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1 Hean u 3axa4y u3y4eHus AU CUMILIMHBI (MOYJIf)

1.1 Iles1b 0CBOEHHS JUCHUILIHHBI

YCBOUTH OCHOBBI YIPABJICHUS apXUBHON JAEATEIBHOCTBIO C YYETOM HOPMAaTUBHO-IIPAaBOBOW 0a3bl,
MoKa3areseil OCHOBHBIX HAIIPAaBJICHUN U Pe3yIbTaTOB JAESITEIbHOCTH apXUBOB.

1.2 3agauyu AUCHMIIMHBI

- U3Y4YUTh HOPMATHUBHO-TIPABOBYIO 0a3y yHKIMOHUPOBAHUS apXUBHOW OTPACIIH;

- MCCIIEI0BATh [10KA3aTeIM OCHOBHBIX HAalPaBICHUMN U PE3YJIbTATOB JI€ATEIbHOCTH ApXUBOB;

- IpuoOpecTH U 3aKPENUTh HABBIKM aHAJIN3a aKTyaJIbHbBIX MPOOIEM pa3BUTHS apXUBHOM OTpaciu
Y TIOWCKA ONTUMAJIbHBIX IyTE€H UX PELICHUS.

1.3 MecTo qucuunanHbl (MOIyJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl
Hucuunnuna b1.B.05.03 «Ynpasnenue apxuBHOM 0Tpaciibio» oTHOCUTCS K biioky J{ucuuriunet
(Momynn), hopMHUpPYEeMOH YJ4aCTHUKOM OOpa30BaTEebHBIX OTHOIIEHUH Monynb 5 « 9KOHOMHUKO-
yhpaBiIeHYeCKUH U UH(OPMAIMOHHBII» yueOHOTo TuaHa. Juciuminaa usyqaercs B 4 cemectpe
Ha O4HOHM (popme u Ha 2 Kypce 3a04HON QopMbl 00yueHus1, 0a3upyeTcs Ha 3HAHUSX, YMEHUAX U
HaBbIKaX, IOJYYEHHBIX Ha IEPBOM Kypce MOATrOTOBKH. B cBOIO ouepenb oHa obecrneunBaeT
M3YYECHHE CIEAYIOIIUX TUCIHUIUIMH: ApPXUBOBEACHUE, ODJEKTPOHHBIE apXWBBl M APXUBHBIN
ayTCOpCUHI, JIOKYMEHTAllMOHHBI W apXUBHBIH MEHEIKMEHT U JAp. YdeOHas mporpaMma
muciuminael b1.B.05.03 «YmpaBneHue apXuBHON OTpacibioy» MpeaycMaTpUBaeT MPOBEACHUE
3aHATUH B (QOpME JIeKUWH, NPaKTUYeCKUX 3aHsATHH. OHa IOATOTOBIIEHA B COOTBETCTBHUU
TpeOoBaHUAMH, MpeabsBieHHbIMU ¢ TpeboBaHusmMu PI'OC BO 3++. [locTikeHue Lenu
COIPOBOKAAETCS PACKPBITUEM IIEPE]] CTyIeHTaMU (PyHIaMEHTaIbHBIX 3HAHUN OCHOB YIIpaBJICHUS
SKOHOMHKOW apXMBHOI OTpaciu, KOTOPhIE B COBOKYIHOCTH C HENPEPHIBHBIM OOHOBICHHEM U
M3MEHEHUSMU B aNNapaTHbIX CpPEJICTBAaX HAaXOIAT BaXXHOE MECTO B (POPMHUPOBAHUU
MH(OPMALIMOHHO- TEXHOJOTHYECKOTO MOTEHIMANa MPEANPUATHS, YTO OOECIEYUT MPOYHOE U
CO3HATEJIbHOE OBJIAJICHUE CTYJIEHTAaMH OCHOBAMHU 3HAHUM O Ipolieccax IMOJIy4EeHHUs, XpaHEHMUs,
nepeaayy u npeodbpazoBaHus MHGOpMaLMU. 3HaHUE OCHOB YMPABJIECHUS SKOHOMUKOM apXUBHOM
oTpacid HeoOXOJUMO Ui ycrexa Jo0oro creuuanucra B cdepe JOKYMEHTOBEACHUS U
apxuBoBeieHus. llepen cTyaeHTaMHM pacKpbIBalOTCS 3HA4Y€HUs HHQOpPMAIMM B Pa3BUTUU
COBpeMeHHOro obmiectBa. B xone oOyueHus CTyIeHTBI JODKHBI HAYYUTHCS CO3HATEIBHO M
palMoOHaIbHO HCIOJIb30BaTh BO3MOXHOCTH, NPENOCTABISEMbIE KOMIIBIOTEPHON TEXHUKOM, IUIs
pelieHns pa3HO00pa3HBIX YIPABIEHYECKUX 3a]1a4.

1.4 IlepedyeHbp IUIAHHUPYEMBIX Ppe3yJbTaTOB O0y4YeHHs] IO AMCHHMILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl
N3yuenne naHHOM y4yeOHOM MUCHMIUIMHBI HAINPaBICHO Ha (OpPMHUpPOBAHHE y OOyYaroImuxcs
YHUBEPCAJIbHBIX U 00111enpo(hecCHOHATBHBIX KOMIETEHIINN:

Koa 1 HauMeHoOBaHue
HHAUKaTopa*

Pe3ynbrarsl 00y4yeHus MO JMCUMILIMHE (3HAET, yMeeT, BJIajieeT
(HaBBIKM W/MJIM ONBIT ICATEJIbHOCTH))

IT1K-9. Cioco6eH K BHEIPEHUIO CUCTEMBI DJIEKTPOHHOTO apXMBa OpraHu3aIiu

XpaHEHUs] JOKYMEHTOB
B OpraHH3aluu

[IK-9.1. 3HAET TEXHOJIOTUU CUCTEMBI JIEKTPOHHOTO XPaHEHHUSI JOKYMEHTOB
JIeMOHCTpHUpYET 3HaHUs | B OpraHU3aluu

TEXHOJIOTMM  CHCTEMBI | YMeeT paboTarh C TEXHOJOTHSIMH CHCTEMBI 3JIEKTPOHHOTO
3IIEKTPOHHOTI'O XpaHEHUs JOKYMEHTOB B OPraHU3alUH

BnaneeT TEXHOJIOTUAMU CUCTEMBI JJICKTPOHHOI'0 XPAaHCHUA
JOKYMEHTOB B OpraHU3alMM I 33/7a4 B 00JacTH YIpaBICHUS
APXHBHOM OTPACIIbIO

[IK-9.2.  Opranuzyer
BHEJIPEHUE  CHCTEMBI
AJIEKTPOHHOTO apXWBa B
OpraHu3aIu

3HaeT Mpolenypy BHEAPEHUS] CUCTEMbI 3JIEKTPOHHOTO apXuBa B
OpraHu3aIu

YMmeer BHCAPATH CUCTCMBI 3JICKTPOHHOT'O ApXHBd B OpraHu3aliun

Brnaneer HaBbIKaMu BHEAPEHUS CHUCTEMBI JIEKTPOHHOIO apXuBa B
OpraHu3aluu




PesynbraTel 00ydeHUs NO TUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX BHUJIOB
KOHTAKTHOM M CaMOCTOSATEJIbHOM pabOThl OO0Yy4arolUXCsi B COOTBETCTBUU C YTBEPXKIAECHHBIM
y4€OHBIM IIJIaHOM.

2. CTpyKTYypa H cojiep:KaHue TUCIHUIIHHbI

2.1 Pacnpenesienne TPyA0EéMKOCTH IMCIUILIMHBI 110 BUJAaM padoT

OO6mas Tpyno€MKOCTh JUCHUIUIMHBI cocTaBisger 3 3ad. en. (108 waca), ux pacnpeneneHue mo
BUJaM pabOT MpPECTaBICHO B TalIuIIe

Buasbl pador Bcero yacos | ®opma o0yueHust
3a04Hast
2 Kypc

KonTakTHasi pabora, B TOM 4ucie: 18,2 18,2
AyauTOpHBbIE 3aHATHSA (BCEro):
3aHATHA JIEKIUOHHOIO TUIA 10 10
JIaGopaTopHble 3aHATUS
3aHATHS] CEMUHAPCKOTO TUIA (CEMUHAPBI, IPAKTUYECKHE 8 8
3aHATHUSA)

HNuas koHTaKTHas1 padora:
KonTpons camoctostensHor padbotsl (KCP)

[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTesibHasi padoTa, B TOM 4HCJIe: 86 86
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Konmponvnas paboma 20
Peghepam/acce (noocomoska) 20
CamocmosmenvbHoe uzyueHue pazoenos, 20

camonod2omoeka (npopabomxa u nogmopenue
JIEKYUOHHO20 MAMePUana u Mamepuana y4eOHuKos u
YuebOHbIX NOcoOUll, N0020MOBKA K 1a00pAMOPHLIM U
NPAKMUYECKUM 3AHAMUAM, KOJIOKGUYMAM U M.0.)
[ToaroToBKa K TEKyLIEMY KOHTPOJIIO 26
KonTpoJb:
[ToaroroBka K 3auery 3.8 3,8
OO01masi Tpy10eMKOCTh yac. 108
B TOM 4MHCJIe 18,2
KOHTAKTHAs
pabora
3a4. e/l 3

2.2 CTpyKTypa IMCUHMIIIHHBI
Pacnpenenenne BuaoB yueOHOM pabOThI U MX TPYIOEMKOCTH IO pa3jeiaM AUCHUIUINHBL.
Paznensl (TeMbl) AUCHMIUIMHBL, H3yd4aeMble Ha 2 Kypce (3aouHas opma oOyueHus)



KonnuecTBo vacos
Breaynut
Ne HamMenoBanue pa3zieiosB (Tem) AyauTopHas opHas
Bcero pabora
pabora
JI 113 JIP CPC
PA3JIEJI I YnpaBnenue apxuBaMu
HopwmaruBro-mipaBoBast 6a3a GyHKINOHUPOBAHUS apXUBHON 12 | | 10
L oTpaciu
IIoka3arenu OCHOBHBIX HAlpaBICHUMN U PE3yJIbTATOB
JIeSITeNIbHOCTH (DefiepaTbHBIX TOCYIaPCTBEHHBIX apPXHBOB,
2. TOCYIapCTBEHHBIX apXUBOB CyOBbeKkToB Poccuiickoit 12 1 1 10
®denepanyy, MyHUIIUIAIBHBIX ApXUBHBIX YUPEKIACHUN Ha
2022 rop
3 Konnenius pa3Butust apxuBHOTO nena B Poccuiickoi 14 5 5 10
®denepaunn
PA3JIEJI II ApXvBHBIA MEHEIKMEHT
Hcroprueckue acreKTsl CTAHOBICHUS apXUBHOTO
4. MeHepkMeHTa B Poccun. Cuctema apXUBHBIX yupekaeHuil | 12 2 10
B PO.
5. KagpoBas nonntuka B apxuBax. 14 2 2 10
OcHOBHBIE POOIEMBI B OPraHU3aIUN U ACITEIbHOCTH
6. COBPEMEHHBIX apXUBOB U IEPCIEKTUBHBIC ITyTH UX 22 2 20
pelieHusl.
AKTyanbHBIe TPOOJIEMBI KOMIUIEKTOBAHUS, OMTUCAHMS, yUeTa
7 |4 ucrionb3osanms JIOKyMEHTOB B FOCYIapCTBCHHBIX U 18 2 16
MYHMIIMIATbHBIX apXHUBaX
HUTOI'O no pazoenam oucyuniumvl 104 | 10 8 86
Kontpons camocrostensHol padoTsl (KCP)
IIpomexyrounas arrectamus (MKP) 0,2
ITonroToBka K T€KyIIeMY KOHTPOJIIO 3.8
OO61mas TpyI0eMKOCTh 1O JUCIUILTHHE 108

[Tpumeuanue: JI — nexuuu, [13 — mpaktuueckue 3ansTus / cemunapsl, JIP — mabopatopHble
3anstusa, CPC — camocrosiTennbHas paboTa CTy/IeHTa

2.3 Conep:xxanue pa3esioB (TeM) IMCHUILIHHBI
2.3.1 3aHATHA JeKINOHHOI0 THIIA

Ne HaunmenoBanue Coaep:xanue pasgesa (TemMbl) ®opma
pasnesa (TemMbl) TeKylIero
KOHTPOJIA
1 HopmatusHo- O0630p akTyanpHOM HOpMaTHUBHO-MeTonu4Yeckoi | KoHcmekT
IIPaBOBasI 0a3a | TOKyMEHTalluH, OOeCTeUMBAIONICH MOJIEPKKY | JIEKIIUH,
yIpaBiIeHUS 10 yIpaBJIEHUIO JOKyMeHTanuen B Poccum. | skcmpecc-
JIOKYMEHTaIuEN. MesxayHapoiHble HOPMbI U CTaHIApTHI B chepe | ompoc
unpopmanuu u gokymenrauuu B MCO. UCO
5127-2017 «Mudopmanusi U JAOKYMEHTAIMSL.




