn «MuTtepuer». COM «[emo»: T
UCTIOJHUTEIILHOM BIIaCTH |paboTa B CTaHIApTHOM HHTEpdetice.
KpacHonmapckoro kpas
4. | DyexTpoHHbIE apXUBHL. |APXHBHOE XpaHEHHE NIEKTPOHHBIX JOKYMEHTOB. Omnpoc 1o Bompocam

TeMbl. Jluckyccus.
T

3ammra naboparopHoi padotsl (JIP), Bemmonunenue kypcooro npoekrta (KII), kypcosoit
pabotsl (KP), pacuetno-rpaduyeckoro 3amanust (PI'3), manucanue pedepara (P), scce (D),
koiutokBuyM (K), rectuposanue (T) u T.x1.




[Ipy wu3y4eHWH  OUCHUIUIMHBI ~ MOTYT  MPUMEHSTCS  DJIEKTPOHHOE  OOYyYeHHeE,
JTUCTAaHIIMOHHBIC 00pa3oBaTelibHbIC TeXHOJIOTHH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 IIpumepHasi TeMaTHKA KyPCOBBIX PadoT (IPOEKTOB) — He MPEAyCMOTPEHbI

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eceyeHusl AJIsl CAMOCTOATEIbHOIH padoThl
00y4YaIIUXCs 0 AUCHHUILINHE (MOYJII0)

IepeyeHp yueOHO-METOAMICCKOTO 0OCCIICUCHUS TUCIIUIUTHHBI IO
Ne Bung CPC BEITIOJTHEHUIO CAMOCTOSITETEHOW PabOTHI

1 |CamocTosiTensHOe H3ydeHne |MeToAnvecKrHe pPEeKOMEHIAldH 10 TIPOBEACHHWI0 CEMHHAPCKUX 3aHATHH,
TeM KpYTJIBIX CTOJIOB, TUCKYyCCHil: MeToa. pekomeHaanun / B.B. Epmonenko, /1.B.
Jlanckas, M.A. Mupomnnuenko, M.P. 3akapsn, M.B. Toamka, A.Il
CaBuenko, JI.A. JletkuHa. MUHHCTEPCTBO HayKH M BBICIIETO OOpa30BaHUS
Poccuiickori ®enepanun, KyOGaHckuil rocyaapcTBEHHBIH YHHUBEPCHUTET. -
Kpacnopmap: Kybanckuii roc. yH-t, - 2022. - 87 c.

2 |Hammcanue pedepara Meroauueckne PEeKOMEHAAIMKM 110 TOATOTOBKE IHCBMEHHBIX  PadoT
cTyleHTamMu: YyueOHo-Meroauyeckoe mnocobue / B.B. Epmonenko, M.P.
3akapsa, J.B. Jlanckas, M.A. Mupomnunuenko, A.Il. Capuenko, JI.A.
Jerkuna. MuHHCTEpCTBO HayKM M BbIcuiero oOpa3oBanus Poccuiickoii
Oeneparn, KybaHckuii rocymapcTBeHHbIH yHIBepeuTeT. 2022. - 98 c.

Y4eOHO-METOINYECKNE MaTepHualibl NIl CaMOCTOSITENIbHOM pabOThl 0OyYaroIIMXCS W3
Yycila UHBAIMJIOB U JIML C OFPaHMUYEHHBIMH BO3MOKHOCTAMU 310poBbs (OB3) npenocrapistoTcs
B hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM MX 3[J0OPOBbS U BOCHPUATHSI HHDOPMAIIHIH:

JUst T ¢ HapyIeHUSIMU 3pEHHMSL:

— B [1€4aTHOW (hopMe YBEIMICHHBIM MIPUPTOM,

— B (hopMe 31IeKTPOHHOTO TOKYMEHTA,

— B (opme ayamodaiina,

— B IIeyaTHOM opMe Ha si3bIKe bpaits.

JIist an ¢ HapyLIEHUsAMHU CIIyXa:

— B IIeYaTHOM ¢opme,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA.

JUist a1 ¢ HapyLIeHUsIMHM OTIOPHO-BUTaTEJILHOTO anmapaTra:

— B mieyaTHOU hopme,

— B (hopMe 311eKTPOHHOT O TIOKYMEHTA,

— B popme ayamnodaiina.

JlaHHBINA TepeyeHb MOXET ObIThb KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHICHTA
oOydJarouuxcs.

3. Oo0pa3oBaTe/ibHbIEe TEXHOJIOTMH, NMPUMEHsieMble NMPH OCBOCHUH JUCIHUNIHHBI
(MonxyJis)

B xome wu3ydyeHMs JMCUMIUIMHBI MPEAYCMOTPEHO MCIIOJIB30BAaHUE  CIEAYIOUIUX
00pa30oBaTeNbHBIX TEXHOJOTUN: JIEKIMH, MPAKTUYECKUE 3aHATHs, NpobiieMHOe oOydeHue,
MOJTyJIbHAsT TEXHOJOTHS, MOATOTOBKA NMHCHMECHHBIX aHAJIWTHYECKUX pPadOT, CaMOCTOSTEIbHAs
paboTa CTy/IeHTOB.

KomneTeHTHOCTHBIM TOAXO0 B paMKax IMPENOJAaBAHUS JHUCLUIUIMHBI PEaau3yeTcsl B
WCIIOJIb30BAaHUM HMHTEPAKTHBHBIX TEXHOJIOTMH M aKTHUBHBIX METOJOB (IIPOCKTHBIX METOJIUK,
MO3rOBOTO IITypMa, pa30opa KOHKPETHBIX CHUTYyallUid, aHajiu3a TMeJaroruyecKkux 3ajad,
MEeAarorn4eckoro SKCIepuMeHTa, MHBIX ()OpM) B COUETAHUU C BHEAYUTOPHON pabOTOM.

NudopmanoHHbIE  TEXHOJIOTUH, TMPUMEHSEMBbIE TIPH W3YYCHHH  JUCIUIUIAHBI:
HCITOJIb30BaHNE UH(}OPMAITMOHHBIX pecypcoB, JIOCTYITHBIX B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTh IHTepHET.



A,Z[aHTI/IBHBIe O6paSOBaTeJ'IBHBI€ TEXHOJIOTHUH, IPUMCHACMBIC ITPU U3YUCHUUN NUCLUIIIINHBI
— IJid J[i € OrpaHUYCHHBIMHU  BO3MOKHOCTAMH 340POBbA IMPCAYCMOTPCHA OpraHu3alusa
KOHCYJ'IBTaI_II/Iﬁ C MCIIOJIb30BAHUECM 3J'I€KTpOHHOI71 IIOYTHI.

4. OneHo4YHbIe CPeACTBA VI TEKYILIEero KOHTPOJIsl YCIIeBAeMOCTH M IIPOMEKYTOYHOM

arrecranuun

OIIGHO‘-IHI)IG cpeacTtBa MNpeAHA3HAYCHBI JIsI KOHTPOJA MW OLCHKHU O6pa3OBaT€JII>HI>IX

JOCTYDKCHUH  00y4aroIuxcs,

OUCYUNTUHBLY.

OCBOUBIIUX MPOrpaMMy YyueOHOM JMCIMILTUHBI

«KHA36AHUE

OrneHoYyHbIE CpPEeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTEpHUalbl IS MIPOBEACHUS TEKYIero
KOHTPOJIA B (hOpME mecmosulx 3a0anutl, 00KIA0a-npe3eHmayuu no npooiemMHbiM BONPOCAM,

PAa3HOYPOBHEBbIX  3a0aHUL,
NPOMEeXKYTOYHON aTTecTanuu B hopme

ponesou  uzpewl,

(muddepeHupoBaHHOMY 3a4ETy, 3a4ETY).

cCumyayuOHrHblX 3a0ay
BOIIPOCOB U 3aJaHuil (ykazams uHoe) K SK3aMEHY

(ykazamo

unoe) u

CTpyKTYypa OLlEHOYHBIX CPEACTB IJIfA TeKYylIeld M MPOMEKYTOYHOM aTTeCTAlNHU

Kox n HanmeHoBaHue

HaunmenoBanme OIICHOYHOr'o CpcaACTBa

Ne Pe3ynpTaThl 00y4eHus
UHANKaTOpa . [IpomexyTounas

n/n (B cootBeTcTBMH C 1I. 1.4) Texymuit KOHTPOJIb

(B cooTBeTcTBHH C 1. 1.4) aTTecTalus

HUIIK 5.1 - 3Haer | 3HaeT (QYHKOUH OSIEKTpOoHHOTO | Bompocs! mui yctHoro | Bompoc Ha

OCHOBHBIE JTOKYMEHTO000pOTa; (mMMChbMEHHOTO) ompoca | dk3amene 1-35

3aKOHOJIaTeIIbHBIE U | HOpPMaTHBHBIE JOKYMEHTEHI, | IO TeMe, pasaeny. Tect

HOpMaTuBHble aKkThl P®, | HOpMaTUBHYIO 6a3y,

METONYECKHE PpETJIaMEHTHPYIOILY IO

JOKYMEHTEHI, COJIep KaIlne | 3JIEKTPOHHBIH JOKYMEHTOO0OPOT

TpeboBaHuUs K | OeHCTBYyIONIME MEXIyHApOIHBIC

YTIPaBICHUIO CTaHAApTHl, CHEUUPUKALIUN U

JOKyMEHTAIHEH; TEXHHUYECKHE OTYETHI,

UCTIONIB3yeMbIe B chepe

WIIK 5.2 — cnocober | ypnapenns 3JIEKTPOHHO

pa3pabaTbIBaTh  E€IUHYIO JOKyMeHTaIHei -

TOMUTAKY  YNPABICHHA | 1y d)opMaLMOHHEIMY

JOKyMEHTaIen

1 OpraHm3anuu

HIIK 5.3 — criocoben
OpraHu30BaTh pabOTHI IO
CO3JIAHHUIO U BHEJPEHUIO
JIOKAJIbHBIX HOPMATHUBHBIX
AKTOB OPraHU3AIHH I10

TCXHOJIOTUAMU YIIPaBJICHUA
YMeer onpenensTh NpaBUIbHOCTD

odopmieHUs PEKBU3UTOB
3JIEKTPOHHOTO JOKYMEHTA;
(dbopMynHpOBaTH oOmme
TpeOoBaHUs K TEKCTY

QJICKTPOHHOI'O JOKYMCHTA

VIIPABIICHHIO Bnaneer MOHUMAaHHEM
JIOKyMEHTAIHeit MPaBUIBHOCTH odopmieHus
MOKYMCHTAI[UH;,  3HAHUSIMH B
obnactn CUCTEeMAaTH3aluH
3JIEKTPOHHBIX JIOKYMCHTOB;
3HaHUSIMH O  [OAXOAaX K
BHEAPCHHUIO CHCTEM 3JICKTPOHHBIX
JTOKYMEHTOB
UIIK 6.1 — cmocobeH | 3HaeT coBpeMeHHbIC TeHACHIMH | Bompocs! s yectHoro | Bompoc Ha
aHaIU3UPOBAThH U | pa3BUTHUS nH(pOpMaMOHHBIX | (MHCBMEHHOTO) orpoca | 3k3amene 1-35
BBIOMPATh ONTHUMAIBHYIO | TEXHOIOTHI B obnactu | mo teme, pazueny. Tect
CHCTEMYy  DJIEKTPOHHOTO | YHpaBICHHUS INEKTPOHHBIM
2 | AOKYMEHT000OpOTa, JIOKyMEHTO000pOTOM
OTBEHAIOIIYI0  3ajJadaM | YMeer BBIJICIIATh YPOBHH
OpraHU3aIIH; pa3BUTHS OpraHu3aIuH,
XapaKTepU3yIOLINECs pa3Hoii
UMK 6.2 — cnocoben | crepenio BHEJIPEHHUS




IUTAHUPOBAaTh 3Tambl M | 3JEKTPOHHOIO
paboThl 1O BHEAPEHHIO | JOKYMEHTOOOOpOTA.
KOPIOPAaTHBHOW CHCTEMbI | AHaNM3UpOBaTh  COBPEMEHHBIC

QJICKTPOHHOTI'O MpOrpaMMHBIC TIPOAYKTBI CHCTEM
,Z[OKyMeHTOO60p0Ta SJICKTPOHHOI'O
OpraHn3anuu I[OKyMeHTOO60pOTa

Brnaneer npuemMamu U MeTOIaMU
BHEJ[PEHHSI CHCTEM 3JIEKTPOHHOTO
JIOKYMEHTO000poTa

Ymeer PYKOBOIUTh
MIPOCKTUPOBAHUCM U BHCAPCHUEM
KOpIIOPaTUBHOM CHUCTEMBI
AJIEKTPOHHOTO
JIOKYMEHTO000pOTa OpraHu3auu

TunoBble KOHTPOJIbHBbIE 32/IaHUS UJIM HHbIE MATEPHAJIbI, HEO0XOAMMBbIE 1JIs1 OLlEHKHU
3HAHM, YMEHHUI, HABBIKOB U (MJIH) ONBITA AeATeIbHOCTH, XapaKTePU3YyOIIMX 3TAlbI
(¢opMupoBaHus KOMIIETEHIIUI B Npolecce OCBOEHHsI 00Pa30BaTeIbLHOI MPOrpaMMbl:

IMepeyeHb THNOBBIX NPAKTHYECKUX 3aaHUIi K CEMUHAPAM 110 Y4eOHO# THUCIUTIIMHE
«HopmaTtuBHO-MeTOIHYECKOE 00ecTIedeHHe YIEKTPOHHOT0 JOKYMEHT0000pPOoTa)

1. Otkpoiite B pemaktope Word aokymeHT, umeromuiics Ha BamemM kommbioTepe.
3aHecuTe B CBOMCTBa JoKymMeHTa naaHHble: ABTop — ®PUO oOyuaromerocs; YupexaeHue —
KpaTKOe Ha3BaHHWE OpraHuzauuu, rae Bel yuutech mwnm paboraere; Hassanme 0 M3yuenue
CBOMCTB TokyMeHTa. CoXpaHUTE OTKPBITHIM JOKYMEHT o]l uMeHeM CBoiictBa.doc.