CrnoBape» (ISO 5127:2017 Information and
documentation — Foundation and vocabulary).
nco 15489-1:2016  «Mudopmanus  u
JNOKYMEHTalusl. YIpaBlieHHEe JOKYMEHTaMHU.
[Honstus u npunuune» (ISO 15489-1:2016
"Information and documentation - Records
management - Part 1: Concepts and principles").
NCO 23081- 1:2017 «Hadopmarus u
JIOKYMEHTAITHSI. [Iporeccel yIpaBIeHUS
TOKyMeHTaMu. MeTananHbie ToKyMeHToBy (ISO
23081-1:2017 Information and documentation
— Records management processes — Metadata
for records — Part 1: Principles). UCO 22310
«Mudopmanus u nokymenranus. TpeGoBaHuUs K
YIPaBICHUIO JOKYMEHTAMHUCOJEpKAIIHecs B
crannaptax» (ISO/DIS 22310 Information and

documentation. Requirements for
records/documents management in standards).

[Toxazarenu ObecrieueHne  COXpaHHOCTH  JOKyMeHTOB | KoHcmekT

OCHOBHBIX ApxuBHoro ¢ouga Poccuiickoit denepanuu. | JEKIHH,

HallpaBJICHUN u | DopmupoBanne ApxuBHoro ¢onna Poccuiickoit | axcmpecc-

pe3yNbTaToB Oenepannn.  Co3manue ydetHeix bBJ[  u | ompoc

NEeATEILHOCTH aBromatusupoBannoro HCA. IlpenocraBnenue

benepanbHbIX MH()OPMALIMOHHBIX YCIYT M HCIOJb30BaHHE

roCy/1apCTBEHHBIX JIOKYMEHTOB

apXUBOB,

roCy/1apCTBEHHBIX

apXHBOB  CyOBEKTOB

Poccniickoit

®Penepannu,

MYHHIHITATEHBIX

APXUBHBIX

yupexeHuit Ha 2021

roj

HcTtopuueckue WcTopus coznanus rocy1apcTBEHHbIX apXuBoB B | KoHCTIEKT

ACIIEKTHI Poccun. Hcrtopuueckuili ONBIT  yNpaBICHUS | JIEKIUH,

CTaHOBJICHUS nokymeHTanend u apxuBamu B P®. Co3manme | skcmpecc-

apXUBHOTO rocy1apCTBEHHOU MHGOPMALMOHHOH | onpoc

MEHEIKMEHTa B | uHQpacTpykTypbl. Hcropus u  TeHIEHUUU

Poccun. Cuctema | pa3BuUTHA WH(POPMALMOHHOTO MEHEIKMEHTa B

apXUBHBIX Poccnn. Cucrema apxuBHBIX yupexaeHuil B PO.

yupexaeHui B PO.

Kanposast monutuka B | TpeboBanus k crnenuanmmuctaM, padotaromux B | KoHcmekT

apXuBax. apxuBHOM otrpaciu. [lonbop M panmoHanmbHas | JEKIUH,
paccTaHoBKa KaJapoB. AJITOPUTM pa3paboOTKU M | IKCIpecc-
BHEJPEHHUS CTpaTeruu o Pa3BUTHIO | OIIPOC
YeJI0BEYECKOIr0 Kanuraga B apXuBax.
Opranuzanus Tpyna IEpcOHala  apXHBa.

Crneuunduka ycnoBuit Tpyna ains pabOTHHUKOB
apxuBoB. HopmaTuBbl BpeMeHM Ha paboThl B
apXuBax




5 OcHoBHbIe TpobiieMsl | Texnudeckoe cocrostHue apxuBoB. HexBatka | KoHncrekr
B OpraHM3aliy U | MecTa MpH TPAJAULHUOHHOM croco0e XpaHEeHHs | JIEKIHH,
JESTEIIbHOCTH JNOKyMeHTOB. HopMmaTHBHOE peryiaupoBaHUE M | DKCIpecC-
COBPEMEHHBIX Metononorusa. IlpoGnema oneHku BHYTpEHHEH | orpoc
apXUBOB U | 3HAUUMOCTH JOKyMeHTOB. [IpoGiema HexBaTKu
NEePCIEeKTUBHBIC MYTH | KBAIM(DULIUPOBAHHBIX KaJIpoB. 3amura
UX pELICHUS. uHpOpMaIUH. [Tpobnema YHUUTOXKEHHUS

JIOKYMEHTOB.

6 Konnenuus passurus | 'ocynapcTBeHHbIE u HalnoHabHble | KoHCIIEKT
apXMBHOIO JieJa B | IPOrpaMMBbl, B KOTOPBIX Y4acTBYET | JIEKLIHH,
Poccniickoit ®enepanpHOE apXUBHOE areHTCTBO. KoHuenuus | skcrpecc-
®denepanuu. pa3BUTHSl apXuUBHOTO Jneina B Poccuiickoi | onpoc

@enepallii:  OCHOBHBIE  HAIpaBJIEHUS U
MIOKa3aTeNH

2.3.2 3aHaTHS  CEeMHMHApPCKOro TuUma (NpaKTHYecKHe /  CeMHUHAPCKHe
3aHATUsA/1a0opaTopHbIe padoThI)

Ne | HaumenoBanme pa3nena (tembl) | Comepxanue pasjiesia (TeMbl) ®opma
TeKylIero
KOHTpPOJIst

1 HopmaTtusHo-11paBoBas 6a3a | Pa3Butue KoHuenuuu | Pedepar

yIpaBJIeHUS TOKyMEHTALUEH. AJIEKTPOHHOI'O IpPaBUTENIbCTBA B
Poccuu u 3a pybexom

2 [Tokazarenu ocHoBHBIX | LludpoBoe Oyaymiee apxuBHOM | Ompoc,
HaIpaBJIECHUH W  PE3yJIbTAaTOB | OTPACIIU. OcCHOBBI | JUCKYyCCHS
JIEATEITbHOCTH (benepanbHbIX | IPOEKTUPOBAHUS (G POBBIX
roCy/IapCTBEHHBIX apXuBOB, | apXxuBOB. (OCHOBBI yIPaBJICHUS
roCy/1apCTBEHHBIX apXuBOB | HU(POBBIMU  TOKYMEHTAaMU U
CyOBEKTOB Pocculickoli | apXxuBaMH.
®denepanuu, MYHHIMITATIBHBIX
apXUBHBIX yupexaeHuil Ha 2021
roJ

3 Ucropuueckue acniekTsl | ApxuBHble pedopmbr 1990-2000 | Ompoc,
CTaHOBJICHUS apXMBHOTO | TOIOB M WX BIUSHUE HA | JUCKYCCHS
MeHepkMenTa B Poccun. Cuctema | coBpeMeHHbIe TpaauLuu
apXUBHBIX yupexaeHuil B PO. ApXUBHOTO MEHEIKMEHTA.

HNudopmannonHo-
JIOKYMEHTAl[MOHHbIE aCTeKThI
MEXXBETOMCTBEHHOTO
B3aUMOJICHCTBHS.

4 Kanposas monutrka B apxuBax. Pazpabotka u mmaH BHeApeHus | BoimosnHenue
CTpaTeruu 1o Pa3BUTHIO | IPAKTUYECKUX
YeJIOBEYEeCKOro  KamuTaia B | 33/JaHui
apXuBax.

5 OcHoBHbIE po0sIeMbl B | YnpaBieHue ANEKTPOHHBIMU | BeimonHeHue
OpraHM3alMl W JEATEIBHOCTH | apXUBaMU B 3apyOEeKHBIX | MPAKTUYECKUX
COBpPEMEHHBIX apXUBOB U | CTpaHax. Pernamenranus | 3amanuit
NEPCIIEKTUBHBIE IyTH UX | TOCYJapCTBEHHOTO u
peleHusl. BEJJOMCTBEHHOT'O XpaHeHus




uH(pOpPMAIIUU U TOKyMEHTAIIUY Ha
HETPAJUIIMOHHBIX HOCHTENSX

KoHuenuus pa3Butusi apXuBHOTO
nena B Poccuiickoit @enepanuu.

VYnpasneHue anekTpoHHbIMU | Ompoc,
apxuBaMu B 3apyOEKHBIX | IUCKyCCHUs
CTpaHax. PermamenTanus
roCyJJapCTBEHHOT'O u
BEJJOMCTBEHHOI'O XpaHeHus

nH(pOpPMaLIMU U IOKyMEHTAllUU Ha
AJIEKTPOHHBIX HOCUTEJISIX.

[Ipu n3yueHun AUCUUILTUHBI MOTYT IPUMEHSTCS SJIEKTPOHHOE O0y4YeHHE, TUCTAHIINOHHBIE
obpazoBarenbHble TexHONIOrHH B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 JIaGopaTopHble 3aHATHS.
JlaGopaTopHbIe 3aHATHS - HE TIPEIYCMOTPEHEI

2.3.4 IlpumepHasi TeMATHKA KyPCOBBIX PadoT (IIPOEKTOB)
Kypcogas paboTa 1o IucuUILIMHE HE TPEIyCMOTpPEHA.

2.4 IlepeyeHbp Y4eOHO-METOAMYECKOr0 o0ecmevyeHHs I CaMOCTOSITEJIbLHOW pPadoThI
00y4aroIMXCH M0 JMCUHUILTHHE (MOLYJII0)

[TepeueHr  y4eOHO-METOMUYECKOTO  OOCCIICUCHHUS  JTUCIUIUIMHBI 10
Ne Bug CPC BBITTOJIHCHHIO CAMOCTOSTEIILHON PabOThI
1 Pedepar, Meroanueckue peKOMEHIaluu 110 IPOBEACHUI0 CEMUHAPCKUX 3aHATUH,

acce, TECT KPYIJIBIX CTOJOB, MUCKyCCHI: MeTof. pekoMmeHnamnuu / B.B. Epmornenko,
J.B. Jlanckas, M.A. Mupomnuyenko, M.P. 3akapsin, M.B. Toauka, A.Il.
Caguenko, [I.A. Jletknaa. MUHHCTEPCTBO HAYKH M BBICIIETO 00pa30BaHUs
Poccuiickoit @enepanuu, Kybanckuii rocyqiapcTBEeHHBIH YHUBEPCHUTET. -
Kpacnogap: Kybanckuii roc. yu-T, - 2022. - 87 c.

IToaroroBka Mertonuueckue PEKOMEHJALMM [0  IOATOTOBKE MHCBMEHHBIX  PadoOT

K ONpocy M | CTyAeHTaMH: yueOHo-meTonuueckoe mocodue / B.B. Epmonenko, M.P. 3akapsH,

3KCHpecc- JA.B. Jlanckas, M.A. Mupomuundenko, A.Il. Capuenko, J[.A. JleTkuHa.

omnpocy MuHHCTepCTBO HAayKHM W BhIcIiero oOpasoBaHus Poccuiickoit Depeparum,
Ky0Ganckuii rocynapctBeHHbId yHuUBepcuteT. 2022. - 73 c., yTBep)KICHHEIE
kadeapoit 00Iero, CTparerHyecKkoro, WH(MOPMAIMOHHOTO MEHEIKMEHTa W
Ou3Hec-npoieccon, mporokoi Ne2 ot 22.02.2022r.

IToaroroBka Mertonuueckue PEKOMEHJALMM [0 IOATOTOBKE MHCBMEHHBIX  PadoOT

K YU4acTHIO B | CTyAGHTaMH: yueOHO-MeTonuueckoe rnocooue / B.B. Epmonenko, M.P. 3akapsH,

IpyIIIOBOU A.B. Jlanckas, M.A. Mupomnuuenko, A.Il. Casuenko, J[.A. JleTkuHa.