Memoouueckue ykazanus.

Ilocne omkpvimusi 6 pedakmope Word omxpotime mento Daiin u 6vibepume NYHKM
Cesoticmea. B omkpuvisuiemcs ouanoco8om okpe egeoume HeobXooumvle OaHHble.

2. Haiingute Ha Bamem xommbioTepe ¢aiin ¢ nokymeHToM Word, B KOTOpOM HMEIOTCS
BBEJICHHbIC Bamu B ipenbaynien 3a1aye CBOMCTBA.

Memoouueckue ykazanusi:

B okne peoaxmopa Word nooaiime xomandy @aun — Omkpeims. B nossuswemcs
ouanozosom okHe gvlbepume 6 merio Cepsuc nynkm Haiimu — Pacwupennsiii. B nossuguwemcs
OKHe 0uanoza egedume 8 Heobxoo0uMvle nojis OaHHble 01 NOUCKA.

3. Otkpoiite B pemaktope Word TOKYMEHT, paHee COXpPaHCHHBIH BaMH I10]] UMEHEM
3aroroBkaCBoiicTBa. COXpaHUTE 3TOT JOKYMEHT KakK I1a0JIOH.

Memoouueckue yxazanus:

B ouanocosom oxne Coxpanums xax 6 none Tun aiina evibepume u3 blnadarouieco
cnucka nynkm Lllabnon emecmo nynkma J{okymenmWord, komopulti ycmanogien no yMoa4anuio.

4. Co3pmaiite Ha ocHOBe mabioHa ¢ MMeHeM 3arotoBkaCBOMCTBa HOBBIM mr1a0ioH. B
Havano JokyMmeHTa BBeauTe cioBo — YTBEPXKJIAKO. Crnenyrounmm a03aiieM BCTaBbTe
TEKCTOBOE I10JIe, B KOTOpoe B Oyayiiem Oynere BBOAUTH pa3Hbie (pamunuu. Briarounrte 3ammuTy
noJiei opMBbI U coxpanuTe adoH o umeHem @opmaCroiicTBa.

Memoouueckue ykazanus.

B oxne nanku, 6 xomopoii coxpanen wabnon 3acomoskaCeolicmea, weikHume npagou
KHONKOU MbluU N0 NUKMozpamme (KapmuHke) 3mo2o wabloHa, u evlbepume 8 KOHMEKCMHOM
mento nynkm Omkpoimo. [ écmaexku noneu Gopm HeobxXooumo vieecmu uepe3 menro Buo —
Ianenv uncmpymenmos @opmul. /[na 3awumel noneti Heobxooumo 6 mento Cepsuc vlopamo
NYHKM 3auumums 0OKYMeHm — 02PaHudeHusl Ha pedakxmuposanue — B6oo danuwix 6 nos gpopm.




5. Coznaiite Ha ocHoBe mabmona PopMbpICBOIICTBA HECKOJIBKO HOBBIX JIOKYMEHTOB, B
KQ)KJOM U3 KOTOPBIX BBEJIUTE pa3HbIe (paMHIIUU JIUII, YTBEPHKIAIONIUX ITOT JOKYMEHT.

Memoouueckue ykazanus.

s coz0anus 106020 OOKyMeHma wjerknume npasoti KHONKOU Ml O NUKMO2pamme
(kapmunke) 3mo2o wabioHa, u evibepume 6 KoHmexcmuom merio nynkm Cozoams. Obpamume
BHUMAHUe, YMo MeKCm OOKYMEHMA USMEHUMb Helb3s, HO MONXCHO 6800UMb pa3Hble Gamuiuu 6
mexcmosoe none ciosa YTBEPK/[AIO.

6. Otkpoiite nokymeHT CBOICTBa U YCTAaHOBUTE MapoJib Ha OTKphITHE (paiiina. CoxpaHute
3TOT OKYMEHT oA umeHeMm OTkpbeiTHeCBONCTBA.

Memoouueckue ykazanus.

lna ycmanosku naponeii Heobxooumo 6 ouano2osom okxe Coxpanums Kak 6 MeHIo
Cepsuc eviopamv nynkm Ilapamempur 6ezonacnocmu (Obwue napamempsl) U 6 NOABUBUUEMCSL
0Uano2080M OKHe 68ecmu HeoOXoO0uMvlll napoiv. Brumanue! [na ucknouenus ciyyaiiHvix
ouwUDOK 8600a CUMBOJI08 NPU YCMAHOBKE NAPOJIbHAS (DPa3a 6600UMCsL 08ANCODL.

7. Otkpoiite nokymeHT CBOICTBa M YCTaHOBHUTE IapOJib Ha pa3pelieHHE 3amuCH.
CoxpaHute 3TOT JOKYMEHT o umeHeM M3menenneCBoiicTBa.

Memoouueckue yxazanusi:

Cmompu ykazanus k 3a0aue 6.

8. Hcnonb3ys TONBKO YK€ YCTAaHOBJIEHHOE Ha Bam KoMIbplOTep NpOrpaMMHOE
oOecrieyeHne, TIOIYYUTh CBEACHHUS OO0 YCTAaHOBIEHHBIX B HEM YCTPOHCTBaX M BEPCHUIO
IPOrPaMMHOT0 OOecTIeueHUsI.

Memoouueckue ykazanus.

Yepes I'nasnoro menro Windows nHeobxooumo ewvizeamev okno Hnghopmayus o cucmeme.
IIpocmompes ungopmayuro, komopas 6yoem 6vl8e0eHd 8 OKHEe MONCHO Y3HAMb MUHUMATbHbIE
c8edeHUs 00 YCMAHOBIeHHbIX YCIMPOUCMBAX U NPOCPAMMAX

Ilepeyens BOMpPocoB, BHIHOCHMBIX Ha 3K3aMeH M0 Y4eOHO! AN CIUILINHE
«HopMaTuBHO-MeTOANYECKOE 00ecTieYeHre ITeKTPOHHOT0 JOKYMEHT0000POTa)

1. Ilonsarue AOKYMCHTA, DJICKTPOHHOI'O JOKYMCHTA. BI/IZ[I)I SJICKTPOHHBIX JOKYMCHTOB.
2. BHGKTpOHHOC JAOKYMCHTHUPOBAHUC. Cpe,Z[CTBa n CIIOCOOBI QJICKTPOHHOI'O

AOKYMCHTHUPOBAHUA.

3. IlonaTHe 3MEKTPOHHOrO JOKyMeHTa. TpeOoBaHMSA, MPEIbSBISEMbIE K AJICKTPOHHBIM
JTOKyMEHTaM.

4. MHOroQyHKIHMOHAIbHBIE  LEHTPHI:  IMOHATHE,  (YHKUWUH,  SJIEKTPOHHBIN
JIOKYMEHTOO000pOT.

5. MexxBe1IOMCTBEHHBIN 3JIEKTPOHHBIN IOKyMEHTOO0OPOT.

6. MupoBoii ONBIT HOPMAaTHUBHOTO PEryJIUpOBaHUs pabOThl C 3IEKTPOHHBIMU
nokymeHnTtamu (Ha mpumepe CIIA).

7. MupoBoii ONBIT HOPMAaTHUBHOTO PpEryJIUpOBaHUs pabOThl C 3IEKTPOHHBIMU
nokyMeHTamu (Ha mpumepe Wranun).

8. MupoBoii ONBIT HOPMATUBHOI'O pEryJIMpOBaHUS pabOThl C 3JIEKTPOHHBIMU
JnokyMeHTamu (Ha mpumepe OpaHium).

9. MupoBoii ONBIT HOPMAaTUBHOTO PEryJIUpOBaHUs pabOThl C  3IEKTPOHHBIMU
JIoKyMeHTaMu (Ha npumepe ['epmanun).

10. MupoBoii ONBIT HOPMAaTUBHOIO PETYJIUPOBaHUS pPabOTBl C 3IEKTPOHHBIMU
JOKyMeHTamu (Ha mpumepe BenukoOpuranun).

11. MupoBoii ONBIT HOPMAaTUBHOIO PETYJIUPOBaHUS pPabOTBl C 3IEKTPOHHBIMU
nokymeHTamu B ctpaHax EC.

12. DneKTpoHHBIN JOKYMEHT: IOHATHE, IPEUMYLIECTBA UCIOIb30BAaHUS, HEJOCTATKH.



13. Knaccuduxaris 31eKTPOHHBIX JOKYMEHTOB.

14. ®enepanbubiii 3akoH «O0 wuHboOpManyu, WHOOPMANMOHHBIX TEXHOJIOTHUSX H O
3ammTe MH(OpManUM»: 3JEKTPOHHOE COOOIIeHUe, 3aluTa HH(pOpMaIUK, OrpaHUYEHHUE
nocTyna K nH(popMaum.

15. ®enepanbublii 3akoH «OO0 opraHuzanuy HPEJOCTaBIECHUS TIOCYJAapCTBEHHBIX U
MYHUIIUTIAIBHBIX  YCIYT»: TOHSATHE MHOTO(QYHKIHMOHAJIHHOTO MEHTpPa MPEAOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUIMIAIBHBIX YCIYT, MEXBEJOMCTBEHHOI'O HH(POPMALUOHHOTO
B3aUMO/JICICTBUS, MEXBEIOMCTBEHHOIO 3amlpoca, IpaBa 3asBUTENEH NpU MOJyYEHUU
rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

16. ®enepanbHblii 3aKk0H «O0 >IEKTPOHHON MOIIMCHY»: TOHATHE HIICKTPOHHOMN MOJIITHICH,
cepTH(UKAT KIH04a MPOBEPKU JIEKTPOHHOM MOJMMCH U €ro BiaJenel, KoY IeKTPOHHON
MOJIKCHU U KJIH0Y MPOBEPKH 3JIEKTPOHHOM MOANKMCH, CPEICTBA AIEKTPOHHON MOITUCH, BUJIbI
JIEKTPOHHBIX MTOMUCEH.

17. IloHsiTHE ¥ BUIBI SJIEKTPOHHOTO JTOKYMEHTO000POTA.

18. [IpenmMyiiecTBa 31€KTPOHHOTO JOKYMEHTOO00POTA.

19. Cuctembl 371€KTPOHHOTO JOKYMEHTOO00POTA: MTOHATHE, 331a4H.

20. ITonstue CO/1. [Ipobnembl BHEAPEHUS CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTA.

21. Ucnonp30BaHue 3IEKTPOHHON IHU(PPOBON MOAMKUCH PU3UISCKUMHU U IOPUANIECCKIMU
JIMLIaMHU.

22. OdunmanbHbIe CalThl OPraHOB TOCYIAPCTBEHHON BiiacTu Poccuiickoii denepanyu B
MH(POPMALIMOHHO-TEIEKOMMYHUKALMOHHON ceTu «IHTepHeT».

23. O¢dunmanbHeie CaTBl OpPraHOB T'OCYJApCTBEHHON BiacTH KpacHomapckoro kpas B
MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHON ceTu «IHTepHeT».