JIUCKYCCUU MuHHCTepCTBO HAayKHM H BhICIIeTo oOpasoBanus Poccuiickoit deneparum,
Kybanckuii rocymapctBeHHbIl yHuBepcuteT. 2022. - 73 c., yTBepXIEHHbIE
kadeapoil 00IIero, CTparerMyeckoro, MH(GpOPMALMOHHOTO MEHEIKMEHTa MU
OusHec-mporiecco, mpotokoa Ne2 ot 22.02.2022r.

Pedepar Mertoauueckue pPEKOMEHAAMK 10 IOArOTOBKE MNHCbMEHHBIX PaboT

CTyaeHTaMH: yueOHO-MeTonnueckoe nocodue / B.B. Epmonenko, M.P. 3akapsH,
JA.B. Jlanckas, M.A. Mupomuundenko, A.Il. Capuenko, J[.A. JeTkuHa.
MuHHCTEpCTBO HayKHM W Bbicmiero oOpasoBaHust Poccuiickoit ®dexpepauum,
Kybanckuii rocymapctBeHHblii yHuBepcuteT. 2022, - 73 c., yTBepXIEHHbIC
kadeapoil 00IIero, CTparerMyeckoro, MH(GpOPMAIMOHHOTO MEHEIKMEHTa H
Ou3Hec-mporieccoB, mpotokoa Ne2 ot 22.02.2022r.




Y4ueOHO-METOANYECKNE MaTepuajbl IS CAaMOCTOATEIBLHONH pabOThl OOyYaronuxcsi W3 4YHCIia
WHBAJIKJIOB U JIMI[ C OTPAaHUYEHHBIMU BO3MOXXHOCTAMH 3710poBbsi (OB3) mpenocrasisitorcs B
dbopMax, afanTUPOBAHHBIX K OIPAaHUYCHUSIM UX 3J0POBbs M BOCIIPUATHS UH(DOpMAaLIUU:

JList TUI ¢ HapyIICHUSIMH 3PCHHUS:

— B IledaTHOU popme yBeTHMUeHHBIM HIpUdTOM,

— B (popMe 2IEKTPOHHOTO IOKYMEHTA,

— B (hopme aynuodaiina,

— B meyatHoi (hopme Ha si3bIke bpaiins.

Jist a1 ¢ HapyLIeHUSIMH CITyXa:

— B miedaTHoi popme,

— B hopMe 3JIEKTPOHHOTO TOKYMEHTA.

JList TUIT ¢ HapyIICHUSIME OIIOPHO-/IBUTATEIILHOTO aIapara:

— B [IeYaTHOM opme,

— B (popMe 2IEKTPOHHOTO IOKYMEHTA,

— B ¢hopMme ayauodaiina.

JlaHHBI TEepevYeHb MOXKET OBbITh KOHKPETH3UPOBAH B 3aBUCHUMOCTH OT KOHTHHTCHTA
00y4aromuxcs.

[Ipu n3yueHnn AUCUUILTUHBI MOTYT IPUMEHSATCS SJEKTPOHHOE 00y4eHue, AUCTAHIIMOHHbIE
obpasoBarenbHble TexHONMOTHH B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 JIaGopaTtopHble 3aHATHS.
JlaGopaTtopHble 3aHATHS - HE TPEAYCMOTPEHBI

2.3.4 IlpumepHasi TeMaTHKAa KyPCOBBIX padoT (IIPOeKTOB)
KypcoBast paboTa 1o AUCIUIUIMHE HE TIPETyCMOTpPEHA.

4. OueHo4YHbIe U METOANYECKHE MATEPHAJIbI

OneHo4HbIe CPeACTBA IS TEKYLIEro KOHTPOJISI YCIIeBaeMOCTH U NPOMEKYTOYHOM
arrecTaumu

OrneHouHbIE CpelCTBa IpeJHa3sHaYeHbl Ui KOHTPOJS M OLIEHKH 00pa3oBaTeNIbHBIX
JOCTHKEHUN 0Oyd4aroluxcsi, OCBOMBIIMX MHporpammy ydeOHoM mucuumiauHel b1.B.05.03
«YnpasieHue apxuBHOW orpacin». OILEHOYHBIE CPEACTBA BKJIIOYAET KOHTPOJIbHBIE MaTEpHabl
JUTSL TPOBEJICHUSI TEKYILIETO KOHTPOJIA B JOpME MPAKTHUECKHX, TAOOpaTOPHBIX 3a1aHui, pedepara
U IPOMEXKYTOUHOMN arTecTaly B (hopMe BOMPOCOB K IK3AMEHY.

OneHovHbIe CPECTBA AJI1 UHBAJIUAOB U JIUIL] C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBbSI
BBIOMPAIOTCS C YUETOM UX MHIUBHUIYAJIbHBIX MCUXO(U3NIECKUX 0COOEHHOCTEH.

— IIpU HE0OXOJUMOCTH MHBAJIUJIAM U JIULIAM C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10pPOBbS
IIPEOCTABIIAETCS JOMOJIHUTENBHOE BPEMsI ISl IIOATOTOBKU OTBETA HA DK3aMEHE;

— MpU TPOBEACHUU MPOLEAYPHI OLIEHUBAHUS PE3yJIbTaTOB 00yUYeHUs UHBAIMJIOB U JIHUI] C
OTpaHMYEHHBIMH BO3MO)KHOCTSIMH 3/I0pPOBbsI MPEAYCMATPUBAETCS UCIIOJIb30BAHUE TEXHUUYECKHUX
CPEICTB, HEOOXOIMMBIX UM B CBSI3U C MX MHAMBHUIYaJIbHBIMH OCOOEHHOCTSIMU;

— IIpU HEOOXOAMMOCTH JJIs1 00YHAIOIIUXCS ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBBS
W WHBAJIUAOB TNPOIENypa OLEHUBAHUS pe3yiabTaToB OOY4YEHHS M0 JUCHUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJBKO 3TaroB. [Iporenypa oreHnBaHus pe3yabTaToB 00yueHHsI HHBAIUIOB U
JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbS 110 JUCIUILIMHE (MOYIIO) MpeayCcMaTprUBaeT
npenocTaBieHue MHGopmanuu B (opMmax, aJanTUPOBAHHBIX K OTPAHUYECHUSM HX 37I0POBbS U
BOCHPUSTHS HH(DOPMaLIUU:

JUid U1 ¢ HapyIIEeHUAMHU 3pEHUs:

— B IIeYaTHON (popMe yBEIHMUYEHHBIM LIPUPTOM,

— B (hopMe 2IEeKTPOHHOTO JOKYMEHTA.

JInst AL ¢ HapyIIEeHUsIMM CITyXa:



— B IIe4aTHOM opme,
— B (hopMe 3IEKTPOHHOTO TOKYMEHTA.
J1J1st JIUI ¢ HApyIIEHUSIMHA OTIOPHO-/IBUTATEIILHOTO alllapara:
— B TICYaTHOU (opme,
— B (hpopMe IMEKTPOHHOTO JTOKYMEHTA.
I[aHHBIfI MNEpCUCHb MOKET OBITD KOHKPCTU3HUPOBAH B 3aBUCHMMOCTH OT KOHTHHICHTA

00y4JaroIIMXCHI.

CprKTypa OLHCHOYHBIX CPEACTB JAJIsA TeKymeﬁ H l'IpOMC)KyTO‘lHOﬁ arreCcralnumn

YMmeer OpTraHHu30BaTb BHCIAPCHUC
CUCTCMbI JJICKTPOHHOI'O apxXWBa B
OopraHu3anvun

BJ'IaI[CeT HaBbIKaMW OpraHu3alunuu
BHCAPCHUSA CUCTEMBI DJICKTPOHHOT'O
ApXWBa B OpraHru3alun

Kon n HanmeHnoBanue | Pesynbrarsl o0y4eHus o | Hammenosanue OLIEHOYHOI'0
WHJUKATOpA JUCLUILUINHE CpencTBa
JNOCTHXKECHUSA Texymumi IIpomesxyTouHas
KOMITETEHIIUU KOHTPOJIb arrecranus
[K-9.1. 3Haer TEXHOJIOTUU cuctemsl | Ompocsl, Bompocsr Ha
JeMoHCTpHpyeT 3IEKTPOHHOIO XPaHEHHsI JOKYMEHTOB | AUCKYCCHH, 3auete: 25-27
3HAHUS TEXHOJIOTUW | B OpPraHM3allid, WCXOAS W3 OCHOB | MPaKTHYECKUE
CHUCTCMbI JJICKTPOHHOIO | YIIPABJICHUA JOKYMCHTAIIUCH 3aaHuA
XpaHCHHA JOKYMCHTOB YMmeet NPpUMCHATH TEXHOJIOTUH
B OpraHM3aIiH CHUCTEMBI  JJICKTPOHHOTO  XPaHEHUS

JOKYMCHTOB B OpraHusalu, nCXoas u3

OCHOB YIIPaBJICHUSI TOKYMEHTAIMEN

Brnaneer HaBhIKaMU TIPUMEHEHUS

TEXHOJIOTHI CHCTEMBI

3JIEKTPOHHOTO XpaHEeHUs

JIOKYMEHTOB B  OpraHW3alllH,

HUCXONs U3 OCHOB YIpPaBJIEHUS

JIOKYMEHTalHen
[IK-9.2.  Opranmsyet | 3Haer Kak opranu3oBath | lIpakrudyeckue Bomnpocsl Ha
BHCJIPEHHEC  CHUCTEMbI | BHEIPEHUE CUCTEMBI DIEKTPOHHOTO | 33/1aHHs. 3auere: 17, 28
DJIEKTPOHHOTO APXHBA B | apxyBa B OpraHU3aALAH
OpTaHu3aIun

TunoBble KOHTPOJILHBIE 32JaHUSI MJIM MHbIE MaTepuaJibl, He00X0AMMBbIe Il OLeHKH
3HAHMI, YMeHHil, HABBIKOB M (WJHM) ONBITA JAeATEIbHOCTH, XaPAKTEPU3YIOIIHMX 3TamNbl
(hopMHpoOBaHMs KOMIIETEHIIUIl B Mpolecce 0CBOeHUsI 00pa3oBaTeIbHON NMPOrpaMMbl: TEMbI
scce, pedepaToB, epedeHb J1ab0paTOPHBIX 3aJaHUI U KOHTPOJIBHBIX padOT XpaHATCs Ha Kadepe.

[IpuMepHBIN epeYeHb BOIIPOCOB U 3aJaHUI

Kontpoabnas padora

1. CoBpemMeHHOE COCTOSIHME apXUBHOTO Jiena B Poccuiickoit @enepanuu.
2. OcHoBbl 3akoHOAaTenbcTBa Poccuiickoit @enepannn 06 ApxuBHoMm Gonae PO u apxupax.
3. CoBpemeHHbIe (enepanbHble rocylapcTBeHHbIe apxuBbl Poccuiickoit denepanuu: KpaTtkuit

0030p.

4. ®enepanbHbIN rocygapcTBeHHBIN apxuB Pocculickoil @enepanyiv: UCTOPHS, XapaKTEPUCTUKA,
aHanu3 GoHa0B (Ha BEIOOD).
5. TocynapctBeHHblii apxuB cyOwbekta Poccuiickoit deneparuu: UCTOpUs, XapaKTEPUCTHKA,
aHanu3 GpoHI0B (Ha BEIOOD).
6. BenoMmcTBeHHOE apXHMBHOE YUpexkJEHHE: HCTOpHs, XapaKTepUCTHKa, aHaiu3 (OHIOB (Ha

BBIOOD).




7. Poccuiickoe oOIIEeCTBO MCTOPUKOB-APXUBUCTOB: UCTOPHUS U POJIb B COBPEMEHHOM apXHWBHOM
Jenie.

8. BinsiHMEe MOIUTHYECKOM, SKOHOMHYECKON, COIMAIBHOM M APYrux cdep KU3HU 00IIecTBa Ha
M3MEHEHUS B apXUBHOM JIEJIE.

9. llemo3uTapHOe XpaHEHHE TOKYMEHTOB TrOCyIapCTBEHHOW dYacTu ApxuBHOro ¢onma PO u
BOTIPOCHI IOCTYITHOCTH apXUBHOU MH(OPMAITIH.

10. Iopsnok 3KCHepTH3bl IIEHHOCTH JTOKYMEHTOB B TOCYAapCTBEHHOM apXuBe. ABTOMAaTH3alUs
apxuBHoro jiena B 1980-1990-e rr.

11. ApxuBHbBIE HHPOPMAILIMOHHBIE TEXHOJIOTUH HA COBPEMEHHOM JTarle.

12. TIpumeHeHue aBTOMAaTU3UPOBAHHBIX CHUCTEM OOpaOOTKM M300paKeHW Ui pecTaBpanuu
JTOKYMEHTOB.

13. DTuka B apXuBax: MEXIyHApOAHbIC ITUUECKUE HOPMbI TOBEACHUS apXUBHUCTOB.

14. OcHoBHbIe MpaBuia pabOThl FOCYAAPCTBEHHBIX M BEIOMCTBEHHBIX apXHWBHBIX OpraHU3aIuil.
15. ConmanbHO-IICUX0JIOTHYECKHE aCIIEKThI MPO(EeCcCuu apXUBUCTA

Tecm

Bapuanm 1

1. B Hacrosimee Bpems (enepaqbHbIM OPraHOM HCIIOJHUTEIBHOW BIACTH, OCYIIECTBIISIOIIAM
(GYHKIIUY 110 OKa3aHUIO TOCYIAPCTBEHHBIX IO JIeNa, SIBISIETCS:

a) ['maBHOE apxuBHOe ynpasienue (' maBapxuB);

0) denepanbHOE apxuBHOE areHTCTBO (PocapxuB);

B) ®enepanpHas apxusHas ciyx0a (PAC).

2. Ortpacib apXHMBOBEJEHUS, 3aHUMAIOLIASCS PACCMOTPEHHEM IPUHIUIIOB M METOOB,
HEOOXOIUMBIX JUIs TOJITOTOBKH JJOKYMEHTOB K ITyOJMKAI[MH, HAa3bIBACTCSL:

a) apXMUBHasl CTaATUCTHKA;

0) apxeorpadus;

B) apXMBHOE IPaBo.

3. Pacnonoxure HAaUMEHOBAHMS XPAHWJIMIL MHUCBMEHHBIX MAaTepuajoB B MOPSAKE HX
cymectBoBanus ¢ XI mo XIX B. (ot Gonee paHHEro K MO3AHEMY):

a) XpaHUJIUINA IPU KOJUIETHSIX;

6) Llapckuii (I'ocyrapcTBeHHBII) apXUB;

B) ['ocynapesa Kasna;

r) ApxuB Munucrepctsa Mmneparopckoro /[Bopa.

4, OpFaHI/BaHI/IH Wjin JIMgo, B ACATCIBHOCTU KOTOPBIX o6pa3yeTc;1 ,Z[OKYMeHTaHLHLII)’I (I)OHI[,
Ha3bIBACTCA

5. JlaliTe HaUMEHOBAHHU KJIAaCCU(PUKALMOHHBIX TPU3HAKOB TPYNIUPOBKY /e B pezenax (pouma:
a) TI0 CYILECTBOBABIINM U CYIIECTBYIOIINUM CTPYKTYPHBIM MOIpa3/1€ICHUSAM — ;
0) 1o yypexAeHUsIM M JUIAM, COCTOSBIIMM B Iepenucke ¢ (oHgooOpa3oBareneM —

3

B) 10 HA3BAHUSM YUPEXKJIECHUHN WK (HaMUIHUSIM JIUI] — aBTOPOB JIOKYMEHTOB —

6. CucremMaTtuyeckoe IMOIMOJHEHUE apXuBa JOKYMEHTaMH B COOTBETCTBHM C €ro mnpoduiem
Ha3bIBACTCS

7. TemaTHuecKuM 3arpocoM Ha3bIBAETCA:
a) 3aIpoc, HaIpaBJIEHHBIM Ha oOeclieyeHue MpaB U UHTEPECOB TpakAaH (O TPYIOBOM CTaxe,
pasmepe 3apabOTHOM MIaTHI U T.1.);



0) 3ampoc, HampaBJICHHBIM Ha BBIIBJICHHE WHHOPMAIMK 10 KOHKPETHOH TeMe WIn
JOKYMEHTaJIbHOE TOITBEPKICHUE KaKOT0-In00 (pakTa;
B) 3a1poc 00 UCTOPUH CEMbBH, POJIa.

8. Crnenyronye yciyrd rocyJapCTBEHHBIM apXvB HE MPABOMOYEH MPEIOCTaBIATh HA IUIATHOM
OCHOBE:!

a) KOMMPOBAHUE WM BBIABICHHE IOKYMEHTOB IS OPTaHOB MPOKyparypsl, cyaa, MBJl u ®Cb,
KOMUCCHH TI0 peabUIUTAIINH KEPTB TOJUTHUECKHUX PEIPECCHH, ISl OPraHOB MPEICTABUTEIHHON
U UCTIOJHUTEIHHON BIIACTH;

0) UCTIOJTHEHUE TeHEAIOTMYECKUX 3aIIPOCOB, 3aIPOCOB MO UCTOPUH YUPEKICHUN U OpraHu3aluii;
B) CPOYHOE MPEAOCTaBICHHE [ /Ui pabOoThl B YUTATLHOM 3aJle.

9. Hayano cTuXuiiHOM KOMIIBIOTEpU3ALMH TOCYJIApPCTBEHHBIX apXWBOB B Poccuu, co3manue
cTpaxoBoro ¢ouHna u (HoHIa MOJB30BAHUS MyTeM OMU(PPOBAHUS NCTOYHUKOB XapaKTEPHO IS
nepuoja;

a) ¢ konna XIX B. 1o nepBoii mosoBuHbl 1950-X rT.;

0) ¢ 1950-x no nepBoii motoBuHBI 1980-X IT.;

B) BTOpO# 1osioBuHbI 1980—1990-x rT.

10. B 1917 r. Co1ro3 poccuiickux apXUBHBIX JI€ATEIEH BO3IIaBUIIL:
a) A.C. Jlanmo-/laHuICBCKHIA;

6) M.H. [ToxpoBckuii;

B) C.O. llImuar.

11. K dbenepanbubiM OpranaM UCHOIHUTENBHOM BJIACTH, YIIOJIHOMOYEHHBIM B 00JIACTH apXHUBHOTO
7ierna, He OTHOCUTCSE:

a) ®egepanpHOe apxuBHOE areHTCTBO (PocapxuB);

0) Bcepoccuiickuii IeHTpaIbHBIA UCTIOTHUTEIBHBIA KOMUTET

(BLUK);

B) MuHucTepcTBO KynbTypbl Poccuiickoii denepanui.

12. Otpacib apXUBOBEIECHHUS, 3aHUMAIOIIAsICS pa3paOOTKOM U MCTIOIb30BaHUEM KOJIMUYECTBEHHBIX
METO/I0B 110 OTHOILICHUIO K JJOKYMEHTHOW MH(POPMALIUU U MACCOBBIM UCTOYHHUKAM, Ha3bIBACTCS:
a) apXMBHasl CTaTUCTHKA;

0) apXUBHBII MEHEIKMEHT;

B) apXMBHOE TEPMUHOBEJICHHE.

13. Haumenbplnas enuHMIIA CU€Ta KOJUYECTBA JOKYMEHTOB, TPEJCTABISAIOMAs CO00i
COBOKYITHOCTh JIOKYMEHTOB JMOO OTAENbHBIA  (PU3M4eckH O00OCOONEHHBINH JIOKYMEHT,
MTOMEIICHHBIA B OTJACIBHYIO 00JI0KKY, Ha3bIBACTCS

14. JlaiiTe HanMeHOBaHUSI KIIaCCU(PUKAITMOHHBIX TPHU3HAKOB TPYIITHPOBKH JIEN B TIpeieax (GoHa:
a) M0 MEepUoiaM | JJaTaM, K KOTOPbIM OTHOCSTCS JIOKyMEHTBI — ;

0) 1o BUIaM U Pa3HOBUIHOCTSM JI€J U JOKYMEHTOB — ;

B) ¢ yueToM (QyHKIUHU POoHI000pa3oBaTes — ;

15. COBOKYHHOCTL 0co00 ICHHBIX W YHUKAJIbHBIX JOKYMCHTOB, XpPAaHUMbBIX Ha CIICIIHAJIbHBIX
3alIUIICHHBIX HOCHUTEIAX Ha cnyqaﬁ YTpaThl OpUruHaia, Ha3bIBAaCTCA

16. CounanbHO-IIPaBOBBIM 3aIIPOCOM HA3bIBAETCS:
a) 3a1poc 00 UCTOPHH CEMbH, POAA;



0) 3ampoc, HampaBlIEHHBIM Ha BbIIBICHHE WH(GOPMAlMU 10 KOHKPETHOW TeMe WU
JOKYMEHTaJIbHOE MMOATBEPKIACHNE KaKOTro-1100 (akra;

B) 3alpoc, HaNlpaBJIEHHbIN HAa 00ecIieyeHre IPaB U UHTEPECOB

rpaxat (0 TPyAOBOM CTa)ke, pa3Mepe 3apadOTHON IUIaThI U T.1.).

17. Cnenyroriue yCIlyT TOCYIapCTBCHHBIN apXUB MOXKET MPEAOCTABIATh HA MJIATHONH OCHOBE:

a) COIMAILHO-TIPABOBBIC 3aIPOCHl TPAXKIAH O PENPECCUsX, PACKyJauMBaHUM, NPEOBIBAHUH B
KOHITarepsix;

0) mOAroTOBKa M TPOBEICHHE BBICTABOK JIOKYMEHTOB, OSKCKYPCHH IO apXWBY, JICKIIHIA,
TEMaTUYECKHX BEYCPOB;

B)  TPEAOCTAaBICHHE  JOKYMEHTOB BO  BPEMEHHOE  TIOJIb30BAaHWUE  OpraHU3aIsIM-
don000pa3oBaTEINSAM IS CITYKEOHOTO MOJTH30BAHUS.

Bonpocsl 1151 NOATOTOBKH K 3a4€TY:

1.HopmaruBHO-nipaBoBas 6a3a (pyHKIIMOHHUPOBAHUS apXUBHOM OTpaCIIH.

2. Ananu3 nokasarenieil OCHOBHBIX HallpaBlI€HHH W pe3ysibTaToB JIEATEIBHOCTH (enepalbHbIX
roCydapCTBEHHBIX apXUBOB, TIOCYJapCTBEHHBIX apXWBOB cyObekToB Poccuiickoit ®enepanuu,
MYHULUIAJIBHBIX apXUBHBIX yupexaeHui Ha 3a 2010-2020 rr.

3. Tloka3aTtenb OCHOBHBIX HAlPaBJICHUN M PE3yJAbTATOB JEATEILHOCTH apxuBoB: ObecneueHue
COXPaHHOCTH TIOKyMeHTOB ApxuBHoro ¢onja Poccuiickoii deneparui.

4. Iloka3aTeslb OCHOBHBIX HallpaBICHUN U PE3yJIbTAaTOB AESITEIbHOCTH apXxuBoB: dopMupoBaHue
ApxusHoro ¢ponaa Poccuiickoii denepanmm.

5. Iloka3zarenb OCHOBHBIX HANpaBICHUW W PE3yJIbTAaTOB JEATEILHOCTH apxuBoB: CoznaHue
yuetHbIX b/l n aBTomarusupoBannoro HCA.

6. Iloka3arenb OCHOBHBIX HalpaBIEHUM U pe3yJIbTaTOB JIEATENbHOCTU apxUBOB: IIpenocrapnenue
MH(POPMALMOHHBIX YCIIYT ¥ UCIOJIb30BaHUE JOKYMEHTOB.

7. IlopTper COBPEMEHHOTO apXUBHUCTA.

8. llnudpoBbie koMIEeTEeHIMU paOOTHHUKA apXHBa.