24. OcoOeHHOCTH 3alIUTHl CHCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTA.

25. ApXHUBHOE XpaHEHHE JICKTPOHHBIX JOKYMEHTOB.

26. COJI «Jlemo».

27. DneKTpOHHOE KaJIpOBOE JEJIONPOU3BO/ICTBO.

28. UHceTpyKkuus 1O J1€70MPOU3BOJICTBY B UCIIOJIHUTENBHBIX OPraHax rocyAapCTBEHHOU
BJIACTU KPACHOJIAPCKOI'0 Kpas.

29. PexkBU3UTHI JIEKTPOHHOT'O IOKYMEHTA.

30. Opranusanuus 10CTyna 1 NOpsAA0K paboThl ¢ KOH(PUICHIIMATBHBIMU JOKYMEHTAMHU.

31. Coznanue >neKTpOHHOHN GopMBI ToKyMeHTa cpenactBamu MS Offise.

32. [Ipo6aembl 10JITOBPEMEHHOTO XpaHEHUs JOKYMEHHTOB, ognucanHbix D11

33. DneKTpOHHBIN JOKYMEHT. DTaIlbl CO3/JaHUS 3JIEKTPOHHOTO IOKYMEHTA.

34. Y aocToBepsiromue HeHTPbl U UX QYHKIHH.

35. DnexTpoHHAas OAIKCH U 3JIEKTPOHHAS U (POBAst MOIIHCh.

Kpurepun ouneHuBanusi pe3yJbTaToB 00y4YeHUs

Omnenka Kpurepun orieHHBaHMSI 110 3K3aMEHY

Bhicokuii OLEHKY ~«OTIMYHO»  3aCIyKHUBACT ~CTYIICHT, OCBOMBIIMK 3HaHUA,
YPOBCHD «5» YMCHUS, KOMICTCHUMH M TCOPETHUCCKHH Marepual 6e3 mpoOenos;
(oTmaHoO) BBITTOJIHUBIIMN BCE 3aJlaHMsI, IPEIYCMOTPCHHBIC YYCOHBIM IUIAHOM Ha
BBICOKOM KauyeCTBCHHOM YpOBHE; MIPAKTUICCKHE HABBIKH
IpoheCCHOHATLHOTO PUMEHEHHUS] OCBOCHHBIX 3HAHUN CPOPMHUPOBAHBI.
Cpennuii OIICHKY «XOpOII0» 3aCIYKUBAET CTYACHT, MPAKTHUYECKHA TOJIHOCTHIO
YPOBEHB «4» OCBOMBIIMN 3HAHWS, YMCHHUS, KOMIICTCHIIMM M TEOPETHYCCKUI
(xopor10) Marepuay, y4deOHbIe 3aJaHUs HE OIICHEHbl MaKCHMAJIbHBIM YHCIOM

0aJuI0B, B OCHOBHOM C(HOPMHPOBAJI MPAKTHUECKUE HABBIKH.
[Toporoserit OIICHKY «YJIOBJICTBOPUTEIHLHO» 3aCly’)KHUBAC€T CTYJICHT, YaCTHYHO C
YPOBEHB «3» npoOeinaMd  OCBOMBINHME  3HaHUS, yYMEHUS, KOMIICTCHIIMH U
(YIOBIIETBOpUTE | TEOPETHYCCKUH MaTepHall, MHOTHWE y4eOHbIe 3amaHusi Jub0 HE




JIBHO) BBITIOJTHIJI, JUOO OHW OIEHEHBI YHUCIOM OauloB OJM3KUM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTUYCCKHE HABBIKUA HE CYOPMUPOBAHBI.
MuHMMaNIbHBIA | OLIEHKY «HEYAOBJIETBOPUTEIBHOY 3aCIIy>KMBAET CTYJIEHT, HE OCBOMBLINI

YPOBEHB «2)» 3HAHMS, YMEHUs, KOMIICTCHIIUN U TEOPETUYCCKUN MaTepual, ydeOHbIe
(HEeyTOBIICTBOPH | 3a/IaHUS HE BBIMIOJIHWII, IIPAKTUYCCKUE HABBIKU HE CHOPMHUPOBAHBI.
TEJILHO)

OneHouyHBIC CpEACTBA JUISI WHBAIWAOB M JIMI] C OTPAaHUYCHHBIMH BO3MOXHOCTSMU
3JI0pOBbsI BEIOUPAIOTCS C YUETOM UX WHAUBUIYATBHBIX TICHXO()U3HYECKIX 0COOCHHOCTEH.

— Tpu HEOOXOJUMOCTH WHBAIHMIAM U JIMIAM C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH
3JI0POBbSI IPEIOCTABIISICTCS JIOTIOTHUTEIIEHOE BPEMsI JJIsl TIOJIrOTOBKK OTBETA HA DK3aMEHE;

— IIPU MPOBEICHUU MPOIICTYPHI OIICHUBAHKS PE3yIbTATOB 00YUCHUS WHBAIHJIOB H JIHI C
OTrPaHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBBS TPEAYCMATPUBACTCS UCIIOIB30BAHUE TEXHHUUECKUX
CPEICTB, HEOOXOUMBIX UM B CBSI3H C UX HHIUBUIAYATHHBIMA OCOOCHHOCTSIMU;

— IIpY HEOOXOIMMOCTH JIJIsl 00YYArOIIUXCS ¢ OTPAHUYCHHBIMA BO3MOKHOCTSIMH 37I0POBbSI
U UWHBAJIWIOB IMpOLEypa OICHUBAHHUS PE3YJIbTATOB OOYYCHHS 110 JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ITAIIOB.

[Tpouienypa olneHWBaHUs PE3yabTATOB OOYYCHHSI MHBAJIUIOB W JIWI] C OTPAaHUYCHHBIMH
BO3MOXHOCTSIMH 3JIOPOBbSI 110 JUCHHUIUIMHE (MOJIYJIO) IPEIyCMaTPUBACT IPEIOCTABICHHUE
uHpopMalu B QopMmax, aTanTHPOBAHHBIX K OrPAHUYCHHSIM WX 370POBbSI M BOCIIPHUSATHS
uHbopMaIuu:

JUis U1 ¢ HapyIICHUSIME 3PEHUS:

— B I1e4aTHOW (hOpMEe YBEIMICHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA.

JIJist TUI ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHoOU hopme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist I ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIIHLHOTO ammapara:

— B IIeYaTHOM ¢opme,

— B (hopmMe PIIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TEpeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHICHTA
oOyJarouuxcs.

5. Ilepevyennb y4eOHOI JuTEepaTypbl, THGOPMALMOHHBIX PECYPCOB U TEXHOJIOT U

5.1. YueOHas imTeparypa

1. bynauk, P. A. [IlpaBoBoe perynupoBaHHe 3JEKTPOHHOTO JIOKYMEHTO00OpOTa
yueOHuK a7 By30B / P. A. bynnuk ; nox penakuueii M. A. @enoroBa. — 4-¢ uzj., nepepad. u
non. — MockBa : MzmatensctBo HOpaiit, 2025. — 68 c¢. — (Bsicmiee oOpa3zoBaHue). —
ISBN 978-5-534-19293-3. — TexkcT : snekTpoHHblii / O6pa3oBarenbHas ruiardgopma HOpait
[caiiT]. — URL: https://urait.ru/bcode/580608.

2. AntyxoBa, H.®. Cucrtembl 371€KTPOHHOTO JTIOKYMEHTOOO0pOTa: MPAKTUKYM : yueOHOe
nocoOue /1715 HaripaBieHni OakanaBpuara "['ocyjapcTBEeHHOE M MyHHIIMIIAIBHOE YIIpaBieHue" u
"busnec-undopmaruka" / H. ®@. AntyxoBa, O. . Jlonranosa, B. B. JloceBa ; ®uHaHCOBBII
yausepcuret npu [Ipasutensctse Poccuiickoit @enepanuu. - Mocksa : KHOPYC, 2022. - 394 c.