9. CpencrBa AOMOJHEHHOW M BUPTYaJbHOM PEAaTbHOCTH B MOJTOTOBKE CIIELMATIUCTa apXUBHOU
OTpAacCIIH.

10. Ananu3 KaJJpoBOro cOCTaBa apXuBa.

11. ITpoGneMbl MOATOTOBKH CIIEIIMATUCTOB ApXUBHOM OTpaciu.

12. IIpaBoBbI€ BOITPOCHI KOMIUIEKTOBAHHS apXUBOB JIOKYMEHTAaMHU JIMYHOTO MPOUCXOXKIEHUS U X
WCIIOJIb30BaHMS.

13. DneKkTpoHHbIE TOKYMEHTHI JIMYHOTO MPOUCXOXKIECHUS KaK HOBBIM OOBEKT KOMIUIEKTOBaHUS
rOCyAapCTBEHHBIX U MyHULIMIIAIBHBIX apXHUBOB.

14. IlpenmeTsl B cocTaBe JIMUHOTO (OoHJA: MpOOIEMBbl IIpUeMa Ha XpaHEHHE, OMHMCAHMS, YUeTa,
MCIIOJIb30BaHMS.

15. OcobenHocTu opraHuzanud padOThl C ay[IMOBU3YAJIbHBIMM JOKYMEHTaMH JIMYHOIO
IIPOUCXOKACHUS B CIIELUAIM3UPOBAHHBIX U HECTIEUAIN3UPOBAHHBIX apXUBaXx.

16. TocymapcTBEHHBIE M HalMOHAJIbHBIE IPOTPAMMBI, B KOTOpBIX ydacTByeT PenepaibHOE
ApXUBHOE areHTCTBO.

17. Konuenuus pa3Butusi apxuBHOro siena B Poccutickoit denepaiii: OCHOBHBIE HAMPABJICHUS U
NoKa3aTenn

18. Pesynmbratel mporpammbl mHGopMatuzanuu DdenepanbHOrO apXMBHOTO areHTCTBa U
MOJBEAOMCTBEHHBIX eMy yupexxaeHuit Ha 2020 — 2030 rr.

Kpurtepun oneHuBaHus mo 3avyery:
«3aYTEHO»: CTY/IEHT BJIJICET TEOPETUYECKUMHU 3HAHUSAMU 0 JAaHHOW TUCIUIUIMHE, 3HAET
KOMIUIEKC MHCTPYMEHTOB BHEAPEHHSI U PAa3BUTHS OEPEKIMBOIO YIPABIECHUS M MPOU3BOJICTBA,
JIOTTYCKAaeT HE3HAYUTENIbHbIE OIIMOKM; CTYIEHT yMEeT NpPaBUIBLHO OOBSICHATH Marepuan Io



METOJIMKE OIICHKH M YJTyUIICHHUS Pe3yIbTaTUBHOCTH (DYHKIIMOHHPOBAHHS CHCTEMbI MCHEIKMEHTA
KayeCcTBa KOMIIAHUHU, UIIIIOCTPUPYS €ro IIPUMEPAMU.

«HE 3aYTCHO»: MaTepual HE YCBOCH HWJIM YCBOCH YACTUYHO, CTYICHT 3aTPyIHSETCS
MMPUBCCTU MPUMCPBI IO KOMIICTCHOHUAM H TCOPCTHYCCKOMY Marcpualy, y‘-IeGHBIe 3alaHusa HE
BBIMIOJIHIJI, TPAKTHUCCKHE HABBIKUA HE CPOPMHUPOBAHBI, TOBOJILHO OTPaHMYCHHBIH 00bEM 3HAHUI
POTrPaMMHOTO MaTepuaa.

O11eHOYHBIE CPE/ICTBA [T HHBAIKM/IOB U JIUI] C OTPAHUYCHHBIMHU BO3MOXKHOCTSIMHU 37I0POBbSI
BBIOMPAIOTCS C yUETOM UX MHIUBHUIYATbHBIX MCUXO(U3NIECKUX 0COOCHHOCTEH.

— IpY HEOOXOAMMOCTH MHBAIH/IAM H JIUI[AM C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3710POBbSI
NPEAOCTABIISICTCS TOTOJHUTEILHOE BPEMs JIJIs IOAITOTOBKH OTBETA Ha 3K3aMEHE;

— MPU TMPOBEACHUU TPOIETYPHI OIICHUBAHUS PE3YJITaTOB O0YYEHHsI WHBAIUIOB U JIMIL C
OIrpaHUYCHHBIMH BO3MOKHOCTAMHU 300POBBA IMPCAYCMATPUBACTCA HCIIOJIB30BAHUC TCXHHUYCCKHUX
CPENICTB, HEOOXOAUMBIX UM B CBSI3U C MX MHIAUBUIYaIbHBIMUA OCOOCHHOCTSIMH;

— IIpu HeO6XOI[I/IMOCTI/I JJISA 06yt1a10u11/1xc;1 C OrpaHUYCHHBIMU BO3MOKXHOCTAMU 3J0POBbA
U HMHBAIMAIOB MpOILEAypa OICHUBAHHUS PE3YJIbTAaTOB OOYYEHUS TI0 AUCIMIUIMHE MOYKET
MIPOBOJMTHCS B HECKOJILKO ATAITOB.

[porenypa OlCHUBAHUS PE3YJIBTAaTOB OOYYEHHS HWHBAIMIOB U JIMI[ C OTPAaHHYCHHBIMH
BO3MO)KHOCTSIMH  3/I0OPOBbSI 110 JUCIMILIMHE (MOMAYJIIO) MPEeIyCMaTpUBAcT MPEI0CTaBICHHIE
uHpopmanuu B QopMmax, aganTHPOBAHHBIX K OrPAaHHUYCHUSAM HX 370POBbS W BOCIPHITHS
uH(popManuu. [{ist U1 ¢ HapyILIEHUSIMU 3PEHUS:

— B IeYaTHo# (hopMe yBeTHISHHBIM MIPUPTOM,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

JIoist LT ¢ HAPYIICHUSIMHE CITyXa:

— B TICYATHOH (opme,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

Jlnis i ¢ HapyUIeHUsIMU OMTOPHO-ABHUTATEIbHOTO ammapara: — B Ie4aTHoi ¢opme, — B
dopMe 3JIEKTPOHHOTO JIOKYMEHTA. JlaHHBIM TepeueHb MOXET OBbITh KOHKPETH3UPOBaH B
3aBUCUMOCTH OT KOHTUHITCHTA O6y‘-IaIOHlI/IXC5[.

5. Ilepeyennb yueOHOM JUTEPATYPbI, HHPOPMALMOHHBIX PECypCOB U TEXHOJIOTH I

[Tewatnbie nznanus, BriaoueHHble B PIIJ[, oTpaxkeHbl B AeKTpOHHOM KaTtanore Hayunoii
oubmuoreku KyOI'Y mo agpecy: http://megapro.kubsu.ru/MegaPro/Web 1 cOOTBETCTBYIOT HOpMaM
obecnieueHHocTr auTeparypoit cornacao ®I'OC BO 3++.

B mepedeHp BKJIIOUEHBI TONBKO HEOOXOAMMBIE g H3y4YeHHs AucuuIinHbl DBC,
npodeccuoHanbHbie 0a3bl JTaHHBIX, WH()OPMAIIMOHHBIC CIPABOYHBIC CHCTEMBI, PECYpPCHI
CBOOOJIHOTO JIOCTyIa, COOCTBEHHBIE JJIEKTPOHHBIE O00pazoBaTeNbHbIE W HH(POPMAIIMOHHBIC
pecypcst KyoI'Vy.

5.1 YueOnas qureparypa:

1. TempuapoB, A. JI. ApxuBoBeneHue : ydeOHoe mocobOue ans OakamaBpoB : [16+] /
A. JI. TensaapoB. — 6-¢ u3n. — Mocksa : Jlamkos u K, 2023. — 184 c. : Ta6in. — (Y4eOHbIe u3gaHus A5
OakayiaBpoB). - Pexnm JocTyma: o TIOJTTTHICKE. —
URL: https://biblioclub.ru/index.php?page=book&id=711066 (mata obpamenus: 02.06.2024). -
bubmnuorp. B kH. — ISBN 978-5-394-05400-6. — TeKcT : 3I€KTPOHHBIM.

2. Koznos, B. Il. ApxuBoBenenue: yueOHUK U IpakTHKyM Juist By30B / B. I1. Ko3noB. —
Mockaa : UznarensctBo FOpaiit, 2021. — 329 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5- 534-
14066-8. — Texcr : anexTpoHHbIi // Obpa3oBarensHas miargopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/467743

3. Packun, JI. . ApxuBoBenenue: yueOnuk ais By3oB / [I. U. Packun, A. P. CokomnoB. —
Mocksa : UznarensctBo IOpaiit, 2021. — 383 ¢. — (Bricmiee o6pazoBanue). — ISBN 978- 5-
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534-00870-8. — Texkcr : anexTponHHbIi // O6pa3oBarenbHas iardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/468969.

4. Tomuka, M.B. Aymut B chepe TOKyMEHTOOOOPOTa, NEIOMPOU3BOJCTBA U apXUBHOMN
nesTeIbHOCTH: yuebHnoe nocodue / M. B. Toauka; MUHHUCTEPCTBO HayKU U BBICILIETO 00Pa30BaHHUS
Poccutickoit ®enepannu, Kybanckuii rocyqapcTBeHHbIM YHUBEpCHTET. - KpacHomap: KybaHckuii
rocyznapcTBeHHbIN yHuBepeutet, 2022. - 170 c. - bubnuorp.: c. 166-169. - ISBN 978-5-8209-2207-
7.

5. Jlnanexktuyeckas cucremonorus. HayuHas merofonorus oOLIEH TEOpUU CHCTEM:
moHorpadus/ M.P. 3akapsH, MUHUCTEPCTBO HAayKH M BBICIIEro oOpa3oBaHusi Poccuiickoi
Oenepanun, KybaHnckuii rocynapcTBeHHbI yHuBepcuTeT. — Kpacnonap: KyGaHckuii roc. yH-T,
2017.—250 c. — 500 sx3. (ISBN 978-5-8209-1441-6)

6. Ludposas Tpanchopmanus: pOCCHIICKHE NPUOPUTETH (HOPMHUPOBAHUS LHPPOBOI
SKOHOMUKU: MOHOTpadust/ M.A. MupourHuueHko; MUHHCTEPCTBO HAyKH U BBICIIETO 0Opa30BaHus
Poccuiickoit ®eneparyn, Kybanckuii rocynapcTBeHHbIH yHIUBepcuTeT. — KpacHomap: KyOGaHckwuii
roc. yH-T, 2021. — 224 c¢. — 500 sk3. (ISBN 978-5-8209-2005-9).

7. AytcopcuHr B peanusanuu (QyHKOMHA ynpaBieHHs, (QYHKIHMOHAJIBHBIX BHJIOB
NEeSITeTbHOCTH, AHAJUTUYECKOM M HH(MOPMAIMOHHO — JIOKYMEHTAIMOHHOM O0€CIeueHUH
ynpasnenus (yueonuk)/ J1.B. Jlanckas; — Kpacnonap: Tunorpadus Kybanckuii rocyapcTBeHHBIH
yauBepcuteT, 2021. —203c. — 500 3k3. (ISBN 978-5-8209), yueOHUK.

8. YipaBieHue 1 pa3BUTUE apXUBHOM OTpaciy B IU(POBOH SKOHOMUKE 3HAHUH(y4eOHUK)/
J.B. Jlanckas; mnon pen. B.B. Epmonenko. — KpacHomap: Tunorpadus KyOanckuii
rocyaapcTBeHHbI yHuBepcuTeT, 2021. — 336¢. — 500 3x3. (ISBN 978-5-8209-1964-0).

9. Teopus u paKkTUKa PETYISIPHOTO KaJPOBOI'O MEHEI)KMEHTA B YCIOBUAX LIM(PPOBU3ALIUN
IpU MEpPexo/ie Ha AIEKTPOHHBIE JTOKYMEHTHI U aylIUT TPYHOBBIX OTHOIIEHUMN: yueOHuk / FO.A.
Knanosa, /[.B. Jlanckas; non penakuueii B.B. EpMonenko; MUHHCTEPCTBO HAYKH U BBICIIETO
oOpazoBanust Poccuiickoit ®enepanuu, KyOaHckuil ToCynapCTBEHHBI YHHBEPCUTET. —
Kpacnogap: Ky6anckuii roc. yu-t, 2023. — 342 c. — 500 k3. (ISBN 978-5-8209-2341-8)

10. OcHOBBI IPOEKTHON JEATETHLHOCTH B JTOKYMEHTHOMU cepe: yueOHuK / M. P. 3akapsH;
MuHuctepcTBO Haykh U Bbicmiero oOpaszoBanHusi Poccuiickoit ®enepanuu, KyOanckuii
rocyznapcTBeHHbIN yHUBepcuTeT. — Kpacnonap: Kybanckuii roc. yH-1, 2024. — 311 c.

4) Toguka, M.B. Aynut B cdepe mOKyMeHTOOOOpOTa, JECTONMPOU3BOJICTBA U APXUBHOM
nesaTenbHOCTH: yueObHoe nocodue / M. B. Toauka; MUHUCTEPCTBO HayKU U BBICILIETO 00Pa30BaHMS
Poccuiickoint @enepanun, Kydbanckuii rocynapctBeHHbii yHuBepeuteT. - KpacHonap: Kybanckuii
rocyaapcTBeHHbI yHuBepeuteT, 2022. - 170 c. - ISBN 978-5-8209-2207-7.

5.2. lepuoanueckasi JuTepaTypa

IleyaTHple mepuoanueckue H3naHus BXOAAT B «llepeueHb NeUaTHBIX MEPUOJUUECKUX

W3JIaHUH, XPaHAILIMXCS B ¢bonne Hayunoit OoubnuoTeKn Ky6I'V»
https://www.kubsu.ru/ru/node/15554, W/WIA  DIEKTPOHHBIE TEPUOAMYECKHE U3TaHUs, C
yKa3aHHEM aJipeca caiTa 3JeKTPOHHOHN BEpCUM XypHaia, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeeT KyoI'V:

1. ba3sl nannbix kommnanuu «UBUCy https://eivis.ru/

2. DnexrponHas oudnrnoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM YHCJIe COBPeMeHHbIe MNpodeccuoHAIbHbIE 0a3bl
JAHHBIX U MHGOPMAILMOHHBIE CIIPABOYHbIE CHCTEMBbI

JIEKTPOHHBbIE HH(POPMALUOHHbIE PECYPChI

OJneKTpoHHas oubmmorexa Hayunoi O6ubIMOTEKN KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

—  DJEKTPOHHBINA KaTajor;

— Iloctynnenust nureparypbl B OMOIHMOTEKH (PUIINATIOB;

— Tloctynnenus nuccepranuii U aBTopedeparos;

—  Crarby U3 NEPUOIUKU U HAyUYHBIX cOOpHUKOB ¢ 2016 T.;

—  Crarby U3 NEepUOIUKHU M HAy4YHBIX cOOpHUKOB 10 2016 1;
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— T'azersl u xypHabI;

—  DiekTpoHHas 0ubIMoTeKa TpyaoB yueHbx Kyol'V.

JIeKTPOHHO-0uOIMoTeuHbIe cucTeMbl (IBC)

1. ObC «YHuBepcurerckas onbdamoreka onnain» http://www.biblioclub.ru/

2. OBC «Jlanb» https://e.lanbook.com

3. O6pazoBarenbHas mwiargopma «kOpaitt» https://urait.ru/

4. OBC «ZNANIUM» https://znanium.ru/

5. OBC «BOOK.ru» https://www.book.ru

6. Ob OUILI «Axkanemusi» https://academia-moscow.ru/elibrary/

IIpodeccuonanbHble 0a3bl JAHHBIX POCCUIICKHE

1. Buptyanbnbiii uutanbHbli 3an Poccwmiickoit rocymapctBenHoit Oubmmorexku (PI'B)
https://ldiss.rsl.ru/

2. HanmonasneHas aneKkTpoHHast Oubimnoreka https://rusneb.ru/

3. ba3b1 nannbix komranun « MUBUCy https://eivis.ru/

4. Hayunas anekrponHas 6udmmoreka eLIBRARY.RU (H3B) http://www.elibrary.ru/

5. MUAH. [TonHoTEKCcTOBAsK KOJUICKLIUS MAaTeMaTu4eCKuX JKypHaJIOB
http://www.mathnet.ru

6. XKypuan Kanroas anekrponuka https://quantum-electron.lebedev.ru/arhiv/

7. Kypnan Yenexu ¢pusudeckux Hayk https://ufn.ru/
8. [TomHOTEKCTOBAST KOJLICKITHS XKy pHaIoB Ha tuatrgopme PIIHU (DiekTpoHHBIC BEpPCHH HAyUYHBIX
xypuanoB PAH) https://journals.rcsi.science/

9. IIpesunentckas 6ubmuoreka um. b.H. Enbrmna https://www.prlib.ru/

10. DnextponHas O6ubnuoreyHast cucreMa couuno-rymanurapHoro 3Hanust « SOCHUM»
https://sochum.ru/

HNudopmanuonnbie cipaBoYHble CHCTEMbI

1. Koncynprant [lnroc - cripaBodHasi mpaBoBasi CHCTEMa (JOCTYII O JIOKAJILHOW CETH C
KOMITbIOTEPOB OMOIMOTEKN)

IIpodeccuonanbHubie 6a3bl JaHHBIX 3apy0e:KHbIC

1. XKypuaner uzgarenscta Wiley https://onlinelibrary.wiley.com/

2. [MomunotexcroBas komnekius kHur eBook Collections uznarensctea SAGE Publications

https://sk.sagepub.com/books/discipline

3. [Nomuotrekcropas komekius kHur EBSCO eBook https://books.kubsu.ru/

4. Pecypcsl Springer Nature https://link.springer.com/, https://www.nature.com/

5. Chemical Abstracts Service (CAS) SciFinder Discovery Platform https://scifinder-
n.cas.org

6. Questel. baza nanubix Orbit Premium edition https://www.orbit.com

7. TlomHOTEKCTOBBIE KOJUIEKIIMM KHMUTI u3farenbcTBa American Institute of Physics
Publishing (AIPP Ebook) https://pubs.aip.org/books

8. ITonHOTEKCTOBAsT apXUBHAs KOJUIEKLIMS JKypHAJIOB M3jarenabcTBa American Institute of
Physics Publishing (AIPP Digital

Archive) https://pubs.aip.org/

9. China National Knowledge Infrastructure. BJI CNKI Academic Reference (AR)
https://ar.oversea.cnki.net/

Ba3bl JaHHBIX OTKPBHITOTO J0CTYIA

1. KubepJlenunka http://cyberleninka.ru/;

2. AmepukaHcKkas mareHTHas 0a3a JaHHBIX https://www.uspto.gov/patents/search/patent-
public-search

3. Jlextopuym TB - Buneonekuu Beaymux Jiektopo Poccun http://www.lektorium.tv/

Bba3b1 nannbix Kyol'yY

1. OTkphITas cpena MOAYIbHOTO AUHaMudeckoro ooyuyenust Kyol'y

https://openedu.kubsu.ru/
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2. baza yuyeOHBIX TMIaHOB, Y4YE€OHO-METOAMYECKHUX KOMIUIEKCOB, MyOIMKalui U
KoH(pepenuuii http://infoneeds.kubsu.ru/
3. DnekTpoHHbIN apxuB qokyMeHTOB KyOI'Y http://docspace.kubsu.ru/

6. MeTonuvecKue yKa3aHus J1JI51 00y4aroumuXxcsi 0 OCBOEHUIO U CIUTIIMHBI (MO1YJIAA)

Ilo Kypcy npeaycMOTpEHO IpOBEACHHE JIEKIMOHHBIX 3aHSITUH, Ha KOTOPBIX JAAaeTcs
OCHOBHOM CHCTEMaTU3UPOBaHHBIA MaTepHall, IPAKTUYECKUX 3aHATUN, KOTOPHIC HAIIPABIEHBI Ha
¢dbopmMupoBaHUE 3HAHUHN U YMEHUH, TPEIYCMOTPEHHBIX KOMITETECHIIHSIMH.

OcBocHME OMCLMIUIMHBL IIPEIyCMATPUBAET MPOCIYIIMBAHUE JIEKIMH W IPOBEACHUE
NPaKTUYECKUX padoT.

Jl1s T1y60KOro U3y4yeHus AUCHUILUIMHBI HACTOSITEIbHO PEKOMEH Ty ETCI:

— CHCTEMAaTHYEeCKH TOTOBUTHCS K IMPAKTHYECKUM 3aHATHAM IO Y4eOHBIM IOCOOMSIM,
Hay4YHBIM CTaThsIM B J)KypHaJIaX, a TAKXKE C UCIIOJIb30BaHuEM pecypcoB HTepHeT;

— CBOEBPEMEHHO BBIMIOIHATH MPAKTHUYECKHUE 3aJaHHs, TOTOBUTH pedepaTsl U ICCe.

BaxuelmuM »sTanoM Kypca SBISIETCS CaMOCTOsTeNbHass paboTa MO JUCLMILIMHE
«YTpaBIICHHE apXUBHOM EATEIBHOCTBIO».

KoHTposb camocTosATeNIbHOM paboThl OCYIIECTBISETCS:

a) TeKyIIUH KOHTPOJIb OCYIIECTBIISIETCS €XKEHEEIBHO B COOTBETCTBHE C IIPOrpaMMOii
3aHSATHUI;

0) MPOMEXYTOYHBIH KOHTPOJb 10 WTOraM OCBOCHHUS pa3AeioB  JUCIHUILTMHBI
OCYILECTBIIAETCS B (pOopMe 3aueTa.

Ha ceMuHapckux 3aHATHSX M NpU IMOArOTOBKE K HUM (camocTrosiTelbHas padoTa)
IPUMEHSIOTCSI HHTEPAaKTUBHBIE 00pa30BaTe/IbHbIE TEXHOIOTUH.

MeTtonnuyeckne peKOMEHIAUMH 110 HANIMCAHUIO KOHCIIEKTA HA JIEKIIHOHHOM 3aHATHH

PexoMeHnanyy cTyAeHTy 110 HAIIMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHSTHH:

—  HeoOXOAMMO TMOJHOCTBIO MPOCIyLIaTh HEOONbIION HH(MOPMALMOHHBIA OJIOK U3
OJJHOTO MJIM HECKOJIBKHMX IPEUIOKEHUH, KOTOPBIE PACCKa3bIBAET NIPENOJABATENb B PAMKAX TEMBI;

—  HeoOXOAMMO COKpaTUTh €ro, OCTaBUB HAuOOJIee CYyIIECTBEHHBIE JJIEMEHTHI, HE
3aIMMChIBasi BBOJAHBIE CI0BA M N30BITOYHBIE MTOSCHEHMS,

—  pEeKOMeHJyeTcsl 00s3aTelIbHO HCIOJIb30BaTh IE€PEUeHb COKpAIllEHUH IO JaHHOMN
JUCLUIUINHE;

—  HeoOXOAMMO OTMeYaTh B KOHCIIEKTE Hauboliee CIIOKHBIE JJ11 TOHUMaHUs MOMEHTHI,
Ha KOTOpBIE, B TOM YHUCJIE, YKa3bIBAET U IPEINIOIaBaTENIb;

— 10 OKOHYaHWM JIEKIMU PEKOMEHJyeTCd 3a/JaTh  YTOYHSIOUIUE  BOIPOCHI
IIPENOABATENI0 U TOIYYUTh Pa3bACHEHUS IO IOJOKEHUSM IPOWJIEHHOW JIEKLIMU, KOTOpBIE
BBI3bIBAIOT HEITOHUMAaHHUE UM COMHEHUSI;

—  CIEeJbIo JOpabOTKU TEKCTa HEOOXOMMO B IEPHOJ N1ay3 Ha JIEKIMH UITH TIOCTIe JIEKLIUU
BOCCTAaHOBUTh TEKCT B MaMsTH, WUCIPABUTh OIIMOKH, pacmindpoBaTh HE TNPUHATHIE paHee
COKpAILEHUS U 3all0JIHUTB IIPOITYIIEHHbIE MECTa

—  OKOHYAaHMHU JIEKIIMM PEKOMEHIYETCS BBIJIEIUTh MapKEepOM OIpEeIeHHs KIIOUEBbIX
TEPMHUHOB, Ha3BaHUS TEOPHUI U MOJIXOJOB, HJIEMEHTHI KJIacCU(UKALUH U T.]I.