3. Jlanckas, J1.B. TexHomoruu ympaBieHHUS JAOKYMEHTAIMEH: AETONPOU3BOJICTBO U
JTOKyMeHT000opoT : yueOHoe ocooue / JI. B. Jlanckas, E. I1. CenuBanosa ; mon penaknueii B. B.
Epmonenko ; MuHucTepcTBO Haykd W BbIcumiero ooOpaszoBanusi Poccuiickoit denepanuu,
Kybanckuii rocynapctBeHHbiii yHuBepcuteT. - KpacHomap : KyOaHckuii TrocyaapCTBEHHBIH
yauBepcuteT, 2022. - 211 c. - bubauorp.: c. 204-209. - ISBN 978-5-8209-2111-7

4. TI'punbepr A.C. J[lokymeHTaumoHHOe oOecreyeHne yrpasieHUs (DIeKTPOHHBINA
pecypc): yueOnux/ I'punbepr A.C., TI'opbaues H.H., Myxamermuna O.A. — DIeKTpoH.



https://urait.ru/bcode/580608

TexcroBeie nannble. — M.: HOHUTU-HAHA, 2012, -392 c. — Pexum pgocryna:
http://www.iprbookshop.ru/10497. — 9B5C «IPRbooksy;

JlomonHuTeNbHAS TUTEPATYpA!

5. Pomanos JI.A. IIpaBna 00 31eKTpOHHOM JOKYMeHTO0OopoToe (DIeKTpOHHBIN pecypc)/
PomanoB [[.A., Mnbuna T.H., Jlorunoa A.FO. — DnekTpoH.TekcToBble naHHble. — M.: JIMK
IIpecc, 2008. — 224 c. Pexxum noctyna: http:// www.iprbookshop.ru/7633. — 9BC «IPRbooksy;

6. CwmupHoBa [.H. DnexTpoHHBIE CHCTEMBI YIpaBICHHS JOKYMEHTOOOOPOTOM
(OnekTpoHHBIN pecypc): yuebHoe mocodoue/ CmupHoBa [.H. —31€KTpOH.TEKCTOBBIC TaHHBIC. —
M.: EBpa3uiiCKuii OTKpBITBII HMHCTUTYT, MOCKOBBICKUH TI'OCYJIapCTBEHHbI YHHUBEPCUTET
PKOHOMUKH, CTAaTUCTUKM U uHpopmatuku, 2004. — 116 c. — Pexum pocryna:
http://www.iprbookshop.ru/11135. — 3BC «IPRbooks».

7. opran «ApxuBsl Poccumy». http://www.rusarchives.ru

8. TuxonoB B.M. Opranuzanusi apXuMBHOIO XpaHEHHUS 3JIEKTPOHHBIX JOKYMEHTOB
[OnyonmukoBano: Kpyr uueil: anropuTMbl U TEXHOJIOTUH MCTOpUYecKoil mHpopmaTuku: Tpyasl
IX xoHpe-penuun Accoumauun «Mcropus u xommbrotep». MockBa—bapnayn, 2005]
[DnexTpoHHBIH pecypc] // 'maBHOe apxuBHOe yrpaBieHue ropoaa Mockssl / ['maBHOe apXuUBHOE
ynpasieHue ropoaa Mocksbl; OAO «MBI Mocctpoit» — Onekrpos. gad. — [M.], [b.r.] — Pexxum
JOCTyTIA: http://mosarchiv.mos.ru/detail.aspx ?tuid=751d97fa-8572-47b1-a097-
8e2639ecd94e&ruid=0038614-0124-4048-82b1-a3d9c87a3cae.

9. Tuxono, B.M. IlpuHIMOBI apXWBHOTO XpaHEHHUS JJIEKTPOHHBIX JTOKYMEHTOB
[Ony6nukoBaHo: Bectauk apxuBucrta. 2004. No 3-4] [DOnextpoHHbIi pecypc] // I'maBHOe
apXuBHOE ympaBiieHue ropoaa MockBel / ['maBHOe apXWBHOE ympaBiieHHE Tropoja MOCKBBHI;
OAO «BI] Moc-cTpoi» — DIIEKTPOH. JIaH. - Pexum JOCTyMa:
http://mosarchiv.mos.ru/detail.aspx?tuid=751d97fa-8572-47b1-a097-
8e2639ecd94e&ruid=3c3e3a75-39be-4eec-983a-986a0aad2c4a.

5.2. Ilepuoauyeckas Jureparypa
1. Ba3er manabeix kommnanuu «ct Bero» http://dlib.eastview.com
2. Dnexrponnas 6ubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypcbl, B TOM 4HCJe COBPpeMeHHble MNMpodeccHOHATbHbIE (a3bl
JAHHBIX U HHGOPMALMOHHBIE CIIPABOYHbIE CUCTEMbI

J1eKTPOHHO-0U0IMoTeuHbIe cucTeMbl (IBC):

1. DBC «IOPAMT» https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. 9bC «ZNANIUM.COM» www.znanium.com

IIpodeccnonanbHbie 6a3bl JAHHBIX:

1. Hayunas snextponnas 6ubmmoreka (HOb) http://www.elibrary.ru/

2. TIoNMHOTEKCTOBBIC apXHMBBI BEIYIIUX 3alaIHbIX HAYYHBIX )KypHAIOB Ha Poccuiickoii
iatdopme HaydHbIX xKypHanoB HOMKOH http://archive.neicon.ru

3. HammoHnanbHast SJeKTpoHHas OuOIMOTEKa (JOCTym K DJIEKTPOHHOW OuOIHMOTeKe
nuccepranuii Poceniickoii rocynapcrBenHoi ouonmorexu (PI'B) https://rusneb.ru/

4. Tlpesunentckas ouommoreka um. b.H. Enpuinna https:// www.prlib.ru/

5. "Jlekropuym TB" http://www.lektorium.tv/

6. YuuBepcuteTckas nHdopmanuonnas cuctema POCCHUS http://uisrussia.msu.ru

HNudopMmanroHHbIE CIPABOYHBIEC CHCTEMBbI:
1. KoncynwranT [lntoc - cipaBoyHas mpaBoBas cuctema (JOCTYII 10 JIOKAJIIbHOW CETH C
KOMIThIOTEPOB OMOIMOTEKN )
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Pecypchl ¢cB0OOOAHOTO T0CTYHA:

1. KwubepJlenunka (http://cyberleninka.ru/);

2. MuHHCTEPCTBO HayKH U BbICIIET0 00pazoBanus Poccuiickoii deaepamnuu
https://www.minobrnauki.gov.ru/;

3. ®epnepanbhblii moptan "Poccuiickoe oOpa3zoBanue” http://www.edu.ru/;

4. Wudopmanuonnas cucrema "EnuHoe OKHO JOCTyma K 00pa3oBaTebHBIM pecypcam”
http://window.edu.ru/;

5. Enwunas xouteknus udpoBhIX 00pa3oBaTebHBIX pecypcoB http://school-
collection.edu.ru/ .

6. DenepanbHBIN HEHTP HH(OPMAIIMOHHO-00PA30BATEIBHBIX PECYPCOB
(http://fcior.edu.ru/);

7. Ilpoext I'ocynapcTBEHHOro HHCTUTYTa pycckoro si3bika nMeHu A.C. Ilymkuna
"O6pazoBanue Ha pycckoM" https://pushkininstitute.ru/;

8. CmpaBouyHo-uH(pOpMaIMOHHBIN opTan "Pycckumii s3p1k" http://gramota.ru/;

9. Cnyx06a TeMaTHYECKUX TOJIKOBBIX cioBapeil http://www.glossary.ru/;

10. Cnoapu u >HIMKIONEeANH http://dic.academic.ru/;

Co0cTBeHHbIE YJIeKTPOHHBIE 00pa3oBaTe/bHbIe U HHGOPMANIMOHHBbIE PecypChl

KyoI'Y:

1. DOnexkTpoHHBIN KaTajor Hayunoit OoubnuoTexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. Cpena MOIYIBHOTO TUHAMUYECKOTO 00y4eHus http://moodle.kubsu.ru

3. DJeKTpoHHas 6ubnuorexa TPYZHOB YUYEHBIX Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

4. DnextpoHHbIH apxuB nokymeHToB KyOI'Y http://docspace.kubsu.ru/

5. ba3a y4eOHBIX TIUIAHOB, YYE€OHO-METOJMYECKUX KOMIUICKCOB, WYOJHMKAIMA W
koH(pepenuwmii http://infoneeds.kubsu.ru/

6. MeToguyeckne ykazaHusi AJs1 OOyYalOIIUXCH 10 OCBOCHMI) IMCHHMILIMHBI
(MoayJin)

OcBoeHHEe OUCHUIUIMHBI MPEAYyCMATPUBAET MPOCIYIIMBAHUE JEKUMA U MPOBEACHUE
CEMHHAPCKUX 3aHATHH.

J1i1s Tiry00KOT0 M3yueHUs AUCIUILTUHBI HACTOATEILHO PEKOMEH TyeTCS:

- CHUCTEMATHYECKH TOTOBHUTHCS K MPAKTUYCCKHM 3aHATHAM IO y4EOHBIM TOCOOHSIM,
Hay4HbIM CTaThAM B JKypHaJIaX, a TAKXKE C UCIOJb30BaHUEM pecypcoB MHTepHeT;

- CBOEBPEMCHHO BBITIOJIHSITH MPAKTUICCKUE 3aIaHUS, TOTOBUTH ped)epaThl U CCe.

CamocTtosTenbHas paboTa CTyACHTa - OJJUH U3 BAXKHEUIITUX TAOB B MOATOTOBKE
cnenuanucToB. OHa MPHOOIIAET CTYACHTOB K UCCIIE0BATEILCKOM paboTe, 000oraiaeT omnbIToM 1
3HAHUSIMH, HEOOXOUMBIMU JJIs JAIbHEUIIIET0 UX CTAHOBJICHHS KaK CIEIUAIMCTOB, IPUBUBAET
HABBIKU Pa0OTHI C JTUTEPATYPOU, CTATHCTUICCKUMU JTAHHBIMH.

[{enb caMocTOATENHHON Pa0OTHI - CUCTEMATHU3AIIMS, 3aKPETUICHUE U PACIIUPEHHE
TEOPETUICCKHUX U MPAKTHYSCKUX 3HAHUH C UCIIOJIb30BAHUEM COBPEMEHHBIX MHPOPMAITMOHHBIX
TEXHOJIOTHI U JTUTEepaTypPHBIX HCTOYHUKOB. J1J1s pa3BUTHSI HABBIKOB CAMOCTOSTEIHHON pabOThI
CTYJICHTaMH BO BPEMSI CAMOCTOSITEIIbHOM paOOThI BBHITIOJIHSIIOTCS:

— pedepatsl, CBSI3aHHBIE C PACCMOTPEHUEM CTPYKTYPhI U IPUHIIMIIOB OPTaHU3aI[IH
WH(POPMAITMOHHBIX PECYpCcoB B ceTu MHTEpHET;

— pedepatsl, cBsi3aHHBIE ¢ 0030POM COBPEMEHHOTO PhIHKA CIIEIIMATU3UPOBAHHBIX
CIIPABOYHBIX CHCTEM, KOHKYPEHTHON OOPBHOBI MEXKy UX CO3/IaTSIISIMH 32 BIIAJCHHE PHIHKOM;

— JIOMAaIIHKE 3a/laHus 1o oucky B MHTepHeTe nHbopManuy Ha 3aIaHHYI0 HAYYHYIO TEMY
Y MIOJrOTOBKE JI0KJIa/1a.

— pedepatsl, CBSI3aHHBIE C TPABOBBIMU aCIEKTaMH MCIIOJIb30BaHMS HH()OPMALIMOHHBIX
pecypcoB MHTepHETa, OXpaHOH MHTEIUICKTYaTbHOW COOCTBEHHOCTH;
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Pedepar mim 3cce TOTOBATCS CTYIEHTOM CaMOCTOSITENBHO, B HUX 00001IIat0TCs
TEOPETUYECKHE MAaTEPHAIIBI IO UCCIIETYEMOM TeMe C NCIIOIb30BAHNEM MAaTEPUAIIOB U3
CIIeUATIbHOM JIUTepaTypbl, HOPMAaTHBHO-TIIPABOBBIX JOKYMEHTOB, CTaHIapTH3UPYIOIINX
paccmarpuBaeMyto cdepy. B conepikanuu paboT H0KeH ObITh COOCTBEHHBIN aHAIN3 H
KPUTUYECKHH TTOAXO K PEHICHHUIO TPOOJIEMBI IO BBIOPAHHOM TEME UCCIIEIOBAHUS,
HOJKPEIUICHHBI CTATUCTHYCCKUMU JJAHHBIMU M KOPIIOPATHBHOM OTYETHOCTBIO U3BECTHBIX
KopHopanuii. MaTepuanbl JOKHBI OBITh H3JI0KEHBI HA BRBICOKOM TEOPETUYECKOM YPOBHE, C
NPUMEHEHHEM MPAKTUYCCKUX JaHHBIX, IPHMEPOB.

CryzaeHTaM peKOMEHIyeTCsl HEPEPHIBHO MTPOBOJAUTH HAYyYHBIE HCCIIEIOBAHUS MO
PYKOBOJICTBOM TIperoaBaTesst Kadeapsl o N30paHHOH TeMe ¥ TOTOBHTH COOOIICHHUS Ha
Hay4yHbIE KOH(pepeHInH, cTaTbi B COOPHUK MOJIOJIBIX MCCIIe0BaTEeH M HAyYHBIC )KypHAJIBI.