MeTtonnuyeckne peKOMeHJAlUM 10 MOAT0TOBKE YCTHOIO 0KJIa1a

Pedepar kak BHJ caMOCTOATENbHOI pabOThl B y4yeOHOM Tpolecce CIIOCOOCTBYET
(GbopMUPOBaHUIO HAaBBIKOB HCCIEIOBATEILCKON pabOThI, pacHIMpsET MO3HABATEIbHBIE HHTEPECHI,
pa3BUBAET HaBBIKU KPUTUYECKOTO OCMBICIICHUS MOJTy4yaeMoi HH(popMaIyu.

[Ipn moaroroBke pedepara Mo 3aJaHHON TEME CTYIEHT COCTaBIIAET IJIaH, MoAOupaer
OCHOBHBIE MCTOYHUKH. B mporecce paboTbl ¢ MCTOYHMKAMU CHCTEMAaTU3UPYET MOJTy4YEeHHBIE
CBEZICHMUS, JenaeT BbIBO/bI U 0000meHus. K noknany mo reMe MOryT MPHUBIEKATHCS HECKOIBKO
CTYJIEHTOB, MEX/1y KOTOPBIMHU PACIIPENETSAIOTCS BOIPOCH] BHICTYIUICHHUS.

Bo160op Temsl.

Temaruka noxmnaga oObIYHO ONpenensercs MpernojgaBareieM, HO B ONPEICICHUH TeMbl
MHUIMATUBY MOXET MPOSIBUTH CTy/IEeHT. [Ipex e uem BbIOpaTh TeMy, aBTOpY HEOOXOAUMO BBISIBUTH


http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

CBOW MHTEpeC, ONpEeACNIUTh, HaJ Kakoi mpolieMol oH Xoten Obl paboTarh, Ooyiee TIIyOOKO ee
U3YYUTh.

Otanbl paboThI CTy/I€HTa HaJl pedepaToM:

1) dbopmynupoBaHHe TEMBI, IPUYEM OHA JOJDKHA OBITH HE TOJIBKO aKTyaJbHOM 110 CBOEMY
3HAUEHHIO0, HO U OPUTMHAIILHON, MHTEPECHOW MO COAEPIKaHUIO;

2) monOop M U3y4CHHE OCHOBHBIX HCTOYHHUKOB IO TeMe (KaK MPaBHILHO, IPH pa3paboTKe
UCIIOJIb3yeTCs He MeHee 3-5 pa3IMyHbIX HCTOUHUKOB);

3) cocraBieHue CNUCKA HCIOJIB30BAaHHBIX MCTOYHMKOB. OOpaboTKa M CHUCTeMaTH3alus
uHpopmauu;

4) pa3pabotka miaHa pedepara;

5) nmoaroToBka pedepara v Ipe3eHTaluH;

6) myOIMYHOE BHICTYIIJICHHUE;

7) OTBET Ha BOIIPOCHI CiTylIaTeneil U 00CykKIeHHe JUCKYCCUOHHBIX MOJIOKEHUI.

Cooepoicanue pechepama.

1) BBeleHHE — 3TO BCTYyNMTENIbHAs YacTh HAy4YHO-HUCCIIENO0BATEIbCKOM paboThl. ABTOP
JIOJDKEH TI0Ka3aTh aKTyaJlbHOCTh TEMBI, PACKPBITh MPAKTUYECKYIO 3HAYUMOCTD €€, ONPEICIINTh
LeJIU 1 33]]a4H SKCIIEpUMEHTa WU ero ()parMeHTa;

2) OCHOBHas 4acTh — B HEH pacKpbIBaeTcs copepkanue. Kak mpaBuiio, OCHOBHAs 4acTh
COCTOUT M3 TEOPETHYECKOro M IPAKTUYECKOro paszfaesoB. B Teopernyeckom pasnene
PacKpBIBAIOTCS HCTOPUS M TEOPHS HCCIEIyeMOH MpoOJIeMbl, aeTcs KPUTHUYECCKHA aHau3
JUTEPaTyphl U NOKa3bIBAIOTCS MMO3ULUH HccieqoBaTeneil. B mpakTiuueckoMm pasielne u3iararTcs
METOIBI, XOJA, M PEe3yJAbTaThl CAMOCTOSTEIBHO IPOBEACHHOTO WCCIEJOBaHUS (€CIM OHO
npeznosnaraercs). B oCHOBHOM YacTu MOTYT ObITh TakXKe IPEACTaBIEHbl CXEMbI, IHArpaMMbl,
TaOJMHIIBI, PUCYHKH, KOTOpbIE Ha MYOJUYHOM BBICTYIJICHUM MOTYT OBITh IPEICTAaBICHBI B
KaueCTBE MIUTIOCTPALIMOHHOIO MaTepuasa;

3) 3aKJIIOYEHUE — CONEP)KUT HTOTU PaOOTHI, BBHIBOABI, K KOTOPHIM IPHIIEN aBTOpP, U
peKoMeHJauuu. 3akKIueHHe JOJDKHO OBbITh KpaTKUM, OOS3aTeIbHBIM M COOTBETCTBOBATH
MIOCTaBJICHHBIM 33]1a4aM;

4) 0030p UCHOIB30BAHHBIX HCTOUHUKOB.

[TpumepHas nporeaypa myOIMIHOTO MPEACTABICHNUS JOKIa/a;

— BBICTYIUIEHHE JJOKJIQAUUKa (JOKIIaT4HKOB);

— CIIyIIaTeNW ¥ MPEToIaBaTellb 3aJal0T YTOYHSIIOIINE BOIIPOCHI HA IOHNMaHUE,

— JTOKJIAJUUK (JIOKJIaJUUKH) OTBEYarOT Ha BOIPOCHI;

— CIIyIIaTeN! 337af0T AUCKYCCHOHHBIE BOIIPOCH! M BRICKA3bIBAIOT OIICHOUHBIC CYKIICHHS,

— JTOKJIAJUUK (JIOKJIaJUUKH) OTBEYarOT Ha BOIIPOCHI;

— MpeToiaBaTesb MOIBOANT UTOTH U BHICKA3bIBAET OIEHOUHBIC CY)KJICHHSI O IOKIIAIC.

ITo ycmoTpenuio npenojaBaress JOKJIaAbl MOTYT OBITh NPE/ICTaBIEHbl HA CEMUHAPaX,
HAayYHO-TIPAKTUIECKUX KOH(PEPEHIIHSIX, a TAK)Ke UCTIONIb30BaThCs KaK (POPMBI TEKYIIIETO
KOHTPOJIS IO TIPOMJIEHHBIM TEMaM.

[TpumepHBIe KPUTEPHUH OIICHKH pedepara:

— aKTyaJIbHOCTh TEMBI UCCIICIOBAHMS;

— COOTBETCTBHE COJICPIKAaHUS TEME;

— m1yOuHa npopaboTKu MaTtepuaia; coOnogeHne TpedoBaHU K 0(OpPMIIEHUIO; YMEHUE

JIeNIaTh BEIBOJIBI.

Kpurepun onenkmn:

Or11eHKa «OTAUYHOY» — BBITTOJTHEHBI BCE TPeOOBaHUS K HAMMCAHUIO U 3aluTe pedepara:
o0o3HaueHa mpobiema U 00OCHOBaHA €€ aKTyaJlbHOCTb, CIENIaH KpaTKUil aHallu3 pa3Iu4HbIX
TOYEK 3pEHHs] Ha PAacCMAaTPUBAEMYIO0 MPOOJIEMYy W JIOTHYHO W3JIO)KEHA COOCTBEHHAS IMO3MIIHSA,
c(hopMyIMpoBaHbl BBIBOABI, T€Ma pACKpBITA MOJHOCTHIO, BBIIEPXKAH OOBEM, COOITFOICHBI
TpeOOBaHUSI K BHEIIHEMY OQOPMIICHHIO, JaHBI TPABWIBHBIE OTBETHI HA JIOTIOJHUTEILHBIC
BOTIPOCHI.



OrneHka «XOpoIIo» — OCHOBHBIE TpeOoBaHUs K pedepary U ero 3alluTe BBIMOIHEHBI, HO
IIPU 3TOM JOIyIIEHbl HEN0UeThl. B yacTHOCTH, HMEIOTCS HETOUHOCTH B U3JI0KEHUU MaTepuala;
OTCYTCTBYET JIOTHUYECKasi IOCIIEeI0BATEIIbHOCTD B CYX/ICHUSX; HE BBIACpkKaH 00beM pedepara;
UMEIOTCS YIYICHUS B 0OPMIICHUN; HA IOTIOIHUTEIbHBIE BOMPOCHI ITPH 3aIIUTE JaHbl HETOIHbIE
OTBETHI.

OneHka «y0BIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHbBIE OTCTYIUIEHUS OT TPeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OCBELICHA JIMIIb YaCTHYHO; AOMYLICHbI (haKTHYECKHE
OMOKK B COAEpKaHUM pedepara WM MPU OTBETE HA JOMOJHHUTEIbHBIE BOIPOCHI; BO BpeMs
3alUThl OTCYTCTBYET BBIBOJI.

OrneHka «HEYIOBIETBOPUTEIBHO» — TeMa pedepara HE pacKpbITa, OOHAPYKHBAETCS
CYIIECTBEHHOE HEMOHUMAHUE MPOOIIEMBI.

Koumpone camocmoamenvnou padomwl. Texkyuuii KOHTPOJb OCYIIECTBIISIETCS
€XKEHEJEIbHO B COOTBETCTBHE C pACHMCAaHUEM 3aHATUH HAa CEMUHApPCKOM 3aHATHUU;
MPOMEKYTOYHBI KOHTPOJIb IO HTOraM HU3yuYeHUs IUCHUIUIMHBI OCYIIECTBIsieTCsl B ¢opMme
OIICHKM YCTHBIX WJIM MUCHbMEHHBIX OTBETOB HA 3a4€T€ U MUCbMEHHBIX WUJIU YCTHBIX OTBETOB IO
BOIIPOCHI OUIIETA.

NnnuBuayanbHble KOHCYABTAIMU 10 TPEAMETY SABISIOTCA BaXHBIM  (aKTOpOM,
CIOCOOCTBYIOIIMM MHAMBUIyaJIN3allUd OOY4YEeHUsI U yCTAHOBJICHUIO BOCIIUTATEIIbHOIO KOHTAKTa
MEXIy TperojaBaTejeM M OOyYaloIMMCS HWHBAJIMAOM WM JIMIOM C OrPaHUYCHHBIMHU
BO3MOKHOCTSMH 3/10POBBSI.

B ocBoeHMM DUCUUMIUIMHBI MHBAJIMAAMU U JIMLUAMUA C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU
3M0pOBbsl OOJIBIIOE 3HAYEHHWE HMMEET HWHAWBUAyallbHas ydyeOHas paboTra (KOHCYJIBTAIlMH) —
JOTIOIHUTEIBHOE Pa3bICHEHNE YYeOHOr0 MaTepHarna.

Memoouueckue pekomenoayuu, onpeoenaruue npoyeoypvl OUeHUBAHUA OMEENO8 8
npouyecce ycmHo20 uiu RUCbMEHHO20 ONPOCA:

Kpurepunn onenku:

«YIIOBIIETBOPUTEIHHOY»/ «3aYTEHO» - CTYJCHT UMeeT (hparMeHTapHbIC MPEICTABICHUS O
COJICpKaHUM 3adBJIEHHOW TEMbl MPOOJEMHOTO CEMHHapa, YacTMYHO OCBOWJ IOHSATHITHO-
KaTeropualibHbIN anmnapar;

«XOpOLIO»/ «3aYTEHO» - CTYJEHT JEMOHCTPHUpPYET OOLIMe 3HAHUS MO 3asBICHHON TeMe
MpOOJIEMHOTO CEMHUHapa, YMEET YCTaHABIWBATH CBSI3U MEXIY TECOPETHUYECKUMH MOHSATHIMH U
AMIUPUICCKUMH (HaKTaMHU;

COTJIIMYHOY»/ «3aYT€HO» - CTYIEHT NEMOHCTPUPYET CUCTEMHBIE 3HAHUS MO 3asBICHHOMN
TeMe NMPoOJIIEMHOTO CEMUHApa, YMEET YCTaHABIUBATh CBA3H MEXAY TEOPETUUECKUMU OHATUSIMU
U OMIIUPUYECKUMU (akTaMu, GOpMYITHPYET aHATUTUYECKHE 0000IIEHNUS 1 BHIBOJIBI.