OOy4eHue cTyJICHTOB C OTPAHUYCHHBIMHA BO3MOYKHOCTSIMH OPTaHU3YETCS B COOTBETCTBUH C
TpeboBaHUAME «MeTOANYEeCKNX PEKOMEHIAIi TI0 OpraHnu3alii 00pa30BaTENFHOrO Mpolecca
JUIs1 00y4SHHSI MHBAIHMIOB ¥ JIUI] C OTPaHHYCHHBIMU BO3MOXKHOCTSIMU 3]I0POBbS B
00pa3oBaTENFHBIX OPTaHU3ALMAX BBICIIETO MPO(PECCHOHATBLHOTO 00pa30BaHUM) OT «8» anperns
2014 .

B ocBoeHMM qMCHUITIIMHBI MHBAJIHAMU | JIMLAMU C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMHU
3JI0pOBbsI OOJIBIIOE 3HAYCHNE NMEET HHNBHIyabHast yueOHast padoTa (KOHCYIbTAIIUH) —
JIONIOJTHUTEBHOE Pa3bsiICHEHHE Y4eOHOTr0 MaTepHaa.

WunuBunyanbHbIe KOHCYJIBTAIMH 110 MIPSIMETY SIBJISIFOTCS BAXKHBIM (DaKTOPOM,
CIIOCOOCTBYIOIINM MHIAMBUAYaTH3aUU O0YUYSHHS ¥ YCTAaHOBJICHUIO BOCIIUTATEIFHOTO KOHTAKTA
MEXIy IpernoaBaTeieM 1 00yJarouMCsl HHBAJIHIOM WIJIH JIULIOM C OTPaHUYEHHBIMHU
BO3MOKHOCTSIMU 3710POBBSL.

7. MarepuajibHO-TeXHHYECKOe o0ecredeHne 1o JUCHUIInHEe (MOAYJII0)

HO BCEM BHIaM y‘l€6HOI>'I HCATCIIBHOCTU B paMKax AU CIHUITIIINHBI I/ICHOJII)?;YIOTC?[
ayJIMTOpUH, KaOUHEThl U JTa0OpaTOpPUH, OCHAIIEHHbIE HEOOXOIMMBIM CIEHUATH3UPOBAHHBIM U
71a00paTOPHBIM 000PYJOBAaHUEM.

HanmenoBanue crienuaabHbBIX OCHAaIIIEHHOCTH CIIEIUATBLHBIX [epeueHpb TUIIEH3MOHHOTO
TIOMEIICHU I TIOMEIICHU I MIPOTPaMMHOT0 00ecIeUCHHUs

YueOHbIe ayJTUTOPUU s | Mebenb: yueOHast MmeOelb Microsoft Office: Word; Exel,
MIPOBEJCHUS 3aHATHH JEKIHOHHOTO | TexHmueckue cpencta ooyuenus: | PowerPoint.
THIA 9KpaH, IPOEKTOP, KOMIBIOTEP
YueOHbIC ayIUTOPUHU i | Mebenb: yaueOHast MmeOes Microsoft Office: Word; Exel;
MPOBECHUS 3apaThil | TexHudeckue cpenctBa oOyuenus: | PowerPoint.
CEMUHAPCKOTO THIIA, TPYIIOBBIX M | 3KpaH, IPOEKTOP, KOMIIBIOTEP
WHIUBUAYAIBHBIX  KOHCyJIbTanuil, | O6opynoBaHue:
TEKYIIEro KOHTPOJIS u
MIPOMEKYTOYHOM aTTeCTalluU

Jlns  caMocToATeNbHOW  paboThl  OOyYaroUmMxcs MPEAYyCMOTPEHBl  MOMEIICHHUS,
YKOMIUIEKTOBAaHHBIC CIECIIHAIM3UPOBAHHON MeOEIIbI0, OCHAIIICHHBIC KOMITBIOTEPHOU TEXHUKOH C
BO3MOXXHOCTBIO MOAKITIOUEHUS K ceTu «HTepHeT» M obecreueHueM JoCTymna B JIEKTPOHHYIO
UH(POPMALIMOHHO-00Pa30BaTEIBbHYIO CPEly YHHBEPCHUTETA.

HaumenoBanue nomeieHun s OcCHaIeHHOCTh TOMEIIEHUH U1 IlepedeHb TULIEH3MOHHOTO
CaMOCTOATENIEHON PabOTHI CaMOCTOSATENIEHON PabOTHI MPOTPaMMHOT0 00eCTIeYeHUsI
oOyJaromuxcs oOyJaromuxcs
[Tomernenue mjst caMoCTosTEIbHON | Mebenb: yueOHnas meOenb Microsoft Office: Word; Excel;
pabothl oOyvatrontixcs (anTanpHbIN | KoMruiekt — cnenmanmsupoBanHOW | PowerPoint.
3an Hayunoii 6ubmmorexn) Me0eIH: KOMIBIOTEPHBIC CTOJBI
Ob6opynoBanue: KOMITBIOTEPHAs
TEXHHKa C TOAKIIOUCHHEM K
HH(POPMAIIOHHO-
KOMMYHMKAIIUOHHOMI CeTH
«HTepHeT» M IOCTYIOM B




JNEKTPOHHYIO  MH(OpMaLMOHHO-
o6pazoBaTeNbHYIO cpeny
00pa3oBaTeabHOM OpraHH3aIiH,
Be0-KaMepbl, KOMMYHHKAI[HOHHOE
obopynoBanue, oOecreynBaromee
JOCTYII K cetu HHTEPHET
(mpoBoaHOE CcoeMHEHNE u
0ecrpoBOMHOE  COCMUHEHHE 10

texHonoruu Wi-Fi)

ITomenienne It CaMOCTOSATEIBLHOM
paboTsl oOyuaroumxcs (ayn.415H)

MebGenb: yueOHas meOesb
Kommniekt  crnenumanu3upoBaHHOMN
MebeH: KOMITBIOTEPHBIE CTOJIBI
O6opynoBanue: KOMIBIOTEpHAst
TEXHUKa C MOJKIIOYCHHEM K
HH(POPMAIIIOHHO-
KOMMYHHKAIIHOHHOH
«HTepHeT» M IOCTYIIOM B
JNEKTPOHHYI  HH()OPMAIIMOHHO-
o06pazoBaTeNbHYIO cpeny
o0Opa3oBaTeNpHON  OpraHM3alluy,
BeO-KaMepbl, KOMMYHHKAIlMOHHOE
obopynoBanue, oOecreunBaromice
J0CTyl K CCTHU HUHTEPHET
(mpoBoaHOE COCTMHEHUE u
OecrpoBOIHOE  COCIMHEHHE MO
TexHoJorun Wi-Fi)

CCTHU

Microsoft Office:
PowerPoint.

Word; Excel;
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