Memoouueckue pexomenoauuu, onpeoenaiouiue npouedypsl OUEHUBAHUA YUACMUS 8
oucKyccuu:

OCHOBHOH aKLIEHT NpU MPOBEACHUM JUCKYCCUU Ha CEMUHAPCKOM 3aHSTHUU JeJaeTcs Ha
MIOKCKE HOBOT'O aKTyaJlbHOTO MaTepuana K CeMHUHApy W aKTHUBHOCTH €ro oOCYXKICHHUS B XOje
nuckyccud. Jluckyccust Ha ceMHUHape MPakTUKYeTCs B ciiydae, Korjaa He00X0IUMO TO3HAKOMUTh
CTY/IEHTOB C MPOOJIEMOM, UMEIOIIEH HEOJHOZHAYHOE OCBEIllEHHE B HayKe U IpakTuke. [Ipu aTom
BaXHO, YTOObI MCTOYHUKH HWHGMOpPMALKUK, KOTOPHIMH TIOJB3YIOTCA CTYIEHTHI, ObUIM
pa3HoOOpa3HBIMHU, MPEACTABISUIM pa3Hble TOYKH 3peHus Ha mnpobiemy. llpu mpoenenun
TUCKyccMu B TakodM (opMe mpenonaBareib HaMpaBiIseT AUCKYCCHIO, 3aJaeT BOIPOCHI,
OXHBIISIOINE €€ X0/ U HaIPaBIseT B IITyOOKOE PycClIo.

Kpumepuu oyenxu:

«OTJIMYHO» / «3a4TE€HO» - CTYISHT AaKTHUBHO YYacTBYeT B JUCKYCCHH, JIOTUYHO U
MOCJIEZIOBATENbHO BBIPAXKAET CBOW OTBET, JEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BeMY WX PACKPBITHS; MPABUIBLHO UCIOIB3YET HAYUYHYIO TEPMUHOIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHS OOBSCHITh MPUYUHHO-CIEICTBEHHbIE M (DYHKUMOHAJbHBIE CBSI3U HA
npumepax; GopMynupoBaTh COOCTBEHHBIE CYKICHHUS M apTyMEHTHI.



«Xopouio» / «3a4TeHO» - CTYIEHT JOIMYyCKaeT MaJo3HaYUTeNbHbIE OLINOKHU, WIH
HEIOCTAaTOYHO, MOJHO PACKPBUI COJAEpKaHMWE BOIPOCA, a 3aTEM HE CMOT B Ipolecce Oecesibl
CaMOCTOSITENILHO JIaTh HEOOXOAUMBIE MOMPABKU U IOIIOTHEHHUSI.

«YIOBJIETBOPUTEIILHOY» / «3aUTEHO» - B OTBETE JOMYLICHbI 3HAYUTEIbHbIC OUIMOKH, WIIN
B HEM HE PACKPBITHl HEKOTOPBIE CYIIECTBEHHBIC ACIEKTHI COJACP>KAHUS, UM CTYJEHT HE CMOT
[I0Ka3aTh HEOOXOAUMbIE YMEHHUSI.

Memoouueckue  pekomenoayuu,  onpeoenArwUe - NPoOUeoypvl  OUCHUBAHUSA
mecmupoeanus 3HAHUL:

Kpumepuu oyenxu:

«OTITUYHOY/ «3a4TEHOY» - TaHO He MeHee 85% MpaBUIIbHBIX OTBETOB;

«XOpOLIOY»/ «3a4TEHO» - JaHO He MeHee 75% MpaBUIbHBIX OTBETOB;

«yIOBJIETBOPUTEIILHOY» / «3aUTEHOY - IaHO HE MeHee 65% NpaBUIBLHBIX OTBETOB.

Memoouueckue  pexomenoauyuu, onpeoenarouiue  nPoOYeoypvl - OUCHUBAHUA
UHOUBUOYAIbHO20 NUCOMEHHO20 3A0AHUA:

Kpumepuu oyenxu:

«OTIIUYHO» / «3aUTEHO» BBICTABISACTCS CTYIEHTY, €CIIM CTYIACHT OOHapyXWiI
BCECTOPOHHEE CHCTEMATHYECKOE 3HAHUE IMPEIIOKEHHBIX IIpernojaBareieM Uid aHalu3a
HAYYHBIX TEKCTOB, MMCbMEHHO C(HOPMYIHPOBAT OTBETHI HAa MOCTABJICHHBIE BOMPOCHI, PadoTy
C/1aJl B CPOK.

«XOPOILOY» / «3a4TEHO» BBICTABISECTCS CTYIEHTY, €CIIM CTYJCHT MPABUIBHO MPUMEHSET
TEOPETUYECKHUE MOJIOKEHUS MTPH PEIICHUH MPAKTUUECKUX BOIIPOCOB U 33/1a4, OAHAKO MPU OTBETE
Ha OT/IEJIbHBIE BOIIPOCHI JOITYCKAET HEKOTOPbIE HETOUHOCTH.

«YIIOBIIETBOPUTEIHHOY» / «3aYT€HO» BBICTABIISETCS CTYACHTY, KOTOPHIN MMeeT 3HaHUS
TOJIKO OCHOBHOIO MaTepuajla, HO HE€ YCBOWJI €ro JAeTaju, JONYCKaeT HEeTOYHOCTH,
HEJO0CTAaTOYHO MpaBUIbHBIE (OPMYITHPOBKU B MMCEMEHHOM OTBETE.

«HEYIOBJICTBOPUTEIBHO» / «HE3aYTEHO» BBICTABIISCTCS CTYJCHTY, JONYCTHUBIIEMY
MPUHIMIHAIBHBIE OIUOKY B BBITIOTHEHUH MTPETyCMOTPEHHBIX MTPOTrPaMMOi 3aJaHHIA.

Memoouueckue  pexomenoauuu,  onpeoenarouiue - npoueodypy - OUEHUBAHUS
npesenmayuu:

Kpumepuu oyenxu:

«OTJIMYHOY»/ «3a4TE€HO» - MPE3CHTALUs aJIeKBAaTHO OTPAXKAET COJECpKAHUE U CTPYKTYPY
c(OpMYIMPOBAHHOTO 33/1aHUS; CTYACHT TBOPUYECKM MOAOLIEN K BU3yalIM3allMM MaTepuana; B
MyOIUYHOMN 3aIUTE OTPAKEHBI aHATUTUYECKHE 0000IIEHNUS U BBIBOJIBI;

«XOpouIo»/ «3a4TeHO» - TNPE3eHTalMsl YacTUYHO COOTBETCTBYET TpPEeOOBaHUSM,
NPEIbSIBISIEMBIM K COJEPKAHUI0O U CTPYKTYpe 3a/laHus; B MYONWYHOM 3aIlUTe OTPaKEeHbI
(dparMeHTapHbIE aHATUTHYECKUE 000OIIEHUS U BBIBOIBL;

«YIIOBIIETBOPUTENBHO» / «3a4T€HO» - TPE3CHTAllUs YaCTUYHO COOTBETCTBYET
TpeOOBaHUSAM, MPEIbSIBIIEMbIM K CONEPKAHUIO U CTPYKType 3aJaHUs; OTCYTCTBYIOT
aHAIUTUYECKHUE 000OIIEHHS U BHIBOJIBI.

7. MaTepuaJIbHO-TEXHHYECKOe o0ecneyeHue 1o JUCHUIINHE (MOIYJII0)
I[To Bcem BumaM Yy4eOHOU [EATENHHOCTH B paMKax TUCIUIUIMHBI HCIIOJIB3YIOTCS

ayIUTOpUH, KaOMHETHl W Jab0OpaTopuy, OCHAIIEHHBIE HEOOXOTUMBIM CIICIHATH3HPOBAHHBIM U
71a00paToOpHBIM 00OPYIOBAHUEM.

HaunmenoBanue OcHaleHHOCTh [TepeyeHb JIMIICH3NOHHOTO
CIEIUATbHBIX TIOMEIICHUH CIICIUATIBHBIX MOMEIICHHH | MPOrPaMMHOT0 00eCIeueHHS
VYuebuble ayautopuu ans | Mebenb: yueOHas MeOenb Microsoft Office: Word,;
MIPOBEICHUS 3agaTuil | TexHaudyeckue cpenctBa | Excel; PowerPoint.
JICKIIMOHHOTO THUIIA OOyYeHHS:
DKpaH, MPOEKTOP, KOMIBIOTEP




VYuebuble ayautopun aus | Mebenb: yueOHas MeOenb Microsoft ~ Office:  Word;
MPOBEICHUS 3apaTui | Texauueckue cpenctBa | Excel; PowerPoint.
CEMUHAPCKOTr0 TUIA, | OOy4YEeHMUS:
IPYINIOBBIX U | 3KpaH, IPOEKTOpP, KOMIIBIOTEP
WH/IMBUyaTbHBIX Ob6opynoBanue:
KOHCYJIbTallUH, TEKYIIEro
KOHTPOJIS U IPOMEXKYTOUYHON
arTecTaluu
Jus  caMocToATeNbHOM — paboThl  OOydarolMXCsl  IPeAyCMOTPEHbl  [TOMELIECHUs,

YKOMIUICKTOBAaHHBIC CIIEIIUATH3UPOBAHHON MEOEIIbI0, OCHAIIICHHBIE KOMIIBIOTEPHON TEXHUKOU C
BO3MOXKHOCTBIO MOJAKIIOUEHUS K ceTH «/HTepHeT» M obecrneueHreM JOoCTyna B 3JIEKTPOHHYIO

UH(POPMALMOHHO-00pa30BaTEIbHYIO CPEy YHUBEPCHUTETA.

Hayunoii 6ubimorexn)

C MOJKIIIOYEHHEM K HH(POpPMalMOHHO-
KOMMYHUKAIMOHHOU cetu «HTepHeT»
u JOCTYTIOM B AIIEKTPOHHYIO
UH(POPMALTMOHHO-00Pa30BaTEIbHYIO

cpeny 00pa3oBaTeNbHON OpraHU3aIluH,
BeO-Kamephl, KOMMYHUKAIMOHHOE
00opy/noBaHue, obecrieunBaroriee
JOCTYI K CETH HWHTEpHET (IPOBOIHOE
COEIMHEHNE u 0ecrpoBOIHOE
coenuHeHue mo TexHonoruu Wi-Fi)

HaumenoBanue OcHaIeHHOCTh TOMEIICHHH 1151 [Tepeuenb
MOMEILECHHH 17151 CaMOCTOSITENIbHOM paboThI JULEH3UOHHOTO
CaMOCTOSITEIbHOU oOyJaroImmxcs IPOrpaMMHOTO
paboThI 00YYAOIIUXCS obecnieueHus
[Tomermenue st | MeGenb: yueOHas meOenb Microsoft Office: Word;
CaMOCTOSITEIIbHON Komruiekr cnenuanusupoBanHoit | Excel; PowerPoint.
paboTel  0OydaromuXcs | MeOENIN: KOMITBIOTEPHBIC CTOJIBI
(UuTaIbHBINA 3an | OGopynoBaHUE: KOMIIBIOTEPHAS TEXHHUKA

ITomemmenne
CaMOCTOSITEIbHOM
paboThl  OOyYArOIINXCS
(ayn. H403)

JJIA

Meb6enb: yuebHnas mebennb

Komrexr CHeIHaTN3UPOBAHHON
MeOeTU: KOMIBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMIIbIOTEPHAs TEXHUKA
C TOJIKIIIOYCHHEM K HH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHOM ceTu «HTepHeT»
u JOCTYTIOM B AIIEKTPOHHYIO
UH(OPMAITMOHHO-00Pa30BaTEIbHYIO
cpeny 00pa3oBaTeNbHON OpraHU3aIluH,
BeO-Kamephl, KOMMYHUKAI[MOHHOE
obopynoBaHue, obecrieunBaroriee
JIOCTYI K CETH HWHTEpHET (TPOBOTHOE
COEIMHEHNE u 0ecrpoBOIHOE
coenuHeHue no TexHonoruu Wi-Fi)

Microsoft Office: Word;
Excel; PowerPoint.
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